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1 Hesn 1 3a1a4M U3yYeHU S TUCHHUIIUHBI.

1.1 Hear ocBoeHusi aucuumInHbl «TaiiMm-menemkment» b1.B.JIB.04.01 — nate
KOMILIEKCHBIC 3HAHUSA B OOJACTH TEOPUM M NPAKTUKHU YIPABICHUS BPEMEHHBIMU PECypCaMu,
MOBBIIICHHUS JIMYHONW A(P(EKTUBHOCTH MEHEIKEPOB, OCBOCHHE HMHCTPYMEHTapus B 00JIacTU
opranu3anuu 1 3¢ (HEeKTUBHOTO UCIOJIb30BAHUS BPEMEHH.

1.2 33}]3'—[“ AUCHUIIJIHHBI 3AKIIOYAI0TCH B IIPEACTABIICHUHU METOANYCCKUX MAaTCpUaiOB
AJId MMPAKTUYCCKOro OCBOCHHA TCXHUK U IIPUCMOB TallM-MEHEI)KMEHTA B LICJISAX ONTHMHU3ALUU
HepCOHaHBHOﬁ CHUCTEMBI YIIPABJICHUSA BPEMCHEM.

1.3 MecTo JUCHUIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMBbl.

Huctunmaa «Taiim-menemxkment» b1.B.JIB.04.01 oTHocuTCs K BapuaTUBHOW 4YacTH
JTUCIHUTIINH 110 BBIOOPY biioka 1 «/[ucturmmuabl (MOyn)» y4eOHOTO IIaHa.

Hucuunnuna «TaiiM-MeHEeKMEHT» H3y4yaeTcsl Ha 0a3e 3HAHMil, MOJYUYEHHBIX B XOJ€
W3YYEHUS TUCHUIUIMH 1-2 Kypca: SKOHOMHYECKas TE€OpHUs, MapKETHHI, MEHEIKMEHT, OCHOBBI
Ou3Heca, yIpaBJICHUE MIEPCOHATIOM.

TaltM-MeHEeHDKMEHT SBIISIETCS OCHOBOM U1 U3YUCHUS TAKUX JUCHUIUINH KaK, COLIMAIbHO-
OTBETCTBEHHBI MAapPKETHUHT, MAPKETUHT MepCOHaNa U T.1I.

1.4 IlepeyeHb IUIAHUPYEMBIX Ppe3yJabTaTOB O0y4YeHHs MO0 JUCIHHILUINHE,
COOTHECEHHBIX C IUIAHUPYEMbIMH Pe3yJIbTATAMH 0CBOEHHS 00Pa30BaTeIbHOI MPOrpaMMBblI.

W3yuenne naHHO# y4eOHOM NUCIMILTUHBI HAITPaBICHO Ha (OpMUpPOBaHKE y 00YUAIOIIHXCS
00meKynbTypHBIX/IpodeccrnoHanbHbIX kKommeTeHui (OK/TIK)

B pesynbprare uzydeHust yueOHON AUCIIUTUTMHBI
oOyJaromuecs T0JKHBI
CopepxaHrie KOMIIETEHIIUN

OK-7 criocOOHOCTH K 3HATB: - 00 OCHOBaX OpraHHU3aIUH YIPABICHHS BPEMEHEM,

caMOOpraHU3alluu U MPUHIMIIAX U TEXHOJIOTHX TaHM-MEHEDKMEHTA B IPAKTHKE

caM000pa30BaHUIO OpraHU3allMy JTMYHOW U KOPIIOPATHBHOMN pa0bOThI Kak CPE/ICTBA
MOBbIIICHHS Y3PPEKTUBHOCTH MPOPECCHOHATEHON
InesITeIbHOCTH.

'YMeTh: - hopMyarpoBaTh 1EIH U MJIAHUPOBATH AEHCTBHS 10
WX TOCTHYKEHUIO, UCTIONB3YSI MHCTPYMEHTHI TaM-MEHE)KMEHTA,;
-IIPUMEHSITH MTOTyYeHHbIE 3HAHUS B 00JIACTH OpTaHU3aIiN
BpPEMEHU B MPAKTUKY CBOEU MOBCEAHEBHON JIEATEILHOCTH;
Baanerhb:

- HaBBIKaMU cOopa, aHanu3a, N30UPaTeIbHOTO IIETIEBOTO
MCITOJIb3OBAHUSA I/IH(i)OpMa]_II/II/I B 06HaCTI/I OpI‘aHI/ISaHI/II/I BpeMeHI/I;
- HpI/IMeHeHI/ISI TCX UJIIN UHBIX HpI/IeMOB, CHOCO60B, TCXHUK TafIM-
MEHEKMEHTA JIJIs1 PEeLLEHUs 3a]1a4 OPTaHU3aIl[MOHHOTO U
[YIIPABJICHUECKOT'O XapaKTepa.

ITK-9 3HaHHEM HOPMAaTUBHO- [3HATh:
MPaBOBO 0a3bI HopMmaTuBHO-IIpaBOBYI0 06a3y 6€30I1aCHOCTU OXPaHbI TPYa,
0E30IMaCHOCTH 1 OXPaHbI TaK)Ke YIpo3bl 0€30IMaCHOCTH OPIraHN3alliH, OCHOBHBIC

Tpy/a, OCHOB HOJIUTHKU HaIIpaBJICHUA 0e30IMacHOCTH OopraHu3anv, OCHOBBI TOJUTUKHA
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OpTraHu3aluu 110
0€30MacHOCTH TPy/a, OCHOB
ONTUMU3AIUU PCIKUMOB
TPy/a ¥ OT/bIXa C YYeTOM
TpeboBaHU
NCUXO(H3HOIOTHH,
OPTOHOMHKHU U 3CTCTUKHU
Tpy/Aa sl pa3IHIHBIX
KATerOpuii IepcoHana,
BJIaJICHHEM HaBbIKAMHU
pacyeToB
MPOIOJDKUTEIBHOCTH U
WHTECHCUBHOCTHU pabodero
BPEMEHU M BPEMEHU OT/bIXA
MepCoHaa, a TaKXKe
BJIaJICHUE TEXHOJIOTHSIMU
yIpaByieHUs1 0€30MaCHOCTHIO
Tpy/a IepcoHaNa U yMEHHE
MPUMEHSTh UX Ha TPAKTUKE

opraHuzauy Mo 0e30MacHOCTH TPy/Aa, MPUHIMIIEI TOCTPOCHUS
cucTeM 0e30TaCHOCTH OPTaHM3alMK M OCHOBHI YIIPaBIICHUS
0e30MacHOCTHIO OpPraHU3alUH ,BKIIOYAIOINE (PaKTOPBL,
onpenensonme 6e30macHble YCIOBHS TPYa.

Ymertb:

[TpoBoANTH aHANIN3 PHIHOYHBIX U CHIETIH(PHIECKUX PUCKOB,
CBSI3aHHBIX C JICSTEIBHOCTHIO 110 peanu3auy GyHKIUH
YIIpaBJICHHSI IEPCOHANIOM, UCTIONB30BATh €T0 PE3YJIbTAaThl IS
MPUHATHUS YIIPABIEHYECKIX PEIICHHH, pa3padaTeIBaTh
MEpPOTIPHSTHUS 10 ONTUMHU3AIMN PEKUMOB TPYAa U OTIbIXA C
lyaeToM TpeOoBaHU MCUX0(HU3NOTOTHH, 3PrOHOMHUKH U
ACTETHUKH TPYAA U PA3INIHBIX KaTErOPHi MepcoHala u
ITIarHOCTHPOBATH U AHATM3UPOBATH MTAPAMETPHI COCTOSHHS
[yCIIOBUH TpyZAa Ha pabouMX MecTax MpearpusTHsL.

Baagern:

MeTomonorueii pacuera ymepoa mpeanpuaTuio OT TpaBMaTH3Ma
1 po(hecCHOHANBHBIX 3a00JIeBaHUH, METOJAMHU OLICHKH U
MPOTHO3UPOBAHUSI MTPOPECCHOHATBHBIX

[PUCKOB, HaBBEIKAMH pabOTHI C MPUOOPaMU KOHTPOIIS (PU3NIECKIX
MapaMeTpoB, XapaKTEePU3YIOIINX YCIOBHS TPYla Ha padoInx
MECTax ,HaBbIKaMH I10 oGecnequH}o 3alIUThI IEPCOHATIBHBIX
ITAHHBIX COTPYTHUKOB.

