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1 desn 1 3a1auM U3yYeHU s TUCHMILUIHHBI (MOXYJIA).

1.1 llean ocBOeHUS TUCHUILIHHDI.

LensiMu OCBOGHMSI TUCHHUIUIMHBI «/lenonpou3BoACcTBO B cepe MOJOASKHONW MOTUTUKU
SIBIIIIOTCS. TIPUOOPETCHHE CTYICHTAMU TEOPETUYCCKHUX 3HAHWKA B 00JACTU TOKYMEHTAIMOHHOTO
o0OecrieueHHs YOpaBlIEHUS,  O3HAKOMJIIEHHE C BHUJAAMU JOKYMEHTOB, HCIOJIb3yEMbIMU B
JIEATEIbHOCTH OpraHu3alMii M OpPraHoB BIJIACTH, MOJYYCHHE MPAKTUUYECKHX HABBIKOB IIO
CO3aHMIO U 00pabOTKE ITUX JOKYMEHTOB.

1.2 3apauu u3yyeHust TUCHUITUHBI:

— chopmupoBaTh  YeTKOE  NpPEJICTaBICHHE O  HEOOXOAMMOCTH U DPOJH
JIOKYMEHTHUPOBAHUS B JESATEILHOCTH OPTAaHOB BJIACTH, IPEANIPUATUN, YUPEKACHUI;

— O3HAaKOMHUTh C OCHOBAaMHU [EJIONPOM3BOJCTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocyiapctBeHHoM Biactu Poccuiickoit @Penepanuu, opraHax TroCyJIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepannu; opraHax MECTHOTO CaMOYIIPABIICHUS, TOCYJapCTBEHHBIX U
MYHUILIMNIATBHBIX OpraHU3alusaX, MPEANPHUATHIX U YUPESKICHHUSAX, MOJUTHUYECKUX MapTHIX,
00111eCTBEHHO-TIOJIMTHYECKIUX U HEKOMMEPUYECKUX OpraHu3aIusiX;

— O3HAaKOMUTh C OCOOCHHOCTSIMH 3allUTBl CIYKeOHOM U KOH(pUACHUIUATHLHOU
uH(popMaluu, o0ecredyeHnus OTKPBITOTO JOCTyNa rpakaaH K MH(QOpMalMU B COOTBETCTBHH C
MOJIOKEHUSIMH 3aKOHO/IaTEIILCTBA;

— Hay4dThb OPUEHTHUPOBATHCA B CHUTYAIUSX, TPEOYIOIIUX HM3AAHUSI COOTBETCTBYIOIIMX
JIOKYMEHTOB.

1.3 MecTo TUCHUILITHHBI B CTPYKTYpe OCHOBHOW 00pa30BaTe/ibHON MPOrpaMMbl

Hucuumumna  «/lenonpons3BoacTBo B cepe MONOASKHONW TONMUTHKA» OTHOCHUTCS K
BapuatuBHOW yacth bioka 1 «Jluctmmiuael (Moaynu)» (B1.B.JIB.08.01) yueOHOro rmiaHa
npopuns «l'ocynapcTBeHHass MOJIOJEKHAsE MOJIUTUKA» OPUEHTUPOBaHA NPU IOJATOTOBKE
0akanaBpOB Ha M3yYEHUE TEOPETUUYECKUX 3HAHUM B 007aCTH JOKYMEHTALMOHHOTO OOecredyeHus
yIOpaBiIeHUs, O3HAKOMJICHHE C BHJAMU JIOKYMEHTOB, MHCIIOJIb3YEMbIMH B JESTEIbHOCTH
OpraHu3alvil 1 OpraHoB BJIACTH, MOJy4YE€HHE MPAKTHUECKUX HABBIKOB 10 CO3aHMIO U 00paboTKe
TUX JOKYMEHTOB. JIMCIMIJIMHA HAXOJIUTCS B JIOTUYECKOM M COJEp’KaTeIbHO-METOJUYECKON
B3auMOCBs3M ¢ Apyrumu yactsamu OOII u 6a3upyercss Ha 3HAHUAX, MOJYYEHHBIX NPH U3yYECHUU
JUCIUIUIMH OOLIEHAYYHOI'0 U MpOo(eCCUOHAIBHOrO LIMKIIA, TakuX Kak: «OCHOBBI 3KOHOMUKNY,
«MonozaexxHoe npeAnpuHUMaTENbCTBOY, « HpopMaTukay. Habop BXxoaduux 3HaHUI U YMEHHUI,
COCTOSIIMX B IOHUMAaHUM IOPUIUYECKONW CHJIBI JOKYMEHTOB, SKOHOMHYECKHMX aCIEKTOB
OpraHu3allii  JIeJONPOU3BOJCTBEHHBIX  CIYyX0, cnenu@uku OyxraiaTepckod, OTYeTHO-
CTaTHUCTUYECKOM, (PUHAHCOBOW JOKYMEHTAllMU, POJIM KOMIBIOTEPHBIX TEXHOJOTHIl B padore ¢
JOKYMEHTaMH  oOecreuuBaroT TpeOyemblil  (GyHIaMEeHT Uil M3Y4YeHHUS  JUCLUIUIMHBI
«/lenonponsBoactBo B chepe MonoAekHOW MOAUTUKK». [lonmydeHHble B mpolecce oOyudeHus
3HaHMUSI MOTYT OBITh UCIOJB30BAHBI MPU M3YUYEHUU TaKUX NUCIUIUIMH, KaK: «MyHUIIUNAIbHAS
MOJIOJI)KHAsI TMOJUTUKa», «l'ocymapcTBeHHass MOJIOAEXKHas TMoJduThuka B  Poccuiickoit
®enepanun», «IIpaBoBbie OCHOBBI M MPAKTUKU CO3/IAHUS JOCTYITHOM CPEIbI.

1.4 IlepedyeHb MJIAHMPYeMBbIX Pe3y/JbTATOB O0y4eHHs] MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX C IUIAHUPYeMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTe/JbHOMH NPOrPaMMBblI.

N3yueHne JaHHOM y4eOHOM AUCHUILIMHBI HAIIPaBJIeHO Ha (OPMHUPOBAHUE Y 00yJAIOIIUXCS

oowenpogeccuonanvrotl, npogeccuonanrvrvix kommerenmuii OITK-1, TIK-4, TTK-11

No Nunexc Conepxxanne B pesynbprare uzydenust yueOHON AUCIIUTUTMHBI

leI KOMIIET | KOMIETeHUUH (WIH e€ 00yyaromuecs T10JIKHbI

" | eHumnm 4acTH) 3HATh YMeTh BJIaJleTh

1. OIIK-1 | cnocoGHOCTBIO MHCTUTYILIMOHA | pa3pabaTbiBaTh | HaBBIKAMU
pelmaTh CTaHJApTHBIC | JbHBIE OCHOBBI | CTPYKTYpY M | aHalM3a u
3a7auu peneHus OLICHUBATh OLIEHKHU
npo¢eCcCuOHATBHON CTaHJAPTHBHIX | 9PPEKTUBHOCT | KOHTEHTA u
JESITEIbHOCTH Ha | 3a1a4 b 3¢ deKTUBHOCT



consultantplus://offline/main?base=LAW;n=112747;fld=134;dst=100068

TpeOOBaHUSIMHU

Ne WNHupekc Conepxanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (v eé 00yyaromuecs T0JKHbI
" | eHuMH 4acTH) 3HATh yMeTh BJIaJ1eTh
OCHOBE npodeccuonan | mpoecCUoHan | U peanu3aluu
MH(POPMAITMOHHOW © | BHOU bHOU peleHui B
oubnuorpaduyeckoil | AEATEIBHOCTH | OCSATEIBHOCTH | cdepe
KYJIbTYpPbI c | Ha OCHOBE | Ha OCHOBe | mpodeccruonan
IIPUMEHEHUEM uHpOpMalMOH | UHOOPMAIIMOH | bHOM
nH(OPMALILOHHO- HOM U | HOM U | ACSTETbHOCTU
KOMMYHHUKAIIMOHHBIX | OuOnmorpaduu | Oubnuorpaduu | Ha OCHOBE
TEXHOJOTMH M C | €CKOW €CKOit nHpopmaIoH
y4ETOM OCHOBHBIX | KYyJABTYPBl  C | KYJIBTYpHI c | HOMt u
TpeboBaHUH MIPUMEHEHHUEM | MPUMEHEHHEM | Oubmmorpadud
MH(POPMAIIMOHHOM uHpOpMaMOH | MHQOPMAIIMOH | €CKOM
0€30MacHOCTH HO- HO- KYJIBTYpPbI c
KOMMYHHKAI | KOMMYHHUKAIMO | MPUMEHEHUEM
OHHBIX HHBIX uH(pOpPMaIMOH
TEXHOJIOTUM M | TEXHOJOTHH U C | HO-
c YUETOM | YUETOM KOMMYHHUKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHU TpeOoBaHMi TEXHOJIOTH U C
uHPOpMaMOH | MHOOPMAIIOH | y4ETOM
HOI HOI OCHOBHBIX
Oe3omacHocTH | O6€30MacHOCTU | TpeOOoBaHUI
B pa3iuuHbIX | UHPOpPMALIMOH
chepax KU3HU | HOU
o01ecTsa 6€3011aCHOCTH
2 [1K-4 CIIOCOOHOCTBIO OcHoBHbIE opopMIIITH U | HaBBIKAMU U
oopmIATH U PEKBU3UTHI NpPEACTaBIATh | CIIOCOOHOCTSIMU
MIPECTABIIATh oopMmIeHHS U | pe3yTbTATHI oopmnenus u
pe3yabTaThl HAYYHO- NPEJCTAaBICHUS | HAYYHO- npeCTaBICHUs
MIPUKJIATHON pe3yJIbTaToB MIPUKJIATHON pe3yJIbTaThl
JesTeTbHOCTH IO Hay4HO- NeSITeNbHOCTH | HAy4YHO-
MOJIOJEKHOU MIPUKIIATHOMN o IIPUKJIIATHOU
TeMaTHKe B JESTEIbHOCTH | MOJIOEKHOM JeSITebHOCTH
COOTBETCTBHUH C o TEMaTUKe B | IO
POCCUICKMMHU U MOJIOJICKHOM COOTBETCTBHUH C | MOJIOJIEKHON
MEXTyHAPOTHBIMH TEMaTHKE B POCCHICKMIMH H | TEMAaTHKE B
HOPMaTHUBHBIMU COOTBETCTBUHU | MEXAYHAPOIH | COOTBETCTBUU C
JTOKYMEHTaMH H c BIMU POCCUICKIMH H
CTaHJapTaMH, POCCHMCKMMH | HOPMAaTUBHBIM | MEXIYHApOIH
HAYYHBIMH U " u BIMH
CrelUaNIbHBIMU MEXIYHApPOAH | TOKyMEHTaMHU | HOPMaTHUBHBIM
TpeOOBAHUSIMH K BIMHU Y CTaHJIApTaMH, | U
Mpe3eHTaIH HOPMATHUBHBIM | HAYyYHBIMH M | JOKYMEHTaMHU
17§ CTEUATBHBIMHA | ¥ CTaHJAapTaMH,
JOKYMEHTaMH | TpeOOBaHMSAMHU | HAYYHBIMH U
17§ K MIPE3CHTAIH | CTICIIHATbHBIMH
CTaHJapTaMH, TpeOOBaHUSAMU
HAyYHBIMU U K [Ipe3eHTallH
CHeHaTbHBIMU




Ne WNHupekc Conepxanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (wmm eé 00yyaromuecs T0JKHbI
CHIINU YacTH) 3HATh yMeTh BJIa/IeTh
K MIPE3EHTAIHN
3 I1K-11 | BnajmeHWeM HaBBIKAMU | OCHOBHBIC TOTOBHUTH HaBBIKAMU
COCTaBIICHUS TpeOoBaHus K | nHGOpMAIMIO | aHATU3a u
WH(POPMAIIMOHHBIX COCTABJICHUIO | JUTSI BKJTFOUCHHUS | OIICHKH
0030pOoB 10 uH(OpMALIUOH | B KOHTCHTA
UCCIIeTyeMOM HBIX 0030pOB UHPOPMALIMOH | HHPOPMALIMOH
npobiieme 1o HBI 0030p 10 | HBIX  0030pOB
nccieyeMon uccieyeMon 1o
TEMaTuKe npobieme UCCIIeTyeMOi
npoOseme

2. CTpyKTypa M coaep:KaHue THUCHUILINHBI.

2.1 PacnipeaesieHne TPYI10€MKOCTH AUCUMILIMHBI IO BUIaM padoT.

OOrmiass  TpyaoEMKOCTh JUCHMIUIMHBI cocTaBiasier 3 3ad.ed. (108 wacoB), wux
pacripeziesieHne 1o BujaM paboT MPeICTaBICHO B TaOIHIIE
(051 cmyoenmos ODO).
Bun yae6HO# paboThI Bcero CemecTpbl
4acoB (dachr)
6

KonTakTHas padora, B TOM YHCJI€: 68,2
AyIuTOpHBIE 3aHATHS (BCEro): 64 64
3aHsATHS JEKIIMOHHOTO TUTIA 32 32 - - -
JlabopatopHsble 3aHATH - - - - -
3aHsTus CEMUHAPCKOI0 THIIA (ceMuHapsl, 30 30 i i i
NPAKTHYCCKHE 3aHSTHS)
HWnas koHTaKkTHas padoTa:
KonTpons camocrositensaoi pabotsl (KCP) 4 4
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesibHass padoTa, B TOM YHCJIe: 39,8 39,8
Kypcogas pabora - - - - -
[TpopaboTka yuyebHOro (TeOpeTHYeCcKoro) MaTepuana 16 16 - - -
BrimosTHeHe WHIWBHYATBHBIX 3aJaHUK (ITOJTOTOBKA 10 10 i i i
COOOIIeHUH, Tpe3eHTaIHil)
Pedepar 4 4 - - -
IToaroToBka K TeKymeMy KOHTPOJIIO 9,8 9,8 - - -
KonTpoas:
[TonroroBka K SK3aMEeHY - -
OO6masi Tpya10eMKOCTh yac. 108 108 - - -

B TOM 4YHCJIe KOHTAKTHAS 682 | 682

padora

3a4. ef1 3 3

2.2 CTpyKTypa AUCHUIIMHBI:

Pacnpenenenue Bu0B ydeOHON pabOTHI M MX TPYJOEMKOCTH IO pa3JieaM JAUCIUILTUHBIL.




Pasernsr (TeMbI) AMCIUIUTMHBL, H3ydaeMble B 6 cemectpe (ounas ¢hopma)

MeTob1 U CIOCOOBI TOKYMEHTUPOBAHHSI.
dopma MaTepHaTbHOTO HOCUTEIIS.

[TonsiTHE, MeTOA, CIOCOO, CPENICTBO
JToKkyMeHTupoBanus. [Iporecc cozmanus
JIOKyMEHTA.

[Tonsitne noxkymeHTHOM KommyHukaruu (J1K),
KOMMYHHKAHT U perunueHT. opmansHbie U
HeOopMaTTbHbIE KOMMYHHKAIMU. MaccoBbIe

(GYHKIIMHM TOKYMEHTa KaK CHCTEMHOTO 00bEKTa.

