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1 Heau u 3a7a4u M3y4eHUs TUCUUILINHBI

1.1 Ileab ocBOEeHUN TUCUUILIHHBI

Henp nmuctmmmabl  «JlokyMeHTanpbHOE oOecmedeHue» — O00ecleYeHHe TEeOPEeTUICCKUX
3HAHWH ¥ pa3BUTHE MIPAKTUYECKUX HABBIKOB JIOKYMEHTHPOBAHUS X035 CTBEHHBIX OIEpaIni.

1.2 3agaun AMCHUILIMHEI

3a1auu TUCIUTUTMHEBI B COOTBETCTBHH C TTOCTABIICHHOM I[EIBIO COCTOSIT B CIEAYIONIEM:

— JlaTh CTYJEHTaM TEOPETUYECKHUE U MPAKTHUECKHE 3HAHUS CYIIECTBYIOUIMX IPaBUII
0 OpMIICHHUS IEPBUYHBIX YUETHBIX JOKYMEHTOB;

— chopmupoBaTh y 00ydaroluxcsi HEOOXO0AUMbIe HaBBIKU, TTO3BOJISAIOININE PELIaTh BOPOCHI
M0 OTPAKEHUIO XO3MCTBEHHBIX MIPOIECCOB B COOTBETCTBUU C ICHCTBYIOIIUM 3aKOHOAATEILCTBOM;

— OOy4uTh OCHOBaM OpraHM3allMd JOKYMEHTOOOOpOTa B XO3AHCTBEHHOW >KHU3HU
HYKOHOMHUYECKUX CyObEKTOB,;

— o0ecrneyuTh NPUKIATHBIMU 3HAHUSIMH, HEOOXOAMMBIMH IJISl PELICHUS KOHKPETHBIX
x03siicTBeHHBIX BCOOECeI0BaHNEOB JOKYMEHTAIIMOHHOTO 00ECIICUeHUsT OYXTaITepCKOTO yUeTa.

1.3 MecTo qUCHMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

JucuuiuinHa «JlokyMeHTanbHOe oOecredeHne» OTHOCUTCSA K BapuaTHBHOM uyactu bioka 1
«ucunnunel (Monynn)» ydyeOHOro IulaHa. JlaHHas IUCLUIUIMHA SIBISIETCS OJHOM M3 OCHOBHBIX
JUCLMIUIMH, MPU3BaHHBIX C(HOPMUPOBATh TEOPETHKO-METOAOJIOIMYECKHH HMHCTpYMEHTapui
OakamaBpa no HanpasieHuto 38.03.01 DxoHomuKa.

Kypc onupaercst Ha 0011€9KOHOMUYECKHE U METOAO0JIOTHYECKHUE AUCHMILIUHBI — «O01mas
HSKOHOMHUYECKAsl TeOpus», «MHUKposKOHOMUKaY, «CTatucTuka», «byxranrepckui yuer», «byxrai-
TepcKast (PMHAHCOBAsi OTYETHOCTHY, «J1abopaToOpHBI NPAKTUKYM 10 OyXTaITEPCKOMY YUETy».

Jucuunnuza «/{okymeHTanpHOEe oOecrieueHre», B CBOIO O4Yepe/lb, JaeT 3HAHUS U YMEHMS,
KOTOPBIE SABJISAIOTCS HEOOXOAUMBIMU JUIsl yCBOCHUS AUCLUIUINH, YUTAEMbIX B TIOCJIEIYIOLIMX CEMECT-
pax gaHHOTro 0sioKa o npoduito «byxranrepckuii yuet, aHanu3 U ayauT». «OcoO0eHHOCTH Oyxrai-
TEPCKOTr0 ydyeTa B OTpacisax», «byxranrepckoe neno», «®opMupoBaHUE HAJIOTOBBIX IOKA3aTeNIEH B
OyXTaJTepcKOM y4yeTem.

1.4 TlepeyeHb MJIAHUPYEMBIX Pe3yJILTATOB 00yYeHUsI MO JUCHUILINHE, COOTHECEHHBIX €
IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00Pa30BaTeJbLHOMH MPOrpaMMbl

N3yuenne ganHOM y4eOHOU TUCHUIIIMHBI HANPaBIeHO HA (POpMUpOBaHUE y 00YUAIOUIUX CS
obmexynsTypHbIX (OK) u npodeccuonansubix komnerennuii (I[1K): OK-3, 1TK-14.

MOJIb30BaTh OC-
HOBBI 9KOHOMUYE-
CKHX 3HAHHU B
Pa3NUYHBIX che-
pax nesTeITbHOCTH

IIPABOBBIC JIOKY-
MEHTBI, PeryJIH-
pyroume oc-
HOBBI JJOKYMEH-
TaJBLHOTO 00ec-
TIeYCHUS TTPOU3-
BOJICTBEHHO-XO-
35IUCTBEHHOU U
(uHaHCOBOI
YKU3HU 3KOHO-
MHYECKHUX CyOB-
€KTOB JIJIS 10~
CJIeIYIOLLIETO
HCIIOJIb30BaHUS

aHaJn3, UCTIONb30Ba-
HUE HOPMATUBHBIX U
MPABOBBIX JJOKYMECH-
TOB, PETYJHUPYIOIINAX
OCHOBBI JJOKyMEHTHPO-
BaHUs OTeparuii B
pasnu4HbIX chepax
nesitenpHOCTH. CaMo-
CTOSATENBHO TPHOOpE-
TaTh HOBBIC 3HAHMUSI.

Ne | Unpexc | ConepkaHue KOM- B pesynprare n3yueHus yaeOHON TUCTIATLTHHE

M. | KoMIle- | mMeTeHIHH (WU ee oOyuaronmecs JOKHBI

1 | TEHIHNH YacTH) 3HATH yMeTh BJIA/IETh

1. | OK-3 CIIOCOOHOCTBIO HC- | HOPMATHUBHO- OCYILECTBJIATD IMOUCK, | NPUKJIaAHBIMHU 3HAHU-

SIMH JJOKYMEHTHPOBAHHS
XO3SIMICTBEHHBIX Olepa-
U B pa3IUYHBIX ce-
pax IesTeIbHOCTH 3KO-
HOMHYECKUX CyOBEKTOB.




Ne | Mupekc
m. | KOMIIe-
I | TEHIUHU

Coneprxanue Kom-
METCHIUU (MJTH ee
4acTH)

B pesynbrare n3yueHus yaeOHON TUCIUTLTUHEBL
oOyyaronuecs J0KHBI

3HATh

yMeTh

BJaJeTh

MEPBUYHBIX
YYETHBIX JOKY-
MEHTOB B Kaue-
CTBE 00OCHOBa-
HUS YY9ETHBIX
3ammceit B Oyx-
rajTepCcKOr UH-
(dhopmannoHHON
cucTeMe

2. | IIK-14

CTIIOCOOHOCTBIO
OCYIIECTBIIATH JI0-
KYMEHTHPOBaHHUE
XO35I1ICTBEHHBIX
orepauuii, IpoBo-
JIUTh YYET ICHEK-
HBIX CPEICTB, pa3-
pabatbiBaTh pabo-
YU [JIaH CYETOB
OyXTraJTepcKoro
ydeTa opraHu3a-
UM U GOpMUpO-
BaTh Ha €ro Oc-
HOBe OyxranTep-
CKHE MTPOBOJIKH

HOPMaTHBHO-
MIPaBOBBIE JIOKY-
MEHTBI, PeryJiu-
pyromue oc-
HOBBI JIOKYMCH-
TUPOBaHUs  XO-
3AMCTBEHHBIX
Onepalnii;
MOPSIIIOK co-
CTaBIICHUS, Xpa-
HEHUS W Tiepe-
Jady B apXHB
MIEPBUYHBIX
YYETHBIX JIOKY-
MEHTOB, pEru-
CTpOB  Oyxraji-
TEPCKOr0 yUeTa.

cocTaBsITh  (odopM-
JISITh) MIEPBUYHBIC
YYETHBIC JIOKYMCHTHI,
BECTH  PETUCTPAIHIO
(bakTOB  XO3SHCTBEH-
HOM JKM3HH METOJIOM
JIBOMHOM 3aITMCH, CO-
CTaBIATH OyXranTep-
CKHE 3allUCH B COOT-
BeTCTBUU C Pabounm
IJJAHOM CYUETOB;
UCHPABJISATH OIIUOKKU B
MIEPBUYHBIX  YYETHBIX
JIOKYMEHTax

HaBBIKAMHU COCTABJICHHS,
npruema, MpOBEpKH, CHU-
CTeMaTH3alud TepBUY-
HBIX yYETHBIX JOKYMEH-
TOB,

HaBbIKaMu (popMHpOBa-
HUSA OyXTanTepcKux
MPOBOJIOK MO y4eTy je-
HEXKHBIX CPEJICTB ¥ HHBIX

00BeKTOB  Oyxranrep-
CKOro HaOJNIOmeHHWsT Ha
OCHOBEC HCpBI/I‘IHBIX

YUCTHBIX JOKYMCHTOB.

2. CTpyKTYpa M coiep:KaHue M CHHIJIMHbI
2.1 PacnipenesieHne TPYA0EMKOCTH JUCHHUILIMHBI IO BHAaM padoT

OOmiast Tpyno€MKOCTh TUCIHIUTMHEI cocTaBisieT 3 3ad. enl. (108 wacoB), ux pacnpenenenue
10 BUJIaM pa0OT MPECTaBIECHO B TaOJIHIIe
(ona cmyoenmog ODO).

Buj yuebHoi paboTh Bcero gacos Cemectp 6
KonrakTHasi padoTa, B TOM 4nciie: 58,2 58,2
AyauTopHbIe 3aHATHSA (BCEro) 54 o4
B ToM uncie:
3aHATHSA JIEKIIMOHHOI'O THUIIA 18 18
3aHATHS CEMHUHAPCKOTO TUIIA (CEMUHAPHI, IPAKTUYECKUE 3aHITHS) 36 36
HNnasi koHTaKTHas padoTa: 4,2 42
Kontpoins camocTositensHO# pabotsl (KCP) 4 4
IIpomexyrounas arrectarms (MKP) 0,2 0,2
CamocrosiTeibHasi padoTa, B TOM YHCJIE: 49.8 49.8
[IpopaboTka y4eOHOTro (IIPaKTHYECKOr0) MaTepralia 10 10
CaMocCTOsATEIbHOE H3YUEHHE PA3IeioB 9.8 9.8
Camormnonrotoska (mpopadoTKa ¥ HOBTOPEHUE JIEKIIMOHHOTO MaTepH-
ajna 1 MaTepraia yueOHHMKOB U Y4eOHBIX TOCOOHIA, TOATOTOBKA K 30 30
NPaKTHYSCKUM 3aHSITHUSIM)
Bun npomexxyTouHO#M artecTanu (3a4eT, 3K3aMeH )(BCEro): 3a4eT 3a4eT
3auer 3a4eT 3a4eT




Oo0mas Tpy10eMKOCTh yac 108 108
B TOM YHCJIe KOHTAKTHasA padora 58,2 58,2
3a4. efl. 3 3

2.2 CTpyKTYypa QM CHUIIMHBI:
Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTH IO pa3jiesiaM AUCIUILTAHBL.
Tembl TUCIUIUIAHEI, H3ydaeMble B 6 cemecTpe (ounas gpopma)

KonnuecTtBo yacos
. IBaeaynuTopHas
No HanmenoBanue TeM Beero AynutopHas paborta paboTa
J 13 CP
2 3 4 5 7
1. |llepBuuHBIC YUeTHBIC TOKYMEHTHI U HX COJEP- 23 4 8 9.8
KaHUe
2. |JoxymeHTranpHOE ohopMieHne (HaKTOB XO3SH- 27 4 8 14
ctBeHHOH Xkm3HU (DXK)
3. |Knaccudukanus nepBUYHBIX JOKYMEHTOB 25 4 6 14
4. |DopMbl IEPBUYHBIX YUETHBIX TOKYMEHTOB 19 2 8 8
5. |Opranm3anms 1oKyMeHTO0O0pOTa 14 4 6 4
Hmozo no oucyunnune: 18 36 49.8

[Tpumeuanue: JI — nexuuu, 113 — npaktuyeckue 3ausatus / cemunapsl, JIP — mabopaTopHbie
3anstust, CP — camocrositenpHas pabora.

