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1. TTACIIOPT PABOYEMH [TPOTPAMMBI YYEBHON JMCIUILTAHb
OIL06 Jdoxymenramuonnoe oGecreuenme yipaBJieHnn

L1, O6nacrs npavenenus HpPOrpaMMbl

Pabouan nporpamma yweGmoll mcummimas: OILO6 «loxymerraunontoe _oSeceuenme
YUDEBICHUA» ABNACTCS YACTHIO HPOTPaMMBI  [OATOTOBKH CHCIHATHCTOB CPESHHErO 3BEHA B
cootseretarn ¢ OI'OC CHO no coenmansrocTs 38.02.01 Drosomika u Oyxraatepckuit y4er (mo
OTPACIAM) YACTH  OCROECHUS obuenpodeccronansuoll  IHCHEIIMEL «JloKyMeHTAIHOER S
ofecrieycHye yHpaBieHuI» U HpeIHASHAYCHA JUIS OCBOCHAS OOYHAIoumMHuCs COOTBETCTRYIOIINX
obumx (OK) # npodeccnosansibx (1IK) koMnerenuwii:

OK'1-0KS5 0K9,0K 10, TIK 1.1.

L.2. Mecro yuebuoit aucouminnst B CTPYRTYPE HPOIPAMMBI O 0TOBKH CREIHATHCIOR
CpeHere 3seHa;

Hucusmnuna «loxymeHTaIMoR O ofecneyenue YIPABICHIAY BXOIHUT B
Obmenpodeccuonanbumi yueOHetl UK yaebuoro mana.

Aucrmmna  OI1.06 «JloxymenTanuonnoe ofecneuenue YUDPaBICHUS» OOUPAeTcs Ha
MPCRINCCTBYIONME IHCIHINIAHEL < JKOHOMUKa» ¥ (POPMHDYET KOMIETCHHMM NS OCBOCHMS
NOCACAYIOMMX NHCIMITIHE: «AyBUT», «ByXramrepckas TexHonOrus posenesns ¥ obopMmienns
UHBEHTEPH3ATIAHN ».

L3. Uenn wu 3apawn yuelSuoit mucummannn — TPeJOBAHHN K PeIYyNLTATAM 0CBOCHMH
JMRCHHIIMHBE

Lerv - wayaenne sunor odmmmansabx HOKYMCHTOB H TpebOBauuil K HX COCTABICHHIO M
OOPMIICHHIO,

OCHOBHBIME 2a0auamy AHCIMIIMES SBIAIOTCH OCBOCHHC IIpaBHII OpraHu3alm: paGoTH ¢
AOKYMCHTAMHE; TOPS/IKA Oprasu3alus pabor mo ACTOTIPOA3BOACTBCHHOMY O0CTYKHBANHIO; IPHEMOB
COBPECMEHHOTO JIETOIPOR3BOICTRE.

B pesynprare uzyuenus obssaresnmof sactn y4eGHOro nuKIIa ofyuaIonmics qomKen:

IHAMD !

- 00 OCHOBHBIX TIONOXKEHUSK 110 HOKYMEHTAPOBAHHIO YIPABICHIECKON JeATeIEHOCTH;

- TCPMUHOJIOTHIO B 001ACTH HOKYMEHTAIHOHHOTO 06eCTIe e s YiipaBlCHAY

- O IpaBuAax OGOPMIICHAS JIOKYMEHTOR;

© HODMATHBHBIC ~ JIOKYMCHTBI,  PEINAMEHTHDYIOIHE COCTARICHHE | oGopMIIeHTE
OpPraHu3alMOHHO-PaCHOPARKRTEILERX JOKYMEHTOR

- 00 yHHQUKANHY B CraHAapTHALHAN YHPaBICHYCCKAX JOKYMEHTOR

~ GOPMEI, METOLBI H CHCTEMEI JOKYMEHTHPORAHK,

- HOPAIOK OPraHd3alii IOKYMEHTOB B KOMIICKCH;

- SAKOHONATC/BREIC aKThl H HOPMATHBHBIC JOKYMEHTHI 110 OpraHM3alidd paloTe ¢
AOKYMEHTaIHeH;

- [pasuna COCTABICHAS ¥ OQOPMICHHMIO PASIHIHbIX BAIOB JIOKYMEHTOB;

- TpeGOBARKS K TEKCTY CyMeSHBIX JOKYMEHTOR:

- ofime npasuia Oprasuzanan pasoTs ¢ HOKYMEHTAMH

ymemn!

- HOJ530BaThCS H3YUCHEBIMA CTAHIaPTHINPOBAHEEIME TEPMUHAMHE,

- UPHMCHATL Ha UPAKTHKE IOCYRAPCTBEHHBIC CTAHAAPTHY, APYTHE HOPMaTHBHLIE |
MCTOHHCCKHE NOKYMCHTEI, PETIAMCHTHPYIOUNE OPIaHU3alMIo TOKYMCHTAIMORHONO OBeCHeyers
VIIpaBICHH;

" COCTaBIATh M NPABHILHO (B COOTBEICTBHE C  IelCTBYIOIMMI HOPMAaTHBHLIMH
AOKYMEHTEMH) OGOPMIIATE OCHOBHBIC BHIDI OpPraHu3aINOHHO-PACHOPAINTCILHBIX JOKYMEHTOR,

- BBIOJAATL OnpelencHibie BUAR palor mo oprauusanuy pabor ¢ IOKYMEHTAMH B
YUPEHACHUAX;

- OGOPMILITE  HOMEHKIATYPY fel u (QOPMEPOBATE  H€NA B  COOTBETCTBHH ¢
HOMeHKTIaTYpoli gen;




- OCYIECTBIATE HOKYMECHTHPOBAKHAE M OPTaHU3AIMIO PaBoTh ¢ ROKYMECHTAMM;

. HORRSOBATECA OCHOBHBIMH HOPMATHBHO-TIPABOBEIMM JOKYMEHTAME B OBGHACTH
ACKYMEHTHPOBEHUS

- COCTaBIATS M OPOPMIATE PASIHIHBIE BATH OKYMEHTOS,

1.4. Ilepevensr naanupyembix pe3ysLTaros o0yueHusr no
Popmupyembix Komnerenmuii)

MHCHRILANHE (HepeveHn

Ne | Huzexe B pesyabTare u3ydenus yueSHOM Ame TuroHL o0yYaiomuecs nomKes: |
05 | xommer COI&ep}KaHHe.KOMHG'I‘(‘SHI.Z.HH npaKTHeck
Pa— (wint €8 3acTh) 3HATH yMeTs #iH OnBIT
(Braners)

OK-1 Bribupars ¢riecodsr - 00 OCHOBHYLIX TONOKERNAK | - HONBIORATHER
PemeHNs anag 1] AOKYMCHTHDOBAHKIO | HIVICHHLIMA
apodeccueHanLHO YHpaBlenueckok CTAHAAPTHINPOBEHHBIMH
HEeATeNLHOCTH HNEATEARHOCTY, TEPMHHAMHE,
HPHMEHHTENLHG X * TCPMHEHONOTHIO B 001acTH | - IPUMEHATS A TIPaKTHKe
Pas/IHYHBEIM KORTEKCTAM BOKYMEHTAHHOHHOM IOCYZapCTREHHRE

OK-2 OcyinecTanirs noucs, obecrieyeHis ynpas/iieHus CTRHABDTH, NPYTHE
BHANKS W HHTEPIPETALHIO » O TIpaBKRAX OQOPMIEEHN | HOPMATHBHBIC
uadGopMais LOKYMEHTOR, MeTemHuecKye
veobxonumol a3 - HOPMATHBHBIC JOKYMEHTR, | JOKYMEHTHI,
BRIIONIHCRNY 3a18Y periaMeRTHpYIOLiHe PETNAMERTHDYIONIHE
APOHECCHOHANLHON COCTaBTICHE U OGOPMICHUE | OpTaHaiiio
OERTCIBHOCTH] DPTAHRIAOHHO- DNOKYMERTAUFOHEOTO

OK-3 Tinranwposats u PACTIODAIHTE A HEIX ofecieuerus
peanzosaTs coDCTREHNOE NOKYMEHTOR YIIDARIEHHN
OpOQECCHOHATEHOE - 06 yBuQUKALEM B | - COCTABRATS W
JIHYHOE DA3BHTHE CTaHZapTHIaNEH TIPARKILHO (B

OK-4 Padorats B Kommexie 1 YiPABACHNECKHX COOTBETCTBHY C
xomause, adbexTHBHO IOKYMEHTOR AeHCTRYTOLMMM
B32HMOIEHCTROBATE ¢ - GOPME,  METON M | HOPMATHBHLIMU
KOLTETaMH, PYKOBOACTEOM, CHCTEMB! HOKyMesTamu)
KJMEHTaMY, JOKYMSHTHDOBANS, OOPMIIETE OCHOBHBIE

OK 3 OcymecTsnars yernyio o - TIOPAZOR BEAL! OPIrEHKIANMOHHO-
IHCHMENHYIO OPrasu3ailiy HOKYMEHTOR B | DACTIOPSNMTENSHEIX
KOMMYHHKAITIO Ha KOMILISKCRT, HOKYMeRTOR;
FOCYRAPCTBEHHOM A3GIKe - JAROBOIZATE FLHEIC ~ BRIDORHATS
PP ¢ yaeTom 8KTBI B HOPMATHEHBC | OTIDEASNCHNBIC BHIE!
ocofennocreil JOKYMEHThI na paﬁOT HO Opragasanpy
COHHAALHOTO KYNBTYPHOFO CPrasy3anMy paﬁonﬂ' ¢ pﬂG{}T C BOKYMCHTBME B
KOHTEKCTA, ACKYMEHTAlHEH; YUPEKAEHHA,

OK-9 Hemoaszopars - fpaekna - OPOPMAATS
UG OPMALHOHHbIE COCTABACHHN H | HOMEHKIATYPY e i
TeXHONOFHE B OGOPMICHHIC  PASIHYHGLIX | (QOPMHPOBATE X€N1a B
rpodeccHORaRbHOM BHAOB JOKYMEHTOB, COOTRETCTBHY ¢
AeATENbHOCTE - TpeOOBRHMA K TeKCTY | HOMEHKIATYDOH Ze;

OK-10" | TlonpsoBatben CHYHeOHEIX I0KYMEHTOB,; - OCYHIECTBARTS
nipodecconansHol - ofmme NPABHAR | AOKYMEHTHPORIHHE ¥
NOKYMeHTammel Ha oprazzaiud  paGoTel  © ! opraHusalMio paboTs: ¢
FOCYNAPCTRERHOM H ROKYMEHTEMKE AOKYMEHTAME,
PHOCTPAHHOM H3BIKAX; ~ 00 OCHOBHBIX MNOJOMCHHSK | - HONB3OBATLES

TIK 1.1 | Obpabarsisats nepsiuame | 10 AOKYMEHTHPOBAHMIO | OCHOBHBIMM HOPMATHBHO-
Gyxrantepeke YHIpaBAeHIecKoH IPRBOBRIMY HOKYMEHTAMHU
OKYMEHTHL. ASATETEHOCTY; 8 ofmacte

K12 | Paspabaromars - TEPMHUHONOTINO B 00MacTH | AOKYMERTHpOBAHNS
COTRACOBBBATS C NOKYMEHTAIHOHHOTD “ COCTRBAATH W
DYKOROZCTBOM cbecreuents ynpaBReHus COOPMILETL PRITHUHEIE
OpraHHIALIHE paGoui < © NpABANAX OBOPMACHHE | BUIL} JOKYMEHTOR,
I8H CUETOR DOKYMEHTOR, - HOHB30BATHOA
GyxranTepekoro yuera - HODMATHBEBIC JOKYMEHTLY, | MIYISHHEIME

5



B pesynvrare u3yuenus veeSHON AHCIMIIIAL OBYHAIONIMECH FOIKHEL

Ne | Muzexc Cone
nn | Kommer PRAHNE KOMIIETSHIHM TIPAKTHYECK
SHIH (vt € qacru) 3HATE YMETh it onmIT
(sraneTs)
Oprasmiaim PerRAMEHTURYIOmHE CTaHAAD TR HPOBANHLIME
HK13 | Iposomars yyer COCTARJIEHHS U OQOPMICHHE | TepMHUHaMu:
IOCHEXKHEIX CPeICTB, OPraHuIATHORHO~ ~ HPHMERATH Ha IPAKTHKE
0GOPMIATE HEREKHBIE 1 PACHOPARETEALEBIX rOCYRAPCTBEHHE
KaCCOBhIE IOKYMEHTE, AOKYMEHTOR CTRHAAPTH, APYTHE
K 1.4 | ®opmuposars - 00  yHwbukamms u HODMaTHBHLIE ¥
Oyxrarnrepckue apoBonxy CTaHAAPTHIALIH MOTORHAECK S
[0 YHETY aKTHBOR YOPABICHYECKHX FHOKYMEHTEI,
OPTRNN3ALEK Ha OCEOBE DOKYMEHTOS PETIAMOHTHP YOG
palouero IaKa cueTop - GopMml, MeTomR W | oprammiammo
OyXranrepckoero yuera CHCTEMK JOKYMEHTaHHOREOTY
K21 | ®opmuposars HOKYMEHTHPOBAHNS, obecrnieveruy
Dyxrairepckue nposoxks - HOPRAOK YIPABNGHY:
10 YYCTY HOTOMHHKOR OPTaHu3alBT JOKYMEHTOR B | ~ COCTARANTH I
AKTHROB OPrasyiaLyy Ha KOMIHEKCH; HPABHABHO (B
ocnose pafiowero nnana - JAKOHOZATEIL RIS COOTBETCYRNA ¢
CHETOR nym';‘epc;&(oro AKTRI H ROPMATHBHBIE | NelcTBYIOM MY
yaera. JIOKYMEHTH HO | HOPMATEBHLIMH
K 2.2 | Bainonuats nopyuenus oprammsatmd  pabotel ¢ | HoXymemramu)
DYKOBOJCTRA B COCTARE NOKyMeNTa e, OOPMALTE OCHOBHBIG
KOMUBCCHY 110 - Tpasxna BHIB! OPTAHM3ALUHOHEO-
MBBCHTAPRIBLTY AKTHBOR COCTARNCHEA H PACHODARBTEIILHELX
B MECTaX ero XpaueHus. OQOPMACHIIO  PAMUHELX HOKYMGHTOS;
[K 2.3 | Iposomurs noarotosxy x RHLROE IOKYMEHTOB, - BHHIOHATS

HHBEHTADHIALMY H
OPOBEPKY
DelicTBHTENLHOTE
COOTBETCTRIS
GAKTHICCKHX AAHHRIX
HHBQHT&IJHS&ZIHH TAHHRIM
y4yeTa.

" TpeGoBRKHA K TeKcTy
CRYMeOHLIX ToKyMenToR;

" ofimme nIpARHia
opraguzausy paborw ¢
JOKYMEHTAMH

ONPEHECHAKE BRIET
palor 110 opranmIaIy
paboT ¢ loKkyMenTamH B
YUPEKISHHS,

- ohopMIEATE
HOMEHIUIATYPY el B
hopMIPOBATE NeNA B
COOTBETCTBHE ¢
HOMCHKIIATYROH nei;

- OCYIIECTBRNTh
TOKYMEHTHPOBAKGE H
OPTERH3ALHIG paboTs! ©
NOKYMEHTAMH;

- HOTB30BATECH
OCHOBHBIMH HOPMATHRHO-
TIPABOBLIMY ROKYMEHTAMHA
B o0sacTy
HOKYMEHTUPORAHHY

- COCTABIRTE #
ohopMITATS panuaHbie
BU B JOKYMEHTOR,




2. CTPYKTYPA U COAEPKAHHUE YYESHOU AVCHUATLINHE

2.1, O0nem yuebnoil qucnnmInnb 1 BRI yuebnoil paGorn

Bup yuednoii paborn

O6vem uacos

Maxkceumanwuan yuebnas narpyska (Beero)

64

Obasarennnas ayAnropuas yieOHas HarpysKa (Bcero)

64

8 TOM QYRCIC!

38HATHA TCKBHOBHOIO THIIA

32

NDAKTHYCOCKHAC 38HATHA

32

1a60paTOPHbIC 3aHITHS

Camocrosrennnas pabora obyuaromerocs (Beero)

B TOM 9yCHe.

TE3ZYPYC

pedepar

CaMOCTOATELHA BHEAY ANTOPHAS paboTa B BRE HOMAIHUX NPAKTHICCKHX
3aMlanul, MHIMBA/YATBHBIX 38/[aH1H, CRMOCTOSTENLHOTO IoRdopa 1
HIYUCHUS JAONOTHATENLHOTO TEOPETHIECKOI0 MATEPHAIIA

Koncynemayuu

Hpomescymoynan ammecmayus 6 popme sauema/sxzamena/dud. 3auema

EH@@'&%&HBT

2,2, CTPYKTYDR RHCHHIINEDI

KoJiaecTBo ayIHTOPHBIX 42C0B

Teopernue | Tipaxrugecxue u
cKoe xabopaTopHbie

obyuenne 3RHSATHA

Hammenonamnne

pa3iesios ¥ TeM Beero

Camocroareinsna
s pabora
ofyqaiomerocs
(uac)

Paznen 1. Brenenue 8
JOKYMEHTHPOBAHHIE
YIIPABACHUECKON
AESTEILHOCTH

32 16 16

Paspen 2.
Opranusanms paboTs!
€ JJOKYMECHTAMH

32 i6 16

Beero no
JHCIMIIHGE

64 32 32

2.3, Temaruaeckuii Ian 1 cojiepaanue yuebnoil IHCHATIAMMRE

Hanmenopann
€ palACIoB M
TEM

Conepmanne yseGnoro marepuana, radoparopueie
pafoTs! M PAKTHYECKHE JANSTHN, CAMOCTOATEALHAN
pafora oGyuaromuxes

O6ne

Hacon

Yposen
b
DCBOCHH
st

2

L

4

Jieruum

Paspen 1,
Beenenne s
XOKYMCHTHDOB
anue
YHPABICHYECK
oh

JOKYMEHTEE M ¢TOCO0BI JOKYMEHTHPOBAHHSL

YﬁHCI)I/IKaiI}‘I}I H CTaHHapTH3gaKHA HOKYMCHTOB. CucreMsl
JOKYMCHTAINH

PexnmanTsl 1 ONankyu JOKYMEHTOB.

OprasuzauroHHO-PacIOPARNTEbHAS JOKYMEHTAIHS.

OPTHHHSEIIIHOHHBIG MOKYMEH TR

P - B N
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| HeATENLHOCTH IIpakrageckne 3ausran
Odopmuenne opranu3anMORHEIX JOKYMERTOR g
2
Odopmnenne pacnoOpsHTENBHEIX JOKYMEHTOB 8
BCEI'O IO PA3JIEJTY 32
Paszaen 2. Jexnumnn
Oprapmsamus | Opraunzanus HoKyMenTocbopora 4
padoTsi ¢ Opramuzamns  peructpanmu JAOKYMEHTOB W KOHTPOIE 4
MOKYMEHTAMH | pononuens I0KYMEHTOR 1
Opranuzauusg onepaTuBHOTO XpaHSHEA JOKYMEHTOB 4
[lopsnok nepesaun HOKyMeHTOB B aPX¥B WM Ha 4
YHEUYTOXKCHHE
Hpaxraueckne 3ansrns
PerucTpanns BXOLAIIX, HCXOAINIX o BHYTPEHHHEX g
AOKYMEHTOB B JKYPHANE ¥ HA KapTOuKe
OdopmierHe OCHOBHBIX PEKBUANTOB H OCHORHOMA 2
OpraHR3aAIHOHRO-PacHOPAIMTENLHOR NOKYMEHTALMH ¢ 8
nomonbio [IIBM. Cosnanme mwabnonor jokymenTon
BCEI'O I1O PA3JIESTY 32
UTOT'O: | 64
24. Coxeprxanve pasaenos IHMCHATLIHEL
2.4.1. 3aparun JeKOHOHHOTO THHA
$opma
Ne TEKYIUer
paz/ Han;;zzzzﬁue Conepxanue pazaecna 0
ena KOHTPON
P
1 N 3 '. 4 :'.:._ .

