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1 ]_[e.]m U 3aaI1 U3YICHU S TUCHUIIIMHBI

1.1 Heab ocBOEHUSN TMCUMILINHBI
[enpro n3ydeHus TaHHOW MUCIUTUIMHEI SBIsETCS (POPMUPOBAHUE TOTOBHOCTH CTY/ICHTOB
OCYIIECTBJISTh YIIPABJICHUYECKUM YUET U yUET MEepCOHalia B OpraHu3aIlui.

1.2 3agauu AUCHUIINHBI

3ajayaMy M3Y4€HUs] JUCLUUIUIMHBI SIBJSIFOTCS IOJIydEHHUE OOydarolMMHUCA 3HAaHUU 00
OCHOBAaX YIPaBJIEHYECKOTO ydyeTa M ydyeTa IepCOHala, €ro poJId B OCYIIECTBICHUU YIIPABICHUS
OpraHu3aluei, CyIHOCTU U COJEPKaHMs YIPaBJIEHUYECKOIO yueTa M y4yeTa MepcoHaia, paBuil ero
OCYIIECTBJICHHsI, BBIPAOOTKA NMPAKTHYECKUX HABBIKOB B OPraHU3allMM W OCYIIECTBICHUU YdYeTa
HAalpaBJICHUH JIESTENbHOCTH IO YIIPABJICHUIO IEPCOHATIOM .

1.3 MecTo qIUCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOH MPOrpaMMbl

JuciunnrHa «YIpaBlIeHYECKUI ydeT M y4deT NepcoHala» OTHOCUTCA K 0a30BOM yacTH
bioka 1 «/lucuumnuael (MOy1)» y4eOHOTO TUIaHa.

JlucuniuiiHa ABISETCS 4acThIO TEOPETUYECKOM NMOATOTOBKHM K HAay4YHO-HCCIIEI0BATEIbCKON
npakTke. M3ydenue qucuuminael 6a3upyercs Ha oOIIeCTBOBETUECKUX 3HAHUSX.

1.4 IlepeyeHr IUIAHHPYEMbIX Ppe3yJabTaTOB O00y4YeHHs 10 JUCUHMILIMHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOCHHs 00pa3oBaTeIbHOM IPOrpaMMBbI.

N3yuenne nanHO#M y4eOHOM NUCIMILIMHBI HAMPaBJIEHO HA (POPMHUPOBAHUE Y
oOyJaroruxcs mpodeccruonanbHbx KommnereHiui (I1K)

Ne | Hupekc Conepxanue B pesynbTaTe nzydeHus: yaeOHOM AUCIIUIUIAHBI
LI | KOMIIETe | KOMIIETEHIIUHU (MIH 00yyJaronuecs: J0JKHbI
. HIINH €€ YacTH) 3HATD YMeThb BJIA/IETH

1 TIK-8 - 3HaHUEM - MPUHIUIIB 1 - - HaBBIKAMHU
MPUHITUIIOB U OCHOBBI aHaJIM3UPOBaTh | O(OPMIICHHS
OCHOB dbopMHUPOBaHHS | TIPOIIECCHI U pe3yJabTaTOB
dhopmupoBaHuUs CHCTEMBI SIBIICHHS, KOHTPOJIA 32
CHCTEMBI MOTHBAIIA U MPOUCXOSIINE | TPYAOBOU U
MOTHBAIIN U CTUMYJIMPOBAaHU | B OOIIECTBE; HCITOJIHUTEILCK
CTUMYJIUPOBAHUS s epcoHana ( B | - OpraHu3oBaTh | O
nepcoHasia (B TOM | TOM YHUCIIE n JTUCIUTUIMHOM
YHCJIE OIIATHI OIUIaThl TPY/AA); | KOHTPOJIUPOBAT | (IOKYMEHTOB O
TpyZAa), HOopsIKa - IOPSIAOK b [IOATOTOBKY, MOONIPEHUAX U
MIPUMEHEHUS MIPUMEHEHUSI poeCCUOHAND | B3BICKAHUSX);
JUCUUIJIMHAPHBIX | JIUCUMIUIMHAPH | HYIO - HaBBIKAMH
B3BICKAHMH, bIX B3bICKAHUW; | MEPENOATrOTOBKY | OpraHu3anun
BJIaJICHUE - OCHOBBI W TIOBBIIIICHUE pabor ¢
HaBBIKAMH pa3paboOTKu 1 KBATM(UKAIIMK | BBICBOOOIK/IAIOIIT
odopmIIeHHS BHEJIPEHUS U CTQXUPOBKHU nMcs
pE3yNbTaTOB poLenyp nepcoHaa. MEPCOHAJIOM.
KOHTpOJIS 32 pEeryianupoBaHus
TPYJIOBOU U TPYJIOBBIX
HUCIIOJHUTEIBCKOM | OTHOIIEHHH U
JUCIATLIMHOM COIIPOBOXK AL
(TOKyMEHTOB 0 el
MOOIIPEHUSIX U JIOKYMEHTAIUU.




B3BICKaHMX) U

YMEHUEM
IIPUMEHSATH UX Ha
IIPaKTHKE,

[1K-12 - 3HAHUEM OCHOB OCHOBBI BHEAPATH B | HABBIKAMHU
pa3paboTku u pa3paboTku u KaJIpOBOM U | BHEIpEHUS
BHEJIPEHUS BHEJIPEHUS YIPABJIEHYECKO | MPOLEAYD
KaJIpOBOM U KaJIpOBOM U 51 peryJupoBaHus
YIPABIEHYECKOU YIPABJIECHYECKO | JOKYMEHTAlUH, | TPYIOBBIX
JIOKYMEHTAlUH, 171 ONTUMU3ALUU OTHOLICHHH U
ONTUMU3ALNH JOKYMEHTAluH, | JIOKYMEHTOOOOp | COMpPOBOKIAOIL]
JOKYMEHTO000pOTa | ONTUMH3AINN oTa U  CXeM | e
U CXEM JOKYMEHTOO0Op | (YHKUMOHANbH | JOKYMEHTAlUH
(YHKIIMOHANIBHBIX | OTAa U CXEM BIX
B3aNMOCBSI3eN (yHKIMOHAIBH | B3aUMOCBSI3el
MEXKY BIX MEXIY
MOJPA3ACIICHUSIMY, | B3AaUMOCBSI3EH MOApa3AeIICHUs
OCHOB pa3pabOTKU | MEXIY MU B
Y BHEJIPEHUS MOJPA3ICIICHNS | YIPABJIEHYECKO
npouenyp MU M y4€Te
peryaupoBaHus - OCHOBBI
TPYIOBBIX pa3paboTku u
OTHOILLIEHUH U BHEPECHUSA
COIPOBOXKIAIONIECH | MpOLEIyp
JOKYMEHTAIUH. peryaupoBaHus

TPYAOBBIX
OTHOLICHUH U
CONPOBOK A0
en
JOKYMEHTaIUH.

OK-3 CIOCOOHOCTBIO OCHOBBI UCII0JIb30BATh HaBbIKAMU
HUCITOJIb30BAThb 3KOHOMHNYCCKUX OCHOBBI UCIIOJIL30BAaTh
OCHOBBI 3HAHUi B 3KOHOMHWYECKUX | OCHOBBI
9KOHOMMYECKUX Ppa3IUYHBIX JHAHMIL B KOHOMUUYECKIX
3HaHMN B chepax pa3IM4YHBIX 3HAHHUU B
pa3IMYHbIX cepax | AeATEIBHOCTU chepax pASTHUHEIX
JESITEIBHOCTH

JEATEIIBHOCTH cdepax
JESTEIIBHOCTH

2. CTpyKTYypa M coep:KkaHHe THCHUILIHHBI.




2.1 PacnipenesieHue TPy10éMKOCTH AMCHUILIMHBI 10 BUAAM padoT
OOmast TpynoEMKOCTh AUCHUILIMHBI cOCTaBIsAeT 2 3a4.el. (72 yaca), UX pacrpeesicHue
1o BUJaM padoT npezcraBieHo B Tadbauie (s cryneHToB 300).