2.3 Conep:xaHue TeM TMCUUIIHHBI.

2.3.1 3ausarus

JICKIIMOHHOI'0 THUIIA

Ne HanmenoBanue Comepianne TeMbI DopMa TEKyLIETO
TEMBI KOHTPOJIS
1 2 3 4
Ilepsunble y9eT- |BosuukHOBEHME U pa3BUTHE TOKYMEHTOB B ydere. OnpeieneHne KO:;EOHLHHG
1. |HbIe TOKyMEHTHI 1 MIEPBUYHBIX YUETHBIX JOKYMeHTOB. OnpaBaaTebHbIE T0KY- PocH
UX COAEpIKaHUE MeHTBL. PexBu3uthl. TpebGoBaHUs K TIOKYMEHTaM.
JokymenrtansHoe |[okymeHTalbHOE odopmileHre PaKTOB XO3sICTBEHHON YKH3HN KonrposnbHbie
odopmienue dak- |(DXK) BOIIPOCHI
TOB XO35IICTBEH-
2. |Hoit wusHn (DXIK) CocraBiieHHE IEPBUYHBIX JOKYMEHTOB (M01\U4eHT COCTaBJICHH,
nognucu). [lopsinok BHeCEHUs HCIIPaBICHNUH B IEPBUYHBIC yUeT-
HbIE TOKyMeHTHI. [IpoBepka u 00paboTKa TOKyMEeHTOB. XpaHe-
HUE TOKyMEHTOB. 3pATHE TOKyMEHTOB YIIOJTHOMOUYEHHBIMU Op-
raHamu
Knaccupuxanus |Knaccudpukanms 10KyMEHTOB 110 Ha3HAYEHHIO, CTENIEHH 0000- Kontponbubie
IIEPBUYHBIX JOKY- |LICHHS, cnoco0y oxsara ®XK, mecty cocraBieHusl, KOTUIECTBY BOIPOCHI
3. MEHTOB YYETHBIX o3, xapakrepy OXK, HauMeHOBaHUIO, aBTOP-
CTBY COCTaBJICHHSI, CTENIEHN THUIHM3ALMH, CPOKY COCTABIICHMUS,
MOJJIMHHOCTH H T.JI.
®opmel nepsud-  |Llenb, Ha3HAYEHWE, TIPaBUIa COCTABIIEHHS U IOPAIOK opopmie-| KoHTponbHbIE
4, [HPIX YYETHBIX J10-  |HHs IEPBUMHBIX JIOKyMEHTOB 110 yHeTy: BOIIPOCBI
KyMEHTOB 1. Tpyna u ero onnarsl.
2. OCHOBHBIX CPEICTB M HEMATEPUAIBHBIX AKTHBOB.




HaumenoBanue

dopma Teky1ero

Ne CopnepxaHue TeMbl
TEMBI KOHTPOJIS
1 2 3 4
3. MarepunanbHO-TIPON3BOICTBEHHBIX 3aI1aCOB.
4, KaccoBbIX 1 OaHKOBCKHX OIEpaITiii.
5. Pe3ynmpTaToB MHBEHTapU3aAIHiL.
6. [Tpounx omneparuii (COIPOBOIUTEIbHBIC, PACYETHBIC U OTPAC-
JIEBBIE JOKYMEHTHI).
Oprauuzauust 10-  |[ToHsTue U MpaBuIa OPraHU3AMK JOKyMeHToobopoTa. dop- KontponbHbie
5 KYMEHT0000POTA  |\1anip1as MpoBEpKa M CHETHBIH KOHTPOIH IOKYMEHTOB B GyXrai- BONPOCHI
' tepun. [Iporecc 06paboTkn 1oKymMeHTOB B Oyxrantepuu. ['pa-
(UK TOKyMeHT0000pOoTa 1 ero (POPMEI.
2.3.2 3aHATHS CEMHMHAPCKOT0 TUIA
e Hanmenosanue TemaTtnka MpakTUYECKUX 3aHATUN dopma TeKy-
B TEMBI (cemmHApOB) I1eT0 KOHTPOJIS
1 2 3 4
1. |[lepBuuHbIe y4eT-|Bo3HUKHOBEHHUE U pasBuTHE JOKyMEHTOB B yuere. Onpenenenue |OmMpoc
HBIC JIOKYMEHTBI U |[IEpBUYHBIX YUETHBIX JOKYMEHTOB. OnpaBaaTelbHbIE T0KY-
UX cofepKaHue |MeHThl. PexkBu3uThl. TpeOoBaHHS K JOKYMEHTAM.
2. |[loxymeHTanbHoe |JJokyMeHTansHoe ohopmiIeHre (aKTOB X03SHCTBEHHOM Ku3an  |Onpoc
oopmienne dak-|(dXIK)
TOB XO3AHCTBEH- |CocTaBlIeHHE MEPBUYHBIX JOKYMEHTOB (MOMEHT COCTABICHH,
HOH JKHU3HU nojanucu). [TopsnoK BHECEHHS UCTIPABIEHUH B TIEPBUYHBIE YUET-
(PXK) Hble 1oKyMeHTHI. [IpoBepka u 00paboTKa TOKyMEHTOB. XpaHEHHE
JOKYMEHTOB. 3bsiTHE NOKYMEHTOB yIIOJTHOMOYEHHBIMHU Opra-
HaMH
3. |Knmaccudukanus |Knaccudukaiusi TOKyMEHTOB M0 Ha3HAYCHHUIO, CTENeHH 000011e- |Ompoc,
MEPBUYHBIX JIOKY- [HUsL, crioco0y oxBata ®XK, MecTy cocraBiieHusl, KOJTNYECTBY PaGouas Tet-
MEHTOB YUYETHBIX O3UIMH, Xapakrepy PXOK, HauMEHOBaHHIO, aBTOPCTBY |[pajib
COCTaBJICHHS, CTEIICHN TUITU3ALU1, CPOKY COCTABJICHUs], IOJINH-
HOCTH U T.J.
4. |®opmsbl nepBuY- |3anoJIHEHUE IEPBUYHON yUETHOM JOKyMEHTAaUUu npou3Boautca |PaGouas tet-

HBIX YYCTHBIX NO-
KYMCHTOB

0 YHU(HUIMPOBAHHBIM (hopmam, yTBEpkKAEHHBIM [ ockoMcTaToM.
3anonHeHNne Bceld HeOOXOANMON IEPBUYHON YIETHON TOKYMEH-
TaIlMX TPOBOUTCS IO TEMaM JIJIS CICTYIONINX CUTYAIHA:

VYder TMYHOTr0 COCTaBa - MpUeM Ha paboTy COTPYIHHKA, YBOJIbHE
HUE, IEPEBO/JT Ha JPYTyI0 paboTy, yxo/ B otiyck. [Ipu odopmite-
HUM pacyeTa ¢ COTPYAHUKaMHU, BBIIIATY HEOOXOIUMBIX JICHEXK-
HBIX CPEICTB, OQOPMHUTD Yepe3 KacCy. YUeT OCHOBHBIX CPEJICTB -
npuoOpeTeHne y Apyroil opranuzaniuyu 000pyJIOBaHUs K yCTa-
HOBKe, Ilepesiaya 000pyAOBaHKs B MOHTaXK, BBOJl OOBEKTa B KC-
IUTyaTaluio, NepeMenieHne 00beKTa, TMKBUIAINS, IPOAaKa apy-
TO¥ opraHu3anuy. Y4eT MaTepruajoB - IPHOOPETeHHE MaTepHra-
JIOB y TIOCTABIIKKA, OMIPUXOI0BAaHIE MaTEPHaIOB Ha CKIIaJ, €CIIH
MIpH TIpUeMKe 00HAPYKEHBI PACXOXKIICHHS C JOKYMEHTaMH TI0-
CTaBIMKa, PACX0J] MAaTEPHAJIOB B MTPOM3BOACTBO, YUET MaTepHa-
JIOB Ha CKJIaJle, peajn3alius Ha CTOPOHY HEUCIIOJIb3YEMbIX MaTe-
pHanoB.

VYder Tpyzaa u 3apab0THOI IIaTHI - HAYMCIICHUE U BBIILIATA 3apa-
OOTHOI1 IIaTHI Yepe3 KacCy C yUEeTOM BCEX CUTYalluH,

panb,
Henosas urpa




HaumenoBanue TeMaTuka MpakTUYECKUX 3aHATUN ®dopmMma Teky-

Ne TEMBI (cemuHapOB) ITETO KOHTPOJIS
1 2 3 4
PaccCMOTpPEHHBIX B IepBoii Teme. OdopmieHrne coTpyTHIKa B KO-
MaHJIUPOBKY.

VYdeT KacCOBBIX ONEPAIUii - TPUEM U BbIJIaua JICHET U3 KacChl C
y4eToM onepanuii, opopmieHHbIX o TemaM | u 4. [Ipuxox gener
B KacCy C pac4eTHOTO CUeTa MO YeKY U B3HOC HaJIMUHBIX JICHET B
6ank. OdopmieHne KaccoBoil KHUTH. Y4yeT OaHKOBCKHX OIepa-
il - oopmIIeHHE OTIepalyii PACYETOB C MOCTABIIMKAMH U TIOKY-
TaTeIsIMU, PaCCMOTPEHHBIC B TeMax 2 H 3.

5. |Opranusanus no- |[Tocne 3amonHeHns Bcex TOKYMEHTOB Kax1asi IOArpyIa coctas- |Pabovas tet-
KyMeHTO000poTa |mseT rpaduK JOKYMEHTOO00pOoTa. 3alloTHEHHBIE IOKYMEHTHI C pann
MPHUIIOKECHHBIM IpadUKOM JOKYMEHTO000pOTA MOIIINBAIOTCS B
ManKy (CKOPOCIINBATENb).

