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1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Heasamu ocBoeHus yueOHON nuctuiuinnbl «MHPopMaTHKay sSBIsSETCS POpPMU-
pPOBaHUE y CTYJEHTOB COBPEMEHHON MH(OPMAIIMOHHON KYJIbTYphl; 00ydeHHE METO-
naMm paboThl ¢ Hanbosee PacIpOCTPAHCHHBIMU OMEPAIIMOHHBIMUA CUCTEMAaMH U TIPU-
KJIQJHBIMH MIpOTrpaMMaMu; U3y4eHUE COBPEMEHHBIX TexHoJsoruil pabotsl ¢ I1K; o0y-
YeHUE CTYACHTOB HCIIOJIb30BAHUIO KOMITBIOTEPHBIX TEXHOJOTUHA TPHU BHITIOJHEHUU
TEOPETHUUECKHUX, FKCIIEPUMEHTAILHBIX 3a/1ay BO BpeMsi OOYUEHHS U B TOCIEIYIONIEH
IPAKTUYECKOMN eI TeIbHOCTH.

1.2 3agaun AMCHUIITITHHBI

3agaum Kypca: OBJaJcHUE KOMIIBIOTEPOM Ha TMOJIb30BATEIbCKOM YPOBHE,
yMmMeHue paborarb ¢ omnepamronHoi cucremod WINDOWS u npukiagaeiMu mpo-
rpaMmamMu (T€KCTOBBIM TporieccopoM MS Word; TabmuunbiM mporieccopom MS
Excel; mporpammoii pazpabotku mpesenraruii MS PowerPoint, CYBJ] MS Access).

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1l. Buenpenue Ho-
BBIX MH(POPMAIIMOHHBIX TEXHOJIOTHI BO BCe cPpephl COBPEMEHHOM >KM3HU MPHUBEIIO K
TOMy, 4TO ymeHue padotath ¢ 1K sBisiercs HeoOxoauMbIM aTpuOyTOM Tpodeccuo-
HaJIbHOU JIESITEIbHOCTH JII000T0 CHEIUAIUCTa M1 BO MHOTOM OIPEEsieT YPOBEHb €ro
BOCTPEOOBAHHOCTU B OOIIECTBE, a KyJIbTypa OOIIECHUS] C KOMIBIOTEPOM CTAHOBUTCS
4acThiO OOIIEH KyJIbTyphbl uelioBeKa. J[Ji1 OCBOEHHUS JUCHUIUIMHBI CTYACHT JOJDKEH
MMETh 0a30BbIC 3HAHUS MO MateMmaTuke U uHdopmatuke. [loydeHHbIe B pe3ynbTare
W3YYCHUSI JUCIUIUIMHBI 3HAHUSI, YMEHUS U HaBBIKU B 00J1aCTH UH(POPMATUKU TO3BOJISIT
0oJiee YCIEIIHO OCBOWTH TaKHe IUCIUIUIMHBI KaK: KOMIbIOTEpHAs rpadyka U JU3aiiH,
reorH(OpPMAIIOHHOE MPOTrpaMMHOE 0OecTieueHre, FTeOMH(pOpMaTHKa, 0a3bl I'€OITaHHBIX,
HMHTEPHET U HH(POPMAITMOHHBIE PECYPCHI.

1.4 IlepeyeHb MIAHMPYEMbIX Pe3yJIbTATOB O0yYE€HUS MO AUCIHUILINHE, CO-
OTHECEHHBIX C IJIAHUPYEMBbIMH Pe3yJIbTATAMHU OCBOCHHUS 00Pa30BaTeIbHOI MPOo-
rpaMMbl

Nupekc . | B pe3ynbraTte nzydenus yueOHOM nuc-
Ne A ConeprxaHue KOMIETEHIMM (1TH €€ pesy v 1
KOMIIe- IIUIUTMHBI 00y4Yarolecs J0JKHBI
ILIL. 4acTu)
TEHIINU 3HATh yMeTh BJIA/JeTh
1. OIIK- | Branenuem 6a30BbIMM 3HaHUSIMHU B | TEOpETHYE- NPUMEHATh | HaBBIKAMHU
2 obnactu  MH(OPMATUKH: HMMETh | CKME€ OCHOBBI | TEOpeTHYe- | paboThl C
HaBBIKM  MCIOJB30BaHUSA  Mpo- | HHPOpPMATU- | CKME€  3Ha- | BEIYUCIH-
TPaMMHBIX CpPEICTB W paboThl B | KM W WH(DOP- | HAS MIPH | TEILHOU
KOMITBIOTEPHBIX CETAX, YMETh CO- | MAI[MOHHBIX | pEIICHUH TEXHUKOH,
3/1aBaTh 0a3bl JAHHBIX U UCIOJb30- | TEXHOJOTHH, | MpakThue- | MPUKIAA-
BaTh peCcypchl HH(GOPMAIMOHHO- | BO3MOXKHO- | CKMX 3aJay | HbIMHU
TEJIeKOMMYHUKallMOHHON CeTH | CTM W TPHUH- | B, HCIIOJNb- | MPOTpaMM
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Ne Nunexc CoMepKaHHE KOMICTCHIM (MK ¢8 B pe3ynbraTe uzyuenus yueOHoi nuc-
KOMIIE- LUTUIMHBI 00yYaroIuecs! TOMKHbI
TLI1. YaCcTH)
TEHINH 3HATh yMeTh BJaJ1eTh
«uTepuer» IIUTIBI uc- | 3ys BO3- | TpaMM-
2. [IK-3 | Bnamenuem 6a30BbIMH 3HAHHUSMH B | MOJIB30BaHHUA | MOKHOCTH | HBIMHU
obmacti WHGPOPMATUKH, KOMIBIO- | COBPEMEH- BBIYHCIIU- cpen-
TEPHBIX W MYJIBTHUMEIAMWHBIX TeX- | HOM KOMIIb- | TEJIbHOI CTBaMH.
HOJIOTHiA, MPOTPAaMMHBIX CPEICTB, | IOTEPHOM TEXHUKH U
METO/IOB paOOThl B KOMIIBIOTEPHBIX | TEXHUKHU IpOrpaMM-
CeTSIX, YMEHHE CO37aBaTh 0a3bl Horo obec-
JAHHBIX M HCIOJb30BAaTh PECyPChI TICUCHHUSI.
cetu «MHTEpHETY