Bun yae6HOI paboThI Bcero Kypc
4acoB (dachl)
1 2 |3 4

KonTakTHasi padoTa, B TOM YHCJI€:
AyIUTOpHBIE 3aHATHUS (BCEro): 10 10
3aHsATHS JTEKIIMOHHOTO TUTIA 4 4
JlaGoparopHble 3aHITH - -
3aHATHS] CEMUHAPCKOTO TUIA (CEMHMHAPBI, IPAKTUUYECKUE 6 6
3aQHSITHS)
Nuasi koHTaKkTHas padora:
Kontpons camocrositensHoi pabotsl (KCP) - -
[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTesibHasi padoTa, B TOM YHcJIe: 58 58
Kypcosast pabota
[TpopaboTka yueGHOTO (TEOPETUUYECKOTO) MaTepraia 10 10
AHanu3 HayYHO-METOINIECKOMN JIUTEPaATypPhI 10 10
Pedepar, acce 10 10
[TonroTOBKA K TEKYIIEMY KOHTPOJIFO 28 28
KoHTpoJs:
IToaroroBka K 3avery 3,8 3,8
OO0mas TpyioeMKOCTh | yac. 72 72

B TOM 4YHCJIe KOHTAKTHAsA 10,2 10,2

padora

3a4. el. 2 2

2.2 CTpyKTYypa IMCHUILIAHBI:

PacnpeﬂeneHI/Ie BHUI0B yqe6H0171 pa6OTBI H UX TPYAOCMKOCTH 110 pa3aciiaM JUCHHUITINHBI.

Pasyenpl iucuuIuInHbL, H3ydyaeMbie Ha 4 Kypce (3ao4Has popma)

KosnnyectBo yacos
AynutopHas Breayn
Ne HaumenoBanue pa3sziesnon UTOpHAsI
Bcero pabota
paborta
J | 113 JIP | CPC
1 2 3 4 5 6 7
1. |CymHOCTb U NPUHIMIIBI YIIPABJIEHYECKOTO yueTa 1 4
2 Cucrema ydera yHnpaBICHYECKOW JESITEIBHOCTH 1 4
OpraHM3alMi U MECTO B HEH ydeTa IepcoHasa
3. |CymHocTb, 3aJ1a4d ¥ METO/Ibl y4eTa IepcoHaia 1 4
4 TpagunuoHHas cucreMa  ydera IIEpCcOHajla B 1 4
OpraHu3auu
5 Cucrema yuera mepcoHaira B (YHKIHMOHAIBHOM 1 4
paspese
6. |ABTOMaTH3alys ydyera NepcoHaaa B OpraHu3aIliu 1 4
7. |Yuer miaHMpOBaHUS U MapKETUHIa IIEpcCoHalIa 1 4




8.  |Yuer TpyHOBBIX B3aMMOOTHOLLICHUI 1 4
9. |Yuer pa3BuTHs nepcoHana 1 4
10. |Yuer MOTMBAaLIMK U CTUMYJIMPOBAHMS IIEpPCOHANA 1 4
11 VY4eT conMalbHOIO pa3BUTHUSA U Pa3BUTUE OPICTPYKTYP 4
yIIpaBJICHUS] OpraHU3aIuu
12, VYyeT npaBoBoro 1 HHGOPMAIIMOHHOTO 00€CTICUeHUS 14
yIIPaBJICHUS! TIEPCOHATIOM
Hmoeco no oucyuniune: 4 6 58
[Mpumeuanue: JI — nexkumu, I13 — mnpaktuueckme 3anstus / cemuHapsl, CPC —
CaMOCTOsITeNIbHAs paboTa CTyACHTa
2.3 Conepixanue pa3aeioB JUCHUILIHHBI:
2.3.1 3aHATHSA JTeKUMOHHOI0 THIIA.
Ne | HammeHnoBaHue Coneprxanue pasjiena dopma
pa3 | pazaeia TEeKYLIero
ne KOHTPOJIS
Jja
1. | CymHocTh 1 | OCHOBHBIE OHATHS YIIPABICHUYECKOTO yUeTa. Pedepar (P)
TIPUHITUTIBI Teoperndeckne acrieKThl pa3padOTKH U
VIIPaBJIEHYECKOTO | MCIIOJIb30BAHMSI CHCTEM YIPABICHUECKOTO YUETa.
yaeTa
2 Cucrema  yuera | IloHsiTue cucTemsl yuera ynpaBieHUECKON Pedepar (P)
YIIpaBJIEHYECKON | JIEATENbHOCTH OpPTaHU3aIK U MECTO B HEH ydeTa
JeSITeIbHOCTH MepcoHaia 1 Leiu 3aTpart.
OpraHu3anu U
MECTO B  HEH
ydyeTa nepcoHasna
3 CymHoCT®b, CymHocTb, 3a7a491 U METObI yueTa IepcoHasia Pedepar (P)
3amaud U meroAmbl | CucreMa yuyeTa nepcoHana B GyHKIMOHAILHOM
ydeTa nmepcoHaja | paspese .
4 TpamuuronHas TpanunroHHas cHCTeMa y4deTa repcoHana B Pedepar (P)
cuctema  yyera | opraHu3anuu. OyHKIIHMOHAIbHAS
nepcoHaia B | pOJIb OT/IENa KaJIpOB HA MPEANPUITUU. 3a1a4uu
OpraHu3aiuu oTzena kajipoB. OYHKIUU OT/AEa KaJpOB.
5 CyIIHOCTh CUCTEMBI YIIPABJICHHS TIEPCOHATIOM Pedepar (P)
opranu3zanu. OObEKTbl U CYObEKThl CHCTEMBbI
Cucrema  yuera yrpaBieHus nepcoHarioM. OyHKIIMHU CUCTEMBI
HepcoHaa 5 | YMIPaBJICHUA IEPCOHATOM OPraHH3aIHH.
OyHKIMOHATbHBIE BO3MOXKHOCTH CUCTEM YydeTa
(G YHKIIMOHATTBHOM ) )
paspese [EpCOHAJA: LITATHOE PACHICAHNE; 4T KaJpOB.
KanpoBblit yuet u aHanu3 KapoBOro cOCTaBa.
AHanu3 ypoBHS U IPUYMH TEKYYECTH KaJPOB.
tabenbHbIi yuer; [Tokazarenu o6opoTa KaipoB.
6 ABTOMaTH3a1MA KaJpOBOTO Pegepar (P)
ABTOMaTu3anys | IeJonpou3BoJCcTBa. LleHTpann3zoBaHHas
ydeTa TmepcoHana | MH(GOopMallOHHAs CUCTeMa YIpaBJICHUs
B OpraHU3alUuH HepCOHAJIOM. YIIpaBJIeHHE KOMIIETCHIIUIMH,
oOy4yeHHeM, aTTecTalusiMi pabOTHUKOB
7 VYuer Amnanu3 nepcoHana npeanpusaTus: coaepxkanue u | Pedepart (P)
IUTAHUPOBaHUS U | MeToibl. OIIeHKH NepcoHaa: 3a1a4uu, LeJH, BUIbI,




MapKeTHUHTa
HepcoHaa

MeTobl, kpurepuu [1nanupoBanue notpedHOCTEN
B nnepcoHasne. Llens nmuanuposanus. Kagpossii
IUTaH. Y4YeT U aHaJIW3 JBI)KEHUS KaJpPOB B
OpraHu3auf.. Y4eT IIIaHUPOBAHMS U MapKETHHTa
IepCcoHaia. HalIpaBJICHUA IPUBJICYCHUA
nepcoHana. Arrecranusi COTpyaJHUKoB. OOyueHue
HepCOHANA.

8 Yyer TpynoBbIX Pa3paboTka BHYTpEHHUX TOKYMEHTOB Pedepar (P)
B3aMMOOTHOLIEHH | XO3SIICTBYIOLIETO CyObEKTa, PErYIUPYIOIIUX
71 TPyLOBbIE OTHOLIEHUS. Benenune
perjaMeHTUPOBAHHOTO JOKYMEHTO000poTa.
9 TexkyuecTh KaJpoB: €€ BUIbl, MOTUBBIL, IpuunHbl U | Pedepat (P)
VYyer pa3zButus MOCJIEACTBUS. YTIpaBIeHUE KOMIIETEHIUSIMU
nepcoHaia COTPYIHHUKOB. JINUHOCTHBIE, ETOBBIE U
npodeccuoHaIbHbIC KauecTBa paOOTHHUKA.
10 | Yyer motuBamuu | MoOTHBaIMs U CTUMYJIHPOBAHHE TPYyAa Pedepar (P)
u IepcoHaja: OCHOBHbIE MIOHATUS, COACPKAHUE,
CTUMYJIMPOBAHUS | BUJbI CTUMYJIOB, HCIIOJIb3YEMBIX B YIIPABJICHUU
nepcoHaia MIEPCOHAJIOM
OcHoBHble (hopMbl cTUMYI0B. Teopun
MoTuBauu. CoBpeMeHHbIE TEOPUU MOTUBALIUU U
WX HUCIIOJIb30BaHMs B pa3pabOTKe CUCTEMBbI
yIpaBJEHUS EPCOHAIIOM B OPraHU3alINY.
MoTuBals TpyJ0BOTO MOBEACHUS, CBA3b
MOTPEOHOCTH YE€JI0OBEKa, MOTUBOB M CTUMYJIOB K
Tpyay.
11 | Vuer [Tonsatue u knaccudukays conuaabHON Pedepar (P)
COLIMAJIBHOTO opranu3aiuu. OpraHu3aluOHHbIE CTPYKTYPBI
pa3BUTHS U yIIpaBJICHUS: IOHSATHE, TUIIbI, OCHOBHBIE
pa3BuUTHE XapaKTePUCTUKH, IPEUMYIIIECTBA U HEJJOCTATKH.
OPrCTPYKTYpP OpranuzanoHHas CTPYKTypa COLMaIbHON
yIIpaBJICHUS OpraHu3aluH.
OpraHu3aluu
12 | Yuer npaBoBoro | Buasl nundopmaruu u TpeboBaHUsI K HEH. Pedepar (P)

