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Pabouas nporpamma nucuuruinnasl «Mudopmatuka u I'MC B skonoruu u mpupoio-
MOJIb30BaHUM» cocTaBieHa B cooTBeTcTBUU ¢ OI'OC BO mno HampaBieHUIO MOJro-
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[pencenarens YMK daxynprera [Toropenos A.B. %

(hamunus, MHULMATIEI, nonnncW

Okcnept(bl):
(npeocmasumenu pabomooameneu u/uiu akademuyecKux cooouecms, He mernee 2-x npeocmagume-
net)

1. Epémun A.A. kana. ¢us.-mat. HayK, Benl. Hayd. corpyaauk UMMU ®I'BOY BO
«KyoI'Y»

2. Jmmutpenko M.C. HadalbHHK OT/ACa KaMepalbHOU 00paboTkun AO «CeB-
KasTUCHU3»



1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Heasavmu ocBoenus yueOHo nucturunnbl «apopmatuka u IT'UC B sxonoruu
Y MPUPOJIONOJIB30BAHUU» SABIISIETCS (DOPMUPOBAHHUE y CTYIEHTOB COBPEMEHHOW MH-
(opMallMOHHOM KYJbTYpBbl; O0yUYeHHE METO/IaM pabOThl C HauboJee pacpOCTPaHEH-
HBIMM OIIEPAllMOHHBIMHA CHCTEMaMH U IIPUKJIAJAHBIMHU IIPOrpaMMaMU; HU3y4YEHHUE CO-
BpEMEHHBIX TexHoJoruil padotsl ¢ IIK; oOyueHue CTyJeHTOB MCIOJIB30BAHUIO KOM-
NBIOTEPHBIX TEXHOJIOIMI IIPU BBIIOJHEHNN TEOPETUYECKUX, SKCIIEPUMEHTAJIBHBIX 3a-
7a4 BO BpeMsi OOYUYEHHS U B MOCIEIYIONIeH MPaKTHYECKON NeATeIbHOCTH, U3yUeHHUE
ocHOB Teopun reonHpopmanroHHbix cucteM (['MC), BkItoyaromux crnocoObl, METO-
Ibl M aJITOPUTMBI cOOpa, 00padOTKU U XPAaHEHUsS B 3TUX CUCTEMAax IMPOCTPAHCTBEHHO
pacnpeneneHHO W aTpuOyTuBHOW wuHpOpManmu, Takxke mnpumenenne [HUC-
TEXHOJIOTHI B 3KOJIOTUH U MTPUPOJONOIb30BAHNH.

1.2 3agaun TUCHUIIJINHBI

3agaum Kypca: OBJIAJEHUE KOMIBIOTEPOM Ha I0JIb30BATEIBCKOM YPOBHE,
yMmMeHue pabortarh ¢ omnepanuoHHon cuctemoir WINDOWS u nmpukmaiHbIMU Mpo-
rpaMmamMu (TeKCTOBBIM mpoueccopoM MS Word; TabmuunbiM mnporeccopom MS
Excel; mporpammoii paspabotkm mnpesentanuii MS PowerPoint), 3HaKkOMCTBO ¢
HAIpPAaBJICHUSIMU Pa3BUTHUS T€OMH(POPMALMOHHBIX CUCTEM; (POPMHUPOBAHUE TEOPETHU-
YECKUX OCHOB U MPAKTUYECKUX HABHIKOB PabOTHI C MPOCTPAHCTBEHHON HMH(pOpPMAIIH-
eil.

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeibHO POrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1. Buenpenue Ho-
BBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI BO BCe chpephl COBPEMEHHOM JKM3HU MPHUBEIIO K
TOMY, 4T0 ymMeHue padotath ¢ 1K sBiasercs HeoOXoauMbIM aTprOyTOM Ipodeccruo-
HaJIbHOW JIESITEIILHOCTH JIF000T0 CIEIUAINCTa 1 BO MHOTOM OIPEEseT YPOBEHb €TI0
BOCTPEOOBAHHOCTH B OOIIECTBE, a KyJIbTypa OOIICHUS] C KOMIIBIOTEPOM CTAaHOBUTCS
JacThIO OO0IEeH KynbTyphl YellioBeKa. J[JIT OCBOEGHUS MUCHUILUIMHBI CTYACHT JOJKEH
MMeTh 0a30BbIC 3HAHUS MO0 MaTeMaTuke u nHpopmartuke. [lomydeHHbBIC B pe3ynbTaTe
W3YyYCHUS TUCIUIUTMHBI 3HAHVSI, YMEHUS W HABBIKH IMTO3BOJIST 0OJIEe YCIICIITHO OCBOUTH
TaKye TUCITUTUTMHBI KaK: JUCTAaHITMOHHOE 30HIUPOBAHUE.



1.4 IlepeyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00Y4YeHHUs 1O AUCHUIIMHE, CO-
OTHECEHHBIX € IVIAHMPYEMBbIMHU Pe3yJIbTaTAMM OCBOCHUSI 00Pa30BaTeJbHON MpPO-

rpamMMblI
No | Unpnekc ColepKaHHe KOMICTCHIH B pesynbrare uzyuenust yueOHON AUCHUTIIIMHBI
LI | KOMIIE- . 00yYaromuecs T0JKHbBI
(v € gacTm)
.| Tenuumn 3HaTh yMeTh BJIA/IETh
1. | OIIK- | cnocoGHOCTBIO peuars | TEOpETUYECKUE | IPUMEHATh  TEO- | HaBBIKAMU
9 CTaHJAapTHbIE 3aJaud TPO- | OCHOBBI U MOHS- | pETUYECKUE 3HA- | pabOThl  C
(beccruoHanbHON AeATeNbHO- | THSI WH(POpPMa- | HUS MPH PEIICHUH | BHIYUCIIH-
CTH Ha OCHOBe MHpOpMAIU- | TUKM U TEOMH- | MPAKTHYECKHUX TeIbHOU
OHHOU u Oubnmorpaduue- | GopMAIMOHHBIX | 3a/1a4 B DKOJIOTH- | TEXHUKOU,
CKOI KyJBTYpbI C PUMEHE- | TEeXHOJIOTHUH, YEeCKOM JesiTelb- | MpPUKIal-
HUEM MHPOPMALIMOHHO- | BO3MOXXHOCTH U | HOCTH, UCHOJB3Yys | HBIMU IIPO-
KOMMYHHMKAIIMOHHBIX  Te€X- | MPUHIUIBl HC- | BO3BMOXXHOCTH rpaMMHBIMH
HOJIOTUH U C yYETOM OCHOB- | MOJIb30BaHUS BBIUMCIIUTEIBHON | CpeacTBa-
HbIX TpeOoBaHUM MH(pOpPMa- | COBPEMEHHOMN TEXHUKH U TMIPO- | MU.
LIUOHHOM 0€30MacHOCTH KOMITHIOTEPHOM | rpaMMHOTO o0ec-
TEXHHUKHU NEYCHUS.

2. CTpyKTYpa U coJep:kaHue TUCHUILINHBI

2.1 PacnipenesieHue TPy10€MKOCTH IMCHMILVIMHBI 10 BHAaM padoT

OOmas TpyA0éMKOCTh JUCIUILIMHBI COCTABISIET 5 3auemnvix edunuy (180 uacos), nx
pacipenesieHre o Buaam padoT MPeCTaBICHO B TaOIUIIE.

CemecTpbl
Buy yueOHOM paboThI Beero

4acoB 4 5
Konrakrnas pa6ora, B TOM 4HcIIe: 82,5 46,2 36,3
AyIuTOpHBIE 3aHATHS (BCEro): 80 44 36
3aHATHA JTEKIUOHHOTO TUIA 14 14 -
JlabGoparopHbie 3aHATHS 66 30 36
3aHATUS] CEMUHAPCKOTO THTIA (CEMHUHAPHI, TPAKTHYECKHUE 3aHs- i i i
THS)
Nuasi konTakTHasi padora:
KonTtposns camocrositensHolt pabotsl (KCP) 2 2
ITpomesxyrounas arrecranus (MKP) 0,5 0,2 0,3
CamocrosTeabHas pabora (Bcero): 61,8 25,8 36
Kypcosas paboma - - -
IIpopabomxka yuebrnoeo (meopemuueckoeo) mamepuana 20 10 10
Buinonnenue unousuoyanvusix 3a0anuti (no020moeka cooouye- 30 10 20
HULl, npe3eHmayuii)
Pegpepam - - -
[ToaroroBka K TEKyIeMy KOHTPOITIO 11.8 5,8 6
KonTpoJs:




IToaroroBka K ’K3amMeHy 35,7 - 35,7
OO01mmas Tpya10eMKOCTh gac. 180 12 108
B TOM 4HCJIe KOHTAKTHAsA 82,5 46,2 36,3
padora
3a4. e 5 2 3
2.2 CTpyKTYpa IUCHUILIUHBI:
Tadomuna 2.2.1
KonnuectBo yacos
No Camo-
CTOSI-
pasz- HaumenoBanue pasienon Bce | AynurtopHas pabota TeNLHAS
nena ro
pabota
JI 113 JIP
1 2 3 4 5 6 7
NudopmaTtuka B cuctemMe HayK U MH-
1 2 2 - 2
dbopmanus
ArnmapaTHasi ¥ IporpamMMHasi moJepiKKa
5 MH(OPMALIMOHHBIX TexHOIorui. Cu- 12 8 i 8
CTEMHOE U TIPUKJIIATHOE POrPAMMHOE
obecmnieyenue (I10)
3 Pabora ¢ TekcToBBIM pegakTopoM MS 36 ] i 24 12
Word
4 Hp_e3eHTau1/10HHa51 rpaduka (MS Power 958 ) i 6 38
Point)
5 | OcHosnsie nonsitust [ IC 4 4 - -
HUTOT'O B 4 cemecTpe 14 30 25,8
PaboTa ¢ peakTopom 3JIEKTPOHHBIX
6 tabmu MS Excel. Texsonorus aBroma- 36 - - 24 12
TU3AIUH BBIYUCIICHUN
BBona, xpanenue u rpaduieckas Bu3ya-
7 18 - 6 12
muzanys uadopmanuu B [UC
8 ['MC-xapTorpadupoBaHre B YKOJIOTHH U 18 i 6 19
PUPOIONIOJIb30BAHUN
HUTOI'O B 5 cemecTpe - 36 36
HUTOI'O no qucuunjinHe 14 66 61,8




2.3 Coaep:xkanue pa3aejioB TUCHUILVIMHBI

2.3.1 3aHgaTHA JeKIMOHHOT0 THIIA

No ®dopma

pa3 | Haumenosanue Tery”

Te- pasnena ConepmaHHe pasaciia mero

1a KOH-

TPOJISt

1 |2 3 4

1 | Brenenue. Omnpenenenue, NpeaMeT M3yYeHUS U paslienbl WH- | Y
Nudopmatuka | bopmatuku. Madopmanms u ee cBoiicTa.

B cUcCTEME
HAyK U WH-
dbopmarus.

