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1. Ieab y4eOHOii NpaKTHKH (03HAKOMUTEIbHOM).

Henbo mpoxoxaeHusi yuyeOHON INpaKkTUKU (O3HAKOMUTENIBHOM) SIBISETCS INEPBUYHOE
O3HAKOMJICHHE C JIeATEbHOCTBIO OpraHu3aluy — 0a3bl MPaKTUKHU, U (OPMUPOBAHUE TIEPBUYHBIX
npodeCCHOHATBHBIX YMEHMH W HaBBIKOB C MOMOIIBIO0 (HOPMHPOBAHUS COOTBETCTBYIOIIUX
npogeCCHOHAIBHBIX KOMIIETEHLIUH.

2. 3anayu yuyeOHOM MPAKTHKHU (03HAKOMHUTEJIbHOI):

- 3aKpeIuUIeHHe TIEPBUYHBIX TEOPETUUECKUX 3HAHHUH O Crienu(pUKe IeATeILHOCTU B cepe
rOCYyAapCTBEHHOTO M MYHUIMIAILHOTO YIpPaBICHUS, NPUOOPETEHHBIX B XOJAE IMEpPBOro Troia
00yueHus 1o HanpasieHHIo «[ 0cyaapcTBEHHOE U MyHUIIMIIAJIBHOE YIIPABJICHUEY;

- (popMHpOBaHUE MEPBUYHBIX MPOPECCUOHATBHBIX YMEHUN M HABBIKOB aHAIM3a OOIIMUX
0COOCHHOCTEH M HaNpaBICHUH NEATENFHOCTH KOHKPETHOW MPOQMIBHOW OpraHu3alliil B XOJe
MEPBUYHOTO O3HAKOMJIICHUS C JIEATEIbHOCTHIO OpraHU3aui — 0a3bl IPAKTUKU;

- (popMupoBaHKE HABBIKOB B3aUMOACUCTBUS (KaK MEXKJIMYHOCTHOTO, TaK U TPYIIIOBOTO) B
X0/ie CIyXeOHOM JesITeNbHOCTH B COOTBETCTBUU C 3TUYECKUMHU TPEOOBAHUSMHU K CIIy)KEOHOMY
MOBECHHUIO, & TAK)KE HABBIKOB CAMOOPTaHU3aIMK Pad0Yero BpEMEHH.

- 3aKpeIUieHue TEOPETUYECKUX 3HAHUM 110 OCHOBAM  JEJONPOM3BOJACTBA U
JOKyMEHTOOOOpOoTa W  (QopMHpOBaHHE O0a30BBIX YMEHHA ¥ HABBIKOB 110  BEICHUIO
JIEJIIONPOU3BO/ICTBA U IOKYMEHTOO0OPOTa B OpraHu3aIii — 0a3bl MPAKTUKH;

- (hopmupoBaHHEe yMEHUSI aHATU3UPOBATh OCOOCHHOCTU MH(OPMATU3AIUHN IESITEIbHOCTU
opraHu3anui — 0a3bl MPAKTHKH, a TaKke (popMHUpOBaHHE YMEHUI U HaBBIKOB cOOpa, 00paboTKu
uHQOpPMAIIMM O TPUMEHSEMBIX HWH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHSIX B
npodeccruoHaIbHOM AeATeNbHOCTH (Ha MPUMEPE KOHKPETHOM OpraHu3aIum).

3. Mecro y4eOHOIi mpakTHKH (03HAKOMHTE/ILHOI) B cTpykType OOIL.

b2.B.01.01(Y) Vuebnas mnpakTuka (O3HAaKOMHUTENbHAsl) CTYACHTOB HalpaBJICHUSA
noarotroBkn 38.03.04 «JocynapcTBeHHOE M MYHUIMIAJIbHOE yIpaBiieHHe» (KBanudukarus
(creneHp) BBIMYCKHHMKAa — OakanaBp) siBisieTcst oOsi3atenbHOM uvacThio OOII, oTHOcHTes K
BapuaruBHO# yactu biok 2 [TIPAKTHUKU.

Crynentsl O®O npoxonsaT yueOHYI0 MPaKTUKY (03HAKOMUTENIbHYIO) Ha IIEPBOM Kypce, BO
2-M CeMecTpe.

VYyeOHasi mpakTuka (O3HAKOMUTENIbHAs) NMPAKTUKAa HAXOAWUTCA B JIOTMUECKOW CBSI3U C
pasnuuabiMu  JuctumnHamMu OOII, Takumu kak «BBenenue B crenumanbHOCTh», «Teopust
ynpasieHus», «OCHOBBI TOCYIapCTBEHHOIO M MYHHUIMIAJIBHOIO ympasieHUs», «CouuaiabHas
MICUXOJIOTUs», «OCHOBBI JIENIONPOU3BOACTBA H JOKYMEHTOO00POTay.

3HaHMsI, YMEHUS, HABbIKU TOJIyUEHHBIE B Pe3ylbTaTe MPOXOXKIACHHS y4eOHON MpaKTHUKU
(0O3HAKOMHTEIBHOM) SBIAIOTCA TMEPBUYHOM 0a30il Juid JajdbHEHIIEro COBEpIICHCTBOBAHUS
npodecCHOHATIbHBIX ~KOMIIETEHIIMI CTyAeHTa W JJis YCIEUIHOTO IPOXOXKAEHHUS BCEX
HOCHENYIOIUX  MPaKTUK: y4eOHOW, MPOM3BOJACTBEHHOW, MPOU3BOJACTBEHHONW (Hay4yHO-
HCCIIEZIOBATENbCKast paboTa), MPOU3BOACTBEHHOM (MIPEIIUIIIOMHON).

4. Tun, ¢popma u ciocod npoBeeHusi y4eOHOM NPAKTHKH (03HAKOMMTEJILHON).

Tun yueOHOH NPAKTHKU: O3HAKOMUTENbHAS TPAKTHKA

Cnoco0 npoBeieHHsI MPAKTHUKH . CTAl[MOHAPHAS, BhIC3THAS.

CranmoHapHOW  SIBIISETCS  NPAKTHKA, KOTOpas TMPOBOIUTCA B  CTPYKTYPHBIX
noapasaeneHuax opranuzanuu (KybGaHckoM rocygapcTBEHHOM —yHUBEpcHUTEeTe), JuOO0 B
npoUIBHOW OpraHU3AIMK, PACIIOJIOXKEHHOW Ha TeppuTopuu ropoma KpacHomapa. Breiesmnoi
SBIISIETCSl TPAKTHKa, KOTOpas MpPOBOAUTCS BHe ropoaa KpacHomapa, B TOM 4HCIE MO MECTY
KUTEIbCTBA CTYIEHTA.

@opMa _1poBeleHUs NPAKTHUKH: JMCKPETHAs, MyTEeM BBIICICHHUS B KaJCHIapHOM
ydeOHOM Tpaduke HEMPEepPHIBHOTO TEpHoAa y4eOHOTO BpPEMEHU i TMPOBEACHHUS Y4eOHOMH
MPAKTHKU (03HAKOMUTENBHON), BO3MOXKHO TIPOBEICHHUE TPAKTUKH IIyTeM YepelOBaHUS B
KaJIeHTapHOM y4ueOHOM Tpaduke MepuooB YYEeOHOTO BPEMEHH ISl MPOBEICHHS MPAKTUKH C
nepuojaMy y4yeOHOTO BpeMEeHH I TPOBEICHUS TEOPETUUECKUX 3aHATHI.




Conepxanue

U TOPSAOK  IPOBEACHUS

y4eOHOH TIPaKkTUKH (O3HAKOMHUTEITHHOM)

ompenensercs TpeboBaHuAMU DeepanibHOT0 rocylapcTBEHHOTO 00pa30BaTeIbHOTO CTaHIapTa
BbICHIETO O0pa30BaHMs IO HAlpaBJIEHHIO MOATOTOBKH «[OCYIJapCTBEHHOE W MYHHUIMIIAIbHOE
ynpasieHue». CpokH €€ IPOBEACHUSI €KETOJHO YTBEPHKAAIOTCS IPUKA30M 110 YHUBEPCUTETY.

5. IlepeyeHp NJAHMPYEeMBIX Ppe3yJbTaTOB OOy4YeHHS] NPH NPOXOKICHHUH Y4eOHOH

NPAKTHUKH (03HAKOMMTEIbHOI), COOTHECEHHLIX € IUIAHUPYEMbIMH Ppe3yJbTaTaMu
O0CBOEHUSI 00pPa30BaTeIbHONH MPOrPaMMBI.

B pesynbrare mpoxoxkaeHHs y4eOHOH MpPaKTHKW (O3HAKOMUTEIBHOM) CTYIEHT IOJIKEH
OBJIAJICTh CJCIYIOIIUMHU MTpodeccuoHaNbHBIMU KoMIIeTeHIMSAME B cooTBeTcTBUU ¢ DT'OC BO:

No Kon ConepxaHue KOMIETCHIIUU [Inanupyemblie pe3ysbTarhl IpU
ILI. | KOMIIETCHIIUU (uu e€ yacTh) IIPOXOXKACHUM NPAKTUKU
1 I1K-9 CnocoOHOCTh  OCYIIECTBIATH | 3HATH MpaBuiIa, MPUHIIUIIBI u
MEXJIMYHOCTHBIC, TPYIIOBBIC | AITOPUTMBI MOCTPOCHUST S(PPEKTUBHON
u OpraHHU3aIlMOHHbIE | KOMMYHHUKAIIHH.
KOMMYHUKAITUU YMmeTh HCIIOJIb30BaTh IpaBUiIa,
OPUHLIUIBL. ¥ QJITOPUTMBI MOCTPOCHUS
3¢ deKTUBHON KOMMYHUKAITUU B
CcOOCTBEHHOM npodeccuoHaIbHOM
JESTEIbHOCTH.
Brnagers  HaBbikamMu 3¢ GEKTHBHOM
MEKJIMYHOCTHOM, IpyHIou u
OpraHHU3aIMOHHOM KOMMYHUKAIIUU
IOJy4YEHHBIMU B XOZI€ B3aUMOJEHCTBUS
c Pa3IMYHBIMH COTpYIHUKAMU
OpraHu3alu U BBITIOJTHEHHSI
pa3IMYHBIX TOPYYEHUNH PYKOBOIUTEINS
MIPaKTUKU OT OpraHU3aIiH.
2 [1K-10 Croco6HOCTb K |3HaTb  NPUHLUIBI  PAa3BUTHUSA u
B3aMMOJACHCTBUSIM B XOJI€ |3aKOHOMEPHOCTH  (YHKIIMOHUPOBAHUS
CITy’KeOHOM JEATeNbHOCTH B | TOCYIapCTBEHHOM (MyHUITUTIAIBHOM )

COOTBETCTBHH C AITHYCCKUMHU
TpeOOBaHUAMH K CIY)KEOHOMY
MIOBE/ICHHIO

OpraHu3alu U €€ OTIIMYUS OT YaCTHOM
OpraHM3aIfK; dTHUYECKHE TPeOOBaHUS K
CITy’K€OHOMY TIOBEJICHUIO.

YMmeTh aHaJIM3upPOBATH
KOMMYHHKATUBHBIC IMPpONHECCChI B
OopraHu3anun )51 nx COOTBCTCTBUC
OTUYCCKUMU Tpe6OBaHI/I$IMI/I K

CIIyKeOHOMY MOBEICHUIO.

Brnanerr HaBBIKAMH OOIICHUS C Y4ETOM
CeU(pUKNA OpraHU3alUl U 3TUUYECKUMU
TpeOOBaHUSIMU K CITyKeOHOMY
HOBEJECHHUIO.




No Kon ConepxaHre KOMIETEHIUU [InanupyemMblie pe3ynbTarsl IpU

ILI. | KOMIIETCHIIUU (um e€ yacTH) IIPOXO0XKACHUY PAKTUKU

3 [1IK-15 VYMeHue BECTH | 3HaTh OCHOBBI JICJIONPOU3BOJICTBA.
JEJIONPOU3BOACTBO u | YMeThb MIPOU3BOIUTH pa3inyuHbIC
JOKYMEHTOOOOPOT B OpraHax |ornepauud 00paboTKU TOKYMEHTOB.
rOCyIapCTBEHHOU Biactu | Bmagers HABBIKAMHU paboThI c
Poccuiickon ®denepaluu, | JOKYMEHTaAMHU.
opraHax roCyJapCTBEHHOMN
BJIACTH CyOBbEKTOB
Poccuiickon denepanuu,
opraHax MECTHOIO
caMOyIIpaBJICHUS,
rOCyapCTBEHHBIX u
MYHUIUIIATBHBIX
MPpEANPUITHIX u
VUPEKICHUSAX, HAYYHBIX W
00pa30BaTeNbHbBIX
OpraHu3anusIX, MOJTUTHIECKUX
MapTusx, 0OIIECTBEHHO-
MTOJINTUYECKUX,
KOMMEPYECKHUX u
HEKOMMEPYECKHUX
OpraHu3aLMsIX

4 [1K-17 Bnanenue ME€TO/aMH | 3HaTb OCHOBHBIE IPaBWJIA OpPraHU3alUuN
camMoopraHusanud  pabodero |pabodero mpoiecca U OCHOBHBIC
BPEMEHHU, pPalMOHAIBHOTO | AAMUHUCTPATUBHbIE MIPOLIECCHI u
MPUMEHEHUSI  PECYpPCOB U |PUHIUIBI UX PErIAMEHTAI[MH B OpraHax
3¢ deKTUBHOTO TOCYIapCTBEHHOM UM  MYHUUMINAIbHON
B3aUMOJICUCTBHUS C JIPYTUMU | BIACTH.
WCIIOJIHUTEIISIMH. YMeTh IUIaHUPOBaTh TEKYIIHE, CPOUHBIE

U JIOJTOCPOYHBIE Jea M COTPYIHHYATh C
KOJIJIEKTHBOM o BOIIpOCaM
npogecCUOHATLHOMN 1 TETbHOCTH.
Bnaners HaBbIKaMM IUJIAHUPOBAaHUS U
caMOOpTaHu3aIH pabouero
(cmy>kebHOTO) BpEMEHU u
paIMoOHAILHOTO MTPHUMEHEHHS PECypPCOB,
aHaTU3Upys CBOIO JeSITeTbHOCTh
©KEJHEBHO W  OPUEHTHPYICh  Ha
COIVIACOBAHME CBOEH JESATEIBHOCTH C
YTBEPKICHHBIM TUTAHOM-TPaQHKOM
BBINOJIHEHHS paloT.

