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1 Heau n 321244 M3y4YeHUs1 AUCHMUILINHBI (MOIYJIs1).

1.1 Ileanb ocBOEeHUN TUCHUIIUHDI.

[enssMu  OCBOGHUSI TUCHUMIUIMHBI  «/lOKyMEHTalMOHHOE OOecreYeHnue YIpaBICHUS
ABIIIOTCS MPUOOPETEHHE CTYICHTaMU TEOPETUYECKHX 3HAHWM B 00JacTU JTOKYMEHTAllMOHHOTO
o0OecrieueHHs YOpPaBJIEHUS,  O3HAKOMJIEHME C BHUJAAMU JOKYMEHTOB, MCIOJIb3YEMbIMU B
NESATEIbHOCTH OpraHMu3allMii M OpraHoB BJACTH, IOJyYE€HHE MPAKTUYECKHMX HABBIKOB IO
CO3JIaHUI0 U 00pPabOTKE ATUX TOKYMEHTOB.

1.2 3apauu u3y4yeHUus TMCUMILIAHBI:

— cdopmHpoBaTh  YETKOE  MPEACTaBICHHME O  HEOOXOAMMOCTH U POJIHU
JOKYMEHTHUPOBAHUSA B IEATEIILHOCTH OPraHOB BJIACTH, PEATPUATHH, YUPEKICHUH;

— O3HAaKOMHUTh C OCHOBaMH JEJIONPOM3BOJCTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocygapcrBeHHoil Biacth Poccuiickonn @epepanuu, opraHax TIOCYZapCTBEHHOM BIIACTH
cyonekToB Poccuiickoit denepanuuy; opraHax MECTHOTO CaMOYMPaBIEHUS, TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX OPTaHU3AMAX, NPEANPUATHIX W YUIPSKICHHUAX, NOIUTUYCCKHX MapTHUSX,
00IIECTBEHHO-TIOJTUTHYECKUX M HEKOMMEPUECKUX OPTaHU3aIHsIX;

— O3HAaKOMHUTh C OCOOCHHOCTSMH 3aIUTHl CIY)KEOHOM W KOH(HUICHIHATHHON
uH(popManuu, o0ecreyeHns OTKPBITOrO JOCTYyNa rpakJaH K MH(pOpMalMU B COOTBETCTBUH C
MOJIOKEHUSMHU 3aKOHOAATEIIbCTBA,

— HAYYUTh OPUEHTHPOBATHCS B CHUTYalHAX, TPEOYIOMIMX H3JaHUS COOTBETCTBYIOLIMX
JIOKYMEHTOB.

1.3 MecT0 TUCHUILTUHBI B CTPYKTYpe OCHOBHOM 00pa3oBaTe/ibHOM MPOrpaMMbl

Jucnunnuna «/{okymMeHTanmoHHoe obecreyeHne ynpaBlieHus» OTHOCUTCS K BapHaTUBHOU
gyactu brnoka 1 «/Juctmmaunaer (Moxynun)» (B1.B.JIB.08.02) yuebnoro miana mpoduis
«["ocympapcTBeHHasT MOJIOJIEKHAS TOJIUTHKA» OPUEHTUPOBAaHA MpPH IMOATOTOBKE OakajaaBpOB Ha
U3y4eHHE TEOPETUYECKUX 3HAHWK B OOJIACTH JOKYMEHTAIIHOHHOTO OOECIICYECHHUsS YIpaBIICHHUS,
O3HAKOMJICHHE C BUJAMHU JIOKYMEHTOB, MCIIOJIb3yEMBIMU B JCATCIBHOCTH OpraHU3alUi u
OpraHOB BIJIACTH, IIOJIyYEHHE MPAKTUYECKUX HABBIKOB [0 CO3JaHUI0O M O0O0pabOTKE ATHX
JOKYMEHTOB. JlucuuUIIIMHA HAXOAMUTCS B JIOTHYECKOM U COIEPKATEIbHO-METOAUYECKOMN
B3auMOCBsA3M ¢ pyrumu dactasmu OOII u 6a3upyercst Ha 3HaAHUSX, TOTYYEHHBIX MPU U3YYEHUU
JTUCITUIIMH OOIIEHAYYHOTO U MpOo(eCCHOHAIBHOrO LUKIA, TaKuX Kak: «OCHOBBI SKOHOMHUKNY,
«PervoHanbHass MW MYHULUIAIbHAs MOJOJEXKHaAs TmonuTukay, «WHpopmarukay. Habop
BXOJSIIMX 3HAHUM M YMEHHM, COCTOSIIMX B IOHMMAHHUU KOPUIAYECKOM CHUIIbI JOKYMEHTOB,
HSKOHOMHUYECKUX AaCMEKTOB OpraHM3alld JIeJONpPOU3BOJICTBEHHBIX CIYXKO0, crneuuduxku
OyXrajaTepckoil, OT4eTHO-CTATUCTHUECKON, (PUHAHCOBOM JHOKYMEHTAIMM, POJIM KOMIIBbIOTEPHBIX
TEXHOJIOTHI B paboTe ¢ JOKyMEHTaMH 00ecreyuBaroT TpeOyeMblil (pyHIaMEHT IS U3yueHUus
JUCLUIUIMHBL «J{enonpon3BoJCcTBO B cepe MOJIOACKHOM moautukm». IlodydeHHsle B mporecce
oOydeHHsT 3HaHUS MOTYT OBbITh MHCIONB30BaHbl MPU HM3YUYEHUU TAKUX AUCLHUILUIMH, KaK:
«MyHunMnanbHas MOJIOACKHAsT TOJNUTUKa», «['ocymapcTBeHHass MOJIOAEKHas MOJUTHUKA B
Poccuiickoit ®enepanmny, «[IpaBoBbie OCHOBBI U TPAKTUKH CO3JaHUS TOCTYITHON CPEIbI».

1.4 IlepedyeHb MIaHMPYyeMbIX pPe3yJbTATOB O0Y4YEeHHUS] IO JAUCHUILIMHE (MOAYJIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NIPOrPaMMBI.

N3yuenne nanHOM yueOHOW NUCIMIUIMHBI HAITPABJICHO HAa (OPMHUPOBAHUE Y OO0 yIAFOIITXCSI

cnenyromux komnerennui OIMK-1, TTK-4, TTK-11

No WNunexc Conepxanue B pesynbrare u3ydenus: yaeOHOW AMCHUIUINHBI

[y, | KOMIET | KOMITETEHIHH (wmm eé 0o0yyJaronmecs J0JKHBI

" | eHuum YacTH) 3HATh yMeThb BJIA/IETh

1. OIIK-1 | cnocoO6HOCThIO MHCTUTYI[MOHA | pa3pabaThiBaTh | HaBbIKAMU
pelmaTh CTaHJapTHBIC | JbHBIE OCHOBBHI | CTPYKTYpY M | aHaiM3a u
3aJaun peLeHus OLIEHUBATh OLIEHKH
npodeccuoOHaTbHON CTaHIApTHBIX | 9 (HEKTUBHOCT | KOHTEHTA u
EATEIHHOCTH Ha | 3amad b s dexTuBHOCT
OCHOBE npodeccuoHan | npodeccHoHall | U peaau3aliu
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K IIPE3CHTAIUU

Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yYaromuecs T0JKHbBI
" | eHuMH 4acTH) 3HATh yMeTh BJIa/IeTh
WH()OPMAIIMOHHOW ¥ | BHOU BHOM pelLIeHHI B
oubnuorpaduueckoil | AEATEIBHOCTH | IEATEIBHOCTH | cepe
KYJIBbTYPBI c| Ha OCHOBE | Ha OCHOBe | npoeccroHa
MIPUMEHEHHEM uH(popMalMoH | UHGOPMAIIMOH | bHOM
nH(OPMAIIMOHHO- HOU U | HOU U | JeATEIbHOCTH
KOMMYHUKAITMOHHBIX | OuOnmorpaduy | bubauorpaduy | Ha OCHOBE
TEXHOJIOTMM U C | €CKOH eCKou UH(POPMALIMOH
y4eToM OCHOBHBIX | KYJBTYpPBI C | KyJIbTYpbI c | HOH u
TpeOoBaHUi NpUMEHEHHEM | IpUMEHeHHeM | Oubamorpaduy
nH(pOpPMAITMOHHOM uHpopManoH | HHPOPMAIIMOH | €CKOM
0e30macHOCTH HO- HO- KYJBTYPBI c
KOMMYHHKAIM | KOMMYHUKAIHO | IPUMEHEHHEM
OHHBIX HHBIX uHGOPMAINOH
TEXHOJIOTHIl U | TEXHOJOTHH U C | HO-
c YYETOM | yIETOM KOMMYHHKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHUI TpeOoBaHUi TEXHOJIOTHM U C
uH(pOpMalMoH | UHGOPMAILMOH | YUETOM
HOM HOM OCHOBHBIX
0e30macHOCTH | O€30MacHOCTH | TpeOOBaHMI
B pa3IuuHbIX | HHGOpPMAIIOH
chepax KU3HU | HOU
o01iecTBa 0€30MacCHOCTH
2 I1K-4 CIOCOOHOCTBIO OcHoBHbIE opopMIATH W | HAaBBIKAMH U
oopMIIATh 1 PEKBHU3UTHI MPECTABIATh | CIIOCOOHOCTSIMU
MIPEJICTaBISATh o(pOpMIICHHS U | PE3yIbTAThI opopmIIeHUS H
pe3yabTaThl HAYYHO- NPEJCTAaBICHHUS | HAYYHO- NpeCTaBICHUS
TIPUKIIaTHOM pe3ynbTaToB MPUKITIaTHOM pe3ynabTaThl
JEeSITeTbHOCTH TI0 HAy4YHO- NeSITeTbHOCTH | HAYYHO-
MOJIOAECKHOM MIPUKIaAHON o MIPUKJIAHOU
TEMaTHUKE B NESITETPHOCTH | MOJIOJICKHOMN JeSITeTbHOCTH
COOTBETCTBHUHM C 1o TEeMaTHKe B | 11O
POCCUICKUMU U MOJIOIC)KHOM COOTBETCTBUU C | MOJIOJEHKHOMU
MeXIYHApOAHBIMU TeMaTHKe B POCCHUHCKUMHU M | TEMAaTHKE B
HOPMAaTHUBHBIMH COOTBETCTBUHU | MEXKJIYHAPOJH | COOTBETCTBUU C
JOKYMEHTaMH 1 c BIMH POCCUNCKHMH U
CTaHJapTaMH, POCCHUCKMMH | HOPMAaTUBHBIM | MEXKIYHAPOTH
HAyYHBIMU U u u BIMH
CHEIIHATEHBIMHU MEXIYHApOJH | JOKYMEHTAaMH | HOPMAaTHBHBIM
TpeOOBaHUSAMU K BIMH U CTaHAApTaMH, | U
Mpe3eHTAINH HOPMAaTUBHBIM | HAYYHBIMA W | JOKyMEHTaMHU
u CHEIMAIBbHBIMU | U CTaHJapTaMH,
JIOKyMEHTaMH | TpeOOBaHUSAMHU | HAYYHBIMH U
u K MPE3EHTAINHN | CTIeUaTbHBIMU
CTaHJIapTaMH, TpeOOBaHUSIMU
HAyYHBIMU U K MIpe3eHTaIlH
CHeIUaIbHBIMU
TpeOOBaHUSIMU




Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
n.r_[. KOMIIET | KOMITETECHIUH (UK €€ 00yYaromuecs T0JKHbBI
CHIINU YacTH) 3HATh yMeTh BJIa/IeTh
3 IIK-11 | BnajeHHeM HaBBIKAMHU | OCHOBHEIE TOTOBUTH HaBBIKAMU
COCTaBIICHHSI TpeOOBaHUs K | HHPOpPMAIIMIO | aHAIM3a u
MH()OPMAITMOHHBIX COCTaBIICHUIO | IS BKJIFOYCHHS | OIEHKU
0030pOB 10 UHPOPMAILIUOH | B KOHTEHTA
uccieryeMon HBIX 0030pOB nHbOpMaMOH | HH(POPMALIMOH
npobieme o HBIII 0030p 1O | HBIX  0030pOB
UCCIIEAYEMON | MCCIIEyeMOU 1o
TEMaTHKe npodiaeme UCCIIETyeMOH
npobieme
2. CTpyKkTypa U coep:KaHue TUCHUIINHBI.
2.1 PacnpeaesieHne TPyA0€MKOCTH JUCHMILIMHBI 110 BUIaM padoT.
OOmass Tpyro€MKOCTh AUCUMIUIMHBI cocTaBiasier 3 3aud.en. (108 wyacos),
pacripeielieHue 1Mo BuaaM padoT MPeCTaBICHO B TA0JIUIIE
(Ona cmyoenmog 3D0).
Bun yuebnoit paboTbl Bcero Ceccun
4acoB (uacel)
2,3
KonTakTHasi paboTa, B TOM 4ncJie: 10,2
AyIuTOpHBIE 3aHATHS (BCEro): 10 10
3aHATHSA JIEKIUOHHOTO TUIIA 4 4 - - -
JlaboparopHble 3aHATHS - - - - -
3aHsTus CEMHUHApPCKOTO THIIA (ceMuHapsl, 5 5 i i i
NPAKTHYCCKHE 3aHSTHSI)
HNnas koHTaKkTHas padora:
Kontposs camocTositenbHo pabotsl (KCP) - -
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTeJibHast paboTa, B TOM YHCJIE: 94 94
Kypcosas pabota - - - - -
[TpopaboTka yaeOHOro (TEOPEeTHYECKOro) MaTepuaa 30 30 - - -
BrimonHenne WHIWBUYadbHBIX 3aJaHUi (IIOJTOTOBKA 30 30 i i i
COO00I1IeHNH, Tpe3eHTaIni)
Pedepar 20 20 - - -
IToAroToBKa K TEKyIIEMY KOHTPOJIIO 14 14 - - -
KontpoJs:
[TonroroBka K 3a4eTy 3,8 3,8
Oo0masi Tpy10eMKOCTh yac. 108 108 - - -
B TOM 4YHCJIe KOHTAKTHAS 102 | 10,2
pabdora
3a4. e 3 3

2.2 CTpyKTypa AMCUMILIMHbI:

Pacrnipenenennie Bu10B yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jieiaM JUCIUIIINHBL.

ux




Pasnenbl (TeMbl) AUCIUIUIMHBI, H3y4aeMble B 2,3 ceccu (3aounas ghopma)

(GYHKIINH TOKYMEHTa KaK CHCTEMHOTO OOBEKTa.
MeToapl U CIOCOOBI IOKYMEHTHPOBAHUS.
dopMa MaTepuaIbHOTO HOCUTETIS.

[TonsiTue, meTo, crmocod, CPencTBO
JnokymeHTupoBanus. [Ipouecc coznanus
JIOKYMEHTA.

