AHHOTAIUA
b1.B./1B.08.02 loxymeHTALMOHHOE O0ecliedeHUue yIPaBJIeHMsI

O6bem TpynoemkocTH s cryaeHToB ODO: cocmasnisem 3 3au. eo. (108 wacos, uz nux —
68 waca ayoumopnoi Hacpysxu: aekyuouuwwvix 32 u., npakmuueckux 32 u., 4 uaca -
KOHMPOAUpyemou camocmosmenvuou padbomol cmyoeumos, HUKP — 0,2 uaca;, 39,8 uacos
camocmosmensHou pabomo)

LlenssMu  OCBOEHHMS AMCUUIUIMHBI  «JlOKyMEHTAllMOHHOE OOecreueHre YIpaBICHUS
ABJISIIOTCSL NIPUOOpPETEHHE CTYAEHTAaMM TEOPETHYECKMX 3HAaHMM B 00JacTH JOKYMEHTAllMOHHOI'O
o0OecrieueHUsl YOpPABJICHUS, O3HAKOMJIEHHE C BHUJAaMH JIOKYMEHTOB, HCIIOJIb3YyEMBIMH B
JeSITeIbHOCTH OPraHN3alluil U OPraHOB BJIACTH, MOJyYE€HUE IPAKTUUECKUX HABBIKOB 110 CO3JaHUIO U
00paboTKe ITUX TOKYMEHTOB.

3ajauu U3y4eHUs AUCHUIIUHBIL:

— chopMupoBaTh y CTYACHTOB YETKOE IPEICTABICHHE O HEOOXOAWMOCTH M POJHU
JIOKYMEHTUPOBAHUS B JIESATEIbHOCTH OPTraHOB BJIACTH, IPEANPUATHH, YUpEKISHUM;

— O03HAaKOMMTb CTYACHTOB C OCHOBaMH JIEJIONPOM3BOJCTBA M JOKYMEHTOOOOpOTa B
opraHax rocyaapcrBeHHoi Biactu Poccuiickoit ®denepaunu, opraHax rocyAapCTBEHHOM BIIAaCTH
cyobekToB Poccuiickoit @enepanuu; opraHax MECTHOTO CaMOYIPABJICHUS, TOCYJapCTBEHHBIX H
MYHUIUNAIbHBIX OpPraHU3aLMAX, MPEIIPUATHAX M YUPEXKICHUSIX, TIOJIUTHUYECKUX HNapTHsX,
0OLIECTBEHHO-TIOJUTUUYECKUX U HEKOMMEPUYECKUX OpraHU3alMsIX;

—  O03HAaKOMMTb CTYJECHTOB C OCOOCHHOCTSIMM 3aILUThI CIY)KEOHON M KOH(HIEHIINAIBHON
uH(popMaluu, oOecreyeHusi OTKPBITOrO JOCTyna rpakaaH K HH(OpMalUM B COOTBETCTBHM C
HOJIOKEHUSIMHU 3aKOHOATENIbCTRA,

— HAy4YuThb CTYACHTOB OpHUEHTHUPOBATbCS B CHUTyalusiX, TpEOYIOUIUX W3AAHUL
COOTBETCTBYIOIIUX JIOKYMEHTOB.