KonuuectBo yacoB
AynutopHast Brcay T
Ne HaumenoBanue paszienos (Tem) Beero ypa60r€1 ;)561;%
J | 113 JIP | CPC
1 2 3 4 5 6 7
1 Beenenue B quciuiuinay «Jlesonpous3BoACTBO B 6 5 5 2
cdepe MOJIOICKHOM MOTUTUKI
5 3akoHOaTeNIbHAsE 1 HOPMAaTUBHO-METOANYECKas 6 5 5 9
OCHOBA JICJIONPOU3BO/ICTBA
3 JIOKyMEHTBI: Kilaccu(uKanus, CTpyKTypa, TpeOOBaHUs 8 5 5 4
K 0(hopMIICHHIO.
4 OdopmiieHre opraHu3alMOHHO-PACTIOPATUTEIHHON 1 8 4 5 5
MH(OPMAIIMOHHO-CITPABOYHON JOKYMEHTAIIUH.
5 Odopmienne TOKyMEHTAlUU 10 JUYHOMY COCTaBY 10 | 4 2 4
6 Odopmienne koppecrionaeHIH. CTPYKTypa AETOBBIX 5 5 5 9
MIHCEM.
7 OdopMieHre TOrOBOPHOM TOKYMEHTAITUH. 10 | 2 4 4
8 Tunossle u yHHPHUITPOBAHHBIE (HOPMBI TOKYMEHTOB. 6 2 2 2
9 Opranuzanus padoTsl ¢ KOHPUIECHIIUATEHBIMU 10| 2 4 4
JIOKYMEHTaMu
10 |Dopmbl perucTpanuy JOKYMEHTOB 6 2 2 2
11  |Opranuzauus npuema rpaxiat 8 2 2 4
12 |ABTOMaTH3aIus JAETONPOU3BOJICTBA 6 2 2 2
13 |[Topsimok mepenadu Jeil B apXuB 6 2 2 2
14 |DneKkTpoHHOE NPABUTEIBCTBO 78] 2 2 3,8
15 Koumponupyemas CamMocmosimenbHas paboma 4
(aHanumuyeckas 3anucKka)
16 |UKP 0,2
Hmozo no oucyuniune: 108 | 32 32 39,8
2.3 Coaeprxanue pa3aeoB AMCHUIIHHBI:
2.3.1 3aHATHA JEKIHOHHOIO THIIA.
Ne HaumenoBanue Conepanme paszena dopma TEKYIIEro
paszzena KOHTPOJIS
1 2 3 4
1. |Bsenenue B [Tpenmer, copeprkanue, 3aa4n Kypca. VYuactue B
JUCLUIUIUHY Wcrounvkn, nureparypa. [loHaTHIHBIN MHTEPAKTUBHBIX
«enonpoussoacteo |anmnapat. [Touarue o nokymente. I'enesuc u dopmax
B chepe MOJIO/ICKHOH |pa3BUTHE MOHSATHUS «ITOKYMEHT. ayJUTOPHOU
HOJTUTUKH» XapakTepHucTHKa, CBOICTBA, MPU3HAKH, paboThI




KOMMYHUKAIMU: NIe4aTh, paguo, TeJIEBUICHUE,
KHMHO, 3ByKO- 1 Bueo3anuch, INTERNET.
ABTOMAaTH3a1UsA JOKYMEHTAMOHHOU
JESITEIIbBHOCTH POTrPaMMHbBIE KOMIUIEKCHI:
«Jlenoy, «3onymika» u ap.

3akoHoAaTenbHas U |3aKOHOJATEIILHOE PEryIMpOBaHUE [TonroroBka
HOPMAaTHUBHO- nenornpousBojcTsa. HopmatusHo- WH/IUBUYaJIbHOT
METOMYECKasi OCHOBA [METOINYECKOE PETYINPOBAHHE 0 3aJaHusl.
JIeNIONIPOU3BOJICTBA | esionpou3BoCcTBa. JIokanbHble HopMaTuBHBEIE |Pedepar Ha Temy

JIOKYMEHTBI OpraHu3aluy. «HopmarusHo-
METOAMYECKOE
peryJupoBaHue
JeJIONPOU3BOCT
Ba»

JIOKyMEHTBI: [TonsTHE O KINacCU(PUKALUU JOKYMEHTOB. WuauBuyansHoe
KJaccupukanus, CooTHoIIeHHEe BUJJOBOM U TUIIOJIOIMYECKON 3aJjaHue
CTPYKTYpa, KJIaccu(pUKaluu TOKYMEHTOB. [ToaroroBka
TpeOoBaHUs K Bupl 1OKyMEHTOB: OpraHU3allOHHBIE, OsaHKa
oopmIIeHHIO pacropsauTenbHble, THPOPMALMOHHO- JIOKYMEHTOB:

cupaBoyHble. Tunonorunyeckas KiacCu(puKalus. BUabl OJIaHKOB U
OO011ast XapakTepUCTHKA CTPYKTYPBI. MOPSAIOK
BHyTpeHHsIs 1 BHEIHSISI CTPYKTYpa JOKYMEHTA. [pacIlOIOKEHUS
PexBU3UTHI JOKYMEHTA: peKBU3UThI-OCHOBAHMUSI, |pEKBU3UTOB B
PEKBU3UTHI-TIPU3HAKH, PEKBU3UTHI 0popMiIeHHs |0s1aHKe (YTriIoBOE
COBPEMEHHBIX YIPaBICHYECKUX JOKYMEHTOB.  |U LIEGHTPOBAHHOE)
VHuukanus v ctanaapTU3anus 10KyMEHTOB.

®opmynsp. braHku TOKYMEHTOB: BUIbI

OJIaHKOB U MOPSI0K PACIIONIOKEHHSI pEKBU3UTOB

B OyiaHKke (YTJIOBOE M LIEGHTPOBAHHOE),

MCIOJIb30BaHuE OJIAHKOB C U300pakEHUEM

roCyJapCTBEHHOro repba u repba cyobekra

benepamy.

TpeboBaHMs K COCTABICHUIO U O(hOPMIICHHUIO

JTOoKyMeHTOB. ®opmaThbl OyMaskHbIX

JIOKYMEHTOB. TpeOoBaHuUs K TEKCTY

JOKyMeHTOB. TpeOoBaHuUs K U3rOTOBJICHUIO

JIOKYMEHTOB.

Odopmaenue [TonsiTre opranu3anuoHHas, pacropsaauTenbHas ([lonroroska
OpraHu3aIMOHHO- ¥ MH()OPMAIIMOHHO-CIIPAaBOYHAs JOKYMEHTALUS. |COOOIIeHU I
pacriopsauTesbHON U |OpraHn3aloHHbIe TOKYMEHTHI: [lonoxkenue. |«OpraHu3aliioHH
UH(POPMAIMOHHO- VYcras. UHCcTpykuus. KosuleKTUBHBINA J0TOBOp 1 |as,

CIIPaBOYHOU Ip. pacnopsIIUTENbH
JIOKYMEHTalluU PacniopsinuTenbHble TOKYMEHTBI: IPUKa3, ast u

pacropsbKeHHe, pelIeHHe. WH(pOPMAITMOHHO

HNHdopMannoHHO-CIIpaBOYHasl JOKYMEHTAIMS: |-CIIpaBOYHAs

[TpoTokon. Akt. JlokinagHas 3anucka. JIOKYMEHTALHSI»

OO6mbsacHuTenbHad 3anucka. CrpaBku. [InceMo.

TenerpamMma (tenetaiinorpamma). Temnexc.

Teneponorpamma. Tenedakc (paxc) u ap.

Odopmnenue Kanposast nokymeHTamus, 10KyMeHTHpoBaHue (Pabota B MasbIx

JIOKYMEHTAIUHU 10
JIMYHOMY COCTaBY

JBIDKEHUS KaapoB. Pe3tome. 3asBieHue.
Anketa. TpyaoBoil koHTpakT. [Ipukas o

rpymnmnax
«ITonroroBka




npueMe/yBosibHeHUU. TpyaoBast KHUKKA.

JIOKYMEHTOB  JIJIst

JInunoe neno. JInueso cyer. npuema Ha
padoty»

6. | Odbopmienue TpeboBaHMs MEXIYHAPOIHBIX cTaHIApTOB K (MHAMBHYyanbHOE
KOPPECTIOHJICHIIMU.  |O(OPMIICHHIO KOPPECTIOHICHIINH T10 3aganue «CocraB
CrpyKTypa Je/IOBBIX |BHEIIHEIKOHOMHUUYECKOH AeaTenbHocTH. CocTaB [peKBU3UTOB
IIUCEM PEKBU3UTOB MUCbMA U TPEOOBAHUA K UX MchMa u

oopmiennro. CTpyKTypa JeJIOBBIX ITHCEM. TpeOOBaHUA K UX
Ocobennoctu ohopMIIeHHUs AETOBOI o(popMIICHUION.
KOPPECIIOH/ICHIIUY B aHIJIOSI3bIYHBIX CTPaHaX.

OdopmiieHne KOPPECTIOHACHIINY HA HEMEIIKOM

a3bike. CTpyKTypa dhopmysisipa, cocTaB

PEKBU3UTOB.

7. | Odbopminenue JloroBop — ero BH/ibl, CTPYKTYpa, MOPSAI0K VYuactue B
JIOTOBOPHOU 0o OopMIICHHS U TIOJITUCAHUS CTOPOHAMH. IpyIIIOBOM
JIOKYMEHTaluU pabote

«IToaroroBka
rpak JaHCKO-
IIPaBOBOI'O
JIOTOBOpa U €ro
MOJINTUCAHUE.

8. | TunoBsie u Tunossle GOpMBI JOKYMEHTOB, UCIIONb3yeMble (BpinonHnenue
YHAU(DUIUPOBAHHBIE  |B AEATEIHLHOCTH OpTaHU3aLUH. MHIAUBUAYaJIbHbI
(bopMBbI TOKYyMEHTOB  |YHU(PULIHUPOBAHHBIE CUCTEMBI JOKYMEHTALUU. (X 3aJaHUN

YHuukanys TOKyMEeHTOB.

9. | Opranuzanus KondunennmanbHoe 1€101pou3BOJCTBO ITonroroska
paboThI € 3a1uTa KOH(pUIeHIMaNbHON HHPOpMaIUH. MHIUBUAYAIBHOT
KoHpueHIMaabHbIMU | [ToHATHE KOHDUIEHIInANbHOE 0 3aJaHusl.
JIOKyMEHTaMU JIEIIONPOU3BOJICTBO MIPHUEMBI, METObI Pedepar nHa Temy

00paboTku foKyMeHTOB. H(popManoHHO- «Kondpunennuan

aHaJuTHYecKas padbora. 3amura nHGopmMaIuu. (pbHOE
JIEJIONIPOU3BOJCT
BO 3amuTa
KOH(UICHIHATBH
ol nHopmanun»

10. | ®opmsl peructparu |[lonsTie perucrpannn 10KkymeHToB. ®opMbl  |BbinonHeHue
JIOKYMEHTOB pErucTpaluu JOKyMEHTOB. WHAUBUAYaJIbHbI

ABTOMaTU3UPOBAHHBIE CUCTEMBI PETUCTPALIMN (X 3aJaHUN
JIOKYMEHTOB.

11. | Opranuzanus [TpyHIMIBI OpraHM3alMM JIMYHOIO IpHeMa |BeInmoiaHeHue

npreMa rpaxaaH rpaxaaH ¢ oOpameHussMd. Perucrpanus [MHAUBUAYaAJIbHbI
JOKYMEHTOB TI0 THCbMEHHBIM OOpAIlEHUsAM X 3a/1aHU
rpaxaad. OCHOBHBIE 33/Ja4yd  CIPABOYHO-
MH(OPMALIMOHHOM CITY>KOBbI OpraHu3aIIH.

12. | ABToMaTH3anms ITonsiTre aBTOMaTU3UPOBAaHHBIX cUCTeM. PriHOK ([loaroToBka

JIEJIONPOU3BOJCTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM MHIUBUAYAJIBHOT
nenonpon3BoacTBa. CpaBHUTENBHBIA AaHAIU3 |0 3aJaHus.
OyMa)KHOTO U 3JIEKTPOHHOTO Pedepar Ha Temy
JIOKYMEHTO000POTA. «CpaBHUTEIBHBIN
aHaJIn3

OyYMa)KHOTO "




AIIEKTPOHHOTO
JIOKYMEHTO000pO
T

13.

[Topsimok nepenaun
Jie B apXUB

OcHoBHbIE [IpU3HAKU IPYIIUPOBKU
JOKYMEHTOB B fena. @opMupoBanue aed.
Okcneprusa LIEHHOCTHU JIOKYMEHTOB.
[ToaroroBka WCIONHEHHBIX JOKYMEHTOB K
apxXUBHOMY XpaHeHuto. Ilepenaya nen B apxus.
[Tomemenne BEIOMCTBEHHOTO apxuBa
opranuzani. MaTepuaibHO-TEXHUYECKas 6a3a
apXHBOB. XpaHeHue JOKYMEHTOB B
AIIEKTPOHHOH (hopMme.

Brinonnenue
VHIUBUIyaJIbHBI
X 3aJlaHuN

14.

DJIEKTPOHHOE
MPaBUTEIHCTBO

[TonsATHE «DIEKTPOHHOE MPABUTEIBCTBO»: €r0
SHAYCHUC, TPUHIUIILI TIOCTPOCHUS U
BHe/ipeHUs. IHTerpupoBaHHOE 3JIEKTPOHHOE
npaBuTenscTBO Poccuu. Opranusanus
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa MEXAY OpraHaMu
rocyaapcTBeHHOM Biactu Poccuiickoi
denepanuu

IToaroroska
COO0IICHUI
«HTETpUpOBaHH
0€ DIJIEKTPOHHOE
MIPaBUTEILCTBO
Poccuny

3.2 3aHATHS CEMHUHAPCKOIO THIIA.

HaumenoBanue
pasnena (Tembl)

Temaruka npakTUYECKUX 3aHIATHIA (CEMUHAPOB)

dopma
TEKYILIETO
KOHTPOJIA

2

3

4

Bgenenue B
TUCIUTUINHY
«OCHOBBI
JIEIONPOU3BOJICTBA U
JIOKYMEHTOO00pOTa»

[Ipenmer, conepxanue, 3agauu Kypca. IcTOuHUKH,
mureparypa. [lonaruitneli annapar. [lonstue o
JIOKYMEHTE. ['eHe31UC 1 pa3BUTHE TOHATHS
«IOKYMEHT». XapaKTEPUCTHUKA, CBOKCTBA,
MPU3HAKHU, QYHKIIUU JOKYMEHTA KaK CHCTEMHOTO
00BeKTa.

MeTtoapl U crioco0sI ToKyMeHTHpoBaHus. Dopma
MaTepUAIbHOTO HOCUTEIIS.

[Tonsitue, meTo, croco0, CPeICcTBO
JoKyMeHTupoBanus. [Iponecc coznanus
JIOKYMEHTA.

[TonsTue noxkymeHTHOM KommyHuKau (1K),
KOMMYHUKAHT U pEUUNHUEHT. PopMalibHbIE U
HedopMaIbHbIe KOMMYHHKAIMH. MaccoBbie
KOMMYHUKAIMU: MIe4YaTh, paiH0, TEIEBUAECHUE,
KHHO, 3BYKO- U Buaeo3anuchk, INTERNET.
ABTOMaTH3alMs JOKYMEHTAIMOHHON AEATEIbHOCTH
MporpaMMHbIe KOMIUIEKCHI: «Jleno», «3omymka» u

1p.

HalvCcaHue
pedepara (P)

3aKkoHOIaTeNIbHAs U
HOPMAaTHUBHO-
METOIMYECKas OCHOBA
JICIIOTIPON3BOICTBA

BaKOHO,Z[aTCJ'IBHOC pPEryjinpoBaHuc
JACJIOIMPOU3BOACTBA. HOpMaTI/IBHO'MeTOJII/I‘—IeCKOG
PEryjinpoBaHuc ACIOIMMPONU3BOACTBA. JlokanbHbBIE
HOPMATUBHBIC TOKYMCHTBI OpraHU3aln.

HaIMCaHKe
pedepara (P)

JIOKyMEHTHI:
KJacCUUKaLUS,

[TonsiTue o KnaccuuKaIMy JTOKYMEHTOB.