2. CTpyKTYpa U coiepkaHue TUCUUILINHBI

2.1 PacnipenesieHue Tpy10€MKOCTH JMCUMILVIMHBI 10 BHAAM padoT

9 3auemnvix eounuy (324 waca (144 — 6 1 cemecmpe, 180 — 6o 2 cemecmpe), u3
Hux — 118 uacoe ayoumopnoii nacpysku: nexyuonuwvix 34 u., rabopamopuuvix 84 u.;

142 yaca camocmosmenvrou pabomot)

CemecTpbl
By yueGHOM paboThI Beero
4acoB 1 2
KonrakTHasi pa6oTa, B TOM 4ucJIe: 128.6 58.3 70,3
AyIMTOpHBIE 3aHATHS (BCEro): 118 54 64
3aHATHS JIEKIUOHHOTO TUITA 34 18 16
JlabGoparopHbie 3aHATHS 84 36 48
3aHATHA CEMUHAPCKOTO TUMA (CEMHHAPBI, TPAKTHYECKHUE 3aHsI- i i i
THSA)
HNnas koHTaKkTHasA padora:
KonTpons camocrostensHoi pabotsl (KCP) 10 4 6
[Tpomesxyrounas arrecranus (MKP) 0,6 0,3 0,3
CamocrosiTe1bHasi padoTa (Bcero): 142 59 83
Kypcosasa paboma - - -
IIpopabomxka yuebrnoeo (meopemuuecxkoeo) mamepuana 50 20 30
Buinonnenue unousuodyanvhuix 3adanuii (no02omoexka cooduye-
. . 50 20 30

HUll, npe3eHmayui)
Pegpepam 20 10 10
[ToaroroBka K TEKyIeMy KOHTPOIIO 29 9 13
KonTtpoJs:
IToaroroBka K ’K3amMeHy 53,4 26,7 26,7
OO6m1ast Tpy10€MKOCTh gac. 324 144 180

B TOM YHCJI€e KOHTAKTHAA 128.6 58.3 70,3

padora

3a4. efl 9 4 5




2.2 CTpyKTYpa AUCHUIIUHBI:

KonnuecTBo wacos
No Camocto-
pas- HaumenoBanue paznenos Bce | Aynurtopnas pabota | siTenbHas
nena ro paboTta
JI 113 JIP
1 2 3 4 5 6 7
1 cemectp
NudopmaTtuka B cuctemMe HayK U HH-
1 6 2 - 4
dbopmarus
AnmapaTtHasi ¥ IporpamMMHasi oA AepiKKa
2 MH(OPMALMOHHBIX TeXHOIorui. Cu- 26 5 i 4 16
CTEMHOE ¥ TIPUKJIATHOE TIPOrPaAMMHOE
obecrnieyenue (I10)
3 Pa6ota ¢ TexcToBBIM pegakTopom MS 40 4 i 16 20
Word
4 Pabora ¢ CYBJ] MS Access 41 6 - 16 19
HUTOTI'O B 1 cemecTpe 18 36 59
2 cemecTp
MynbTUMeMTHBIE TeXHOJIOruH. [Ipe3enTa-
S HI/I}:)HHa}I rpaduka (MS Power Poinl‘z) 37 4 10 23
PaboTa ¢ pe1akTopoM AIEKTPOHHBIX
6 | Tabmury MS Excel. TexHonorust aBTomMa- 82 8 30 44
TH3AIMHN BEIYUCIICHUI
7 JlokanpHbIE U TTI00AIBHBIC CETH 28 4 8 16
HUTOI'O BO 2 cemecTpe 16 48 83
HNUTOI'O no aucuuiinHe 34 84 142




2.3 Coaep:xkanue pa3aejioB TUCHUILVIMHBI

2.3.1 3augaTus JeKIUOHHOI0 THIIA

No ®dopma

TEKy-
pas | Haumerobanne Conepxanue paszena Iero
ne- pasziena

1 KOH-

TPOJISt
1 2 3 4
1 cemecmp

1 | Beenenue. UH- | Onpenenenue, npeaMeT U3ydeHus u pasziensl undopma- | P
¢opmatuka B | TukH. UHOpManus u ee cBolicTBa.
CUCTEME HayK U
nHpopmarus.

2 AmnmapatHas u | OcHoBHble ycTpoiicTa [1K. Tlepudepuiinsie ycrpoiictsa | P, ¥V
nporpaMMmHas | BBoJa-BeiBoa. Omepammonasie cuctemsl (OC) MS
MOJIIEPKKA Windows. Hactpoiika pabodero crosa. OCHOBHBIC TIPH-
uH(pOpMaIMOH- | eMbl paboThl C oObekTamu MS Windows: coxpaneHue,

HBIX TEXHOJIO- | KOMUPOBAaHUE, TEepEeMEIIeHUE, TePEUMEHOBaHNE U T.JI.
ruil.  Cucrtem- | MHOrookoHHbIN uHTEpderic. OCHOBHBIE 3JIE€MEHTHI WH-
HOe W TpH- | Tepdeiica. Yrparmsromue nporpammbl Windows: Tlpo-
KJIaJHOE Tpo- | BOJHUK, Moil kommbioTep, [lanens ynpasnenus. O6meH
TpaMMHOE naHHBIME B cpeae Windows. CBsi3pIBaHHE W BHEIPCHHE
obecrieueHue 00bexkToB — OLE-Trexnonoruu. CtanmapTHbie mporpam-
(ITO). Cetesble | Mt MS Windows. PaGora ¢ rpaduueckuM peaakTopom
TEXHOJIOTHUU Paint, biiokaoToMm, Kanpkyssitopom. Co3iaHue apXuBOB,
pabota c apxuBamu. Mcropus pazsutus KT.

3 | PaGora ¢ Ttek- | @opmaTupoBaHUe CUMBOJOB M ab3aueB. Pabora ¢ Tabd- | Y
CTOBBIM peJiak- | iunamu. Pabora ¢ rpaduueckumu oobextamu. Coznanue
TOPOM MS | ypaBaenunii u ¢opmyn. Co3ganve U peIaKTUPOBAHUE
Word. nuarpamMm B MS Word. Beruucienus B Tabaumax MS

Word. ®opmaruposanue nokymenta MS Word.
4 Pabora ¢ MS Tunbl 6a3 gaHHBIX U cBsA3u. OOIIas XapakTepucTUKa V., P

Access. TexHo-
JIOTHUS XpaHe-
HUSI ¥ TIepepa-
6oTtku uHpOp-
Malliu C uc-
IIOJIb30BaHUEM
CYB/
Microsoft

AcCCess.