[Tonstue noxkymeHTHOM KommyHuKauu (1K),
KOMMYHUKAHT ¥ penunuenT. GopManbHbIE U
HedopMaIbHbIe KOMMYHHKAIMH. MaccoBbie
KOMMYHUKAIMU: NIe4aTh, paauo, TeIEBUICHUE,
KHHO, 3BYKO- 1 Buaeo3anuchk, INTERNET.
ABTOMaTHU3alMs JOKYMEHTAIIMOHHOMN

KonnuecTtBo yacos
Bueaynut
Ne Hamvmenosanne pa3nenos (Tem) Beero Ays;?g}laﬂ opH}:m
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
1 BBenenue B qucuuminny «/{okymeHTannoHHoe 5 5
o0ecrieyeHre ynpaBIeHHsD)
5 3akoHOJaTeNbHas 1 HOPMAaTUBHO-METOANYECKAas 8 5 5
OCHOBA JICJIONIPOU3BOICTBA
3 JlokyMeHThI: KilaccupuKauus, CTpyKTypa, TpeOOBaHUS 5 5
K 0(OPMIICHHIO.
4 OdopmieHre opraHu3aluOHHO-PACTIOPSIUTEIBHON 1 8 5 5
MH()OPMAMOHHO-CITPABOYHON JOKYMEHTAIIHH.
5 OdopMmieHre TOKyMEHTAIUU TI0 JMYHOMY COCTaBY 8 8
6 Odopmnenne koppecrnonaeHunu. CTpyKTypa AeTOBBIX 8 2 6
THCEM.
7 Odopmienre JoroBOpHOM JOKYMEHTAIUH. 6 6
8 Tunossie n yauduuupoBanueie GOpMbI TOKYMEHTOB. 6 6
9 Opranuzanus paboTsl ¢ KOHPUIEHITUATBHBIMU 10| 2 8
JOKYMEHTaMHU
10 |®opMbl peructpaiyu J0KyMEHTOB 8 2 6
11  |Opranuzanus npuema rpaxian 6 6
12 |ABTOmarm3anus AEIOMPOU3BOICTBA 8 8
13 |Ilopsnmok nepenauu Aen B apXuB 8 8
14  |DneKkTpoHHOE MPABUTEIHCTBO 8 8
15 |Kommpons 3,8
16 |UKP 0,2
Hmoezo no oucyuniune: 108 | 4 6 94
2.3 Copaep:xanue pa3/iei0B TUCHUILINHBI:
2.3.1 3aHsATHS JeKIMOHHOT0 THIIA.
Ne HanmMeHnoBanue Comepxanye pasiena ®opMa TeKyLero
paznena KOHTPOJISI
1 2 3 4
1. Bgenenue B [Ipenmer, conepxanue, 3aqa4u Kypca. VYyactne B
JUCLUIUIUHY Hcrounuky, nureparypa. [1oHATHIHBIN MHTEPAKTUBHBIX
«/loxymeHTanmonHoe |anmapat. [lonstue o nokymenre. ['enesuc u dbopmax
o0ecrieueHue pa3BUTHE TIOHATUS «TOKYMEHT. ayTUTOPHOU
YIIPABJICHUSD) XapakTepucTHKa, CBOMCTBA, MTPU3HAKH, paboThI




JESITEIbHOCTH MPOTrPaMMHbBIE KOMILIEKCHI:
«Jlenoy, «3omyimkay u ap.

3akoHOAaTenpHas U |3aKOHOJATENIBHOE PEryJIUpOBaHNe ITonroroska
HOPMaTUBHO- nenonpoussoacTsa. HopmarusHo- MHIUBUAYAIBHOT
METOJMYECKasi OCHOBA [METOINYECKOE PETYINPOBAHUE 0 3aJlaHusl.
JIeTIOTIPOU3BOJICTBA | IesIonpon3BoACTBa. JIokanbHbie HOpMaTuBHBEIE |Pedepar Ha Temy
JIOKYMEHTBI OpraHU3aluu. «HopmarusHo-
METOJINYECKOE
peryJmpoBaHue
JEJIOIPOU3BOJICT
Ba»
JIOKyMEHTBI: [TonsTHE O KITacCUPUKAIMU JOKYMEHTOB. WNunuBunyansHoe
KJaccupukanus, CooTHoOLIEHHE BUJOBON U THIIOJIOTMYECKON 3aJlaHue
CTPYKTYpa, KJIaccu(pUKaIUN TOKYMEHTOB. [TonroroBka
TpeOOoBaHUs K Bujpl 1OKyMEHTOB: OpraHU3allMIOHHBIE, OnaHka
0hOopMIIEHUIO pacropsAuTenbHbIe, THPOPMAITUOHHO- JIOKYMEHTOB:
crpaBouHble. Tunojgoruueckas Kiaccupukamnys. Buabl OJaHKOB U
OO01as xapakTepUCTHKA CTPYKTYPBI. MOPSAIOK
BHyTpeHHss 1 BHEIIHSIS CTPYKTYpa JOKYMEHTA. [PACIIOJIOKEHHUS
PekBU3UTHI JOKYMEHTA: pEKBU3UTHI-OCHOBAHUS, [PEKBU3UTOB B
PEKBU3UTHI-IIPU3HAKHU, PEKBU3UTHI 0popMIIeHHs |Os1aHKe (YIJIOBOE
COBPEMEHHBIX YIPABICHUECKUX JTIOKYMEHTOB.  |U LIEHTPOBAHHOE)
VYHuduKanus u craHaapTU3anus 10KyMEHTOB.
®opmyssip. bnanky JOKyMEHTOB: BUJIbI
OJIaHKOB U TOPSIJIOK PACIOIOKEHUS! PEKBU3UTOB
B OJiaHKe (YIJIOBOE U LIEHTPOBAHHOE),
UCIOJIb30BaHUE OJIAHKOB C H300pakeHUEM
roCyJapCTBEHHOTO TepOa u repba cyonekTa
benepanuu.
TpebGoBaHMs K COCTABICHUIO U 0(OPMIICHHUIO
JOKyMeHTOB. PopmaTtbl OyMaxHbBIX
JOKyMEHTOB. TpeboBaHuUs K TEKCTY
JIOKYMEHTOB. TpeOoBaHuUs K U3rOTOBJICHUIO
JIOKYMEHTOB.
Odopmiienne ITonsiTve opranu3anuoHHas, pacropsaauTensHas ([lonroroska
OpraHu3aIlMOHHO- 1 nH()OPMAIMOHHO-CIIPABOYHAS JOKYMEHTAITHS. [COOOIEHU I
pacniopsautenbHol u |Opranu3anoHHble JOKyMeHTHI: [lonoxenne. |«OpraHu3annoHH
MH(OPMaLOHHO- Veras. MHCcTpyKnns. KomnekTuBHBINA JOTOBOD U |as,
CIIPaBOYHOM ap. pacrnopsAuTENbH
JIOKYMEHTaIu1 PacniopsimuTenbHble TOKYMEHTHI: IIpUKa3, ast U
pacrnopsbKeHHE, PEeLEHHE. MH(POPMALIMOHHO
HNupopmaninoHHO-CIpaBOYHAas TOKYMEHTAlLUs: |-CIPaBOYHAs
ITporokoin. AkT. JloknanHas 3anucka. JOKYMEHTALU»
Oo6wbsicautenbHas 3anucka. Cropasku. [Iucsmo.
Tenerpamma (Teneraitnorpamma). Temnekc.
Tenedonorpamma. Tenedaxc (dakc) u ap.
Odopmiienue KanpoBast nokymeHTranus, TokyMeHTHpoBanue (Pabota B MalbIx

JOKYMCEHTAIUHU 1O
JIMYHOMY COCTaBy

JBIKEHHUS KaapoB. Pestome. 3asBnenue.
Amnkera. TpynoBoii koHTpakT. [Ipukas o
npueme/yBolibHeHUH. TpyaoBast KHUXKKA.
JInunoe neno. JInuesoi cyer.

rpymnmnax
«IIoaroTroBka

JTOKYMEHTOB JIJIf
npuema Ha

paboTy»




6. | Odbopmnenue TpeboBaHMs MEXKITYHAPOIHBIX CTAaHIAPTOB K |MHAMBHIyanbHOE
KOPPECIOHJICHIIUU.  |0(OPMIICHHIO KOPPECIIOHACHLIUH 110 3aganue «CocraB
CtpyKTypa Iel0BbIX |BHELIIHEAKOHOMUYECKON AesTeNbHOCTU. COCTaB [pEKBU3UTOB
nceM PEKBU3UTOB ITUCbMA U TPEOOBAHUA K UX UCbMa u

odopmiienno. CTpyKTypa JIeIOBBIX MTHUCEM. TpeOOBaHUS K UX
Ocob6enHocTH 0(hOpPMIICHHS IETTOBOM 0(OPMIICHHUIO.
KOPPECIOH/ICHIIMY B aHIVIOA3BIYHBIX CTpaHaXx.

OdopmiieHne KOppeCIOHIEHIIMY HA HEMELIKOM

s3pike. CTpykTypa opmysnsapa, coctaB

PEKBU3UTOB.

7. | Odbopmnenune JloroBop — ero BUbI, CTPYKTYpa, MOPSI0K VYyactue B
JIOTOBOPHOM o(opMIIeHHs U TOANNCAHUS CTOPOHAMH. IpynIoBon
JOKYMEHTAIIUU pabote

«IToxroroBka
Ipa)x/1aHCKO-
IIPaBOBOIO
JI0OrOBOpa U €ro
HOJITHCAHUE.

8. | TumnoBbie u Tunosbsle GOpMBI JOKYMEHTOB, UCIIOJIb3yeMble |BbINoIHEHME
YHU(DULIUPOBAHHBIE  |B AESATEILHOCTH OpraHU3aLU. WH/IMBUTyaJIbHBI
(dopMBI TOKyMEHTOB  |YHH(PHUIMPOBAHHBIE CUCTEMBI IOKYMEHTALIUU. (X 3aJaHHUN

YHu}uKanus 10KyMEHTOB.

9. | Opranusamus KonpuneHnuansHoe qeI0nponu3BOICTBO [Toaroroska
paboThI ¢ 3anuTa KOH(GUIeHINANbHON HH(pOpMALHH. MH/IMBUYaJIbHOT
KoH(uaeHManpHbIMU [ ToHsITHE KOHDUAEHITNAIEHOE 0 3aJlaHusl.
JIOKyMEHTaMu JIEJIONPOU3BOJCTBO TPUEMBI, METOBI Pedepar Ha Temy

00paboTku nokymMeHToB. UHpOopMannoHHo- «Kondunenmuman

aHanmuTH4YecKas paboTta. 3amura MHGopMauu. (pbHOE
JIeJIONPOU3BOJICT
BO 3amuTa
KOH(PHUACHITNATBH
oif ”HpOpMALIUU

10. | ®opwmel peructpanu |[lonsiTie peructpannuu J0KyMeHTOB. @opMbl | BeimonHeHne
JIOKYMEHTOB pPETUCTPALIMUA JOKYMEHTOB. WH/IMBUTyaJIbHBI

ABTOMaTH3UPOBAHHBIE CUCTEMBI PETUCTPALIUN  [X 3aJaHUN
JIOKYMEHTOB.

11. | Opranusanus [IpyHIMIIBI  OpraHM3alMu JUYHOro mpuema |BelmonHeHue

preMa rpaxaaH rpaxaad ¢ oOpameHussMu. Perucrpanus [MHAWBUIYAIbHBI
JOKYMEHTOB TI0 THCHbMEHHBIM OOpalIeHUSM (X 3aJaHUN
rpaxzaad. OCHOBHBIE 3aJaydl  CIPAaBOYHO-
MH(OPMALIMOHHOM CITY>KObl OpraHu3aIiu.

12. | ABTomaTH3anus ITonsiTe aBTOMaTU3UPOBaHHBIX cUcTeM. PeiHOK ([Tonroroska

JIEJIONPOU3BOJICTBA  |aBTOMATU3UPOBAHHBIX CUCTEM MHIUBUAYAIBHOT
JenonpousBoacTBa. CpaBHUTEIBHBIN aHAIN3 |0 3aJlaHusl.
OyMa)XHOT'O U 3JIEKTPOHHOTO Pedepar nHa Temy
JIOKYMEHTO000pOTa. «CpaBHUTETBHBIN
aHaJn3
OyMa)KHOTO "
3JIEKTPOHHOTO

JOKYMEHTO000pO
Tay




13. | [opsimok mepenaunt  |OCHOBHBIC MIPU3HAKHU rpynnupoBkH |BeinmosiHeHue
JIeJl B apXUB JIOKYMEHTOB B sie1a. PopMUpOBaHUE JEII. MHUBUAYaJIbHbI
OKcneprusa LIEHHOCTHU JOKYMEHTOB. (X 3aJaHUN
ITonroroBka HCIONHEHHBIX JIOKYMEHTOB K
apXuBHOMY XpaHeHHI0. llepenada nen B apxus.
[Tomemienue BEJJOMCTBEHHOT'O apxuBa
opranuzanuy. MartepuanbHo-TeXHU4eckas 0a3a
apXUBOB. XpaHeHue JIOKyMEHTOB B
3JIEKTPOHHOH (opMme.
14. | DnexrpoHHOE [TonsiTre «2NEKTPOHHOE IPAaBUTENLCTBO»: €ro  ([loaroroska
IIPABUTEIILCTBO 3HAYEHUE, IPUHLIMIIBI IOCTPOCHUS U cooOm1eHni
BHelpeHus. IHTerpupoBaHHoOeE 2IeKTpoHHOE [« HTerpupoBaHH
npaBuTenscTBO Poccun. Opranusanus 0€ DJJIEKTPOHHOE
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO [IPaBUTEIBCTBO
JIOKYMEHTO000pOTa MEXly OpraHaMu Poccun»
roCyJ1IapCTBEHHOM BiIacTH Poccuiickon
Odeneparuu
3.2 3aHATHS CEMHHAPCKOI0 THIIA.
HaumenoBanue . ®opua
Temaruka npakTUYECKUX 3aHIATUN (CEMHUHApPOB)|  TEKYIIETO
pasnena (Tembl)
KOHTPOJISI
2 3 4

1. |BBenenue B IIpenmer, conepxanue, 3a1aun Kypca. MicrouHuky, |HanucaHue
TUCHUILTUHY mutepatypa. [lonstuitnelii annapar. [lousarue o pedepara (P)
«JlokyMeHTallMOHHOE |[HOKyMeHTe. ['eHe3uc 1 pa3BUTHE OHSTHS
o0ecrnieueHue «IOKYMEHT». XapaKTepHUCTHKa, CBOMCTBA,

YIIPaBICHUS» NPU3HAKH, GYHKLUHU TOKYMEHTA KaK CHCTEMHOTO
o0BeKTa.
Mertoabl 1 criocoObl JOKyMeHTHpoBaHus. Dopma
MaTepUaIbHOTO HOCUTEIIS.
[TonsiTHE, MeTOM, C1IOCOO, CPENICTBO
JIokyMeHTupoBanus. [Iporecc cozmanus
JIOKyMEHTA.
[TonsiTre nokyMeHTHOM KoMMyHHKauu (1K),
KOMMYHHKAHT U perunueHT. opmanpHele n
HedopMaIbHble KOMMYHHKAIMK. MaccoBbie
KOMMYHHMKAIUH: [1€4aTh, paJno, TEIEBUACHHE,
KHHO, 3ByKO- 1 BHujieo3anuch, INTERNET.
ABTOMaTH3a1Us JOKYMEHTAIIMOHHOW JEATEIbHOCTH
IIPOrpaMMHBIE KOMIUIEKCHI: «/leno», «3omymka» u
Ap.

2. |3akoHOHaTeNbHAS M |3aKOHOJATEIHHOE PETYIUPOBAHHE HarucaHue
HOPMaTUBHO- nenonpousBozcTBa. HopmatuBHo-MeToanyeckoe  |pedepata (P)
METOJInYecKasi OCHOBA [peryJIMpoBaHue AeNONpon3BoACTBa. JIokanbHbIe
JIEJIONPOU3BOJCTBA  |HOPMATUBHBIE TOKYMEHTHI OPraHU3alLINN.