Jcemecmp




Dopma

Ne
pas/l Hauverosare Conepiarue pasiena TEK};I%I"
pasnena
ena KOHTPON
s

1 Paznen 1. Hpenmer, wnenm u  3agauud  jgucommmHsl ¥ ee | T
Beenenue B MEXKNPEIMETHEIE CBA3W ¢ JPYTHMHE  JIHCUHMIIHHAMMU.
noxymentuposa | Meropus pa3BUTHS HOKYMCHTAMOHHOTO ofecreyeHns
HHE YIIPABRCHHUA, Ocnonubie NOHATHS: JOKYMEHT,
YTIPABJCHUCCKOH | NOKYMEHTAHOHROE ofecieuenye YIPaBTICHHSE.
JeATeNbHOCTH Haznauenne T'ocynapcrsensoit CHCTEMb!

TOKYMEHTaIHOHHOro ofecrneueHns YIPABICHUS

(I'CHOY); trnosas HHCTPYKIUA IO JEHOTPOU3BOJACTRY B
helepanbHLIX Opragax UCIONHHTEIBHON BIACTH.

Poms  pudopmamyi B COLHATBHO-3KOHOMHYECKHX
nponeccax, ®epepansHeld 3axon «06  umdopManun,
AHpOpManHu B sammTe  uHOOpManmm».  DYHKUHH
JOKYMEHTOB:  MHOOPMAIHOHHAN,  KOMMYHUKATHRHAS,
COLMaNbHas, KyTbTYpHAA. YHpaBHEHUYCCKAL, [PAROBAL,
HCTOPUYECKast, ¥ APYTHE, HX XapaKTepHCcTaKa,
HoxymeHTrposadne: oCHoBHbe criocofsl. MaTepuaneHele
"HocuTeld uHGopManuH. Knaccuduxanus HOXYMEHTOR TIO
cnioco0y MArOTOBACHM, HPOHCXOKASHHIO, CONCPKAHMIO,
HAaUMEHOBARUIO U JIPYI' UM LPHIHAKAM.

Obmepoccuiickue  wiaccuuraropsr  (OKYJL, OKIIO,
OKOHX, OKVH), wux xparkas XapaKTepuCTHKA.
YHuduisipoBannas CHCTEMa JOKYMEHTALHW: IIOHNTHE,
Cocrag  yunQHOUPOBAHHBIN  CHCTEM  JOKYMEHTANKH!
OPrasy3algosHO-PaciopAIATEIbHASL, OTYETHO-
CTAaTHCTHUCCKAs, NePBHYIHAS, YYeTHAA, (PHHAHCOBAA ¥ Jp.
'ocynapcrsenssic  CcTaggapThl Ha  YHAQUIIMPOBAHHEIC
cucTeMbl  JoxyMmeHTauuu,  Pexsmamr,  Gopmyssp
HOXYMeHTa, THRoBo# Qopmynsp, Gopmyusp-obpazen,

tafens dopm JOKYMEHTOB, ansboM dhopm
YHAPHIHIPOBAHHBIX JMOKYMEHTOB! [OHATHE,
XapaKTepHCTUKE.

Ilpasuna odopMicHus pekBH3uToB Onmapka H  ux
PACIIONOKEHHS Ha crafpaprTHoM  ¢gopmate  OyMari,
pasMephl nonel. baank (oKyMEHTa: HOHATHE, HAa3HAYCHIE,
sunsl Gnankos (ofmuit Onapx, OaHk DHCEMa, OHaHK
KOHKPETHOTO Bujla JOKyMeHTa (Kpome muchMa). Cocrtas,
O0(OpPMICHIE PeKBH3ATOR ONaHKa.
Oprapu3alrosHO-PacCTIOPATHTENBHbIE JOKYMEHTBE;
HOHATHE, HAsHAYCHHE, OCHOBHEIC BHIBI
(Opraus3aHOHHbIC, PACHOPARHETC/IBHEIE, CIIPABOYHBIC).
Oprasy3alponsbple  JOKYMEHTHL  YCTaB, [IIONOMKCHHA,
CTPYKTYpa M IITaTHasg  IHCHEHHOCTHL,  LHTATHOE
pacmmcaHye, [PaBHNE, JAO/DKHOCTHAS WHCIPYKLHMS, HX
HAZHAMCHYE, XapaKTepucTHKa ¥ cocras, tpedomanms K
oG OPMIIEHHIO, THOPAIIOK YIBEPKACHHUL
PacnopsmurrenbHble i CIPABOYREIC JOKYMEHThL.
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Qopma

HAOKYMCHTOB,  OUpehelieline, HeNW, 3a/a9H, Mecta
PErHCTPAlMHM  pa3JMuHBIX  Kareropuil  JIOKyMEHTOB.
Cucreme  w  Qopmnl  peracTpamm (KypuansHas,
KaprouHad, aBTOMATH3UPOBAHHAN), MX JIOCTOMHCTEA U
HEROCTATKH. [loKasaTenn, BROIUMbIC B PErRCTPAIHONHEIE
dopmur,  OcoBensoctn  perucrpaiuy BXOIAIHMX,
HCXO/IINX ¥ BHYTPEHHHX HOKYMEHTOB.

CoctaB BhiMOMHsAEMBIX PaloT NPH OTIPABKE MCXOAMHHX
JAOKYMCHTOB: fIPOBEPKA NPaBHIBHOCTH  OQOPMICHHS,
HATHYUR OPANIOKEHNH, anpecd, COPTHPOBKA 110 aj(pecaTam
U BHASM OTIPaBICHUH COCTABICHHC OMHCKH PacChLIKH,
Tpamuuuonnsil ¢nocot OTIPaBKH AOKYMEHTOB (riouToit),
OrapaBra TOKYMEHTOB ¢ mOMOUIBI0 Tenedona, hakca.
Konrpoms HCHONHEHHS  JOKYMEHTOR: IOHATHE,
HasHauenue, BHALL IlpuRUMnBI opraHM3audu KOHTpPOIS.
Cpoxsr  HCIONHEHMS:  THIIOROH, HHAWBHIYANHHBIH,
Texnomorns BeleHuUs KOHTPONA. AHAIMS HCHONHEHHS
AOKYMEHTOB B YUPEXKICHHAK.

Baanmocsass perscTpaeH JOKYMEHTOB %3
HH(OPMALMOHHO-CIIPABOMHOR  paBoTsL Oprannsauus
pabOThi ¢ NOMOTHBIO CTIPABOMHEIX KAPTOUEK.
HomKHOCTHbIE THIE, OCYIECTBISIONE PErHCTPALHI H
KOHTPOJL  ACHONMHEHUs, MX QyHKU@E @ npasa.
Hometimatypa nem nomstae. 3nadenue HOMEHKIATYDHI
AeN I KnaccHuKauuHM HOKYMEHTOB, ONEPaTHBHOIO
XPAHCHUA M MX NpEJApXuBHOH NOATOTOBKH. Buin
HOMERKNATYp fen. [lopsinox cocrasnenus, odopmiacrus,
YEBCPEICHAS B UPUMCHCHUS KOHKPETHON HOMEHKIIATYPE
zen. Iopanox bopusporanus xen.

OcuoBHbBIE 9TanB IEPeAaus JOKYMERTOB B apXyB MM Ha
YHUMTOKCHUE, IONTOTOBHTENbHEM (00ocHOBAKKE BRISOpa
ciocoBa  COXpaHeHMS KM  YHAYTONCHHS  HYTeM
NPOBEJCHUS  OKCTIEPTH3BI  HEHHOCTH  JOKYMEHTOB),
OCHOBHOH (UIOATOTOBKA QNel JUIf Tepefiady B apxuB),
3aBCPUIAIOINAH (Hepenaua B apxuB WK YHAYTOKEHHE).
DKCrIepTH3A HEHHOCTH JOKYMEHTOR! [OHATHE,
HasHadenue. Cpoxd XpaHeHMs LOKyMeHToB. [lepeunm
HOKYMCHTOB ¢ YK&3aHMEM CPOKOB XPAHEHHS, WX BHIABL,
Ha3Ha9eHHe, CXeMB! noctpoerus. ITopanok nepenaun Aex
B 8PXHB Wi VHHUTOKECHHS JOKYMEHTOR,

Q
p-:;x Hanvenosanne Conepxanue pasaena TCK};ZHGF
pasjena
ena KOHTPOII
E
1 2 A e Lk T PRt LI R R
2 Paznmen 2. Hoxymenroofopotr:  momsrtue,  obnue HPBHLATRL
Oprasnsarius OpraHu3aliiy  NOKYMEHToO0OpOTa, ero  CIpyKTypa, | A
paborsi ¢ HeoOXomIMocTs  yuéTa  obnéMa noxymentoobopora. | 1
JOKYMSBTAMH HopmaTnBibie TOKYMEHTEI, PErIaMeHTUPYIOLIHE
OPTAHU3AIHIO HOKYMEHTO060pOTA, peErucTpanys

Hpameganne: T — Tesaypyc, J1 — muckyccns, A-aHanus npoGreMubix cHTyaluit (yapamueHus)
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2.4.2, JlaboparopHbie 33HSTHS - HE HPEIYCMOTPEHO

2.4.3. lpakruveckne 3ausTus (CEMANAPCKOTO THOA)

Ne

pasze Hanwverosanie Conepxanve pazzena Ti?pmh;?o

paszena

Ja KOHTpORI

1 2 3 4
3 cemecmp

1 Paspen 1. Buae JOKYMEHTOB: TEKCTOBLIE, rpadmaeckue, | T
Beenenue 8 MalMHOuHTaeMbte, HoTonOKYMeHTE. Binguwe Hayumo- |V
JMOKYMEHTHPOBA | TEXHHIECKOIO nporpecca Ha TOKYMEHT a
Hue JMOKYMEHTHPOBAHKE, Pejepanpubli  38KOH «O06
YIIPABICHYCCKOH | 371eRTpoHHOR TOAICH », Cocrag, odopmienne,
IeATeIbHOCTH H3TOTOBNICHUE,  XpaHeHue  ONAaHKOB  OpraHusailuy.

Dopmyisip-06pazen TDYIIIRE JTOKYMEHTOR,
ApHHAICHKAINX K oxHOM cucreme. [IpoexTHposanue
ONIAHKOB JMOKYMEHTOB OPraHH3aluy. THIBL JOKYMCHTOB!
TIOJUIHEHEK, KOIM, AyONMKar, BHHTHCKA, HX Ha3zHaueHHe,
Hopsgok ogopmuenve n Beylaun Komumi u gyGmuxaton
JOKYMEHTOB, BBIIHCOK ¥3 HUX., PacuopsfuTelnsHBe
DOKYMEHTHI: TOCTAHOBICHWE, IPHKAE3, DPacnopsKeHHe,
COBMECTHBIN  DACIOPAOMTENBHBIM  JIOKYMEHT,  HX
HA3HAUCHHE, X4PAKTEpHCTUKA ¥ cocras, TpeGoBauus K
ogopmnenuto. CrpaBoyHble AOKYMEHTB: CIyxeBHbie
MHCHEMa, CITPABKY, TOKJIANHEIC 3aTHCKH, IPOTOKOMEL, GKThE,
389BNCHNC, MX XAPaKTePUCTHKA ¥ coctas, Tpebosanus K
odopmienuio,

2 Paznen 2. Peructpanus BXOASINAX, HCXOMIMEX W Buytpemaux | T
Oprapuzanus HOKYMCHTOB B JXKYPHAJIC H HA KaPTOUKE Y
paboTsl ¢ OdopmacHre OCHOBHBIX PCKBH3HIOB W OCHOBHON | A
NOKYMEHTAMH OPrafu3alONEO-PACIIOPIUTENBHON  JAOKYMCHTALMH ¢

momowpio [1OBM. Cospanue mabnoHoR JOKYMEHTOB.
Opranusalug  XpaHeHHs HCIONHEHHHIX  JOKYMEHTOB.
Ocnosuble  TpeOOBaHWS HOPMATHBHBIX  JOKYMEHTOR,
PEeriaMEHTHPYIOMUX Nadsmi >r1an aoxkyMmenroofopora,
OTBETCTBEHHOCTE 38 COXPAHHOCTD JOKYMEHTOB,

[Ipumevanue: T - Tesaypyc, V¥V — ycrweiit ompoc (obcykienme), A - ananus npobreMHBIX
CHTYauni

2.4.4. Conteprxanne caMocTOSTEILHOMH padoTnl — He NPeXYCMOTPEHO
Bonpocks s obeysiteHnna 110 TeMaM:

Paszoen 1. Bsedenue ¢ O0KyMeHMUposanue YRpasienueckol Qeamenrsuocnu

Tema 1 [Joxymenmpr u cnocobor doKyMeRMUPOSAHUA

1. KakuM HOPMATHBHEIM HOKYMEHTOM PEITIaMEHTHPYIOTCI OCHOBHbIE TePMEHbE

B 06NACTH ACTOOPOHIBOACTBAY

2. Yto BKmoyaeT B e MOHATHE «IOKYMEHT»?

3. Kaxpe s3biky # ci10co0bl JOKYMCHTHPOBAHKS BEI 3HacTeY

4. Ha3orHTE COBpEeMEHHRE BHR RocuTeReH nAdGopMansy.

5. Kaxpnm 3aKoHOM yCTaHaBiiBacTes IPpaBoBOd PEKUM CO3IIAH IS, XPAHEHHS U
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HCTIOTIBIOBAHMA HHGOPMAHOHEBIX Pecypcon?

6. HeM oTnuyaeTes JOKYMEHT JIH9HOTO TPOHCXOKIACHHS OT OQHIHATRHOIO NoKyMeHTa?
7. Yro ofycnapnupaer ropudeckyio CHITY OQUIIHANBHOTO JOKYMEHTa?

8. Hro nonumaetes 0K HOMADYHKIHOHATEHOCTHIO AOKyMeHTa?

9. Hazosare ocrosusie Groxn (rpyms:) Gyrxmd goxyMerTa. Yem Xapakrepuayercs
Kaxapii 6nox?

10. Kax Mensetcs jeicraae Qysxmmi 8o BpEMEHH?

11. Hazosure ocrosreie cBoiCTRa J0KYMeHTA.

12. Hattre onpenienenne atpubyTuBHOCTH (BYEKITMOHATBEHOCTH, CTPYKTYPHOCTH)
HOKYMEHTA.

13. Hasoswte OCHOBHBIC TPU3HAKH JOKYMEHTA U aliTe KPaTkyr XapaKTepucTuKy
KaxK/10T0 H3 HUX.

14. Yo Takoe 10puaHIecKas CHia JOKyMeHTa?

15. Halfre onpenenenne noAIMHHNKA # KyGnuxara J1OKyMEHTA.

16. Jlaiite onpenenenve konun mokymenta. Korna Kornus JOKYMEHT3 npHoOperaeT
JOPHIHYECKYIO CHily?

17. YeMm NONIHAALLT JOKYMCHT OTIHHEETCH 0T HOLIOXHOro?

18. Yro mpencrasnser cofoit JoKyMeHT, $amserbunupoBaERt TOTHOCTHI?

19. Yro mpencraBnsiet coboit ROKYMEHT, banscadrunpoBanHET YacTHYHO?

20. Yro npencTasiseT coboi opHriHan HoKymerTa?

Tema 2 Ynugpuxayus u cmandapmusayus doxymenmos. Cucmems doxymenmayty

!, Kaxosbt ocnopusIe neny yHUGUKALNS JOKYMEHTOR?

2. HT0 yYUTHIBAETCS TIPH UPOBENCHHH YHUBHKALNH DOKYMEHTOR?

3. Y10 normmaeTcs noj cHcTeMol noKyMeHTANHK?

4. Kaxue GpIBAIOT CHCTEMBI TOKYMEHTAIH?

5. B 4em ocofenrocts YCOP?

6. Hro npeacrasiser cobOR CTRHAAPT M KAKHE BHIB! CTAHNAPTOR IPHMEHSIOTCS

B Hawel crpane?

7. UTO BXOIHT B KOMIUIEKC HOPMATHBHEIX AOKYMEHTOB 110 CTAHIAPTHSALHN?

8. Kto paspabatsiBaeT # yTBEpKIAET HOPMATHBHEE HOKYMEHTHE 110 CTaBAPTHIAIMY
H KTO OCYWICCTBISCT KOHTPOIE A HA/30p 3a coGMONeHHEM ux Tpebopanii”

9. Hro npexcrapnser cobolt YOI u xaxne meitcrsyromue 8 gameit crpare YCJII

Bbl 3HaeTE?

10. 9ro moHHMAETCS TIOL PEKBHINTOM JOKYMEHTA?

[1. Yro oupenesnser GopMysip LOKYMEHTA M YeM OTIHYACTC GopMyTap HOKYMEHTA
ot popmysipa-obpasia?

12. Karam HOPMATHBHEIM JOKYMEHTOM periaMenTiHpyeTcs up

Tema 3 Pexsusumpl u 6ranxu 0okyMenmos.

1. Kaxue dopmars: Symary HCHoAB3YIOTCT 1A TOCTPOSHAS Gopyymspa-o6paszia
OPL?

2. Kaxpe pasmepes noneit OP I yeranosinennl GopMynspom-o6pasiiom OPJ?

3. MoryT i Ha 110J11X IOKYMEHTA PACIIONArATECH KAKUE-THE0 PeKBHIHTH?

4. Kaxoif MaxcumansHuill COCTAR PEKBUIHTOR YCTAHORIEH popmyrspom-obpasmom?
3. Cronbxo monoxenu#t Tabynsropa HCIORL3YETCS TpH oGopMACHHE PEKBHIHUTOR?
6, Kakue pEKBHAUTHI OTHOCATCS K ITOCTOSHHEBIM?

7. Kaxwe pexBuznTH SBITOTCH 0653aTeAbHEIMHY

8. CKOIBKO CYMIECTBYET ClocoG0B OPOPMICHNS PEKBU3HTOR?

9. Hro xapakTepu3yIoT NOHOIHUTENBHEE PeKBH3HTE OP 17

10. Hem npoonbHe BAPHART PACIOTOKERUA PEKBU3UTOB 3ar00BOYHON TaCTH
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OJaHKa OTHMYAETCS OT YII0BOro?

11, Kaxumu ciocobami MOXKHO H3FOTABIMBATS BlaHKH HOKyMeHTOB?

12. Y10 sBmsieTeA OCHOBOM U BPOCKTUPOBaNUS Bnanka noKymeHTa?

13. Jinst opopmuernst Kakux BHAOB TOKYMEHTOR acnonpsyerces o Gnauk?

14, Kakue HoCTOSHHBIC PEKBH3ATS! MOTYT GBITh HAHECCHE! HA Kaxaei# By Onanka?
15, Kaxumu ciocoGamMu MOryT 0TMeHaTsCS HA BIAHKAX MecTa AN TEPEMEHHBIX
PEKBU3HTOR?

16. Yem ofmmit Gnank oTmmuaetcs oT 6iapka nucbma’?

18. Kaxue TpeGonanus npepapisiores HPH M3TOTOB/ICHN OaHKa ¢ u306paKeHnem
Focynapersennoro repSa PO unu repSor cyGpexros PO?