ITK-33 B1ageHUEM HaBbIKAMU
CaMOYTIPaBIICHUS U
CaMOCTOSITEIILHOTO 00yUeHUS
1 TOTOBHOCTBIO
TPAHCIIUPOBATh UX CBOU
KoJuIeETaM, 00ecIeynBaTh
MpenynpexaeHue u
MPOPUIAKTUKY JIMUHON
npodeccuoHaNbHOM
nedopMaluu u
npodecCuoHaIbHOTO
BBITOPAHUS

3HATB:

- IPEICTABJICHUS O BUJIAX BBITOPAHUS: MPOPECCHOHATBHOE
BHITOpPaHUE, ICUXUYECKOE BBITOPAHUE;

- CHMIITOMBI IPO()eCCHOHATIBHOTO ¥ ICHXWYECKOTO BHITOPAHUS,
(haKTOPHI €r0 BOSHUKHOBEHUSI, CTa UM PA3BUTHUS U BIMUSHUS Ha
A (HEKTUBHOCTD JESITCILHOCTH;

- TIPOSIBIICHHS BHITOPAHHUS Ha pabOTe M CTpaTeruy paboThl C HUM;
NpaKTHYECKUEe HHCTPYMEHTHI 110 PO HITaKTHKe
Mpo(heCCHOHATIBHOTO BBITOPAHHUS

Ymern:

- IMarHOCTHPOBATH YPOBEHb AIMOIMOHAILHOTO BHITOPAHUS;

- IMarHOCTUPOBATH NpodeccrHoHabHEBIE JeQopMaIu U
pa3padaThiBaTh HHAMBUIYAILHBIE CTPATETUHU UX MIPEOJIOTICHHSI.
Baanern:

-HaBBIKAMH OCBOCHHMSI HOBBIMU ITPHEMaMH, CII0cO0aMu
caMOpEryJISLUN SMOIIMOHATLHO-BOJIEBOH chepbl 1
CaMOKOpPpEKIMH Npo(heCCHOHATBHBIX JehOopMaIiid 1
npodeccnoHaIbHOTO BBITOPaHNS;

- METO/IaMU 3JI0POBbS (ayTOTPEHHHT, PeaKcalus, MeIuTalus,
OuONMMoTEpanus). ICUXUYECKOTO 3/I0POBbS (ayTOTPEHUHT,
peraKcanuys, MeuTanys, OnoInoTepanus). ayTOTPEHHHT,

eJTaKcanys, MeIuTaIms, Ondanorepanus).




2. CTpyKTypa U cojep:KaHue TUCIUIIUHBI.
2.1 PacnpenesieHue TPyA0€MKOCTH JUCHMILIMHBI 10 BUIaM padoT

OOm1ast Tpy10€MKOCTh AUCHUILIUHBI cocTaBisieT 2 3a4. ea. (72 4aca), X pacnpeneneHue
0 BUJIaM pa0OT MPEICTABICHO B TabJIHIIe

(0151 cmyodenmos 3D0)
By yuebHol paboThl Bcero Kypchr
4acoB (gacel)
1 2 3 4

KonTakTHas pa6ora, B TOM YucJIe:
AyIUTOpPHBIE 3aHATHS (BCEro): 10 - 10
3aHgaTHA JIEKIIUOHHOI'O TUIIA 4 - 4 - -
JlaGoparopHble 3aHATH - - - - -
3aHATUS CEMUHAPCKOTO TUTIA (CEMHUHAPBI, 6 i 5 i i
PAKTUYECKUE 3aHSTHSI)
HWnas koHTaKkTHas padoTa:
KonTpons camocrositenbaor padotsl (KCP) - - - - -
[Tpomexyrounas arrectauus (MKP) 0,2 - 0,2 - -
CamocrosiTesibHasi paboTa, B TOM 4HcIe: 58 - 58 - =
Kypcosas paboma - - - - -
[TpopaboTka y4eOHOro (TEOpPETUYECKOr0) MaTepuaa 20 - 20 - -
AHanu3 Hay4YHO-METOJUYECKON JIUTEepPaTyphbl 19 - 19 - -
Pedepar, scce 8 - 8 - -
ITonroToBKa K TEKyIIEMY KOHTPOJIIO 11 - 11 - -
KoHTpoJb:
[ToaroToBKa K dK3aMeHY 3,8 - 3,8 - -
O0mas Tpya0eMKOCTh qac. 72 - 72 - -

B TOM SHCJIE KOHTAKTHas | 1 5 i 02| - i

pabdora

3a4. efi 2 - 2 - -

2.2 CTpyKTypa AMCUMIIJIMHbI:
Pacnpenenenue BuoB yueOHON pabOThI M MX TPYJOEMKOCTH MO pa3/ienaM AUCHUIIIUHBI.

Pasnenbl MUCHUIUIMHBL, U3yYaeMble Ha BTOPOM Kypce (3aounas ghopma)

KoanuecTBo yacoB
AynutopHas
Ne HaumeHnoBanue paszzenos Beero paboTa Bueayauropnas pabota
JI 113 CPC
1 TaliM-MeHEKMEHT KaK CUCTEMA 23 1 2 20
2 XpoHOMETpa)Xk Kak IepCOHANbHAs 23 1 2 20
CHUCTEMa yueTa BpeMEHHU
3 KopmopatuBHbIif TaltM-MEHEKMEHT 22 2 2 18




KomnnuecTtBo yacos
AynutopHas
Ne HanmvenoBaHue pa3nenoB Beero pabora BueaynutopHas padoTa
JI 113 CpPC
Hmoeo no oucyuniune: 4 6 58

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3ausarusi / cemunapbl, CPC — camocTosTenbHas
paboTa cTyneHTa

2.3 Conep:xaHue pa3jieioB JMCUUILIAHDBI:

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA.

Homep | HaumenoBanue dopma TEKyLIETO
ConeprxkaHue pasiena
pazzaena pazaena KOHTPOJIA
1 Taiim- 1. Lenenonaranue. IleHHocTH Kak pedepar (P)
MEHEIDKMCHT KaK | ocpopa nenenonaranus. Llemu u
cuereMa KIJIFOUEBBIE 00J1aCTH KU3HHU.
2.1IpoaKkTUBHBINA U PEAKTUBHBIN NOIXObI
K KHU3HH.
3. [Toaxoas! K OIIpeIeICHUIO TIEICH.
XpoHOMETpax 1. BpeMst Kak HEBOCIIOJIHUMBIH pecypc. scce ()
Kak 2. [Mornoturenu Bpemenu. CriocoObl
MepCOHaNbHAs MUHHMHU3AIAN
2 CUCTEeMa ydeTa Her(P(EKTUBHBIX PACXOI0B BPEMEHH.
BpEMEHH 3. XpoHoMeTpax Kak cCUCTeMa y4deTa U
KOHTPOJISI pacX0A0B
BpemeHu. Onpe/eneHue MOHITHs, CyTh,
3a/1aun
3 KOUPHOIR‘TI/IBHHfI 1. HeoOxoauMocTh KOPIIOPaTUBHOTO pedepar (P)
TanM- BHEJPEHUS TAUM-MEHEIDKMEHTA.
MCHEUKMCHT [Ipennocsnku u onpeaeeHue
KOPIIOPATHBHOTO TaiM-MEHEIKMEHTA.
2. TaiiM-MeHEKMEHT B TIPOTpaMMe
KOPIIOPaTUBHOTO

2.3.2 3aHATHSA CEMHMHAPCKOIO THUIA.

