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1 ]_[e.]m U 3aJa9I1 U3y4YCeHU sl TUCHUIIJIMHBI.

1.1 Ileab ocBoeHMSsI JUCUHMILIUHBI.
[ens Kypca — MOATOTOBUTH BBITYCKHHUKA K MPAKTUYECKON JIEATEIBHOCTH 110 OPraHu3alun
CITy’KOBI IIepcoHaa.

1.2 3agaun AUCUUIIMHBIL.
- chopMHUPOBATH MPEICTABICHUE O POJU M MECTE OPTaHM3AIMH CIYXKOBI MepcoHaNa B CUCTEME
YIPaBIICHUS TIEPCOHAIIOM;
- JaTh TEOPETUYECKYID OCHOBY ISl OCYIICCTBIICHHS MEPOMPHUATHN IO OpPraHU3aI[H CITYKOBI
MepcoHaa,

- chopmHpoBaTh MPAKTUYECKHE HABBIKM Pa3pabOTKH HEOOXOAMMBIX IPU OpraHU3aluu 1noadopa
JOKYMEHTOB, NPOBEIEHUsI OTOOPOYHBIX MPOLIEAYP.

1.3 MecTo TUCHMILUINHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl.

Huctummaa «OpraHu3anys CIy)KObl TIEpCOHANIa» OTHOCHUTCS K BAapUATHBHOW YacTH
bioka 1 «/lucuumnvael (MOyan)» y4eOHOTO TIaHa.

[TocTaBieHHBIC TN W 3aJla4d MOTYT OBITh PEAM30BAHBI TOJBKO TIPH YCIIOBUHU
oOpalleHus K JaHHBIM JPYTUX HayK.

HucuuruinHa «OpraHuzanus  ciykObl IEepCOHala» OCHOBBIBACTCS Ha 3HAHUSX,
MOJIyYE€HHBIX B paMKaXx MpeJIbIIyIero 00pa3oBaHusl.
1.4 IlepeyeHr IUIAHMPYEMBIX Ppe3yabTAaTOB O00y4YeHHMs 10 IMCUMILIHHE,

COOTHECEHHBIX € IUVIAHNPYEMbIMH Pe3yJbTATAMM 0CBOEHHUSI 00pa30BaTe/bLHOM MPOrpaMMbl.

W3yueHne naHHO# yueOHOM AMCIUILTAHBI HAITPABICHO Ha (OPMUPOBAHKE Y 00yUJArOIIUXCS
npodeccuorabHbIX KommereHui (I1K)

No | HMunekc Conepxanue B pesynbTaTe nzydeHus yaeOHOM AUCIIUILIHBI

M. | KOMIIETEH | KOMIIETECHIINH (U ee 00yyJaromuecst T0JIKHbI

. 12078 YacTH) 3HATH yMeTh BJIA/JIEeTh

1 [IK-11 | BnageHWEeM HaBBIKAMH | - OCHOBBI - pa3paboTKH - HaBBIKAMU
pa3paboTku OpraHu3aIuu OPraHU3allMOHH | Pa3paboTKU
OpraHu3aIMOHHON U CIIY’KOBI TIEpCOHANA B | 0¥ U OpraHu3aIuo
(yHKIMOHAIIBHO- cUCTeMe yrpaBiieHusl | QyHKIMOHAILH | HHOU U
IITaTHOW CTPYKTYPBHI, NIEPCOHATIOM O-IITaTHOU byHKIIMOHAT
pa3pabOTKH JOKaIbHBIX CTPYKTYPHI B BHO-
HOPMATHBHBIX aKTOB, chepe IITATHOU
KaCaroIuXcs OpraHu3aIuu CTPYKTYPBHI,
OpraHu3aluy Tpynaa CITY)KOBI pa3paboTku
(mpaBWIIa BHYTPEHHETO nepcoHana JIOKAJIbHBIX
TPYIOBOTO pacropsijiKa, HOPMAaTHBHBI
HIOJIOXKEHHE 00 X aKTOB,
OTITYCKaX, MOJIO)KEHHE KaCaroluXcsl
0 KOMaHJUPOBKaXx); OpraHu3anu

U TpyJa

2 | IIK-12; 3HAHUEM OCHOB - OCHOBEI - - HaBBIKAMH
pa3paboTKu U pa3paboTKu U ONTUMM3HPOBAT | pa3paboTKu
BHEJIPEHUS KaJpOBOM U | BHEAPEHUS KaIPOBOH | b Y BHEJPEHUs
yIpaBIeHUYECKOH U YIIPaBIIEHYECKOM JOKYMEHT0000 | KaApOBOil U
JOKyMEHTAIUH, JTOKYMEHTAIU! POT U CXEMBI yrpaBlieHYEeC
ONTUMH3AINH B cepe GyHKIMOHATBH | KOU




JOKYMEHTOO0OpOTa U | OpraHu3aIuu BIX B3aMMOCBS3 | JIOKYMEHTAaLl
cXeM CIIyXOBI TIepcoHaNa; | el MEeXITy uuB chepe
(yHKIMOHATBHBIX B3aU | - OCHOBBI [O/Ipa3/IeJIeHusl | OpraHu3anu
MOCBSI3€H MEXIY pa3paboTku u MUB cepe U CIIy’KOBI
MOAPA3JIEICHUIMH, BHEJ|PEHUS OpraHu3aluu nepcoHana
OCHOB pa3pabOTKu U poLeayp CITYXOBI
BHEJPEHUS IPOLIEAYD perynupoBaHus nepcoHana
perynupoBaHus TPYIOBBIX
TPYAOBBIX OTHOIIEHUN | OTHOLICHHUU U
Y CONPOBOXKIAIOIIEH COIIPOBOXKAIOLIEH
JOKYMEHTAIIH; JOKYMEHTAllUUB
chepe opranuzamuu
cIIykOBbl epcoHana
I1K-13 YMEHHUEM BECTH - OCHOBBI KaJ[pOBOTO | - - HaBBIKAMH
KaJIpoBOE JIEJIONPOU3BOJCTBA U | OPraHU30BbIBAT | COCTABIECHUS
JIETIOTIPOU3BOJICTBO U OCHOBBI KaJJpOBOi1 b KaJpOBOil
OpraHU30BbIBATH CTaTHCTUKH B cpepe | apXMBHOE XpaH | OTBETHOCTH,
apXMUBHOE XpaHEHHE OpraHu3anuu €HUE KaJpOBBIX | a TaKxKe
KaJIpOBBIX TOKYMEHTOB | CIIY>KOBI IIepCcOHANa | JOKYMEHTOB B | HABBIKAMHU
B COOTBETCTBUU C COOTBETCTBUU C | 03HAKOMJICH
JIEUCTBYIOIIUMH JNEUCTBYIOIIUM | U
HOPMAaTHUBHO- U HOPMATUBHO- | COTPYAHUKO
IIPABOBBIMU aKTaMH, IIPaBOBBIMHU B
3HaHUEM OCHOB aKTaMMB cdepe | opraHuzanu
KaJJpOBOM CTaTUCTHKH, OpraHu3aluu u c
BJIa/ICHUEM HaBBIKAMU CITY’KOBI KaJpoBOH
COCTaBJICHUs KaJpOBOI nepcoHana JOKYMEHTAI]
OTBETHOCTH, a TaKXXe uei u
HaBBbIKAMU JIeHCTBYIOL]
O3HAKOMJICHUS UMU
COTPYIHUKOB JIOKaJIbHBIMU
OpraHu3aluy ¢ HOpPMAaTHUBH
KaJpoBOH BIMU aKTaMH,
JOKyMEHTale!n u yMEHue
JeWCTBYIOIIUMHI obecrneuuThb
JOKaJIbHBIMU HOPMATHB 3alIUTy
HBIMU aKTaMHU, yMEHHE HEPCOHAJIbH
o0ecrneymTs 3auTy BIX JIaHHBIX
HEPCOHATBHBIX JaHHBIX COTPYIHUKO
COTPY/IHUKOB; BB chepe
OpraHu3anu
U CIyXObl
nepcoHana
I1K-22 yMeHueM (GpopMHUpOBaTh | crielu(puKy U dopmMupoBaTh | HABBIKAMHU
O10JDKET 3aTpaT Ha CYIIIHOCTb pabouero | OroKeT 3aTpar | KOHTPOJs 3a
HEpPCOHAN U BpPEMEHUB cdepe Ha MEPCOHAI U | UCIIOJIb30BaH
KOHTPOJIMPOBATh €T0 OpraHu3aluu KOHTPOJIUPOBAT | UEM
HCIIOJIHEHUE, CIIy’KOBbI IIepcoHana | b ero | pabouero