3. |[loKyMeHTHI: [TonsiTe 0 KaccuuKaIu JTOKYMEHTOB. odopmiieHne
Kiaccudukanus, CooTHoIIEHNE BUJJOBOH M TUIIOJIOTMYECKON 3a/laHHBIX
CTPYKTYpa, KJIaccu(puKaluu JTOKYMEHTOB. JIOKYMEHTOB
TpeOoBaHUs K Bujpl 1OKyMEHTOB: OpraHU3allIOHHBIE,
oopmieHuto. pacropsaAuTeNbHble, THPOPMALIMOHHO-CIIPABOYHBIE.




Tunonoruyeckas knaccudukarms.

OO01mas xapakTepuCcTHKa CTPYKTYpbl. BHyTpeHHSS 1
BHEUIHSS CTPYKTYpa TOKyMEHTA.

PeKkBU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHHSI,
PEKBU3UTHI-MIPU3HAKH, PEKBU3UTHI 0POpPMIICHUS
COBPEMEHHBIX YIPABICHUYECKUX JOKYMEHTOB.
VYHubukauus u cTaniapTu3aius 10KyMEeHTOB.
®opmynsp. bnanku JOKYMEHTOB: BUIBI OJJAHKOB U
MOPSAIOK PaCOJIOKEHUS PEKBU3UTOB B OJIaHKE
(YrimoBoe U EHTPOBAHHOE), UCIIOIb30BaHUE
0JIaHKOB C M300pa)KEHHEM TrOCYJapCTBEHHOTO Tepha
u repba cyonekTa deaepanuu.

TpebGoBanus K COCTaBICHUIO U 0(OPMIICHHUIO
JNOKyMeHTOB. DopmaTbl OyMaXHBIX JOKYMEHTOB.
TpebGoBanus K TEKCTY JOKYMEHTOB. TpeboBaHus K
M3TOTOBJICHHUIO TOKYMEHTOB.

Odopmiienue [TonsTHE OpraHU3allMOHHAs, paclopaIUTeabHast U |0dopMIIeHUE
OpraHU3alOHHO- MH(OPMaLIMOHHO-CIIPABOYHASI TOKYMEHTAIU. 3a/laHHBIX
pacriopsauTenbHoi 1 |OpraHu3anoHHble T0KyMeHThI: [lonoxenue. JIOKYMEHTOB
MH(POPMAIIMOHHO- VYeras. MHCcTpyKnns. KosmekTuBHBINA JOTOBOD U 1.
CIPaBOYHOU PacniopsinuTenbHble TOKYMEHTBI: IPUKa3,
JOKYMEHTAI1H. pacrnopsipKeHHe, peleHue.

HHdopMalnoHHO-CIIpaBOYHas JOKYMEHTALHS:

IIporokon. Axr. JloknanHas 3anucka.

OO0mbsacHuTenbHad 3anucka. Crnpasku. [InceMo.

TenerpamMma (teneraiinorpamma). Tenexc.

Teneponorpamma. Tenedakc (paxc) u ap.
Odopmnenue KanpoBas nokymeHTanus, 10KyMEHTUPOBaHHUE oopmiieHne
JOKYMEHTAIUH 110 JBIKEHUS KaapoB. Pestome. 3asBinenue. AHKeTa.  [3aJaHHBIX
JINYHOMY COCTaBY. TpynoBoii koHTpakT. [Ipukas o JIOKYMEHTOB

npueme/yBosibHeHUH. TpynoBas kHuxkKa. JInuHoe

Jeno. JInneson cyer.
Odopmienue TpeboBaHMs MEXITYHAPOJHBIX CTAHJIAPTOB K oopmienue
KOPPECHOHJIEHIIMU.  [0(OPMIIEHUIO KOPPECTIOHACHIIUHU 1O 3a/laHHBIX
CTpyKTypa JEJOBBIX |BHEHIHEOKOHOMHUYECKOH AearenbHocTu. CocTas JIOKYMEHTOB
MIHCEM. PEKBU3UTOB MMCbMa U TPEOOBAaHUS K UX

odopmiernto. CTpyKTypa JeJIOBBIX ITHCEM.

OcoberHocT 0(hOpPMIICHHSI 1ETTOBOM

KOPPECIOH/ICHIIMH B aHIVIOA3BIYHBIX CTpaHaXx.

OdopmieHune KoppecroHACHITNN Ha (GpaHITy3CKOM

s3bike. OopmieHre KOppeCOHCHIINU Ha

HeMeIKoM s3bike. CTpyKTypa ¢popMmyIisipa, COCTaB

PEKBHU3UTOB.
Odopmnenue JloroBop — ero BUpl, CTPYKTYypa, MOPSAI0K odopmiieHne
JIOTOBOPHOM o(opMIIeHHS U TTOANUCAHUS CTOPOHAMH. 3aJJaHHbIX
JIOKYMEHTAI1H. JTOKYMEHTOB
Tunossle u Tunossie GOpPMBI TOKYMEHTOB, UCIIOJIb3YEMBIC B TectupoBanue
YHU(PUIUPOBAHHBIE  |IeATEIbHOCTH opranuzauuil. Y audunuponanusie |(T)
(bOpMBI TOKYMEHTOB. |[CHCTEMBI JOKYMEHTAIUH. Y HU(PUKAIUS

JJOKYMEHTOB.
Opranuzanus padots! [KoHpuIEeHIMATBHOE EIONMPOU3BOCTBO 3aIUTa  |HAIIMCAHUE
c KoH(puaeHmanbHON nHopmaruu. [lorsTie pedepara (P)




KOH(HUACHITMATbHBIMH [ KOH(PUACHIIMATBHOE JETOMPOU3BOICTBO IPUEMBI,

JOKYMEHTaMH. METOBI 00paObOTKH TOKYMEHTOB.
HNHudopmannoHHO-aHaNUTHYECKas paboTa. 3aiura
uHpOpMaLnu.
10.|®opmsl peructpauuu |[lonsTHe perucrpaunu 10KyMeHTOB. DopMel oopmienue
JIOKYMEHTOB pEerucTpaluy JOKYMEHTOB. ABTOMaTU3UPOBAHHbIE |)KYPHAJIOB
CHCTEMBI PErMCTPALIUU TOKYMEHTOB. perucTpanum,
11.|Opranuszanus npuema |[[pyHIMIIBI ~ OpraHM3alUy  JUYHOTO  mpuema [opopmieHue
rpaxkJaH rpaxgaH ¢ o0palleHusIMU. Perucrpanus [3ajaHHbIX
JOKyMEHTOB 110  IHUCBMEHHBIM  OOpAIlEHUSIM [JOKYMEHTOB
rpaxgad.  OCHOBHbBIE  33Jaud  CIPABOYHO-
MH(OPMALMOHHON CITY>KOBI OpraHU3aIIH.
12.|ABromaruzanus [ToHsATHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBIIIOJIHEHHE
JeJIONIPOU3BOACTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JIEJIOIPOU3BOACTBA. (33/laHUH Ha
CpaBHMTENbHBIN aHAIN3 OYMa)KHOTO U KOMITbIOTEPE,
JIEKTPOHHOI0 JOKYMEHTO000pOTA. pedepar
13.|ITopsnok nepenaun  |OCHOBHBIE NPU3HAKU TPYNIHUPOBKHU JTOKYMEHTOB B [0popMIIeHHE
7ie]l B ApXUB nena. @opmMupoBaHue €. 3a/laHHBIX /1€ U

DKcnepTu3a LEHHOCTH JOKYMEHTOB. [loAroToBKa |[HOKYMEHTOB,
WCIIOJHEHHBIX  JIOKYMEHTOB K  apXMBHOMY [TECTUPOBAHHUE
xpanenuto. Ilepemaua nmen B apxuB. Ilomemenue |(T)

BEJIOMCTBEHHOI'O apxuBa OpraHU3aLNH.
MatepuanbHO-TEXHUYECKAS 6a3a apXUBOB.
XpaHeHHe JOKYMEHTOB B 3JIEKTPOHHOU (opMe.
14.|9nexTpoHHOE [TonsiTvie «DNEKTPOHHOE IPABUTEIBCTBOY: €TI0 TECTUPOBAaHUE
IIPaBUTEIBCTBO 3HAYEHHE, IPUHLUIIBI [IOCTPOCHUS U BHEAPEHHUS. ()

HMHTerpupoBaHHOE IEKTPOHHOE IIPAaBUTEIBCTBO
Poccun. Opranuzanys MexXBe10MCTBEHHOTO
AJIEKTPOHHOI'0 IOKYMEHTO000pOTa MEKIY
OpraHamu rocyJ1IapCTBEHHOM BiIacTH Poccuiickoin
Denepannu

2.3.4 IlpumepHas TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB) — He MPeLyCMOTPEeHa
2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs I CAMOCTOSTeIbHOH pPadoThl
00y4YaIIUXCS M0 JUCHHUILINHE (MOYJII0)

[TepedyeHn yueOHO-METOUYECKOTO 00ECTICUCHUS TUCIIUTLTAHBI

Ne Bun CPC 0 BBIMOJIHEHUIO CAaMOCTOSITENbHOM paboThI

1 2 3

1 |IIpopabGoTka Meroandeckue yka3zaHWsS TI0 OpTraHHU3aIlldd CaMOCTOSTEIbHOU
TEOPETUYECKOT O paboThl CTyAEHTOB MO HampasieHuto mnoaroroBku 39.03.03
Marepuana (moaroroBka|Opranuzamus paboTel ¢ MOJIOAEKBIO (TTpoTokosl ~ Ne 15 ot
K npoGiemubM|28.04.2015 1.)
ceMHHapam)

2 (llogroroBka Mertoanyeckne yka3zaHUs 1O MOJATOTOBKE WHIMBHyaTbHBIX
WHIUBUYaJIbHBIX 3ajaHuil  (mpe3eHTalMii, cooOueHui, BeO-Kpyusza) IO

3agaHuii  (mpe3eHTauui, HanpasiaeHuto noaroroBku 39.03.03 Opranuzauus paOoThI C
coo0IieHni, BeO-Kpyr3a) Mooaekbio  (mpotokos Ne 15 ot 28.04.2015 1.)

4 |[TomroroBka kK|Meronndeckne yKa3aHUsl 1O MOATOTOBKE K TECTUPOBAHHIO MO
TECTUPOBAHUIO no|yyeOHOMY Marepuany 1o HampasieHuio noarotosku 39.03.03
yaeOHoMy  matepuany|Opranuzaius paboThl ¢ MOJIOEKbI0 (mpoTokosr  Ne 15 ot
JIUCLIATUTUHBI 28.04.20151.)




Y4eOHO-METOANYECKUE MaTepuajbl I CaMOCTOATEIBHONH pabOThl OOYYalOIMIUXCS W3

YKCJIa UHBAJIMJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTAMH 3710poBbsi (OB3) npenocrasistorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JJOPOBbS U BOCIIPUATHS UH(DOpMALIUU:

JInst Ll ¢ HapyLIICHUSIME 3PCHUS:

— B IIeYaTHOW (hopMe YBEINYECHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

JInst I ¢ HapyIIeHUSIMH CITyXa:

— B mieuaTHoi popme,

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JInst Ll ¢ HApyIICHUSIMH OTIOPHO-/IBUTATEIIBLHOTO arlapara:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

JlaHHBII TIepeYeHb MOXET OBbITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA

o0ydJarouuxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

B npenopaBannu Kypca UCIONB3YIOTCS COBPEMEHHbBIE 00pa30BaTeIbHbIC TEXHOJIOTHU:

- MyJbTUMEIUIHBIE JICKIMH C 3JIEMEHTaMH JIHCKYCCHH,

- ”HPOPMAIIMOHHO-KOMMYHUKATHBHBIEC TEXHOJIOTHH;

- HCCIIEIOBATENILCKUE METO/IbI B O0yUCHHH;

- npo0eMHOe 00yUueHueE.

B ydeOGHOM mporiecce MCIONB3YIOTCS aKTUBHBIC U WHTEPAKTUBHBIE (POPMBI MTPOBEACHUS

3aHATHIA.
Komngectro
qacoB
Ne HammenoBanue pa3nenos (TeM) Virrep.
Bcero qach
! 2 3| 4

1 Brenenue B guctumnny «JlokyMeHTalmoHHOE oOecrieueHne 5
yIIpaBJICHUSI»

5 3akoHOaTeNbHAs 1 HOPMAaTUBHO-METOMYECKAsi OCHOBA
JIeJIOTIPOU3BOICTBA

3 JIoKyMeHTHI: KilaccupuKalus, CTpyKTypa, TpeOoBaHus K 2
0 OpMIICHHUIO.

4 OdopmiteHre opraHu3alMmOHHO-PACTIOPTUTEIHHON 1
MH(OPMAIIMOHHO-CIIPABOYHOM TOKYMEHTALIMH.

5 OdopmiieHre TOKYMEHTAIUH 110 JUYHOMY COCTaBY 2

6 Odopmiienne koppecrioHieHIIMH. CTPYKTypa JeOBBIX ITHUCEM.

7 OdopmiieHre JOroBOPHOM JOKYMEHTAIMH.

8 Tunossle 1 yHUPHUITPOBaHHBIE (YOPMBI TOKYMEHTOB. 2

9 Opranu3anus padoThl ¢ KOH(UACHIIMAIBHBIMU TOKYMEHTaMU 2

10 |Dopmbl perucTpanyy JOKYMEHTOB

11 |Opranuzanus npuema rpaxjiaH

12 |ABTromaTuzamus AeI0NPOU3BOICTBA

13 |Ilopsnmok nepegaun e B apXuB

14  |DnekTpoHHOE NPaBUTENHCTBO 2

Hmoeo no oucyunnune: 10 2




Ha srtame wu3yueHHs MeEpBBIX ABYX pa3/eloB, KOTOpPbIE HOCAT B OOJbLICH CTENEeHU
TEOPETHYECKUH XapaKTep HCIOJIb3YIOTCS TPYIIIOBBIE M CAMOCTOSATENbHBIE (HOpMBI pabOTHI,
HalpaBJICHHBIE HAa OCMBICICHHE CIOXXHBIX HECTPYKTYPHPOBAHHBIX NpoOJeM MpeaMmera
o0ydeHusi, (GOpPMUPOBaHUE COOCTBEHHOW AapryMEHTUPOBAHHOW MO3MLIUH II0 HPOOIEMHBIM
acrieKTaM U3y4aeMol TeMBbl. 31eCh UCIOIb3YeTCsl TAKUEe 00pa30BaTeIbHbBIC TEXHOIOTHH KaK

0 paboTa B MaJbIX rpynmax/mapax mno pasoopy KOHKPETHBIX CUTYaIUH;

0 JEKIHUS C HIIEMEHTaMH JTUCKYCCHH;

[Tocnenyromue pasfaensl JUis pelieHHsl IMOCTAaBICHHBIX IieNiell B pamKax ydeOHOH
JUCHUTUTMHBL TPEOYIOT MCIIOJIB30BAaHMSI METOIOB OOy4YeHHS, HAIPaBJICHHBIX Ha (POPMHUPOBAHUE
YMEHHH W HaBBIKOB IIOATOTOBKM JOKYMEHTOB pa3BIMYHBIX BHAOB. s 3TOro BHEIpPEHBI
cIIeAyIone 00pa30BaTEIbHBIC TEXHOIOTHH:

1. [IpoBenenne mpoOIEeMHOro ceMHHapa, B paMKax KOTOPOTO CTYJACHTHI PEIIaroT
JIBYCNMHYIO 3ajady: a) MOJy4YaloT 3HAHHMSA [0 O4YepeqHOil Teme ydeOHOro Monyns; O)
QIANITUPYIOT UX K CTPYKTYpE YU€OHOH ITUCIUILITNHEI.

