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1 ey v 3a1auM U3yYeHHU s TUCHMILUIMHBI (MOXYJIA).

1.1 llean ocBOeHUS TUCHUILIHHDI.

LensiMu OCBOGHMSI TUCHHUIUIMHBI «/lenonpou3BoACcTBO B cdepe MOJOASKHONW MOTUTUKU
SIBIIIIOTCS. TIPUOOPETCHHE CTYICHTAMU TEOPETUYECKUX 3HAHHWMA B 00JACTH TIOKYMEHTAIIMOHHOTO
o0OecrieueHHs YOpaBlIEHUS,  O3HAKOMJIIEHHE C BHUJAAMU JOKYMEHTOB, HCIOJIb3yEeMbIMU B
JIEATEIbHOCTH OpraHu3alluii M OpPraHoB BJIACTH, MOJYYCHHE MPAKTUUYECKHX HABBIKOB IIO
CO3aHMIO U 00pabOTKE ITUX JOKYMEHTOB.

1.2 3apauu u3yyeHust TUCHUITUHBI:

— chopmupoBaTh ~ YeTKOE  MIpPEJICTaBICHHME O  HEOOXOAUMOCTH U POJH
JIOKYMEHTHUPOBAHUS B JEATEILHOCTH OPraHOB BJIACTHU, IPEANPUIATHM, YUPEKICHUM;

— O3HAaKOMHUTh C OCHOBAaMHU [EJIONPOM3BOJCTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocyiapctBeHHod Biactu Poccuiickoi @Penepanuu, opraHax TroCyJIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepannu; opraHax MECTHOTO CaMOYIIPABIICHUS, TOCYJapCTBEHHBIX U
MYHUILIMNATBHBIX OpraHU3alusaX, NPEANPHUATHIX U YUPESKICHHUSIX, MOJUTHUYECKUX MapTHIX,
00111eCTBEHHO-TIOJIMTHYECKIUX U HEKOMMEPUYECKUX OpTraHu3aIusiX;

— O3HAaKOMUTh C OCOOCHHOCTSIMH 3allUTBHl CIYKeOHOM U KOH(pUACHIHUATHLHOU
uH(popMaliu, o0ecreYeHus OTKPBITOrO JOCTyNa rpakJaH K MHQOpMAIMH B COOTBETCTBUU C
MOJIOKEHUSIMH 3aKOHO/IaTEIILCTBA;

— Hay4dThb OPHEHTHUPOBATHCA B CHUTYAIUSAX, TPEOYIOIIUX H3AAHHUSI COOTBETCTBYIOLINX
JIOKYMEHTOB.

1.3 MecTo THCHUILITHHBI B CTPYKTYpe OCHOBHOW 00pa30BaTe/ibHON MPOrpaMMbl

Huctummna  «/lenonpousBoacTBo B cdepe MOJOAECKHONW IOJUTUKHA» OTHOCUTCS K
BapuatuBHOW yacth brnoka 1 «Jucrtmmiuaer (Moaymu)» (b1.B.JIB.08.01) yueOHOro rmmiaHa
npoduns «l'ocynapcTBeHHass MOJIOJIEKHAsI MOJIUTUKA» OPUEHTHPOBaHA NPU MOJTOTOBKE
0akaaBpOB Ha M3yYE€HUE TEOPETUUYECKUX 3HAHUH B 00JaCTH JOKYMEHTALlMOHHOTO 00ecreyeHus
yIOpaBiIeHUsS, O3HAKOMJICHHE C BHJAaMU JIOKYMEHTOB, MHCIIOJIb3YEMbIMH B JESTEIbHOCTH
OpraHu3alvil 1 OpraHoB BJIACTH, MOJyYE€HHE MPAKTHUECKUX HABBIKOB 10 CO3aHMIO U 00paboTkKe
TUX JOKYMEHTOB. JIMCUMIIMHA HAXOJIUTCS B JIOTUYECKOM M COJEp’KaTeNbHO-METOJUYECKON
B3auMOCBs3M ¢ Apyrumu yactamu OOII u 6a3upyercs Ha 3HAHUAX, MOJYYEHHBIX NPH U3yYECHUU
JUCIUIUIMH OOLIEHAYYHOI'0 U MpOo(eCCUOHATIBHOrO 1IMKIIA, TaKuX Kak: «OCHOBBI 3KOHOMUKN,
«MomnoaexHoe mpeanpruHuMarenbcTBoy, «Mupopmaruka». Habop BXxoadmux 3HaHUM U yMEHHIH,
COCTOSIIIUX B MOHUMAaHUM HOPUIUYECKONW CHJIBI JOKYMEHTOB, SKOHOMHYECKHX aCIEKTOB
OpraHu3allii  JIeJONPOU3BOJCTBEHHBIX  CIyX0, cnenu@uku OyxraiaTepckod, OT4eTHO-
CTaTHUCTUYECKOM, (PUHAHCOBOW JOKYMEHTAllMU, POJIM KOMIBIOTEPHBIX TEXHOJOTHIl B paboTte ¢
JOKYMEHTaMH  oOecreuuBaroT TpeOyemblil  (yHIaMEHT Juii M3Y4YeHUS  JUCHUIUIMHBI
«/lenonponsBoactBo B chepe MojoAekHOW NOIUTUKW». [lomydeHHble B mporecce o0ydeHus
3HAaHUS MOTYT OBITh HMCHOJB30BAHBI NPH W3YYEHUHM TAKUX JUCIUIUINH, Kak: «MyHUIMIAIbHAS
MOJIOJI)KHAsI TMOJUTUKa», «l'ocymapcTBeHHass MOJIOAEKHas MoJuThuka B Poccuiickoit
®enepanun», «IIpaBoBbie OCHOBBI M MPAKTUKU CO3IAHUS JOCTYITHON CPEIbI.

1.4 IlepedyeHb MJIAHMPYeMbIX Pe3y/JbTATOB O0y4eHUs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYeMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pPa30BaTe/JbLHOMH NPOrPaMMBbI.

N3yueHne JaHHOM y4eOHOMN AUCHUILTMHBI HAIIPaBJIeHO Ha (OPMHUPOBAHUE Y 00yUaIOIIUXCS

cinenyromux komrerennuit OTIK-1, TTK-4, TTK-11

No Nunexc Conepxanue B pesynbprare uzydeHust yueOHON AUCIIUTUIAHBI

leI KOMIIET | KOMIETEHIUH (W e€ 00yyYaromuecs T0JKHbI

" | eHumm 4acTH) 3HATh YMeTh BJIaJI€Th

1. OIIK-1 | cnocoGHOCTBIO MHCTUTYLIMOHA | pa3pabarbiBaTh | HaBBIKAMU
pelmaTh CTaHJApTHBIC | JbHBIE OCHOBBI | CTPYKTYpYy M | aHalM3a u
3a7auu peneHus OLICHUBATh OLIEHKHU
npo¢eCcCuOHATBHON CTaHJAPTHBHIX | 3PPEKTUBHOCT | KOHTEHTA u
JESITEIbHOCTH Ha | 3a1a4 b 3¢ deKTUBHOCT



consultantplus://offline/main?base=LAW;n=112747;fld=134;dst=100068

TpeOOBaHUSIMHU

Ne WNHupekc Coneprkanue B pesynbrare nzyueHust yaeOHON AUCHUTIIHHBI
Ly, | KOMUIET | KOMIETeHIHHI (i e€ 00yYaromuecs T0JKHbBI
" | eHuMH 4acTH) 3HATh yMeTh BJIaJ1eTh
OCHOBE npodeccuonan | mpoecCUoHan | U peanu3aIun
MH(POPMAITMOHHOW © | BHOU bHOU peleHui B
oubnuorpaduyeckoil | AEATENBHOCTH | JESATEIBHOCTH | cdepe
KYJIbTYpPbI c | Ha OCHOBE | Ha OCHOBe | mpodeccruonan
IIPUMEHEHUEM uHpOpMalMOH | UHQOPMAIIMOH | bHOM
nH(OPMALILOHHO- HOM U | HOM U | ACSTETbHOCTU
KOMMYHHUKAIIMOHHBIX | OuOnmorpaduu | Oubnuorpaduu | Ha OCHOBE
TEXHOJOTMH M C | €CKOH €CKOit nHpopmaIoH
y4eToM OCHOBHBIX | KYyJABTYPBl  C | KYyJIBTYpHI c | HOMt "
TpeboBaHUH MIPUMEHEHHUEM | MPUMEHEHHEM | Oubnmorpadud
MH(POPMAIIMOHHOM uHpOpMaMOH | HHQOPMAIIMOH | €CKOi
0€30MacHOCTH HO- HO- KYJIBTYpPbI c
KOMMYHHKAI | KOMMYHHUKAlMO | TPUMEHEHUEM
OHHBIX HHBIX uH(pOpPMaIMOH
TEXHOJIOTUM M | TEXHOJOTHH U C | HO-
c YUETOM | YUETOM KOMMYHHUKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHUit TpeboBaHMit TEXHOJIOTHI U C
uHPOpMAMOH | UHOOPMAIIOH | yU4ETOM
HOI HOI OCHOBHBIX
6e3omacHOCTH | 0€30MacHOCTH | TpeOOBaHMI
B pa3iIHuHBIX | UH(POPMALIMOH
chepax KU3HU | HOU
o01ecTsa 6€3011aCHOCTH
2 [1K-4 CIIOCOOHOCTBIO OcHoBHbIE opopMIIITH M | HaBBIKAMU U
oopmIATH U PEKBU3UTHI NpPEACTaBIATh | CIIOCOOHOCTSIMU
MIPECTABIIATh oopMIIeHHS U | pE3yTBTATHI oopmnenus u
pe3ybTaThl HAYYHO- NPEJCTAaBICHUS | HAYYHO- npeCTaBICHUs
MIPUKJIATHON pe3yJIbTaToB MIPUKJIATHON pe3yJIbTaThl
JesTeNbHOCTH 1O Hay4YHO- NeSTeIbHOCTH | HAy4YHO-
MOJIOJEKHOU MIPUKIIATHOMN o IIPUKJIIATHOU
TeMaTHKe B NESTEIbHOCTH | MOJIOAEKHOMN JeSITebHOCTH
COOTBETCTBHH C o TEMaTHKe B | IO
POCCUICKMMHU U MOJIOJICKHOM COOTBETCTBHUH C | MOJIOJCKHOU
MEXTyHAPOTHBIMH TEMaTHKE B POCCUICKMIMH H | TEMAaTHUKE B
HOPMAaTHUBHBIMH COOTBETCTBUHU | MEXAYHAPOIH | COOTBETCTBUHU C
JTOKYMEHTaMH H c BIMU POCCUICKIMH H
CTaHJapTaMH, POCCHMCKMMH | HOPMAaTUBHBIM | MEXIYHApOIH
HayYHBIMH U " u BIMH
CrelUaNIbHBIMU MEXIYHApOAH | JOKYMEHTaMH | HOPMAaTHBHBIM
TpeOOBAHUSIMH K BIMHU Y CTaHJApTaMH, | U
Mpe3eHTaIH HOPMAaTUBHBIM | HAYYHBIMH U | JOKyMEHTaMHU
17§ CTEMANTBHBIMHA | ¥ CTaHAapPTAMH,
JOKyMEHTaMHU | TpeOOBaHUSIMU | HAYYHBIMH U
u K MPE3eHTalN | CrieluaIbHbIMU
CTaHJapTaMH, TpeOOBaHUAMHU
HAyYHBIMU U K [Ipe3eHTallH
CHeHaTbHBIMU




Ne WNHupekc Coneprkanue B pesynbrare nzyueHust yaeOHON AUCHUTIIHHBI
Ly, | KOMUIET | KOMIETeHIHHI (nmm eé 00yYaromuecs T0JKHbBI
CHIINU YacTH) 3HATh yMeTh BJIA/IETh
K IIPE3CHTAINH
3 I1K-11 | BnajmeHWeM HaBBIKAMU | OCHOBHBIC TOTOBUTH HaBBIKAMU
COCTaBJICHUS TpeOoBaHUA K | HHPOPMALMIO | aHaIHM3a u
WH(POPMAIIMOHHBIX COCTABJICHUIO | JUTSI BKJTFOUCHHUS | OIICHKH
0030pOoB 10 uH(OpMALIUOH | B KOHTCHTA
UCCIIeTyeMOM HBIX 0030pOB UHPOPMALIMOH | HHPOPMALIMOH
npobiieme 1o HBI 0030p 1O | HBIX  0030pOB
nccieyeMon uccieyeMon 1o
TEMaTUKe npobieme UCCIIeTyeMOi
npoOieme

2. CTpyKTypa M coaep:KaHue THUCHUILINHBI.

2.1 PacnipeaesieHne TPY10€MKOCTH AUCUMILIMHBI IO BUIaM padoT.

OO6miass Tpyno€MKOCTh JUCHMIUIMHBI cocTaBisieT 6 3au.ena. (216 wuyacoB), wux
pacnpeselieHrue 1o BUIaM paboT MPEICTAaBICHO B TaOIUIE
(052 cmyoenmos 3DQ0).
Bun yae6HO# paboThI Bcero Kypc
4acoB (dacer)
4

KonTakTHasi paboTa, B TOM 4ncJe:
AyIuTOpHBIE 3aHATHS (BCEro): 14 14
3aHsTHS JTEKIIMOHHOTO THIIA 8 8 - - -
JlaboparopHble 3aHATHS - - - - -
3aHsTus CEMHUHAPCKOI0 THIIA (ceMuHapsl, 6 6 i i i
NPAKTHUYCCKHE 3aHSTHS)
HNnas koHTaKkTHaAs padoTa:
KonTpons camocrositensaoi pabotsl (KCP) - -
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesbHasi padoTa, B TOM YHCJIE: 198 198
Kypcogas pabora - - - - -
[TpopaboTka yuyebHOro (TeOpeTHYeCcKoro) MaTepuana 50 50 - - -
BeImonmHeHne WHIWBUIYaIbHBIX 3aaHWi (IIOJTOTOBKA 50 50 i i i
COOOIIeHUH, Tpe3eHTaIHil)
Pedepar 50 50 - - -
ITonroroBKa K TeKyleMy KOHTPOJIO 48 48 - - -
KonTpoas:
IToaroToBKa K 3K3aMeHy 3,8 3,8
OO6masi Tpya10eMKOCTh yac. 216 216 - - -

B TOM 4HCIe KOHTAKTHAS | 42 | 142

padora

3a4. ef1 6 6




2.2 CTpyKTypa AMCUMILIMHbI:

Pacnipenenenne BuaoB y4eOHOI pabOTHI M X TPYJOEMKOCTH IO pa3jiesiaM AUCIUIIHHBL.
Pa3nensl (TeMbl) AMCHMILIMHBI, M3ydaeMbie Ha 4 Kypce (ceccust 2, ceccus 3) (3aounas

¢opma)
KoanuecTBo yacoB
AynautopHas preayzur
Ne HaunmeHoBaHue pa3zenos (TeM) OpHas
Bcero pabora
pabora
JI 113 JIP CPC
1 2 3 5) 6 7
1 Beenenune B auctuiuiiHy  «J/lenompousBOACTBO B 14 14
cdhepe MOJIOICIKHON MOJTUTUKI)
2 3akoHOJaTeNnpHasi M HOPMATHBHO-METOJUYECKas 16 14
OCHOBA JIEJIOTIPOU3BOJICTBA
3 JIOKyMeHTBI: Kiaccu(puKalus, CTpyKTypa, TpeOOBaHUS 16 2 14
K 0OPMIICHHIO.
4 Odopmrnenre opraHu3alMOHHO-PACTIOPSAUTENLHON | 16 14
MH()OPMAMOHHO-CITPABOYHON JOKYMEHTAIIHH.
5 OdopmiieHre JOKYMEHTAIUH 110 JUYHOMY COCTaBYy 14 14
6 Odopmnenne koppecnonaeHIH. CTPYKTypa IeT0BbIX 16 2 14
THCEM.
7 Odopmienre JoroBOpHOM JOKYMEHTAIUH. 14 14
8 Tunossie n yaudunupoBanusie GopMbl TOKyMeHTOB. | 16 14
9 Opranuzanusa paboTel ¢ KOHGUACHIHMATHLHBIMU 14 14
JTOKYMEHTaMH
10 |Dopmsbl perucTpalvy JOKYMEHTOB 16 2 14
11  |Opranuzanus npuema rpaxiat 16 14
12 |ABTOMaTH3aIus JCIOMPOU3BOJICTBA 14 14
13 |Ilopsmok nepenauu Aen B apXuB 14 14
14 |DneKkTpoHHOE MPABUTEIHCTBO 16 16
15 |UKP 0,2
16  |Kommpons 3,8 3,8
Hmozo no oucyunnune: 216 6 198
2.3 Copaep:xanue pa3/iei0B TUCHUILINHBI:
2.3.1 3aHsATHS JeKIMOHHOT0 THIIA.
Ne HanmenoBanue Conepranme paszena dopma TEKYIIEero
pasznena KOHTPOJISI
1 2 3 4
1. |BBenenue B [Tpenmer, cogepxaHue, 3a1a4u Kypca. Yyactue B
JUCLUIUIUHY Wcrounvkn, nureparypa. [loHATHIHHBINT MHTEPAKTUBHBIX
«lenonmpousBoacTBo |anmapar. [lonstue o nokymente. ['enesuc u dbopmax
B cepe MOJIOAICIKHOM [pa3BUTHE TIOHATHS «TOKYMEHT. ayTUTOPHOU
MOJTUTUKI XapakTepucTuka, CBOMCTBA, IPU3HAKH, paboTsI

(GYHKIIMHM TOKYyMEHTa KaK CHCTEMHOTO O0bEKTa.

