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1 Henu u 3212494 M3y4YeHUs1 TUCHMILINHBI (MOYJIs1).

1.1 Ilean ocBOeHUS TUCHUIIUHDI.

LenssMu  OCBOEHUSI TUCHMIUIMHBI  «/lOKyMEHTalmoHHOE OOecreYeHne YIpaBICHUS
ABIIAIOTCS MPUOOPETEHHE CTYICHTaMU TEOPETUYECKHX 3HAHWM B 00JacTU TOKYMEHTAlMOHHOIO
o0ecrieueHHs YOpPaBJIEHUS,  O3HAKOMJIEHME C BHUJAAMU JOKYMEHTOB, MCIOJIb3YEMbIMU B
JIEeATEIbHOCTH OpraHu3aluii M OpraHOB BIJIACTH, IIOJIYYEHHE IPAKTUUYECKHX HABBIKOB IIO
CO3J1aHUI0 U 00pPabOTKE ATUX TOKYMEHTOB.

1.2 3apayu u3y4yeHUs TMCUMILIAHBI:

— cdopmHpoBaTh  YETKOE  MPEACTaBICHHME O  HEOOXOAMMOCTH WU POJHU
JOKYMEHTUPOBAHHUS B JEATEIILHOCTH OPraHOB BJIACTH, IPEANIPUATUN, YUPEKICHUN;

— O3HAaKOMHUTh C OCHOBAaMHU [ICIOMPOU3BOJACTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocygapctBeHHOl Biactu Poccuiickoir @epepauuu, opraHax TOCyJapCTBEHHOM BIIACTH
cyobekToB Poccuiickoit depepannu; opraHax MECTHOTO CaMOYIIPABIICHUS, TOCYJapCTBEHHBIX U
MYHULUIAJIBHBIX OpPraHU3alMAX, NPEANPUATHIX U YUPEKICHHUSIX, MOJIUTHUUECKUX MapTHUSX,
0OLIECTBEHHO-TIOJUTUUYECKUX U HEKOMMEPUYECKUX OpraHU3alMsIX;

— O3HAaKOMHUTh C OCOOCHHOCTSIMH 3allUTBl CIYXeOHOM U KOH(pUACHIHUATHLHOU
uH(popMalnu, o0ecrevyeHnuss OTKPBITOTO JOCTyNa rpakJaH K MHQOpMAlMH B COOTBETCTBUU C
IIOJIOKEHUSMH 3aKOHOIATEIIbCTBA;

— Hay4dThb OPHEHTHUPOBATHCA B CHUTYAIUSAX, TPEOYIOIIUX H3AAHHUSI COOTBETCTBYIOLINX
JIOKYMEHTOB.

1.3 MecTo TUCHMIJIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/IbHOM MPOrpaMMbl

Jucnuniuna «/{lokymeHTannoHHoe o0ecredeHne yupaBlieHUs» OTHOCUTCS K BApHaTUBHON
qacth broka 1 «ducummmuaer (Moaynu)» (B1.B.JIB.08.02) yueOHOro miana mpoduis
«["ocynapcTBeHHasi MOJIOJEXKHAs MOJIUTHKA» OPUEHTUPOBaHA IpPU IMOATOTOBKE OakajlaBpOB Ha
U3y4eHHE TEOPETUYECKUX 3HAHWU B 00JACTH JOKYMEHTAIL[HOHHOI'O OOECIeUYeHHUs YIpaBleHHs,
O3HAKOMJICHHE C BHJAMH JOKYMEHTOB, HCIOJb3YEMBIMU B JEATEIBHOCTH OpraHU3aluil u
OpPraHOB BJIACTH, IIOJIyY€HHE IPAKTUUYECKUX HABBIKOB IO CO3/aHUI0 U 00paboTKe 3TUX
JOKYMEHTOB. JlucuurimHa HaxXOAMTCS B JIOTHYECKOM M COJEPKATEIbHO-METOAUYECKON
B3auMOCBs3M ¢ Apyrumu yactamu OOII u 6a3upyercs Ha 3HAHUAX, MOJYYEHHBIX NPH U3YYCHUU
JUCIIUIUIMH OOLIEHAYYHOI0 U MpOo(eCCHOHATIBHOrO LIMKIIA, TaKuX Kak: «OCHOBBI 3KOHOMUKN,
«MomnoaexxHoe MpenpruHumMareabcTsoy, «Mupopmartuka». Habop Bxoaduux 3HaHUM U yMeHUH,
COCTOSIIUX B MOHUMAaHUM HOPUIUYECKONW CHIIBI JOKYMEHTOB, SKOHOMHYECKHX aCHEKTOB
OpraHu3alii  JIeJONPOU3BOJCTBEHHBIX  CIyX0, cnenuduku OyxraiaTepckod, OT4eTHO-
CTaTHUCTUYECKOM, (PUHAHCOBOW NOKYMEHTAIlMU, POJIM KOMIBIOTEPHBIX TEXHOJOTHIl B paboTte c
JOKYMEHTaMH  oOecreuuBaloT TpeOyemblii  (yHOAMEHT [uid M3Y4YeHHs JTUCLMILUIMHBI
«/lenonponsBoactBo B chepe MojoAekHOW NOAUTUKW». [lomydeHHble B mporecce o0ydeHus
3HaHMUSI MOTYT OBITh UCIOJB30BaHBI MPU M3YUYEHUU TaKUX AUCHUIUIMH, KaK: «MyHUIIUTIAIbHAS
MOJIOJI)KHAsI TMOJUTUKa», «l'ocymapcTBeHHass MOJIOAEKHass MoJuTHKa B  Poccuiickoit
®enepanyn», «IIpaBoBbie OCHOBBI U IPAKTUKU CO3/1aHUS JOCTYITHON CPEIBIY.

1.4 IlepeyeHb MJIAHMPYEMbIX Pe3yJbTATOB O0yYeHHS] MO JUCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBI.

N3yuenune nanHOM yueOHOW NUCIMIUIMHBI HAITPaBJICHO Ha POPMUPOBAHUE Yy 00yUAIOIINXCS
cnenyromux kommerenuuid OITK-1, ITK-4, TIK-11

No Nunexc Conepxanue B pesynbprare uzydeHust yueOHON AUCIIUTUIAHBI
. | KOMIET | KOMIETEHIH (i e€ 00yYaromuecs T0JKHbI
" | eHumnm 4acTH) 3HATh yMeTh BJIA/1ETh
1. OIIK-1 | cnocoGHOCTBIO MHCTUTYILIMOHA | pa3pabaTbiBaTh | HaBBIKAMU
pelmaTh CTaHJApTHBIC | JbHBIE OCHOBBI | CTPYKTYpYy M | aHalM3a u
3aJ1a4M peleHus OLICHUBATh OLICHKHU
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HAayYHBIMHU U

Ne WNHupekc Coneprkanue B pesynbrare nzyueHust yaeOHON AUCHUTIIHHBI
Ly, | KOMUIET | KOMIETeHIHHI (i e€ 00yYaromuecs T0JKHbBI
" | eHuMH 4acTH) 3HATh yMeTh BJIaJ1eTh
npogeccuoOHaTBLHON CTaHIApTHBHIX | 9 ()EeKTUBHOCT | KOHTEHTA u
JeSITeIbHOCTH Ha | 3a/1a4 b s dexTuBHOCT
OCHOBE npodeccuonan | mpoecCUoHan | U peanu3aIuu
WH(POPMAITMOHHOW © | bHOU bHOU peleHui B
oubnuorpaduyeckoil | AEATENBHOCTH | OCSATEIBHOCTH | cdepe
KYJIbTYpPbI c | Ha OCHOBE | Ha OCHOBe | mpodeccruonan
IIPUMEHEHUEM uHpOpMaMOH | UHOOPMAIIMOH | bHOM
nH(OPMALIMOHHO- HOM U | HOM U | ACSTEITbHOCTU
KOMMYHHUKAIIMOHHBIX | OuOnmorpaduu | Oubnuorpaduu | Ha OCHOBE
TEXHOJOTMH M C | €CKOH €CKOit nHpopMaIoH
Y4eTOM OCHOBHBIX | KYJIbTYpPBI C | KyJIbTYpBI c | HOM "
TpeboBaHUM MPUMEHEHHUEM | MPUMEHEHHEM | Oubmumorpadud
MH(POPMAIIMOHHOM uHpOpMaMoOH | HHQOPMAIIMOH | €CKOi
0€30MacHOCTH HO- HO- KYJIBTYpPbI c
KOMMYHHKAI | KOMMYHHUKAIMO | MPUMEHEHUEM
OHHBIX HHBIX uH(pOpPMaIMOH
TEXHOJIOTUM M | TEXHOJIOTHH U C | HO-
c YUETOM | YYETOM KOMMYHHUKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHUit TpeboBaHMit TEXHOJIOTHI U C
uHPOpMAMOH | UHQOPMAIIOH | y4ETOM
HOU HOM OCHOBHBIX
6e3omacHOCTH | O€30MacHOCTH | TpeOoBaHMi
B pa3iIMuHbIX | UH(POpPMAIIMOH
chepax KU3HU | HOU
o01ecTsa 6€3011aCHOCTH
2 [1K-4 CIIOCOOHOCTBIO OcHoBHbIE opopMIISITH U | HaBbIKAMU U
oopmIATH U PEKBU3UTHI NpPEACTaBIATh | CIIOCOOHOCTSIMU
MIPECTABIIATh oopMIIeHHS U | pe3yTbTATHI oopmnenus u
pe3yibTaThl HAYYHO- NPEJCTAaBICHUS | HAYYHO- IpeCTaBICHUs
MIPUKJIATHON pe3yJIbTaToB MIPUKJIATHON pe3yJIbTaThl
JesTeNbHOCTH 1O Hay4YHO- NeSTeIbHOCTH | HAy4YHO-
MOJIOZIEKHOU MPUKIATHON o MPUKIATHON
TeMaTHKe B JESITeIbHOCTH | MOJIOJICKHOM JeSITeTbHOCTH
COOTBETCTBHH C o TEMaTHKe B | IO
POCCHICKMMHU U MOJIOJICKHOM COOTBETCTBHUH C | MOJIOJIEKHON
MEXTyHAPOTHBIMH TEMaTHKE B POCCUICKMIMH H | TEMAaTHKE B
HOPMAaTHUBHBIMHU COOTBETCTBUHU | MEXAYHAPOIH | COOTBETCTBUHU C
JTOKYMEHTaMH H c BIMU POCCUICKIMH H
CTaHJapTaMH, POCCHMCKMMH | HOPMAaTUBHBIM | MEXIYHApOIH
HayYHBIMH U " u BIMH
CreUaIbHBIMU MEXIYHApOAH | JOKYMEHTaMH | HOPMAaTHBHBIM
TpeOOBAHUSIMU K BIMHU U CTaHJApTaMH, | U
Mpe3eHTaIH HOPMAaTUBHBIM | HAYYHBIMH U | JOKyMEHTaMU
u CHelHalbHBIMU | U CTaHJapTaMu,
JOKyMEHTaMHU | TpeOOBaHUSIMU | HAYYHBIMH U
u K MPEe3eHTal | CrielralbHbIMU
CTaHJapTaMH, TpeOOBaHUSAMHU

K IPE3CHTAllu N




Ne WNHupekc Coneprkanue B pesynbrare nzyueHust yaeOHON AUCHUTIIHHBI
Ly, | KOMUIET | KOMIETeHIHHI (nmm eé 00yYaromuecs T0JKHbBI
CHIINU YacTH) 3HATh yMeTh BJIa/IeTh
CIEIUATbHBIMU
TpeOOBaHUSIMHU
K MIPE3EHTAIN
3 [1K-11 | BnajeHueM HaBBIKAMU | OCHOBHBIC TOTOBUTh HaBBIKAMU
COCTaBJICHUS TpeOoBaHuA K | HHPOPMALIMIO | aHAIM3a u
WH(POPMAIIMOHHBIX COCTABJICHUIO | JUTSI BKJTFOUCHHUS | OI[CHKH
0030pOoB 10 uH(OpPMALIUOH | B KOHTCHTA
UCCIIeTyeMOM HBIX 0030pOB UHPOPMALIMOH | HHPOPMALIMOH
npobiieme 1o HBI 0030p 1O | HBIX  0030pOB
nccieyeMon uccieyeMon 1o
TEMaTHUKe npoOieme ucciaeayeMon
npoOseme

2. CTpyKTypa M coaep:KaHue THUCHUILINHBI.

2.1 PacnipeaesieHne TPY10€MKOCTH AUCUMILIMHBI IO BUAaM padoT.

O6mass TpynoéMKOCTh AUCHMIUIUHBI CcOCTaBisieT 6 3ad.en. (216 yacos),
pacrpenenenue 1mo BiujiaM padboT MpeIcTaBlIeHo B Tabuie
(052 cmyoenmos 3DQ0).
Bun yae6HO# paboThI Bcero Kypc
4acoB (dacer)
4

KonTakTHasi paboTa, B TOM 4ncJie:
AyIuTOpHBIE 3aHATHS (BCEro): 14 14
3aHTHS JTEKIIMOHHOTO THIIA 8 8 - - -
JlaboparopHsble 3aHATHS - - - - -
3aHsTus CEMUHAPCKOI0 THIIA (ceMuHapsl, 6 6 i i i
NPAKTHYCCKHE 3aHSTHS)
HNnas koHTaKkTHaAs padoTa:
KonTpons camocrositensaoi padotsl (KCP) - -
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesbHasi padoTa, B TOM YHCJIE: 198 198
Kypcogas pabora - - - - -
[TpopaboTka yuyebHOro (TeOpeTUYECKOro) MaTepuana 50 50 - - -
BeImonmHeHe WHIWBUIYaTbHBIX 3aaHUi (IIOJTOTOBKA 50 50 i i i
COOOIIeHUH, Tpe3eHTaIHil)
Pedepar 50 50 - - -
ITonroroBKa K TeKyIeMy KOHTPOJIIO 48 48 - - -
KonTpoas:
IToaroToBKa K 3K3aMeHy 3,8 3,8
Oo6masi Tpya10eMKOCTh yac. 216 216 - - -

B TOM YHCJIe KOHTaKTHAs | 4 42 |142

padora

3a4. eJ 6 6

nx




2.2 CTpyKTypa AMCUMILIMHbI:

Pacnpenencenue BuoB yueOHOW pabOThI M KX TPYJOEMKOCTH IO pa3jiesiaM JUCIUTUIAHBL.
Pasnenbr (TeMbl) TUCHMIUIMHBI, H3ydaeMbie Ha 4 Kypce (ceccust 2, ceccus 3) (3aounasn

popma)
KonuuecTBo yacoB
AynautopHas preayzur
Ne HaunmeHoBaHue pazzenos (TeM) OpHas
Bcero pabota
pabora
J 113 JIP CPC
1 2 3 3) 6 7
1 Beenenne B aucuumiuHy — «JlOKyMEHTalMOHHOE 14 14
o0ecrieyeHre yrnpaBIeHHs»
2 3akoHOJaTeabHass M HOPMAaTHBHO-METOJUYECKast 16 14
OCHOBA JIEJIONIPOU3BOJICTBA
3 JIOKyMEHTBI: Ki1accupuKaius, CTpyKTypa, TpeOOBaHUs 16 5 14
K 0OPMIICHHIO.
4 OdopmiieHre opraHu3allMOHHO-PACIOPSIUTENBHON U 16 14
WH(POPMAIIMOHHO-CIIPABOYHOHN TOKYMEHTAIINH.
5 OdopmiieHre JOKYMEHTAIUH 110 JUYHOMY COCTaBy 14 14
6 Odopmienne koppecrionaeHInu. CTPyKTypa J1€I0BBIX 16 2 14
TTHUCEM.
7 Odopmienre JoroBOpHOM JOKYMEHTAIUH. 16 14
8 Tunossle 1 yHUPUIIMPOBaHHBIE (HOPMBI TOKYyMEHTOB. | 14 14
9 Opranuzanus paboTel ¢  KOH(UAECHIUAIBHBIMU 14 14
JOKYMEHTaMHU
10 |Dopmsbl perucTpalnvy JOKYMEHTOB 16 2 14
11  |Opranuzanus npuema rpaxiat 16 14
12 |ABTOMaTH3aIus AEIONPOU3BOICTBA 14 14
13 |Ilopsnmok nepenauu Jen B apXuB 14 14
14  |DneKkTpoHHOE MPABUTEIHCTBO 16 16
15 |UKP 0,2
16  |Kommpons 3,8
Hmoezo no oucyuniune: 216 6 198
2.3 Coaepxxanue pa3aeioB JMCHUIIHHBI:
2.3.1 3aHATHSA JTEKIMOHHOI0 THIIA.
Ne HanmenoBanue Conepranme paszena dopma TEKYIIEro
paznena KOHTPOJISI
1 2 3 4
1. |Bsenenue B [Tpenmer, copeprkanue, 3a1a4u Kypca. VYuactue B
JUCLUIUIUHY Wcrounvkn, nureparypa. [loHATHHHBIN MHTEPAKTUBHBIX
«Jlokymenranmonnoe |anmnapat. [Tonarue o nokymente. ['enesuc u dopmax
o0ecrnieuyeHue pa3BUTHE OHATHUS «TOKYMEHT. ayJAUTOPHOU
yTIpaBJICHUS» XapakTepHuCcTHKa, CBOMCTBA, MPU3HAKHY, paboThI

(GYHKIIMHM TOKYMEHTa KaK CHCTEMHOTO OOBEKTa.
Metoabl ¥ cIOCOOBI JOKYMEHTHPOBAHHUS.
dopma MaTepUaIbHOTO HOCUTEII.