u
MH(OPMAMOHHOT
0 o0ecrieueHus
yIIpaBJICHUS
MIEPCOHATIOM

NudopmanronHoe obecrieueHne Kak cucreMa.
AKTyallbHbIE 33/1a4l COBEPIICHCTBOBAHUS
UH(GOPMAIMOHHOTO 00eCIIeUeHUs YIIPaBICHHUS.
KauecTtBenHnsie mokasarenu nHGOOPMALIUH.
Knaccuduims ynpasnenyeckoilt HHPOpMaIHH.
Buner undopma-moHHoro odecrnedeHus
yIpaBJICHHS IEPCOHATIOM.

2.3.2 3aHATHA CEMHHAPCKOI0 THIA.




Ne | HammenoBaH Coaepikanue pasgesa ®opma

pa3 | ue pa3zesa TeKyliero

ae KOHTPOJIsA

Ja

1. | CymHocTs U OcHOBHBIE IOHATHS YIIPABIEHYECKOIO yUeTa. VYerHbI onpoc
TIPUHIIUATIBI TeopeTudeckue acrekThl pa3paboTKU U (Yo),
YIPaBJICHYECK | UCIOJb30BAaHUS CUCTEM YIIPABIEHUECKOIO yUeTa. TectupoBanue
Oro yyera (T)

2 Cucrema yuera | [loHaTHe cucTeMbl yueTa yrnpaBjIeHUYECKON VYerHbI onpoc
YIPaBJICHUECK | AEATEIbHOCTU OpraHU3alMi U MECTO B HEU yueTa (Yo),
oit HepcoHaa U 1IeJIK 3aTpar. TectupoBanue
NEeATENBHOCTH (T)
OpraHu3aluu u
MECTO B HEH
yudera
nepcoHaia

3 Cy1HoCTSb, Cy1HOCTb, 33/1a4M ¥ METO/Ibl yU€eTa IepcoHaa KomnnokBuym
3a/1a4u u | Cucrema ydera nepcoHasia B pyHKIHOHAIBHOM X
METO/Ibl y4eTa | pa3pese .
nepcoHaia

4 Tpaguuuonnas | TpaauimoHHas CUCTEMA ydeTa epcoHasa B VYcTHbIi onpoc
cucTeMa ydera | opranuzanuu. OyHKIHOHAIbHAS Yo),
MEepCOHAJIa B | POJIb OTJIENA KAIPOB HA MPEANPUATUH. 3aTa4r TectupoBanue
opraHu3anuu | otAena kajapoB. DyHKIMK OTIETa KaapOB. (T)

5 CylHOCTh CUCTEMBI YIPABJICHUS IEPCOHATIOM VYcTHbli onpoc

opranuzarui. OOBEKTHl U CYOBEKTHI CUCTEMBI (Yo),
Cricrema yuera yIpaBJieHHs TTepcoHAIOM. OYHKIIMU CUCTEMBI TectupoBanue
HepcoHama B YIPAaBJICHHS TIEPCOHATIOM OpPTraHU3alINH. (T)
(byHKLHOHATD @OyHKIMOHAIbHBIE BO3MOXHOCTH CUCTEM ydeTa
HOM pazpese NepCoHana: MTAaTHOE PACHCAHHE; yHeT KaAPOB.

Kanposslii yder u aHaiau3 KaJpoBOro cocTana.

AHanu3 ypoBHsI U IPUYMH TEKY4ECTH KaJpOB.

TabenbHbIi yuer; [TokazaTenn o6opoTa KaipoB.

6 ABTOMaTH3a1Ms KaJpOBOIO VYcrHblii onpoc
ABTOMaTH3aLU
a yuera Jenonpou3BocTBa. LleHTpan3oBanHas Yo),
HepcoHama B MH(POPMAaLIMOHHAs CUCTEMa YIIPaBJICHUS TectupoBanue
opraHusawm IIEPCOHAJIOM. YTIPaBJICHUE KOMIIETCHIIUSIMH, (T)

oOy4yeHueM, aTTecTauusiMi pabOTHUKOB

7 Ananu3 nepcoHasna IpeanpusTUs: COAEp)KaHue U VYcTHbli onpoc

MeTobl. OLIEHKH IIepCoHaa: 3a1a4M, LEIH, BUIBL, (Yo)
VYuer MeTo/bl, kKputepun [InanupoBanue norpeOHoOCTEH B
IUTaHupoBaHus | nepcoHaie. Llens mmanupoBanus. Kaaposslil miiaH.
U MapKeTHHra | Y4eT U aHaju3 JBM)KCHUS KaJpOB B OPraHU3ALMH..
nepcoHana VY4er niaHupoBaHUA U MapKETUHIA [IEPCOHAIA.
HaIpaBJICHUS IPUBJICYEHMS NIEpCOHAA. ATTecTalus
coTpyHukoB. OOyyeHHe nepcoHaa.

8 Yyer Pa3zpaboTka BHYTpEHHUX JOKYMEHTOB XO3HUCTBYIO- | YCTHBIH onpoc
TPYAOBBIX IIET0 CYOBEKTa, PEryIUPYIOIUX TPYIOBbIE (Yo),
B3aMMOOTHOLIE | OTHOILIECHHUA. BeneHne perimaMeHTHpOBaHHOTO TectupoBanue
HUM JOKYMEHT0000pOTa. (T)

9 VYuer pazButus | TexkydecTb KaApOB: €€ BUAbl, MOTUBBI, IPUYUHBI U YcTHbII onpoc




MIEPCOHATIOM.

repcoHana IIOCJIEACTBUSA. YTIPABICHUE KOMIIETCHIUAMHA (Yo),
COTPYAHUKOB. JINYHOCTHBIE, 1€JI0BBIE U TectupoBanue
npodeccroHaIbHBIC KaueCTBa PAOOTHHKA. (T)

10 | Vuer MoTtuBauys ¥ CTUMYJIMPOBAHKE TPyAa NEPCOHANA! YcrHbIN onpoc
MOTHBALMM U | OCHOBHBIE ITOHATHS, COAEPKAHUE, BUABI CTUMYJIOB, (Yo),
CTUMYJIMPOBAH | MCIOJb3YEMbIX B YIIPABICHUH IIEPCOHAIIOM TectupoBanue
ust nepconana | OcHOBHBIE POPMBI CTUMYIIOB. Teopruu MOTHBAIIHH. (T)

CoBpeMeHHbIE TEOPUHU MOTUBALMH U UX
UCII0JIb30BaHUS B pa3pabOTKe CUCTEMBbI YIIpaBICHUS
IEPCOHAJIOM B OpraHu3anuy . MoTuBauus Tpy10BOTro
HOBE/ICHUS, CBSA3b NOTPEOHOCTH YEJIOBEKA, MOTUBOB
U CTUMYJIOB K TPYAY.

11 | Vuer [TonsiTHe 1 KaccupuKaus COUaIbLHOM Komnoksuym
COLIMANIBHOTO | opranu3anuu. OpraHu3alMoOHHbIE CTPYKTYPbI (X)
pa3BUTHA U yIpaBJICHUS: TIOHATHE, TUIIbI, OCHOBHbIE
pasBuTHE XapaKTEePUCTUKH, IPEUMYIIECTBA U HEJOCTATKH.