19. Y10 HeoOX0AMMO NPEeACTARHTS B THIIOTPAUIC Ui H3rOTORINCHAA Gianxa?

Tema 4 Opeanusayuonno-pacropsoumensnas ooxymenmayus.  Opeanusayuonnvie
doxymenmui
1. Kakue JOKYMEHTH! OTHOCATCH K OPraHN3aiHOHHbM?
2. B uem 3axmouactes ocoBeHHOCTE 0GOPMICHHES 2aronoBKa K TCKCTY B OPraHd3aiHOHRbIX
AOKYMEHTAX?
3. Korna opraHu3aiMoRHee JOKYMEHTE] MPHOCPETAROT IOPHAMHECKYIO CHILY?
4. KaK CTpOHMTC TEKCT B OpTaHy3alMOHEbIX HOKYMeRTax?
5. Kax nonro neficyer opranmsanmonssst 1oxyMenT? MoXHO 7 BHOCKTS H3IMEHECHUS
B TEKCT OPraHH3alnoRHOr0 JoKyMenTa?
6. Kakue cBe/ICHAS HOIDKHEL COREPIKATHCH B TCKCTE YUPEHUTETBHAIX JOKYMEHTOR?
7. C xaKoH HeNbIo CO3NaoTes THIORKE H IIPEMEPHBIC OPraHH3aIMOHHBIC FOKYMEHTHL?
8. Kakopa CTpyKTYpa TEKCTA [IONOMKEHAS 06 Opragusanun?
9. B 4eM COCTOMT paznmyite TakKuX JOKYMEHTOB, KaK [HTATHOE pactincanue u
CTPYKTYPa M 1ITaTHas YHCHEHIOCTE?
10. Towemy RomKHOCTHAS HHCTPYKIHA HE COCTABIACTCS I8 KaTerOpHH CIIYIKAITHX
«pyKOBOTHTENMN? HTO HOIDKHO COREPKATHCS B TCKCTE KAXIOTO Pasfielia JOIDKHOCTHOMN
UECTPYKIHHT
1. Kakue BIABI OpraHi3alOHHO-PACTIOPSINTENLHBIX JOKYMEHTOB 0THOCHTCS K
PacOPAZHTeIBHEIM?
12. Tloyemy pacropsiuTensHbIE TOKYMEHTH OTHOCITCH K HPABOBLIM BKTAM?
13. Koryia pacnopaauTensubie JOKYMERTS BCTYIAIOT B cuny?
14. Kax pasmdaiores no cdepe QelcTBIS PaCIOPLUTENLHbBIE HOKYMEHTEI?
15, Yro sBngercs OCHOBAHYEM IS H3NAHHS PACTIOPIIHTEILHOIO JOKymeHTa?
16. Kak cTpoutcs TEKCT paciiopaguTenbEOro Hoxymenra?
17, Kax oopmasgercs 0TMETKA O HAMHYMY IPHIOKEHAL B PacHoPAIHTELHOM
JOKYMeEHTe?
18. Kaxue oprams! npuuuMaioT OCTAHOBIICHHEE?
19. Hro o3mavaer xaTa B PACHOPANMTENHHOM JOKYMEHTE, HPOCTABIAEMAT B 3Ar0NOBOYHON
uacTy HranKa?
20. B xaxoHl ¢ropMe H3XaI0TCA COBMECTHBIE PACHOPAAHTE/bHEIE JNOKYMEHTEY?
21. Kaxwve OBIBAlOT BHAB IPUKA30B7?
22. Hem oramuaetes oOpMIEHAE IPHKA3A 110 THYHOMY cocTapy?
23. KTo BMeeT IipaBo MOATACH Ha puKasax?
24. Kaxo#l pexBU3SHT MMEETCS TOMBKO HA ABYX BHAAX PACIOPSLIHTENLHEIX JOKYMERTOR
- YKa3aHuIX ¥ PaciOPAMCHIAX ?
25. o xakuM BOIIPOCAM M3LAIOTCA PACIIOPSIKEHHE | YKazanne?
261, Kaxue JIOKyMEHTHI OTHOCSTCH K IPYIIIE CTIPaBOMHO-HHQOPMAHONHEX?
27. Ha xaxux G1ankax o$opMASIOTCH CHPEBOYHO-UEPOPMALIHOHHBIE JOKYMEHTH?
28. Kax CTpOHTCH CTPYKTYPa TEKCTa CIy)eGHOro nuchMa?
29. Kakoss! npasuna oQopMIICHHS TelerpaMMel?
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30. B "em ocoberrocts odopyierns TenedoHorpammbt?
31. Kaxxie ObIBRIOT BHJIH IPOTOKOIOR U HeM OHY OTIHYAKTCT ApyT OT #pyra?
32. Kax othopmiseTcs BBOAHAR 4acTh IPOTOKOAA?

Pasoen 2 Opzanuzayus pabomer ¢ doxymenmamu

Tema 1 Opeanusayun doxymenmoobopoma

I, Kax massisactes cym0a, OCYIECTBIHOMAL QOKYMEHTALHONHOE 0BecreueH e

YHPABICHHS, B 3ABUCUMOCTH OT HPHHALICKHOCTH K OHPEIeNeHHON IpyIme oprasusanui?

6. YTo yeTaHaBnuBacT HHCIPYKINA O HENOTPOM3BOACTBY U KAKHE pa3gens! TexcTa

MOTYT OBITH BKIIFOUCHEI B Hee?

7. Kaxue ¢yaxmun B ciyxGe OpraHMsanuy  BHIIONHAET KaTEropHs  CIIYIKAIMHX
(CTICUHATHACTRIN?

8. Ha xaxmue BHABI HENOTIPON3BOICTBEHHBIX paboT paspaboTansl HBOPMBI Bpemestu?

9. Hro rakoe JOKyMeHTOOOOPOT M KaK  OCYHIECTBISETCH  TIONCYET  06BeMa
AOKYMEHTOO00poTa?

10. Kaxue noToku NOXYMEHTOB HPHHATO PasjiayaTh B cOCTaBe HoxyMeHToobopota?

11. HazoBute OCHOBHBIE 3TallbL JOKyMEHTO0G0OPOTA.

12. HasoBuTe OCHOBHEIE IPHEIUIB OPTAHI3AIAHE HOKYMEHTO0G0POTS.

13. Kaxue cymecTsyroT OpraHu3alHOHHbE GOPMBI AENONPOH3BOACTEE B YEM OHH

OTIHHAIOTCH APYT o1 Apyra?

Tema 2 Opeanuzayus pecucmpayiy GoKyMeHmos 1 KONMPOTs UCHONHEHUS QOKYMEHINOE
1. K70 B oprasu3anusx ocyuectBiIseT IPpHeM i oTpaboTKY KOPPeciOHICHIK?

2. Houemy 1eHTpana3anyy HpHeMa i OTIIPABKY - HEIPEMEHHOE YCIIOBHe pausosansHOH
Oprasu3anHy ZoKyMeHTo060poTa?

3. Kaxpe supt paboT BEIMONHAIOTC ¥ KaKie CPelcTBA OPITEXHHKY HPHMEHSIOTCH

npr o0paboTKe MOCTynAIel KoppectioneHIrR?

4. Yro npexcrasmaer coboit pexBH3nT 29 «OTMeTKa 0 NOCTYIIEHN] JOKYMEHTA

B OPraHu3alAIoy» ¥ TA¢ OH NpoCTanngeTcs?

5. llouemy He BCE KORBEDTHE IOJIEHKAT YHHUTOWEHRIO TIOCTE BCKPHITHS?

6. Kaxnm 00pazoM OCYIIECTRISSTICH HOCTARKA KOPPECIOHASHIIK?

7. Kyn@ pomKeH IEpe/japaThCs IOKYMEHT, eCu B pekpuante 15 «Anpecar» ykasaHo
TONBKO HAMMEHORAHME OPIaHU3AIHE?

8. 410 Io/KHA CHENATD JKCIIE RIS, €CITH IPH BCKPHITHI KOHBepTa 0GHAPYKIIOCE,
YIO NOKYMEHT 0oCTyIii 0e3 npunokenuii?

9. Kaxas KOppecrioHCHIIHS He HOIEKHT BCKPLITHIO?

10. Kaxolt npouent ot ofierc KoaudecTsa OCTYIHBIUAX JOKYMECHTOR OOLMHO
MOCTYNAET HA PACCMOTPEHUE PYKOBOARTENA?

11. Kakue onepanus oCymeCTBISIOTCS IPH IPEABAPHTEIHHOM PACCMOTPEHHAHR KOKYMEHTOR?
12. Yro npencrasnser coboll pezoonus U TAe OHa HpOCTaBaseTCs?

13. MoxH0 Jiit APOCTARINTE PE3ONIOIHIC Ha OTACILHOM IUcTe?

14, Kyia nepenarores JOKYMEHTHL HOCHE KX PACCMOTPCHAR?

13. Kyna nepeparotcs 0OpallieHBs rpakIaH DOCHe HX PACCMOTPEHMS DYKOBOICTBOM
OpraNu3ansn?

16. K10 ABASETCH OTBETCTBEHHBIM 32 HCTICNHERNE, SCIIM B PE3OJIOLHY YKA3AHO
HECKOJBKO HCTIONHKTENeH?

Tema 3 Opzanuzayuss ONEPAMUBHO20 XPAHEHUS GOKYMENMO8

1. Hro npoucXonuT ¢ ROKYMEHTAMM HOCHE OKOHYRHKS HX HCTIONHEHM?

2. Halire onpesnenenue nousTHs «eno». Kak nporcxomut ero Gopmuposanue?
3. Hro npencrasisier coboit HomenxknaTypa nen? Kax ona odopMasercs?

4, Ha30BHTe BUARI HOMEHKIATYPHL AL,

i4



5. Kaxue Bujis! HANOK HCHONB3YKYTCH HPH OPraHM3aluy ONEPATHBHOTO XPAHCHUS
JOKYMEHTOB?

6. Kak hopMHPYeTCS HHISKC Aed H0 HOMEHKIATYpe aen?

7. Kax pomxen Op1Th cGopMynupoBas 3arooBoK gena?

8. Ha ocHoBaHuH 9ero MPOHCXOIMT OTIPEHEICHHE CPOKOB XPAHCHUS TOKYMEHTOR?
9. Hro HassBaeTCs HTOrOBOH 3alIMCBIO B HOMEHKNIATYPE el H o Kakoi dopme
OHA COCTABNAETCH?

Tema 4. Hopaoox nepedauu GOKYMEHMOB 6 PXUE UNH HA YHULIMONCEHUE

i. B TeueHAe KakoTo CPOKa JOJDKHBL XPAHUTHCH HO MeCTy HOPMEPOBAHNS 3aKOHUCHHbIE
JEMORPOM3BOACTROM fena?

2. Kaxosb! CPOKY XPAHEHUA e, OUICKAHX Hepeaaue B apXaR Oprasmsanuu?

3, Uro npegycMaTpuBaeT NOAHOE OQOPMIICHHEE Jelia IIPH HOATOTOBKE €ro K nEpeayc
Ha XpaHEHHE B apXUB Opranuzargan?

4, B xaxux ciyuasx cocTasienue sHyTpesHedl onmen xena obasatensio?

3. Hro o3HavaeT NepecHCTeMaTH3aliiusg ROKYMEHTOB B Jiehe U HOYeMY OHA IPOBOIUTCS
TONBLKO HPH HOATOTOBKE Jeila K Iepeaue Ha Xpanenne?

6. Kax aymepyiores JucThl yena?

7. Beerpa s cocraBisieTcs 3aBepUTENbHas Haruck gena? Hro 8 Hee Bxo/wr?

8. Kaxym 006pasoM HOQHMBAIOTCS JOKYMEHTE! HOCTOMHHEOTO CPOKA XPAHCH S B
TRepOYIO 06noxkKy? Beerna nim fena [epenneTatoTes’

9, Kax J0mKHL XpasuTses 00000 HEHHLIC HOKYMEHTHY

10. C xakuMH HEIAME HPOHIBOANTCS [IOJIH0E O(QOPMIICHHE JIEN JiPH UX HOATOTOBKE

K fepefaye Ha XPAHCHHE B apXUB opranuzanuy’?

Anams apobieMHLIX CHTYanm

Jus nposenenws apanmdza npobreMsHOf cHTYaldH HeoOXOAHMO Npexie BCEro HeTKo
cHOPMYNHPOBATE CYUIHOCTE HPoOIeMBl ¥ OTTHCATh CHTYAIMIO, B KOTOPOi OHAa HMEET MECTO,

Conmepxannem axamsa npobiemuol curyaluy 9saseTcs:

1)  onpenpeneHye CYMECTBOBAHUA  UpolNeME, T.6. YCTAHOBACHHE, €CTh N B
ACHCTBHTENLHOCTH TpodiieMa Nl OHa SBICTCS MHUMOM;

2 onpenencHKe HOBH3HLL npodieMuol cuTyannm;

3) yeTaHOBICHHE IIPHYHH BOSHHKHOBCHAS TpodnemMioll cHTyanuy;

4) olpeneenne B3AAMOCBE3H C JIPYTHMH IIpodIeMamM¥;

5) onpeneicHye CTEREHH IONHOTH H JOCTOREPHOCTH HHGOpMalHu o npobireMuoHd cHTyauy;

6) onpeesiene BOIMOMKHOCTH PaspeiitMocTy HPoOIeMEL.

2.4.5, Ilepevens yuehHo-MeTOXHUECKOro obecIedeHNs I8 CaMOCTOTeLHOH paborsl
0By HRIOMUXCH O AHCIHIIHHEC

Haumerosanue Tepeuens yueGHO-METORMYECKOTO 00CCTHEUSHIS THCIHILIIHET IO
Ne | paspena, TEMBI, BLHIONHEHWIO CaMOCTOATEIbHOR paboTh
suya CPC
Paznen 1. 1. Kopueen, K. K. JoxymeHTannoxEoe obecienensie YOpapieHus +
Bsepenne 8 rveersr B ObC : yuebauk u npaxruxym mas CHO /Y, K. Kopuees,
AOKYMEHTHPOBAH A, B, I'menxo, B. A. Matnypues, — 2-¢ #3]1., nepepad. # Jof, —
! He M. : Mapnarensctao KOpafit, 2017, ~— 384 ¢. — (Cepus :
" ynIpaBieHUYEecKoH Ipodeccuonansioe ofpasoBanne). — ISBN 978-5-334-05022-6,
NCATENbHOCTH — PexciM moctyna . www.biblio-online ru/book/3D5B4B81 -

2DF6-41AD-A2B6-0BDAF211CECA
2. Hoponnua, JI. A, Hoxkymenraiorsoe obeclicdeHue YIPaBIeHHH
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yaebnuk 1 npaxtukym mis CII0/ J1 A, Hoponuna, B. C.
Hputuxosa. — M. : Manarenscrso HOpaitr, 2017, — 233 ¢, —
(Cepun : llpodeccnonansroe obpazonanue). — ISBN 978-5-534-
057836, — PexuM xocryna : www.biblio-

online ru/book/04E30FFA-BFOF-4BFB-8009-9FSBRFEOCRFEF7,

Opranusaiyst
paloTH ¢
TOKYMEHTaMH

Pazgen 2. 1.

Kopuees, W, K. JloxymenTannontoe obectieuense yupapieHus +
TecTsl B OBC © yuebnux v npaxraxym aasg CI10 / UL K. Kopuees,
A. B. ITmenko, B. A. Mamypues. — 2-e win., niepepa. u gom. —
M. : Mznarenscrso HOpaity, 2017, — 384 ¢, — (Cepust ;
[Tpodeccuonansaoe obpazoranie). — ISBN 978-5-534-05022-6.
— PexuM rocTyna : www,biblio-online ru/book/3DSB4BS 1 -
2DF6-41AD-A2B6-0BDAF211CECY

Hoponnrua, JI. A. HoxymerTamuonsoe o0ecneqenne yipagienns ;
yaebrux v npaxraxym s CIIO 7 J1. A, Joposmua, B, C.
Hpwuturora. — M. : Mparenserso Opatir, 2017, — 233 ¢, —
(Cepus : Hpodeccuonanproe obpazoranue). — ISBN 978-5.534.
057836, ~ Pexcum noctyna : www.biblio-
online.rwbook/04E30FFA-BFOF-4BFB-80D9-9FSBRFG0CEET

3.1

3. OBPA3OBATEJIBHBLIE TEXHOJIOHH
OfpazopatebHbie TEXHOAOTHR IPH APOBCICHRN AeKIIH

Tema

Baap: nprMenseMbIx Kon-o
00pasoBaTeILHEIX TEXHONOTHI gage

—

3

—

JIOKYMEHTSI 1 cTioco0B! ROKYMEHTHPORAHH A Tpanuumonnoe obydenue

CucreMsl JOKYMCHETAllAK

YHH{I)KK&J_{K}I H CcraHzapTHIailsd  JIOKYMCEHTOR.

TpamuurosHoe o0yUCHHE

PexBHIHTE U OJAHKY JIOKYMEHTOB,

T panunuoasoe 00yUeHNe

Opraimaanﬂ{mﬂo-pacnopsuw"rem;Haﬂ PazsuBalomes 06}"]8}1}16
LOKYMEBRTAIINA, OpF&HHSaHIIOHHLIe HOKYMCHTD]

Oprasuzanys JOKyMeaToo00poTa Passugaronies odyuenue

Opragusaugs  PerncTpalMy  JOKYMEHTOR Ml panmuuuonsoe ofyuense
KOHTPOJIb UCHOIHEHUS IOKYMEHTOB

Opranusanyg onepaTHBEOI0 XpakeHst TOKyMeHToB | panrimonaoe obyyenue

OO i3 N W) I (] o

VHHHTOMCHHC

[TopsioK nepeays ROKYMEGHTOR B apX#B HIK Ha [ pansiuonHoe odyyerue

B N A SN ) RS S SR O R e

o]
3]

Hroro mo xypey

oy}

B TOM HHCIIe HHTEpaKTuBHoe obyuenue”

3.2 OtpazoBareibHbIe TEXHOJTOTHH IPH NPOBSXCHIH NPAKTHYECKUX 3auuTuit

{cemMunapcexux pabot)

Ne

Tema 3aHATHS

Bubt HpHEMEHAEMEIX Koa.
o0pazoBaTeLHEIX TCXHONOTUYE | uac

L.

Odopmnenne opragi3alioaHbX JOKYMEHTOB Penpoxyxrasroe obyueHue

2.

Odopmiierye pacnopIAUTEILHBIX JOKYMEHTOR PenpoxyxTHeHOe 00yueHue
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[
! PerucTpatys BXOASINX, HCXODAMHY | 2
3. | BHYTpEHHUX HOKYMEHTOB B KypHaIe # Ha Kefic-texuonorus
KapTouKe
OdopMieHne OCHOBHBIX PEKBHIHTOB ¥ OCHOBHOM 4
OPraHA3alEOHHO-PACHOPA IATENEHON
4, P p p Penpomyxrussoe o6yqenue

AOKyMeHTanmH ¢ nomonieo [ID9BM. Cosnanne
111a0J10HOB JOKYMEHTOR

Hroro nio kypey| 10

B TOM YHC/IC HHTePaKTHBHOE 06yuenne* | 2

4. YCJIOBUA PEAIMIBAIINN ITPOTPAMMOBI ARCIUILTHHD]

4.1.  MarepaansHo-TeXHHIECKaR 6asza, wHeoOXommMman s GCYIICCTRBACH U
06pasOBATEARHOr0 HPOHECEa 10 AMCHMILANHE

Peanyzarng yuebnoit nucnmnimss: TipeliionaraeT Ham4ue yIeGHbIX KabRHETOB: ayIuTOpHil.
Ofopyaosatue # TexHWYeCKHE cpeacTsa yuebnoro xabumera (xabmuer BOKYMEHTAHOHIEOTO
obecrievienns ympasnenus, yin. Mupa, 29 ava, 8):

CTCHHATASHPOBarHas MeOe/b M CHCTeMEI Xpanenus (ocka KJaccHas, CTON U CTYR YYHTeNs,
CTOJLL B CTYNIbS YCHUYECKKE, IKAQB! JUIH XPAaHeHAS YIeOHBIX T0COOHI, CHCTEMbI Xpanenns Tabauy
H IIJI3KaTOB);

TCXHHNCCKHE  CpencTBa  oOyuyenms (palouee MecTo  yuuTens: KOMIBIOTED  YYHTENs,
BHICOLPOEKTOP, 3KpaH, nunensuonnoe [10);

ACMOHCTpaOHHBIC YIeOHO-HATTIS(HEIE T0CO0US (KOMITTEKT CTEHJI0B).