[TonsiTre, MeTO, CIOCO0, CPEACTBO
nokymeHTupoBanus. [Ipouecc coznanus
JIOKYMEHTA.




[Tonsitne noxkymeHTHOM KoMmmyHuKkaruu (1K),
KOMMYHHKAHT U perumnueHT. opmansHbie 1
He(opManbHbIE KOMMYHHKAIIUUA. MaccoBbie
KOMMYHHKAIIUH: TI€YaTh, PAJHO0, TCICBUICHHE,
KHHO, 3BYKO- U Bujeo3anuck, INTERNET.
ABTOMaTH3aIUs JOKYMEHTAIIMOHHOM
JIeATETLHOCTH TIPOTPAMMHBIC KOMILICKCHI:
«enoy, «3omymkay u ap.

3aKkoHOATENbHAA U |3aKOHOAATEIbHOE PETYIUPOBAHUE [ToaroroBka
HOPMaTUBHO- nenonpousBoacTsa. HopmarusHo- MHUBUAYAIBHOT
METOAMYECKasi OCHOBA [METOAMYECKOE PEryJIUpPOBaHUE 0 3a/1aHMUsl.
JIeTIOTIPOU3BOJICTBA | IeNIONpou3BoACTBa. JIokanbHbie HOpMaTuBHBEIE |Pedepar Ha Temy
JIOKYMEHTBI OPTaHU3aLUN. «HopmatuBHO-
METOJINYECKOE
peryaupoBaHue
JIEJIOIPOU3BOJICT
B
JlOKyMeHTHI: [TonsiTre 0 KnaccuuKayu TOKyMEHTOB. NunuBunyansHoe
KJaccupuKanus, CoOoTHOIIEHHE BUI0BOM U TUIIOJIOTMYECKOM 3a/laHue
CTPYKTYpa, KJIaccu(pUKAIUN TOKYMEHTOB. [ToaroroBka
TpeOoBaHUs K Bubl JOKyMEHTOB: OPraHU3alUOHHEIE, OnmaHka
0hOopMIIEHUIO pacropsAuTenbHbIe, THPOPMAITHOHHO- JIOKYMEHTOB:
cipaBoyHble. Tunonornueckas kiaccupuKanus. BUIbl OJaHKOB U
OO01as XapaKTepUCTHKA CTPYKTYPBHI. MOPSAIOK
BHyTpeHHsI4 U BHEIIHSIS CTPYKTYpa IOKYMEHTA. [pacioJIOKEHUs
PekBU3UTHI JOKYMEHTA: pEKBU3UTHI-OCHOBAHHUS, [PEKBU3UTOB B
PEKBU3UTHI-MIPU3HAKU, PEKBU3UTHI 0opMIIeHHs |O1aHKe (YIJIOBOE
COBPEMEHHBIX yNPaBICHUECKUX JTOKYMEHTOB.  |U [IEHTPOBAHHOE)
YHubukanus u cTanaapTU3aIus J0KyMEHTOB.
®opmyssp. branku JOKyMEHTOB: BUIbI
OJIAaHKOB U TOPSIJIOK PACIOJIOKEHUS PEKBU3UTOB
B OJiaHKe (YIJIOBOE U LIEHTPOBAHHOE),
UCIOJIb30BaHUE OJIAHKOB C H300pakeHUEM
roCyJapCTBEHHOTO Tepba u repba cyonekTa
beneparum.
TpebGoBaHUs K COCTaBICHHIO U 0(OPMIICHHUIO
JOKyMeHTOB. PopmaTtbl OyMaxHbBIX
JTOKyMeHTOB. TpeboBaHUs K TEKCTY
JIOKYMEHTOB. TpeOoBaHuUs K U3rOTOBJICHHUIO
JIOKYMEHTOB.
Odopmiienue ITonsiTve opranu3anuoHHas, pacropsaauTensHas ([lonroroska
OpraHU3aIMOHHO- 1 nH()OPMAITMOHHO-CIIPABOYHAS JOKYMEHTAITHS. [COOOIEHU I
pacniopsautenbHol U |Opranu3anoHHble JOKyMeHTHL: [lonoxenue. |«OpraHu3annoHH
MH(OPMaLMOHHO- Vera. MHCcTpyKnns. KonnekTuBHBIN JOTOBOD H |as,
CIIPaBOYHOM ap. pacrnopsAuTENbH
JIOKYMEHTaIuu PacniopsimuTenbHble TOKYMEHTHI: IIPUKa3, ast U
pacrnopsbKeHHE, PEeLEHHE. MH(POPMALIMOHHO
HNudopmaninoHHO-ClIpaBOYHas TOKYMEHTALUA: |-CIPaBOYHAs
[Iporokon. Axr. JloknanHas 3anucka. TOKYMEHTALUs»

OOpsicuutenbHas 3anucka. CripaBku. [Tucemo.
TenerpamMa (teneraiinorpamma). Tenexc.
Tenedonorpamma. Tenedaxce (dhakc) u ap.




Odopmnenue
AOKYMCHTAIUU I1O
JUYHOMY COCTaBY

KanpoBas nokymeHTanus, 10KyMEeHTUPOBaHHE
JBIDKEHUS KaapoB. Pe3tome. 3asBienue.
Amnxkera. TpynoBoit koutpakT. [Ipukas o
npreMe/yBoJIbHeHUU. TpyoBast KHUKKA.

PaboTa B MabIx
rpymmax
«ITonroTroBka
JIOKYMEHTOB /ISt

JInunoe neno. JInnesoi cyuer. npuema Ha
paboty»

6. | Odbopmnenue TpeboBaHMs MEXKITYHAPOIHBIX CTAaHIAPTOB K |MHAMBHIYyanbHOE
KOPPECHOHJICHIIMH.  (0(OPMIICHUIO KOPPECTIOHACHIINHU 110 3amanne «CocraB
CtpyKTypa Jel0BbIX |BHEIIHEAKOHOMUYECKOU AesTeNbHOCTU. COCTaB [pEKBU3UTOB
MMCceM PEKBU3UTOB MMChMa U TPEOOBAHUS K UX McbMa u

odopmiiernto. CTpyKTypa JIeIOBBIX MTHUCEM. TpeOOBaHUSI K UX
Ocob6enHocTr 0hOpMIICHHS JIETTOBOI 0(OPMIICHUIO.
KOPPECHOH/ICHIIUH B aHIJIOA3BIYHBIX CTpaHaX.

Odopmienne KOppecroHACHIINYA Ha HEMEIIKOM

s3eike. CTpykTypa hopmyssapa, coctaB

PEKBU3UTOB.

7. | Odopmiuenue JloroBop — ero BHIbI, CTPYKTYpa, MOPSA0K VYyacTtue B
JIOTOBOPHOU 0(OpMIICHUS U TIOJITUCAHUS CTOPOHAMH. IPyINIIOBOM
JOKYMEHTAIIUU pabote

«IToxroroBka
IpaXx/1aHCKO-
MIPaBOBOT'O
JI0OrOBOpa U €ro
MIONIUCAHUE.

8. | TumoBbie u Tunosbsle GOpMBI JOKYMEHTOB, UCIIOJIb3yeMble |(BbInoaHeHNEe
YHU(DUIUPOBAHHBIE  |B AEATEIBLHOCTH OpraHU3aLU. WHJUBU1yaJIbHBI
(GOpMBbI TOKYMEHTOB | YHUPUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIMH. |X 3a/laHUui

YHu}UKanus 10KyMEHTOB.

9. | Opranusamus KonduaennuanbHoe 1e10TTPOU3BOICTBO [ToaroroBka
paboThI ¢ 3anMTa KOH(pUIECHINATbHON HH(pOpMAIHH. WHIUBU1yaJIbHOT
KoH(uaeHIManbHbIMU | [ToHsTHE KOHDUIeHITnAIbHOE 0 3aJlaHusl.
JIOKyMEHTaMU JIEJIONPOU3BOJCTBO IPUEMBI, METOBI Pedepar Ha Temy

00paboTku nokymMeHTOoB. UHpOopManoHHo- «Kondunenmuman

aHanmuTHUYecKas paboTta. 3amura HHGOpMaIul. (bHOE
JIeJIONPOU3BOJICT
BO 3almTa
KOH(pHUACHITNATHH
oif ”HPpOpMALTUU

10. | ®opwmer peructparu |[lonsiTre peructpanuu f0KyMeHToB. ®opMbl | BeimonmHeHHe
JIOKyMEHTOB pETUCTpALIMU JOKYMEHTOB. WHUBUTyaJIbHbBI

ABTOMaTH3UPOBAHHBIE CUCTEMBI PETUCTPALIMU  [X 33JaHUN
JIOKYMEHTOB.

11. | Opranuzanus [IpyHIMIIBI  OpraHM3anMu JUYHOrOo mpuema |BelmonHeHue

preMa rpaxaaH rpaXxaaH C oOpameHussMd. Perucrparus [MHIUBUIYaIbHbI
JOKYMEHTOB TI0 THCHbMEHHBIM OOpalIeHUsM (X 3aJaHUN
rpaxzaad. OCHOBHBIE 3aJayd  CIPAaBOYHO-
WH()OPMAITMOHHOM CITY>KOBI OpraHU3aIHH.

12. | ABromaruzanus [TonsTne aBTOMaTU3UpOBaHHbIX cucTeM. PoiHOK |[Ioaroroska
JIETIONPOU3BOJICTBA  |aBTOMATU3UPOBAHHBIX CUCTEM VWHJIUBUIyaJIbHOT

nenonpousBoAcTBa. CpaBHUTEIBHBIN aHAIN3 |0 3aJ1aHusl.

OYMa)KHOTO 1 DJICKTPOHHOTO

Pedepar nHa Temy




JIOKYMEHTO000POTA. «CpaBHUTEIBHBIN
aHaJIn3
OYMa)KHOTO u
AJIEKTPOHHOTO
JOKYMEHT0000pO
Ta»
13. | Iopspok nepepaun  |OCHOBHBIE IIPU3HAKU IpyNIyupoBKHU |Beinonnenne
JIeJl B apXUB JIOKYMEHTOB B sien1a. PopMUpoBaHUE JEII. MHIUBUAYaJIbHbI
OKcneprusa LIEHHOCTHU JIOKYMEHTOB. (X 3aJaHUN
ITonroroBka MCIONHEHHBIX JIOKYMEHTOB K
apXuBHOMY XpaHeHM1o. Ilepenava nen B apxus.
[Tomemienue BEJJOMCTBEHHOT'O apxuBa
opranuzanuu. MartepuajipHO-TeXHUYECKas 0a3a
apXUBOB. XpaHeHue JIOKYMEHTOB B
3JIEKTPOHHOH (opMme.
14. | DnexrponHOE [TonsiTue «2neKTpoHHOE IPaBUTENLCTBOY: ero ([loxroroska
IIPABUTEIILCTBO 3HAYEHUE, IPUHLMIIBI [IOCTPOCHUS U cooOm1eHni
BHelpeHus. VIHTerpupoBaHHoOeE IeKTpoHHOE [« HTerpupoBaHH
npaBuTenscTBO Poccuu. Opranusanus 0€ DJIEKTPOHHOE
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO [IPaBUTEIBCTBO
JIOKYMEHTO000pOTa MEX/ly OpraHaMu Poccun»
roCyJ1IapCTBEHHOM BiIacTH Poccuiickoin
Odeneparuu
3.2 3aHATHS CEMHUHAPCKOIO THIIA.
dopma
Hanmenosanue .
TemaTuka MpakTUYECKUX 3aHATUN (CEMHUHAPOB) TEKYIIETO
pasnena (Tembl)
KOHTPOJISI
2 3 4
1. |BBenenue B ITpenmer, conepxanue, 3a1auu Kypca. MicTouHukH, |HamucaHue
TUCHUILTUHY autepatypa. [lonstuitnelii annapar. [lousarue o pedepara (P)
«/lokyMeHTallMOHHOE |[HOKyMeHTe. ['eHe3uc 1 pa3BUTHE OHSTHS
oOecrnieueHue «ITOKYMEHT». XapaKTepUCTHKA, CBOMCTBA,
YIIPaBICHUS» NPU3HAKY, GYHKLIUHU TOKYMEHTA KaK CHCTEMHOTO
o0BeKTa.
Mertoab! 1 criocoObl JOKyMeHTHpoBaHus. Dopma
MaTepuaIbHOTO HOCUTEIIS.
[TonsiTHE, MeTOA, CIOCOO, CPENICTBO
JIokyMeHTupoBanus. [Iporecc coznanus
JIOKyMEHTA.
[Tonsitue nokymeHnTHoOM koMmmyHukauu (1K),
KOMMYHHKAHT U perunueHT. dopmanpHele n
HedopMaIbHble KOMMYHHKAIMKU. MaccoBbie
KOMMYHHMKAIUH: 11€4aTh, paano, TEJIEBUICHHE,
KWHO, 3ByKO- 1 Buaeo3anuck, INTERNET.
ABTOMaTH3a1Us JOKYMEHTAIIMOHHON €ATEIBHOCTH
IIPOrpaMMHBIE KOMIUIEKCHI: «Jlen0», «30mynka» u
ap.
2. |3akoHOAaTenbHasd U |3aKOHOJATEIbHOE PEryINpOBaHHE HaIlMCaHHe
HOPMAaTUBHO- nenornpousBojcTBa. HopmatuBHo-MeToanyeckoe  |pedepata (P)
METOIMYECKAsi OCHOBA |pETYJINPOBAHNE NECIONPOU3BOACTBA. JIOKaIbHBIE




JICIIONIPOU3BOICTBA

HOPMATUBHBIC TOKYMCHTBI OpraHU3alln.