2 | Ammapartnas u | OcnoBubie  yctpoiictBa [IK.  Ilepudepuitnsie | Y
IIpOrpaMMHasl | YCTPOMCTBA BBOJA-BbIBOJA. OIEepallMOHHBIE CHCTE-
HOJIICPIKKA mbl (OC) MS Windows. Hactpotiika pabouero crouia.
uHpopmanu- | OCHOBHBIC TTpHeMbl paboThl C oObekTamMu MS Win-
OHHBIX TEXHO- | dOWS: coxpaHEeHHE, KOIUpPOBaHHE, IMEepeMEIICHHE,
JIOTHH. Cu- | nepenmeHoBaHnEe W T.1. MHOTOOKOHHBIM HWHTEpP-
CTEMHOE u | ¢eiic. OcHOBHBIE dTIeMEHThl UHTEepdelica. Ynpaniis-
MIPUKIIATHOE rore nporpammbl - Windows:  TIpoBoanuk, Moid
nporpaMMHoe | KoMmbtotep, [lanens ynpasnenus. OOMeH JaHHBIMU
obecrieuenue | B cpeae Windows. CBsi3biBaHME U BHEJIPEHUE O0b-
(ITO).  Cere- | ekroB — OLE-rexnonorun. CraHaapTHBIE IPOrpaMm-

BbIe TexHONIO- | M MS Windows. Pabora ¢ rpadguueckum penakro-
MU pom Paint, briokHoTOoM, Kambkynstopom. Co3nanue
apxuBOB, paboTa ¢ apxuBaMu. JIOKanbHBIE W TIIO-
OaJIbHBbIE CETH
3 | OcHOBHBIE ['eonndopmaTuka — Hayka, TEXHOJOTHUS, MPOU3BOJI- | Y

noagatus [ UC

cTBO. ['eomH(MOpPMAIIMOHHBIE CUCTEMBI, UX OTIUYHE
oT npyrux uHbopmarmoHHbX cucteM. Cdepsl npu-
menenus ['MC. Knaccudukanus, QyHKIIUN U CTPYK-
typa ['YC.

[Ipumeuanue: T — TectupoBanue, P — nanucanue pedepara, ¥ — ycruoiii onpoc, KP
— KOHTpOJIbHas paboTa, JIP — maboparopnas paborta




2.3.2 3aHATHA CEMUHAPCKOI0 THUINA — He NMPe1yCMOTPEHbI

2.3.3 JlabopaTopHble 3aHATHUS

Ne Hamvenosanue HaumenoBanue 1abopaTopHbIX paboT Popwma Texymero
paznena KOHTPOJIS
1 2 3 4
4 cemecTp
1. dopmartupoBaHie CHMBOJIOB U ab3alieB
Pabota ¢ Tabnmuuamu
Pabota ¢ rpaguueckumu 00BbEKTaMU
Pabora ¢ TEKCTOBEIM Co3znanue ypaBHeHUH U hopMy JP.V.T
penakropom MS Word >
Coznianue 1 pelakTUpOBaHKE JUarpamm
Beruncnenus B tadaunax Word
dopmartupoBaHe JOKYyMEHTa B IEJIOM
2. |[IpesenTtanmonHas rpa- (Co3gaHue u HACTpoiika mpeseHTarmu MS
1 . JP, VY
¢duka (MS Power Point)|Power Point
S cemecTp
3. CrpykTypa KHUTH. Azipecanus sueek.
Mapkep aBT03anoJIHEHUS
Pabora c nuctamu, cTpoKamMu U CTOIOIIAMH
AJIIEKTPOHHON TaOJIUIIBI
Pabora ¢ pegakTopom  |3arosiHeHHE TaOIHULIbI TOCTOSIHHBIMU
9JIEKTPOHHBIX TAOJIHUI[ |JAHHBIMU U POpPMYyJIaMHU
MS Excel. TexHonorust |BerauciaeHne ¢ OMOIIBIO ()yHKITH# JP,V, T
ABTOMATU3AIH BHIYHC-
[ [TocTpoenue auarpamm
CoptupoBka u QuiibTpanus (BbIOOpKa)
JTAHHBIX
CrpykrypupoBanue Tadnui. CBOIHBIE
TaOIUIIBL
4. |BBoj, XpaHCHHUE U Pabora c arpubyTHUBHOM TabnuIIeH:
rpa(bnquKag BHU3ya- |3allOJHEHME, PEAAKTHPOBAHUE p
nu3anus HHpopMa-  |IPOCTPAHCTBEHHBIX TAHHBIX,
i B TUC KJIacCU(pUKaLKs, TO00P IIKAJIBI
5. [TUC- Co3nanue KapT SKOJIOTHYECKON CUTYalluu
KapTOFpa(l)I/IPOBaHI/IC (HO npeaoCTaBJICHHBIM )IaHHLIM) P
B DKOJIOTUU U TIPUPO-
JIOTIOJIb30BAHUU




2.3.3 IlpuMepHas TeMaTHKa pedepaToB — He MPeTYCMOTPEHbBI

2.4 TlepeyeHb Y4yeOHO-METOAMYECKOr0 oOecrnedeHHs /JIsi CAMOCTOSATE/Ib-
HOW padoThl 00y4AKOIIUXCS N0 AUCHHUITHHE

HaunmenoBanue
paszena

Hepequb yqe6H0-MeTozmqec1<oro obecnieueHus AUCIOH-
IUTMHBI 10 BBIIIOJIHEHHUIO CAMOCTOSITEIIHFHOM pa6OTLI

2

3

AnmapartHasi ¥ IporpaMMHast
MOJIeP)KKa HH(POPMAIIMOHHBIX
TexHosoruit. CHCTEMHOE U MpH-
KJIaJJHOE TIpOorpaMMHOe obecrie-
yenue (I10)

MeTtoandeckne yKa3aHds MO OpPraHU3alUdl CaMOCTOSATEIBHON
pabotel o auctumuinae «MHPOpMaTtnka u 'MC B skomorun u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reourdopmaTrku npotokod Nel0 ot 2.06.2017 r.

Pabota ¢ TeKCTOBBIM peakTOPOM
MS Word

Y4eOHO-MeTOoANYEeCKHE YKa3aHUs Ul BBINOJHEHUS jabopaTop-
HBIX paboT mo mucuuiuinHe «MH(popmaTHKa», yTBEP)KICHHBIC
kadenpoii reourdopmaruku, npotokosn Nel0 ot 2.06.2017 r.
Metoandeckne yKa3aHds IO OPraHU3alUH CaMOCTOATEIbHON
paboter o auctuiuimHe «MHpopMarnka u 'C B skonorum u
MPUPOAOTIOIB30BaHIMY, YTBEPKACHHBIC HA 3aceNaHnu Kadeapbl
reonrdopmaTuku npotokod Nel( ot 2.06.2017 .

[Ipe3enTannonnas rpaduka (MS
Power Point)

Meroauueckie yKazaHHs IO OPTraHU3ALMH CaMOCTOSTEIbHOU
paboter o auctuiuimHe «HpopMarnka u 'C B skonorum u
MPUPOAOTIOIB30BaHIMY, YTBEPKACHHBIC HA 3aceNaHnu Kadeapbl
reounHpopMaTiky mpoTokos Nel( ot 2.06.2017 T.
Y4eOHO-MeTOANYEeCKHE YKa3aHUs Ul BBIOJHEHUS JabopaTop-
HBIX paboT mo mucuuruinHe «MHbOpMaTHKa», yTBEPKICHHBIC
kadenpoit reourdopmaruku, npotokon Nel( ot 2.06.2017 r.

PaGora ¢ pegakTopom 3NeKTPOH-
aeIX Tabmu MS Excel. Texno-
JIOTHSI aBTOMATHU3aLMH BBIUHCIIE-
HUMN

Y4eOHO-MeTOANYEeCKHE YKa3aHUs Ul BBIOJHEHUS JabopaTop-
HBIX paboT mo mucuuiuinHe «MH(popmMaTHKa», yTBEP)KICHHBIC
kadenpoii reourdopmaruku, npotokosn Nel0 ot 2.06.2017 r.
MeTtoandeckrue yKa3aHUs O OpPraHU3alUdH CaMOCTOATEIbHON
pabotsl o pucumiuinHe «Mupopmaruka u I'MC B 3konoruu u
MIPUPOAOTIOIB30BAHIHY, YTBEPKACHHBIE HA 3acelaHiu Kadeapbl
reourdopmaTrku npotokod Nel0 ot 2.06.2017 .

OcHosuble ougrus [ IC

MeTtoandeckne yKa3aHUs O OpPraHW3alUM CaMOCTOATEIIbHON
pabotsl o pucumiuinHe «Mupopmaruka u I'C B 3konoruu u
MIPUPOAOTIOIB30BAHIMY, YTBEPKACHHBIE HA 3acelaHnu Kadeapbl
reourdopmaTrku npotokod Nel( ot 2.06.2017 .

BBon, xpanenue u rpadudeckast
BU3yanu3aius HHGopMaIu B
I'icC

MeTtoandeckre yKa3aHus [0 OpraHU3alMy CaMOCTOSITEIbHOM
pabotsl o aucuumnnuae «Mapopmaruka u I'MIC B sxonoruu n
MPUPOAOTIONB30BAHIHY, YTBEPKICHHbBIE Ha 3aceaHnu Kadeapsl
reourdopmaTuru npotokod Nel0 ot 2.06.2017 r.YueOHo-
METOAMYECKHE YKa3aHUs JUIs BRIITOJHEHNUS JJAOOpaTOPHBIX padoT
no aucuuruiuie «HpopMaTukay, yTBepKIeHHbIE Kadeapon
reourdopmatrku, nporokon NelQ or 2.06.2017 r.

I'MC-kaprorpadupoBanue B 9K0-
JIOTUU | TIPUPOJIOTIOIH30BAHUN

VY4eOHO-MeToANYEeCKHE YKa3aHus UIs BBIOJIHEHHS 1abopaTop-
HBIX paboT no aucuurnae «HbopMaTHKay, yTBEpKACHHbIE
kadeapoii reonHpopmataky, mpoTokod Nel0 ot 2.06.2017 r.
MeTtoauueckne yka3zaHUs 110 OpraHU3alui CaMOCTOSATEIBHOM
pabotsl o aucuumnnune «Mapopmaruka u I'MC B sxonoruu u
MIPUPOAOTIONB30BAHIHY, YTBEPKICHHbBIE Ha 3aceJaHnu Kadeapsl
reourdopmatrku npotokod Nel( ot 2.06.2017 .




Y4ueOHO-MeTOAMYECKHUE MaTepUaIbl AJII CAMOCTOATEIbHON paboThl 00YJYaIOIMUXCS U3 YnCia
WHBAJMJIOB U JIUIl C OTPAaHUYCHHBIMU BO3MOXKHOCTSIME 310poBbsi (OB3) mpenocrasistorcs B dhop-
Max, aJalTHPOBAHHBIX K OTPaHUYEHUSIM HX 3[JOPOBBS U BOCIIPUATHS UH(POpMALIUH:

JList TUI ¢ HapYIICHUSIMU 3PCHUS

—B MEYATHOI opMe YBETUUECHHBIM HIPUPTOM,

— B hopMe IIEKTPOHHOTO JTOKYMEHTA.

Jis i1 ¢ HapyIHISHUSIMH CTyXa:

— B miedaTHou (opme.

— B hopMe 3JIEKTPOHHOT0 TIOKYMEHTA.

JList TUIT ¢ HapYIICHUSIMEA ONIOPHO-/IBUTATEIILHOTO allapara:

— B [Ie4aTHOU (opme,

— B hopMe IIEKTPOHHOTO JIOKYMEHTA.

3. O6pa3oBaTe/ibHbIE TEXHOJIOTHHU

Ce Konuue-
Bun 3anartus
MecC I/ICHOHL?;}/CMLIG HWHTCPAKTHUBHBIC O6pa3OBaTeJ'II)HI)Ie TCXHOJIOTUHN CTBO
(71, JIP, TIP)
P 4acCoB
4 Macrep-kiacc «Pab. ¢ TekctoBbiM pegakTopom MS Wordy (10 1) 18
JIP Macrep-knacc «Pabora ¢ Power Pointy (4 u)
TectupoBanue: Pabora ¢ TekcroBbiM peaakropom MS Word (4 1)
Mactep-kinacc «Pab. ¢ pemakTopoM 3JeKTPOHHBIX Tabmui MS
Excel. TexHoNOTHS aBTOMATH3AINH BEIYUCICHUI (8 1)
5 P Mactep-kinacc «I'MC-kaprorpadupoBaHre B 3KOJIOTUU U MPUPOIIO- 18
10JI30BaHUMY (6 1)
TectupoBanue: PaGora ¢ pemakToOpoM 3JIEKTPOHHBIX Tabmui MS
Excel (4 1)
HUmoeo 36

I[J'ISI JiuL € OrpaHUYCHHBIMU BO3MOKHOCTAMU 3JO0POBBA MPEAYCMOTPCHA OpraHu3anusd KOH-
Cy.HI)TaIII/Iﬁ C UCITIOJIb30BAHHUEM BHCKTpOHHOf/'I ITOYTHI.