2. AHanUTHYeCKUE TEXHOJIOTUH 3aKOHOAATEILCTBA 00 OCHOBAX JICIONPOU3BOJICTBA U
JOKYMEHTOO0O0pOTa M 3KCIEPTU3bl JOKYMEHTOB SIBJISIFOTCS, C OJHOW CTOPOHBI, YHUKAJIHHBIMH
JUI TAHHOTO y4eOHOTO Kypca MHTEPAaKTUBHBIMU 00pa30BaTEIbHBIMU TEXHOJOTHSIMH, B OCHOBE
KOTOPBIX JIGKUT METOJl aHalW3a JOKYMEHTOB; C JPYTOi, COCTaBHOM YacThIO IPAKTHYECKOM
NeSITeTIbHOCTH, CBS3aHHOW C JMAarHOCTHKOH JOKYMEHTOB, 00ECIIEUMBAIONINX YIPABICHYECKYIO
JeATeNILHOCTh. B Kypce Henomb3yoTes MHANBUIYaIbHBIE THCEMEHHBIC 3a/IaHHS.

3. Pa3paboTka W mpe3eHTanMs KOJUICKTHBHBIX HH(MOPMAIMOHHO-aHAINTHYECKUX
NPOEKTOB ««MoJlenn peain3ainuu JeNIONPOU3BOACTBA M JOKYMEHTOOOOPOTa»  IO3BOJISIOT
CTPYKTYPUPOBaTh HWHAMBUIYAIbHYIO JEATEIBHOCTh 110 MHCbMEHHBIM 3aJaHusM. OCHOBHbIE
3aJ]a4i Tpe3eHTANK Kak yuyeOHoi (GopMbl cBOAATCS K (HOPMUPOBAHUIO MPAKTHYECKUX YMEHHMA
KOHIICHTPUPOBAHHOTO M3JIOKEHUSI M TPE3CHTAlMM BU3YAJIbHBIX MaTepuasioB B Qopmare
«PowerPoint» pe3ynbTaToB, MOTY4YEHHBIX B X0/I€ aHATTUTUIECKON pabOTHI.

4. WunuBuayanbHble W TPYNIOBBIE  KOHCYNbTalMW.  VIHAMBHIyalbHBIE
KOHCYJIbTAllMM POBOJATCS pa3 B HEENMIO MOCe YUeOHBIX 3aHATHH MOCPEICTBOM MPEIMETHOTO
JUajora  MperojaBaTeNis ¢ OOyJalomMMcs [0 Pa3IMYHBIM  COJIEPXKATEIbHBIM |
OpraHW3allMOHHBIM BOIIPOCaM Y4eOHOTO MOAYNs. ['pynmoBble KOHCYJIBTAIMH TTO3BOJISIOT
IPEenoJIaBaTel0 ONTUMHU3HPOBATh KOMAHIHYIO pabOTy CTYAEHTOB IO Pa3IMYHBIM MPOEKTHHIM
dbopmam yueOHOU NesATEeTLHOCTH.

JUis A1l ¢ OrpaHHMYEHHBIMH BO3MOXKHOCTSIMU 3/I0pOBbSI IIPEIYCMOTPEHA OpraHMu3alus
KOHCYJIbTAIMH C UCIIOJIb30BAaHHEM DJICKTPOHHOM TTOYTHI.

4. OueHoYHbIE CPeICTBA /ISl TEKYILIEro KOHTPOJIS YCIeBAeMOCTH H MPOMEKYTOYHOI
aTTecTalNU.

4.1 OueHoYHbIe MATEPHAJIBI /ISl TEKYIIEro KOHTPOJISA YCIeBAeMOCTH

4.1.1. Bonpochl AJsl JMCKYCCHH B PaMKaX JEKIHOHHBIX 3aHATHI M MPOO0JeMHBIX
CEeMHHAPOB.

JluckyccHOHHBIe BONpOCchl MO TeMme «J/lOKyMeHTBbI: KJaccM(UKanMA, CTPYKTYpa,
TpeOoBaHus K 0OPMIICHHIO»

1. Tlonsarue o knaccupukanuu AOKyMeHTOB. COOTHOLIECHHE BHJOBOM M THIIOJIOTMYECKOMN
KJaccu(puKanuu JOKyMEHTOB.

2. Buapl JOKYMEHTOB: OpraHM3aLMOHHBIC, paCIOPAIUTEIbHBIE, HHPOPMALMOHHO-
crpaBoYHbIE. TUTIOJOTHYECKAs KIIACCH(HKAIIHS.

3. BaHkM JOKYMEHTOB: BHUJbI OJJAHKOB M TOPSJOK PACIIOJIOKEHUSI PEKBU3UTOB B OJIaHKE
(YrimoBoe M LIEHTPOBAaHHOE), UCIOIb30BaHUE OJaHKOB C U300pakeHHUEM TOCYJapCTBEHHOTO Trepba
u repba cyObekTa penepanu.

4. TpeOGoBaHuSI K COCTaBJICHHIO M OG(OPMIIEHUIO JOKyMeHTOB. MDopmarbl OyMa)KHBIX
JIOKYMEHTOB.

5. TpeGoBaHMsI K TEKCTY JOKYMEHTOB.

Ilepeuenv yacmu komnemeHyul, NPOGEPIEMbIX OYEHOUHLIM CPEOCNBOM.



[TIK-4 odopmiieHre U MpencTaBICHUE PE3yIbTa0B HAYYHO-TIPUKIATHON ACSITENLHOCTH 10
MOJIOJIC)KHOW TEMAaTHKE B COOTBETCTBHH C POCCHHCKUMH M MEXIYHAPOIHBIMH HOPMATHBHBIMU
JOKYMEHTaMH M CTaHJapTaMH, HAYYHBIMU M CIICIIHATLHBIMUA TPEOOBAHUSMH K TIPE3CHTAIINN

Kpumepuu ouenxu:

«YIOBIIETBOPUTEIBHO» - CTYJAEHT UMEET (hparMeHTApHbBIE MPEJICTABICHHUS O COJCPIKAHUU
3asBJICHHON TEMBI IMPOOJEMHOrO CEMHHApa, YaCTHYHO OCBOMII IOHSITUHHO-KAaTEropHUalbHbIH
anmapar;

«XOpOIIO» - CTYACHT IEMOHCTPUPYET OOIIMe 3HAHUS 110 3asBJICHHOW TeMe MPOOIEMHOTO
CEMHUHAapa, YMEeT YCTAaHABIMBATH CBSA3H MEKIY TCOPETUUSCKUMU MOHITHIMHA U SIMIHUPUICCKUMHU
bakramu;

«OTJIMYHO» - CTYACHT JEMOHCTPUPYET CHUCTEMHBIC 3HAHUS 110 3asBJICHHON Teme
npoOJEMHOTO CEeMUHapa, YMEET YCTaHABIUBATh CBS3H MEXIY TEOPETHYCCKHUMH MOHATUSMH U
IMIUPUUYECKUMU (haKTaMH, POPMYITUPYET aHATUTHICCKHE 0000IIECHHUS U BBIBOIBI.

4.1.2. UnaguBuayaibHOe MHCbMEHHOE 3aJaHHe, HANpaBjieHHOe Ha (opmMupoBaHHE
HABBIKOB MOJAT0TOBKU HH(OPMAIIMOHHBIX 0030POB.

«TexHosiorust MOATOTOBKM HH(OPMALIMOHHOIO 0030pa N0 NpodJIeMaTHKe
MOJIOACKHON MOJUTHKH).

OcHoBaHus Bunet 0630poB
JIeTICHUS]

DyHKIMOHAIBHOE
Ha3zHayeHue (ImpeaMer
aHajan3a)

XapakTep paccMaTpUBaEMbIX
BOITPOCOB

IleneBoe Ha3HAUEHHE

[Torpedutensckoe
Ha3zHAuYCHUE




Ilepeuenv yacmu komnemenyuu, NPOBEPEMbIX OYEHOUHbIM CPEOCHEOM:

[IK-11 - BmajeHneM HaBBIKAMH COCTABJICHUS MH(POPMAIIMOHHBIX 0030POB IO HCCIAEAYEeMOM
npobieme

Kpumepuu oyenxu.

«YIOBIIETBOPUTEIBHO» - CTYJIEHT UMEET (hparMeHTapHbBIE MPEICTABICHHUS O COJCPIKAHUU
TEXHOJIOTMH ITOJATOTOBKH HH(GOPMAIIMOHHBIX 0030POB;

«XOpOIO» -  CTYNSHT HUMEeT OOIIHMe TMPEACTABICHUS O COJACPKAHUU TEXHOJIOTUU
MOATOTOBKU MH(GOPMAIIMOHHBIX 0030pOB, OCBOWJI MOHATHHHO-KAaTeroOpyuaabHbIi amnmapar, yMeeT
YCTaHABIIMBATH CBS3M MEXKIY COCTABHBIMH YaCTSIMHU MHPOPMAITMOHHOTO 0030pa;

«OTJIMYHO» - CTYACHT HMMEET CHCTEMHBbIE MPEJCTaBICHUS O COJEP>KAaHUU TEXHOJIOTUU
MOITOTOBKHA HH(POPMAIIMOHHBIX 0030pOB, OCBOMJI TOHITHIHO-KATETOpUATIBHBIN aIapar, yMeeT
YCTaHABIIMBATh CBSI3U MEXJY COCTABHBIMH YacTAMHU HH(OpPMALMOHHOTO 0030pa, hopmynupyer
aHAIUTHYECKHE 0000IIIEHNI U BBHIBOIBI.

4.1.3. IloaroToBKA COOOIIEHUIT M TPe3eHTANM P N0 y4eOHOH AUCHHUIIINHE

Cooduenue «INEKTPOHHOE MPABUTEIBCTBO»: €r0 3HAYEHUE, NPUHLMIBI HOCTPOCHUS U
BHEJpeHUsa. VIHTerpupoBaHHOE 3JEKTPOHHOE MpaBuUTeNbCTBO Poccun.  Opranuzanus
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O JIOKyMEHTO000pOTa MEXIYy OpraHaMH TroCylapCTBEHHOU
Bractu Poccuiickoit ®enmepanmm» JOMHKHO COJIEPKATh aHAIM3 MPAKTHKHA pabOTBI ¢
JIOKYMEHTaMH, OITMCAaHUE UX CTPYKTYPHBIX U (PYHKIIMOHAJIBHBIX OCOOEHHOCTEH, a TAKXKe OLICHKY
ux 3¢ pexTUBHOCTH.

Anroput™ paboThI:

1. ITouck nuTepatypbl U aHaJIU3 JIUTEPATYPbl 1 UICTOYHUKOB IO JAaHHOW MTpodiieMe.

2. IloaroroBka cooOIIEeHUs B MUCbMEHHOM BHJIE WM MpE3eHTaluu pedepara B TBOPUECKON
(MpolyKTUBHOM) mepepaboTKe, IA€ TJ1aBHOE BHHMMAHUE YAEISETCS HOBHM3HE COJEpKaHUS,
AQHAJIN3Y €ro COLMAIBHON LIEHHOCTH C YYE€TOM YK€ UMEIOLIMXCS JOCTUKEHUM B ONpPENEICHHON
001acTH 3HAHUM.

Ilepeuens yacmu komnemeHyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCBEOM.

OIIK-1 - pemieHwe CTaHIAPTHBIX 3ajauyd NMPOPECCHOHAIBHON JESATENbHOCTH HAa OCHOBE
UHPOPMALIMOHHOM u OuOnIMorpaguueckoil KyJlbTypsl € HpPUMEHEHHEM HH(POPMAlUOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMM M C Y4eTOM OCHOBHBIX TpeOoBaHUI MH(OPMAIMOHHON
Oe3omacHOCTH. BrajneeT HaBbIKaMH HCIOJB30BaHUS TOHATHIHO-KAaTErOpHaJIbHOIO armapara
Kypca «/lenonponsBoJcTBO B chepe MONOAEKHON MOJUTHKI MPU aHAIN3E U OLIEHKE KOHTEHTa
1 3QGEKTUBHOCTH peasIn3alliy peleHui B cpepe aHTUKOPPYINIUOHHON OTUTHKH.

Kpumepuu oyenxu pecpepama:

«YAOBIIETBOPUTEIBHO» - COOOIIEHHE MPEICTABISAET COOON M3JI0KEHNE PE3YIBTATOB UYKUX
UCCIIeIoBaHUN 6€3 caMOCTOSTENbHOI 00pabOTKH HCTOYHUKOB;

«XOpOoII0» - COOOIIEHNE MPECTABIAET COOON CaMOCTOSITENbHBIN aHAJIN3 Pa3HOOOPa3HbBIX
HAy4yHBIX MCCIENOBAaHUN M DMIMPUYECKUX JAHHBIX, OJHAKO HE B IIOJIHOM MeEpe OTPaXKaeT
TpeOoBaHUs, CPOPMYITUPOBAHHBIE K €T0 U COJIEPIKAHUIO.

«OTJIUYHOY - B COOOIICHNHN OTPa)KAOTCs TaKhe TPeOOBAaHUS KaK aKTYaJbHOCTb COJIep KaHus,
BBICOKHI TEOpeTHYEeCKHil ypOBEHb, TINIyOMHAa M TOJHOTAa (aKTOPOB, SBICHUH, MpoOieMm,
OTHOCSIIUXCA K TeMme, HH()OpPMAallMOHHAs HACBHIIIEHHOCTb, HOBHU3HA, OPUTMHAJIBHOCTh
U3JIOKEHUs MaTepuana; CTPYKTypHas OpPraHM30BaHHOCTh, OOOCHOBAHHOCThH MPEAJIOKEHUS U
BBIBOJIOB, C/ICTIAaHHBIX B COOOIICHUH/ MPE3EHTALIHH.

4.1.4 IllpumepHble HHAMBUAYAJTbHBIE 3aJaHUS



Cocmasumv u ogopmums npukazpl NHO OCHOGHOU OeaAmenbHOCMU, U Opyzue
pacnopaoumenvHvie 0OKyMeHmbl, HEOOX00UMble 8 OAHHBIX YNPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

A.H.lllunos, npencenarenb PoccuiickOro areHTCTBa MEXKIYHAPOIHOTO COTPYAHUYECTBA U
pa3BuTHs (rocynapcTBeHHas opranu3auus npu [IpaBurensctBe P®), 24 deBpans Tekymero
rojla NOPYYHJI CTPYKTYPHBIM MOJPA3IAECICHUSAM AareHTCTBA COBMECTHO C MpPEACTaBUTEISIMU
['ockomumymectBa Poccun k 10 ampens NOATOTOBUTH MPOEKT IPOrpaMMbl IPUBJICUEHUS
WHOCTPAHHBIX MHBECTULMM K MPOLECCY aKUMOHUPOBAHUS TOCYAAPCTBEHHBIX MPEIIPHUATUH.
[Topydyenue ObUTO JaHO BO UCHONHEHUE noctaHoBineHus llpaButensctBa PD ot 24 deBpans
tekymero roga Ne 246 I'nmaBHOMY YIPaBICHUIO OTPACIEBBIX WHBECTHULMOHHBIX MPOTPAMM,
['maBHOMY JOTOBOpPHO-IIPAaBOBOMY YIIPaBJICHHIO M [J1aBHOMY YIIpaBIEHHIO CTpaTeruu U
WHBECTHUPOBAHUS.