JIOKyMEHTBI:
Kiaccudukanmys,
CTPYKTYpa,
TpeOOBaHUS K

0 OpMIICHHUIO.

[TonsiTre o knaccudukayu TOKyMEHTOB.
CoOOTHOIIIEHHE BUIOBOW U TUIOJIOTMYECKOU
KJIaccu(pUKauu JOKYMEHTOB.

Buapl 1OKyMEHTOB: OpraHU3allHOHHBIE,
pacnopsAuTeIbHbIe, THPOPMAITIOHHO-CIIPABOYHEIE.
Tunonoruveckas knaccudukarus.

OO0mmas XxapakTepuCcTHKa CTPYKTYpbl. BHyTpeHHSS 1
BHEUIHSS CTPYKTYpa TOKyMEHTA.

PexBU3UTHI TOKYyMEHTA: PEKBU3UTHI-OCHOBAHUS,
PEKBU3UTHI-MIPU3HAKHU, PEKBU3UTHI OPOpMIICHUS
COBPEMEHHBIX YIPABJICHUYECKUX JIOKYMEHTOB.
YHubukanus u cTaniapTu3alus 10KyMEHTOB.
®opmyisip. briaHku TOKYMEHTOB: BUIbI OJIAHKOB U
MOPSAIOK PACIONIOKEHUS PEKBU3UTOB B OJlaHKE
(YrJI0BO€ M IIEHTPOBAHHOE ), UCIIOJIb30BAHNE
O5aHKOB ¢ M300pakeHNEM TOCyJapCTBEHHOTO repba
u repba cyonbekTa deaeparuu.

TpebGoBaHus K COCTaBICHHUIO U O(OPMIICHHUIO
nokymMeHTOB. DopmaThel OyMaXKHBIX JOKYMEHTOB.
TpebGoBaHus K TEKCTY JOKYMEHTOB. TpeboBaHus K
W3TOTOBJICHUIO JJOKYMEHTOB.

odopmiieHHe
3aJ[aHHBIX
JIOKYMEHTOB

Odopmnenue
OpraHU3alOHHO-
pacnopsiANTENIbHON 1
MH(}OPMALIMOHHO-
CIIPaBOYHOM
JOKYMEHTAI1H.

[TonsiTve opraHu3alMOHHAs, PACIIOPAIUTENbHAS U
MH(OPMaLIMOHHO-CIIPABOYHAS TOKYMEHTaLUS.
Opranuzannonssie 1oKyMeHTsI: [lonoxxeHne.
Veras. MHCcTpyKknus. KonekTuBHBINA JOTOBOD U JIp.
PacniopsiauTenbHbIE TOKYMEHTHI: IIPUKa3s,
pacropsiKeHue, peleHue.
WHpopMannoHHO-CIIpaBOYHas JOKYMEHTAIIHSL:
IIporokon. Axkr. JloknanHas 3anucka.
OO0mbsacHuTenbHas 3anucka. Crnpasku. [InceMo.
TenerpamMma (teneraiinorpamma). Tenexkc.
Teneponorpamma. Tenedakc (paxc) u ap.

odopmiieHHE
3aJIaHHBIX
JIOKYMEHTOB

Odopmienue
JOKYMEHTAIUH 110
JMYHOMY COCTaBY.

KanpoBas nokymenTanus, JOKyMEHTUPOBAHHE
JIBIKEHMS KaapoB. Pestome. 3asBineHue. AHKeTa.
Tpynosoii koHTpakT. [Iprukas o
npueme/yBosibHeHUH. TpynoBas kHuxkKa. JInuHoe
neio. JIunesoit cuer.

odopmiieHre
3a/laHHBIX
JIOKYMEHTOB

Odopmienue
KOPPECIIOHICHIIUH.
CtpyKTypa JenoBbIX
MHCEM.

TpeboBaHMs MEXITYHAPOIHBIX CTAHJIAPTOB K
0hOpPMIIEHUIO KOPPECTIOHACHITIH TIO
BHEIIIHEAKOHOMHUECKOH AeaTenbHocT. CocTaB
PEKBU3UTOB MTUChMA U TPEOOBAHHS K UX
odopmiennro. CTpyKTypa JeOBBIX ITHUCEM.
Ocob6enHoct 0hOpPMIICHHS IETTOBOI
KOPPECIIOH/ICHIIMY B aHTJIOS3bIYHBIX CTPaHaX.
OdopmieHune KoppecroHACHITNN Ha (GpaHITy3CKOM
s3bike. OopmieHrne KOppeCcOHCHIINU Ha
HeMeIKoM s3bike. CTpyKTypa dpopMmyisipa, COCTaB
PEKBU3UTOB.

oopmienue
3aTaHHBIX
JOKYMEHTOB

Odopmnenue
JIOTOBOPHOU
JOKYMEHTAIUH.

JloroBop — ero BUibl, CTPYKTYpa, MOPSAOK
0(OPMIICHHUS U TIOJITUCAHUS CTOPOHAMH.

odopmiieHre
3aJIaHHBIX
JIOKYMEHTOB




8. |TumoBbie 1 Tumnosbie GOpMBI JOKYMEHTOB, UCIIOJIb3YEMBIC B TectupoBanue
YHU(UIIUPOBAHHbBIE  |IESATEIBHOCTH opranu3anuil. Yauduuuposanusie |(T)
(OpMBI TOKYMEHTOB. |CUCTEMBI IOKYMEHTAUU. Y HU(PUKALUS
JIOKYMEHTOB.
9. |Opranuzauus padots! [KoHbuaeHIManbsHOE IEIONPOU3BOJICTBO 3alIUTa  |HAIKMCAHUE
C KoHuIeHIaTbHON nHpopMmaru. [lonsTre pedepata (P)
KOH(UIEHIIMATbHBIMY KOH(QUICHIIMATBHOE JIEIOIPOU3BOJICTBO IIPUEMBI,
JIOKYyMEHTaMH. METOJIbI 00PaOOTKH JOKYMEHTOB.
HudopmaninonHo-aHauTH4YecKas pabora. 3ammura
uHpOpMaLnu.
10.|Dopwmsl peructpauuu ([lonstue peructpanuu J0KyMeHTOB. DOpMBI odopmiieHue
JIOKYMEHTOB pErucTpaluy JOKYMEHTOB. ABTOMaTU3UPOBAHHBIE |)KYPHAJIOB
CHUCTEMBI PETUCTPAIIUU JOKYMEHTOB. perucTpanmm,
11.|Opranu3zanus nprema |[[pyHIMIIBI ~ OpraHM3alUMy  JUYHOTO  Ipuema [opopmieHue
rpaKJaH IpaKJIaH c oOpalleHUsIMHU. Perucrpanus |3agaHHbIx
JOKYMEHTOB 110  INHUCBMEHHBIM  OOpAIlEHUSIM [JOKYMEHTOB
IpaX</1aH. OcCHOBHBIE  3aJaud  CIPABOYHO-
MH(OPMALIMOHHOM CIIy>KObl OpraHu3aluu.
12.|ABTOoMaTu3anus [lonsiTHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBINIOJIHEHHE
JEJIONPOU3BOJICTBA  (aBTOMAaTU3UMPOBAHHBIX CUCTEM JICJIONPOU3BOACTBA. [3alaHUM HA
CpaBHUTENbHBIN aHATTN3 OYMaXHOTO U KOMIIBIOTEPE,
AJIEKTPOHHOI'O JOKYMEHTO000pOTA. pedepat
13.|Ilopsinok nepenaun  |(OCHOBHBIE MPHU3HAKU TPYHIUPOBKHU JOKYMEHTOB B |0(OpMIICHHE
JIeJ1 B ApXUB nena. DopMupOBaHUE €. 3a/laHHBIX /1€ U
DKclepTH3a LIEHHOCTH JOKyMEHTOB. IloAroToBka |[1OKyMEHTOB,
UCIIOJIHEHHBIX ~ JOKYMEHTOB K  apXHMBHOMY |TECTHPOBAHME
xpanenuto. Ilepenaua nen B apxuB. [lomemenue |(T)
BEJJOMCTBEHHOT'O apxuBa OpraHH3aIiH.
MarepunanbHO-TEXHUYECKAS 6aza apXUBOB.
XpaHeHHe JOKYMEHTOB B 3JIEKTPOHHOHN (opMe.
14.|9nexTpoHHOE [TonsiTHE «DNEKTPOHHOE IPABUTEIBCTBOY: €TI0 TECTUPOBAHUE
MIPaBUTEIBCTBO 3HaYeHHE, IPUHIMIIBI TOCTPOEHUS U BHEIPEHMUSL. ()
HHTErpupOoBaHHOE 3IEKTPOHHOE ITPABUTEIBCTBO
Poccun. Opranuzanys MeXBe10MCTBEHHOTO
AJIEKTPOHHOI'0 IOKYMEHTO000pOTa MEXKIY
OpraHamu rocyJ1apCTBEHHOM BiIacTH Poccuiickoin
Denepanuu

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB) — He NPeyCMOTpPeHa
2.4 IlepeyeHb yueOHO-METOAUYECKOT0 O0ecneyeHHus AJIA CAMOCTOSATEILHON padoThI
o0y4aromuxcs Mo JMCHUIIHHE (MOYJII0)

[TepedyeHn yueOHO-METOIUYECKOTO 00ECTICUSHUS TUCIIUTLTAHBI

WHIWBUIYAJIbHBIX

Ne Bun CPC IO BBINOJIHEHUIO CAaMOCTOSITENbHOM paboThI

1 2 3

1 [IIpopaboTka Metoauueckie yka3zaHus MO OpraHU3alMd CaMOCTOSITENbHOM
TEOPETUYECKOT O paboThl CTYAGHTOB IO HampaBieHuio mnoarotoBku 39.03.03
Marepuana (moaroroBka|Opranuzamusi padoTel ¢ Mojoaexkbio (mpotokon Ne 10 or
K npo6iemubimM|10.04.18)
CeMHUHapam)

2 |I[loxroroska Mertoauueckue yKa3aHUs MO OpraHu3alid CaMOCTOATEIIbHOM

paboThl CTYIACHTOB IO HamparieHuio noarotoBku 39.03.03




3aJaHui

Opraamzanust paboTel ¢ Monoaexkbi0 (mpoTokos Ne 10 or
10.04.18)

Yyactue B pa3palboTke U
peaM3alMy IpyNIoBOro
HCCIIEIOBATEIBCKOTO
IIPOEKTa

Mertoanyeckre yKa3aHUsi [0 OPraHU3allMM CaMOCTOSTEILHOU
paboThl CTYJEHTOB MO HampaBieHuio mnoarotoBku 39.03.03

Opraamzanus paboTel ¢ Mosoaexbio (mpoTokos Ne 10 or
10.04.18)

VY4eOHO-METOANYECKUE

MaTepuasil Ul CaMOCTOSITENILHOW PaboThl OOydaromuxcs U3

YHCIIa MHBAJIHU/IOB U JIMI C OTPAaHUYEHHBIMU BO3MOXKHOCTAMHU 3710poBbs (OB3) mpenocrasistorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(OPMAITIH:

JInst UL ¢ HapyIIeHUSIMH 3PSHUS:

— B [1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (hopMe DIEKTPOHHOTO IOKYMEHTA,

JIist L ¢ HapyIeHUsAMHU CIIyXa:

— B IIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.
Jlist a1 ¢ HapyIeHUsIMU OTIOPHO-/IBUTATEIBHOTO amapaTra:

— B mieyaTHOU hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA,
JlaHHBIN TepeueHb MOXET OBITh KOHKPETHU3UPOBAH B 3aBUCHUMOCTH OT KOHTHHTCHTA
oOyJaromuxcs.

3. O0pa3oBaTe/ibHbIC TEXHOJIOTHH.

B npenoxaBanum xkypca

HCIIOJIB3YIOTCSA COBPECMCHHBIC 06pa3OBaT€JII)HI)Ie TCXHOJIOTHH

- MyJbTUMEIUIHbIE JEKIMH C 3JIEMEHTaMH JUCKYCCHH;

- UH(pOpMaLIMOHHO-KOMMYHHUKATUBHBIE TEXHOJIOTHH;

- HCCIIeIOBATENLCKUE METO/IbI B 00yUEHHH;

- npo0seMHOe 00yUyeHue.

B ydeOGHOM mporiecce UCIONB3YIOTCS aKTUBHBIE U MHTEPAKTHBHbIE (OPMBI IPOBEIACHUS

3aHATHIA.
Komngectso
JacoB
Ne HaumenoBanue paseinos (Tem) Viirep.
Bcero qach!
1 2 3 4
1 Beenenne B gucrumummHy  «JlokymeHTanimoHHoe —oOecrieueHue
yIPaBICHUS»
5 3akoHOMaTeIbHAS " HOPMaTHBHO-METOIUECKAs OCHOBA|
JIeJIOTIPOU3BOICTBA
3 JlokyMeHThl:  KiaccupuKkanus,  CTPyKTypa, TpeOOBaHUA K 2
0()OpMIICHHUIO.
4 Odopmiienne OpraHU3aIMOHHO-PACTIOPSAUTEITHHOMI o, 5
MH(OPMAIIMOHHO-CIIPABOYHOM TOKYMEHTALIUH.
5 OdopmiieHre TOKYMEHTAIUH 110 JUYHOMY COCTaBY
6 Odopmienne koppecrionaeHIIMHA. CTPYKTYpa AETOBBIX MTUCEM. 2
7 OdopmiieHre T0roBOPHON TOKYMEHTAIIUH.
8 Tunossie n yaudunrpoBanupie (GOPMBbI JOKYMEHTOB. 2
9 Opranu3anus padoThl ¢ KOH(UACHIHAIBHBIMU TOKYMEHTaMU




10 |Dopmbl perucTpamyi J0KYMEHTOB 2
11  |Opranu3auus npuema rpaxiat 2
12 |ABTOMaTH3aIus JAEIONPOU3BOICTBA
13  |[lopsimok mepenadu Aeil B apXuB

14 |DnexTpoHHOE MPABUTEIHCTBO 2
Hmoeo no oucyuniune: 14 4

Ha srtame u3yueHusl NepBbIX ABYX pa3/eloB, KOTOpble HOCAT B OOJbLIEH CTENeHU
TEOPETUYECKHI XapakTep HCIOJNb3YIOTCSI TPYNIOBBIE M CaMOCTOSTEIbHBIE (POpPMBI paboTHI,
HalpaBJICHHbIE HAa OCMBICIEHHE CIIOKHBIX HECTPYKTYPUPOBAHHBIX HpOOJIEM IpeaMmera
oOyueHust, (QopMHpOBaHUE COOCTBEHHOM apryMEHTUPOBAHHOM MO3UIMM IO MPOOJIEMHBIM
aCIIeKTaM M3y4aeMoil TeMbL. 371eCh UCTIOIB3YETCs TaKhe 00pa30BaTeIbHbIE TEXHOJIOTHU KaK

0 paboTa B MajbIX rpynnax/napax 1no pa3oopy KOHKPETHBIX CUTYalLlUH;

0 JICKIIMS C DJICMCHTAMM JUCKYCCHH,

[Tocnenyromue paszgensl JUis pemieHHsl IMOCTAaBICHHBIX IIeNiell B pamMKax ydeOHOH
JUCLUIUIMHBI TPeOyIOT MCIIOJIb30BaHMsI METO0B OOy4YeHMs, HAlPaBJIEHHbIX Ha (JOPMHUpPOBAHUE
YMEHMM M HaBBIKOB IOATOTOBKH JOKYMEHTOB pa3BIMYHBIX BUAOB. [[1s 3TOro BHEApEHBI
cieayronme o0pa3oBaTesIbHbIE TEXHOJIOTHH:

1. [IpoBenenue npoOIEMHOrO0 CEMHHApa, B paMKax KOTOPOIO CTYAEHThI PEIlaroT
JIBYCAMHYIO 3aJady: a) I[OJy4aroT 3HAaHUS MO OdYepenHol Teme YydeOHOro wmomyns; O)
AN TUPYIOT UX K CTPYKTYpE YU€OHOH IUCIUITIIMHBI.