CYBJ MS ACCESS. IIpoektupoBanue 06a3 T1aHHbIX.
Co3znanue, coxpaHeHue u OTKpbITHe 0a3 JaHHbIX. Komnu-
poBanue bJ[. CtpykTypa okHa 6a3bl qaHHBIX. Co371aHHE
TabsuIl (MacTep, KOHCTPYKTOP, PEKUM TaOuIlbl). 3a1a-
HUE Y yTOYHEHHE CBOUCTB noJsieid. CoxpaHeHue U OT-
KpbITHE Tabnui. Popmel, Ha3HaueHue ¢popm. Haznaue-
HHE 3apoCcoB U UX BUABL. OTYETHI U CIOCOOBI X CO3/1a-
Hus (MacTep, KOHCTPYKTOp, aBTooTueThl). Pabora cpe-
nsuuonHou b/l Co3nanue clioxHbIX (opMa U OTYETOB.




2 cemecmp

MynbTume- OcHOBBI co3faHus npe3eHTanui. Mcnonb3oBanue ma- | Y
JUUHBIE TEXHO- | cTepa Mpe3eHTauui. Jlu3alHbBI: HM3MEHEHHE CTUIEH
noruu. [Ipe3en- | cmaigoB U penakrupoBanue. Maketsl cianoB. M3me-
TallMOHHAs HeHue odopmiieHus. Pabora ¢ TEKCTOM U TUIEpPCChUIKA-
rpajpuka (MS | mu. Ilpe3eHTanMu ¢ HCHOJIB30BaHUEM TaONMI, [WA-
Power Point) rpamm, (Gopmyn, wimoctpanuid, oosektoB OLE. Ilpue-
MBI paboThl C aHuManue. HWHTEepakTUBHOCTHL U
HACTPOMKH TMepexoJoB cmaioB. OOBEKTHI ciaiiaa.
Hacrpoiika npesenrannu. lcnosnb3oBaHue B Ipe3eHTa-
LUAX 3BYKa U BUACO. J[OMOTHUTENBHBIE ONIEPALIUU U BbI-
BOJ| IPE3EHTALIUN
PaGota ¢ pe- | O6mue ceeaenus o MS Excel. Paborta ¢ popmymnamu. | ¥
JAKTOPOM Boruncnenne ¢ nomounepto pynkumii. [loctpoenue nua-
sneKTpoHHBIX | rpamM B MS Excel. CoprupoBka u ¢unbrpanus (BEIOOP-
TabJIUILL MS | ka) nanabix. CTpykTypupoBanue Tabnui. Pacmmpenusie
Excel. TexHno- | Bo3moxHoctu MS EXxcel: pabora ¢ nmpumeuanusimu, 3a-
JIOTUSl aBTOMa- | MKUTa pabovMX KHUT, YCIOBHOE (popmMaTHpOBaHHUE, CO-
TU3ALANA BBI- | 37aHUe CBOAHBIX Tabmuil. Hanctpoiiku MS Excel: ana-
YUCIICHU. JU3 JAHHBIX, BCTPOCHHBbIE (PYHKIMU aHanmu3a. Pabota c
maccuBamu B MS Excel..
Jlokaneabie u | Ha3HaueHue, NpUYMHBI NOSIBJICHUS U PA3BUTHS BbluUC- | Y, P

TJI00AJIBHBIE
CceTu

JIUTENBHBIX CeTeU. ApXUTEKTypa ceTu. Tornonornyeckas
u sjornueckas crpyktypsl. Kiaccuduxamus cereit. Oc-
HOBHBIE NPUHIIMIIBI TIOCTPOEHUs U paboTel ceTH. Certe-
BbI€ IIpoTOKOJIbl. CeTreBoe o0opynoBanue. JIokanbHble
BbruncnutenbHble ceTd (LAN). ['mobanbHble BRIUKCTU-
tenbHble ceTu (WAN).

[Ipumeuanne: T — TectupoBanue, P — Hanucanue pedepara, ¥ — yctHbiid onpoc, KP —
KOHTpoJsbHas paborta [IP-npaktuyeckas pabora




2.3.2 3aHATHA CEMMHAPCKOI0 THIIA — He MPEeAYyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHATHSA

HanmeHnoBanue ®dopma TeKyIero
Ne HaumenoBanue 1abopaTopHbIX paboT p yi
paszneina KOHTPOJIS
1 cemecmp
1 2 3 4
1. |Anmaparnas u ipo- |OcHoBHBIE pueMbl padboTel ¢ OC Windows
rpaMMHas TIOJIJICPIKKA
MH(OPMALIMOHHBIX
texHosoruil. Cucrem- |Pabora ¢ TekcToBbIM pegakropom WordPad JP,V
HOE€ U MPUKIIATHOE
nporpamMmHoe obec-
neuenue (I[10) Pabora ¢ apxuBamu
2. dopmaTtupoBaHie CHUMBOJIOB U ab3alleB
Pabora ¢ TabauamMu
PaBoTa ¢ TeKCTOBBIM Pa6oTa ¢ rpadmyeckumMu 0ObEKTaMU
penakTopoM MS Co3znanue ypaBHeHUH U popmyi JP, VY, T
Word Co3anue 1 peJaKTHPOBAHKE THArPAMM
Berancnenus B Tabnumax word
dopmaTrpoBaHHEe JOKYMEHTA B LEIOM
3. Coznanue Tabmauibl 6a3bl JaHHBIX U padboTa ¢
HE
dopMHUpOBaHUE 3aIIPOCOB U OTUETOB TS
Pa6ora ¢ MS Access. PMHP > Sanp
oaHoTabnnaHon b/
TexHonorus xpane-
ITpoextupoBanue bJl. Coznanue pensauuoH-
HUS U IepepaboTKu .
HoMt B/ JP,V, T
nH(pOpMaInH C UC-
dopMHupoBaHUE 3aIIPOCOB M OTYETOB JJIS pe-
monp3oBanneM CYB/]] psmoHHO BJL
Microsoft Access.
Co3znaHue cloXHBIX (popm
Coznanue aBTOpCcKOi 0a3bl TaHHBIX U paboTa
C HeH
2 cemecmp
4. Co3nanue u HacTpoiika mpesenTarmu MS
Power Point . icionb30Banne MacTepa mpe-
3eHTauui. J(u3aiiHbl: UK3MEHEHUE CTUJICH
CIIAalJIOB U pelaKTUpOBaHKUe. MakeTsl cian-
JI0B
Pabora ¢ TekcToM u rumnepccbuikami. [pe-
HpesenTaiuonnas 3EHTAIMU C HCIIOJb30BAHUEM TAOIIHII, THA
rpacduxa (MS Power ’ JP, Y

Point)

rpamm, (hopMyi, HIUTIOCTpALUi, 0OBEKTOB
OLE.