OpPICTPYKTYP OpranuzanyoHHasi CTPYKTypa COI[HaIbHOMN
yIpaBiIeHUs OpraHu3alyy.
OpraHu3anuu

12 | Yyer Bunel undopmanyu u TpeboBaHUS K HEH. YcTHBIN onpoc
MIPaBOBOIO U NudopmanronHoe obecreueHne Kak cucreMa. Yo),
nHpopMaluoH | AKTyaJbHBIE 3a/1a4l COBEPIICHCTBOBAHUS TectupoBanue
HOTO MH(}OPMALIMOHHOTO 00ecTIeYeH sl YIPaBIEHUSI. (T)
obecnieuenus | KauecTBeHHbIe oka3aTenu HHPOPMAIIIH.
yIpaBJICHUS Kiaccudurus ynpasienueckoit mHbopmarmu. Buap
MepCOHAIOM HH(POPMa-TTHOHHOTO 0OECTICYCHUS yITPaBICHUS

2.3.3 JIaGopaTopHble 3aHATHSI.

JlaGopatopHble 3aHATHS Y4€OHBIM IJIAHOM HE MTPETyCMOTPEHbI

2.3.4 IlpumepHasi TeMaTHKA KYPCOBBIX padoT (IIPOEKTOB)

KypcoBblie paboThl yueOHBIM IJITAHOM HE MPEyCMOTPEHBI

2.4 IlepeyeHb y4eOHO-METOAMYECKOI0 o0eceyeHus AJIsl CAMOCTOATEIbHOH PadoThl
o0yyaromuxcs Mo JMCHUIINHE

HepequL y‘IC6HO'MeTOI[I/I‘leCKOFO oOecneyeHus JUCLHITIMHBI

No Bung CPC 10 BBITIOJTHEHUIO CAMOCTOSITEIFHON pabOThI
1 2 3
1 |IIpopaboTka yueOHOTO |MeTonuueckue peKOMEHAAINN o OopraHu3anuu
(TeopeTHuecKoro) CaMOCTOSITENNbHON paboThl 00ydaromuxcst (pacCMOTPEHBI H
Marepuana YIBEpXKACHBI Ha  3acefaHud  Kadeapbl SKOHOMHKH H
MEHEIKMEHTA ¢wmana DPIBOY BO  «Kybanckuit
TOCYy/IapCTBEHHBI yHUBEpPCUTET» B T. ApmaBupe 28 aBrycra
2017 r., mpoTtokoa Nel)
2 |AnHanu3 Hay4HO- Mertoauueckue pEKOMEHIaIuu o OpraHu3aIuu

METOJUYECKON

CaMOCTOSTEIIbHOM pa6OTLI

oOyyaromuxcss  (pacCMOTPEHBI

)51




JUTEpaATyphbl YTBEP)KICHBI ~ HA  3acelaHuM  Kadeapsl  SKOHOMUKUH U
MeHepkMeHTa  ¢pwmana  ®I'BOY  BO  «Kybanckuit
rOCyJapCTBeHHbI yHHUBEpcUTET» B T. ApmaBupe 28 aBrycra
2017 r., mpoTokoa Nel);

OcHoBHasl ¥ JONOJIHUTEIIbHAS JIUTEPATYPA 10 JUCLUILIIMHE.

3 |[loxroroBka pedeparos, [MeToauyeckne PEeKOMEHAAUWU 10 MOArOTOBKE, HAIMCAHHUIO U

Jcce nopsnky odopmieHus pedepatoB M 3cce (PacCMOTPEHBI H
YTBEP)KJICHBI  HA  3acelaHuM  Kadeapsl  SKOHOMUKUA U
MEHEDKMEHTA ¢mwmana OI'BOY BO «Kybanckuit

rOCyJapCTBeHHBI yHHBEpcHTET» B T. ApmaBupe 28 aBrycra
2017 r., mpoTokoa Nel)

Y4eOHO-MeToAMUECKNEe MaTepHualibl s CaMOCTOSITENbHON paboThl oOydarolmuxcs W3
YHUCJIa MHBAJIUIOB M JIUI C OTPAHUYECHHBIMHU BO3MOKHOCTSIMU 3710poBbsi (OB3) npenocrasisitorces
B (hopMmax, alalTHPOBAHHBIX K OTPAHHUYCHHSIM UX 37I0POBbS U BOCHIPUSATHS HH(OPMAIIHH:

JUig U1 ¢ HapyIIEHUSIMU 3pEHUS:

—B I€YaTHOUN opMe YBEIMUEHHBIM LIPUPTOM,

— B (hopMe PJIEKTPOHHOTO JOKYMEHTA.

JInst man ¢ HapyImeHus MM CITyXa:

— B IIe4aTHOU opme,

— B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

Jljis 11 ¢ HapyIIeHUSIMH OTIOPHO-JBUTATEeNILHOTO anmnapara:

— B IIeUaTHOM opme,

— B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

JlaHHBI TIepedeHb MOXKET OBITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHICHTA
00ydJaronuxcs.

3. OOpa3oBare/ibHbIE TEXHOJIOTHH.

[Ipu peanuzanuu yueOHOI pabOTHI MO AUCLUUILIMHE HUCIOJB3YIOTCS KaK TPaTUI[MOHHbIE
oOpa3oBaTelibHbIe TEXHOJOTHH, OPHEHTUPOBAHHbIE HAa OpraHu3aluio 00pa30BaTEILHOTO
mpouecca, MPENoJaralilyl0 MOpAMYK TPaHCISUUIO 3HAHUW OT MpenojaBarens K
oOyuaroliemMycs, Tak 1 aKkTUBHbIE 1 MHTEPAKTUBHBIE (POPMBI ITPOBEJICHUS 3aHITUHN - TPOOIIeMHast
JIEKUUs, JTeKIUA-BU3yaTu3alus, JUCKYCCUsl, «KPYTIIbIA CTOI.

Hcnonb3yembie 00pa3oBareibHble TEXHOJOTMH I10-HOBOMY pEall3ylOT COJAEpIKaHHE
oOyueHuss U 00ECEeUnBaIOT pealu3alli0 KOMIETEHIMI JaHHON TUCIUILIMHBI, MOApa3yMeBast
Hay4yHbI€ MOJXObl K OpraHu3aluyd 00pa3oBaTeIbHOIO MPOLecca, U3MEHSIOT U MPEAOCTaBISIOT
HOBBIE (POPMBI, METOBI M CPEACTBA OOYUECHHUS.

Jlig Ui ¢ OrpaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbS MPEIyCMOTpPEHA OpraHu3alus
KOHCYJIbTAIMH C UCIIOJIb30BAHUEM AJIEKTPOHHON MOYTHI.

4. OueHOYHBbIE CPEACTBA A/l TEKYLIero KOHTPOJISl YCIIeBaeMOCTH U IIPOMEKYTOYHOM
aTTecTaluu.
4.1 ®oHJI OLEHOYHBIX CPEACTB /ISl IPOBEACHUA TEKYyIIero KOHTPOJIs.

IIpumepHBIEe BOPOCHI UIST YCTHOT'O ONIPOCa



Tema 1. CymHoCTh ¥ IPUHLKIIBI YIIPABIEHYECKOTO yueTa

1. OcHOBHBIE IOHATHS YIIPABIEHYECKOIO yUeTa
2. Teopetnueckne acneKkTsl pa3pabOTKU CUCTEM YIPABIEHYECKOTO ydeTa
3. TeopeTnueckue aceKThl UCIIOJIB30BAHMSI CUCTEM YIIPABJIEHYECKOTO yUeTa

Tema 2. Cuctema yuyera ymnpaBJICHUECKOW NEATEILHOCTH OpPraHU3allMd U MECTO B HEM
ydera nepcoHalia

1. [lonsiTHE crcTEMBI yueTa YIIPaBJIEHYECKOU IEeATEIbHOCTH OpraHu3alun
2. VY4er nepcoHana B CUCTEME y4eTa yIpaBIeHUECKOH AeATeIbHOCTH OpraHU3aluu
3. enu 3aTpar B cUCTEME yueTa YIpaBJIEHYECKOU JIeATEIbHOCTH OpraHu3aluu

HpnMepm,le TECTOBbIC 3aJaHUA

1. YrpaBiieHYeCKHI Y4eT — ITO:

a. Cucremsl yueta 3atpaT U (GOpMHPOBaHUS CE0ECTOUMOCTH;

b. Cucrtema niuaHupoBaHuUs, aHAJIU3a U yUeTa 3aTpar;

c. Cucrema nHopManlMOHHOrO0 0OMEHA B OpraHU3alllH, ITpeIHa3HaYeHHAas!
JUTSL TIPUHATHS YIIPABICHYCCKUX PEIICHUH, HAIPABICHHBIX Ha JOCTIKCHUE
LeJed BCe OpraHnu3aluy.