2. AHaIUTHYECKHUE TEXHOJIOIMH 3aKOHOATeNIbCTBA 00 OCHOBAX JIEJIONPOU3BOJICTBA U
JIOKYMEHTOO0O0pOTa U 3KCIEPTU3bl JOKYMEHTOB SIBJISIFOTCS, C OJHOW CTOPOHBI, YHUKAJIbHBIMU
JUI TAaHHOTO y4yeOHOro Kypca MHTEPaKTUBHBIMU OOpa30BaTEIbHBIMU TEXHOJIOTUSIMHU, B OCHOBE
KOTOPBIX JIE)KUT METOJ| aHalIu3a JIOKYMEHTOB; C JPyrod, COCTaBHOM YaCThIO IIPAKTUYECKOU
JeSITeIbHOCTH, CBS3aHHOM C JMAarHOCTUKOM JOKYMEHTOB, 00€CIEUMBAIONIUX YIPABICHYECKYIO
JesITeNIbHOCTh. B Kypce Hcnonb3yloTcsl UHIMBUTyabHbIE TUCbMEHHBIE 3aJaHUS.

3. Pa3paboTrka u mnpe3eHTanus KOJUIEKTUBHBIX MH(DOPMaIMOHHO-aHATUTHYECKUX
NpOeKTOB ««MoJienu pean3aluy JeNONPOU3BOACTBA M JOKYMEHTOOOOPOTa»  MO3BOJISIOT
CTPYKTYpUPOBAaTh HHJWBUIYAJbHYIO AESITEIBbHOCTh MO INHUCbMEHHBIM 3a1aHusiM. OCHOBHbIE
3aJauu Npe3eHTaluu Kak yuyeOHoM (GopMbl cBOIATCS K (POPMHUPOBAHUIO MPAKTUUECKUX YMEHUH
KOHIIEHTPUPOBAHHOTO M3JI0KEHUS M IPEe3eHTAllMM BHU3YaJbHBIX MaTepuanoB B Qopmare
«PowerPoint» pe3ynbTaTtoB, MOIYYEHHBIX B X0/1€ aHAIUTUYECKONU pabOTHI.

4. NuauBuayalbHble W TPYNIOBBIE  KOHCYJBTalLlUU. WHnuBuayansHble
KOHCYJIbTAIlMM MPOBOJSATCS pa3 B HEJAENIO MOcje YUeOHBIX 3aHATUN MOCPEACTBOM MPEIMETHOIO
quanora  npemojaBaTess ¢ o0ydamolMMCS [0 pa3iMYHBIM  COJAEP)KATEIbHBIM U
OpraHU3allMOHHBIM BOINpOCaM Y4eOHOro MoAayis. ['pynmoBble KOHCYJIbTALMU TO3BOJISIOT
MpernojaBaTesio ONTUMH3UPOBATh KOMAaHIHYIO pabOTy CTYAEHTOB IO Pa3IMYHbIM MPOEKTHBIM
dbopMaMm yueOHOM AEeITETHHOCTH.

JUig M ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMHU 3/0POBbsSI IIPELYCMOTPEHA OpraHU3alMs
KOHCYJIbTAIMH ¢ UCIOJIb30BaHNUEM 3JIEKTPOHHOM MOYTHI.

4. OneHOYHbIE CPEACTBA VISl TEKYLEr0 KOHTPOJISA YCIIeBAeMOCTH U IIPOMEKYTOYHOM
aTTecTalMu.
4.1 OneHo4HbIe MaTEPHAJbI VIS TEKYLIEro KOHTPOJISl YCIIeBAEMOCTH
4.1.1. Bonpochl Il JMCKYCCMH B PaMKaX JIEKIHOHHBIX 3aHATHH M NMPoOIeMHBIX
CeMHMHAPOB.
JAuckyccuoHHbie BONPOCchl Mo Teme «JloKyMeHTBI: KJaaccupukanusi, CTPYKTypa,
TpeOoBaHus K 0(pOPMIICHHIO»
1. IMonstue o knaccudukanuu JOKyMeHTOB. COOTHOIIICHHE BHUJIOBOM M THIOJOTHYECKOU
KJIaccu(UKaIUN TOKYMEHTOB.
2. Buapl JOKyMEHTOB: OpraHM3ALMOHHBIE, pacNOpPAIUTEIbHbIE, HHPOPMALMOHHO-
crpaBoyHble. TUNOJIOTHYECKas KJIaCCH(PHUKAIIHAL.
3. bnaHkM AOKYMEHTOB: BHU[bl OJAHKOB U MOPANOK PACIIOJIOKEHHsS] PEKBU3UTOB B OJaHKe



(YyrimoBoe U IEHTPOBAHHOE), UCTIOIh30BaHUE OJAHKOB C H300pakeHUEM TOCYIapCTBEHHOTO Tepoa
U repOa cyobekTa deaepannm.

4. TpeboBaHUS K COCTAaBICHHIO M O(GOPMIICHHIO JOKyMEHTOB. MDopmMaThl OyMa)kKHBIX
JIOKYMEHTOB.

5. TpeboBaHMsI K TEKCTY JOKYMEHTOB.

Ilepeuensv yacmu komnemeHyuy, NPOGEPIEMbIX OYEHOUHBIM CPEOCNBOM:

[1K-4 odopmiieHre U MPEACTABICHHE PE3YIbTA0B HAYYHO-TIPUKIATHON JCITEIBHOCTH IO
MOJIOJIC)KHOW TEMaTHKe B COOTBETCTBHM C POCCUHCKUMM M MEXIYHApOJHBIMH HOPMATUBHBIMU
JOKYMEHTaMH M CTaHJIapTaMH, HAyYHBIMH U CTIIEHUAIBHBIMUA TPEOOBAHUSIMH K ITPE3CHTAIIIH

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIHHO» / 3aUTEHO - CTYJICHT MMEET (parMEeHTapHbIC MPEACTABICHUS O
COJCPKAHMUU 3asBJICHHOM TEeMbl IPOOJEMHOI0 CEMMHAapa, YacTUYHO OCBOWJI IOHSATHHHO-
KaTeropHaJIbHBIN anmnapar,

«XOpOUIO» / 3aYTEHO - CTYAEHT JEMOHCTPUpPYET OOLIMe 3HAaHUS 1O 3asBJICHHOM Teme
npoOJEeMHOTO CeMUHapa, YMEET YCTaHABIUBATh CBSA3H MEXIY TCOPETUYECKHMHU TOHSATHIMH U
SMIMPUYECKUMU (PaKTaMu;

OTJIMYHOY / 3aU4TEHO - CTYJCHT JIEMOHCTPUPYET CHCTEMHBIC 3HAHHS 110 3asBICHHON TeMe
npoOJEMHOTO CEMUHapa, YMEET YCTaHaBIUBATh CBA3M MEX]Y TCOPETHUUYECKUMM MOHATUSMHU U
IMIIUPUUECKUMH (PakTaMu, popMyTupyeT aHATUTHUECKUE 000OIIECHHS U BBIBOJIBI.

4.1.2. UnaguBuayaibHOe MHCbMEHHOE 3aJaHHe, HANpaBJjieHHOe Ha (opmMupoBaHHE
HABBIKOB MOJAT0TOBKU HH(OPMAIIMOHHBIX 0030POB.

«TexHosiorust MOATOTOBKM HH(POPMALMOHHOIO 0030pa N0 mnNpodIeMaTHKe
MOJIOACKHON MOJUTHKH).

OcHoBaHus Bunst 0630pos
JIeJICHUS

D yHKIMOHAIBHOE
Ha3zHaueHue (mpeaMer
aHajmn3a)

XapakTep paccMaTpUBaeMBbIX
BOIIPOCOB

LleneBoe Ha3HAUYCHUE

[Torpeburensckoe
Ha3zHaueHHe




Ilepeuensv uacmu KomnemeHyuu, NPOBEPSIEMbIX OYEHOUHBIM CPEOCBOM:

IMK-11 - BnameHueM HaBBIKAMH COCTaBJICHHUS MH()OPMAIMOHHBIX 0030pOB MO HCCIEAYEMO
npoOieme

Kpumepuu oyenxu:

«YJIOBJICTBOPUTEILHO» / 3aUTEHO - CTYJICHT MMEET ()parMEHTapHBIC MPEICTABICHUS O
COJICP’)KaHUU TEXHOJIOTHH MTOJATOTOBKH MH()OPMAIIMOHHBIX 0030POB;

«XOpOIIO» / 3a4TEHO - CTYACHT UMEET OOIIUE MPEICTABICHUS O COJACPKAHUN TEXHOJIOTHH
MOJITOTOBKHA HH(POPMAIIMOHHBIX 0030pOB, OCBOMJI TOHSITHIHHO-KATETOPUATIBHBIN aIapar, yMeeT
YCTaHABJIMBATH CBSI3U MEXJy COCTABHBIMH YaCTSIMHU HH()OPMAIIMOHHOTO 0030pa;

«OTJIMYHO» / 3a4TEHO - CTYJAEHT HMMEET CHCTEMHBIC IPEACTaBICHUS O COJCPKAHUU
TEXHOJIOTUM TOATOTOBKM HWH(OPMAIMOHHBIX 0030pOB, OCBOWJ TMOHSTHHHO-KATErOpHUaIbHBIH
anmapar, yMEeT YCTAaHABIIMBAaTh CBS3W MEXKIy COCTABHBIMU YacTSIMH WH(OPMAIMOHHOTO
0030pa, hopmynupyeT aHaTUTUYECKHe 000OIIECHHS U BHIBOJIBI.

4.1.3. IloaroroBKa co001IeHUIT U Npe3eHTAUM P N0 y4eOHOH AUCHUILINHE

Coobuienue «DNEKTPOHHOE IPABUTENBCTBO»: €r0 3HAUEHUE, MPHUHLMIIBI MTOCTPOCHUS U
BHe/IpeHUs. VIHTerpupoBaHHOE  3JEKTPOHHOE MpaBUTENbCTBO  Poccuu.  OpraHuszanus
ME)KBEIOMCTBEHHOT'O 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa MEX]y OpraHaMu TOoCyJIapCTBEHHOMN
Biractu Poccuiickoit ®enepanum» JODKHO COJEpXKaTh aHAIW3 MPAaKTUKH paboThl ¢
JIOKYMEHTaMHU, OMMCAHNUE UX CTPYKTYPHBIX U (PYHKIIMOHAIbHBIX OCOOCHHOCTEH, a TAK)KE OLEHKY
uX 3PPEKTUBHOCTH.

Anroputm paboTBhI:

1. ITouck nurepaTypsl U aHAJIN3 JTUTEPATYPhl U HICTOYHUKOB 110 JAaHHOM mpobieme.

2. IloaroroBka cooOIIEHUS! B TMCbMEHHOM BUJIE WJIM Mpe3eHTallK pedepaTa B TBOPUECKOM
(MpOAYKTUBHOW) TmepepaboTKe, TIe IJIABHOE BHUMAaHHE YIENSETCs HOBU3HE COJEpiKaHus,
AQHAJIN3Y €ro COLMAIBHOM IIEHHOCTH C YUYETOM Y€ MMEIOIIUXCS AOCTHKEHUH B ONpPENEIeHHON
001acTH 3HaHUH.

Ilepeuenv yacmu KomnemeHyuu, nPoOGepeMblX OYEHOUHbIM CPEOCHBOM:

OIIK-1 - pemieHwe CTaHIApPTHBIX 3ajaud NMPOPECCHOHAIBHON IESATEIbHOCTH HAa OCHOBE
UHPOPMALIMOHHOM © OuOnIMorpaguueckoil KyinbTypel € HPUMEHEHHEM HH(POPMALUOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHA W C YYEeTOM OCHOBHBIX TpeOOBaHWI HH(OPMAIIMOHHON
6e3omacHocTH. BnajeeT HaBbIKAMU HCIOJB30BaHUS MOHATHIHO-KATETOPHAILHOIO ammapara
Kypca «J/lenonpou3BoJCTBO B chepe MOJIOEKHON MOJUTUKU» IPU aHAJIM3€ U OLIEHKE KOHTEHTa
1 3(ppeKTUBHOCTH peanu3aluu peleHuil B chepe aHTUKOPPYIMIIUOHHON MOTUTHKH.

Kpumepuu oyenxu peghepama:

«YJIOBJIIETBOPUTENBHO» / 3auTE€HO - COOOIIEHHWE IMPEJICTAaBIsSET COOOW H3JI0KEHHUE
PE3YIBTATOB UYKHX HCCIIEOBAaHUMN 0€3 CaMOCTOATENIbHON 00pabOTKH MCTOYHUKOB;

«XOpOUIO» / 3aYTeHO - COOOIIeHHE NPEACTaBIseT COOOW CaMOCTOSTENbHBIM aHAIN3
pa3HOOOpPa3HBIX HAYYHBIX MCCIETOBAHUM W AMIMPUYECKUX JaHHBIX, OJIHAKO HE B MOJIHON Mepe
oTpakaeT TpeOoBaHus, cPOPMyTUPOBAHHBIE K €T'0 U COACPIKAHUIO.

«OTIMYHOY» / 3aU4TEHO - B COOOIIEHHMH OTPAKaIOTCS TaKue TPeOOBaHUS KaK aKTyalbHOCTb
COJICpXKaHMs, BBICOKHI TEOPETHYECKUH ypOBEHb, INIyOMHA M TOJHOTA (PAaKTOPOB, SIBICHUI,
npo0ieM, OTHOCSIUXCA K TeMe, MH(pOpPMallMOHHasl HACHIIIEHHOCTh, HOBU3HA, OPUTMHAIBHOCTb
U3JI0KEHUS MaTepuaia; CTPYKTypHas OpraHM30BaHHOCTb, OOOCHOBAHHOCTH MPEIUIOKECHUS U




BBIBOJIOB, C/ICJIAHHBIX B COOOIICHUH/ TPE3CHTAIINY.

4.1.4 TllpumepHble HHAMBUAYAJIbHBIE 3aJaHUS

Cocmaeumsv u ogopmums npukazsl HO OCHOGHOU OeAmeabHOCMU, U Opy2ue
pacnopaoumenvHbvle 0OKYMEHMbl, HE00X00uMble 8 OAHHBIX YNPABTIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.Illunos, npencenaresib POCCUIMCKOrO areHTCTBa MEXKIYHApOAHOTO COTPYIHUYECTBA U
pa3BuTHs (rocygapcTBeHHas opranu3anus npu IIpaButensctBe PD), 24 deBpans Tekymiero
roja IMOPY4YMJ CTPYKTYPHBIM IOJPA3AEICHUSAM areHTCTBa COBMECTHO C IPEACTABUTEISIMU
I'ockomumymectsa Poccum x 10 ampenss moAroToBUTH HPOEKT MPOTpaMMBbl MPUBICYEHUS
WHOCTPAHHBIX HHBECTUIIMM K MPOLECCY aKIMOHUPOBAHUS TOCYIAPCTBEHHBIX MPEINPUSTUH.
[Topydyenue ObLIO aHO BO HCHOJHEHHE MocTaHoBiIeHHUs IIpaButensctBa PD oT 24 deBpans
Tekymero roga Ne 246 I'maBHOMY yNpaBiI€HMIO OTPACIEBBIX HHBECTHIIMOHHBIX IPOrpamm,
['maBHOMY JOrOBOPHO-IIPAaBOBOMY VIIPaBJIECHHUIO W [J1aBHOMY yIpaBi€HUIO CTpaTeruud U
WHBECTUPOBAHUS.