2.3.3 JIaGopaTopHbIe 3aHATHS
JIaGopaTopHbIe 3aHATHS HE PEAYCMOTPEHBI YU€OHBIM IIJIAHOM.

2.3.4 TlpumepHasi TEeMATHKA KYPCOBBIX padoT
KypcoBbie paboThl HE IPETYCMOTPEHBI YYEOHBIM TJIAHOM.

2.4 IlepevyeHb y4eOHO-METOAMYECKOT0 00eceYeHH 11l CAMOCTOATEIbHOM padoThI 00y-
YAOUNXCA 10 JUCIUTLIINHE

Ne Bun camocroATensHOR [epeuens yueOHO-METOAMYECKOTO 00eCTIeUeHHS JUCIUTITHHBL
- paboTHI 110 BBIITOJTHEHUIO CAMOCTOSATEILHON pabOThHI
1 2 3

MeTtoaudeckre yKa3aHus JUIs MOJTOTOBKH K JISKIIMOHHBIM M CEMUHAPCKUAM 3aHS-

THSIM, YTBEPXKICHHBIE Ha 3acemanny CoBeTa SKOHOMHUYECKOTO (aKylIbTeTa

OI'BOY BO «Ky6I'Y», mpotokon Ne8 ot 29.06.2017 r. Pexxum noctyna:

https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

MeTtoaudeckre yKa3aHus IO BBITIOTHEHUIO CAMOCTOSTENILHOU PabOoTHI, YTBEp-

KIeHHbIe Ha 3acenannu Coseta skoHOMUYecKoro gakynbrera ®I'EOY BO

«Kyo6I'Y», nporokon Ne§ ot 29.06.2017 r. Pexxum nocryna:

https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Metoandeckue yKka3zaHHs IO MHTEPAKTUBHBIM METOJ[aM 00yYeHUs. Y TBEPKICHbI

Ha 3aceganuu CoBeta sxoHOMuueckoro akynsrera PI'BOY BO «KyoI'V».

ITporoxon Ne 8 ot 29

https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

[oaroroBka K BeIMON- [MeToanYecKHe yKa3aHUsl IO BHIMOIHEHHIO CAMOCTOSITEIBHOM PaboTHhI, YTBEp-
HEHMIO KOHTpOJIMpYye- |KaeHHble Ha 3aceqanuu CoBeTa skoHOMHUYeckoro dakynsrera ®I'BOY BO

37, .

Moii camocTtosiTenbHoM |«KyOl'Y», mpotokon Ne§ ot 29.06.2017 r. Pexxum gocryma:

paboThI https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Metoanveckne yKkazaHus MO BBITOIHEHUIO CAMOCTOSATEILHON paboThI, YTBEP-

4 [MoxroroBka k Teky- |knennbie Ha 3acenannn CoBera skoHOMUYECKOro dakynprera ®I'EOY BO

LIEMY KOHTPOJIIO «KyO6I'Y», mpotokon Ne§8 ot 29.06.2017 r. Pexxum pocryna:

https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

[IpopaboTka 1 moBTO-
PEHUE JIEKITHOHHOTO
Marepuana, MaTepraia
1 |y4eOHOM 1 Hay4HOM
JUTEPaTypHl, MO0~
TOBKa K CEMHHApPCKHM
3aHSATHSIM

VY4eOHO-MeToIUeCKe MaTepHallbl ISl CAMOCTOSATENIbHOW paboThl 00yUaromuXCst U3 Yucia
WHBAJIHJIOB U JIUI] C OTPaHMYEHHBIMU BO3MOKHOCTSIMH 370poBbs (OB3) npenocTasisitores B popmax,
aJaNTUPOBAHHBIX K OTPAaHUYCHUSIM UX 370POBbsI U BOCHPUITUS WH(OPMALIUU:

JUig U1 ¢ HapyIIEeHUSIMU 3PEHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,


https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
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— B popMe JIEKTPOHHOTO IOKYMEHTA,

JIyist JiL ¢ HapyIIEeHUsIMU CIIyXa:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

Jljig au11 ¢ HapyILIeHUSIMA OTIOPHO-JBUTATEIILHOTO arnapara:

— B mieuaTHo opme,

— B hopMe JIEKTPOHHOTO IOKYMEHTA,

JlaHHBII IEpevYeHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTHHTE€HTa 00ydaro-
HIUXCAL.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

[Tpu npoBeneHNH y4eOHBIX 3aHSATHI WCIOJB3YIOTCS WHTEPAKTHUBHBIC (pOpMBI ydeOHOI pa-
00TBl — TPO0IEMHOE TOCTPOSHHE JICKIIMM Ha OCHOBE 3HAHUH, C(HOPMUPOBAHHBIX Y CTYIECHTOB IpU
U3YYEHHUH JPYTUX JUCUIHUILUINH, TOOYKICHUE CTYICHTOB K JHAJIOTy, pa300p MPaKTHYECKUX 3a1ad.

[IpakTryeckue 3aHATUS TPOBOAATCS B hopme cobecenoBanusi. Ha 3aHATHSAX paccMaTpuBa-
IOTCSI IPAKTHYECKUE 3aIaHUSI 110 OT/IEIBHBIM BOIIPOCAM U3y4aeMOi TeMbI JUCIUTUIAHBL

Tekymmmii KOHTPOJIb TPOBOJUTCS B (pOpMe 3amoHEHUsT pabovell TeTpaau, a TaKKe MoCpel-
CTBOM TIPOBEJICHHSI ICJIOBBIX UTP.

WTOroBBIi KOHTPOJIb 3HAHUH CTYCHTOB 1O JUCHUIUIMHE (3a4€T) MPOBOIUTCS B ITMCbMEHHO-
ycTHOH opme.

JI1st ’HBAJIMAOB U JIUI] C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMHU 3/J0OPOBbSI YCTAHABJIMBACTCS OCO-
OBl MOPSZIOK OCBOCHHS YKa3aHHOM JUCIUILIMHBL B 00pa3oBaTeibHOM MPOIIeCce NCTIOIB3YOTCS CO-
[IUATLHO-aKTUBHBIE U Pe(DICKCHUBHBIC METO/IbI O0YUYCHHUS, TEXHOJIOTUH COLMOKYJIBTYPHOU peaOuin-
TaIlMH C IeTBI0 OKa3aHHsI TIOMOIY B YCTAaHOBJICHUH TOJTHOIICHHBIX MEXIMYHOCTHBIX OTHOIICHHIA C
JNPYTUMH CTyJIEHTAMH, CO3JaHMM KOM(OPTHOTO ICUXOJIOTHYECKOTO KJIMMaTa B CTYIACHYECKOU
rpynne. Beiieo3HaueHHbIe 00pa30BaTebHBIC TEXHOJIOTHH JAIOT Hanboiee d3pEeKTUBHBIE PE3yIib-
TaThl OCBOCHHUSI IUCIUILIMHBI C IO3UIINH aKTyaIH3alluH COIEPKaHMsI TEMbI 3aHATHS, BEIPAOOTKH IIPO-
JYKTUBHOTO MBIIIICHHSI, TEPMHUHOJIOTMYECKON TPaMOTHOCTH M KOMIIETEHTHOCTH 00y4aeMoro B ac-
MIEKTE COLMAIbHO-HATIPABICHHON MO3UIIMH Oyaymiero OakaixaBpa, 1 MOTUBAIIMH K HHAITUATHBHOMY
¥ TBOPUYECKOMY OCBOEHUIO Y4eOHOI0 MaTepHara.

4. OueHoYHbIE CPeCTBA I TEKYIIEro KOHTPOJISI yCIIeBA€MOCTH M ITPOMEKYTOUHOM aT-
TecTaluu

Tekyiunii KOHTPOJIb YCIIEBAEMOCTH OCYIIIECTBIISETCS B TECUEHHUE CEMECTPA, B X0J1€ TOBCETHEB-
HOU yueOHoIi paboThI U MpernoaaraeT OBlaJeHIe MaTepraiaMu JISKIHA, TUTepaTypbl, MPOTPaAMMBbI,
paboTy CTYJEHTOB B X0Ji€ TIPOBEJICHUSI MTPAKTUUECKHUX 3aHSITHM, a TAK)KE CHCTEMaTUYECKOEe BBITIOJI-
HEHUE 3aJIaHui JJIsI CAMOCTOSITEIbHON pabOThl CTYACHTOB. JlaHHBIN BUA KOHTPOJIS CTUMYTUPYET Y
CTYJICHTOB CTPEMJICHHUE K CUCTEMAaTHUYE€CKOW CaMOCTOATEIbHON paboTe M0 U3YYCHHIO TUCIUTLITAHBI.
OH npenHa3Ha4YeH 75 OLIEHKH CaMOCTOATEIbHOU paboThI ciayIiaresneil mo mpuoOpEeTeHUIO HaBBIKOB
3aroJHEHUs TIEPBUYHON YUETHOU JOKyMeHTaIMu. OIEHUBAETCS TAKKE aKTUBHOCTh U Ka4ECTBO pe-
3yJIbTaTOB MPAKTHUECKON pabOTHI HAa 3aHATHUSAX, YIaCTHE B TUCKYCCHSIX, OOCYKIeHUsIX U T.1. MHau-
BUJIyaJIbHBIC W TPYIMIOBBIE CAMOCTOSTEIbHBIC, ayJTUTOPHBIE PAOOTHI TTO BCEM TeMaM JIUCITUTIIMHBI
OpraHU30BaHbl €IMHOOOPa3HBIM 00pa3oM. JlJisi KOHTPOJISE OCBOCHUS COJIEPKAHUS TUCHIUTUIMHBI HC-
MOJIB3YIOTCS OIICHOUYHBIE cpeicTBa. OHM HaIpaBJIEHbI HA OMPE/IETICHUE CTETICHH C(DOPMUPOBAHHOCTH
KOMIICTCHITUM.

4.1.1 IlpuMepHBIil NepevYeHb KOHTPOJBHBIX BONPOCOB /ISl co0ecel0OBAHUS MO TeMaM
AUCHHUIJIMHBI

Tema 2 «/lokymenmansroe oghpopmnenue gpakmos xosaiicmeennoi ycuznu (OXXK)»

1. Kakue cymiecTByrOT criocoObl 3a1I0JTHEHUS IEPBUYHON Y4ETHOW JOKYMEHTAIUH?

2. Kto nmeer mpaBo MOAMKUCH NEPBUYHBIX YUYETHBIX TOKYMEHTOB?

3. KakuM JoKabHBIM HOPMAaTHBHBIM JTOKYMEHTOM 3aKPETUISETCS MPaBO MOJIMTUCH ITePBHY-
HBIX YYETHBIX TOKYMEHTOB?



4. Kakolt 0coOblIil MOPSIIOK CYIIECTBYET JUIsl JOKYMEHTOB, OTHECEHHBIX K KATErOpUHU OJIaHKOB
CTPOTOM OTYETHOCTH?

5. Kakue 1oKyMEeHTHI NpeanpusaTis OTHECEHbI K KaTErOpUU KOMMEPYECKOH TailHbl OpraHu-
3aliH, a KaKue HeT?

6. Kakue cylecTBylOT CpPOKM XpaHEHUs IEPBUUYHBIX YUETHBIX JOKYMEHTOB?

7. KakuMm 06pa3oM O0IHKHO ObITH 00ecieueHo XpaHeHUe IEPBUYHON YUeTHON TOKYMEHTAU!
Ha NpenpuiTun?

8. Kto numeer npaBo u3bIMaTh MEPBUYHBIC YUETHBIC JOKYMEHTHI?

9. Kakue He0OX0qUMO MPEANPUHATh JEHCTBUS B ClydasX MPOMaXKH WIM TMOenu TOKyMeH-
TOB?

10. Kakue HeoOX0AUMO NPEANPUHATH ASHCTBHUS IPU UCTEUEHUH CPOKA XPaHEHUs TOKYMEH-

TOB?

Ilepeuensv Komnemenyuii, npogepseMblX OYEHOUHbIM CPEOCBOM:

OK-3. 3HaeT 0CHOBBI OpraHU3aIMU JOKYMEHTO000pOTa Ha MPEAIPUATHH. Y MEET IPUMEHUTH
HaKOIIJICHHbIE 3HAaHUSI B KOHKPETHBIX NMPAKTHUECKUX CUTyalMsax. BiaseeT HaBbIKaMHM COCTaBJICHUS
IIEPBUYHOMN YUETHOU TOKYMEHTALIH.