COOTHOIIIEHUE BUIOBOU M TUIIOJIOTHUECKOM

odopmiieHre
3aJIaHHBIX




CTPYKTYpa,
TpeOOBaHUS K
0(pOpMIICHHIO.

KJIacCU(UKALUU JOKYMEHTOB.

Bupl 10KyMEHTOB: OpraHU3allMOHHBIE,
pacnopsiAuTeabHble, THPOPMAIIMOHHO-CIIPABOYHBIE.
Tunonornyeckas kiaccuukanus.

OO61mas xapakTepuCcTHKa CTPYKTYpbl. BHyTpeHHss u
BHEIIIHSS CTPYKTYpa TOKYMEHTA.

PekBU3UTHI JOKyMEHTA: PEeKBU3UTHI-OCHOBAHMSI,
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI OPOPMIICHUS
COBPEMEHHBIX yIPaBICHYECKUX JTOKYMEHTOB.
YHubuKanys u cranaapTH3anus J0KyMEHTOB.
®opmyssp. bnanku 70KyMeHTOB: BUIbI OJJAHKOB U
MOPSIOK PACHOTIOKEHHS PEKBU3UTOB B OJIaHKE
(YyrimoBoe U HEHTPOBAHHOE), UCIIOIb30BaHHE
OJIaHKOB ¢ M300pakeHNUEM TOCYJapCTBEHHOTO Tepba
u repba cyobekTa deaepanuu.

TpeboBaHMsI K COCTaBICHUIO U 0(OPMIICHHUIO
TOKyMeHTOB. DopMaThl OyMasKHBIX JOKYMEHTOB.
TpeboBaHus K TEKCTY JOKYMEHTOB. TpeboBaHUs K
M3TOTOBJICHHUIO TOKYMEHTOB.

JOKYMCEHTOB

Odopmienune
OpraHU3aIMOHHO-
pacrnopsIuTeIbHON 1
MH(pOpPMaIMOHHO-
CIIPAaBOYHOM
JOKYMCHTAITHH.

[TonsiTvie opraHU3alMOHHAsA, PACIIOPAIUTENbHAS U
MH(POPMALIMOHHO-CIIPABOYHAS JIOKYMEHTALIUS.
OpranuzanyonHbie 10KyMeHTbI: [lonoxenue.
VYcras. MHcTpykumst. KosuleKTUBHBIN 1OrOBOD U Ap.
PacniopsimuTenbHble TOKYMEHTHI: IIPUKa3s,
pacnopsbKeHHe, PEeLEHHE.
WNHupopmaninoHHO-CIIpaBOYHAs JOKYMEHTAIU:
[Iporokon. Axr. JloknanHas 3anucka.
Oo6wbsicuurenbHas 3anucka. Crnpasku. [Iucsmo.
Tenerpamma (Teneraitnorpamma). Temnekc.
Tenedonorpamma. Tenedaxc (dakc) u ap.

odopmiieHHe
3a[aHHBIX
JIOKYMEHTOB

Odopmiienue
AOKYMCHTAIUHU 11O
JMYHOMY COCTaBY.

KanpoBas nokyMeHTanus, 10KyMEHTUPOBaHHUE
NBIDKEHUS KaapoB. PestoMe. 3asBieHue. AHkera.
Tpynosoii koHTpakT. [Ipukas o
npueme/yBosibHeHUU. TpynoBas kHukKa. JInuHoe
Jeno. JInneson cyer.

oopmienue
3aTJaHHBIX
JOKYMEHTOB

Odopmnenue
KOPPECIOHICHIIMH.
CtpyKTypa IeT0BbIX
TIHACEM.

TpebGoBaHMs MEKAYHAPOIHBIX CTaHIAPTOB K
oopmITeHHIO KOPPECTIOHICHIINH 110
BHEIITHEAKOHOMUYECKOM jiesiTebHOCTH. CocTaB
PEKBH3HTOB MMUCbMa U TPEOOBAHUS K UX
odopmiienno. CTpyKTypa JAETOBBIX MHCEM.
Ocobennoctu oopMiIeHuUs 1€T0BOM
KOPPECIIOHACHIINN B aHITIOA3BIYHBIX CTpaHax.
OdopmiieHne KoppecoHICHIINY Ha (PPaHITy3CKOM
si3bike. OQopMIIeHHE KOPPECTIOHICHIINU Ha
HeMeIKoM s3bike. CTpyKTypa popMyIisipa, CocTaB
PEKBU3HUTOB.

odopmiieHre
3a/laHHBIX
JIOKYMEHTOB

Odopmiienue
JIOTOBOPHOM
JOKYMEHTAIMH.

JloroBop — ero BuAbl, CTPyKTypa, MOPsII0K
0o OopMIICHUS U TIOJITUCAHUS CTOPOHAMH.

oopmienue
3aTaHHBIX
JTIOKYMEHTOB

Tunoseie n
YHU(DUITUPOBaHHbIE
(hOpMBI TOKYMEHTOB.

Tunosele GOpMBI TOKYMEHTOB, UCIIOJIb3YEMBIC B
NeSITeIbHOCTH OpraHn3auil. Y HUQHUIUPOBaHHBIC
CHCTEMBI JOKYMEHTAlMK. YHUpUKanus

TectupoBanue

(T)




JOKYMCHTOB.

9. |Opranuzanus pabots! [KoH(buIeHIIMATEHOE NEIONPOU3BOICTBO 3alUTa  |HAIMMCAHUE
c KoH(puaeHnranbHON nHopmaruu. [lorsTre pedepara (P)
KOH(HIEHIINATbHBIMHU | KOH(QUACHIINATEHOE AETONPOU3BOICTBO TPUEMBI,
JOKYMEHTaMH. METO/bI 00pabOTKH TOKYMEHTOB.
HNudopmanroHHO-aHATUTHYECKas paboTa. 3anura
nHpopmaIuu.
10.|®@opmsl peructpanuu |[loHsTHE perucTpannu 10KyMeHTOB. DopMEI oopmenue
JOKYMEHTOB perucTpanuy JOKyMEHTOB. ABTOMaTH3UPOBAaHHbBIE |)KypHAJIOB
CUCTEMBI PETUCTPALIUHU TIOKYMEHTOB. perucrpanmu,
11.|Opranuzanus npuema |[I[pyHIMnbl - OpraHM3aluMy  JMYHONO  Ipuema [opopmieHue
rpaxaaH rpaxaaH c 0OpalIeHUsIMHU. Peructpanus [3anaHHbIX
JOKYMEHTOB 110  NHUCBbMEHHBIM  OOpAILEHUSM |[IOKyMEHTOB
rpaxaad.  OCHOBHbIE  3aJaud  CIIPaBOYHO-
MH(POPMALIMOHHOM CI1y>KObl OpraHu3aIH.
12.|ABromaruzanus [ToHsiTE aBTOMAaTU3UPOBAHHBIX CUCTEM. PBIHOK BBITIOJIHEHHE
JIeJIOTIPOU3BO/CTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JIEJIONPOU3BOICTBA. (33/1aHUH Ha
CpaBHUTENbHBIN aHAU3 OYMaXHOTO U KOMIIBIOTEPE,
3JIEKTPOHHOI0 TOKYMEHT0000pOTA. pedepar
13.|ITopsinok nepenaun  |OCHOBHBIE NPU3HAKK TPYIIHUPOBKH JTOKYMEHTOB B [0OpMIICHHE
7ie]1 B apXUB nena. @opmupoBaHue . 3aJJaHHbIX A€ U
OKcnepTusa LEHHOCTH JOKYMeHTOB. IloaroroBka |10KyMEHTOB,
UCTIOJIHEHHBIX ~ JIOKYMEHTOB K  apXMBHOMY |TECTHPOBAHUE
xpanenuto. [lepegaua nen B apxuB. I[lomemenue |(T)
BEZIOMCTBEHHOTO apxuBa OpraHU3alHH.
MatepuanbHO-TeXHUYECKAs 0a3a apXUBOB.
XpaHeHue JOKYMEHTOB B 3JIEKTPOHHOM (opme.
14.|3nexTpoHHOE [TonsiTre «QNEKTPOHHOE IPABUTEILCTBOY: €TI0 TECTUPOBAHUE
IIPaBUTEIBCTBO 3Ha4YeHue, MPUHLIUIBI HocTpoeHus U BHeapeHus.  |(T)

HHTErprpoBaHHOE AIEKTPOHHOE TPAaBUTEIBCTBO
Poccun. Opranunzanys MeXBeIOMCTBEHHOTO
JIEKTPOHHOI'0 JIOKYMEHTO000pOTa MEKIY
opraHaMu rocyzapcTBeHHOM Biactu Poccuiickoi
denepanuu

2.3.4 [IpumepHasi TeMaTHKa KYPCOBBIX padoT (IIPOEKTOB) — He NMPeayCMOTpeHa

2.4 IlepedyeHb y4eOHO-METOAUYECKOr0 o0ecneYeHHsl I CAMOCTOSATEeJIbHOI PadoThI

00y4aoIMXCcH M0 JUCHHUIITIMHE (MOTYJII0)

IlepeueHp yueOHO-METOMUECKOTO 00eCTieueH s JUCIIUIUTHHEI

Ne Bun CPC IO BBITIOJIHEHUIO CaMOCTOSITENIbHOM paboThI

1 2 3

1 [IIpopaboTka Meroauueckue yka3zaHus MO OpraHU3allMd CaMOCTOSITEIBbHOM
TEOPETUIECKOTO paboThl CTyAeHTOB Mo HampasieHuto moarotoBku 39.03.03
Mmatepuana (rmoaroroBka/Opranuszamnus padboThl ¢ MOIOAEKbIO (mpoTokoax  Ne 10 ot
K npobiemubimM|10.04.18 1.)
cEMHHapam)

2 (llogroroBka Mertoauueckue yka3zaHus MO OpraHU3allMd CaMOCTOSITEIBHOM
VHIUBUYAJIbHBIX paboThl CTYIEHTOB MO HampaBiieHHo moaroroBku 38.03.04
3amaHuil  (npe3eHTauui,|['ocyrapcTBEHHOE U MYHULIMIIAIBHOE YIIPaBI€HUE (IIPOTOKOJI
coo0Omienu, Beo-kpynza)|Ne 10 ot 10.04.18 1.)

3 [IloaroroBka k| Meroauueckue yKa3aHHs [0 OPraHM3alUU CaMOCTOSATEJIBHOU




AHAJTMTUYECKOM 3alrcKe |[paboThl CTYIEHTOB IO HampapieHuio moarotoBku 38.03.04
['ocymapcTBEeHHOE ¥ MyHUITUTIAIEHOE YIIPaBICHUE
(mpotoxon Ne 10 ot 10.04.18 1.)

4 |TTogroToBka k|MeToauveckne yKa3zaHWs 1O OPTaHU3AIHMH CaMOCTOSITEILHOM
TECTUPOBAHUIO 1o|paboThl CTYJIEHTOB IO HamparieHuio moarotoBku 38.03.04
yueOHOMY  Marepuany|l'ocymapcTBEeHHOE U MYHUIIUIIATHHOE yIIPaBICHUE (IPOTOKOI
MYCIIUIIIUHEI No 10 ot 10.04.18 1.)

Y4eOHO-MeTOAUYECKUE MaTepuasbl Il CaMOCTOSITENIbHONW paboThl OOyYaromMXcs W3
YKCJIa UHBAJIMJIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMH 3710poBbs (OB3) npenocrasistorcs
B (hopMax, aanTUPOBAHHBIX K OTPAHUYEHHSIM UX 3JJ0POBbS U BOCIIPUATHS UH(POpMALIUU:

JList i1l ¢ HapyIIEeHUSIMH 3PEHUSL:

— B MieyaTHOU popme yBeIMUEeHHBIM HIpUPTOM,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

J17ig U1 ¢ HapYIICHUSMHU CITyXa:

— B mieyaTHOU hopme,

— B popMe PIIEKTPOHHOTO TIOKYMEHTA.

JList v1n ¢ HapylIeHUsIMH OTIOPHO-/IBUTATEIBLHOTO anmapara:

— B IIeYaTHOM ¢opme,

— B (popMe 3JIEKTPOHHOTI'O IOKYMEHTA,

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTA
o0yyJaroumxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

B npenopaBanuu Kypca UCIOIB3YIOTCSI COBPEMEHHbBIE 00pa30BaTeIbHbIC TEXHOJIOTHU:

- MyanHMe)IPIﬁHBIe JICKOMH C 3JICMCHTAMU JUCKYCCUU;

- THPOPMAIIMOHHO-KOMMYHUKATHBHBIEC TEXHOJIOTHH;

- UCCIIEIOBATEIHCKHE METO/IbI B O0YUCHHH;

- IpobsIeMHOe 00y4eHue.

B y4eOHOM mpoliecce UCHOIB3YIOTCS aKTUBHbIE U MHTEPAKTUBHBIE (POPMBI MPOBEIECHUS
3aHATHH.

KomuuecTtso
4acoB
Ne Hammenosanue pa3nenos (Tem) Virrep.
Bcero qach!
1 2 3 4
1 BBenenue B AucuUIInHy «/lenonpons3BocTBO B chepe MOTIOIeHKHON 4 9
TTOJIATUKIDY
5 3akoHOJaTeNbHAS 1 HOPMATUBHO-METOIMYECKast OCHOBA 4 9
JIeJIONPON3BOJICTBA
3 JIoKkyMeHTBI: KaccupuKalus, CTpyKTypa, TpeOOBaHUS K 4 9
0(OPMIIEHUIO.
4 OdopmiteHre opraHu3alMmOHHO-PACTIOPTUTEIHHON 1 5 9
MH(OPMAIMOHHO-CITPABOYHON JOKYMEHTAIIHH.
5 OdopmiieHre TOKYMEHTAIUH 110 JUYHOMY COCTaBY 6 4
6 Odopmienne koppecrioneHIIMA. CTPYKTYpa AETOBBIX MTUCEM. 4 2
7 OdopmiieHre T0roBOPHOM TOKYMEHTAIIUH. 6 2
8 Tunossie 1 yHuULIIHPOBaHHBIE (POPMBI TOKYMEHTOB. 4 2




9 Opranmzanus padoThl ¢ KOHOUACHITMATHHBIMU JOKYMEHTAMH
10 |DopMbI peructpanuu JOKyMEHTOB

11 |Opranuzanus npuemMa rpaxiaH

12 |ABTOMaTH3aIus JACIONPOU3BOJICTBA

13 |Ilopsnmok nepegaun e B apXuB

14  |DnekTpoHHOE NPaBUTENHCTBO

Hmoeco no oucyuniune: 64 36

AP O
AN DNDN

Ha srtame wu3yueHHs MEpBBIX ABYX pa3/eioB, KOTOpPbIE HOCAT B OOJbBIICH CTEleHU
TEOPETHUYECKUH XapaKTep HCHOJBb3YIOTCS TPYNIIOBBIE W CAMOCTOSATENbHBIE (OPMBI PabOTHI,
HalpaBJICHHBIE HA OCMBICICHHE CIOXHBIX HECTPYKTYPHPOBAHHBIX NpoOJeM MpeaMmera
oOyuyeHus, (GopMHpOBaHHE COOCTBEHHOH apryMEHTHPOBAHHOW IO3WMLMU MO MPOOIEMHBIM
acrieKTaM U3y4aeMol TeMBbI. 31eCh HCIOIb3YeTCsl TAKUEe 00pa30BaTeIbHbBIC TEXHOIOTHH KaK

0 paboTa B MabIX rpynmnax/mapax mo pa3dopy KOHKPETHBIX CHTYallUH;

0 JEKIUS C HIIEMEHTaMH JTUCKYCCHH;

[Mocnenyromue paszmensl Ui pelIeHHs MOCTAaBICHHBIX LeENei B paMKax ydeOHOM
JUCIUATUTMHBI TPEOYIOT MCIIOJIb30BAaHMSI METOJIOB OOy4YEeHHS, HAIPABJICHHBIX Ha (POPMHUPOBAHHE
YMEHHI W HaBBIKOB IIOATOTOBKM JOKYMEHTOB pa3BIMYHBIX BUAOB. s 3TOro BHEIpPEHBI
CIIeAyIoNIe 00pa30BaTEIbHBIC TEXHOIOTHH:

1. [IpoBenenue mpoOIEMHOrO ceMUHapa, B paMKax KOTOPOTO CTYAEHTHI PEIIaroT
JIBYSNMHYIO 3ajady: a) MOJYy4YaloT 3HAHMSA [0 O4YepeqHOil TeMe ydeOHOro Monayns; O)
QIANITUPYIOT UX K CTPYKTYPE YU€OHOH TUCIUILITHEI.