4. OueHoYHbIE CPeICTBA JJISA TEKYIIero KOHTPOJs yCIeBaeMOCTH M NMPOMEKYTOYHOMH
aTTecTaluM
4.1 ®oHJ OLIEeHOYHBIX CPEICTB AJs MPOBeIeHUs TeKylIei aTTecTanuu
IIpumepHbIe BONPOCHI 1JIs1 CAMOCTOSATEILHOI padoThI (YCTHOr0 ONpoca)
Paboma ¢ mexcmoswvim peoakmopom MS Word
[lepeuncnure aTpudyThl popmaTa cHMBOIIa/a03a1a U COcoOb! yIpaBieHus GhopMaTom.
Kak mMoxxHO komupoBath (hopmat ab3ana? [losicHuTe, Kak MCIOIb30BaTh KHOMKY Dop-
mam no oopazyy?
Kak n3MeHuTh HHTEpBaI MeX1y ab3aramu?
Kak 3anpeTuTts aBTOMaTH4YeCKyIO pacCTaHOBKY ITEPEHOCOB CIIOB B BBIICTICHHOM a03arie?
Yro takoe Tabmuna? Kakue ciocods! coznanus tadaun Bam u3BecTHbI?
Kakwue orepanuu MOKHO OCYIIECTBIIATE ¢ TabmuIei B mporpamme Word?
Kak n3MeHUTh BbIpaBHUBaHHUE TEKCTA B sSTUeike?
0. Kakxum 00pa3omM MOXHO TEKCT IpeoOpa3oBaTh B TAOIHIY M HA000pPOT?
1. Kak u3MeHuTh HanpaBJeHUE TEKCTa B siueiike?
12. Kaxkoe moj0XeHHe OTHOCHUTEIIFHO TEKCTa MOXKET 3aHMMAaTh WILTIOCTPAIHS, KaK ero m3-
MEHUTH?
13. Kakue omepanuu MOXHO BBIIOJIHUTH C I'padUUeCKUMH OOBEKTAaMH U PUCYHKAMHU B
Word?
14. Kaxk npowusBecT BCcTaBKy (Gopmyisl B fokymeHT MS Word? MokHO 11 TpOM3BOJHUTH
BBIYHCIICHHSI C TIOMOIIBIO peakTopa hopmyn?
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15. Kak npou3BecTH BCTaBKy JuarpaMMbl B TEKCTOBBIM JOKyMeHT? UTo Takoe nuarpamma?

16. Kakwue cymecTBYIOT THIIBI U BUIBI AuarpamMm? Kak oTpenakTupoBaTh quarpammy?

17. Kak onpenenuts agpec sueiiku Tabmaumnbl Word? UTo Ha3pIBaeTCsl TUANa3oHOM siueeK?
Kak ero 3anucats?

18. Kakwue kito4YeBble CI0Ba UCTIONB3YIOTCS JUISL CCBIIKU Ha OJIOK stueek?

19. UYro Takoe onepatopsl cpaBHEHUS U cBsi3u? [ yero onu ciyxar?

20. us gero cimyxat BcTpoeHHbIe (yHKIMU Word? Ilepeuncnute OCHOBHBIC U3 HUX.

21. Yro Takoe KOJOHTHUTY, KaK CO3/1aTh KOJOHTUTYJIbI?

22. Kak coznath cHocKy? Kakue Tunbsl cHocok Bam m3BecTHbI?

23. J11s1 yero UCHOIb3YIOTCS MEPEKPECTHBIE CCHUTKU?

24.Kak ocymecTBUTh (OpMHUPOBAaHUE OTNIaBIeHUs aBToMarndeckn? Kak co3garh crimcok ui-
JrocTpanun?

Paboma c peoakmopom snekmponunvix maonuy MS Excel. Texnonozus asmomamuzayuu

6bluUCICHU

25. B kakux cdepax IeaTeIbHOCTH IPUMEHSIOTCS YJIEKTPOHHBIC TAOIHIIHI?

26. Yrto mpencraBiseT coOoi cTpykTypa Tabauibl Excel? KakoBbl OCHOBHBIC 3JIEMEHTBI
okHa mporpamMmsl Excel u ux pyHkunonansHOe Ha3HaueHKE?

27. Yro Takoe aapec siueiikn? Kakue cTuiam agpecayiv BaM U3BECTHBI?

28. Uro HaszpiBaeTcs O10koM (uanazoHoM) stueek? KakoBbl pyHKIIMM Mapkepa aBTO3aro-
nHenus? [IpuBenure npumepsl.

29. Kak u3aMeHuTh MIMPHUHY CTOJNOIA U BbICOTY cTpoku? Kak ymanuths uinu 106aBUTH CTPO-
Ky, cToJoen?

30. Kakwue omepamnuu MOXHO BBIIOJIHATH ¢ pabounmu uctamu Excel?

31. Yro BxoauT B moHsATHE «popmat stueiikm»? [IpuBenure npuMepsl pa3iudHbIX (hopma-
TOB.

32. KakoBsl npaBuiia BBoJa U pegaktupoBanus ¢popmyn B Excel?

33. Kak 3anuceiBaroTcsi aOCONIIOTHBIE, OTHOCUTENBHBIE U CMEIlIaHHbIe ajapeca siueek? B ka-
KHX ClIydasx HEOOXOIMMO UCIIOb30BaTh a0COIIOTHBIE a/ipeca siueeK?

34. Kakue cpencra Excel npennaznadenst s BBoga GpyHkuuii? KakoBbl OCHOBHBIE KaTe-
ropun pynkuuit Excel? Kax x Hum o6parutbcs?

35. U3 kakux anemeHToB cocTouT pyHkius B Excel? Uem ¢ynkuus B Excel mpuHnunuans-
HO OTJIUYaeTcs oT PopmMyIibl?

36. Uro Takoe cHHTaKCHC QYHKIIMU?

37. Kakwue Tumbsl apryMeHTOB (YHKIIH BaM U3BECTHBI?

38. Kaxossl apryments! ¢pynkuuu ECJIN?

39. Yo Takoe muarpamma? Kakue cpeacrsa ucnosib3ytores B MS Excel 2007 mis nmoctpoe-
HUS U pelakKTUPOBaHUS JUarpaMm?

40. Kakue BaM M3BECTHBI TUTIBI M BHJIBI AHarpamMM? Kak H3MEHUTH THIT AUarpaMMbl?

41. Kak oTpeaakTHpoBaTh Ha AMarpaMMe Ha3BaHUE JTUarpaMMbl, Ha3BaHUs OCei, jereHny?

42. Kakoe mpeoOpazoBaHHe MPOUCXOIUT CO CITUCKOM B TIporiecce copTUpoBKku? Kakue TH-
bl COPTUPOBKH CYILLIECTBYIOT?

43. Jlna xakux 1eed W Kak HCroiib3yercss aBTopuiabTp? UTO Takoe MOJIB30BATEIbCKHIMA
¢bunpTp?

44. Kakue CcymecTBYIOT 3HaKH mojcTaHoBku? [lnst yero onu ucnonb3yroTcs? [lpuBeaure
MIPUMEDBI.

45. Kax BBITIOJIHUTH (PMIIBTPAIIMIO JAHHBIX C MOMOIIBIO pacimmpeHHoro ¢unbtpa? Kakume
TUIBI KPUTEPUEB UCTIONB3YIOTCS B pacIMpeHHOM (GHIbTpe?

46. OOBsCHUTE CYTh MOHATHS «MHOXXECTBCHHBIN KpuTepuii». KakoBel mpaBmia GopMHupo-
BaHUSI MHOXKECTBEHHOTO KpUTEpHUs?

47. KakoBbl npaBuia popMUpOBaHUS Hania30Ha YCIOBUN B pacIIUpeHHOM QMiIbTpe?

10



48. Kakue cpencTBa MO3BOJISIIOT OCYIIECTBISITh ABTOMATUYECKOE IOABEJACHHE WUTOTOB B
aneKTpoHHOU Tabnuie? Kakue pyHKIUU 11l 3TOr0 UCTIONB3YIOTCS?

49. B xakux CIIydasx IeJIecO00pa3HO CO3AaHUE CTPYKTYPHI JIEKTPOHHOM TaOIHIIbI?

50. Kakue criocoObl co3/1aHus CTPYKTYPBI TaOJIUIIBI BAM U3BECTHBI?

51. KakoBbI 3JIEMEHTHI CTPYKTYPHI DJIEKTPOHHOM TaOIUIIbI?

52. Jlna xakux Tabmui Excel BO3MOXKHO IpUMEHEHHE aBTOMAaTHUYECKOT0 CIioco0a co3aaHus
CTPYKTYpBbI?

53. Yro Takoe ceonguas tadnuna Excel? Kak ee co3gars?

Ilpezenmayuonnasn zpagpuxa (MS Power Point)

54. Jlnsg xakux mpakTHYECKUX 3a7a4 ucnonbzyercs MS Power Point?

55. Kakue >QdexTsl UCIONB3YIOTCS B JaHHOM MporpaMme JUis KOHIEHTPalUd BHUMaHUS
cirymaTesnen?

56. Pacckaxurte 00 3¢ dexkrax anumanuu 1 3pdekrax nepexosa Cain1oB.

57. B03MOXHO 1 IPUMEHUTH Pa3HbIe CTHIN OPOPMIICHHUS K OTAEIbHBIM ciaiinam? Kakum
obpazom?

58. Kakwue pexumbl ypaBiIeHHs TOKa30M Cllaiii-(QuiabMa BaM U3BECTHBI?

Annapamnan u npocpamMmuans noddeprcka ungpopmayuonnvix mexuonocui. Cucmemnoe

u npukiaonoe npozpammuoe ooecneuenue (110)