Brnaners HaBBIKaMH MPOQeCcCHOHATBEHBIX
KOMMYHUKaIMd  JUi1 3¢ QPEKTUBHOTO
B3aUMOZCUCTBHUSA c IPYTUMHU
VCTIOJTHUTEIISIMH.




No Kon ConepxaHre KOMIETEHIUU [InanupyemMblie pe3ynbTarsl IpU

ILI. | KOMIIETCHIIUU (um e€ yacTH) IIPOXO0XKACHUY PAKTUKU

5 I1K-8 Cnoco6HOCTh MPUMEHATH | 3HaTh  OCHOBHBIE  HMH(POPMAIMOHHO-
nH(OPMAITMOHHO- KOMMYHUKAI[MOHHBIE TEXHOJIOTHH,
KOMMYHUKAI[HOHHBIE UCIIOJIb3YEeMbIC B Pa3INIHBIX
TEXHOJIOTHH B |OpraHM3alusAX ¥ OpraHax BIIACTH,
npodeccuoHaNbHOM (YHKIIMM TPOTPaMMHOTO  OOECTICUCHHS
nestenbHOCTH ¢ BuaenueM ux | Microsoft Office, Texnonoruu paboTsl ¢
B3aMMOCBSI3€Hl ¥ TEPCIIEKTUB | HUM.

MCTIOJIb30BaHMUSL. Ymetb OCYILECTBIIATh TIOUCK

HeoOXonuMoi MH(OpPMAITH C TTOMOIIBIO
MH(POPMATMOHHBIX TEXHOIOTUH.
Bnanets HaBBIKAMH  paOOTHI c
MH(POPMATMOHHO-KOMMYHHUKAIIMOHHBIMU
TEXHOJIOTHSMH B paMKax
pOPECCUOHATIBHON JIEITEIBHOCTH TIPU
cOope | aHaJM3e COOPAHHOM C TIOMOIIIBIO
JTAHHBIX TEXHOJIOTHIA HH(POPMAITIH B XOJIC
BBITIOJTHCHHSI MHMBUYaJIbHOTO 3aJ[aHUs
Ha  TPaKTHKy C  BHJICHHEM  HX
B3aUMOCBSI3ei u MIEPCIICKTHB
UCTIOJI30BAHUSI.

6 [1K-26 Bnanenne HaBbikamu cOopa, | 3HATh XapaKTePUCTUKH
0o0paboTkn wuHPOpMANMU U | KHPOPMAIMOHHBIX ~ HMCTOYHUKOB  JIJIS
ydacTuss B WH(OpPMATH3AIMK | yueTa noTpedHocTel
NeSITENIbHOCTH 3aWHTEPECOBAHHBIX CTOPOH.
COOTBETCTBYIOIIMX  OPTaHOB | YMETh TPUMEHSTh M  HCIOJIB30BATh
BJIACTH Y OpTaHM3AIIH. XapaKTePUCTUKH MH(GOPMAITMOHHBIX

HMCTOYHUKOB JUI ydeTa MOoTpeOHOoCTel
3aMHTEPECOBAHHBIX CTOPOH.

Bnagers MeTogamu aHanM3a U OLIEHKU
UH(POPMAITMOHHBIX HCTOYHHUKOB
COOTBETCTBYIOIIMX OpPraHOB BJIAacTU U
OpraHu3aiyii, coOpaHHbIX C HOMOIIBIO
MH(POPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH, a UMEHHO, IyTéM cOopa u
00paboTKu nHopmaIu,
IIPEACTABICHHON Ha CalTe OpraHU3alMH.

CooTrBeTcTBHE Y4eOHOI NPAKTHKH (03HAKOMHTEIbHOMH) BU/IaM /1eATeJIbHOCTH,

peanuzyembix OOII no HanpaBaenuto noarorosku 38.03.04 - FocynapcTBeHHoOE U

MYHUIMTNIAJbHOE YIIPaBJIeHHe!

Bun (tun ) npaktuku

Bun nesarensHOCTH

YyeOHast (0O3HAKOMHUTENbHAs)

MH(POPMAIMOHHO-METOINYECKas JIeSITeIbHOCTD;
KOMMYHHUKaTUBHAsI 1€ TEIbHOCTb;
BCIIOMOT'aTeIbHO-TEXHOJIOTHYECKAs
(McTioNHUTENbCKAS ),
UCIIOJIHUTENIBHO-PACIOPSAUTENbHAS




6. CrpykTypa u coiep:kaHue yueOHOH NPAKTUKH (03HAKOMHUTEJIbHOM)

B coorBerctBUM ¢ y4eOHBIM IUIAHOM IO HampasieHuto mnoaroroBku 38.03.04
«l'ocymapcTBeHHOE M MYHUIIMIIAJBHOE YIpaBieHHE» YydeOHas MpaKTUKa (O3HAKOMHTEIbHAs)
npoBomuTcss Ha 1 kypce. OOmas TPyIOEMKOCTh Y4eOHOW TPaKTUKH (O3HAKOMHTEILHOM)
cocTaBysieT 3 3aueTHBIX eauHull, 108 yaca. M3 Hux 48 4acoB OTBOAMUTCS HAa KOHTAKTHYIO padoTYy,
60 uHacoB - Ha caMmOCTOATENbHYIO pabory. OO0mas NpOXODKUTENBHOCTD MPAKTUKH Y4eOHOMH
MPAKTUKYU (03HAKOMUTEIBHON) cOCTaBisieT 2 Heneau. Bpems npoBeeHus MPakTUKH - 2 CEMECTP.

KoHKpeTHbIE CpOKM Hayala W OKOHYAHWS Y4eOHOW MPAKTHKU (O3HAKOMHTEIHHOM)
OTIpeIETISAI0TCA KaJeHAapHbIM IpaduKkoM yueOHOTo mpolecca.

Coneprkanuie pasesioB MPOrpaMMbl PAKTUKH, PACIpe/ieicHIe OFKETa BPEMEHU TTPAKTUKH
Ha UX BBIIOJHEHHE MPEJICTABICHO B TAOIUIIE:

Ne Pa3neneb! (aTarbn)
MIPAKTUKU 110 BUJAM
yaeOHOU

NeSITEIbHOCTH, Conepsxanue pazzena (dTama)
BKJTIOUAs
CaMOCTOSITENIbHYIO
paboty

Bromxer

BpPEMCHH,

(Henmenw,
JTHU )

1 o OpraHH3aHI/IOHHO€ co6paHHe, HHCTPYKTAX I10 TCXHUKC

IToaroToBUTEIBHBIN

yram 0€30IaCHOCTH M O3HAKOMUTEIIbHAS JCKIHUA B 1 meun
OpraHH3aHI/II/I-633€ IMPAaKTUKH

2 | UccnenoBarenbckuii 3HAKOMCTBO C OpTaHU3alMeN, U3yuyeHUE 00INX
JTan 0CcOoOeHHOCTE U OCHOBHBIX HalpaBIECHUI 2 neHb
JESITEIbBHOCTH

N3ydeHre 0CHOBHBIX HOPMaTHBHBIX
JIOKYMEHTOB, PENIAMEHTUPYIOLTUX padoTy 3 JleHb.
OpraHH3aIlHH.

O3HaKOMJIEHUE C OpPraHU3alMOHHON CTPYKTYPOH . 4 neHs.

Usydenne  OCOOCHHOCTEH  JENONPOM3BOACTBA M | § jepy
JIOKYMEHTO000pOTa B OpraHu3aluu

O3HakoMJIeHHE C OCOOEHHOCTSIMU HH(pOpMaTU3aIUU
NEeSTeNbHOCTH OpraHu3anuu. AHalu3 WHGOpMAIUU O
MIPUMEHAEMBIX WH(OPMAIIMOHHO-KOMMYHUKAIITMOHHBIX.
TEXHOJIIOTUAX B Mpo(ecCHOHANIBHON JesSTEIbHOCTH
JJAHHOW OpraHu3alyy C BUJCHHUEM HX B3aUMOCBS3EH U
BO3MOXHBIX NEPCIEKTUB UCTIOIb30BAHUS.

6-7 neHsb.

O3HakoMIJICHHE C MCKIIMYHOCTHBIMH, I'PYIIITIOBBIMU U
OpraHU3allMOHHBIMM KOMMYHHUKAIUSIMU B
OpraHusanuu. AHajalu3 OCHOBHBIX (hopM
B3aMMOJICHCTBHUS B XOZI€ CIIY>KEOHOM esITeTbHOCTH B
opraHu3ann (B TOM YHCJIE B COOTBETCTBUU C 4-13
TUYECKUMH TPEOOBAHUSAMH K CITY)KEOHOMY
HOBG}IGHI/IIO), a TaKKC HAaBBIKOB CaMOOpTraHu3alnunu
CBOET0 pabouero BpEMEeHHU B XO/I€ BHITIOTTHEHUS
TEKYIIUX MOPYYEHUN PYKOBOJIUTENS IPAKTUKHA OT
OpraHu3aiyu (B TOM 4KCJe BO B3aUMOJICHCTBHHU C
COTPYIHUKAMHU OpPraHU3AIHH).

JICHb.

3 OO6paboTtka u cucremaru3anus (aKTUYECKOro U
AHAIUTUYECKUH dTall | TEOPETUUECKOTO Marepuara. 8-12nenp
BrInonHene nHANBUYaTbHOTO 33 JaHHUS.

[TonroroBka oT4era 1o | 3aBepiIeHUE MOATOTOBKH BCEX OTUETHBIX JOKyMeHTOB | 13-14
MIPAKTHKE 10 MPAKTUKE JIEHb.

5 |3amura npakTHKH, y




PYKOBOZIUTEIIS
NPAKTUKU OT Kadeapbl

ITpoOIDKUTENPHOCTh KQKAOTO BHUJIA PAbOT, MPEIYCMOTPEHHOIO IUIAHOM, YTOUYHSETCS
CTYAEHTOM COBMECTHO C PYKOBOAUTEINIEM IIPAKTHKH.

[lo wroram yueOHOH MpPaKkTUKW (O3HAKOMHUTENIBHOM) CTyIeHTaMH O(QOPMIIETCS OTYET, B
KOTOPOM HU3JIararoTcs pe3yibTarbl IPOAEIaHHON pa0oThl U B CUCTEMAaTU3UPOBAHHOM (hopMe.

@®opma UTOrOBOM aTTECTALIUU — 3a4ET.

7. DopMBI OTYETHOCTH Y4eOHOI NPAKTUKH (03HAKOMHUTEJIbHOI) NPAKTHKHU.

Ilo wuroram yueOHOM NPAaKTUKK (O3HAKOMHUTEIBHON) COCTABIAIOTCA CIELYIOLIHE
OTYETHBIC IOKYMEHTHI: JTHEBHUK, pabounii miaH-rpaduK MPaKTUKA U HHIUBUAYaJIbHOE 3a/laHHe,
COIVIACOBAHHBIE C PYKOBOJIUTENEM OT OpraHu3anuu — 0a3bl MPaKTHKH, OTYET O pe3yibrarax
IPAKTUKU M BBIIIOJIHEHUS WHAMBUJYaJbHOIO 3a/laHus, OT3bIB-XapaKTEPUCTUKA PYKOBOAMUTEIS
IPAaKTUKU OT OpraHu3anuu — 0a3bl NpakTUKU. O0s3aTeNneH eIUHBINA TUTYAbHBIN JHMCT Ul BCEX
OTYETHBIX IOKYyMEHTOB.

B Havasie nmpakTUKU MHIUBUAYAJIbHOE 33JjaHUE U IIaH-TpauK MPOXOKICHUS MPAKTUKU
COIIACyIOTCA C PYKOBOAMTENEM IPAKTUKA OT OpraHu3aluu. Y4YeT BBINOJIHEHUS pPAOOThI
(caMoCTOATENbHOM B T.4.) B X0/i€ y4eOHOM MPAKTUKHU (O3HAKOMUTENBHON) pPErYIspHO BeIeTCs
KaX/bIM IPAKTUKAaHTOM B JHEBHUKE. 3allUCU COAEPKAaT KpaTKOE€ OIMCAHUE BbIIOIHEHHON
paboThl, ¢ yKa3aHHMEM CpPOKOB €€ BBIIIOJHEHMA. 3aluCU HPOBEPSAIOTCS U MOAMMCHIBAIOTCA
PYKOBOJMTENEM IIPAKTUKH OT NpoUIbHON opranu3anuy. B tHeBHUKe mpuBoaAnUTCs HHGOpMaLus
obmero xapakrepa (D.1.0. cryneHTa; BUJ ¥ epHOA MIPOXOKIeHUs pakTHkH). B I[Tpunoxenusx
A, b, B u I' mpencraBneHbl: THTYIBHBIA JIHCT, BO3MOXHBIE (DOpMBI JTHEBHHKA, (popma
WH/IMBU/YaJIbHOTO 33JJaHUs U IUIaHa-TpaduKa MPOXOXKAECHUS MPAKTHKH, popma oT4éTa CTyACHTa
10 UTOTaM IPOXOXKACHUS yUeOHON NIPAKTUKHU (03HAKOMUTEIBHOM ).