Kpumepuu oyenxu:

OneHka «3a4TEHO» BBICTABISETCS CTYACHTY, TIOKa3aBIIEMY BBICOKHIA/TIPOABHHYTHIHI
/6a30BbIl  ypOBEHb OCBOGHMS OOLIEKYJIbTYPHBIX U  HPOGECCHOHAIbHBIX KOMIIETEHLUH,
NPEIYCMOTPEHHBIX MPOTPaMMOii; CIIOCOOHOMY JaBaTh HCUEPIBIBAIOIIME W TOYHBIE OTBETHI Ha
TEOPETUYECKHE BOIPOCHI, JIEMOHCTPUPOBATh YMEHHE CaMOCTOATENbHO aHAIU3UPOBaTh (PAKTHI,
COOBITHS, SIBICHHS, TPOLECCHl B WX B3aWMOCBSI3M; BIQJCIONIEMY HaBBIKAMH U TPHEMaMHU
000CHOBAHHOTO pEIIEHHsI TOCTABICHHBIX 3a/1a4.

OTMeTKa «HE 3a4TEHO» BBICTABISICTCS CTYACHTY, MOKa3aBIIEMYy HU3KUN YPOBEHb OCBOCHUS
OOIIEKYIbTYPHBIX U NPO(EeCcCHOHAIBHBIX KOMIETEHLUH, NpPedyCMOTPEHHBIX IPOrpaMMoOM; He
OCBOMBIIIEMY CYIIECTBEHHYIO YaCTh MPOTPaMMHOI0 MaTepHaia, JOMyCTHBIIEMY CEphE3HbIC OITHOKU
B BBIIIOJIHEHUU IIPECTABICHHOTO 3aJaHMsL.

4.1.2 Ilpumep padoyeii TeTpaau MO TeMaM AUCHHUIIIMHBI
Tema 4 «Dopmbl nepeUUHBIX YUEMHBIX OOKYMEHMO06)

@parmeHT paboueii TeTpaay 1o Kypey «lokymMeHTanbHOe o0ecrieueHre»

cDOpMH TNEPBUYHBIX YYCTHBIX JOKYMCHTOB

Koz ¢popmbr . Hasnauenue NOKyMEHTa M TOPSJIOK 3a-
A dop HaunmenoBanue yHuduImMpoBaHHOH Gopmbl - HOKY AL
HOJIHCHHS
1 2 3*
Ilo yuemy xaopos
T-1 ITpuka3s pacriopspkeHne) o npueMe padoTHHKA
T-1a (paboTHUKOB) Ha paboTy
T-2 JluyHas kapTouka pabOTHUKA

T-2I'C(MC) | JInunas xapTouka rocyapcTBEHHOTO (MYHHIUIIAIBHOIO) CITYKALIETO

T-3 IITaTHOE pacnMcanue

T-4 VYyeTHas KapTOUKa HAy4HOI'0, HAy4HO-
i IeJJarorM4ecKoro paboTHUKA

T-5

T-5 IIpukas (pacnopsikeHue) o nepesojie paboT-
-Sa

HUKa (paOOTHHUKOB) Ha JIpYTyI0 paboty




T-6 I[Mpuka3s (pacropspkeHHe) 0 MPEeIOCTaBICHIH
T-6a OTIycKa pabOTHUKY (paOOTHUKAM)
T-7 I'padux oTmyckos
T-8 ITpuka3 (pacmopspkeHHe) O MPeKpaeHHN
T -8a (pacTopiKeHHH) TPYLOBOIO JOrOBOpa
¢ paboTHHUKOM (paboTHHUKaMH) (YBOJIBHEHHUH)

*eCJIM KOJIOHKA IJI1 JOKYMCHTA IIPEAyCMOTPEHA, 3aII0JITHUTD

Ilepeuensv Komnemenyuii, npogepsaeMblX OYEHOUHbIM CPEOCBOM:

OK-3. 3HaeT OCHOBBI OpraHU3aIMU JOKyMEHTO000pOTa Ha MPEANPUATHH. Y MEET IPUMEHUTh
HaKOIIJICHHbIE 3HAaHUSI B KOHKPETHBIX MPaKTHUECKUX CUTyalUsAX. BianeeT HaBbIKaMM COCTaBJICHUS
MEPBUYHON YYETHOW TOKYMEHTALH.

[1K-14. 3HaeT HOpMAaTHBHO-TIPABOBBIC TOKYMEHTBI, PETYJIUPYIOIIHE OCHOBBI JOKYMEHTHPOBAHHUS
XO35UCTBEHHBIX ONEpaluil; MOPSAOK COCTABICHUS, XPAaHEHUS U Mepeaady B apXUB MEPBUYHBIX YUETHBIX J0-
KYMEHTOB YMEET BECTH PETUCTPaLUIO (aKTOB XO3SIIICTBEHHON KU3HU METOJIOM JOKYMEHTHPOBAHUS
M JIBOMHOU 3aINCH.

Kpumepuu oyenxu:

OneHka «3auTEHO» BBICTABISCTCS CTYACHTY, IIOKA3aBIIEMYy BBICOKHH/IPOJIBUHYTHIN
/6a30BbIi  ypOBEHb OCBOEHHUS OOWIEKYIBTYPHBIX M  MPO(EeCcCHOHANBHBIX  KOMIIETEHIIH,
MPEAYCMOTPEHHBIX MPOTPAMMOM; CHOCOOHOMY JaBaTh HMCUEPHBIBAIONIME M TOYHBIE OTBETHI Ha
TEOPETUYECKHE BOIPOCH], JEMOHCTPUPOBATH YMEHHUE CAMOCTOSITENILHO AaHATU3UPOBATh (PaKThI,
COOBITHS, SIBIICHUS, TPOIECChl B MX B3aUMOCBS3HU; BIAJCIONIEMY HaBbIKAMU M MpUEMaMHU
000CHOBAHHOT'O PEIICHHS TTOCTABJICHHBIX 3a7a4.

OueHKa «HE 3a4T€HO» BBICTABIISIECTCS CTYAEHTY, MOKa3aBIIEMY HHM3KHIl YpOBEHb OCBOCHUS
OOIIEKYIBTYPHBIX H MPOGECCHOHATHHBIX KOMIIETCHIIMM, MPEAYCMOTPEHHBIX MPOTrpaMMoOi; He
OCBOUBILIEMY CYIIIECTBEHHYIO YaCTh MPOTPAMMHOI0 MaTepuaa, JOMyCTUBIIEMY Cephe3HbIe OMNOKU
B BBINIOJIHEHUU MTPEACTABICHHOTO 3a1aHUS.

4.1.3 Ilpumep 1e/10BOM UTPHI MO0 TEMaM AU CHUILTAHBI

Tema 4 «Dopmbl nepeuynbIX yuemHbIX OOKYMEHN06)

CamocrosiTenbHast paboTa CTyI€HTOB MpEANoaraeT He TOJIbKO YriIyOJIEHHOE U3yYeHHUE TeOo-
pPETUYECKOro MaTrepuaia, Ho U MpHoOpeTeHne HaBBIKOB COBMECTHOM pabOThl BHE ayJAMTOPHBIX 3aHsI-
THIA.

B xozxe nmpoBeseHuss ceMUHApCKUX 3aHATUH JUISL IEIOBOM MIPHI CTYAEHTHI Pa30MBAIOTCS Ha
NOArpyHnsl Mo 5-7 4enoBek (paccMaTpuBaeTcsl Kak Mojens npeanpusarus). Kaxnas rpymnmna camo-
CTOSITENIBHO pa3zpalaThiBaeT MHPOPMALIUIO 0 cBoeM npeanpuatuu. C nenbto 6osiee MoJIHOro U3yde-
HUS NIPAKTUKU IPUMEHEHUS IEPBUYHON YUETHOW JOKYMEHTALMN B PA3JINYHBIX IPAKTUYECKHUX CUTY-
alysIxX MpeayCcMaTpUBaeTCs, YTO B TPYIIE JOMHKHO OBITh MATHh MOATPYII, WUTIOCTPUPYIOUINX Aes-
TEIbHOCTh MPEIIPUITUN TATH Pa3IUYHbIX OTpaciel (MPOU3BOJCTBO KAKUX-THOO0 BUI0B MPOAYKIIMH
- He MEHee TpeX MOJrpYII, TOPToBis - He Ooyiee ABYX MOATPYII, OKa3aHHE YCIYr — OJHA IOJ-
rpynna). CTyIeHThl IPOU3BOJAT MEXAY MOATPYINaMyu OOMEH BHEIIHEH TOKYMEHTAllMu TaKuM 00-
pa3oM, 4TOObI KyIUIA-TIPOJIaKa MPOU3BOIMMOM IPOIYKIIMH, paboT, YCIIyT, HEUCIIOJIb3YEMbIX MaTePH-
AJIOB, OCHOBHEIX CPEACTB, OCYHICCTBIIAIACH TOJBKO MCKAY «HIPECANTPUATUAMU> ITOATPYIIIL.

3anoyiHeHHe MEPBUYHOM YYETHOW JOKYMEHTAIlMM MPOU3BOIUTCS MO YHU(PUIUPOBAHHBIM
dbopmam, yTBepkIeHHBIM [ 0OcKOMCTaTOM, @ UMEHHO:

1) YuuduuupoBaHHble GOPMBI TEPBUYHON YYETHON JOKYMEHTAIMU MO YYETy CEbCKOXO3SM-

CTBEHHOU IpOAyKUIHH U cbIpbs: [locranoBnenne ['ockomcrara PO Ne68 ot 29.09.97 r.

2) YuuduuupoaHHble (GOpMBI TEPBHYHON YYETHOH NOKYMEHTALMH IO Y4YEeTy TpyAa M €ro

OIlJIaThI, OCHOBHBIX CpEACTB u HEMATCPHUAIbHBIX AKTHUBOB, MaJIOIICHHBIX n



OBICTPOM3HAILIMBAIOLINXCS PEAMETOB, pabOT B KaIUTAJIbHOM cTpouTenbeTBe: [locTaHoBe-
Hue ['ockomcrara PO No71a ot 30.10.97 r. (B pea. ot 21.01.03 r.)

3) VuuodunupoBanHsie GOpMbI MEPBUYHON YUCTHOH JOKYMEHTAIMU M0 YIETy KACCOBBIX OIlC-
pauui, mo yuery pe3yiabraToB nHBeHTapu3auuu: [loctanosnenue ['ockomcrata PO No27n ot
18.08.98 . (B pex. ot 03.05.00 r.); YaUuuImpoBanasie GOpMbl IEPBUYHON YIETHOU JTOKY-
MEHTalMM 10 y4yeTy ToproBbix onepauuii: IlocranoBnenue I'ockomctata P® Nel32 ot
25.12.98r.

4) YuupuimpoBaHHbIe (OPMBI IEPBUYHON YUETHOH JOKYMEHTAIMU 110 YYETy JICHEKHBIX pac-
YETOB C HACEJIEHUEM IIPU OCYIIIECTBICHUHN TOPTrOBBIX ONlepaluii ¢ MIPUMEHEHHEM KOHTPOJIBHO-
kaccoBbIX MaluH: [TocranoBnenue ['ockomcrata P Nel32 ot 25.12.98 1.