4.2, Hepeuenn neobxonmmoro AporpaMMuocre obecrevenns

Omnepaumonras  cucrema Microsoft Windows 10 (or. Ne77-ADB®/223-B3/2017 ot
03.11.2017, xopriopatusnas AHLCH3HA);

[laxer nporpamm Microsoft Office Professional Plus (mor. Ne77-AD®/223-03/2017 ot
03.11.2017, xopnoparreaas JUIIEH3US);

ANTHBHPYCHAS 3auIMTa (GHIMYeCKuX paboumx cTammul u cepeepos: Kaspersky Endpoint
Security ng Ousneca ~ Cranzaptaeiit Russian Edition. 1500-2499 Node 1 year Educational Renewal
License (xouTpakt Ne69-ADD/223-03 or 11.09.2017, KOPIIOpaTHBHA JHIICHINR);

7-zip GNULesser General Public License (cBoGommoe IporpaMMHOe obecliedeHyE, He
orpasuteno, Geccpouno);

Hnreprer Opayzep Google Chrome (Gecrmarsioe nporpamMuoe  obeciiedenne, He
OI'paHMYeHD, GeccpPouHo);

K-Lite Codec Pack - ynusepcansuit nabop xonexos (KOMPOBIIIKOB-NEKOIUPOBTHEKOR) ¥
YTWIMT i npoemotpa o ofpabortkd aymuo- ® Bugmeodaiino (Becruiathoe NPOIPAMMHOE
obecrieuenue, He orpasudenc, 6ecepouno);

WinD)jView - mporpamma ang npocmorpa daitios B dbopmare DIV u DiVu (coBonmoe
NPOrpaMMHOE 00eCIIeYEHHE, HE OIPRHIYEHO, BeccpouHo);

Foxit Reader — npuxiagnoe nporpamMuoe ofecrevenue mis IPOCMOTPa 3IICKTPOHHEIX
dokymenToB B cradmapre PDF (Gecrmatroe mporpammuoe obecmedennme, e OFPaHMUCHO,
Beccpouno).

5. IIEPEYEHB OCHOBHBIX N JOHOJHUTEJIBHBIX HMHPOPMAIIMOHHBIX
HCTOYHUKOB, HEOBXOUMBIX JUISI OCBOEHMS ANCIUAILIAHLE

3.1 OcnoBrasn Jrepartypa
1. Koprees, K. K. loxymenranuonsoe obecreqense yupasierus + rectsl B 35C : yuebunx
# apaxrxym o CTI0 / W, K. Kopuees, A. B. Tmenko, B. A. Mamypues. — 2-¢ H3J., nepepal, ¥
act. — M. : HMsnaremsctso Opaifr, 2017. -— 384 c¢. — (Cepun : Hpodecenonanwuoe
17



oOpasosamue). — ISBN  978-5-534-05022-6. —  Pexuu nocryma @ www.biblio-
online.ruw/book/3D5B4B81-2DF6-41 AD-AZB6-0BDAF21 1CECY.

5.2 lonosmutensuan sureparypa

2. Hopouna, JI. A. lokyMeHTalin0HHOE 06CCTIEYEHAC YIPABICHNS | yIeGHHEK H IPaKTHKYM
wis CHO /J1. A, Jloponuna, B, C. HpuTtrrosa. — M, : M3garenserro ¥Opaiit, 2017. — 233 ¢, —
(Ceprs : Ilpodeccuonansioe ofpasobarue), — ISBN 978-5-534-05783-6. — Pexum nocTyna :
www.biblio-online.ru/book/04E30FF A-BFOF-4BFRB-80D9-SFSBSF60CSET.

5.3 Hepuommaeckue wianng

L. DNeKTpOHHAY Oubmorexa "M3narensckoroe loMa "I"pebennuxon”
{www.grebennikon.ru);

2. Baser pansbix komnanwu «Her Beroy (http:/dlib.eastview.com).

3. Kypran «JenompoussoicTro»

4, Kypuan «/leonpoussoIcTRO B JOKYMEHTO0B0POT Ha IPSAIPHSTHIX )

3.4. Ilepewenr  pecypcos HHPOPMANMOHHO-TEICKOMMYHHKATIHONNOR  CeTH
«MHTepyer», HeOGXOAUMBIX LIS OCBOCHHS JHCUMILIHELY

1. Musncreperro obpazoparus H HAyKH Poccunitckoit Denepanuy
{(http:/MunoGpravis.pd/d:

2. Genepansrrii nopran "Poccufickoe obpazosarue” (http:/www.cdu.ru);

3 Unpopmanmonnas cuctema "EfnHOE OKHO HOCTYHa K 06pasoBaTeIbHbIM pecypecam”

(httpy//window.edu.ru/);
4. Emunas  xonnexums uudposeix  ofpasopatensmsix  pecypcos  (http:/school-
collection.edu.ru/);

5. Denepansubiit LSHTD HEQOPMATHOHHO-00DA0BATE TEHBIX pecypcos
{httpy/Acior.eduru/y;

b. Ob6pasosarensapii nopran "Yueba” (hitp://www.ucheba.com/);

7. [poekt 'ocynapersensoro wHCTHTYTa pycckore szsika mvenu A.C. Ilymxuua
"Obpasoparpe Ha pycexom” (https://pushkininstitute.ru/);

8. Hayunas snextponnas Subauorexa (HOB) (hitp://www.elibrary.ru);

9 Haustonassnas anexrponnas 6ubnmorexa (hitp:/usb.ph/);

16, KubepJlenunxa (http://cyberleninka.ry/).

11, Cuopasouno-uadopMarmorHsi nopran "Pycexnuit s3e1k” (hitpy//gramota.ru/):

12, Cayxba TeMaTHYECKHX TONKOBBIX croBapeil (hitp://www.elossary.ru/):

13, Cnosapy u sanuxnonezuy (hitp://dic.academic.ru/);

14, Koncynprawr [Tmoc - cnpaBousas npaBosas cueteMa (MOCTYI 10 IOKATHHOM ceTH)

6. METOJIMUECKHE YKA3ZAHMA A1 OBYYAIOLIUXCH 110 OCBOEHHIO
AHCHUIUINHbE

Aucrmmmna  «lokymentannonnoe  ofecresenne  YHPaBJeunsy» NIPeAyCMAaTPHBAST
ACKIROHHBIE W NPaKTHYCCKHE  3aHATHA, YCHEIIHOE H3YNCHWE  JHCUMIUIMHE!  Tpebyer
CHCTCMATHYECKOTO TIOCCIUCHMS  3aHaTul, axTHBHOR paloTel Ha DNPAKTHYECKEX  3AHNTHSX,
BBIONHEHHA Y4eOHLIX  3aHaBHMA  IIPENONABATENs H  CAMOCTOATENBHOHR palorsr  cTyaenta,
O3HAKOMJICHHSA C OCHOBHOM ¥ JONONHATEISHON AUTEPatypoil,

[lo xypey npeaycMOTpeHO IIPOBEACHUS CKIMOHHEIX 3aHATAH, Ha KOTOPHIX JaeTCs OCHOBHOMN
CHCTEMATHIUPOBARKEIN MaTepuan. lIpennasrauenne mexuuii o kypey «CoBpeMerHas OPITeXHUKa U
OPrasu3alis JeTOPON3BOCTEAY JAKIOUACTCS B CHERYVIONIEM:

- W3MOWEeHHe paxHeHmel nHGOPMaIINY HO 3ananiod reMe,

- DOMOIL B OCBOCHHH QYHRAMEHTANBHBIX TPodeM Kypea.
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- HONYHAPH3AIAS HOBSHIIIX JOCTHKEHIHE COBpEeMEHHOM HayuHO MEICIH,

Crymenty npeiaraeTcs HANMCAHME  KOHCHEKTd  JICKIM: Kparko,  CXeMaTwdHQ,
DOCHEROBATENBHO (QUKCHPOBATE OCHOBHBIC TOJIOMCHHS, BBIBO/IM, dbopmynuposky, obobmensus;
HOMEHATE BKHBIE MBICTH, BHIAC/IATE KIHOYCBbIE COBA, TePMUHbL [IpoBepKa TepMHEOB, OHATHH ©
MOMOUIBIC SHIMKIONeMHH, CAOBApeH, CHPABOUHKKOB ¢ BHIIACHIBAHHEM TOIKOBAHWN B TETPab
{cocrasiemme tesaypyca). OGo3HawuTH BONpOCH, TCPMHHEBL, MATCPHAJI, KOTOphIf BBI3RIBAET
TPYABOCTH, IOMETHT: K INOMBITATECS HAHTH OTBET B pPEKOMEHIyeMol mateparype. Ecm
CaMOCTOATENBHO HE yHACTCsH pasobpaTses B MaTephane, HeoGXOMMMO CHOPMYIHPOBATE BOTIpOC #
3a5aTh NPENOAAaBATENI0 Ha KOHCYIbTAINH, HA TPAKTHUCSCKOM 3aHSTHY.

Jexnuu mo panEOMY Kypey LpemoCTAaBNAIOT GazoBy OCHOBY Ui HCHONB30OBAHHS APYTHX
opm yueSHBIX 3aHITHH, TAKAX KAK CEMHHAPCKOE 3aHITHE, KOHCYIpTAunS, tuddepeHnnponanubi
3a4eT.

Hpaxrryeckue 3ausTas (CeMEHAphl) TPeXHARAAYEHD] IS YrRyOJNCHHOIC M3YYCHNUS IIPEMETa,
OBIAACHHE MCTONOIOTHEH, IPUMEHHTENBHO K OCOGEHHOCTAM H3yuaeMoi Haykd. Ha ceMMHapax
CTYACHTHL 3aKPCIUIAKT 3HAHWA, NONYYCHHBIC Ha NEKUMAX HIM W3 YueOHHKOB, B NPOIECCe HX
epeckaza wmi obeyxnenns. [ToaroToska K sansTnaM), BHCTYIUICHAE ¢ COOOIIEHIAMY PacIUPIIOT
3HARHUS CTYACHTOB TI0 KYPCY.

Hunaxtaseckue nesns cemunapa:

~yrayOnenye, CHCTEMAaTH3AUMS K 3aKPEIICHHE 3HAHMH, OpeBpaicHue ¥x B yOemuenus;-
NPOBCPKA 3HAHUH;

- IPUBATHE YMCHAN U HABBIKOB CAMOCTOSTEAb O paboTh! ¢ YIeOHUKOM, CTaThEH K ap.;

"Pa3BUTHC KyNbTYPSI PeHH, (OPMEPOBAHHE YMEHHS apryMESTHPOBAHO OTCTAHBATE CBOIO
TOMKY 3PCHHAA, OTEEHAA HA BONPOCH APYTHX CIYACHTOB i [PEHO/aBATEIN;

- YMEHHE CIYIHaTs APYTHX, 3a/aBaTh BOHPOCHL.

B 3aBHCEMOCTE OT CTeneHH aKTHBH3ANMH MHEMIYECKOM WM MBICIHTEIEHON ReSTelbHOCTH
CTYACHTOB (JOPMBI ODraHH3ANVH CEMHMHADCKHX 3aHATHH MOXHO DAa3Ne/Th HA [Ba THOA: 1
PEOPOTYKTHBHLIN ¥ 2) APOXYKTHBHBIH,

PerponyKTuBHbIl THII OPraEi3alMy 3aHATHI NPEANONATAET, IPEKIE BCErD, AKTHBHIAINIO
MHEMHYECKUX CoCobROCTe! CryAeHToB, OHE HOKHBI 3aOMHITE B MEPECKA3aTh ONpEETeHHbI
yaeOHBIH Marepuan Ha OCHOBE MartepHana Jexumil mid yueGEWKOB IH NEPBOUCTOHHIKOB,
IlponykTHBRBIE THU Oprasm3auMy SaHATHS [OPSIONATACT AKTHBHIALMIO  MBICTHTEBHELX
criocobuocTel crynentoB. OHE NOIDKHET CPESBHHTE, IPOARATUSHPOBATh, 0B06IHTL, KPUTHYCCKH
OLCHATD, CREATL YMO3AKIOUCHAE Ha OCHOBE YCIBINARHOIO WM NPOYHTARHOTO Matepuana. Taxoil
XApaxTep 3aHATHIO NPUNACT IIOCTAHOBKE BONPOCOB Clemyomero tna: Yem omimuactes.... Hro
obuiero mMexay...; Kakie mexannsmes...; Boirennre 0CTORHCTEA H HEIOCTATKA. . (npenmonaraercd,
ITO OTBETE! HA 5TH BOIPOCH B IBHOM BHAC B YIeOHUKE HIH JEKIINY HE JAHET).

Bun (¢popma) cemurmapa onpegensiercss CoAepKanueM TEMEI, YPOBHEM TOAFOTORKH CTYACHTOB
AaHHOH rpynnsl, HapapicHHeM ¥ npoduaeM HX HOIArOTOBKH, HEOBXOMAMOCTHIO YBA3&TH
Hpenoaananie yueOHOH JMCIMIIIMHEGL ¢ IPYIHMH AUCHAIIWHAME, W3Y9aeMBIMH CTYIeHTaMu. B
CeMuHapa NPHIBAH CnocobeTroBars Haubosee MONHOMY PACKPHITHIO COZAEPIKAHHS ¥ CTPYKTYDHI
obcyxnaemoit Ha HeM TeMsl, obectiedwts HauBONBIIVIO AKTUBHOCTEH CTYBGHTOB, pelleHue
NO3HABATCILHBIX B BOCIIHTATENRHAIX 34124,

B pamkax xypea OpennonaracICs HECKONBKO BUAOB CEMHHAPCKUX 3aHATHH, a WMEHHO!
BONIDOCHO-OTBETHBIH BHX CeMHUHAPA, CEMHHAp-IMCKYCCHH, AHANN3 NpoGNeMHBIX CHTYALH,
ofcyxzaenne nucsMenHsIX paor cryaentos (pedeparon). [HOKOCTs BHAOB CEMMHAPCKUX 3AHSTHA,
GIMPOKHE BO3MOXHOCTH HOCTOSHHOIO MX COBEPIUCHCTBOBAHMA [O3BOMIIOT Haubonee Ionmo
OCYLIECTBIATE 0OparTHyro CBi3b ¢ 00YJaeMBIMH, BBICHSA s Ce0sf DAL BONPOCOB, HMEIOIEX
BAXKHOC 3HAUCHUE JUIA FOCTAROBKY BCEr0 yueORoro npouecca,

{lpr  nomroToBKE K  [PAKTHUECKOMY  3AHSATHIO CIVAGHTHL HMEIOT  BOIMOKHOCTD
BOCIIOIBLIOBATHCS KOHCYNBTANUAMHY HPEHOIaRATEN,

Hp# 11070TOBKE K NPAKTHUECKHM 3aHITHAM HEOOXOMHIMO:
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- HPUHOCHTL ¢ COBOH pexoMeHACBAHKYIO IIPCNOSiaBaTeNeM JTHIEPATYPY K KOHKPETHOMY
SAHSTHIO,

A0 OUCPCIHONG  NPAKTHYECKOTO 3AHATHS 110 PeKOMEHIOBSHHBIM JHTePATYPHBIM
HCTOURHKAM IipopaGotats TeopetHueckuii MaTepual, COOTBETCTBYIOIEH TeMbI 3aHsTHS;

© B Hauane SaHATHH 3aJaTh NPENO/@BaTeNI0 BONPOCH 110 MaTepHany, BLI3BaBIIEMY
3AIPYAHCHEA B €10 OHUMAHNN W OCBOCHHH TPH PELUCHUH 38144, 3aTAHHLX UL CaMOCTOATENBHOND
PELIECHRUA;

- Ha 38HATHH NOBORUTE KAKIYIO 33149y [0 OKOHYATENSHOIO PeHICH S, HEMOHCTPHPOBATE
HOHEMAHKC HPOBCACHHBIX PacyeToB (AHANM30B, CHTYaluH), B cny4ae satpyauenui ofpamarses x
MpenoaasaTeto.

Ha samsiim ouens Baxwmo BEICHYLIATE BCTYIHTCALHOC CIIOBO NPEHOAABATENA, YACHUTE [IETh |
a4kl CCMHBAPCKOTO 3ansTHA. ClenyeT BHUMATENBHO ClyIHaTh BBICTYIUICHUS CBOMX COKYPCHMKOB
i OBITH F'OTOBBIM BBICTYIIRTE C HOTIOHCHUEM, BBICKA3aTh CBOE TIOHMMAHHAE MpoGleMbt, Kenarenpno,
YTOOB! BBICTYIUIEHHE OBLIO cBOBOIHBIM, apryMeHTHpOBaHHEM, B Xone AUCKycouy HeobxonnMmo
0003HAYUTL OCHOBHBIE HpoGIeME] paccMaTpuBacMoit TeMbl ((eHoOMEHa, CHTYauMH W T.A.), JaTs
obocHOBaHKs. BeicTynnenne mo OCHOBHOMY BONIPOCY HE NODKHO npeBsimars 10-15 MHMHYT,
Hononnenus MoryT sanamars 1o 5 MUHYT. KOJIH9ecTBO AOIONHeHIH 1 BOTIPOCOB K BHCTYIIAIOIIEMY
HE OTpaHHueHO. Martepuan Kypca MOXeT GuITh XOPOUIO YCBOCH ITHIIL B TOM CIIydae, ©Ci¥ ero
usyyenue Gyaer npoBOMTLCH PEryIspHO, CHCTCMATHUECKH, JO3HPOBARO M DHTMHUYHO, B TEYCHHC
BCETO CceMectpa.

Pexomenaanuu e pafiore ¢ JHTEpaTYpoil

[Ipr u3ydeHHH JHCHHIUTMHEI Y CTYZGHTOB [OIDKCH BRIPAOATHIBATLCH  PAHMOHATEHO —
KPHTAYECKHH TOOXOM K U3y9aeMbIM IIPOGIEMAM H ABJICHHAM. D10 BKTIOUACT HOHHMEHHE TOTO, 4T
CO  BPEMCHEM DN MHQODMAUMOHHBIX H  TCOPETUMECKHX Marepuanos  ycrapepaer, Tpebys
KPHTHHCCKOTO OTHOWEHHA, C APYroff cTOPOHEL, KaXmbii Texymud BOIIPOC UMEET CBOK) HCTOPHIO,
KOTOPYIO TOXC MONE3HO 3HaTh. Kaxkpoe colsItie MOXKET MMETH pasubie HHTEPIPETALRH, OITOMY
CII0BA, CKA3AHHBIC MHOTO JICT Ha3al, MOT'YT HMETh BAXHOE SHAYCHHE,

HToOb! NOHATE COACPIKAHAE MATEPHANA, HYKHO YMETh €ro IpounThRars. Hauwnars cnenyer
C IpCUBAPHTEILHOTO HPOCMOTPE, B XO/IE KOTOPOrO O3HAKOMUTECH ¢ HAIBAHHEM paborei, ¢
GHROTAIMEH, OTHaBICHHEM, IPEAHCHOBHeM. YacTo sambices paloThLE ACCH YIKE NPH O3HAKOMIEHHH C
¢e HassanmeM. Ho ocobenuo HHTepeced MPOCMOTp OriaBieHys, B PE3YNBTATE KOTOPOTO CTAHOBHTCH
ACHBIM Pa3BWTHC MBICKH aBTOpa. Heruioxo Grino 651 HogBHURIITECS TIPH 3TOM MBICIH 3a(DHKCHPOBATE
Ha Oymare,

HpocmatpuBas TekcT OrNaBNeHHA, HYXHO OCTAHOBHTBCH Ha TeX IJIaBaX, KOTOpbie
RPCICTABIAIOT WA Bac 0coOECHHBI MATEpec, GEII0 OIHAKOMMUTECH ¢ HHMH, COCTABIAT B obmmx
HepTax Cro¢ npencrasnesue o HuxX. Llenn storo medcrsms ~ HaltTH MeCTa, OTHOCHIIHECT K HCKOMOM
TEMC, ONIPENENAR IIPH DTOM, 9TO HEHHOI'O B KaWIOM B3 HUX,

Crenyronmi 9Tan —~ IpovTeHne BBIACICHHEX MECT ¢ uKCAlel CaMBIX [TIABHBIX CBEICHUT.
[pu TOM Hajo 9eTko W ACHO OCO3HABATL LENb YTEHHSE, HOCTOSNHHO nepxa ee nepen coboli: no
KaKOMYy BONPOCY HYXHa HHQOPMAIAH, UL HETO HYXKHA, €€ XapaKrep # T.1. HeOGXOIAMO MEHSTH
PEKHM  9TEHHE — OT OCINOTO BAYMUMBOTO —~ B 3aBHCHMOCTH OT IEHHOCTH HHPOPMALTHEH,
OCTAHABIUBAACK TaM, IJIe 3T0 tpebyercs s riyBoKoro HOHUMAHMs TeKCTa,

Cieayer HaywuThCs ONpeNessTh CTPYKTYPY TeKCTAa 1O CONOMMMHEHHOCTH oro uacTe,
YHHTRIBAA B3ZHMOCBS3b TEKCTa C PHCYHKAMH, CHOCKAMH, YIPHMECHaHHAMYE u Tabmanamy. Boe 3710
HOMOMKET DOHUMAHUIO TEKCTa IIPH OErI0OM O3HAKOMNICHAH ¢ HUM. Tak BLIpabarsiBactes CIOCoBHOCTS
(pH IIPOYTCHHH CPA3y IIOHMMATH CMBICH ¥ 3HEYCHHEe HOBOM HEpOpMAnny.