Ilo 3aBepmieHMM TPAKTUKK OOy4aeMbld COCTABISET OTY4ET O MPOpPadOTaHHOM
WHAMBUAYAJIbHOM 33JaHUU (IIOJy4€HHOM Iepes HauajaoM MPaKTUKH) OOydaroIlMMCs BO BpeMs
y4eOHOI MpakTUKK (03HAKOMUTENBHON), COAEpKAIIMN TaKKe aHaJu3 pe3ylbTaToB MPAKTUKHU U
BbIBOABI. B oTdere oTpakaroTcs pe3yiabTaThl C y4yeToM LEeIM M 3ajad, HpeayCMOTPEHHBIX
nporpaMMoil yueOHOH MpakTUKU (03HAKOMHUTEIbHOM). OTUeT CoepKUT Marepuai, cOOpaHHBIN
B XOJIe MPAKTHUKU B COOTBETCTBUM C MHJMBUIYaJbHBIM 33JJaHUEM U OTpakaeT (popMHpyeMble
KOMIETEHIMH y oOyuaromuxca. B ordyere Moryr ormedarorcsi mpoOieMbl, BO3HHUKIINE B XO€
OpraHM3alMi U TMPOXOXKJIEHUS MNpakTUKU. OTYeTHBIE JTOKYMEHTHl O MPOXOXKIACHUU Y4eOHOM
NPAaKTUKU (O3HAKOMHTEIbHOM) JAOJKHBI UMETh TUTYIBHBINA JIUCT, KOTOPBIH JOJDKEH COAEpXkKaTh
CIIEyIOIME CBEICHUS: HaMMEHOBAHME y4yeOHOIO 3aBelCHMs; (aMMINI0, UMS, OTYECTBO JIMIIA,
MPOXO/IMBIIETO y4eOHYI0 NMPAKTUKY (03HAKOMUTENIbHYIO); HAMMEHOBAaHHUE OTYETA.

[IpunojkeHue K 0T4ETy NPU HEOOXOAUMOCTH MOXKET COJEPIKATh:

- BBIJICPKKH U3 TOJIOKEHUH HOPMATHBHBIX JOKYMEHTOB OpraHM3allMu- 0a3bl MPAaKTUKH,
WUTIOCTPUPYIOIIMX OOIIYI0 XapaKTEpUCTUKY M aHaJIN3 OCHOBHBIX HAlpaBICHUU NEATEIbHOCTU
OpraHM3alH, IPEICTABICHHBIX B OTUETE CTYACHTA;

- 00pa3ipl TOKyMEHTOB, KOTOPhIE BO3MOXKHO MPAKTHUKAHT CaAMOCTOSITEIHO COCTaBIISUT B
X0J1e Y4eOHOM MPaKTHUKHU (03HAKOMUTENIBHOM) WM B OPOPMIICHUH KOTOPBIX IPUHUMAI Y4acTHE,;

- UHbIE MaTepuaibl, HEOOXOAUMBIE JIJIS1 MILTIOCTPALIUU OTUETA.

IIpomexxyTouHass arTecTanuss IO HUTOraM Yy4eOHON NpPaKTUKK (O3HAKOMUTEIHHON)
MIPOBOJIUTCS HA OCHOBaHUHU:

- 0(hOpMIIEHHOTO B COOTBETCTBUM C YCTAaHOBJIEHHBIMH TpPEOOBAHUSMH JIHEBHHKA
MPAKTHKH,

- 0TYETA, BKJIIOYAIOLIETO BBIIIOJIHEHHOE MHINBUyaIbHOE 3a/IaHUE;

OT3bIBa-XapaKTEPUCTUKH PYKOBOIUTEIIS TPAKTUKHU OT OpraHu3aiuu (B cBOOOIHOU hopme).

JIHEBHMK MPaKTUKA M  OT3bIB-XapAaKTEPUCTHUKA IOJIUCHIBAIOTCS  PYKOBOJUTEIEM
IIPAKTUKYU OT OPTaHU3ALNNA U CKPEILIAIOTCS IIEYaThio.

Bce orderHble JHOKYMEHTHI TOCJE 3alUTHl HA WUTOrOBOW KOH(EPEHIMH IO IMPAaKTHUKE
JIOJKHBI C/1aBaThCs PYKOBOJUTENIO MPAKTUKH OT Ka(eaphl.




CdopmupoBaHHBIE B pe3yIbTare MPOXOXKICHUS y4eOHON MPAKTHKU (O3HAKOMHUTEIHHOM )
KOMIIETEHIIMM SIBIISIFOTCSI OCHOBHBIMU PE3yNbTaTaMH INPOXOXKAEHUS NpakTHKU. K oT4€THBIM
JOKYMEHTaM  CTyA€HTa [pHjiaraercs OICHOYHBIA JIMCT C  pe3ylbTaTaMH  OLCHKHU
c(OpMHPOBAHHOCTH HEOOXOAMMBIX KOMIICTCHIIMH, 3alOTHIEMbI PyKOBOIUTEIIEM MPAKTUKH OT
kadenpsr ([Ipunoxenue JI).

8. Oopa3zoBaresibHbIE TEXHOJIOTHH, HCI0JIb3yeMble B y4eOHoit NPAKTHKe
(03HAKOMUTEJILHOI)

Ipu npoBeeHNN y4eOHOM MPAKTHKH (O3HAKOMHUTEIBHOM) UCTIONB3YIOTCS 00pa3oBaTesIbHbIC
TEXHOJIOTUH B (JOpME KOHCYNIBTALIMI MPEenoiaBaTeiei—pyKoBOANUTENEH MPAKTHUKKU OT YHUBEPCUTETA U
PYKOBOIIUTENEH MPAKTUKU OT OpraHu3alii — 0a3 MPaKTUKH, a TaKKe B BUIEC CaMOCTOSATEIbHOM
PabOTHI CTY/ICHTOB.

O0pa3oBartejibHbIe TEXHOJIOTMH TIPU ITPOXOXKICHUHU MPAKTUKU MOT'YT BKJIIOYATh B CEOS:

- MTHCTPYKTaX I10 TEXHUKE O€30M1aCHOCTH;

- BKCKYPCHsI II0 OpraHu3aluiy;

- IEPBUYHBINA HHCTPYKTAX Ha paboueM MEcCTe;

- BepOabHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTWH (MHTEPBBIO, Oecelbl ¢ PYKOBOIUTEISIMH,
CreuanTucTaMu, pabOTHUKAMU OPTraHU3AIIH );

- HACTaBHUYECTBO (paboTa B MEPHOJ MPAKTHKY B KAYECTBE YIEHHKA ONBITHOTO CIEUAIINCTA);

- uHGOPMAIIMOHHO-KOHCYNIFTAIIIOHHBIE ~ TEXHOJOTWU  (KOHCYNIBTAllMM  BEAYILUX
CIEIUAJINCTOB);

- “H(pOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TexHOoMoruu (MHpopMmarms u3 UatepHet, paauo u
TEJIEBUJICHUS; ayluo- U BUJICOMATepHaIbl);

- pabory B OuOnMMOTEeKe, BKIIIOYAsl SIIEKTPOHHBIE OUMONMMOTEKH (YTOUHEHHE COAEp)KaHMS
y4eOHBIX M HAay4HBIX MpoOJeM, MPO(PEeCCHOHATPHBIX M HAyYHBIX TEPMHHOB, SKOHOMHUYECKUX H
CTaTHCTUYECKUX MOKa3areneil, u T. 1.);

- TEXHOJOTH Pa3BUTHSA AHAIUTHYECKUX YMEHHWI W HAaBBIKOB B paMKax (hDOPMHPOBAHUS
HEePBUYHBIX NPO(ECCHOHATBHBIX YMEHHUH W HaBBIKOB (BBINOJHEHHE WHIMBUYaJIbHOTO 3aaHUs,
BKJIIOYAIOILIET0  MpOLIEAypbl cOopa, cHCTEMaTH3allid, aHajlu3a COOpaHHOro Marepuana,
(opMynrpoBaHUE BBIBOAOB U 0OPMIICHUE PE3ylIbTaTOB aHAIN3a B OTYETE).

Kpome TpaguumoHHBIX 00pa30oBaTeNbHBIX TEXHOJIOTHM, MCIOIb3YEMbIX B IPOLECCE
NPaKTUYECKON JIeSITEIbHOCTH, UCIONB3YIOTCSI M MHTEPaKTUBHbBIE TEXHOJIOTHM (AHAIM3 M pazdoop
KOHKPETHBIX CHUTyallMii) C BKJIIOYEHHEM [IPAKTUKAHTOB B AaKTUBHOE B3aMMOJCHCTBHE B
OpraHU3alMOHHON KOMMYHUKALIHH.

9. YuyeOHO-MeTOIHYECKOE ODecrieYeHHe CAMOCTOSATE/IbHOI PadoThl CTYIEHTOB Ha y4eOHOIi
NPAKTHKE (03HAKOMHUTEJIbHOM)

Y4eOHO-METONUUECKUM  O00ECHEYEeHHEM CaMOCTOSTENIbHON  paboThl  CTYIEHTOB IPH
MIPOXOXKAEHUH y4eOHOM MPAKTUKHU (O3HAKOMHUTEIHHON)

1. yueOHas muteparypa;

2. HOpMaTUBHBIE JOKYMEHTBHI, PENIAMEHTHPYIOLIME IIPOXOXKIEHUE MIPAKTUKU CTYIIEHTOM;

3. MeTonuuYecKue YyKa3aHusl Uil CTYIEHTOB, OIPEHEISIOIIME MOPSIOK IMPOXOKICHUS U
coziep>kaHue yuyeOHOM NpakTUKH (03HAKOMUTEIBHOW) MOIPOOHO MpeiCTaBieHbl B MeToaMYeCKuX
PEKOMEHALUAX JJIsl CTYIEHTOB IO MPOXOKJIECHUIO YYeOHON M MPOU3BOJACTBEHHON MPAKTUKH 110
HanpasieHuto 1Mo HanpasieHuio 38.03.04 — ['ocynapcTBeHHOE M MYHHMIIMIIAJIBLHOE YIIPABIICHUE,
YIBEP)KJCHBl Ha 3aceJaHuM YUeHOro coBeTa YympaBieHus H ncuxonoruun KybGaHckoro
rOCyIapCTBEHHOTO YHUBEpCUTETa, MpoToKoa Ne 7 ot 20.04.2018 .

CamocrosiTenbHas paboTa CTyAEHTOB BO BpeMsl TPOXOXKICHHUS MTPAKTUKU BKITIOYAET:

— BeJICHUE JHEBHUKA NIPAKTHKH;

— o(hopmIIEHME UTOTOBOTO OTYETA TIO MPAKTHKE.

— aHaJIU3 HOPMATHBHOM 0a3bl OpraHu3allny;

- BBIIIOJIHEHUE UHMBUYaIbHOTO 3aJaHUS;

— paboty ¢ HayYyHOH, Y4eOHON 1 METOINYECKOM JTUTEPaTypou;

- aHaJM3 ¥ CUCTEeMaTU3alnI0 HHPOPMALIIH, TOTY4YSHHON MTPU MPOXOXKICHUH MTPAKTHUKY;

- COCTaBJICHHE UTOTOBOI0 0TYETa U 0(OPMIICHHE OTYETHBIX JJOKYMEHTOB IO MPAKTHKE.



PykoBonuTenb MpakTUKU OT YHUBEPCUTETA JAaeT KOHKPETHbIE PEKOMEH ALY [T
o0ecreYeHns: CaMOCTOSTENIbHONW PabOThI CTYAECHTA (10 BBHIIOJIHEHUIO HHIMBHUYaJIbHOTO 3a/1aHus,
cbopy MarepuanoB, ux 00paboTke, aHanu3zy, Gopme NpeACcTaBIeHuUs ), TOTOBUT YCTHBIE BOIIPOCHI
JUIS IPOBEICHHSI TPOMEKYTOYHOM aTTeCTalluu 110 pe3yibTaraM yuyeOHOM MPaKTUKU
(O3HAKOMHTEIILHOM ).

it caMoCTOATENbHOM PabOThI MPECTABISAETCS ayIUTOPHS C KOMIIBIOTEPOM U TOCTYIIOM
B MIHTEpHET, K JIeKTPOHHOM OMOIMoTeKe By3a U K MH(POPMALIMOHHO-CITPABOYHBIM CHCTEMaM.

Y4eOHO-MeToqruecKoe 00ecreueHHe CaMOCTOSTEILHON padoThl CTYIEHTOB BKIIIOYAET B
cebs mporpamMmy ydeOHOH TMpakTUKH (03HAKOMHUTEIBHOW), Y4eOHO-METOIUYECKOE U
uHpOPMaIIMOHHOE obecrieueHre y4yeOHOM MpakTHKH (03HAKOMHUTEIBHOHN), yKa3aHHOE B JTAHHON
nporpamMme. B xoze BBINONHEHUS 33JaHUN MPAKTUKU CTYACHT MOXKET TaKyKe BOCIOJB30BaThCS:
JCKIIMOHHBIMHU, NPAKTUYECKUMU M y4eOHO-METOAMYECKUMH MarepuajlaMyd 1O HM3Y4YE€HHBIM Ha
NEPBOM Kypce AUCLUUILITNHAM; HEOOXOAUMBIMI HOPMaTHUBHO-TIPABOBBIMU JIOKYMEHTAMH.

[Iporienypa ouEHUBaHHS pPE3YJAbTATOB IMPOXOXKACHUS TMPAKTHKH WHBAJIUAOB W JIUI C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbsI IIPElyCMaTPUBAET MpeAocTaBleHue nH(opMauu B
dopmax, aanTHPOBAHHBIX K OTPAaHHYEHHSIM UX 37I0POBbSI M BOCHIPUATHUS HH(OPMAITHH:

Jlist i1 ¢ HapyIICHUSMU 3PEHUSL:

— B II€YaTHON (pOopMe yBEIMUCHHBIM MPUDTOM,
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
Jlns AL ¢ HapyIueHus MM CllyXa:
— B IleyatHou opme,
— B (popMe IEKTPOHHOTO JOKYMEHTA.

Jlist U1 ¢ HapyIIeHUSIMH OIIOPHO-/IBUTATEIBHOIO anmapara:

— B TICYaTHOH (opme,
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

JlaHHBI TIepedeHh MOXKET OBITh KOHKPETH3UPOBAH B 3aBHCHMOCTH OT KOHTHHICHTA

o0yyJaromnmxcsl.

10. ®oHa OLEHOYHBIX CPEICTB /ISl MPOBEIEHUsI TPOMEKYTOUHOM aTTecTaluu 00y4alouXcs
Mo y4eOHOIi NPaKTHKHU (03HAKOMMTEJILHOM).
®opma KOHTPOJISI y4eOHOH NMPAKTHKH (03HAKOMHUTEIbHOM) 10 3TanaM (GopMHPOBaHUS
KOMIIETCHIIU.

