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1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Heasavmu ocBoenus yueOHo nucturunnbl «apopmatuka u IT'UC B sxonoruu
Y MPUPOJIONOJIB30BAHUU» SABIISIETCS (DOPMUPOBAHHUE y CTYIEHTOB COBPEMEHHOW MH-
(opMallMOHHOM KYJbTYpBbl; O0Oyuy€HHE METO/1aM paboThl ¢ HauboJjee paclpocTpaHeH-
HBIMM OIIEPAllMOHHBIMHA CHCTEMaMH U IIPUKJIAJAHBIMHU IIPOrpaMMaMU; HU3y4YEHHUE CO-
BpEMEHHBIX TexHoJoruil padotsl ¢ IIK; oOyueHue CTyJeHTOB MCIOJIB30BAHUIO KOM-
NBIOTEPHBIX TEXHOJIOIMI IIPU BBIIOJHEHNN TEOPETUYECKUX, SKCIIEPUMEHTAJIBHBIX 3a-
7a4 BO BpeMsl OOyYEHHUs U B MOCIEAYIOIIEH MPAaKTUYECKON NEATEIbHOCTH, U3yYCHHE
ocHOB Teopun reonHpopmanroHHbix cucteM (['MC), BkItoyaromux crnocoObl, METO-
Ibl U aJITOPUTMBI cOOpa, 00paOOTKM U XPAaHEHUS B 3TUX CHCTEMAX MPOCTPAHCTBEHHO
pacnpeneneHHO W arpuOyTuBHOW wWHpOpManmu, Takke mnpuMmenenne [HC-
TEXHOJIOTHI B 3KOJIOTUH U MTPUPOJONOIb30BAHNH.

1.2 3agaun TUCHUIIJINHBI

3agaum Kypca: OBJIAJEHUE KOMIBIOTEPOM Ha I0JIb30BATEIBCKOM YPOBHE,
yMmMeHue pabortarh ¢ omnepanuoHHon cuctemoir WINDOWS u nmpukmaiHbIMU Mpo-
rpaMmamMu (T€KCTOBBIM mpoueccopoM MS Word; TabmuunbiM mporeccopom MS
Excel; mporpammoii paspabotku mnpesentanuii MS PowerPoint), 3HaKkOMCTBO ¢
HAIpPAaBJICHUSIMU Pa3BUTHUS T€OMH(POPMALMOHHBIX CUCTEM; (POPMHUPOBAHUE TEOPETHU-
YECKUX OCHOB U MPAKTUYECKUX HABHIKOB PabOTHI C MPOCTPAHCTBEHHON HMH(pOpPMAIIH-
eil.

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1. Buenpenue Ho-
BBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI BO BCe chpephl COBPEMEHHOM JKM3HU MPHUBEIIO K
TOMY, 4T0 ymMeHue padotath ¢ 1K sBiasercs HeoOXoauMbIM aTprOyTOM Ipodeccruo-
HaJIbHOW JICSITEIIbHOCTH JIF000T0 CIEIIUAINCTa K BO MHOTOM OIPEACIISET YPOBEHb €0
BOCTPEOOBAHHOCTH B OOIIECTBE, a KyJIbTypa OOIICHUS] C KOMIIBIOTEPOM CTAaHOBUTCS
JacThIO OO0IEeH KynbTyphl YellioBeKa. J[JIT OCBOEGHUS MUCHUILUIMHBI CTYACHT JOJKEH
MMETh 0a30BbIC 3HAHUS MO MatemaTuke u uHpopmaruke. [lomydyeHHbIe B pe3ynbTare
M3YYCHUSI TUCIUTUTMHBI 3HAHUSI, YMEHUSI U HaBBIKU TMO3BOJISIT 0OJIEe YCIEITHO OCBOUTH
TaKue TMCUUILTMHBI KaK: METOAbI 00padOTKU pe3yIbTaTOB UCCIIEIOBAHUS.



1.4 IlepeyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00Y4YeHHUs 1O AUCHUIIMHE, CO-
OTHECEHHBIX C IVIAHMPYEMBbIMHU Pe3yJbTaTAMM OCBOCHHUSI 00pa30BaTeJbHOM Mpo-

rpamMMblI
No | Unpnekc ColepKaHHe KOMICTCHIH B pesynbrare uzyuenust yueOHON AUCHUTIIIMHBI
LI | KOMIIE- . 00yYaromuecs T0JKHbBI
(v € gacTm)
.| Tenuumn 3HaTh yMeTh BJIA/IETh
1. | OIIK- | cnocoGHOCTBIO peuars | TEOpETUYECKUE | IPUMEHATH  TEO- | HaBBIKAMU
9 CTaHJApTHbIE 3a7aud MpPO- | OCHOBBI U MOHS- | pETUYECKHUE 3HA- | pabOThl  C
(beccruoHanbHON AeATeNbHO- | THSI WH(POpPMa- | HUS MPH PEIICHUH | BHIYUCIIH-
CTH Ha OCHOBe MHpOpMAIU- | TUKM U TEOMH- | MPAKTHYECKHUX TeIbHOU
OHHOU u Oubnmorpaduue- | GopMAIMOHHBIX | 3a/1a4 B DKOJIOTH- | TEXHUKOU,
CKOI KyJBTYpbI C PUMEHE- | TEeXHOJIOTHUH, YEeCKOM JesiTelb- | MpPUKIal-
HUEM MHPOPMALIMOHHO- | BO3MOXXHOCTH U | HOCTH, UCHOJB3Yysl | HBIMU IIPO-
KOMMYHHMKAIIMOHHBIX  Te€X- | MPUHIUIBl HC- | BO3BMOXXHOCTH rpaMMHBIMH
HOJIOTUH U C yYETOM OCHOB- | MOJIb30BaHUS BBIUMCIIUTEIBHON | CpeacTBa-
HbIX TpeOoBaHUM MH(pOpPMa- | COBPEMEHHOMN TEXHUKH U TMIPO- | MU.
LIUOHHOM 0€30MacHOCTH KOMITHIOTEPHOM | rpaMMHOTO o0ec-
TEXHHUKHU NEYCHUS.

2. CTpyKTYpa U coJep:kaHue TUCHUILINHBI

2.1 PacnipenesieHue TPy10€MKOCTH IMCHMILVIMHBI 10 BHAaM padoT

OOmas TpyA0éMKOCTh JUCIUILIMHBI COCTABISIET 5 3auemnvix edunuy (180 uacos), nx
pacrpeesieHre o Buaam padoT MpeCTaBICHO B TaOIHUIIE.

CemecTpbl
But yuebHo# paboTh Beero

4acoB 4 5
Konrakrnas pa6ora, B TOM 4HcIIe: 90,5 50,2 40,3
AyAuTOpHBIE 3aHATHSA (BCEro): 84 48 36
3aHATHUS JIEKIUOHHOTO THIIA 12 12 -
JlabGoparopHbie 3aHATHS 72 36 36
3aHATHS CEMUHAPCKOTO THUTIA (CEeMHHAPHI, TPAKTHYECKHE 3aH - i i i
THS)
Nuasi konTakTHasi padora:
KonTtposns camocrositensHolt pabotsl (KCP) 6 2 4
ITpomesxyrounas arrecranus (MKP) 0,5 0,2 0,3
CamocrosiTe1bHasi padoTa (Bcero): 62,8 21,8 41
Kypcosas paboma - - -
IIpopabomxka yuebHo2o (meopemuueckozo) mamepuana 25 10 15
Buvinoanenue unousudyanvHulx 3a0anuii (n0020mosKka cooouye- 30 10 20
HUll, npe3eHmayuii)
Pegpepam - - -
[ToaroToBka K TEKyieMy KOHTPOJIIO 7.8 1,8 6
KonTpoJisb:




IToaroroBka K ’K3amMeHy 26,7 - 26,7
OO01mmas Tpya10eMKOCTh qgac. 180 12 108
B TOM 4HCJIe KOHTAKTHAasA 90,5 50,2 40,3
padora
3a4. e[ 5 2 3
2.2 CTpyKTYpa IUCHUILIUHBI:
Tadomuna 2.2.1
KonnuectBo yacos
No Camo-
CTOsI-
pasz- HaunmenoBanue paznenoB Bce | AynurtopHas pabota TeILHAS
nena ro
pabota
JI 113 JIP
1 2 3 4 5 6 7
NudopmaTtuka B cucteme HayK U MH-
1 4 2 - 2
dbopmanus
ArnmapaTHas ¥ IporpaMMHasi oJJepiKKa
5 MH(OPMALIMOHHBIX TexHOIorui. Cu- 14 5 i 8
CTEMHOE U MPHUKJIIATHOE POrPaAMMHOE
obecnieuenue (I10)
3 Pabora ¢ TekcToBBIM pegakTopoM MS 38 ] i 30 8
Word
4 Hp_e3eHTau1/10HHa51 rpaduka (MS Power 958 ) i 6 38
Point)
5 OcnoBnble niousatust [ UC 4 4 - -
HNTOT'O B 4 cemecTpe 12 ’ 36 21,8
PaGota ¢ penakTopoMm 3JIEKTPOHHBIX
6 tabmu MS Excel. Texaonorus aBroma- 41 - - 24 17
THU3aI[M1 BBIYUCIICHUIN
BBon, xpanenue u rpadudeckasi Bu3ya-
7 18 - 6 12
muzanus uadopmanuu B TNC
8 ['MC-xapTorpadupoBaHre B YKOJIOTHH U 18 i 6 19
PUPOIONIOJIb30BAHUN
HUTOTI'O B 5 cemecTpe - 36 41
HUTOI'O no aucuuninne 12 72 62,8

2.3 Conep:kaHue pa3iejoB IUCHHUIIMHBI

2.3.1 3aHgaTHA JeKIMOHHOT0 THIIA




®dopma

Ne

pa3 | Hammenopanue ey

e- pasiena ConepmaHI/Ie pasaciia mero

1 KOH-

TPOJISt

1 |2 3 4

1 | Beexaenue. OnpeneneHue, NpeaMeT U3y4YeHUsT U pa3Aeibl UH- | Y
HNudopmaruka | popmaruku. Undopmanus u ee cBoiicTBa.

B cCUCTEME
HAyK U WH-
dbopmarus.

2 | AnnapatHasa u | OcuoBubie  yctpoiictBa IIK.  Ilepudepuitnsie | ¥
nporpaMMHasi | yCTpOWcTBa BBOJA-BbIBOJA. OmepallMOHHBIE CHCTe-
MOAACPIKKA mbl (OC) MS Windows. Hactpoiika padodero ctona.
uHpopmanu- | OCHOBHBIC TTpHeMbI paboThl C oObekTamMu MS Win-
OHHBIX TEXHO- | dOWS: coxpaHEeHHE, KOIUpPOBaHHUE, IepeMeIIeCHHE,
JIOTHH. Cu- | nepenmMeHOBaHNE W T.1. MHOTOOKOHHBIM HWHTEpP-
CTEMHOE u | ¢eiic. OcHOBHBIE dTIeMeHThl UHTEepPelica. Ynpanis-
npukiagHoe | romme nporpammbr  Windows: TIpoBomnuk, Moii
nporpaMMHoe | KoMibioTep, [lanens ynpasnenus. OOMeH HaHHBIMU
obecnieueHue | B cpeae Windows. CBs3bIBaHUE U BHEAPEHUE O0b-
(ITO).  Cere- | ekroB — OLE-rexnonorun. CraHgapTHBIE IPOrpaMm-

BbIe TexHONIO- | M MS Windows. Pabora ¢ rpadguueckum penakro-
U pom Paint, briokHoTOM, Kamekynstopom. Co3nanue
apXxuBOB, pabora ¢ apxuBamu. JlokanbHBIE U TJIO-
OaJIbHBIE CETH
3 | OcHoBHBIE ['eonndopmaTuka — Hayka, TEXHOJIOTHUS, MPOU3BOJI- | Y

noustug [ UC

cTBO. ['eomH(pOpPMAIIMOHHBIC CHCTEMBI, UX OTIUYHEC
oT npyrux uHbopmarmoHHbx cucteM. Cdepsl mpu-
menenus ['MC. Knaccudukanus, QyHKIIUN U CTPYK-
typa ['YIC.