MeTo/b1 U CIOCOOBI TOKYMEHTUPOBAHHSI.
dopma MaTepHaTbHOTO HOCUTEIIS.

[TonsiTre, MeTo, CIOCO0, CPEACTBO
nokymentupoBanus. [Iporece co3manus
JIOKYMEHTA.

[Tonsitne noxkymeHTHOM KommyHukaiuu (1K),
KOMMYHHUKAHT U pelunueHT. GopmaibHbIe U




He(opManbHBIE KOMMYHHKAIIUUA. MaccoBbie
KOMMYHUKAIUU: TIe4aTh, paguo, TeJIeBUICHUE,
KHHO, 3BYKO- U Buaeo3anuck, INTERNET.
ABTOMAaTH3aIUS TOKYMEHTAIMOHHOM
JIeATETLHOCTH TIPOTPAMMHBIC KOMILICKCHI:
«lenmoy, «3omyimkay u ap.

3akoHoAaTenbHas U |3aKOHOJATEIbHOE PEryIHpOBaHUE [ToaroroBka
HOPMaTUBHO- nenonpousBoacTsa. HopmarusHo- MHIUBUAYAIBHOT
METOMYECKasi OCHOBA [METOJINYECKOE PETYINPOBAHHE 0 3a/1aHusl.
JIeTIOTIPOU3BOJICTBA | IeNIoNpon3BoACTBa. JIokanbHbie HOpMaTuBHEIE |Pedepar Ha Temy
JIOKYMEHTBI OpraHu3aliu. «HopmartuHo-
METOIMYECKOE
peryiupoBaHue
JIEJIOIPOU3BOJICT
Ba»
JlOKyMeHTHI: [TonsiTre 0 KnaccuuKayu TOKyMEHTOB. NunuBunyansHoe
KJaccupuKanus, CooTHoIIeHHEe BUJJOBOW U TUIIOJIOTHYECKON 3a/laHue
CTPYKTYpa, KJIaccu (KA TOKyMEHTOB. [ToaroroBka
TpeOoBaHUs K Buapl TOKyMEHTOB: OpraHU3aIllOHHBIE, OnmaHka
0hOopMIIEHUIO pacropsAuTenbHbIe, THPOPMAITHOHHO- JIOKYMEHTOB:
cipaBoyHble. Tunonornueckas kiaccupuKanus. BUIbl OJaHKOB U
OO01as XapakTepUCTHKA CTPYKTYPBHI. MOPSAJIOK
BHyTpeHHsI 1 BHEIIHSISI CTPYKTYpa JOKYMEHTA. [PacIlOIOKEHUS
PekBU3UTHI JOKYMEHTA: PEKBU3UTHI-OCHOBAHUS, [PEKBU3UTOB B
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI 0QopMIIeHHs |Os1aHKe (YTJIOBOE
COBPEMEHHBIX yIPaBICHUECKUX TOKYMEHTOB.  |U [IEHTPOBAHHOE)
YHu}uUKanus 1 craHAapTU3aLus T0KyMEHTOB.
®opmysp. brankyu JOKyMEHTOB: BUIbI
OJIAaHKOB U TOPSIJIOK PACIOJIOKEHUS PEKBU3UTOB
B OJiaHKe (YIJIOBOE U LIEHTPOBAHHOE),
UCIOJIb30BaHUE OJIAHKOB C N300pakeHUuEM
roCyJapCTBEHHOTO TepOa u repba cyonekTa
dbeneparum.
TpebGoBaHMs K COCTaBIEHHIO U 0(OPMIICHUIO
JOKyMeHTOB. Popmatbl OyMaxHbBIX
JTOKyMeHTOB. TpeboBaHUs K TEKCTY
JIOKYMEHTOB. TpeOoBaHuUs K U3TOTOBJICHHUIO
JIOKYMEHTOB.
Odopmiienue ITonsiTve opranu3anuoHHas, pacropsaauTensHas ([lonroroska
OpraHU3aIlMOHHO- 1 nH()OPMAITMOHHO-CIIPABOYHAS JOKYMEHTAITHS. [COOOIEHU I
pacniopsautenbHol U |Opranu3anoHHble JOKyMeHTHI: [lonoxenue. |«OpraHu3alnoHH
MH(OPMaLOHHO- Vera. MHCcTpyKnns. KonnekTuBHBIN JOTOBOD H |asd,
CIIPaBOYHOM ap. pacnopsAuTENbH
JIOKYMEHTaIu1 PacniopsimuTenbHble TOKYMEHTHI: IIpUKa3, ast U
pacnopsbKeHHeE, PEeLEHHE. MH(POPMALIMOHHO
WNupopmaninoHHO-CIIpaBOYHAas TOKYMEHTALUA: |-CIPaBOYHAs
ITporoxoin. AkT. JloknanHas 3anucka. JOKYMEHTALU»
OO0psicuutenbHas 3anucka. CripaBku. [Tucemo.
TenerpamMma (teneraitnorpamMma). Tenexc.
Tenedonorpamma. Tenedaxc (dakc) u ap.
Odopmiienne KanpoBast nokymeHTanus, 1okyMeHTHpoBanue (Pabota B Maibix

JTIOKYMEHTAIIUHU T10

JIBKEHUS KaJpoB. Pe3tome. 3asiBieHue.

rpynmnax




JUYHOMY COCTaBY

Ankera. TpynoBoit koHTpakT. [Ipukas o
npueme/yBosibHeHUH. Tpy0oBast KHUXKKA.

«ITonroroBka
Z[OKYMCHTOB JJIA

JInunoe geno. JIunesoi cyer. npuema Ha
paboty»

6. | Odbopmnenue TpeboBaHMs MEXKITYHAPOIHBIX CTAaHAAPTOB K |MHAMBHIYyanbHOE
KOPPECHOHJICHIIMH.  (0(OPMIICHUIO KOPPECTIOHACHIIUHU 10 3ananue «CocraB
CtpyKTypa Jel0BbIX |BHEIIHEAKOHOMUYECKON AesTeNbHOCTU. COCTaB [pEKBU3UTOB
MUCEM PEKBU3UTOB MMChMa U TPEOOBAHUS K UX nuchbMa u

odopmiiernto. CTpyKTypa JIeIOBBIX MTHUCEM. TpeOOBaHUSI K UX
OcobenHocTr 0hOpMIICHHS JIETTOBOM 0(OPMIICHUIO.
KOPPECHOH/ICHIIMY B aHIVIOA3BIYHBIX CTpaHaXx.

Odopmienne KOppecoHACHIINA Ha HEMELIKOM

s3pike. CTpykTypa hopmyssapa, coctaB

PEKBU3HUTOB.

7. | Odopmiuenue JloroBop — ero BHIbI, CTPYKTYpa, MOPSA0K VYyacTtue B
JIOTOBOPHOM 0o(OpMIICHUS U TIOJITUCAHUS CTOPOHAMH. TpYyMIOBOi
JOKYMEHTAIIUU pabote

«IToxroroBka
IpaXx/1aHCKO-
MIPaBOBOTO
JI0OrOBOpa U €ro
MO/INTMCAHUE.

8. | TumnoBbie u Tunosbsle GOpMbI JOKYMEHTOB, UCIIOJIb3yeMble |BbINoaHEHNE
YHU(DUIUPOBAHHBIE  |B AESATEIBLHOCTH OpraHU3aLU. WH/IMBUTyaJIbHBI
(GOpMBbI TOKYMEHTOB | YHUPUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIMH. |X 3a/laHUui

YHu}uKanus 10KyMEHTOB.

9. | Opranusamus KonduaennuanbHoe 1e10TTPOU3BOICTBO [ToaroroBka
paboThI ¢ 3anMTa KOH(pUICHINATbHON HH(pOpMAIIHH. MHIVBUAYAJIBHOT
KoH(uaeHIManbHbIMU | [ToHsTHE KOHDUIeHITNATIbHOE 0 3aJlaHusl.
JIOKyMEHTaMU JIEJIONPOU3BOJCTBO IPUEMBI, METOBI Pedepar Ha Temy

00paboTku nokyMeHTOB. UHpOopMalimoHHO- «Kondunenmuman

aHanmuTHUYecKas paboTta. 3amura MHGOpMauK. (pbHOE
JIeJIONPOU3BOJICT
BO 3amuTa
KOH(pHUACHITNATHH
oif ”HPOpPMALTUU

10. | ®opwmer peructparu |[lonsiTre peructpanuu f0KyMeHToB. @opMbl | BeimonHeHne
JIOKyMEHTOB pErucTpanuy JOKYMEHTOB. WH/IMBUTyaJIbHBI

ABTOMaTH3UPOBAHHBIE CUCTEMBI PETUCTPALIUU  [X 3aJaHUN
JIOKYMEHTOB.

11. | Opranuzanus [IpyHIMIIBI  OpraHu3anMu JUYHOrOo mpuema |BelmonHeHue

preMa rpaxaaH rpaxaad ¢ oOpameHussMu. Perucrpanus [MHAUBUIYATbHBI
JOKYMEHTOB TI0 THCHbMEHHBIM OOpalIeHUM (X 3aJaHUN
rpaxzaad. OCHOBHBIE 3aJaydl  CIPAaBOYHO-
MH(OPMALIMOHHOM CITy>KOBbl OpraHu3aIiu.

12. | ABTomMaTH3anus ITonsiTue aBTOMaTU3UPOBaHHBIX cUcTeM. PeiHOK (ITonroroska

JIEIIONPOU3BOJCTBA  |aBTOMATH3UPOBAHHBIX CUCTEM UHIUBUAYAIBHOT
nenonpou3BoacTBa. CpaBHUTEIBHBIN aHAIN3 |0 3aJ1aHusl.
OYMa)KHOTO U AJICKTPOHHOTO Pedepar nHa Temy
JIOKyMEHTO000pOTA. «CpaBHUTEIHHBIN

aHaJin3




OyYMa)KHOTO u
AJIEKTPOHHOTO
JIOKYMEHTO000pO
Ta»
13. | Iopspok nepepaun  |OCHOBHBIE IIPU3HAKU IpynnupoBKHU |Beinonnenne
JIeJl B apXUB JIOKYMEHTOB B jien1a. PopMUpOBaHUE JEII. MHUBUAYaJIbHbI
OKcneprusa LIEHHOCTHU JIOKYMEHTOB. (X 3aJaHUN
ITonroroBka HCIONHEHHBIX JIOKYMEHTOB K
apXuBHOMY XpaHeHM1o. Ilepenava nen B apxus.
[Tomemienue BEJJOMCTBEHHOT'O apxuBa
opraHuzanuu. MartepuajipHO-TeXHUYECKas 6a3a
apXUBOB. XpaHeHue JIOKyMEHTOB B
AIIEKTPOHHOU (hopme.
14. | DnexrponHoe [TonsiTue «2neKTpOHHOE IPAaBUTENLCTBO»: €ro  ([loaroroska
IIPABUTEIILCTBO 3HAYEHUE, IPUHLMIIBI [IOCTPOCHUS U cooO11eHni
BHenpeHus. VIHTerpupoBaHHoe 2IeKTpoHHOE  [«MHTerpupoBanH
npaBuTenscTBO Poccuu. Opranusanus 0€ DIJIEKTPOHHOE
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO IIPaBUTEIBCTBO
JIOKYMEHTO000pOTa MEXly OpraHaMu Poccun»
roCyJ1IapCTBEHHOM BiIacTH Poccuiickon
Odeneparuu
3.2 3aHATHS CEMHHAPCKOI'0 THIIA.
dopma
Hanmenosanue .
TemaTuka nMpakTUYECKUX 3aHATUN (CEMHUHAPOB) TEKYIIETO
pasnena (Tembl)
KOHTPOJISI
2 3 4

1. |BBenenue B ITpenmer, conepxanue, 3a1auu Kypca. MicTouHuky, |HamucaHue
TUCHUILTUHY mutepatypa. [lonstuitnelii annapar. [louarue o pedepara (P)
«/lenonpon3BoACcTBO |HOKyMeHTE. ['eHe3uc 1 pa3BUTHE MOHSTHS
B c(hepe MOTOJICKHOM [« TOKYMEHT». XapaKkTepUCTHKA, CBOMCTBA,

TTOJINTUKH» NPU3HAKH, GYHKLUHU TOKYMEHTA KaK CHCTEMHOTO
o0BeKTa.
Mertoabl 1 criocoObl JOKyMEHTHpoBaHus. Dopma
MaTepuaIbHOTO HOCUTEIIS.
[TonsiTHE, MeTOA, CIOCOO, CPENICTBO
JTIoKyMeHTupoBanus. [Iporecc coznanus
JIOKyMEHTA.
[Tonsitue noxkymeHnTHOM koMMmyHukauu (1K),
KOMMYHHKAHT U perunueHT. dopmanpHele n
HedopMaIbHble KOMMYHHKAIMH. MaccoBbie
KOMMYHHUKAIIUH: [1€4aTh, pajno, TEIEBUACHUE,
KWHO, 3BYKO- 1 Buaeo3anuck, INTERNET.
ABTOMaTH3a1Us JOKYMEHTAIIMOHHOW IEATEIBHOCTH
IIPOrpaMMHBIE KOMIUIEKCHI: «/leno», «3omymka» u
ap.