BJIaACHHUCM HaBbIKaMU
KOHTpOJIS 32
UCIIOJIb30BaHUEM
pabouero BpeMeHU

UCIIOJIHCHUEB
chepe

OpraHu3alum
CILY>KOBI
nepcoHasa

BPEMEHUB
chepe
OpraHu3anu
U CIyXKOBbI
nepcoHasna

2. CTpyKTypa M cojiep:KkaHHue TUCHUILIHHBI.

2.1 Pacnipeaesienne TPyA0EMKOCTH AMCUMILIMHBI IO BHAaM padoT

OO6was Tpy10€MKOCTh IMCHUILUIMHBI cOCTaBiseT 6 3au.el. (144 yaca), ux pacrpeneneHue

10 BUAaM paldoT MpeACTaBICHO B TabIULE
(0na 3P0).

Bun yue6Hoit paboThl Bcero Cemectpsl
4acoB (uackl)
6 7

KoHTakTHasi pa6oTa, B TOM 4ncJe:
AyIUTOpHBIE 3aHATHUS (BCEro): 10 4 6
3aHATHSA JIEKIIMOHHOTO THUIIA 4 4 -
JlaGopaTopHble 3aHITHS - - -
3aHATHS CEMHHAPCKOTO THITA (CEMHHAPBI, TPAKTHICCKHE 6 i 5
3aHSTHSA)
HMuas koHTaKTHas1 padora:
KonTtpons camocrositensHO# paboTsl (KCP) - - -
[Tpomexxyrounast arrectanus (M1KP) 0,3 - 0,3
CamocrosiTeJibHasi paboTa, B TOM YncIe: 125 68 57
Kypcosas pabora - - -
[TpopaboTka yueOHOTO (TEOPETUUYECKOTO) MaTepraia 31 17 14
AHan3 HAyYHO-METOINYCCKOH JINTEPATYPHI 31 17 14
Pedepar, scce 31 17 14
IToaroroBka K TEKyIeMy KOHTPOJTFO 32 17 15
KoHTpoJib:
IToaroroBka K 3K3aMeHy 8,7 - 8,7
OO0mas TpyA10eMKOCTh | 4ac. 144 72 72

B TOM YHCJIe KOHTAKTHAsA 103 4 6.3

padora

3ad4. e. 4 - 4




2.2 CTpyKTYypa AMCUMILIMHBI:

Pacrnipenenenue Bu1oB yueOHOM pabOThI U UX TPYAOEMKOCT

1 110 pasacjiaM JUCHUIIINHBI.

Pa3zzenbl TMCHUILUIMHBI, H3ydaeMble Ha 3 Kypce (3ao4Has popma)

Ne Hanmenosanve paznenos KommyecTBo 4yacoB
P Bcero | AymuropHas Bueaynu
pabora |KCP | Topnas
pabora
(CPC)
J | 113
1 2 3 4 5 7
1. | YmpaBnenue nepcoHajioM B CHCTEME MEHEKMeHTa |21 1 20
OpraHu3aIu
2. | YnpaBieHHe IepCOHAIOM KaK colaibHas cuctema |16 1 15
3. | CruloueHHOCTh U COITMABHOE Pa3BUTHE KOJUIEKTHBA |16 1 15
4. | Jlemompou3BoICTBO B pab0OTe KaJPOBOM CITYKObI 16 1 15
5. | ConepkaHue mpoliecca KaJIpoBoro TUIaHupoBaHus B |17 1 1 15
OpraHu3aIuM CIIy>KObI TIEpCcoHasa
6. | Opranuzanus Habopa u 0TOOpa MepcoHaa 16 1 15
7. | YmpaBieHHe POIECCOM Pa3BUTHS U IBYDKCHHS 17 1 1 15
nepcoHaia mpearnpusITHs
8. | DddeKkTUBHOCTH yIpaBiIeHUs MepcoHaIamM 16 1 15
OpraHu3aIuu
HUroro: 4 6 125
[Ipumeuanue: JI — nekmum, I[I3 — mnpaktudyeckue 3anstus / cemuHapel, CPC —

CaMOCTOATCIIbHAA pa60Ta CTYACHTA, KCP — KOHTPOJHMPOBaHHAsA CaMOCTOATCIIbHAA pa60Ta

2.3 Conepxanue pa3iesioB TUCUUILIMHBI:
2.3.1 3aHAaTHA JeKIUOHHOI'0 THIIA.

Ne HaumenoBaHue Conepxanue pasjaena dopma
paszesa | pa3ieja TeKyLIero
KOHTPOJIS
1 2 3 4

1 VYnpasienune VYnpasieHue nepcoHagoM kak Hayka. Meroasl, | Pedepar (P)
MIEPCOHAJIOM B aCTIeKThI u MIPUHIUIIBI yIpaBJICHUS
cucreme nepcoHasnoM. Pa3paboTka opraHn3allMOHHON U
MEHEJLKMEHTa (yHKIMOHATILHO-IITaTHON CTPYKTYpBHI,




OpraHu3auu pa3paboTKU JIOKAJTbHBIX HOPMATHBHBIX aKTOB,
Kacaroluxcs OpraHu3aluu Tpyaa
VYnpasnenue Crpykrypa mnepconana. IIpodeccuonanpusie | Pedepar (P)
MEPCOHAIIOM KaK ACTIEKTHI, XapaKTePUCTUKU JMYHOCTH.
COLIMANbHAS ConnanbHO-TICUXOJIOTHYECKHE  OCOOCHHOCTH
cucreMa KOJIJICKTHBA KaK 0OBEKTA yIIpaBIICHUS
Crutoyennocts 1 (ConManbHO-TICUXOJIOTHYECKHe  ocobenHoctH | Pedepar (P)
COLIMAIBHOE KOJIJICKTHBA KaK 0OBEKTa YIIpaBJICHUSI.
pa3BuTHE
KOJUICKTHBA
HenonpousBoAcTBo | Jlenonpons3BoicTBO B paboTe KaapoBOii Pedepar (P)
B paboTe KaJipoBOH | CIIyKObI IPEIIPUSITHS.
CITYKOBI Oco0eHHOCTH XpaHEHUs KaJpOBbIX
JOKYMEHTOB B COOTBETCTBHH C
JEWCTBYIOIUMHI HOPMAaTHBHO-TIPAaBOBBIMHU
akTamMu. OCHOBBI KaJIpOBOM CTATUCTUKU U
COCTaBJICHUS KaJIPOBOH OTUETHOCTH.
ApXHUBHOE XpaHEHHE KaJPOBBIX IOKyMEHTOB B
COOTBETCTBUH C JCUCTBYIONIMMHA HOPMaTHBHO-
MIPABOBBIMU aKTaMH.
Conepxanue KanpoBoe mnanupoBanue B opranuzanuu. | Pedepar (P)
npotiecca 3HavyeHue, [eNH, 3aJa49¥, TPUHIUIEI U JTaIbl
KaJIpOBOTO KagpoBoro  IuianupoBaHus.  OmnpeneneHue
IJIAaHUPOBAHUS B NOTPEOHOCTH OpPTraHU3allUY B IEpCOHAIE.
Opra"u3aruu PazpaboTtka OPraHu3alMOHHON u
CITyOBbI TTepcoHaNa | PYHKIIMOHAIBHO-IITATHOM CTPYKTYPHI.
OcHoBbI pa3paboTku JIOKaJIbHBIX
HOPMAaTUBHBIX aKTOB, Kacaroluxcs
OpraHu3aluy TpyJa.
Opranuzanus Ot6op wu mnpodeccuonanpHas opueHTarus | Pedepar (P)
Habopa u oTbopa nepcoHara.
nepcoHanta
VYmpasnenue Ynpasnenue Kapbepou nepconaina. | Pedepar (P)
MPOLIECCOM VYnpasiienue MOOMIBHOCTBIO KaJJpOB.
pa3BUTHS U dopmupoBaHue OroKeTa 3aTpaT Ha IepcoHall
JIBUKCHUS U 0COOCHHOCTH €T0 KOHTPOJISL.
nepcoHaia Oco0OeHHOCTh MpaBUJl BHYTPEHHETO TPYAOBOTO
TIPEeAPHUATHS pacropsiika, TOJOXKeHHe 00  OTIycKax,
MOJIOKEHHE O KOMaHAMWPOBKaxX IepcoHala
OpraHH3aIiH.
DddexTruBHOCTD O dexTUBHOCTD MOTHUBALIUU tpyaa. | Pedepar (P)
yIpaBICHUS Opranuzanus oriatel Tpyaa. BromxeT 3arpar
nepcoHanam Ha TEpCOHal U  KOHTPOJUPOBATh  €ro
OpraHu3alum ucrnoiaHeHueKoHTponb 32 MCIOJB30BaHUEM

pabouero BpeMeHH.