[Ipoekt mpukaza mpezcenaTeNs areHTCTBa ObUT 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBsIM 1 HadyanbHUKOM [ JIaBHOTO JOTOBOPHO-IIPaBOBOrO ynpasieHus 1.B.MnbuHbIM.
KonTposnb 3a ucnonnenuem npukasza osu1 BosznoskeH Ha [[.H.denopoaa.

Curyanus 2.

JIMpeKTOp pEMOHTHO-3KCIIIyaTallMOHHOI0 MyHuIunanbHoro ynpasienus Ne 15 3otos W.T.
5 oKTA0ps TEKylIero roja U3aail NpUKa3 o MOJArOTOBKE K yOOpKe TEppUTOPUN B 3UMHUIN NEPUOJT
Ttekymero roga. I['nmaBubii wumxkeHep Hukomaes b.B. x 15 okta0ps nomxeH mposecTu
3aKperieHre yOupaeMbIX TEPPUTOPHUM 32 TEXHUKAMU-CMOTPUTENISIMU U IBOPHUKAMH, COCTaBUTh
rpaduk ABYXCMEHHON pabOThl O YOOpKE TPOTYyapoB M JBOPOBBIX TEPPUTOPUM, pa3paboTaTh U
coryiacoBath B mpedekType OKpyra miaH yOOpKHM TEppUTOpPHI C MpHUBICUEHHEM JIIOJEH U
TEXHHUKHU BEJOMCTBEHHBIX MPEANPUITHIN, paCIIOIOKEHHBIX HA TEPPUTOPUU OKPYTa.

IIpuka3 u3gaH Ha ocHOBaHWUHM NocTaHOBJIeHUs IIpaBuTenbcTBa MOCKBBI OT 8 CEHTAOPs
tekymero roga Ne 908 «O roTOBHOCTH Cly:K0 TOPOACKOro XO03iHCTBa K yOOpKe TeppuUTOpUi
r.MOCKBBI B 3UMHUI IIEPUOLI.

Curyanus 3.

OTtnenoM opraHu3allMOHHON U KaJpoBoi paboThl YiipaBneHus MuHucrepcTa ocTUIMN PO
no Pecnybnuke Kapenust B KOHIlE KaJleHIApHOTO rojia ObLIa COCTaBlIeHa HOMEHKJIATypa Jiel Ha
CICNYIOINNA KaJCHMApHBIN TOoA. 27 aexaldpsi TEKyIIero roja HavYaJIbHUKOM YTIpaBICHUS
T.IL.WrnateeBoif ObLT M3AaH M MOANUCAH MpHUKa3 00 YTBEP)KICHUM W BBEIECHUU B JieiicTBUE
HOMEHKJIaTypbl Jen ¢ | sHBapa cuenyromero rojga. PyKoOBOIHTENsIM CTPYKTYPHBIX
NOJpa3ieNIeHUil PUKa30M IpeANHUChIBaIOCh (POPMUPOBAaHUE, HCIIOIB30BaHUE U XpAHEHHE /I B
COOTBETCTBUH C pa3pabOTaHHOW HOMEHKJIATypoi aen. KoHTposb 3a uCOTHEHHEM MprKa3a ObLT
BO3JIOKEH Ha HadyaJIbHMUKA OTJEJIa OpraHU3allMOHHON U KaJpoBoi paboThl XtoHHMHEHA A.B.

Curyanus 4.

PykoBoautenem Komurera mo 3eMelbHBIM pecypcam M 3eMIIEYCTpoMcTBY DenepanbHOU
ciyx0bl 3emenbHOro kaaactpa Poccum  A.T.KongpamoBeiM 1 HOsOps Tekymiero rojga ObLT
U3JIaH TpPUKa3 O BBEACHUM YHU(PUIUPOBAHHBIX (OPM MEPBUYHONW y4ETHOW JOKYMEHTAIUMH I10
yueTy kaapoB. Ilpuka3 m3naBancs B COOTBETCTBUM C IIOCTAHOBJIEHHEM I OCyIapCTBEHHOIO
komuteTa o cratuctuke ot 06.04.2001 Ne 26 «O6 yTBepkaeHUM YHUGULIUPOBAHHBIX (OpPM
NEPBUYHON YYETHOH NOKYMEHTALMM IO YYETy TPyAa M €ro OIlaThl» U C LENIbI0 CO3JaHUs B
Komurere enuuHoi cuctemsl KaapoBoil nokymeHTauuu. [Iprka3zom BBOAWIWCH B JelcTBUE C |
HOAOpS TEKyIIero rojpa Bce YyHU(UIUpPOBaHHbIE GopMbl, Bomeamue B Ainbbom YD/,
YTBEPKACHHBIN BBIIIECYKa3aHHBIM ITOCTAHOBJICHUEM.

IIpoekT npukasa 3aBU3HpOBAIN IOPUCKOHCYILT Tumenko M.A., nHcnekTop otaena Kaapos



Kyxosa T.II.

Ilepeuens yacmu Komnemenyuu, NPOBEPAEMbIX OYEHOUHbIM CPEOCEOM:

[IK-15 - VYMeHuwe BecTH [EJIONPOU3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocyiapctBeHHoM Biactu Poccuiickoit @enepanuu, opraHax ToOCyIapCTBEHHOW BJIACTH
cyobekToB Poccuiickoit denepannu, opraHax MECTHOTO CaMOYIIPaBIICHUs, TOCYJapCTBEHHBIX U
MYHUILIMNIATIBHBIX MPEANPHUATHIX U YUPEKICHHUSIX, HAYYHBIX U 00pa30BaTeNIbHbIX OpPraHU3alNsIX,
HNOJUTUYECKUX TMapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPYECKMX M HEKOMMEPUYECKUX
OpraHU3aIUsIX

Cocmaeumv u  ogopmums  ciayyucedOHvle nucema, HeoOX00uUMbvle 6  OAHHBIX
YRPpagieHuecKux Cumyauyuax:

Curyanus 1.

JlemaptaMeHT MOJAEPKKA U Pa3BUTHUSA MaJOro MPEANpPUHUMATENBCTBA  MHCHbMOM 3a
MOAMKCHIO 3aM.JUPEKTOpa naenapraMmenta CBepukoBa A.B. yBenoOMuUI PyKOBOACTBO JETCKOTO
caga Ne 1586 o0 ToMm, 4TO B CBSI3M C Pa3BUTUEM NPEANPUHUMATEIBCTBA 3aHUE JAETCKOTO caja
JIOJKHO OBITH TIEPEaHO I TEXHUYSCKUX HYXK]T JIeTIapTaMeHTA.

Ucnonnurenem BacuibeBoll no mopydeHuro aupekropa jaerckoro cajga Ne 1586 IOro-
3amagHOro OKPY)KHOTO YIpaBJICHUsS 00pa3oBaHusi T.MOCKBBI, PacIOJI0KEHHOTO Ha MPOCIEKTE
MuuypunckoM, 1oM 22 1.MOCKBBI, OBUIO COCTAaBIIEHO MHUCHMO, aPECOBAHHOE OTIEIY MHUCEM
Mbpuu Mockssl 1o agpecy: r.MockBsa, yin.TBepckas, 13, B KOTOpoM JUpeKTOp AeTckoro caga Ne
1586 O.A.AGpamoBa mpocuiia pa3oOpaThCs B JaHHOM BOMPOCE, MOTHUBHPYS TE€M, 4YTO B
Ha3BaHHOM palOHE JNETCKUX CaJ0B OCTAJIOCh M0 M HE BCE JIETH MOTYT IMOCEHIaTh ACTCKUE
JOLIKOIbHBIE yupexaeHus. [IucbMo ObLIO OTBETOM Ha MOMYyYEHHBINH JOKYMEHT oT JlemapTameHT.

Curyanus 2.

MOCKOBCKMH paJIMOTEXHUYECKUN KOJUIEJUK HMMeHM akaaemuka A. A. Pacmiernna
MunucrepctBa oOpazoBanuss PO (Mocksa, yn. b.JlekaOpbckas, 5, 124000, ten.: 252-11-84,
dakc: 253-32-36) pazocnan WHPOPMANMOHHBIE MUChMA IUPEKTOpaM IIKOJI  Topojxa C
cooOuieHneM 00 OTKpPBITUM B HOBOM Yy4YeOHOM Toay JBYX (DaKylIbTeTOB: COBpPEMEHHBIE
MH(OpPMalLlMOHHBIE TEXHOJOTUU U IopuAnYeckui. B mucbme coobianoch Takke O TOM, UTO
IpaBUiia pUeMa Ha yKa3aHHble GakyiabTeTsl oomue. [TMcbMo ObUIO COCTAaBIEHO UCTIOIHUTENIEM
CrenanoBoii u noanucano aupexkropom JI.b.MapteiHiokoM 15 mapra Tekyiiero roja.

Curyanus 3.

Hcnomuurenem M. 0. IlonskoBoil o nmopydeHuo HadaapHUKa oTaena mMapketuHra OAO
«Toprnorpedcoro3» (r.Mocksa, Jlecmas ym., n.18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 05110
coctaBineHo nuceMo B azapec OOO «/leno», texuuueckomy aupekropy A.M.MsrkoBy o0
OTIIpaBKE JOKYMEHTAIluH cieayrouiero coaepxkanus: «Hampasnsem HeoOxoauMele Bawm
JOKYMEHTBI, cojaep)kamue HWHPOpMAlMI0 O II€He KOMIUIEKTa Hay4YHO-TEeXHHUYECKOM
JOKYMEHTAllul  Ha XOJOAWJIbHOE obopynoBanue. Ilpeamaraem BbICHAaTh TEXHUYECKYIO
JOKYMEHTAIlMI0O Ha 3apyOekHble aHaJIOTH XOJIOAMJIBHOrOo oOopynoBaHus. [lpu npussTUn
MOJIOKHUTETIBHOTO  pellleHus O  3aKylnke oOopyaoBaHusi mpocuM Bac  HampaBuTh
COOTBETCTBYIOIIEE MUCHMO pyKoBoauTento otaena copita HaymoBy C.IL.». JlaHHBIM mTHCEMOM
COIIPOBOKIaNach crnenudukanys Ha 28 1. B 1 7K3.

Ilepeuens wacmu komnemeHyuu, NPOBEPAEMbIX OYEHOYHBIM CPEOCHBOM:

[1K-15 - VYwmeHue BecTH [eNONPOU3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocynapctBeHHoM Biactu Poccuiickoi @Penepanuu, opraHax TroCyJAapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanyu, opraHax MECTHOTO CaMOYIIPaBIICHHs, TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX TPEANPUIATUAX U YUPEKIACHUSIX, HAYUHBIX U 00pa30BaTEeIbHBIX OPraHU3aIMIX,
HNOJUTUYECKUX TapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPYECKMX M HEKOMMEpPUYECKUX



OopraHu3anuax

Cocmasums u ogpopmums O00K1a0HbBIE, U 00BACHUMETbHbIE 3ANUCKU, HEOOX00UMble 6
C1e0YIOWUX YRPABIEHYECKUX CUMYAUUAX:

Curyanus 1.

3amecturens HadanbHUKAa [IpoW3BOACTBEHHOTO OO0BenuHEeHUs: «MOCKOBCKas TOPOJICKas
tenedonnas cetb» (MI'TC) MunucrepcrBa cBszu PO M.M.J/ly6oB oOpatuics K HadyaJbHUKY
CIEIUAILHOTO yIpaBJicHHs] TeleOHHONH CBs3M TOro ke wmuHHcTepcTBa [.C.AKCEHOBY C
JIOKJIQHOM 3aIUCKOM O BBIICJICHUU MPSIMBIX IMPOBOJIOB M Ha3HAYCHHUH TeIe(POHHBIX HOMEPOB Ha
JIOTOBOPHOI ocHoBe. B moknmamnoii 3amucke M.M.JIy6oB cooOmmam o TOM, 4TO B CEHTSOpe
tekymero roga oobenuHeHueM (MI'TC) Obut TOATOTOBJIEHBI M COTJIACOBAaHBI ¢ | JIaBHBIM
IUTAHOBO-(DMHAHCOBLIM ~ yTripaBieHreM MuHHUCTepcTBa CBsi3u P® 10roBOpel ¢ HOBBIMHU
aboneHTamu. /{715 BKIIFOUEHUS YKa3aHHBIX a0OHEHTOB B ceTh nepenayn Aanubix «Mupotem» c 1
JekalOpsi TEKYIIEro rojila He0OX0UMO BBIJICJICHUE MPSMBIX POBOJOB. B cBs3u ¢ aTuM 1-H Jyo0B
BBIIBUHYJI MPEJIOKEHNE O BBIICTICHUH MPAMBIX IPOBOJIOB M HA3HAYEHUU TeJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOW OCHOBE yKa3aHHbIM aboHeHTaMm. JlokjaaHas 3amucka ObLIa COCTaBIlieHA
ucnonuuteneM OpnoBoii u noanucana M.J.Jly0oBeiM 12 HOsSOps Tekylero roaa.

Curyanus 2.

Kypeep 3A0 «®apma» C.C.CoMOB peryisipHO oOma3ablBajl Ha paboTy, 4eM Hapymiail
TPYAOBYIO JUCUMIUIMHY. 3aBenyromas kanueaspueil M.B.IllymMmunrHa HeOqHOKpATHO Jiesana emy
3ameuaHus (B ycTHOW ¢opme), a 12 MIOHA TEeKymero roja ObUia BBIHYKICHA OOpPATUTHCS C
JaHHBIM BompocoM K I'eHepanbHOoMy nupekropy A.B.CemoBy ¢ 1OKIagHOM 3amMcKoii, B
KOTOpOM Mpocuiia NpuHATh Mephl JuciuiuinHapHoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBomutens otrnena HoBbiXx mnpoekToB O.B.TokapeBa oOpatunack k ['eHepamHomy
mupexktopy OOO «Mactep» r-Hy A.Jl.MeBneBy ¢ IOKIaaHOM 3amMCKOM O HEOOXOIUMOCTH
YBEJIMYEHUS IITATHOW 4YMCIeHHOCTH oTaena. B pokmagnoi 3amucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOSIIEEe BpeMs Ul YCHEeIHOW paboThl areHTCTBa HEOOXOIMMO yBeTU4eHue O6a3bl
JAHHBIX O MOTEHUUANbHBIX KineHTaX. [lo ee MHeHMIO, OHUM W3 Hambojee pealbHbIX MyTel
pacuipeHust 6a3bl JaHHBIX SIBJISI€TCSI TIOCTOSIHHBINA aHAJIN3 CPEACTB MaccoBOM MH(popManuu, B
YaCTHOCTH Ipecchl (MHpopMalus o Haubosiee KpyHbIX KJIMEHTaX areHTCTBa Oblla MOIy4YeHa U3
aHAJTUTHUYECKOTO JKypHasla «JKcnepT»). B cBsA3M ¢ TeM, 4To oTzeN B €ro HacTosAuleM cocTtase (5
COTPYJIHUKOB) HE MMEET BO3MOXXHOCTH OPIraHMU30BaTh MOAPOOHOE H3YYEHHE aHaTUTHUECKHUX
u3nanuid, O.B.TokapeBa cuuTaer 1eraecooOpa3HbIM BBECTH B HITAT OTJENa JIBE JODKHOCTU
MEHE/KEPOB /JIsl U3yUEHUSI U aHalli3a MPECCHI C LEeNbI0 BBISIBICHUS NOTEHIUAIbHBIX KINEHTOB,
a TaKkKe MOJTrOTOBKM OINEpaTuBHOW WHpopManuu o mnoyokeHMH Ha pbiHke CMU B (opme
eXeHeNeNbHbIX O0T4eTOB. B noknanHoit 3anmucke TokapeBa mpemioxkuia Ha 3TH JOHKHOCTH
no00paTh COTPYAHUKOB U3 YHUCIA CTYJCHTOB 4-5 KypcoB (hakynbTeTa )KypHanuctuka MI'Y mnu
IIKOJIbI PEKJIaMBI.

