AHHOTAIUA
b1.B./1B.08.02 «/lokymMmeHTALIMOHHOE O0ecIevYeHue yIpaBJaeHUsD)

O6vem TpynoemkocTH s cryaeHToB ODO: cocmasnisem 6 3au. eo. (216 uacos, uz nux —
14 uwaca ayoumopmuoii mnacpysku: Jaekyuonuvlx 8 u., npaxmuueckux 6 u.; 198 wacos
camocmosmenvhou pabomot, UKP — 0,2 uaca, konmpons — 3,8)

IlensMu  OocBOEHMS JMCLUMIUIMHBI  «J{OKyMEHTallMOHHOE OOecreueHre YIpaBICHUS»
SBIISIIOTCSI TIPUOOpPETEHHE CTYACHTAMH TEOPETHYECKHX 3HAHMM B 00JacTH JOKYMEHTAIIHOHHOTO
o0ecrieyeHHs yNpaBJICHUS, O3HAKOMJIEHME C BHJAMH JIOKyMEHTOB, MCIIOJIb3YEeMbIMH B
JESTEIIbBHOCTH OpraHu3alluii 1 OPraHoB BJIACTH, IOJY4EHHUE TPAKTUYECKUX HABBIKOB 110 CO3/IaHUIO U
00paboTKe ATUX IOKYMEHTOB.

3amaun U3y4eHHs JUCUUTUIAHBL:

— chopMupoBaTh y CTYACHTOB YETKOE IPEICTaBIEHUE O HEOOXOAUMOCTH U POJIU
JOKYMEHTHPOBAHUS B IEATEIbHOCTH OPraHOB BIACTH, NIPEAIPUATHH, yUpexKICHHH;

— O3HaKOMMTb CTYAEHTOB C OCHOBaMHU JEJIIONPOM3BOJCTBA M JOKYMEHTOOOOpOTa B
opraHax rocyaapcrBeHHoi Biactu Poccuiickoit ®denepaunu, opraHax rocyAapCTBEHHOM BIIAaCTH
cyobekToB Poccuiickoit ®enepanuu; opraHax MECTHOI'O CaMOYIPABJIECHHUS, FOCYJAapCTBEHHBIX U
MYHUIUMIATBHBIX OPTaHU3AIMIX, MPEINPUATHAX M YUPEKICHUSIX, TOJUTHYECKUX MapTHIIX,
0O0I11€CTBEHHO-TIOJINTUYECKUX U HEKOMMEPUYECKUX OpraHU3alMsX;

—  O3HaKOMMWTbH CTYAEHTOB C OCOOEHHOCTSMHU 3aIUTHI CIY:KEOHOW M KOH(PUAECHUHATBHON
uHpopManuy, oOecreyeHHsl OTKPBITOro AOCTyHa IpaxJaH K HHGPOpPMAalUU B COOTBETCTBUHU C
MI0JIO’)KEHUSMU 3aKOHOATEIbCTBA,

— HayyuTb CTYJICHTOB OpHEHTHUPOBATbCS B CUTYyalUsX, TpeOYIOIIMX  M3/1aHUS
COOTBETCTBYIOLIMX JOKYMEHTOB.

Mecto aucuuniannsel B ctpykrype OOII BO

HucuumnuHa  «/lokymMeHTannoHHOe  oOecrieyeHue  YIpaBJIeHHUS»  OTHOCHUTCA K
BapraTHBHOU yactu npodeccronanpHoro nukia OOIT 6akanaspuata (b1.B.J1B.08.02).

JlucuMIinHa HaXOAUTCS B JIOTHYECKOM U COJEpPKaTEIIbHO-METOUUYECKON B3aMMOCBS3H C
apyrumu vactsamu OOIl u Oasupyercs Ha 3HAHUAX, IOJYYEHHBIX IPU HU3YYECHHHM OOLIMX
TYMaHUTapHbBIX, COLUATbHO-I)KOHOMUYECKUX U MaTEMaTHUYECKUX TUCIUIUINH, TAKUX Kak: «OCHOBBI
SKOHOMHKMN», «HpopmaTuka». Habop BXOASIIMX 3HAHMM M YMEHMH, COCTOSAIIMX B NMOHMMAaHUU
IOPUANYECKOM CHJIBI JIOKYMEHTOB, HKOHOMUYECKUX acIeKTOB OpraHu3aluu
JIeNIOTIPOU3BOJICTBEHHBIX ~ CIYK0,  cremupuKd  OyXrajTepckoil,  OTYETHO-CTaTHMCTUYECKO,
(uHAHCOBOM JOKYMEHTAlluu, DPOJM KOMIBIOTEPHBIX TEXHOJOrHMHl B paboTe C JOKyMEHTaMHu
oOecrieunBaroT TpeOyeMblii (yHIAMEHT s M3Y4EeHUs JAUCHUIUIMHBI «JloKyMeHTaluoHHoe
obecrieueHre ypaBICHH».