Mecto nucuuniaunbl B ctpykrype OOII BO

JucuunnuHa «/lokymMeHTalmoHHoe obecredeHrne ynpaBleHus» OTHOCUTCS K BapUaTHUBHOM
gyactu broka 1 «ductunmmuaer (moxynu)» (B1.B./IB.08.02) yueOGnoro tutana mnpoduis
«["ocymapcTBeHHasT MOJOJEXKHAsl TMOJUTHKA» OPUEHTHPOBAHA MPU TOJArOTOBKE OakalaBpOB Ha
U3Y4YEHHE TEOPETHUECKUX 3HAHUM B 00JACTH JOKYMEHTAI[MOHHOTO OOECIeueHHUs YIpaBJIeHMUS,
03HAaKOMIJIEHHE C BUJAMH JOKYMEHTOB, UCIIOJIb3YEMBIMU B JIEATEIbHOCTH OpraHU3alMil 1 OPraHoB
BJIACTH, MOJYYEHHE NPAKTHUECKUX HABBIKOB [0 CO3JAaHUI0 U OOpabOTKE AITHX JIOKYMEHTOB.
JucuuninuHa HaXOQUTCs B JIOTHUECKOW U CONEpKATENbHO-METOUYECKON B3aUMOCBSI3H C APYTUMHU
yactsiMu OOIT u 6a3upyercst Ha 3HAHUAX, TOTYYEHHBIX MPH U3YYEHUU JAUCHUILUIMH OOLUIEHAYYHOIO
U TOpodecCHOHANBHOTO IMKJIA, TaKuX Kak: «OCHOBBI  SKOHOMHUKM», «MomoaexHoe
npeAnpUHUMATENbcTBOY, «HMHbopmaTukay. Habop BXonmdmux 3HAHWNW M YMEHUM, COCTOSIIUX B
MOHUMAHUU FOPUAMYECKOM CHJIBI  JIOKYMEHTOB, SKOHOMHUYECKHX AacleKTOB OpraHU3alluu
JIETIOTIPOU3BOJICTBEHHBIX ~ CIYXO,  crenuuku  OyXTraiTepcKkod,  OTYETHO-CTAaTUCTUYECKOH,
(UHAHCOBOW JOKYMEHTAIlUU, POJH KOMIBIOTEPHBIX TEXHOJOTHH B paboTe C JOKyMEHTaMHu
oOecnieunBaroT TpeOyeMblil (pyHIaMEHT AJI1 U3y4eHHUs JUCHMIUTUHBIL «J{emonpons3BoacTBO B cdepe
MOJIOJIS)KHOM MOIUTUKKY. [lodydeHHble B mporecce 00ydeHHs 3HaHHUsI MOTYT OBITh MCIIOJIb30BaHbBI
NpU  W3YYCHUH TaKUX JUCIHUIUINH, Kak: «MyHUIIMTaNbHAs  MOJIOJEKHAsA TOJUTHKAY,
«l"ocynapcTtBeHHass MononaexHas nonutuka B Poccuiickoit denepaunmn», «lIpaBoBble OCHOBBI U
MIPaKTUKHU CO3JAaHUS JOCTYITHOU CpEabD».

TpeOoBaHMsI K YPOBHIO OCBOCHUS I CIUTIINHbBI
N3ydyenne nanHoW y4eOHON NUCHMIUIMHBI HAMPABICHO Ha (DOPMHUPOBAHHE Y O0YUAIOIINXCS
kommetenumii OIIK-1, ITK-4, TTK-11