No Omnucanue nokazaresnen
“| Pazmensl (3Tansl) IPaKTUKH 11O BUAM DopmbI U KPUTEPHUEB
. y4eOHOIl 1esITeNbHOCTH, BKIIIOYast TeKyIero OLEHMBAHMA
) CaMOCTOSITENIbHYIO padoTy KOHTPOITh KOMIIETEHITUH Ha
- 00y4aroLXCs Pa3IMYHBIX ATanax ux
(dhopmupoBaHus
IHoaroroBuTeJIbLHBIN 3TAN
1. |OpranuzanuonHoe coopanue, I1K-9 [Ipoxoxxnenue
YTOYHEHHUE 1IeTTU U 33]a4 MPAKTUKH. IIK- | 3amucu B MHCTPYKTaxa Io
[ToBTOpHBIN HHCTPYKTaX MO TexHUKe | 10 KypHaie TE€XHHUKE O€30MacHOCTH.
6e3onacHocTH. O3HAaKOMUTEIbHAS MHCTPYKTaXKa. Wzyuenue npaBui
JIEKIHsI B OpTaHU3aIn-0a3e 3armcu B BHYTPEHHETO
MPaKTUKU. JTHEBHUKE pacriopsizika
2. | DKCKypcHst IO OpraHU3aI|H. I1K-9
3HAKOMCTBO C COTPYITHUKAMHU [TK-
CTPYKTYPHOTO(bIX ) MOpa3IeICHUS 10 IIpoBepka 3anonaHeHne
(uit), TAe OyeT MPOXOIUTH OCHOBHAS IIK-  |coorBercTByIONI |KajdeHAApHOTO Tpaduka
YacTh NMPAKTHKU. Y TOYHEHHE pabouero |17 UX 3aIUCEH B MIPOXOXKIACHUSA
m1aHa (rpaduka) ¢ pyKOBOIAUTEIEM JTHCBHHUKE MPaKTUKH
MPAKTUKHU OT OpraHU3aLHH. (edxceonesHo 6 nepuod
NPOXOHCOEHUS




‘ NPAKmuKu)

HccaenoBareabcKkuii dTan

3HaKOMCTBO C opranm3anuei, | [1K- N3yuenune oOmux
u3yuyeHue oO0mmx OocoOeHHocTed u |26 ocoOeHHOCTEH U
OCHOBHBIX Harnpasnenuit | [1K-8 OCHOBHBIX
JEATEIIbHOCTH. HallpaBJICHUN
[IpoBepka JeSITEIbBHOCTH
COOTBETCTBYIOL | OpraHU3alUH.
HX 3aIliCced B 3amoiHenre JHEBHUKA
JTHEBHUKE (edicednesHo 6 nepuoo
NPOXOHCOEHUS
NPAaKmuKu)
M3ydyeHune 0CHOBHBIX HOPMATUBHBIX [IK- 3HaHUEe OCHOBHBIX
JIOKYMEHTOB, PETIaMEHTHPYIOIIUX 26 MoBepKa HOPMAaTHBHBIX
paboTy opraHu3aiuu. I1K-8 POBEp JIOKYMEHTOB,
K- | SO0TBeTCIByIoN perliaMeHTUPYIOIINX
15 FIX 3alIHCeH B paboTy opraHusarui.
JTHCBHHUKE.
3arnoyiHeHue THEBHUKA
O3HaKOMJIEHHE C OpTaHU3AIMOHHON TIK- 3HaHuE U yMEHUE
CTPYKTYpOH . 26 IIpoBepka onucarh O0TYIO
[IK-8 |cooTBeTcTBYIOL] | OpraHU3AUOHHYIO
UX 3alACcel B CTPYKTYpY. 3alioJIHEeHUE
JTHEBHUKE JTHEBHHKA
N3y4yenune ocobenHocreit | [1K- 3HaHue 0COOEHHOCTEN
JIeTIOTIPOU3BOCTBA u |15 JIETIOTIPOU3BOACTBA 1
JIOKYMEHTOOOOPOTa B OPraHU3aINH IK-9 JOKYMEHTO000pOTa B
[IK-  |IIpoBepka OpraHu3anuu
10 COOTBETCTBYIOL | BellonHeHe TeKymux
UX 3aI1Cel B MIOPY4YEHU N
JTHEBHHKE PYKOBOJIUTENS
ColecenoBaHue | MPaKTHKHU OT
C PYKOBOJIUTENIEM | OpPraHU3alliH, B TOM
MIPAKTHKH OT YHUCJIE CBSI3aHHOM C
opraHmzaiui — | paboToii ¢
0a3bl MPAKTUKU. | TOKYMEHTaMHU
3anojaHeHue THEBHUKA
Osznakomsienue ¢ ocobenHoctsmu | [TK-8
uH(pOpMaTH3AIIH nesrenpbHocT | [1K-
opranmu3anu. AHaInu3 HHGopManuu o | 26 ITposepka [TonroroBneHHas 4acTh
MPUMEHSEMbIX nH(OPMAITMIOHHO- COOTBETCTBYIOI | Marepuaa Jyis OOIIero
KOMMYHHUKAITMOHHBIX. TEXHOJIOTHSIX B WX 3ammceil B OT4eTa Ha OCHOBE
npoecCHOHAIBHON ~ NIeATENBHOCTH JTHEBHHUKE. WHVBHTyaJIbHOTO
JAHHOW OpraHU3aIiH. 3a7aHus
Anamuz  ¢opm B3ammoneiictBus B | IIK-9 |IIposepka Brinonnenue




xone cayxeOHoi gestenbHOCTH B |[IK- | COOTBETCTBYIOMI | TEKYIIMX MOPYYCHUH
OpraHm3aly, a Takke HaBbikoB |10 uX 3amuceil B PYKOBOIUTES
camoopranuzauuu cBoero pabouero |I1IK- | qHeBHUKe. MPAKTUKHU OT
BPEMEHM B  XOA€  BbINOJIHEHuUs |17 CobecenoBanue | OpraHU3alUy.
TEKYIIUX T[OPYYEHUNH pPYKOBOIUTEIS ¢ pykoBoauteneM | [IpoBeneHHbIl aHanu3
NPAaKTUKU OT OpraHU3allru. MPAKTUKHU OT HAaBBIKOB
OpraHM3aluil — | CaMOOPraHU3alluy B
0a3bl MPAKTUKK. | XOJI€ BHIIIOJHEHUS
JAHHBIX MOPYYEeHUN
0. AHaAJIUTUYECKUH Tl
1 | OG6paboTka u cuctemarmu3anus | [TK- AHanu3 coOpaHHOTO
0. |pakTHueckoro U TeopeTHyecKoro |26 CobGecenoBanue | Marepuana.
Marepua’na. IIK-8 |c pykoBomutenem | [IpenacraBieHue
Brimonnenue WH/IMUBUYaJILHOTO OpraHu3aluH- BBITTOJIHEHHOTO
3aaHusl. 0a3bl IPAKTUKK | UHAUBHUIYaJIEHOTO
3aJJaHMs .
IloaroroBka oT4yera no NPaKTHKE
1 |3aBepuieHue MOJITOTOBKHU Bcex |I[IK- |IIpoBepka
1. | OTU4€THBIX JOKYMEHTOB IO MpakTuke |26 coziepKaresbHON
[IK- |gactuu
15 oopmiteHuSs [TonroroBneHHBIC U
IIK- |oryerau mHBIX | O0GOPMIICHHBIE
17 TpeOyeMbIX OTUYETHBIE TOKYMEHTBI
OTYETHBIX
JIOKyMEHTOB
1 |IloarortoBka k 3ammute otueta 1o |I1K-9 3amuTa oT4eTa B
2. | yueOHoOIM npakruke | [TK- (hopme ycTHOTO OoT4eTa
(o3HakomMHTENbHOM) U mpe3eHTanus |10 Yernoe Y OlLICHKa KayecTBa
YCTHOTO coobmeHust o pesynsTarax |IIK- | CooOmIeHHE Ha OTBETOB Ha BOIIPOCHI
IIPONJEHHON NPAKTUKH 15 MTOTOBOM PYKOBOIUTEIIS
T1K- CO6paHI/II/I 110 MIPaKTHUKH.
17 uToram y4eOHoi | I[Ipexacrasnenue
[IK-8 |IpaKTHKA OTYETHBIX JOKYMEHTOB
[IK- |(O3HAKOMUTENBH | PYKOBOIUTEIIO
26 0if) MPAKTUKU OT Kaeapsl
B nporiecce npoxoxaeHust yaeOHOM NPakTUKH (03HAKOMUTEIBHON) CTYIEHTHI JIOJIKHBI:
1. sIBUThCSI Ha MPAKTHKY HAa MPEANPHITHE, YIPESKICHUE, OPTaHU3AIMI0 B YCTAHOBICHHBIN
CpOK;

2. paboTaTrh B COOTBETCTBHH C PETVIAMEHTOM HOIPA3/ICNICHHUs, T7I€ OCYILIECTBIISETCS TPAKTHKA,;

3. O3HAaKOMUTHCS:

— CO CTPYKTYPOM, LIENIIMU M PErJIaMEHTOM pabOThI Oa3bl PaKTUKHY;

— ¢ (YHKIMAMH U 3HAYEHUEM JIEATeNIbHOCTH CTPYKTYPHBIX MOJpa3/ieiieHN opraHu3aluiy;

— C [IPaBOBOH U IOKYMEHTAJILHOM 06a301;

4. TOYHO M CBOEBPEMEHHO BBIIOJHATH Pa30Bble U IOCTOSIHHBIE 3a7aHHs (IIOPYYEHUs)
PYKOBOIMTENEH MOpa3ieNieHuit 6a3bl MPAKTUKH;

5. OBIaJeTh 3HAHMSAMH, YMEHMAMH M IPAKTMUECKUMH HaBBIKAMH B COOTBETCTBUM C
dbopmupyeMbIME TIPOQEeCCHOHATBHBIMHA KOMIIETEHIUSMU;



6. cobOpareb Marepuall, W3y4UTh M TIPOBECTH CAMOCTOSITEILHBIA aHaIM3 JCSTEIHbHOCTH
nozipaseneHus 6a3bI-MPAKTUKN B COOTBETCTBUH C WHAWBUIYaTIbHBIM 33aHUEM;

7. 0000IIUTE ¥ TIPOAHATU3UPOBATH TOTYYCHHYIO HH(POPMAITHIO B TIPEACTaBUTh ¢€ B hopme
oTuéra.

Texkymuii KOHTPOJIb TPEAIOoaracT KOHTPOJIb €KEIHEBHOM TOCENIAeMOCTH CTYICHTaMHU
pabourx MecT B OpraHU3alMd Yepe3 B3aUMOJCHCTBHE C PYKOBOIUTEIEM OT 0a3bl IMPAKTHKH.
PykoBoguTenp  OT opraHuzanmu — 0a3bl MPAKTUKU OCYHISCTBISET TEKYIIUH KOHTPOJIb 3a
BBIIMOJIHEHUEM Ha paboueM MecTe CTYACHTOM JIaHHBIX €My IMOPYYEHUH W pPa3IUYHbIX 3a/aHUH.
PykoBoauTenst oT opranu3anuu — 0a3bl MPAKTHKH TAK)KE KOHTPOIUPYET BEJACHUE THEBHUKA.

[IpomesxyTouHas arrectaius Mpernoaracr:

- TpeACTaBJICHUE CTYJCHTOM  OTYETHBIX JIOKYMEHTOB 10  y4eOHOH  IpakTuke
(0O3HAKOMUTEIBHOMN):

- JTHCBHUKA TIPOXOXKIACHUS TIPAaKTUKUA (BapuaHThl (DOpMBI JHEBHUKA, TPEICTABICHBI B
[Tpunoxenun),

- OT3bIBAa-XapakTePUCTHUKM Ha CTYIEHTa, MpeAocTaBIeHHoro Oa3oi mpaktuku ((opma
XapaKTEPUCTUKU CBOOOHAS, HA YCMOTPEHUE PYKOBOIAMUTEIISI OT OPTaHU3AIMU-0a3bl IPAKTHUKH );

- KpaTKoro OTYeTa CaMoro CTyleHTa 00 urorax ydyeOHON IMPaKTHKH (O3HAKOMHUTEIbHOW) B
MUCEMEHHOM (hopMe, BKITFOUAOIIIETO BBITOJTHEHHOE WHIWBUIYAJIbHOE 3a7aHue (MpuMepHas ¢opma
otuéta, npencrapieHa B [Ipunoxenun);

- 3alUTY OTYEeTa MO Y4eOHOM MpPaKTUKE (03HAKOMHUTEIBHOI) B BUJE YCTHOTO COOOIIEHHS O
pe3yabTarax TPOXOXKIEHHS TMPAKTUKA Ha WTOTOBOM KOH(EpEHIMH, KOTOPYI) OpraHH3yeT
npenojaBarelib Kadeapsl, OTBETCTBEHHBIH 3a MPAKTUKY.

KonTposibHble BOmpochbl 1Jisi OLUEHKH Pe3yJbTAaTOB MPOXOKIEHUA Y4eOHOM
NMPAKTUKH (03HAKOMUTEIbHOI) HA IPOMEKYTOUYHOM aTTecTaluu:

1. KakoBel HasHaueHHWe, LENU IEATEIBHOCTH YUpeXKICHHs (MPeaupusiThsi, OpraHu3aluH), B
KOTOPOM ITPOXOJMIIA IPAKTHKA?

2. [laiite kpaTKyio OOIIyI0 XapaKTepHUCTHUKY OCHOBHBIX HANpPaBICHUH 1E€ATEIbHOCTH OpTraHU3aIiH.

3. Ilepeumcnute OCHOBHBIE HOPMATHUBHBIE JOKYMEHTHI, PEIIAMEHTUPYIOIINE IesTeTbHOCTh
00bEeKTa MPaKTUKU?

4. OnummMre OpraHu3alioOHHYI0 CTPYKTYPY.

5. Onummmte 0COOEHHOCTH JIENIONPOU3BOJICTBA M IOKYMEHTOOOPOTa B OpTaHU3AIHH.

6. Kakue nopyuenus o pabore ¢ joKkyMeHTaMu BaM naBanu B Xoz1e NpakTUKN?

7. Kakue HaBBIKM IO paboTte ¢ JOKyMeHTaMu Bam ynanock pa3BuTh Win copMUpoBaTh?

8. Kakue 3ajanus ObUIH BHIITOJTHEHBI B XO/I€ TIPOXOXKICHHUS IPAKTUKHU?

9. Kakue nHpOpMaMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTHH UCIIONB3YIOTCS] B OpraHu3aun?

10. Ucnonp3oBanu 11 Bel nHOpMaLIMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTUH B XOJI€ MPAKTHKH,
B BBIIMIOJIHEHNU WHIUBUAYAIBHOTO 33/JaHUS U MTOJrOTOBKH OTYETa MO MPaKTHKe?