5) VuudurmpoBaHubie GOpPMbI MEPBUYHON YYETHOH JOKYMEHTAIMH IO Y4eTy OIeparyi 1o
IIPOJIayke TOBAPOB B KPEJUT U 10 YYETY TOPrOBBIX Ollepaluii B KOMUCCUOHHOMU Toprosiie: I1o-
craHoBieHue I'ockomcrara PO Nel32 ot 25.12.98 1.

6) YuuduumpoBanHsie HOPMbI IEPBUYHON yYETHON JOKYMEHTAIUH 110 y4ETy onepanuii B 00-
mecTBeHHoM nutanuu: Ilocranosiaenue ["'ockomcrata PO Nel32 ot 25.12.98 .

7) YuuduuupoBanHbie GOPMbI ICPBUYHON yYETHON JOKYMEHTAIUH 110 YIETy MPOIAYKIHH, TO-
BApHO-MAaTEepUATIbHBIX LIEHHOCTEW B MecTax XpaHeHus: [locranoBnenue I'ockomcrara PO
Ne66 ot 09.08.99 r.

8) VuudunupoBanusie HOPMbI MEPBUYHON YUETHOW JOKYMEHTAIIUH [0 YYeTy paboT B Karu-
TAJIBHOM CTPOUTEIBCTBE U PEMOHTHO-CTPOUTENBHBIX padot: [locranosnenue ['ockomcraTa
P® Nel0O ot 11.11.99 1.

9) VuuduuupoBanHsie (HOPMbI MEPBHYHON YYETHON JOKYMEHTAIIMU IO Y4YETy TPyJa U €ro
omutatel: [loctanoBnenne I'ockomcrata PO Nel ot 05.01.04 1.

YuauduuupoBanusie GopMbl IepBUYHON yueTHOH HokymeHTanuu NeAO-1 «ABaHCOBBIH OT-
yet»: [loctanoBnenue I'ockomcrara PO No55 o1 01.08.01 r.

10) YuuduuupoBanubie GopMbl MEPBUYHON YYETHOW JOKYMEHTAIMHU 110 Y4eTy paboThl CTPOU-
TeJbHBIX MAIIMH U MEXaHU3MOB, paboT B aBTOMOOMIbHOM TpaHcnopre: [loctanoBnenue ["oc-
komctaTta P® Ne78 ot 28.11.97 .

11) Yuu¢uuupoBanueie (GopMbl MEPBHYHOW YYETHOW JOKYMEHTAIIMH IO YYETy OCHOBHBIX
cpencts: [locranoBnenue ['ockomctata PO Ne7 ot 21.01.03r.

Jlanee [Uis CBOETO «IIPEANPHUATUS» KaXKAas MOJArpyIIa pa3pabaThiBaeT CleAyroIlne CBeJe-
HUS, TOKYMEHTBI:

- pexBu3uTHI npeanpusatus (HaumeHoanue, MHH, KIIII, angpec, 6aHKOBCKHE PEKBU3UTHI);

- BBIIIMCKA U3 Y CTaBa OpraHu3aliy O BUAAX JEATEIbHOCTH,

- OpraHu3alloOHHAs CTPYKTYpa NPeanpUsITUs (KKl CTYJEHT MOATPYIIIBI B CBOEM «IIpei-
NPUSTUW 3aHUMAET ONPEEIIEHHYIO T0JKHOCTD);

- IITaTHOE PACIIHCAHMUE;

- rpadMK OTITYCKOB;

- IEPEYEHB JIMILI, UMEIOLINX IIPABO MOIIUCH TOKYMEHTOB.

3anoiHeHue Bcel HeoOX0MMON MEPBUYHOM YUETHON JOKYMEHTALMH TPOBOAUTCS 110 TEMaM
JUISL CIIEAYIOLINX CUTYallui:

1. Vuer nuyHOrO coctaBa — npueM Ha paboTy COTPYIHUKA, YBOJILHEHHE, IEPEBOJT HA APYTYIO
paboty, yxon B otmyck. [Ipu opopmieHnn pacyera ¢ COTpYAHUKAMH, BBIIIATY HEOOXOIUMBIX Je-
HEXXHBIX CPEICTB, 0POPMUTH Uepe3 Kaccy.

2. YueT OCHOBHBIX CPE/CTB — IPHOOpPETEHHE y JPYroil opraHu3anuu o0opyJa0BaHuUs K ycTa-
HOBKE, 1epeaya 000py10BaHUS B MOHTaX, BBOJ 00BEKTa B KCIUTyaTalllIo, IepeMeleHue 00bEKTa,
JTUKBUAALMS, IPOAaXa IPyroil OpraHu3aini.

3. Yder marepuasnoB - MpHOOPETEHNE MAaTePHAJIOB Y IOCTaBIINKA, TPUXOJOBAHUE MaTepHa-
JIOB Ha CKJIaJl, €CIIU MPH MPUEMKe 0OHAPY>KEHBI PACXOXKACHUS C JOKYMEHTaMH ITOCTABIIMKA, PACX0]l
MaTepuajoB B MPOU3BOJACTBO, YUET MAaTEPHAJIOB HA CKJaJie, peajn3alys Ha CTOPOHY HEHUCIIONb3ye-
MBIX MaTE€pHUajoB.



4. Y4er Tpyaa U 3apa0OTHOM TIJIaThl — HAYMCICHUE W BBIIJIATA 3apabOTHOM IUIATHI yepes
KacCy C y4eTOM BCEX CHUTYaIlUil, paCCMOTPEHHBIX B NepBoil Teme. OPopmiieHHe COTPYIHUKA B KO-
MaHAUPOBKY.

5. Yuer KacCOBBIX Onepanuii — MpUeM U Bbl1ada JIEHET U3 KacChl C y4eTOM orepanuid, opopm-
neHHbIX 1Mo TeMaM | u 4. [lpuxon AeHer B Kaccy ¢ pacyeTHOIo cueTa MO YeKy U B3HOC HaJIUYHBIX
neHer B 0ank. OQopmIiIeHne KacCOBOW KHHTH.

6. Yuer 0aHKOBCKHX omepauuil — opopMIIeHHE ONEepaluii pacueToB ¢ MOCTABIIUKAMH U TO-
KyIaTelsiMU, paCCMOTPEHHBIE B TeMax 2 U 3.

[Tocne 3amonHeHus BceX AOKYMEHTOB KakJas MOATPYIIA COCTaBIsAET rpaduk JOKYMEHTO-
00opoTta. 3arnonHeHHbIe TJOKYMEHTHI C TPUI0KEHHBIM I'paIKOM JOKYMEHTOO00POTA MOIIIMBAIOTCS
B MAIKy (CKOPOCIINBATEIb).

Ilepeuensv Komnemenyuii, npogepseMblX OYEHOUHbIM CPEOCBOM:

OK-3. 3HaeT 0CHOBBI OpraHU3aIMU JOKYyMEHTO000pOTa Ha MPEINPUATHH. Y MEET IPUMEHUTH
HAKOIUICHHBIC 3HAHMs B KOHKPETHBIX NPAKTUYECKUX CUTyalUsAX. BiiageeT HaBbIKaMU COCTaBICHUS
MEPBUYHON YYETHOW TOKYMEHTALH.

IIK-14. 3HaeT HOpMaTUBHO-IIPABOBbBIE TOKYMEHTHI, PErYIMPYIOIIUE OCHOBBI JIOKYMEHTHPO-
BAaHMSI XO35MCTBEHHBIX OIEPALINI; TOPSAAOK COCTABICHUS, XPAHEHMS U [Iepeady B apXUB IIEPBUYHBIX
YUYETHBIX JIOKYMEHTOB. YMeeT BECTH PErHCTpaLnio (GaKkTOB XO3HCTBEHHOM JKU3HU METOJIOM JIOKY-
MEHTHUPOBAHUS U JBOMHOU 3aIIUCH.

Kpumepuu oyenusanus oenogoii uepbi:

IIpenonaBaTesieM OLICHUMBAETCA TBOPYECKMM IIOAXOA K MOJCIMPOBAHUIO CHUTYalHM,
CJIO)KHOCTh BBIOPAHHOI'O pacyeTa ¢ COTPYAHUKOM IPH YBOJbHEHUHU IPH HAIUYMU CIEAYIOIIUX
(akTOpOB: HATMYUE B PaCUCTHOM IEPUOJIE IEPHUOIOB BPEMEHHON HETPYJOCIOCOOHOCTH, OTITYCKOB,
KOMaHAMPOBOK M T.A. Takke OLlEHUBAETCS IOJHOTA OTBETOB Ha ONOJIHUTEIBHBIE U YTOUYHSIOIINE
BOIIPOCHI.

Pe3ynpTaThl 3alUTHl 3alI0JJHEHHOTO MaTepualia OObSBISETCA CTYAEHTaM HENOCPEICTBEHHO
IIOCJIE TNPEOCTABICHHSI MaTEpHANIOB Ipenojaasareno. lIpenogaBarento mpenocTaBisIeTCss MPaBoO
3aJaBaTh CTYJEHTaM JIOTIOJIHUTEJIbHBIE BOTIPOCHI 110 Beel y4eOHON MporpaMMe TUCIUITNHBI.

OTMmeTKa «3aYTeHO» BBICTABISIETCS CTYIEHTY, ITOKa3aBIIEMYy BbICOKHI/MPOABUHYTHIN
/6a30BbIil YPOBEHb OCBOEHUS MPO(ECCHOHATBHBIX KOMIIETEHIIUN, TPEeTyCMOTPEHHBIX MPOrPaMMON;
CIIOCOOHOMY J1aBaTh MCUEpIBIBAIOLIME U TOYHBIE OTBETHI HAa TEOPETHUYECKHE BOIPOCHI,
JIEMOHCTPHPOBATh YMEHHE CaMOCTOSATENIbHO aHATU3UPOBATh (DAKThI, COOBITHS, SIBJICHUS, IPOLIECCHI B
UX B3aMMOCBSI3M; BJIQJCIOLIEMY HaBBIKAMU U NpUeMaMH OOOCHOBAHHOT'O PELIEHHS MOCTaBICHHBIX
3a/1ad.

OTMmeTKa «HE 3a4TEHO» BBICTABIIAETCS CTYJEHTY, TOKa3aBlIeMy HU3KUI YPOBEHb OCBOEHUS
npopecCHOHATBHBIX ~ KOMIIETEHIMH, MPEeIyCMOTPEHHBIX  HPOrpaMMOi; HE  OCBOMBILEMY
CYLIECTBEHHYIO 4acTh MPOTPaMMHOIO MaTepuayia, JONYCTHBIIEMY CEpbe3Hble OMIMOKH B
BBITIOJTHEHUH [TPEICTABICHHOTO 3a1aHUS.

VYpoBeHb «8bicoKuil» TPUCBAUBAETCS 3a MOJIHOE 3allOJIHEHNE BCeX Tabuull paboyeil TeTpaau
U TIOJIHBIM 3aITOJTHEHHEM BCeX TpeOyeMbIX KOJIOHOK rpaduka J0KyMEeHTO000poTa.

YpoBeHb «npoo6uHymulil» TP COOTBETCTBUU BHIIIE MEPEUUCICHHBIM KPUTEPHUSIM, HO MpHU
HAJIMYUU B COZEp)KaHUU paboThl M ee O(hOpMICHHU HEOOJBIIMX HEJAO0YETOB MM HEJAOCTATKOB B
IIPEICTABJICHUH PE3YyJIbTAaTOB K 3aILUTE.