®dopma
Homep | HaumenoBanue
Copneprxanue pasnena TEKYIIEro
pazzaena paznena
KOHTPOJIA




1 Tatim- N
YcTHbII
MEHC/UKMEHT KaK | | [lenemonaranue. IleHHOCTH Kak ompoc
chcTEMa ’
OCHOBa 1enenonaranus. Lemn n
1 A TECTUPOBAHU
KITIOYEBbIe 00JIACTH JKU3HH. e (T)
2.1IpoaKkTUBHBIN U PEaKTUBHBII MOAXOIBI '
K JKU3HU Pedepar,
3. TIoX0/16I K OTIpe/IeNICHHUIO TeNeii. CuryaunonH
bI€ 3a]aHUsA
XpoHoMeTpax 1. Bpems kak HEBOCIIOIIHMMBIH pecypc. VY CTHBIH
KaK 2. [lornorutenu Bpemenu. CriocoObl orpoc
TepcoHaIbHas MHUHAMH3AIAH TeCTHI;OBaHH
cucTema ydera Hed(DPEKTUBHBIX PaCX0OJ0B BPEMCHH.
2 BpEMEHU e (T),
p 3. XpoHOMETpaxX Kak CUCTEMa yueTa U P
KOHTPOJISI pacX0A0B Ce(bep ar,
BpeMenH. OnpejieNeHue OHATHS, CYTh, UTyallMOHH
3a1aun bI€ 3aJJaHUS
3 KopmopatuHsrii N —_—
TauM- 1. Heo0X0auMOCTh KOPIIOPATUBHOTO onpoc
MCHCUKMCHT BH HUS TAMM-MEHEIKMEHT .
eApe a CHEDKMCHT. TCCTHUPOBAHU
[Ipenroceuiky 1 ompeieTIeHne e (T)
KOPIIOPATUBHOI'O TaM-MEHEIKMEHTA. P '
2. TalitM-MEHEeI)KMEHT B POrpaMMe eepar,
KOPIIOPATHBHOTO Curyaunonn
bI€ 3aJJaHUS,

2.3.3 JlabopaTopHbIe 3aHSITHS.

JIaGoparopHble 3aHATHs y4€OHBIM IIJIJAHOM HE MPEyCMOTPEHBI

2.3.4 IlpumepHas TeMaTHKAa KypPCOBBIX padoT

KypcoBble paboTbl y4eOHBIM IJIAHOM HE MTPETyCMOTPEHbI

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eCeYeHUs I CAMOCTOSATEIbHOUH pPadoThl
00y4YaOIIHUXCS 10 TUCHHILINHE

Hepequb yqe6H0-MeToz[quc1<0ro obecrieueHust JAUCIHITIIMHBI

No Bux CPC TI0 BBITTOJIHEHUIO CAMOCTOSITETBHON paboThI
1 2 3
1 | [Ipopabotka yuebHOTO |MeTomuueckue pEKOMEHTaIiu o OopraHu3aIuu
(TEOpEeTHYECKOr0)  |CaMOCTOSITENIbHONH paboThl  OOydarouuxcsi (paccMOTpEHBI U
Marepuaia YTBEP)KIEHBl Ha  3acefaHuu  Kadeapbl OKOHOMHKH U
MeHekMeHTa — ¢wmana  ®I'BOY  BO «Kybanckuit
rOCyJapCTBEHHBIN YHHBEpCHTET» B T. ApmaBupe 28 aBrycra
2017 r., mpotokon Nel);
2 AHanu3 Hay4YHO- - Mertoanyeckne  peKOMEHAALUU o OpraHu3aIH

METOIUYECKOMN
JIUTEPATYPBI

CaMOCTOSITENIbHOM  padoThl  00ydaromuxcs (paccMOTpPEHBl H
YIBEp)KIEHBI ~Ha  3aceflaHuu  Kadeapbl SKOHOMUKH U
MeEHEeKMEHTA ¢dbunmana OI'BOY BO «KyOanckuit
rOCyJapCTBEHHbIN yHHMBEpCHTET» B TI. ApmaBupe 28 aBrycra
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2017 r., mpoTtokou Nel);

- OcHOBHaAs U AOHNOJHHUTECIIbHAA JIUTCPATYypa MO0 JUCHHUIIIINHEC.

3 |IloaroroBka pedeparo, MeToauyecKie PEKOMEHIANUU 110 TOJATrOTOBKE, HAMKCAHUIO H
acce nopsaky odopmiieHus pedepaTtoB M 3cce (PacCCMOTPEHBI H
YTBEP)KIEHBI ~HA  3acelaHuu  Kadeapbl SKOHOMUKH U
MeHe[kMeHTa — ¢wmana  ®I'BOY  BO «Kybanckuit
rOCYJapCTBCHHBI YHUBEpPCHTET» B TI. ApmaBupe 28 aBrycra
2017 r., mpotokomn Nel);

Y4eOHO-MeTOIUYECKHNE MaTepuasbl ISl CaMOCTOSITENIbHOM pPadOThl 00ydYaroImUXCs U3
YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMH 3710poBbs (OB3) mpepocrasistorcs
B (hopMax, afanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3[JOPOBBS U BOCIIPUATHS HH(POpMALIUU:

JUist 1 ¢ HApyIIEHUSIMUA 3PSHHUS

—B TEYaTHOH (popMe YyBEITHMUSHHBIM MIPUDTOM,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JIist AL ¢ HapyIIeHUsAMU CIIyXa:

— B IIeYaTHOM opme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTra:
— B mieyaTHOU hopme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

I[aHHBIfI MNEPCUCHb MOXKCT OBITH KOHKPETU3UPOBAH B 3aBHUCHUMOCTU OT KOHTHHICHTA
oOyJaromuxcs.

3. O0pa3oBaTesibHbIE TEXHOJIOTHH.

[Ipu peanuszanuu y4yeOHOW pabOThl MO JAUCHUIUIMHE HCHOJB3YIOTCS  Kak
TpaJMLMOHHBIE OOpa3oBaTeIbHbIE TEXHOJOTHMH, OPHEHTUPOBAHHbIE HAa  OpraHU3aLUIO
00pa30BaTeNLHOTO  MpoLecca, MPEeANoaraloulyl0 MpsAMYI  TPaHCISALUIO 3HAaHUM  OT
npenoaaBaress K 00y4aromeMycsi, Tak U akTUBHbIE ()OPMbI TPOBEEHUS 3aHATHI - mpoOiieMHas
JIEKLUS, JIEKIMSI-BU3yaIU3alusl.

Hcnonb3yemble 00pa30BaTeNbHbIE TEXHOJIOTMHM IIO-HOBOMY DEAIM3YIOT COJEpKaHHE
o0yuyeHHsT M 00eCreYnBalOT pealu3aliio KOMIETEHINH, Mmoipa3yMeBas Hay4dHble MOAXOMbI K
OpraHu3aly 00pa30BATENBHOIO IPOLECCa, HM3MEHSIOT U MPEAOCTaBJIAIOT HOBBIE (DOPMBEL,
METO/BI U CPEJCTBA 00yUEHUS

HJ'ISI JUI ¢ OrpaHM4YC€HHBIMH BO3MOXXHOCTAMH 300POBBA NPEAYCMOTPEHA OpraHu3alund
KOHCYJ'IBTa]_[I/Iﬁ C UCITIOJIb30BaAHHEM SHCKTpOHHOﬁ IIOYTHI.

4. OneHo4YHbIe CPeACTBA IS TEKYIIEero KOHTPOJIs yCIIeBaeMOCTH M IIPOMEKYTOYHOH
arrecTauuu

4.1 ®DoHI OLEHOYHBIX CPEACTB /JIsl MPOBEACHUS TEKYIEero KOHTPOJIS
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IIpumepHBbIe BONMPOCHI 1JI1 YCTHOTO OMpOca
Pa3pgen 1. TaiiM-MeHEDKMEHT KaK CUCTEMA
1. Uctopus cTaHOBJICHHS TAM-MEHEIKMEHTA
2. B uem cymHOCTh TailiM-MeHEPKMEHTa?
3. Kak onpenenuth COOCTBEHHYIO MUCCHUIO?

4. TpoBenute aHamu3 TMYHOU 3P PeKTHBHOCTH

Pa3nen 2. Xporomerpax Kak IepCOHAIbHAs CHCTEMA YYeTa BPEMEHH
1. Onpenenenue NOHATHSL, CYyTh U 33Ja4d XpPOHOMETpaka

2. JaiiTe XapaKTepUCTUKY TEXHUKE IMOJHOTO XPOHOMETpaxka.
3. [IpoBenute ananu3 TUHOM (HP(PEKTUBHOCTH HA OCHOBE JTAHHBIX XPOHOKAPTHI.

Pa3nen 3. KoprnopaTuBHblii TaliM-MEHEKMEHT

1. Heo0xoauMoCTh KOPIOPAaTUBHOI'O BHEPEHUS TaliM-MEHEIKMEHTA,
2. OxapakTepu3yiTe Tarbl BHEJPEHUS KOPIIOPATUBHOTO TalM-MEHEKMEHTA
3. Kakue cyiiecTByt0T OCHOBHBIE IPUHIIMIIBI KOPIIOPATUBHOI'O TaliM-MEHEKMeHTa?