[TpoekT mpukasza mpeacenaTesnss areHTCTBa ObUT 3aBU3MPOBAH €T0 MEPBBIM 3aMECTUTENIEM
J.H.®enopoBbIM 1 HadyaIbHUKOM [ 'J1aBHOTO JOrOBOpHO-IIpaBoBOro ympasieHus 1.B.MinbuHbIM.
KonTposns 3a ucnonnenuem nprkasa 0but BosnoxxeH Ha [|.H.denoposa.

Curyaunus 2.

JIMpeKTOp PEMOHTHO-3KCIITYyaTallMOHHOTO0 MyHUIMNIAIbHOTO yrnpasieHus Ne 15 3oros W.T.
5 OKTAOpS TEKyIIEero roja U31al MprUKa3 O MOJArOTOBKE K yOOPKE TEpPUTOPUI B 3UMHUI TIEPHOT
Tekymero roga. [nmaBublii umxkeHep Hukomaes b.B. k 15 okta0ps gomxkeH mpoBecTd
3aKperyieHue yOupaemblX TEPPUTOPUI 3a TEXHUKAMU-CMOTPUTENSIMU U IBOPHUKAMH, COCTaBUTh
rpaduK JBYXCMEHHOH paboThl O YOOpKe TPOTYapoB U JABOPOBBIX TEPPUTOPHI, pazpaboTaTh U
coryiacoBath B mpedekType OKpyra ImiaH yOOpKH TEpPpUTOpPHIl C TMPHUBICYCHUEM JIONEH W
TEXHUKHU BEJIOMCTBEHHBIX NPEANPUATUH, PACIIOIOKEHHBIX HA TEPPUTOPUN OKPYTa.

[Ipuka3 u3gan Ha ocHoBaHMM mocTaHoBieHUs [IpaButenbctBa MOCKBBI OT 8 CEHTAOpA
tekymero roga Ne 908 «O roroBHOCTH CiIy’)k0 TOpOJICKOTo X03siiicTBa K YOOpKe TeppUTOPHi
r.MOCKBBI B 3UMHHUIA IEPHO]IY.

Curyauus 3.

OTnenom opraHu3aliiOHHON M KaJpoBOH paboThl YnpasieHus MuHucrepcTBa rocTuuu PO
no PecnyOnuke Kapenus B KOHIlE KaJleHIApHOTO rojja OblIa COCTaBJIEHAa HOMEHKJIATypa /Il Ha
CIEAYIOIIMNA KaJeHJapHbld roA. 27 nexabpsi TEKyIIero roja HayaJbHUKOM YIIPaBICHUS
T.IL.UrnateeBoil OBLT M3JaH U MOANKCAH NpPUKa3 00 yTBEPXKJIEHUU U BBEACHHUM B JIEHCTBUE
HOMEHKJIATypbl JAel ¢ 1 sAHBapsd cHeayrowmero roja. PykoBOIUTENSAM CTPYKTYpPHBIX
NoJipa3/iesIieHni MPUKa30M MPEANUChIBAIOCh (POPMHUPOBAHKE, UCIIOIb30BAaHUE U XPaHEHUE NI B
COOTBETCTBUM C pa3paboTaHHONH HOMEHKIATypoil fes. KoHTposb 3a UCTIONHEHHEM MTpHUKa3a ObLI
BO3JIO’KEH Ha HayaJIbHUKA OT/ieJla OPraHUu3alMOHHON U KaJpoBoil paboThl X1oHHHHEHA A.B.

Curyanus 4.

PykoBonutenem Komurera mo 3emenbHBIM pecypcaM U 3eMieycTpoicTBy denepanbHoii
cinyxO0bl 3emenbHOoro kagactpa Poccum  A.T.KonnpamoBeiM 1 HOSIOps TeKkyilero roga ObLI
U3J1aH NIPUKa3 O BBEACHUM YHU(HUIIMPOBAHHBIX (OPM NEPBUYHON Yy4ETHOW NOKYMEHTAlUU TI0
yuery kaapoB. Ilpuka3 m3naBajncsi B COOTBETCTBUU C IIOCTAHOBJIEHHEM [ OCyIapCTBEHHOIO
komutera mo cratuctuke ot 06.04.2001 Ne 26 «O06 yTBepKIAeHUH YHUPHUIMPOBAHHBIX (HopM
NEPBUYHON YYEeTHOH NOKyMEHTAlUU MO YyYeTy TpyJa M €ro OIUIaTh» U C LIEJIbI0 CO3JaHUS B
Komurere equHoi cucreMbl KaapoBoi ToKyMeHTauuu. [Ipmka3oM BBOAMIUCH B JAeiicTBHE C 1
HOSIOpsSI TEKyIiero rojaa Bce yHuduiupoBaHasle (opmbl, Bomeamue B Anbbom YO/,
YTBEPKACHHBIN BBIIEYKa3aHHBIM [TIOCTAHOBJICHUEM.

[IpoexT mpukasza 3aBU3HPOBAIM OPUCKOHCYJIBT TumeHko M.A., nHCIIEKTOp OTAENa KaJapoB
Kyxosa T.II.

Ilepeuens uacmu komnemeHnyuu, NPOBEPAEMbIX OYEHOYHBIM CPEOCMBOM:
[IK-15 - VYmeHue BecTH [eNONPOU3BOJACTBO U JIOKYMEHTOOOOPOT B OpraHax



rocygapcrBeHHoil Biactu Poccuiickonn @epepanmu, opraHax TIOCYZapCTBEHHOM BIIACTH
cyowsekToB Poccmiickoit denepaniun, opraHax MECTHOTO CaMOYIPaBJIEHUs, TOCYAApPCTBEHHBIX U
MYHUIUTATBHBIX TPEANPHUATUAX U YUPEKIACHUSIX, HAYUHBIX U 00pa30BaTEIbHBIX OpraHU3aLUsX,
MOJIMTUYECKUX MapTUAX, OOIIECTBEHHO-TIOJIUTUYECKUX, KOMMEPUECKUX M HEKOMMEPYECKHX
OpraHu3aLusIX

Cocmagumv u ogopmums  cayxyceOHble nucbMa, HeoOXOO0UMbvle 6  OAHHBIX
YRPAGNEHYECKUX CUMYAUUAX:

Curyanus 1.

JlenapraMeHT NOAJEPKKM M Pa3BUTHUSA MAJIOT0 IPENIPUHUMATENbCTBA  IHMCbMOM 3a
MOJIMKUCKHI0 3aM.JIupeKTopa JenaprameHta CeepukoBa A.B. yBeZOMHI PYKOBOJACTBO JETCKOTO
caga Ne 1586 o0 ToMm, 4TO B CBSI3M C Pa3BUTHEM MPEINPUHUMATEIHCTBA 3aHUE JETCKOTO caja
JOJIKHO OBITH TIEpeaHo AJI1 TEXHUYECKUX HYXK] JeTapTaMeHTa.

Ucnonnurtenem BacuibeBolt mo mopydeHHio aupekropa jaerckoro caga Ne 1586 HOro-
3amagHoro OKpPY>KHOTO YIpaBiieHHs 00pa3oBaHUs T.MOCKBBI, paclojIOKEHHOTO Ha MPOCHEKTE
MugypuHckoM, oM 22 T.MOCKBBI, OBIJIO COCTABJICHO MUCHMO, aIPECOBAHHOE OTIENY IHCEM
Mbpuu MockBsl o aapecy: r.MockBa, yi. TBepckas, 13, B KOTOpoM AUPEKTOP IETCKOTo cana Ne
1586 O.A.AGpamoBa mpocmiia pa3oOpaTbCsi B JAaHHOM BOINPOCE, MOTHUBHPYS TEM, 4YTO B
HA3BaHHOM pailoHe JETCKUX CaJ0B OCTAJIOCh Majo M HE BCE JETH MOTYT MOCEeUaTh NETCKUE
JOHIKOJIBHBIC YUYPCIKACHUA. ITnceMoO OBLIIO OTBETOM Ha HOJIy‘-ICHHBIfI JOKYMCHT OT Z[eHapTaMCHT.

Curyaunus 2.

MoOCKOBCKUH paJuOTEeXHUYECKUH KOJJIEIK HUMEeHHM akagemuka A. A. Pacmneruna
MunuctepctBa oOpazoBanus PD (Mocksa, yi. b.Jlekabpbckas, 5, 124000, ten.: 252-11-84,
dakc: 253-32-36) paszocnan WHGOPMAIMOHHBIE NHChMA TUPEKTOpaM IIKOJ  ropoaa ¢
cooOmieHrneM 00 OTKPHITHM B HOBOM Yy4eOHOM TOny HBYX (DaKynbTeTOB: COBpPEMEHHBIE
UH(POPMALIMOHHbIE TEXHOJOIMU M IopHIuYeckuil. B muceme cooOmianoch Takke O TOM, YTO
npaBuiIa TIpueMa Ha yKa3aHHbIe GakyabTeTsl 00mue. [TnchMo OBIJIO COCTaBICHO WCIIOTHHUTEIEM
CrenanoBoii u noanucano aupexkropoM JI.b.MapteiHtokoM 15 mapra Tekymero roga.

Curyanus 3.

Ucnonuutenem M. 1O. IlonskoBoil o nmopydeHuto HadaapHUKa oTAena MapketuHra OAO
«Topronotpebdeoro3» (r.Mockpa, Jlecmas ym., .18, 117123, rten./bakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa ObL10
coctaBiieHo nucbMo B aapec OOO «Jleno», TexHu4eckomy Iupekropy A.M.MsrkoBy o0
OTIpaBKE JOKYMEHTallMu cleayromero coaepxkanus: «Hampasisem HeoOxoaumble Bawm
JOKYMEHTBI, ~ cojiepKaliie HHGPOpMAalMI0O O IeHe KOMIUIEKTa HayYHO-TEXHUYECKOM
JOKYMEHTallud  Ha XOoJoauwibHOe obopynoBanue. IlpeanmaraemM BbICHATh TEXHUYECKYIO
JOKYMEHTAIIMI0 Ha 3apyOeXHble aHaJOrM XOJOIWJIBHOrO o0opyaoBaHus. I[lpu npuHATHH
MOJIOKUTEIBHOTO  pelleHuss O 3aKkynke oOopyaoBaHus mnpocuMm Bac — HampaBuTh
COOTBETCTBYIOIIEE MUCEMO pyKoBojuTeNto otaena cobita HaymoBy C.ILy. JlaHHBIM mHCBMOM
compoBOXAaIach crienudukanus Ha 28 1. B 1 2K3.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM.

[IK-15 - VYMeHme BeCTH [ETOMPOM3BOJACTBO W JOKYMEHTOOOOPOT B oOpraHax
rocygapcrBeHHoil Biacth Poccuiickonn @enepaunuu, opraHax TOCYZapCTBEHHOM BIIACTH
cyonekToB Poccuiickoit denepannn, opraHax MECTHOTO CaMOYIPaBIEHUS, TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX TPEANPUATUAX U YUPEKICHUSIX, HAYYHBIX U 00pa30oBaTeIbHBIX OPraHU3aLUsX,
MOJIMTUYECKUX MapTUAX, OOIIECTBEHHO-TIOJIUTUYECKUX, KOMMEPUECKUX M HEKOMMEPUYECKHX
OpraHu3aLusIX

Cocmasums u ogopmums O00K1aOHbBIE, U O00BACHUMETbHBIE 3ANUCKU, HE0OX00uMble 6



C1e0YIOUUX YRPABICHUECKUX CUMYAUUAX:

Curyanus 1.

3amecturenb HavanbHuKa [Ipom3BoacTBeHHOro oObenuHeHus: «MOCKOBCKas TopojcKas
teneponnas cetb» (MI'TC) Munucrepcrsa cBsizu PO M.U.Jly6oB oOpaTHicsi K HayaJbHHUKY
CHEIHMAIbHOTO yIpaBieHusl TenedOHHOM CBs3M TOoro xe muHHcTepcTBa [.C.AKCEHOBY C
JOKJIATHOM 3aITUCKOM O BBIJCIICHUU MPSMBIX POBOJOB U HA3HAYCHUH TEIC(POHHBIX HOMEPOB Ha
JIOTOBOpHOM ocHOBe. B pokmannoi 3amucke M.U.J[yO6oB coobman o ToMm, 4TO B CEHTIOpe
Tekymero roga oowsemuaernneM (MI'TC) ObuM TIOATOTOBJIICHBI M COTJIACOBAaHBI ¢ [ JTaBHBIM
IUIAaHOBO-(DMHAHCOBBIM ~ ympaBieHueM MunHucrepctBa cBsi3u P® 10roBopsl ¢ HOBBIMHU
abonentamu. /[y BKIIIOUEHHS YKa3aHHBIX aDOHEHTOB B CETh nepenauu AanHeix «Mupoten» ¢ 1
JeKadps TEKYIIEero rojaa HeoOX0IMMO BbIeNIEHHE IPSIMbIX MPOBOJOB. B cBsi3u ¢ atum r-H J[yooB
BBIIBUHYJT PEJIOKCHNE O BBIICTICHUH MPSMBIX IIPOBOJIOB M HA3HAYCHUU TEJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOI OCHOBE yKa3aHHBIM aboHeHTaM. JlokjaaHas 3amucka ObLla COCTaBlieHA
ucnomauTenieM OprnoBoii u moamucana M., Jly0oBeiM 12 HOSOpst TEKyIIEro roja.

Curyanus 2.

Kypoep 3A0 «®apma» C.C.CoMmOB peryispHO omasipiBall Ha paboTy, 4eM Hapylail
TPYAOBYIO TUCHUIUIMHY. 3aBeayromas kanuenspuei M.B.lllymununa HEoJHOKpATHO Jienaia emy
3ameyaHus (B ycTHoOW ¢opme), a 12 uroHS Tekymiero roja Oblia BBIHYXKICHA OOpPAaTUTHCA C
JaHHbIM BompocoM K ['enepanbHomy nupektopy A.B.CenoBy ¢ MOKIagHOW 3amUCKOM, B
KOTOPOM Mpocuiia NpUHATH Mephl quciuminHapaoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBonutens otmena HoBeIX mnpoekToB O.B.TokapeBa oOparunace k [‘eHepamHomy
nupekropy OO0 «Mactep» 1-Hy A.J[.MeBneBy c nokiajgHON 3aMUCKOM O HEOOXOAMMOCTH
YBEJIMUEHUS IITATHOW YHCIEHHOCTH oTaena. B mokmagnoi 3amucke O.B.Tokapesa coobmana o
TOM, YTO B HACTOSIIEE BPEMs JJIsl YCHEIIHON paboThl areHTCTBa HEOOXOIMMO yBETUYEHHE 0a3bl
JaHHBIX O TMOTEHIMANbHBIX KiueHTax. [lo ee MHEHMIO, OHUM U3 Hamboyee peanbHBIX MyTel
paciuperusi 0a3bl JaHHBIX SIBJISIETCS MOCTOSHHBIN aHalM3 CPEJCTB MAacCOBOM MH(pOpMAINH, B
YaCcTHOCTH Tpecchl (MHpopmanus o Hanboee KPYMHBIX KIMEHTaX areHTCTBa Obliia MoJyueHa U3
AHAIUTUYECKOTO0 KypHasla «KcrepT»). B cBs3u ¢ Tem, 4TO OT/Ed B €ro HacTosIeM cocTase (5
COTPYIHUKOB) HE MMEET BO3MOXXHOCTH OPTraHM30BaTh MOJAPOOHOE H3YUYCHHE aHATHUTHUYECKUX
m3nanuii, O.B.TokapeBa cuuTaer mernecooOpa3HbIM BBECTH B INTAT OT/AENA JBE JOJDKHOCTH
MEHEKEPOB ISl U3YyUEHHUS U aHAJIW3a MPECCHI C 1EJIbIO BBISIBJICHHUS MOTEHIHUAIBHBIX KIMEHTOB,
a TaKXe MOJrOTOBKM ollepaTUBHOW HMH(oOpMmanuu o mnojoxxkeHuu Ha pbiHke CMU B dopme
eXEHEACNbHBIX OTUeTOB. B noknagHoil 3anmucke TokapeBa mpeqiokuiaa Ha 3TH JIOJKHOCTH
1o100paTh COTPYAHUKOB U3 YUCIA CTYIEHTOB 4-5 KypcoB ¢akynbrera xKypHanuctuka MI'Y unun
IIKOJIBI PEKJIAMBI.