2. [lenpio yNpaBJeHYECKOTO yYeTa IBIASETCS:

a. [ToaroToBka u mpejcTaBicHUE MEHEDKepaM OpraHUu3aIlud J0CTOBEPHOM,
TTOJTHOM M CBOEBPEMEHHON MH(MOPMAITUH JIUTSI PUHATHS YIPABICHICCKIX
pelIeHUIA, HalPaBJICHHBIX HA JIOCTHKEHHE eI OpraHu3aIlny;

b. Onpenenenune ceGeCTOUMOCTH MPOIYKIIMHU U OTPaKEHHE dTOU
cebecTOMMOCTH B (PMHAHCOBOW OTYETHOCTH;

c. OTpaxkeHHe COCTOSTHUS U UCII0JIb30BAHUS aKTHBOB B MIPOILIECCE UX
Kpyroo6oporTa.

3. K @pyHKIIMSAM ynpaBIeHYECKOTO y4eTa He OTHOCUTCS:

a. [InanupoBanue (GpUHAHCOBBIX PE3YIbTATOB;

b. ®opmupoBanue (HUHAHCOBON OTUYETHOCTH;

¢. AHanm3 y4eTHOH uHpOpMaIuH;

4. Yto He aBAseTcs 3a1a4el yIpaBIeHYECKOTo ydyeTa?

a. KoHTposb 32 TEXHUYECKUM COCTOSIHHEM 000pyA0BaHHUS;

b. Kontpoib 3a 3¢(eKTHBHOCTHIO UCTIOIB30BAHUS AKTUBOB;

c. [Iporuno3upoBanne OCHOBHBIX MPOU3BOACTBEHHBIX TOKA3aTENeiH;

5. B kauecTBe UCTOYHUKOB MH(OpPMALINK B IPOLIEAYypax YIPABICHYECKOTO yUeTa
HCIOJIB3YIOT:

a. [Inanel ¥ 0TYETH 00 UX UCTIOTHEHUHY;

b. JlanHble OyXraJiTepckoil OTYETHOCTH;

c. Bcro goctynuyro u nose3nyro it NPUHATUS YIIPABICHUECKUX PEIICHUH
nHpOpMaIHIO;

6. [IpyHIMI SKOHOMUYHOCTH IPU BEJICHUH YIPABIECHYECKOTO yueTa O3HavaerT,
4TO:

a. Bcerna cnegyer MUHIMH3UPOBATh aIMHUHUCTPATUBHBIE 3aTPATHI;

b. OTpaxkats mpUOBLIH CIEIyeT TOJBKO B MOMEHT MOCTYILJICHUS ICHET Ha
pacyUeTHBIN CUeT WK B Kaccy,

C. 3aTpathl Ha MOAJEPKAHUE CUCTEMBI YIIPABICHUECKOTO yUeTa TOJKHBI
OBITh CYIIIECTBEHHO MEHBIIIE BHITOJ OT €€ (DYHKIIMOHUPOBAHMS;

7. MO3KHO JI1 TOBOPUTH O CYIIECTBOBAHUM YUYETHOM MOJUTUKH B 00JIaCTH
yIpaBIeHYECKOro yuera?

a. Her, Takoro moHsTHS HE CYIIECTBYET;




b. YuerHas monuTHKa B 00JaCTH yIPABICHUYECKOTO yUeTa CylIeCTBYET

TOJIBKO Y aKIIMOHEPHBIX OOIIECTB;

c. [la, 3TO COBOKYITHOCTb IOKyMEHTOB, PErJIAMEHTUPYIOIIUX CIIOCOOBI

BEJICHUS YIIPABICHUECKOTO YUeTa;

8. JIMI0, OTBETCTBEHHOE 332 OPraHU3AIIMIO U BEJCHUE YIIPABJICHYECKOTO YIeTa B
OpraHu3alluy, HA3HAYACTCS HA JIOJDKHOCTD:

a. PykoBouTeneM opranu3amnum;

b. O6mumM coOpaHremM aKIIMOHEPOB;

c. CoOpanmneM Tpya0BOTO KOJUIEKTHBA;

9. llokazarenb «Yucras nOpuObLIb» 0TYETA O NPUOBLIAX, YOBITKAX OIpEeNseTcs:
a. Ha ocHOBe nepBUYHBIX JOKYMEHTOB;

b. MeTo1oM mipsiMmoro cuéra;

c. PacuétHpiM myTem;

10. KanpKynupoBaHusl — 3TO:

a. Opranuzaius 000poTa FJKOHOMUYECKOUN HH(OPMaLMK B OpraHu3aluy;

b. Cucrema SKOHOMHYECKHUX pacyeTOB C€0ECTOMMOCTH 1IEJIOTO BBIITyCKa WU
€IMHHUILIBI OTJEJIbHBIX BUJOB MPOIYKIMHU (padoT, yciyr);

c. Cnucok crarel 3aTpar.

IIpumepHbie Tembl pedepaTos:

Bunpl yuera nepconana: o CTENEHW pa3BUTHUA.

Bunel yaera nepconana: no o0beKTy HCCIIEA0BAHNUS.
Bunel yaera nepconana: mo cnoco0y u3MepeHusl.

Bunp! yuera nepconaia: o BpeMeHHU JEHCTBUS.
TpagunuoHHas cucTeMa ydera epcoHala B OpraHu3alum.
Cucrema ydera nepcoHaia B (PyHKIIHOHAJILHOM pa3pese.
ABTOMaTH3a1Ms y4eTa IEPCOHANa B OPraHU3alUu.

VY4er niaHupoBaHUSA U MAPKETUHIA IEPCOHAIA.

AnHanu3 ¥ NJIaHMPOBAaHUE YMCICHHOCTH IIEPCOHANA.

0. VYuer 3aTpat Ha pa3MmenieHue pexkiiambl B CMU.

RBOO~NoG~WNE

4.2 ®oH OLIEHOYHBIX CPEACTB VISl MPOBEJeHUs MPOMEKYTOUYHOM aTTecTAllun
IIpyMepHBI epeyeHb BONPOCOB /JIsl MOATOTOBKH K 3a4eTy

1. CpaBHUTENIbHAS XapaKTEPUCTHKA (PUHAHCOBOTO U YIIPABIEHUYECKOTO YUeTa.

2. KoHuenuus ynpaBieHYECKOIO y4era.

3. CyuiHOCTh yIpaBJIE€HYECKOTO yUeTa.

4. Knaccudukanus 3aTpaT B yIIpaBJI€HY€CKOM yueTe.

5. DkoHOMHYECKas CYIIHOCTb pPAaCXOJOB, 3aTpaTr, H3JEpKEeK U ceOecTOMMOCTH B
YIIPaBJICHYECKOM yUETE.

6. IlepemenHble U MOCTOSHHBIE 3aTparbl. VX 3HaueHHe NMpH MOJArOTOBKE MH(POpPMAaLUU
JUISL IPUHSATHS YIIPABIEHUYECKUX PELICHUM.

7. 3aTpaThl Ha IPOAYKT U 3aTPAThl HA IEPUO.

8. Kimaccuduxkanus MeTo10B yyeTa 3aTpatr Ha POU3BOICTBO.

9. Knaccudukarys KaabKyJISIHOHHBIX CUCTEM.

10. Cucrema ydera MOJIHBIX 3aTpart.

11. Cucrema yvera nepeMeHHBIX 3aTpar.



12. dakTrueckoe ¥ HOPMAJIbHOE (CMEIIAHHOE) KAJIbKYJIMPOBAaHUE.

13. Cucrembl KalbKyJIHpPOBaHUS.

14. Lenu pacnpenenenus 3arpaT B yIPaBJICHYECKOM yUeTe.

15. TpaauIIMOHHBIE CUCTEMBI pacipeiesieHus 3aTpar.

16. PeneBanTHOCTH MH(POPMALIUY NIPH IPUHATHHN PELICHUM.

17. [1Ba mpaBuiia peIeBaHTHOCTH.

18. YnpaBneHuecKkue perieHusl.

19. Touka 6€3yOBITOYHOCTH (KPUTHYECKASI TOUKA).

20. bromxetupoBanue. O6iacTh IPUMEHEHNUS B YIIPaBICHUECKOM YUETE.