MHOrHe KHHIH M CTATEH HMEIOT B CBOEM aliapare CHECKH THTEPATYPR!, KOTOPLIE JBIOT
BOSMOIKHOCTE HOTONEATS HEGOPMAIMOHAYIY OCBEIOMICHHOCTD O JOTOMHUTENLHOM JHTEPATYPE 1O
N@HHOMY BOIpOCY.

Orpenapasiii Tam HpouTeHus ~ Bejenme 3anucell NPOIMTARHOTO. CymecrsyeT HECKOBKO
BUJIOB 3afMCCH! [11aH, BLUIHCKH, TE3UCH, aHHOTAIIMS, PEIFOME, KOHCIIEKT.,

20



Haanom ynobro mONs30BaTLCH IPH HOATOTOBKE K YCTHOMY BBICTYIINEHUIO 0O BROpaHHOMN
reMe. Kaxasli MyHKT I7iaHa BOJUKEH DAcKphIBATH Oy M3 CTOpOH M30pauHOH TEMEI, a Bech NAaH
ACIKEH OXBATHIBATH €€ HETHKOM.

Tesmenr npefmonaraior ¢xaToe WINOKEHME OCHOBHBIX MONOMCHAN TeKcTa B bopme
YIBCpHKACHES Wi\ oTpunaEus. Oun  gsumorcs Gonee  COBEPUICHHON popmolt  2amucell u
UPEACTaBATIOT OCHOBY I JUCKyccHH. K TOMY JKe WX JIeTKO 3alOMHATS.

AHHOTRIME — KPaTKOE H3IOKEHHE COTEPKAHAL ~ HaeT obmee HpencTasieHue ¢ pabore.

Pesome KpaTtko XapakTepH3yeT BLIBOAB, MIABHLIE HTOTH HPOH3BECHUS,

Koncnexr spasercs napGoniee pachmpocTpaHen o $opmolt Benenna sanmceit. QOcrHoBHYIO
THaHE  ROHCNEKYA COCTABIAIOT TE3HCHI, JOMONHCHHBIE MNOKA3ATCHBCIBAMH ¥  PaCCyKICHHAMI.
Kotcniekt mower OBITB  TEKCTYANBHEIM, CROGOAHEIM wWid  TemaTudeckum. T, eKCIYanbHbL
IpEACTAaBAACT COOOH UMTATHHK ¢ COXPAHCHHUE NOTHKK paboTHl U CTPYKTYp®I Teketa. Ceofodublil
KOHCIICKT OCHOBAH HA W3NOKCHMK MATEPAAIA B TOM HOPAIKE, KOTOPKH olie yroben asropy. B stoMm
CMbIC/IE KOHCHCKT OPECTABNACT COOMpaHME BOCHMHO MpICHEH, pazOpocaHubix 10 Beell KHure,
Temamuveckutl KOHCICKT MOKeT GBITH COCTARIEH N0 HECKONHKUM MCTOYHHMKAM, TOE 38 OCHOBY
fepeted Tema, HATEPIPETHPYEMAS TIO ~ PASHOMY.

JKOHOMMIO BPEMEHH J@CT HCIONB3CBAHAC NDH 3AIHCHK PANIHYHOIO POXA COKpalleHni,
a00pCBHATYDBI | T.0. MHOTHE HCHIONBIYIOT /U1 PErHCTPALH HCCHCAYEMbIX TeM CHCTEMY KapTOYex.
llpeumMynecTBo Xaprodvex B TOM, HTO TEMa TaM M3TATAeTes OUYeHs CIKATO, B OHY OUCHB YROGHLI B
HCHOJIR3OBAHMM, T.K. UX MOXHO PAa3sNOKHTE Ha CTOIE, TEPErpymIHpoBath u 6e3 Tpyma HaiTe
HCKOMYEQ TEMY.,

7. OUEHOYHBIE CPEXCTBA IS KOHTPOJISt YCHEBAEMOCTU
7.1. llacnopr donaa oueHOMHBIX CPEICTR

Koxn
Ne Kourpomipyemsie pasnens: (Tembr) | konTpomEpyeMoit Hanmenosarnue
n/n JHCHHILTAHEE KOMTICTEHITNH OHEHOYHOTO CPEeACTRA
(umH ee wacT)
Pasnen 1. Beemenue n 1. Cocrasnenne
HOKYMEHTUPOBAHUE YIIPABICHYECKON OK 1-9 Tesaypyca
JeSTeNLHOCTH K 1.1-14 2. YcrHBII onipoc
1. MK 2.1-2.4 (rmexycens)
HK3.1-3.4 3. Penenne mpo6neMusix
MK 4.1-46 3aa9
Paznen 2. Opragusanus paboTsi ¢ 1. Vuactre B guckyccun
2| AOKYMEHTaM¥ 2. Pernenue npoGieMHbIX
3amay
3. Yerusiit onpoc
HpomexyTtoanstit XouTpois OT1BeTH HA BOIpPOCHL
L

7.2. ArrecTanus Oﬁy‘[ameXCﬂ Ha COOTBCTCTBHE HX TICPCOHATILHLIN HJOCTHREHHUE MO YANHLIM

TpedoBaungM
Jwunsie ITpamvepnt
Dopma 3uanng YMmenns Ka4ecTna OLICHOMHBIX
arrecTaii obygarontulica | cpencTs
TEKyIHas - 06 OCHORHBIX = IOJIL30BATHCH Aucmnmaup | Tesaypyc,
HOJOMEHHESX 10 H3YYCHHBIMEB OBAHHOCTD, pedepars:,
AOKYMEHTHPOBAHH | CTAHARPTH3UPOBAHHLL | OTBETCTBCHHOC | BONPOCH! AL
10 ME TePMHAHAMHA; Th, YCTHBIX
yHpapiessecKoi - IPAMEHATE Ha VHHIBATHBA, OTBETOR Ha
HEXTENBHOCTH; IIDaKTHKE KOMMYHUKabe | HCKYCCHOHE
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-~ TEPMUHOOTHIO B | FOCYIapCTRERHbIC ALHOCTH, BIE BOLPOCHY;
obiacty CTaHAPTEL, ApYyrue BOCIHTARHOCT | pelicHue
BOKYMECHTAIIMOHHO | HOPMAaTHBHBIE H b. Ke#cos,
ro obecneyenns METOIHYCCKIE BBIIOTHCHAC
YIIPABICHUSA JOKYMEHTEL HIPaKTHYCCKH
- O IPAaBHNIAxX PETHAMCHTUPYIOLIHHE X 3a7a8ui
oQopMIIEHES OpPraHR3annio
TOKYMEHTOB; JOKYMEHTAIHOHHOTO
~ HOPMATHBELIS obecileuerns
HOKYMEHTH, YIPABIICHMA;
PECTAMEHTHPYIONT | - COCTABIATE |
M COCTABJIEHHC H | TIPABHJIBHO (B
odopmaeHpe COOTBETCTBHH C
OPraHN3aIIOHNO- | JCHCTBYIOUIHMHE
PACTIOPAAKTENBHE! | HOPMATHBHBEIMA
X JOKYMEHTOB JOKYMEHTAMH:)
- 06 yrrukamny | odopMiaTh
H CTAHJAPTH3AIHY | OCHOBHBIE BHIIEI
YIPABICHUECKIX OpraBu3algOHH-
JOKYMEHTOB PacHoOPAIUTEeIBHBIX
- QOPMBL, METO/BI | AOKYMEHTOB;
B CHCTEMBI - BRIIIOTIHS T
HOXYMEHTHPORAHH | ONpeie/ICHEBIC BB
=5 pabor 1o
- HOPAIOK | oprasusanmy pabot ¢
OpTaHU3AIMH JOKYMEHTAMH B
JOKYMEHTOB B YUPEIKICHHAS,
KOMILIEKCHT, - oBOPMISTE
~38KOHOIATENABHEIE | HOMCHKIATYPY ASH U
aKThi K (OPMHEPOBATE IE/a B
HOPMaTHUBHEIC COOTBETCTRUY ¢
JOKYMEHTBE TI0 HOMEHKIATYpOIf JIen;
Oprarm3auy - OCYIIECTBAATE
paboTsI C JOKYMEHTHDOBAHYE H
TOKYMEHTalHCH; OpraEx3ale paboTel
. npaBuiia | C HOKYMEHTaMH;
COCTaBICHHA H - FIOJB308ATHCA
ohopMIeHRIO OCHOBHBIMY
Pa3iHYHBIX BHJIOR | HOPMATHRHO-
AOKYMEHTOR; HPaBoBLIMHA
~1peBoBanNS K JOKYMEHTaMH B
TEKCTY obnactu
cHyxeOHRIX NOKYMEHTHPOBAHHS
IOKYMEHTOB; - COCTaBJIATE H
- obmue OpopMILITH
[IpaRuIa PAIMIHEIE BAIBI
OpTaBEM3aIHA HOKYMEHTOB;
paloTH C
HOKYMEHTaMHE
IPOMERYTC | - 0f OCHOBHEIX - TIONL30BATLCH Hucmummua, | KoMrorexr
“Hax HOTOXEHHMSIX 110 H3YYCHHBIMU OTBETCTBEHHOC | TEOPETHUECK
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AOKYMCHTHPOBAHH
0
yYHpagnesyeckoit
ACATENLHOCTH;

~ TEPMEHONOTHIO B
obnacru

CTAHIAPTH3UPORAHHEL
MI TEPMBHAME;

- IIPUMEHATS Ha
1IPaKTHKE
TOCYIapCTEEH b
CTAHIAPTHL, pyTHe

AOKYMEHTAUHOHHO | BODMATHRHBIE U
ro ofecrevenns METORMTECKHE
YUPaBICHUS BOKYMEHTHI,

- O IpaBIIAX PETIIAMEHTHDYIOIE
odopMiens OPraBu3aIuie
HOKYMEHTOR; JOKYMEHTALHONEOrO
- HOPMaTHBHRIE obecnievenus
HOKYMEHTSI, YIpaBICHUH;
PErIaMCHTHPYIOW | - COCTABANTE M

HC COCTABICHHC M | mpaBuibHO (B
oopMenne COOTBETCTBHN C
OPraHu3aldoNHe- | AeHCTBYIOMIMY
PACTIOPSAATENBHEL | HODMATHBHLIMH

X JOKYMEHTOR AOKYMEHTAMH)

- 00 yrudukanun OQOPMIIATE

B CTRHNADTU3AIMH | OCHOBHEIC BHIIS!
YIPABICHUCCKHX OPraHH3alMOHHO-
AOKYMEHTOB PaCIOPARHTEALHBIX
~ HOPMEL, METOXEL JOKYMEHTOB;

¥ CHCTEMEI - BBITOJIHATS
AOKYMCHTHPOBAHH | OUPEACHEHHBIE BHAL]
s pabor ro

- HOPANOK | OpraHusalyy pabor ¢
OPraHu3aHun JOKYMEHTAMH B
NOKYMEHTOB B YUPCHIICHIUA,
KOMILICKCET; - OQOPMALTE
~38KOHORATCIBERIE | HOMEHKIATYDY Ae u
AKTHL H (opMEpOBaTE fena B
HOPMATHBHEIE COOTBETCTRHY ¢
ROKYMEHTHI 11O HOMEHKIATYpol xen;
OPrasu3aIy - OCYIHECTRINATS
paboThi ¢ JOKYMCHTHPOBAHHE H
HOKYMEHTAIIHEH; opraguzangio pabors
- npasina | ¢ DOKYyMEHTaMu;
COCTaBACHAS H - HOJH30BATHCH
ohopmieHKIO OCHOBHbLIMY
PAXTHYHBIX BHAOR | HOPMATHBHO-
TOKYMEHTOR; HIPABOREIMY
-TpeGoRANNA K AOKYMEHTaMH B
TEKCTY obnacty

cryxeCHbIX HOKYMEHTAPOBAHMAS
HOKYMEHTOB; - COCTABIATD |
- obiuue obopMnTs

npaBIiia PA3HHYIHBIC BH/IbE
OpraHU3AIM Yz HOKYMEHTOR;
paboTsr ¢

Th,
WHHHATHRS,
KOMMYHuKabe
TBHOCTS,
BOCIIHTARHOCT
B.

HX BOLEPOCOB
K 3K3aMEHY
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! | noxymentasm \ J f |

Kpurepun onenxu suanuii

1. Kpurepun onenxu yernoro onpoca (,zmcxyccnumo.rmoxsmrmoafcoﬁecenonanna):

~OUCHKA KOTIHYHOY BLICTABIACTCS CTYNCHTY, eI O TIy5oKo U3y yaeOnbi Marepuan u
ARTEpPATYpY N0 1poblieMe, HOCHCAOBATENILHG M HCHCPIILIBAXOUIE OTBEYAST HA [OCTABICHUEE
BOBIPOCHT;

TOUCHKA «XOPOLIO» BRICTABNACTCA CTYNCHTY, €CTU OH TBEDHO 3HaeT MATepHal U OTREYAsT
0e3 HABOIIMX BOTIPOCOR, pa3bHpaeTCs B JUTEPATYPE 110 TpobaeMe;

—OHCHKA «y/IOBNETBOPUTENBHO» BHICTABASETCH CIYACHTY, ¢CTH OH 3HAeT JIMIIDL OCHOBHOMN
Malepia, Nyracrces B jTepatype no npoieme, a Ha 3afalHbIe BOUPOCH OTBEYaeT HENOCTATOYHO
YETKO ¥ NOJHO,

TOUCHKE (HCYNOBICTBOPHTENBHOY BLICTABIACTCA CTYAEHTY, CCIH OH He YCBOHA OCHOBHOIO
MATCpHana, He CMOI JOCTATOMHO IOJIHO B NPABHILHO OTBETHTS HA HOCTABIEH e BOIIPOCEHL, HE 3HAeT
JHTepaTypsl 10 upobieme,

2. Kpnrepnn onenxu npu penrenun xelicon

Onenka GaYTeHo» BEICTABIHETCR CTYACHTY, eC/IH:

TIA/IARAC BRIIONHCHO H OTHMYACTCH NIyOHHOH M CONEpKATeNBHOCTHIO, AAHHBIC JTOIMYHO
MOCTPOCHHBIC,  LOJHBIE, JaHbLl  HCUYEPILIBAIOMHE  OTBETEH, ACMOHCTPHPYET  NPHMCHEHMES
AHATHTHHECKOTO H TBOPYECKOTO HOAXOOR;

~CTYACHT IEMOHCTPHPYCT YMEHHE BECTH HAYUHYIO JHCKYCCHIO,

Oueska «ie 3a4TeHO» BLICTABISETCH CTYXCHTY, €Can:

TCLYACHTOM He pAacKphITo COICPKANME 3amanns, O0HApYKeHO HE3HAHME WITH HOTOHMMAHME
CYHHOCTH BOMIPOCOB;

TAOTYIUCHBI CYIICCTBERHbIC (QaKTHIeCKHe OIHOKY PH OTBETAX Ha BOTPOCHL

THa NRONOIHHTENBHBIC BONPOCH CTYUEHT 3aTPYAHACTCS AaTh OTBET MM JaeT HEBEPHBIE
OTBETHL

7.3. Onenounsie cpexerea in HpoBeIeHNA TeKyiNeli aTTecranuy

Bonpoce: nas yersore oTsera (aucxyceun) mo remam:

Pazpen 1. Brenenne B noxymenTuponamie YTIPABJICHYECKON HEeATEIBEOCTH

Tema 1 JloxymenTst # criocofsl MOKYMEHTUPORAH S

L. Kaxum HOpMaTBHEIM JOKYMEHTOM PETIaMEHTRPYIOTCH OCHOBHBIE TePMHHE]

B O0JIACTH JEJIOMPOM3BOACTBA?

2. Hro srmouact B ce0s HOHSTHE (TOKYMEHT»?

3. Kakue f3pm ¥ cr10c06b! JOKYMEHTHPOBAHNA BHI 3HacTe?

4. Hazosure cospemenrnpie BU/LI HocUTe /el wRbopManuH,

5. KakuM 3aKOHOM YCTAHABIHBACTCA NPABOBOH PEXKHM COBJIAHHS, XPAHCHHS U
UCHONB30BaHHS HHGOPMALHORHBIX Pecypeos?

6. HeM oTmgaeTed NOKYMEHT THIHOrG IPORCXOKIEHHS OT OPHUHANBHOTO JOKYMEeHTa?
7. Yro obycnasnmsaer HPHIHYECKYIO CHILY OPHLRANEHOTO JOKYMeRTa?

8. Hro noummaercs noa HOMRQYHKIHOHATEHOCTEIO JOKyMeHTAY

9. Hasosrte ocroHbie Grioku (rpynnisr) GyHkmmit Dokymenta, HeM xapakrepHayercs
KaxapIit 610K7

10. Kax mensiercs neficreue dyukimit 8o Bpemenn?

11. Hazopure oCHOBHEIE CBOHCTBA IOKYMEHTA.

12, JRadite onpenenchue arpuSyTHeROcT] (BYHKIHOHATEHOCTH, CTPYKTYPHOCTH)
JOKYMEHTA.

13. HasoBuTe OCHOBHBIE IIPHIHAKY JOKYMEHTA H JaiiTe KpaTkyo XAPAKTEPUCTHKY
KasKJA0TO K3 HEX.

14. Hro Takoe jopraHYecKas CHNA JOKYMEHTA?

15. laitre onpenenense DOMIMHEAKA B AyGIUKaTa NOKyMeHTa,
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16. Haitte onpenenenne xommu JoxymeHTa. Korna xonus gokymerTa npuobperaer
FODHIAYCCKYH) CHILY?

I7. Henm noATMHEBI JOKYMEHT OTIHYAETCH OT HOUIOKHOr0?

18, Yro mpencrapisier cofoit nokyment, dansenbunrpoassEl HOTHOCTHIO?

19. Y10 npeacrapiizet coSoit noxyment, darscrrIHPOBAHEEIY YacTHYHO?

20. Hro mpencrasnser coSolt opurnman AOKyMeHTa?

Tema 2 Yanduranus u cragmapruzaums NOKyMeHTOB. CHCTEMBI NOKYMEHTALHE

1. Kakossl ocHOBHbIE Htenm yuuduKammy TTOKYMEHTOR?

2. YTo yumTHIBACTCH IPK TPOBEACHIN YHEQHKAIMH JOKYMeHTOR?

3. HTo NOHUMASTCS 1101 CHCTEMOH HOKYMEHTAUUE?

4. Kaxne OGbIBAIOT CHCTEMEI IOKYMEHTAITHHAT

5. B uem ocobernocts YCOPH?

6. Hro npenctarmser cobolt cTaHmapT 1 KaKue BUIE CTAHAGPTOB IPHUMEHAIOTCS

B Haielt crpane?

7. HTo BXOZHT B KOMIUIEKC HOPMATHRHEIX HOKYMCHTOR 110 CTaHIapTH3AIHA?

§. Ko paspabarsiBaer 0 yTREPKIACT HOPMATHBHLIE AOKYMEHTEI 110 CTaHAapTH3AINK
H KTO OCYIECTBILICT KOHTPOIL ¥ HAI30P 3a cobiiogerneM ux TpeGoBanmii?

9. Hro mpencrasiser coboit YCII u xakue AeHcTBYROMHEE B Hamel cTpage Y/

BhI 3iacTe?