59. KakoBa ponp anmaparypsl (HardWare) m mporpammuoro obecnedenust (SoftWare)
KoMIbroTepa?

60. IlepeuncnuTe rIaBHBIC YCTPOKWCTBA KOMIIBIOTEPA.

61. OnumuTe QyHKIMU NAMSATH U IPOIIECCOpa.

62. HazoBwute nBe OCHOBHBIC YacTH Iporeccopa. KakoBo nx HazHadeHme?

Ocnognvie nonamus 'HC

63. Yro Takoe reouHdopmaTuka?

64. Kakossl ¢pyakmmu [TMC?

65. JlaiiTe onpeneneHne SKOUHPOPMATHUKH.

66. Kakosa crpykrypa TC?

67. JaiiTe onpeaeneHne NOHATHS «MH(MOPMAIIMOHHAS CUCTEMaY.
68. Yewm ommyarorcss 'MIC ot apyrux HHPOPMAMOHHBIX CHCTEM?

4.2 DoHJ 01IEHOYHBIX CpeacCTB 1Jisl MIPOBEIACHUA l'[pOMe)KyTO‘-lHOﬁ arrecraummu

[IpumepHbIe BONPOCHI 1151 POBeAeHNs MPOMEKYTOUYHOI aTTecTaluu
1. TexcroBslii penakrop Word — 3T0:
a) MpUKJIaHas MPOrpaMMa;
0) 6a30BoOe MporpaMmMHOE OOeCIeUeHuE;
B) CEpBHCHAs MPOTPaMMa;
I') pelakTop WpUQTOB.
2. Ilox TepMUHOM "KETJb" MOHUMAIOT:
a) pa3Mmep Mojock Habopa;
0) pazmep mpudTa;
B) PacCTOSIHHE MEXAY CTPOKaMU;
') HaYepTaHue mpudra.
3. 'apHuTypOil Ha3bIBAECTCS:
a) ONTUMAaJIbHAS IPOTIOPITUS U3TAHMUS;
0) COBOKYITHOCTh IIPU(PTOB OHOTO PUCYHKA BO BCEX HAYEPTAHUSIX U KETJIAX;
B) COBOKYITHOCTB JJIEMEHTOB, 3 KOTOPBIX CTPOUTCS OYKBa;
T') PacCTOSTHUE MEXKy HUKHUM M BEPXHUM BBIHOCHBIMH JICMCHTAMHU.
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4. Cnenyroias 1nociae0BaTeIbHOCTb JEHCTBUMN:
YCMAHOBUMb YKA3amMeb MblU HA NOJIOCE 8blOENEHUs PAOOM C MEKCHOM, HAXNCAMb Je8VI0 KIABUULY
MbLIUU U, YOepIICUBAs ee, nepedsu2ams Mblulb 8 HyHCHOM Hanpaeienuu B Word IpuBesieT:
a) K BBIJICJICHUIO TEKCTA;
0) K y/IaJICHUIO TEKCTa;
B) K IIEPEMELICHUIO TEKCTA;
T') K KOIIUPOBAHUIO TEKCTa B Oydep.
5. Cnenyronias nociaea0BaTesIbHOCTh JEHCTBUI:
8bLOENUMb HYIICHBIU YUACIOK MEKCMA; HAMCAMb HA HeM JIegyIo KIAGUULY MbIUU U, YOepIuCcUsdsl ee,
nepeosucams Mvlidb 00 HysHcHo2o mecma B Word npuBeeT:
a) K KOIMPOBAHMIO BBIJICJIEHHOTO Y4acTKa TEKCTa;
0) K IepeHoCy BBIJIEJIEHHOTO y4acTKa TEeKCTa;
B) K 3aMEHE TEKYILIEro TEKCTA Ha BbIICICHHBII;
T') K yIJICHHUIO BBIJICIICHHOTO y4acTKa TeKcTa B Oydep.
6. AOG3alHbIe OTCTYIBI M IIUPUHA KOJOHOK MOTYT U3MEHATHCS B Word ¢ OMOIIbIo:
a) IOJIOCHI IPOKPYTKHU;
0) KOOpJAMHATHOM JINHEHKH;
B) CTPOKH COCTOSIHUS;
I') TUKTOrpa)uIecKoro MEHIO.
7. Ilpu HaXkaTUX Ha KHONKY C U300pa)K€HUEM H30THYTOM BJIEBO CTPEJIKM HA MAHEIH IMUKTO-
rpaguyeckoro mexto B Word:
a) NOSABIISETCA JUAJIOTOBOE OKHO JUIsl J0OABICHUS THIIEPCCHUIKHU;
0) OTMEHsIETCS TIOCIICIHSISI KOMaH/1a;
B) IPOUCXOAUT Pa3pblB CTPAHUIIBI;
I') IOBTOPSIETCS MOCIEIHAS KOMaHAA.
8. Ilpu Ha)xaTUM Ha KHOIIKY C U300pa’keHHEM TUCKEThl Ha MaHEeIH MUKTOrpapuuecKkoro Me-
Hio B Word npoucxoaut:
a) CUNThIBaHUE UH(OPMALMH C IUCKETHI;
0) 3anMCh JOKYMEHTA Ha JIHCKETY;
B) COXpaHEHUE IOKyMEHTa;
I) Ie4aTh JOKYMEHTA.
9. IIpu Ha)xaTHM Ha KHOIIKY C M300pakeHUEM HOXKHUII Ha MaHEIH MUKTOrpaguueckoro me-
Hio B Word:
a) IPOMCXOJUT Pa3pbIB CTPAHULIBL;
0) BCTaBJISIETCS BBIPE3aHHBIN paHee TEeKCT;
B) yAaJsieTcs BbIJICIIEHHBIN TEKCT;
I') MOSIBJISIETCS CXeMa JOKYMEHTa, pa30UTOro Ha CTPAHUIIBI.
10. Kakyro komOuHaIuio "ropsunx KiaBum'" Hy)XHO Haxatb B Word, 4ToObl BCTaBUTh CKO-
MIMPOBAHHBIN 00K TeKkcTa 0€3 UCIOIb30BaHUS TUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOMHAIUIO "TOpsiUMX KJIABUII" HY)XKHO HakaTh B Word, 94TOObI BBIZEINUTH BECh
¢aiin 6e3 CroIb30BaHUS TUKTOTPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyio xoMOMHaNuIO "ropsiuux KiaBuml" HYXHO HaxaTb B Word, yToObl BCTaBUTH B
TEKCT TMIEPCCHUIKY 0€3 NCIOJIb30BaHUS MUKTOTPaMM:

a) Alt+G;
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0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoii U3 MHCTPYMEHTOB MUKTOrpapUUEcKOro MEHIO HE NyOJIUpYeTCsl B TOPU3OHTAIb-
HOM MeHro B Word:
a) MpeIBapUTENbHBIN IPOCMOTD;
0) dhopmar o obpasiy;
B) II€YaTh;
I') IpaBOIHMCAHUE.
14. Kakue pexuMbl TPOCMOTpa TOKYMEHTa CyliecTByroT B Word:
a) OOBIYHBIN;
0) cTaHIapPTHBIN;
B) pa3MeTKa CTpaHUIIbL;
') CTPYKTYpa.
15. Kakue TUIbI CIUCKOB cymiecTByoT B Word:
a) MapKUPOBAHHBII;
0) HyMEepOBaHHBIIA;
B) OJTHOYPOBHEBBIIi;
I') MHOTOYPOBHEBBIH.

4.3 HpnMeprIe KOHTPOJIbHBIE BOIIPOCHI 110 UTOTaM OCBOCHU S TUCHUIIJIMHBI

Bonpocs! k 3a4ery:
1.  Uenu, 3agaun undopmatuxu. MHpopmMaTuka Kak HayKa U MPUKIAaJHAsT JUCLHUILIMHA.
HNudopmaruka u nuadopmarmsi. CBsi3b HHOOPMATHKH ¢ APYTUMH HAYKaMU.
Hcrounuku u cBoiictBa uHGopMmanuu. CriocoObl MpecTaBieHust HHPOpMaLuu U ee oopa-

wmn

00TKH.

Ocnosnble ycTporicTa K.

[Tepudepuiinpie ycTpoiicTBa BBOJa-BbIBOJA.

Onepanmonnbie cucrembl (OC) MS Windows. Hactpoiika pabodero crosa.

OcHoBHbIe 3neMenThl nHTepdeiica OC MS Windows. MHorookoHHbI# nHTEpdEiic.
Cranpaprasie nporpammbel MS Windows: WordPad, Paint, briokuot, Kanekyssitop.
Pa6ora ¢ o6pexraMmu WINDOWS. OcHOBHBIE TOHATHS U OTIPEICITICHHUS.

0. Pa6ora ¢ oknamu WINDOWS. TexHosorus cBsi3biBaHus 1 BHeaApeHust 00bekToB (OLE).

1. Pabota c mento. Jlnanorossie okHa. [louck aitioB u narmok.

12. Ha3nauenue u pyHKIHOHAIbHBIE OCOOEHHOCTH TEKCTOBOTO Mporeccopa Microsoft Word.
13. Co3pmanme TexcroBoro qokymenta B MS Word.

14. Oxno mporpammer MS Word. CtpykTypa crpanuiisl jokymenta Word Ha skpaHe.

15. ®opmarupoBaHue CUMBOJIOB U ab3aiieB B jokymente Word.

16. Pab6ora co cniuckamu B MS Word.

17. PabGora co ctmisimu. BctaBka HOMEpOB CTpaHUII, KOJIOHTUTYJIOB.

18. Bcraeka 3aknanok u cHOCoK. Pabota ¢ momsimu Word (kateropusi, Ko, 3HaYSHUE MMOJIs).

19. BcraBka Ha3BaHUH M MEPEKPECTHBIX CCHUIOK.

20. Coznanue tabmun u padborta ¢ tabmunamu WOrd (BBOJ JaHHBIX, pEAaKTHPOBAHUE U

dhopmaTupoBaHue TaOIHIT).

21. Beruncnenus B Tabmuax Word.

22. TIpoBepka npaBomnucanus B fokymeHte Word. ABTOTEKCT, aBTO3aMEHa U aBTO(POPMAT.

23. Cosznanue u penaktupoBaHue auarpamm B \Word.

24. OcHOBHBIE IPOTPaMMbI 00pab0TKH HH(pOpMaIHK B oduce.

25. CosznaHue npe3eHTanuu ¢ nomolbio nakera MS PowerPoint.

26. OcHOBHI co3maHus mpe3eHTanuii. Vcnonp3oBanne Mactepa npe3eHTanuil. VizmMeHenne

CTUJICH CITaliJIOB U peAaKTUPOBAHUE.

RB©ooo~N O~
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Bomnpocel k 3xk3aMeny:

Oomwe cBenenust o MS Excel. DnemeHTBI OKHa POTrpaMMBI.

Anpecanus siueex B MS Excel. Ctunu agpecarum.

dynkuun Mapkepa aBro3anonneHus. @opmar siueex B MS Excel.
Pabora ¢ Tabnuamu u suctamu B MS Excel.

OtHocuTENbHBIC, a0COIOTHBIE U CMEIIaHHBIE ajipeca stueek B MS Excel.
Hcnonp3oBanue Gpopmyn B MS Excel.

Hcnons3oBanue pynkuuii B MS Excel.

Kareropuu ¢pynkuumii. Pabora ¢ maremarnyeckumu GyHKIUSIMU.
Kareropuu ¢pynknwmii. Pabora ¢ moruueckumu QyHKITUSIMHU.

0. Jlornueckue ¢pynkiuu «ECIIN», «», NJIN».

11. Tlocrpoenue u pepaktupoBanue quarpamm B MS Excel.

12. TIpomexyrounsie uroru. Co3manue cTpykTypsl Tabmuisl B MS Excel.
13. AHanu3 u 0000IIeHHE JAHHBIX C TOMOIIBIO CBOIHBIX TaOIHII.

14. ®unbrpanus cnucka: aBTOGUILTP. 3HAKH MMOJACTaHOBKHU.

15. @unbTpanys CIUCcKa: paCIIUPEeHHBINH GUIBTpP. 3HAKU MTOACTAHOBKH.

16. Ycnosnoe ¢popmarupoBanue B MS Excel.

17. 'eoundopmarrka — HayKa, TEXHOJIOTHS, TPOU3BOJICTBO.

18. IlonsiTe MHGOPMAITMOHHON CUCTEMBI.

19. I'eonH(pOpMATMOHHBIE CUCTEMBI, HX OTIMYUE OT APYTUX HHPOPMAIIMOHHBIX CUCTEM.
20. Crioco6s! knaccudukanuu ['MC.

21. Bazossie kommoreHTh [ IC.

22. Oynkiuu 'UC.

23. Ctpykrypa ['1C.

24. Tunel ¥ BUJIBI DKOJIOTHYECKON MHGOPMAITIH.

25. Kimaccuukanms ucrounnkos naasix [UC.

26. OcHOBHBIE HaIlpaBJICHUS KapTOrpaQuuecKuX UCCIECIOBAHUI B SKOJIOTHH.
27. Bocripon3BeieHHE KaYeCTBEHHOW U KOJIMYSCTBCHHON MH(POPMAIUK HA KapTax.
28. BekTopHbIit hopmar npeacTaBiacHus rpaguiaeckoi nHGOpMaIyy.

29. PacTpoBblit popmar npeacTaBieHus rpaguaeckoi HHPOpPMAaLIUH.

30. JlocToMHCTBA ¥ HETOCTATKH PACTPOBBIX M BEKTOPHBIX MOJIEICH.

31. Crioco6s kapTorpaduueckoro n3o0pakeHust mpocrpancTBeHHor nHpopmaruu B ['1C.
32. OcHoBHEbIe HamnpaBieHus ucnonb3oBanus [ UC-TexHONIOTUi B 9KOJIOTHH.