2. |3akoHOAaTenbHasd U |3aKOHOJATEIbHOE PEryINpOBaHKE HaIlMCaHHe
HOPMaTUBHO- nenornpousBojcTBa. HopmatuBHo-MeToanyeckoe  |pedepata (P)
METONYECKasi OCHOBA [PETYJINPOBAHKE JECIIONPOU3BOACTBA. JIOKaIbHbBIE
JIEJIONPOU3BOJICTBA  |HOPMATUBHBIE TOKYMEHTbHI OPraHU3aLNH.

3. |JloKyMeHTHI: [TonsTHE O KITaCCU(PUKAIMH JJOKYMEHTOB. oopmienue




Kiaccudukanmys,
CTPYKTYpa,
TpeOOBaHUS K

0 OpMIICHHUIO.

CoOTHOIIIEHUE BUIOBOH Y TUIIOJIOTHUECKON
KJIaccu(pUKauu JOKYMEHTOB.

Buapl 1OKyMEHTOB: OpraHU3allMOHHBIE,
pacropsauTeNbHbIe, THPOPMALMOHHO-CITPABOYHEIE.
Tunonoruveckas kinaccudukarms.

OO01mas XxapakTepuCcTHKa CTPYKTYpbl. BHyTpeHHSS 1
BHEUIHSS CTPYKTYypa IOKyMEHTA.

PexBU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUS,
PEKBU3UTHI-MIPU3HAKH, PEKBU3UTHI OPOpMIICHHUS
COBPEMEHHBIX YIIPaBICHUECKUX JTIOKYMEHTOB.
VYHubukauus u cTaniapTu3alus J0KyMEHTOB.
®opmynsp. bnanku JOKYMEHTOB: BUIBI OJJAHKOB H
MOPSAIOK PaCOJIOKEHNS PEKBU3UTOB B OJlaHKE
(YrJioBO€ M IIEHTPOBAHHOE), UCIIOJIb30BAHNE
O5aHKOB ¢ M300pakeHNEM rOCyJapCTBEHHOTO repba
U repba cyobekTa deaeparuu.

TpeGoBaHus K COCTaBICHHUIO U 0(OPMIICHHUIO
JTOKyMeHTOB. @opmMaThl OyMa)KHbBIX JOKYMEHTOB.
TpebGoBaHus K TEKCTY 1OKyMEHTOB. TpeboBaHUs K
W3TOTOBJICHHUIO TOKYMEHTOB.

3aJJaHHBIX
JIOKYMEHTOB

Odopmienue
OpTraHU3aIMOHHO-
pacnopsAUTENbHON U
MH(POPMAIIMOHHO-
CIIPaBOYHOM
JTOKYMEHTAITHH.

[TonsiTve opraHu3alMOHHAs, PACIIOPAIUTENBHAS U
MH(}OPMaLIMOHHO-CIIPABOYHASI TOKYMEHTaLUS.
Opranuzannonsnslie 1oKyMeHTsI: [lonoxxeHue.
VYeras. MHCcTpyknus. KonekTuBHBINA JOTOBOD U Ip.
PacniopsiauTenbHbIE TOKYMEHTHI: IIPUKa3s,
pacropsiKeHue, peleHue.
HHpopMannoHHO-CIIpaBOYHas JOKYMEHTAIIHSL:
IIporokon. Akr. JloknaaHas 3anucka.
OO0mbsacHuTenbHas 3anucka. Crnpasku. [InceMo.
TenerpamMma (tenetaiinorpamma). Tenexkc.
Teneponorpamma. Tenedakc (paxc) u ap.

odopmiieHHE
3aJIaHHBIX
JIOKYMEHTOB

Odopmenue
JOKYMEHTAIUH 110
JMYHOMY COCTaBY.

Kanposas nokymenTanus, JOKyMEHTUPOBAHHE
JIBIKEHMS KaapoB. Pestome. 3asBineHue. AHKeTa.
Tpynosoii koHTpakT. [Ipukas o
npueme/yBosibHeHUH. TpynoBas kHuxkKa. JIndanoe
neio. JIunesoit cuer.

odopmiieHre
3a/laHHBIX
JIOKYMEHTOB

Odopmienue
KOPPECIIOH/ICHIIUH.
CtpyKTypa JenoBbIX
MHCEM.

TpeboBaHMs MEXITYHAPOIHBIX CTAHJIAPTOB K
0hOpPMIICHUIO KOPPECTIOHACHITIH TI0
BHEIIIHEAKOHOMHUECKOH AeaTenbHocT. CocTaB
PEKBU3UTOB MTUChMA U TPEOOBAHUS K UX
odopmiernto. CTpyKTypa JeJIOBBIX ITHCEM.
Ocob6erHocT 0hOPMIICHHS IETTOBOI
KOPPECIIOH/ICHIIMY B aHTJIOS3bIYHBIX CTPaHaX.
OdopmieHune KoppecroHACHITNN Ha (GpaHITy3CKOM
s3bike. OopmieHrne KOppeCcOHCHIINU Ha
HeMenKoM s3eike. CTpykTypa popmyisipa, coctas
PEKBU3UTOB.

oopmienue
3aTaHHBIX
JOKYMEHTOB

Odopmnenue
JIOTOBOPHOU
JOKYMEHTAIUH.

JloroBop — ero BUIbl, CTPYKTYpa, MOPSAOK
0(OPMIICHHUS U TIOJITUCAHUS CTOPOHAMH.

odopmiieHre
3aJIaHHBIX
JIOKYMEHTOB

Tunoseie u
YHUDUITMPOBAHHBIC

Tunossie GOPMBI TOKYMEHTOB, UCIIOJIb3YEMBIC B
JIeATETLHOCTH OpraHu3aiuid. Y Hu(UIIMPOBaHHbIE

TectupoBanue

(D




(hOpMBI TOKYMEHTOB.

CHUCTEMBI IOKYMEHTAIMH. Y HU(UKAIIHS
JIOKYMEHTOB.

9. |Opranunzanus pa6ots! [ KoHpuIeHIMATbHOE 1EIONPOU3BOJCTBO 3alllUTa  |HAIMCAHUE
C KoHpuIeHIaTbHOI nHopMmaru. [lonsTre pedepara (P)
KOH(HIEHIIMATIbHBIMU | KOH(UAECHINAIBHOE AEJIONPOU3BOACTBO IIPUEMBI,
JOKYMEHTaMH. METOBI 00pabOTKH TOKYMEHTOB.
HNHdpopmannoHHO-aHaNUTHYECKas paboTa. 3amura
uHpOpMaLnu.
10.|®opmsl peructpauuu |[lonsTHe perucrpannu 10KyMeHTOB. DopMel oopmieHue
JIOKYMEHTOB pErucTpaluy JOKYMEHTOB. ABTOMaTU3UPOBAHHBIE |)KYPHAJIOB
CHCTEMBI PErMCTPALUU JOKYMEHTOB. perucTpanum,
11.|Opranu3zanus npuema |[[pyHIMIIBI ~ OpraHM3alUy  JUYHOTO  mpuema [opopmieHue
rpaxkJaH rpakJjaH c oOpalieHusIMHU. Perucrpanus [3ajaHHbIX
JOKYyMEHTOB 110  NHUCBMEHHBIM  OOpAIlEHUSIM [JOKYMEHTOB
rpaxgad.  OCHOBHbBIE  33Ja4d  CIPABOYHO-
MH(OPMALIMOHHOM CIIy>KObl OpraHu3aluu.
12.|ABromaruzanus [ToHsATHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBINIOJIHEHHE
JIEJIONPOU3BOJICTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JIEJIONPOU3BOJCTBA. |3aJaHH Ha
CpaBHUTENIBHBIN aHAIN3 OYMa)KHOTO U KOMITbIOTEPE,
AJIEKTPOHHOI'O JOKYMEHTO000pOTA. pedepar
13.|ITopsinok nepegaun  |OCHOBHBIE NPU3HAKU TPYNIHUPOBKHU JTOKYMEHTOB B [0pOpMIIeHHE
JIe]l B apXUB nena. @opmMupoBaHue €. 3a/laHHBIX /1€ U
OKcnepTu3a LEHHOCTH JIOKyMEHTOB. [loAroroBka |JOKyMEHTOB,
UCIIOJHEHHBIX ~ JOKYMEHTOB K  apXHWBHOMY |TECTUPOBAHME
xpanenuto. Ilepenaua nen B apxuB. [lomemenue |(T)
BEJJOMCTBEHHOT'O apxuBa OpraHM3aIiH.
MarepunanbHO-TEXHUYECKAS 6a3a apXUBOB.
XpaHeHHe JOKYMEHTOB B 3JIEKTPOHHOU (opMe.
14.|9nexTpoHHOE [TonsiTHE «DNEKTPOHHOE IPABUTEIBCTBOY: €TI0 TECTUPOBAHUE
MIPaBUTEIBCTBO 3HaYeHHe, PUHLMIIBI TocTpoeHus U BHenperus.  |(T)

HMHTerpupoBaHHOE IEKTPOHHOE IIPAaBUTEILCTBO
Poccun. Opranuzanys MeXBeI10MCTBEHHOTO
AJIEKTPOHHOI'0 IOKYMEHTO000pOTa MEXKIY
OpraHamu rocyJ1IapCTBEHHOM BJIacTH Poccuiickon
Denepanuu

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX pa0doT (IIPOEKTOB) — He NPeyCMOTpPeHa
2.4 TlepeyeHb y4eOHO-METOAMYECKOT0 oOecreyeHusi AJIsi CAMOCTOATEIbHON padoThI
o0yyaromuxcs 1Mo JMCHUIIHHE (MOYJII0)

[TepedyeHn yueOHO-METOIUYECKOTO 00ECTICUCHUST TUCITUILTAHBI

10.04.18)

Ne Bun CPC T10 BBITMOJIHEHUIO CAaMOCTOSITENbHOM paboThI

1 2 3

1 [IIpopaboTka Metoauueckie yka3zaHus MO OpraHU3allMd CaMOCTOSITEIbHOM
TEOPETUYECKOT O paboThl CTYIAECHTOB IO HampaBieHuto mnoaroroBku 39.03.03
Marepuana (moaroroBka|Opranuzamusi padoTel ¢ Mojoaexkbio (mpotokon Ne 10 or
K npo6iemubmM|10.04.18)
CeMHUHapam)

2 |I[loxroroska Meroauueckue ykKa3aHUs MO OpraHu3aliyd CaMOCTOSATEIIbHOMN
MHIUBUAYaAJIbHBIX paboThl CTYACHTOB IO HampaBieHuio moaroroBku 39.03.03
3aJIaHAI Opraamzanuss paboTel ¢ MooAekbl0 (mpoTokos Ne 10 ot




3 |Yuactue B pa3paboTke u|MeToanuecKue YKa3aHWs IO OpTraHHU3allid CaMOCTOSTEIbHOU
peanu3alnuu TpynmnoBOro|padoThl CTYACHTOB [0 HampaBieHuio mnoArotoBku 39.03.03
HCCJIEIOBATEIBCKOTO Opranuzanus paboTel ¢ MoJoAexbio (mpotokon Ne 10 or
IPOEKTa 10.04.18)

Y4eOHO-MeTOIMYeCKHE MaTepHalibl Ui CaMOCTOSTEIbHONH pPabOThl OOydYaIOMIMXCS M3
YHCIIa MHBAJIHU/IOB U JIMI C OTPAaHUYEHHBIMU BO3MOXKHOCTAMU 3710poBbs (OB3) mpenocrasistorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH()OPMAITIH:

JInst UL ¢ HapyIIeHUSIMH 3PSHUS:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B (hopMe DIEKTPOHHOTO JIOKYMEHTA,

JIyist 5L ¢ HapyIeHUsIMU CIIyXa:

— B IIeYaTHOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst L ¢ HapyIISHUSIMH OTTIOPHO-/IBUTATEIILHOTO anIapara:

— B mieyaTHOU hopme,

— B (hopMe DIEKTPOHHOTO IOKYMEHTA,

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA
oOyJaromuxcs.

3. O0pa3oBaTe/ibHbIC TEXHOJIOTHH.

B npenogaBanuu Kypca UCHOIb3YIOTCSI COBPEMEHHBIE 00Pa30BaTEIbHbIE TEXHOIOTHHU:

- MYJIbTUMEIUHHBIC JIEKIUH C SJIEMEHTaMU JUCKYCCUU;

- H(POPMAITMOHHO-KOMMYHHUKATUBHBIEC TEXHOJIOTHH;

- HCCIIeIOBATENLCKUE METO/IbI B 00yUEHHH;

- npo0seMHOe 00yUYeHue.

B ydeOGHOM mporiecce MCHONB3YIOTCS AKTUBHBIE U MHTEPAKTUBHBIE (YOPMBI MPOBEIACHHUS
3aHATHUU.

Komngectso
JacoB
Ne Haumenosanue pasueinos (Tem) Virep.
Bcero qach!
1 2 3 4

1 BBenenue B nuctuminHy «/lenonponsBoacTBo B chepe MOIOAEKHON
TTOJTUTHKI

5 3akoHOMaTeIbHAS " HOPMaTHBHO-METOIUECKAs OCHOBA|
JIeJIOTIPOU3BOICTBA

3 JlokyMeHThl:  Kiaccupukauus,  CTPyKTypa, TpeOoBaHUA K 2
0()OpMIICHHUIO.

4 Odopmiienne OpraHU3aIMOHHO-PACTIOPSAUTEITHHOMI o, 5
MH(OPMAIIMOHHO-CIIPABOYHOM TOKYMEHTALIUH.

5 OdopmiieHre TOKYMEHTAIUH 110 JUYHOMY COCTaBY

6 Odopmiienne koppecnioHieHIIMH. CTPYKTypa JEIOBBIX ITUCEM. 2

7 OdopmiieHre T0roBOPHOM TOKYMEHTAIIUH.

8 Tunossle 1 yHuULIIHpPOBaHHBIE (POPMBI TOKYMEHTOB. 2

9 Opranunzanus padoThl ¢ KOH(UACHIUAIBHBIMU JTOKYMEHTaMU

10 |Dopmbl perucTpamyi J0KYMEHTOB 2

11  |Opranusaums npuema rpakias 2




12 |ABromaTu3amus AeIONPOU3BOICTBA
13 |[lopsimok mepenadu Aei B apXuB

14 |DnexTpoHHOE MPABUTEIHCTBO 2
Hmoeo no oucyuniune: 14 4

Ha srtame u3yueHusl NepBbIX ABYX pa3/eloB, KOTOpble HOCAT B OONbLIEH CTENeHU
TEOPETUYECKHI XapakTep HCIONb3YIOTCS TPYNIOBbIE M CaMOCTOSTEIbHBIE (OPMBI paboOTHI,
HalpaBJIEHHbIE HAa OCMBICICHHE CIIOKHBIX HECTPYKTYPHUPOBAHHBIX NpoOJeM IpeaMmera
oOyuyeHus, (GOpMHpPOBaHUE COOCTBEHHOW apryMEHTHPOBAHHOW TMO3UIMHM IO MPOOIEMHBIM
acreKkTaM U3yyaeMoil TeMbl. 371eCh UCIIOIb3YETCs Takue 00pa30BaTeNbHbIE TEXHOJIOIMH KaK

0 paboTa B MaJbIX rpymnax/napax 1no pa3oopy KOHKPETHBIX CUTYyalUi;

0 JIEKLMS C DJIEMEHTAMHU JIUCKYCCUH;

Ilocnenyromue pasgensl Juis pellieHHs] MOCTAaBICHHBIX Iiefell B pamkax ydeOHOH
JUCLUIUIMHBI TPeOYIOT HCIOIb30BAaHUS METOJI0OB OOYy4€HHUs, HAIPaBJICHHbIX Ha (POPMUPOBAHUE
YMEHUH M HaBBIKOB IIOAIOTOBKM JOKYMEHTOB pa3BIMYHBIX BHJIOB. JlJI1 3TOro BHEIPEHBI
cieayronme o0pa3oBaTesIbHbIE TEXHOJIOTHH:

1. [IpoBenenune npoOIEMHOrO0 CEMHHApa, B paMKax KOTOPOIO CTYAEHThI PEIlaroT
JBYEIMHYIO 3ajady: a) I[OJy4yaroT 3HaHUs M0 oOdYepenHol Teme YydeOHOro moayns; O)
aIaNTUPYIOT UX K CTPYKTYpe Y4eOHOH IUCIUITIIMHBI.