[Tpumeuanue: T — rectupoBanue, P — nanucanue pedepara, Y — yctHsIi onpoc, KP
— KOHTpoJbHas pabora, JIP — maboparopnas pabora

2.3.2 3aHATHA CEMHUHAPCKOI0 THIA — HEe MPeAyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHATHUS

HanmenoBanue dopma TexyIIero
No HaumenoBanue 1abopaTopHbIX paboT P ym
pasnena KOHTPOJISI
1 2 3 4
4 cemecTp
1. dopMaTrpoBaHUE CUMBOJIOB M a03a1ieB

Pabora ¢ TEKCTOBBEIM PaGoTa ¢ TabIunaMy JIP, Y, T

penakropom MS Word
Pabota ¢ rpadmyeckumMu 0ObEKTaMU
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Coznanue ypaBHeHUI 1 popmyi

Coznanue 1 pelakTUpOBaHKE JUarpamm

Beruncnenus B tadaunax Word

dopmaTupoBaHHUE JOKYMEHTa B IIEJIOM
[IpesenTtanmonnas rpa- (Co3gaHue u HaCTpoiika mpesentau MS

. . JP, VY
duka (MS Power Point)|Power Point
S cemecTp

CTpyKTypa KHUTH. AJipecalus ssueekK.

Mapkep aBT03anoJIHEHUS

Pabora ¢ nuctamu, CTpOKaMH U CTOIOLIAMH

AJIEKTPOHHON TaOJIUIIBI
Pabota ¢ pegakTopom |3amoHEHHE TaOIHIIBI TOCTOSTHHBIMH
SJICKTPOHHBIX TAOJMII |AAHHBIMU U (popMyIamMu
MS Excel. TexHomnorus |BeiauciaeHne ¢ TOMOIIBIO ()yHKITH JP,V, T
ABTOMATHU3AIMH BHIYHC-
[ [TocTpoenue auarpamm

CoptupoBka u QuiibTpanus (BbIOOpKa)

JTAHHBIX

CrpykrypupoBanue tadnui. CBOIHBIC

TaOJIUIIBI
BBon, xpanenue u Pabora c arpubyTuBHOI TabIuIIeH:
rpa(bnqec}(a;{ BU3Yya- 3aMo0JIHCHUC, PCAAKTUPOBAHUC P
nu3anus HHpopMa-  |IPOCTPAHCTBEHHBIX JIAHHBIX,
1 B TUC KJIACCU(UKALINS, TIOJIO0P IIKAIIBI
I'1cC- Coznanue KapT 9KOJIOIMYECKOM CUTyaluu
KapTOFpa(l)I/IPOBaHI/IC (HO npeaoCTaBJICHHBIM [[aHHBIM) P
B DKOJIOTUU U TIPUPO-
JIOTIOJIb30BAHUU

2.3.3 IlpuMepHas TeMaTHKa pedepaToB — He MPeTYCMOTPEHDI

2.4 TlepeyeHb Y4yeOHO-METOAMYECKOr0 oOecnedeHHs [JIsi CAMOCTOSATE/b-
HOM padoThHI O0YYAKOIIMXCH 110 JTUCHHUILIUHE

[Tepedyens yueOHO-METOIUYECKOTO 00ECTICUCHUS TUCIIH-

HaunmenoBaunue o
TUTHHBI TIO BBITIOTHEHUIO CAMOCTOATEIBHONU paboTh
paszaena
2 3
Ar[napaTHaﬂ n HpOFpaMMHaH MCTO,Z[I/I‘IG}CKI/Ie yKaBaHI/IH 110 OpFaHI/I3aI_II/II/I CaMOCTOHTeﬂbHOﬁ

MoJiIepPKKa HHOOPMAIIMOHHBIX  |paboThl mo auctuminae «Madopmatuka u TUC B skonoruu u
TexHonoruit. CHCTEMHOE U TIPU-  [IPUPOJIOTIONB30BaHUI», YTBEPKICHHbBIE Ha 3ace/laHuU KadeIpbl
KJIaJHOE MPOrpaMMHOe obectie-  |reouHdpopmatuku nmpotokoa Nel0 ot 2.06.2017 r.

yenne (110)

Y4eOHO-MeTOANYECKHE YKa3aHUs U BBIIOJHEHUs JabopaTop-
HbIX paboT mo mucumrummHe «MH(DOpMaTHka», yTBEp)KICHHbIE
Pabota ¢ TekcTOBBIM penakTopoM [Kadeapoi reonHpopmaTiky, TpoTokoa Nel0 ot 2.06.2017 r.

MS Word Meronudeckne yka3aHHd [0 OpPraHU3alMM CAaMOCTOSATENbHON
pabotel o auctumuinae «MuapopMatnka u 'NC B skomorun u
MIPUPOAOTIOIH30BAHIHY, YTBEPXKICHHBIE HA 3acelaHiu Kadeapbl
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reourdopmaTuku mpotokod Nel0 ot 2.06.2017 r.

[Ipe3enrannonnas rpaduka (MS
Power Point)

MeTtoandeckrue yKa3aHds MO OpPraHU3alUM CaMOCTOATEIbHON
pabotel o auctumuinae «MHpOpMaTnka u 'MC B skomorun u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reourdopmaTuku mpotokod Nel0 ot 2.06.2017 r.
Y4eOHO-MeTOAMYeCKe YKa3aHUs JUTS BBIMIONHEHUsS J1TabopaTop-
HBIX paboT mo mucnuiuinHe «MH(MOpMaTHKa», YTBEPIKICHHBIC
kadenpoit reourdopmaruku, npotokosn Nel0 ot 2.06.2017 r.

Pabora ¢ pelakTOpOM 3JIEKTPOH-
aeIx Ta6mu MS Excel. Texno-
JIOTHsI aBTOMATU3ALUH BBIYHUCIIE-
HUMN

VY4eOHO-MeToANYEeCKHE YKa3aHUs [ BBIOJTHEHUsT abopaTop-
HBIX paboT mo mucnuiuinHe «MH(MOpMaTHKa», yYTBEPIKICHHBIC
kadeapoii reonHbpopmaTrky, mpoTokoa Nel0 ot 2.06.2017 r.
MeTtoandeckrue yKa3aHds MO OpPraHHU3alUM CaMOCTOSATEIBbHON
pabotsl o auctumuinae «MHPOopMaTnka u 'MC B skomorun u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reonr@opmaTtrku npotokod Nel( ot 2.06.2017 .

OcHosusble nougrus [ IC

MeTtoandeckrue yKa3aHds MO OpPraHHU3alUM CaMOCTOSATEIBHON
pabotsl o auctumuinae «MHpOpMaTtnka u 'MC B skomorun u
MPHUPOOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3aceNaHuu Kadeapsl
reour@opmatuku npotokod Nel( ot 2.06.2017 r.

BBon, xpanenue u rpadudeckas
BHU3yaIn3anus HHGOPMAIUH B
rnc

MeTtonuueckue yka3aHus 10 OpraHu3alny CaMOCTOSITENbHOMN
pabotsr o quctmnae «MHbpopMaTnka u 'MIC B a3xomoruu u
MPUPOAOTIONB30BAHIHY, YTBEPKACHHBIE Ha 3aceAaHnu Kadeapsl
reourdopmaTuku mpotokod Nel( ot 2.06.2017 r.YuebHo-
METOAMYECKHE YKa3aHUs Ul BBIITOJHEHNUS JJAOOpaTOPHBIX padoT
no aucuuminae «MHpopMaTika», yTBep)KIeHHbIE Kadenpoit
reourdopmatrku, nporokon Nel0 or 2.06.2017 r.

I'MC-kaprorpadupoBanme B 3KO-
JIOTYH 1 TIPHPOIOTIONB30BAHUI

VY4eOHO-MeToANYEeCKHE YKa3aHUs IS BBIOJIHEHHS 1abopaTop-
HBIX paboT no aucuunee «HbopmaTukay, yTBepKACHHbIC
kadenpoit reonrdopmaruku, mpotokon NelO ot 2.06.2017 .
MeTtonuueckue yka3aHus 10 OpraHu3alny CaMOCTOSITENbHON
pab6otsr o quctumnae «MHbpopMarnka u I'MIC B 3xomoruu u
MIPUPOAOIOIb30BAHINY, YTBEPKACHHbBIC HA 3aceIaHnu Kadeapsl
reonrdopmatrku npotokod Nel( ot 2.06.2017 .

Y4eOHO-MeTOAMYECKHE MaTepPHAIIbI i CAMOCTOATEIHHONU pabOThl O0yUAIOLIUXCS U3 YUCIIa
WHBAJIUJIOB U JIMI] C OTPAHMYEHHBIMUA BO3MOXKHOCTSIMU 3710poBbsi (OB3) mpenocrapnsaioTcs B op-
Max, aJanTHPOBAHHBIX K OTPAaHUYCHHSIM UX 37J0POBbS M BOCIIPHUATHS HH(DOpMALIUHU:

Jst iyt ¢ HapyIeHUsIMH 3PEHHUS:

—B TMIEYaTHOHN opMe YBETUUECHHBIM MIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlnst a1l ¢ HapyIeHUusMH cilyXa:

— B IIe4aTHOU opme.

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.
Jlist i1 ¢ HapyIIeHUsIMH OIIOPHO-/IBUTaTENIbHOTO arnapara:

— B 1e4atHoi opme,

— B (popMe PIIEKTPOHHOIO TIOKYMEHTA.

3. O6pa3oBare/ibHbIE TEXHOJIOTHHU

Ce
Mec

TP

Buj 3anarus
(J1, JIP, TTP)

I/ICHOHBSyeMBIG HWHTCPAKTHUBHBIC O6paSOBaT€J'ILHI)Ie TCXHOJIOTHHN

Konunue-
CTBO
JacoB




Macrep-knacc «Pab. ¢ TekctoBbiM pemaktopom MS Wordy (10 u)

4 JIP Mactep-knacc «Pabora ¢ Power Pointy (4 u) 18
TectupoBanue: Pabota ¢ TekcToBBIM pegakTopoM MS Word (4 1)
Macrep-knacc «Pab. ¢ pegakTopoM 3JIEKTPOHHBIX Tabmum MS
Excel. TexHonorus aBToMaTH3aIuy BEIYUCIECHUN» (8 1)

5 Mactep-knacc «I'MC-kaprorpadupoBaHre B 3KOJIOTUU U MPUPOIIO- 18

P MOJIb30BaHUMY (6 )

TectupoBanue: PaboTta ¢ pemakTopoM 31IEKTPOHHBIX Tabimui MS
Excel (4 u)

HUmozo 36

I[JISI Jiu1 ¢ OrpaHUYCHHBIMU BO3MOKHOCTAMU 3O0POBBA MPEAYCMOTPCHA OpraHu3alusa KOH-
CynBTaHI/Iﬁ C UCITIOJIb30BAHUECM SHGKTpOHHOﬁ IIOYTHI.