VYpoBeHb «0a306bliiy TPUCBAMBAETCS 3a HEMOJIHOE 3arojJHeHHe TpeOyeMbIX Taliuil u
3aTPyIHEHMS IIPU OTBETAX Ha BOIPOCHI.

VY pOBEeHb «HU3KUL» TIPUCBAMBAETCS 3a HETIOJIHOE 3aMl0JIHEHHE TaOJIUL, HECAMOCTOSATEIbHOCTh
U3JIOKEHUSI MaTrepualia, BBIBOJbI W TMPEAJIOKEHHUs, HOCSAIME OOIMMIl XapakTep, OTCYTCTBHE
HArJISIIHOTO MPECTABICHHS O paboTe U OTBETOB Ha BOIPOCHI.

K HpOMC)KyTO‘-IHOI\/'I arTeCTalnun (3aquy) o AUCHUIINIMHE JOIMYCKArOTCA CTYACHTEI, ITIOJTYUUB-
HrE 3a4€CT IO BCEM TEMaAM I10 pE3yJibTaTaM TCKYUICTO KOHTPOJIA.



4.1.4 KonTposamnpyemasi caMocTosiTe/IbHasA padoTa

KoMmnoHeHTOM TeKy11ero KOHTpoJIs 10 AUCHUILINHE «JoKyMeHTanpHOe oOecrieueHue» sBIis-
€TCs KOHTPOJIMpPYyeMasi CaMOCTOsITeNIbHast paboTa, K KOTOPOW OTHOCUTCSI MHAMBHYaIbHOE BBITIOIHE-
HUE CTYJEHTaMU 3a/laHui 110 OT/ENbHBIM TEMaM JUCLUIUINHBL.

IIpumepsbl 3a1aHUi JJISI KOHTPOJMPYEMOH CAMOCTOATEIbHOI PadoThI 10 TeMaM I CIH-
TUIMHBI

B cBs3u ¢ Tem, 4TO B X0/€ CEMUHAPCKHUX 3aHATUHN CTYACHTHI HE yCIIEBAIOT 3alOJIHUTH Ta0-
JUIBI pabodelt TeTpau, 3aMoIHeHUE Ta0InIl padodel TeTpaa OTHOCUTCS K KOHTPOJIUPYEMOU caMo-
CTOATEIbHOU paboTe

llepeuenv Komnemenyuii, nposepsemvlx OYeHOUHbIM CPEOCMBOM.:

OK-3. 3HaeT OCHOBBI OpraHU3aIMU JOKYMEHTO000POTa HA IPEANIPUATUH. Y MEET IPUMEHHUTh
HAKOILICHHBIE 3HAHUS B KOHKPETHBIX MPAKTUYECKUX CUTYyalusx. Biiageer HaBbIKaMHU COCTaBIICHUS
MEPBUYHON YU4ETHOU IOKYMEHTAIHH.

[1K-14. 3naeT HOpMaTHBHO-IPABOBbIE JOKYMEHTBI, PETYIHPYIOIIHE OCHOBBI JOKYMEHTHPOBAHHS XO-
35IUCTBEHHBIX ONEpalui; MOPSIIOK COCTABICHUS, XPAaHEHUS U Mepeaady B apXUB MEPBUYHBIX YUYETHBIX TOKY-
MEHTOB. ¥ MEET BECTH PETUCTPALIMI0 (PAKTOB XO3IUCTBEHHOM KU3HH METOJI0OM JTOKYMEHTUPOBAHUS U
JIBOMHOM 3aIIHCH.

Kpumepuu oyenxu:

OTMeTKa «3a4TCHO» BBICTABISICTCS CTYICHTY, ITOKA3aBIIEMY BBICOKHU/TIPOJIBUHYTHIN
/6a30BbIi  ypOBEHb OCBOEHHUS OOWIEKYIbTYPHBIX M MNPO(EeCcCHOHANBHBIX  KOMIIETEHIIH,
MPEAYCMOTPEHHBIX MPOTPaMMOM; CHOCOOHOMY JaBaTh HMCUEPHBIBAIONIME M TOYHBIE OTBETHI Ha
TEOPETUYECKHE BOIPOCH], JEMOHCTPUPOBATH YMEHHUE CAMOCTOSITEIbHO AaHATU3UPOBATh (PaKThI,
COOBITHS, SIBIICHUS, TMPOIECCHl B MX B3aUMOCBS3H; BIAJCIONIEMY HAaBbIKAMU M MpPUEMaMHU
000CHOBAHHOT'O PELICHHUsI TOCTABICHHBIX 33/1a4.

OTMeTKa «HE 3a4TEHO» BBICTABIIACTCS CTYICHTY, MMOKa3aBIIEMy HU3KUN ypOBEHb OCBOCHUS
npo(ecCHOHANBHBIX ~ KOMIETEHIIMH, MPEeIyCMOTPEHHBIX  MPOrpaMMOii; HE  OCBOMBIIEMY
CYIIECTBEHHYI0 YacTh TMPOrPaMMHOTO Marepuaia, JOMYCTHUBIIEMY CEpbE3HbIE OIIMOKU B
BBITIOJIHEHUH TPEJCTABICHHOTO 3aJaHuUs.

VYpoBeHb «8bicoKuil» TPUCBAUBAETCS 3a MOJIHOE 3all0JIHEHHE BCeX Tabuul paboydeil TeTpaau
Y TIOJTHBIM 3aII0JIHEHHEM BCeX TpeOyeMbIX KOJIOHOK rpaduka J0KyMEeHTO000poTa.

YpoBeHb «npodsunymulily TPU COOTBETCTBUU BBIIIE MEPEUUCICHHBIM KPUTEPHUSIM, HO MPHU
HAJIMYUU B COJEPKaHUU pabOThl U ee OPOPMIICHUH HEOOJBIIUX HEI0YETOB HIIM HEAOCTAaTKOB B
MIPEICTABICHUH PE3yIbTAaTOB K 3aIIHTE.

YpoBeHb «0a306biti» TPUCBAUBACTCS 3a HEMOJHOE 3aloJHEHHE TpeOyembIx TaOmul u
3aTpyAHEHUS TIPU OTBETaX Ha BOIPOCHI.

YpoBeHb «Hu3KuUil» TPUCBAUBACTCS 32 HEMOIHOE 3aOTHEHUE TaOIHI], HECAMOCTOSTEILHOCTh
W3JIOKEHUSI MaTepuala, BBIBOJBI W TPEIJIOKEHHS, HOCANME OOMIMI XapakTep, OTCYTCTBHE
HATJISTHOTO TIPE/ICTABIICHHS O pabOTe U OTBETOB Ha BOIIPOCHI.

4.2 ®oHJ OLIEHOYHBIX CPE/ICTB /ISl MPOBEJAeHUs MPOMEKYTOYHOI aTTecTAlluU
4.2.1 Bonpochl K 3a4eTy

[ToHsATHE IEPBUYHBIX YUYETHBIX JTOKYMEHTOB.

OyHKIIUN TOKYMEHTOB.

TpeboBanusi, mpebsABIsSiEMbIE K JOKYMEHTaM.

PexBU3UTHI TEPBUYHBIX JJOKYMEHTOB.

O06s13aTeNbHBIE PEKBU3UTHI IEPBUYHBIX YUETHBIX JOKYMEHTOB.

[Topsimox nmpumeHeHus: anbOOMOB YHHU(PHUIHMPOBAHHBIX (POPM MEPBUYHON YUETHOU JIOKY-
MEHTAaIlluu.

[Topsiok 3amoHeHNs IEPBUYHBIX YUETHBIX JTOKYMEHTOB.

8. IlpaBo moamucy MepBUYHBIX TOKYMEHTOB.
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9. JleficTBus Oyxranrepa npu NOCTYIUIEHUU K HEMY JOKYMEHTOB.

10. [Topsimok oTpaXkeHHsI JOKYMEHTOB B YUETHBIX PETUCTpax.

11. Tlopsiok ucripaBieHUs OMIHOOK.

12. Xpanenust nokymMmeHTOB. CpOKH XpaHEHHs TOKYMEHTOB.

13. 3bATHE TOKYMEHTOB.

14. TIponerypa BOCCTaHOBIJICHUS YTEPSHHBIX, HOTHOMINX TOKYMEHTOB

15. Buasl knaccuduKkaium 10KyMEHTOB

16. Knaccugukanusi JOKyMEHTOB 110 ¥ Ha3HAYCHUIO.

17. Knaccudukanus JOKyMEHTOB 110 CTETIEHH 0000IICHUSI.

18. Knaccudukanmsi TOKyMEHTOB 110 crioco0y oxBara O XK.

19. Knaccudukaius J0KyMEHTOB IO MECTY COCTaBIICHHS.

20. Knaccuukanus JOKyMEHTOB 10 KOJTMYECTBY YUETHBIX TTO3UIIHH.

21. Knaccudukanus 10oKyMmeHTOB 110 xapaktepy XK.

22. Knaccuukanus JOKyMEHTOB [0 HAUMEHOBAHUSM.

23. YaudunupoBanHbie GOpMbI IEPBUIHON YICTHOU JOKYMEHTAIUH.

24. TlepBuyHast JOKYMEHTAIUS 110 YYETYy JMYHOTO COCTaBa.

25. TlepBruyHas TOKyMEHTALUA [0 Y4eTy 1o yueTy nocryruienus OC.

26. [lepBuuHast JOKYMEHTAIUS 110 Y4eTy 1o yuety BeiObIThst OC.

27. IlepBuyHas nokymeHtanus mno yuiery HMA.

28. [lepBuyHast JOKYMEHTAIUS 110 YYETYy MOCTYIICHUS MAaTEPHAJIOB.

29. TlepBruyHas TOKyMEHTALIUS 110 YYETY BBIOBITHS MAaTEPHUATIOB.

30. [lepBuyHast JOKYMEHTAIUS 110 YYETy TPYAa U 3apadOTHOM IUIATHI.

31. IlepBuyHas TOKyMEHTAILMS 110 YYETY KACCOBBIX OIEPALIMIA.

32. [lepBuyHast JOKYMEHTAIUS 110 Y9€Ty OAaHKOBCKHX OMEPAIHii.

33. ConpoBOIUTENbHBIE H PACUETHBIE JOKYMEHTHI.

34. IlepBuyHast JOKYMEHTAIUS 110 YIETy KallUTAILHOTO CTPOUTEIHCTBA.

35. IlepBuyHas TOKyMEHTALUS 110 YUETY pe3yIbTaTOB MHBEHTAPHU3AIIUH.

36. [TousaTHe TOKYMEHTOOOOPOTA.

37. CocraBnenue rpapuka J0KyMEHTO000poTa.

38. JIBmkeHue TOKYMEHTOB, TIOCTYIAOIINX B OPTaHU3AIINIO.

39. JIBmxeHne JOKYMEHTOB, COCTABIISIEMbIX B OPraHU3aLHH.

40. PactiopsiauTenbpHast JOKYMEHTAIUS TPEIIPHUSTHS, PETYIUPYIOIIas OpTraHu3alnIo TOKYMEH-
TOOOOpOTA.

[lepeueHb KOMIETEHIMHA, TPOBEPSEMBIX OLIEHOUHBIM CPEACTBOM:

OK-3. 3HaeT OCHOBBI OpPraHU3alUU JOKYMEHTOO00POTa Ha MPEANPUATHN. Y MEET NPUMEHUTD
HaKOIIJICHHbIE 3HAaHUS B KOHKPETHBIX MPaKTHUECKUX CUTyalusax. BianeeT HaBbIKaMM COCTaBJICHUS
MEPBUYHON YYETHOW TOKYMEHTAIWH.