2. AHaIUTHYECKHE TEXHOJIOIMH 3aKOHOaTeNbCTBA 00 OCHOBAX JIEJIONPOU3BOJICTBA U
JIOKYMEHTOO0O0pOTa U 3KCIEPTU3bl JOKYMEHTOB SIBJISIFOTCS, C OJJHOW CTOPOHBI, YHUKAJIbHBIMU
JUI TAHHOTO y4eOHOTO Kypca MHTEPAaKTUBHBIMU 00pa30BaTEIIbHBIMUA TEXHOJIOTHSIMH, B OCHOBE
KOTOPBIX JIE)KUT METOJ aHaIu3a JOKYMEHTOB; C JIPyrod, COCTaBHOM YaCThIO IPAKTUYECKOU
JeSITeIbHOCTH, CBS3aHHOM C JMAarHOCTUKON JOKYMEHTOB, 00€CIIEUMBAIOLIUX YIPABIECHYECKYIO
JIeATEIbHOCTh. B Kypce UCIIOIb3YIOTCS MHAUBHIyaJIbHBIC TICbMEHHBIC 3a/1aHMUS.

3. Pa3zpaGoTka M mpe3eHTalMst KOJUIEKTUBHBIX HH(OPMAIMOHHO-aHATUTHYECKHX
NpOeKTOB ««MoJienu pean3aluy JeNONPOU3BOACTBA M JOKYMEHTOOOOPOTa»  MO3BOJISIOT
CTPYKTYpUPOBAaTh WHJWBUIYAJbHYIO AESITEIBbHOCTh MO INHUCbMEHHBIM 3a1aHusiM. OCHOBHbIE
3aJ]auu Npe3eHTaluK Kak yuyeOHoi (popMbl cBOAATCS K (POPMUPOBAHUIO MPAKTUYECKUX YMEHHM
KOHIEHTPUPOBAHHOTO M3JIOKEHUS M TPE3CHTAllMU BU3YaJIbHbIX MaTepuajoB B ¢opmare
«PowerPoint» pe3ynbTaTtoB, MOTYyYEHHBIX B X0/1€ aHAIUTUYECKONU pabOTHI.

4. WupauBuayalbHble W TPYNNOBBIE  KOHCYJBTallUU. WHnuBuayansHbIe
KOHCYJIbTAIlMM MPOBOJSATCS pa3 B HEAEIIO MOcie Y4eOHBIX 3aHATUN MOCPEICTBOM MPEAMETHOTO
Jyajgora  IperojaBaTelis ¢ OOydaloUMMcs IO  Pa3IMYHbIM  COJIEpXKAaTelIbHBIM U
OpPraHU3allMOHHBIM BOINpOCaM Y4eOHOro MoAyis. ['pynmoBble KOHCYJIbTALMU TO3BOJISIOT
IpenoAaBaTeslo ONTUMHU3UPOBATh KOMAaH/IHYIO pa0OTy CTYAEHTOB HO Pa3jIMYHbIM NPOEKTHBIM
dbopMam yueOHOM JeATeTbHOCTH.

Jnst v ¢ OrpaHUYeHHBIMH BO3MOYKHOCTSIMHU 370POBbS IIPELYCMOTPEHA OpPraHU3anus
KOHCYJIBTALIMH C UCIOJIb30BAHUEM DJIEKTPOHHOM IIOUTHI.

4. OneHo4YHbIe CPeACTBA JJIsl TEKYILIero KOHTPOJIsl yCIIeBaeMOCTH U MPOMEKYTOYHOM
aTTrecTalmu.
4.1 OneHOYHBIC MATEPHAJIBI VIS TEKYLIEr0 KOHTPOJIsSI YCIIeBAeMOCTH
4.1.1. Bonpochl Il IMCKYCCMH B PaMKaX JEKIHOHHBIX 3aHATHH M NMPoOIeMHBIX
CeMHMHAPOB.
JAuckyccuoHHbie BONpPoOchbl Mo Teme «JloKyMeHTBI: Kjiaaccupukanusi, CTPYKTypa,
TpeOoBaHus K 0(pOPMIICHHIO»
1. Ilonarue o kiaccupukanud ITOKyMEHTOB. COOTHOIIEHHE BHIOBOI M TUIOJOTHYECKOM
KJIaccu(UKAIUN TOKYMEHTOB.
2. Buapl JOKyMEHTOB: OpraHM3ALMOHHBIE, pacNOpPAIUTEIbHbIE, HHPOPMALMOHHO-
crpaBoyHble. TUNOTIOTHYECKas KJIACCH(PHUKAIIHAL.
3. bnaHKM JOKYMEHTOB: BH[bl OJJAHKOB M TMOPSJIOK PaclOJIOKEHUs PEKBU3UTOB B OJIaHKE
(YyrimoBoe U IEHTPOBAHHOE), UCTIOIh30BaHUE OJAHKOB C H300paskeHHNEM TOCYapCTBEHHOTO Tepoa
U repOa cyobekTa deaepannm.



4. TpeOoBaHUS K COCTAaBICHHIO M O(GOPMIICHHIO JOKyMEHTOB. MDopmMaThl OyMaskKHBIX
JIOKYMEHTOB.
5. TpeboBaHMsI K TEKCTY JOKYMEHTOB.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCNBOM:

[1K-4 odopmiieHre U MPEACTaBICHHE PE3yIbTA0B HAYYHO-TIPUKIATHON JACITEIBHOCTH IO
MOJIOZIE)KHOW TEMAaTUKE B COOTBETCTBUU C POCCUHCKHMHU M MEKIYHApPOJHBIMA HOPMATHBHBIMU
JOKYMEHTaMH U CTaHJapTaMH, HAYYHBIMH U CTIICIUATbHBIMUA TPEOOBAaHUSAMH K MTPE3CHTAIIIH

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIBHO» / 3aUTEHO - CTYJICHT MMEET (parMEeHTapHbIC MPEACTABICHUS O
COJCPKAHMUU 3asIBJICHHOM TEeMbl IPOOJEMHOI0 CEMMHapa, YacTUYHO OCBOWJI IMOHSATHHHO-
KAaTeropHaJIbHBIN anmnapar,

«XOpOUIO» / 3aYT€HO - CTYIEHT JEMOHCTPUpPYET OOLIMe 3HaHUs 110 3asBICHHOW Teme
IpOOJIEMHOTO CEMMHApa, YMEET YCTaHaBJIMBATh CBSI3U MEX]Y TEOPETUYECKUMH MOHATUSAMU U
SMIIMPUYECKUMU (aKTaMu;

OTJIMYHOY / 3aU4TEHO - CTYJCHT JIEMOHCTPUPYET CHCTEMHBIE 3HAHHS 110 3asBICHHON TeMe
npoOJEMHOTO CEMUHapa, YMEET YCTaHaBIMBATh CBA3M MEXKJy TEOPETUYECKHMMU HOHATHUSAMH U
IMIIUPUUECKUMH (pakTaMu, popMynupyeT aHATUTHUECKUE 0O0OICHHS U BBIBOJIBI.

4.1.2. UnaguBuayajibHOe MHCbMEHHOE 3aJaHHe, HANpaBJjieHHOe Ha (opmMupoBaHHE
HABBIKOB MOJAT0TOBKU HH(OPMAIIMOHHBIX 0030POB.

«TexHoJiorusi MOATOTOBKM HH(POPMALMOHHOIO 0030pa mo mnpodeMaTHKe
MOJIOACKHON MOJUTHKH.

OcHoBaHus Bunst 0630pos
JIeJICHUS

D yHKIMOHAIBHOE
Ha3zHaueHue (mpeaMer
aHajmn3a)

XapakTep paccMaTpUBaEMbIX
BOIIPOCOB

LleneBoe Ha3HAUYCHHE

[Torpeburensckoe
Ha3zHaueHHe




Ilepeuensv uacmu KomnemeHyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCBOM:

IMK-11 - BnameHueM HaBBIKAMH COCTaBJICHHUS MH()OPMAIMOHHBIX 0030pOB MO HCCIEAYEMO
npoOieme

Kpumepuu oyenxu:

«YJIOBJICTBOPUTEILHO» / 3aUTEHO - CTYJICHT MMEET (parMEHTapHbIC MPEACTABICHUS O
COJICP’)KaHUU TEXHOJIOTHH MTOJATOTOBKH NH()OPMAIIMOHHBIX 0030pOB;

«XOpOIIO» / 3a4TEHO - CTYACHT UMEET OOIIUE MPEICTABICHUS O COJACPKAHUN TEXHOJIOTHH
MOJITOTOBKHA HH(POPMAIIMOHHBIX 0030pOB, OCBOMJI TOHSITHIHHO-KATETOPUATIBHBIN aIapar, yMeeT
YCTaHABJIMBATH CBSI3U MEX1y COCTABHBIMH YacTsIMHU HH()OPMAIIMOHHOTO 0030pa;

«OTJIMYHO» / 3a4TEHO - CTYJAEHT HMMEET CHCTEMHBIC IPEACTaBICHUS O COJCPKAHUU
TEXHOJIOTUM TOATOTOBKM HWH(OPMAIMOHHBIX 0030pOB, OCBOWJ TMOHSTHHHO-KATErOpHUaIbHBIH
anmapar, yMEeT YCTAaHABIIMBAaTh CBS3W MEXKIy COCTABHBIMU YacTSIMH WH(OPMAIIMOHHOTO
0030pa, hopmynupyeT aHaTUTUYECKHE 000OICHHS U BHIBOJIBI.

4.1.3. IloaroroBKa co001IeHUIT U Npe3eHTAUM P N0 y4eOHOH AUCHUILINHE

Coobuienue «DNEKTPOHHOE IPABUTENBCTBO»: €r0 3HAUEHUE, MPHUHLMIIBI MTOCTPOCHUS U
BHe/IpeHUs. VIHTerpupoBaHHOE  3JEKTPOHHOE  MpaBUTENbCTBO  Poccun.  OpraHusanus
ME)KBEIOMCTBEHHOT'O 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa MEX]y OpraHaMu TOoCyJIapCTBEHHOMN
Biractu Poccuiickoit ®enepanum» JODKHO COJEpXKaTh aHAIW3 MPAaKTUKH paboThl ¢
JIOKYMEHTaMH, ONMMCAHNUE UX CTPYKTYPHBIX U (YHKIIMOHAIBHBIX OCOOECHHOCTEH, a TakKe OILIEHKY
uX 3PPEKTUBHOCTH.

Anroput™m paboTBhI:

1. ITouck nurepaTypsl U aHAJIN3 JTUTEPATYPhl U HICTOYHUKOB 110 JAaHHOM mpobieme.

2. IloaroroBka cooOIIEHUS! B TMCbMEHHOM BUJIE WJIM Mpe3eHTallK pedepaTa B TBOPUECKOM
(MpOAYKTUBHOW) TmepepaboTKe, Ie IJIAaBHOE BHHUMAHHE YJAENSeTCs HOBM3HE COJIEpKaHMS,
AQHAJIN3Y €ro COLMAJIBLHON LIEHHOCTH C YYETOM YX€ MMEIOIIUXCS JOCTH)KEHUN B ONpPENEIeHHON
001acTH 3HaHUH.

Ilepeuenv yacmu KomnemeHyuu, nPoOGepeMblX OYEHOUHbIM CPEOCHBOM:

OIIK-1 - pemieHue CTaHAAPTHBIX 3aJauyd MPOPECCHOHAIBHON JEATENIbHOCTH Ha OCHOBE
UHPOPMALIMOHHOM M OuOnIMorpaguueckol KyJlbTypsl € TPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHA W C YYEeTOM OCHOBHBIX TpeOOBaHWI HH(OPMAIIMOHHON
6e3omacHocTH. BnajeeT HaBbIKAMU HCIOJB30BaHUS MOHATHIHO-KATETOPHAILHOIO ammapara
Kypca «Jlenonpou3BoJCTBO B cepe MOJIOICKHON MOJUTHKN» MPU aHAJIM3€ U OLEHKE KOHTEHTa
1 3(ppeKTUBHOCTH peanu3aluu peleHuil B chepe aHTUKOPPYIMIIUOHHON MOTUTHKH.

Kpumepuu oyenxu peghepama:

«YJIOBJIIETBOPUTENBHO» / 3auTE€HO - COOOIIEHHWE IMPEJICTAaBIsSET COOOW H3JI0KEHHUE
PE3YIBTATOB UYKHX MCCIEOBAHUN 0€3 CaMOCTOSITEIbHOU 00paOOTKHA HCTOYHUKOB;

«XOpOUIO» / 3aYTeHO - COOOIIeHHE NPEACTaBIseT COOOW CaMOCTOSTENbHBIM aHAIN3
pa3HOOOpPa3HBIX HAYYHBIX MCCIETOBAHUM W AMIMPUYECKUX JaHHBIX, OJIHAKO HE B MOJIHON Mepe
oTpakaeT TpeOoBaHus, cPOPMyTUPOBAHHBIE K €TI0 U COACPIKAHUIO.

«OTIMYHOY» / 3aU4TEHO - B COOOIIEHHWU OTPAKAIOTCS TaKue TPeOOBaHUS KaK aKTyalbHOCTb
COJICpXKaHMs, BBICOKHI TEOPETHYECKUH ypOBEHb, INIyOMHA M TOJHOTA (PAaKTOPOB, SIBICHUI,
npo0ieM, OTHOCSIUXCA K TeMe, MH(pOpPMallMOHHasl HACHIIIEHHOCTh, HOBU3HA, OPUTMHAIBHOCTb
U3JI0KEHHUs MaTepuasa; CTPYKTYpHas OpraHM30BaHHOCTb, OOOCHOBAaHHOCTh NPEUIOKEHUS U




BBIBOJIOB, C/ICJIAHHBIX B COOOIICHUH/ TPE3CHTAIINY.

4.1.4 TllpumepHble HHAMBUAYAJIbHBIE 3aJaHUS

Cocmaeumsv u ogopmums npukazsl HO OCHOGHOU OeAmeabHOCMU, U Opy2ue
pacnopaoumenvHbvle 0OKYMEHMbl, HEO0X00UMble 6 OAHHBIX YNPAGIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.Illunos, npencenaresib POCCUIMCKOrO areHTCTBa MEXKIYHApOAHOTO COTPYIHUYECTBA U
pa3BuTHs (rocygapcTBeHHas opranu3anus npu IIpaButensctBe PD), 24 deBpans Tekymiero
roja IMOPY4YMJI CTPYKTYPHBIM IHOJPA3AEICHUSAM areHTCTBa COBMECTHO C IIPEICTaBUTEIIAMU
I'ockomumymectea Poccum k 10 ampenss moAroToBUTH HPOEKT MPOTrpaMMBbl MPUBJICYEHUS
WHOCTPAHHBIX HHBECTUIIMM K MPOLECCY aKIMOHUPOBAHUS TOCYIAPCTBEHHBIX MPEINPUSTUH.
[Topydyenue ObLIO MaHO BO HCHOJHEHHE MocTaHoBieHUs IIpaButensctBa PD ot 24 deppans
Tekymero roga Ne 246 I'maBHOMY YIpaBI€HHMIO OTpPACIEBBIX WHBECTULIMOHHBIX IPOTPAMM,
['maBHOMY JOrOBOPHO-IIPAaBOBOMY VIIPaBJIECHHUIO W [J1aBHOMY yIpaBi€HUIO CTpaTeruud U
WHBECTUPOBAHUS.