11. Kakne ocoOeHHOCTH AETOBOM 3TUKH W 3TUKH TOCYIAPCTBEHHON M MYHHIIMITAJBHOW CITY>KOBI
Ber1 3naeTe?

11. Kakue stndyeckue TpeOOBaHUS K CIY)KEOHOMY TOBEICHHUIO SIBIISIOTCS CaMBIMUA BaXXHBIMHU TIO
Bamemy MHeHUI0?

12. C kakuMu mnpoOjJeMaMu Bbl CTOJKHYJIHCH B XOA€ NPOXOXKACHUS YUeOHOW NpPaKTUKU
(03HAKOMHTENBHOM)?

13. beumm 1 Tipo6IeMbl, CBA3aHHBIE C MEXJIMYHOCTHBIMU M TPYIIOBBIMH KOMMYHHUKAIMSIMH B
opraHuzanuu?

14. VYmanoch 1M BaM CaMOOpPTraHU30BaTh pabouee BpeMsl palUMOHANBHO M 3(pdexkTuBHO?
BrIOMTHUTS WHAMBUAyATBbHOE 3aJaHHE Ha NPAKTHKY, a TaKXKe TEKyIIUe IOPYYeHHUS DPYyKOBOTUTEIS
MPAKTHKH OT OPTaHU3aINHA B HEOOXOAUMBIE CPOKH?

15. Kakue mopy4yeHusi PyKOBOAMTEINS MPAKTUKK OT OpPTaHU3allMU BBHIMOMHAIUCH Bamu B xome
MPOXOXKACHUS MPAKTUKN?

16. Kakue 3HaHUS, yMEHHs, HaBbIKM OBLIM HPUOOPETEHbl WIM Pa3BUTBl B PpE3YNbTaTe
MPOXOXKACHUS MMPAKTUKU?



Ilepeuenv komnemenyuii (vacmu KoMnemeHyuu), NPOBEPsEeMblX OYEHOUHbIM CPEOCBOM.

IIK-9: Bnagenwe  HaBblkaMH  A(G(EKTUBHOH  MEKIUYHOCTHOM,  TPYNIOH |
OpraHU3al[MOHHON KOMMYHHUKALUH.

[1K-10: 3Hanue >TUYECKUX TpeOOBaHMI K CIyKeOHOMY MMOBEICHUIO Ha TOCYIapCTBEHHON
U MYHUIUTNIAIBHOW CcTyk0e, BIIaJeHHe HaBbIKAMH OOILICHHUS C yYETOM CIEHU(PUKNA OpraHU3alUuH 1
STUYECKUMH TPEOOBAHUSIMU K CITYKEOHOMY IOBEICHHIO.

I1K-8: yMmeHHE OCYHIECTBIATh TIOMCK HEOOXOAMMOW HWH(OpPMALUMH C TOMOIIBIO
MH(POPMAIIMOHHBIX TEXHOIOTUH.

[TK-15: 3HaHMe OCHOB JIEIOTPOM3BOJICTBA, BIIAICHUE HABBIKAMU PAOOTHI C IOKYMEHTAMH.

[1K-17: 3HaHMe OCHOBHBIX MTPABUJI OpraHU3aIMK pabouero mpoiecca 1 BiaJeH1e HaBbIKaMU
TUIAHUPOBaHUs pabodero (cay:keOHOT0) BpEMEHH U HaBBIKAMH MPOQECCHOHATTBHBIX KOMMYHHUKALIUH.

[IK-26 ymeHuHe UpPUMEHATh W MCHONb30BATH XapPaKTEPUCTUKU HHGOPMAIIMOHHBIX
MCTOYHHUKOB, BJIIETh METOJAMHU aHAJN3a M OLICHKH WH(OPMAITMOHHBIX HCTOYHUKOB.

Jlis TOATOTOBKM K MTOTOBOM KOH(EPEHLMU CTYIEHTHI JOJDKHBI OPUEHTHUPOBATHCS U
YMETb OTBETUTh Ha KOHTPOJIHBIE BOIIPOCHI, IIPEJICTABICHHbBIE B IPOrpaMMe Yy4eOHOU MPaKTUKU
(o3HakomutensHOM). [lpm 3ToM Hapsay ¢ TEOPETHUYECKMMH MaTepualaMd  HEOOXOIUMO
UCIIOJIB30BaTh MarepHalibl, IOJyYeHHbIE B IpPOLIECCE MPOXOXKAECHUA MNpakTuku. Mrorosas
KOH(epeHIUs SIBIAETCd BaXHOM YACThIO MPOMEKYTOUHOH aTTeCTallMH, HWCIOJb3YyeTCs Ui
OLICHKH DPE3YJbTAaTOB MPOXOKICHHUS MPAKTUKUA CTYACHTOM M YPOBHS C(OPMHUPOBAHHOCTH BCEX
KOMITIETEHIINH.

YeTHOE COOOIIEHNE CTYICHTa U OTBETHI HA BOTIPOCHI JIOJDKHBI TIPECTABIIATH COOOM CBSI3HOE,
JIOTUYECKU TOCIIEI0BATEIbHOE COOOIIEHHE, TTOKA3bIBaTh CTENEHb C(HOPMUPOBAHHOCTU MEPBUYHBIX
NpoQEeCCHOHAIIBHBIX ~YMEHHMM W  HABBIKOB, IIOJIYYEHHbIX B XOA€ Yy4yeOHOM MpaKTUKU
(0O3HAKOMUTEIHHON ).

Kon OcHOBHbIE IPU3HAKU YPOBHSI (JECKPUNITOPHBIE XapaKTEPUCTHKH )
Ne | koHTpOIIUpPYEMOI
n/m KOMITETECHIUU
(v ee yacTH)

1 [ToporoBsliii ypoBeHb (YpOBEHB, 00sI3aTEIbHBIN I BCEX CTYACHTOB)
I1K-9 3HaeT  CTPYKTYpy M MNpUHIUNBI 3()(PEKTUBHON coluanbHON
KOMMYHHUKaIUU

YMmeer  pernameHTHpOBaTh CBOHM JIEHCTBHUS HOpPMaMH
3aKOHOJATENbCTBA U ATUYECKUMU HOPMaMHU
Brnaneer HaBbIkamMu pa3pelieHns KOHQIUKTHBIX CUTYalui

ITK-10 3HAaeT OCHOBHBIE TEHAEHIUH PAa3BUTUA TOCYJAPCTBEHHOIO U
MYHUIUIIAJBHOTO  YIPABICHUS; OCHOBHBIE JTalbl PAa3BUTHUS
TOCYIapCTBEHHOTO ¥  MYHMIIMNAIBHOTO  YOPABJIECHUS  Kak
npodeccuu U HayKu.

YMmeer craBuTh 1end U (HOPMYIHPOBaTh 3aJayd, CBA3aHHBIE C
peanuzarueit npodeccuoHaIbHBIX QYHKIUH.

Brageer HaBbIKaMHU J1€10BBIX KOMMYHUKALIHI.

[1K-15 3HaeT OCHOBBI JIETIONPOU3BOJICTBA.
YMeeT NpoHu3BOIUTE Pa3InIHbIC OITEPAIUH 00PaOOTKH JIOKYMEHTOB.
Bnaneer HaBbIKamu pabOTHI C JOKyMEHTAMHU.




[1K-17 3HaeT OCHOBHBIE TpaBWja OpraHu3aluu pabodyero mporecca |
OCHOBHBIE aJIMHHUCTPATHBHbIE NPOLECCHl M MNPUHIUIBL X
periaMeHTallMd B OpraHax TOCYAapCTBEHHOW M MYHHUIMIAIbHON
BJIACTH.

VYMeeT IUIaHUPOBATh TEKYILUE, CPOUHBIE U JOJITOCPOUYHBIE JeTa U
COTPYIHHMYATh C KOJUIGKTMBOM IO BOIPOCaM NPO(eCCHOHAIBHOM
JeSTEIIbHOCTH.

Bnameer HaBblkaMu IUTaHUpOBaHHMS pabodero (CiayeOHOTO0)
BPEMEHU M HaBbIKaMU NPO(ECCHOHAIBHBIX KOMMYHUKALIUI.

I1K-8 3Haer QyHKuM nporpammHoro obecriedenus Microsoft Office,
TEXHOJIOTHU pabOThI C HUM.

YMeeTr OCyHIeCTBIATh MOUCK HEoOXoAuMoW HHGpOpMAIMU ¢
HOMOIIBIO MH()OPMALIMOHHBIX TEXHOJIOTHH.
Brnaneer HaBbikamu paOOTBHl C KOMIIBIOTEPHBIMH TEXHOJIOTHSIMH B
paMKax npo(hecCHOHAIBHOMN IesITEeIbHOCTH.

[1K-26 3HaeT O HEOOXOAMMOCTH Yy4eTa BHEIIHHX HOTpeOHOCTEH B
uHpopmaruu B mpodeccuoHanbHOM chepe
YMeeT omnpenensTb HEOOXOIMMBbIE CBA3M ISl IUIAHUPOBAHUS
JeSITeIbHOCTH
Bnaneer wHCTpymMeHTapueM  u3MepeHUss HHGPOpMALUU |
yCTpaHEHUs IoMex

ba30BbIi1 ypoBeHB
(TOBBILIEHHBIH 10 OTHOLIEHHIO K TIOPOTOBOMY YPOBHIO)

I1K-9 3HaeT TmpaBWia, NPUHIUINBI W  AITOPUTMBI  TOCTPOCHHS

3¢ dEeKTUBHOI KOMMYHUKAIIUH.
YMeer WCmonb30BaTh MpPaBWIIA, TPHUHIUIBL. ¥ AJITOPUTMBI
nocTpoeHus: APPEKTUBHOM KOMMYHMKAlMM B COOCTBEHHOM
poQeCCUOHATBHOM IeATeThHOCTH.
Brnaneer naBbikamu 3()()EKTUBHONW MEXIUYHOCTHOM, Tpynio u
OpraHu3alMOHHON KOMMYHHKAIIHH.

[1K-10 3HaeT  OPUHLHUIBI  pa3BUTHUSA U 3aKOHOMEPHOCTH
(YHKIIMOHUPOBaHUS roCy/1apCTBEHHOMN (MyHMLIUTIAIBHOM)
OpraHu3aliy 1 €€ OTIUYUS OT YaCTHOW OpraHU3alMU; dTHYECKUE
TpeOOBaHUs K CIIyKEOHOMY MOBEJCHHUIO.

YMeer  aHanM3UpOBaTh  KOMMYHHMKATHBHBIE  IPOIECCHl B
OpraHu3alliil U HUX COOTBETCTBHE STHUECKUMHU TpPeOOBaHHUSIMH K
CITy»€OHOMY TIOBEJICHHUIO.

Brnaneer HaBbikamu OOIIEHHS C YYE€TOM CHEUU(PHUKHA OPTaHU3ALMH U
THYECKIUMH TPEOOBAHUSIMU K CITY>KEOHOMY TTOBE/ICHHUIO.

[1K-15 3HaeT mpaBuiia yueTa, pEerucTpauud U oOpabOTKH BXOIAIIMX U
UCXOJIIINX JTOKYMEHTOB
YMeeT Nonb30BaThesl CHEUUAIBHBIM IIPOrPAMMHBIM OOecriedeHueM
JUIs 00pabOTKH TOKYMEHTOB
Braneer HaBbIKaMU y4eTa, PerUCTpAllUM U
00pabOTKH BXOMSIIUX W UCXOASANIMX TOKYMEHTOB

[1K-17 3HaeT: HOPMBI, MPaBUiIa U METO/IbI PAlIMOHATIBHOTO PacrpeeNieHus

BPEMEHU U PECYPCOB JIJIs1 BBIMOJIHEHHS CITYKEOHBIX 00s3aHHOCTEH
METObI TPOEKTUPOBAHUSI «OOpaTHOH CBA3W» B OpraHU3allvy,

MpaBuJia pabOTHI C YIIPaBIEHYECKON nH(popMarueit

YMeeT: palroHANBHO pPacHpeneNnsaTh Pecypchl Ui BBITOTHEHUS

3ama4d

AQHAJM3UPOBATh KOMMYHHKAIIMOHHBIE MPOIECCHl B OpPraHM3allid U




pa3pabaTbIBaTh MPEJIOKEHHUS TI0 TTOBBIMICHUIO UX A3(P(HEKTUBHOCTH
Brnaneer HaBbIKaMU pariMOHAIBHOTO pacpeeNieHus 00s3aHHOCTEN
Y HaBBIKAMH COBMECTHOTO BEICHUSI JIeJ1 B OpraHUu3aIiu

I1K-8

3HaeT 0cOOCHHOCTH PaboThl ¢ MH(OPMAIUECH B AIEKTPOHHOM BHJIE,
MIpHEMBI 0OecTieueHHs MH()OPMAITMOHHON 0€301MacCHOCTH

YMeeT HCHonb30BaTh CHENUAIBHBIE CPEICTBAa MPOTPAMMHOIO
oOecrieueHus B po(ecCHOHAIBHON IS TebHOCTH

Braneer HaBbikaMu pabOTHI € AIEKTPOHHBIMU TaOMUIIaMH U Oa3aMu
JTAHHBIX

[1K-26

3HaeT XapaKTepUCTUKN MWHPOPMAITMOHHBIX UCTOUYHHKOB IJIsl ydeTa
NOoTpeOHOCTEN 3aNHTEPECOBAHHBIX CTOPOH.

YMeeT  npuMEHATh M MCHOJNb30BaTh  XapaKTEPUCTUKU
MH(OPMAIIMOHHBIX HCTOYHMKOB i1 ydeTa MoTpedHOcTel
3aUHTEPECOBAHHBIX CTOPOH.