21. Tumsl 6r0KeTOB. XapaKTepUCTHKAa OCHOBHOTO OOJDKETa.

22. TpancheptHOE IEHOOOpa3OBaHUE.

23. Opranu3zanys yrnpaBJIeHYECKOTO yUeTa Ha IPEIPUITHH.

24. Opranu3zanus y4yeTa 1o HeHTpaM OTBETCTBEHHOCTH.

25. IlnanupoBanue NOTPEOHOCTH B TIEPCOHAJIE OPraHU3AIIUH.

26. Ilonsarue «Ilogbop nepconanay. [louck u otbop nepcoHana B OpraHu3alivu.

27. JlokyMeHTUpOBaHUE NEATENbHOCTU B opranuzauuu. OdopmiieHHEe CBEpXypOUHOU
paboTel. HeHopMupoBaHHbI pabounii 1eHb.

28. OdopmieHre y4eTHBIX TOKYMEHTOB IO NEpCOHaNy (JIMYHbIE KapTOYKH, JUCTKHU IO
y4eTy KaJpoB).

29. Vwuer pabGouero BpemeHu. HopmanbHas M COKpalleHHas MpPOAOJIKUTENbHOCTh
paboyero BpeMeHHU.

30. Buzbl y4eTHBIX JOKYMEHTOB.

YpoBeHb TPeOOBAHNI M KPUTEPUH OLICHOK HA 3a4eTe

Orenka «3aureHo» BbIcTaBisgeTcsa, eciu kommerennun OK-3, TIK-8, I1K-12 moiHOCTEIO
OCBOEHBI, OOYYAIONIUHCS BJIAJICET MaTEepUAIOM, OTBEYAET HA OCHOBHBIC W JOTOJHUTEIHHBIC
BOITPOCHI.

OreHKa «HE 3a4TeHO» BhICTaBiAeTcsA, ecau kommereHiuu OK-3, TIK-8, TIK-12 He
OCBOEHBI, 00YJAIOIIUICS HE 3HAET 3HAUYMTEIHHOW YacTH MPOTPaMMHOTO Marepuaia, JOMyCcKaeT
CYIIIECTBEHHBIC OIITHOKH.

OueHouHbIE CpeacTBa Ui WHBAJIWIOB M JIMIl C OrPAaHUYECHHBIMH BO3MOXXHOCTSMH
3JI0POBBS BEIOUPAIOTCS C YUETOM MX WHAUBUIYAIBHBIX ICUX0()U3NIECKIX 0COOCHHOCTEH.

— mpu HEOOXOJMMOCTH HHBAIMAAM M JIMIAM C OIPAaHMYCHHBIMH BO3MOXKHOCTSIMU
3JI0POBBS MIPEIOCTABISAECTCS JIOMIOTHUTEIFHOE BpeMs ISl TOITOTOBKM OTBETA HA SK3aMEHE;

— IpU MIPOBEJICHHUH MPOLEAYPhl OLICHUBAHHS PE3yIbTaTOB OOYYCHHS MHBAINIOB U JIHII C
OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0pOBbSI IIPETyCMaTPUBACTCS MCIIOIb30BAHHE TEXHHUYECKUX
CPEICTB, HEOOXOANMBIX UM B CBSI3U C UX HHMBUAYaJIbHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOIMMOCTH ISl OOY4YAIOIIUXCS C OTPaHUYEHHBIMH BO3MOXHOCTSIMH 3/10POBbS
¥ WHBAIMJOB TIPOLENypa OIICHUBAHUS PpE3YNbTATOB OOYUCHHS MO IUCHUIUIMHE MOXKET
MPOBOMUTHCS B HECKOJIBKO ITAIIOB.

[Tpouenypa oneHWBaHMUs PE3yIbTATOB OOYUCHHS WHBAIUIOB U JIMIl C OTPAHMYCHHBIMHU
BO3MOYKHOCTSIMH 3JI0POBBSI 110 JUCHUIUIMHE MPEIyCMaTPUBAET MPEA0CTaBIeHUEe HHPOPMAIIUU B
(dopmax, afanTUPOBAHHBIX K OTPAaHHYCHUSAM UX 37J0POBbS X BOCHPHUATHS HHYOPMALIHH:

Jlnist U1 ¢ HapyLIEeHUSIMUA 3pEHMUSL:

— B 11€4aTHOM (hopMe yBeTUUYEeHHBIM HIPUPTOM,

— B (JopMe FIIEKTPOHHOTO JIOKYMEHTA.

JUnist U1 ¢ HapyIIeHUSIMU CITyXa!

— B reyatHoi dopme,

— B (JopMe AIIEKTPOHHOTO JIOKYMEHTA.

JUist U1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmapara:

— B reyatHoi (opme,



— B (hopMe AIIEKTPOHHOTO IOKYMEHTA.
I[aHHBIfI MNEpCUCHb MOKCT OBITH KOHKPCTHU3UPOBAH B 3aBHUCHUMOCTH OT KOHTHUHI'CHTA
00yJaronmuxcs.

5. IlepeyeHb OCHOBHOM W JONOJHUTEJIbHONH Y4eOHOH JHMTEPATYpPbl AJS OCBOCHMS
AUCHUILINHBI

5.1 OcHoBHas1 IUTEpaTypa

1. Bymrakosa C. B. VYmpaBnendeckuid y4der [DIeKTpOHHBIH pecypc]: ydeOHHK Ui
OakamaBpoB/ Boponex: MWsmarembckwmit mom BI'Y, 2015. - 370 c¢. - URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=441585

2. BacunbkoBckas H. b.  VYmpaBnenueckuid yder [DNEeKTpOHHBIN pecypc]: ydeOHOE

nocooue / Tomck: TYCVYP, 2015. - 116 c. - URL:
http://biblioclub.ru/index.php?page=book_view red&book _id=480923
3. Hpypun K. VmpaBneHdyeckuidi M TNPOU3BOJCTBEHHBIM ydeT: BBOIHBIM Kypce

[OnexTponnblit pecypc]: yueOnuk / MockBa: FOuurtu-Jlana, 2015. - 735 c¢. - URL:
http://biblioclub.ru/index.php?page=book_view red&book_id=117550

JIst ocBOGHUST TUCIIMILIMHBI MHBAIUIAMHU M JIUIIAMHU C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMHU
3I0POBBSI MMEIOTCSA W3JaHUS B DJICKTPOHHOM BHJIE€ B DJIEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«JIaab» u «¥Opaiit» u ap.

5.2 lomosiHuTE/ILHAS JIUTEPATypPa

1. Yyer un ananm3 [DneKTpoHHBIN pecypc]: yueOHoe mocobwue. [Tox oOmielt penaknuei:
I'mymrakoBa O.B. / KemepoBo: KemepoBckuii rocynapctBeHHbiii yausepcutet, 2015. -706 c. -
URL: http://biblioclub.ru/index.php?page=book_view_red&book_id=481643

2. TlonkoBckuit JI. M. Byxranrepckuil ynmpaBieHUECKUU y4deT [DIEKTPOHHBIN pecypc]:
yueOonnk/ MockBa: M3aarenbcko-Ttoprosas koprnopanus «Jlamkos u K°», 2016. - 256 c. - URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=453339

3. T'opemuk, O.M. YmpaBineHyeckuid ydeT u aHanu3 [Tekcr]: y4. mocodue st By30B /
O.M.TI'openuk, JI.A. [TapamonoBa. - M.: Kaopyc , 2016. - 253c.

5.3. llepuoguveckue u3aaHus:
1. Ilepconam: mpoOiieMbl yIpaBieHHUS [OAOOPOM U HANMOM CHEIHMATUCTOB Ha
npeanpustur - URL: https://elibrary.ru/item.asp?id=26246915

6. Ilepeuenr pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALMOHHONW CeTH
«HTepHET», HEOGXOAUMBIX /ISt OCBOEHHS T CIIUIIAHBI.
1. OBC «YuuBepcuterckas oubnmmoreka ONLINE». — URL: www.biblioclub.ru
2. OBbC m3natenscrBa «Jlans». — URL.: https://e.lanbook.com
3. OBC «tOpaiit». — URL: http://www.biblio-online.ru/
4

ONEeKTPOHHBIN Karajor Hayunoi Ooubnuoreku KyoI'Y. —
URL:http://212.192.134.46/MegaPro/Catalog/Home/Index
5. AHamuTHYeCKas u IIATaTHAS Oa3a «WebofScience (WoS)». -
URL:http://apps.webofknowledge.com.
6. OnexktpoHHas  O6ubmuoteka  «M3marenbckoro  goma  «I'peOeHHHKOBY» -

URL:www.grebennikon.ru
7. Hayunas 3NEKTPOHHAs oubnmmoTeka (H9b) «eLibrary.ru». -



http://biblioclub.ru/index.php?page=book_view_red&book_id=441585
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URL:http://www.elibrary.ru