[Ipoekt mpukaza mpezcenaTeNs areHTCTBa ObUT 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBsIM 1 HadyanbHUKOM [ JIaBHOTO JOrOBOPHO-IIPaBOBOrO ynpasieHus 1.B.MnbuHbIM.
KonTposnb 3a ucnonnenuem npukasza osu1 BosznoskeH Ha [[.H.denopoaa.

Curyanus 2.

JIMpeKTOp pEMOHTHO-3KCIIIyaTallMOHHOI0 MyHuIunanbHoro ynpasienus Ne 15 3otos W.T.
5 oKTAOps TeKylIero roja U3aja NpyUKa3 o MOArOTOBKE K yOOpKEe TEppUTOPUI B 3UMHUI MepHO
Ttekymero roga. I['nmaBubii wumxkeHep Hukomaes b.B. x 15 okta0ps nomxeH mposecTu
3aKperieHre yOupaeMbIX TEPPUTOPHUM 32 TEXHUKAMU-CMOTPUTENISIMU U IBOPHUKAMH, COCTaBUTh
rpaduk ABYXCMEHHON palboThI O YOOpKE TPOTyapoB M JABOPOBBIX TEPPUTOPUM, pazpadoTarh U
coryiacoBath B mpedekType OKpyra miaH yOOpKHM TEppUTOpPHI C MpHUBICUEHHEM JIIOJEH U
TEXHHUKHU BEJOMCTBEHHBIX MPEANPUITHIN, paCIIOIOKEHHBIX HA TEPPUTOPUU OKPYTa.

IIpuka3 u3gaH Ha ocHOBaHWUHM NocTaHOBJIeHUs IIpaBuTenbcTBa MOCKBBI OT 8 CEHTAOPs
tekymero roga Ne 908 «O roTOBHOCTH Cly:K0 TOPOACKOro XO03iHCTBa K yOOpKe TeppuUTOpUi
r.MOCKBBI B 3UMHUI IIEPUOLI.

Curyanus 3.

OTtnenoM opraHu3allMOHHON U KaJpoBoi paboThl YiipaBneHus MuHucrepcTa ocTUIMN PO
no Pecnybnuke Kapenust B KOHIlE KaJleHIApHOTO rojia ObLIa COCTaBlIeHa HOMEHKJIATypa Jiel Ha
CICNYIOINNA KaJCHMApHBIN TOoA. 27 aexaldpsi TEKyIIero roja HavYaJIbHUKOM YTIpaBICHUS
T.IL.WrnateeBoif ObLT M3AaH M MOANUCAH MpHUKa3 00 YTBEP)KICHUM W BBEIECHUU B JieiicTBUE
HOMEHKJIaTypbl Jen ¢ | sHBapa cuenyromero rojga. PyKoOBOIHTENsIM CTPYKTYPHBIX
NOJpa3ieNIeHUil PUKa30M IpeANHUChIBaIOCh (POPMUPOBAaHUE, HCIIOIB30BaHUE U XpAHEHHE /I B
COOTBETCTBUH C pa3pabOTaHHOW HOMEHKJIATypoi aen. KoHTposb 3a uCOTHEHHEM MprKa3a ObLT
BO3JIOKEH Ha HadyaJIbHMUKA OTJEJIa OpraHU3allMOHHON U KaJpoBoi paboThl XtoHHMHEHA A.B.

Curyanus 4.

PykoBoautenem Komurera mo 3eMelbHBIM pecypcam M 3eMIIEYCTpoMcTBY DenepanbHOU
ciyx0bl 3emenbHOro kaaactpa Poccum  A.T.KongpamoBeiM 1 HOsOps Tekymiero rojga ObLT
U3JIaH TpPUKa3 O BBEACHUM YHU(PUIUPOBAHHBIX (OPM MEPBUYHONW y4ETHOW JOKYMEHTAIUMH I10
yueTy kaapoB. Ilpuka3 m3naBancs B COOTBETCTBUM C IIOCTAHOBJIEHHEM I OCyIapCTBEHHOIO
komuteTa o cratuctuke ot 06.04.2001 Ne 26 «O6 yTBepkaeHUM YHUGULIUPOBAHHBIX (OpPM
NEPBUYHON YYETHOH NOKYMEHTALMM IO YYETy TPyAa M €ro OIlaThl» U C LENIbI0 CO3JaHUs B
Komurere enuuHoi cuctemsl KaapoBoil nokymeHTauuu. [Iprka3zom BBOAWIWCH B JelcTBUE C |
HOAOpS TEKyIIero rojpa Bce YyHU(UIUpPOBaHHbIE GopMbl, Bomeamue B Ainbbom YD/,
YTBEPKACHHBIN BBIIIECYKa3aHHBIM ITOCTAHOBJICHUEM.

IIpoekT npukasa 3aBU3HpOBAIN IOPUCKOHCYILT Tumenko M.A., nHcnekTop otaena Kaapos



Kyxosa T.II.

Ilepeuens yacmu Komnemenyuu, NPOBEPAEMbIX OYEHOUHbIM CPEOCEOM:

[IK-15 - VYMeHuwe BecTH [EJIONPOU3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocyiapctBeHHoM Biactu Poccuiickoit @enepanuu, opraHax ToOCyIapCTBEHHOW BJIACTH
cyobekToB Poccuiickoit denepannu, opraHax MECTHOTO CaMOYIIPaBIICHUs, TOCYJapCTBEHHBIX U
MYHUILIMNIATIBHBIX MPEANPHUATHIX U YUPEKICHHUSIX, HAYYHBIX U 00pa30BaTeNIbHbIX OpPraHU3alNsIX,
HNOJUTUYECKUX TMapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPYECKMX M HEKOMMEPUYECKUX
OpraHU3aIUsIX

Cocmaeumv u  ogopmums  ciayyucedOHvle nucema, HeoOX00uUMbvle 6  OAHHBIX
YRPpagieHuecKux Cumyauyuax:

Curyanus 1.

JlemaptaMeHT MOJAEPKKA U Pa3BUTHUSA MaJOro MPEANpPUHUMATENBCTBA  MHCHbMOM 3a
MOAMKCHIO 3aM.JUPEKTOpa naenapraMmenta CBepukoBa A.B. yBenoOMuUI PyKOBOACTBO JETCKOTO
caga Ne 1586 o0 ToMm, 4TO B CBSI3M C Pa3BUTUEM NPEANPUHUMATEIBCTBA 3aHUE JAETCKOTO caja
JIOJKHO OBITH TIEPEaHO I TEXHUYSCKUX HYXK]T JIeTIapTaMeHTA.

Ucnonnurenem BacuibeBoll no mopydeHuro aupekropa jaerckoro cajga Ne 1586 IOro-
3amagHOro OKPY)KHOTO YIpaBJICHUsS 00pa3oBaHusi T.MOCKBBI, PacIOJI0KEHHOTO Ha MPOCIEKTE
MuuypunckoM, 1oM 22 1.MOCKBBI, OBUIO COCTAaBIIEHO MHUCHMO, aPECOBAHHOE OTIEIY MHUCEM
Mbpuu Mockssl 1o agpecy: r.MockBsa, yin.TBepckas, 13, B KOTOpoM JUpeKTOp AeTckoro caga Ne
1586 O.A.AGpamoBa mpocuiia pa3oOpaThCs B JaHHOM BOMPOCE, MOTHUBHPYS TE€M, 4YTO B
Ha3BaHHOM palOHE JNETCKUX CaJ0B OCTAJIOCh M0 M HE BCE JIETH MOTYT IMOCEHIaTh ACTCKUE
JOLIKOIbHBIE yupexaeHus. [IucbMo ObLIO OTBETOM Ha MOMYyYEHHBINH JOKYMEHT oT JlemapTameHT.

Curyanus 2.

MOCKOBCKMH paJIMOTEXHUYECKUN KOJUIEJUK HMMeHM akaaemuka A. A. Pacmiernna
MunucrepctBa oOpazoBanuss PO (Mocksa, yn. b.JlekaOpbckas, 5, 124000, ten.: 252-11-84,
dakc: 253-32-36) pazocnan WHPOPMANMOHHBIE MUChMA IUPEKTOpaM IIKOJI  Topojxa C
cooOuieHneM 00 OTKpPBITUM B HOBOM Yy4YeOHOM Toay JBYX (DaKylIbTeTOB: COBpPEMEHHBIE
MH(OpPMalLlMOHHBIE TEXHOJOTUU U IopuAnYeckui. B mucbme coobianoch Takke O TOM, UTO
IpaBUiia pUeMa Ha yKa3aHHble GakyiabTeTsl oomue. [TMcbMo ObUIO COCTAaBIEHO UCTIOIHUTENIEM
CrenanoBoii u noanucano aupexkropom JI.b.MapteiHiokoM 15 mapra Tekyiiero roja.

Curyanus 3.

Hcnomuurenem M. 0. IlonskoBoil o nmopydeHuo HadaapHUKa oTaena mMapketuHra OAO
«Toprnorpedcoro3» (r.Mocksa, Jlecmas ym., n.18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 05110
coctaBineHo nuceMo B azapec OOO «/leno», texuuueckomy aupekropy A.M.MsrkoBy o0
OTIIpaBKE JOKYMEHTAIluH cieayrouiero coaepxkanus: «Hampasnsem HeoOxoauMele Bawm
JOKYMEHTBI, cojaep)kamue HWHPOpMAlMI0 O II€He KOMIUIEKTa Hay4YHO-TEeXHHUYECKOM
JOKYMEHTAllul  Ha XOJOAWJIbHOE obopynoBanue. Ilpeamaraem BbICHAaTh TEXHUYECKYIO
JOKYMEHTAIlMI0O Ha 3apyOekHble aHaJIOTH XOJIOAMJIBHOrOo oOopynoBaHus. [lpu npussTUn
MOJIOKHUTETIBHOTO  pellleHus O  3aKylnke oOopyaoBaHusi mpocuM Bac  HampaBuTh
COOTBETCTBYIOIIEE MUCHMO pyKoBoauTento otaena copita HaymoBy C.IL.». JlaHHBIM mTHCEMOM
COIIPOBOKIaNach crnenudukanys Ha 28 1. B 1 7K3.

Ilepeuens wacmu komnemeHyuu, NPOBEPAEMbIX OYEHOYHBIM CPEOCHBOM:

[1K-15 - VYwmeHue BecTH [eNONPOU3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocynapctBeHHoM Biactu Poccuiickoi @Penepanuu, opraHax TroCyJAapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanyu, opraHax MECTHOTO CaMOYIIPaBIICHHs, TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX TPEANPUIATUAX U YUPEKIACHUSIX, HAYUHBIX U 00pa30BaTEeIbHBIX OPraHU3aIMIX,
HNOJUTUYECKUX TapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPYECKMX M HEKOMMEpPUYECKUX



OopraHu3anuax

Cocmasums u ogpopmums O00K1a0HbBIE, U 00BACHUMETbHbIE 3ANUCKU, HEOOX00UMble 6
C1e0YIOWUX YRPABIEHYECKUX CUMYAUUAX:

Curyanus 1.

3amecturens HadanbHUKAa [IpoW3BOACTBEHHOTO OO0BenuHEeHUs: «MOCKOBCKas TOPOJICKas
tenedonnas cetb» (MI'TC) MunucrepcrBa cBszu PO M.M.J/ly6oB oOpatuics K HadyaJbHUKY
CIEIUAILHOTO yIpaBJicHHs] TeleOHHONH CBs3M TOro ke wmuHHcTepcTBa [.C.AKCEHOBY C
JIOKJIQHOM 3aIUCKOM O BBIICJICHUU MPSIMBIX IMPOBOJIOB M Ha3HAYCHHUH TeIe(POHHBIX HOMEPOB Ha
JIOTOBOPHOI ocHoBe. B moknmamnoii 3amucke M.M.JIy6oB cooOmmam o TOM, 4TO B CEHTSOpe
tekymero roga oobenuHeHueM (MI'TC) Obut TOATOTOBJIEHBI M COTJIACOBAaHBI ¢ | JIaBHBIM
IUTAHOBO-(DMHAHCOBLIM ~ yTripaBieHreM MuHHUCTepcTBa CBsi3u P® 10roBOpel ¢ HOBBIMHU
aboneHTamu. /{715 BKIIFOUEHUS YKa3aHHBIX a0OHEHTOB B ceTh nepenayn Aanubix «Mupotem» c 1
JekalOpsi TEKYIIEro rojila He0OX0UMO BBIJICJICHUE MPSMBIX POBOJOB. B cBs3u ¢ aTuM 1-H Jyo0B
BBIIBUHYJI MPEJIOKEHNE O BBIICTICHUH MPAMBIX IPOBOJIOB M HA3HAYEHUU TeJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOW OCHOBE yKa3aHHbIM aboHeHTaMm. JlokjaaHas 3amucka ObLIa COCTaBIlieHA
ucnonuuteneM OpnoBoii u noanucana M.J.Jly0oBeiM 12 HOsSOps Tekylero roaa.

Curyanus 2.

Kypeep 3A0 «®apma» C.C.CoMOB peryisipHO oOma3ablBajl Ha paboTy, 4eM Hapymiail
TPYAOBYIO JUCUMIUIMHY. 3aBenyromas kanueaspueil M.B.IllymMmunrHa HeOqHOKpATHO Jiesana emy
3ameuaHus (B ycTHOW ¢opme), a 12 MIOHA TEeKymero roja ObUia BBIHYKICHA OOpPATUTHCS C
JaHHBIM BompocoM K I'eHepanbHOoMy nupekropy A.B.CemoBy ¢ 1OKIagHOM 3amMcKoii, B
KOTOpOM Mpocuiia NpuHATh Mephl JuciuiuinHapHoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBomutens otrnena HoBbiXx mnpoekToB O.B.TokapeBa oOpatunack k ['eHepamHomy
mupexktopy OOO «Mactep» r-Hy A.Jl.MeBneBy ¢ IOKIaaHOM 3amMCKOM O HEOOXOIUMOCTH
YBEJIMYEHUS IITATHOW 4YMCIeHHOCTH oTaena. B pokmagnoi 3amucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOSIIEEe BpeMs Ul YCHEeIHOW paboThl areHTCTBa HEOOXOIMMO yBeTU4eHue O6a3bl
JAHHBIX O MOTEHUUANbHBIX KineHTaX. [lo ee MHeHMIO, OHUM W3 Hambojee pealbHbIX MyTel
pacuipeHust 6a3bl JaHHBIX SIBJISI€TCSI TIOCTOSIHHBINA aHAJIN3 CPEACTB MaccoBOM MH(popManuu, B
YaCTHOCTH Ipecchl (MHpopMalus o Haubosiee KpyHbIX KJIMEHTaX areHTCTBa Oblla MOIy4YeHa U3
aHAJTUTHUYECKOTO JKypHasla «JKcnepT»). B cBsA3M ¢ TeM, 4To oTzeN B €ro HacTosAuleM cocTtase (5
COTPYJIHUKOB) HE MMEET BO3MOXXHOCTH OPIraHMU30BaTh MOAPOOHOE H3YYEHHE aHaTUTHUECKHUX
u3nanuid, O.B.TokapeBa cuuTaer 1eraecooOpa3HbIM BBECTH B HITAT OTJENa JIBE JODKHOCTU
MEHE/KEPOB /JIsl U3yUEHUSI U aHalli3a MPECCHI C LEeNbI0 BBISIBICHUS NOTEHIUAIbHBIX KINEHTOB,
a TaKkKe MOJTrOTOBKM OINEpaTuBHOW WHpopManuu o mnoyokeHMH Ha pbiHke CMU B (opme
eXeHeNeNbHbIX O0T4eTOB. B noknanHoit 3anmucke TokapeBa mpemioxkuia Ha 3TH JOHKHOCTH
no00paTh COTPYAHUKOB U3 YHUCIA CTYJCHTOB 4-5 KypcoB (hakynbTeTa )KypHanuctuka MI'Y mnu
IIKOJIbI PEKJIaMBI.