2.3.2 3aHATHA CEMHUHAPCKOI0 THIIA.

Ne HaunmeHoBaHue Coaep:xkanue pasgesa ®opma
pasgena | pasjena TeKyliero
KOHTPOJIS
1 2 3 4

1 VYnpasnenue VYnpapieHue nepcoHaioM Kak Hayka. MeTopl, | Y CTHBII
MEPCOHAJIOM B aCIIEKThI u MIPUHLIUIIBI ynpasiienust | onpoc (Yo),
CUCTEME nepcoHanoM. Pa3zpaboTka opraHu3alluOHHON U | TECTUPOBAHUE
MEHEPKMEHTA (YHKIIMOHATBHO-IITATHOM ctpykTypsl, | (T)
OpraHu3alun pa3pabOTKU JOKAIbHBIX HOPMATHUBHBIX aKTOB,

Kacaroluxcs OpraHu3aluu Tpyaa

2 VYmpasnenue Crpykrypa mnepconana. IIpodeccnonanbHbie | Y CTHBIN
MEPCOHAIOM KaK ACIIEKTHI, xapaktepuctuku | ompoc (Yo),
colMabHast an4HOoCTH. COLIMaIbHO-TICUX0JI0THUECKHE TECTUPOBaHUE
cucremMa ocoOeHHOCTH  KoJulekTuBa Kak  oOnekra | (T), acce (D)

yIpaBICHUS

3 CmoueHHocTh 1 [(COIMANILHO-IICUXOJIOTHUECKHE 0CO0EHHOCTH | YCTHBIH
COIMATBHOE KOJIJIEKTHUBA KaK 00BhEKTa yIpaBICHHUS. ompoc (Yo),
pasBuTHE TECTUPOBaHUE
KOJIJICKTHBA (T), acce (D)

4 Jenonpou3BoacTBO | [lenonpoun3BocTBO B paboTe KaIpoOBOM YcTHbIi
B paboTe KaAPOBOM | CIY>KOBI TIPEITPUATHS. orpoc (Yo),
CITYKOBI OcoOeHHOCTH XpaHEHUS KaIPOBBIX TECTUPOBAHUE

JIOKYMEHTOB B COOTBETCTBHUU C (T), acce (),
JEHCTBYIOUTUMU HOPMATUBHO-TIPABOBBIMU

akTamMu. OCHOBBI KaJIpOBOM CTATUCTUKHU U

COCTaBIICHUS KaAPOBOM OTUETHOCTH.

ApXUBHOE XpaHEHUE KaJpOBbIX JOKYMEHTOB B

COOTBETCTBUU C JICHCTBYIOLUIUMHU HOPMATHUBHO-

IPaBOBBIMU aKTaAMHU.

5 Conepxanue KaapoBoe muiaHupoBaHue B OpraHu3aluu. | Y CTHBIN
npoiecca 3HaueHue, LeNu, 3a7a4u, NPUHIMIL U 3Tansl | orpoc (Yo),
KaJI[pOBOTO KagpoBoro riaHupoBaHusi.  OrmpeneneHue | TECTUPOBaHHE
IUIAHUPOBAHUS B NOTPEOHOCTH OPTaHU3AlUY B TIEpCOHAIE. (T)
OpraHu3aIuu Pazpabotka OpraHU3aIMOHHOI u
CIIykOBbI epcoHana | GyHKIMOHAIBHO-IITATHOU CTPYKTYphIOCHOBBI

pa3pabOTKH JIOKAIbHBIX HOPMATHUBHBIX aKTOB,
Kacaroluxcs OpraHu3aluy Tpy/a.

6 Opranuzanus Ot6op u mpodeccuoHanbHas OpUEHTALUs | Y CTHBIN
Habopa u oTdopa HepcoHaa. orpoc (Yo),
nepcoHana TECTUPOBAHUE

(T), acce (D),

7 Ympasnenue VYmpasnenue Kapbepoit IepcoHaa. | Y CTHBIN
IIPOLIECCOM VYnpasieHne MOOMIBHOCTBIO KaJIpOB. orpoc (Yo),
pa3BUTHS U ®dopmupoBaHue OrKEeTa 3aTpaT Ha MepcoHal | TECTUPOBaHHE
JIBKCHHS U 0COOCHHOCTH €T0 KOHTPOJISL. (T), acce (D)
nepcoHazna Oco0eHHOCTh MpaBUJI BHYTPEHHET0 TPYJOBOTO




MPEaNPUATHS pacmopsiika, IOJIO)KEHHE 00  OTIIycKax,
NOJIOKEHHE O KOMaHAMPOBKAX IepcoHaia
OpraHu3aluH.

8 D¢ dhexTuBHOCTD D¢ dexTuBHOCTD MOTHBAIUHU TpyAa. | YCTHBIN
yIpPaBJICHUS Opranuzanust omiatel Tpyaa.bromxer 3atpar | ompoc (Yo),
nepcoHagam Ha TepcoOHal H  KOHTPOJHPOBATH  €ro | TECTUPOBAHHE
OpraHu3aIu ucnionHenneKontpons 3a  ucnons3zoBanueM | (T), acce (D)

paboyero BpeMEHH.

2.3.3 JlaGopaTopHble 3aHATHS.

JlaGoparopHble 3aHATHS Y4€OHBIM IJIAHOM HE MIPETyCMOTPEHbI

2.3.4 [IpumepHasi TeMaTHKA KYPCOBBIX padoT (MIPOEKTOB)

KypcoBbie paGoThl yueOHBIM IJIAHOM HE MPETYCMOTPEHBI

2.4 IlepeyeHb y4eOHO-METOAMYECKOr0 OOecreYeHusl ISl CAMOCTOSATEJIbHOM PadoThI
00y4aromuXxcs 1o JUCUMIIJIMHE

[TepedyeHs yueOHO-METOIUUECKOTO OOSCTICUSHHS TUCITUTUIHBI

Ne Bun CPC 0 BBITIOJTHEHUIO CAMOCTOSITETFHON pabOThHI

1 2 3

1 [IIpopabGoTka yuebHoro |MeToauueckue PEKOMEHTalnn 1o OpraHu3aIH
(TeopeTHdecKoro) CaMOCTOSITEIPHOW  PaboThl  oOydarommxcs (pacCMOTpPEHBI U
Marepuana YIBEpXACHBI Ha  3aceJaHuu  Kadeapbl HSKOHOMUKH U

MEHE[KMEHTa ¢ummana OI'BOY BO  «Kybanckuii
rOCYJapCTBEHHBIM YHUBEpCUTET» B T. ApmaBupe 28 aBrycra
2017 r., mpoTtoxoi Nel)

2 |AHanm3 HAy4YHO-
METOINYECKOU
JUTEpaTyphl

Mertoauueckue PEKOMEHIaIuu 1o OpraHu3aIuu
CaMOCTOSITEIBHOW  paboThl  OOydJaromuxcsi (pacCMOTPEHBI U
YTBEPXKICHBI ~Ha  3aceJaHuu  Kadeapbl  AKOHOMHKH |
MEHE[KMEHTa ¢ummana  OI'BOY BO  «Kybanckuii
rOCYyJapCTBCHHBIH YHUBEpCUTET» B T. ApmaBupe 28 aBrycra
2017 r., mpoTtokoi Nel);

OcHOBHasl ¥ JIOTIOJHUTEIIbHAS JINTEPATYPA IO TUCHUILIAHE.

3 |IloaroToBka pedepartos,
acce

MeToaudyeckiue PEKOMEHIAIMU 10 IMOJATOTOBKE, HAIMCAHUIO U
nopsaky odopmiieHus pedepatoB M dcce (PacCMOTPEHBI H
YTBEPXKICHBI ~Ha  3aceJaHuu  Kadeapbl  SKOHOMHUKH |
MEHEDKMEHTA ¢uwmmana OI'BOY BO «KybGauckuit
rOCyJapCTBCHHBIH YHUBEpCcUTET» B T. ApmaBupe 28 aBrycra

2017 r., mpoTtokon Nel)

VY4ebHO-MeToIMuecKue MaTrepuaibl A CaMOCTOATENBbHOW paboThl 00yJaromuxcs U3
qrca MHBAJIMJIOB U JIMI C OTPAHUYEHHBIMU BO3MOXKHOCTSAMH 3710poBbs (OB3) nmpenocrasnstorcs
B (hopMax, aJanTUPOBAHHBIX K OFPAHUYEHUSIM UX 3[J0POBbS U BOCIIPUATUS MH(DOPMAIIH:

Jlnist UL ¢ HapyLIeHUSMU 3pEHHUSL:

—B THIe4aTHO! (hopMe YBETHMUEHHBIM IIPHU(PTOM,

— B (popMe PIEKTPOHHOTO JOKYMEHTA.