8. ITonHOTEKCTOBBIE ApXMBBI BEAYIIMX 3allaJHBIX HAay4HBIX >KypHaJIOB Ha Poccuiickoin
wiatpopme HaydHbix xypaaioB HOUMKOH. - URL:http://archive.neicon.ru

9. Bassl nanssix komnannu «Mcrt Bero». - URL:http://dlib.eastview.com

10. VYuuBepcuterckas wuH(popmammonHas cucrema POCCHUSA (YUC Poccus) -
URL:http://uisrussia.msu.ru

11. «DOnexrtponnas OubOmmoTeka jauccepranmii»  Poccuiickoit  ['ocymapcTBeHHOM
bubnunorexu (PT'B). - URL:https://dvs.rsl.ru/

12. DnexTpoHHas KOJUTCKITUS Oxkcdopackoro Poccutickoro donpa. -
URL:http://lib.myilibrary.com

13.  «Jlexropuym TBy». - URL:http://www.lektorium.tv/

14.  HaunuonanbHas 3nexTpoHHas oubnuorexa «HOb». - URL:http://H30.pd/

15.  KubGepJlenunka: HayuHas snekTponHas oubnuoteka. — URL: http://cyberleninka.ru/

16. EnmHoe oKHO JocTyma K oOpa3oBaTellbHBIM pecypcam: denepanpHas MC cBoOo HOTO
nocryna. — URL: http://window.edu.ru.

7. MeToauveckue yKa3aHus sl 00yYAIOUIUXCS 110 OCBOEHUIO U CIUNINH bI

[To xypcy mpemycMOTpPEeHO MpOBEACHUE JICKIIMOHHBIX 3aHATHH, HAa KOTOPBIX JAeTCs
OCHOBHOM CHCTEMAaTH3WPOBaHHBIM MaTteprai. OCHOBHOW IENbIO JISKIIUHU SBJISETCS oOecreueHne
TEOPETUYECKOW OCHOBBI O0YUEeHHMsI, pa3BUTHE UHTepeca K y4eOHOH NesITeNbHOCTH U KOHKPETHON
y4eOHOU IUCIUIUIMHE, (POpMUpOBaHUE y OOYUYAIOIMMXCS OPUEHTHUPOB I CaMOCTOSITEIHHOMN
paboTHI.

[MoaroToBka K MPaKTUYECKUM 3aHSATUSIM.

[IpakTuueckue 3aHATHS OPUEHTHUPOBAHBI Ha pabOTy ¢ ydyeOHOW W IEePHOAUYECKOM
JUTEPaTypol, 3HAKOMCTBO C COJAEP)KaHUEM, MPUHILUIIAMU U MHCTPYMEHTAMU OCYIIECTBICHUS U
pElIeHHEeM OCHOBHBIX BOIIPOCOB, NPUOOpPETEHHE HABBIKOB JJIsI CAMOCTOSITENIBHBIX OLIEHOK
pE3yNbTAaTOB  OLIGHKM OCHOBHBIX SIBIEHMH JUCHUIUIMHBIL. K mpakTudyeckoMy 3aHITHIO
oOyJaromuiics J1OJKEH OTBETUTh Ha OCHOBHBIE KOHTPOJIbHBIE BOMPOCHI H3Yy4aeMOil TEMBbl,
MOJITOTOBUTH 3CCE, PEIIUTh TecThl. KpoMe Toro, ciieyeT u3ydyuTh TEMY MO KOHCIEKTY JICKIUH 1
y4eOHUKY UM Y4eOHBIM MOCOOUSIM U3 CIIHCKA JTUTEPATYpPHI.

TectupoBanue Mo mpeanokeHHbIM TemaM. [loaroroBka TecTHpPOBaHMIO MpeNIoJiaraet
M3y4eHUEe MaTepUaloB JIEKIUil, yueOHOU JTUTepaTyphl.

YcrHbli  onpoc. Baxknedmme TpeOoBaHHMS K YCTHBIM OTBETaM  CTYJIEHTOB —
CaMOCTOSITEIBHOCTh B MOAOOpE (PaKTHUECKOro MaTepuaja M aHaJIUTHUYECKOM OTHOIICHUU K
HEMY, YMEHHE paccMaTpuUBaTh MpUMeEpbl U (aKThl BO B3aUMOCBSI3U M B3aUMOOOYCIIOBICHHOCTH,
oTOuparh HambOoJee cymecTBeHHble U3 HUX. OTBET 00ydaroIIerocs JO0JKHO COOTBETCTBOBATh
TpeOOBaHUAM JIOTHMKHU: YETKOE BBIUWJICHEHHE M3JIaraeMoil mpoOiemsbl, ee ToUHasi GOpMYIUpPOBKa,
HEYKOCHUTEJbHAS TIOCJIEIOBATEIbHOCTh apryMEHTAallMd KMEHHO JaHHOW mpoOiemsl, 0e3
HEONpaBIaHHBIX OTCTYILJICHHUI OT Hee B mpoliecce 000CHOBaHUs, O€3yCIOBHAS JOKA3aTEIbHOCTD,
HEMPOTUBOPEYUBOCTh W  TOJIHOTA  apryMEHTallMd, MpaBWILHOE U  COJEp)KaTeiabHOe
MCIO0JIb30BAHNE TIOHSITUN U TEPMUHOB.

Hanucanme scce. Dcce — BUI caMOCTOATENIbHOW pabOTHI, MpeACTaBISIOUIUN CcOOOi
HeOosbIIoe Mo 00beMy U CBOOOJHOE IO KOMIIO3UIIMM COYMHEHHE Ha 3aJaHHYI0 TEMY,
oTpaxaroliee MOAUYEePKHYTO UHANBHUIYATbHYIO MO3UIMIO aBTOpa. PexkomMeHmyeMblit 00beM dcce —
2-3 meyaTHbIE CTPaHUIIBI.

Hanucanue pedepara — 3To BUJ caMOCTOSITENEHONM pabOThl CTYJEHTa, COAEPKAIIUNA UH-
dbopMalnio, AOMOMHSIONIYI0 W PA3BHBAIOIIYI0 OCHOBHYIO TE€MY, HM3y4aeMyI Ha ayIUTOPHBIX
3aHATUSIX. Benmyiiee MecTo 3aHUMArOT TE€MBI, MPEACTaBISIONINE MPpodeccHOHaTbHBIA UHTEpeC,
HeCylIue 3JIeMEeHT HOBU3HBI. PedeparuBHbIe MaTepuanbl JOJDKHBI MPEACTABISITh MUCEMEHHYIO
MOJIelb TEePBUYHOTO JOKYMEHTAa — HaydyHOW paboThl, MOHOrpaduu, cratbu. Pedepar moxer
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BKJIFOYATh 0030p HECKOJIBKMX MCTOYHUKOB M CIIY)KUTh OCHOBOH JJIsl TOKJIa/ia Ha OMPEACIEHHYIO
TEMY Ha CEMUHAapax.

CaMocrosTenbHas paboTa 1o JUCIHUILTMHE BKITIOUAST CIICAYIONINE BUABI Pa0OT:

— paboTa ¢ JEKIIMOHHBIM MaTepuajoM, NpeAycMaTpuBaromias NpOpadOTKy KOHCIEKTa
JeKIMHA 1 y4eOHOU JTUTEpaTypHl;

— W3ydYeHHUE MaTepHuaia, BBIHECEHHOTO Ha CAMOCTOSATEIBHYIO TPOPabOTKY;

— TMOATOTOBKA K CEMUHAPCKUM 3aHSATHUSIM;

— Hanmcanue pedepara u 3cce Mo 3alaHHOH MmpodIieme.

B ocBoeHMM MUCHHMILIMHBI WHBAIMIAMH W JIMIIAMU C OTPAHHYEHHBIMH BO3MOYKHOCTSIMU
30pOBbsl OOJBIIOE 3HAYEHHE HMMEET WHIUBUIyallbHas ydeOHas paboTa (KOHCYIbTAllMH) —
JOTIOTHUTEIBHOE Pa3bsICHEHHE Y4eOHOro MaTepHaia.

NunuBuayabHbIE KOHCYJIBTAIMA TI0 TPEAMETY SBISIFOTCS  BaXKHBIM  (haKTOPOM,
CIOCOOCTBYIOITUM WHIWBHUAYAJTU3AIIUU OOyUYEHUs W YCTAHOBJICHUIO BOCIUTATEIFHOTO KOHTAKTa
MEXy TpenojiaBateieM H OOydYalomUMCS WHBIMIOM WA JIMIOM C OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/T0POBBSI.