4. Ha30BHUTE KIIOYEBOE OTINYIHE MCHCI>KMCHTA OT TaﬁM-MeHeI{)KMeHTa

IIpumepHBIe TeCTOBbIC 3aJaHUA:

1.Tect «OpranuzoBannslii 11 Bbl yesioBexk?»

[Tocne mpodTeHus KaxIO0ro BOIpOca BBIOEPUTE BapHAHT OTBETA. 3aTeM IO KIOYY,
KOTOpBI MOMEIIEH B KOHLIE TECTa, HalIuTe KOJIMYECTBEHHbIE OLICHKH BHIOpaHHBIX BapHaHTOB
oTBeTOB. CJI0XKHUTE BCE OLIEHKH U CyMMY COOTHECUTE C OLIEHKaMH pE3yJbTaTOB, KOTOpbIe BbI
Haii/IeTe MOoCJIe KI04Ya K TECTY.

1. HUmeromca au y Bac enasnvie yenu 6 d#cusnu, K OocmudiceHuro Komopwvix Bul
cmpemumecs?

A. Y MeHs eCTb Takue LEIIH.

b. PazBe MOXHO UMETh KaKUe-TO LIEJIH, BEJb )KM3Hb TaK U3MEHYMUBA?

B. V¥ MeHs ecTb IVIaBHBIE LU, U 1 OIYUHSIO )KU3Hb UX JOCTHXKECHHUIO.

I'. [lenu y MEHs €CTh, HO MOSI IEITEIbBHOCTh MaJIO CIIOCOOCTBYET UX JIOCTUKEHUIO.

2. Cocmaensieme nu Bol nian pabomoel na nedenio, UCHONL3YSL OIS IMO20 EHCEHEOCNbHUK,
CneyuanbHulll O10KHOM U m.o.?

A. Jla

b. Her.

B. He Mory cka3ath HU «1a», HU «HET», TaK KaK JeP)Ky TJIaBHBIC Je/ia B TOJIOBE.

I'. TIpoGoBan COCTaBJIATH IIAH, MCIOJB3YSl JJISI STOTO ©KEHEICIIbHUK, HO TIOTOM TOHSI,
YTO MHE 3TO HHUYErO HE JIaeT.

. CocTaBnsTh IJIAHBI - 3TO «UIPa B OPraHU30BAHHOCTDY.

3. «Kpumuxyemey nu Bovl cebs 3a HegblnoIHEHUe HAMEYEHHO20 HA HeOeio, Ha 0eHb?
A. «KpuTukyo» B T€X CIIydasix, KOT/la BIJKY CBOIO BUHY, JICHb HJIA HETIOBOPOTIUBOCTb.
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b. «Kputukyroy», HECMOTPSI HU Ha Kakue CyObeKTUBHBIC U 00BEKTUBHBIC IPUYHHEI.

B. Ceifuac U Tak BCe KPUTHUKYIOT IPYT APYyTra, 3a4eM K€ elle «OTUYHTHIBATH)» CaMOro
cebs?

I'. [TpunepkUBarOCh TAKOTO MPUHIIMIIA: YTO yJAIOCH CAENATh CETOIHS - XOPOIIIO, a YTO He

YJIaJI0Ch - BBIMOJIHIO, MOXET OBITh, B APYTOM pas.

4. Kax Bowl 6edeme c8010 3anuUcHyi0 KHUICKY C HOMepamu mene@hoHo8 0elosvlix N00ell,
opeanu3ayuti, 3HaKOMulx u m.o.?

A. Beny 3amucu tenedoHOB, pamMHINiL, UMEH TPOU3BOJIBHO.

b. Yacto MeHsr0 3amucHBIE KHIDKKHA C 3alUCSIMH TeleQOHOB, TaK KaK HEIIAAHO HX
«OKcIuTyatupytoy. [lpu nepenuceiBaniu TeaeQOHOB CTApaOCh BCE CILNIAThH «II0 HAYKE», OJHAKO
MIOTOM BHOBB COMBAIOCh Ha MPOU3BOJIBHYIO 3aIUCh.

B. 3amumcu TenedoHOB, dammiuii, IMEH BEIy «IIOYEpKOM HacTpoeHus». CuurTaro, 4Tto
Obutn OBl 3amMcaHbl HOMEp TenedoHa, pamMHuIIus, UMs, OTYECTBO, a Ha KAKOW CTpaHHIEC U Kak
3aIllMCaHo, 3TO HE UMEET 0COOOTO 3HAUCHHMSL.

I'. Ucnonp3ys OOWMENPUHATYIO CHUCTEMY B COOTBETCTBUU C al(aBHTOM, 3alHCHIBAIO
(damuuio, UMsl, OTYECTBO, HOMEp TejedoHa, a eCl HYXKHO, TO U JONOJHUTEIbHBIC CBEIACHUS
(ampec, MecTo pabOThI, TOKHOCTB).

5. Bac okpyacarom gewu, komopuvimu Bel uacmo nonvzyemecs. Kaxosvi Bawu npunyunsi
pacnonodicenus gewet?

A. Kaxpaas Benip JSKUT, TI€ TOMAJIO.

b. [IpuaepxuBaroch NPUHIMIIA: KaKI0M BELHU - CBOE MECTO.

B. Ilepuoanyecku HaBOXKY MOPSAOK B PACIIONIONKEHHUH BEIIEH, MPEIMETOB. 3aTeM KIady
ux Kyna npuzaercs. CIrycTs Kakoe-TO BPeMsl OIISITh HABOXKY MOPSIOK U T.]I.

I'. CuuTato, 4TO TaHHBINA BOMPOC HE UMEET HUKAKOTO OTHOIICHUS K CaMOOPTaHU3alIiH.

6. Mooweme nu Bol no ucmeuenuu OHsA cKazams. 20e, CKOIbKO U N0 KAKUM npudyuHam Bam
APUUIOCL HANPACHO Mepamb epems?

A. Mory cka3arb, HO He ¢ TO4HOCTBIO 100 %.

b. Mory cka3atb TOJIBKO O T€X CUTYAIHsIX, B KOTOPBIX OBIJIO HAIPACHO MOTEPSHO BPEMSI.

B. Ecnu 65l noTepsiHHOE BpeMs 00paIlagock B I€HbIU, TOTA OBl 51 CUUTA €TO0.

I'. He TOABKO XOpOIIO MPEACTABISIO: TI€, CKOJIBKO M I0YeMy OBUIO HAIpacHO MOTEPSHO
BpeMs1, HO ¥ U3BICKMBAIO MIPUEMBI COKPAILICHUS [TOTEPh B TEX K€ CaMbIX CUTyallUsX.

7. Kakoevl 6yoym Bawwu Oeticmeus, koeoa Ha coOpanuu HAYUHAEMCs «nepeiusanue u3
nycmozo 6 nopooicHeey?

A. Ilpennarato oOpaTUTh BHUMaHHME Ha CYILIECTBO BOIPOCA.

b. Ha mo0om coOpanuu ObIBa€T W UYTO-TO HYKHOE, M 4TO-TO mycTtoe. Huuero Tyt He
HOJIeNIaeIllb - MPUXOIUTCS CITyIIATh.

B. Ilorpyxatochk B «HEOBITHEY.

I HaumnHaro 3aHUMaTbcsd TeMM JellaMM, KOTOpble B3s1 ¢ co0oil B pacuere Ha
«TepEeIMBaHNE U3 ITyCTOTO B TOPOXKHEE).

8. [Ilpeononooscum, Bam npeocmoum evicmynums ¢ 0okiaoom. Ilpudaeme nau Boi
3HAYEHUe He MONbKO COOEPAHCAHUIO OOKNAOA, HO U €20 NPOOOIHCUMENTbHOCU?

A. VYaensio  cepbe3HOE  BHUMaHWE  COJAEpXKaHWIO  Jokjiama. Jlymaro,  4TO
MPOJOHKUTENFHOCTh HYXKHO OMpPENesITh TOJIbKO MpHUOIM3UTENbHO. Ecnu MoKiman WHTEpeceH,
CIIeTyeT JaBaTh BPEMs, YTOOBI €r0 3aKOHYHTh.

b. Yensro B paBHO# cTeneHN BHUMaHUE COJIEPKAHUIO M TIPOAOKUTEIBHOCTH JOKIIana, a
TaK)Ke €ro BapuaHTaM B 3aBHCUMOCTH OT BPEMEHHU.
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9. Cmapaemecv nu Bvl ucnonvzosamv OYK8ANbHO KANCOVIO MUHYMY O/ 6bINOJHEHUs
3a0yManH020?