Bnageer wmeromamMu aHanM3a W OUEHKH HH(POPMAIIMOHHBIX
VCTOYHHKOB.

[TpoaBUHYTHIN YPOBEHB (110 OTHOLIEHUIO K MOBBIICHHOMY YPOBHIO)

I1K-9

3HaeT cnocoObl MPoeKTUPOBaHUS Y(PPEKTUBHON MEKINIHOCTHOM,
IPYIIION U OpPraHNU3aIMOHHOW KOMMYHUKAIIUN

Ymeer pa3pabarbiBaTh ~ MPAKTUYECKHE  PEKOMEHIAIMH  I10
COBEPIIIEHCTBOBAHUIO KOMMYHHUKAIIMOHHOTO IpoIiecca

Brnaneer AHATTUTHYECKUM WHCTPyMEHTapUeM TUIst
NpoeKTUPOBaHUS A(P(HEKTHBHON MEXKIUYHOCTHOM, TPYIIIOH H
OpraHU3aIMOHHON KOMMYHHKAIIHA

[1K-10

3HaeT OCHOBHbIE NpaBWJIa, MPUHIUIBI U HOPMBI CITyXKeOHOU
JIeATeNIbHOCTH, ITPaBUIIa MPOPECCUOHATTBHON AITUKU

YMeer IMarHOCTHpPOBaTh OSTHUYECKUE TMPOOJIEMbl M IMPUMEHSTH
OCHOBHBIE MOJIEINN TPUHATHS STUYHBIX YIPABIECHYECKUX PEIIECHUM.
Brnaneer HaBblkamMM pa3zpellieHHs KOHQIUKTa UHTEPECOB C MO3ULIUN
COLMAJIBHOW OTBETCTBEHHOCTH.

[1K-15

3HaeT TEXHOJIOTHIO OpTraHW3alluM JIOKYMEHTO00O0pOTa, MpaBUia
COCTaBJICHHUS,  yd4era, XpaHEHHs, T[epemadyd  CIy)KeOHOMH
JIOKYMEHTAIIH

Ymeer oddexktuBHO  OpraHW30BaTh  JIEIOMPOU3BOICTBEHHBIN
nporecc

Bnameer HaBbIKaMH TIOATOTOBKH, COIVIACOBAHUS JIOKYMCHTOB,
OCYIIIECTBIICHUS KOHTPOJIST CBOEBPEMEHHOTO WX HCIIOIHEHUS

I1K-8

3HaeT CYHIHOCTh U OCOOEHHOCTH  aBTOMAaTH3MPOBAaHHBIX
MH()OPMALMOHHBIX CUCTEM, 00ECIEUNBAIOIINX TPOPECCHOHATIBHYIO
JEeSITebHOCTh, METOAUKY pabOThl ¢ HUMU

YMeeT uCronb30BaTh TEXHOJIOTHH cOOpa, pa3sMelleHHs, XpaHEeHHs,
HaKoIUIeHHs, MpeoOpa3oBaHMs W MEpedayd  JaHHbIX B
npodecCHOHaIbHO OPUEHTUPOBAHHBIX MH()OPMAIIMOHHBIX CUCTEMAX
BnazleeT HaBbIKaMH pa6OTBI CO CIIPpaBOYHO-ITPABOBBIMH CUCTEMAMUN

[1K-17

3HaeT: MpaBWjia U METOJbl OLIEHKH PEe3yIbTaTOB AESTENbHOCTH,
3aKOHBI U TEXHOJIOTHH TalM-MEHEIKMEHTa

TEXHOJOTUU APQPEKTUBHOTO BIUSHUS HA WHAWBUAYaTbHOE U
TPYIIOBOE TOBEIEHHE B OpraHU3allu{; COBPEMEHHBIE METOMbI
yIpaBJICHHs YEJIOBEUECKUMHU PECypCcaMu
YMmeerT: olieHUBaTh 3PPEKTUBHOCTD PE3YIBTaTOB ACATEIIbHOCTH
pEerIaMEHTHPOBAaTh CBOM JEHCTBHSI HOPMaMHU 3aKOHOJATENLCTBA U




HOpMaMH MPo(PeCCHOHATBHOMN STUKH

Brnageer HaBblKamMHu: TalM-MEHEIKMEHTA palMOHAIBHOIO U
3¢ GEKTUBHOTO pachpeieieHus BPEMEHH B IIPOIECCe JCIIOBBIX
KOMMYHHUKAIM{ B paMKax MpoecCHOHATLHOMN eITeTbHOCTH

I1K-26 3HaeT o mporeccax WH(OpMaTU3alMU JEATEILHOCTH OPraHOB
BJIACTH M KOMMEPUECKUX OpraHu3aluii

VYmMmeer Hamaxxkusath obOmienue co CMMU, oO0IecTBEHHOCThIO HIIN
MOJPSTUUKAMU

Brnangeer KoHIENTyalbHBIMH HWHCTPYMEHTAMH IO CO3JIaHHUIO
HOBBIX W YCTPAHEHHUIO CTApbIX CBsI3ed MEXAYy OpraHuzalueit
NEATETLHOCTH M PacHpeliejIeHUEM OTBETCTBEHHOCTH MEXIY
3aMHTEPECOBAHHBIMU CTOPOHAMU

Kpumepuu oyenku pe3ynbsmamos npoxoxcoenus yueOHou npakmuku (03HAKOMUMENbHOU):

1. CoGmiogenue TpebOoBaHUN NPOPECCHOHATIBHOW KYIBTYphl, TpPEOOBAaHUNH U TMPaBUI
BHYTPEHHET0 TPYI0BOI'0 pacnopsiaka OpraHu3aluuu — 0a3bl IPAKTUKH.

2. TlomHoTa mpenCTaBICHHOTO Marepralia B COOTBETCTBUU C MHAWBUIYyadbHBIM 3a/laHUEM U
3a/1auaMy IPAKTHKH.

3. CBoeBpeMEeHHOE PEOCTaBICHUE BCEX HEOOXOIUMBIX OTYETHBIX JOKYMEHTOB: IHEBHHUKA,
OTYeTa C BBIIOJHEHHBIM HMHJAWBUIYaJbHBIM 33JaHHUEM U OT3bIBa-XapaKTEPUCTHUKU OT
PYKOBOAMTENS] OPTaHU3aMKA — 0a3bl MIPAKTUKU.

4. KauecTBEHHOE COCTaBJICHHME COJAEPKATENbHOM YaCTH OTYETA U IIOJHOTA IPEACTABIEHHOTO
MaTepualia B COOTBETCTBUU C MHAUBUYAJIbHBIM 33/IaHUEM.

5. KauecTBo 0popMIIeHHST JOKYMEHTAIIHH.

6. 3ammra oTuéTa M KAYECTBO OTBETOB Ha BOIIPOCHI HA UTOTOBOM COOpPaHUU MO MPAKTHKE.

Ixana ¥ KpUTEpUH OLeHUBAHUA (POPMHUPYEMBIX KOMIIETEHIUI B pe3ybrare
NMPOXO0KIeHU Y4eOHO0I NPAKTHKH (03HAKOMHUTEIbHOI)
Hixana
Kpurepun onenkn
OlLIeHUBAHUS

Conepxanue u odopmieHue oT4eTa MO0 TNPAKTUKE M THEBHMKA
MPOXOXKIAEHUSI MPAKTUKH TIOJHOCTBIO COOTBETCTBYIOT II€JIM Y4eOHOM
MPAKTHKHU (03HAKOMHUTEIHHOW) M BCEM MPEIbSABIIEMBIM TPEOOBAHUIM.

3angaHUpOBaHHBIE  MEPONpPUATHS  pabouero  IJlaHa  BBIITOJIHEHBI.
WupuBuayanbHOE 3aJaHUE BBINIOJIHEHO. B mponecce 3amurel oTdera Io
IpaKTHKEe OOy4YaroIuics NEeMOHCTPUPYET IIyOOKOe 3HAHHWE MaTepuala,

OI_IGHKa (GBa4YTCHO» | BBIPpAXKAIOMICECA B IOJHBIX OTBETAX, TOYHOM PACKPBITHHU IMOCTABJICHHBIX

BOIIPOCOB.

JlonmyckaroTcss  HECYIIECTBEHHBIE 3aMEYaHUs [0  COAEPKAHUID U
0hOpMIIEHHUIO OTYETA MO MPAKTUKE U THEBHUKA TTPOXOXKICHUS MPAKTUKHU. B
mpolecce 3allMThl OTYeTa MO MPAKTHKE OOyYarOUIHIiCs NEMOHCTPUPYET
3HaHWE MaTepualia, OJHAKO OTBEThI MOTYT OBITh HemoJHbIMU. HO B TOXe
BpeMsi, OOJIbIIIasi 4aCTh MaTepraa OCBOCHA.

Heb6pexxnoe odopmieHre oTuera Mo MPaKTHKE U JTHEBHUKA MPOXOKICHHS
MPAaKTHKU. B oT4eTe Mo mpakTuke OCBEIICHBI HEe BCE Pa3Aelibl IPOrPaMMBI
IMPAKTHUKH. 3aHJ'IaHI/IpOBaHHBIe MCPONPUATHA WHAWMBUAYAJIbHOTO IJIaHA HE

OI_ICHKa «HE BBINONHEHEL. OTYeT 10 MMPAKTUKEC C BBIIIOJHCHHBIM HWHIAWBUAYAJIbHBIM

3a4TCHO) 3aJaHUEM HE TPCACTaBJICH. B MmponecCce 3alMUThI OTYETA IO MPAKTHKE

oOyyaronuiics OOHapy)KMBaeT CyLIECTBEHHBIE MpoOeasl B 3HAHUIX
yueOHOro MaTepuasa, MOCTaBJICHHbIE Ha 3alllUTe BOMPOCHI HE PACKPHITHI,
1100 coJiepKaHNue OTBETAa HE COOTBETCTBYET CYTH BONPOCA.




11. VYueOHo-MeTOnMuYeckoe W HHPOPMALMOHHOE o0ecreyeHHe Y4eOHOH TNPaKTHUKH
(03HAKOMMTEJIbHOI)

a) OCHOBHAsl JIMTepaTypa:

1. BbaiinoBa M.C. OCHOBBI TOCYIapCTBEHHOTO M MYHHIIMIIAJIBHOTO YIpaBJCHUS: y4eOHOE
nocobue / M.C.baitnoBa, H.B.Mensenesa, }O0.C.Ps3anueBa. M.; bepnun: Jupext-
Memna, 2016. URL: http://biblioclub.ru/index.php?page=book&id=434868 -
DNEKTPOHHBINA pecypc, JOCTYIHBIN Yepe3 calT oudmmoreku Kyol'Y.

2. Tlpoxodnwes C. E. TocynapcTBeHHas 1 MyHHLIMIIANbHAS CIIY>K0a : Y4eOHUK U MPAKTUKYyM
i npukiiagaoro 6akanaspuara / C. E. IIpokodses, E. JI. borarsipes, C. I. Epemun. —
2-e u3n., nep. u gom. — M. : U3marensctBo FOpaiit, 2018. — 302 ¢. — Pexxum goctyma :
http://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EEODOSA -
DNEeKTPOHHBIN pecypc, JOCTYIHBIN Yepe3 cailT oubnuoreku Kyol'V.

0) 10MOJIHNTEJIbHAS JINTepaTypa:

1. KupkoB P.II. DTuka rocymapcTBEHHOW CIIy>KObl M TOCYIapCTBEHHOTO CITY>KaIlero:
yaeOHOe mocobme misi cryneHTtoB By3oB / P.ILKwupkos, JL.IO.Credanumu. CIIG.:
Wnrtepmenus, 2012. [29 ak3. 6ubn-ka ¢-Ta ymp.]

2. Ky3uenoB U. H. Jlokymenrammonnoe odecriedeHue yrpasieHus. JJokyMeHToo00poT 1
JICIIOTIPOU3BOJICTBO : YUSOHHUK M MPAKTHKYM JJIsl pUKIagHoro Oakanaspuara / M. H.
Ky3nenoB. — 3-e uzn., nep. u gon. — M. : U3narensctBo IOpaiit, 2018. — 461 c. —
Pexxum  moctyma @ http://biblio-online.ru/book/7873BFAB-A3F7-44E2-8ECO-
1E3D6392702A - DneKTpOoHHBIH pecypc, TOCTYIHBIN yepe3 cailT oubnuorexu Kyol'y.

3. Mopo3oBa O. A. HWHpOpMANMOHHBIE TEXHOJIOTUM B TOCYIapCTBEHHOM U

MYHUIUIAIBHOM  yIpaBleHHMM : YydyeOHoe mocobue s OakajnaBpuara H
maructparypsl / O. A. Mopo3zosa, B. B. Jlocesa, JI. 1. IBanoBa. — 2-¢ u3f., ucnp. u
gon. — M. : MsparensctBo IOpaiit, 2018. — 142 c. — Pexum pocryna :

http://biblio-online.ru/book/39859BBC-98D1-43BD-A611-8DEFB28C6642
DNEeKTPOHHBIN pecypc, JOCTYIHBINA yepe3 cailT oubnuorexu Kyol'V.

4. Ky3nenoB A. M. OTHKa rocy1apCTBEHHONM M MYyHHUIMIAIbHOM CIyXOblI : y4eOHUK U
NPaKTUKyM JUIsl TpukiagHoro OakanaBpuata / A. M. KysnemoB. — M. :
WznarensctBo HOpaiit, 2018. — 253 ¢. — Pexum goctyma :  http://biblio-
online.ru/book/73253137-DF8E-4547-B50D-2A01COE4BOE1- DiexkTpoHHBI#H pecypc,
NOCTYNHBIN uepe3 calT oubnnorexu KyoI'y.

5. SlnoBckuit B.B. Bsenenue B crnenranbHOCTh. [0CynapCcTBEHHOE U MYHHULIMIIAIBHOE
ympasieHue: yaeoHoe nocooue / B. B. SInoBckuii, C. A. Kupcanos. - 2-e u3zz., ctep. -
M. : KHOPVYC, 2012. [49 5k3. 6ubn-ka ¢-ta ymp.].