Curyanus 4.

B VBanoBckoif 00y1acTH CIOXHIIOCH KpalHE HaINpsHKEHHOE TIOJI0KEHHE C TOPTOBIEH
MIPOMBINIJICHHBIMU TOBapaMH H, B YACTHOCTH, MEOEIBIO.

B 12 u3 15 paiioHOB TOproBisi MeOenbl0 BEIETCS B HEMPHUCIIOCOOJICHHBIX IOMEIICHUSX,
JTUIICHHBIX HE00X0IMMOTr0 000PYAOBaHNUS, HE HMEIOIIUX HOPMAIBHBIX MOIBE3THBIX ITYTEH.

Jlnst paspeimieHusi TaHHOW MPOOJeMbl K PYKOBOJMTENIO aJIMHHHCTpanuu VBaHOBCKOU
obomactu II. U. IlonexaeBy oOparuics HavyaJbHUK YTPaBICHHsS TOPTOBIM AJMUHHCTpALUU



WBanosckoit obnactu K. JI. TapacoB. B pmoknanHoii 3amucke B CBA3M C HEOOXOAWMOCTBIO
CO3/laHMs YCJIOBUHM, OTBEYAIOLIMX TPeOOBAHMSAM OpPraHU3ALUU TOProBiu Mebenbto, TapacoB
IPOCWJI [JaTh YKa3aHUs PYKOBOJMUTEISAM AaJIMMHHUCTPALMM COOTBETCTBYIOLIUX PAalOHOB O
IPEJOCTAaBICHUH Ul TOPTOBIIM MEOEIIbIO MOMEIICHNH, OTBEYAIOIIUX YCTAHOBIEHHBIM HOPMAaM.

Cocmaeums u oghopmums npomokKoJvl, HeoOXO00UMbBIE 6 C1EOYIOUUX YRPABIEHUECKUX
cumyauuu:

Curyanus 1.

Hupekuust OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200  r. mpoBeno CBOE OYEpEeIHOE
3acemanue, Ha kKotopom mpucyrcTBoBain BoctpsikoB C.T., Crymgues I1.JI., Jlebener U.M.,
Amnronos I1.JI., lllentynosa B.I"., Tumodeer A.A., Ctynoa M.1.

Ha 3acemannm o0cyxmanock ABa BOIpoca: O XoJe pekinaMHoi kammanuu B LIl kBaprtane
200 r. u o mepexoje Ha HOBYIO CUCTEMY BBIILIATHI IPEMUAIbHBIX.

[To mepBoMy Bompocy ciymiany cooOlIeHne HadyalnbHUKa oT/erna pexiaambl Bocrpsakosa C.T.,
TEeKCT COOOIIEHUs KOTOpOro ObuT mepenan cekpetapro 3acenanus H.Jl.benosoii. ITo aTomy ke
BOTIPOCY BBICTYNUJI (puHAHCOBBIA aupekTop TumodeeB A.A., KOTOPBIH 07100pHI yBEIUYECHUE
pacxozoB Ha HapykHyto pekiamy B III kBaprane 200 r. Ha 5%.

I[To BTropomy Bompocy caenan coobmenue CtynoB M.U. 1 TEKCT cOOOIIEHHSI TaKxKe Iepeaal
cekperapto. [lo nanHomy xe Borpocy BeicTynuin AHTOHOB [1.JI., HauanpHUK OTHENA KaApOB, U
Jlebenes M.M., nupektop mno mnpojaxam. llepBblii 0100pua HOBYIO CHUCTEMY BBIILJIATHI
NPEMHUATBHBIX M PEKOMEHJOBAJI MOJArOTOBUTH HeoOxonumbie AokyMeHThl kK 01.09.200 r.
Bropoii npenioxun nopaboTaTh HOBYKO CHUCTEMY BBIILUIAThl MPEMHAIBHBIX U PEKOMEHJO0BAJ
IIPOBECTHU TOJIOCOBAHME IO TAHHOMY BOMPOCY Ha 00I11eM CoOOpaHuH TPYAOBOTO KOJUIEKTHBA.

B urore 3acenanus OblTM MPUHATHL cieayromue pemenus: 1. Omodputh paboTy oTAena
pexiamsbl B LI kBaprane 200 1. 2. IlpoBectu obuiee coOpaHue TPyAOBOro KOJIJIEKTHBA IO
BOIIPOCY O TMEpexoJe Ha HOBYIO CHCTeMY BbIIUIaThl mnpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 3a MOATOTOBKY coOpaHus Oblila Ha3HaYeHa 3aB.kaHuenspuen lllenrynosa B.I'.

Co6panue Ben npenceaarens O.A.PymsHIes.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mnposeno 3acenanue CoBeTa ITUPEKTOPOB, Ha
KOTOpPOM TpHUCYyTcTBOBasIM cienytomue wienbl Cosera: Ilonos W.II., MBanos W.M., Cunopos
C.C., Ycrunosa V.Y., ®enopo ©.D. B cBsI3u ¢ HanmuueM KBOpyMma 3acefaHue ObUIO MPU3HAHO
npaBoMouHbIM. Ha 3acenaHue BBIHOCHIICS BONPOC 00 OMPENENIEHUH PHIHOYHOM CTOMMOCTH
pasmenaeMbIX OOIIECTBOM JOMOJHUTENbHBIX akuui. [lo maHHOMYy Bompocy 3acylany
®enopoBa D.D., KOTOPBIM MNPEITOKUIT OMNPEAETUTh PBIHOYHYIO CTOMMOCTH pPa3MENIaeMbIX
OOIIeCTBOM aKIMi MyTeM 3aKpbITOM MOMMUCKU JOMOJHHUTENbHBIX akiuii B pazmepe 10 000
(ecsTu ThICAY) pyO. 3a akuMi0. 3aceaHHe MMOCTAHOBUIIO YTBEPAUTH Mpeioxkenne degoposa
@®.®., Tak KaKk MNpH TOJO0COBaHMU «3A» OBUIO OTHAHO IISATH TOJIOCOB, MPOTOJIOCOBABIIUX
«ITPOTUB» u «BO3JJEP)KABIINXCS» He Ob110. Pemenne npuHITO €UHOTIACHO. 3aceaHue
Ben npencenarens 1.1 .ITonos. IIpoTokon noarorosnen cexperapeM HM.I1.IIeTpoBbim.

Curyanus 3.

Cotpynuuku Oyxrantepun OAO «KBaHT» mpoBenu 3aceqaHue MO BOMPOCY COKPAIIECHUS
CpOKa COCTaBJIEHHs rofoBoro oruera 3a 200 r., HA KOTOpPOM IpUCYTCTBOBajO 6 yenoBek. C
coobienueM Beictynmia Oyxrantep CypkoBa A.M., koTopast OTMeTHIa, YTO PAaOOTHUKHU TPYIIIIbI
ydeTa UMEIOT BCE BO3MOXKHOCTH Ul 3HAUUTEIBLHOTO COKPAIIEHHs CPOKA COCTaBJIEHUS TOJJOBOIO
oT4eTa, M 9YTO0 TOoM0BOM oTdueT 3a 200  T. MOKET OBITh MIPEACTABIICH TPYNION yueTa Ha 3 JHS
paHbllle YCTaHOBJIEHHOT'O CPOKA.

B o6cyxnennn pannoro Bompoca BeicTymmwiu E.H.KpoTtoB, rnaBubIii Oyxranrep, u
I".A.Illy6una, 6yxrantep. KpoToB coo0um o Tom, 4TO UM pa3paboTaH HOBBIN TpaduK padoT Mo



COCTaBIICHUIO TOJIOBOTO OTYETa, MPHU YCIOBUU BBHITIOJHEHUS KOTOPOTO BCEMHU PabOTHUKAMU
IpyNIbl y4eTa, rOJ0BOl OTYET MOXXHO COCTaBUTh W ClaTh Ha 4 JIHS paHbIIEe yCTaHOBJIEHHOTO
cpoka. I A.lllybuHa oTMeTHIa, YTO JAOCPOYHOE MpEICTaBICHHE ToA0BOro ordera 3a 200 .
ABIISIETCSl TOYETHOM M OTBETCTBEHHOM 3ajayeil paOOTHUKOB OyXrajiTepuH, U YTO KOJUICKTUB
OyXrajaTepuud MOXET COCTaBHTh T'OJIOBOWM OTYET paHbIle CPOKa, €clu Bce PabOTHHKU OymyT
BBIMOJHATH YIUIOTHEHHBIN Tpaduk paboThl.

B utore 3acemanus ObUIO PEUICHO MPEICTAaBUTH TOA0BOM oTdeT 32 200 T. Ha YeThIpe JHA
paHbplIe ycTaHoBiIeHHOro cpoka, T.e. 00.00.200 r. m mpoBecTH aHanu3 roJOBOIO OTYETA C
[EJIbI0 BBISBIICHUSI PE3€pPBOB, HEOOXOAMMBIX I YCIENIHOTO BHIMOTHEHMS rmiaHa 3a 200 T
3acenanue Bena npeaceaarens K.M.JIeBaimosa, nporokosaupoBai cekpetaps N.B.XomskoB.

Cocmaeumsv u ogopmums npuKkazvl NO JUUHOMY COCHMAGY, HEOOX00UMble 6 OAHHBIX
YRPaeieHuecKux cumyayusx.

Curyanus 1.

Breimycknuina ¢akynbprera yrpaBieHus Poccuiickoro rocynapcTBEHHOTO T'YMaHHTApHOTO
yauBepcuteta Jlenucona Tarbsina MuxaitnoBaa 20 uIoJst TEKYIIETO TOJa MOCTYIUIIA Ha paboTy
B Poccuiickoe areHTCTBO MEXIyHapOIHOTO coTpyanuuecTBa u pa3Butus (PAMCuP) Benyunmm
CHEeUaINCTOM YTIpaBJieHUs iejdaMu. ATEHTCTBO SIBJISIETCS TOCYIapCTBEHHON OpraHu3alueil npu
[IpaButensctBe P® u ocymectBiaser HabOp choyXKalmlMX TOJBKO MO JOroBopy. [lorosop
MOAIMCAaH OT MMEHM areHtcTBa ero npencenarenem Illoxuneim A.H. Ilpoexkt npukasza mno
JUYHOMY COCTaBY IOJATOTOBJIEH MHCIEKTOpoM Mo kajapam ConosbeBoit W.I'. 20 uronsg u B TOT
K€ JICHb 3aBU3WPOBAH HAYaJbHUKOM yIpaBieHHs KaapoB ApOy3oBbiM [1.H. u ympasnstomum
nenamu MuxeesbiM B.U. Tlpuka3 noanucan 21 utons u 00bsiBieH JleHHCOBOIl MO pacUCKYy.

Curyauus 2.

OxoHomuct BacunbeBa Exarepuna HukxonaeBHa 1 ceHTsOps Tekyliero rojga mnojajia
3asBieHre B OO0 «Jlyu» ¢ mpocsO0i NMpuHATH €e Ha paboTy CHEHHaTUCTOM (PHHAHCOBOTO
oTJeNla Ha HemoJHbIN pabounit neHb. MucnekTtop no kaapam CmupHoBa U.C. o0bsicHuna, 4To
¢upmMa ©MeeT BO3MOXKHOCTb MNPUHATH HA pabdOTy 3KOHOMHUCTA, HO HAa OCHOBE CPOYHOIO
TPYAOBOTO J0roBopa. TpyaoBOi JOroBop ObUI 3aKJIIOYEH 5 CEHTSAOpS M MOJIMUCAH OT UMEHHU
¢bupmbl TeHepalbHbIM JupekTopoM MuponoBeiM JI.C. B TOT xe AeHb ObLI M37aH MPHKa3 IO
JUYHOMY COCTaBy, 3aBU3upoBaHHbli CmupHOBOil M.C. n ropuckoHcyinpToM XmeneBsiM H.O.
[Ipuka3 6611 00BsiBNIeH Bacunbepoii E.H. mox pacnucky 6 ceHTsiOpsi.

Curyanus 3.

3aBenyromas otaenoM nuceM raszetsl «['yOepuus» ComoBa AnHa MBanoBHa 15 wmas
TEKYIIero roja oOpaTuiack K rIaBHOMY pefakTopy YBapoBy A.H. ¢ mpock060ii mpenocTaBuTh e
OTIYCK 0€3 coxpaHeHHs 3apab0THOM TIaThl ¢ 16 1o 18 Mast Mo ceMeiHBIM 00CTOSTEHCTBAM.

[Ipoekt mpukaza 06 ormycke ObLT OQOPMIIEH HAdaIbHUKOM OTHAeNa KaapoB EpmakoBeIM
N.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb MTOANKCAH ITIaBHBIM PEIaKTOPOM.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM.

[1K-4 — 3HaTH OCHOBHBIE PEKBU3UTHI OPOPMIICHHUS M TIPEICTABICHUS PE3YJIbTaTOB HAyYHO-
MPUKIATHON JEATEIbHOCTH IO MOJIOJEKHOM TEMaTHKE B COOTBETCTBUU C POCCHMCKUMH U
MEXIyHApOHBIMA HOPMAaTHBHBIMH JJOKYMEHTAMH M CTaHJApPTaMH, HAyYHBIMHU U CTICIIMAIbHBIMU
TpeOOBAaHUSMU K TIPE3CHTALIUN

Kpumepuu oyenxu:

«YHOBIIETBOPUTENBHO» / 3a4TEHO - PEKBU3UTHl JIOKYMEHTOB IMpEICTaBICHBI
(dbparMeHTapHoO, C HApYIICHUSIMHU B 0()OPMIICHHH,

«XOpOIII0Y» / 33a4TEHO - PEKBU3UTHI IOKYMEHTOB MIPE/ICTABICHBI YaCTUYHO, 0€3 HapyIICHHA




B o(popMIIeHNH, B IPABUILHOM MOPSIZIKE.