A. Craparoch, HO Y MEHsI HE BCETJa 3TO IOJIy4aeTcsl B CHJIY JIMYHBIX MPUYUH (yIagoK
CHJI, TJIOXO€ HACTPOCHHUE U T.1.).

b. He cTpeMitroch K 3TOMY, TaK KaK CYUTA0, YTO HE HY)KHO OBITh MEJIOYHBIM B OTHOIIICHHH
BpPEMEHH.

B. 3adeMm cTpemMHTBCS, €CIIM BpeMsi BCe paBHO HE OOTOHHMIIIb.

I'. Crapatoch, HECMOTPS HU Ha UTO.

IIpumepHbIe TeMbl pedepaToB:

IIpuHIUIIBI TOCTPOEHUS CUCTEMBI TAUM-MEHEIKMEHTA.

Bpewms kak pecypc u Leb.

[{enn opranu3anyy U LEIU JIMYHOCTH.

[lenenonaranue U MpoLECC NTOCTHKEHUS LIENH.

CamomoTuBaLys B TaM-MEHEKMEHTE.

Cytb 0030pa 3a1a4 B TaliM-MEHEIKMEHTE.

Hcropust cTaHOBIIEHHs TalM-MEHEKMEHTa a Poccun.
TaliM-MeHEPKMEHT, €ro 3HaueHUe B IUIAHUPOBAHUM PaOOTHI.
Crioco6p1 MUHUMH3AIMH HEd(PPEKTHBHBIX PACX0I0B BPEMEHH.

10 XpoHOMETpaXk KaK CUCTEMA y4eTa U KOHTPOJIS PACXOI0B BPEMEHHU.

CoNoOk~wWNE

IIpumepHast TemaTHKAa 3cce

. [loHsiTHE U CYIIHOCTh TAaIM-MEHEHKMEHTA

. TpyiHOCTH UCTIIOJIB30BaHUS U pacmpeieseHus: paboyero BpeMeHu

. BHenHMe npuynHb 1epuIuTa BpeMeH!

. BuyTpennue npuduHsl qeunnTa BpeMeHH

. «[Tornoturenu» BpeMeHU B TaM-MEHEKMEHTE

. XpoHomeTtpax. KiroueBble moka3aTesln TEXHUKH XPOHOMETpaxa

. Tunu4HbIe 3aTpyAHEHUS BEJCHHS XPOHOMETpaXka U CIIOCOOBI MX MPEOOTICHHS
. bananc cunbHBIX U cabbIX CTOPOH

. IIpOaKTUBHBIN U pEAKTUBHBIN NOAXObI K KU3ZHU

0. BzaumHO moA1epKUBAOIINE LIETH

— O 00 1NN KW

HpI/IMeprle CUTYAallUOHHBIC 3a/IaHUA MO TUCHUIIJINHE

Cumyayusn 1

VY Bac HanpsbkeHHbIH pabounii neHb, Bl MHOTO chenanu, HO emie OOJbIIe MPEJACTOUT
caenaTh. BBl BBIIENUIM HEMHOTO BpEMEHM Ui OT]bIXa, HO Mpuiuea Bam moaunHeHHBIH,
KOTOPOMY CpPOYHO HY>KHa ITOMOIIIb B PeLIeHnH MpolieM TuyHoro xapakrepa. Kak Bl moctynure
B JIAaHHOW cuTyaruu?

Cumyayusn 2

Bl oco3Haere, 4TO MOJIOKHUTENBHBIA pabOUnii HACTPON — BAXKHOE YCJIOBHE XOPOIIEH,
OPOAYKTHUBHOM paboThl. Ho cerogns Menkue HenpusTHOCTH ¢ yTpa ucnoptuin Bam HacTpoeHue.
Kaxk BrI BepHeTe x0poliiee pacnoyioxkeHue ayxa’?

Cumyayusn 3

B Bameii xu3HM HacTynuiia «depHasi mojoca». Y Bac MHoro mpobiem kak Ha padore,
TaK ¥ B JMYHOM XM3HU. BBl cTamm O4eHb MHOIO HEPBHMYATh M HAyall COMHEBAThCSA B CBOMX
criocoOHOCTAX ¢ dekTuBHO padoTath. Kak Brl npeomoneere sty cutyanuro?

Cumyayusn 4
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Bbl siBisieTech CBHIETENEM OUCKYCCHM BYX CBOMX Kojuer. OOuH M3 HUX YTBEPKAACT,
4TO MpH ero pabdore (Oosblias 3arpyKEHHOCTb, YacThle TEPPUTOPHAIIBHBIC MEPEMELICHHUS,
BBICOKAs MHTEHCHBHOCTb TpPY/AA) 3aHMMAThCS CBOMM 3J0POBBEM IIPOCTO HEKOrAa, a €ro
«BBICOKOMOOWJIBHBIN» XapakTep TpyAda C H3JIUIIKOM BOCIOJHSET HEJOCTaTOK (DHU3MYECKUX
YIOpaXHECHUI.

Cornacurech 11 Bl ¢ mogo6HON mo3unueit?

Cumyayusn 5

W3 Bamieii ¢pupMbl yX0auT HEHHBINA coTpyaHUK. OH cumnaTtndeH Bam kak yenoBek u Bam
Oyzer ero HenocraBaTh. B riyOune nymm Bel pacctpoensl. Bel, kak pykoBoauTens, Oynere
CTPEMHTBCS U30€KaTh BBIPAKEHUS YYBCTB WJIM OyleTe BeCTH ce0si €CTECTBEHHO, HE CKpBIBas
CBOETO YIIEBHOT'O COCTOSIHUSA?

4.2 ®oH OLIEHOYHBIX CPEICTB JIsl MPOBEACHUS IPOMEKYTOUYHOM aTTeCTAllUM.

HpI/IMeprlﬁ MEPEICHb BONPOCOB JIfl MOATOTOBKH K 3a4Y€Ty

1. TaliM-MeHe)KMEHT KaK COCTaBJIA0Ias CAMOMeHe P KMEHTA.

2. /IBe KOHL|eNLIUU KOHTPOJI BpEMEHU: YIIpaBJIeHUe U PYKOBOJCTBO BpeMEHeEM.

3. lenerupoBaHye MOJIHOMOYM M.

4. TaliM-MeHeI>KMEHT, ero 3HauyeHHe B [IJIaHUPOBAaHUU pabOTHI.

5. [IpyHLMIIBL, IpaBUJIA M KPUTEPUU NTocTaHOBKHU Lesieil. KUH/IP, SMART-nenu.
6.0npesesieHMe IPUOPUTETOB B MJIAaHUPOBAaHUM paboyero BpeMeHU. KeCTKUH — TMOKUN
aJITOPUTM IIJIAaHUPOBAHMUA.

7.Konuennusa Ct. KoBM 0 [JOCTHXKEHHUM JIMYHOCTHOM 3pesiocTd. 8.IlpuHuunel u
VHCTPYMEHTBI yCIELIHOTO TaAUM-MeHe/XKMEeHTa.

9. AcCepTHBHOCTb B TaWM-MeHemkMeHTe. MoJesrd acCepTUBHOrO M OJIOKUPYIOIETO
NOBeJIeHUHSL.

10. OueHka MC0JIb30BaHUSA BpeMeHU. AyJUT BpEMEHHU.

11.XpoHodaru: noHsATHE U UX BU/Ibl. AHA/IM3 U paboTa C «IOTJIOTUTENSIMU» BpEMEHHU.

12.CoBpeMeHHbIH TalM-MeHeJ)kMeHT (kKoHern; XX - Havyasno XXI), OCHOBHbIe
XapaKTepPUCTUKHU.

13. Ilpeobpa3oBaHue «leJHU» B «IyTb» JOCTHKEHHUs IeJu-MeuThl. [IpaBusia popmy.ibl
ycrexa.

14. [lnanupoBaHue Kak GaKTOP BHeAPEHUS TEXHOJOTUH TallM-MeHe/[)KMEHTA.