12. Ilepeuens pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOH ceTu « AHTEpHETY,
B TOM 4YHCJIe COBpeMeHHbIe npodeccuoHaIbHbIe 6a3bl JAHHBIX U HWH()POPMALMOHHbIE
CIIPaBOYHbIE CHCTEMBI, HeO0XOAMMBbIe [JI1 OCBOEGHHMS Yy4eOHOHl NPAKTHKHU
(03HAKOMMTEJILHOM).
[Mpodeccronanbhbie 0a3bl JAaHHBIX, HH(OPMAIIMOHHBIC CIPABOYHBIC CHCTEMBI U
AIIEKTPOHHBIE 00pa30BaTeIbHBIE PECYPCHI:
1. Ba3bl MaHHBIX M AHAIUTHYCCKUE MYyOIMKAUU «YHHBEPCHUTETCKas WH(OpMaIlMOHHAS
cucrema POCCUSI» https://uisrussia.msu.ru/
2. CipaBouHoO-TipaBoBasi cucreMa «KoucynbsranT [Limroc» - http://www.consultant.ru
3. Dnexkrponnas 6udamoreunas cucrema eLIBRARY.RU - http://www.elibrary.ru
4. DnexkTpoHHas OMOIMOTEYHAs CUCTEMa « YHUBEPCUTETCKasi OMbInoTeKa —
ONLINE».www.biblioclub.ru
5. DnekrpoHHas OubIMOTEUHas crcTeMa u3aarenberBa «Jlanby» — http://e.lanbook.com
6. DnekrponHas oudnuoreunas cucreMa — «ZNANIUM.COM»y.http://znanium.com



http://biblioclub.ru/index.php?page=book&id=434868
http://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EE0D05A
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://biblio-online.ru/book/39859BBC-98D1-43BD-A611-8DEFB28C6642
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
https://uisrussia.msu.ru/
http://www.consultant.ru/
http://www.elibrary.ru/

7. Komnekmus sxypHanoB u3narensctBa Elsevier Ha moprane Science —
Direct.http://www.sciencedirect.com
8. baswr nannbix kommanuu «Mct Bero» — http://dlib.eastview.com
9. becnnarHas »NIeKTpoHHas OuOIMOTeKa OHNaH «EIWHOE OKHO JocTyma K
obpasoBarenbHBIM pecypcam» // http://window.edu.ru/
10. Poccuiickoe oOpazoBaHue. denepanbHbII 00pa3oBaTeNbHBIA  MOPTAJL.
/Ihttp://www.edu.ru/.
13. Ilepeyenb MHGOPMANHOHHBIX TEXHOJIOTHH, MCHOJIb3YyeMbIX MPH OCYIIECTBJICHUH
00pa30BaTeJIbHOIO MpoLecca Mo y4eOHOM NPAKTHKe (03HAKOMUTEJIbHOM), BKJIIOYAS
nepevyeHb NPOrpaMMHOro odecnedeHusi 1 HHGPOPMAIHOHHBIX CIPABOYHBIX CHCTEM
13.1 llepeyenb uHpOPMAMOHHBIX TEXHOJIOTHIA.
IIpoBepka fOMALIHUX 33JaHUN U KOHCYJIbTUPOBAHUE ITIOCPEACTBOM DJIEKTPOHHOM IIOYTHI.

13.2 Hepeqeﬂb HeoﬁXOJII/IMOl"O JJUINECH3UOHHOI'O I[pOFpaMMHOFO oﬁecneqelmﬂ.
-Microsoft Windows 8, 10
- Microsoft Office Professional Plus

14. MeTonnueckne ykazaHHus JAJ8 00y4alOIMXCS M0 NMPOXOKACHHUIO Y4eOHOH NMPAKTUKH
(0O3HAKOMMTEILHOM).

PykoBonuTenb NpakTUKK YHUBEPCUTETA:

— cocTaBisaeT pabounii rpaduk (I1aH) MPOBEACHUS IPAKTUKH,

— pa3pabarbIBaeT MHAUBUAYAIbHbIE 3a0aHUS ISl 00Y4arOINXCsl, BBIIOIHIEMbIE B TIEPHOJL
MPAKTHUKHY;

— y4yacTBYeT B pacrpezesieHuu oOydaromuxcsi mo pabouuM MecTaM M BUAAaM padoT B
OpraHu3aIy;

— OCYIIECTBIISIET KOHTPOJb 3a COOJIIOZIGHUEM CpPOKOB TIPOBEICHUS TPAKTUKU U
COOTBETCTBHEM €€ CcoJIepKaHHsI TPeOOBaHUSM;

— OKa3bIBaeT METOAMYECKYI0 TOMOIIb OOYyYarolMMCS TpPHU BBINOJIHEHUH HMH
WHAUBUAYAIbHBIX 3a/laHUM;

— OLIEHUBAET PE3YJbTAThI IPOXOXKICHUS MPAKTUKU 00y4JarOIUMHUCS.

CryneHTaM, HampaBiIseMbIM Ha MPAKTHKYy HEOOXOAUMO SIBUTHCS Ha YCTAaHOBOYHOE
coOpaHHMe, Ha KOTOPOM PYKOBOAMTENb NPAKTHKU OT KadeApbl MPOBOAUT KOHCYIBTAIIUIO U
pasbsACHEHMs] MO LEIM M 3ajJayaM Y4eOHOH NpakTHUKU (03HAKOMHTENbHOI), mpouenype eé
npoBeneHusi, pabouemy rpaduky (IIaHy) MPOBEACHUS MPAKTUKH, OCOOCHHOCTSIM BBIMOJTHEHUS
UHAUBUAYAJILHOTO 3aJaHus Ui oOydaromuxcs. BeimonHenue »Tux pabOT NPOBOAUTCS
CTYJIEHTOM IIPU CUCTEMATUYECKUX KOHCYJIBTAIUAX C PYKOBOIUTEIEM MPAKTHKH.

B cooTBercTBMM ¢ MHIUMBUAYyalbHBIM 33JaHHEM Ha TMPAKTHKY COBMECTHO C
PYKOBOAMTENSIMU TPAKTUKA OT YHHMBEPCUTETa CTYJIEHThl COCTaBISAIOT pabouuii IiaH
MPOXOXKACHUS MPaKTUKU. VHIMBUAyalbHOE 3aJaHUE Ha NPAKTUKY W pabouuil TutaH-rpaduk
MIPOXOKICHUSI MPAKTUKU COIIACOBBIBAIOTCS C PYKOBOJIUTENIEM MPAKTUKH OT OPraHU3alNH.

Ilepen HavanoM NpPaKTUKU CTYACHTAaM HEOOXOIUMO O3HAKOMHUTBCS C MpaBUIAMHU
Oe3o0macHoOi pabOThI U IPONTH UHCTPYKTAX IO TEXHUKE OE30MaCHOCTH.

CryneHTsl, HanpaBsieMble HA MPAKTUKY, 0OS3aHBI:

— SIBUTHCSI HA MECTO MPAKTUKHU B YCTAHOBIICHHBIE CPOKH;

— coOmofaTh TEXHUKY O€30MacHOCTH U BBIMOJHATH MpaBUjia OXpaHbl TpyJa U MpaBUiia
BHYTPEHHETO TPYI0BOIO paclopsiaKa;

— BBIOJHATH YKa3aHUS PYKOBOAMTENS TMPAKTUKU OT OpraHM3allud, HECTH
OTBETCTBEHHOCTD 32 BBIITOJIHAEMYIO PaboTYy;

—  BBIIOJHUTH MNPOrpaMMy, IUIaH MPaKTUKA W WHJIUBUIYaldbHOE 3a/JaHHE, PEIIUTh
IIOCTABJICHHBIE 3a/1a4l, CBOEBPEMEHHO MOJTOTOBUTH OTYETHBIE JOKYMEHTHI O MPAKTUKE.

B xone yueOHO# npakTHKK (03HAKOMHUTEIBHOM) HEOOXOMUMO PETYISIPHO BECTH JHEBHUK.
B nueBHuKe mpuBoxuTcs uMHopMmarus obmero xapakrepa (@.M.O. cTyneHTta; BUI M NEpHOX
MPOXOXKIACHUSI TPAKTUKK). 3anucud B JHEBHHUKE JIOJDKHBI COJEp)KaTh KpaTrKoe OIMCaHue


http://window.edu.ru/

BBIIIOJIHEHHON paloThl, € YKa3aHUEM CpPOKOB €€ BBINOJHEHUS. 3alUCH IPOBEPSIOTCI U
HOANUCHIBAIOTCS PYKOBOAUTENEM MPAKTUKHU OT NMPO(UIBHOIN OpraHu3anuu.

Ilo 3aBepuieHMH NPAKTUKK HEOOXOAUMO COCTaBUTH OTYeT. OTYET NOIKEH COAEpIKaTb
aHAJINU3 pE3yNbTAaTOB IPAKTUKH, NPEIYCMOTPEHHBIX MNPOrpaMMON NPAaKTUKH, HpopabOTaHHOE
UH/IMBUYaJIbHOE 3aJlaHie€ MU BbIBOABL. B oTueTe MOryT oT™medarbcsi mpoOiieMbl, BO3HUKIINE B
XOJ1€ OpraHU3aluK U IPOXOKICHUSI IPAKTUKH.

I[To wroram y4yeOHOW TPAKTUKU (O3HAKOMHUTEIBHOW) CTYIEHTaM HEOOXOIUMO
NPEIOCTaBUTh CIEAYIOIINE OTYETHBIE JOKYMEHTHI: THEBHUK, pPa0OUMi IIaH-TpaduK MPaKTUKH U
UH/IMBUJYaJIbHOE 3a/laHU€, COIVIACOBAHHBIE C PYKOBOIUTENIEM OT OpraHu3anuu — 0a3bl
IIPAKTUKHU, OTYET O PE3YJIbTaTax MPAKTUKU U BBINOJIHEHUS WHAWBUIYaJIbHOIO 3aJaHMsl, OT3bIB-
XapaKTepUCTUKA PYKOBOJUTENS MPAKTHUKU OT OpraHu3anuu — Oa3bl npaktuku. OOs3arenceH
€IMHBIN TUTYJIBHBIN JUCT AJI BCEX OTYETHBIX TOKyMEHTOB. OH JIOJDKEH COAEpIKATh CIENYIOIINE
CBEJICHHs: HAUMEHOBaHUE Y4eOHOIo 3aBeieHNUs; (PaMIIINIO, UMsI, OTUECTBO JIMIA, IPOXOAUBLIETO
y4€OHYIO NPAKTUKY (03HAKOMUTENIbHYIO); HAMMEHOBAHUE OTYETA, TONI.

CryneHTtaM HEOOXOIMMO MOATOTOBUTHCS K 3alllUTE CBOEr0 OTYETa MO Y4eOHOW MpaKTHKe
(O3HAKOMMTEIBHOW) HAa WUTOTOBOM COOPAaHMU IO HPAKTUKE, MPOBOAMUMOM PYKOBOJIUTEIEM OT
kadenpsl.

[IpakTuka Ui OOydYaloIIMXCS C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3[I0pOBBbSL U
UHBAJIUJOB TPOBOJUTCI C Y4YETOM OCOOEHHOCTEH HX MCUXO(U3UYECKOTO Pa3BUTHS,
MHAUBUIYaJIbHBIX BO3MOKHOCTEHW U COCTOSIHUS 3710POBbS.

BeiOop MecT mpoxoxaeHHs NMpakTHKHM uis oOydaromiuxcs ¢ OB3 ocymiectBisercs ¢
YU4E€TOM COCTOSIHUSL 3/I0pOBbS W TpeOOBaHWM MO JOCTYNHOCTH JJi JAaHHOW Kareropuu
oOyuarouuxcs. [Ipu onpenenennu Mect yueOHON NMPAKTUKU (0O3HAKOMUTEJIBHOM) AJIs1 MHBAJIUI0B
u s ¢ OB3 [0mKHBI yYMTBIBATHCS PEKOMEHJALMU MEIMKO-COLMAIIbHON 3KCIEPTU3BL,
OTPaKCHHbIE B WHAMBUIYAJbHOW IporpamMme peaOMIUTalU{d WHBAIWAA, OTHOCHTEIBHO
PEKOMEHI0BaHHBIX YCIOBHM U BUJIOB Tpy/a.

15. MarepnainbHO-TeXHHYECKOe o0ecniedeHne y4eOHOM NPAKTHKHU (03HAKOMHUTEJIbHOI)

JUisi TOMHOIIEHHOTO TMPOXOXKJAEHUS Y4eOHOM MpakTUKH (O3HAKOMUTEIBHOH), B
COOTBETCTBUH C 3aKJIIOUYEHHBIMHU C MPEANPUATHIMH JOrOBOPaMH, B PACIOPSIKEHUE CTYIEHTOB
MPENIOCTABIAECTCS HEOOXOAMMOE JUIsl BBIIOJIHEHMS] MHJMBHAYaJIbHOTO 3aJlaHUs MO TPAKTHUKE
o0opynoBaHue, U MaTepuasbl.

MarepuanbHO-TEXHUYECKOE 00eCTeueHne TUCIUTIITHHBI

Ne Bug pador
(MOymsl) ¥ OCHAIIIEHHOCTh

I'pynmoBsie KaOuner, ocHamieHHbIH Me0eIbI0 1 pabOYMMH CTaHIUSMU C
(MHIUBUYaTbHbIE) noctynom B lHTepHeT
KOHCYJIbTall1
Texymuii KOHTPOJIb, Aynuropusi, OCHallleHHas IPE3EHTAllMOHHON TEXHUKON U
IIPOMEXKYTOUHAS COOTBETCTBYIOLIUM MTPOrPAMMHBIM 00€CIIEUeHUEM
aTTecTanus
CamocrosiTenbHas Kabuner nns camocrostenbHOM paboThl, OCHAICHHBIN
pabota KOMITBIOTEPHOM TEXHUKON C BOZMOKHOCTBIO MOAKIIOYEHHUS K

cetn «HTEpHET», MPOrpaMMOil SKpaHHOTO YBEJIIUUYEHUS U
00€eCIeYeHHBIH JOCTYIIOM B 3JIEKTPOHHYIO HH(OPMALIMOHHO-
00pa3oBareNbHYIO0 Cpe/ly YHUBEPCUTETA.