4. OueHoYHbIe cpelcTBA JJIA TEKYILIero KOHTPOJIsA yCIeBaeMOCTH M NPOMEKYTOYHOM
aTTecTaluM
4.1 ®oHJ OLIEHOYHBIX CPE/ICTB /1151 NPOBEieHNsl TeKyllel aTTecTanuu
IIpumepHbIe BONPOCHI VI CAMOCTOSATEIBbHOI padoThl (YCTHOIO ONpoca)
Paboma ¢ mexcmosvim pedakmopom MS Word
1. Ilepeuucnute aTpudyTHI (hopMaTa CUMBOJIa/ab3aa U CIOCOOBI yIIpaBIeHUs POPMATOM.
2. Kak moxHO konmpoBath Gopmar ab3ana? [loscHure, kak nCnoab30BaTh KHONKY Popmam
no oobpazyy?
3. Kak u3MeHuTh UHTEpBAI MEeXAY ad3anamu?
4. Kak 3anpeTuTth aBTOMaTHIECKYIO PACCTAaHOBKY IIEPEHOCOB CIIOB B BBIICJICHHOM a03arie?
5. Yro Takoe tadimua? Kakue cnocoObl co3ganus tadiauil Bam n3BecTHbI?
7. Kakwue omnepaliuy MOKHO OCYIIECTBIIATH ¢ Tabmuie B mporpamme \Word?
9. Kak u3MeHHUTh BbIpaBHUBAHUE TEKCTA B siueiike?
10. Kakxum o6pa3om MOXKHO TEKCT mpeoOpa3oBaTh B TAOIHIY H HA000POT?
11. Kak n3MeHUTh HalpaBjeHUE TEKCTa B siueiike?
12. Kakoe moJjio)eHne OTHOCUTEIBHO TEKCTa MOXKET 3aHMMAaTh WILTIOCTPAIHS, KaK €ro hu3Me-
HUTB?
13. Kakwue omnepariii MOKHO BBIITOJHHUTH ¢ Tpadudeckumu o0bekTamu U prucyHkamu B \Word?
14. Kak mpousBecT BcTaBKy (Gopmyibl B qokyMeHT MS Word? MoxHO 1T IPOU3BOIUTD
BBIYHCIICHHSI C TIOMOIIBIO peakTopa hopmyn?
15. Kak mpou3BecTH BCTaBKYy JuUarpaMMbl B TEKCTOBBIM JokyMeHT? YTo Takoe nuarpamma?
16. Kakwue cymecTBYIOT THUIIBI M BUBI Auarpamm? Kak oTpegakTupoBarts auarpammy?
17. Kak omnpenenuts ajpec stueiiku tabnuipsl Word? YTto HasbIBaeTcs AMANa30HOM sueek?
Kaxk ero 3anucars?
18. Kakue kiroueBble CI0Ba MCIOJIB3YIOTCS ISl CCHUIKH Ha OJIOK sueek?
19. Yro Takoe orepaTopsl CpaBHEHUS U CBsA3U? J{J1sl 4ero oHu ciryxat?
20. [ns gero ciyxaT BcrpoeHHble pyHKIMN Word? Ilepeuncinre oCHOBHBIE U3 HUX.
21. Yro Takoe KOJOHTHTYJ, KaK CO3JaTh KOJIOHTUTYJIbI?
22. Kak co3nath cHOcKy? Kakue Tumbsl cHocok Bam uzBecTHbI?
23. JIy1st 94ero UCTOIb3YIOTCS TIEPEKPECTHBIC CCHUTKHU?
24.Kak ocyuiecTBUTh (OPMUPOBAaHUE OTIaBiIeHUs aBTomMarndeckn? Kak co3gare criucok ui-
JrOCTpanun?

Paboma c peoakmopom rnexkmponnvix maoauy MS Excel. Texnonozua asmomamuszayuu

ebluuCIeHUl

25. B kakux cepax AesTeNbHOCTH MPUMEHSIOTCS DIIEKTPOHHBIE TaOIUITHI?

26. Uro mpencrasisier coboit crtpykrypa Tabmumbl Excel? KakoBbl OCHOBHBIE 2JIEMEHTHI
okHa nporpamMmsel Excel u ux pyHkumonansHOe Ha3HAUCHHE?

27. Yro Takoe aapec sueiiku? Kakue cTuian agpecanyi BaM U3BECTHbI?
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28. Uro HaszwiBaeTcs OmokoM (nuanazoHoMm) siaeek? KakoBel (pyHKIIMM Mapkepa aBTO3amo-
Henusi? [IpuBeaure npuMepsl.

29. Kak u3MeHHUTh MIMPHHY CTOJO0LA U BBICOTY cTpoku? Kak ymanuth wim 100aBUTH CTPO-
Ky, cTOJIOeI?

30. Kakwue omnepanuu MOXHO BBIIOJHATH ¢ pabounmu uctamu Excel?

31. Yto Bxoaut B moHATue «popmart sueiiku»? [IpuBeaure npumepsl paznuyuHbix Gopma-
TOB.

32. KaxoBsl mpaBwiia BBoJIa U peaakTupoBanus hopmyn B Excel?

33. Kak 3anuceiBatoTcsi aOCOTIOTHBIE, OTHOCUTENIFHBIC M CMEIIaHHbIe aapeca sueek? B ka-
KHX ClIydasx He0OXOIMMO UCIIOIB30BaTh a0COMIOTHBIE ajipeca siueek?

34. Kakwue cpencrBa Excel npennaznadenst ans BBoga ¢pyHkuuidi? KakoBbl OCHOBHBIE KaTe-
ropun pyuaknuii Excel? Kak k Hum oOpaTuThes?

35. U3 kakux snemeHTOB cocTouT pyHkius B Excel? Uem pynkius B Excel mpunnunmans-
HO OTJIMYAeTcst OT PopMyibl?

36. Uro Takoe cuHTaKcHC (HyHKIIMU?

37. Kaxkue Tumbl apryMeHTOB ()yHKIIUW BaM U3BECTHBI?

38. Kaxossl apryments! ¢pynkmmun ECJIN?

39. Yo Takoe muarpamma? Kakue cpeacrsa ucnosb3ytores B MS Excel 2007 mis moctpoe-
HUS M PEIaKTUPOBAHUS JHArpaMm?

40. Kakue BaM U3BECTHBI THUIIBI ¥ BUJIbI [uarpamm? Kak U3MeHUTh TUI IUarpaMMbl?

41. Kak oTpenakTupoBaTh Ha JuarpaMMe Ha3BaHUE IMarpaMMbl, Ha3BaHUs Ocel, JIereHay?

42. Kakoe npeoOpa3zoBaHHE MPOUCXOIUT CO CIUCKOM B mporiecce copTupoBku? Kakue Tu-
I1bl COPTUPOBKH CYIIECTBYIOT?

43. Jlns kakux 1eneld W Kak UCHoJib3yeTcss aBToGuibTp? UTO Takoe MoIb30BaTEIbCKUN
¢bunpTp?

44. Kakue CylIECTBYIOT 3HaKU MojcTaHoBku? [l yero oHu ucnonb3ytorca? [Ipuseaute
TIPUMEDHI.

45. Kak BBINOTHUTH (PHIIBTPALIMIO JIaHHBIX C MOMOIIBI0 pacmupeHHoro ¢uibrpa? Kakue
TUTIBI KPUTEPHUEB UCIIONIB3YIOTCS B PACIIMPEHHOM (pribTpe?

46. OOBscHUTE CYTh MOHSATUS «MHOXXECTBEHHBIN KpuTepuii». KakoBel npaBuna dhopmupo-
BaHUSI MHO)KECTBEHHOTO KpUTEPHs?

47. KaxoBbl mpaBuiia pOpMHUPOBaHUS TMaa30Ha YCIOBUM B pacIMpeHHOM GuibTpe?

48. Kakme cpencTBa IMO3BOJISIOT OCYIIECTBISITh aBTOMATHYECKOE TOABEIEHHE WTOTOB B
anekTpoHHOHU Tabmuue? Kakue QyHKIMM U1 3TOT0 UCIIONIB3YIOTCA?

49. B xakux CIIyJasx IeJIeCO00pa3HO CO3AaHUE CTPYKTYPHI JICKTPOHHOU TaOIHIIBI?

50. Kakwue criocoObl co31aHus CTPYKTYphI TaOIHIIBI BAM U3BECTHBI?

51. KakoBbI 371eMEHTBI CTPYKTYPBI JJIEKTPOHHOMN TaOIUIIbI?

52. Jlns kakux Tabaui Excel BO3BMOXHO MpUMeHEHUE aBTOMATUYECKOTO CIIoco0a Co3AaHus
CTPYKTYpHbI?

53. UYro rakoe cBoxnas tadbauna Excel? Kak ee co3gars?

Ipesenmayuonnasn zpagpuxa (MS Power Point)

54. Jlns xakux mpakTHYECKHX 3a7a4 ucnonbzyercs MS Power Point?

55. Kakue >pdexTsl UCronbp3yloTcs B JaHHON Mporpamme Ui KOHIIEHTPAllMd BHUMaHUS
CIyIIaTeneun?

56. Pacckaxute 00 a3 dexrax aHuMauu 1 rppexTax nepexoaa ciaiios.

57. B03MOXHO 1M TPUMEHUTH pa3Hble CTUIM OPOPMIIEHHUS K OTAENbHBIM ciaiigam? Kakum
obpazom?

58. Kakwue pexuMbl yIpaBiIeHHs MTOKa30M Cllaiii-(GuiapbMa BaM H3BECTHBI?

Annapamnan u npozpammuasn nO00ePIHcKa uHGopmayuonnvix mexnonozui. Cucmemnoe
u npukiaonoe npozpammuoe ooecneuenue (110)
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59. KakoBa ponp anmaparypsl (HardWare) m mporpammuoro obecnedenus (SoftWare)
KoMIbroTepa?