JUist U1 ¢ HapyLIeHUAMU CllyXa:

— B I1e4aTHOH Gopme,




— B (hopMe AIEKTPOHHOTO JOKYMEHTA.

Jlist AL ¢ HapyIlIeHUsIMHA OITOPHO-[BUTATEJIBHOTO alIapara:

— B TIeYaTHOH (opme,

— B (hopMe AIEKTPOHHOTO JJOKYMEHTA.

I[aHHBII‘/JI MNEpCUCHb MOKET 6bITb KOHKPCTU3UPOBAH B 3aBHUCHUMOCTU OT KOHTHUHICHTA
00yJarOIIIHXCS.

3. O0pa3oBaTesibHbIE€ TEXHOJIOTHH.

[Ipn peanuzanuu yueOHOW pabOTHI MO AUCHUUIUIMHE HCHOJIB3YIOTCS TPaJULIMOHHBIE
oOpa3oBaTellbHBIE TEXHOJOTHH, OPHUEHTUPOBAHHBIE Ha OPraHU3alUi0  00pa30BaTEIHHOTO
mpouecca, MPENoJaralilylo OpsSMYyI0 TpaHCIALMIO 3HAaHUM OT [penojaBaTens K
oOydJaroremycs.

Hcnonb3yemble 00pa3oBaTeiabHblE TEXHOJOTMU IIO-HOBOMY pEAJIU3YIOT COJIep’KaHue
oOyueHuss U 00ECreunBalOT pealu3aluilo0 KOMIETEHIMI JaHHON IUCHMIUIMHBL, MOApa3yMeBast
Hay4yHbI€ MOJXOJAbl K OpraHU3alu 00pa30BaTEIbHOrO MPOIECcca, U3MEHSIOT U MPEIOCTABIISIOT
HOBBIE (POPMBI, METOBI U CPEACTBA OOYUEHUS.

Jlig nui ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMH 370POBBSI MPEAYCMOTPEHA OpraHU3alius
KOHCYJIbTAIMH C UCIIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI.

4. OueHo4HbIe CpeacTBA IS TEKYIIero KOHTPOJIsl yCIeBaeMOCTH M NPOMeKYTOYHOM
aTTecTaluH.

4.1 ®oHI OLIEHOYHBIX CPEICTB IJIf MPOBEJAEHUs TEKYLIero KOHTPOJIs.
IIpumepHBbIe TeCTOBbIE 32 JaHUS

1. «Cranuackum» ciocoboM oTOOpa nepcoHaia Ha BAKAHTHYIO JOJHKHOCTD SIBJISICTCS:

a) CobecenoBanue

0) AHKETUpOBaHUE, UCTIONB3YsS «JIMCTOK ydeTa KaapoBy

B) CTakupoBKa.

2. PaboToii ¢ mepcoHaaoMm, ero moadopom, pa3paboTKOH JOKYMEHTOB I10 YIIPaBICHUIO
MEPCOHAJIOM U MX YYETOM 3aHUMAIOTCS CIIELUATHUCTHI:

a) KagpoBoii cimyx0bl

0) MapKkeTUHTOBOM CITYKObI

B) CiyxObl TUTAaHUPOBAHUS U TPOTHO3UPOBAHUS

3. OcylIecTBUTH OLIEHKY HUCTIOTHEHHS U OTIPEICNIUTh CTETIEHb OTBETCTBEHHOCTH KaXKJIOTO
paboTHHKA HEBO3MOKHO, B IIEPBYIO OUYEpeb, 0e3:

a) CTUMYJIUPOBAHUSI U IOOIIPEHUN COTPYAHUKOB;

0) cCOOMIOACHUS COIMAIBHO-TICUXO0JIOTHYECKHX (DAKTOPOB KaJApOBOi pabOTHI;

B) )KECTKOM perjamMeHTaluu B KaApoBoil paboTe (I0HKHOCTHBIE MHCTPYKIMH U T.11.).

4. Crnenyroomuii HabOp JOKYMEHTOB: «3a/JlaHue TpPeOOBaHMI HA MOJKHOCTh, KiaccH(PHUKATOP
npodeccuii, OCHOBHBIX U JOTIOJHUTENbHBIX HABBIKOB M 3HAHHIA; aHKEThI, CTPYKTYPHUPOBAHHBIE
WHTEPBBIO, MHCHMEHHBIE TECThI, 3alpOChl, CIOPaBKM M PEKOMEHAAIMWU», HCIOIb3YIOTCS
paboTHUKAMU KaJpOBOI CITyObI JJIsl BEIOTHEHUS OJJHON U3 HIDKE MEPEUUCICHHBIX (PYHKITUI:
a) OIIEHKa U aTTeCcTaIus MepCcoHana;

0) hopmupoBaHHe OpPraHU3AIMOHHON CTPYKTYPHI YIIPABJICHHUS;

B) 0TOOp Ha BaKaHTHbBIE JOKHOCTH U HAliM MepcoHaa.

5. lllratHoe pacmucaHHe, MOJIOKEHHE O TEepCOHalle, PAacMOpsIOK IHS, TPYAOBOM KOHTPAKT,
MIPHUKA3 MO TUYHOMY COCTaBYy — BCE 3TU JOKYMEHTHI IPUMEHSIOTCS KaIpOBOM CITYy:KO00# ISt

a) 0TOOpa Ha BaKaHTHBIE JIOJDKHOCTHU M HaliMa MepcoHaa;



0) ydera KaJpoB U BEACHUS JIMYHBIX JICIT,

B) OLIEHKH U aTTECTALIUU [IEPCOHAIA.

6. TpynoBoii xonekc P®, pa3bscHEHHS U KOMMEHTAapUU K HEMY, HOPMATHBHBIC JIOKYMEHTHI
Munrocta 1 Muntpyna PO, npaBuia no BeieHHIO apXUBOB HEOOXO MBI pAOOTHHKAM KaJpOBOM
CITYKOBI JUTSI:

a) B3aMMO/JICHCTBHS C BHEIIHEH Cpeoif;

0) ydera KaJpoB U BEACHUS JINYHBIX JICT,

B) OLICHKH U aTTECTALIUU NIEPCOHAIA.

7. BaxxHpIM (paKTOPOM KOHKYPEHTOCIIOCOOHOCTH B COBPEMEHHBIX YCIOBUSX MPEATIPUATUI
CKCuT sBasercs:

a) 0OHOBIJIEHHE MTPOU3BOJICTBA U [ICHOBAs TIOJIUTHKA;

0) MHBECTUIIMH B 000PYAOBaHHE U MHHOBAIIMOHHBIE TEXHOJIOTUH MTPOU3BO/ICTBA;

B) 4EJIOBEUYECKUH (PaKTOP MIJIM YETIOBEUECKUN KaluTal.

8. Kakue ycimyru B TOCTUHUIIE SBISIOTCS a0CTPAKTHBIMH, CYOBEKTUBHBIMU M CO3AAIOITIMH
BHYTpPEHHUI 00pa3 rOCTUHUIIBI?

a) MarepuanbsHbie: HOMepHOU (HoHI, MeOeh, 000pyIOBaHHE.

0) HematepuanbsHbie: cepBuc, armocdepa, apyxenroone.

B) Yciyru nuTaHus, TOMOTHUTEIbHBIE U COMTYTCTBYIOIINE YCIYTH.

9. Mozenbs KOHKPETHOH JTOJHKHOCTH, TIPE/ICTaBIIeHHE (DYHKIIMOHATBHBIX 00SI3aHHOCTEH — 3TO:
a) llIratHoe pacniucanue;

0) busnec-mnaHn;

B) JIoJDKHOCTHASI HHCTPYKIUS.

10. Ilpuem 3asBoK, ux 00pabOTKaA U TIOATBEPKICHHUE; COCTABIICHHE HEOOX0 TUMOM
JOKyMeHTaIuu (rpaduka 3ae3/10B, KapT ABHKEHUSI HOMEpPHOTo (oHAa); BEIpaOOTKA CTpaTeruu
OTHOCHUTEJIbHO OPOHMPOBAHUS MECT CBEPX UMEIOIUXCS B HAJIMYUU — BCE ATU (DYHKLIUHU
BBITNOJIHSAET B TOCTUHMLIE:

a) ciry>k0a OpOHMPOBAHNS,

0) OTAeNI MAapKETHHTA U PEKJIaMBI,

B) ciyk0a mpreMa M pa3MeIieHusI.