Boo~NooR~WNE

MeTtoauyeckue peKOMeHAALMHU AJIs1 IOATOTOBKH K JK3aMeEHYy.

HTOroBeIM KOHTPOJIEM YPOBHSI YCBOCHUS MaTepuaia CTyJIEHTaMH SIBJISETCA K3aMeH. JK3a-
MEH MPOBOAMUTCS MO OMIIeTaM, COAepKalIMM I10 2-3 BOIpoca U3 MaTepualia U3y4yeHHoro Kypca. s
3¢ GEeKTUBHOM NMOATOTOBKH K 3K3aMEHY IIPOLiecC U3y4eHUs MaTepuana Kypca npearnonaraer 10cTa-
TOYHO MHTEHCHBHYIO Pa0OTy HE TOJIKO Ha JIEKIMSX, HO U C pPa3IMYHBIMU TEKCTAMU, HOPMATHUBH bl-
MU JOKYMEHTaMH U HH(OPMaLlMOHHBIMU PECYPCAMHU.

Ocob6oe BHHMaHME HaJl0 OOpPAaTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHY TpeOyeT oOpalieHus
HE TOJBKO K yueOHHMKaM, HO U K uHpopmauuu, cogepxamieiics B8 CMU, a takxe B UnTepuere. B
pazzuene «Y4eOHO-MeToAMYECKOe OOecleueHne JUCHUIUIMHBD) MPHUBEIEH CIUCOK y4eOHUKOB, Ie-
PHOIMYECKUX M3JIaHUN U pecypcoB ceTH MHTepHeT, KOTOpble MOTYT OKa3aTbCs IMOJIE3HBIMU MU
U3Y4EHHUH Kypca.

Kpurepun onieHkn oTBeTa CTyAeHTa HA IK3aMeHe.

Ok3aMeH sBisieTcsl (GOPMOM MTOrOBOM OLIEHKM KauecTBa OCBOEHHUS CTYIEHTOM O0pa3oBa-
TEIBHOM NporpaMMsl 1o gucuuiinHe. [Io pesynbraraM sk3aMeHa CTYAEHTY BBICTABIIAECTCS OLEHKA
«OTJINYHO», «XOPOLIO», «yIOBIETBOPUTEIBLHO» I «HEYIOBIECTBOPUTEIBHOY.
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DK3aMeH MPOBOAUTHCS B (hOpME YCTHOTO Ompoca Mo OujeraMm ¢ mpeaBapUTeIbHON MOATO-
ToBKOM cTyneHTa B TeueHnn 20-30 munyT. Kaxkaprii Ounet comepkut 2-3 BOmpoca U3 TeM H3ydeH-
HBIX Ha JIEKIIMOHHBIX U MPAKTHYECKUX 3aHATHUIX, a TAKXKE M0 BOIIPOCAM TEM JUIsl CAMOCTOSITEIIbHOU
paboThl CTYEHTOB. DK3aMeHATOp BIpaBe 3a7aBaTh JIOMOJHUTEIbHBIE BOIPOCH CBEpX Ousera. Jk-
3aMEHATOp MOXKET MPOCTAaBUTh dK3aMeH 0e3 orpoca U co0eCeI0BaHUs TEM CTYyIEHTaM, KOTOPbhIE aK-
THUBHO paboTa i Ha MPAKTHUYECKUX (CEMUHAPCKUX) 3aHATUSX.

[TpenogaBaTens MPUHUMAET SK3aMEH TOJBKO MPH HATHYWU BEIOMOCTH U HAJJISKANTUM 00-
pazom ohOpMIICHHON 3a4eTHOM KHIXKKHU. Pe3ynbTar sk3ameHa OOBSABISETCS CTYIEHTY HEmocpe-
CTBEHHO IIOCJI€ €ro CJayM, 3aT€M BBICTABJSETCS B SK3aMEHAIIMOHHYIO BEJIOMOCTh U 3aY€THYIO
KHIKKY CcTyleHTa. Ecnu B mpoliecce sk3amMeHa CTYAEHT HCIOJB30Bajl HEAOMYCTUMBbIE TOMOIHU-
TeJbHbIC MaTepualbl (IIMapraiku), TO IK3aMEHATOP UMEET MPABO U3BITH LIMAPTAIKY U MOCTABUTh
OLICHKY «HEYIOBIECTBOPUTEIHHOY.

[Tpu BBICTABIEHUM OIICHKH JK3aMEHATOpP YYHTHIBAET 3HAHHE (PAKTUYECKOTO MaTepHualia Imo
MporpaMMe, CTENeHb aKTUBHOCTU CTY/IECHTA Ha CEMUHAPCKUX 3aHATUSX, JIOTHKY, CTPYKTYPY, CTUIIb
OTBETa KYJIBTYPY peYH, MaHEPY OOIEHHUs], TOTOBHOCTh K MCKYCCHH, apTyMEHTHUPOBAHHOCTH OTBE-
Ta, YpOBEHb CAMOCTOSATEIHLHOTO MBILUICHUS, HATUYHUE MPOMYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HSATUH TI0 HEYBAKUTEIBHBIM TIPUIUHAM.

OO0umue TpedOBaHUS K OLIECHMBAHHUIO Pe3y/IbTATOB IK3aMEHOB:

OueHky “oTIMYHO” 3aCIyKUBAET CTYACHT, IOKa3aBILINIi:

— BCECTOPOHHHE U IIyOOKHE 3HAHUS MPOTrPAMMHOI0 MaTepuaina yueOHOW AUCUUILIINHBL; U3-
JIO’)KEHHE MaTepuaja B OMPEIEIECHHON JIOTHYECKON MOCIeA0BaTeIbHOCTH, JTUTEPATYPHBIM S3BIKOM,
C MCTIOJIb30BaHHEM COBPEMEHHBIX HAyYHBIX TEPMUHOB;

— OCBOUBIIIEMY OCHOBHYIO U JIOMOJIHUTEIBHYIO JINTEPATYPy, PEKOMEHIOBAHHYIO MPOTpaM-
MO, MpPOSBUBIIEMY TBOPYECKHE CIOCOOHOCTH B MOHUMAHUM, U3JIOKEHUM U MPAKTUYECKOM HC-
MOJIb30BAaHUM YCBOCHHBIX 3HAHUM;

— TIOJIHBIE, YETKHE, JIOTHYECKH IOCIIeI0BaTeIbHbIe, PAaBUIbLHBIE OTBETHl HA MOCTABJICHHbBIE
BOIIPOCHI, CHIOCOOHOCTH JIeJIaTh 000CHOBAaHHBIC BHIBO/IBI,

— YMEHHE CaMOCTOSITENIbHO aHATU3UPOBATh (PAKThI, COOBITHUS, SBICHUS, ITPOLIECCH B UX B3a-
UMOCBSI3U M Pa3BUTUN; CHOPMUPOBAHHOCTH HEOOXOIUMBIX MPAKTUYECKUX HABBIKOB Pa0OTHI C U3Y-
YEHHBIM MaTEepUATIOM.

O1ieHKy “XOpOII0” 3aCiIyKUBAET CTY/ICHT, MMOKAa3aBIITUH:

— CHUCTeMaTUYEeCKU XapakTep 3HAHUN U yYMEHUH, CIOCOOHOCTh K UX CaMOCTOSITEIHbHOMY
MPUMEHEHUIO 1 OOHOBJICHHUIO B X0JI€ MOCJIEAYIONIEr0o 00yUEHUs U TPAKTUYECKON e TeTHbHOCTH;

— JOCTaTOYHO TOJIHbIE W TBEPAbIC 3HAHHUS MPOTPAMMHOIO MaTepuaja IUCHUIUIMHBI, Mpa-
BWJIbHOE TOHUMAaHUE CYIIHOCTH U B3aMMOCBSI3U PACCMATPUBAEMBIX SIBJICHHUH (TIPOIIECCOB);

— TMOCJe0oBaTeNbHbIC, MPAaBUIbHBIC, KOHKPETHBIE, 0€3 CYIECTBEHHBIX HETOUHOCTEN OTBETHI
Ha MOCTaBJIECHHBIE BOMPOCHI, YBEPEHHOCTH IIPH OTBETE HA JOTIOJHUTEIHHBIE BOIIPOCHI;

— 3HaHHWE OCHOBHOW PEKOMEHIOBAaHHOW TUTEPaTyphl; YMEHHUE JTOCTATOYHO MOJIHO aHAJIH3U-
poBath (haKTHI, COOBITHS, SBJICHHS M MPOIECCHI, TPUMEHSITh TCOPETUUCCKUE 3HAHUS NP PEIICHUN
MPAKTUYECKHX 3a7ay;

O1eHKY “yAOBJIETBOPUTEIHHO  3aCTyKUBAET CTYACHT, TOKA3aBIIINN:

— 3HaHUS OCHOBHOTO MPOTPaMMHOTO MaTepuaia Mo AUCHUILINHE B 00beMe, HeOOXO0AUMOM
JUTSI TIOCTIEYIOIIETO OOYUYCHHS U TIPEICTOSIIECH MPaKTUIECKOM IS TEIbHOCTH;

— 3HAKOMOMY C OCHOBHOM PEKOMEHI0BAaHHOM JIUTEPATYPOH;

— JIOMYCTUBIIEMY HETOYHOCTH M HAPYIIECHHUS JIOTHYECKOW TOCIEeOBATEIHFHOCTH B M3JIOXKE-
HUU TPOTPAMMHOTI0 MaTepuaia B OTBETE€ Ha dK3aMeHE, HO B OCHOBHOM, O0JIaJaroieMy HeoOXoau-
MBIMH 3HAHWSMH H YMEHHSIMH JUTSI HX YCTPAHEHUS ITPH KOPPEKTHPOBKE CO CTOPOHBI IK3aMEHATOPA;

— MPOJEMOHCTPHUPOBABIIEMY MPABWIbHbBIE, 0€3 TPYOBhIX OMMOOK OTBETHI Ha MOCTABJICHHBIE
BOIIPOCHI, HECYIIIECTBEHHBIC OIINOKH;

— MPOSIBUBIIEMY YMEHHE MPUMEHSTh TEOPETUYECKUE 3HAHUS K PEIICHUIO OCHOBHBIX MpPaK-
THYECKUX 3a/1a4, OTPAaHWNYCHHBIC HABBIKM B 00OCHOBAHWH BBIIBUTACMBIX MPEIIOKCHUN W TPUHIMa-
€MBIX PEUICHH; 3aTPyAHECHUS TIPH BBIMOJHEHUN MPAKTHUYECKUX padoT; HEJOCTATOUYHOE HCIOJIB30-
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BaHWE HAyYHOU TEPMHUHOJIOTHH; HECOOIIOIEHUE HOPM JTUTEPATypPHOU PEUH.

OrneHKa “HEYTOBJICTBOPUTEIBHO CTABUTCS CTYACHTY, OOHAPYKHUBIIEMY:

— CYIIECTBEHHBIE MPOOEThl B 3HAHWW OCHOBHOTO IMPOTPAMMHOIO MaTepuaia Mo UCIU-
TUTUHE;

— OTCYTCTBHE 3HAHMM 3HAUMUTEIHHON YAaCTH MPOrpPaMMHOr0 MaTepuaya, HEMOHMMaHHUE OC-
HOBHOTO CO/IEpP>KaHUSI TEOPETUUECKOI0 MaTepuaia; HECIIOCOOHOCTh OTBETUTh HA YTOYHSIOIIUE BO-
MPOCHI, OTCYTCTBHE YMEHHUS HAy4YHOTO OOOCHOBaHHS MPOOJieM; HETOYHOCTH B HUCIOJIb30BAaHUU
HAy4YHOUM TePMHUHOJIOTHUY;

— HEYMEHUE IPUMEHSTh TEOPETUUECKUE 3HAHUS MPU PEIICHUN MPAKTUYECKUX 3a/1a4, OTCYT-
CTBHUE HaBBIKOB B 000OCHOBAHUHU BBIIBUTAEMBIX MPEUIOKEHUIM U IPUHUMAEMBIX PELICHUII;

— JOMYCTHBIIEMY MPHHIMITHATBHBIC ONIMOKH, KOTOPHIE HE TO3BOJIIOT €MY MPOJOJIKHUTH
oOyueHue WM MPUCTYNUTh K MPAKTUYECKON NEATENIbHOCTH 0€3 JAOMOJHUTENIBHON MOJATOTOBKU I10
JIAaHHOM JTUCITUTLIIMHE.