60. IlepeuncnuTe rIaBHBIC YyCTPOKWCTBA KOMIIBIOTEPA.

61. OnumuTe GyHKIIUM MaMITH U IPOIECCOopa.

62. HazoBwute nBe OCHOBHBIC YacTu mporieccopa. KakoBo ux HazHaueHue?

Ocnognvie nonamus I'HC

63. Uro Takoe reonHpopmaTuka?

64. Kakossl ¢pynkmuu ['TMC?

65. JlaiiTe onpeneneHne SKOUHPOPMATHUKH.

66. Kakosa crpykrypa TC?

67. JlaiiTe onpeaeneHne NOHATHS «AH(GOPMAIMOHHAS CUCTEMaY.
68. Yewm ommmyarores 'YIC ot apyrux nHGOPMALMOHHBIX CHCTEM?

4.2 ®oH/I OLIEHOYHBIX CPEICTB JIsl POBEACHUs] MPOMEKYTOUHON aTTecTalun

[IpumepHbIe BONPOCHI 1151 POBeAeHNUs MPOMEKYTOUYHOI aTTecTaluu
1. TexcroBslii penakrop Word — 3T0:
a) MpUKJIaJHas MPOrpaMMa;
0) 6a30BOE MPOrPaMMHOE 0OCCIICUCHUE;
B) CEpBHCHAs MIPOrpaMMma;
T') peoakTop mpuQTOB.
2. ITox TepMuHOM "KETJjb'" MOHUMAIOT:
a) pa3mep IoJ0Ck Habopa;
0) pasmep mpudTa;
B) PacCTOSIHHE MEXAY CTPOKaMU;
') HauepTaHue mpudra.
3. MapauTypoii Ha3bIBACTCS:
a) ONTUMaJIbHAS IPOMIOPIUS U3TAHHUS;
0) COBOKYITHOCTh IIPHU(TOB OJJHOTO PUCYHKA BO BCEX HAYEPTAHUAX U KETIIAX;
B) COBOKYITHOCTb 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OYKBa;
T') PacCTOSTHUE MEX/Ty HUKHUM M BEPXHUM BBIHOCHBIMHU DJIEMEHTAMH.
4. Cnenyromas nociaea0BaTeIbHOCTb JEUCTBHUM:
VCMAHO8UMb YKA3AMEb MbLUU HA NOJOCE 8bI0ENEHUS PAOOM C MEKCMOM, HAXCAMb 1e8YI0 KIasUuLy
MBIWUU U, YOEPHCUBASL ee, Nepedsuamb Mblulb 8 HYHCHOM Hanpaeienuu B Word npuBeneT:
a) K BBIJICJICHUIO TEKCTA;
0) K yJaJeHHUIO TeKCTa;
B) K IEPEMELICHHUIO TEKCTa;
T') K KOIUPOBAHUIO TeKCTa B Oydep.
5. Cnenyroriasi ocieI0BaTEIbHOCTD ICUCTBHIA:
8bI0EIUNMb HYHCHBIU YUACTOK MEKCMA, HANCAMb HA HeM 1e8YI0 KAAGUULY MbIUUU U, YOepICUBAs ee,
nepeosucams Mulidb 00 Hy#cHo2o mecma B Word npuBeseT:
a) K KOTIMPOBAHHIO BBIJICIIEHHOTO Y4acTKa TeKCTa;
0) K IepeHOCy BbIACIEHHOT0 Y4acTKa TEKCTa;
B) K 3aMEHE TEKYIIIETo TeKCTa Ha BbICJICHHBIH;
T') K yJaJICHUIO BBIJICJICHHOTO y4acTKa TeKcTa B Oydep.
6. AO3aliHbIe OTCTYIBI M IIUPHUHA KOJOHOK MOTYT U3MEHAThCsl B Word ¢ MoMOIIbIo:
a) MOJIOCHI POKPYTKHU;
0) KOOpJAMHATHOM TMHEHKY;
B) CTPOKH COCTOSIHHSI;
I') TUKTOrpauuecKoro MEHIO.
7. Ilpu HaxkaTHM Ha KHOMKY C M300pa)K€HUEM M30THYTOW BJIEBO CTPENIKHM Ha MaHENU MHUKTO-
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rpadudeckoro MeHto B Word:
a) NOABJISIETCA JUAJIOTOBOE OKHO JUIs JOOABICHUSI THIIEPCCHUIKHU;
0) OTMEHsIeTCs TIOCHIEIHSISI KOMaH/1a;
B) IPOUCXOAUT Pa3pblB CTPAHUIIBI;
I') IOBTOPSIETCS MOCIEIHAS KOMaHAA.
8. Ilpu Ha)xaTUM Ha KHOIIKY C U300pakKeHUEM JIMCKEThl Ha NaHEJIH MUKTOrpapuuecKkoro me-
Hio B Word npoucxour:
a) CUNThIBaHUE UH(OPMALMH C IUCKETHI;
0) 3anKMCh JOKYMEHTA Ha JIHCKETY;
B) COXpaHEHUE IOKYMEHTA;
I) e4aTh JOKyMEHTA.
9. IIpu Ha)xaTHM Ha KHOIIKY C U300pakKeHUEM HOXKHHII Ha MaHEIH MUKTOrpapuueckoro Me-
Hio B Word:
a) IPOMCXOJUT Pa3pbIB CTPAHULIBL;
0) BCTaBIsieTCS BBIPE3aHHBIN paHee TEKCT;
B) YAAJseTCs BbIJICIEHHBIN TEKCT;
T') IOSIBIISIETCS CXeMa JIOKYMEHTa, pa30UTOro Ha CTPAHHIIBI.
10. Kakyro koMOMHAaIHIO "TOpsuuX KiIaBul" HYKHO HaxkaTh B Word, 4ToObI BCTaBUThH CKO-
MUPOBAHHBIN OJIOK TeKCcTa 0€3 NCII0Ih30BAHMUS ITUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOuHaIMIO "TopssYnX KiIaBuIl" HY)KHO HaxaTh B Word, 4ToObI BBIIEIUThH BECh
¢aiin 6e3 UCIOIH30BAHUS TUKTOIPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro xomOuHaiuio "ropsyux KiaBull' HY>KHO HaxaTb B Word, 4TOObl BCTaBUTH B
TEKCT TMIEPCCHIIKY 0€3 NCI0JIb30BaHUS TUKTOTPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoif U3 MHCTpPYMEHTOB MUKTOrpa)uuecKoro MEHIO He TyOIupyeTcsl B TOPU30HTAIb-
HOM MeHIo B Word:
a) mpeBapUTENIbHBIA IPOCMOTP;
0) hopmar o obpasiy;
B) TI€YaTh;
I') IpaBOIKCaHUE.
14. Kakue pexxumbl MpocMOTpa TOKyMeHTa cymiecTBytoT B Word:
a) OOBIYHBIN;
0) cTaHIapTHBIN;
B) pa3MeTKa CTpaHHIIbL;
I') CTPYKTYypa.
15. Kakue Tumsl CiiucKoB cymiecTByoT B Word:
a) MapKUPOBAHHBIN;
0) HyMepOBaHHbIH;
B) OJIHOYPOBHEBBIN;
I') MHOTOYPOBHEBBIH.
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4.3 TlpuMepHbIe KOHTPOJILHbIE BOMPOCHI 10 HTOIAM 0CBOEHUSI THCHHIITHHBI

BOl'[pOCbI K 3a49€Ty:

wrh e

OOTKHU.

0.
1.
12.
13.

RN O~

14.
15.
16.
17.
18.
19.
20.

Henu, 3anaun undopmaruku. Mudopmarrka kak Hayka U IPUKIaHAS AUCHUILTAHA.

WNudopmaruka u nundopmaryst. CBsi3b HHOOPMATHKH C APYTUMH HAyKaMU.
Hcrounuku u cBoiictBa nHpopmanuu. CrocoOs! mpeacTaBieHNss HHPOPMAINK U ee o0pa-

OcHoBnble ycrporicta [1K.

[Tepudepuiinbie ycTpoiicTBa BBOIa-BHIBO/IA.

Oneparronnsie cuctembl (OC) MS Windows. Hacrpoiika pabouero crona.
OcHoBubIe dneMeHThl nHTepdeiica OC MS Windows. MHorookoHHbI# nHTEpdEiic.

Cranpaptasie nporpamMbl MS Windows: WordPad, Paint, biokuot, Kanbkysstop.
Pa6ora ¢ o6pexramu WINDOWS. OcHoBHBIE TOHATHUS U ONPEACTICHHUS.
Pa6ora ¢ okaamu WINDOWS. Texnomorus csi3piBanust v BHeApeHust 00bekToB (OLE).
Pabora ¢ menro. Jluanoroseie okHa. [lonck ¢aitioB u mamnok.
Haznauenue u pyHKIIMOHAIBHBIE 0COOCHHOCTH TEKCTOBOTO Iporieccopa Microsoft Word.
Co3nanue TekcToBoro fokymenta B MS Word.
Okwno nporpammel MS Word. Ctpykrypa ctpanuiisl fokymerta Word Ha skpaHe.
dopmarupoBaHre CHMBOJIOB 1 ab3arieB B fokymente \Word.
Pabora co ciuckamu B MS Word.
Pabota co ctmisimu. BecraBka HOMEpOB CTpaHHUIL, KOJIOHTUTYIIOB.
BcraBka 3akiianok u cHocok. Pabora ¢ mossimu Word (kateropust, K01, 3Ha4€HHE T0JIs).
BceraBka Ha3BaHUI U IEPEKPECTHBIX CCHUIOK.
Co3nanue Tabaum u padora ¢ tabmurmamu Word (BBoa JaHHBIX, PEIAKTHPOBAHHE H

dbopMaTupoBaHue TaOIHII).

21.
22.
23.
24,
25.
26.

Breruucnenus B Tadnumax Word.

[TpoBepka npaBonucanus B qokymente Word. ABToTekct, aBTo3aMeHa 1 aBToopmar.
Coznanue u peaaktipoBanue auarpamm B Word.

OcHoBHBIE TIPOrpaMMbl 00paboTKH HHBOpMaKU B ouce.

Co3pnanue npeseHTanuu ¢ nomoluisio nakera MS PowerPoint.

OcHoBbl co3nanus npeseHTauui. Mcnons3oBanue macrepa npeseHtanuil. M3menenue

CTHJICH CIaiigoB U PEAAKTUPOBAHUC.

Bonpocsl k 3k3ameny:

BOoo~NoOR~WDNE

Oomwme cBenenus o MS Excel. DnemeHTBI OKHA POTrpaMMBI.

Anpecanus siaeex B MS Excel. Ctunu agpecanuu.

dyukiuu Mapkepa aBro3anoiHenus. ®opmar stueek B MS Excel.
Pa6ora ¢ Tabnuumamu u mucrtamu B MS Excel.

OTHOcHUTENbHBIC, a0COIOTHBIE U CMEIIaHHbIe ajipeca stueek B MS Excel.
Hcnonb3oBanue popmyn B MS Excel.

Hcnons3oBanue pynknuit B MS Excel.

Kareropuu ¢pynkuuii. Pabora ¢ MaTeMaTHUeCKUMU QYHKIIUSMHU.
Kareropun ¢pynkumii. Pabora ¢ nornyeckumu GyHKIUSAMHU.

. Jlornueckue pynkuuu «ECJINy», «Ux», UJTN».

. Tloctpoenue u pegakrupoBanue quarpamm B MS Excel.

. IIpomexyrounsie utoru. Coznanue cTpykrypsl Tabmuisl B MS Excel.
. AHaiu3 1 00001IeHNEe JaHHBIX C TOMOIIBIO CBOIHBIX TAOJIHII.

OunbTpanys CUCcKa: aBTOQMIBTP. 3HAKU MOJCTaHOBKH.
OunbTpanys CryucKa: pacliupeHHbIN GUIBTP. 3HAKU TOJICTAHOBKH.

. YcnoBHoe popmaTtrpoBanue B MS Excel.

. l'eonndopmaTuka — HayKa, TEXHOJIOTHUS, TIPOU3BOCTBO.
. IlonsiTe nHPOPMALIMOHHOMN CUCTEMBI.
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19. I'eonHopMaLIMOHHBIE CUCTEMBI, UX OTIMYUE OT APYTUX HHPOPMAIIMOHHBIX CUCTEM.
20. Crioco6s! knaccudukanuu ['MC.

21. Bazossie kommoreHTs [ C.

22. dynxkiuu ['UC.

23. Ctpykrypa 'UC.

24. Tunel ¥ BUIBI YKOJIOTHYECKON MHPOPMAIIIH.

25. Knaccudukarms ncrounuko nqanaeix ['UC.

26. OcHOBHbIE HaIpPaBJICHUS KapTOrpapuuecKux UCCIeA0BaHUN B HKOJIOTUH.

27. Bocripou3BeieHHE KaueCTBEHHOW U KOJIMYSCTBEHHON MH(POPMAIIUK HA KapTax.

28. BekTopHbIit hopmar npeacTaBiacHus rpagudaeckoit nHGOpMaIyy.

29. PacTpoBblii popmar npeacTaBieHus Tpaguueckoil HHPOpMAIIHH.

30. JlocToMHCTBA ¥ HEJOCTATKHU PACTPOBBIX M BEKTOPHBIX MOJIEIICH.

31. Cnioco6s! kapTorpaduueckoro u3o0paxeHust mpocrpancTBeHHon uHpopmanuu B ['UC.
32. OcHoBHBIE HanpaByieHHs ucnoyib3oBaHus [ IC-TexHOIOTHIA B 9KOJIOTHH.