[Ipn nmpoxokaeHMM TPAKTUKHM B OpraHu3aluu-0a3ze MpakTUKU  OO0ydaroIuMcs
MpeaOCTaBIACTCA BO3MOXHOCTL II0JIB30BATHCA IMPEAOCTABJICHHBIMU WM pa60qHMH MECTaMH
OpraHu3aly, a TaKXkKe ITOKYMEHTAIlMeH B IOIPA3[eNICHUS X OpraHU3alfy, HeOOXOAUMOW s
yCIICIHoro OCBOCHUA 06y‘-IaIOH_II/IMI/IC$I nporpamMmaI IMMPAKTUKHU )41 BBITIOJTHCHUA HMHU
VHIUBUAYAJIbHBIX 3aJaHUM, 32 UCKIIOYEHUEM CBEIACHUMN, COCTABIISIOIINX KOMMEPYECKYIO TallHY
(koH(pUACHIIMATBHYIO HHPOPMAITHIO).




ITpunoxxenue A
MunuctepcTBO 00pa3oBanus U Hayku Poccuiickoit Denepanun
denepanbHOE TOCYIapCTBEHHOE OIOPKETHOE 00pa30BaTEIbHOE YUPEKACHUE
BBICILIETO 00OPa30BaHUS
«KyOaHckuii rocynapcTBEHHbI YHUBEPCUTET
@akynapTeT yIpaBiIeHUS U IICUXOJIOTHHU
Kadempa

OTYET O HPOXOXIAEHHUU Y‘IEBHQﬁ ITPAKTHUKH
(O3BHAKOMMUTEJIBHON)

I10 HaIIpaBJICHUIO ITOATOTOBKH
((FOCY,HapCTBeHHOC U MYHUIUIIAJIBHOC YIIPABJIICHUC)

Brimomaun

@D.U.0. cmyoenma

PykoBoauTens yueOHoM mpakTuku (o3HakoMutenbHoit) or @I'EOY BO KyoI'y

yuenoe 36anue, 0onxcnocmos, @.1.0

Kpacnomap 201



[Ipunoxenue b
Bapuanm 1

JHEBHHUK
0 MPOXOKIACHNH YUeOHOU MPAKTUKH (03HAKOMMTEILHOM)

C «__» o «___ » 20  roma
cTyneHra(ku) 1kypca

(®.11.0))
PykoBomureaem oT opragusanuu  (0assl  [IPAKTHKH) Ha3HAYCH
Llenp yueGuoli npakTvku (03HAKOMMTENBHOM) - IIEPBUYHOE O3HAKOMJIEHHE C
NCATCIIBHOCTBIO OpraHu3alun — 63.3]:1 IMPaKTHKH, 158 (I)OpMI/IpOBaHI/Ie IICPBUYHBIX

npoeCCHOHATFHBIX YMEHHH W HaBBIKOB C IOMOINBIO (OPMUPOBAHHSA COOTBETCTBYIOLIMX
npodeCCHOHAIBHBIX KOMITETCHIIUH.

1 sran: [TonroroBka miana paboT

Jara Mepornpusitue OTBETCTBEHHBIN 32
MPAKTUKY

CTpyKTypHOE NO/Ipa3ieeHUE

O1ieHKa 32 THEBHUK / /
IMOIITUCH

2 sramn: [IpoBeaeHre MEPONPUATUI MO UCTIOIHEHHUIO O0S3aHHOCTEN

Jara Mepornpusitue OTBETCTBEHHBIN 32
IIPAKTUKY

CtpykTypHO€E MoJpa3eiacHue

Hcnonasiembie 00s13aHHOCTH ((QyHKIMU/yCITyTH)

Hrorosas oneHka 3a JTHEBHUK
« »

[Nonmmce pykoBOANTEIS TPAKTHKH, paciIi(poBKa MOIAHICH




Bapuanm 2

JHEBHUK IMTPOXOKJAEHUSA Y‘IEBHQﬁ INTPAKTHUKH
(OBHAKOMMTEJIBHON)

Hanpasnenue noarorosku: 38.03.04 — T'ocynapCTBEeHHOE M1 MyHULIMTIATIBHOE YIIPaBICHUE

®ammmus U.0 crynenra
Kypc

Bpemst npoBeneHus MPakTUKU C € » 20 rmo«  » 20

PykoBonuTenem ot opranuzainuu (0a3bl MPaKTUKKU) Ha3zHAueH

[lenp yueGHOM mpakTMKKM (O3HAKOMHUTENIBLHOW) - IIEPBMYHOE O3HAKOMIIEHHE C
JESATEIbHOCTBIO  OpraHu3auud — 0a3bl  NpPaKkTUKU, U (GOPMHUPOBAHUE  MEPBUYHBIX
npoeCCUOHABHBIX YMEHMH M HaBBIKOB C IOMOIIBIO (OPMUPOBAHMS COOTBETCTBYIOLIMX
npoheccruOHaIbHBIX KOMITETEHIIH.

KAJIEH]JIAPHBIN ILTAH ITPOXOXKJIEHUS ITIPAKTUKH

No [ara HaumenoBanue PaGoune 3anucu  [KomMeHTapuu, 3ameda-
MIIPOBCACHUS MEponpuATUL 10 HHaHpreMOfI 130582} PYKOBOAUTEIIA
pabote NPaKTUKA OT MPOQUIIb-
HOM opraHuzanuu (0a3bl
MPAKTHKH)
CTYACHT
noonucy cmyoeHma pacuugposxa noonucu
« » 20 L.

PykoBoauTeNnb MpakTUKU OT OpraHu3auu (0a3bl MPaKTUKH)

noONUCyH pacuughposxka noonucu
M.IL

« » 20 L.




[Ipunoxenne B

®I'BOY BO «KYBAHCKUN FOCYI[APCTBEHHBIﬁ YHUBEPCUTET»
dakyibTeT yIpaBICHUS U ICHXOJIOTHH
Kadempa

WHIANBUAYAJIbHOE 3ATAHUE, BBIITOTHAEMOE B IIEPHOJ
IMPOBEJAEHHUSA YYEBHOU INTPAKTUKHU (O3BHAKOMMUTEJIBHOHN)

CryneHnt +
(pamunus, umsa, omuecmeo notHOCMbI0)

Hanpasnenue noarotoBku

Mecto IMPOXOKACHHUA ITPAKTHKHU

Cpok IpoX0oXkK/IeHUs IPAKTUKH C o 201 r

Henp npakTHKM — - IEPBUYHOE O3HAKOMJIEHUE C JIEATEIbHOCThIO OpraHu3aluu — 0a3bl
IPAaKTUKU, 1 GOPMUPOBAHHUE MEPBUYHBIX NMPO(HECCUOHATBHBIX YMEHUI M HABBIKOB C ITOMOILBIO
(opMHPOBaHUS COOTBETCTBYIOIIUX MPOPECCHOHATBHBIX KOMITETCHIINH.

HNuauBuayajabHOe 3a1aHNe HATIPABJIeHO HA GOPMHUPOBaHNE KOMIIETEHIHIi:

1.Bradenue nasvikamu coopa, 0opabomku un@opmayuu u y4acmus 6 uH@Gopmamuzayuu
0esimenbHOCIU COOMBEMCMBYIOUUX OP2AHO8 BLACIIU U OP2AHUZAYUIL.

2.CnocobHocms  npuMeHAmb  UHPOPMAYUOHHO-KOMMYHUKAYUOHHbLE — MEXHOI02UU 8
npPogheccuoHanbHoU 0estmeIbHOCIU ¢ BUOCHUEM UX B3AUMOCEA3El U NePCNeKMUE UCHOIb306AHUSL.

Conep:xanue UHANBUIYATbHOTO 32IaHUS

IInan-rpadgux BoinoJHeHus1 pador:

Ne | Oranbl paboThl (BUABI 1€ATENBHOCTH) MPH Cpoku OtmeTKa pyKOBOIUTEIA

MPOXOKICHUU TTPAKTUKH MIPAKTUKU OT YHUBEPCUTETA

0 BBITIOJTHEHUH (TTOJIITUCH)
1
2
PykoBoguTenb NMPaKTHKU OT Kadeapbl
noonucs pacuugposrka noonucu
«CormnacoBaHo»
PykoBOAMTEIH TPAKTHKH
OT OpraHu3aLuu
noonucoy pacwuugposka noonucu
M.II.
O3HakoMJIeH
HOONUCL CIYyOeHma pacuugposka noonucu cmyoeHma

« » 20




ITpunoxenue I

OTYET 10 UTOT'AM ITPOXOX/EHU S YYEBHOM ITPAKTHUKHY (O3HAKOMUTEJILHOI)
CTYJEHTA(KN) 1 KYPCA, HAITPABJIEHUA ITOAI'OTOBKHA
«T'OCYJAPCTBEHHOE 1 MYHUIIUITAJIbBHOE YIIPABJIEHUE»

(hamunus, ums, omuecmeo NOIHOCMbIO)

B coorBerctBuum ¢ yuebupiM mianom DYII 1 kypca O®DO HampaieHus
«[ocymapcTBeHHOE M MYHUIIMIIATIBHOE YIIPaBIEeHHE» U paboyeil mporpaMMoi y4eOHOW MPaKTUKU
(O3HAKOMHUTEIILHO ) s,

]
(DHO )

B HCIAX 3aKPCIUICHHA ITOJYYCHHBIX 3HaHPII>i, MNEPBUYHOI0 O3HAKOMJICHUA C ACATCIBHOCTBIO
opranu3any — 0a3bl MPAaKTUKH, ¥ (HOPMHUPOBAHUS NEPBUYHBIX NMPO(HECCHOHATBHBIX YMEHUH U
HAaBBIKOB C ITOMOIIBIO (pOpMHpOBaHI/ISI COOTBCTCTBYIOIIUX HpO(i)eCCI/IOHaJIBHBIX KOMHCTCHIII/II\/JI B
epuos ¢ o npouien(a) y4eOHYH0 HpPAaKTHKY (O3HAKOMUTENIbHYIO) B

OpraHu3aIu

(Hazeanue opeanusayuu)

OCHOBHAA YACTb OTYETA
B npomecce npoxoxaeHus ydeOHON (O3HAKOMMTEIbHOW) MpPAKTUKU MHE YHajloCh:
(nepeuuciums — Kakum o00pazom 0wl CHOPMUPOBAHLL KOMNEmeHyul, npedycMompeHHble

NPOSPAMMOU OAHHOU NPAKMUKU 8 X00e € NPOXOHCOeHUs. ).

HTorn BoInoJIHeHHs HHIUBUAYAJBHOIO 3aJaHUSA

(MpeAcTaBUTh UTOTHU BBINOJIHEHUS UHANBUAYAJIBHOTO 3a/1aHNUS)




ITpunoxenue /I
OLIEHOYHBIM JIUCT
PE3YABTATOB MPOXOXKICHHS YIeOHOW TPAKTHKH (03HAKOMUTEITHHON )
10 HaIPaBIIEHUIO MOJATOTOBKU «l 0CYIapCTBEHHOE U MYHUIIUTIATBHOE YIIPABICHUE)»

®ammus N.0. crynenra
Kypc

No COOPMHUPOBAHHBIE B PE3YJIBTATE YYEEHOU Onenka
I[MPAKTUKU (O3BHAKOMUTEJIbHOWN) KOMITETEHLINN
(oT™MeuaeTcst pyKOBOJIUTENIEM MTPAKTUKU OT YHUBEPCUTETA)

CdopmupoBaHo
He
c(hopMHPOBAHO

JIIK-8 - cmocoOHOCTP  MPHUMEHATH  WH(POPMAIMOHHO-
KOMMYHUKAIIHOHHBIC ~ TEXHOJOTHM B  NPOPECCHOHATBLHOU
JESTSIIbHOCTH C BHJICHUEM WX B3aUMOCBSI3€H M TEPCICKTUB
HCIIOJIB30BaHUS.

4TIK-9 - cmocoOHOCTh OCYHIECTBIISTh  MEKIMYHOCTHBIC,
TPYIIIOBEIE i OPTraHU3aIMOHHBIC KOMMYHUKAIIUN

JIIK- 10 - ctocoOHOCTH K B3aMMOJICHCTBUSM B XOJI€ CITY>KeOHOM
JESITEIIbHOCTH B COOTBETCTBHH C dTHUSCKHUMH TPEOOBAHUSIMU K
CIIy’)KEOHOMY TTOBEICHHIO

IIK-15 -  yMeHwWe  BeCcTH  JIEJIONPOM3BOACTBO U
JOKYMEHTOOOOpOT B OpraHax TOCyIapCTBEHHOW BIAcTH
Poccniickoit @enepanun, opraHax roCyaapCTBEHHOM BIIACTH
cyobekToB Poccuiickoii ®enepauuu, opraHax MeCTHOTO
CaMOYTpaBJI€HUs,, TOCYIapCTBEHHBIX M  MYHHUIMNAJIbHBIX
OPEANPUATHIX U YUPEKACHUAX, HAYUHBIX U 00pa30BaTEIbHBIX
OpraHM3alusaX, MOJUTHYECKUX MapTusiX, OOLIECTBEHHO-
MOJIUTHYECKUX, KOMMEPUYECKHUX U HEKOMMEPUYECKUX
OpraHu3aIusIX

[IK-17 - BnameHwe MeTOAaMU CaMOOpraHU3aluu padbodero
BPEMEHHU,  PAIMOHAIBHOIO  IMPUMEHEHUS  PECypcoB U
3((HEKTUBHOTO B3aUMOJIEHCTBUS C IPYTMMH UCIIOJIHUTEISIMH.

§ IIK-26 - BinageHue HaBbIKaMu cOopa, 00paboTku MHpOpMaIK
" YUaCTHS B nHGpOpPMAaTH3AIIH JeSITeTbHOCTH
COOTBETCTBYIOIIMX OPraHOB BJIACTH U OPraHU3aIil.

CryneHT(Ka) BBIOTHUI IPOrPAMMYy HPAKTHKH B IOIHOM 00beMe/He B MOITHOM 00beMe

PykoBoauTenb MpakTUKU OT Kaderpbl

(noonucs) (pacwughposxa noonucu)