«OTJINYHOY» / 3aU4TE€HO - PEKBU3UTHI JOKYMEHTOB MpPEJCTaBJICHbl B MOJHOM 00beme, 0e3
HapylieHui B O(OPMIICHUH, B TMPABUIHLHOM TOPSAKE C COOJIFOJIGHHEM BCEX HEOOXOIMMBIX

TpeOOBaHUIA.
4.1.5. IlpumepHbIe TeCTOBbIE 32aHUSA IJIA TEKYIIEr0 KOHTPOJIsI

1. Ymo o3nauaem mepmun «0oKymeHmy»?
A)aprymesr;
b) Bu3a;
B)neno;
I') mpukas.
2. Om Kaxkoeo A361Ka NPOUCXO0UmM MePMUH «OOKYMeHm»?
A) HEMeENKOro;
b) nartunckoro;
B) anrnmiickoro;
I') rpeueckoro.
3. Cosoxkynnocms pabom, C8A3aHHLIX C CO30aHUeM OOKYMEHMOS,
Kaaccuguxayuel, O8UNCEHUEM, YUEemOM U XPAHEHUEM HA3bI8AIOMCA ...
A) KOppecCToHACHIINEH;
b) nenonpounzBoactom;
B) nokymenTupoBanuem;
I') nokymenToob60poToMm.
4. Koeda 6wi1u ymeepoicoeHvl ocHosHvle npasuna PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHogHble OOKYMEeHMbl 8bINOIHAIOMCS, HA KAKOM (opmame?
A)A 4 umm A 5;
b) A8 umm A 12;
B) A3 wm A §;
) Al12.
6. Ilpuxaz —smo ...
A) pacnopsAUTENbHBIN TOKYMEHT;
b) nuadopmManmoHHbINH JOKYMEHT;
B) cipaBo4HbIN JOKYMEHT;
I') TM4HBI TOKYMEHT.
7. JonscHocmuas uncmpykyust - 3mo
A) pacniopsIUTENbHBIN T0OKYMEHT;
b) undopmMannoHHbIi TOKYMEHT;
B) opranu3aimoHHbII TOKyMEHT
I') AM4HBIA TOKYMEHT.
8. Ilpomoxon — smo ...
A) paciopsAUTENbHBIN TOKYMEHT;
b) nuadopmManmoHHbINA JOKYMEHT;
B) cipaBo4HbBIN JOKYMEHT;
I') nuuHBI TOKYMEHT.
9. lTucomo — smo ...
A) pacniopsiIUTENbHBIN T0KYMEHT;
b) nadopmMannoHHbIN TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;

ux pecucmpayue,



I') nuuHBI TOKYMEHT.
10.llImamnoe pacnucanue — smo ...
A) pacniopsIMTENbHbIN TI0KYMEHT;
b) nadopmMannoHHbII TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opraHu3anuOHHBINA TOKYMEHT.
11. [ybruxkam — smo ...
A) opuruHai;
b) xonus nokymenra;
B) cripaBo4HBIi TOKYMEHT;
I') sx3emmisip, BbljaBa€Mblii B3AMEH YyTPAuEHHOI'O JOKYMEHTA.
12. Pewenue — smo ...
A) pacniopsIMTENbHbBIN T0KYMEHT;
b) undopmManinoHHbIi TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3aliMOHHBIN JOKYMEHT.
13. Josepennocmo — smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) unpopmManinoHHO- CIpaBOYHBIN JOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
14. UT]] — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) undopmManimoHHo- CipaBOYHBIN TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
15. KT/[ - smo ...
A) pacriopsUTeIbHBIN TOKYMEHT;
b) undopmaninoHHO- CripaBOYHBIN TOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') nMuHBI TOKYMEHT.
16. Axkm — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) nadopmarmonHo- cipaBOYHbII TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
17. Jloeepennocmo — smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmaninoHHo- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHBIil TOKYMEHT;
I') AM4HBIA TOKYMEHT.
18. @axcevr u E-mail —smo ...
A) pacnopsiIUTENbHbIN TOKYMEHT;
b) undopmarmonHo- cipaBOYHBIN TOKYMEHT;
B) cripaBo4HBII TOKYMEHT;
I') TMYHBIA TOKYMEHT.
19. Uckosoe 3asenrenue — smo ...
A) pacniopsIUTENbHbIN TOKYMEHT;
b) nadopmaninoHHO- CTipaBOYHBIN IOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') ropunnueckuii TOKyMEHT
20. Dxcnepmu3sy yeHHocmu 0OKyMeHmo8 npo8ooum ...



A) komuccus;
b) pykoBoauTens npeanpusaTus;
B) paboTHuku Oyxranrepuu;
I') cienmanucTel.
Koo-kntou npasunvnvix omeemos
Howmep [IpaBUIBHBIN OTBET Howmep IIpaBUIBHBIN OTBET
BOITpOCca /A, B, C, ]I, E/ BOITpOCa /A, B, C, I, E/

[EEN

11
12
13
14
15
16
17
18
19
20
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[T1K-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O(DOPMIICHUS U MPEACTABICHUS PEe3yIbTaTOB HAYYHO-
NPUKIIAJHON JEATEIHHOCTH 10 MOJIOJCKHOW TEMaTHKE B COOTBETCTBHHM C POCCHUCKMMHU W
MEXIYHApOJAHBIMU HOPMATUBHBIMU JIOKYMEHTAMHU U CTaHJapTaMU, HAYYHBIMU U CIIEHUATbHBIMU
TpeOOBaHUSAMH K MPE3CHTALIUT

Kpumepuu oyenxu:

«y00871emeopumeibHo» / 3a4TEHO - €CJIU CTYICHT OTBeYaeT MpaBmiibHO Ha 50% TECTOBBIX
3aJJaHUN

«xXopowioy / 3a4TE€HO - €CIU CTYACHT OTBe4aeT mpaBuibHO OT 51 1m0 90 % TecToBBIX
3aJJaHUN

«omauyHoy / 3a4T€HO - €CIIM CTYJIEHT oTBedaeT mpaBmibHO OoT 91 1o 100 % TecToBbIX
3aJJaHUN

4.2 ®oHJ1 OLIECHOYHBIX CPE/ICTB A/l MPOBEJACHUS TPOMEKYTOYHOI aTTeCTalUH.
Bompock! 11 MOATOTOBKH K 3a4eTy

Vcropus u TpaauIiui poCCHICKOro 1€I0MPOU3BOJICTBA.
HopmartuBHo-meToanueckas 6a3a COBpEMEHHOTO JI€I0IMPOU3BO/ICTBA.
Knaccugukarus 1e10oBbIX JTOKYMEHTOB.
CranmapTu3anus ynpaBIeHUYECKUX JOKYMEHTOB.
KnaccugukaTtopsl TEXHUKO-9)KOHOMHUYECKOW U COILIMATIbHON HH(OpMAIUH.
[Tonsitue 06 OP/I, cocTaB 1 cXxeMbl pacronokKeHHUs] pEKBU3UTOB.
bnaHku 10OKyMEHTOB M UX BHIBL.
OdopmiteHre peKBU3UTOB OPTaHU3aIIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB.
. 3asABIEHHUE.

10. CmpaBo4yHO-HH(OPMAIIMOHHBIE W CIPABOYHO-AaHATUTHUECKHUE  JOKYMEHTEHI
OcobenHoctu ohopMIIeHHUS aKTOB.

11. Pa3HOBUIHOCTH AEJIOBLIX ITHCEM.

12. Odopmienue hakcos.

13. OdopmiieHne Temerpamm.

14. HopmatuBHasi © HOpPMaTUBHO-CIIPABOYHAsL JOKYMEHTALIHS.

15. IlmanoBas kaapoBasi JOKYMEHTAIIHS.

16. OpraHu3anvOHHO-TIPABOBAs TOKyMEHTAIIHA.

17. TlepcoHanbHas TOKyMEHTAIIHS.

18. Odopmiienne TMUHOTO AeTa.

wCoNOR~wWNE



19. Pestome kak HOBBIH BHJI IOKyMEHTA.

20. CocraBneHHe JOKYMEHTOB JIUYHOI'O XapaKkTepa.

21. TpeboBaHUS K CTPYKTYpE TEKCTa JIOKyMEHTA.

22. TpebGoBaHus K 0OPMIICHUIO TEKCTa JOKYMEHTA.

23. Odopmienue TadbIul.

24. SI3bIK ¥ CTHIIb CITY’)KEOHOTO JOKYMEHTA.

25. JIOKyMEeHTOOOOPOT U JOKYMEHTOIIOTOKH.

26. Drambl 00padOTKH JOKYMEHTOB.

27. Cucremaru3anus JeIOBBIX JOKYMEHTOB.

28. Homenknarypa aen.

29. ®opmupoBaHUE JIe.

30. IToxroroBka JOKYMEHTOB K IMOCIEAYIOLIEMY XPaHEHHUIO U UCIIOIb30BaHUIO.

31. OO6s3aHHOCTH CEKpeTaps.

32. DOyHKUMU KaHUESIPUU.

33. 3ammTa KOHpUIESHIINATHLHON HH(POPMAITUH.

34. Vcnonb3oBaHUE COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJOTHH B JTOKYMEHTOOOOpOTE
YUPEKIACHUM, IPEANPUATANA, OpraHU3ALUH.

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIFHO» / 3aUTEHO - CTYJICHT MMeEeT (parMEeHTapHbIC MPEACTABICHUS O
COJIepKAHUU BOIIPOCOB, YACTUYHO OCBOMJI TOHATUHHO-KAaTerOpUalIbHbIN anmapar;

«XOpomIo» / 3a4TeH0 - CTYACHT JAEMOHCTPHPYET OOIIMe 3HAHHUS IO COJACpKAHUH
BOIIPOCOB, YMEET YCTaHABIMBATh CBSI3U MEKIY TEOPETUUECKHUMHU MOHATUAMHU U SMIMPUUIECKUMU
dakramu;

«OTJIMYHO» / 3aYTEHO - CTYJEHT JEMOHCTPUPYET CHUCTEMHbIE 3HAaHUS O COJEpXKaAHUU
BOTIPOCOB, YMEET YCTAaHABIMBATH CBSI3U MEXKIY TEOPETHUECKUMH TOHSATHIMA U SMIUPUIECCKUMU
bakTamu, GopMyIHpyeT aHATUTHYECKHE O0OOIIEHHUS U BHIBOIBI.

OneHoYHbIE CpelncTBa ISl WHBAIMIAOB W JIMII C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMU
3/10pOBbsI BHIOUPAIOTCS C YUETOM UX WHAUBUIYAIbHBIX ICUXO()U3NYECKHX OCOOCHHOCTEH.

— TIpY HEOOXOIMMOCTH MHBAJIHMIAM | JIUI]AM C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBSI
IPEOCTABIIAETCS JOTOJIHUTENFHOE BpeMs /7S OATOTOBKU OTBETA Ha 3K3aMEHE;

— TpY TIPOBEICHUU TPOLEIYPHl OLICHUBAHHS PE3YIbTATOB OOYUEHHs] HHBAJIHMJIOB H JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/10pOBbS IPEAYCMAaTPUBAETCS UCIOIb30BAHNE TEXHUUECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBUIYAITbHBIMUA 0OCOOCHHOCTSIMH;

— MpU HEOOXOJUMOCTH Il 00yHaroIUXCs ¢ OTPaHUUYEHHBIMU BO3MOXKHOCTSIMU 3710POBBS U
WHBAIMAOB TMpOIeaypa OLEHUBAHHUA pe3yJIbTaTOB OOYYEHHS 110 JUCIHHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporiemypa omeHWBaHUS Pe3yIbTATOB OOYyUEHHS WHBAIMIOB M JIMII C OTPAaHWYCHHBIMU
BO3MOXHOCTSIMM 3JI0POBbSI 110 JUCHUIUIMHE (MOJIYJIO) IMpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aganTUPOBAHHBIX K OTPAHHUYCHHSM WX 3I0POBBS W BOCIPHITHS
uHpOpMaLUu:

JUist U1 ¢ HapyIIEHUSIMHA 3PSHHS:

— B 11e4aTHOM (hopMe yBEITMUYEHHBIM HIPU(PTOM,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIeHUsIMH CiTyXa:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO ammapaTra:

— B re4atHoi opme,

— B (pOpMeE PIIEKTPOHHOIO TIOKYMEHTA.

JlaHHBI TIepeyeHb MOXKET OBITh KOHKPETH3HUPOBAH B 3aBUCHMOCTH OT KOHTHMHIEHTA
oOydJaronuxcs.



4.2.1. llpumepHasi TeMaTHka pedepaToB:

JIOKyMEHTUPOBAHKE TPYAOBBIX OTHOLICHUM.

OpraHu3annoHHbIe JOKYMEHTHI.

VYipasneHue JOKyMEHTALUEH.

dopmMupoBaHUE JOKYMEHTOB JI€a.

[loaroroBka u nepegaya Jejl B apXuB.

KoHTpoib ucronHeHus JOKYMEHTOB.

CekpeTHbIE€ JOKYMEHTHI.

OcCHOBBI OPHCHOM JOKYMEHTALMOHHON PabOTHI U J1€IOIPOU3BOJICTBA.
[Tpobnembl Opranu3anuy ApXUBHOTO XPAHEHUS 3JIEKTPOHHBIX TOKYMEHTOB.
0. HopmaruBHas 6a3a 1€101pOU3BOICTBA.

. JIOKyMEHTBI FOpUANYECKOT0O XapaKkTepa.

12. PacnopsautenbHble JOKYMEHTBHI.

13. Hcropuyeckue acreKThl IIONMPOU3BOJICTBA.

14. UndopmannroHHO-CcIIpaBOYHAs TOKYMEHTALIHS.

15. JloxymeHTHI 1 UX 0(hOpMIICHHE.

16. Cayx06a JIOVY: uenu u 3agauu AeSTEILHOCTH B COBPEMEHHBIX YCIOBHUSX.

17. Opranuzauus nenonpou3BOCTBa.

18. CnyxeOHbIe MUCHMA.

19. Memno B nenomnpousBoacTBe. HoMeHkmaTypa nen.

20. ITpuHUMIBI OpraHU3alMK JIUYHOTO IPUEMa IpakaH ¢ OOpaLIeHUAMHU.

21. XpaHeHue TOKYMEHTOB B 3JIEKTpOHHOU (hopme. [ToHATHE 3IEKTPOHHOTO JOKYMEHTa,
ero mpeumyniectsa U Hejoctatku. OOecrnieyeHHe COXPAHHOCTU JOKYMEHTOB B 3JEKTPOHHOM
dbopwme.

22. AHanu3 pbIHKa aBTOMAaTU3UPOBAHHBIX CUCTEM JEJIONPOU3BOICTBA.

23. IIpobnema aBTOMAaTH3AIMH JEIOTIPOU3BOCTBA

24. DneKTpOHHOE MPABUTEIbCTBO.

TpebdoBanus k ogpopmiieHUI0 pedpepara:

PedeparuBHoe cooOuienne numercs Ha auctax Gopmata A4. TekcT U apyrue 3JeMeHTHI
pedepara MOryT OBITH Hale4yaTaHbl Ha KOMIBIOTEPE WM BBIMOIHEHBI PYKOIMCHBIM CIIOCOOOM.
O6mwem pedepara gomkeH cocTaBiaTh 10-12 MammHONMUCHBIX WU 12-16 pYKONMMCHBIX JHMCTOB.
[lpu pacmonoXxeHuu TEKCTa Ha JINCTE JOJDKHBI OBITH BBIAEpKaHBI MOJs: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 Mm.

VYka3bIBaeTcsl TUTYJIbHBIN JIUCT, IJIaH, BBEACHUE (LIEJIH U 3a/1a4M, AKTYalbHOCTh), OCHOBHAs
4acTh, 3AaKJIIOUYEHHUE, CIHCOK UCIONb30BaHHON JuTeparypbl. OCHOBHAas dYacTh JOJDKHA
MOJIHOCTBIO PACKPBIBATh TEMY pedepara.

JIuteparypa: [l pacKpbITUS cOJepKaHUsI BHIOPAHHOM TeMbI pEeKOMEHIyeTCsl UCIIOIb30BaTh
Tt00bIe yueOHO-METONUECKHE TOCO0uS, U3aHHsI TEPUOIUIECKON MeYaTH.