2. AHanMTHYeCKUE TEXHOJIOTUH 3aKOHOAATENILCTBA 00 OCHOBAX JICIONPOU3BOJICTBA U
JOKYMEHTOO0OPOTa M 3KCIEPTH3Bl JOKYMEHTOB SIBJISIOTCS, C OJJHOM CTOPOHBI, YHUKAJIbHBIMU
JUIS TAHHOTO y4eOHOTO Kypca MHTEPAaKTHBHBIMU OOpa30BaTEIbHBIMUA TEXHOJIOTHUSIMH, B OCHOBE
KOTOPBIX JIGKUT METOJl aHaln3a JOKYMEHTOB; C JPYTOi, COCTaBHOM YacThIO IPAKTHYECKOM
NeSITeTTbHOCTH, CBS3aHHOW C JIMarHOCTHKOH JOKYMEHTOB, 00ECIIEYMBAIONINX YIPABICHYECKYIO
JeSITeTbHOCTD. B Kypce HCIONb3YIOTCS MHANBHUIYaIbHBIE MTMCEMEHHBIE 3a/IaHHs.

3. Pa3zpaboTka M mpe3eHTalMsi KOJUIEKTUBHBIX HH(OPMAIMOHHO-aHATUTHYECKHX
NPOEKTOB ««MoJlenn pearn3anuu JeNONPOU3BOACTBA M JOKYMEHTOOOOPOTa»  TO3BOJISIOT
CTPYKTYPUPOBaTh HWHAMBUIYAIbHYIO JAEATENbHOCTh I0 NMHCbMEHHBIM 3aJaHusM. OCHOBHBIE
3aJaui Npe3eHTaluu Kak yuyeOHo (GopMbl CBOIATCS K (POPMHUPOBAHUIO MPAKTUUECKUX YMEHUH
KOHIICHTPUPOBAHHOTO M3JIOKEHUSI M TIPE3CHTAIlMM BU3YAJIBHBIX MaTepuasioB B Qopmare
«PowerPoint» pe3ynbpTaToB, MOJy4eHHBIX B X0OJI€ aHATUTHYECKONU PaOOTHI.

4. WunuBuayanbHble W TPYNIOBBIE  KOHCYNbTallMW.  VIHAMBHIyalbHBIC
KOHCYJIbTAIIH TIPOBOJISATCS Pa3 B HENENIO MOCIe YUeOHBIX 3aHSATHH MOCPEICTBOM MPEIMETHOTO
Jyajgora  IperojaBarelis ¢ OOydaloUMMcs IO  Pa3IMYHbIM  COJIepXKaTelIbHBIM U
OpPraHW3aIMOHHBIM BOINPOCAM Y4eOHOTO MOJyJs. ['pynmoBble KOHCYJIBTAllMM TTO3BOJISIOT
IPEenoJIaBaTel0 ONTUMHU3UPOBATh KOMAaHIAHYIO pabOTy CTYAEHTOB MO PA3JIMYHBIM MPOEKTHBIM
dbopmam yueOHOU IeATeTLHOCTH.

Jlnst auIp ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI TIPEAYCMOTPEHA OpTaHH3aINs
KOHCYJIbTAIIMH C UCII0JIb30BAaHUEM AJIEKTPOHHOMN MOYTHI.

4. OneHo4YHbIe CPeACTBA IJIsl TEKYILIEero KOHTPOJIsl yCIeBaeMOCTH U MPOMEKYTOYHOM
aTTecTaluu.
4.1 OneHOYHBIC MATEPHAJIBI VIS TEKYILEr0 KOHTPOJIsSI YCIIeBAeMOCTH
4.1.1. Bonpochl Il JMCKYCCMH B PaMKaX JIEKIHOHHBIX 3aHATHH W NMPoOIeMHBIX
CEeMHMHAPOB.
JAuckyccuoHHble BONPOChl Mo Teme «JloKyMeHTBI: Kjaaccupukanusi, CTPYKTypa,
TpeOoBaHus K 0(pOPMIICHHIO»
1. IMonsitne o knaccudukamuu TOKyMEHTOB. COOTHOIIICHHE BUOBOW W THITOJOTHYECKON
KJIaccu(UKAIUN TOKYMEHTOB.
2. Buapl JOKyMEHTOB: OpraHM3ALMOHHBIE, pacNOpPAIUTEIbHbIE, HH(POPMALMOHHO-
crpaBoyHble. TUNOJIOTHYECKas KJIaCCH(PHUKAIIHAL.



3. bnaHku AOKYMEHTOB: BHJBI OJaHKOB M TMOPSIOK PACHOJIOKEHUS PEKBU3UTOB B OJlaHKE
(YryioBO€ M IIEHTPOBAHHOE ), UCITOJIH30BaHUE OJJAHKOB ¢ M300paKEHUEM TOCYIapCTBEHHOTO repoa
u repba cyobekTa deaepauu.

4. TpebGoBaHusi K COCTaBICHHUIO M OG(OpPMIIEHUIO JOKyMeHTOB. Dopmarbl OyMa)KHBIX
JIOKYMEHTOB.

5. TpeGoBaHMsI K TEKCTY JOKYMEHTOB.

Ilepeuens yacmu Komnemenyuu, NPOGEPAEMbIX OYEHOUHBIM CPEOCHBOM.

[1K-4 odopmiienue u mpencTaBiIeHUE Pe3ysIbTa0B HAyUYHO-TIPUKIAJAHON ACSITENbHOCTH T10
MOJIOJICKHOM TEMAaTHUKE B COOTBETCTBUU C POCCHUCKUMHU M MEKIYHAPOIHBIMA HOPMATHBHBIMU
JOKYMEHTaMU M CTaHJapTaMu, HAYYHBIMH U ClIeHUaIbHBIMU TPEOOBAHUSIMU K MPE3EHTAIIUN

Kpumepuu oyenxu:

«YAOBIIETBOPUTEIBHOY» / «3aUTE€HO» - CTYJIEHT UMeeT (parMeHTapHbIC MPEACTABICHUS O
COJICp)KaHWUU 3asBICHHOW TEMBI MPOOJIEMHOTO CEMHHApa, YaCTUYHO OCBOWJI TOHSTHUHHO-
KaTeropualibHbIN ammapar;

«XOpOII0» / «3a4TCHO» - CTYJIEHT JACMOHCTPHUPYET OOIIUe 3HAHUS IO 3asBICHHON TeMe
MpoOJIEMHOTO CEeMHHApa, YMEET YCTaHaBIMBATH CBSI3U MEXIY TEOPETUYECKUMH MOHATUSMHU U
IMIUPUIECKUMU (PaKTaAMU;

«OTJIMYHO» / «3a4TEHO» - CTYIEHT JAEMOHCTPUPYET CUCTEMHBIC 3HAHUS MO 3asIBJICHHOM
TeMe TIPOOJIIEMHOTO CEMHUHAPa, YMEET YCTAaHABIUBATH CBSI3U MEXK]y TEOPETUICCKUMU TTOHATHUSIMU
U OMIUPUYECKUMH QakTamu, GopMyIHpyeT aHaTUTHYECKUe 0000IIEHUS 1 BHIBO/IBI.

4.1.2. UnaguBuayaibHOe NMHUCbMEHHOE 3ajJaHHMe, HAaNpaBJjeHHoe Ha (opmupoBaHHe
HABBIKOB MOJAT0TOBKH HH()OPMAIMOHHBIX 0030POB.

«TexHonoruss MOArOTOBKH HH(POPMALMOHHOrO 0030pa mo mNpodiaeMaTHKe
MOJIOIEKHOM MOJTUTHKI.

OcHoBaHus Bunet 0630poB
JIeTIeHUS

DyHKIHUOHAIBHOE
Ha3zHayeHue (IpeaMeT
aHajamn3a)

XapakTep paccMaTpUBaAEMbIX
BOITPOCOB

IleneBoe HA3HAUCHHE

[Torpedutensckoe
Ha3HAuYCHUE




Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM:

[1K-11 - BnameHreM HaBBIKAMU COCTABJICHUS HH(DOPMAIMOHHBIX 0030pOB IO HCCIIEIYEeMON
npobieme

Kpumepuu oyenxu:

«YIOBJICTBOPUTEIIBHO» / «3a4TEHO» - CTYJICHT MMEeT (parMeHTApHBIC MPEICTABICHUS O
COJICpKaHUHU TEXHOJIOTHU TIOJrOTOBKYA UHPOPMAITMOHHBIX 0030POB;

«XOpOIIo» / «3auTE€HO» - CTYISHT HUMEET OOMIMe MPEACTABICHUS O COJEpKaHUU
TEXHOJIOTUH TOATOTOBKU HWH(OPMALMOHHBIX 0030pOB, OCBOWJ TMOHSTHHHO-KATErOpHUaIbHBIN
anmapar, yMEeT YCTAaHaBIIMBAaTh CBS3W MEXKIY COCTABHBIMU YacTsIMH WH(OPMAIMOHHOTO
0030pa;

«OTJIMYHO» / «3a4TCHO» - CTYIACHT UMEET CHUCTEMHBIC MPEACTABICHUS O COJCPKAHUU
TEXHOJIOTUM TOATOTOBKM WH(POPMALMOHHBIX 0030pOB, OCBOWJ TMOHSTHIHO-KATErOpHUaIbHBIN
anmapar, yMEeT YCTAaHABIIMBAaTh CBS3W MEXKIY COCTABHBIMU YacTsIMH HWH(OPMAIMOHHOTO
0030pa, hopmynupyeT aHaTUTUYECKHE 00O0OICHHS U BHIBOJIBI.

4.1.3. lloaroroBka coO0IIEHNI U TpPe3eHTAlUI P M0 Y4eOHOH INUCHUIINHE

Coobugenue «INEKTPOHHOE MPABUTENBCTBOY»: €r0 3HAUEHUE, MPHUHILMIBI MOCTPOCHUS U
BHe/IpeHUs.  VIHTerpupoBaHHOE  3JEKTPOHHOE MpaBUTENbCTBO  Poccuu.  OpraHusanus
MEKBEJOMCTBEHHOTO D3JICKTPOHHOTO JTOKYMEHTOOOOpOTa MEXAY OpraHaMH TOCyIapCTBEHHON
Biractu Poccuiickoit ®enepanum» JODKHO COJEpXKaTh aHAIW3 MPAaKTUKH paboThl ¢
JOKYMEHTaMH, OIMCAHUE WX CTPYKTYPHBIX U ()YHKIIMOHAIBHBIX OCOOEHHOCTEH, a TaKK€E OI[CHKY
uX 3QPEKTUBHOCTH.

Anroputm paOoTBhI:

1. ITouck nurepaTypsl U aHAIN3 JTUTEPATYpPhl U HICTOUHUKOB 10 JaHHOH mpobiieme.

2. IloaroroBka cooOIIEHUs B MUCbMEHHOM BHJIE WM MpE3eHTaluu pedepaTra B TBOPUECKOM
(MpolyKTUBHOM) mepepaboTKe, € IJ1aBHOE BHHMMAHUE YAEISETCS HOBHM3HE COJEpKaHUS,
aHaJM3y €ro COUMAIBHONW HEHHOCTH C YYETOM YK€ MMEIOIINXCS JOCTH)KEHUH B ONpeeNeHHON
001acTH 3HAHUH.

Ilepeuenv yacmu KomnemeHyuu, nPoOGePeMblX OYEHOUHbIM CPEOCEOM:

OIIK-1 - pemieHwe CTaHIAPTHBIX 3ajaud NMPOPECCHOHAIBHON IESTENbHOCTH HAa OCHOBE
UHPOPMALIMOHHOM © OuOnIMorpaguueckoil KyJlbTypsl € HPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH W C YYEeTOM OCHOBHBIX TpeOOBaHWN WH(POPMAIMOHHOM
6e3omacHoCTH. BnajeeT HaBbIKaMU HCIOJB30BAaHUS MOHATHHHO-KATETOPHAILHOIO ammapara
Kypca «Jlenonpou3BoJCTBO B chepe MOJIOIEKHON MOJUTUKU» IPU aHAJIM3€ U OLIEHKEe KOHTEHTa
U 3(ppeKTUBHOCTH peanu3aluu pemeHuil B chepe aHTUKOPPYIIIUOHHONW MOTUTHKH.

Kpumepuu oyenxu peghepama:

«YJIOBJIETBOPUTENBHO» / «3a4T€HO» - COOOIIEHHE NPEeACTaBIsIeT COO0OW M3JI0KEHHE
Pe3yJIbTaTOB UYKUX HCCIIE0BaHUN 6€3 CaMOCTOATEIbHOU 00pabOTKH UCTOYHUKOB;

«XOpOIIO» / «3aUTE€HO» - COOOIEHHE MPEACTAaBISAET COO0M CaMOCTOSATENbHBIM aHAIN3
pPa3sHOOOpa3HbIX HAYYHBIX MCCIEIOBAHUN M SMIMPUYECKUX JAHHBIX, OJHAKO HE B IOJHOW Mepe
oTpakaeT TpeOoBaHus, chOpPMyTUPOBAHHEIE K €TI0 U COICPIKAHUIO.




«OTJIMYHOY / «3aUTEHO» - B COOOIICHUH OTPAXKAIOTCS TaKkue TPeOOBAaHUS KaK aKTyalbHOCTh
COJIep)KaHUsI, BBICOKUNA TEOPETUYECKUU YPOBEHb, IIyOMHAa M TOJHOTa (aKTOpPOB, SBICHUM,
npo0JieM, OTHOCSIINXCS K TeMe, HH(pOpMaIIMOHHAs HACBIIIEHHOCTh, HOBU3HA, OPUTHHAIILHOCTH
U3JIOKEHUS MaTepuana; CTPYKTypHas OPraHW30BaHHOCTh, OOOCHOBAHHOCThH MPEAJIOKEHUS U
BBIBOJIOB, C/ICJIAHHBIX B COOOIICHUH/ TPE3CHTAIINH.

4.1.4 IllpumepHble HHAMBUAYATbHbIE 3aJaHUS

Cocmaeumsv u ogopmums npukazsl HO OCHOGHOU OeaAmelbHOCMU, U Opy2ue
pacnopaoumenvHbvle 0OKYMEHMbl, HEO00X00UMble 6 OAHHBIX YNPABIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.Illunos, npencenareiib POCCUMCKOrO areHTCTBa MEXKIYHApOAHOTO COTPYIHUYECTBA U
pa3BuTHs (rocygapcTBeHHass opranu3anus npu IIpaButensctBe PD), 24 deBpanst Tekymiero
roja IMOPY4YMJI CTPYKTYPHBIM IOJPA3AEICHUSM areHTCTBa COBMECTHO C IHPEICTABUTEISIMU
I'ockomumymectea Poccum k 10 ampenss moAroToBUTH HPOEKT MPOTrpaMMbl MPUBJICYEHUS
WHOCTPAHHBIX WHBECTUIIMM K TMPOIECCY aKIMOHUPOBAHUS TOCYJAPCTBEHHBIX MPEINPUATUH.
[Topyuenue ObuIO naHO BO HcronHeHue mocraHoBieHusi IIpaBurenscrBa PD ot 24 ¢deBpans
Tekymero roga Ne 246 I'maBHOMY YIpaBI€HHIO OTpPACIEBBIX HMHBECTULIMOHHBIX IPOTPAMM,
['maBHOMY JOrOBOPHO-IIPAaBOBOMY VIIPABJIECHUIO W [J1aBHOMY YIpaBIEHUIO CTPAaTE€rUud U
WHBECTUPOBAHUS.