IpumepHbie TeMbl 3cce(pedepaToB)

1.KanpoBas nonutuka u ee GopMUpOBaHUE

2.KaapoBoe miaHupoBaHue (CYIIIHOCTh U COCPIKaHUE)

3.MapkeTHHr nepcoHana (Opranusanusi, CyluHOCTb, BUIbI)
4.T'ocynapcTBeHHas KaApoBasi MOJUTHKA M MEXaHHU3M €€ peann3aliu
5.KanpoBslie cTpaTeruu opraHusaiu

6.KoMmnekToBanue KaJapoB

7.CyIIHOCTD U COJEpIKAHUE KAJAPOBOU MOJIUTUKH.

8.Bubl KaapoBOH MOJIMTHUKH.

9.ITpunnuns! hopMUpPOBaHUS KaIPOBOM MOTUTHUKHU.

10.I1paBa cyOBEKTOB y4acTBYIOLIUX B pa3pabOTKe KaAPOBOIl MOIUTUKH.
11.1leneBas 3a1a4a KaJipoOBO MOJUTHKH.

12.06mue TpeboBaHMs K KaJpOBON MOJIUTUKE B COBPEMEHHBIX YCIOBHSX.
13.IToxcucTemMbl KaapoBOil MOJTUTUKH.



4.2 D oHJ OLIEHOYHBIX CpeacTB AJisli MIPOBEACHUSA l'lpOMQ)KyTO'lHOi;I arrecranmuu.
HpI/IMeprlﬁ NnepevIeHb BONIPOCOB VI MOATOTOBKHU K 3K3aMEHY

. KoHuenmmu ynpasieHus epcoHaIoM

. CoBpeMeHHbIE IOIXO0bI K YIIPaBICHUIO IEPCOHATIOM

. HartmonanpHple MO/I€HM yIpaBieHUs IEPCOHAIOM

. @aKTOphl, OKA3bIBAOLIME BIMSHUE HA YIPABIECHUE IEPCOHAIOM
. Ctpykrypa nepconana. TpynoBoii moTeHnuan paboTHUKA

. MeTo1pl u3MepeHus Tpy10BOTO MOTEHIMAla

. YpaBiieHHe IepCOHAIOM KaK HayKa

. MeTo/1p1, aCIeKThl ¥ IPUHLIUIIBI YIIPABIEHUS IEPCOHAIOM

. YpaBiieHHE IEpCOHATIOM B CUCTEME MEHEKMEHTA OpraHU3aluu
10. ITpuHuune! GopMUPOBAHUS CUCTEMBI YIPABIEHUS IEPCOHATIOM
11. Cnyx0a ynpaBieHHs IEPCOHATIOM

12. IlpuHIUIIBI yTIpaBIEHUS IEPCOHATIOM

13. Metoap! yrpaBieHUs [IEPCOHATIOM

14. KagpoBas crparerus. KanpoBas noyimruka

15. Opranu3anoHHast KyjabTypa

16. OT60p 1 mpoheccuoHaabHas OpUEHTALINS IEpCOHAIa

17. KagpoBoe muianupoBaHue

18. KommuiekcHbIN 1oax0 K 0TOOPY MepcoHana

19. Metoap! mogbopa u 0TOOpa mepcoHaa

20. Ouenka ¢ (HeKTHBHOCTH Tpollecca MOUCKa U 1moa00pa KaapoB
21. YnopaBneHue NpoueccoM pa3BUTHS U JIBHKEHUS MTepCOHaa MPEaIpUITHS
22.YupaBieHne NEPCOHATIOM B CUCTEME MEHEIPKMEHTA OPraHU3aIuu
23. YopaBiieHre NepCOHAIIOM U COLIMAIbHAsA CUCTEMA

24. CIUTI0YEHHOCTh U COMAIBHOE PA3BUTHE KOJUJICKTHBA

25. BoctpeboBaHHOCTH Pe3yIbTaTOB OOYICHHS

26. City>xObI IEpCcOHasIa: opranu3anus U QyHKIUN

27. Otbop u npodeccuoHaIbHAs OpUEHTAIUS TTIEPCOHAIA

28. Bunpl kapbepsl. Mojenu Kapbepbl

29. Db (hHeKTUBHOCTH MOTHBAIIUU TPYIa

30. Llenu 1 MexaHU3M yIpaBieHUs Kapbepo

31. Dramnsl Kapbepbl

32. Ilpouecc miaHUPOBAHUS U PA3BUTHS KapbEPhI

33. PaboTa ¢ KaapOBBIM Pe3epBOM

34. Onuenka nepcoHasna. MeToabl OLIEHKU

35. Metoab! onpeeneHus BEIMYUHBI OIICHKU MepCoHana

36. Opranu3zauus oriaTsl Tpyaa

37. Onpenenenue NOTPEOHOCTH OPTraHU3AIMU B IIEPCOHATIE

38. KonTpoJib nepconaia

39. TeopeTnyeckre OCHOBBI MOTHBAIIMH

40. BuyrpudupmeHHas cuctema orjaThl Tpyaa

41. JloxanbpHble TIOKYMEHTBI OpraHU3aLUH.

42. Attecranus nepconana. Kagposelil aynur.

43. MapKeTHHT niepcoHala.

44. JIBrxyliue MOTHBBI Kapbephl.

45. bromkeTUpoBaHUE PacX0J0B HA pa3BUTHE NIEPCOHAA.

46. Opranu3zaius pabodero Mecra 1 ero o6opyznoBanue. Bujsl pabounx mMecr.
47. KaapoBblil HOTEHIIMAT OPTaHU3ALNH.

48. TIpoheccuoHanbHbIe aCMEKTHI, XapAaKTEPUCTUKH TUIHOCTH.
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49. CounanbHO-TICUXOJIOTHIECKUE OCOOCHHOCTH KOJIJIEKTHBA KaK 0OBEKTa yIpaBJICHUS.
50. KanpoBas monutuka u ee popMupoBaHue

51.KanpoBoe ninanupoBaHue (CyIIHOCTb U COJIEP/KaHUE)

52.MapkeTuHr nepcoHasa (OpraHu3anus, CyuHOCTb, BHJIbI)
53.T'ocynapcTBeHHas KapoBasi MOJIUTUKA M MEXaHU3M €€ pealiu3aliiu
54.KanpoBble cTpaTeruu OpraHu3anuu

55.KommuiekroBanue KaapoB

56.CyImHOCTb 1 coiep)KaHue KapOBOU TIOJTUTHKHY.

57.Bupl KaipoBOM NOJUTHKY.

58.IIpunHnmIer GopMUPOBAHHS KaJpPOBOW MOJTUTHKH.

59.ITpaBa cyOBEKTOB y4acTBYIOMIUX B pa3padOTKe KapOBOI MOIUTHKH.
60.1leneBast 3a1a4a KaAPOBOH TTOJTUTHKH.

Kputepuu onenku ’3x3ameHna:

ITonoxuTenbHBIE OLEHKHA BBICTABIIAIOTCA, ecin xoMmereHmuu [1K-11, TTK-12, T1K-13,
[IK-22 ocBoeHbl, OOy4arONIMiiCs BIaJeeT MaTepuajioM, OTBEYAaeT HA OCHOBHBIC W
JOTIOJTHUTEIBHBIE BOTIPOCHI.

OneHKa «OTJMYHO» BBICTABISETCA CTYACHTY, €CIH CTYIACHTOM JaH TIOJHBIMH,
Pa3BEPHYTHIM OTBET Ha MOCTABJIEHHBIN BOMPOC, TOKa3aHa COBOKYIMHOCTh OCO3HAHHBIX 3HAHUM 10
TeMe, JOKa3aTeIbHO PACKPBITHI OCHOBHBIC IOJIOKEHHUS BOMPOCOB; B OTBETE MPOCIICKUBACTCS
YeTKas CTPYKTypa, JIOTHYECKasi MOCIIEeI0BATEILHOCTh, OTPAKAIOIIAas CYITHOCTh PAaCKPBIBAEMBIX
MOHSTUH, TEOPUI, IBIICHHI.

OneHKa «XOpOIO» BBICTABISIETCS CTYIAEHTY, €CJIM CTYACHTOM JIaH TIOJHBIMH,
pPa3BEpHYTHIM OTBET HA MOCTABJICHHBIA BOMPOC, MOKAa3aHO YMEHHE BBIJCIHUTH CYIIECTBEHHBIC U
HECYIIIECTBEHHBIC TMPU3HAKH, NMPUYMHHO-CIICACTBEHHbIE CBsI3U. OTBET YETKO CTPYKTYPHUPOBaH,
JIOTMYCH, M3JI0KEH JIUTEpPaTypHBIM SI3BIKOM. MOTYT OBITH AOMYIICHBI 2—3 HETOYHOCTH WIH
HE3HAYMTEJIbHBIC OMMOKH, UCTIPABIICHHBIE 00yJaIOIIMMCS C TIOMOIIIBIO MPETOo aBaTeNsl.