Kpyrieiit cton. B coBpeMeHHOM 3Hau€HUN BBIPAKEHUE «KPYTIIBINA CTOJDY YIIOTPEOIISIeTCs
KaK Ha3BaHHME OJIHOTO M3 CIOCOOOB OpraHu3aluu OOCYKIEHHUS HEKOTOPOTO BOMpoca. IDTOT
croco0 XapakTepu3yeTcsl CICAYIOIMMMH OCOOEHHOCTSIMU: — BCE YYaCTHUKH KPYIJIOTO CTOJIa
BBICTYIAIOT B POJIA MPOMOHEHTOB, T.€. JOJDKHBI BBIpa)XaTh MHEHHUE TIO0 TOBOJY OOCYXIaeMOTO
BOIIPOCa, a HE TIO MOBOJYy MHEHHH APYTUX YYaCTHUKOB. Y TMPOTIOHEHTA JIBE 3aJa4d: JOOUTHCS,
YTOOBI OIMIOHEHTHI MOHSUIM €0 W MOBEPWIN, — BCE YYACTHUKH OOCYKIIEHUS PaBHOIPABHBI; —
HUKTO HE MMEET TpaBa JTUKTOBATh CBOIO BOJIIO W pemieHus. Yarne Bcero Kpyriblid CTOJ UTpaeT
ckopee HMHPOPMAIMOHHYIO pOJb, & HE CIYKUT HHCTPYMEHTOM BBIPAOOTKH KOHKPETHBIX
penieHui.

Juckyccus. Jlns mpoBeneHUs JUCKYCCHUM BCE CTYAEHTBI, TPUCYTCTBYIOIIME Ha
MPaKTUYECKOM 3aHSATHH, Pa30UBAIOTCS Ha MOATPYIIBI, KOTOPble OOCYKIAIOT T€ WIW HHbIE
BOIPOCHI, BXOJAIINE B TeMy 3aHATHS. OOCyK/IeHHEe MOKET OpPraHU30BBIBATHCS ABOSIKO: JTHOO
BCE€ MOATPYNIBl AHATU3UPYIOT OJMH M TOT K€ BOIpOC, JHOO Kakasg-TO KpylHas Tema
pa3zbuBaeTcsl Ha OTJENbHbIE 3afaHusl. TpaJulIMOHHbIE MaTepHUaTbHBIE PE3yabTaThl 00CYXKIEHUS
TaKOBBI: COCTaBJIEHUE CIHCKAa MHTEPECHBIX MBICIEH, BBICTYIJICHME OJHOTO WU ABYX YJICHOB
NOATPYNI C JOKIAJaMH, COCTAaBJICHHE METOJUYECKHX pa3palOoTOK WM HMHCTPYKIIHM,
COCTaBJICHUE TIJIaHA JICUCTBUM.

3auer. OOyuaromiuecs: 00s3aHbI CAATh 3aYE€T B COOTBETCTBUU C PACIIUCAHUEM U y4EOHBIM
I1aHOM. 3a4eT sBisieTcss GOpMOI KOHTPOJIS YCBOCHHS 00ydaromuMes y4eOHONH PpOrpaMMBI To
JUCLMIUIMHE WM €€ YacTH, BBINOJHEHUs pedepaTuBHbIX PabOT, 3cce, TECTOBBIX 3aJaHUl,
YCTHOTO OIIpoca.

B ocBoeHMM IUCHMIIUHBI MHBAIMIAMH U JIMLAMU C OTPAHMYEHHBIMHU BO3MOXKHOCTSIMU
3M0pOBbs OOJBIIOE 3HAYCHHE HMMEeT WHIMBUAyalbHAs ydeOHas paboTa (KOHCYIbTALlMHM) —
JOTIOJIHUTEIHHOE Pa3bsICHEHNE y4eOHOTO Marepuarna.

NunuBuayanbHble KOHCYJABTAlMM TIO TPEAMETY SBISIOTCS BaXKHBIM  (DaKTOpOM,
CHOCOOCTBYIOIIMM MHJIMBUIyATH3a[MN OOY4YE€HUS U YCTaHOBJICHHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXAy IMpernofaBareieM W OOydaloUIMMCS WHBaJIWJAOM WM JIMIOM C OrPaHUYCHHBIMU
BO3MOKHOCTSIMH 3/10POBBSL.

8. llepeyeHb MH(POPMALMOHHBIX TEXHOJIOTHIi, HCI0JIb3yeMbIX MPH OCYLIECTBJICHUH
00pa30BaTeIbHOI0 Mpolecca Mo JUCHUIIMHE

8.1 Ilepevyenb nHGOPMANMOHHBIX TEXHOJIOTHI

- HpCZ[O CTaBJICHUC OOCTyla BCCM  YYaCTHUKaM 06pa3OBaTeHLHOPO mnmponecca K



KOPIOPAaTUBHON CETH YHUBEPCUTETA U TNI00AIBbHOM ceTn HTepHeT.

— IlpenocraBnenue nocTyna ydacTHHKaM o00pa30BaTelbHOrO Ipolecca 4Yepe3 CeTh

WHTEepHeT K CrpaBOYHO-TIOMCKOBBIM HH(OPMALTMOHHBIM CHCTEMAaM.

— Hcnonw3zoBanue cnermanuzupoBanHoro (Oducuoe 10,

rpadpuueckue, BHIEO- H

ayIHOPENaKTOPhI U TIp.) IPOTPAMMHOTO 00eCIIeYeHHS i1l TIOJJTOTOBKU TECTOBBIX, METOINYECKHIX
1 y4eOHBIX MaTepHAIIOB.

— Hcnonp3oBanne OQUCHOTO M MYIBTUMEIUIHOTO TPOTPAMMHOTO OOECIIEYEeHHUsI IpH

IMPOBCACHNN 3aHATHH U JUIA CaMOCTOSTEIIBHOM IIOAIrOTOBKH O6y‘-IaIOHH/IXC5I.

8.2 Ilepeyenb He0OXOAMMOI0 IPOrPaAMMHOTI0 o0ecIieYeHn st

Libre Office 5.0.6 (cBoOO1HBIN OpUCHBIN TAKET);

Gimp 2.6.16 (pacTpoBslif rpaduYecKuil peaaKTop);

Inkscape 0.91 (BexTopHbIi rpaduuecKuil penakrop);

Adobe Acrobat Reader, WinDjView, XnView (IIpocMOTp TOKYMEHTOB U PUCYHKOB);
Mozilla FireFox, Adobe Flash Player, JRE. (Internet);

7-zip 9.15 (apxuBatop);
Nod32 (anTuBupyc);

Notepad++ (TEKCTOBBII peIAKTOP C MOACBETKONW CHHTAKCHCA).

8.3 IlepeueHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

Hayunast snextponnas outdianoreka (HIOb) «eLibrary.ruy». - URL:http://www.elibrary.ru

9. MarepuajbHO-TeXHHYECKAS

0aza, HeoOXxoauMasi JJs1  OCYLIEeCTBJICHUS

00pa30BaTeIbHOI0 MPoIlecca 1Mo JUCIUTLIHHE

MarepuanbHO-TEXHUUECKOE 00eCTICYeHUE TN CIIUTUIMHBI

Ne Bug pador
(MOysIs1) M OCHAIIEHHOCTh
1. JIeKIIMOHHBIC 3aHATUSL | Y4eOHbIE ayTUTOPHH ISl IPOBEICHUS 3aHSATHIA JICKIIMOHHOTO
TUTIA
2. CemuHapckue 3aHTHS | Y4eOHbIC ayJUTOPUU JUIS TIPOBEICHUS 3aHATHI CEMHHAPCKOTO
TUTIA
3. I'pymnmoBsie VYdeOHbIe ayJUTOPHH ISl TPYIIOBBIX M WHAWBUIYATbHBIX
(MHIUBUIYyaIbHBIC) KOHCYJIbTaIUN
KOHCYJIbTaIHH
4, Tekymmii  KOHTpOJIb, | YUeOHBIC ~ ayoqUTOPHHM  JUIA  TEKYHIEro  KOHTPOJS |
MIPOMEKYTOUHAS POMEKYTOYHOM aTTeCTaIlH
aTTecTaius
5. CamocTosiTenbHas Kabuner st camocToATenbHONM paboOThI, OCHAIIECHHBIN
pabota KOMIIBIOTEPHON TEXHHKOW C BO3MOXHOCTHIO TOJIKIIOYCHUS K

cetn «MIHTEpHETY», U 00ECTIEYEHHBIN TOCTYIIOM B 3JIEKTPOHHYIO
nH(GOPMAIIMOHHO-00Pa30BaTENbHYIO CPEY YHUBEPCUTETA.
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