[IpoekT mpukaza mpezcenaTeNs areHTCTBa ObUT 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBsIM 1 HadyanbHUKOM [ JIaBHOTO JOTOBOPHO-IIPaBOBOrO ynpasieHus 1.B.MnbuHbIM.
KonTposns 3a ucnonnenuem npukasa 0but BoznoxkeH Ha [I.H.denoposa.

Curyanus 2.

JIMpeKTOp pEMOHTHO-3KCILIYyaTallMOHHOI0 MyHUIIMNaIbHOTO yrpasieHus Ne 15 3oros W.T.
5 oKkTA0ps TEKylIero roja U3aai NprUKa3 o MOJArOTOBKE K yOOpKe TeppUTOpUI B 3UMHUI MeprO]
Tekymero roga. I['nmaBHbiii wuuxkeHep Hwukonaes b.B. x 15 okra0pst nomkeH mnpoBecTu
3aKpeIuieHue yOupaeMbIX TEPPUTOPUIl 32 TEXHUKAMU-CMOTPUTENSIMU U IBOPHUKAMHU, COCTAaBUTh
rpaduk AByXCMEHHON pabOThl O YOOpPKE TPOTYyapoB M JABOPOBBIX TEPPUTOPUM, pazpadoTaTh U
coryiacoBath B mIpedekType OKpyra mjiaH yOOpKHM TEpPpUTOPHH C TpPHUBICYEHUEM JIOEH U
TEXHHUKHU BEJOMCTBEHHBIX MPEANPUATUH, PACIIOIOKEHHBIX HA TEPPUTOPUN OKPYTa.

[Ipuka3 u3gaH Ha ocHOBaHMHM TocTaHOBJIeHUs IIpaBuTenbcTBa MOCKBBI OT 8 CEHTAOPs
tekymero roga Ne 908 «O roToBHOCTH Cly’KO TOPOJCKOT0O XO034HCTBa K yOOpKe TeppuUTOpuid
I.MOCKBEI B 3UMHHI IIEPUOIY.

Curyanus 3.

OTtnenoM opraHu3allMOHHON U KaJipoBoi paboThl Ympasnenus Munucrepersa octuuu PO
no Pecnybnuke Kapenust B KOHIle KaJleHIApHOTO rojia ObUIa COCTaBlIeHa HOMEHKJIATypa Jiel Ha
CIEMYIOMNNA KaJCHAApHBIN TOoA. 27 aexadps TEKyIIero roja HavdaJIbHUKOM Y TIPaBIICHUS
T.IL.WrnateeBoif OB M3/aH M MOJAMUCAH MpPUKa3 00 YTBEP)KICHHWU U BBEJICHUM B JeicTBUE
HOMEHKJIaTypbl Jen ¢ | sHBapa cuenyromero rojga. PyKoBOIHTENsIM CTPYKTYPHBIX
MOJpa3JieNIeHUil IPUKa30M IPEeNHChIBAIOCh (POPMUPOBAaHHUE, HCIIOIB30BaHUE U XpAHEHHE /I B
COOTBETCTBUU C pa3pabOTaHHOW HOMEHKIATypo aen. KoHTponb 3a ucroaHeHneM npuka3a Obul
BO3JIOKEH Ha HavyaJIbHUKA OTJIeNIa OPraHU3allMOHHON U KaJpoBoi paboThl XtoHHMHEHa A.B.

Curyanus 4.

PykoBoautenem Komurera mo 3eMeNbHBIM pecypcaM U 3eMIIEYCTPOUCTBY PDenepanbHOU
cmyxOb1 3emenbHOro Kagactpa Poccum  A.T.KonnpamoBeiM 1 HOSIOps TeKymiero roga ObiI
U3JIaH MPUKa3 O BBEACHUM YHHUPHUIMPOBAHHBIX (POPM NMEPBUUYHON YUETHOW JOKYMEHTALMH IO
yuery kaapoB. llpuka3 u3naBaics B COOTBETCTBHMU C TOCTAHOBJIICHHEM [ OCyIapCTBEHHOTO
komutera 1o cratuctuke oT 06.04.2001 Ne 26 «O06 yrBepkaeHun YHUDHITMPOBAHHBIX (Gopm
MIEPBUYHOM YYETHOM NOKYMEHTALMH II0 y4eTy TPyAa W €ro OIUIaTh» U C LEIbI0 CO3/aHUs B



Komutere eauHoi cucreMbl KaapoBol ToKyMmeHTauuu. [Ipuka3soM BBOAMIUCH B JAeiicTBHE C 1
HOSIOpsSI TEKyIero rojaa Bce yHUduupoBanHble (opmbl, Bomeamme B Anpbom YOI,
YTBEPXKACHHBIN BBIILIEYKa3aHHBIM [TIOCTAHOBJIECHUEM.

[IpoexT npukasza 3aBU3UPOBAIM OPUCKOHCYNIBT Tuiienko M.A., nHCIEKTOp OTAeNa KaJpoB
Kykosa T.II

Ilepeuens yacmu KomnemeHyuu, NPoOGePAEMbIX OYEHOUHbIM CPEOCBOM:

[IK-15 - VYmenue BecTH JAETONPOM3BOACTBO M JOKYMEHTOOOOPOT B OpraHax
rocynapctBeHHoM Biactu Poccuiickoit @Penepanuu, opraHax TroCyJIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanyn, opranax MECTHOTO CaMOYIIPaBIICHHs, TOCYJapCTBEHHBIX U
MYHULIUNIATBHBIX MPEANPHUATHIX U YUPEKICHUIX, HAYYHBIX U 00pa30BaTeIbHbIX OpraHU3aIMIX,
HNOJUTUYECKUX TMapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPYECKHX M HEKOMMEpPUYECKUX
OpraHu3alusIX

Cocmagumsv u  ogopmums  cayxynceOHble nucoma, HeodOXOO0UMbvle 6 OAHHBIX
YRPAagIeHuecKux cumyauyuax:

Curyanus 1.

JlenmapTaMeHT MOANEPKKUM M Pa3BUTUS Majoro IpealpUHUMATENbCTBA  MUCbMOM 32
NOJIUCKHIO 3aM.JupeKTopa JenaprameHTa CeepukoBa A.B. yBeaoMuia pykoBOACTBO JETCKOTO
cana Ne 1586 0 TOM, 4TO B CBA3M C pa3BUTHEM IPEANPUHUMATENBCTBA 3/1aHUE ACTCKOrO caja
JIOJDKHO OBITH TEpelaHo ISt TEXHHUECKUX HYXK] JIemapTaMeHTa.

Ucnonnurenem BacuibeBoil no mopydeHuro aupekropa jaerckoro caga Ne 1586 IOro-
3amagHoOro OKpYKHOrO yIpaBiieHHs 00pa3oBaHusi T.MOCKBBI, pacrojOXEHHOTO0 Ha IPOCHEKTE
MuuypuHckoM, 10oM 22 1.MOCKBBI, ObUIO COCTABJICHO MUCHMO, aJPECOBAHHOE OTIENy IHCEM
Mbpuu Mockssl 1o agpecy: r.Mocksa, yi. TBepckas, 13, B KOTOpoM JupeKTop AeTckoro caga Ne
1586 O.A.AGpamoBa mpocuia pa3o0paTbcsi B JaHHOM BOIIPOCE, MOTUBHUPYS TE€M, YTO B
Ha3BaHHOM pailoHe JETCKHUX CaJ0B OCTAJIOCh MajO0 M HE BCE JETH MOTYT MOCeUlaTh NETCKUE
JIOUIKOJIbHBIE YupekeHHs. [[McbMOo ObIIIO OTBETOM Ha MOJIyYEHHBIH TOKYMEHT OT /lemapTaMeHT.

Curyanus 2.

MockoBCKUI paAMOTEXHUYECKUH KOJUIe[K HUMeHM akagemuka A. A. Pacmnneruna
MunucrepctBa oOpazoBanusi P® (Mocksa, yn. b.JlekaGpbckas, 5, 124000, Ten.: 252-11-84,
dakc: 253-32-36) pasocnan WHGOPMANMOHHBIE IMHUChMa TUPEKTOpaM IOKOJ  TOpojaa ¢
cooOuieHneM 00 OTKpPBITUM B HOBOM Y4YeOHOM Toay JBYX (DaKylbTE€TOB: COBpPEMEHHbIE
MH(OpPMalLlMOHHBIE TEXHOJOTUU U IopuAnYeckui. B mucbMme coobmianoch Takke O TOM, UTO
IpaBUiia IpUeMa Ha yKa3aHHble GakyiabTeTsl oomue. [TucbMo ObII0 cOCTaBICHO UCIIOTHUTEIEM
CrenanoBoii u noanucano aupexkropom JI.b.MapTeiHiokoM 15 MapTa TeKyIiero roja.

Curyanus 3.

Hcnomuutenem M. 0. IlonskoBoil o nmopydeHuio HadanpHuKa oTAena mapketuHra OAO
«Toprnotpedcoro3» (r.Mocksa, Jlecmas ym., n.18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0b110
cocraBneHo nuceMo B azapec OOO «/leno», texuuueckomy aupexkropy A.M.MsrkoBy 00
OTIIpaBKE JOKYMEHTAllMH cieayrouero coaepxkanus: «Hampasnsem HeoOxoauMele Bawm
JOKYMEHTBI, cojaepkamue HWHGOpMalMI0O O IIeHe KOMIUIEKTa Hay4YHO-TEeXHHUYECKOU
JOKYMEHTalluM  Ha XOJOAMJIbHOe obOopynoBanue. Ilpennmaraem BbICIaTh TEXHUYECKYIO
JOKYMEHTAIlMI0O Ha 3apyOekHble aHaJOTH XOJIOAWJIBHOrOo oOopynoBaHus. [lpu npussTUn
MOJIOKHUTEIBHOTO  pelleHus O  3aKkynke oOopyaoBaHuss HpocuM Bac — HampaBUThH
COOTBETCTBYIOIIEE MUCEMO pykoBoauTento otaena corita HaymoBy C.IL». JlaHHBIM TTHCEMOM
COIIPOBOKIaNach crenuduranys Ha 28 1. B 1 3K3.

Ilepeuens uacmu komnemeHnyuu, NPOBEPAEMbIX OYEHOYHBIM CPEOCMBOM:
[IK-15 - VYwmeHue BecTH JeNONPOU3BOACTBO M JOKYMEHTOOOOPOT B OpraHax



rocygapcrBeHHoil Biactu Poccuiickonn @epepanmu, opraHax TIOCYZapCTBEHHOM BIIACTH
cyowsekToB Poccmiickoit denepaniun, opraHax MECTHOTO CaMOYIPaBJIEHUs, TOCYAApPCTBEHHBIX U
MYHUIUTATBHBIX TPEANPHUATUAX U YUPEKICHUSIX, HAYUHBIX U 00pa30BaTeIbHBIX OPTaHU3aAIMIX,
MOJIMTUYECKUX MapTUSX, OOIIECTBEHHO-TIOJIUTUYECKUX, KOMMEPUECKUX M HEKOMMEPYECKHX
OpraHu3aLusIX

Cocmagums u ogopmums 00K1aOHbBIE, U O00BACHUMETbHBIE 3ANUCKU, HE0OX00umbvle 6
C1e0yIOUWUX YRPABIEHYeCKUX CUMYAUUAX:

Curyanus 1.

3amecturenph HadanbHUKa [IpoM3BOACTBEHHOTO OO0BeauHEHHS «MOCKOBCKas TOpOJICKAas
tenedonnas cetb» (MI'TC) MunuctepcrBa cBsizu PO M.M.Jly6oB oOpatuiics K HadadbHUKY
CIEIUAILHOTO yIpaBJieHHs] TeNeOHHONH CBs3M TOro ke wmuHucrepcTBa |.C.AKCEHOBY C
JOKJIaTHOM 3aITUCKOM O BBIJICICHUU MPSMBIX MPOBOJOB U Ha3HAYEHUH TelIe(OHHBIX HOMEPOB Ha
JIOTOBOpHOM ocHOBe. B poxmannoi 3amucke M.U.JIy0oB coobmiam o ToMm, 4TO B CEHTsIOpe
tekymero roga oowbeauHenueM (MITC) ObuM TOATOTOBIEHBI M COTJIACOBAaHBI ¢ [ JIaBHBIM
IUTAHOBO-(DMHAHCOBEIM ~ yIipaBicHHeM MuHHUCTEpCTBA CBsi3u P® 10roBOpel ¢ HOBBIMHU
aboneHTamu. /{7151 BKIIFOUEHUS YKa3aHHBIX a0OHEHTOB B CeTh nepeaauu gaHHbix «Mudoren» ¢ 1
JekalOpsi TEKYIIEro rojila He00X0UMO BbIIETIEHUE MIPSMBIX MPOBOAOB. B cBs3u ¢ 3Tum r-H JyooB
BBIIBUHYJI MPEAJIOKEHNE O BBIICTICHUH MPAMBIX IIPOBOJIOB M HA3HAUYEHUU TeJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE YyKa3aHHBIM aOoHeHTaM. JloknmagHas 3amucka Obula COCTaBJIEHA
ucnonuuteneM Opnosoii u noanucana M.M.J/ly0oBeiM 12 HOsIOps TEKyIIero roja.

Curyanus 2.

Kypeep 3A0 «@Dapma» C.C.CoMOB peryisipHO oOmnasiabiBal Ha paboTy, 4eM Hapymal
TPYAOBYIO JUCHUIUIMHY. 3aBeayromas kanueasspueit U.B.1llymMmunnna HeoJHOKpaTHO Jienana emy
3ameuyaHus (B ycTHOM ¢opme), a 12 uioHA Tekyulero rojga Obljla BBIHY)KJIEHA OOpPaTUTHCS C
JaHHBIM BompocoM K ['eHepanbHOMy nupektopy A.B.CemoBy ¢ [OKIagHOM 3amuckoil, B
KOTOpOM Mpocuiia NpuHATh Mephl quciuiuinHapHoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBomutens otnena HoBeix mnpoekToB O.B.TokapeBa oOpatunace k ['eHepamHomy
mupexktopy OOO «Mactep» r-Hy A.Jl.MeBneBy ¢ IOKIaaHOM 3amMCKOM O HEOOXOIUMOCTH
YBEJIMUYEHUS IITATHOW 4YMCIeHHOCTH oThena. B pokmagnoit 3amucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOSIIEE BPeMs Ul YCHEIHOW paboThl areHTCTBa HEOOXOIMMO yBeTUUeHue O6a3bl
JAHHBIX O MOTEHIUANbHbIX KiueHTaX. [lo ee MHeHMIO, OTHUM U3 HambOoJee pealbHbIX IyTel
pacupeHust 6a3bl JaHHBIX SIBJISICTCS MOCTOSHHBIA aHAJIN3 CPEACTB MaccoBOil MH(opmanuu, B
YaCTHOCTH Ipecchl (MHpopMaIus o Hanbosee KpymHbIX KIMEHTaX areHTCTBa Obula MOTy4YeHa U3
AHAJTUTHUYECKOTO JXypHasa « OKcnepT»). B cBs3u ¢ TeM, 4TO OTJeN B €ro HacTosmeM cocrase (5
COTPYJIHUKOB) HE HMMEET BO3MOXXHOCTH OPIraHHU30BaTh MOJAPOOHOE H3YYEHHE aHaTUTHUYECKUX
uznanuid, O.B.TokapeBa cumTaer 1eaecooOpa3HbIM BBECTH B ILITAT OTJENa JIBE JOJDKHOCTU
MEHE/PKEPOB /JIsl U3yUEHUS! U aHalln3a MPECCHl C LIEJIbI0 BBIABICHUS MOTEHIIMAIBHBIX KIMEHTOB,
a TaKkKe MOATOTOBKM OINEpaTuBHOW WHpopMmanuu o mnoyiokeHMH Ha peiHke CMMU B (opme
eXKeHeNIeNbHbIX OT4eTOB. B noknanHoi 3anucke TokapeBa mpennokuia Ha 3TH JOJKHOCTU
no00paTh COTPYAHUKOB U3 YHUCIA CTYJCHTOB 4-5 KypcoB (hakynbTeTa *KypHamuctuka MI'Y win
IIKOJIbI PEKJIaMBI.