10. Yo monuMaeTes Do peKBHANTOM AOKyMEHTA?

11. Yro onpenenser GopMyiap HOKYMEHTA W YeM OTIHYACTCS bopmynap noxyMmerTa
o1 popmynapa-obpazua?

12. KaknM HOPMATHBHEIM TOKYMEHTOM PerlIAMERTUDYETCS TP

Tema 3 Pexpusnto! 1 ONaHKH JOKYMEHTOR.

1, Kakme popmarer Gymarn ucnomayrores s IHOCTpOeHHS hopMylapa-opasia

ori?

2. Kakue pasmepet nonei OPJ] yeTaHOBIEHE! dhopmyaapom-oOpasizom OPJI?

3. MoryT i Ha NOJSIX TOKYMEHTA PACTIONATATHCS KAKMe-1HG0 PEKBHZATEI?

4. Kaxo# MakCUManbHbIH COCTAB PEKBH3HTOR YCTAHORNCH popmymspom-0bpasmom?

3. CKOIIBKO HOo0MmKennl Taby/19TOpa HCTIOMb3yeTCs TpH OHOPMIICHHH PEKBHIHTOR?

6. KaKkue pexBH3HTE OTHOCATCH K HOCTOSHHBIM?

7. Kaxsie pexsuzpThi SBIAIOTCA 0GA3aTebHBIME?

8. Cronbko cymecTsyer cnocofoB obopmuenus pexsu3HTOBR?

9. HT0 XapaxrTepu3yIoT AONONHHTENBHER PeKBH3ITE OPJ[7

10. YeM mpo0nsHbI BAPHAKT PACIIONOKCHHS PEKBHINTOB 3ar0NI0BOUHON JacTH

Onanxa oTamuaetcs or yraosoro? 11, Kakwmu crHocoBaMy MOKHO H3r0TaBiHBaTE: Onapky
HOKYMEHTOR?

12. Yro ssnsercs ocHOBOR JyTs HPOCKTHPOBaHNs OnanKa ROKyMeHTA?

13. Jins obopMieHns KAKHX BEXOB JIOKYMEHTOB HCnoNb3yeres obumit Gnank?

14, Kaxue [oCToSHHbIC PEKBH3HTRY MOTYT OBITh HAHECEHB! HA KaXQTsil BUn OnanKa?

15, Kaxnmu cniocofamu MOryT otMedathes Ha GaHKaX MECTa Ut HEPEMEHHBIX

PEKBHIUTOR?

16. Hem ofmmit 6iaak orymgaercs o1 Gianka nucpMa?

18. Kakne TpeGosanus NPeAbSBILHOTCS HPH H3IOTOBISHS GTaHKa C H300paKeHeM

Focynapersensoro repGa P@ unu repSos cyGbexros PO?

19. Yro HeoOxonumo MpeictaBrTs B THIOTPaQHIO JUTA H3rOTORNEHAS GrauKa?

Tema 4 OpranmsansoRHO-PACIIOPARNTENERAN JOKYMEHTAIHAS. Opranmsammossbie JOKYMEHTE]
1. Kakne JOKyMEHTHI OTHOCATCH K OPTraHK3anMoHHbM?
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2. B wem 3armouaercs 0cofeHHOCTR oopMieHES 3aroIoBKa K TEKCTY B OPraHK3alyoHHbIX
HOKYyMEHTAX?

3. Korza opranusanymonssie AOKYMEHTHI IPHOOPETAIOT IOPHHIECKYIO CHITY?

4. KaK CTpontes TeKCT B 0prann3auoHEbIX ToxymenTax?

5. Kak ponro zeitctyer opranmsanmosssii AOKYMeHT? MOXHO /1M BHOCHTS H3MEHEeHU

B TEKCT OPraHU3alHOHHOrO HOKYMEHTA?

6. Kakue cenenns nomxant COLEPHATECS B TEKCTE YPEAUTENLHBIX JOKYMEHTOR?

7. C KaKoH Henkio CO3RAOTCS THIOBbIS H DPUMEPHBIC OPraHU3alHOHERIE JOKYMEHTH?

8. Kaxosa cTpykrypa Texcra nonoxenns of Oprany3anyn?

9. B dem cocTonT pasnnune Takux ACKYMEHTOB, KaK IITaTHOS PACIIHCARTE U

CIPYKTYPa H IHTATHAS YHCICHHOCTE?

10, TToueMy BOMKHOCTHAR MHCTPYKIHA He COCTABILETOS JNS KATErOPHE CRYKAIHX

“PYKOBORHTEIHN? HT0 IOMKHO CONCPIKATHCS B TEKCTE KAKIOTO pasjiesa JOmKHOCTHON

UHCTPYKIHH?

11. Kakue Bujs OPTAHH3ALAOHHO-DACTOPATU TEABHBIX JOKYMEHTOB OTHOCHTCS K

PacIoOpsIHTENBHEIM?

12. Tlouemy pacmopsanTensHEe JOKYMEHTE! OTHOCSTON K HPEBOBEIM aKtam?

13. Korna pacnopasurensabie FOKYMEHTHI BCTYHAIOT B CHIY?

14. Kax pasmryatores no chepe eficrpis PaCTIOPATHTCABHSIC TOKYMEHThE?

15. Hro spnsercs ocHOBAHAEM I M3RAHMS PACHOPAZHTENLHOTO JOKYMEHTA?

16. Kak cTpowres texer pacnopsautensuoro JOKyMeHTa?

17. Kak odopmiseres oTMeTKA O Halddus TIPHIIOKCHUS B PACHOPAHTENHEOM

A0KymeHTE?

18. Kakue oprais! NpUHAMAIOT TOCTAHOBICHME?

19. Yto o3HauaeT jata B pacnopAAMTENHHOM HOKYMEHTE, HPOCTaBISeMas B 3ar0JI0BOYHON
yacTy# Onanka?

20. B xaxolf dopMe M3a50TCH CORMECTHEIE PaCHOPSHNTEIILHEIE HOKYMEHTE]?

21. Kaxue Gbisaror spumby OpPUKa3oB?

22. Yem oTnuuaeres odopMieHue HpPRKasa o JUYHOMY cocTaBy?

23. Kro mMeeT npaso mofmicu Ha iprkasax?

24, Kakoif peKBHINT HMECTCS TOMBKO Ha JBYX BHIAX PacIOPANHTELHBIX JOKYMEHTOR

~ YK@3aHHIX U pacTopskeHusx?

25. Ho xaxum Bonpocam uanaroTcs pacriopspKeHue u yxasanue?

26. Kakue JOKyMEHTHI OTHOCHTCS K IPYIINe COPaBOIHO-MHGOPMALHMOBHbIX?

27. Ha xaxux Gnankax odopmusores CHPaBOYHO-HHPOPMALMOHNEIE OKYMEHTE?

28. Kax crpowrest CrpyxTypa Texcra ciyxebrHoro nmucema?

29. Kaxoms! npaeuna odopmiieHus TENErpaMMET?

30. B uem ocobertocts odopmrens renedoHOTPaMMEL?

31. Kakue GbIBRIOT BUABL HPOTOKOIOB ¥ YeM OHH OTIHUAIOTCS Hpyr ot apyra?

32. Kak oopmusercs BBOHAS 9acTh IPOTOKOA?

Pasnen 2 Opranmsauus pa6oTsi ¢ zoKyMeRTaMu

Tema | Opranpsamas JOKYMeHT0000poTR

1. Kax #aspisaetca ciryx0a, 0CYIMCCTRIIOHAS AOKYMEHTAIHOHEHOE ofecieuenue

JIPABIACHUS, B SABHCHMOCTH OT TIPHHAIUICKHOCTH K ONPEJIeNeHHOMN rpyme opranusanuii?

6. Uro ycTaHaB/IuBaeT HHCTPYKIAS 1O JACHONPOAIBORCTEY H KAKHE PA3/elibl TOKCTa

MOTYT OIThH BKITICUEHE] B Hee?

7. Kakwe dymxmnn B cnyxbe Opramusanmd  BBLUIOTHSET KATETOPHS  CITYMKALHHX
CCHCUMANIUCTRIN?

8. Ha kaxue BRBI Aef0NPOR3BOICTEEHHEIX pabot paspaboTanst HOpMEL BpeMeHn?

9. Yro rtakoe moxymemtoofopor W Kxak  ocymiecTmgercs nogcger  obneMa
Aoxymenroatopora?
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10. Kakne 1oToku 10KyMEHTOB [IPHHATO pasimidaTh B COCTABE nokymerroctopora?

. Ha3soBH1¢ OCHOBHEBIC 2Talib! IOKYMEHTOO60POTA.

12, Hazopure OCHOBHBIC NPHALMILI OPTaHU3ALMANT nokymenTooGopora.

13. Kak#e cymecTByioT oprauu3aniosnsie GOpMBI ZENONPOR3BOACTEA U UM OHY
OTRHYBIOTCA APYY OT Apyra?

Tema 2 Opranusania peracTpaliii TOKYMEHTOB H KOHTPONL MCIIOTHEHHS JOKYMEHTOB
1. Kro 8 opranuzaimsax ocymecTsisier npieM 1 oTpaGoTky Koppeciouaeniuy’?

2. Nouemy nenTpasiusalus NPHEMa i OTIPABKY - HEPEMEHHOE YCIOBHE paiBoHansEHoM’
OpraHU3alaK KOKYMEHTO0G0n0Ta?

3. Kaxue sunst pabot BEIBOMHAIOTCS M KAKAS CPEICTRA OPITEXHAKH PAMEHAFOTCA
npy oBpadoTke HOCTYNAOMEN KOppecToHe T

4, Hro npencrapier coboil pexBmsut 29 «OTMeTRa 0 HNOCTYIUICHHK JOKYMEHTA

8 OPTaHU3ALHIO» | I/IC OH NPOCTARIICTen?

5. Ilowenmy He Bee KOHBEPTHI IOJNEKAT YHIMTOKEHHIO TIOCTE BCKPHITH?

6. Kaknm 00pasom OCynIeCTBISETCA JOCTABKA KOPPECTIORICHIIAAT

7. Kyna nornmen nepenapaThes AOKYMEHT, €CIIM B PEKBH3MTE 15 «AlfpecaTy» yKazaHo
TOJIBKO HAUMEHEOBAHHUE OpTaHH3atan?

8. HTo noJnKHA CHeNATh IKCTIENAIHA, €CIIM IIPK BCKPHITHY KOHBEPTa 00HAPYKUIOCH,
4TO AOKYMEHT HOCTYIII 6e3 npuioxeHuit?

9. Kaxas KOppecIIORACHIAS HE TOITEKUT BOKPHTHIO?

10. Kaxoit nponent o1 ofimero xonHuectsa TOCTYIHBIIX HOXYMEHTOB O0RIIHO
HOCTYIIAeT Ha PACCMOTPEHHE PYKOBORUTE A ?

H. Kaxue omepatnm ocymecTBISIOTCS HPY IPeABapHTCIEHOM PaCCMOTPEHHM HOKYMEHTOR?
12. Yo npencrasnser cofoit pe3oNionMs ¥ Tie OHa IPOCTaBILeTcs?

13. MoKRO B IPOCTARIATE PE3OIIIOMHIO Ha OTASIBHOM JIHCTe?

14. Kyna nepeaatoTest JOKYMCHTEE [OCTE HX paceMOTpeHus?

15. Kyna nepenarorcs OGpAIeH s PPAKIAH HOCHE HX PACCMOTPEHHS PYKOBOICTBOM
Oprasuzaiyumn’?

16. K10 s815€TC OTBETCTBEHHbIM 33 HCIONHEHNE, €CIH B PEIOHOMNT YKA3aHO
HECKOMBKO HCHOMBHTENCHT

Tema 3 Opranwzanus ofepaTHBHOIO XPaHEHAT A0KYMCHTOR

1. HTo NPOHCXOMHT ¢ IOKYMEHTaMU [OC/IC OKOHYRHUSA UX HeNoNHenna?

2. Haitre onpenenerne norsTHs «aenoy. Kax npoucxomut ero gopmuposanue?

3. Yro npeacrasyster coboit HomenkmaTypa gen? Kak ona opopmigercs?

4. Hazosute BB HOMEHKIATY DSl A€,

5. Kakpe BBRRI MANOK HCTIONB3YEOTCS IIPH OPTaHH3ALAN ONEPATHBHOrO XPaHeHMs!
JOXYMeHTOoB?

6. Kax ¢popMBpyeTCcst BHACKS AeNa [0 HOMEHKASTYPE jen?

7. Kax noipxes 051Th chOpMyIIHpOBANE 3aro/ioBox xena?

8. Ha ocuoBanmY 96T0 IPOUCXOAMT ONPENENEHAE CPOKOB XPAHEHNS JOKYMEHTOB?

9. Hro Ha3BIBaeTCA HTOTOROH 3ANHUCHI0 B HOMEHKIATYPE e | 110 Kakoil hopMe

OHa COCTaBISETCH T

Tema 4. [opamox nepenasn JOKYMEHTOB B ApXHB WM B YHAYTOXRCHUE

1. B Teyenne Kakoro cpoxa A0JDKHB! XPAHUTRCS TI0 MeCTY (OPMHPOBAHUS 3aKOHYCHHBIC
ACNOIPOU3BOACTROM Jiena?

2. KaxoBb: cpOKU XpaHEeRns JeH, TOUEKAUX DePeaade B apXUB OpraHu3aln?

3. Yro upenycmaTpupaet onHoe oQopMIICHIE Jelia IPY HO/rOTOBKE €70 K Nepenave
Ha XPAHEHHC B apXKB OPraHu3amuu?

4. B KaxHX CJ1ydqasx cocTaBlICHHE BHYTPOHKEH OnucH ae1a 00g3aTenLHo?

5. Yro o38a9aeT HEpeCHCTEMATHIALNS JOKYMEHTOR B JIEle ¥ NOYeMy OHa IPOBOINTC
TOSIBKO [IPK NOATOTOBKE Aena K Hepejade Ha Xpaienne?
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6. Kax uymepyrores sucte nena?

7. Beerna i cocTasisercs 3aBepuTenbuas Hagmucs ena? Uto b nee Bxomur?

8, Kakum 00pazoM moAmmBaoTes OKYMEHTEL HOCTOSHROTO CpoKa XpaBeHus B

TRepAyIo 06N0kKy? Beeraa i fena nepenneraiores?

9. Kak HoMmKHE! XPaBHTECH 0000 HCHHBIE TOKYMEHTbI?

10. C xaxuMu HesMy TPpOH3BOINTCS NONHOE OGOPMACHHEE el fIPH BX TOLIOTOBKE

K [1€pEaYe Ha XPagcHAE B aDXUB OpraHssamm’?

AHAIN3 TPODIEMHBIX CHTY LRI

JAns mpoBeleHWs aHATM3a NPOGREMHON CHTYAUMK HEOOXONHMO OPeXae BCETO UETKD
CHOPMY THPORATE CYIHOCTS MPOGIEeMEBI ¥ OTHCATD CHTYAIMIO, B KOTOPOH OHA HMEET MECTO.

Conepxanrem anannza mpoGieMHOl CHTYALHN ABNIETCS:

1) ompenenenme cymectBoBaHms npobliembn  T.e. YCTRHOBNCHHE, ©CTh 1d B
SCHCTBHTEIBLHOCTH IipofiieMa By OHa SRIsSeTCS MHEHMOIE;

2) onpereneRne HOBM3HE! TPOGIeMHON CHTYALIHHA;

3) YCTHOBIICHUE NPHYHH BOIHHKHOBEHHY IpoOIEMHONR CHTYAIIAH;

4} omipenenenye B3ANMOCBS3] C APYTHME TIPOGIeMamu;

5) oupeseNente CTENICHH OJHOTH ¥ OCTOREPHOCTH HHGOpMANEY 0 HPOOTEMHEOR CHTY AT,

6) oupeaenenye BO3MOKHOCTH PA3PELIHMOCTH npoGreMsL

KEAC-3ananue 1: Kommanust «M,..» 3sammmaercs paspaSorkamm HPOTPAMMHOTO
obecrnevenus. 3apniata NepcoHana HAUPIMYIO 3ABHCHT OT KOJHIECTBA BRIMOTHEHHBIX 3aKa308, B
HOCHC/IHCE BpeMA B OPTaHM3aiMH HaOMONANCS POCT 3aKa30B, B COTPYIHUKAM TPHXOMHIOCH MHOTO
paGotats. Jimurpuit B. — segyumit pazpaboranx. Tax HONYy9MNIOCh, YTO B caMbill pasrap paboTsl ol
crroman Hory 1 Mecsiy Gbin sa GonpHIYHOM, o paboTan yIaneHHo w3 oma. [foatomy pykosomurens
OIIATHI €My He GONBHHYEBIN, a BLUIONHEHHLIC MPOSKTH (10 eCTs COTPYRHHK IHOJYIHY [TOIHYIO
3apiuIaty co Beemu Gonycamn). Ho ynanemnno He 65U10 BOSMONKHOCTH penmars HEKOTOPEIE BOTIPOCH,
u Jlmurpuii seimen Ha paGory 8 BRIXOHHON TO CBOGH WHMHMATHBE, YTOGH! KOLEHATH 1O, UTO He
YCTIEN, HO 38 UTO YIS NOMYYHI ONIATY.,

Hepes Kakoe-To BpeMst PYKOBOAUTES HONPOCUS JIMHTPHS BEIHTH B BEIXOXHON JEHb, TAK KaK
CPOYHO HYXHO OBUIO 3akoHwaTs npoext. Od cormacuics. Ho cuyers spema murpuit cran
TpeQGOBaTE IBa 0TTyIIa 32 paboTy B BLIXOHEE. PYKOBOAUTEND 0TKAIAT, OOBACHAS, YTO EMY ITOJIOKEH
TONEKO onuH. [fponsomen KOHGAHKT, KOTOPBI HPHBET K TOMY, 4T0 AMATpui Hanmcan 3assieRmue
00 ysombuesun. Hauwanpaux ofpaTuics 3a mOMOMBIO K aupexTopy 1o nepeorany HOmuu K., grobu
OHa TOMOfJa CMY Yperynaposark KOH(QHUKXT ¥ oOBSCHATH [IMHTPHIO, 9T0 €My ACHCTBHTENBHO
[IOSIOMKEH OJIHH OTTVIL.

3ananme. Ilomorute umum K. HalitH Brixon w3 ClHoxuBmeics curyamun. To ecrs
OPEMIOXHTe CBOC DCIHEHME KeHca, OTBETHB Ha CHEIYIOHME BOHPOCH: — B dem ommbxa
PyxoBOMMTENS W B YeM He npas JAmuTpri? — Kak [Omuu o6BSCHITS COTPYAHEKY, UT0 MY NONOKEH
OIIMH OTTYJL, M HE NEMOTHBHPOBATE NIpH y1oM? — KaK opranu3osats paGoty, 9To6sl TAKAX CHTYALH
HE TPOUCKOARAGT

Hamnpili xefic pomxen OblTb pewler ¢ NOMOMH  JOKYMEHTAIMOHHOIG oBecIeveHus
YOPaBIEHES.

KEHC-3ananune 2: 3A0 «Cenena» noxyuaer ot OAO «Mepkypuii» pexnamayio Spomopy,
HpeICTABRAIOINY e 08orpeBarebRbe

npubopei, KOTOPEIE MOTTIN OB HAWTH IPHMEHEHNUE B TEIUIHUHOM X03HCTRE,

Ha copeuanuy 110 HCMOMBL30BAHHMIO ITHX [PHGOPOB BEIACHINOCH, 9TO IS TIPHHSTHS

OKOHYATCILHOIO PENICHAS HeoOXO[uMBI 6ollee MONHbIE JAHHBIC 110 BCeM ToBapaM JaHHOi
TPYIEBL, TAKKE

IPEHCKYPANT HEeH ¢ YKa3aHUeM YCIIOBHIT TOCTERKH.

3amanme: Cocrabbre NpoexT CrywebHoro mucsMa B cexperapuar OAO «Mepkyprity ©
sanpocom Oonee noapobHol HEGOPMALIY O JaHHOM TOBape.