15. CamomoTuBanus. «MajieHbKHe XUTPOCTHU» CaMOMOTHUBaLMU. Posib aMoLuii B mpoiiecce
CaMOMOTHUBALMHU.

16. OnTUMU3aL s NePCOHANIBHOM JIeATeJIbHOCTH MeHeAKepa

17. BiusHue WHAUBHAYaJbHbIX OCOOEHHOCTEM XapaKTepa Ha CHOCOOBI OpraHv3al U
JeATeJbHOCTH.

18. OTAbIX KaK YCI0BHE YCIELMHOTO TaUM-M€EHE/PKMEHTA.

19. Ctpecc. Cnocobbl NPOTUBOCTOSIHUSL CTPECCY MeHeKepa C UCHO0JIb30BAaHUEM TEXHUK
TM. '/l iM4HOCTH.

20. Cuctema JIMYHOTO TaMM-MeHe/[>KMeHTa.

21.CywmiHOCTb, coJepXKaHWe W MpeAIOCbIJIKKW BO3HUKHOBEHUS TauM-MeHe/PKMEHTa,
OCHOBHbIE 3TAllbl €ro 3ap0oKJeHUs U Pa3BUTHUS.

23.9Bosirouus Teopur 06 3GPeKTUBHOM OpraHM3alM BpeMeHU BO BTOPOU mojioBUHe XX
BeKa.

24. OcHOBHBIE TPUHIUIBI cucTeMbl b. @paHKiInHa.

25. Teopust TMYHOCTHOTO PA3BUTHS TBOpUECKOH uHOCTH A.A. JItoOuieBa.

26. MeToJbl ¥ CITOCOOBI CAMOHACTPONKH Ha pElIeHUE 3a1a4
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27. Pemenue 00IBIUX TPYIOEMKHX 3a/1a4

28. Pelienne MeIKUX HENPUATHBIX 3a]1a4

29. DTarnbl BHEAPEHUS] KOPITOPATUBHOTO TaM-MEHEKMEHTA
30. KopriopatuBHbIE cTaHIAPTHI TAHM-MEHEIKMEHTA

YpoBeHb TpeOGOBaHMI M KPUTEPUM OIIEHOK HA 3a4eTe
OrneHka «3auTeHO» BhIcTaBisgercs, ecnu kommeTeHmuun OK-7, TIK-9, T1K-33 moaHOCTBIO

OCBOEHBI, 00y4YaroIIMiics BIAJEET MaTEpUajoM, OTBEYAET HA OCHOBHBIE M JIOTNOJHUTEJIbHBIC
BOIIPOCBI.

Omnenka «He 3adreHO» BbICTaBisgeTcd, eciau kommereHumu OK-7, TIK-9, TIK-33 ne
OCBOEHBI, 00YYaIOIMNACA HE 3HAET 3HAYUTEIHLHOM YacTH MPOTPaMMHOI0 MaTepuana, JO0MyCKaeT
CYIIIECTBEHHBIC OIIMOKH.

OHCHO‘IHBIG cpeacrBa Ijid HWHBAJIMAOB W JIMI C OI'PaHUYCHHBIMU BO3MOXHOCTIAMU
3JI0pOBbsI BEIOUPAIOTCS C YUETOM MX MHAWBUAYAIBHBIX MCUXO(U3NIECKUX OCOOEHHOCTEH.

— IIpH TPOBEJICHUH TPOLEAYPHI OIICHUBAHUS PE3YyIbTaTOB O0YyYCHHUS WHBAINIIOB M JIUII C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs IPEAYCMATPUBAETCS] MCIIOJIb30BAHUE TEXHUUYECKHX
CpCacTsB, H€06XOI[I/IMBIX UM B CBA3HU C UX UHAWBUAYAJIbHBIMU OCOGGHHOCT?[MI/I;

— IIpU HEOOXOAUMOCTH AJIsl 00yYaroIUXCsl ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/]0POBbS
N HWHBAJIKWIOB IIpoucaypa OLCHUBAHHA PC3YJILTATOB O6y‘I€HI/I$I II0 AUCHUIINIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa olnieHMBaHUsI PE3YJIHTATOB OOyUYEHMsS] MHBAIUAOB M JIUIl C OTPAHUYCHHBIMHU
BO3MOKHOCTSIMM 3JI0pOBbsI 110 TUCLMILIMHE IPeAyCMaTpUBAET MpPEeAOCTaBlIeHHEe HHPOPMALUU B
dopmax, amanTHpPOBaHHBIX K OTPAHUYCHUSM X 370POBBS M BOCIIPUSATHS HH(POPMAILIHH:

JUist a1 ¢ HapyILEHUSIMU 3pEHMSL:

— B [1€YaTHOW (hopMe YBEIMYCHHBIM MIPU(TOM,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JUist a1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIle4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

I[aHHBIfI MNEPCUCHb MOXKET OBITH KOHKPCTU3UPOBAH B 3aBUCHUMOCTU OT KOHTHHICHTA
oOyJaromuxcs.

5. IlepeyeHb OCHOBHOI M [IONOJIHUTEJIbHOH Y4eOHOI JHMTepaTypbl AJIsi OCBOECHUS
AUCHHUILIUHBI.

5.1. OcHoBHas suTEpaTypa:

1 Taiim-menemxmenT. [lomHbIil Kype [DnekTpoHHBIA pecypc] : yueOHoe mocoodue / I'.A.
Apxanrensckuii, M.A. Jlykamenko, T.B. Temeruna, C. bexrtepeB ; mnox pexn. I.A.
ApXaHTeNbCKoro. - 3-¢ 3. - M. : Anbrimaa [Tabmumep, 2016. - 311 ¢. - [DnekTpoHHBIH pecypc].
- URL.: http://biblioclub.ru/index.php?page=book_view red&book id=269985

2 Apxanrensckuii, I''A. KopnopatuBHslii TaliM-MEHEIKMEHT [DIEKTPOHHBIA pecypc]:
sHIMKIIoNeAus pemennii / I.A. Apxanrensckuii ; moa pea. H. HapmuccoBoit. - 4-e u3n. - M. :
AnpnuHa [Tabnumeps, 2016. - 161 c. - URL:
http://biblioclub.ru/index.php?page=book_view_red&book id=229830
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http://biblioclub.ru/index.php?page=book_view_red&book_id=269985
http://biblioclub.ru/index.php?page=book_view_red&book_id=229830

Jlns ocBOeHMs] AMCUMILIMHBI MHBAJIUAAMU U JUIAMH C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU
3I0POBbS MMEIOTCSI M3JaHHsSI B AJIEKTPOHHOM BHJE B 3JIEKTPOHHO-OMOIMOTEYHBIX CHCTEMaxX
«/lanvy, «IOpaiim» u op.

5.2. lonosiHuTEILHAS JIATEPATypa

1. Mapycesa 1. B. KoMmMyHHKaIIMOHHBIN MEHEPKMEHT B BOIIPOCaX M OTBETax : (MOJArOTOBKA K
dK3aMeHy) [ DNEKTPOHHEBIN pecypc]: yaeOHoe mocodue s By30B / MockBa, bepnun: [{upekt-
Menua, 2016.- 214 c. - URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=256547

2. Taiim-menemxmenT. [Tonubiit kype [Tekcr] : yuebHOe ocobue / I'. Apxanrenbckuii, M.
Jlykamenko, T. Teneruna, C. bextepes ; moa pen. I'. A. ApxaHrenbckoro. - 3-¢ u3a. - Mocksa :
Anprnuna [Ta6mumep, 2016. — 310 c.

5.3 Ilepuoguyeckne U3aHusi
1. «MeHemKMEHT.
2. «DKOHOMHUCT.

6. Ilepeyenn pecypcoB HH(POPMAITMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH

«AHTEepHET», HEOOXOAMMBIX /IJIsl OCBOEHHSI THCIMIIIHHBI.