Oo0pa3sen 3k3aMeHAIIMOHHOT0 OuJieTa
¢
o/

denepanbHOE rOCyIapCTBEHHOE OKOKETHOE 00pPa30BaTEIbHOE
YUpEKIEHUE BBICIIETO 00Pa30BaAHMS
«KybOaHckuli TOCYIapCTBEHHBIH YHUBEPCUTETY

HanpaBiieHne MOATOTOBKH: SKOJIOTHSI U IPUPOIOIIOJIB30BAHHE
Kadenpa reonnpopmaruku

Hucunmmna «adopmaruka u I'C B 9K0I0THN B TPUPOOTIOTH30BAHUI

SK3AMEHALIMOHHBIN BUJIET Ne 8

1. Kareropuu ¢pynkuuii. Pabora ¢ MaTemMaTH4eCKUMU (yHKITUSIMHU.
2. Tunsl 1 BUABI SKOJIOTUYECKONU HHPOPMAITIH.

3aBeayroniuii kadenpoit A.B. Tloropenos

IIpumepHbIe TeCTOBBIC 3aJaHUSA

1. Cnenyromas nociaen0BaTeNbHOCTD IEHCTBU:

8b10EUMb HYICHBILL Y4ACHOK MEKCMA, HAXNCAMb HA HeM JIe8YI0 KIABUULY MbIUUU U, YOepIHCU-
6as ee, nepeosu2amsb Mvlidb 00 HydHcHo2o mecma B Word npuBeser:

a) K KOMMMPOBAHUIO BBIJIEJICHHOI'O y4acTKa TEKCTa;

0) K IepeHoCy BbIJIEJIEHHOTO y4acTKa TEKCTa;

B) K 3aM€HE TEeKYIIEro TeKCTa Ha BbIECTIECHHBIN;

I') K yJJICHUIO BBIZIEICHHOT'O Y4acTKa TeKcTa B Oydep.

2. AG3alrHble OTCTYIBI U IIUPHUHA KOJIOHOK MOTYT U3MEHAThCS B Word ¢ moMoIipio:

a) MOJIOCHI TPOKPYTKU;

0) KOOpAMHATHOM JTMHEHKH;

B) CTPOKH COCTOSIHMS;

T') MIUKTOrpauyeCcKOro MEHIO.

3. IIpu HaXkaTUM Ha KHONKY C M300paK€HUEM M30THYTOM BJIEBO CTPEJIKM HA MAHEIH IMHUKTO-
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rpaduueckoro MeHio B Word:

a) MOSIBIISICTCSI TUAJIOTOBOE OKHO TSI JOOABIICHUS THIIEPCCHUIKH;
0) OTMEHSETCs MOCEAHSS KOMaH/1a;

B) MPOUCXONT Pa3pbIB CTPAHUIIBI;

T') MOBTOPSIETCS TOCICIHSS KOMaH/Ia.

4. Jluct B Excel comepxur:

a) 256 ctpok u 256 cTOIOI0B;

0) 256 cTpok u 65536 cToNOI0B;

B) 65536 cTpok u 65536 cTONOI0B;

r) 256 cTon0110B 1 65536 CTPOK.

5. Jlan (hparMeHT 2JIeKTPOHHOMN TaOIHIIBL:

A B C D
1 7 3 6
2 1 10 S

B sueiiky D2 BBenena popmyna =A2*B1+C1. Kakoe 3HaueHune nossBuTcs B siuciike D2 B
pe3yJIbTaTe BBIYUCICHUN?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B sueiike A2 syeKTpOHHOW Tabmuibl 3amucaHa (opmyra =B1*$D3. Kakoit Bun
npuoOpereT GpopMyra mocie Toro, Kak e€ CKONUPYIOT B s4eiiky B2?

a) =B1*$D4;

0) =C1*$Dg3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 anextponHod Tabmuibl 3amucaHa Qopmyina =A1-$B$1. Kakoii Bun
npuodpereT popmyia Mocie Toro, Kak e€ CKOmupyoT B stueiiky B3?

a) =A1-$B$2;

0) = A1-3C§1;

B) = A2—$B$2;

r) =A2-$B%$1;

1) =A2-$C$1.

8. B stueiike F1 3ammcana popmymna =5*D§1. Kakoit Bux npuodperer Gpopmysna, mocie Toro
KakK e€ CKOIMUPYIOT B sTYeiiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. Nan ¢parMeHT TaOIHUIIBI:

A B C D E

1| Dammmua Mua OT4ecTBO Knace | IITkoma
2 TTletpos Ceprefi  |AHOpeeBHY 5 20
3 |CHOOpOB Creman  |Huxonaepuy 10 37
2 |AHTOHOB Qier BiaguMuposny 8 45
5 |/AHOpeeB AmnaTtonuii | BAuecnapopHY 7 85

Kakyro crpoky Oyner 3anumats pamrmimss AHTOHOB mnocie nmpoBeneHuss COpTUPOBKHU T10

yosiBanuto B noje KJIACC?

a)l;

0) 2;
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B) 3;
r) 4.

JlaGopaTopHbie padoThI
4 cemecmp.
. dopmaTupoBaHre CUMBOJIOB U ab3aries B MS Word.
. Pabora ¢ Tabmuiiamu B MS Word.
. Pabota ¢ rpadpuueckumu oonextamu B MS Word.
. Co3nanue ypaBHenuit u popmyn 8 MS Word.
. Pabora ¢ nuarpammamu.
. Beruncnenust B Tabnmmax Word.
. ®opmartupoBanue gokymenta MS Word B meaom.
. Co3nanue u HacTpoiika npesenrtauun MS Power Point.
5 cemecmp.
1. PepakTop anextponHbix Tabmuiy MS Excel. OcHoBHBIC TprieMbl padoThl. HacTpoiika HOBOI pa-
004eil KHUTH.
2. JIucThl, CTPOKU M CTONOLBI AIeKTpoHHON Tabmmuel MS Excel.
3.Tunst agpeco. Pabota ¢ hpopmymnamu MS Excel.
4. Beruucnenue ¢ nomomipio pyHkuuid. Jlormueckue GyHKIuM.
5. [Toctpoenue, penaktupoBanue u popmatupoBanue auarpamm MS Excel.
6. CopTupoBKa 1 (pMIBTPALIUS JAHHBIX.
7. [IpoMexxyTOUHBIE UTOTH, CTPYKTypUpOBaHue Tabmul, cBogubie Tabmuisl MS Excel.
8. Pabora c arpuOyTuBHOU TaONHIIEH: 3aNI0THEHUE, PEJAKTHPOBAHNE TIPOCTPAHCTBEHHBIX JaHHBIX,
KJ1accuukanusi, moa00p IKabl.
9. Coznianue KapT 9KOJIOTMYECKON cuTyaluu (110 MPEIOCTABIEHHBIM JaHHBIM).

CONO OIS~ WN B

OneHouHBIE CpeCTBA JUIsl MHBAIM/IOB U JIULl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbS
BBIOMPAIOTCS C YUETOM MX MHAUBUAYaAJIBHBIX MCUXO0(PU3NIECKUX OCOOCHHOCTEH.

— MpH HEOOXOAMMOCTH MHBAIUIAM H JIMIAM C OTPAHUYCHHBIMUA BO3MOXXHOCTSMH 370POBBS
IIPEJOCTABIIAETCS JOTOJHUTEIBbHOE BPEeMs JIJIsl TIOATOTOBKM OTBETA Ha SK3aMEHE;

— TIPU TPOBEJCHUU TIPOLIEAYPHI OIICHUBAHUS PE3yJNbTAaTOB OOYYCHUs WHBAIUIOB W JIHII C
OrpaHUYEHHBIMH BO3MOYKHOCTSIMH 3/I0pPOBBSI NPEIyCMaTPUBAETCS HCHOJIb30BAHUE TEXHMUYECKHX
CpeACTB, HEOOXOUMBIX UM B CBSI3M C X WHIWBUIYAIbHBIMUA 0COOEHHOCTSIMH,

— MIPU HEOOXOAMMOCTH Ul 00YYAIOIUXCsl C OTPaHUUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbs U
MHBAJINI0B MPOLIEypa OLIEHUBAHUS PE3yJIbTaTOB O0yUEHUs MO AUCHUIUIMHE MOKET TPOBOJUTHCS B
HECKOJIbKO 3TaroB.

[Tpouenypa olneHUBaHUS pe3yJIbTaTOB O0OYUYEHHsS] MHBAJIUIOB U JIULl C OTPAaHUYEHHBIMHU BO3-
MO>KHOCTSIMH 37I0POBbS 110 JUCLUIUIMHE (MOJYJII0) MpeAycMaTpUBaeT MpeaocTaBieHue HHpopma-
UM B (popMax, alanTHPOBAHHBIX K OTPAaHIYEHHSIM UX 3/I0POBbBSI U BOCIIPHUATHS HHPOPMAITUH:

Jlnist U ¢ HapyIeHUsIMH 3pEHUS:

— B IIeYaTHOM (popmMe yBeIMUEHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

[l AL ¢ HapyIeHusAMHU CilyXa:

— B 1e4atHoi opme,

— B hopMe JIEKTPOHHOT'O IOKYMEHTA.

JUnist a1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOM opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.
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5. IlepeyeHb OCHOBHOW W JONOJHUTEIbHON Y4eOHOH JUTEepaTypbl, HCOOXOAUMO s
OCBOEHMSI TUCUMUIJIMHBI (MOXYJIS)

I[J'IH OCBOCHHA AUCHUIUIMHBI MHBaJIWJAMH W JIMOaMU C OTpaHUYCHHBIMHU BO3MOXHOCTAMU
3J0POBbA UMCIOTCA U3JaHUA B DJICKTPOHHOM BHUC B 3JI€KTpOHHO-6I/I6HI/IOTe‘-IHBIX CUCTEMaAX.

5.1. OcHoBHas JquTeparypa:

1. Kymunos, FO.1. OcHOBBI cOBpeMeHHOH nH(MDOpMATUKH [ DJIIEKTPOHHBIN pecypc] : yueOHoe
nocobue / FO.U. Kynunos, ®.®. [Tamenko. — DnektpoH. nan. — Cankr-IletepOypr : Jlans, 2018.
— 256 c. — Pexwum noctyna: https://e.lanbook.com/book/107061.

5.2 JlomostHUTe/ILHASI JIUTEpPATypa:

1. JluxaueBa, I'"H. UnpopmanioHHble TEXHOJOTUHU : y4eOHO-TIpaKTHUECKoe mocobue /
I'.H. JIuxaueBa, M.C. 'acnapuan ; Mex1yHapoaHbII KOHCOPLUUYM «DJIEKTPOHHBIN YHUBEPCUTETY,
MOCKOBCKHI TOCYIapCTBEHHBIN YHUBEPCUTET SKOHOMHKH, CTATUCTUKH M UHPOpMaTuku, EBpasuii-
CKUW OTKPBITHIN MHCTUTYT. — MockBa : EBpasuiickuii OTKpBITHII HHCTUTYT, 2007. — 189 c. : Tabmn.,
cxem. — ISBN 978-5-374-00032-0 ; To ke [Dmekrponsbii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=90545.