[1K-14. 3HaeT HOpMaTUBHO-IIPABOBBIE JOKYMEHTBI, PETYIUPYIOLINE OCHOBBI JOKYMEHTHPO-
BAaHMs XO35MCTBEHHBIX OIEPALIA; TOPSIOK COCTABIICHU, XPAHEHHUs U IIepejady B apXUB IIEPBUYHBIX
YUETHBIX JOKYMEHTOB YMeEeT BECTH perucTpanuio GakToB X034iCTBEHHOW KU3HU METOJIOM JIOKY-
MEHTHUPOBAHUs U JBOMHON 3aIUCH.
Kpurepun onenku:
Or1eHKa «3aYT€HOY» BBICTABIISIETCS CTYNIEHTY, OKA3aBIlIEMY BBICOKMNA/TIPOABUHYTHIH /6a30BbIi ypo-
BEHb OCBOEHHS OOIIEKYJIbTYPHBIX U MPO(ECCHOHATBHBIX KOMIIETEHUUH, MPEAYCMOTPEHHBIX IMPO-
rpaMMO¥i; CIIOCOOHOMY JaBaTh UCUEPIIBIBAIOIINE U TOYHbIE OTBETHI HA TEOPETHUECKUE BOIIPOCH, JIe-
MOHCTPUPOBATh YMEHHUE CaMOCTOSITEJIbHO aHAJIM3UPOBATh (aKThl, COOBITHS, SIBJICHUS, TPOLECCH B
UX B3aMMOCBSI3HU; BJIAJICIONIEMy HABBIKAMH M NMpUEMaMU OOOCHOBAaHHOI'O PEIICHHUs MOCTABIEHHBIX
3a1ad.
OrneHka «He 3a4T€HO» BBICTABISIETCS CTYJEHTY, MOKa3aBIlIeMy HU3KHI ypOBEHb OCBOEHHs OOIlle-
KYIbTYPHBIX U TpO(EecCHOHAJIbHBIX KOMIIETEHIUH, MPEeAYyCMOTPEHHBIX MPOTrpaMMoOn; He



OCBOUBILEMY CYIIECTBEHHYIO YacTh MPOrPAaMMHOI0 MaTepuaa, J0MyCTUBIIEMY CEPhe3HbIE OIINOKU
B BBITIOJIHEHUU MPE/ICTABIEHHOIO 3a/I1aHMUSI.

5. IlepeyeHb OCHOBHOM M JONOJHHUTEILHONH y4eOHOH JIUTEPATypPbl, HEOOXOAUMOM ISt
OCBOEHHS TUCIUITHHBI (MOTYJIs1)

5.1 OcnoBHas JuTeparypa’

1. Acraxos, B. I1. Byxranrepckuii (¢punancoBslii) yuet B 2 4. Y. 1 [DneKTpoHHBIH pecypc]:
y4eOHHMK 1)1 akageMuieckoro O6akanaspuata / B. I1. AcraxoB. — 12-e u3a., nep. u mon. — M. :
N3znarensctBo FOpaiit, 2018. — 536 c¢. — Pexxum pocryna : www.biblio-
online.ru/book/A9473610-9871-4DC1-B59A-F2A9CBO78EED.

2. Acraxos, B. [1. Byxranrepckuii (¢puHancoBblit) yueT B 2 4. Y. 2 [D1eKTpOHHBIH pecypc]:
y4eOHHMK 1)1 akageMuieckoro O6akanaspuara / B. I1. AcraxoB. — 12-e u3a., nep. u mon. — M. :
N3znarensctBo FOpaiit, 2018. — 386 c. — Pexxum nocryna : www.biblio-
online.ru/book/E4D984D7-C8E2-419E-A1E9-A49F2F0201EE.

3. Poroxwun, M.1O. Jlenonpou3BoACTBO: KypC JISKIHH [ DIIEKTPOHHBIN pecypc]: yaeOHoe 1o-
cobue / M.IO. PoroxwuHn. - Mocksa; bepiun: Jlupekr-Menua, 2014. - 229 ¢. —Pexum 10-
cryna: http://biblioclub.ru/index.php?page=book&id=253702

* 1711 OCBOCHHMSI JUCIUILIMHBI WHBATUIAMH H JIMIIAMU C OTPAHUYCHHBIMH BO3MOKHOCTSIMH
3JI0POBBSI HIMEIOTCS M3aHus B 37eKTpoHHOM BHe B DBC «YHuBepcurerckas oubnmmorexa Onliney,
OBC u3narensctBa «Jlaub» u 1p.

5.2. lonosiHUTEIbHAS JIUTEPATypa

1. loponuna JI. A. Opranuzanusi 1 TEXHOJIOTUS JOKYMEHTALlMOHHOTO 00ecrieueH sl yrnpas-
JeHus [ DNeKTpOHHBIN pecypc]: ydeOHUK U MPAKTHKYM JJIs akaaeMudeckoro Oakanaspuara / JI. A.
Hoponuna, B. C. UputukoBa. — M. : U3narensctBo IOpaiit, 2018. — 233 ¢. — Pexum noctyna :
www.biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFACOCID.

2 PaznopoxHselii A.A. JIoKyMEHTHPOBAHUE YNIPABICHUYECKOHN AEATEIbHOCTU [ DIEKTPOHHBIN
pecypc]: yaeb. mocodue / A.A. Paznopoxusiit. — M. : UHOPA-M, 2018. — 304 c¢. — Pexum no-
cryma: http://znanium.com/bookread2.php?book=969585
3 Amucenos, A. C. byxrantepckuii uHaHCOBBIN yueT [DIeKTpOHHBIH pecypc]: YIeOHHUK U MPaKTH-
KyM J71s akajemMuueckoro O6akanaBpuata / A. C. AnuceHoB. — 2-¢ u3f., nep. u gon. — M. : U3aa-
tenbeTBO FOpaiit, 2018. — 464 ¢. — (Cepus : bakanaBp. Akagemudeckuii kype). — ISBN 978-5-
534-05116-2. — Pexxum moctymna : www.biblio-online.ru/book/BAF8FB8F-098A-42A6-8F00-
13B67FADO4DB.

4 AnekceeBa, I'. U. Byxranrepckuii ¢prHaHcoBbIi yuer. PacueTsl no oruiare Tpyaa [Diex-
TPOHHBIN pecypc]: yuebHoe mocobue /s OakanaBpuara u maructparypsl / I'. V1. AnexceeBa. — M.
: U3parensctBo IOpaiit, 2018. — 215 ¢. — Pexxum gocryma : www.biblio-
online.ru/book/583B6E43-EF19-464F-82E7-4949A798FC8B.

5.3. [lepuoauveckue u3xaHus
1. ExxenenenbHas razeta «Yuer. Hamoru. [1paBoy.
2. Kypuan «byxrantepckuii yaeT».

6. Ilepeyenn pecypcoB HHGOPMAIIMOHHO-TEJIEKOMMYHUKANINOHHOI ceTn «HTEepHET»,
HEeOOXO0MMBbIX /1151 OCBOEHMS N CIIUTIJTHHBI

1. URL: http://www.minfin.ru/ru/ — opurmanerseiii caiit MunucrepcrBa punancos PO.

2. URL: http://www.consultant.ru/ — opurmaneaeiii cadT kommanuu «Koncynprantllmocy —
o0IIepoccuiickas CeTh paclpoCTpaHeH s IPAaBOBOH HHPOPMAIIHH.

3. URL: http://www.garant.ru/ — odwurnmaneHeiii  caiit  kommanuu  «[apaHT»y  —


http://biblioclub.ru/index.php?page=book_red&id=253702
http://www.biblio-online.ru/book/19DADB52-959C-40DA-B18F-C955EFAC0C1D
http://www.biblio-online.ru/book/583B6E43-EF19-464F-82E7-4949A798FC8B
http://www.biblio-online.ru/book/583B6E43-EF19-464F-82E7-4949A798FC8B
http://www.minfin.ru/ru/
http://www.consultant.ru/
http://www.garant.ru/

UH()OPMAIIMOHHO-TIPABOBOM MOPTAJL.

4. URL: http://www.audit-it.ru/ — uadopmalmoHHas MOAIEPIKKA POCCUNCKUX OyXTanTepos,
ayJIUTOPOB, OLICHIIUKOB, (UHAHCUCTOB, OOICHUE U KOJUICKTHBHAS MTOMOIIb B MPOHECCHOHATBHBIX
BOIIPOCAX.

7. MeToauyecKkue yKazaHus JAJ1s1 00y4arouXxcs 0 OCBOCHUIO TUCHUILINHBI

CaMmocrosiTenbHass paboTa CTYACHTOB IO NUCHUIUIMHE «J{OKyMeHTallbHOE OoOecreueHue
NPOBOJUTCS C IIETbI0 3aKPEIUICHUS] M CHCTEMAaTH3allid TEOPETUYECKHX 3HAHUH, (OPMHUPOBAHUS
MPAKTUYECKUX HABBIKOB 10 UX MPUMEHEHHUIO MPU PEHICHUH 3KOHOMHYECKHX 3a/lad B BBIOpaHHOMN
npeaMeTHoi obnactu. CamocTosTeNbHAs paboTa BKIIOYAST U3yUeHHE OCHOBHOM U IOTIOIHUTEbHON
JUTEpaTypsl, MIPopabOTKy U MOBTOPEHHE JIEKIIMOHHOTO MaTepHralia, MaTepuana yueOHoil 1 HayqHOU
JUTEPATYyphl, MOATOTOBKY K MPAKTUYECKUM 3aHATHSAM, MOATOTOBKY K KOHTPOJUPYEMOW CaMOCTOs-
TeIbHOH paboTe.

JUist TIOATOTOBKY K JIEKIIUAM HEOOXOIMMO M3YYUTh OCHOBHYIO U JIOTIOJIHUTEIBHYIO JIUTEpa-
Typy 1O 3a8BJIEHHOW TeMe W o0paTuTh BHUMAaHHUE HA T€ BOMPOCHI, KOTOPHIE MpejiaraloTcs K pac-
CMOTPEHHMIO 110 Kaxa0u TeMe. 1Ipu n3ydeHnu OCHOBHOM M JONOJHUTENBHON JINTEPATyPhl, CTYIEHT
MOJKET B JIOCTATOYHOM OOBEME YCBOUTH U YCIEIIHO Peaqn30BaTh KOHKPETHbIC 3HAHUS, YMEHUS,
HABbIKM ¥ KOMIIETEHIIUH MPU BBINOJIHEHNUH CIEIYIOIINUX YCIOBUM:

1) cucremaruueckas paboTa Ha ydeOHBIX 3aHITHAX O]l PYKOBOJCTBOM IPENOAaBATEIs
U CaMOCTOSITENIbHAs paboTa MO 3aKPEIICHUIO OJYYEHHBIX 3HAHUM U HAaBbIKOB;

2) 100OpOCOBECTHOE BBIMOJHEHUE 33 JaHUI MTPEIoIaBaTells Ha MPAKTHUCCKHUX 3aHATHSIX,

3) BBIICHEHHE M YTOYHEHHE OTACIBHBIX MPENOCHUIOK, YMO3aKIOUEHHI U BBIBOJIOB, CO-
JepKalMxcsl B y4eOHOM Kypce; B3aUMOCBSI3€i OTIIENbHBIX €ro pa3/iesioB, UCIOIb3yEeMbIX METO-
JIOB, XapaKTepa X UCIOJIb30BaHUS B IPAKTUUECKOM J1€ATEIbHOCTH MEHEKEPA;

4) COMmOCTaBJIEHUE TOYEK 3PEHHS PA3IMYHBIX aBTOPOB IO 3aTParkBaeMbiM B Y4eOHOM
Kypce mpo0iieMaM; BbISBJIEHUE HETOYHOCTEN 1 HEKOPPEKTHOI'O U3JI0KEHUSI MaTepuaia B epuo-
JTUYECKOU U CHEeMATBbHON JTUTepaType;

5) pa3paboTka MpeIOKEHUI MMPEMoIaBaTeIi0 B YaCTH JOPaOOTKH U COBEPIICHCTBOBA-
HUS y4eOHOro Kypca;

6) MOIroTOBKAa HAYYHBIX CTATEH JJIsl ONYOJMKOBAHHS B IIEPHOINIECKON MEUaTH, BBICTYII-
JIeHHE Ha HAyYHO-TIPAKTUYECKUX KOH(PEPEHIHIX, yUacTHe B padOTe CTYI€HYECKUX HAyYHBIX 00-
IIECTB, KPYIJIBIX CTOJIaX M JUCIYTaX 110 aHTUKOPPYIIIMOHHBIM MpoOIeMaM.