[Tpuemsl paboTsl ¢ anuManuei. Hacrpoiika
npeseHTanuy. Mcnonp3oBaHue B Ipe3eHTa-
LUAX 3ByKa U BUJEO.

I[OHOJ'IHI/ITGJ'II)HBIC OI€palii U BBIBOJ IIPEC-
3CHTallu1




Pa6ota ¢ pegaktopom |[TocTpoenue quarpamMm
ANEKTPOHHBIX TAOJIUIL

MS Excel. Textosto- CoprupoBka u GuibTpanus (BEIOOpKa) APV, T
JTAHHBIX

r'Us aBTOMATU3aIUN C 5 C

BEIUHCIICHMUI TpyKTypupoBanue tadymil. CBOIHBIC
TaOJIUIIBI

CTpyKTypa KHUTH. AZipecaius ssueekK.
Mapkep aBT0O3aIoIHEHUS

Pabora ¢ nuctamu, CTpoKaMH U CTOIOLIAMH
AJIEKTPOHHON TaOJIUIIBI

3anonHeHue TabIuIbl MOCTOSHHBIMU
JAHHBIMU U HOPMYJIaMHU

Beruucienne ¢ momonipio GyHKIui

Pacummpennbie Bo3moxkHocTd MS Excel:
pa0oTa ¢ mpuMeYaHusIMy, 3aluTa pado-
YUX KHUT, YCIOBHOE (hopMaTupoOBaHUeE.
Pa6ora ¢ Haactpoitkamu: «Ilouck peme-
Hus», «Iloxbop mapameTpay

Pa6ora ¢ maccuBamu B MS Excel.

JlokaneHble U T710- |Pabora ¢ JIOKaJIbHOU CETHIO
OaJIbHBIE CETU

JIP

TUi.

CTH.

CTEM.

2.3.4 llpumepHasi TemaTuka pedepaToB

RBROoo~NoO~wWDE

18.

19.
20.
21.
22.

0.
1.
12.
13.
14.
15.
16.
17.

YCTpOUCTBO U TUIIBI IPUHTEPOB.

[lepudepuiinbie ycTpoiicTBa BBO1a-BbIBOAA.

PaGota co ckanepoM. Tumbl cCkaHepoB.

Hcropus pazBuTHs KOMIBIOTEPHON TeXHUKU. OCHOBHBIE HTAIIBI.
YCcTpolicTBO NEPCOHATBHOTO KOMIIBIOTEPA.

PactpoBas u BekTopHas rpaguka.

CerteBble TEXHOJIOTHUHU.

PaGora ¢ nokanbHOil ceTblo.

I'moGanbHbie cetu. IHTEpHET.

CoBpeMeHHbIe HHPOPMAITMOHHO-KOMMYHUKALIMOHHbBIE TEXHOJIOTHH.
[Tokonenus 9BM.

Hcropus pa3BUTHS CYETHBIX YCTPOUCTB 10 XX BEKa.

Y CTpoHCTBO M TUIIBI MOHUTOPOB.

AHTUBHPYCHOE TIPOTPaMMHOE OOeCTIICUCHHE.

CoBpemMeHHbIE TEHACHIIMH PAa3BUTHS KOMIIBIOTEPHOU TEXHUKHU.
Pab6orta ¢ oneparmonnoit cuctemoit Windows.

VY4eHble, KOTOPbIE MPOU3BEIHN NIEPEBOPOT B PA3BUTUHU BBIYUCIUTEIBHBIX TEXHOJIO-

KommproTepsl B OBCETHEBHON JKM3HU JIIOACH U MPO(ECCHOHATBLHON eI TEIbHO-

My3en KOMIIBIOTEPHON TEXHUKH.

MoneMbl: TpUHLIUI PAOOTHI U TUIIBI.

CereBble MH(POPMALIMOHHBIE TEXHOJIOTUU. IHTEpHET.

CereBble MHPOPMALIMOHHBIE TEXHOJIOTHH. TEeXHOIOTHH reOMH(POPMAITMOHHBIX CH-



2.411epeyenb yueOHO-MeTOAMYECKOr0 OOecredyeHus1 sl CaMOCTOSITeIbHOM
PatoThl 00Yy4YAOIIUXCHA 0 JUCHUIJINHE