Curyanus 4.
B VBaHoBcKkoii 001aCTH CIIOXKHIJIOCH KpallHE HaIpsHKEHHOE TIOJI0KEHHE C TOPTOBIEH
MPOMBINIJICHHBIMU TOBApaMH H, B YACTHOCTH, MEOEIBIO.



B 12 u3 15 paiioHOB TOpromis MeOeNnbi0 BEIETCS B HEMPUCIIOCOOJICHHBIX MOMEIIEHUSIX,
JUIIEHHBIX HE00X0IMMOIr0 000pYJOBaHUS, HE UMEIOIUX HOPMAJIbHBIX MTOIBE3AHBIX TYTEH.

Jnst paspemieHust JaHHON MpoOJieMbl K PYKOBOAMTENIO aIMHHHUCTpanuu VIBaHOBCKOM
obmactu II. U. IlonexaeBy oOparwmiics HaYaJIbHUK YTIPABJICHHS TOPTOBIM AJIMUHUCTPAIIAN
WBanosckoit obmactu K. JI. Tapaco. B noxmagHoW 3amucke B CBSI3U € HEOOXOIUMOCTBIO
CO3/laHMs YCJIOBUM, OTBEYAIOLIMX TPeOOBAHMSAM OpraHU3aLUU TOProBiu Medenbto, Tapacos
IpPOCWJI JIaTh YyKa3aHUS PYKOBOAUTEISIM aJIMUHUCTpPAlMi COOTBETCTBYIOIIMX pPAallOHOB O
IPEOCTaBICHUH JUI TOPTrOBIIM MEOEIIBIO TOMEIIEHUH, OTBEYAIOIIHUX YCTaHOBJIEHHBIM HOPMaM.

Cocmaeums u oghopmums npomokxosvl, HeoOXO00UMbBIE 6 C1EOYIHOUUX YNPABICHUECKUX
cumyauuu:

Curyanus 1.

Hupekuust OO0 «Actpes» (Cankrt-IlerepOypr) 12.08.200 1. mpoBeno CBOE O4YeperHOe
3aceianne, Ha koTopom mnpucyrctBoBain BoctpsikoB C.T., Cryane IL.JI., Jlebener .M.,
Awnronos I[1JI., Hlentynosa B.I"., Tumodeen A.A., Crynoa M.I.

Ha 3acemanuu oOcyxnanoch J1Ba Bompoca: o xoje pexsiaMHoil kamnanuu B I kBaprane
200 r. u 0 mepexojie Ha HOBYIO CUCTEMY BBIIJIATHI IPEMHUAIbHBIX.

[To mepBoMy Bompocy ciymiaay cooOIIeHne HadallbHUKa OTAea pexinaMmel Boctpsikosa C.T.,
TEKCT Ccoo0IIeHusI KoToporo Obl1 nepenan cekperapro 3acenanus H.Jl.benooii. [1o atomy ke
BOTIPOCY BBHICTYNUJI (puHAHCOBBIA aupekTop TumodeeB A.A., KOTOPBIH OZOOpPWI yBEIHYCHHE
pacxozoB Ha HapyxHyo pexiamy B LIl kBaprane 200 r. Ha 5%.

ITo Bropomy Bompocy caenan coodmenue CtynoB M.U. u TeKCT cooOLIeHHS TaKkxKe Mepean
cekperapro. 1o naHHOMY ke Bonpocy BelcTynmin AHTOHOB I1.JI., HauanbHUK OT/AENa KaaApoB, U
Jlebene M.M., nupektop mno mnpojaxam. llepBblii 0100pua HOBYIO CHUCTEMY BBIILJIATHI
OPEMHUAIBHBIX U PEKOMEHIOBAl IOATrOTOBUTH HeoOXxoaumsble nokymMeHTHl kK 01.09.200 r.
Bropoii npeminoxun nopaboTaTh HOBYKO CHUCTEMY BBIILUIAThl MPEMHAIBHBIX M PEKOMEHJ0BA
IPOBECTHU T'OJIOCOBAaHHE [0 JAHHOMY BOIIPOCY Ha 00IeM cOOpaHUU TPYI0BOI'O KOJIIEKTHBA.

B urore 3acenanus ObLTM MPUHATHL cienytomue peuieHus: 1. OpoOpute paboty oTaena
pexiamsbl B LI kBaprane 200 1. 2. IlpoBectu obuiee coOpaHue TPyAOBOrO KOJIJIEKTHBA IO
BOIIPOCY O TMepexoJie Ha HOBYIO CHCTEMY BbIIUIaThl mnpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 3a MOATOTOBKY coOpaHus Oblila Ha3Ha4YeHa 3aB.KkaHuenspuel lllentynosa B.I'.

Co6panue Ben npenceaarens O.A.PymsHIes.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mnposeno 3acenanue CoBeTa ITUPEKTOPOB, Ha
KOTOpOM TpHUCYyTcTBOBasIM cienytomue wieHbl Cosera: [lonos W.II., MBanos U.M., Cunopos
C.C., Ycrunosa V.VY., ®enopoB @.D. B cBs3u ¢ HanmmuueM KBOpyMa 3acefaHue ObUIO MPU3HAHO
npaBoMouHbIM. Ha 3acemanme BBIHOCHIICS BONPOC 00 OMPENENIEHUU PBHIHOYHOM CTOMMOCTH
pasmenaeMbIX OOIIECTBOM JOMOJHUTENbHBIX akuui. [lo maHHOMY Bompocy 3aciylany
®enopoBa D.D., KOTOPBIM MNPEITOKWIT ONPEACTUTh PHIHOYHYIO CTOMMOCTH pPa3MEIIaeMbIX
OOIIeCTBOM aKIMH MyTeM 3aKpbITOM MOJMUCKH JOMOJHHUTENbHBIX akiuii B pazmepe 10 000
(mecsitu ThICAY) pyO. 3a akuMio. 3acedaHHe MOCTAHOBUIIO YTBEpIUTH mpeioxenne denopona
@®.®., Tak KaKk MpH TojJocoBaHUU «3A» OBUIO OTJAHO TATH T'OJOCOB, MPOTrOJOCOBABLIMX
«ITPOTUB» u «BO3JJEP)KABIINXCS» He Ob110. Pemenne npuHITO €UHOTIACHO. 3aceaHue
Ben npencenarens 1.1 .1Tonos. IIpoTokoin noarorosieH cekperapeM H.I1.IIerpoBbim.

Curyanus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» mpoBenH 3aceqaHue MO BOMPOCY COKpAIICHUS
CpOKa cOCTaBJIEHHs rofoBoro oruera 3a 200 r., HA KOTOpPOM IpUCyTCcTBOBajo 6 yenoBek. C
coobmieHueM BeicTynia Oyxranrep Cypkoa A.M., KoTopasi OTMETHIIA, YTO PAOOTHUKH TPYIIITHI
ydeTa UMEIOT BCe BO3MOXKHOCTH JUISI 3HAUUTEIIFHOTO COKPAIIEHUSI CPOKA COCTABIICHUS T'0JIOBOTO



oT4eTa, U YTo rojoBoi oryer 3a 200 1. MOXKET OBITH MPEJCTABIICH TPYNIION yueTa Ha 3 THS
paHbllle YCTaHOBJIEHHOT'O CPOKa.

B o6cyxnennn panHoro Bompoca BeicTynmwin E.H.KpoTtoB, rmaBueiii Oyxrantep, u
I'.A.llly6una, 6yxranrep. KpoToB cooOmumi o ToM, 4TO UM pa3paboTaH HOBBIN rpaduk padoT 1mo
COCTaBJICHUIO TOJIOBOTO OTYETa, MPHU YCIOBUHU BBHINIOJHEHUS KOTOPOTO BCEMU pPabOTHHKAMU
IpyNIbl y4eTa, roJ0BOl OTUET MOKHO COCTaBUTh U cllaTh Ha 4 JHS paHblIe YCTaHOBJICHHOIO
cpoka. I A.lllybuna oTMeTHia, 4TO AOCPOYHOE MPEICTABICHUE ToAoBOro ordera 3a 200 T.
ABIISIETCSl TMOYETHOM M OTBETCTBEHHOM 3amayeil paOOTHUKOB OyXrajiTepuu, M 4YTO KOJICKTUB
OyXrajTepuu MOXET COCTaBUTHh T'OJIOBOM OTYET paHbIle CPOKa, €CIU BCE PAOOTHUKHA OYAyT
BBINOJIHATH YIUIOTHEHHBIN Tpaduk paboThl.

B utore 3acemanus ObLJIO PELIEHO MPEICTaBUThH TO0BOH oTder 3a 200 T. Ha YeThIpe JHA
paHbplIe ycTaHoBIeHHOro cpoka, T.e. 00.00.200 r. m mpoBecTH aHaau3 roJ0BOIO OTYETA C
[EJIbI0 BBISIBIICHUSI PE3€PBOB, HEOOXOMMMBIX IS YCIICITHOTO BHIMOJMHEHMs rmiaHa 3a 200 T
3acenanue Bena npeaceaarens K.M.JIepamosa, nporokonuposai cekperaps N.B.XoMsKoB.

Cocmaeumsv u ogpopmums npukazvl nO JUYHOMY COCMABY, HEOOXO00UMble 6 OAHHBIX
YHRPAGNEeHYECKUX CUMYauusx.

Curyanus 1.

Beimycknuna ¢axynbTeTa ynpaieHus Poccuiickoro rocynapcTBEHHOIO I'yMaHUTApHOI'O
yauBepcuteTa Jlenucosa TaTesina MuxaitioBHa 20 UIOJIS TEKYIIETO rojia MOCTyIIa Ha padoTy
B Poccuiickoe areHTCTBO MeXIyHapOJHOro coTpynHudecTBa U pazputus (PAMCuP) Benymum
CIIELMAJIMCTOM Y IIPABJICHUS JeIaMU. ATEHTCTBO SBJISIETCS TOCYAAPCTBEHHOW OpraHU3aluen Ipu
[TpaButensctBe P® u ocymectsiaser HaboOp CiloyXalMX TOJbKO IO JoroBopy. Jlororop
MOAIMCAaH OT MMEHM areHTtcTBa ero mnpencenarenem [loxuneim A.H. IIpoexkt mnpukasza no
JUYHOMY COCTaBY IOATOTOBJIEH MHCIEKTOpPOM Io kaapaM ConosbeBoi M.I'. 20 nronsg u B TOT
K€ JIeHb 3aBU3MPOBAaH HAYAJIBHUKOM yIpaBieHHs kajapoB ApOy3oBbiM II.H. u ynpasnstomum
nenamu MuxeesbiM B.U. TIpuka3 noanucan 21 urosst 1 o0bsiBieH J{eHHCOBOM MO/ pacHCKy.

Curyauus 2.

OxoHomuct BacunbeBa Exarepuna HuxonaeBHa 1 ceHTAOps Tekyuiero roga mnojaia
3asBieHne B OO0 «Jlyu» ¢ mpocsOoil MpuHATH €e Ha paboTy CHerUaJucTOM (UHAHCOBOIO
oTJeNla Ha HemoJHbIN pabounit neHb. MucnekTtop no kaapam CmuphHoBa U.C. o0bsicHuna, 4To
¢upmMa ©MeeT BO3MOKHOCTb MNPUHATH Ha pabOTy SKOHOMHCTA, HO Ha OCHOBE CpPOYHOIO
TPYZAOBOTO J0roBopa. TpyaoBOil JOroBop ObUI 3aKJIIOYEH 5 CEHTSOpS M MOJIMUCAH OT UMEHHU
¢bupmbl TeHepalbHbIM TupekTopoM MuponoBeiM JI.C. B TOT xe AeHb ObLI M37aH MPHKa3 IO
JUYHOMY COCTaBy, 3aBu3upoBaHHbIi CmupHOoBOil M.C. n ropuckoHcyinpTom XmenessiM H.O.
[Tpuxa3z 6b11 00bsiBeH Bacunbesoit E.H. nox pacnucky 6 ceHTa0ps.

Curyanus 3.

3aBenyromas otaenoM nuceM raszetsl «['yOepuus» ComoBa AnnHa MBanoBHa 15 wmas
TEKYIIero rojia oOpaTuiack K rIaBHOMY pefakTopy YBapoBy A.H. ¢ mpock0oii mpenocTaButTh ei
OTMYCK 0€3 coxpaHeHHs 3apab0THOM TIaThl ¢ 16 mo 18 Mast o ceMelHbIM 00CTOSTETHCTBAM.

IIpoekt mpukaza 06 oTmycke ObIT OGOpPMIICH HAYaTbHUKOM OTHAeNa KaapoB EpmakoBeiM
N.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb MTOANKCAH IJIaBHBIM PEIaKTOPOM.

Ilepeuens yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCNEOM.

[1K-4 — 3HaTH OCHOBHBIC PEKBU3UTHI OPOPMIICHHUS M TIPEICTABICHUS PE3YJIbTaTOB HAYYHO-
MPUKJIAJHON JEATENBHOCTH O MOJIOAEKHOM TEMAaTHKE B COOTBETCTBUHM C POCCUHUCKUMH U
MEXIYHapOAHBIMU HOPMATUBHBIMH JOKYMEHTAMH U CTaHAApTaMU, HAYYHBIMH U CIIEIUAIbHBIMU
TpeOOBAaHUSMU K IPE3CHTALIUN



Kpumepuu oyenxu.

«yJIOBIICTBOPUTEIBHO» / «3aUTCHO» - PEKBH3HUTHl JOKYMEHTOB IIPEICTABICHBI
(dparMeHTapHO, C HAPYIICHUSIMHU B O(OPMIICHHH;
«XOpOIIO» / «3aYTEHO» - PEKBU3UTHl JIOKYMEHTOB IIPEACTaBICHBI YacTUYHO, Oe3

HApYIICHUN B OPOPMIICHHUH, B TIPABIIILHOM TOPSIJIKE.

«OTIIUYHOY» / «3aYTEHO» - PEKBU3UTHI JOKYMEHTOB NPEICTaBJICHBI B TOJHOM 00BbeMme, 0e3
HapylieHu B O(OPMIICHUM, B TMPABHUIBHOM IOPSJIKE C COOJIOJEHUEM BCEX HEOOXOIUMBIX
TpeOOBaHUA.