MeTtoauyeckue peKOMEeHAAaLMHU A1 OATOTOBKH K IK3aMEHy.

HTOroBeIM KOHTPOJIEM YPOBHSI YCBOCHUS MaTepuaia CTyJIEHTaMH SBJIETCS 3K3aMEH. JK3a-
MEH NMPOBOAMUTCS MO OUIIeTaM, COAEPKALIUM 110 2-3 BOIpoca U3 MaTepualla U3y4yeHHoro Kypcea. s
3¢ PEeKTUBHOI MOATOTOBKH K SK3aMEHY IPOLIECC U3yUECHHUS MaTepuasa Kypca Ipearosaraer J0cTa-
TOYHO MHTEHCUBHYIO Pa0OTy HE TOJIKO Ha JIEKLMSIX, HO U C Pa3IMYHBIMU TEKCTAMU, HOPMATHUBH bl-
MU JIOKyMEHTaM{ ¥ HH()OPMAIIIOHHBIMHU PECypCaMHu.

Ocob6oe BHHMaHMe HaJl0 0OpPaTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHY TpeOyeT oOpalleHus
HE TOJIBKO K y4eOHUKaMm, HO M K nH(popmarmu, coaepxamierics 8 CMU, a Taxke B UHTepuere. B
pazznene «Y4eOHO-MeTOAMYECKOE OOecleYeHre MUCLUIUIMHBD MPUBEIEH CHUCOK y4eOHUKOB, Iie-
PHUOAMYECKUX HM3IAHUN U pecypcoB ceTh VHTepHET, KOTOpbIE MOTYT OKa3aThCs IOJIE3HBIMHU IIPH
U3Y4YEHHUH Kypca.

Kpurtepuu onieHKH 0TBeTa CTY€HTa HA IK3aMeHe.

Ok3aMeH sBiseTcsl (OPMOM MTOrOBOM OLIEHKM KauecTBa OCBOEHHUS CTYIEHTOM 0O0pa3oBa-
TeJIbHOM IporpaMMel 1o aucuumiinHe. [lo pe3ynpraTaM 3K3aMeHa CTYIEHTY BBICTABIISETCS OLIEHKA
«OTJINYHOY, «XOPOLIO», «yTOBIETBOPUTEIHLHO» WU «HEYAOBIETBOPUTEIHHOY.

DK3aMeH MPOBOJUTHCS B (JOPME YCTHOTO OIpoca Mo OMUJIeTaM ¢ IpeABapUTeNbHON MOJro-
TOBKOH cTyneHTa B TeueHuu 20-30 munyT. Kaxxapiii Ounet conepxut 2-3 Bomnpoca U3 TeM U3y4yeH-
HBIX Ha JIGKIIMOHHBIX U MPAKTHYECKUX 3aHATHUAX, a TAKXKE MO BOIIPOCAM TE€M Ul CaMOCTOSITEIbHON
paboTHI CTYJIEHTOB. JK3aMEHATOP BIpPaBe 3a7aBaTh JOMOJHUTEIbHBIE BOIIPOCH CBEpX Omiera. DK-
3aMeHaToOp MOKET MPOCTAaBUTh 3K3aMeH 0e3 orpoca U cobeceloBaHMsI TEM CTYJEHTaM, KOTOpPbIE aK-
THUBHO paboTa Il Ha MPAKTUYECKUX (CEMUHAPCKUX) 3aHATHSX.

[TpenonaBaTrens NPUHUMAET K3aMEH TOJIBKO NP HAJMYHUU BEIOMOCTH U HAJJIEXKaIUM 00-
pazom oGOpMIICHHON 3a4€THOM KHMXKKHU. Pe3ynbTar sk3amMeHa oOBSABISETCS CTYIEHTY Hemocpe-
CTBEHHO IIOCIIE€ €r0 CIayM, 3aT€M BBICTABIIAECTCS B DK3AMEHALMOHHYIO BEJOMOCTb M 3a4ETHYIO
KHWXKKY cTyleHTa. Ecnu B mporiecce sk3aMeHa CTYAEHT MCIOJb30Bajl HEIOMYCTUMBIE JTOMOIHU-
TeJbHbIE MaTepHaibl (IIMApPraiki), TO IK3aMEHATOP UMEET MPaBO U3bATH IINAPTrajIKy U MOCTaBUTh
OLIEHKY «HEYAOBJIETBOPUTEIHHOY.

[Tpu BBICTaBIECHMM OLIEHKHM 3K3aMEHATOp YYHUTHIBAeT 3HaHME (PaKTHYECKOro marepualia o
MporpaMMe, CTENeHb aKTUBHOCTHU CTY/IEHTa Ha CEMUHAPCKHUX 3aHATHUSX, JIOTUKY, CTPYKTYpPY, CTUIIb
OTBETa KYJIbTYpy pPEe4YH, MaHepy OOILEHUs,, TOTOBHOCTb K JUCKYCCHUHU, apTyMEHTHPOBAHHOCTb OTBE-
Ta, YpOBEHb CAMOCTOATEIHLHOTO MBIIUICHUS, HATMYHUE MPOMYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HATHH 10 HEYBAXHUTEIbHBIM IPHUYNHAM.

OO0uue TpedOBaHUS K OLICHMBAHMIO Pe3y/IbTATOB IK3aMEHOB:

Ouenky “oTIMYHO” 3aCIyKUBAET CTYACHT, OKa3aBIINIL:

— BCECTOPOHHHE U ITYOOKHE 3HAaHUS MPOrPaMMHOI0 MaTtepHuaia yueOHOM AUCIMITIIUHBL, U3-
JIO’)KEHUE MaTepHualla B ONPEIECIIEHHON JJOTHYECKON MOCIEA0BATENbHOCTH, JIUTEPATYPHBIM S3BIKOM,
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C MCII0JIb30BaHUEM COBPEMEHHBIX HAyUHBIX TEPMUHOB;

— OCBOMBILIEMY OCHOBHYIO M JOIOJIHUTENBHYIO JINTEPATYPY, PEKOMEHIOBAHHYIO NPOTrpaM-
MO, MPOSBUBIIEMY TBOPUYECKHE CIOCOOHOCTH B MOHUMAHHUH, U3JIOKEHHUHM M TPAKTHUYECKOM HC-
II0JIb30BAHNN YCBOEHHBIX 3HAHUM;

— TOJIHBIE, YETKHE, JIOTMYECKU I10CIIE0BATEIbHbIC, IPABUIIbHBIE OTBETHI HAa I1OCTaBJICHHbIE
BOIIPOCHI, CHOCOOHOCTH J1€1aTh 0OOCHOBAHHBIE BBIBObI;

— YMEHHUE CaMOCTOATENIBHO aHAIM3UPOBATh (HaKThl, COOBITHS, SBICHHS, IPOLIECCH] B MX B3a-
MMOCBS3M U Pa3BUTHH; CHOPMHUPOBAHHOCTh HEOOXOJUMBIX IPAKTUYECKUX HAaBBIKOB pabOThI C U3Y-
YEHHBIM MaTepUAJIOM.

O1ieHKY “XOpOoII0” 3aCITyKUBAET CTYACHT, TOKAa3aBIIHIA:

— CHCTEMAaTUYEeCKH XapakTep 3HAHUH M YMEHUH, CIIOCOOHOCTh K HX CaMOCTOSTEIbHOMY
IPUMEHEHHIO U OOHOBJIEHHIO B XO/I€ OCIEIYIOLIEro 00y4eHUs U IPAKTUYECKOH 1eATEIbHOCTH;

— JI0CTaTOYHO IOJIHbIE W TBEPAbIE 3HAHUS NMPOrPAaMMHOIO MaTepuaia IUCLUUIUIMHBI, Ipa-
BUJIbHOE IOHMMAaHHUE CYIIHOCTH U B3aUMOCBS3HM pPacCMaTpUBAEMBbIX ABJICHUN (IIPOLIECCOB);

— MOCTIeI0BaTebHbIC, TIPAaBUIIbHBIC, KOHKPETHBIE, 0€3 CYIIECTBEHHBIX HETOYHOCTEH OTBETHI
HAa TI0CTaBJICHHBIE BOIIPOCHI; YBEPEHHOCTH IIPU OTBETE HA JOIIOJIHUTEIbHBIE BOIIPOCHI;

— 3HaHHWE OCHOBHOM PEKOMEH/I0BAaHHOW JIUTEPATyphl; YMEHHUE JIOCTATOYHO IIOJHO aHAJIU3U-
poBaTh (QakThl, COOBITHS, SIBJIEHUS U IIPOLECCHI, IPUMEHATh TEOPETUUECKUE 3HAHUS IIPU PELICHUN
MIPaKTUYECKUX 3ajay;

Onenky “yZOBIETBOPUTENBHO  3aCIIyKMBAET CTYIEHT, [IOKA3aBIIMH:

— 3HAHHUSI OCHOBHOTO MPOTPAaMMHOTO MaTepuaia o JUCHHILIHHE B 00beMe, HE0OX0IMMOM
U1 TIOCJIEYIOLIEro 0Oy4eHUs U MPEACTOsIIEH NPAaKTUHIECKOM NesTeIbHOCTH;

— 3HAKOMOMY C OCHOBHOM PEKOMEHI0BaHHOM JTUTEPATYpPOH;

— JIONIYCTHUBILEMY HETOYHOCTH M HApYLICHHs JIOTHYECKOW MOCIENI0BATEIIBHOCTH B U3JI0KE-
HUM MIPOrPaMMHOTO MaTepHalia B OTBETE Ha IK3aMEHE, HO B OCHOBHOM, 00J1a/ialonieMy HeoOX0au-
MBIMH 3HAaHUSIMU U YMEHUSIMU JUIsl UX YCTPAHEHUs IIPU KOPPEKTUPOBKE CO CTOPOHBI IK3aMEHATOPA;

— TPOJIEMOHCTPUPOBABIIEMY MPaBWIbHBIE, 0€3 IPyObIX OMMOOK OTBETHI HA MOCTABJICHHBIC
BOIPOCHI, HECYIIECTBEHHbIE OIINOKY;

— IPOSIBUBILEMY YMEHUE NPUMEHSTh TEOPETUUYECKUE 3HAHUS K PEIICHHUI0O OCHOBHBIX IpakK-
TUYECKUX 3a/1a4, OTPAaHUYECHHbIE HAaBBIKK B 0OOCHOBAHUU BBIJIBUTAEMbIX MPEII0KEHUN U IPUHUMA-
€MbIX PEUICHU; 3aTpyIHEHUS NP BBIIOJIHEHUHU MPAKTUYECKUX paboT; HEJOCTaTOUYHOE HCIOJIb30-
BaHUE HayYHON TEPMHUHOJIOTUH; HECOOIIOIEHUE HOPM JINTEPAaTYpHOIl peun.