B xoxe caMonoaroToBKM K MPAaKTUYECKUM 3aHSATHAM CTYAEHT OCYLIECTBISET cOop U o0Opa-
00TKy MaTepuasioB 10 U3y4aeMOIl TEMAaTUKE, UCIIOJIb3Ysl IPU 3TOM PEKOMEH0BAHHYIO YUEOHYIO JIN-
TEpaTypy, a TAK)KE MHbIE OTKPBIThIE HICTOUHUKN MH(OPMAIMK: MyOJMKallUU B HAYYHBIX M3aHUSX,
AHAINTUYECKUE MaTepHalIbl, pecypchl ceTh IHTepHeT U T.1.

KoHTpomb 3a BBIOJHEHHEM CaMOCTOSITEIbHON pabOThl MPOBOIUTCS NPU U3YUEHUHU KaXKIA0H
TEMBbI JUCIUIUIMHBI Ha IPAKTUYECKUX (CEMUHAPCKUX ) 3aHATHUSX.

KoHTposb 3a BBINOJIHEHHEM CaMOCTOSITEIbHON pa00Thl MOKET OCYILECTBIIATHCS Ha CEMUHAP-
CKHX 3aHATHSX B X0Jie cobecenoBanusa. CodeceoBaHne — 3TO CPEACTBO KOHTPOJISI, OPTaHU30BAaHHOE
Kak crieluaibHas Oeceia mpenojaBaress ¢ 00yJarolMMcs Ha TeMbl, CBSA3aHHbIE C H3y4aeMoil auc-
LUIUIMHOM, U pacCCYMTaHHOE Ha BhIICHEHUE 00beMa 3HaHH, 00yJaroerocs 1o onpeeIeHHOMY pa3-
Jieny, TeMe, mpoosiemMe u T.11.

JlenoBast urpa mpeacTaBisieT cOO0N COBMECTHYIO AEATEIbHOCTh TPYIIbI 00Y4aIOMUXCS U
Iperno/iaBaTess Mo yIpaBJeHueM NMPEnoAaBaTes C eblo peleHns YUeOHbIX U MPO(hecCHOHAIBHO-
OpPUEHTUPOBAHHBIX 3aj[a4 IyTeM UTPOBOTO MOJEIUPOBAHNUS peabHOM npolieMHol cutyaruu. [1o3-
BOJISICT OLICHUBATh YMEHHE aHAJTM3UPOBATh U PEIIaTh TUIIMYHBIE TPO(EeCCHOHATBHBIE 3a1a4H.

Pabouast TeTpanp mpencTaBiseT coO0M TUITAKTUISCKAN KOMIUIEKC, TPeTHA3HAYEHHBIN 114 ca-
MOCTOSATENBHOM paboThl 00yUaIOIIEerocs U MO3BOJSIONIMNA OIIEHUBATh YPOBEHb YCBOSHHS UM y4eO-
HOT'0 MaTepHarna.

[Tox xoHTpoNUpyeMoit camocTosiTenbHON padoroit (KCP) moHMMaroT COBOKYMHOCTh 3aja-
HUH, KOTOPBIE CTYJIEHT JOJKEH BBIIOJIHUTD, TPOPaboTaTh, U3y4UTh MO/l PYKOBOJCTBOM M KOHTPOJIEM
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npenonasareis, T.e. KCP — 310 Takoi BUA 1€ATEIbHOCTH, KOTOPBIA Hapsy C JEKIHMSAMHU U MPAKTH-
YECKUMHU 3aHATUAMMU, B XOAE KOTOPBIX CTYIEHT, PYKOBOJCTBYSCH CIIELIMAIIBHBIMA METOAUYECKUMU
yKa3aHUsMHU IpenojaBaressi, IpuoOpeTaeT U COBEPIICHCTBYET 3HAHUsI, YMEHHSI U HaBbIKH, HAKaIlIu-
Ba€T IPAKTUYECKUM OIIBIT.

B ocBoeHuyn ITUCHUILIMHBEI MHBAIMIAMU U JIMLAMHU ¢ OTPAaHUYECHHBIMH BO3MOKHOCTSIMH 3]10-
POBBs 0OJIBIIIOE 3HAUCHHE UMEET HHIUBUAYalIbHAs yueOHas paboTa (KOHCYIbTAIUHN ) — TOTIOJIHUTEIb-
HOE Pa3bsCHEHHE yuyeOHOro MaTepualla.

WuauBuyanbHbIe KOHCYJIBTAUU MO MPEIMETY SBISIFOTCS BaXHBIM (PaKTOPOM, CIIOCOOCTBY-
IOLIMM MHIMBHIyaIu3allud 0Oy4eHHsl U YCTAHOBJIEHUIO BOCIIUTATENLHOIO KOHTAKTA MEXy Mperno-
JlaBaTesieM U 00yJaroLMMCs MHBAJIMOM WJIH JIMLOM C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/I0POBBSI.

8. Ilepeuenbr MHGOPMANUOHHBIX TEXHOJIOTM, MCIOJb3YeMbIX NPH OCYIIEeCTBJICHUH
00pa30BaTeJbLHOI0 NMPOLECcca MO IUCHUIINHE (MPU HE0OX0AMMOCTH)

8.1 IlepeyeHb HEOOX0AMMOTI0 IPOrPAMMHOI0 O0ecTeYeHus!

[Ipu u3ydeHnn TUCIUILTUHBI «J[OKyMEHTaIbHOE 00€CTIeUeHHE» UCTIONIb3YETCs IPOTPaMMHOE
obecneuenne Microsoft Windows 8, 10; Microsoft Office Professional Plus.

8.2 lepeyenb HHPOPMAIHOHHBIX CIIPABOYHBIX CHCTEM

OOyuyaromumMces A0KEH ObITh 00ecledeH JOCTYN K COBPEMEHHBIM MpodecCHOHaIbHBIM 0a-
3aM JaHHBIX, MPO(HECCHOHATLHBIM CIIPABOYHBIM M MOMCKOBBIM CHCTEMaM:

OnekTpoHHass OubnuoreyHass cucrema «YHuBepcurerckas Oubnuoreka ONLINE»
(http://www.biblioclub.ru)

DnekTpoHHas OMOIMOTEYHas cucTeMa u3aarenbeTa «Jlanwy (https://e.lanbook.com)

DnekrponHas oubnuoreunas cucrema «tOparit» (http://www.biblio-online.ru)

Dnektponnas 6ubanoreunas cucrema «ZNANIUM.COMy (https://znanium.com)

Dnexkrponno-6ubmoTeunas cuctema BOOK.ru (http://www.book.ru)

OnextponHas 6ubnnoreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

CnpaBouno-nipaBoBas cuctema «KoncynbranT [Imroc» (http://www.consultant.ru)

CnpaBouHo-mpaBoBasi cucrema «["apant» (http://www.garant.ru)

9. MatepuaibHO-TeXHHYeCKas 0a3a, He00X0AMMas 1JIsl OCYILIeCTBJICHUSI 00pa3oBaTe/ib-
HOI0 Mpouecca Mo AUCHUIInHE

MaTepI/IaJIBHO'TeXHI/ILIeCKOe obOecrieueHue JAUCIUITIINHBI

No Bun pa6or
(MOayJIsl) ¥ OCHAIIIEHHOCTh

1. | 3aHATUA  JNEKIHOHHOTO | AyAMTOPUH, OCHALIICHHbIE PE3eHTAIIMOHHON TEXHUKOH (ITpOoeK-
THIa TOp, 3KpaH, HOYTOYK) U COOTBETCTBYIOLIUM NPOTrPaMMHbBIM
obecrieuernem (Microsoft Office Professional Plus).

Ayn. 201A, 202A, 205A, 520A, 207H, 208H, 209H, 212H,
214H, 2026J1, 2027J1, 4033J1, 4034J1, 4035J1, 4036J1, 40381,
4039J1, 5040J1, 5041J1, 5042J1, 5045J1, 5046J1

2. | Bamatus cemuHapckoro | Ayauropuu A208H, 210H, 216H, 513A, 514A, 515A, 516A,
TUna 5043J1, 201A, 202A, 205A, 520A, 2026J1, 2027J1, 40331,
4034J1, 4035J1, 4036J1, 4038J1, 4039J1, 5040J1, 5041J1, 5042J1,
5045J1, 5046J1, 207H, 208H, 209H, 212H, 214H

3. | I'pynnoBeie u unauBuny- | Kadenpa Oyxrantepckoro yuera, ayanuTa 1 aBTOMAaTU3UPOBAH-
aITbHBIC KOHCYTbTAIHH HOM 00paboTku naHubIX (ayn. 218H), ayn. A208H

4. | Texymuit KOHTpPOJIb, | AYyAUTOPUH, OCHAILLIEHHBIE IPE3EHTALIMOHHON TEXHUKOMN (TIpOeK-
IPOMEXYTOUHAsi  arTe- | TOp, 9KpaH, HOYTOYK) U COOTBETCTBYIOIIUM IPOTrPAMMHBIM
CTaIus obecnieuennem (Microsoft Office Professional Plus).
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A208H, 210H, 216H, 513A, 514A, 515A, 516A, 5043J1, 201A,
202A, 205A, 520A, 201H, 202H, 203H, A203H, 207H, 208H,
209H, 212H, 214H, 20261, 2027J1, 4033J1, 4034J1, 40351,
4036J1, 4038J1, 4039J1, 5040J1, 5041J1, 5042J1, 5045J1, 5046J1

CamMocTosTenbpHas
oora

pa-

KaGuner nis camocToaTenbHoi paboThl, OCHAIICHHBIN KOMITbIO-
TEPHOW TEXHUKOM C BO3MOKHOCTBIO IOJKIIIOUECHUS K ceTH «IH-
TEpHET», IPOrpaMMOi IKPAHHOTO YBETMYCHUSI U 00eCIIeUeHHbII
JIOCTYTIOM B DJICKTPOHHYIO HH(DOPMAIIMOHHO-00pa30BaTEILHYIO
cpely yHHUBEpPCUTETA

Ayn. 201H, 202H, 213A, 218A