4.1.5. IlpumepHbIe TeCTOBbIE 32aHUA IJIA TEKYIIEr0 KOHTPOJIsI

1. Ymo oznauaem mepmun «0okymenmy?
A)aprymesr;
b) Bu3a;
B)neno;
I') mpukas.
2. Om Kaxo2o A3bIKa NPOUCXOOUN MEPMUH «OOKYMEHm»?
A) HEMelKoro;
b) narunckoro;
B) anrnmiickoro;
I') rpeueckoro.
3. Cogokynnocms pabom, C6A3GHHLIX C CO30aHUeM OOKYMEHMO8, UX pecucmpayuel,
Kaaccuguxayuel, O8UNCEHUEM, YUEeMOM U XPAHEHUEM HA3bIBAIOMCA ...
A) KOppecIoHIeHINEeH;
b) nenonpounzBoactom;
B) noxymenTHpoBaHueEM;
I') nokymenToo60poTOM.
4. Kozoa 6winu ymeepowcoensi ochosHuvle npasuna PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHogHble OOKYMEeHMbl 8bINOIHAIOMCS, HA KAKOM (hopmame?
A)A 4 umm A 5;
b) A8 umu A 12;
B) A3 wm A §;
) Al12.
6. Ilpuxaz —smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) nuadopmManmoHHbINA JOKYMEHT;
B) cipaBo4HbIN JOKYMEHT;
I') TMYHBIA TOKYMEHT.
7. JlonscHocmHuas uncmpykyust - 3mo
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmManinoHHbIi JOKYMEHT;
B) opranu3aimoHHbIi TOKyMEHT
I') AMuHBIA TOKYMEHT.
8. Ilpomoxon — smo ...
A) pacnopsIUTENbHBIN TOKYMEHT;
b) nuadopmManmoHHbINi JOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') nuuHBIA TOKYMEHT.



9. ITucvmo — smo ...
A) pacTiopsIUTENbHBIA TOKYMEHT;
b) nuadopmManmoHHbINi JOKYMEHT;
B) cripaBo4HBIi TOKYMEHT;
I') nMuHBI TOKYMEHT.
10.IlImamnoe pacnucanue — 3mo ...
A) pacniopsiIUTENIbHbIN TOKYMEHT;
b) nadopManoHHbIN TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3anmoHHBINA JOKYMEHT.
11. [ybruxkam — smo ...
A) opuruHai;
b) konus nokymenra;
B) cnipaBouHbIil TOKYMEHT;
I') sx3emmisip, BblaBaeMblil B3AMEH YTPAUEHHOI'O JOKYMEHTA.
12. Pewenue — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) undopmManinoHHbIi TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3aiMOHHBIN TOKYMEHT.
13. Josepennocmo — smo ...
A) pacriopsUTeIbHbII TOKYMEHT;
b) unpopmManinoHHO- CrIpaBOYHBIN JTOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
14. UTJ] — smo ...
A) pacniopsiIUTENbHBIN TOKYMEHT;
b) nadopmarmonHo- cipaBOYHbIN TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
15. KT/[ - smo ...
A) pacriopsUTeIbHbBIN TOKYMEHT;
b) undopmManinoHHO- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
16. Axkm — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) nundopmarmonHo- cipaBOYHBIH TOKYMEHT;
B) cripaBo4HBII TOKYMEHT;
I') TM4HBI TOKYMEHT.
17. Jloeepennocmo — smo ...
A) pacniopsIUTENbHBIN T0KYMEHT;
b) undopmManimoHHo- CipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
18. @axcovr u E-mail —smo ...
A) pacnopsIUTENbHBIN TOKYMEHT;
b) undopmarimonHo- cipaBOYHBIH TOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') nuuHBI TOKYMEHT.
19. Hckosoe 3as6nenue — smo ...
A) pacniopsIUTENIbHbIN TOKYMEHT;



b) nndopmarmonHo- cipaBOYHBIN TOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') ropuanueckuii JOKyMEHT
20. Dxcnepmusy yennocmu OOKYMeHmMo8 nposooum ...
A) komuccus;
b) pykoBoautens npeanpusTus;
B) paboTHuku Oyxranrepuu;
I') cienmanucTel.
Koo-kntou npasunvnvix omeemos
Howmep [IpaBuUNBHBIN OTBET Howmep IIpaBUIBHBIN OTBET
BOIIpOCca /A, B, C, I, E/ BOITpoOca /A, B, C, I, E/

[EEN

11
12
13
14
15
16
17
18
19
20
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[T1K-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O(DOPMIICHUS U MPEACTABICHUS PEe3yIbTaTOB HAYYHO-
NPUKIAJIHOW JEATEIILHOCTH IO MOJOICKHOW TEMaTHKE B COOTBETCTBUU C POCCUHCKUMH U
MEXTYHAPOAHBIMU HOPMATUBHBIMU JIOKYMEHTAMHU U CTaHIapTaMU, HAYYHBIMU U CIICIUATBHBIMU
TpeOOBaHUSMH K TPE3CHTAIIUU

Kpumepuu oyenxu:

«yoosnemeopumenbHoy | «3a4T€HO» - €CIIM CTYACHT OTBeudaeT mpaBuibHO Ha 50%
TECTOBBIX 3a/IaHUN

«Xopowioy | «3a4TE€HO» - €CIIM CTYJEHT OTBeuaeT mpaBmwibHO OT 51 10 90 % TecToBBIX
3aJlaHuU

«OMAUYHO» | «3a4T€HO» - €CIIU CTYJIEHT oTBedaeT npaBuibHO oT 91 10 100 % TecToBbIX
3aJlaHUuU

4.2 ®oHJ1 OLICHOYHBIX CPE/ICTB A/l MPOBEJACHUs MPOMEKYTOYHOI aTTeCcTalUH.
Bonpocs! /1 TOATOTOBKH K 3K3aMeHY

HcTopus ¥ TpaAULIMKA POCCUICKOTO JETIONPOU3BOICTBA.
HopmaTtuBHo-MeToanueckas 6aza COBpEMEHHOTO JIEI0NPOU3BO/ICTBA.
Knaccugukarus 1e10BbIX TOKYMEHTOB.
Crangaptuzanus ynpaBieHY€CKUX JOKYMEHTOB.
KnaccugpukaTtopsl TEXHUKO-9)KOHOMHUYECKOW U COIIMATIbHON HH(DOPMAIUH.
[Tonsitue 06 OP/I, cocTaB 1 cxeMbl pacronokKeHHUs] pEKBU3UTOB.
bnaHku TOKyMEHTOB M UX BH/IBL.
OdopmieHne peKkBU3UTOB OpraHU3aMOHHO-PACTIOPATUTENBHBIX JJOKYMEHTOB.
. 3asABIEHHUE.

10. CmpaBo4yHO-HH(MOPMAIIMOHHBIE W CIPABOYHO-AaHATUTHUYECKHUE  JOKYMEHTEHI
Ocobennoctu ohopMIIeHHUS aKTOB.

11. Pa3HOBUAHOCTH AEJIOBBIX IIMCEM.

12. Odopmienue hakcos.

13. OdopmiieHne TenerpaMm.

14. HopmatuBHas 1 HOpPMaTUBHO-CIIPABOYHAsL JOKYMEHTAIIHS.

wCoNoOR~wWNE



15. IInanoBas kazpoBasi JOKYMEHTALIUS.

16. OpraHu3anmoOHHO-TIPABOBAs TOKYMEHTAIIHS.

17. TlepcoHanbHas JOKyMEHTALMSL.

18. OdopmiieHne TUYHOTO Jea.

19. Pe3roMe Kak HOBBIN B JOKYMEHTA.

20. CocrapneHue T0KyMEHTOB JIMYHOTO XapaKTepa.

21. TpeboBaHUS K CTPYKTypE TEKCTa JIOKyMEHTA.

22. TpebGoBaHus K 0OPMIICHUIO TEKCTa JOKYMEHTA.

23. Odopmienue Tadbaui.

24. SI3bIK ¥ CTHIIB CITY’)KEOHOTO JOKYMEHTA.

25. JIOKyMEeHTOOOOPOT U JOKYMEHTOIIOTOKH.

26. Drampl 00padOTKH JOKYMEHTOB.

27. Cucremaru3anus JEIOBBIX JOKYMEHTOB.

28. Homenkmnatypa nedn.

29. ®opmupoBaHUE JIe.

30. IToaroroBka JOKYMEHTOB K MOCIEIYIOIIEMY XPAaHEHHUIO U UCIIOJIb30BAHHUIO.

31. OO6s3aHHOCTH CEKpeTapsl.

32. OyHKUMU KaHUESIPUH.

33. 3ammTa KOHPUIESHIINATHLHON HH(POPMAITUH.

34. Vcnonb3oBaHHE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHH B JOKYMEHTOO0OpOTE
YUPEKIACHUH, IPEANPUATANA, OpTaHU3ALUH.

Kpumepuu oyenxu:

«YJIOBJIETBOPUTENHLHO» / «3aYTEHO» - CTYACHT MMeeT (pparMeHTapHbIC MPEACTABICHUS O
COJIep’KaHUU BOMPOCOB, YACTUYHO OCBOUJI MOHATUHHO-KATeTOpUaIbHbBIN ammnapar;

«XOpOIIO» / «3a4TE€HO» - CTYACHT JAEMOHCTPHUPYET OOIIMe 3HAHHUA MO COJEPKAHUU
BOIIPOCOB, YMEET YCTaHABIMBATh CBSI3U MEXIY TEOPETUUECKUMHU MOHATUIMU U SMIMPUUYECKUMU
dakramu;

COTIIMYHO» / «3aYTEHO» - CTYJEHT JAEMOHCTPUPYET CUCTEMHbIC 3HAHUS O COJIEpKAHUU
BOITIPOCOB, YMEET YCTAaHABIMBATH CBSI3U MEXIy TEOPETHUYECKUMH IMOHATHIMHU U SMIHPUICCKAMHU
bakTamu, GopMyIHpYyeT aHATUTHYECKHE 000OIEHHUS U BBIBOIBI.

OneHoYHbIE CpelncTBa ISl WHBAIMIAOB W JIUIl C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH
3/10pOBbsI BHIOUPAIOTCS C YUETOM X WHAMBUIYAIbHBIX ICUXO()U3NYECKHX OCOOCHHOCTEH.

— TIpY HEOOXOIMMOCTH MHBAJIHJIAM H JIUIAM C OTPAHUYEHHBIMH BO3MOXXHOCTSIMH 3JI0POBBSI
IPEJOCTABIISAETCS JOMIOJHUTENFHOE BpeMs /7S MOATOTOBKU OTBETA Ha 3K3aMEHE;

— TpY TIPOBEACHUU TPOILEIYPHl OLIEHUBAHHS PE3YJIbTATOB O0yUEHHS] HHBAJIHMJIOB H JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPETYCMAaTPUBAETCS MCIIOJIb30BaHNE TEXHUUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMUA OCOOCHHOCTSIMH;

— TIpU HEOOXOJUMOCTH Il 00yYaroIUXCs ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS U
WHBAIMIOB TpOIeaypa OLEHUBAHHUA pe3yJIbTaTOB OOYYCHHS IO JUCIHIUIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporiemypa omeHWBaHUS Pe3yIbTATOB OOYyUEHHS WHBAIMIOB M JIMII C OTPAaHWYCHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 110 JUCHUIUIMHE (MOJYJIO) TPEeayCMaTpUBAET IpEI0CTaBICHHUE
uHpopManuu B (opMax, aTaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

JUist U1 ¢ HapyIIEHUSIMHA 3PSHHS:

— B I1€4aTHOM (hopMe yBEIMYEHHBIM HIPUPTOM,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

JUnist U1 ¢ HapyIIeHUsIMH CiTyXa:

— B IIeYaTHOU (opme,

— B (popMe AIIEKTPOHHOTO TOKYMEHTA.

Jlist i1 ¢ HapyIIeHUsIMH ONIOPHO-/IBUTATENILHOTO allapara:

— B re4atHoi opme,



— B hopMe IIEKTPOHHOTO JTOKYMEHTA.
JlaHHBIA TIepeYeHbh MOXKET OBITh KOHKPETH3UPOBAH B 3aBUCHMOCTH OT KOHTHMHIEHTA
o0yyJaroumxcs.

4.2.1. llpumepHasi TeMaTuKa pedepaToB:

JIOKyMEHTUPOBAHKE TPYAOBBIX OTHOLICHUM.

OpraHu3annoHHbIe JOKYMEHTHI.

VYipasnenue JOKyMEHTALUEH.

dopmMupoBaHUE JOKYMEHTOB JI€a.

[ToaroroBka u nepegaya 1€l B apXuB.

KoHTposb ucronHeHus JOKYMEHTOB.

CekpeTHbIE€ JOKYMEHTHI.

OcCHOBBI OPHUCHOM JOKYMEHTALMOHHOW PabOTHI U J1eIONPOU3BOJICTBA.
[IpoGnembl opranu3anyuy apXUuBHOIO XPaHEHUSI SJIEKTPOHHBIX JIOKYMEHTOB.
0. HopmaruBHas 6a3a 1e101pOU3BOICTBA.

11. JIokyMeHTBI FOPUAMYECKOTO XapaKTepa.

12. PacnopsautenbHble JOKYMEHTBHI.

13. Hcropuyeckue acreKThl eIOMPOU3BOICTBA.

14. UndopmannoHHO-CcIIpaBOYHAs TOKYMEHTALIHS.

15. JlokyMeHTHI U ux 0(hopMIICHHE.

16. Cayx06a JIOVY: uenu u 3agauu AesTEILHOCTH B COBPEMEHHBIX YCIOBUSX.

17. Opranuzauus nenonpou3BOCTBa.

18. CnyxeOHbIe MUCHMA.

19. Memno B nenomnpousBoacTse. HoMeHkmaTypa nen.

20. ITpuHIUMOBI OpraHU3alMU JIUYHOTO pHEMa I'pak1aH ¢ 0OpaIeHUsIMHU.

21. XpaHeHHe TOKYMEHTOB B JJIEKTpOHHOW (hopme. [ToHATHE 3JEKTPOHHOTO JOKYMEHTa,
ero mpeumyuiectBa U HegocTatku. OOecredeHne COXPaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOU
dbopwme.

22. AHanu3 pbIHKa aBTOMAaTU3UPOBAHHBIX CUCTEM JEJIONPOU3BOICTBA.

23. IIpobnema aBTOMAaTH3AIMH JEIOTIPOU3BOICTBA

24. DnexTpOHHOE MPAaBUTENbCTBO.

TpebdoBanus k ogpopmiieHUI0 pedpepara:

PedeparuBHoe cooOuieHne numercs Ha auctax ¢popmara A4. TekcT u Apyrue 371eMeHTH
pedepara MOryT OBITH Hame4yaTaHbl HA KOMIBIOTEPE WJIM BBIMOJIHEHBI PYKOIMCHBIM CIIOCOOOM.
O6mwem pedepara gomkeH cocTaBiaTh 10-12 MammHONMUCHBIX WU 12-16 pyKOMMCHBIX JHMCTOB.
[Ipu pacmonoXxeHuu TEKCTa Ha JINCTE JOJDKHBI OBITH BBIAEp)KaHBI moust: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 Mm.

VYka3bIBaeTcsi TUTYJIbHBIN JIUCT, IJIaH, BBEACHUE (LIEJIU U 3a/1a4H, aKTYalbHOCTh), OCHOBHAs
4acTh, 3aKJIIOYEHHME, CIHCOK MCIOJIb30BaHHONW JuTeparypbl. OCHOBHas 4acTh JIOJKHA
MOJIHOCTBIO PACKPBIBATh TEMY pedepara.

JIuteparypa: J{st pacKpbITUS COJepKaHUsI BHIOPAHHOM TeMbI pEeKOMEHyeTCsl UCTIOIb30BaTh
Tt00bIe yueOHO-METOMUECKHE TOCO0uS, U3aHHsI TEPUOIUIECKON MeYaTH.