Onenka “HeyJJOBJIETBOPUTEIBHO™ CTABUTCS CTY/AECHTY, OOHAPYKUBLIEMY:

— CYILECTBEHHbIE MpoOeasl B 3HAHWM OCHOBHOTO MPOrpaMMHOI0 MaTepuaya 1o JUCIH-
IUTMHE;

— OTCYTCTBUE 3HaHMI 3HAYMTEIBHOM 4acTHU NMPOrpaMMHOIO MaTepuasa; HEMOHMMAaHHUE OC-
HOBHOTO COJIEp>KaHUSI TEOPETUUECKOI0 MaTepraia; HECIIOCOOHOCTh OTBETUTh HAa YTOUHSIOIINE BO-
IPOCHI; OTCYTCTBHE YMEHHUS HAYy4HOTO OOOCHOBAaHHUS MpPOOJieM; HETOUYHOCTH B HCIOJIb30BAHUU
Hay4YHOU TEPMHUHOJIOTUH;

— HEYMEHHE NPUMEHATh TEOPETUYECKUE 3HAHUS NPU PEIICHNUN NPAKTUYECKUX 3a4ad, OTCYT-
CTBUE HABBIKOB B 00OCHOBAHUH BBIIBUTAEMBIX MPEIOKEHUN U TPUHUMAEMBIX PELLICHUM;

— JONYCTHUBIIEMY NPUHLIUIIHAIBHBIE OIIUOKH, KOTOpPbIE HE MO3BOJISIIOT €My NPOJOIKUThH
oOyueHue WM MPUCTYNUTh K MPAKTHYECKON JEeSATENbHOCTH 0€3 JONOJHUTENIbHON MOATOTOBKHU IO
JAHHOW AMCLUIIIMHE.
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O0pa3en 3K3aMeHALIMOHHOT0 OHnJieTa
.“"'

®enepalibHOE TOCYIapCTBEHHOE OI0/KETHOE 00pa30BaTeIbHOE
YUpEXKICHUE BBICIIETO 00pa30BaHUS
«KybOaHCKuli TOCyIapCTBEHHBIN YHUBEPCUTET)

HanpaBiieHne MOATOTOBKH: SKOJIOTHSI U IPUPOIOII0JIB30BAHHE
Kadenpa reonnpopmaruxu

Hucunmmna «adopmaruka u I'C B 5K0I0THN U TPUPOIOTIONIB30BAHUIDY

SK3AMEHALIMOHHBIN BUJIET Ne 8

1. Kareropuu ¢pynkuuii. Pabota ¢ MaTeMaTH4eCKUMU (YyHKITUSMHU.
2. Tunsl 1 BUABI SKOJIOTUYECKOU MH(POPMAITIH.

3aBenyronuii kageapoit A.B. IToropenos

IIpumepHbIe TecTOBbIE 3aJaHUS

1. Cnenyromiast nociie10BaTE€IbHOCTb IEUCTBUI:

8b10e1UMb HYHCHBIU YHACMOK MEKCMA,; HAXCAmb HA HeM Ne8YI0 KIAGUULY MbLULU U, YOepI*CU-
8as ee, nepeosucamv Muliib 00 HYHcHo20 Mecma B Word puBeaeT:

a) K KONUPOBAHMIO BBIJICJICHHOTO y4acTKa TEKCTa;

0) K epeHoCy BBIACIEHHOTO Y4acTKa TeKCTa;

B) K 3aMEHE TEKYIIIETO TeKCTa Ha BBIJACIICHHBIH;

T') K YAaJIEHUIO BBIIEJICHHOTO yJacTKa TeKcTa B Oydep.

2. AG3ariHble OTCTYIBI U IIUPUHA KOJJOHOK MOTYT U3MEHAThCS B Word ¢ moMoIiipo:
a) MOJIOCHI TPOKPYTKU;

0) KOOpIMHATHOM JIMHEHKH;

B) CTPOKH COCTOSIHHUS,;

I') TUKTOrpahuyecKoro MEHIo.

3. [Ipu HaXKaTHX Ha KHOMKY C H300pa)KEHHEM M30THYTOH BJIEBO CTPEJIKH Ha TAHEH MTHKTO-
rpagudeckoro MeHto B Word:

a) MOSIBIISIETCSI TMAJIOTOBOE OKHO IS JOOABIICHHSI THIIEPCCHUTKH;

0) OTMeHsIeTCs MTOCIeAHSS KOMaH a;

B) TIPOUCXO/UT Pa3PbIB CTPAHUIIHI,

T') MOBTOPSIETCS MOCIEIHSAS KOMaH/a.

4. Jluct B Excel conepxur:

a) 256 cTpok u 256 cTONOIOB;

0) 256 cTpok u 65536 cToNOI10B;

B) 65536 cTpok u 65536 cToNOI0B;

r) 256 ctonb1oB 1 65536 cTpok.

5. Jlan ¢parMeHT 371€KTPOHHOM TaOIHIIbL:

A B C D
1 7 3 6
2 1 10 5
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O~NOOTE WN B

B siueiiky D2 BBenena ¢popmyna =A2*B1+C1. Kakoe 3nauenue nosiBurcs B siueiike D2 B
pe3yJbTaTe BHIYUCICHUNA?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B suelike A2 osnekTpoHHOW TaOiMIbl 3anucana ¢opmyrna =B1*$D3. Kakoit Bunx
npuobpereT Gpopmylia mocie Toro, Kak e€ CKONMUpyroT B siueiiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 »siexTpoHHO# TaOmmmbl 3amucaHa ¢opmyna =A1-$B$1. Kakoii Bunx
npuobpereT Gpopmylia mocie Toro, Kak e€ CKOMUpyIoT B siueiiky B3?

a) =A1-$B$2;

0) = A1-$C$1;

B) = A2-$B$2;

r) =A2-$B$1,;

) =A2—-$CS$1.

8. B siueiike F1 3anucana popmymna =5*D§1. Kako#t Bua npuodpereT Gpopmyiia, mocjie Toro
KakK €€ CKOMUPYIOT B sSTUeiiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. lan ¢parMeHT TaOIHIIbI:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyto crpoky Oyzner 3anumath Gamunnst AHTOHOB nocne npoBeneHust COpTUPOBKH 110
yobiBanuto B nose KJIACC?

a)l;

0) 2;

B) 3;

r) 4.

JlabopaTopHbie padoThl
4 cemecmp.

. ®dopmatupoBaHre CUMBOJIOB U ab3arieB B MS Word.

. Pabora ¢ Tabmuiamu B MS Word.

. Pabota ¢ rpadpuueckumu oonextamu B MS Word.

. Co3nmanue ypaBHenuit u popmyn 8 MS Word.

. Pabota ¢ nuarpammamu.

. Beruucinienus B Tabmunax Word.

. ®opmarupoBanue qokymenta MS Word B riesom.

. Co3nmanue u HacTpoiika npe3enranuu MS Power Point.
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5 cemecmp.
1. Penaktop anektponnbix Tabmui MS Excel. OcHoBHbIE puembl paboThl. HacTpoiika HOBOM pa-
004Yeil KHUTH.
2. JIUCTBI, CTPOKU M CTOJIOLBI 2JIEKTPOHHOM Tabmuiel MS EXcel.
3.Tunsr agpeco. Pabota ¢ hopmymnamu MS Excel.
4. Beruncnenue ¢ nomMouipto GyHKIu. Jlorndeckue GyHKIMM.
5. [Toctpoenue, penaktupoBanue u popmatupoBanue auarpamm MS Excel.
6. CopTrpoBKa 1 (pMIBTPALIUS JAHHBIX.
7. [TpoMexXyTOUHBIE UTOTH, CTPYKTYpUpOBaHue TabuIl, cBogHbIe Tabmuisl MS Excel.
8. Pabora c arpuOyTHBHOU TaOIHIICH: 3aTI0THEHUE, PEJAKTHPOBAHNE TIPOCTPAHCTBEHHBIX JaHHBIX,
KJaccu(uKanus, moadop MIKaIbI.
9. Co3aHue KapT 3KOJIOTUIECKON CUTYyaluu (IO MPEJOCTABICHHBIM JIaHHBIM).

OueHoYHbIE CPECTBA JUI MHBAINAOB U JIHI C OTPAHUYEHHBIMHA BO3MOXKHOCTSAMH 37I0POBBSI
BBIOMPAIOTCS C YUETOM MX MHAWBUAYAIBHBIX MICUXO(U3NIECKUX OCOOCHHOCTEH.

— Ipyu HEOOXOANMOCTH MHBAIMAM M JINIAM C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMH 3/I0POBBS
MIPEOCTABIISIETCS TOTIOJIHUTEIFHOE BPEMS JIJIs IIOATOTOBKM OTBETA HA SK3aMEHE;

— IIPH TPOBEJCHUM MPOLEAYPHl OLIEHUBAHUS PE3YJIbTaTOB OOYYCHUS MHBAIUIOB U JIUI[ C
OTpaHUYECHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI MPEIyCMATPUBACTCS HCIIONIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAMMBIX UM B CBSI3U C MX HHUBHUIAYAJILHBIMH OCOOCHHOCTSIMH;

— MPH HEOOXOAUMOCTH JUIsl O0YJAIOIIUXCsl C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMU 3/10POBBS U
MHBAJIMJIOB MIPOIIEypa OLIEHUBAHUS PE3YIbTATOB OOYYEHHS 10 TUCLIUILTNHE MOXKET IIPOBOIUTHCS B
HECKOJIBKO 3TAarloB.

[Ipouenypa oueHNBaHUS PE3YIbTATOB O0YyYCHUSI MHBAIUAOB U JIUIl C OTPAaHHYCHHBIMU BO3-
MOKHOCTSIMH 37I0POBbSI 10 JUCHUIUIMHE (MOAYII0) MpeayCcMaTpuBaceT MpenocTaBiIeHne nHpopma-
1K B OpMax, aJanTUPOBAHHBIX K OTPAaHUYCHUSM UX 3/I0POBBS U BOCIPUATHS HH(POPMALIUH:

Jist U1 ¢ HapyIIEHUSIMH 3pSHHS:

— B [IEYaTHOM (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (pOopMe PIIEKTPOHHOTO TOKYMEHTA.

Jnst I ¢ HapyIIeHUSIME CITyXa:

— B IIeYaTHOU opme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEBHOTO amnrapara:

— B 1e4atHoi opme,

— B popMe PIIEKTPOHHOTO TOKYMEHTA.

5. IlepeyeHb OCHOBHOW W JONOJHUTEIbHON Y4eOHOI JuTepaTypbl, HeOOXOAUMOI 15
OCBOCHUS TUCHMILIMHBI (MOZYJIs1)

I[J'ISI OCBOCHUA AUCHUIUIMHBI MHBAJIMJAAMH W JIMOAMU C OTPAHUYCHHBIMU BO3MOXKHOCTSAMU
300POBbA UMCIOTCA U3JaHUA B 3JICKTPOHHOM BHU/IC B 3JICKTp0HHO-6I/I6J'II/IOTG‘-IHI)IX CUCTEMAX.

5.1. OcHoBHas quTEpaTypa:

1. Kynunos, FO.1. OcHOBBI coBpeMeHHOH HH(MDOPMATHKU [ DIEKTPOHHBIN pecypc| : yueOHoe
nocodue / FO.U. Kynunos, @.®. ITamenko. — DnektpoH. naH. — Cankr-IlerepOypr : Jlans, 2018.
— 256 ¢. — Pesxxum poctyma: https://e.lanbook.com/book/107061.

5.2 JlomosHUTeILHAS JIUTEPATypa:

1. JluxaueBa, I''H. WupopmannoHHble TEXHOJIOTUU : y4eOHO-TpaKTHYecKoe rmocodue /
I'.H. JIuxaueBa, M.C. 'acnapuan ; Mex1yHapoJHbIi KOHCOPLUYM «JIEKTPOHHBIA YHUBEPCUTET»,
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MOCKOBCKHUI rOCYJapCTBEHHBII YHUBEPCUTET IKOHOMHKH, CTATUCTUKU M MHPOpMaTuku, EBpasuii-
CKHI OTKPBITBI MHCTUTYT. — MockBa : EBpazuiickuii OTKpeIThIA HHCTUTYT, 2007. — 189 c. : Tadmx.,
cxem. — ISBN 978-5-374-00032-0 ; To ke [OnekrponHsii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=90545.

2. Jlouos, /I.A. I'eomndopmarmonnsie cucteMsl : ydeOHoe mocobue / J[.A. JIoBuoB,
A.M. Yepnsix. — Mocksa : Poccuiickas akagemusi npaBocyaus, 2012. — 191 c. — ISBN 978-5-
93916-340-8 ; To xKe [DneKTpOHHBIH pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=140619.

3. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJIOTHH : yueOHoe mocobue / B.U. JleGenes,
O.JI. CepBetnuk, A.A. [Tneryxuna u np. ; MunucrepctBo obpazoBanus u Hayku Poccuiickoit dDe-
neparyu, PenepaabHOE TOCYAApCTBEHHOE aBTOHOMHOE OOpa30BATEIbHOE YUPEKIECHUE BBICIIETO
npodeccuonansHoro oopazopanus «Cesepo-KaBkasckuit denepanbublii yHuBepcuter». — CraBpo-
noisib : CK®V, 2014. — 225 c. : wi. — bubnuorp. B kH. ; To e [DnexTponHslil pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=457747.

4. CoBpeMeHHBIE KOMIIBIOTEPHBIE TEXHOJOrMM : ydeOHoe mocobue / P.I'. Xucmatos,
P.I'. Cadun, JI.B. Tynnes, H.®. Tumepbaes ; MunucrepcTBo oOpa3oBaHusi u Hayku Poccuu, de-
JepallbHOE TOCYIApCTBEHHOE OIOPKETHOE 00pa3oBaTelNbHOE YUPEKICHHE BBICIIETO Mpodeccho-
HalbHOTO oOpa3oBanus «Ka3zaHCKMII HAIIMOHAJIBHBIA HCCIEAOBATENbCKUN TEXHOJOTUYECKHI YHU-
BepcuteT». — Kazanp : UzmarensctBo KHUTY, 2014. — 83 c. : cxem. — bubnuorp. B ku. — ISBN
978-5-7882-1559-4 ; To xe [D71eKTPOHHBII pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=428016.

5. Ilomwunua, K.B. I'eoundopmanrionnsie CUCTEMBbl U AUCTAHIIMOHHOE 30HIMPOBAHUE :
yuebnoe nocodue / K.B. Illomuna, P.A. Anemxo ; MunucrepctBo odopa3oBanusi u Hayku Poccuii-
ckoii @enepanun, deneparbHOoEe TOCYAapCTBEHHOE aBTOHOMHOE O0pa30BaTeIbHOE YUPEXKICHUE
BhICIIEro npodeccrnoHaibHOTO 00pa3oBanus CeBepHbIl (ApKTHUeCKHii) (henepaabHbli YHHBEPCH-
teT uM. M.B. JlomoHocoBa. — Apxanrensck : ]I CADY, 2014. — Y. 1. — 76 c. : un. — bubnuorp. B
kH. — ISBN  978-5-261-00917-7 ; To ke [Dnekrponusiii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=312310.

6 Ilepeuenn pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHUKANMOHHOI ceTH « AHTEepHETY,
HEO00XOAMMBIX [IJIsl OCBOCHUSA TN CHUILINHBI

1. office.microsoft.com — odunuanbHeIi caiiT KoMImanuu Maikpocodr.
2. www.scholar.ru — kaTajaor Hay4HBIX MyOIUKaIuid Mo HHPOpMATHKE U HHPOPMAITUMOHHBIM

TeXHOJIOTHAM, a Taroke http://gisa.ru/, http://www.dataplus.ru/, http://gis-lab.info/

7. MeToauveckne yKazaHus AJsl 00y4AIOLIUXCS M0 OCBOEHHUIO THCHHUIINHBI

AynutopHas paboTa B mporecce npenojaBanus aucuumiiuHsl «MHbopmatka u T'MC B
9KOJIOTMH U MPHUPOAONOIB30BaHUN» MPEATNOIaraeT NpoBeAeHe Ja00paTOPHBIX 3aHATHI B KOMITb-
IOTEPHOM KJlacce, BHEayJUTOPHAsi — CaMOCTOSITENIbHYIO pabOTy CTY/AEHTOB (CaMOIOATOTOBKY, MOJ-
TOTOBKY K 3K3aMeHy). CaMOnoaroToBKa BKIKOYAET NPOpadOTKy U MOBTOPEHHE MaTepuana yuyeOHu-
KOB M y4eOHbIX TOCOOUH, MOJIrOTOBKY K JIAOOPATOPHBIM 3aHATHAM U T.11.).

B nponecce noaAroToBky U MpoBeACHUS J1a00PaTOPHBIX 3aHATHH CTYAEHTHI 3aKPEIISIOT 10-
JydeHHbIE paHee TEOpPEeTUYECKHE 3HaHUs, IPUOOPETAIOT HABBIKUA UX MPAKTHYECKOTO MPUMEHEHHS,
OTIBIT pallOHATBHON OpraHu3aluuu yueOHoM paOoThl, FOTOBATCS K cade 3aueTa U 3k3aMeHa. Bax-
HOM 3a/1a4yel SBIAETCS TAKK€ Pa3BUTHE HABBIKOB CAMOCTOSITEIBHOIO M3JI0KEHUS CTYyIEHTaMHU CBO-
UX MBICJIEH N0 N3YYEHHBIM BOIPOCAM.

[TockonbKy akKTUBHOCTH CTYJICHTa Ha JaOOpAaTOPHBIX 3aHATHUSAX SBJSETCS MPEAMETOM BHYT-
PUCEMECTPOBOIO KOHTPOJISI, TOJATOTOBKA K TaKUM 3aHATUSAM TpeOyeT OT CTy/IeHTa OTBETCTBEHHOTO
otHoweHus. llenecooOpa3HO HMMETh OTHENBHYIO TeTpajb M BHEIIHUN HOCHUTENb HH(OpMAaIUH
((nem-HakonuTenb, HaIPUMEpP) AJIsL BBIIOJHEHUS 3aJaHHM, KaueCTBO KOTOPHIX OLIEHUBAETCS Mpe-
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nonaparesneM. JlaboparopHbeie padOTHI CIAIOTCS B AJIEKTPOHHOM BHJE. B MHCHbMEHHOM BUJE Mpe/-
CTaBJIIOTCS] Ha TPOBEPKY OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI.

[Ipu moAroTOBKE K 3aHATUIO CTYJEHTHI B IEPBYIO OUYEpE/Ib JOJKHBI HCIOJIB30BaTh MaTepHUal
METOJIMYECKUX MTOCOOUIT U COOTBETCTBYIOIIUX JINTEPATYPHBIX HCTOYHUKOB.

[Tpr mOArOTOBKE MUCHMEHHBIX pa0bOT B 00s3aTETLHOM MOPSAKE JOJIKHBI OBITH TPECTaBIIC-
HBI: TUIaH PaOOThI; CIIUCOK MCIIOJIb30BAHHON JTUTEPaTyphl, OQOPMIICHHBIH COIIACHO JEHCTBYIOIIUM
npaBmwiIaM OMOIMOrpaduUUecKOro OMUCaHUs UCTIONB30BAHHBIX HICTOYHUKOB.

B nauane 3aHATUN CTyIEHTHI OMY4YalOT CBOAHYIO0 MH(pOpMaIKIo 0 popMax MPOBEIACHHUS 3a-
HATHHA 1 popMax KOHTpoJis 3HaHUH. Torna sxe cTyieHTaM MpeJoCTaBIIseTCs CIIMCOK TEM 3a/laHui.

CaMOKOHTpOJIb KayecTBa MOATOTOBKU K KaXKJIOMY 3aHSITUIO CTYIE€HThI OCYIIECTBISIOT, MPO-
BEpsis CBOU 3HAHUS U OTBEYAsi HA BOIPOCHI JIsl CAMOTIPOBEPKH 110 COOTBETCTBYIOIICH TEMe.

TumnoBoii rran 1a00paTOPHBIX 3aHATHMN:

1. 3noxxeHue npernoaaBaTeieM TEMbI 3aHATHSL, €ro Lelel U 3a1a4.

2. Boigaua npernoaBaresnieM 3a1aHus CTyIeHTaM, HEOOXOIUMBbIE MOSICHEHHUSI.

3. BemmonHenue 3aanus CTyJIeHTaMu 101 HaOJtoieHneM mpenoaasatens. O0cyxaeHue pe-
3ynbTaToB. Pe3toMe mpenogaBaTers.

4. O01iee MoABEACHUE UTOTOB 3aHITHS MPENOJaBaTeIeM U Bbl1aua JOMAIIIHETO 33 JaHuUs.

Bx0/1HO# KOHTPOJIb OCYIIECTBIISIETCS MPENoaBaTeleM B BUAE IMPOBEPKU U aKTyalu3alluu
3HaHUM CTYJEHTOB IO COOTBETCTBYIOIIEH TEME.

BbIXoaHON KOHTPOIIb OCYILECTBISICTCS MPENoaBaTeieM MPOBEPKOil KauecTBa M MOJHOTHI
BBITIOJIHCHHUS 3aJaHUSI.

[TpoBepka 3HaHMI TEPUOTUUYECKH OCYILIECTBISAETCS OCPEACTBOM TECTHPOBAHUs. TeCThl MO-
T'YT OBITh PA3JIMYHBIX BUJIOB (3aKPBITOW (OPMBI, OTKPBITONM (POPMBI, HA COOTBETCTBUE, HA YCTAHOB-
JICHUE MPABUIIbHOM MOCIEI0BATEIBHOCTH), O YEM CTYJEHTHI IOJDKHBI OBITH MIPEIYIPEKACHBI IEpeT
Ha4yaJoM TECTUPOBAHUSI.

I'pauk camocTrosiTe/IbHONH PadoThI CTYIEHTA

IIpumepHsIit
Ne § :
Pasier. Tema ConepxaHue caMoCTOs OIO/KET BpEMEHHU dopma KoH
/o Ael, TEJILHON paboThI Ha BBIIIOJHEHHE TpOJIs
3aJlaHus, Jac.
1 | Uadopmaruka B cucteme Hayk U | M3yuenne yuebroro mare- 5 Konrtp.
uHbOpMaIHs puarna BOIIP.
N3y4enue yueOHOrO MaTe-
AnmnaparHas ¥ IPOrpaMMHas O~ | puana, MoAroTOBKA K J1a6.
€pKKa HH(MOPMAIIUOHHBIX TEX- pab. Ne 1-3
, | AP HH(opmail KoHTp.
Hosioruii. CHCTEMHOE U pUKIaj- 8 -
HOE MPOrpaMMHOE oOecrieueHne P
(I10)
Uzydenne yuebuoro mare- n
OBEpKa
3 | Pabota ¢ TekcTOBBIM pefjakTopom | PHATA, HOATATOBKA K 1ad. POBED
pa6. Ne 1-7 (Microsoft 8 JIP, Tectu-
MS Word Word)
poBaHue
N3y4enue yueGHOrO Ma-
T€puUaja, moJAroToBKa K
4 | Ilpesenranuonnas rpaguka (MS | na6. pa6. Ne 1-7 38 ITpoBepka
Power Point) (Microsoft Power Point) ! JIP
5 | Ocnosuble mousTus ['IC -
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N3y4enue yueGHOro Ma-

PaboTa ¢ penakTOpOM JMEKTPOH- | repyana, moaroToBKa K ITposepka
6 HbIX Tabmui; MS Excel. TexHomo- | na6. pa6. Ne 1-7 17 JIP, TecTu-
rusi aBTOMaTu3aluu Beiunciaenuii | (Microsoft Excel) poBanue
BBog, Xpanenue u rpadgudeckas | A3yuenne yuebroro ma-
7 BH3 Tepuraja, TOAroTOBKA K 12 HpOBepKa
yanuzanus uHGopMaluu B
TUC na0. pad. JIP
Wzyuenne yuebHoro ma-
8 FI/IC'KapTOFpa(I)I/IpOBaHI/IC B DKO- Tepuasa, IoJroToBKa K 12 HpOBepKa
JIOTWHU ¥ TIPUPOJIOTIOIB30BaHUN nab. pao. JIP

B ocBOGHMM NMCLMIUIMHBI WHBAJIUAAMHA M JIMIAMH C OTPAHMYEHHBIMH BO3MOXHOCTSMU
3I0POBbSl OOJIBIIOEC 3HAYCHHE HMMEET WHAWBUAYyalbHas ydeOHas paboTa (KOHCYJbTAIllMH) —
JIONOJIHUTEIBHOE Pa3bsiICHEHUE yUeOHOro MaTepuania.