2. JloBuos, I.A. I'eomndopmarmonnsie cucteMsl : ydeOHoe mocobue / J[.A. JloBuos,
A.M. Yepnbix. — Mocksa : Poccuiickas akagemust npaBocyausi, 2012. — 191 c¢. — ISBN 978-5-
93916-340-8 ; To xKe [DmexkTpoHHBIH pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=140619.

3. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJOTHH : ydeOHoe mocobue / B.U. JleGenes,
O.JL Cepsetnuk, A.A. Ilneryxuna u np. ; MunucrepctBo oOpa3zoBanus u Hayku Poccutickoit ®e-
neparun, PenepasbHOE TOCYAApCTBEHHOE aBTOHOMHOE 00pa30BaTENbHOE YYPEKICHUE BBICIIECTO
npodeccuonansHoro oopasopanus «CeBepo-KaBkasckuit denepanbublii yHuBepcuTeT». — CTaBpo-
noisib : CK®V, 2014. — 225 c. : wi. — bubnuorp. B kH. ; To e [DnexTponHslil pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=457747.

4. CoBpeMeHHblE KOMIBIOTEpHbIE TEXHOJIOTUM : ydeOHoe mocobue / P.I'. Xucmatos,
P.I'. Cadun, /J.B. Tynnes, H.®. Tumep6aeB ; MunucrepctBo obpazoBanus u Hayku Poccun, ®e-
JiepajlbHOE TOCYJapCTBEHHOE OIO/KETHOE 00pa3oBaTeNbHOE YUPEXKJEHUE BBICIIEro Mpodeccuo-
HaJIbHOTO oOpa3zoBaHus «Ka3aHckuil HalMOHAJBHBIN HCCIEI0BATEIbCKUI TEXHOJOTHUECKUN YHU-
BepcuteT». — Kazanp : UszmatensctBo KHUTY, 2014. — 83 c. : cxem. — bubnuorp. B kH. — ISBN
978-5-7882-1559-4 ; To xKe [D71EeKTPOHHBIH pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=428016.

5. IHommna, K.B. I'eonnpopMaiiionHsle cCUCTEMBI M JUCTAHIIMOHHOE 30HIUPOBAHUE :
yuebHoe nocobue / K.B. lllommna, P.A. Anemko ; MunucrepctBo oOpa3oBanusi U Hayku Poccuii-
ckoii Penepaunu, denepanbHOE TOCyIapcTBEHHOE AaBTOHOMHOE OOpa3oBaTeIbHOE YUpPEXkIECHUE
BBICIIETO TpodeccuoHabHOr0 oOpa3zoBanusi CeBepHbii (ApKTHUYECKHi) QeaepaabHblil YHUBEPCH-
teT uM. M.B. JlomonocoBa. — Apxanrensck : UJ[ CA®Y, 2014. — Y. 1. — 76 c. : un. — bubnuorp. B
kH. — ISBN  978-5-261-00917-7 ; To ke [Dnekrponnsiii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=312310.

6 Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHHUKANMOHHOI ceTu « AHTEepHETY,
HCOﬁXOZII/IMI)IX AJIl OCBOCHUSA TUCHUIIJIUHDBI .

1. office.microsoft.com — odunuanbHbIi caiiT KoMImanuu Maikpocodr.
2. www.scholar.ru — katajor Hay4HBIX MyOIUKaIHii 10 HHGOpMATHKE U HHPOPMAIIMOHHBIM

TeXHOJIOTHAM, a Taroke http://gisa.ru/, http://www.dataplus.ru/, http://gis-lab.info/
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7. MeTroau4ecKkue yKasaHus JAJd 00y4aroluXcs M0 0CBOCHUIO JUCHUIIHHBI

AynmutopHas pabota B mporecce npernojaBanus auciuruiuHsl «Mudopmatka u 'MC B
9KOJIOTUHM U IPUPOJONOIB30BAHUN Y MIPEIIOIaraeT MNpoBeJeHNE JJa00OPATOPHBIX 3aHATUNH B KOMIIb-
IOTEPHOM KJIacce, BHEAYyJUTOPHAsI — CAMOCTOSITENIbHYIO padOTy CTY/AEHTOB (CaMOIOATOTOBKY, MO/~
TOTOBKY K 3K3aMeHy). CaMOIoAroToBKa BKIIIOYAET POPabOTKY U MOBTOPEHUE MaTepuala yuyeOHH-
KOB M Y4€OHBIX TOCOOMH, MOTOTOBKY K JIAOOPATOPHBIM 3aHATHAM U T.1.).

B nporuecce noaroToBku u npoBeAeHUs Ja0OPATOPHBIX 3aHIATUH CTYAECHTHI 3aKPEIISIOT 10-
Jy4eHHbIE paHee TEOPETUYECKHE 3HAHUS, MPUOOPETAIOT HABBIKM MX MPAKTHYECKOTO MPUMEHEHHMS,
OIBIT PAl[MOHAIIBHONM OpraHu3aluy yueOHON paboThl, TOTOBATCS K c/ladye 3adyeTa M dK3aMeHa. Bax-
HOM 3a/1a4uel sIBISETCS TaKK€ pPa3BUTHE HABBIKOB CAMOCTOATEIBHOTO M3JIOKEHUS CTYAEHTaMU CBO-
UX MBICJIEH IO U3YYEHHBIM BOIIPOCAM.

[TockonpKy aKTUBHOCTH CTYyJIEHTA Ha JJAOOPATOPHBIX 3aHATHUAX SABJISETCSA IPEIMETOM BHYT-
PHCEMECTPOBOIO KOHTPOJIA, MOATOTOBKA K TAKUM 3aHATHAM TpeOYyeT OT CTYJEHTa OTBETCTBEHHOIO
otHomeHHs. llenecooOpa3sHO MMETh OTHENBbHYIO TEeTpajb M BHEIIHWH HOCHUTENb HH()OPMALUU
(pnewm-HakonuTENb, HAIPUMED) I BBINOJIHEHUS 3a/1aHUl, KaueCTBO KOTOPBIX OLIEHUBAETCS Ipe-
nonasareneM. JlaboparopHbie pabOThI CAAIOTCS B DJIEKTPOHHOM BHJE. B muceMeHHOM BHIE Tpe-
CTaBJIAIOTCS HAa IIPOBEPKY OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI.

[Tpu MOATrOTOBKE K 3aHATHUIO CTYJEHTHI B IEPBYIO OYEPE/b JOKHBI HCIIOIb30BaTh MaTeprall
METOAMYECKUX OCOOUI U COOTBETCTBYIOIIUX JIUTEPATYPHBIX HCTOYHUKOB.

[Tpy moArOoTOBKE MUCHMEHHBIX Pa0OT B 0053aTEILHOM MOPSIKE JOJDKHBI OBITH MPEICTaBIe-
HBL: TJIaH paboOThI; CIIMCOK HCIOIb30BAHHON JIUTEPATYpPhl, OYOPMIICHHBINH COTrJIACHO JEHCTBYIOIUM
npaBwiaM OMOIMOrpagUUecKoro ONnUCaHus UCIOIb30BaHHBIX UICTOYHUKOB.

B Havane 3aHATHIl CTYAE€HTHI OJIy4altOT CBOJHYIO MH(pOpMaLUIo 0 (hopMax MPOBEACHUS 3a-
HATHIA 1 popMax KOHTPOJIS 3HaHUH. Tor/a ke CTyIeHTaM MPeI0CTaBISIETCs CIIUCOK TeM 3a1aHuH.

CaMOKOHTpOJIb KayecTBa NOATOTOBKU K Ka)KIOMY 3aHSATHIO CTYIEHTBI OCYIIECTBIAIOT, IIPO-
BEpsisl CBOU 3HAHMSI U OTBEYAsi Ha BOIIPOCHI JIJIsl CAMOIIPOBEPKHU IO COOTBETCTBYIOLIEH TeMe.

TunoBoii riaH 1a60paTOPHBIX 3aHATUI:

1. 3noxeHue npenojaBaTesieM TEMbI 3aHATHS, €T0 1ieJIed U 3a1au.

2. Beitaua npenojaBaresneM 3aJaHus CTyJeHTaM, He0OOXOMMBbIE MTOSICHEHHUSL.

3. BeimosiHeHue 3aiaHus CTyJeHTaMu 101 HabmoieHueM npenoasaressa. OOCyxaeHue pe-
3yNnbTaToB. Pe3toMe nmpenogaBaTes.

4. O01ee mMoABEACHUE UTOTOB 3aHSTHS MPETOJaBaTeIeM U Bbl1aua JOMAIIIHETO 3aJaHus.

BX0HOI KOHTpPOJIb OCYLIECTBIISIETCS NPENOJABATEIEM B BUAE NPOBEPKU M aKTyalU3allUU
3HAHUN CTYJEHTOB 10 COOTBETCTBYIOLLEH TEME.

BBIXOOHON KOHTPOJIb OCYILECTBISETCS NMPENOJABATENEM IPOBEPKOM KauecTBa M ITOJHOTHI
BBITIOJTHEHUS 3aJaHMSL.

ITpoBepka 3HaHMI EPUOJNYECKH OCYILECTBISAETCS OCPEACTBOM TECTUPOBaHUS. TecThl Mo-
I'YT OBITh PA3JIMYHBIX BUJIOB (3aKPHITOW (POPMBI, OTKPHITOW (POPMBI, HA COOTBETCTBUE, HA YCTAHOB-
JIEHHUE MPaBUJIBHON MOCIEeI0BATEIBHOCTH), O Y€M CTYACHTHI IOJIKHBI OBITh IPEAYIPEXKIECHbI Tepes
Ha4yaJioM TECTUPOBAHUS.

B ocBoeHMM AMCLUMIUIMHBI WHBAJIUAAMHU M JIMIAMH C OTPAaHMYEHHBIMH BO3MOXHOCTSMU
3I0POBBSl  OOJIBIIOC 3HAYCHHE HMEET WHAWBUAyalbHas y4deOHas paboTa (KOHCYJIbTAIlMU) —
JIOTIOJTHUTEIBHOE pa3bsiICHEHUE YUeOHOT0 MaTepuania.

WuauBuayanbHble KOHCYJIbTAlMM TIO MPEAMETY  SIBISIIOTCS  BaXXHBIM  (aKTOpoM,
CIMOCOOCTBYIOIIMM HWHAWBUIYAIN3aLUU OOY4YEHUS M YCTAHOBJICHHMIO BOCIHUTATENBHOI'O KOHTAKTa
MEXIy TpernojaBareieM M O0yJarolMMCS WHBAJUAOM WIM JIMIOM C OrPaHUYEHHBIMU
BO3MO>KHOCTSIMH 3/J0POBBSI.