Hepequb y‘le6H0'MeTOI[I/ILIeCKOFO obecnieueHus AUCIH-

HaunmenoBanue .
No TUTHHBI TI0 BBITIOJTTHEHUIO CAMOCTOSATEIHHONU PabOThI
paszzneina
1 2 3
1. AnmapatHas U nporpamMmHas  [MeToAn4ecKkue yKazaHusl MO OpraHu3alldid CaMOCTOSATEINb-
nojajepkKka HH(HOPMALIMOHHBIX |HOH paboThl mo aucuuiuinHe «HpopmaTuka», yTBep-
TexHoyioruil. CUCTEMHOE U XKJIeHHbIe Kadenpol reomHPpopMaTHKHU, TPOTOKOT NelO ot
MPUKIATHOE TPOTrPaMMHOE 2.06.2017 r.
obecnieyenue (I110)
2. MeTtoauyeckue yka3aHHs [0 OpPraHU3alUd CaMOCTOSITEIb-
HOW paboTel mo aucuuiuimHe «MHpOpMaTHKay, yTBep-
XKaeHHbIe Kadeapoi reouHdopmaTuku, nmpoTtokon NelO ot
PaGora ¢ TekcToBEIM penakTo- |2.06.2017 .
pom MS Word Y4eOHO-METOAUYECKUE YKa3aHMs AJIS BBIIOJHEHUS J1a0o-
paTopHBIX paboT no aucnuruinHe «MHpOopMaTHKa», yTBEp-
XJeHHble Kadenpol reonHpopmaTHku, mpoTokod NelO ot
2.06.2017 r.
3. Pa6ora ¢ MS Access. Texno- |Meroauyeckue ykazaHHUs 11O OPraHU3ALHMH CaMOCTOSTEIb-
JIOTHUSl XpaHEHUS | IepepadoT- [HoW pabotel mo auctumuimHe «HH(DoOpMaruka», yTBep-
KM UH(OpMaLU ¢ UCTIOIB30- |KICHHBIE Kadeapoil reonHbpopmatuku, nporokon NelQ ot
BanneM CYB]] Microsoft 2.06.2017 r.
Access. Y4eOHO-METOAUYECKUE YKa3aHUs AJIS BBIOJHEHUS J1a0o-
paTopHBIX paboT no aucnuruinHe «MHpOopMaTHKa», yTBEp-
XJeHHble Kadenpon reonHpopmaTuku, TpoTokod NelO ot
2.06.2017 r.
4. MeToaudeckue yKa3aHHs MO OpPraHU3aldd CaMOCTOSITEIb-
[IpesenTanuionHas rpagpuka |HOM paboThl mo aucuuiuinHe «HpopmaThka», yTBep-
(MS Power Point) KJeHHble Kadenpoil reonndopmatuku, nporokona NelO ot
2.06.2017 r.
5. MeTtoaudeckue yKa3aHHs MO OpPraHU3alldd CaMOCTOSITEIb-
HOM paboTel mo guctumuHe «MHbOpMarka», yTBEp-
PaGora c pegakTopom sek-  |KIeHHBIE Kadeapoil reonHpopmatuku, npotokon NelO ot
TpoHHbIX Tabmui MS Excel.  |2.06.2017 r.
TexHonorus apromatu3anuu | Y4eOHO-METOAMYECKHUE YKa3aHHs Ui BBIMOJTHEHUS J1abo-
BBIYMCIICHUI paTopHbIX pabot no aucuurumae «MudopmaTuka», yrep-
XJeHHble Kadenpoit reonHpopmaTHKuU, TpoTokod NelO ot
2.06.2017 r.
6. MeTtoaudeckue yKa3aHHs MO OPTaHU3AlUUA CaMOCTOSITENb-

JlokanpHBIE U TIIOOANBHBIE
ceTH

HOW paboTel mo guctumuHe «MHbOpMaTHKa», yTBEp-
*aeHHble kKadenpoii reorundopmaruku, TpoTokod NelO ot
2.06.2017 r.

Y4ueOHO-MeTOANYECKHNE MaTepUaIbl AJII CAMOCTOSTEIbHON paboThl 00yJaIOIMMUXCS U3 YHCTa
MHBAJINJIOB U JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTAMU 3710poBbsi (OB3) mpenocTasisitores B Gop-
MaX, aIalTHPOBAHHBIX K OTPAHHYCHHUSIM UX 3[J0POBbS U BOCHPUATHS HH)OPMAIIHH:

JInist U1 ¢ HapyIeHUsIMH 3pEHUS:

—B M€YATHOI (opMe YBETUUEHHBIM HIPUPTOM,
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— B hopMe IIEKTPOHHOTO JTOKYMEHTA.

JUist U1 ¢ HapyIIEHUSIMH CITyXa:

— B miedaTHoi opme.

— B opMe PIIEKTPOHHOTO JIOKYMEHTA.

JList TUIT ¢ HapYIICHUSIMEA ONIOPHO-/IBUTATEIILHOTO aIlapara;
— B IIe4aTHOM (opme,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

3. O0pa3zoBaTesibHbIE TEXHOJIOTUH

Jlns peanuzanud KOMIIETEHTHOCTHOIO MOJXOJa MPEIyCMaTPUBAETCS MCIOJIb-
30BaHUE B YU€OHOM MPOIECCE AKTUBHBIX M MHTEPAKTUBHBIX (DOPM MpOBEACHUS ayIu-
TOPHBIX W BHEAYTUTOPHBIX 3aHATHH C 1ENbI0 (YOPMHUPOBAHUS U Pa3BUTHA MPOdeccu-
OHAJIBHBIX HABBIKOB OOYYarOIINXCS.

B nporecce mpenogaBaHusi IPUMEHSIOTCS 00pa30BaTeIbHbIC TEXHOJIOTUHU Pas3-
BUTUSL KPUTUYECKOTO MblUIeHUsl. OOs3aTeNbHbl KOMIIBIOTEPHBIE J1a00paTOpPHBIE
IIPAaKTUKYMBI 110 pa3zenaaM AUCLUIUIAHBIL.

B yuyeOHOM mpoliecce Hapsiay ¢ TpaAULMOHHBIMU OOpa30BaTEIbHBIMU TEXHO-
JIOTHUSAMM HCTIOJIB3YIOTCS KOMIIBIOTEPHOE TECTUPOBAHUE, TEMATUUECKUE TIPE3CHTALINN.

Bup 3a-
Konnye-
HATHS Hcnionb3yemble HHTEPaKTHBHBIE 00pa30BaTEIbHbBIE TEXHO-
Cemectp CTBO 4a-
(JI, JIP, JIOTUH
1P) COB
1. Macrep-knacc «AmnmapatHas M NporpamMMmHasl MOJ-
JepKKa HH()OPMAITMOHHBIX TEXHOJIOTHI (2 U)
2.  Macrep-knacc «lMcropus pa3BUTHS KOMITBIOTEPHBIX
texHosioruii. Ycrpoiictro I1K» (4 )
3. Macrep-kinacc «Pabota C TEKCTOBBIM pPEIaKTOPOM
1 P MS Word» (2 4) 10
TectupoBanue:
PaGora ¢ TekctoBbiM pegakropom MS Word (2 )
1. Macrep-knacc «Pabora ¢ Power Pointy (2 u)
2. Macrep-kiacc «Pabota ¢ peakTopoM IEKTPOHHBIX
tabaur; MS Excel. TexHomorust aBToMaTu3amiyd BEIUKC-
aenuit» (4 a)
3. Macrep-knacc «Pabota ¢ pegakTopoM 3JIeKTPOHHBIX
tabmuiy MS Excel. TexHonorust aBToMaTu3aiy BbIYHC-
neHui» (4 1)
2 JIP 4. Macrtep-kiacc «JlokanbHble ¥ TI00ATBHBIE CEeTH» (2 20
4)
5. Macrep-knacc «CeteBble MH()OPMALIMOHHBIE TEXHO-
noruu. Uarepuer» (2 1)
TectupoBanue:
1. Pabota c penakTopoM 53JEKTPOHHBIX Tabmul MS
Excel (4 4)
2. CeteBble TeXHONOTHH (2 4)
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30

HUmoco

I[J'IH JyI ¢ OrpaHUYCHHBIMH BO3MOXHOCTAMHU 340POBbA IMPECAYCMOTPEHA OpraHHU3alus KOH-
Cy.HBTaI_II/Iﬁ C UCITIOJIb30BAHHNECM BHGKTpOHHOﬁ IIOYTHI.