1.  DnektpoHHas  OubOmmoreka  «M3marenbckoro — gomMa  «['peOCHHHMKOB» -

URL:www.grebennikon.ru

2. «OnexkTpoHHas OubnuoTeka aucceprauuii» Poccuiickoit ['ocynapcrBennoit bubnuorexu
(PT'B). - URL:https://dvs.rsl.ru/

3.ba3sl nanubeix komnanuu «Mcer Beroy. - URL:http://dlib.eastview.com

4. OBC m3narensctBa «Jlanb». — URL: https://e.lanbook.com

5. OBC «YHnuBepcuterckas 6ubdamoreka ONLINE». — URL: www.biblioclub.ru

6. OBC «tOpaiit». — URL: http://www.biblio-online.ru/

7. CnpaBouHo-mipaBoBas cuctema «Koncynbsrant [limrocy - http://www.consultant.ru

8. Hayunas snexrponnas oubnmoreka (HOB)«eLibrary.ru». - URL:http://www.elibrary.ru

9. OBC «PykouT» OAO «IIKB « BUBKOM». — URL: http://www.rucont.ru

10. DIeKTPOHHBIN EPUOTUUECKUI cripaBOYHHK « CHcTeMbl TapanT» - http://www.garant.ru

7. MeToaudyecKue YKazaHus 1J1s1 oﬁyqamumxcsl M0 OCBOCHHMIO JUCHMUIIJIMHBI.

[Io kypcy mnpenycMOTpPEHO NpOBEACHHME JIEKIMOHHBIX 3aHSITUH, HAa KOTOPBIX JaeTcs
OCHOBHOI cHcTeMaTHU3MPOBaHHbIN Marepran. OCHOBHOM LIENbIO JIEKIUU SIBIISIETCS oOecrieueHne
TEOPETUYECKON OCHOBBI 0OYyUEHUS, pa3BUTHE MHTEpeca K yuyeOHOM eATeIbHOCTH U KOHKPETHOM
y4eOHON uCIUIIINHE, (OPMHUPOBAHHE y OOYYAIOMUXCS OPUEHTHPOB JIJII CaMOCTOSITEIIBHOU
paboTHI.

[ToaroToBKa K MpakTUYECKUM 3aHSATUSIM.

[IpakTudeckue 3aHATHS OPHEHTUPOBaHBI Ha pPabOTy ¢ y4yeOHOW M NEepUOAMUYECKOMN
JUTEpaTypoi, 3HAKOMCTBO C COJ€p)KaHUEM, MPUHIUIIAMU 1 UHCTPYMEHTAMHU OCYIIECTBIIECHUS U
pELICHHMEM OCHOBHBIX BOIPOCOB, NPHOOPETEHHE HABBIKOB JUI CaMOCTOSTENBHBIX OLEHOK
pe3ynbTaTOB OLEHKH OCHOBHBIX SIBICHUH JOUCHUIUIMHBL. K  mpakTudeckomy 3aHSATHUIO
oOy4Jaroluiics TOKEH OTBETUTh Ha OCHOBHBIE KOHTPOJIBHBIE BOMPOCHI HM3Y4aeMOH TEeMBI,
MOJTOTOBUTH 3CCE, PEIIUTh TecThl. KpoMe Toro, ciieayeT u3ydnuTh TEMY MO KOHCIEKTY JIEKIUI 1
y4eOHUKY UM YU€OHBIM IOCOOMSM U3 CITUCKA JIUTEPATYPHI.

TectupoBaHue 1O HPEUIOKEHHBIM TemaM. [1oAroToBKa TECTHUPOBAHHUIO MPEATNONAraeT

15


http://biblioclub.ru/index.php?page=author_red&id=95237
http://biblioclub.ru/index.php?page=publisher_red&pub_id=1
http://biblioclub.ru/index.php?page=publisher_red&pub_id=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=256547
http://www.grebennikon.ru/
https://dvs.rsl.ru/
http://dlib.eastview.com/
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M3y4YCHHE MaTepUaJIOB JICKIIUN, y4eOHOU TUTEpaTypHhl.

YcrHblif  onpoc. Baxneimme TpeOoBaHUS K YCTHBIM OTBETaM CTYIEHTOB —
CaMOCTOSITENIbHOCTh B 1MOAOOpe (PaKTUUECKOro Marepualla U aHaJIUTHUYECKOM OTHOLICHHH K
HEMY, YMEHHE pacCMaTpHUBATh MPUMEPHI M (DaKThl BO B3aMMOCBSI3U U B3aUMOOOYCIIOBICHHOCTH,
oTOuparh HaumboJiee CyllecTBeHHble U3 HUX. OTBET 00y4aromerocsi JAOJKHO COOTBETCTBOBATH
TpeOOBAaHUSAM JIOTUKHU: YETKOE BHIWICHEHHE M3JIaraeMoi mpoOsieMbl, ee TouHas (pOopMyJInpoOBKa,
HEYKOCHUTENbHASI MOCIEAO0BATEIbHOCT, AapryMEHTAllM HWMEHHO JaHHOM mpolOiembl, 06e3
HEOIpaBJaHHbIX OTCTYIIJIEHUI OT HEe B IIpoLecce 000CHOBaHUS, O€3yCI0BHAsI JOKA3aTEIbHOCTD,
HEIIPOTHUBOPEYMBOCTh M IIOJHOTA  apryMEHTalUWH, [PAaBWIBHOE U  COJEpKaTelIbHOE
MCIIOJIb30BAaHUE TIOHATUN U TEPMUHOB.

Hanucanune scce. Occe — 310 HeOonbLIOE MO 00BEMY UM CBOOOJHOE MO KOMIIO3HMIIUU
COYMHEHME Ha 33JaHHYIO0 TEMY, OTPaXKaoIllee MOTYEPKHYTO UHINBUIyaJbHYIO [TO3ULIUIO aBTOPA.
Pexomenayemsblit 00beM 3cce — 2-3 TeyaTHbIe CTPAHMIIB.

Hanwucanue pedepara — 3T0 BHJ CAaMOCTOSTENIFHONH pabOThI CTYACHTA, COAEPIKAIIUNA UH-
dbopmanuio, AOMOTHSIONIYI0O U PA3BHBAIOIIYI0 OCHOBHYIO TEMY, M3y4aeMyI0 Ha ayAHTOPHBIX
3aHATUSAX. Benmyiiee MecTo 3aHMMArOT TEMBI, MPENCTABISAIONINE MPOPECCHOHANBHBIA UHTEPEC,
HECYIIME 2JIeMEHT HOBHU3HBI. PedeparuBHble MaTepuasbl JOJDKHBI MPEACTABISATh MUCHMEHHYIO
MOZIETb TIEPBUYHOTO JOKyMEHTa — Hay4HOH paboThl, MoHorpaduu, crarbu. Pedepar moxer
BKJII0YaTh 0030p HECKOJIbKHX UCTOUYHUKOB U CIY>KUTh OCHOBOH JJISl IOKJIa/la Ha OMPEIeIEHHYIO
TEMY Ha CEMUHapax.

BhllionHeHUEe CUTYallMOHHBIX 3afaHUdl — 3TO 3aJayM, I[103BOJIAIOIINE OCBAUBaTh
MHTEJJIEKTYyaJIbHBIE OIEpali IOCIeA0BaTelbHO B Ipolecce paboTel ¢ HH(pOpMaLuei:
03HAKOMJICHHE - TOHUMaHUE - IPUMEHEHHE - aHAJIU3 - CUHTE3 - OLICHKA.

CuryaulMOHHBIE 3aJjaud MO3BOJISIOT MHTETPUPOBATh 3HAHUA, MOJIYYEHHBIE B IPOLIECCE
U3y4YEHUsl Pa3HbIX JUCUUIUIMH. [lpy 3TOM OHM MOryT mpeaycMaTpuBaTh pacIIMpPEHUE
00pa3oBaTeNbHOIO0  MPOCTpaHCTBAa  oOydaromierocsi.  PemieHne  CUTyallMOHHBIX — 3ajad,
0a3upyIoUIMXcsa Ha MPUBICYCHUN 00YYaIOIINXCA K aKTUBHOMY Pa3pelIeHHIO YUeOHBIX MpooieM,
TOKJIECTBEHHBIX pEaJTbHBIM >KMU3HEHHBIM, IO3BOJISIET OOyYarolmleMycs OBJIAAETh YMEHUSMU
OBICTPO OpPHMEHTHPOBAThCA B Pa3HOOOpPa3HOM HMHQPOPMALMU, CAMOCTOSTENILHO M OBICTPO
OTBICKHBATh HEOOXO/IMMBIE JIJISl PELIEHUs TPOOIEMbI CBEJCHUS U, HAKOHEL, HAyYUTbCS aKTHUBHO,
TBOPYECKHU MOJIb30BATHCSA CBOMMH 3HAHHUSIMH.