[Tonmyyennsle B mporecce oOyueHHs! 3HaHUS MOTYT ObITh MCIOJIb30BAHBI NMPU H3YyYEHUU
TaKUX AUCUUIUIAH, Kak: «['ocymapcTBeHHass moiiofexHas noautuka B Poccuiickoit denepanumny,
«OCHOBBI TOCYAAPCTBEHHON ¥ MyHUIIMIIAJIbHOW MOJIUTUKI.

TpeGoBanus K YPOBHIO OCBOCHHS JUCIHHUILJIMHBI
[Ipouecc n3yyeHUs: TUCIUIUIMHBI HAIpaBiieH Ha (JOPMUPOBAHUE CIEAYIOMUX KOMIETEHIIHM
(cormacHo ®I'OC 3+): OIIK-1, IIK-4, [TK-11

No Nunexc Conepxanue B pesynbprare uzydenust yueOHON AUCIIUTUTMHBI
. 1; KOMIIET | KOMITETEHIUH (UK €€ 00yyaromuecs 10JKHbI
| eHOUH YacTH) 3HATh yMeTh BJIaJ€eTh
1. OIIK-1 | cnocoGHOCTBIO MHCTUTYLIMOHA | pa3pabaThiBaTh | HaBBIKAMH
peliath CTaHAapTHBIE | JIbHBIE OCHOBBI | CTPYKTYpPY U aHalM3a u
3a/1a4n peleHus OIICHUBATH OIICHKHU
po¢eCCHOHATBHON CTaHJAPTHBHIX | 9PGHEKTUBHOCT | KOHTEHTA U



consultantplus://offline/main?base=LAW;n=112747;fld=134;dst=100068

HAay4YHbIMHU U
CricnuaJIbHbIMU

Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yYaromuecs T0JKHbBI
SHIUHN 4acTH) 3HATh yMeTh BJIAJIeTh
NEeSTeILHOCTH HA 3a/1a4 b 3¢ hHeKTHBHOCT
OCHOBE npodeccuonan | mpodeccuoHan | U peanuzalnuu
MH(POPMALMOHHON U BHOU BHOU peuieHui B
oubnuorpaduueckoil | IEATEIBHOCTH | IEATEIBHOCTH | cdepe
KYJIBTYPBHI C Ha OCHOBE Ha OCHOBE npodeccuonan
MIPUMEHEHHEM uH(popMalMoH | HHGOPMAIIMOH | bHOM
MH(POPMAIMOHHO- HOH U HOHU U JeATEeIIbHOCTH
KOMMYHUKAITMOHHBIX | OmOnmorpaduy | bubmuorpaduyu | Ha OCHOBE
TEXHOJIOTHI U C €CKOH eCcKou UH(POPMALIMOH
Y4€TOM OCHOBHBIX KYJIBTYPBI C KYJIBTYPBHI C HOM U
TpeOoBaHUI NpUMEHEHHEM | MpUMEHeHHeM | Ombimorpaduy
HH(pOPMAITMOHHOM nHpopManuoH | HHPOPMAIIMOH | €CKOM
0e30macHOCTH HO- HO- KYJBTYPHI C
KOMMYHHKAIM | KOMMYHUKAIMO | IPUMEHEHHEM
OHHBIX HHBIX uHGOPMAINOH
TEXHOJIOTHI U | TEXHOJOTHH U C | HO-
C y4eToM y4eTOM KOMMYHHKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeboBaHMUit TpebOoBaHMIT TEXHOJIOTHI U C
uH(pOpMalMOH | UHGOPMAILMOH | YUETOM
HOM HOM OCHOBHBIX
0e3omacHOCTH | O€30MMacHOCTH | TpeOOBaHMI
B PA3ITUYHBIX UH(GOPMAITNOH
cdepax KU3HU | HOU
o01iecTBa 0€30MacCHOCTH
2 I1K-4 CIOCOOHOCTBIO OcHoBHbIE oopMIATH U HaBBIKAMU U
oopMIIATh 1 PEKBU3UTHI MPEJCTABIATh | CIIOCOOHOCTSIMU
MIPEJICTaBISATh opOpMIICHUS U | PE3yIbTAThI odopmIIeHUS U
pe3yabTaThl HAYYHO- NPECTAaBICHNUS | HAYYHO- IpeCTaBICHUS
TIPUKIIaTHOM pe3ynbTaToB MPUKITIaTHOM pe3ynbTaThl
TEeSITeTbHOCTH TI0 HAy4YHO- NeSITeTbHOCTH | HAYYHO-
MOJIOAECKHOM MIPUKIAIHON o MIPUKJIAHOU
TEMaTHKE B NESITETPHOCTH | MOJIOJICKHOMN JeSITeTbHOCTH
COOTBETCTBHUHM C o TEMaTHKe B o
POCCHUICKUMU U MOJIOZIEKHOU COOTBETCTBHUHU C | MOJIOJIEKHOMI
MEXTYHApOIHBIMU TeMaTHKe B POCCUNCKHMH U | TEMAaTUKE B
HOPMAaTHUBHBIMH COOTBETCTBUHM | MEXIYHAPOIH | COOTBETCTBUU C
JOKYMEHTaMH 1 c BIMH POCCUNCKHMH U
CTaHJapTaMH, POCCHUCKMMH | HOPMAaTUBHBIM | MEXKIYHAPOTH
HAyYHBIMU U u u BIMH
CTIeINATbHBIMH MEXIYHApOJH | JOKYMEHTAaMH | HOPMATHBHBIM
TpeOOBaHUSAMU K BIMH U CTaHIapTaMH, | U
Mpe3eHTAINH HOPMATUBHBIM | HAyYHBIMH U JIOKyMEHTaMH
u CHEIHAIbHBIMHU | U CTaHAAPTaMH,
JIOKyMEHTaMHu | TpeOOBaHUSAMH | HAYIHBIMH H
u K MPE3EHTAINH | CTIeUaTbHBIMU
CTaHJapTaMH, TpeOOBaHUSIMU