4, OIIeHO‘IHBIe cpeacrea IJisl TEKYIIEro KOHTPOJIA yCII€EBAEMOCTH M l'[pOMQ)KyTO‘lHOﬁ aTTe-

cTanuu

4.1 DoHJ OLIEHOYHBIX CpeacCTB 1Jisl MPOBEACHUS TeKyIIIeﬁ aTTeCTaliumn

IIpumepHBbIe BONPOCHI /ISl CAMOCTOSATEILHOI PadoThI (YCTHOTO OIIPOCA)
1 cemectp

Paboma ¢ mexcmosvim pedakmopom MS Word

I dE

[lepeuncnure atpudyThl popMara cuMBoJIa/ab3ama u crocoOb! ynpasieHus GopMaToMm.
Kak moxxHO komupoBath (opmar ad3ana? IloscHuTe, KaK UCIOIb30BaTh KHONKY Dop-

mam no oopazyy?

RRO~NOR~®

MEHUTH?

13.

Word?

14.

0.
1.
12.

Kak u3menuTs nHTEpBaN MEX 1y ad3amamu?

Kak 3anmpeTuTh aBTOMaTHYECKYIO pACCTAaHOBKY MTEPSHOCOB CIIOB B BBIJICIICHHOM ab3arie?
Uro Takoe Tabnuua? Kakue cioco6sl co3nanus tabnui Bam uzBecTHbI?

Kakue onepanuun MOXHO OCYILECTBIISTh ¢ Tabnuiei B mporpamme \Word?

Kak n3mMeHuTh BhIpaBHUBAHUE TEKCTA B AUCiKe?

Kakum 00pa3oM MOKHO TEKCT IPeoOpa3oBaTh B TaOIUILy U HA000pOT?

Kak u3aMeHuTh HampaBieHue TeKCTa B siuerike?

Kakoe 1moyio)keHre OTHOCHUTEIIBHO TEKCTa MOXKET 3aHMMATh WILTIOCTPAIHS, KaK €ro M3-

Kakue omepanuy MOXXHO BBIOJHUTH C Tpa@uUecKUMH OOBEKTaMH M PHCYHKaMH B

Kak mpousBectu BcTaBky (opmyssl B qokymeHT MS Word? MoHO 1 TPOU3BOANUTH

BBIUHCIICHHS C TOMOIIBIO peakTopa Gopmyn?

15.
16.
17.

Kax mpousBecTu BCTaBKy AuarpaMMbl B TEKCTOBBIN JOoKyMeHT? UTo Takoe nuarpamma?
Kaxkue cymectBytoT Tvnbl 1 BUibl iuarpamm? Kak oTpeakTupoBaTh quarpamMmmy?
Kaxk onpenenuts agpec siueiiku tabnuisl Word? Uto Ha3pIBaeTCsl 1UAMa3oHOM sYEEK?

Kak ero 3ammcarn?

18.
19.
20.
21.
22.

Kaxkue kiroueBbie c10Ba UCIOIB3YIOTCS TSI CCHUTKU Ha OJIOK siueek?

UYro Takoe onepaTopbl CpaBHEHUS U CBSI3U? J{71s1 uero oHu ciyxart?

Jlnsa gero cimyskat BcTpoeHHbIe (pyHKIMU Word? [lepeuncnute OCHOBHBIE U3 HUX.
UTto Takoe KOJOHTHUTYJ, KaK CO3/1aTh KOJIOHTUTYJIbI?

Kak co3nate cHocky? Kakue Tunsl cHocok Bam n3BectHbI?

23. JIy1st 94ero UCTOIb3YIOTCS TIEPEKPECTHBIC CCHUTKHU?
24. Kak ocymecTBuTh (hopMHpOBaHUE OTaBieHUs aBToMatndecku? Kak co3maTh CIIMCOK HII-
JOCTpanuii?

Annapamnan u npozpammHan HOO0EPHCKA UHPopmayuonnvix mexuonozui. Cucmemnoe

u npukiaonoe npozpammuoe ooecneuenue (I110)

25. KakoBa ponp anmapatypel (HardWare) m mporpammHoro obecnieuenusi (SoftWare)
KOMITIbIOTEpa?

26. IlepeuncnuTe TIaBHBIE YCTPOWCTBA KOMITBIOTEPA.

27. OnumuTe QyHKIMY NAMITH U IIPOLIECCOpA.

28. HazoBwure qBe OCHOBHBIC YacTH Tporieccopa. KakoBo nx HazHaueHue?

Paboma ¢ MS Access. Texnonocus xpanenus u nepepadomiu uHghopmauuu ¢ UCnO1b30-
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eéanuem CYB/] Microsoft Access.

1. Yro Ha3BIBAIOT 3anucsamu U noasmu Tadbmuus bJ1?

2. Kaxue Tunsl gaHHbIX ncnonb3ytotcs B Tabmumax CYBJ] MS Access 20077

3. Kakue criocoonr co3ganus tTadbmun B CYBJ] MS Access 2007 Bam U3BeCTHBI?

4. Jlns 4ero u Kak MOXHO BBOJUTH YCJIOBHE Ha 3HaueHue? [y vero ucnomnsiyercs [lo-
cmpoumens vipadicenuti? B Kakux ciydasx 3amgaeTcs 3Hauenue no ymoiuanuo?

5. Uro mpoucxoauT ¢ JAHHBIMH MpU COpTUpOoBKe? Kakue THUITBI COPTHPOBKU BaM M3BECT-
HbI?

6. Yro takoe ¢puibTp? YUTO MPOUCXOIUT C JAHHBIMU NPH (PUIBTPALTUN?

7. Jlna gero HyxHBl ¢hopmsi? Kakumu cocobamu onm cosnarorcsa? Kakue Bumbsl popm
CYILIECTBYIOT?

8. Jlnsa ywero HyxHbI 3anpockl? Kakumu criocobamMu Ux MOKHO co3naTth? Kakue Turel 3a-
POCOB BBI 3HaeTe? B yem 3akimrodaercss 0COOCHHOCTH 3aIpoca Ha BEIOOPKY ¢ TapameTpamu’?