Curyanus 4.

B lBaHOBCKOIl 007acTH CIOXKWIIOCH KpailHE HampspKeHHOE IOJO0XKEHHE C TOProBiiei
MIPOMBIIIJIEHHBIMU TOBapaMH U, B YaCTHOCTH, MEOEIbIO.

B 12 u3 15 paiioHOB TOProBiss MeOeNbi0 BEIETCS B HEMPUCIIOCOOJIIEHHBIX MOMEIIECHUSIX,
JIUIIEHHBIX HE00X0MMOro 000pyAOBaHUS, HE UMEIOIIUX HOPMAJIbHBIX MOIBE3THBIX ITyTEH.

Jns paspemieHust JaHHOM NpoOJieMbl K PYKOBOAMTENIO aIMHHHUCTpanuu VIBaHOBCKOM
obmactu II. U. TlonexaeBy oOpartwiics HaYaJbHUK YTIPABJICHHUs TOPTOBIM AIMUHHCTpAIIUU
WBanosckoit obnactu K. JI. TapacoB. B nmoknanHoii 3amucke B CBA3M € HEOOXOAWMOCTBIO



CO3JIaHUs yCJIOBUHM, OTBEYAIOUIMX TPeOOBAHMSM OpPraHU3aLMU TOProBiu Mebenbio, TapacoB
IIPOCWJI  J1aTh YKa3aHUS PYKOBOAUTEISIM aJIMUHUCTPALMKA COOTBETCTBYIOIIHUX PpaiiOHOB O
NPEOCTABICHUH I TOPTOBIIM MEOEINIbIO MOMEIICHNH, OTBEYAIOIINX YCTAHOBICHHBIM HOPMAaM.

Cocmagums u ogopmums npomMoKoIbl, HEOOXOOUMbBIE 6 CLEOYIOUIUX YRNPAGIEHYECKUX
cumyayuu:

Curyanus 1.

Hupekmust OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200  r. mpoBeno CBOE OYEpEIHOE
3acenanue, Ha kotopoMm mpucyrcrBoBan Bocrtpsikop C.T., Crymue I1.JI., Jlebener .M.,
Awnronos I1LJIL., Hlentynosa B.I'., Tumodeen A.A., Crynoa M.I.

Ha 3acemanuu oOcyxnanoch J1Ba Bompoca: o0 xoje pexiaMmHoil kamnanuu B I kBaprane
200 r. u o mepexoje Ha HOBYIO CUCTEMY BBIIUIATHI IPEMUATBHBIX.

ITo mepBOMy BompoCy ciylanu cooOlIeHre HadalbHIUKa oTaena pekinambl Bocrpsikosa C.T.,
TEKCT COOOIICHHS KOTOPOTo ObLT mepenan cekperapro 3acemanus H.Jl.bemosoii. 1o aTomy xe
BONPOCY BBICTYNIII (hUHAHCOBBIA aAupekTop TumodeeB A.A., KOTOPBII 0A00pUT YBEIHMUECHUE
pacxoioB Ha HapyxHyIo pexiamy B 11 kBaprane 200 r. Ha 5%.

ITo BTOpOMy Bormpocy craenan coobuienue CtynoB M.U. u TeKCT cooOIieHus Takke nepeaat
cekperapro. [lo ganHomy >xe Borpocy BeicTynwid AHToHOB I1.JI., HauanbHUK OTHENa KaAPOB, U
Jlebene M.M., nupektop 1o mpojaxam. llepBblii 0m00pua HOBYH CHCTEMY BBIILIATHI
NPEMHUAIBHBIX W PEKOMEHJOBal MOJATrOTOBUTH HeoOXxoauMmeie mokymeHTH! Kk 01.09.200 .
Bropoit npemioxun gopaboTath HOBYIO CHCTEMY BBIILIAThl MPEMUATBHBIX M PEKOMEHIO0BAJ
IIPOBECTHU TOJIOCOBAHHE MO JAHHOMY BOIIPOCY Ha 00IIeM COOpaHUU TPYIO0BOTO KOJUIEKTHBA.

B utore 3acenanus ObUIM NMPHHATH clenyromue pemenus: 1. Onodputs paboTy otaena
pexiambl B 111 xBapranme 200 r. 2. IlpoBectu obimiee coOpaHue TPYAOBOTO KOJUIEKTHBA IO
BOIIPOCY O TEpexXoJ€ Ha HOBYK CHCTEMY BbIIUIaTBl NpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 32 TOJATOTOBKY cOOpaHus Oblja Ha3HaueHa 3aB.kaHuenspue Lllentynosa B.I'.

Cobpanue Ben npenceaarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pana-M» (MockBa) 05.03.200 r. mposeno 3acenanue CoBera ITUPEKTOPOB, HA
KOTOpPOM MNpHUCYTCTBOBaJIM cienyromue wieHsl Cosera: Ilonos W.II., MBanos U.M., Cunopos
C.C., Yctunosa Y.V., ®engopos @.®. B cBsi3u ¢ HanuuueM KBOpyMa 3aceaHue ObLIO MPU3HAHO
npaBoMOYHbIM. Ha 3acenaHue BBIHOCWIICS BONPOC 00 OMNpEAETeHUH PHIHOYHOM CTOMMOCTH
pa3MenaemMpix OOIEeCTBOM JIOMOJHUTENbHBIX akiui. [lo maHHOMY BoOmpocy 3acyIIaid
®enopoBa D.PD., KOTOPHI MNPEIIOKUII ONPENEIUTh PHIHOYHYIO CTOMMOCTH Pa3MEIAEMBbIX
00IIIeCTBOM aKIMil MyTeM 3aKPBITOM MOANMKMCKW JOMOJTHUTENIBHBIX akiuid B pasmepe 10 000
(mecsiTu ThICAY) pyO. 3a aKkUMIO. 3acelaHue NMOCTaHOBHMJIO YTBEPAUTH NpeanoxkeHne denoposa
O®.d., Tak KaK MOpH rojIocOBaHUU «3A» OBUIO OTHAHO TATH TOJOCOB, MPOTrOJIOCOBABIIMX
«ITPOTUB» u «BO3JEP2KABHINXCS» He Ob110. Perienne npuHITO €AMHOTTIACHO. 3acejaHue
Ben npencenarens 1.1 .ITonos. IIpoTokon noarorosnen cexperapeM U.I1.IIeTpoBbim.

Curyanus 3.

Corpynuuku Oyxrantepun OAO «KBaHT» MpoBenH 3aceaHHe 10 BOMPOCY COKpAIICHHUs
CpoKa cocTaBieHusl rogooro ordera 3a 200 ., HA KOTOPOM NPUCYTCTBOBaIO 6 denosek. C
cooOuienreM BoicTynuia oyxranrep CypkoBa A.M., KoTopasi OTMETHIIA, YTO PAOOTHUKH TPYTIIIHI
yueTa UMEIOT BCE BO3MOXKHOCTH ISl 3HAUUTEILHOTO COKPAIIEHHsI CPOKA COCTABJICHUS T'OJJOBOTO
oT4eTa, U YTo rojoBoi oryer 3a 200 1. MOXKET OBITH NIPEJCTABIICH TPYNIION yueTa Ha 3 THS
paHbIlle YCTAHOBJIEHHOTO CPOKA.

B o6cyxnennn pannoro Bompoca BoicTynuiun E.H.KpotoB, rnaBubiii Oyxranrep, u
I'.A.llly6una, 6yxranrep. KpoToB cooOmmn o ToM, 4TO UM pa3paboTaH HOBBIN Ipaduk padoT mo
COCTaBJICHUIO TOJOBOTO OTYETAa, NMPH YCIOBUU BBHINOJHEHUS KOTOPOTO BCEeMU paOOTHHKAMHU



IpyNmbl y4eTa, roJ0BOM OTUET MOXKHO COCTaBUTh U CIaThb Ha 4 JIHS paHbLIE YCTaHOBJIEHHOTO
cpoka. I A.lllybuna oTmeTusa, 4YTO AOCPOYHOE MpeICTaBleHHE rogoBoro oryera 3a 200 .
SBIISICTCS TIOYETHOW M OTBETCTBEHHOM 3ajaueii paOOTHUKOB OyXraiTepuu, U 4YTO KOJUIEKTHB
OyXraJTepud MOXXET COCTaBUTh I'OJJOBOM OTYET pPaHbLIE CPOKa, €CIM Bce PAOOTHUKH OyayT
BBITOJIHATH YIUIOTHEHHBIN Tpaduk paboThl.

B utore 3acenanus ObUIO pelIEHO MPEICTaBUTH T0A0BOM oTueT 3a 200  r. Ha YeThIpe AHA
paHbllle ycTaHOBJIEHHOTro cpoka, T.e. 00.00.200 r. m mpoBecTH aHaiIu3 TOAOBOIO OTYETA C
LIEJIBIO BBIABIICHHS PE3EPBOB, HEOOXOIMMBIX Ul YCIHELIHOI'O BBINOJHEHMs IutaHa 3a 200 T.
3acenanue Bena npeacenarens K.M.JIepamosa, npotokonuposan cekperaps 1.B.XomsakoB.

Cocmaeums u opopmums npuxazel no JTUYHOMY COCMAGY, HEOOXO0UMble 6 OAHHBIX
YRPAGIEHYECKUX CUMYAUUAX.

Curyanus 1.

Brimyckauna ¢axynapTeTa yrnpaBieHHss POCCHIICKOTO TOCyIapCTBEHHOTO T'yMaHHTApHOTO
yauBepcuteta Jlenucosa TaTesina MuxaiinoBna 20 uiofist TEKYIIETro ToAa MOCTYyUIa Ha paboTy
B Poccuiickoe areHTCTBO MEXIyHapoJIHOro coTpyaHuuyectBa U pasButus (PAMCuP) Benyumm
CHEIHMAIMCTOM YTIpaBJieHUs eJdaMHi. ATEHTCTBO SIBIISIETCS TOCYIapPCTBEHHON OpraHHu3alieil npu
[TpaButensctBe P® u ocymectBiaser HaOOp CcHyKamMxX TOJBKO IO JOTOBOpY. JloroBop
noJAnucaH OT WMeHu areHTcTBa ero mnpexacenatenem Illoxuneim A.H. Ilpoekt mpukaza mno
JUYHOMY COCTaBY MOJATOTOBJIEH MHCIIEKTOpoM 1o kajapam ComnoBseBoi U.I'. 20 utonsg u B TOT
K€ JIeHb 3aBU3MPOBAH HAYAJIBHUKOM yIpaBieHHs kaapoB ApOy3oBbiM IL.H. u ympasnsromum
nenamu MuxeesbiM B.U. Tlpuka3 noanucan 21 utons u o0bsiBieH [leHHCcoBOI 10 pacUCKYy.

Curyanus 2.

Oxonomuct BacunweBa Exarepmna HuxomaeBHa 1 ceHTAOps Tekymiero roja Tmojaia
3agBineHre B OO0 «Jlyu» ¢ mpocs0oil mpuHATH ee Ha paboTy CHEHaTUCTOM (HUHAHCOBOTO
OT/IeNla Ha HEeMOJHBIA pabounii neHb. WHcnekTop mo kagpam CmupaoBa U.C. o0bsicHuIa, 4TO
dupMa HMMeeT BO3MOKHOCTh NPUHATH Ha pabOTy HKOHOMMCTA, HO Ha OCHOBE CPOYHOTO
TPYZAOBOIO J0roBopa. TpynoBoi JOroBOp ObUI 3aKiOYEH 5 CEHTAOps M MOANHMCAH OT UMEHHU
(bupMbl TeHepaabHbIM TupekTopoM MuponoBeiM JI.C. B TOT ke neHb ObLT M3/aH MpHKa3 10
JUYHOMY COCTaBy, 3aBU3MpoBaHHbBIH CmupHoBoil U.C. u ropuckoncynbrom XmenessiM H.O.
[Tpuka3 6b11 06BsBIeH BacuibeBoit E.H. o pacniucky 6 ceHTsA0ps.

Curyanus 3.

3aBenyromas otraenoM muceM razerol «l'yoepuus» ComoBa AnHa MBanoBHa 15 mas
TEKYIIEro rojia 00paTuiiach K TiIaBHOMY penakTopy YBapoBy A.H. ¢ mpock0oii mpenocTaBuTh e
OTITyCK 0e3 coxpaHeHUs 3apaboTHOM TuIaThl ¢ 16 mo 18 mast o ceMeHbIM 00CTOATENbCTBAM.

[Ipoekt mpukaza 06 ormycke ObLI OQOpPMIIEH HadyalbHUKOM OTHAeNa KaapoB EpmakoBeIM
N.H. 15 Mas, 3aBU3UPOBaH U B TOT K€ JACHb MTOJAINNCAH TJIaBHBIM PEIAKTOPOM.

Ilepeuenv yacmu KomnemeHyuu, NPosepsIeMbIX OYEHOUHbIM CPEOCNBOM:

[1K-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O()OPMIICHUS U MPECTABICHUS PE3YIbTaTOB HAYYHO-
MPUKIATHON AESITeNTbHOCTH TIO0 MOJIOJIEKHOW TEMaTHKe B COOTBETCTBHH C POCCHUMCKUMH U
MEXIYHAPOJAHBIMH HOPMATHBHBIMH JIOKYMEHTAMH U CTaHJApPTAMH, HAYYHBIMHU U CIIELIMAIbHBIMU
TpeOOBaHUSAMU K IIPE3EHTALUN

Kpumepuu oyenxu:

«YyAOBIETBOPUTENIBHO» /  3a4TEHO - PEeKBH3UTHl JOKYMEHTOB IpEACTaBICHBI
(dparmMeHTapHO, C HApYIICHUSIMHU B 0(OPMIICHHH;

«XOpOILI0Y» / 3aY4TEHO - PEKBU3UTHI IOKYMEHTOB MIPE/ICTABICHBI YaCTUYHO, 0€3 HapyLIeHH
B o(popMIIeHHH, B IPABHILHOM TMOPSIJIKE.




«OTIUYHO» / 3aYTEHO - PEKBHU3UTHI JOKYMEHTOB IIPE/ACTABICHBI B TOJIHOM o0Obeme, 0e3
HapylIeHHi B O(OPMIICHWH, B HPABWJIBHOM IOPAIKE C COOJIONEHHEM BCEX HEOOXOIMMBIX
TpeOOBaHUI.