Curyanus 4.

B UBaHoBckoi 007acTH CIOXKHIOCH KpailHE HANpPSDKEHHOE IMIOJIOKEHHE C TOPTOBJEH
MIPOMBINIUICHHBIMHA TOBapaMU U, B YaCTHOCTHU, MEOEIBIO.

B 12 u3 15 paiioHOB TOproBisi MeOENbI0 BEAETCS B HEMPUCIOCOOIEHHBIX MOMEIICHUSX,
JUTIIEHHBIX HEOOXOMMOT0 000PYI0BaHMS, HE UMEIOIITUX HOPMATBHBIX TTOIBE3HBIX MyTEH.

Jnis pazpemieHuss JaHHOM TPOOJIEMBI K PYKOBOJUTENIO aaMUHUCTpanuu BaHOBCKOI
obnmactu II. U. IlonexaeBy oOparuics HadaJbHUK YTpPaBlIE€HUS TOPTOBIU AIMUHUCTpPALUU
WBanosckoit obmactu K. JI. Tapaco. B noxmagHOW 3amucke B CBSI3U € HEOOXOIUMOCTBIO
CO3JIaHUs YCIIOBUM, OTBEUAIOIIUX TPEOOBAaHUSAM OpraHU3AIMH TOProBiIM MeOenbio, Tapacos
MPOCUJI JaTh YKa3aHUs PYKOBOAMUTEISAM AJMUHUCTPALMN COOTBETCTBYIOLIUX PAalOHOB O



MpeaoCTaBJICHUUN AJId TOPTOBJIN MeOEIBI0 HOMGH.[GHI/II\/'I, OTBCUAIONIUX YCTAHOBJIICHHBIM HOpMaM.

Cocmagums u ogopmums npomMoOKoIbl, HEOOXOOUMbBIE 6 CLEOYIOUIUX YNPAGIEHYECKUX
cumyayuu:

Curyanus 1.

Hupekuust OO0 «Actpess» (Cankt-ITerepOypr) 12.08.200 1. mpoBeno CBOE O4YEPETHOE
3acenanue, Ha kotopom mpucyrcrBoBaim BocrtpsikoB C.T., Crynues II.[l., Jlebenes U.M.,
Awnronos I1LJIL., Hlentynosa B.I"., Tumodeen A.A., CrynoBa M.I.

Ha 3acemanuu o0cyxnanoch J1Ba Bompoca: O xoje pekiaMHoil kammnanuu B LIl kBaprane
200 r. u o mepexoje Ha HOBYIO CUCTEMY BBITUIATHI IPEMUATBHBIX.

[To mepBoMy Bompocy ciylanu cooOlIeHre HadallbHUKa OTAeNa pekiiambl Bocrpsikosa C.T.,
TEKCT COOOIIEeHUs KOTOpOro ObLT mepenan cekperapro 3acenanus H.Jl.bemosoii. [To aTtomy xe
BONPOCY BBICTYNII (puHAHCOBBINA aAupekTop TumodeeB A.A., KOTOPbIN OJOOPUI YBEIHUEHUE
pacxoioB Ha HapykHyto pekiamy B I kBaprane 200 1. Ha 5%.

ITo BTOpOMy Bompocy caenan coobienue CtynoB M.U. u TeKCT cooOIIeHHS TaKkKe mepenat
cekperapro. [lo qanHomy >xe Borpocy BeicTynmid AHToHOB I1.JI., HaYanbHUK OTAENa KaapoB, U
Jlebene M.M., nupektop 1o mpojaxam. llepBbiii 0m00pui HOBYIO CHCTEMY BBIIIATHI
IPEMUATIBHBIX M PEKOMEHJOBaJl IOJArOTOBUTH HeoOxonumble aokymeHThl k 01.09.200 r.
Bropoit npemioxun gopaboTath HOBYHO CHCTEMY BBIILJIATHl MPEMHUATIBHBIX M PEKOMEHI0BAI
IIPOBECTHU TOJIOCOBAHHE IO JAHHOMY BOIIPOCY Ha 00IeM COOpaHUU TPYIOBOTO KOJUIEKTHBA.

B utore 3acenanus ObLIM NMpHUHATHL cieayromue pemenus: 1. Onodputh paboTy otaena
pexiiambl B 11 xBapranme 200  r. 2. IlpoBectu obiiee cobpaHue TPyAOBOTO KOJUIEKTHBA 10
BOIIPOCY O TIEpeXoJe Ha HOBYK CHUCTEMY BbIIIaThl nOpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 32 MMOATOTOBKY coOpaHus Obliia Ha3Ha4YeHa 3aB.KaHuensipueit [llentynosa B.I'.

Cobpanue Ben npenceaarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mnposeno 3aceganue CoBera IUPEKTOPOB, HA
KOTOpPOM MNpHUCYTCTBOBaJIM cienyromue wieHsl Cosera: Ilonos W.II., MBanos U.M., Cunopos
C.C., Yctunosa Y.V., ®enopoB @.®. B cBsizu ¢ HanuuueM KBOpyMa 3ace/jaHue OblIO MPU3HAHO
npaBoMo4HbIM. Ha 3acenanue BBIHOCWIICS BONPOC 00 ONpEAENCHMHM PHIHOYHON CTOMMOCTH
pa3MenaemMpix OOIIEeCTBOM JOTOJHUTENBHBIX akiui. [lo manHOMY BOIpoCy 3acyIald
®enopoBa D.D., KOTOPHIA MPENTIOKUIT ONPENEIUTh PHIHOYHYIO CTOMMOCTH Pa3MEIaeMBbIX
00IIIeCTBOM  aKIMil MyTeM 3aKPBITOM MOANMKMCKU JOMOJTHUTENBbHBIX akiuid B pasmepe 10 000
(mecsTu ThICAY) pyO. 3a akLMIO. 3acefaHue MOCTaHOBHUJIO YTBEPAUTH HpeasiokeHne denoposa
®.®., Tak KaKk MOpH rojocOBaHWU «3A» OBUIO OTAAHO NATh TOJOCOB, MPOTOJIOCOBABIINUX
«ITPOTUB» u «BO3JEP2KABHINXCS» He Ob110. Perienne npuHITO €AMHOTTIACHO. 3aceJaHue
Ben npencenarens 1.1 .ITonos. IIpoTokon noarorosnen cexperapem MU.I1.IIeTrpoBbim.

Curyanus 3.

Corpynuuku Oyxrantepun OAO «KBaHT» MpoBenM 3aceaHHe IO BOIPOCY COKPALCHHS
CpoKa cocTaBieHusl rogosoro ordera 3a 200 T., HA KOTOPOM NpUCYTCTBOBANIO 6 uyenoBek. C
coobuienueM BoicTynuia oyxranrep CypkoBa A.M., KOTOpas OTMETHIIA, YTO PAOOTHUKHU TPYIIIBI
ydeTa UMEIOT BCe BO3MOXKHOCTH JUIsl 3HAUUTENILHOIO COKPAIIEHUsI CPOKA COCTABIEHUS I'0JI0BOIO
0TYeTa, U YTo rojoBoi oryeT 3a 200 1. MOXKET OBITh MPEJCTABIICH IPYNIION yueTa Ha 3 THS
paHbIIIe YCTAaHOBJIEHHOIO CPOKa.

B o6cyxnenun nanHoro Bompoca BeicTynwin E.H.KpoToB, rmaBHelii Oyxranrep, u
I'.A.lllybuna, 6yxranrep. KpoToB coobmui o ToMm, 4T0 UM pazpadboTaH HOBBIN rpaduk paboT 1o
COCTaBJICHUIO TOJOBOTO OTYETAa, NMPH YCIOBUU BBHINOJHEHHUS KOTOPOTO BCEeMU pabOTHHUKAMHU
IpyNIbl y4eTa, roJJOBOM OTYET MOXKHO COCTaBUTh U CIaTh Ha 4 JTHS PaHbIIE YCTAHOBJIEHHOI'O
cpoka. ' A.lllyGuHa oTMeTHNIa, YTO JOCPOYHOE TpEACTaBlIeHUE rofoBoro oryera 3a 200 T.



SBIISICTCS TIOYETHOW M OTBETCTBEHHOM 3ajaueil paOOTHUKOB OyXraiTepuu, U UYTO KOJUIEKTHB
OyXTaJITepUu MOXKET COCTaBUTH TOJIOBOM OTYET paHbBIIIEC CPOKa, €CIU BCce PAOOTHUKH OymyT
BBITOJIHATH YIUIOTHEHHBIN Tpaduk paboThI.

B uTore 3acenanus ObLIO pelIEHO MPEICTaBUTh ro0Boi oTuer 3a 200 r. Ha YeThIpe JHA
paHbllle ycTaHOBJIEHHOTro cpoka, T.e. 00.00.200 r. m mpoBecTH aHaiu3 TOAOBOIO OTYETA C
LIEJIBIO BBIABIICHUSI PE3EPBOB, HEOOXOIMMBIX Ul YCIELIHOI'O BBINOJHEHMs IutaHa 3a 200 T.
3acenanue Bena npeaceaarens K.M.JIepamosa, nporokonuposan cekperaps 1.B.XomsKkoB.

Cocmagumsv u opopmums npuxazel no JTUYHOMY COCMAGY, HEOOXO0UMble 6 OAHHBIX
YRPAGIEHYECKUX CUMYAUUAX.

Curyanus 1.

Brimyckauna ¢axynbTera ymnpaieHuss PoccHiicKOoro rocyaapCTBEHHOTO T'yMaHHTApHOTO
yHuBepcurera Jlenucosa TartbsiHa MuxaiinoBHa 20 HroJis TEKYIIEro Ioja MOCTyNuiIa Ha paboTy
B Poccuiickoe areHTCTBO MEXIyHapOJIHOro coTpyanuyectBa U pasButus (PAMCuP) Begyumm
CIELUAINCTOM YTIpaBJICHHUs ieJaMU. ATEHTCTBO SIBJISIETCS TOCYIapCTBEHHON OpraHu3alueil npu
[TpaButenscTBe P® u ocymectBiaser Ha0Op ClyXamUX TOJIBKO MO JoroBopy. Jloroeop
noAnucaH oT mMeHu areHtcrBa ero npexacenaresneM lloxuneim A H. Ilpoexr mpukasza mno
JTUYHOMY COCTaBY MOJATOTOBJIEH MHCIEKTOpOM 1o kajapam ComoBbeBoi M.I'. 20 urons u B TOT
e JIeHb 3aBU3MPOBAaH HAaYaJIbHUKOM YIpaBiieHHsI KaapoB ApOys3osbiM IL.H. n ynpapistomum
nenamu MuxeesbiM B.U. Ilpuka3 nognucan 21 utons u o0bsiBieH [leHHCcOBOI 10 pacUCKY.

Curyanus 2.

Oxonomuct BacunweBa Exarepuna HuxomaeBHa 1 ceHTsOpsi Tekymiero roja mojaia
3agBneHre B OO0 «Jlyu» ¢ mpoch00il mpuHATH €e Ha paboTy CHEeUaTucToM (UHAHCOBOTO
OT/IeNla HA HEeTMOJHBIA pabounii neHb. WHcnekTop mo kagpam CmupHoBa U.C. o0bsicHuIa, 4TO
dupMa HMMeeT BO3MOKHOCTh NPUHATH Ha pabOTy SKOHOMHCTA, HO Ha OCHOBE CPOYHOIO
TPYAOBOIO J0oroBopa. TpynoBoi AOroBop ObUI 3aKiOYEH 5 CEHTAOps M MOANHMCAH OT MUMEHHU
(bupMbl TeHepaabHbIM TupekTopoM MuponoBeiM JI.C. B TOT ke neHb OblT M3JaH MpHKa3 10
JUYHOMY cOCTaBy, 3aBu3upoBaHHbI CmupHoBoil M.C. n ropuckoncynbTom XmeneBbiM 1.O.
[Tpuka3 6b11 06BsBIeH BacuibeBoii E.H. o pacniucky 6 ceHTs0ps.

Curyauus 3.

3aBenyromias otneinoM mucem razetbl «['yOepHusi» ComoBa Anna lBanoBHa 15 wmas
TEKYIIEro rojia 00paTuiiack K rilaBHOMY penaktopy YBapoBy A.H. ¢ npock0oii mpenocTaBuTh e
OTITyCK 0€3 COXpaHeHus 3apaboTHOM mIaTkl ¢ 16 mo 18 mMas Mo ceMelHBIM 00CTOSATEIHCTBAM.

[IpoexT mpukaza o0 oTmycke ObLT 0OPMIICH HAYAIBHHUKOM OTAeNa KaapoB EpmakoBbiM
W.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb MOJANKCAH II1aBHBIM PEIaKTOPOM.

Ilepeuenv yacmu KomnemeHyuu, NPosepsIEMbIX OYEHOUHBIM CPEOCHBOM:

[TK-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O(DOPMIICHUS U MPEACTABICHUS PE3yabTaTOB HAYYHO-
HpI/IKJ'Ia)IHOI\/'I JACATCIIBHOCTU II0 MOJ'IOJIG)KHOI\/'I TEMATUKE B COOTBECTCTBUU C pOCCI/II\/’ICKI/IMI/I u
MEXIYHAPOAHBIMU HOPMATUBHBIMH JIOKYMEHTAMH U CTaHJAApPTAMH, HAYYHBIMHU U CIIEIMAIbHBIMU
TpeOOBaHUSAMU K IIPE3EHTALUN

Kpumepuu oyenxu:

«YAOBIIETBOPUTENIBHO» - PEKBU3UTHl JIOKYMEHTOB IIpEJICTaBI€Hbl (hparMEeHTapHO, C
HapyLIEeHUsIMUA B 0(pOopMIIeHHUHY;
«XOpOILO» - PEKBU3UTHl JTOKYMEHTOB IPEACTaBICHbl YaCTHYHO, O€3 HapylleHUH B

0(OpMIICHHUH, B TIPABHILHOM IOPSIJIKE.
«OTIIUYHOY» - PEKBU3UTHI JJOKYMEHTOB IMPEJICTABICHBI B IMIOJIHOM 00BeMe, Oe3 HapyIlIeHUH B
o OopMIICHHH, B TIPABHILHOM TMOPSJIKE C COOTIOACHUEM BCEX HEOOXOIUMBIX TPEOOBAHUIA.