KENC-3ananne 3: [lo Bune Oyxranrepuu corpynsukam 3A0 «Cenenar B TeXyreM Mecaie
Oblig 3auepKana Bhii1ata 3apaboruol riarst, [masuenl Gyxrantep uadopMupyer gupexropa 3A0 o
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TOM, 4TO 3a/epxKa HAIMYHOCTH Gbila CRA3aHA ¢ OMO3ZaNHeM Ha cueT 3A0 JCHEKHDIX CPECTR OT
NpeAIPUATHR-TIaPTHEPOS.

3azaune: B posmu Gyxrantepa sanonsnTe (opmynap cnyxebrolt samuckn.

KEMC-3aganne 4: Bamum paGoronarenem ssisercs HHARBULYILHBIH NPEATPUHHMATE S,
Bel iipopaborany 7 neit.

Hpu stom pabora senseres ans Bac ocHoBHOGH {cT.66 TK PO,

3ananue:

L. OBsi3aH J11 MHMBHYa/TbHEL! TIPCINPHEAMATENS BECTH Ha PabOTHAKA TPYNOBYIO KHIDKKY B
ABHHOH curyanuu?

2. Kto u3 pabotoateneii ne mMeeT 1papo BecTH Ha paboTHIKE TPYHOBEIE KHFEKKY?

Hpakraaeckue zanamns

3aoanue I.. Caryanus

3amecturens nupexropa 000  «DramoEy (3aperucTpupoBano & r.fTerposasoscke)
ILW.Abpamon 1 nexaGps vexymero roja majan yKasaHue O rpaduke OTIYCKOB HA CIIEMYROIIMI
KaleHNAPHBIH TOJ, COTNAcHO KOTOPOMY PYKOBOMHMTENH CTPYKTYPHBIX TOXPasfeneHnit JomKHEb
UPCACTABUTE B OTAEN KAIPOB CUACKE COTPYAHHKOB € YKA3AHHEM HPE/HONAraeMoro  CpoKa
OUCPCLHOrO OTUYCKa B CHAGHYIOIIEM KaleHIAapHOM Tofy. Cpox HUPeNCTARNCHHS CHACKOR — 16
Aexabps Texymero roga, Otaeny xaapos YK@3aHueM NPCAIHUCHIBACTCH COCTABHTS CROAHBIN rpahuk
ornyckos pabotuukos OO0 wa cnexyromwmii KQJICHIApHEIA [0/l ¥ IepelaTh €ro B IHPEKIMIO Ha
yreepacHne., OTBETCTBEHHEBIM 33 COCTABNCHHUE rpaduKa HasHauyeH HAYANGHWK OTHAETA Kazpos
Hanxpatosa 0.JO. Cpox npencrasnenus rpadmka ~ 20 nexabps Texymero roza,

Yrasanne GBLIO 3aBH3UPOBAHO HAMATLHHKOM OTACHA Ka/ipoB, THaBHBIM OyXraiTepom,
KOPHCKOHCYIBTOM.

3adanue 2. Cutyanus:

000 «Jlura» (Mocxga, 123465, yir. Mapocefixa, 1.15, ten. 384-05-90, daxc: 384-05-90)
3AIAHRPOBAN0 HpoBeleHne Beepoccuiickoll poskiecTrencko apmapke o6yer ¢ 10 #os0ps mo 31
Aexabps Texymero rofa. OFHAKO B CBS3E ¢ TeM, wro 000 «Jluray He PACIOIaraio JoCTaTOUMHBIMHU
ILIOWABIME U IPOBEREHAS ApMapky, Vcnommmrenssbli mupextop obmectsa A.A.Kowerxkon
BeIHYKIeH Obul ofpatutics K Jupextopy Beepoceniickoro swictasounoroe nentpa T.K.Typosy ¢
mpock0oi 0 TpenocTaBieHHH OBIIECTRY B aperny 300-400 xsM BBICTaBOWHON TOWARK W
rapastuel orIaTh.

3aoanue 3. Cuvyanus:

3A0 «llommrpad» BHITONHHIG 3aKa3 Ha WITOTORICHHE peKnamMHBIX Marepuanos mis Q00
«Ctpourtens». MEbopManus o BLIOTHEEHMA 3aKa3a Guuia lepesiana TIOCPERCTBOM COCTABICHHS
TenedororpaMMsl, B Kotopol 3A0 «Honmrpad» TakKe OPOCHNO ONMIATUTS BRCTABICHHEN CUeT B
cpok 1o 20 nexalps Texymero roga. TenedoHoTpamMa GbTa TOATCAHA 3aMECTHTCIEM JupeKTopa
3.M.Conurrv 1 nepenana ero cekperapem.

3adanue 4. Caryauss:

17 siBaps Texynlero roja B ajpec 3aBOAR NG PEMOHTY YaCOB H IOBSIUPHBIX HIAENHt
[pulbLiA MOCKUTKE C 3aBONA-TIOCTABIMKE, IPH BCKPHITHA KOTOPO# GBUI0 OOHAPYKEHO OTCYTCTBHE
ABCHAANATH KOPIYCOB MM 9acoB Mapxkn «MomHuay, uHcauBImMxes no maxiuazEod Ne 18 or 24
okTAOps  npempinymere roga. Jia NOATBEPKIEHHS NAHHOTO aKTa Ha OCHOBAHMH IPHKa3a
Aupekropa sasoja Ne 12 or 18 suBaps Tekymero roma Obiia CO3ZaHA KOMHCCHS 1101
[IPCACERATCARCTROM HaualkHuKa oTaeAa crabuenus Kaprnenko E.IT. » unenos xomuccHn HHKEHEpa
Hasnosa A.P. u 3a.cinazom Ne 1 Kynpsmosa P.B. Komuconeit 6511 coCTaRmen akT 21 sHpaps
TCKYLICTO FOlla, B KOTOPOM CONCPIKAICA BHIBOA O TOM, HTO 3aBOIOCTHBIINK JKODKEH NOCTABHTE
HEAOCTAIOMES KOIMYCCTBO KOPIYCOB K HacaM. AKT BCTYNHN B [efiCTBHE ¢ MOMEHTA VEBEPMICHHS
(22 ausaps 1.1.) mupexropoM 3asona .M. PoManosni,

Jaoanue 5. Cnryanus:

Hupexkrop 000 «Meuran loaskos B.M. 10 OKTS0pA TEKYIIEre roja usgai puKas o
HPOBCACHHH MHBCHTAPH3ALMA TOBAPHO-MATEPHANbHBIX HEHHOCTEH Ha Cxyiane mpemupusTHs. OH
HAasHauWI KOMUCCHIO NOX HpEICCHAaTeNLCTBOM KOMMEpUYecKoro mupextopa 3omorapesa R . B
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COCTAB KOMMCCHH BONUIH THABHLIH Gyxranrep Bononmna EH. u Oyxranrep Usanosa B.C. . B
lipHKase ObUI0 HOPYUEHO NpencTaBuTh Ha YIBCDKACHHE ROKYMEHTBI CKJIA/ICKOrO yuera (o
COCTOSHHIO Ha 1 oKTabps) W oT4ersl 06 ocTaTKax TOBAPHO-MATEPHATEHBIX HEHHOCTER (110
cocrofuuio #a 10 oxTabpsa) x 15 okrabps. Hpoexr npuxasa Guu 3ABH3HPOBAH KOHOMUCTOM
npernpusttag Murunoft O.A.

3adanue 6, Curyanus:

ALpeCYHTE IHCEMO B0  BHEmHEIKOHOMUUECKOE obpenHeHNE «Texmanmxcropry,
lenepansusiit gupexrop Tumodeer A.C. no agpecy : 1.23 yn.Cperenka, Mockea, 123290

3adanue 7 Curyamus:

OdopmuTe nomucs Ha 1oKyMenTe, ecim H3BECTHO, 9T0 €r0 MOAMHCATIa KOMUCCHA B COCTaRe:

Hpencenarens — Miapupit nxedep Kapmos B.C.

YreHE! KOMBCCHHY — Menemxep otnena cborra Comor AM. 1

Oxonomuct OT3 Kopones B.C.

3adanue 8. Curyarnus:

Cocrapsre noxnammyo 3AIHCKY O KOMaH/IMPOBaHNE PabOTHHKOB Ha cumMiosuyMm. Ocranpbe
PCKBU3HTHE YKAKHTE CAMOCTOSTELHO.

3adanue 9. Curyamus;

CoctaBpre 3asBneH"e Ha HMS zupexropa O «Criapay o npmeme ua paGory W.A. Hisanosa na
AOMEKHOCTS Oysranrepa, OcTarbubie JanHple YKQKHTE CAMOCTOSTENLHO.

Hpouseodcmeennvie 3a0auu

I. Paspatorars 6nanK oSmecTna ¢ OIPaHNYEHHON OTBETCTBEHHOCTRIO (Grank QOO0 «. . »)

2. Paspaborars 6nanx otkpeiToro aKigoHepHoro obmectsa (Gnanx OAQC «...»)

3. PaspaGoTars GaHK HEAMBUIYANLHOTO npeanpuanMarens (Granx U

4. Cocrasbte IHCBMO-TIPOCEOY  33KPBITOTO aKIHOHEPHOIO OBMIEecTBa «KPAC-MeBenn» B
KOMPTCT BHEIHEIKOHOMHHUCCKAX CBS3CH AIMMHUCTpAUMA obnacTd o BHITCHCHHE JTHUCHIUR Ha
noctasky B Kural 4000 T meramma B cesan ¢ saxmouenuen KOHTPAKTd ¢ OOLeAMHEHUEM M0
MENAYHAPOTHOMY COTPYARUYECTBY Ha CTPOMTENBCTEO AeBATHITAKHOND obmexutas 8 Kpacwonape.
CormacHo KOHTPAKTY OIIATA BEITONHCHHLIX pabot SyneT npom3BOIHTLCH poccriicKkaMi pyOsIMe |
MaTepHanaMu,

5. CocraBbTe MOKIANHYIO 3ATHCKY HAYANbHIKA OTACIA PYKOBOJHTENO IPENIPHITHS O haxte
HEBBIIONHCHNS DACTIOPAKEHAS O MOHTaXe obopymosasms Ha Y9aCTKE No mpwunue ciaboro
KOHTPOIA CO CTOPOHS! THABROIO MEXAHUKA.

6. CocTaBuTs yeTaB Oprasmzanun (pexnpuaTas) mobol OpPraHu3aHOHHO-GPaBOROH GopMel
1o sameMy BIGOpY. OGopMETs Ha YeTaBe HEOBXOIEMEIC HOANHCH ¥ OTMETKH,

7. Cocrasnts aprobuorpaduo

8. CocrasuTs o6pasen HOMCHKJIATYPEL JIET OpraHu3aiuy,

7.4. Ouenotnnie cpeacTe Aus nposexenns HPOMERY TOUHON aTTectanun
[Ipomesxyrounan arTecramus — nudd.zaver

7.4.1. IlpumepHbie sBonpocst s DpOBReJCHN NPOMEeXYTOMHOH  arrecTamuy
{(andd.zauer)

1. KaxoB nipeamMet ROKyMeHTALMOHHOTO ofecHeyeHs yupasnenus?

2. Kak ceazano poxymenranmonsoe ofecieuene YHPABHCHHS € JOKYMEHTOBEICHHEM,
ACIONPOHIBOACTEOM,

apXuBOBEHCHHEEM?

3. Kaxyio poms mrpaeT noxymesTaumosnoe ofecneuenme B YUPABACHBH COBPEMEHHBIMI
OpraBa3alysMu?

4. Kaxne HOpPMaTHBHO-IIPABOBBIC AKTHI PCrynupyioT JOKyMEHTAUHOHBOS ofecmeucHiue
yiipagnesus?

5. Kakosa npakTH¥ecKas IHAYAMOCTD yueOHOH  HMCHHNIHAHEL  «HOKYMEHTALMOHEOS
obecneyenue
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yHpaBierusy?

6. Kakolt oGbeM M COnepiKanie HMEIOT TOHSTHS «HHPOPMALHS» B IOKYMEHT»?

7. Kakyo pons urpaet nadopmatus s obecrcuenys s¢dexruBrOro yparienusn?

8. KaKkoBs! HCTOUHAKY [OTYUCHHS YIPaBIeHuecKOH nadopManuu?

9. KaxoBsl nasnaucnse 0 GyHxumn ciyxo ROKYMCHTAUROHHOr0 00eCHeyeHns yipaBIenns B
COBPEMEHHBIX

OPrauuzaEsx?

10. Yro Takoe «cuctemMa AOKYMEHTAHUY B «YHEQHIMPOBAHHAL CHCTEMA JIOKYMEHTAIHME )

1. Kakue sunst yopasneHueckux AOKYMCHTOB BKIIOHALT B celst YHnduiupobasnas cicreMa

Oprafu3aAlHOHEO-PACTIOPAATENBHON JOKYMEHTAITHE?

12 Ilousrue: «pexsuaut» noxyMenTa.

13. Yo TaKoe MoCTOAHHbIE U HepeMeHHbIe PEKBHIATEL OPraHU3aIHOHHO-PACHOPS/(MTEILHOK

ACKyMeHTarun?

14, KaxoB cOCTAB  HOCTOSHHBIX W IEPEMEHHBIX  PEKBHIHTOB  OPIraHM3ANHOHHO-
PACTIOPANATENLHOH ROKYMeHTany?

15. Kakde pexBHSHTEI wCDONE3YIOTCH B 3arONOBOMHON  YacTH  OPraHu3aIHAoHE0-
PACIOPSARTENLHBIX AOKYMEHTOR?

16. Kakwe pexsuzurs: HCROJIB3YIOTCA B CONSPMKATCHLHON HYacTH  OpaHHM3alHOHHO-
PACTIOPSIMTE LHEIX TOKYMEHTOR?

17. Kakue pexpu3nTHI HCTIONB3YIOTCA B odopMmiiolnel  yacty OPraHU3aIHOUHO-
PACTIOPAANTENBHBIX IOKYMEHTOR?

18. KaxoBpr Tpefosanus k opopmieHmo IPEKA30B 110 OCHOBHOH AesTensHocTH?

19, Kak oopMuTE BEIIACKY B3 nprKasa?

20. Kax ohopmitrs permenue?

21, Kak oopmurs moctranoBleHe?

22, Yro cobolt npencrasnser Yoras opraaunsamm?

23.Kakosb 0cHOBHBIE TPEBGOBANKA K COCTABICHHIO U otopmrennio Yeras opranmsanun?

24, Kax odopmuts [Tonoxenye 06 otnene um ciyx0e opraumsarmu?

25. Kax odopmurs mwratHoe pacmucanye?

26. Kaxue tpefoBatus npeXnIBiIsiores K 0GOPMIEHIIO 0TOBOPA, KOHTpaKTa?

27. Yro Takoe HHCTPYKUMS, KAKOBO €¢ COfCPKANKE H otopmierse?

28. Kakue TpeGoRaung npepapisiones K oQOpMIEHHIO NPOTOKROIA?

29. Kax ohopmuTs goxnanuyio, CIYKEOHYIO U 0OBACHUTENLHYIO 3aTucKn?

30. Kakossl coBpeMentsie TpeoBanus K #3BIKY ¥ CTHJIFO YHPABIEHUECKHX HOKYMEHTOR?

31. M3 xakux wacrel cKuampIBaeTCH AOKYMEHTOOOOPOT Opranusanmy?

32. Kakosgl oTamsr paBoThl ¢ BXOASIIAMHE AOKYMEHTaMu?

33. Kax crpoutes paora ¢ HCXONANIEMU JOKYMCHTaMHE?

34. Kaxosa texnonorns paboThi ¢ BHYTpeHHAMMU ROKyMenTamu?

35. Kaxne samaus rokyMerTooGopora PEIFAeT PEruCTPausg JOKYMEHTOR?

36, Kakue ynpaBieHueckHe NOKYMEHTHL He BOANEIKAT PeTHCTpaiMyE B Ciyxbax
JOKYMEHTAHOHHOrO O0CCIEHCHUY YITPaBICHI?

37. Kakos mopsyiox perucIpanuy yupasieHaecKoro JOKYMEHTA?

38. Kaxue cymecTByioT BHAR KOHTPOIS HCIOTHEHMS HOKYMEHTOB?

39. Kakue omepalyi 1o KOHTPOIKO HCHOAHEHMS AOKYMEHTOR OCYLICCTBISIOT CIIYKOb!
ACKYMEHTALHOBHOIO ODECIICUCHNUS YIPaBIeHus?

40. Kax ocymectsnsercs CHCTEMATHIAINA U XPaHCHUC JOKYMENTOR B OPrasu3anuy?

41. Yo Takoe NENO, ¢ TOUKH 3PEHHS HOKYMEHTOBCICHIHS? Hpusenure npumepsr e,
XPAHALIMXCH B OPragu3aiim.

42. PackpoliTe colepiKaHHe MOHATHS «nOMeRKNaTypa gen». Kakoe pomxumocTsoe muno B
OPraiH3aluH OTBEYACT 3@ COCTARICHUEC U BBEJICHAE B JICHCTBHE HOMERKIATYPEI fei?

43. Kakopwi pexBH3INTH! HOMEHKIATYDH! Ber? :

44. KakoBa cofiepxaTeNbas 4acTh HOMEHKIATYPS Aei?
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43. Kaxue npr3naxu 3apeienus Aena HCoonb3yloTes HpU QOPMHPORAHEY Jen?

46. Kaxos ocHOBHOM npRALKHT (opMEPOBAHYA AOKYMEHTOB B Je/1a?

47. Kakde RopMaTHBHbIC TpeGOBaHNES HEOGXOAUMO cobmonaTs pu hopMmuposanun men’?

48. Uro TaKOE JKCTEPTH3A LEHHOCTH AOKYMEHTOB, ¥ Kakue JO/DKHOCTHRIE JHIA B
OPraHu3aliui 3AaHUMAIOTCH ¢e TpoBeaeHReM?

49, Kakue HOPMaTHBHBIC dKTHL PETYIHPYIOT IPOBEEHHE SKCHCPTHIBI UEHHOCTH AOKYMEHTOR
B

opra’uzagan’?

50. Yro sBnseTcs pesynbTATOM IIPOBEXEHHS SKCHEPTHIB  [EHHOCTH HOKYMEHTOB
Opraruzanuy?

51. Kax ocymecrsiseTcs HONUOTOBKA nen K apXHBHOMY XPAWCHHIO B COBPEMEHHBIX
oprapusanusx’?

52. Kakre NOKyMEHTEI BXOJST B COCTAB HOKYMEHTAUHHE 10 Kajpam?

53. "o Takoe TpyioBOH KONTPAKT?

54. KakoBsI OCHOBHEIC # TONONHATENBHEIE YCIOBHS TPYIOBOTO XOHTpaKTa?

55. Ha Kakoit cpok Moxet GbITE 3aKIHOYCH TPYAOBOMK KOHTpaKT?

56. Yro raxoe muanast kaprouxa popmst T-27 Kakas urpopmanns durcupyeres B Hel?

37. Kaxosp! BpaBmia 2an0IHERAS i XPAHCHNS AUHEX Kaprouex?

58. Kaxne pefictaua GUKCHPYIOTCH B IpHKazax 1o Kanpam?

59. Karosar cpoks XpaHeHns HpHKa3on?

60. Hro rakoe mrunoe neno? Kaxne NOKYMEHTH BXOIIT B eI0 cocTan?

61. Kaxos nopsiok GOpMUpOBAHAA U XPAHEHUS THIHBIX e/

62. Kaxosp! npapmia 3a1i0IHERUs TUTYILHOTO JTHCTa TPYZOBOH KHHKKY?

63. Kakue cBenerus o paboTHIKe QUKCHPYIOTCS B €ro TpyaoRoil kHmKKE?

64. Kak Xpausitcst TpyAOBLIC KHIKKH, ¥ BEAETC HX yuer?

65. Kakas OpriexHHKA WCTONBIYETCS U COCTARICHHM JOKYMCHTOB B COBPEMEHHOM
AEHONPOU3BOJICTRE?

66. Kaxas oprrexHiKa HCHONB3YETCS VIS HOHCKA, XPAHEHHS W nepesava JCKyMEHTOB B
COBDEMEHHOM

JENONPOR3BONCTEE?