9. J[lnsa vero HyxHBI oTueThl? Kakumu crocobamMu mx MOXKHO co3aarh? Ha ocHoBe dero
CO3/Ia€TCsl OTYET I10 JTAHHBIM M3 HECKOJIBKHUX TaOIHIL?

10. Yro mpeacrapisier coboii nponecc npoektupoBanus b/[? Uto orobpakaer mHbopma-
LIUOHHO-JIOTHYECKasi MOJIeNb pessiiinonHoi bJ[?

11. Yro otoOpaxkaeT morudeckas Mozens peisiuonnoi bJ? Kakue moaxoasl uCIOIB3YIOT
IS CO3JIaHMs MH(OPMAIIMOHHO-JIOTUIECKON MoienH pensuoHHoi bJ[?

12. KaxoBbl OCHOBHBIE dTambl MPOeKTUpOBaHUs U co3panus bJ[?

13. Yto 03HAUYaeT TEPMUH «PEISIUOHHAS»?

14. Jlnsg yero HyXHbI KIt04YeBbIe Moisa? Kakue TUIBI KITIOUEBbIX M0JIel BaM U3BECTHBI?

15. Kakue BuabBI CBS3EH MKy TaOIHIIAMH CYIIESCTBYIOT B pesiiuoHHON bJ1?

16. KaxoBbl 0COOCHHOCTH THIIA CBS3H OAUH-K-OAHOMY? B Kakux ciydyasix OH mpuMeHseTcs?

17. KakoBbl 0COOEHHOCTH THIIA CBS3H OJIUH-KO-MHOTHM?

18. KakoBbl 0COOEHHOCTH THUIIAa CBSI3U MHOTHe-Ko-MHOruM? [lodemy ero Henb3si mpume-
HATH Ha NMpaKkTuke?

19. Kakwue THIbI 3a11pOCOB IOCTYITHBI IIPH paboTe ¢ PENALMOHHON 62301 TaHHBIX ?

20. Kaxk mpencraBiceHBI JaHHBIE B TIEpeKpecTHOM 3anpoce? Kakue cTaTucTHIecKue pacyeThbl
BO3MOXKHBI TIPU CO3JaHUU MIEPEKPECTHOTO 3ampoca?

21. Kakwue TUIBI BKITFOUALT 3apOC HA N3MECHEHUE?

22. B kakux ciyyasx 1eIecoo0pa3eH 3ampoc Ha Co3aHue TaOIuIbl?

23. Kakas QyHKIHs OTBeUaeT 3a TMOJCYET CPEAHEro apu(PMETHUSCKOTO 3HAYCHUS B Tepe-
KpecTHOM 3anpoce? Kakue MaremaTHueckue eiCcTBUs BhIMONHAOT QyHkuuu: a) Count; 6) Max; B)
Avg?

2 cemecmp

Ilpezenmayuonnasn zpagpuxa (MS Power Point)

29. Jlns kakuX MpakTHUECKUX 3a/1a4 ucrons3yercss MS Power Point?

30. Kakue > QexTsl HCIONB3YIOTCA B TaHHOW MporpaMMme Ui KOHIIEHTPAIUH BHUMaHHS
cIIyIiarenein?

31. Pacckaxwure 00 a3 dekrax aHuManuu 1 dpPeKTax mepexoja caaiios.

32. B0O3MOXXHO JIM IPUMEHUTH pa3Hble CTHIU OQOPMIICHHS K OTAENIbHBIM ciaiigam? Kakum
obpazom?

33. Kakwue pexxumbl ynpaBiaeHHs TOKa30M cllaiia-(puiabmMa BaM U3BECTHBI?

34. VHTepaKTUBHOCTh W HACTPOWKH TEPEXOMOB ciaiiioB. [Ipuembr paboThl ¢ aHUMAaINHEH.
Hacrpotiika mpe3eHTanuu.

35. Kak ucronp30BaTh B MPE3EHTAIHSAX 3BYK U BUJICO.

Paboma c peoakmopom nexkmponnsvix maoauy MS Excel. Texnonozus asmomamuszayuu
6bluUCTIeHUIL
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36. B kakux cdepax AesTeIbHOCTH IPUMEHSIOTCS AIEKTPOHHBIE TaOINIIBI?

37. Yro mpexcraBisger coboi cTpykTypa Tabmuisl Excel? KakoBbl OCHOBHBIE 3JI€MEHTHI
okHa nporpammsl Excel u ux pyHkumnonansHoe Ha3HaueHHE?

38. Uro Takoe aapec sueiiku? Kakue cTuim aapecanny BaM U3BECTHBI?

39. Yto Ha3wiBacTcs O0koM (uanazoHoMm) siaeek? KakoBel pyHKIMHM Mapkepa aBTO3aImo-
Henus? [IpuBeaure npumMepsl.

40. Kak n3MeHUTh HIMPHHY CTOJOLA U BBICOTY cTpoku? Kak ymanuth wim 100aBUTH CTPO-
Ky, cTOJOeI?

41. Kakwue omnepanuu MOXHO BBIIOJTHATH ¢ pabounmu Jmctamu Excel?

42. Yto Bxoaut B moHATue «popmat sueiiku»? [IpuBeaure npumepsl pa3nuyuHbix Gopma-
TOB.

43. KaxoBbl mpaBwiia BBojia U peaaktupoBanus hopmyrn B Excel? Crnoxxubie hopmysbl.

44. Kak 3anuchiBalOTCsl aOCOIIOTHBIE, OTHOCUTENIbHBIC U CMEIIaHHbIE ajpeca siueek? B ka-
KHX ClIydasx HeoOXOIMMO UCIIOIB30BaTh a0COMIOTHBIE a/ipeca siueek?

45. Kakwue cpeacrBa Excel npennaznadenst ans BBoga ¢pyHkuuidi? KakoBbl OCHOBHBIE KaTe-
ropun pyuknuii Excel? Kak k Hum oOpaTuThes?

46. U3 xakux snemeHTOB coctonT pynkus B Excel? Yem ynkuus B Excel npunnmmmans-
HO OTJIMYAeTCs OT PopMyIbI?

47. Yrto Takoe CUHTAaKCUC PYHKIIUN?

48. Kakue TUmbl apryMeHTOB (DYHKIIUU BaM U3BECTHBI?

49. Kaxossl apryments! ¢pynkmmun ECJIN?

50. ®ynkuuu 1ig paboTsl ¢ TEKCTOM?