4.1.5. IlpumepHbIe TeCTOBbIE 32aHUSA VI TEKYIIEr0 KOHTPOJIsI

1. Ymo o3nauaem mepmun «0okymenmy?
A)aprymeHr;
b) Bu3a;
B)neno;
I') mpukas.
2. Om Kaxkoeo A361Ka NPOUCXO0UmM MepMuH «00OKYMeHm»?
A) HEMEIKOTO;
b) narunckoro;
B) anrmmiickoro;
I') rpeueckoro.
3. Cogokynnocms pabom, C6A3GHHLIX C CO30aHUeM OOKYMEHmMO8, Ux pecucmpayuel,
Knaccugurayue, 08udCeHUeM, Y4emom U XPaHeHUeM HA3bIBAIOMC ...
A) KOppecIoHIeHINEH;
b) nenonpounzBoactom;
B) noxymenTHpoBaHuem;
I') noxymeHT0060pOTOM.
4. Koeoa 6wi1u ymeepoicoeHvl ocHosHvle npasuna PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHosHble 00KYMeHmMbL BLINOIHAIOMCS, HA KaKoMm ¢hopmame?
A)A 4umm A 5;
b) A8 umm A 12;
B) A3 wm A §;
) Al12.
6. Ilpuxaz —smo ...
A) pacnopsiIUTENbHBIN TOKYMEHT;
b) nuadopmManmoHHbINi JOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') AMuHBI TOKYMEHT.
7. JonscHocmuas uncmpykyust - 3mo
A) pacriopsUTeIbHbIN TOKYMEHT;
b) undopManinoHHbIN TOKYMEHT;
B) opranu3aimoHHbIi TOKyMEHT
I') AMuHBIA TOKYMEHT.
8. Ilpomoxon — smo ...
A) pacnopsIUTENbHBIN TOKYMEHT;
b) nadopmManmoHHbINA JOKYMEHT;
B) cipaBo4HbIN JOKYMEHT;
I') TMYHBI TOKYMEHT.
9. Iucvmo — smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmMannoHHbIi TOKYMEHT;
B) cripaBouHBIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
10./llmammnoe pacnucanue — s3mo ...
A) pacTiopsIUTEIbHBIA TOKYMEHT;
b) nuadopmManmoHHbINi JOKYMEHT;



B) cipaBo4HBII JOKYMEHT;
I') opranu3anmoHHBINA JOKYMEHT.
11. [ybruxam — smo ...
A) opuruHai;
b) konus nokymenra;
B) cripaBo4HBIH TOKYMEHT;
I') sx3emmuisip, BolJaBacMblii B3aMEH YyTPAuEHHOI'O JOKYMEHTA.
12. Pewenue — smo ...
A) pacniopsIUTENIbHbIN TOKYMEHT;
b) nadopMannoHHbII TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3anmoHHBINA JOKYMEHT.
13. Jlosepennocms — smo ...
A) pacriopsUTeIbHbBIN TOKYMEHT;
b) unpopmManinoHHO- CrIpaBOYHBIN TOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
14. UT]] — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) undopmanmoHHo- cipaBOYHbIN TOKYMEHT;
B) cipaBo4HbIi JOKYMEHT;
I') Tu4HBIA TOKYMEHT.
15. KT/[ — smo ...
A) pacriopsUTeIbHbII TOKYMEHT;
b) unpopmManinoHHO- CrIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
16. Axkm — smo ...
A) pacniopsiIUTENbHBIN TOKYMEHT;
b) nadopmarmonHo- cipaBOYHbIN TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
17. Jloeepennocmo — smo ...
A) pacriopsAUTEIbHBIN TOKYMEHT;
b) undopmManinoHHO- CrIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
18. @axcovr u E-mail —smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) undopmarmonHo- cipaBOYHBIH TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') TMYHBIA TOKYMEHT.
19. Uckosoe 3aserenue — 3mo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmManinoHHo- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHBIil TOKYMEHT;
I') ropuanueckuii JOKyMEHT
20. Dxcnepmu3y yeHHOCMU OOKYMEHMO8 NPOBOOUM ...
A) xomuceus;
b) pykoBoauTens npeanpusTus;
B) paboTHuku Oyxrantepuu;
I') cneunanuctel.



Koo-knou npasujibHblx omeemoe
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[T1K-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O(DOPMIICHUS U MPEACTABICHUS PEe3yIbTaTOB HAYYHO-
MPUKIIATHON JEATEILHOCTH I10 MOJIOJECKHONW TEMaTHUKE B COOTBETCTBHU C POCCHUCKUMH U
MEXIYHApOJAHBIMU HOPMATUBHBIMU JIOKYMEHTaMHU U CTaHIapTaMU, HAYYHBIMU U CIIEIUATbHBIMU
TpeOOBAHUSIMU K MPE3CHTALIHI

Kpumepuu oyenxu:

«y00871emBopuUmMelbHOY - €CIIA CTYJIEHT OTBEYaeT NpaBmwiIbHO Ha 50% TECTOBBIX 3aaHUN

«XOpouwioy - €Clli CTYACHT OTBevaeT npaBuiibHO OT 51 10 90 % TecToBbIX 3a7aHU

«OMAUYHOY - €CIIM CTYACHT OoTBeuaeT npaBmwibHO OT 91 10 100 % TecToBbIX 3amaHuit

4.2 DoHJ 01LIEHOYHBIX CPpEaACTB 1Jisl MPOBEACHUS l'lpOMe)KyTO‘-IHOﬁ arrecranuu.

CoNR~ LN E

10.

Bonpocs! U1 TOATOTOBKH K 3K3aMEHY
Hcropus v Tpaguuuy poCCUUCKOTO AEIONPOU3BOICTBA.
HopmartuBHo-MeToqMuecKkas 6a3a COBPEMEHHOTO JIeTONPOU3BOICTBA.
Knaccudukanus 1enoBbIX J0KYMEHTOB.
Cranpaptu3anys ynpaBieHYECKUX JOKYMEHTOB.
Knaccugukaropbl TEXHUKO-3KOHOMHUYECKOH M COL[MAJIbHON MH(OpPMAaIIUH.
[Tonsitue 06 OPJI, cocTaB ¥ CXEMBI PACIONOKEHHS PEKBU3UTOB.
bnanky JOKYMEHTOB U UX BUJBIL.
OdopmiteHne peKBU3UTOB OPraHU3aAIMOHHO-PACTIOPSAAUTENBHBIX JOKYMEHTOB.
3asBICHHUE.
CripaBo4HO-MH(OPMAIIIOHHBIE " CIIPAaBOYHO-aHAIUTHUYECKUE JIOKYMEHTBI

OcoOeHHOCTH 0OPMIIEHUS AKTOB.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

Pa3HOBUIHOCTH 1€TTOBBIX MTUCEM.

Odopmienue dakcos.

Odopmrnenue Tenerpamm.

HopmatuBHas 1 HOpMaTHBHO-CIIPaBOYHAS JJOKYMEHTAITHS.
[1nanoBas kazpoBasi JOKyMEHTAIIHSI.
Opraan3annoOHHO-TIPaBOBas TOKYMEHTAIIHS.
[lepconanbHast JOKYMEHTALIUS.

Odopmnenue muuHOTO AETA.

Pe3roMe kak HOBBINM BUJI JOKYMEHTA.
CocraBreHne JOKYMEHTOB JIMYHOTO XapaKTepa.
TpeOGoBaHMsI K CTPYKTYpE TEKCTa JOKYMEHTA.
TpeboBanust K 0POPMIIEHUIO TEKCTA TOKYMEHTA.
Odopmnenue Tabuil.

SI3BIK ¥ CTUJIb CITY>KEOHOTO JOKYMEHTA.
JIoKyMeHTOO0OpOT U JOKYMEHTOIOTOKH.



26. Dranbl 00pabOTKU TOKYMEHTOB.

27. CuctemaTtu3anus JEJIOBBIX JOKYMEHTOB.

28. Homenkmnatypa nem.

29. ®opmMupoBaHUE JEII.

30. IMoxroroBka JOKYMEHTOB K IOCIEAYIONIEMY XPaHEHHIO U UCTIOIb30BaHUIO.

31. O06s3aHHOCTH CEKpeTaps.

32. OYHKUUU KaHIETSPUH.

33. 3amurta KOHPUACHIUATHLHOU HH(POPMAIIHH.

34. Vcnonp3oBaHHWE COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJOTHH B JOKYMEHTOOOOPOTE
YUPEXKIACHUHN, IPEANPUATHIN, OpraHU3aUn.

Kpumepuu oyenxu:

«YAOBIIETBOPUTEIBHO» - CTYJEHT UMEET (hparMeHTapHbIC MPEICTABICHUS O COJACPKAHUU
BOIIPOCOB, YACTUYHO OCBOMJI IIOHATHHHO-KATETOPUAJIBHBIN allliapar;

«XOpOILIO» - CTYIACHT JAEMOHCTPUPYET OOIIue 3HAHUS MO COACPNKAHUHU BOIPOCOB, YMEET
YCTaHABIIMBATH CBSI3H MEXKIAY TCOPCTHUSCKUMH MOHITHSIMH U YMITUPUICCKUMHU PaKTaMU;

«OTJIMYHOY - CTY/ICHT AEMOHCTPUPYET CUCTEMHbIE 3HAHUS O COJIEP>)KaHUU BOIIPOCOB, YMEET
YCTaHABIIMBATh CBSI3U MEXKIY TCOPCTHUCCKUMH TOHATUSMH W SMIUPUICCKUMHU (HaKTaMH,
dbopMynupyeT aHaTUTUYECKHE 0000IIEHUS U BBIBOIBI.

OneHoYHbIE CpelncTBa IS WHBAIMAOB W JIMIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0POBBSI BEIOUPAIOTCS C YUETOM MX WHAMBHUAYAIbHBIX CUXO(U3UUECKUX OCOOCHHOCTEH.

— IIpY HEOOXOIMMOCTH MHBAJIHJIAM H JIUIAM C OTPAHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBbSI
MIPEIOCTABIISACTCS TOMOIHUTENBHOE BpeMs Ui MMOATOTOBKH OTBETAa HA SK3aMEHE;

— IpU TPOBEACHUU TPOLEIYPHl OLICHUBAHHS PE3YJIbTATOB OOyUYSHHSI MHBAIHMJIOB H JIUI] C
OTPaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbSI MPEAYyCMaTPUBAETCS HCIOIb30BAHHE TEXHUYECKUX
CPEICTB, HEOOXOAMMBIX UM B CBSI3H C UX HHIUBUIYATHHBIMA OCOOCHHOCTSIMU,

— TIpU HEOOXOIUMOCTH I 00YJAIOIIUXCS C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBbS U
WHBAIKIOB TIpOIeaypa OLEHUBAHHUS pE3yAbTATOB OOY4YEHHS 110 JWCHUIUIMHE MOXET
MIPOBOAMTHCS B HECKOJIBKO JTATOB.

[Iporiemypa omeHWBaHUS pe3yIbTaTOB OOyUEHHS WHBAIMIOB M JIMII C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSI MO JUCIHUILTHHE (MOAYNIO) MpeaycMaTpuBaeT MpPeI0oCTaBlIeHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHUSIM WX 370POBbSI U BOCIPHUSATHS
UHpOpMaLUu:

JUist Ut ¢ HapyIIEHUSIMH 3pSHHS

— B IIe4aTHOU popme yBeIHMUEHHBIM MIPUPTOM,

— B popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jlist TuIL ¢ HapyIISeHUSIMH CTyXa:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEBHOTO amnmapara:

— B 1e4atHoi opme,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepedeHb MOXKET OBITh KOHKPETH3HPOBAaH B 3aBUCUMOCTH OT KOHTHHIEHTA
oOydJaronuxcs.

4.2.1. llpumepHas TeMaTHKA pedepaTos:

JIOKyMEHTUPOBAHKE TPYAOBBIX OTHOLICHUH.
Opranu3zalioHHbIE JOKYMEHTBHI.
VYnpaBneHue JOKyMEHTaIUEH.
®opMHpOBaHUE JOKYMEHTOB JIEIIA.
ITonroroBka n nepenayva Jeil B apXuB.
KoHTpo:1b ucronHeHus: JOKyMEHTOB.

SouhkwdE



7. CekpeTHbIE TOKYMEHTHI.

8. OcHOBBI 0O(DHCHON TOKYMEHTAITMOHHOW pabOTHI M IEITONPONU3BOICTBA.

9. IIpobnembl OpraHu3avy APXUBHOTO XPAHEHUS SJCKTPOHHBIX JTOKYMEHTOB.

10. HopmaruBHas 6a3a Ae0Mpou3BOICTRA.

11. JIokyMeHTBI FOPUAMYECKOTO XapaKTepa.

12. PacnopsinutenbHbIE TOKYMEHTHI.

13. Hcropuyeckue acreKThl JeIOMPOU3BOICTBA.

14. MudopmarimoHHO-CIIpaBOYHAS TOKYMEHTAIIHS.

15. JToxymeHTHI 1 UX 0()OpMIICHHE.

16. Cayxo6a JIOVY: nenu u 3a1a4u AeATEILHOCTH B COBPEMEHHBIX YCIOBHUSX.

17. Opranunsauust nen0npon3BOCTBa.

18. CayxeOHbIe MHCHMa.

19. [eno B nenomnpousBoacTse. HoMeHkmaTypa nen.

20. TIpuHIUIBI OpraHU3aIH JUYHOTO IPUEMa IpaX/IaH ¢ OOpaIECHUSIMU.

21. XpaHeHue TOKYMEHTOB B 3JIEKTpOHHOU (hopme. [ToHATHE 3JEKTPOHHOTO JOKYMEHTa,
ero mnpeumyniectBa U HemoctaTku. OOecreyeHrne COXPAaHHOCTU JIOKYMEHTOB B AJIEKTPOHHOMN
dbopwme.

22. AHanu3 pblHKAa aBTOMATU3UPOBAHHBIX CHCTEM JEJIONPOU3BOICTBA.

23. IIpobnema aBTOMAaTH3AIMH JEIONPOU3BOCTBA

24. DIeKTpOHHOE MPAaBUTEIHCTBO.

TpebdoBanus k ogpopmiieHUI0 pedpepara:

PedepatuBHoe coobmienue numercs Ha nuctax ¢popmara A4. Tekct u Apyrue 3JIeMEHThI
pedepata MOTyT OBITH HalleyaTaHbl HA KOMIBIOTEPE HJIM BBIOJIHEHBI PYKOIMCHBIM CITIOCOOOM.
O6bem pedepara gomxeH cocTaBisaTh 10-12 MammMHONUCHBIX WK 12-16 PYKOMUCHBIX JIMCTOB.
[Ipu pacmonokxeHuW TEKCTa Ha JINCTE JOJDKHBI OBITH BBIACp)KaHBI MOJs: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 Mm.

Yka3bpIBaeTcsl TUTYJIBHBIN JIMCT, TUIAH, BBEJICHHE (I[ENTM U 33/1a49H, aKTyaJIbHOCTh), OCHOBHAS
YacTh, 3aKJIIOYCHHE, CIHCOK WCIOJIb30BaHHOW nuTeparypbl. OCHOBHas 4YacTh JIOJDKHA
MOJIHOCTBIO PAaCKPBIBATh TEMY pedepara.