OneHKa «YyAOBJIETBOPUTEIbHO» BBICTABISETCS TP HEAOCTATOYHO TIOJHOM U
HEJIOCTAaTOYHO pa3BepHYTOM oTBeTe. Jlormka W TOCIeNOBaTEIbHOCTh H3JI0OKEHHUS HMMEIOT
HapymieHus. JlomymieHbl OmUOKM B PACKPBITHM TOHSATHH, YHOTPEOJICHUH TEPMHUHOB.
OOyuaromuiicss He CIOCOOEH CaMOCTOSATENIBHO BBIJICIUTh CYIIECTBEHHBIE M HECYIIECTBCHHBIC
NMPU3HAKK W TPUYMHHO-CIEACTBEHHBIE CBsS3U. B OTBeTe OTCYTCTBYIOT BBIBOJBL YMEHHE
PacKpBITh 3HaUCHHUE 000OIEHHBIX 3HAHUI HE IMOKa3aHoO.

OrneHKa «He yI0BJIETBOPUTEIBLHO» BBICTaBisieTcs, ecinu kommerennun [1K-11, TIK-12,
ITK-13, T1IK-22 He ocBOEHBI, P HECOOTBETCTBUHM OTBETA 3aJJaHHOMY BOIIPOCY, UCIIOJIb30BAHUHT
P OTBETE HEHAJUIC)KANTUX HOPMATHUBHBIX W HMHBIX HMCTOYHHKOB, KOTJIAa OTBET MPEIACTABISET
co0oli pa3pOo3HEHHBIC 3HAHUS C CYIIECTBEHHBIMH OIMMOKaMU IO Bompocy. I[IpucyrcTByroT
(bparMeHTapHOCTh, HEJOTUYHOCTh  M3JokKeHua. OOywarouuiics He  OCO3HaeT  CBS3b
o0cykaeMoro BoIpoca o OuieTy ¢ JpyruMu 00beKTaMu JUCHUILTUHBL. OTCYTCTBYIOT BBIBOIBI,
KOHKpETHU3allusid M JOKa3aTeNbHOCTh W3JI0KEHUA. J[ONMOTHUTENbHBIE U YTOYHSIOIINE BOIPOCHI
MIpenojaBaTelisa He IPUBOIAT K KOPPEKIIUH OTBETa 00YYarOIIerocs.

OHGHO‘IHLIG cpeacTtBa i1 HHBAJIMIAOB H JIMI C OIpPaHUYCHHBIMH BO3MOXXHOCTAMH
3A0pPOBbA BBI6I/IpaIOTCH C YUCTOM UX UHAUBUAYAJIbHBIX HCI/IXO(l)I/I?»I/I‘ICCKI/IX 0COOCHHOCTEH.

— IIpH H606XOI[I/IMOCTI/I HHBaAJIMAaM HW JIMIlaM C OrpaHUYCHHBIMH BO3MOXHOCTAMU
3A0POBBA MPEAOCTABIACTCA JOITOJHUTCIIBHOC BpEMA JIAA TIOAT'OTOBKH OTBCTA HA SK3aMCHC,

— HIpH IMPOBCACHUHN MPOUCAYPbI OUCHUBAHUA PE3YJILTATOB O6y‘ICHI/IH HWHBaJIMJA0B M JIUII C
OTPpaHUYCHHBIMHU BO3MOXHOCTAMU 3JO0POBBA NPCAYCMATPUBACTCA UCIOJIb30BAHUC TECXHUYCCKUX
CpCACTB, HCO6XOI[I/IMBIX UM B CBA3U C UX HHAUBHUIYaJIbHBIMU 0C06€HHOCT}IMI/I;

— IIpH HCO6XOI[I/IMOCTI/I JJIsL 06yqafo1111/1xc;1 C OTpaHUYCHHBIMH BO3MOKHOCTAMU 3J0POBbA
U HHBAJIUIAOB IIponiecaypa OLCHHUBAHHA PE3YILTATOB o6yquI/151 I0 JUCHHUIIIIMHE MOXCET
MIPOBOAUTLCA B HECKOJIBKO 3TAIlOB.



[Ipouenypa oueHUBaHUS PE3YAbTaTOB OOYYEHHS WHBAIMIOB MU JIMIl C OTPAHUYCHHBIMU
BO3MOXXHOCTSIMH 3/I0POBbSI 110 JAUCIUIUIUHE MPEIyCMaTpUBAET MPeJOCTaBICHUE HHPOPMAIH B
dopmax, aanTHPOBAHHBIX K OTPAHUYCHUSIM UX 3I0POBbsl U BOCIIPHATHUS HH(POPMAIIHH:

JUist U1 ¢ HapyLICHUSIMU 3PCHHS:

— B I1€4aTHON (pOopMe YBEIUYCHHBIM HIPUPTOM,

— B popMe PIEKTPOHHOTO JOKYMEHTA.

JLnst AL ¢ HapyIIeHUsIMH CI1yXa:

— B TICYaTHOH (opme,

— B popMe PIEKTPOHHOTO JOKYMEHTA.

JUiist U1 ¢ HapyIIeHUSIMU OTIOPHO-/IBUTATENIFHOTO amnapara:

— B TICYaTHOH (opme,

— B popMe DIEKTPOHHOTO JOKYMEHTA.

JlaHHBIN TIepeYeHb MOXKET OBITh KOHKPETH3MPOBAH B 3aBHCUMOCTH OT KOHTHHI'CHTA
00yJaronuxcs.

O6pa3ery 6miera

dunauan peaepasbHOrO rocy1apcTBEHHOr0 0K/IKETHOT0 00Pa30BaTEJIbLHOI0
yupesk/JaeHusi BbIcIIero 00pa3oBanus
«KybaHckuii rocyiapcTBeHHbIi YHUBEPCUTET» B I'. ApMaBHpe

38.03.03 YVpasieHue nepcoHaIoM
Hampasnersocts (ipodwias) — YopasiaeHUe IEPCOHATIOM
Kadenpa s5koHOMHUKH 1 MEHEKMEHTA

Opranuzanus cayk0bl IepcoHana

3K3AMEHAIIMOHHBINA BUJIET Ne 1

1. KoHuenuuu ynpapieHusi epcoHalIoM

2. CoBpeMeHHbIE MMOAXO0/Ibl K YIPABICHUIO IEPCOHATIOM

3aBenyrwmmii kageapoi C.T. Kocenko
(moamucek)

5. IlepeyeHb OCHOBHOI W [IONMOJIHUTEJbHON y4eOHOH JHMTepaTypbl JJIsl OCBOCHUS
AUCHUILINHBI.

5.1 OcHoBHas JiTEpaTypa:

1. SuxoBuu L. A. Jlenompou3BOJACTBO B KaJpOBOU Ciy:kOe [DIeKTpoHHBIN pecypc]:
y4eOHHK / Mockaa: KOnuTn-/lana, 2015. - 161 c. - URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=119021

2. Macnosa B.M. VIIPABJIEHUE IIEPCOHAJIOM [OnexTpoHHBIN pecypc]: 2-e¢ u3g.,
nep. U JIon. YueOHUK U MPaKTHKYM Ul akajgeMudyeckoro OakanmaBpuara. — M.: FOpaiit, 2017. -
492 C. - URL: https://biblio-online.ru/viewer/0BFF602F-0534-4203-B15E-
S1E45C5FE3AF/upravienie-personalom#page/1

3. VYmpaBnenue mnepcoHasoM [DNEKTPOHHBIN pecypc]: y4eOHHMK M TNPaKTUKyM JUis
OakanaBpuara / A. A. JlutBuHiok [u 1p.] ; mox pen. A. A. JIutBuHioka. — 2-e u31., nepepad. u



http://biblioclub.ru/index.php?page=book_view_red&book_id=119021
https://biblio-online.ru/viewer/0BFF602F-0534-4203-B15E-51E45C5FE3AF/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/0BFF602F-0534-4203-B15E-51E45C5FE3AF/upravlenie-personalom#page/1

gorn. — M. : MHszparemsctBo IOpaiit, 2017. — 498 c¢. - URL: https://www.biblio-
online.ru/viewer/1D94E1F9-DC57-4E83-8AB3-91F651DF693A#page/1

Jl11 0cBOEHUS TUCHUIUIMHBI UHBAIWJAMU U JIMI[AMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
3I0POBBSl MMEIOTCS M3JaHHUS B 3JCKTPOHHOM BHJIE B AJIEKTPOHHO-OMOIMOTEYHBIX CHCTEMAax
«Jlanp» n «¥Opaiit» u 1p.