consultantplus://offline/main?base=LAW;n=112747;fld=134;dst=100068

Ne WNHupekc Conepxanue B pesynbrare uzyueHus: yaeOHON AUCHUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yYaromuecs 10JKHbBI
SHIIMU YacTH) 3HATh yMeTh BJ1aj1eTh
1. OIIK-1 | cnocoOHOCTBIO MHCTUTYLIMOHA | pa3pabaThiBaTh | HaBBIKAMH
pelaTh CTaHJapTHbIE | JIbHBIE OCHOBBI | CTPYKTYpY U aHanu3a u
3aJauu peneHus OLICHUBATh OLICHKHU
npodeccuOHaIbHON CTaHJApTHBIX | 9 ()EKTUBHOCT | KOHTEHTA U
NESITEIbHOCTH Ha 3aj1a4 b 3P PEKTUBHOCT
OCHOBE npodeccuonan | npodeccuoHan | U peanusanuu
MH(POPMALIMOHHON U BHOU BHOU peuieHui B
oubnuorpaduueckoil | IEATEIBHOCTH | IEATEIBHOCTH | cdepe
KYJIBTYPBI C Ha OCHOBE Ha OCHOBE npodeccuonan
IIPUMEHEHUEM UHGOpPMALMOH | UHQOPMAIIMOH | bHOM
nH()OPMAITMOHHO- HOU U HOH U JIESITETBHOCTH
KOMMYHHKAIIMOHHBIX | Oubnuorpaduu | 6ubmuorpaduu | Ha OCHOBE
TEXHOJIOTHH U C €CKOH €CKou UHPOPMALIMOH
YYETOM OCHOBHBIX KYJBTYPBI C KYJBTYPBI C HOW 1
TpeOOBaHUI NpUMEHEHHEM | MPUMEHEHHeM | Oubimorpaduy
HH(pOPMAITMOHHOM nHpopManuoH | HHPOPMAIIMOH | €CKOM
0e30macHOCTH HO- HO- KYJIBTYPHI C
KOMMYHHKAI | KOMMYHHUKALMO | IPUMEHEHUEM
OHHBIX HHBIX UHPOPMALIMOH
TEXHOJIOTUH U | TEXHOJIOTUH U C | HO-
C y4eToM y4eTOM KOMMYHHKAIIHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHUI TpeOoBaHUI TEXHOJIOTUI U C
UHGOPMALMOH | UHQOPMAIIOH | y4eTOM
HOH HOM OCHOBHBIX
Oe3onmacHOCTH | 6e30MacHOCTH | TpeOOBaHUI
B Pa3IMYHBIX UHPOPMALINOH
cdepax KU3HU | HOU
o01ecTBa 0€30MMacCHOCTH
2 I1K-4 CIOCOOHOCTBIO OcHoBHbIE oopMIATH U HaBBIKAMU U
oopmIATh U PEKBU3UTHI MPECTABIATh | CIIOCOOHOCTSIMU
MPECTABIATD oopmieHHs U | pe3yIbTaThl oopmienus u
pe3yabTaThl HAYYHO- | MPEJICTABICHHS | HAYYHO- NpeCTaBICHUS
MIPUKIIATHOM pe3ysIbTaToB NPUKIIATHOM pe3yibTaThl
JeSTeTbHOCTH TI0 HAyYHO- NEeSITeTbHOCTH | HAYYHO-
MOJIOJEKHOU IIPUKJIATHOMN o IIPUKIIAHOU
TEMaTHKE B NESITETHHOCTH | MOJIOJICKHOM JeSITeTbHOCTH
COOTBETCTBHUH C o TEMaTUKe B o
POCCHUICKUMU U MOJIOZIEKHOU COOTBETCTBHUHU C | MOJIOJIEKHOMI
MEXTyHAPOAHBIMU TEMaTHKe B POCCUICKMMHU U | TEMAaTUKE B
HOpPMaTHBHBIMH COOTBETCTBUHM | MEXIYHAPOIH | COOTBETCTBUU C
JOKYMEHTaMH U c BIMU POCCUICKMMHU U
CTaHJapTaMH, POCCHICKMMH | HOPMAaTUBHBIM | MEXITYHAPOTH
HAyYHBIMH U u u BIMHU
CTIeINATbHBIMH MEXIYHAPOAH | TOKyMEHTaMH | HOPMaTHBHBIM
TpeOOBaHUSAMH K BIMHU U CTaHAapTaMu, | U
IIpe3eHTaIH HOPMAaTHUBHBIM | HayYHBIMH U JOKYMEHTaMHU
u CTHELMANTbHBIMHA | ¥ CTaHJapTaMH,
JIOKYMEHTaMH | TpeOOBaHMUSMHU | HAyYHBIMU U