Jlutepatypa: 1 pacKpbITUs COAepkKaHMs BEIOpAaHHOW TeMbl PEKOMEHYETCsl UCIIOIb30BAaTh
Mt00bIe yUeOHO-METOMUECKHE TOCO0US, U3JaHHsI TEPUOIUIECKON NEeYaTH.

5. IlepeyeHb OCHOBHOII M JONMOJHHUTEJIbLHOW y4eOHOW JHTEepaTypbl, HEOOXOAUMOI
JJIs1 OCBOCHMS M CUUILTHHBI (MOXYJIA).

5.1 OcHoBHasi 1UTEpaTypa:

1. Kysuenos, U. H. [lenompousBoacTBO [DNEKTPOHHBIN pecypc]: yueOHoe mocobue /
Kysuenos U. H. - M.: lamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. I'pozoBa, O. C. Jlenompou3BOACTBO [DIEKTPOHHBINA pecypc]: yueOHoe mocobue s
akanemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c¢. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

0) 10MOJIHUTEJIbHAS JIUTEepaTypa:

1. Kyzuenos, U. H. JlokymeHTanimonsHoe obecnevyeHue yrnpasieHus. JJokyMeHTo000poT
U JIETIOTIPOU3BO/ICTBO [DNIEKTPOHHBIN pecypc]: y4eOHMK W MPaKTUKyM JUIsl MPHUKIAJHOTO
OakamaBpuata / KysuenoB U. H. - 3-e uzn., mepepad. u mon. - M.: FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kyznenos, U.H. 2. JlenonpousBonactso [Tekcr]: yueOHO-cripaBouHOe TIocoOue / .
H. Ky3nenos. - 6-e u3nx., mepepad. u gom. - Mocksa: lamkos u K°, 2014. — 459 c. — bubmmorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

B) 2JIeKTPOHHBbIe y4eOHUKH U UHTepHeT-pecypcehI:
JJIeKTPOHHbIE YYeOHUKHU:
1. Awnonuna H. H. JlenoBoe mucbMo: METOJMKA COCTABICHUS U MpaBuia ohopmieHus: 4-¢


https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

U311, uctp. u gom. - Mocksa: Omera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/

2. bapuxun A. b. Jlemonpous3BoACTBO U JOKyMEHTO000poT MockBa: KHWKHBIH MHp,
2012. - 416 c. http://www.biblioclub.ru/book/89671/

3. Kynses H. H. VYpanos I. H. ®abpuunoB A. I'. [loxymeHToBeneHue. Y4eOHUK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/

4. OpraHuzanuss HW TEXHOJOTHS JIOKYMEHTAIIMOHHOTO OOECHeUeHUs  yIpaBJICHUS:
KOHCIEKT Jiekiuii. ITen3sa: 6. u., 2011. - 95 ¢. http://www.biblioclub.ru/book/39371/

5. Comnoryo O. II. [lenompou3BOJACTBO: COCTaBJICHUE, PEIAKTUPOBAHHE W 00pabOTKa
nokymeHToB Mocka: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/

6. TumoBas WHCTPYKIUS IO  JEJONPOU3BOJACTBY B  (efepalibHBIX  OpraHax
UCTIONHUTENbHON BracTu. HoBocubOupck: CuOMpCcKoe YHHUBEPCUTETCKOE m3AarenbcTBo, 2008. -

80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeyenr pecypcoB HHG(POPMANMOHHO-TEJEKOMMYHMKANMOHHON  CeTH
«AHTEepHET», HEOOXOAMMBIX /IJIsi 0OCBOEHUSI THCIUILITMHBI (MOTYJI5).
— www.delpro.narod.ru - Jlenonpon3BoacTBo+.
— www.termika.ru — DHIUKIIONE M ISIONMPOU3BOICTBA.
— www.directum.ru - DJIeKTpPOHHOE JIEJIONPOU3BOICTBO U KAHICIIAPHSI

7. Mertoauyeckue yKa3zaHuUsl 1Jisi OOYYalOIIMXCSl [0 OCBOEHHMIO JUCHMILIMHBI
(Mony.Jist).

JIekiMOHHOE 3aHATHE TMPEACTaBIseT COO0OM CHCTEeMaTUYecKoe, IOCIIe0BATEIbHOE,
MOHOJIOTHYECKOE H3JIOKEHHE MPEIoIaBaTeIeM-JIeKTOPOM Yy4eOHOr0 MarepHala, KakK MpaBHIIo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE TMPEICTaBIseT COOOM DSIEMEHT TEXHOJIOTUU
MPEACTABICHUST Y4eOHOro Marepuanga IyTeM JIOTHYECKH CTPOMHOTO, CHCTEMaTHYECKU
MOCJIEIOBATEIbHOTO M SICHOTO  M3JIOKEHUS € HUCIHOJIb30BAHUEM  MHTEPAKTUBHBIX

00pa3oBaTeNbHbIX  TEXHOJOTUHI (MynbTUMEIUNHBIX, JEKIUU-AUCKYCCUH, JeKIUU-
JEMOHCTpPALIH).
Ienp nekuMm — oOpraHu3alnys LEJICHANPaBICHHOW II03HABATEIIBHOW JEATEIbHOCTU

0o0y4aroImuxcsi MO OBJAJEHUIO MPOrpaMMHBIM MaTepHajoM Y4eOHOW IUCHMILIMHBL YTeHue
Kypca JIeKIIMHA TO3BOJSIET JaTh CBSI3aHHOE, IIOCIIEOBATEIbHOE W3JI0KEHHE MaTepuaja B
COOTBETCTBUM C HOBEHIIMMH JaHHBIMHU HAyKH, COOOILUTH CIIyLIATEIsIM OCHOBHOE COJEpIKaHUE
peaMeTa B IIeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JIEKIUM 3aKI0YaloTcsl B oOecredeHuu (HOpMUPOBAHMS CHCTEMbl 3HAHHUN 10
yueOHOW JUCHUIUIMHE, B YMEHUM AapryMEHTHPOBAaHO H3JlaraThb HaydHbI Marepuan, B
(dopmHpoBaHUU NPO(ECCHOHANBHOTO KPYro3opa M OOLIEH KyJIbTypbl, B OTPAaXEHUHU €lle He
MOJIYYMBIIUX OCBEILEHUS B yu4eOHOW JINTEpAaType HOBBIX JOCTHKEHMH HayKH, B ONTHUMH3ALUU
apyrux (GopM opraHuszanuu ydaeOHoro mporecca.

[IpakTueckue 3aHATHA — SABIAIOTCA (GOPMOM yueOHOW ayaUTOPHOW paboThI, B paMKax
KOTOpOH (hOPMUPYIOTCA, 3aKPEIUIAIOTCS U MPEACTABISAIOTCS ACHUpPAHTAMU 3HAHUS, YMEHHUS H
HaBbIKM, UHTETPUPYIOLIUE PE3yIbTaThl OCBOEHUS KOMIIETEHIUH KaK B JIEKLIMOHHOM (opmare,
TaKk B Pa3UYHBIX (OpMax caMoCTOATeNbHON paboThl. K Kakaomy 3aHATHIO MpernojaBaTesieM
bopMynupyroTCS MpaKTUYECKUE 3a/JaHus, TpeOOBaHUS U METOAMYECKHE PEKOMEHJALUU K UX
BBITOJIHEHUIO, KOTOPBIE MPEJICTABIISAIOTCS B (POHAE OLIEHOYHBIX CPEJICTB YU€OHON AUCIUILTHHBI.

KonTponbs camocTosiTensHOM paboThI: i1 CTYAEHTOB JHEBHOW M 3a0YHOM (OpPMBI
00y4YeHHsT — TEKYUIM KOHTPOJb OCYILECTBJIAETCS B COOTBETCTBHE C MPOrpamMMoOil 3aHATHH
(e’xeHeIeTbHO I CTYJEHTOB OYHON (opmbl OOyuyeHHS; MO ceMecTpam — JUJIsl CTYAEHTOB
3a04HOM (opMBI 0OyUEHUS); MPOMEKYTOUHBIH KOHTPOJb MO MTOraM OCBOEHHS JAMCLUIUIMHBI
OCYIIECTBIIsIETCI B (OpME PEUTHHTOBOM CHCTEMBI OIICHOK. Onucanue 3agaHuid IS
CaMOCTOSITENIbHOW palbOThl CTYJEHTOB M TPEeOOBAaHMN IO MX BBHINOJIHEHUIO BBIJAIOTCS
IpenojiaBaTeieM B COOTBETCTBUM C pa3pabOTaHHBIM (DOHIOM OLEHOYHBIX CpPEICTB IO
JUCLUILINHE aHTUKOPPYILIMOHHAS [TOJIUTHKA.
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http://www.directum.ru/

CamocrosarenbHas paboTa CTYJEHTOB MO JaHHOMY Y4eOHOMY Kypcy IMpeanojaraer
MOJTAITHYIO MOATOTOBKY IO Ka)KIOMY Pa3zielly B paMKax COOTBETCTBYIOIIUX 3aJaHNMN:

IlepBbIif 3Tam CcamMOCTOATENBHOW pPAabOTHI CTYACHTOB BKIIIOYAeT B ce0s THIATEIbHOE
U3Y4YCHHE TEOPETHYECKOr0 MaTepuaja Ha OCHOBE JIEKIIMOHHBIX MaTepUaJIoB IIpEroaaBarells,
PEKOMEHIYyEMBIX pPAa3[eIOB OCHOBHOM M  JONOJHUTENBHOW JIMTEPATYPHI, MaTEPHUAIOB
NEpUOJIMYECKUX  HAYYHbIX  M3/1aHUM, HEOOXOOUMBIX s  OBJIAACHUS  IMOHATUHHO-
KaTerOpUaJIbHBIM armnapaToM U (OpPMHUPOBAHUS NPEACTABICHUN O KOMILICKCE aHATHUTUYECKOTO
UHCTPYMEHTAPHsI, MCIOJIb3YEMOI'0 KaK B paMKax JaHHOW OTpaciy 3HaHMA, TaK M IyOJIMYHON
IIPaKTHUKE;

Ha BTOpOM 3Tamne Ha ocHOBE c(hOPMUPOBAHHBIX 3HAHUHN M MPEACTaBIECHUI MO JAHHOMY
paszeny CTYIACHTHI BBITIOJHSIOT TNPAKTHUYECKUE 33/JaHusi, HaleJIeHHble Ha (OPMHUpPOBAHUE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommeTreHuuu. Ha paHHOM »3Tame CTyIeHTHI
OCYLIECTBIISIIOT CAMOCTOSATEIBHBIN IIOMCK SMIIMPUYECKUX MATEPUAIIOB B PAMKAaX KOHKPETHOI'O
3aJjaHus, O0OOINAIOT M AHAIM3UPYIOT COOpaHHBIM MaTepuall IO CXeMe, PEKOMEHJI0BaHHOMH
npenojaBareneM,  (GOPMYNHMPYIOT  BBIBOJBI, TOTOBST  TNPAKTHYECKHE  PEKOMEHJAIUH,
IPE3eHTAlMOHHbIE MaTepUalbl U1 IyOJINYHOI0 UX MPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3amaHuii B paMKax CaMOCTOSITEJIbHOM pabOThl CTYAEHTOB
bopmynupyroTcs npenojaBareieM B (POHIE OLIECHOUYHBIX CPE/CTB.

B ocBoeHun aMCHMIUIMHBI MHBAIUJAMU U JULAMU C OIPAHHYEHHBIMU BO3MOXXHOCTSIMH
37I0pOBbsi OOJIBIIOE 3HAYCHHE HMEET HMHAMBUIyallbHas YyueOHas pabora (KOHCYJIbTAllMU) —
JIONOJTHUTEIbHOE PAa3bsCHEHUE yueOHOro MaTepHaa.

WupuBuyanbHble KOHCYJIBTAllMM IO MPEIMETY SBIAIOTCS BaXHBIM  (aKTOPOM,
CHOCOOCTBYIOIIMM MHIWBUIYAIN3aUU OOYUYEHHUS U YCTAHOBJICHUIO BOCIUTATEIIEHOTO KOHTAKTa
MEXIy IpernojaBaTelieM U OO0y4aroIUMCs HMHBAJIUAOM WM JIMOOM C OrPaHUYCHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJIb3yeMbIX NPH OCYLIECTBICHUH
00pa3oBaTeILHOIO MPOUECCa MO0 AUCHUILINHE (MOIYJIIO).

8.1 llepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.

Hcnonp3oBaHne MyNbTUMEIUNHBIX MPE3CHTALMl MpernojaBaTesieM B JIEKIIMOHHOM
dbopMaTe U pH MOATOTOBKE 3aJaHUI JUIsl MPAKTUYECKUX 3aHATUH CTYAEHTaMH, HCIOJIb30BaHHUE
WHTEepHET-TEXHOJIOTMI MU MOATOTOBKE CTYJEHTaMHU BeO-Kpyu3a, OOILIEHHE C IpernoaaBaTesieM
I10 3JIEKTPOHHOM MOYTE.

8.2 IlepeyeHb HEOOXOAMMOI0 NPOrPaAMMHOI0 o0ecneYeHusl.

JIj1st TOATOTOBKY M IGMOHCTPAIMU PE3EHTALMOHHBIX MaTePHAJIOB UCTIOIb3YETCS MAaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixogom B HTEpHET.

8.3 llepeyenb HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynprant [Timtoc» (http://www.consultant.ru)

2. DnextponHas 6ubnmmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuanbHo-TexHUYeckass 0a3a, HeoOxoauMmasi sl  OCYLIECTBJICHUS
00pa30BaTeJbLHOI0 NMPoIecca Mo AMCHUIINHE (MOYJI10)

N Bi pabor MatepuaibHO-TeXHHYEeCKOe 00ecTiedeHNe TUCIIUILTHHBI
(MOmymIsl) ¥ OCHAIIEHHOCTh
1. JlexuuoHHbIe 3aHATUA | JIeKIIMOHHAsT ayauTOpHUs, OCHAIeHHAas MPe3eHTaIlMOHHOM
TEXHUKOM u COOTBETCTBYIOIIHM POrPaMMHBIM
obOecrieueHueM
2. CeMmuHapcKue 3aHITHS CrenuanabHOE IMOMEIICHHUE, OCHAIIICHHOE
MPE3CHTAlUOHHOMN TEXHUKOM Hu COOTBETCTBYIOIIUM
MIPOTPaMMHBIM 00ECTICYCHHEM
3. ['pynimoBsie Kabuner, ocHameHHbI MeOEIbI0 U PpA00YMMHU CTAHIIUSIMU
(MHOUBHIYaTbHbBIC) ¢ nocryrnom B HTEpHET
KOHCYJIbTAI[U!



http://www.consultant.ru/
http://www.elibrary.ru)/

Tekymuid  KOHTPOJb, AynuTopusi, OCHaIlleHHas MPE3CHTAlMOHHON TEXHUKON U

IIPOMEKYTOUHAs COOTBETCTBYIOIUM IPOTPAMMHBIM 00eCIIeUeHUEM

aTTecTanus

CamocrosTenbHas Kabuner ans caMoCTOSTENHHONH pabOTHl, OCHAICHHBIH
paboTta KOMIIBIOTEPHON TEXHUKOW C BO3MOXHOCTBHIO MOIKIIOUEHHS K

cetu «VHTEepHET», NPOrpaMMON HKPAHHOIO YBEJIMYEHHUS H
00€CIEeYeHHbIH JOCTYIIOM B 3JIEKTPOHHYIO HMH(OPMaIMOHHO-
00pa30BaTENbHYIO CPEy YHUBEPCUTETA.