I'paduk camocrosiTe/IbHON padoThI CTYICHTA
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ITpumepHsbIit
Ne Pasien. Tema CounepxaHue caMoCTOsI- OI0/KET BpEMEHU ®dopma KOH-
ACT, TENBHOM pa60TBI Ha BBIINIOJIHCHHUC TPOJIA
/I
3aJaHusd, Jyac.
1 | Undopmaruka B cucTemMe HayK U Hsysenwe yae6roro Mare- 2 Konrtp.
naja
uHpopMmanus P BOIIP.
Wzyuenue yyeGHOTrO Mare-
AnmnaparHas 1 IporpaMMHast pHANa, TOATOTOBKA K 12,
no/IepkKKa HHPOPMaIMOHHBIX pa6. Ne 1-3 Kontp
2 | Texnonoruii. CucTEMHOE 1 npu- 8 BoI '
KJIaJTHOE MPOrpaMMHOE obecrie- p-
yenue (I10)
Nzyuenue yyeGHOTO MaTe-
IIpoBepka
3 | Pabora ¢ TeKCTOBBIM pejakTopoM | PHaJia, NOATOTOBKA K nad. bOBEP
MS Word pa6. Ne 1-7 (Microsoft 12 JIP, tecTu-
Word) poBaHue
Uzydenne yaebHOTO Ma-
4 | llpesenraunonnas rpapuka (MS Teléﬂaﬂﬁg li?ﬂlr()?TOBKa K 38 [IpoBepka
Power Point aad. pav. - 1- . ’ JIP
) (Microsoft Power Point)
5 | OcHoBusbie nmoustus ' UC -
PaGoTa ¢ pefiakTopoM dIeKTpoH- | VI3yuenue yuebuoro ma- ITposepka
6 abIx Ta0mn MS Excel. Texuomno- EZ%H;J;Z’ l;\gﬂlr _07TOBKa K 12 JIP, TecTu-
T'Hisl aBTOMATH3ALMHI BEIYUCIICHUH | (Microsoft Excel) poBaHue
Bgog, XpaHCHHUE U rpa(bnl{eCKaﬂ Usyuenue yue6HOro Ma- TTooBepKa
7 | Bu3yanu3anus uHpOpMaIuU B Tepraia, HONTrOTOBKA K 12 POBep
TUC 1ab. pab. JIP
8 ' C-kapTorpadMpoBaHUE B KO- T“;f:;“;ﬁ;:gfgg EaMKa' 12 IIposepka
JIOTUH U TPUPOAOTIOIH30BAHUHN 1126. pab. JIP

8. Hepeqeﬂb I/IHq)OpMaIII/[OHHLIX TeXHOHOFHﬁ, HCIIOJB3YEMbBIX IIPH OCYHIIECTBJICHUHU

00pa30BaTeILHOIO MPOIecca 1Mo THCIUTLINHE

8.1 Ilepevyenb MHGOPMANMOHHBIX TEXHOJIOTHH
Hcnonbp30BaHue 3JIEKTPOHHBIX MTPE3EHTALMN MTPU MTPOBEIEHUH J1a00paTOPHBIX 3aHATHUH.

8.2 IlepeyeHb HEOOXOAMMOI0 NIPOrPAMMHOI0 o0ecrieYeHus!

Microsoft Office Professional Plus, ArcGIS Spatial Analyst Lab Pak, Arcinfo 10 Lab Pak
Academic (ESRI).

8.3IlepevyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

OnekrponHas oudnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepHuaJIbHO-TEXHHYECKAS

0a3a,

00pa3oBaTeILHOTO MpoIecca Mo JUCIUILINHE

Heo0XxoauMas

IJIA

OCYLIeCTBJICHHA

MarepuanbHO-TEXHUUECKOE 00ecTieYeHNEe TUCIUTUINHBI (MOYJIsSI) U OCHA-

Ne | Bup pabor
IIEHHOCTh

1. Jlekmmon- | Aynurtopus JekiuonHoro tumna (aya.204), yia. CraBpomnoisbekas, 149, ocha-
HbI€ 3aHf- | HIEHHAas MPe3eHTAalMOHHOM TexHuKoi (MynbpTuMeaniinas naboparopusi ¢ Bbl-
THUS xonom B MHTEPHET: 13 pabounx cranimii ¢ rpadukoii Aquarius EItE50S45
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http://www.elibrary.ru)/

(Intel P-2800, 4 GB, HDD 256 GB) + monutop Aquarius TF1910W, 24 cty-
1a, 10 KOMIIBIOTEPHBIX CTOJIOB, 1 CTON A cepBepa) U COOTBETCTBYIOIIHUM
nporpaMmubiM obecrieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AnTuBupycHas 3ammra (U3NYECKHX PadOYMX CTaH-
it u cepepos: Kaspersky Endpoint Security mns 6usneca - CranmapTHBIi
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

Jlabopa-
TOpPHBIS
3aHSITHS

NHopManinoHHO-BBIUMCIUTENBHBIA IIEHTP; KOMIBIOTEPHBIN Kitace Nod, .
CraBpomonbekas, 149 (Mynbrumenuiinas nadoparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHumuii, J0CKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnast 2016, Microsoft Office npodeccuonanbusiii wioc 2016;
AHTUBHpYCHasl 3amuTa (QU3MYECKUX pabodyuxX CTaHIMA U CEpBEPOB:
Kaspersky Endpoint Security mns 6usneca - Cranmaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

I'pynmo-
Bble  (WH-
JTUBUTY-
aJIbHBIC)
KOHCYJIb-
Taluu

WNHpOopMallnOHHO-BBIYNCIUTENBHBIA LIEHTP; KOMIBIOTEPHBIA Kiacc Ned, yiI.
Crasponosibckast, 149 (MynasruMeauiinas gabopatopus ¢ BeixogoM B MH-
TEPHET: 12 pabouux cTaHuui, J0cka MarHuTHO-MapkepHas). [10: Windows
10 Kopmnoparusuas 2016, Microsoft Office mpodeccuonansusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3WYECKHX pabo4yMx CTAaHIOMKA ¥ CEPBEPOB:
Kaspersky Endpoint Security mis 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymuii
KOHTPOJIb,
MIPOMEXKY-
TOYyHas ar-
TecTalns

HHubopMalinoHHO-BBIUMCIUTENbHBIA IEHTP; KOMIIBIOTEpHBIA Kiacc Ned, yi.
CraBponosbckas, 149 (MynabruMeauiinas gabopatopust ¢ BeixogoMm B MH-
TEPHET: 12 pabouux craHiuii, 10cKka MarHuTHO-mMapkepHas). I10: Windows
10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbhsiii wioc 2016;
AHTUBHpYCHasi 3amTa (Qu3nyeckux pabouyMx CTaHIUA U CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTosi-
TebHAs
pabora

Ayautopus nexkuuonHoro tuna (ayn.204), yia. CraBpomnonbekas, 149, ocHa-
IIEHHAs TPE3eHTAIMOHHOM TeXHUKON (MynbTrMeauiiHas 1abopaTopust ¢ BbI-
xonom B MHTEPHET: 13 pabouux cranuwmii ¢ rpaduxoit Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
ma, 10 KOMIBIOTEPHBIX CTOJOB, | CTON [UIsi cepBepa) U COOTBETCTBYIOIIUM
nporpamMMHubIM obecriedennem (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. ArTuBupycHas 3amura (Gu3nuecKkux padoYMX CTaHIUH U
cepsepoB: Kaspersky Endpoint Security ans 6usneca - Crangaptabii Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha padouyto nporpammy aucturuinabl «MHbopmatrka u I'MIC B sxon0run
Y TIPUPOJIOTIONH30BAHUI
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
HaMpaBIEHHOCTH (TIPOGWITB) TPUPOIOTIOIH30BAHHE

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo nampasnenuto 05.03.06 —
«IKOJIOTHUS ¥ IPUPOJAOIOIB30BAHUEC.

Peniensupyemas mnporpamma BKIIIOYAeT NEpPEUYEeHb KOMIIETEHIIUH, (hopmupye-
MBIX B pe3yJbTaTe€ OCBOCHHUS IUCIUIUIMHBI, & MMEHHO, OOLIEenpo(ecCHOHaIbHYIO
xommerenuro OITK-9.

OOpazoBaTenbHBIE TEXHOJOTHUH MPEANOIaraloT o00sf3aTeIbHOe NPUMEHEHHE
KOMITBIOTEPHBIX JTAOOPATOPHBIX MPAKTUKYMOB TI0 pa3jiesiaM AUCIUTUIIHHEI.

B coneprxaHuy AUCUMILIUHBI 8 pa3/eNoB: MATh U3 HUX U3YYarOTCsl B YETBEPTOM
cemMecTpe, U Tpu — B AToM. OHU paccMaTpHUBaIOT Kak 00IIETEOPETUUECKHE BOIIPOCHI,
TaK U TEXHOJIOTUIO pabOThl ¢ KOHKPETHBIMU MPUKIIAAHBIMU IIPOrpaMMaMHu.

B PII/I conmepxarcsi mpuMeEpHBIE BOIMPOCHI ISl CAMOCTOSITEIbHOM paboOThl U
CaMOKOHTPOJIS, a TAK)KE KOHTPOJIbHBIE BOMIPOCHI (I 3aUeTa U dK3aMeHa).

CrHucok JUTepaTypbl COAEPKUT NEYATHbIE W3/IaHUS, DJEKTPOHHBIE PECYpPCHI
(pecypcrl OBC), anpeca noyie3HbIX B U3YYEHUH AUCLHUIUIMHBI CAiTOB. ABTOpP OIUCHI-
BaeT MaTepualbHO-TEXHUYECKOE 00ecIeYeHne Kypcea.

PIT/] pexomenayercs 1jsl HICHOJIb30BaHUs B y4eOHOM MpoIECcCe.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun

.M. ®ajeena
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
muctmminael < MTHOOPMATUKA U TUC B DKOJIOT' MU
N ITPUPOAOITOJIB3OBAHUN»
no HanpasiieHuto moArotoBku 05.03.06 — «xosorus U NpUpPOI0NOJIL30BAHUE
KBaMpuKaIus (CTeNeHb) BHITYCKHUKA — OaKaaaBp
HaNpaBJIEHHOCTD (TIPOGUIIb) TPUPOIOTIOTIH30BAHIE

Peniensupyemas mporpaMma COCTaBj€Ha B COOTBETCTBUU C DejnepaibHbIM
['ocynapcTBeHHBIM 00pa30BaTeNIbHBIM  CTAHJAPTOM  BBICHIETO 00pa30OBaHHS IO
HanpasieHuto 05.03.06 — «Dkonorus 1 NpupoI0NOIb30BAHUEY.

[Iporpamma comepKuT MepeyeHb KOMIIETEHIIUH, POPMUPYEMBIX B pe3yibTaTe
ocBoenus nucuuruiabl — OITK-9.

Conmepxanne y4eOHOW NUCHMUIUIMHBI TPEANOiaraeT CISAYIOUIUEe pa3/ebl:
1. UudopmaTtuka B cuctemMe Hayk U mH(popmanus. 2. AnnapatHas U OporpamMmHas
nojiepkka MHGOPMAIIMOHHBIX TeXHOJOTUHA. CHCTEMHOE U MPUKIAJAHOE MPOrpaMM-
Hoe obOecreuenne (I10). 3. Pabora ¢ TekcToBBIM pemakropom MSWord.
4. Tlpeszentarmonnas rpaduka. 5. OcuoBuble nousitus ['MIC. 6. PaboTa ¢ penakropom
anekTpoHHBIX Ta0au MSEXcel. TexHoorus aBroMaTH3aIiy BeYUCIeHuA. 7. BBo,
XpaHeHne U rpaduyeckas Buzyanuzauusa uHopmaumu B I[HC. 8. TUC-
KapTorpadupoBaHUE B SKOJIOTHUN U TIPUPOIOIIOIH30BAHHU.

B mporpamme npuBeneHb! GOPMBI TEKYIIIETO KOHTPOJIS YCIIEBAGMOCTH: BOIPO-
CBhl JUIsl YCTHOTO OIpoOca, J1abopaTopHbie pabOThl. ABTOp OTMEYaeT 00s3aTeIbHOE
MPUMEHEHNE KOMITBIOTEPHBIX JIa0OPATOPHBIX MPaKTUKyMOB. [Iporpamma comepx ut
OKOJIO CEMHJIECITH BOIPOCOB JIJII CAMOCTOSITEIILHON pabOThl U CAMOKOHTPOJISI CTY-
JICHTOB, W JIBAJIIIATh IIECTh BOMPOCOB ISl 3a4€Ta U TPUIATh JIBA IK3aMEHAI[MOHHBIX
BOITpOCA.

B cmucke nureparypbl 6 HamMeHOBaHWN ydeOHBIX MocoOwil. MarepuanbHo-
TEXHUYECKOE 00eCIeueHrne MUCIUILINHBI — MAKeThl MPUKIIATHBIX MPOTPpaMM KOMIIa-
auu Microsoft: Word, Excel, PowerPoint, ArcGIS.

PaGouast mporpamma (PIIJ]) pexomenmyeTcs sl UCHOIB30BaHUS B y4eOHOM
mporecce.

Haganeauk OKO

Hmutperko M.C.
AO "CesKapTHUCH3"