[IpennoxxeHnHsle pacueTHble 3agaud  TPEOYIOT JIOTUYECKOTO Ppa3MBIIIJICHUS MU
OpeHa3HaYeHbl Uil OTPAOOTKM NMPaKTHUECKUX HABBIKOB BBHIMOJIHEHUS PAacyeToB B Ipoliecce
pemienus 3anad. [Ipu ux BBINOJHEHMH HEOOXOIMMO IMPOSIBUTH 3HAHMSI PACUETHBIX METOAMK U

bopmyst.
Pemenne CUTYallUOHHBIX  3aJa4 MOXET CIIOCOOCTBOBATH Pa3BUTHIO HaBBIKOB
CaMOOpPraHW3allMi  JAEATEIbHOCTH,  (OpPMHpPOBAaHHIO  yMEHHS  OOBSCHSATH  SIBJICHUS

JEHCTBUTENBHOCTH, MOBBIIIEHUIO YPOBHA (YHKLIHMOHAJIBHON TI'paMOTHOCTH, (OPMHUPOBAHUIO
KJIIOYEBbIX KOMIIETEHTHOCTEH, IMOJIrOTOBKE K NPOQECCHOHAIBHOMY BBIOOPY, OpHUEHTAlUU B
KITIOUEBBIX IIPOOJIEMax COBPEMEHHOM JKHU3HH.

Ilo pesynpTaTaM TPOBEPKHM CHUTYAllMOHHBIX 3aJad IPENOJaBaTeNlb  yKa3bIBAaeT
oOyudaroremycst Ha OIMMOKM ¥ HETOYHOCTH, JOIMYIIEHHbIE MPU BHINOJHEHUH 3aJaHUN, MTyTH UX
yCTpaHEHHUS.

CaMocTosTenbHass paboTa CTYIEHTOB IO JUCUUIUIMHE BKIJIIOYACT CIEAYIOUINE BUIbI
pador:

- paboTa ¢ JEKIUOHHBIM MaTe€pHaJiOM, IpelycMaTpuBarolias MpopabOTKy KOHCIIEKTa
JEKIHHA U y4eOHOM JITepaTyphl;

- U3y4YEeHHE MaTepuaa, BBIHECEHHOI'O Ha CaMOCTOSTENbHYIO IPOPAOOTKY;

- IOJATrOTOBKA K IPAaKTUYECKUM 3aHATHUSM;

- HamucaHue pedepara U 3cce 1o 3a/laHHOM npolieme.
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3ader. OOy4aromuecs 00s3aHbI CIATh 3a4€T B COOTBETCTBHUH C PACITUCAHUEM U yUCSOHBIM IIAHOM.
3ader sBuseTcs GOpPMON KOHTPOIISI YCBOSHHUS 00yUJarOMIMMCS YI€OHOH MpoTrpaMMBbl 110 AUCIUIUINHE WITH
€ YacTH, BBINIOJHEHUs pedepaTuBHBIX paboT, 3cce, TECTOBBIX M CHUTYAallMOHHBIX 3aJaHHi, YCTHOTO
ompoca.

B ocBoeHuMM IUCHMIIIIMHBI MHBAJIUJIAMHU W JIUIIAMU C OTPAHUYECHHBIMH BO3MOKHOCTSIMH
310pOBbs OOJIBIIOE 3HAYEHUE HMMEET HHIMBUAyalbHas ydeOHass paboTa (KOHCYIbTAIlMH) —
JIOTIOJTHUTEILHOE Pa3bICHEHUE YYEOHOTO MaTepHaa.

NunuBuayanbHple KOHCYABTAIMM TIO TPEAMETY SBISIIOTCS BaXKHBIM  (DaKTOPOM,
CIOCOOCTBYIOIIMM HMHIWBHIYyATH3allMA OOYYCHHS M YCTAHOBJICHUIO BOCIIMTATEILHOTO KOHTAKTA
MEXIy TmpernojaBareiieM M OOydyarolUMCS HMHBAIMAOM WA JIMIOM C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMU 3JI0POBBS.

8. INepeuyenb MHPOPMALMOHHBIX TEXHOJIOTHIl, HCIOJIB3YEMbIX MPHU OCYIIECTBJICHUH
00pa30BaTeJIHLHOIO MPOIEcca MO TUCIIUIJIHHE.

8.1 llepeuenb HHGOPMANUOHHBIX TEXHOJIOT U,

— IlpenocraBnenue 1ocTyma BCEM YYacTHHUKAM O0pa3oBaTelIbHOrO Iporecca K
KOPIIOPaTUBHOM CETH YHUBEPCUTETA U IN100anbHOM cetu IHTEepHEeT.

— IlpenocraBieHue JocTyna ydyacTHHUKaM o0Opa30BaTEIbHOTO Ipoliecca dYepe3 CeTh
HHTEpHET K CIpaBOYHO-TIOUCKOBBIM HH(POPMALMOHHBIM CHCTEMaM.

— Hcnonws3zoBanue cnenuanuszupoBanHoro (Oducuoe 1O, rpaduueckue, BUACO- H
ayIuOpedakTOppl W TMp.) MPOrpaMMHOro oOecriedeHusl Ui MOJATOTOBKU — TECTOBBIX,
METOANYCCKUX U y‘~I€6HI)IX MaTcpHraIoB.

— Hcnonb3oBanue OQUCHOTO W MYJbTHMEIUIHOTO MPOTPaMMHOTO OOECIeYeHUs Npu
IPOBEICHUY 3aHATUH U JUI CAMOCTOSITENIbHON OATOTOBKU O0yJaroIUXCs.

8.2 IlepeyeHb HEOOXOAMMOTI0 IPOrPAMMHOI0 O0ecTieYeHusl.

Microsoft Windows , Microsoft Office Professional Plus;
Acrobat Reader DC; Sumatra PDF ;

Mozilla FireFox;

Memuameep VLC;

ApxuBatop 7— zip;

Gimp 2.6.16 (pacTpoBslii rpaduUecKuil peaKTop);
Inkscape 0.91 (BekTopHBII rpaduueckuii perakrop).

8.3 Ilepeyenb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

1. OdunmansHbpll MHTEpHET-TIOPTAN MpaBoBoM uHGpopMmauuu. ['ocymapcTBeHHas
cucrema npasoBoit nadopmarmu. — URL: http://publication.pravo.gov.ru.

2. Odunmansaas Poccus. Cepep opraHoB rocyaapcTBeHHOM BiacTu Poccuiickoit
denepanuu. — URL: http://www.gov.ru.

3. CrnpaBouHO-TIpaBOBast cucrema «Koncynprant  Ilmrocy. — URL:
http://www.consultant.ru.

4. Hayunas AIEKTPOHHAS oubnmoreka (H9b) «eLibrary.ruy. -

URL:http://www.elibrary.ru

9. MarepunanbHo-TexHH4Yeckast 0a3za, HeoOXxoaMMasi UIA  OCYIIECTBJICHHUS
0o0pa3oBaTeIbHOIO NMpoLecca M0 JMCHUIIINHE
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MaTepI/IaJ'II)HO'TeXHI/ILIeCKOG obecrneueHue JUCIHIUITIIMHBI 1
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OCHAILIEHHOCTh
1. .
JlexuvoHHBIE 3aHATUS | Y4eOHble ayTUTOPUU JUIsl IPOBEICHUS 3aHSITHI JIGKIIHOHHOTO
TUTIA
2. o
CeMuHapckue 3aHsaTHs | Y4eOHbIC ayIUTOPHH ISl TIPOBEACHHS 3aHATHI CEMHHAPCKOTO
THIIA
3.
I'pynmoBsie Y4eOHbIE ayIUTOPUU HJIS TPYIIOBBIX W HWHAWBHIYAITbHBIX
(MHIUBHTYaTIbHBIC) KOHCYJIbTAITUI
KOHCYJIbTAITHN
4. 9
Texymmii  KOHTpOJIb, | YueOHBIE  ayIUTOpPUU  JUISL  TEKYIIETO0  KOHTPOJISA W
MIPOMEKYTOUHAs MIPOMEKYTOUYHOM aTTeCTalllu
aTTecTalus
5. o .
CamocrosiTenbHas Kabuner 1t camMocTOSTENbHON  pabOThl, OCHAIICHHBIN
pabora KOMIBIOTEPHON TEXHHUKOM C BO3MOYKHOCTBIO IMOIKIIOUECHUS K

cetu «HTEpHET» M 00ECIIEUEHHBIN JOCTYIIOM B 3JICKTPOHHYIO
MH(pOpPMaAIIMOHHO-00Pa30BaTENBHYIO CPE/ly YHUBEPCHUTETA.
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