Boo~NoOr~wWNE

[N
[N

5. IlepeyeHb OCHOBHOI M JONMOJHMTEJLHOH y4eOHOH JMTEPATypbl, HEOOXOAUMOIL
JJIs1 OCBOEHMS TN CUUILTUHBI (MOTYJIfA).

5.1 OcHoBHasi 1UTEpaTypa:

1. Ky3uenos, U. H. Jlenonpou3BoacTBo [DneKTpoHHBIN pecypc]: ydueOHoe mocobue /
Kysuenos U. H. - M.: Tamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. JIOKyMEHTaIlMOHHOE obecrieyeHue yIpaBIEHUS. JIoKyMEeHTO0000pOT
U JIETIOTIPOU3BOJICTBO [DNIEKTPOHHBINM pecypc]: y4yeOHMK W MPaKTUKYM JUIsl TMPHUKIAJIHOTO
OakamaBpuata / Kysneros U. H. - 3-e uzn., mepepab. u mom. - M. : FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

0) 10MOJIHUTEIbHAS JINTepaTypa:

1. TI'posoma, O. C. Jlenonpou3BOACTBO [ DNEKTPOHHBIN pecypc]: yueOHoe mocooue aiis
akagemuyeckoro OaxanaBpuara / O.C. I'pozoBa. — Mocksa: HOpaiir, 2017. — 124 c. —



https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956 Kysnenos, 1. H.

2. Kyzuenos, N.H. 2. JlemonpousBoacteo [Tekct]: yueOHO-cipaBouHOE mocodue / .
H. Ky3nenos. - 6-e u3a., nepepad. u gorm. - Mocksa: [Jamkos u K°, 2014. — 459 c. — bubnuorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

B) 3JIEKTPOHHbIE YueOHUKHN U UHTepHeT-pecypcehl:

DJIEeKTPOHHBbIE YYeOHUKH:

1. Amnomuna H. H. JlenoBoe nucbMo: METOAMKA COCTaBICHUS U MpaBuiia opopmiieHus 4-e
u3/1., ucup. u joir. - Mocksa: Owmera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/

2. bapuxun A. b. Jlemonpous3BoACTBO U JOKyMEHTO000poT MockBa: KHIWKHBIH MHD,
2012. - 416 c. http://www.biblioclub.ru/book/89671/

3. Kynses H. H. VYpanos JI. H. ®abpuunoB A. I'. JlokymeHTOBencHHE. YUCOHHK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/

4. OpraHum3anuss W TEXHOJOTHUA JOKYMEHTAI[MOHHOTO OOECTeueHUs YIPaBJICHUS:
koHcnekT Jiekuuid. [Tensa: 6. u., 2011. - 95 c. http://www.biblioclub.ru/book/39371/

5. Conoryo O. II. [enonpou3BOACTBO: COCTaBJICHHE, PEIAKTUPOBaHHE U 00pabOTKa
nokymeHToB Mocka: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/

6. TunoBas HMHCTPYKUHUS 1O  JEJONPOM3BOACTBY B  deAepalbHBIX  OpraHax
UCTIONHUTENIbHON BiacTH. HoBocuOupck: CHOMpCKOe YHHUBEPCUTETCKOE M3AarenseTBo, 2008. -

80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeyenr pecypcoB  HHG(POPMANMOHHO-TEJIEKOMMYHMKALIMOHHON  CeTH
«AHTEpHET», HEOOXOAMMBIX /I OCBOECHHS JUCIHILIMHBI (MOLYJIsI).
— www.delpro.narod.ru - Jlenonpon3BoacTBo+.
—  www.termika.ru — DHIUKIONEIUS eTOMPOM3BOICTRA.
— www.directum.ru - DJIeKTPOHHOE JEIOMPOU3BOICTBO U KAHIICIIAPHSI

7. MeTtoauveckne yKazaHusi Js1 OOyYAalOIIMXCH IO OCBOCHHMI0 IMCHMILIMHBI
(MopyJist).

JIeKIMOHHOE 3aHATHE TMPEACTaBISET COO0OM CHCTeMAaTUYeCKOe, TMOCIeI0BaTeNbHOE,
MOHOJIOTHYECKOE H3JI0KEHHE MPEeroiaBaTeleM-IeKTOpoM y4eOHOTo MaTepuana, Kak MpaBuIIo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE TMPEACTaBIsSeT COO0OM DIEMEHT TEXHOJIOTUU
MPEACTABICHUS] Y4YeOHOro Marepuaiga IyTeM JIOTHYECKH CTPOWHOTO, CHCTEeMaTHYECKU
MOCJIEIOBATEIbHOTO M SICHOTO  HMB3JIOKEHUS C  MCIHOJIb30BAaHUEM  MHTEPAKTUBHBIX

00pa3zoBaTeNbHBIX TEXHOJIOT NI (MyTBTUMETUAHBIX, JEKIMH-TUCKYCCHH, JIEKIIUHU-
J€EMOHCTPALIHH).
Lens nexuum — opraHu3amus IeJICHANPABICHHOW IT03HABATEIBHOW NEATEIbHOCTH

00y4aromuxcsi MO OBJAJEHUIO MPOrPAaMMHBIM MaTepHajioM Yy4eOHOW IUCHUIUIMHBL YTeHue
Kypca JIEKIMH MO3BOJSIET [aTh CBS3aHHOE, IIOCIEA0BaTEIbHOE H3JI0KEHHE MaTepuaia B
COOTBETCTBUM C HOBEHIIMMHU JAaHHBIMHU HAayKH, COOOILUTH CIYIIATEISIM OCHOBHOE COJIepKaHUe
npeaMeTa B [IeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JIEKIUM 3aKI0YaloTcs B oOecredeHuu (OpMUPOBAHMS CHCTEMbl 3HAaHHUN 10
yueOHOW JUCHUIUIMHE, B YMEHMM apryMEHTHPOBAaHO HW3JlaraThb HaydHbIM Marepuan, B
(dopmupoBaHUU NPO(ECCHOHANBHOTO KPYro3opa M OOLIEH KyJIbTypbl, B OTPAaXEHUHU €lle He
MOJIYUYMBIIUX OCBEIIEHUS B y4eOHOW JHUTepaType HOBBIX JOCTHKEHHI HAyKH, B ONTUMHU3ALUU
apyrux (GopM opraHuszanuu ydaeOHoro mporecca.

[IpakTnueckue 3aHATUA — SABIAIOTCA (GOPMOM yueOHOW ayaUTOPHOW paboOThI, B paMKax
KOTOPOH (OPMHUPYIOTCS, 3aKPEIUIAIOTCS U MPEACTABISAIOTCS ACMHpPAHTAMU 3HAHUS, YMEHUS U
HaBBIKHM, MHTEIPUPYIOILNE PEe3yJIbTaThl OCBOCHUS KOMIIETEHLMH KakK B JIEKHMOHHOM (opmare,
TaK B Pa3MUYHBIX (OpPMax caMOCTOATENbHON paboThl. K Kakaomy 3aHATHIO MpernoiaBaTeieM
(GopMyIHUpYIOTCS MPAKTUYECKHE 3a/JaHusi, TPEOOBaHMS M METOJMYECKHE PEKOMEHAALUU K HX
BBINOJIHEHUIO, KOTOPBIE MPEJICTABIISAIOTCS B (POHIE OLIEHOYHBIX CPEJICTB YU€OHOM UCIUILITHBI.


https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
http://www.biblioclub.ru/book/54623/
http://www.biblioclub.ru/book/89671/
http://www.biblioclub.ru/book/84880/
http://www.biblioclub.ru/book/39371/
http://www.biblioclub.ru/book/54627/
http://www.biblioclub.ru/book/57402/
http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/

Kontponbs camocrosiTensHOW paOOTHI: A CTYIEHTOB IHEBHOM M 3a04HOM (OpPMBI
0o0y4yeHMs] — TEKYUIMH KOHTPOJb OCYILECTBJIAETCS B COOTBETCTBHE C IPOrpaMMOI 3aHATUMH
(exxeHeNIeNnbHO TSl CTYJCHTOB OYHOW (hOpMBI OOydYEHHS; 1O ceMecTpaMm — JJs CTYICHTOB
3a04HONW (QopMbI O0yUYEHHMSI); MPOMEXKYTOUHBIM KOHTPOJIb IO MTOraM OCBOCHMS JUCLUILIUHbBI
oCymiecTBIsieTCs: B (opMe pPEUTHHTOBOM CHUCTEMBI OIICHOK. Onucanue 3amaHuil st
CaMOCTOSITENIbHOW PabOThl CTYJEHTOB M TpeOOBAaHMH IO MX BBIIOJHEHHIO BBIAAIOTCA
IpenojiaBaTeJieM B COOTBETCTBHM C pa3paboTaHHBIM (DOHIOM OIEHOYHBIX CPEIACTB IO
JUCLUIUINHE aHTUKOPPYILMOHHAS [TOJIUTHKA.

CamocrosarenbHass paboTa CTYJEHTOB IO JAaHHOMY Y4eOHOMY Kypcy Ipeanojaraet
MO3TAITHYIO MOATOTOBKY IO Ka)KIOMY Pa3zielly B paMKax COOTBETCTBYIOLIUX 3alaHUM

IlepBbIif 3Tam CcamMOCTOATENBHOM pPabOTHI CTYACHTOB BKIJIIOYAeT B ce0s THIATEIbHOE
U3Y4YECHHE TEOPETHYECKOr0 MaTepuala Ha OCHOBE JIEKIIMOHHBIX MaTepUalIOB IIpernojasaTels,
PEKOMEHIYEMBIX pAa3[eIOB OCHOBHOM M  JONOJHUTEIBHOW JIMTEPATYPHI, MaTEPHUAIOB
HNEpUOJIMYECKUX  HAYYHBIX  M3/1aHUM, HEOOXOMUMBIX A  OBNAJCHUSA  IMOHATUHHO-
KaTeropuaJibHbIM anmnapaTtoM U (popMHpOBaHUS MPEICTaBICHUNA O KOMILUIEKCE aHAIUTHUYECKOTO
MHCTPYMEHTAPHs, UCIIOJIb3YEMOI'0 KaK B paMKax JaHHOW OTpaciy 3HaHMA, TaK U IyOIUYHON
IIPaKTHKE;

Ha BTOpOM 3Tame Ha ocHOBE C()OPMUPOBAHHBIX 3HAHUN U MPEACTaBICHUIN MO JaHHOMY
paszeny CTYIEHThl BBIIIOJIHAIOT NPAaKTUYECKUE 3aJlaHus, HalEJIeHHble Ha (OPMHUPOBAHUE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommereHuuu. Ha paHHOM »JTame CTyIeHTHI
OCYILIECTBISIIOT CAMOCTOSATENIBHBI NOMCK SMIIMPUYECKUX MATEPUAIOB B paMKaxX KOHKPETHOIO
3aJjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHBIM MaTepuall IO CXeMe, PEKOMEHJI0BaHHOMN
npenojaBareneM,  (QOPMYNHUPYIOT  BBIBOJABI, TOTOBST  TNPAKTHYECKHWE  PEKOMEHJAIUH,
IPE3EeHTAlMOHHbIE MaTepUabl JUIs IyOJIUYHOI0 UX IPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3ajaHuii B paMKaxX CaMOCTOSITENIbHOM paboThl  CTYAEHTOB
bopmynupyroTcs npenojaBareieM B (JOH/IE OLECHOUYHBIX CPEACTB.

B ocBoeHun AMCHMIUIMHBI MHBAIUIAMU M JULAMU C OIPAHWYEHHBIMH BO3MOXHOCTSIMH
30pOBbsi OOJIBIIOEC 3HAYCHHE HWMEET WHIMBHAYyalbHas ydeOHass padora (KOHCYIbTAIMH) —
JIOTIOTHUTEIbHOE Pa3bsICHEHHE yueOHOro MaTepuara.

WupuBuyanbHble KOHCYJIBTAllMM IO MpPEIMETY SBISAIOTCS BaXXHBIM  (aKTOPOM,
CIOCOOCTBYIOLIUM MHJMBUIyadN3allii O0yYEHHs] U YCTAaHOBJIEHNIO BOCIUTATEILHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0YyJaloIUMCs HHBAJIMIOM WM JIMIOM C OrPaHUYEHHBIMHU
BO3MOKHOCTSIMU 3/10POBBSI.

8. lepeuens MHPOPMALMOHHBIX TEXHOJIOTHI{, HCMOJIB3yEeMBbIX MPHU OCYLIECTBICHUH
0o0pa3oBaTeIbHOIO NMpouecca Mo AUCHUIIHHE (MOAYJII0).

8.1 llepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.

Vcnonb3oBanue MyJIbTUMEIMMHBIX IpE3eHTAlMi TMpenojaBareieM B JIEKIIMOHHOM
dopmare u pH MOATOTOBKE 3aIaHUH [UIS MPAKTUYECKUX 3aHATUI CTYICHTaMH, UCTIOIh30BaHNE
WHTEepHET-TEeXHOJIOTHI MU MOATOTOBKE CTYJEHTaMHU BeO-Kpyu3a, OOILIEHHE C IpernoaaBaTesieM
10 3JIEKTPOHHOM MOYTE.

8.2 IlepeyeHb HEOOXOAMMOI0 MPOrPAMMHOI0 00ecneYeHHus .

JIJIst TOATOTOBKH M IEMOHCTPAIIMH MTPE3SHTAIIMOHHBIX MAaTEPUAIOB UCTIONB3YETCS TTAKET
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixomom B HTEpHET.

8.3 llepevyenb HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynprant [Timroc» (http://www.consultant.ru)

2. DnextponHas 6ubnmmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuanbHo-TexHUYeckass 0a3a, HeoOXxoauMasi JJsl  OCYLIEeCTBJICHUS
00pa30BaTeJbLHOI0 NMpoIecca Mo AMCHUIInHe (MO1YJI10)

MatepuaibHO-TeXHUYECKOE 00eCTIedeHIE TUCIIUILTHHBI

N Bun pabor
(MOmymIs1) ¥ OCHAIIEHHOCTh

1. JlekimoHHbIe 3aHATUS | JIGKIMOHHAs ayAuTOpHs, OCHALIEHHAs IPE3CHTAMOHHOU



http://www.consultant.ru/
http://www.elibrary.ru)/

TEXHUKON U COOTBETCTBYIOIINM POrPaMMHBIM
ob0ecrieueHneM

CeMI/IHapCKI/Ie 3aHATHUA

CrenuainHoe IIOMEIICHHUE, OCHAIIIEHHOE
MPE3EHTAlUOHHOMN TEXHUKOU " COOTBETCTBYIOIIUM
MIPOTPaMMHBIM 0OecTieYeHUEM

I'pynnossie Kabuner, ocHameHHbI MeOENbI0 U pa0OYNMHU CTAHIUSIMU
(MHAMBUAYATIbHBIC) ¢ noctynom B MHTEepHET

KOHCYJIbTallU!

Tekymuid  KOHTPOJb, AynuTopus, OCHaIlleHHAas MPE3CHTAlMOHHON TEXHUKON M
IIPOMEKYTOUHAs COOTBETCTBYIOIUM IPOTPAaMMHBIM 00eCIIeUeHUEM

aTTeCcTalus

CamocrosTenbHas Kabuner ans caMoCTOSTENHHONH pabOTHl, OCHAICHHBIH
pabora KOMITBIOTEPHOU TEXHUKOM C BO3MOXKHOCTHIO MOJKIIOYCHHS K

cetu «VHTEpHET», NPOrpaMMON HKPAHHOIO YBEJIWYEHUS H
00€CIEeYEeHHbIH JOCTYIIOM B 3JEKTPOHHYIO HH(OPMAIMOHHO-
00pa30BaTeNbHYIO CPEAy YHUBEPCUTETA.