Ne WNHupekc Conepxanue B pesynbrare uzyueHus: yaeOHON AUCHUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yYaromuecs 10JKHbBI
SHIUHN 4acTH) 3HATh yMeTh BJIAJIeTh
u K MIPE3CHTAH | CHeIHaTbHBIMH
CTaHJapTaMH, TpeOOBaHUSIMU
HAyYHBIMH U K IIPE3CHTAIUN
CHeIUAIbHBIMU
TpeOOBaHUSMU
K [IPE3eHTaIN
3 IIK-11 | BnajieHHeM HaBBIKAMHU | OCHOBHEIE TOTOBUTH HaBBIKAMU
COCTaBJICHUS TpeOoBaHus K | MH(MOpPMALIUIO | aHaIU3a U
MH(POPMALMOHHBIX COCTaBJIGHUIO | JUISI BKJIFOYCHHS | OLICHKH
0030pOoB 1o uH(pOpMalLIMOH | B KOHTEHTa
HCCIIEeTyeMOM HBIX 0030pOB UHPOPMALIMOH | HHPOPMALIMOH
npobieme o HBIM 0030p MO | HBIX 0030pOB
HCCIIeyeEMOM HcciIeyeMon o
TeMaTHKe npobiieme uccleyeMoit
npobiieme

Pazensr nuctumuinael, nzydaeMeie B 6 cemectpe (ODO)

KonmaecTBo gacoB

A Bueayaut
Ne HaumenoBanwue paznenos (Tem) yAHTOpHAA opHas
Bcero pabora pabora
JI 113 JIP CPC
1 2 3 4 5 6 7
1 BBenenue B qnucuuiuiney «/{okymMeHTalMOHHOE 7 5 5 3
o0ecrieuyeHre yrnpaBIeHHs»
5 3aKoHOaTeNbHAS 1 HOPMATUBHO-METOIMYCCKAS 7 5 5 3
OCHOBA JIETIOTIPOU3BOJICTBA
3 JIOKyMeHTBI: KilaccupuKalus, CTpyKTypa, TpeOOBaHUS 7 5 5 3
K 0(OPMIICHHIO.
4 Odopmiierre opraHn3aliOHHO-PACTIOPSAUTEILHON U 7 5 5 3
MH(OPMAIIMOHHO-CITPABOYHON JOKYMEHTAIINH.
5 OdopmiieHne TOKyMEHTAIUH 110 JUYHOMY COCTaBY 7 2 2 3
5 Odopmnenne koppecnonaeHnu. CTPyKTypa AeTOBBIX 7 5 5 3
THCEM.
7 OdopmieHne ToroBOpHOM TOKYMEHTAIUH. 7 2 2 3
8 Tunossle 1 yHuULITPOBaHHBIE (POPMBI TOKYMEHTOB. 7 2 2 3
9 Opranmsanys padoThl ¢ KOHPUIEHITHATEHBIMHU 9 5 4 3
JTOKYMEHTaMU
10 |Dopmel perucTpanyy JOKYMEHTOB 7 2 2 3
11 |Opranu3zanus npuema rpaxjiaH 8 4 2 2
12 |ABTOMaTH3aIMs JCIONPOU3BOJICTBA 8 2 4 2
13 |[lopsmok nmepenauu Jen B apXuB 8 4 2 2
14 |DnmeKkTpOHHOE MPABUTEIHCTBO 78| 2 2 3,8
15 |Kommponupyemas camocmosmenvhas paboma 4
16 |UKP 0,2
Hmoeo no oucyuniune: 108 | 32 32 39,8

KypcoBbie paGoThl. HE npedycmompetrvl




<I)0pMa NpoBeACHUA aTTECTAMHU IO AUCHUIIJIMHE: OK3dMeH

OcHoBHasi JiuTeparypa:
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2. I'posoga, O. C. Jlenonpoun3BoacTBO [ DIEKTPOHHBIN pecypc]: yaeOHoe mocodue s
akagemudeckoro Oakanaspuara / O.C. I'po3oBa. — Mocksa: FOpaiit, 2017. — 124 c. — https://biblio-
online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

Astop (b1) PIT/] A.B. Erynos, kanj. moJauT. HayK, JO1I.
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