5.2 ononuuTebHAas JUTEpPaTypa

1. Topnenko O.A., Epoxun /I.B., Moxaesa T.I1. VIIPABJIEHUE ITEPCOHAJIOM
[DnexTpoHHBIH pecypc]: 2-¢ U3/1., UCIIP. | JIOM. YYeOHHK JIIs aKaJIeMUYECKOTo OakaiaBpuara. —
M.: IOpaiit, 2017. - 249 c. — URL.: https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-
B8D0-063670E9B124/upravlenie-personalom#page/1

2. Ynpasnenue nepcoHasioMm B Poccuu: uCTOpust 1 COBPEMEHHOCTb [ DNEKTPOHHBIN
pecypc]: Monorpadust / A.5l. Kubanos, . A. Dcaynosa u ap.; Ilog pen. A.5l. Kubanosa - M.:
HUILL UH®PA-M, 2015. - 240 c. — URL: http://znanium.com/bookread2.php?book=472299

3. MopryHos, E. b. Ynpasnenue nepconaiom [Tekcr]: uccienoBanue, olieHKa, 00y4eHue:
yaeOHUK T akajemMudeckoro Oakanaspuara / E. b. MoprynoB. — 3-¢ u3n., mepepal. u o1, —
M. : UznatensctBo FOpaiit, 2015. — 561 c.

5.3. llepuoauyeckue u3IaHusA:
1. Omnenka »¢(hEeKTUBHOCTH YIPABJICHHS TEPCOHAIIOM B CHCTEME TOCYIapCTBEHHOM
cy0bl 1 KoMMepueckux opranusaiusx — URL: https://elibrary.ru/item.asp?id=28350524

6. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
«HTEepHeT», HeOOXOAMMBIX /ISl OCBOCHHS TUCHUIIIUHBI.

1. OnektpoHHass  Oubnmoreka  «M3matenbckoro  goma  «I'peOEHHHKOB» -
URL:www.grebennikon.ru

2.  «DnextpoHHas Oubnmoreka muccepramuit» Poccuiickoit  ['ocymapcTBeHHOM
bubmmoreku (PI'B). - URL:https://dvs.rsl.ru/

3.Ba3sl manubix kommaaun «Mcer Beroy. - URL:http://dlib.eastview.com

4. OBC uznarensctBa «Jlauep». — URL: https://e.lanbook.com

5. OBC «YuuBepcurerckas ouommoreka ONLINE». — URL: www.biblioclub.ru

6. OBC «tOpaiit». — URL:_http://www.biblio-online.ru/

7. Hayunas snexrponnas ouonuoreka (HOB)«eLibrary.ruy». - URL:http://www.elibrary.ru

8. DJIEKTpOHHAsA KOJUIEKIIUSA Oxkcdopackoro Poccuiickoro donna. -
URL:http://lib.myilibrary.com

9. CnpaBouHno-npaBoBas cucrema «Koncynprant [Limrocy - http://www.consultant.ru

10. DOnexTpoHHBIM  THepuoAWYECKUN  crpaBoyHMK «  Cucrtemsl  rapaHt» -
http://www.garant.ru

7. MeToauveckue yKkazaHus AJsl 00y4a0LIUXCH M0 OCBOEHUIO TUCIHUILIUHBI

[To xypcy mnpeaycMOTpEHO IpOBEICHHE JICKIMOHHBIX 3aHATHH, HAa KOTOPBIX JaeTcs
OCHOBHOM CHCTEMaTH3MpOBaHHBIN MaTepuan. OCHOBHOM LIeNbIO JEKIMU SABISIETCS obecreueHue
TEOPETHUECKONH OCHOBBI OOYUEHUS, pa3BUTHE UHTEpeca K yUeOHOH NesITeIbHOCTH U KOHKPETHOMN
y4eOHO#l nucnumianHe, (GopMHpOBaHHE y OOy4arOIIMXCS OPUEHTHPOB JUISI CaMOCTOSTENbHON
paloThI.

IloroToBKa K MPaKTUYECKUM 3aHATUSAM.

[IpakTuyeckue 3aHATHS OPUEHTUPOBAHBI Ha paboTy C ydyeOHOM W mNepuoIuvecKon
JUTEpaTypo, 3HAKOMCTBO C COJEpXKaHHWEM, NMPUHLIUIAMH U UHCTPYMEHTAMHU OCYLIECTBICHUS U
peleHHeM OCHOBHBIX BOIIPOCOB, MPUOOPETEHHE HABBIKOB JJISi CaMOCTOSTENBHBIX OIEHOK
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pEe3yNbTaTOB OLIEHKM OCHOBHBIX SIBJIEHMM AucUMIUIMHBL. K @OpakTnyeckoMy 3aHATHIO
oOydarommuiicss JOJDKEH OTBETUTh HAa OCHOBHBIE KOHTPOJIBHBIE BOMPOCHl H3y4aeMOMl TEMBI,
IOJITOTOBUTH 3CCE, PEIINTh TecThl. KpoMe Toro, ciieayeT n3yduTh TEMY 10 KOHCHIEKTY JEKLHUNH U
y4eOHUKY WIIH Y4E€OHBIM MOCOOHSIM U3 CIUCKA JTUTEPATYPHI.

TectupoBanue 1o Npe/UIOKEHHBIM TeMaM. [loAroToBKa TECTUPOBAHMIO MPEATIONATAET
M3y4eHUE MaTepUaIoB JEKIUI, yueOHOW JTUTEPaTypBhI.

YcrHplid _ompoc. Baxknelmme TpeOoBaHHS K YCTHBIM OTBETaM CTYACHTOB —
CaMOCTOSITEIIBHOCTh B MOJI00pe (PaKTUUECKOTO MaTepuaa u aHATMTHYECKOM OTHOIIICHUH K HEMY,
YMEHHE paccMaTpuBaTh MpUMEpbl W (DAaKTBl BO B3aUMOCBS3M M B3aMMOOOYCIOBJICHHOCTH,
oTOMpaTh Hambosee CymecTBeHHbIE W3 HUX. OTBET 00ydaromerocs IOHKHO COOTBETCTBOBATH
TpeOOBAHMSAM JIOTUKH: YETKOE BBIWICHEHHE M3JIaraeéMoil mpoOyiemMsbl, ee TouHast (GopMyarpoOBKa,
HEYKOCHHUTENbHAsI IOCIIEOBATEIbHOCTh apryMEHTallMM KMEHHO JaHHOM mpoOneMsl, 0e3
HEONpaBJaHHBIX OTCTYIJICHUI OT Hee B Mpoliecce 000CHOBaHMs, 0€3ycI0BHAs JOKa3aTEIbHOCTb,
HENPOTUBOPEYMBOCTh M  MOJIHOTAa ApryMEHTAllUM, TPaBUIBHOE U  COJEp’KaTeIbHOE
WCI0JIb30BAHNE TIOHSTUN U TEPMUHOB.

Hamucanne scce. Dcce — BU CaMOCTOSTENBHOW pabOThl, MPEACTABISIONIMNA COOOM
HeOosbIIoe 1Mo 00beMy U CBOOOJHOE MO KOMIIO3MIIMM COYMHEHHE Ha 3a/laHHYI0 TEMY,
oTpaxaroliee NoAUYEepPKHYTO MHAMBUAYAJbHYIO MMO3UIIMIO aBTOpa. PexoMenayemblit 00beM dcce —
2-3 TieYaTHBIC CTPAHUIIBI.

Hanucanue pedepara — 310 BUJ CaMOCTOSITENIbHOM pabOThl CTY/IEHTA, COACpKAIIUNA HH-
(dbopMaruio, JOMOJHSIOUIYI0O M Pa3BUBAIONIYI0 OCHOBHYIO TEMY, M3y4aeMyl0 Ha aylIuTOPHBIX
3aHATUSIX. Bemyliee MecTo 3aHUMAIOT TEMbl, IPEACTaBISAIONME MPO(decCHOHABHBIN HHTEpEC,
HEeCcylIue 3JeMEHT HOBU3HBI. PedepaTuBHBIE MaTepHualbl JOJKHBI MPEACTABIATh MTUCHMEHHYIO
MoJielb TEePBUYHOIO JOKYMEHTAa — HaydyHOl paboTel, MOHOrpaduu, crarbu. Pedepar moxer
BKJIIOYaTh 0030p HECKOJIBKMX HCTOYHUKOB U CIY)KUTh OCHOBOW JJIS IOKJIaZa Ha ONPEAEIEHHYIO
TEMy Ha CEMUHapax.