4.1.5. HpI/IMepHLIe TECTOBLIC 3aJaHUSA AJIA TEKYLIECT0 KOHTPOJIsA

1. Ymo oznauaem mepmun «0oKymeHm»?
A)apryMeHr;
b) Bu3za;
B)neno;
I') npuxas.
2. Om KaKko2o A3blKa NPOUCXooum mepmuH «OOKyMeHm»?
A) HEMELKOro;
b) natuHckoro;
B) anrnuiickoro;
I') rpeueckoro.
3. Cosoxynnocms  pabom, C6A3aHHLIX C CO30aHUeM OOKYMEHMOs, UX peaucmpayuel,
Kaaccugpuxayueti, 08UNCeHUEM, Y4emom U XPaHeHUuem HaA3bl8aromcs ...
A) KOppecCTOHIEHIEH;
b) nenonpon3ssoacTBoM;
B) nokymenTupoBanuem;
I') nokymenTo060pOTOM.
4. Koeda 6viiu ymeepoicoeHnvl ochosHvle npasuia PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHosHble OOKYyMeHMbl BbINOIHAIOMCS, HA Kakom ¢hopmame?
A)A 4w A S;
b) A 8 mm A 12;
B) A3 umu A §;
) Al2.
6. Ilpukaz —smo ...
A) pacriopsUTeIbHbBIN TOKYMEHT;
b) undopManinoHHbIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIi TOKYMEHT.
7. JlondcHocmHas uHCmMpYKyus - 5mo
A) pacniopsiIUTENbHBIN TOKYMEHT;
b) nuadopmManmoHHbINA JOKYMEHT;
B) opranuzanuoHHBIA TOKYMEHT
I') TMYHBIA TOKYMEHT.
8. I[Ipomoxon — smo ...
A) pacniopsIUTENbHBIN T0KYMEHT;
b) undopmManinoHHbIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AM4HBIA TOKYMEHT.
9. ITucvmo — smo ...
A) pacTiopsIUTENbHBIA TOKYMEHT;
b) nadopmManmoHHbINi JOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') nuuHBI TOKYMEHT.



10./lImammnoe pacnucanue — 3mo ...
A) pacTiopsIUTEIbHBIN TOKYMEHT;
b) nadopmManmoHHbINi JOKYMEHT;
B) cripaBo4HBIi TOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
11. /[yorukam — smo ...
A) opurusai;
b) xonus nokyMeHra,
B) cipaBo4HBIN JOKYMEHT;
I') sx3emIuIsAp, BblIaBaeMblil B3aMEH YTPAYCHHOT'O IOKYMEHTA.
12. Pewenue — smo ...
A) pacTiopsIuTEIbHBIN TIOKYMEHT;
b) nuadopmManmoHHbINi JOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
13. Jloeepennocmo — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) undopmanmoHHo- cipaBOYHbIN TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3animOHHBIN JOKYMEHT.
14. UT/1 — smo ...
A) pacriopsUTeIbHbII TOKYMEHT;
b) unpopmManinoHHO- CripaBOYHBIN JOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') nMuHBI TOKYMEHT.
15. KT/[ - smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) nundopmarmonHo- cipaBOYHbIH TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBIi TOKYMEHT.
16. Axm — amo ...
A) pacriopsAUTeIbHbIN TOKYMEHT;
b) undopmManinoHHO- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBI TOKYMEHT.
17. Josepennocmo — smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) undopmarmonHo- cipaBOYHBIN TOKYMEHT;
B) cripaBo4HBII TOKYMEHT;
I') TMYHBI TOKYMEHT.
18. @axcor u E-mail —smo ...
A) pacniopsIUTENbHBIN T0KYMEHT;
b) undopmanimoHHo- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHBIil TOKYMEHT;
I') AMuHBIi TOKYMEHT.
19. Uckosoe 3anenrenue — smo ...
A) pacnopsiIUTENbHbII TOKYMEHT;
b) nndopmarimonHo- cipaBOYHBIN TOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') ropunueckuii TOKyMEHT
20. Dxcnepmusy yennocmu 0OKYMeHmMo8 nposooum ...
A) komuccus;



b) pykoBoauTens mpeanpusTUs;
B) paboTHuku Oyxrantepuu;
I') cnenuanucTsl.
Koo-knrou npasunvrvix omeemos
Howmep [IpaBuibHBIN OTBET Howmep [IpaBuibHBIN OTBET
BOIpOCa /A, B, C, I, E/ BOIpoca /A, B, C, 11, E/
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[TK-4 — 3HaTh OCHOBHBIE PEKBU3UTHI OPOPMIICHUS U MPEACTABICHUS PE3YIbTATOB HAYYHO-
IPUKIAJHON JAEATEJIbHOCTH 10 MOJIOJEKHOW TEeMaTHKE B COOTBETCTBMM C POCCHUMCKMMHU U
MEX1YHapOJAHBIMU HOPMAaTUBHBIMU JIOKYMEHTAMHU U CTaHJapTaMu, HAYYHBIMU U CIIELUATbHBIMU
TpeOOBAaHUAMHU K NPE3CHTALUU

Kpumepuu oyenxu:

«y00671emeopumenbHoy / 3a4TE€HO - €CJIM CTYAEHT OTBevyaeT NnpaBuiibHO Ha 50% TecTOBBIX
3alaHui

«xopowto» |/ 3aU4TE€HO - €CIIM CTYAEHT oTBe4aeT NmpaBuibHO OT 51 10 90 % TecToBBIX
3alaHui

«OMIUYHOY |/ 3a4TEHO - €CIH CTYIEHT oTBedaeT mpaBwibHO OT 91 10 100 % TecToBBIX
3alaHui

4.2 ®oHJ OLIEHOYHBIX CPEACTB /JIsl POBeeHHs IPOMEKYTOYHOH aTTeCTAlMH.
Bonpocs! U1 IOATOTOBKH K 3a4€Ty

HcTopus u TpaaAuLIMKU POCCUNCKOTO JI€T0NPOU3BO/ICTBA.
HopmatuBHo-MeToMuecKkas 6a3a COBPEMEHHOTO JIeTONPOU3BO/ICTBA.
Knaccudukanus 1e10BbIX JOKYMEHTOB.
CranpapTu3anys ynpaBieHYECKUX JOKYMEHTOB.
Knaccugukaropbl TEXHUKO-3KOHOMHYECKON U COI[MAIbHON HHPOPMAIIIH.
[Tonsitue 06 OPJI, cocTaB U CXeMBI PACIONOKEHHS PEKBU3UTOB.
bnanky JOKYMEHTOB U UX BUJBIL.
OdopmiteHne peKBU3UTOB OPraHU3aMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB.
. 3asBIECHHUE.

10. CmpaBouHO-UH(OPMAIIMOHHBIE U CIPABOYHO-AaHATUTHYECKHUE  JIOKYMEHTBI
OcoOeHHOCTH 0OPMIIEHUS AKTOB.

11. Pa3HOBHMIHOCTH JI€TOBBIX ITHCEM.

12. Odopmienue hakcos.

13. Odopmiienne Tenerpamm.

14. HopmatuBHas 1 HOpMaTUBHO-CIIPABOYHAs TOKYMEHTALIMS.

15. IInanoBast kazpoBasi JOKYMEHTALIUS.

16. OpraHuzanmoOHHO-TIPABOBAas TOKYMEHTAIIHS.

17. TlepcoHanbHas JOKyMEHTALMSL.

18. OdopmiieHne TUYHOTO Jea.

19. Pestome kKak HOBBII BHJI IOKyMEHTA.

CoNOR~WNE



20. CocraBneHne JOKYMEHTOB JIMYHOTO XapaKTepa.

21. TpebGoBaHMs K CTPYKTYpE TEKCTa JOKYMEHTA.

22. TpeboBaHus K 0()OPMIICHHUIO TEKCTA TOKYMEHTA.

23. Odopmnenue Tabdmui.

24. SI3BIK U CTUJIb CIY)KEOHOTO JTOKYMEHTA.

25. JIOKyMEHTOOOOpOT M IOKYMEHTOTIOTOKH.

26. Dranbl 00pabOTKU JOKYMEHTOB.

27. Cucrtemarusanus JeIOBbIX JOKYMEHTOB.

28. Homenkmnatypa nem.

29. ®opmMupoBaHUE JEI.

30. IMoxroroBka JOKYMEHTOB K IMOCIIEAYIOLIEMY XPaHEHHIO M UCTIOIb30BaHUIO.

31. O06s3aHHOCTH CEKpeTaps.

32. OYHKUIUU KaHLETSPUH.

33. 3amura KOHPUACHIUATHHOU HHPOPMAIIUH.

34. Vcnonp3oBaHuE COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJOTHH B JTOKYMEHTOOOOPOTE
YUpEeXKJIEHUH, MPEANPUATUI, OpraHUu3alUH.

Kpumepuu oyenxu:

«YAOBIIETBOPUTENIBHO)» / 3aU4T€HO - CTYAEHT HMMeeT (pparMeHTapHble MPEACTABICHUS O
COJIepKaHUHU BOIIPOCOB, YACTUYHO OCBOMJI MOHATUHHO-KAaTeTOPUAIILHBIN aIapar;

«XOpOILO» / 3a4T€HO - CTYAEHT AEMOHCTPHUPYET OOIMe 3HaHUSA MO COJACPKAHUU
BOIIPOCOB, YMEET YCTAHABIMBATH CBSI3U MEKIY TEOPETHUUECKHUMHU MOHITHAMHU U SMITUPUIECKUMHU
bakramu;

«OTIIMYHO» / 3a4T€HO - CTYACHT JEMOHCTPUPYET CHUCTEMHBIC 3HAHUS O COJEPKAHHUU
BOIPOCOB, YMEET YCTAHABIMBAThH CBSI3U MEXAY TEOPETUUECKUMU MOHITHSIMHU U IMIHUPUYECKUMU
dakTamu, GopMyIHpPYET aHATUTHYECKUE 000OIIIEHUS ¥ BBIBOIBI.

OneHouHble cpelncTBa A WHBAIWIAOB U JIMIl C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
3JI0pOBBsI BRIOMPAIOTCS C YI€TOM UX WHAMBHUIYATBHBIX TICUXO()HU3NIECKIX OCOOCHHOCTEH.

— IIpU HEOOXOIMMOCTH MHBAJIMIAM M JIUI[aM ¢ OTPAHUYEHHBIMUA BO3MOYKHOCTSIMH 3/10POBBSI
MPEOCTABIISIETCS TOTIOIHUTEFHOE BPEMS JIJIs TIOATOTOBKM OTBETA Ha DK3aMEHE;

— IpU MPOBEACHUU NPOLEIYPHl OLIEHUBAHUS PE3yIbTaTOB OOyYEHHs] MHBAJIMJIOB M JIUI] C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3/I0POBBS TPEAYCMATPUBACTCSI UCTIOIH30BAHNE TEXHHUECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHANBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— TIpY HEOOXOJMMOCTH TSl 00yYarOIINXCS ¢ OTPaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI U
UHBAJIUAOB IMpolelypa OLEHUBaHUA pe3ylIbTaTOB OOY4YeHHsS [0 JUCHUIUIMHE MOXKET
MIPOBOJUTHCS B HECKOJIBKO ITAIIOB.

[Tponienypa oleHHMBaHUS pe3yiabTaTOB OOyUEHHs WHBAIMJOB M JIMII C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMH  3JIOPOBBSI IO JTUCHUIUIMHE (MOIYJIIO) MpeIycMaTpuBaeT IPeNIOCTaBICHUE
uHpopManuu B QopMmax, aJanTHPOBAHHBIX K OTPAaHUYCHHUSIM HX 3J0pPOBbS H BOCIPHUSTHUS
uH(popMauu:

Jlnist a1 ¢ HapyIeHUsIMH 3pEHUS:

— B IIeyaTHOU popme yBeTMueHHBIM HIpUdTOM,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jlns man ¢ HapyIeHusIMH cityxa:

— B 1e4aTHoM opme,

— B popMe PIIEKTPOHHOTO JIOKYMEHTA.

JUnist a1 ¢ HapyIIeHUsIMHA OTIOPHO-/IBUTATENIBHOTO amnapaTta:

— B IIeYaTHOU opme,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

JlanHblil MepeueHb MOXXET OBbITh KOHKPETU3HPOBAaH B 3aBUCUMOCTH OT KOHTHHIEHTA
00yJaromuxcs.

4.2.1. llpumepHasi TeMaTHKa pedepaToB:



JIOKyMEHTUPOBaHHUE TPYIOBBIX OTHOIIECHUH.
OpraHu3annoHHbBIE JOKYMEHTHI.
VYnpapieHue JOKyMEHTAIUEH.
dopmMupoBaHUE JOKYMEHTOB JIeJa.
IToxroToBka u nepenaya Jies B apXuB.
KoHTponb ucromHeHus JOKyMEHTOB.
CekpeTHble JOKYMEHTHI.
OCHOBBI OPHCHOM JTOKYMEHTAITMOHHOW PaOOTHI U JICIONPOU3BOJICTBA.
ITpobGaembl opranu3aly apXMBHOI'O XPAHEHUS 3JIEKTPOHHBIX TOKYMEHTOB.
. HopmaTuBHas 6a3a 1e101ponu3BoICTBA.
. JIOKyMEeHTBI FOpUMUECKOTO XapaKTepa.
. PacniopsimutenbHbie TOKYMEHTHI.
. Mcropuyeckue acrekThl Je0NpOru3BOICTBA.
. adopmanmoHHO-cripaBoYHas TOKyMEHTAIIHS.

15. JlokyMeHTHI U uX ohopMIICHHE.

16. Cayx6a JIOVY: uenu u 3aga4u IeSITEILHOCTH B COBPEMEHHBIX YCIOBHUSX.

17. Opranuzanus Ae10IpOU3BOJICTBA.

18. CayxeOHble MUChMa.

19. Mleno B nenonpousBoiactse. HomeHknarypa aein.

20. IpuHIUIBI OpraHU3aMH JIUYHOTO TIpUeMa TpakIaH ¢ 00paICHUSMHU.

21. XpaHeHHe JTOKYMEHTOB B 3JIEKTpPOHHOU (hopme. [loHATHE 37IEKTPOHHOrO JOKYMEHTa,
ero mpeumyniectsa U Hejoctatku. OOecrieyeHne COXPAHHOCTH JOKYMEHTOB B 3JIEKTPOHHOM
dbopwme.

22. AHanmu3 ppIHKa aBTOMAaTU3UPOBAHHBIX CUCTEM JEIONPOM3BOICTBA.

23. TIpobGnema aBTOMaTH3aIMU JAETONPOU3BOICTBA

24. DNeKTpOHHOE MPABUTEIHCTBO.

TpebdoBanus k opopmieHuIo pedepara:

PedepartuBHoe coobmienue numercs Ha auctax Gopmara A4. Tekct u apyrue 31€MeHThI
pedepara MOryT ObITh HameyaTaHbl Ha KOMIBIOTEPE HJIM BBINOJIHEHBI PYKOMMCHBIM CIIOCOOOM.
O6nem pedepata gomxeH cocTaBisaTh 10-12 MammHONMUCHBIX WU 12-16 pyKOMUCHBIX JIMCTOB.
[Tpu pacmonoxeHuu TEKCTa Ha JINCTE JOJKHBI OBITh BhIAEpKaHbl Mojs: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 MMm.

VYKka3bpIBaeTcsl TUTYJIBHBIN JMCT, TUIAH, BBeJIEHHE (LIEJIU U 33/1a4H, aKTyaJIbHOCTh), OCHOBHAS
4acTh, 3aKIIOYCHHE, CIHCOK WCIOJIb30BaHHOW JuTeparypbl. OCHOBHas 4YacTh JIOJDKHA
MOJTHOCTBIO pacKpbIBaTh TeMY pedepara.