Boo~NoO~WNE

5. IlepeyeHb OCHOBHOI M JONMOJHMTEJbLHOH y4eOHOH JMTEPATypbl, HEOOXOAUMOIL
JJIs1 OCBOEHMS TN CUUILITUHBI (MOTYJIfA).

5.1 OcHoBHasi 1uTEpaTypa:

1. Ky3uenos, U. H. Jlenonpou3BoacTBo [DneKTpoHHBIN pecypc]: yueOHoe mocobue /
Kysuenos U. H. - M.: Tamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. I'pososa, O. C. [lenonpous3BoACTBO [DNEKTpOHHBIN pecypc]: yueOHOe mocobue s
akanemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c¢. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956



https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

0) 10MOJIHUTEJIbHAS JINTepaTypa:
1. Kysnuenos, . H. /lokymenTanimonHoe odecredeHue ymnpabieHus. JJokyMeHToo00poT
U JICJIONPOM3BOJICTBO [DNEKTPOHHBI pecypc]: Y4eOHHMK W MPaKTHKyM I T[PHKJIATHOTO
OakanaBpuata / Kysnenos U. H. - 3-e u3a., nepepab. u mon. - M.: FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
2. Kyszuenos, .H. 2. JlemonpousBoacteo [Tekcr]: yueOHO-cripaBouHOE mocobue / .
H. Ky3nenos. - 6-e u3a., nepepab. u gor. - Mocksa: [amkos u K°, 2014. — 459 c. — bubnuorp.:
c. 359-363. — ISBN 9785394019814 : 235.61
B) YJIEKTPOHHbIE YueOHUKHN U IHTepHeT-pecypcehI:
DJIeKTPOHHbIE YYeOHUKHU:
1. Awnomuna H. H. JlenoBoe mucbMo: METOJMKA COCTABICHUS | MpaBuia ohopmieHus: 4-¢
U3, ucrp. u goi. - Mocksa: Omera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/
2. bapuxun A. b. Jlenonpou3BoAcTBO M J0KyMeHT0000poT MockBa: KHuxHBIIH mup,
2012. - 416 c. http://www.biblioclub.ru/book/89671/
3. Kynses H. H. VYpanos /. H. ®abpuunoB A. I'. [lokymeHTOBeneHue. Y4yeOHUK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/
4, OpraHuzanuss ¥ TEXHOJOTHUS JIOKYMEHTAIlMOHHOTO 0OecleueHus yIpaBJiICHUS:
koHcnekT Jiekuui. [lensa: 6. u., 2011. - 95 c. http://www.biblioclub.ru/book/39371/
5. Comnoryo O. II. [emonpou3BOJACTBO: COCTAaBJICHHE, PEIAKTHPOBaHHE WU 00paboTKa
nokyMeHToB MockBa: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/
6. TunoBas WHCTPYKIHUS TI0  JEJIONPOU3BOJACTBY B  (eACpalbHBIX  OpraHax
ucnonHuTeNnbHON Brnactu. HoBocubupck: Cubupckoe yHUBEPCUTETCKOe H3AarenscTBo, 2008. -
80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeuenr pecypcoB  HH(POPMAIHOHHO-TEIEKOMMYHHKANIMOHHOW  CeTH
«HTEepHET», HEOOXOMUMBIX [IJIsl OCBOEHUSI THCIUTIIMHBI (MOTYJIs1).
— www.delpro.narod.ru - Jlenonpou3BoacTBo+.
—  www.termika.ru — DHIHKIIONE M ISTOMPON3BOCTBA.
— www.directum.ru - DIeKTpOHHOE ISTOMPOU3BOACTBO U KAHIICISAPHS

7. MeToauyeckne yKa3aHusi s OOyYalOMIMXCH IO OCBOEHHMI0 TUCHMILIMHBI
(monyns).

JIekuMOHHOE 3aHATHE MPEACTaBIseT COO0OM CHCTEMaTHYECKOe, IOCIe0BATEIbHOE,
MOHOJIOTHYECKOE H3JI0KEHHUE MPernoiaBaTeleM-IeKTOpOM y4eOHOTO MaTepuana, Kak MpaBuIo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE IMPEICTaBIseT COOOW DSJIEMEHT TEXHOJIOTUU
Mpe/CTaBlICHUsT y4eOHOro Marepuana myTeM JIOTUYECKH CTPOWHOT0, CHUCTEeMaTHYECKU
MOCNIEA0OBATENbHOIO M SICHOTO  M3JIOXKEHUsl C  HUCIOJb30BAaHUEM  MHTEPAKTUBHBIX

00pa3oBaTeNnbHBIX TEXHOJIOTH (MyTbTUMETUHHBIX, JEKIHUHU-TUCKYCCHH, JEKINH-
JIEMOHCTPAIIHH ).
Lenp nexuuu — oOpraHu3alus LEJICHANPABICHHOW I103HABATEIbHOM NEATebHOCTU

00ydJaronuxcsi Mo OBJAJCHHUIO TPOTPAMMHBIM MaTe€pUaIoM YYeOHOW MMCHUIUIMHBL YTeHue
Kypca JIEKIMH TI03BOJSIET JaTh CBSI3aHHOE, IIOCIIEOBATEIbHOE W3JI0KEHHE MaTepuala B
COOTBETCTBUM C HOBEHIIMMHU aHHBIMHU HAYKH, COOOIIMTH CIYIIATENIIM OCHOBHOE COJAEpKaHHE
IpeIMeTa B IIEIOCTHOM, CHCTEMAaTU3UPOBAHHOM BUJIE.

3amaun JEKUUU 3aKIYaloTcs B oOecrieueHUH (GOPMHUPOBAHUS CHUCTEMBl 3HAHUN 110
y4yeOHOIl JUCHMIUIMHE, B YMEHUHM apryMEHTHpPOBAHO W3JlaraTh Hay4yHBId MaTepuan, B
dbopMupoBaHUH TPO(HECCHOHATBEHOTO Kpyrozopa M oOuied KyibTypbl, B OTPaKEHUHU €Ile He
MOJYYMBIIUX OCBEIICHUS B YUeOHOW JUTEpaType HOBBIX JOCTH)KEHHH HAyKH, B ONTHMHU3ALUU
Ipyrux ¢GopM opraHu3aly yueoHoro mnpoiecca.

[IpakTuyeckue 3aHATHA — SABIAIOTCA (OPMOM yueOHOI ayquTOpHOM paboThl, B paMKax
KOTOPOH (hOpMUPYIOTCA, 3aKPEIUIAIOTCA U MPEACTABIAIOTCS ACHUpPaHTaMM 3HAHMSA, YMEHUS U
HaBBIKM, MHTETPUPYIOIIUE PE3yIbTaThl OCBOCHUS KOMIIETCHLUH Kak B JICKIIMOHHOM ¢opmare,


https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://www.biblioclub.ru/book/54623/
http://www.biblioclub.ru/book/89671/
http://www.biblioclub.ru/book/84880/
http://www.biblioclub.ru/book/39371/
http://www.biblioclub.ru/book/54627/
http://www.biblioclub.ru/book/57402/
http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/

TaKk B Pa3NUYHBIX (DOpMax camMoOCTOSITeNbHOW paboThl. K KakaoMmy 3aHSATHIO TMpemojaBaTelieM
bopMynupyroTCS MpaKTUYECKUE 3a/laHus, TPeOOBaHUS W METOAMYECKHE PEKOMEHAAIMH K HUX
BBINOJIHEHUIO, KOTOPBIE MPEJICTABIISIOTCS B (POHIE OLIEHOYHBIX CPEJICTB YU€OHON ANCIUILTHHBI.

KouTposnb camocTtosTensHOM paboThI: i1 CTYACHTOB JHEBHOW M 3a0YHOM (OpPMBI
00y4eHUs1 — TEKYIIUHA KOHTPOJIb OCYILIECTBISETCS B COOTBETCTBHUE C MPOrpPaMMON 3aHSATUI
(e>keHeIeTbHO I CTYJEHTOB O4YHOM (opmbl O0ydeHHs; MO ceMecTpaMm — ISl CTYACHTOB
3a04HOM (OopMBI 0OyUEHUS); MPOMEKYTOUYHBIH KOHTPOJb MO MTOTaM OCBOCHHS JAMCLUIUINHBI
ocyliecTBisieTcss B (opmMe pPEUTHHrOBOM CHCTEMBI OIEHOK. Onucanue 3amaHuil IS
CaMOCTOSITENIbHOW PalbOThl CTYJEHTOB M TPeOOBaHMH 1O MX BBINOJHEHUIO BBIAAIOTCS
IpenojaBaTesieM B COOTBETCTBHUM C pa3pabOTaHHBIM (OHAOM OIEHOYHBIX CPEICTB 110
JUCLUIUINHE aHTUKOPPYIILIMOHHAS [TOJIMTHKA.

CaMmocrosiTenbHass paboTa CTYACHTOB IO JAaHHOMY Yy4eOHOMY KypCy MpeAroiaraeT
MIO3TAIIHYIO MOATOTOBKY 10 KaXKJIOMY pa3zelly B paMKax COOTBETCTBYIOLIUX 3a/laHUN:

[lepBBIii 3Tam caMOCTOATENBHOW pPAaOOTHI CTYACHTOB BKIIOYAeT B ce0s TIIATEIbHOE
U3Y4YEHHUE TEOPETHUECKOI0 MaTepuaa Ha OCHOBE JIEKIIMOHHBIX MaTepUalioB IIpernojaBaTeds,
PEKOMEHJYEMBIX PA3[eJOB OCHOBHOM M  JONOJHUTEIBHOM JMTEPATYpbl, MaTEpUAIOB
NEePUOANYECKUX  HAYYHbIX  H3/laHUM, HEOOXOJMMBIX JJI1  OBJIAZICHUS  IMOHATHUIHO-
KaTeropuallbHbIM anmnapaTtoM U (popMHpOBaHHS MPEICTABICHUNM O KOMILUIEKCE aHATHUTHYECKOTO
MHCTPYMEHTAPHs, MCIIOJIb3YEeMOT0 KaK B paMKaxX JaHHOW OTPAciy 3HAHWA, TaK M ITyOIHIHON
MIPaKTHUKE;

Ha BTrOopom »Tane Ha ocHOBE C)OPMUPOBAHHBIX 3HAHUM M MPEICTABIEHUN MO JaHHOMY
paszenny CTYIOEHTBl BBIMIONHAIOT TNPAKTUYECKUE 3aJaHus, HaIlelieHHble Ha (OpMUPOBaHUE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommeTreHuuu. Ha paHHOM »JTame CTyIeHTHI
OCYLIECTBIISIIOT CAMOCTOSATEIbHBIN MOUCK 3MIIMPUYECKUX MATEPUATIOB B PAMKAX KOHKPETHOIO
3a/1aHus], O0OOIIAIT M aHAIM3UPYIOT COOpPaHHBIM MaTepuan MO CXeMe, PEKOMEHJIOBAaHHOMN
npenogaBareneM,  (HOPMYIHPYIOT  BBIBOJABI, TOTOBAT  TMPAKTUYECKHE  PEKOMEH/AIINH,
Mpe3eHTAllMOHHbIE MaTepUabl AJ MyOIMYHOTO UX MPEICTaBICHUS U 00CYKIEHUS.

Kputepun oueHkn 3aJaHMii B pamMKax CaMOCTOSTEIbHOH paboThl CTYIEHTOB
bopMynupyroTcs nmpenojaBaTesieM B (JOH/IE€ OLIEHOYHBIX CPE/ICTB.

B ocBoeHun aucCHMIUIMHBI MHBAIUAAMU M JULAMU C OFPAHUYEHHBIMU BO3MOXHOCTSIMHU
30POBbsl OOJIBIIIOE 3HAYCHHE MMEST WHIWBHUIyalbHas ydeOHas pabora (KOHCYJIbTAIlMH) —
JIOTIOJTHUTEBHOE pa3bsiCHEHNE YUeOHOro Marepuaia.

WunuBuayanbHble KOHCYJIbTAIMM IO TMPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CHOCOOCTBYIOIIMM MHIMBUYAIN3aLUU OOYUYEHHUS U YCTAHOBJIEHUIO BOCIMTATEIHOTO KOHTAKTa
MEXJIy IHpernoaaBaTeieM W 00yJarollMMCS WHBAIWJIOM WJIA JIMIOM C OrpPaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBSI.

8. Ilepeuyenb MH(POPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3YyEeMbIX MPHU OCYLIECTBJICHUH
00pa30BaTeJbLHOI0 NMPOoLEcca Mo AMCHUIINHE (MOYJII0).

8.1 llepevyeHb HH(POPMALMOHHBIX TEXHOJIOTHIA.

Hcnonp3oBaHne MyJIbTHMEIUHHBIX IPE3CHTANUN MpernojaBaTesieM B  JIEKIMOHHOM
dopmare u pu MOATOTOBKE 33JaHUM U1 NPAKTUUYECKUX 3aHATUI CTyJIEHTaMH, UCIIOJIb30BAHUE
WHTEpHET-TEXHOJIOTHI M TOATOTOBKE CTYJCHTaMHU BeO-KpyW3a, OOIIEHHE C IPeroaaBaTeieM
0 AJIEKTPOHHOH MoYTe.

8.2 llepeyeHb HEOOXOAMMOT0 MPOrPAMMHOI0 00ecneyeHusl.

JUist MOATOTOBKU U JIEMOHCTPALIMU MTPE3EHTALMOHHBIX MaTEPHAIOB HCIIONIb3YETCs MaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixogom B MHTEepHET.

8.3 IlepeyeHb HH(POPMALHOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-mipaBoBas cuctema «Koncymnprant [Timtoc» (http://www.consultant.ru)

2. DnektponHas oubnmoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MarepuajJbHO-TeXHHYeCKasi 0a3a, HeoOXoauMMasi JJs1  OCYLIEeCTBJICHUSA
00pa3oBaTe/ILHOIO NMPoIecca Mo JUCHUILINHE (MOIYJII0)



http://www.consultant.ru/
http://www.elibrary.ru)/

MaTepHaHBHO'TeXHquCKOG obOecreueHue JAUCIHHUITITNHBI

Ne Bug pabor
(MOmyJIs1) ¥ OCHAIIEHHOCTh

JlekuuoHHble 3aHATUA | JIGKIMOHHAs ayAUTOpHs, OCHALIEHHAas IIPE3CHTALMOHHON
TEXHUKON u COOTBETCTBYIOIIUM IpPOrpaMMHBIM
o0ecrieyeHneM

CeMmuHapcKue 3aHATUS CrnennanbHoe MOMEIIICHHE, OCHAILIEHHOE
MPE3EHTAlUOHHOMN TEXHUKOU u COOTBETCTBYIOLINUM
MIPOrpaMMHBIM 00ecrieYeHHEM

I'pynnossie Kabuner, ocHameHHbI MeOENbI0 U paOOYNMHU CTAHIIUSIMU

(MHAMBUAYATIbHBIC) ¢ noctynom B MHTEepHeT

KOHCYJIbTallU!

Texkymuid  KOHTPOJIb, AynuTopusi, OCHallleHHas MPE3CHTAlMOHHON TEXHUKON U

IIPOMEKYTOYHAs COOTBETCTBYIOIIUM IIPOTPAMMHBIM 00€CIIE€YEHUEM

aTTecTaIus

CamocrosTenbHas Kabuner mns caMoCTOSTENHHON pabOTHl, OCHAICHHBIH

pabora KOMITBPIOTEPHOU TEXHHKOW C BO3MOXKHOCTBIO TMOJKIIOYCHHS K

cetu «VHTEepHET», NPOrpaMMON JKPAaHHOTO YBEIHWYEHUA U
00€CMEeYEeHHbIH JOCTYIOM B 3JEKTPOHHYIO HH(OPMaIMOHHO-
00pa30BaTENbHYIO CPEAY YHUBEPCUTETA.