CamocrosTenbHas padoTa 1Mo JUCLMILIMHE BKIIIOUAET CIEAYIOIINE BUIbI paboT:

— paboTa C JIEKIHMOHHBIM MaTepHaloM, IpelycMaTpUBaloIias IpOopabOTKy KOHCIEKTa
JIEKIWI ¥ Y4eOHOU JTUTEepaTyphl;

— M3Yy4YEHUE MaTepuaa, BBIHECEHHOIO Ha CaMOCTOSATEIbHYIO IPOPAOOTKY;

— TOATOTOBKA K CEMMHAPCKUM 3aHATHIM;

— HamucaHue pedepara u 3cce 10 3aJ1aHHoU npoliieme.

B ocBoeHuM AMCUUMIUIMHBI MHBAJIMJIAMHM U JIUIAMUA C OTPAHUYEHHBIMU BO3MOXHOCTIMHU
3I0pPOBBSl  OOJIBIIIOE 3HAYCHUE HMMEET HHAWBHUIyalbHAas ydeOHas pabora (KOHCYIbTAIlUU) —
JIOTNIOJTHUTEIbHOE pa3bsICHEHUE yUeOHOTO MaTepHala.

WupuBuyanbHble KOHCYIbTAllMM 10 MPEIMETy SIBIAIOTCS  BaXHBIM  (aKTOPOM,
CIOCOOCTBYIOIIMM HMHAMBUIYaIN3allui OOy4eHHs U YCTAHOBJICHHUIO BOCIMTATEILHOIO KOHTAKTa
MEXJly MpernojaBaTeseM U OOydaroUIMMCS HMHBAJIUAOM WIM JIMLIOM C OrPaHUYEHHBIMHU
BO3MOKHOCTSIMU 37J0POBBSI.

Oxk3zameH. OOyyvaromuecs: 00s3aHbl ClIaTh 9K3aMEH B COOTBETCTBHM C PAaCHUCAHUEM U
y4yeOHBIM IUIaHOM. OK3aME€H — IMPOBEPOYHOE HCHBbITaHHE MO Y4eOHOH JUCUUIUIMHE,
KOHeuyHas (opMa M3ydeHUs MpeAMETa, a TaKKe MEXaHU3M BBISBIICHUS U OLEHKH Pe3yIbTaTOB
yueOHoro mporecca. Llenp 3k3aMeHa — MPOBEPUTH CIOKUBLIYIOCS y OOy4YaIOLIErocsi CUCTEMY
MOHATHUN U OTMETUTH CTENEHb MOJTYyYEHHbIX 3HaHU.

B ocBoeHuM AMCUUIUIMHBI MHBAJIMJAMH U JIMIIAMU C OTPAHUYEHHBIMH BO3MOKHOCTSAMHU
30pOBbsl OOJIBIIOE 3HAYEHHWE HMEET WHAWBUyallbHas y4yeOHass paboTa (KOHCYIbTAllMH) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHNE yUeOHOTO MaTepHara.

WupuBuayanbHble KOHCYIbTAllMM 1O TPEIMETy SIBISAIOTCS BaXHBIM  (aKTOPOM,
CMOCOOCTBYIOIIMM MHAWBUIYaTU3allui OOy4eHHs U YCTAHOBJIEHHIO BOCIUTATEIBHOTO KOHTAKTa
MEXJly TMpernojaBaTeneM M OOydalolIMMCS HMHBAJIMJIOM MM JIMLIOM C OrPaHUYEHHBIMH
BO3MOYKHOCTSIMH 3/10POBBSL.




8. HepequL HH(])OpMaIII/IOHHLIX TeXHOJIOFHf/'I, HCIIOJB3YEMBIX IPH OCYIHECCTBJICHUH
06p330BaTeJILHOF0 npouecca mo JMCuUIlJINHE

8.1 IlepeyeHb MH(POPMALMOHHBIX TEXHOJIOT Ui

— IlpenocraBneHne JoCTynla BCEM YYacTHHKaM 00pa3oBaTelbHOIO Ipolecca K
KOpPIIOPaTUBHOW CETU YHUBEPCUTETA U TN100anbHOM cetu MHTEepHeT.

— IlpenocraBieHne J0CTylna YdacTHHKaM 0O0pa30oBaTeNIbHOIO IIpoliecca 4Yepe3 CeTb
WHuTepHeT K cripaBOYHO-TIONCKOBBIM HH(OPMALIMOHHBIM CHCTEMaM.

— Hcnonb3oBanne cnernmanusupoBanHoro (Oducnoe I1O, rpaduueckue, BUaeo- W
ayMOpeaKkTOPhl U Ip.) MPOrpaMMHOTO O0OecrieyeH sl AJisl MOATOTOBKH TECTOBBIX, METOMUECKHUX
1 y4eOHbIX MaTepuasoB.

— Hcnonp3oBanue OQHUCHOrO M MYIBTUMEIUIHOTO NPOTPaMMHOTO OOecHeyeHHusl MpHu
MIPOBEICHUH 3aHATUN U JUISI CAMOCTOATEILHOM MOArOTOBKU 00YYarONIuXCS.

8.2 Ilepeyenb He0OX0AMMOI0 NPOrPaMMHOI0 OOecTieYeHH .
IlepeyeHsb JIMLIEH3UOHHOTO IPOrPAMMHOI0 00ecreYeHH s :

— Microsoft Windows , Microsoft Office Professional Plus;
— Acrobat Reader DC; Sumatra PDF ;

— Mozilla FireFox;

— Memunanneep VLC,

— ApxuBatop 7— zip;

—  Gimp 2.6.16 (pacTpoBsIii rpaduuecKuii peIaKkTop);

— Inkscape 0.91 (BekTopHBIN rpaduyuecKuii peaaKTop).

8.3 IlepeyeHb MHGOPMAITMOHHBIX CIIPABOYHBIX CHCTEM:

1. OdunmanbHblii  UHTEPHET-MOPTAN MPaBoBOM uHpopManuu. [‘ocymapcTBeHHas
cuctema npaBoBoi napopmaruu. — URL: http://publication.pravo.gov.ru.

2. Odunmanbras Poccus. CepBep opraHoB rocynapCcTBEHHOW BiiacTh Poccuiickoit
®enepanun. — URL: http://www.gov.ru.

3. CrnpaBoyHO-TIpaBOBast cucremMa «KoHCynpTanT [Tmrocy. — URL.:
http://www.consultant.ru.

4, Hayunas ANEKTPOHHAS o6ubnuorteka (H3b) «eLibrary.ru». -

URL:http://www.elibrary.ru

9. MarepuajbHo-TexHHYeckass 0a3a, HeoOXoaMMAasi /sl  OCYLIeCTBJICHHS
o0pa3oBaTeJIbHOTONpPoIecca Mo JUCIHUILINHE

No Bi paGot MarteprualbHO-TEeXHUYECKOE 00eCTICUeH e I CIUTLTUHBI
(MOJTyIsl) ¥ OCHAIIIEHHOCTh

1. JlexumoHHbIE 3aHATUS | Y4eOHbIe ayTUTOPUU JJIsl MPOBEICHUS 3aHATHIA JIEKIIMOHHOTO
THIA

2. CeMuHapckue 3aHsATUA | Y4ueOHble ayAUTOPHUH I TIPOBEACHUS 3aHITHI CEMHUHAPCKOTO
THIIA

3. I'pynmossie Y4eOHbIe ayTUTOPUU MJIS TPYNIOBBIX W HHIUBUIYATHHBIX

(MHIMBUYaTHHBIC) KOHCYJIbTAINH



http://publication.pravo.gov.ru/
http://www.gov.ru/
http://www.consultant.ru/
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KOHCYJIbTallun

Texymmii  KOHTpoOJb, | YueOHBIE — ayqUTOpPUM Ui TEKYIIero  KOHTPOJIA U

MIPOMEXYTOUHAS IIPOMEKYTOUHOM aTTECTalUU

aTTecTalus

CamocrosTenbHas Kabuner st camocTtosTenbHOW  pabOTHI, OCHAILlEHHBIN
pabora KOMIIBIOTEPHOM TEXHHUKOM C BO3MOXXHOCTBIO MOJKIIOYEHUS K

cetn «HTEpHET», M 0OSCTICUCHHBIH JOCTYIIOM B 3JICKTPOHHYIO
nHGOPMAITMOHHO-00Pa30BaTEIBLHYIO CPEY YHUBEPCUTETA.