JIuteparypa: JIns packpbITHS COJEpKaHUST BRIOPAHHOM TEMbBI pEeKOMEHTyeTCsl UCTIONBb30BaTh
Jr00bIe yueOHO-METOIUUECKUe TOCOOUS, U3TaHHUs IEPUOINIECKOI IevaTy.

CoNoO~WNE

N Yl
~AWNEO

S. IlepeyeHb OCHOBHOH M JONMOJHHUTEJIbLHOW y4eOHOH JHTEpPaTypbl, HEOOXOAUMOI
JJIS OCBOCHM S JUCUMIIJIMHBI (MOXYJIst).

5.1 OcHoBHas JiMTEpaTypa:

1. Ky3nenor, 1. H. [lenmompousBocTBo [DneKTpoHHBIN pecypc]: ydeOHoe mocodue /
Ky3uenos U. H. - M.: [lamxkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. JlokyMeHTaImOHHOE obecrieueHue YIpaBJICHHUS. JloxymeHTO000pOT
U JICJIONPOU3BOJICTBO [DNEKTPOHHBI pecypc]: Y4eOHHMK W MPaKTUKyM Ui TPHKIAJHOTO
OakamaBpuata / Ky3nernos U. H. - 3-¢ u3n., nepepad. u gomn. - M. : FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO0-1E3D6392702A

0) 10MOJTHUTEIbHAS JIUTEepaTypa:

1. T'poszora, O. C. [enonpou3BoACTBO [DIEKTPOHHBINA pecypc]: yueOHoe mocodue s
akanemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956 Ky3uernos, 1. H.



https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

2. Kyznenos, U.H. 2. JlenonpousBonactso [Tekcr]: yueOHO-cripaBouHOE TocoOue / .
H. Ky3nenos. - 6-¢ uzz., nepepad. u pon. - Mocksa: amkoB u K°, 2014. — 459 ¢. — bubmmorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

B) 3JIEKTPOHHbIE YueOHUKHN U UHTepHeT-pecypcehl:

DJIEeKTPOHHBbIE YYeOHUKH:

1. Amnomuna H. H. JlenoBoe nucbMo: METOAMKA COCTaBICHUS U MpaBuiia opopmiieHus 4-e
u3/1., ucup. u jaoir. - Mocksa: Owmera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/

2. bapuxun A. b. Jlemonpous3BoACTBO U JOKyMEHTO000poT MockBa: KHIWKHBIH MHD,
2012. - 416 c. http://www.biblioclub.ru/book/89671/

3. Kynses H. H. VYpanos JI. H. ®abpuunoB A. I'. JlokymeHTOBencHHE. YUCOHHK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/

4. OpraHum3anuss W TEXHOJOTHUA JOKYMEHTAI[MOHHOTO OOECTeueHUs YIPaBJICHUS:
koHcnekT Jiekuuid. [Tensa: 6. u., 2011. - 95 c. http://www.biblioclub.ru/book/39371/

5. Conoryo O. II. [enonpou3BOACTBO: COCTaBJICHHE, PEIAKTUPOBaHHE U 00pabOTKa
nokymeHToB Mocka: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/

6. TunoBas HMHCTPYKUHUS 1O  JEJONPOM3BOACTBY B  deAepalbHBIX  OpraHax
UCTIONHUTENIbHON BiacTH. HoBocuOupck: CHOMpCKOe YHHUBEPCUTETCKOE M3AarenseTBo, 2008. -
80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeyenr pecypcoB  HHG(POPMANMOHHO-TEJIEKOMMYHMKALIMOHHON  CeTH
«AHTEpHET», HEOOXOAMMBIX /I OCBOECHHS JUCIHILIMHBI (MOLYJIsI).
— www.delpro.narod.ru - Jlenonpon3BoacTBo+.
—  www.termika.ru — DHIHUKIONEIUS STOMPOM3BOICTRA.
— www.directum.ru - DJIeKTPOHHOE JEIOMPOU3BOICTBO U KAHIICIIAPHSI

7. MeTtoauveckne yKazaHusi Js1 OOyYAalOIIMXCH IO OCBOCHHMI0 IMCHMILIMHBI
(MopyJist).

JIeKIMOHHOE 3aHATHE TMIPEACTaBISAET COO0OM CHCTEeMAaTHYeCKOe, TMOCIe0BaTeNbHOE,
MOHOJIOTHYECKOE H3JI0KEHHE MPEeroiaBaTeleM-IeKTOpoM y4eOHOTo MaTepuana, Kak MpaBuIIo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE TMPEACTaBIsSeT COO0OM DIEMEHT TEXHOJIOTUU
MPEACTABICHUS] Y4YeOHOro Marepuaiga IyTeM JIOTHYECKH CTPOMHOTO, CHCTEMaTHYECKU
MOCJIEIOBATEIbHOTO M SICHOTO  HMB3JIOKEHUS C  MCIHOJIb30BAaHUEM  MHTEPAKTUBHBIX

00pa3zoBaTeNbHBIX TEXHOJIOT NI (MyTBTUMETUAHBIX, JEKIMH-TUCKYCCHH, JIEKIIUHU-
J€EMOHCTPALIHH).
Lens nexuum — opraHu3amus IeJICHANPABICHHOW IT03HABATEIBHOW NEATEIbHOCTH

00y4aromuxcsi MO OBJAJEHUIO MPOrPAaMMHBIM MaTepHajioM Yy4eOHOW IUCHUIUIMHBL YTeHue
Kypca JIEKIMH MO3BOJSIET [aTh CBS3aHHOE, IIOCIEA0BaTEIbHOE H3JI0KEHHE MaTepuaia B
COOTBETCTBUM C HOBEHIIMMHU JAaHHBIMHU HAayKH, COOOILUTH CIYIIATEISIM OCHOBHOE COJIepKaHUe
npeaMeTa B [IeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JIEKIUM 3aKI0YaloTcs B oOecredeHuu (OpMUPOBAHMS CHCTEMbl 3HAaHHUN 10
yueOHOW JUCHUIUIMHE, B YMEHMM apryMEHTHPOBAaHO HW3JlaraThb HaydHbIM Marepuan, B
(dopmupoBaHUU NPO(ECCHOHANBHOTO KPYro3opa M OOLIEH KyJIbTypbl, B OTPAaXEHUHU €lle He
MOJIYUYMBIIUX OCBEIIEHUS B y4eOHOW JHUTepaType HOBBIX JOCTHKEHHI HAyKH, B ONTUMHU3ALUU
apyrux (GopM opraHuszanuu ydaeOHoro mporecca.

[IpakTnueckue 3aHATUA — SABIAIOTCA (GOPMOM yueOHOW ayaUTOPHOW paboOThI, B paMKax
KOTOPOH (OPMHUPYIOTCS, 3aKPEIUIAIOTCS U MPEACTABISAIOTCS ACMHpPAHTAMU 3HAHUS, YMEHUS U
HaBBIKHM, MHTEIPUPYIOILNE PEe3yJbTaThl OCBOCHUS KOMIIETEHLMH KakK B JIEKHMOHHOM (opmare,
TaK B Pa3MUYHBIX (OpPMax caMOCTOATENbHON paboThl. K Kakaomy 3aHATHIO MpernoiaBaTeieM
(GopMyIHUpYIOTCS MPAKTUYECKHE 3a/JaHusi, TPEOOBaHMS M METOJMYECKHE PEKOMEHAALUU K HX
BBINOJIHEHUIO, KOTOPBIE MPEJICTABIISAIOTCS B (POHIE OLIEHOYHBIX CPEJICTB YU€OHOM UCIUITIIHEI.
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Kontponbs camocrosiTensHOW paOOTHI: A CTYIEHTOB IHEBHOM M 3a04HOM (OpPMBI
0o0y4yeHMs] — TEKYUIMH KOHTPOJb OCYILECTBJIAETCS B COOTBETCTBHE C IPOrpaMMOI 3aHATUMH
(exxeHeNeNnbHO JJIS1 CTYJCHTOB OYHOW (hOopMBI OOydUEHHs; IO ceMecTpaMm — JJs CTYICHTOB
3a04HONW (QopMbI O0yUYEHHMSI); MPOMEXKYTOUHBIM KOHTPOJIb IO MTOraM OCBOCHMS JUCLUILIUHbBI
oCymiecTBIsieTCs: B (opMe pPEUTHHTOBOM CHUCTEMBI OIICHOK. Onucanue 3amaHuil st
CaMOCTOSITENIbHOW PabOThl CTYJEHTOB M TpeOOBAaHMH IO MX BBIIOJHEHHIO BBIAAIOTCA
IpernojiaBaTeJieM B COOTBETCTBHM C pa3paboTaHHBIM (DOHIOM OIEHOYHBIX CPEACTB II0
JUCLUIUINHE aHTUKOPPYILMOHHAS [TOJIUTHKA.

CamocrosarenbHass paboTa CTYJEHTOB IO JAaHHOMY Y4eOHOMY Kypcy Ipeanojaraet
MO3TAITHYIO MOATOTOBKY IO Ka)XKIOMY Pa3zielly B paMKax COOTBETCTBYIOLIUX 3alaHUM:

IlepBbIif 3Tam CcamMOCTOATENBHOM pPabOTHI CTYACHTOB BKIJIIOYAeT B ce0s THIATEIbHOE
U3Y4YECHHE TEOPETHYECKOr0 MaTepuala Ha OCHOBE JIEKIIMOHHBIX MaTepUalIOB IIpernojasaTels,
PEKOMEHIYEMBIX pAa3[eIOB OCHOBHOM M  JONOJHUTEIBHOW JIMTEPATYPHI, MaTEPHUAIOB
HNEpUOJIMYECKUX  HAYYHbIX  M3/aHUM, HEOOXOMUMBIX A OBJIAJACHUS  MOHATUHHO-
KaTeropuaJibHbIM anmnapaTtoM U (popMHpOBaHUS MPEICTaBICHUNA O KOMILUIEKCE aHAIUTHUYECKOTO
MHCTPYMEHTAPHs, UCIIOJIb3YEMOI'0 KaK B paMKax JaHHOW OTpaciy 3HaHMA, TaK U IyOIUYHON
IIPaKTHKE;

Ha BTOpOM 3Tamne Ha ocHOBE C()OPMUPOBAHHBIX 3HAHUN U MPEACTaBICHUHN MO JaHHOMY
paszeny CTYIEHThl BBIIIOJIHAIOT NPAaKTUYECKUE 3aJlaHus, HalEJIeHHble Ha (OPMHUPOBAHUE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommereHuuu. Ha paHHOM »JTame CTyIeHTHI
OCYILIECTBISIIOT CAMOCTOSATENIBHBIA IOMCK 3MIIMPUYECKUX MATEPUAIOB B paMKaxX KOHKPETHOIO
3aJjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHBIM MaTepuall IO CXeMe, PEKOMEHJI0BaHHOMN
npenojaBareneM,  (QOPMYNHUPYIOT  BBIBOJABI, TOTOBST  TNPAKTHYECKHWE  PEKOMEHJAIUH,
IPE3EeHTAlMOHHbIE MaTepUabl JUIs IyOJIUYHOI0 UX IPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3amaHuii B paMKax CaMOCTOSITENIbHOM paboThl  CTYIEHTOB
bopmynupyroTcs npenojaBareieM B (JOH/IE OLECHOUYHBIX CPEACTB.

B ocBoeHun AMCHMIUIMHBI MHBAIUIAMU M JULAMU C OIPAHWYEHHBIMH BO3MOXHOCTSIMH
30pOBbsi OOJIBIIOEC 3HAYCHHE HWMEET WHIMBHAYyalbHas ydeOHass padora (KOHCYIbTAIMH) —
JIOTIOTHUTEILHOE Pa3bsICHEHHE yueOHOro MaTepuara.

WupuBuyanbHble KOHCYJIBTAllMM IO MpPEIMETY SBISAIOTCS BaXXHBIM  (aKTOPOM,
CIOCOOCTBYIOLIUM MHJMBUIyadN3allii O0yYEHHs] U YCTAaHOBJIEHNIO BOCIUTATEILHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0YyJaloIUMCs HHBAJIMIOM WM JIMIOM C OrPaHUYEHHBIMHU
BO3MOKHOCTSIMU 3/10POBBSI.

8. lepeuens MHPOPMALMOHHBIX TEXHOJIOTHI{, HCMOJIB3yEeMBbIX MPHU OCYLIECTBICHUH
0o0pa3oBaTeIbHOIO NMpouecca Mo AUCHUIIHHE (MOAYJII0).

8.1 llepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.

Vcnonb3oBanue MyJIbTUMEIMMHBIX IpE3eHTAlMi TMpenojaBareieM B JIEKIIMOHHOM
dopmare u pH MOATOTOBKE 3a/IaHUH IS MPAKTUYECKUX 3aHATUI CTYICHTaMH, UCTIOIh30BaHNE
WHTEepHET-TEeXHOJIOTHI MU MOATOTOBKE CTYJEHTaMHU BeO-Kpyu3a, OOILIEHHE C IpernoaaBaTesieM
10 3JIEKTPOHHOM MOYTE.

8.2 IlepeyeHb HEOOXOAMMOI0 MPOrPAMMHOI0 00ecneYeHHus .

JUJIst TOATOTOBKH Y IEMOHCTPAIIMH MTPE3EHTAIIMOHHBIX MAaTEPUAIOB UCTIONB3YETCS MTAKET
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixomom B HTEpHET.

8.3 llepevyenb HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynprant [Timroc» (http://www.consultant.ru)

2. DnextponHas 6ubnmmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuanbHo-TexHUYeckass 0a3a, HeoOXxoauMasi JJsl  OCYLIEeCTBJICHUS
00pa30BaTeJbLHOI0 NpoIecca Mo AMCHUIInHe (MO1YJI10)

MaTtepuaibHO-TeXHUYECKOe 00eCTIedeHIE TUCIIUILTHHBI

No Bua pa6or
(MOmymIs1) ¥ OCHAIIEHHOCTh

1. JlekimonHsble 3aHATUA | JIGKIMOHHAs ayauUTOpUs, OCHALIEHHAs IPE3EHTALlMOHHOU
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TEXHUKON U COOTBETCTBYIOIINM POrPaMMHBIM
ob0ecrieueHneM

CemuHapckue 3ansatud | CrienraibHOE IOMEIIEHHE, OCHAIIEHHOE IPE3E€HTAallMOHHOU
TEXHUKON u COOTBETCTBYIOILIUM IPOTPaMMHBIM
obecrieyeHueM

I'pynmossie Kabuner, ocHameHHbIii MeOeNbI0 U PabOUYMMU CTAaHLUSAMHU C

(MHAMBUAYATIbHBIC) noctynom B HTepHeT

KOHCYJIbTallU!

Tekymuid ~ KOHTPOJb, | AyAUTOpHUS, OCHAIICHHAsl MPE3CHTAlMOHHON TEXHUKOU U

IIPOMEKYTOUHAs COOTBETCTBYIOIUM IPOTPAaMMHBIM 00eCIIeUeHUEM

aTTeCcTalys

CamocrosTenbHas Kabuner s caMocTOsATENbHONW pabOThl, OCHAIEHHBIN

pabora KOMITBIOTEPHOM TEXHHMKOM C BO3MOYKHOCTBIO MOJKIIFOUEHHS K

cetu «VHTEpHET», NPOrpaMMON HKPAHHOIO YBEJIWYEHUS H
00€CIEeYEeHHbIH JOCTYIIOM B 3JEKTPOHHYIO HH(OPMAIMOHHO-
00pa30BaTeNbHYIO CPEAy YHUBEPCUTETA.