WupuBuayanbHble  KOHCYNBTAllMM [0  TMPEAMETY SBISIIOTCA  BaXHBIM  (aKTOPOM,
CIOCOOCTBYIOIIMM HWHAMBUIYAJIN3aLUU OOY4YE€HUS M YCTAHOBJIEHHMIO BOCIIMTATEIBHOI'O KOHTAKTa
MEXIy MpenojaBareiaeM M 00ydarollMMCS WHBAJIWJAOM WIM JIMIOM C OrpaHUYEHHBIMU
BO3MOKHOCTSIMHU 310POBbSI.

8. IlepeueHb MH(OPMANMOHHBIX TEXHOJOIHi, MCHOJb3yeMbIX NPH OCYLIECTBJIECHUU
o0pa3oBaTe/IbHOIO NMpoLecca N0 JUCHHUIINHE

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH
Vcnonb30BaHue 37€KTPOHHBIX MPE3EHTALUI IPH TPOBEACHUHN 1a00PATOPHBIX 3aHATUH.

8.2 llepeyeHb HE0OXOAUMOTO MPOTPAMMHOI0O O0ecredeHUust

Microsoft Office Professional Plus, ArcGIS Spatial Analyst Lab Pak, Arcinfo 10 Lab Pak
Academic (ESRI).

8.3IlepevyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:
Onekrponnas oudinoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHHYeCKasi  6a3a, HeoOXoauMmasi JJIsl  OCYLIECTBJICHHS
00pa30BaTeJIbHOIO MPOIECCa MO THCIUTIIHHE

MareprnaapHO-TEXHUYECKOE 00eCcIIeueHnE JUCHUIIIIMHBI (MOAYJISL) U OCHA-
Ne | Bug pabor p (mozys1)

IIEHHOCTh

1. Jlekmmon- | Aynuropus nekiuonHoro tumna (ayn.204), yin. CraBpomnoisbekas, 149, ocha-
Hble 3aHs- | LIEHHas Mpe3eHTalMOHHON TexHuKoi (MynbTuMeaniinas nabopaTropus ¢ Bbl-

THUS xonom B MHTEPHET: 13 pabounx cranumii ¢ rpadukoii Aquarius EItE50S45

(Intel P-2800, 4 GB, HDD 256 GB) + mounutop Aquarius TF1910W, 24 cry-
na, 10 KOMITBIOTEPHBIX CTOJIOB, 1 CTOJ Ui cepBepa) U COOTBETCTBYIOIIMM
nporpamMmHbIM obecrieduenneM (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AHTHBUpYCHas 3ammTa (HU3NIECKUX PaOOUYNX CTaH-
it u cepepon: Kaspersky Endpoint Security s 6usneca - CtaHmapTHBIN
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

2. JlaGopa- HNHpopMalnOHHO-BBIYUCIUTENbHBIA 1IEHTpP; KOMIBIOTEpHBIH Kitacc Ne4, yi1.
TOpPHBIE CraBpomonbekast, 149 (Mynerumenauiinasi abopatopusi ¢ Beixogom B WMH-
3aHATHS TEPHET: 12 pabouux craHuuii, Jocka MarHuTHO-MapkepHas). [10: Windows

10 Kopnoparusnast 2016, Microsoft Office npodeccuonanphsbiii mwioc 2016;
AHTUBHpYCHasi 3ammra (H3MYECKUX PabdOYUX CTAHIMH U CEpPBEPOB:
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http://www.elibrary.ru)/

Kaspersky Endpoint Security mns 6usneca - Crangaptasiidi Russian Edition.
1500-2499 Node 1 year Education Renewal License.

['pynmo-
Bble  (MH-
TUBUTY-
aJbHbIC)
KOHCYJIb-
Taluu

NHpopManimoHHO-BBIUMCIUTENBHBIA IIEHTP; KOMIBIOTEPHBIM Kiacc N4, yir.
CraBpomonbekas, 149 (Mynbrumenuiinas sadoparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHumuii, 10cKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbusiii wioc 2016;
AHTUBHpYCHasi 3amuTa (QuU3MYecKux pabouyMx CTaHUUA U  CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymuii
KOHTpOJIb,
MIPOMEXKY-
TOYHas at-
TeCTalus

WNHpopMalnOHHO-BBIYACIUTENbHBIA IEHTpP; KOMIBIOTEPHBINA Kiacc Ne4, yi.
Crasponosbckast, 149 (MynasruMeauiinas gabopatopus ¢ BeixogoM B MH-
TEPHET: 12 paboumx cTaHuui, J0cKka MarHuTHO-MapkepHas). [10: Windows
10 Kopmnoparusuas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKHX pabo4yMx CTAaHIMA U CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTos-
TeJIbHAS
paboTta

Aynuropus nekuuonHoro tuma (aya.204), yn. CraBpomnonbcekas, 149, ocha-
IIEHHAas MIPE3eHTALMOHHON TexHuKol (MynbTuMenuitHas nabopaTopus ¢ Bbl-
xogom B MIHTEPHET: 13 paboumx cranuuii ¢ rpaduxoii Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
na, 10 KOMIIBIOTEPHBIX CTOJOB, 1 CTON IUIsi cepBepa) U COOTBETCTBYIOIIUM
nporpamMmMmHubiM obecniedenueM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. AntuBupycHas 3ammra (GU3NYEeCKHX pabouux CTaHUUN U
cepsepoB: Kaspersky Endpoint Security mis 6usneca - Crangaptabiii Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha padouyto nporpammy aucturuinnbl «MHbopmaruka u I'MC B sxkoi0run
Y TIPUPOJIOTIONH30BAHUI
no HanpasiieHuto noArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
HaIPaBJIEHHOCTH (TIPO(HIIB): T€OIKOIOTHUS

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo nampasnenuto 05.03.06 —
«DKOJIOTHUS U IPUPOAOIIOIB30BAHUE.

Peniensupyemas mnporpamma BKIIIOYAeT NEpPEUYEeHb KOMIIETEHIIUH, (hopmupye-
MBIX B pe€3yJbTaTe€ OCBOCHUS TUCHUIUIMHBI, a MUMEHHO, OOLIENpPO(PECCHOHAIBHYIO
xommerenuro OITK-9.

OOpazoBaTenbHBIE TEXHOJOTHUH MPEANOIaraloT o00sf3aTeIbHOe NPUMEHEHHE
KOMIIBIOTEPHBIX JTAOOPATOPHBIX MPAKTUKYMOB T10 pa3jienaM JUCIUTUINHEI.

B conepxaHuy AUCUMILIUHBI 8 pa3/eNoB: MATh U3 HUX U3YYarOTCsl B YETBEPTOM
cemMecTpe, U Tpu — B AToM. OHU paccMaTpHUBaIOT Kak 00IIETEOPETUUECKHE BOIIPOCHI,
TaK U TEXHOJIOTUIO pabOThl ¢ KOHKPETHBIMU MPUKIIAAHBIMU IIPOrpaMMaMHu.

B PII/I conmep:aTcsi mpuUMEpPHBIE BOIPOCH! JUIsl CAMOCTOATENBbHON PabOThl U
CaMOKOHTPOJIS, a TAK)KE KOHTPOJIbHBIE BOMIPOCHI (I 3aUeTa U dK3aMeHa).

CrHucok JUTepaTypbl COAEPKUT NEYATHbIE W3/IaHUS, DJEKTPOHHBIE PECYpPCHI
(pecypcrl OBC), anpeca nmoyie3HbIX B U3YYEHUH AUCLUIUIMHBI CAlTOB. ABTOpP OIUCHI-
BaeT MaTepualbHO-TEXHUYECKOE 00ecIedeHrne Kypcea.

PII/] pexomenayeTcs 1uisl HICHOJIb30BaHMS B y4eOHOM MpoOILECCe.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun

.M. ®ajeena
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
muctmminael < MTHOOPMATUKA U TUC B DKOJIOT' MU
N ITPUPOAOITOJIB3OBAHUN»
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
KBaMpuKaIus (CTeNeHb) BHITYCKHUKA — OaKaaaBp
HaIPaBJICHHOCTH (MPOUITH): TEOIKOJIOTHS

Peunensupyemas mporpaMma COCTaBJI€HAa B COOTBETCTBUH C DeaepalbHbIM
['ocynapcTBeHHBIM 00pa30BaTeNIbHBIM  CTAHJAPTOM  BBICHIETO 00pa30OBaHHS IO
HarpasiieHHnio 05.03.06 — «OKoa0rus U NpUpOA0IIOIb30BAHKUEN .

[Iporpamma comepKUT MepeYeHh KOMIIETEHIINN, POPMUPYEMBIX B pe3yibTaTe
ocBoenus nucuuruinabl — OITK-9.

CopnepxaHve ydeOHOM JUCUMIUIMHBI TPEANOJAaraeT CIEAYIOIMINE pa3/esbl:
1. UudopmaTtuka B cucteme Hayk U uH(popmanus. 2. AnmnapatHas U OporpamMmHas
nojiepkka MHGOPMAIIMOHHBIX TeXHOJOTUHA. CHCTEMHOE U MPUKIAJAHOE MPOrpaMM-
Hoe obOecreuenne (I10). 3. PabGora ¢ TekcToBeIM pemakropom MSWord.
4. Tlpesentaronnas rpaduka. 5. OcnoBublie oHstust [ UC. 6. Pabota ¢ penakropom
anekTpoHHbIX Tabnui MSExcel. TexHonorus aBToMaru3anuu BerauciaeHui. 7. Beog,
XpaHeHne U rpaduyeckas Buzyanmzauus uHpopmanum B [UC. 8. TUC-
KapTorpadupoBaHuE B 3KOJIOTUU U IPUPOAOIIOIH30BAHUU.

B nporpamme npuBeseHbl GOpMbl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTU: BOIPO-
Chl JUIsI YCTHOTO OMpoOca, JIabopaTopHbie padOThl. ABTOp OTMedaeT 00S3aTEIbHOE
MPUMEHEHNE KOMITBIOTEPHBIX JIA0OPAaTOPHBIX MPAaKTUKyMOB. [Iporpamma comepxkut
OKOJIO CEMHJIECATH BOIPOCOB JJIsi CAMOCTOSITEIILHOM PabOThl U CAMOKOHTPOJIS CTY-
JIEHTOB, W ABAJLIaTh IIECTh BOMPOCOB JJIS 3a4€Ta U TPUAUATH JIBA SK3aMEHALIMOHHBIX
BOIpOCA.

B cmumcke nureparypbl 6 HamMeHOBaHWN yueOHBIX MocoOwil. MarepuanbHo-
TEXHUYECKOEe 00eCreyeHrne AUCIUIUIMHBI — MaKeThl NPUKIAIHBIX POrpaMM KOMIla-
auu Microsoft: Word, Excel, PowerPoint.

PaGouast mporpamma (PIIJ]) pexomenmyeTcs sl UCHOIB30BaHUS B y4eOHOM
rporecce.

Haganeauk OKO

Hmutperko M.C.
AO "CesKapTHUCH3"