67. Kaxosbt BOMOKHOCTH KOMIIBIOTEPHEIX TEXHOTOTHIE B DOKYMEHTAIMOHHOM 00¢CHeUeHnH

yopapjenug?

68, Kakosbi BO3MOMHOCTH CPEICTE TEAEKOMMYHHUKAIHE B BOKYMeRTAHOHREOM o0ecreueany

YIPABICHHS?

69. B xakux Cyuasx NPHMEHSIOTCS CTAHNAPTHSIE O(HCHBIC MPOrPAMMEL B OpTaHH3anHH
ACJIOHPOUIBOICTRRT

7.4.2. HpumepHbIe 331240 113 NPOBEACHAS NPOMEKYTOMHOH ATTeCTATINN
I. Odopmute mpHKa3 110 OCHOBHOH JESTEIBHOCTH CO BCEMH pexBuzBTaMy Spocrascxumii
rocyapcrseHnplt yrusepentet. [lprkas o maydro-ncenesosarenbexoit pabote na seTHAH Hepuon.
B CooTRETCTBMH C IAHOM HAYYHO-HCCHENOBATCILCKON paborer Ha 2009/2010 yueGumil rog
iipuKaseiBaro: 1. Hanpasuts B HepHOA NETHHX KAHHKYI HAYIHYIO SKCTICAHIMIO U1 H3YYCHRS A3bIKa
n Gomsknopa #Hapomos Cesepa. 2. 3asemyiomylo xadeipoll PyccKoro 23mika TMTCPATYphl,
KaHpuara  GUIONOIMYCCKHX HayK, molienta CKBOPUOBY A.A. HA3HZUATE PYKOBOZHTENEM
ey, 3. Pykosoadremo sxcnenuis CKBOPHOBOH ALA. HpelcTaBuTs PasBEPHYTHIH 117an
paloTsl BKCHEHUITME Ha 3acemanue YueHoro copera 18.05.2010. 4. Konrpons 3a ucrionnenyem
IpUKasa BO3NOKATH Ha CeKpeTapst Yuesoro cosera Komamemxo @.I1. Pextop ymusepcmrera
ILB.Topenos
2. Odopmure pacnopsoxkeHMe CO  BCeMH  pekBmsHiaMu  OTaenenue «HaTypacT.
PacriopsxkeHue 0 BRIIOTHEHHM MEpPONPHATAR 1O [ONrOTOBKE Jareps B noceixe [ ebosckoe,
Spocnasns. Jins opramusanun paboT 110 MOAFOTOBKE Jareps B Hoceake I7IeGOBCKOE H B LEIAX
obecrievenns semonuerus Pacropspxenus Iasuurypucra or 26.03.2010 Ne 17 obsspmaio; 1.
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Hupexropos roctiunn Crporanosy WIT, I' aspunoy A 1.1, OtxoManmuposats B narepb Ha
nepuox ¢ 18.05.2010 mo 10.06.2010 pabouwx CTPOHTENBHBIX CHENHANTLHOCTER I8 BLITONHCHES
pabot ¢ ommaroif mo cpepmemy. 1.2. CocraBuTs Iiam peMoHTHRIX pabor jo 20.04.2010. 1.3,
O6ecnieuntsh paboTAONIEX HEOBXOTIMbIM 0BOPYIOBAHMEM H HHCTPYMEHTOM. 2. Konrpons 3a
HCIIO/IBCHHCM  paCHIOPSUKEHHMA BO3NOKATS HA IMABHOTO HHXKEHEpa barypuaa B.I. [emepamnrnsit
aupexrop B.C.Hranor

3. Odopmurs goxragayso SAHCKY CO BCEMM  peKBHIMTAMHM Mexanwueckmil 3apoj.
JOKianHas 38TMCKA O HecOOTMIONCHMN TEXHMKM GesoNacHoCTH Ha cTpoitydactxe. CTpourtensro-
MoHTaxHOE yupasnerne Ne 1, ['masromy umxenepy Hrnareesy C.®. 3asosg HEQMHOKPATHO CTaBMII
nepen Bamu Bonpoc o coBImoneHny TeXHAKE Ge30lacHOCTH HA CTPOAYUACTKE,

Onnaxo no cux mop: 1. Orcyrersyior OTPaXACHAAL B MECTaX HPOHIBOACTBA CTPOHICTBHLIX
pabor. 2. He Orpamialores MecTa CBapOYHEIX paboT, TAe MOTYT Na/(ATh IPEMETH C BEICOTEL 3. Mpu
LIPOM3BORCTEE paloT B palione MexaHocBOpOYHOTO mexa Bejercs OeToHupoBanMe KONOEH, XoTH
OTpaXneHne xornoBana He cuenamo. Ilpomy cpouno npussts Mepbl. Hikxemep nmo rexmuke
Gesonacaocti B.C. Unbun

4. OdopMute cHPABKY CO BeeMH peKBH3HTAME Pemonrno-cTpontensuoe yipasiesne Ne 21,
Chpaska 0 XONE KalMTAIRHOTO DPEMOHTA JKHIIBIX HoMoB 1o mmamy 1 xsaprama 2010 ropa.
Hauanesuky Yopasnenus xanwramsporo pemonTa Hpasurenscrsa Spocrapns Camotinosy C.H1.
Beon ® axennmyarawmo sanofl miomans no nnany I xsaprana 2010 roma cocrabnser 5324 m2 .
CmonTEpOBaHO *MITOH Homamy 4066 M2 , TIOMIEKHT ACMOBTaXY B MOETaXy 1574 M2 . Ilepenano
nox orpenodnste paborsr 2551 M2 . Tlepenano non canTexHHYCCKHE A NMEKTPOTEXHUMECKHS paloTH
4066 M2 . B CMOHTHPOBAHHBIX HOMEINEHAAX IOLIEIKAT BBIIONHEHHIO  BHYTPEHHKE
CTOMAPHOOTACNIOUHbE pabotel obhemom 1500 M2 . Heynosnersopurensao sexyres pabors: CV-11
Tpecra Ne 3 no uewTpanbHOMY OTOIIEHHIO, BOAOTIPOBORY H KaHanmusaum# B fome N 55 1o
npocnekTy Mamanocrponreneit, Havanpamx PEMOHTHO-CTPOHTEBHOIO yipasnenus B.I . Kaprios.

5. Odopmars cnpasky co  BeemH pexsusutamu  [pubopoctpouremsunit  sasox
(yn.Amutpresa, 1.25, Sdpocasns, 193198, 1e7.298 87 34). Cnpaska B HanoroByI0 HHCHEKIHIO
3aBoipkexoro pationa Spocnasns. Epemun Bacmmii Muxaiuosud paboTtaer Ha 3aBojie cnecapeM
mexanocbopounoro mexa. CpenseMecsynas 3apabothan miata 9700 py6neit. Hupextop 3asona
H.1.Kapnos, 'nasusiit Gyxrantep A.A.AGpamona.

6. OdopMuTs aKT CO BCEMU peKBHIHTaMk 63 ['TasHoe YUPABIEHHAC [IPOMBILILICHHOCTH
CIDONTCILHEIX MaTepnanoB.  AKT  yCTAHOBICHAY  (JAKTHYECKOH  NPOM3BORHTENSHOCTH
TeXHOMOTAYeCKOH  muHuu. r.Slpocmasns.  Ocwomamme: npuxas MHHUCTPa [HPOMBIIICHHOCTH
CTPOHTEIBHBIX Matepranos o1 10.09.2009 No 108, Ilpencenarens — raapupii TeXHoIOT yapanIeHus
Herpos I M. Unenst koMucens — pykoBOguTE!: naGoparopun Maxapos C.H., crapmmit unxenep
naboparopun Cumaxos F0.B. Tlpucyrereosan rivasmbi umKenep sapoaa Ne 1 Pazua MLIL B neprox
¢ 10.10.2009 no 12.10.2009 xomuccuss mnposena paboTy 110 yCTaHOBJICHMIO (paKTHUECKOH
HPOHSBONIMTCALHOCTH TCXHOTOTHHECKOH JIMHHH 0 M3IOTOBNEHHIO acOecTONEMENTHERIX JIHCIOR Ha
3aBoze Ne 1. JluHus OpHHSTA B OKCONYATALHIO B Aexabpe 1998 1. co cpeaseit mpou3BOANTENLHOCTLIO
250 macros/yac. 3a mpolnemuee BpeMs TPOU3BOMMTENLHOCTE JIMHRY 3HAYMTENBHO BO3pocna. s
YTOUHCHMS NPOMBONATE/LHOCTH JHHMM W KAYECTBA TNPOIYKIMH  KOMUCCHS paccMoTpena
MaTepuaisl: CBECHNs 0 paGoTe NMHME 33 Bech HePHOX; (HINKO-MEXAHWYECKHE TOKasaTend. B
Pe3ysbTATE KOMHCCHA ONPENEia YACOBYIO LPOH3BOXATCHABHOCT: JHBM 8 400 jucros, uTo
COOTBETCTBYCT ToLoBOH MommocTs 300 M. rucTos B rog, CocTasieH B TPEX aK3eMIagpax: 1-if —
['nasacbecry; 2-#t — HUMnpoexracGecry; 3-if — 3aBogy N 1. YTeepammaer 3aMectuTenh MUHHCTpA
A.B.Cepreen.

7. Odopmuts npHKa3s o upueme Ha paboTy CO BCeMY PEKBH3BTAMH ARUKOHEepHOE 00I1ecTBO
sakpbitoro tana “IlpuGok”. Spocnasnn. Tlpukas. Haswauuts Amnpeesa Cepres Ilerpopuya
Haganprukom saboparopm N 3 ¢ 03.02.2010 ¢ oxnamoM CoOrmacHo IGTATHOMY PaciHECaHHO.
Ocnosanwe: 3aspnenme Amzppeesa C.IL or 01.02.2010 ¢ susaMe HavageBHKa OTIENE KaJpoB #
riassoro Oyxrantepa. Qupextop AO3T M.O.ITagnos
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8. Odopmurs, npuxaz o6 YBONBHCHHMH CO BCEMH DEKBHIMTAMHE Axumoreproe ofmectso
saxpeiroro na "HpuGol", Spocnasms. Hpukas. Ysonuts l'opoxora Cranuciasa Hetposuya,
HHKeHepa wexa Ne 2, ¢ 15.02.2010 o COBCTBEHHOMY XeNAHHIO B COOTBETCIRAN 11,3 cr.77 TK P@.
OcHopanme: 3aserenwe I'opoxosa C.IL ot 01.02.2010. Aupexrop AO3T M.O.Ilasnos. Bassr
HadaabueKa uexa N 2 Cemenora B.M., mavanspuxa OTRena Kappor Huxonaesa K.C., rmapwmoro
Oyxranrepa Huxudoposoit B.JT.

oraenom B.K.Boponos.

8. OBYYEHUE CTYAEHRTOB-UHBAJVIJIOB H CTYJAEHTOB C
OI'PAHMYEHBIMU BO3MOXKHOCTSIMY 3I0POBBSA

Hopanox o6yvenns unusamunos u CTYACHTOB ¢ OIPAHUYCHHLIM BOIMOKHOCTIMY ofipenenes
Honomenne Ky6T'Y «06 OGYyUEHUY CTYACHTOB-MUBAIMIOE K CTYACHTOB ¢ OTPABHYCHHBIMA
BO3MOKHOCTAMH 3J(OPOBBAY,

Jnst BRI ¢ OTpAHMYEHHBIMM BOZMOKHOCTSMI 3A0POBLA HPENYCMOTPEHB! 00pasoBATeNLHbIE
TECXHONIOMUH, YUHTRIBAIOLIEE 0COGEHHOCTH H COCTOSHIE 3HOPOBBA TAKHX JIWIL

9. AONOJIHUTELHOE OBECIIEYEHNE ARCHMIITIMHLI
He npenyemorpeno
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PELIEH31ST
Ha pabouyio IporpamMMy Ho IHCHHILTHHEE
OI'L06 «lokymenranmonnoe obecnedenye yrpasnenusmy
38.02.01 DxoHomuka u Byxrantepckuit yuer (mo oTpacisim),
HOATOTOBNCHHEY YO fipenonasatertem puneroir M. H.

Yuebuas aucuurumiga «[oxymentaunonsoe obecneuesne YIPABACHIN»
HpEACTaBNAET CoBol Kype, B xone W3yueHus KOTOPOTo y CTyneHToB GopMupYIOTC
KOMIIETEHIIY,
ycratosiennpie  TpeGosarmam  OI'OC CIIO o HAMPAaBIICHHIO  TIOATOTOBKH
38.02.01 DxoxoMuxa u Oyxranrepckuii yuer (no OTPACHAM), TIPH 9TOM yKa3aHbl
TPeOOBAHMA K 3HAHMAM, YMEHMAM M HaBBIKaM, [ONYYEHHBIM B XOIE M3y4eHus
ABCURIIIRHEL, 00 K&XA0H 13 GopMupyeMbix KOMIIETEHIHH.

B paGoueit nporpamme mano omcaume JIOTHYECKOH B3aHMOCBS3M ¢ IPYTuMy
AMCURIIIHAMH.  Ykasansr Tpebosanus K SHAHUSAM, YMEHUSIM H HABBIKAM
0OYHarOLIErocs,  HeoOGXOTHMbIe PR OCBOCHMM  JaHHOH  JUCUMIUIMHBI u
NPHOOPETEHHBIE B pesyisTaTe  OCBOSHHS OPCAMIECTBYIOIMMX  AHCHMILIUH
(Monynelt). Takxe npencrasiens MEKTUCIMIAHAPHBIE  CBA3M ¢ JIpyruMy
JHUCUHIIMHAMI.

Temartnuecknit  mmag M3YHCHHS  MHCHMIUIMHBL,  00pa3oBaTeNbHbIC
TEXHOJIOTHH, OUEHOYHBIC CPEACTBA IS TEKYLIEro KOHTPOJIA YCTIeBAEMOCTH 1
NPOMEXKYTOUHOH aTTECTAlMH 10 HMTOTaM OCBOCHHS AUCUUTUTHHL, [IePeYeH:
OCHOBHOH M NONOMHUTENHOH JHTEPATYPBL, IIPOrPaMMHOTO 0BeCHeyueHNs, a TaKKe
MATepHATBHO-TEXHUYECKOe  obecrneyeHue CHOCOBCTRYIOT [UTaHOMEPHOMY |
Ka4CCTBCHHOMY OCBOCHMIO BCEX JHMIAKTHUECKUX CAMHHI, YCTaHOBJICHHBIMH B
KaqecTBe HeseH u 3agad paboveli HPOrpaMME,

Penensupyemas pabovas IporpamMma udTKO CTPYKTYpUpOBaHa, ComepxKUT
BCe  HeolxomuMeie pasaenst. CIHCKH ARTEPATYPBL  AOCTATOUHLI, BKJIIOYAIOT
OCHOBHOM TeopeTHUYECKHi MHUHUMYM [0 TeMe.

Penensupyemas pabouas porpaMma  yu4eOHOH IHCIMININHEL IpeNcTaBIeHa
Ha oQuUMATBHOM caifTe Bysa u  ormeuaer HOPMaTHBHBIM  TpeGoBaHUAM
(PeaepansHOro ¥ NOKANIBHOTO ypoBus. Msyuenue NMCHHIMHE dopmupyer Becs
HeoOxonuMmetlt  nepetens KOMIIeTeHIMH, npenycMorpenusx OIOC CIIO u
PCKOMEHIYCTCH U1 yTBEDKUEHMS B  KauecThe pabouel nporpamMmel B
IPeICTaBICHHOM BUE.

Peuensent: rolrr £, f



PEHEH3WA
Ha pabovyl0 HPOrpamMMy JHCHHUIHHD] OIL06«doxymenTanmonnoe obecneyenne
yupasjiedust» o cneuuansaoeru 38.02.01 Dxonomura u Oyxrairepckuii yuer
(1to oTpaciasam)

Hporpamma paspaGotana na ocmope GeepanbHOTO roCyRapeTREHHOrO ofipasoratenbROro
crappapra CIIO cnenmanssoctn 38.02.01 JxoHOMEKE B ByXranrepckuii yyer (1o oTpacisam),
YYBCPAHACHHOTO npukazom Munmerepersa ofpasosanus u naykd Poceumiickoft degepanuu or 05~
CL, 208 r. Ne 64 (saperscrpuposas B Muiocte PO 26.02. 2006t N 50137

Crpyxrypa paSouei HPOIPaMMBI COOTBETCTBYET NPHHATHIM B RY3C MOJONKCHHEM O PUL
[Iporpamma mpenyemarpusaer ocroenne KOMICTCHUMA B BHAAX ACSTENBLHOCTH, IPEAYCMOTPEHEBIX
rpebopanmamu GI'OC.

Hamnas paBovas nporpamma COMEPHIT CHCAYIONE HEOOXOMMMBIE KOMIIOHOHTLL

- IacTopra paboyelt mporpamMel yuebHol ey TEAMHEY

" CTPYKTYPBI B NIPHMEPHOTO CORepmanus yuebuolt TRCHMIIIRHLT

" YCHOBMH peanu3auny yueSHON AMCIHITIHEE:

- KOHTPOJA 1 OTICHKE PE3YJIbTaTOR OCBOCHHA YYeOHON AMCIIMILTHHE].

B nacnopre pabouedi nporpavmu yueOHOH AMCHMImIG onpesenens! obaacT HPHMEHEHIA
paBouelf nporpamMmsl, MecTo yueOHo# FucumnIHye B CIPYKTYpe OCHOBHON o6pasoraremsroit
UpOTpamMMbl, ey ¥ 3alady yueOHON ucHamnmus, TpeQoBanms K pesynpTaTaM OCROCHIS yuaebHoR
AMCIMITTIAHEEL, OTES/ICHHOE KONMYSCTBO YACOR HA OCBOCHHE HPOrpaMMbl YHeOHON {uCUMHLL

Npemonararesen coctasien Temarnueckuit 88w conepxanue yuebnoll aucummimnby,
OUPCRCIEHB YCAOBAA PEATNSAHE YHeOHOH MUCIMIIHERL, BIIOYRIOITHE

- TPeOOBAHHS K MEHUMATEHOMY MATePHAILHO-TEXHUYECKOMY 0becneyen o
- HBopMatmonroe ofecnevenye obyselns (mepeveHb peKoMeHIyeMbIX yueOHEIX u3nanmit,
Huteprer-pecypeos, nononsnrennuoi JMTEPATYphI).

B cootretersuu ¢ nporpammolt maxcumazsuas yueOHas Harpyska oby4aromerocs cocTaBiser
64 =ac., B TOM Wuce: oBg3aTeNsHAN AyIUTOPHAA Harpyska - 64 yac., caMoCTOfTeNsHAY paborta
ofyuaronuxcs ~ 0 yac.

Penensupyemas nporpamya yueSHo# JCiumimms: XOPOWO IPOAYMAHa 1 OPHEHTHPOBAHA HA
NOATOTOBKY OGYHaIOMMXCS K HCHOILSOBAHIIO HOJIYyHeHHBIX HABHIKOB B CBOCH mpodeccuonanbHol
HACTTEIBHOCTH.

Taxim oBpasom, naunas pabo=as IpOrpaMMa y4eOHOH AECHHTIHE
«loxymentanmonroe  oBecieuenne YHPABICHRA) [0 CHCWMANEHOCTHY  paspaboTamuas
ipenionasarenem I pubesolt MUH. moxer 6uiTs Henons30nana o kagecrse pabouelt nporpammsl mo
ciermansBocT 38.02.01 Dxonomuxa u Oyxrairrepekuil yaer (no otpacsam) 8 MHCIIO ®T'HOVY BO
«Kybancxulf rocy mapeTsesnbii YHARBEPCHTET,

Penensenr:

Kanz. skorom. mayx,

AoueHT xaenper obero,

CTPATErHIECKOro HHGOPMANHOHHOTO

MEHCKMEHTA 1 GU3HEC-TPOLIECCOs
®I'BOY BO «Ky6I'Vy S

i —
M.A.MupomBuyiernxo