K MpE3CHTauU




Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yYaromuecs T0JKHbBI
SHIUHN 4acTH) 3HATh yMeTh BJ1aj1eTh
TpeOOBaHUSIMU
K [IpEe3eHTaINH
3 [1K-11 | BnajeHueM HaBBIKAMU | OCHOBHBIC TOTOBUTH HaBBIKAMU
COCTaBJICHUS TpeOoBaHus K | MH(GOpPMALIUIO | aHaJIU3a U
MH(POPMALMOHHBIX COCTABJICHUIO | JUISI BKJIFOYCHHS | OLICHKH
0030pOoB 10 uH(pOpMaLIMOH | B KOHTEHTa
uccieyeMon HBIX 0030pOB nHbOpMaMOH | HH(POPMAIIMOH
npobieme o HBIM 0030p MO | HBIX 0030pOB
UCCIIEAYEMON | MCCIIEyeMOU 1o
TEeMaTHKe npobiieme UcclieIyeMoit
npobiieme

Paznenbl qmuctuiuinHbl, n3ydaemblie Ha 4 kypee (ceccust 2, ceccus 3) (3D0)

KonmaecTBo gyacoB

A Bueayaut
Ne HamMmenosanune pa3nenos (Tem) yAHTOpHAA opHas
Bcero pabora pabora
JI 113 JIP CPC
1 2 3 S) 6 7
1 BBenenue B qucuuiuiney «/{okymMeHTaMOHHOE 14 14
o0ecrieuyeHre yrnpaBIeHHs»
2 3akoHOaTeIbHAsE 1 HOPMAaTUBHO-METOANYECKAs 16 14
OCHOBA JIETIOTIPOU3BOJICTBA
3 JIoKyMeHTBI: KilaccuuKalus, CTpyKTypa, TpeOOBaHUS 16 2 14
K 0 OPMIICHHIO.
4 Odopmiierre opraHu3aluOHHO-PACTIOPSAUTEILHON U 16 14
MH(POPMAIIMOHHO-CIIPABOYHOM TOKYMEHTALIMH.
5 OdopmiieHne TOKyMEHTAIUH 110 JUYHOMY COCTaBY 14 14
6 Odopmienne koppecnionieHIMU. CTPYKTypa AeTOBBIX 16 5 14
TTHUCEM.
7 Odopmienre ToroBOpHOM JOKYMEHTAIUH. 16 14
8 Tunossle 1 yHUULITpOBaHHBIE (POPMBI TOKYMEHTOB. | 14 14
9 Opranuzanus padoTsl ¢ KOHGUIEHITUATEHBIMU 14 14
JOKYMEHTaMHU
10 |Dopwmbl perucTpanyu JOKYMEHTOB 16 2 14
11 |Opranuzanus npuema rpaxjiaH 16 14
12 |ABTOMaTH3aIMs JCIONMPOU3BOJICTBA 14 14
13  |Ilopsiiok mepenauu e B apXUB 14 14
14 |DneKkTpoHHOE MPABUTEIHCTBO 16 16
15 |UKP 0,2
16  |Koumponw 3,8
Hmoeo no oucyuniune: 216 6 198

KypcoBsble pabdoTsl: He npedycmomperiv

(I)opMa MPOBECACHUA aTTECTAIMHA IO NUCHMIIJIMHE: 3a4uem

OcHoBHas1 JiuTEpaTypa:
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