51. Yro Takoe nuarpamma? Kakue cpesictBa ucnoib3ytorces B MS Excel mis noctpoenust u
peAaKTUpOBaHUS AUarpamMm?

52. Kakwue BaM M3BECTHBI TUIBI M BU/BI Auarpamm? Kak H3MEHUTH THI TUarpamMMbl?

53. Kak oTpenakTupoBaTh Ha [uarpaMMe Ha3BaHUE AUarpaMMBbl, Ha3BaHUs OCeH, JIereHay?

54. Tloctpoenue rpagukoB QyHKIIHIA.

55. Kakoe npeoOpa3zoBaHue MPOUCXOIUT CO CIUCKOM B mporiecce copTupoBku? Kakue Tu-
I1bl COPTUPOBKH CYIIECTBYIOT?

56. Jlns kakux 1eneld M Kak UCHoib3yeTcsl aBTOQmibTp? UTO Takoe MOiIb30BaTEIbCKUN
¢unbTp?

57. Kakue cymiecTByIOT 3HaKM NOJACTaHOBKHU? [y uero oHu ucnonb3yrorcs? [Ipusenute
TIPUMEDHI.

58. Kak BBINOJIHUTH (PUIBTPAIMIO JTAHHBIX C MOMOIIBIO pacuipeHHoro ¢uistpa? Kakue
TUITBI KPUTEPHUEB UCTIONIB3YIOTCS B PaCIIMPEHHOM (puiibTpe?

59. OObsAcHUTE CyTh NMOHATHS «MHOXXECTBEHHBIN KpHuTepHii». KakoBbl npaBuia popmupo-
BaHUSI MHO)KECTBEHHOTO KpUTEPHs?

60. KakoBsl mpaBuia popMupoBaHUs Tuana3oHa yCJIOBHM B pacIMPEeHHOM (GuibTpe?

61. Kakme cpencTtBa MO3BOJSIOT OCYHIECTBISITH aBTOMATHYECKOE ITOJBEIICHHE WTOTOB B
asekTpoHHOH Tabnuue? Kakue GyHKIMM 171 3TOT0 UCIIONIB3YIOTCA?

62. B kakux cirygasx 1eiecooOpa3Ho CO3/IaHNue CTPYKTYPBI AIEKTPOHHON TaOIHIIBI?

63. Kakue criocoObl co3/1aHUsI CTPYKTYpHI TAOIUIIBI BaM U3BECTHBI?

64. KakoBBI 2JIEMEHTHI CTPYKTYPHI DJIEKTPOHHOMN TaOIUIIBI?

65. [lns xakux tabmui Excel BO3MOXKHO MPUMEHEHHE aBTOMATHYECKOTO croco0a co3/iaHus
CTPYKTYpHI?

66. Yro Takoe cBojgHas Tabnuma Excel? Kak ee co3nats?

67. Pabora c maccuBamu B MS Excel.

68. AHanu3 JaHHBIX, BCTPOSHHbIE (DYHKIIMH aHAIN3A.

Jlokanvnvle u 2nobanvhvie cemu
69. Ha3nauenue, mpUYHMHBI MOSIBIICHUS W PAa3BUTHS BHIYUCIHTENBHBIX CETEH. APXHUTEKTypa
CETH.
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70. Tomomoruueckas ¥ Joruueckas crpykrypsl. Kimaccudukarms cereil.

71. OcHOBHBIC MPUHIIMIIBI TOCTPOEHUS U PabOTHI ceTH. CeTeBbIC MPOTOKOJIHI.

72. T'nobGanbHbie Berunciauteababie cet (WAN).

73. Wnurerpauusa uHdopMannoHHbIX TexHojorui: UT «kiueHT-cepBep», TEXHOJIOTHH HH-
(opMaMOHHBIX XPaHUJIHIL, TEXHOJIOTUU CUCTEM JIEKTPOHHOTO JOKYMEHT0000pOTa,

74. TexHOIOTUU T€OMH(POPMAIIMOHHBIX CUCTEM.

75. UT rnobanbHBIX CUCTEM, TEXHOJIOTHH BHICOKOH(EPEHIIUN U CUCTEM TPYMIIOBOM pabo-
THI

76. Texuonoruu koprnopaTuBHbIX C

4.2 DoHJ OLIEHOYHBIX CpeaACTB 1Jisl IPOBEACHUA l'lpOMC)KyTO‘[HOfI aTrTrecranummu

[IpumepHbIe BONPOCHI 151 POBeAeHNs MPOMEKYTOUHOI aTTecTaluu
1. TexcroBsiit pegakrop Word — 3T0:
a) MpUKJIaJHas MPOrpaMMma;
0) 6a30BOE MPOrPaMMHOE 0OECIICUEHUE;
B) CEpBHCHAs IPOrpaMma;
T') peoakTop mpuQTOB.
2. ITox TepMuHOM "KETJjb'" MOHUMAIOT:
a) pa3mep Moock Habopa;
0) pasmep mpudTa;
B) PacCTOSIHHE MEXAY CTPOKAMU;
') HauepTaHue mpudra.
3. lapuuTypoii Ha3bIBACTCS:
a) ONTUMaJIbHAs IPOMIOPIUS U3TAHHUS;
0) COBOKYITHOCTb IPHU(TOB OJJHOTO PUCYHKA BO BCEX HAYEPTAHUAX U KETIIAX;
B) COBOKYITHOCTh 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OyKBa;
T') pacCTOSTHUE MEXKY HUKHUM U BEPXHUM BHIHOCHBIMH 3JIEMEHTAMHU.
4. Cnenyromas 1ocjae10BaTeIbHOCTb JEHCTBUMN:
VCMAHOBUMb YKA3AMEb MbIUU HA NOJIOCEe 8bl0eIeHUS PAOOM C MEKCMOM, HANXCAMb 1e8YI0 KIasUuLy
MBIWU U, YOEPHCUBASL ee, NepedsUamb Mblidb 8 HYHCHOM Hanpaeienuu B Word npuBeneT:
a) K BBIJICJICHUIO TEKCTa;
0) K yJIaJIeHHUIO TEKCTa;
B) K NEPEMELICHUIO TEKCTa;
') K KOMUPOBAHUIO TEKCTa B Oydep.
5. Cnenyroniasi nocie10BaTENbHOCTD JIEUCTBHIA:
8bI0ENIUMb HYHCHBLU YUACMOK MEKCMA, HAXCAMb HA HeM Ne8YI0 KAAGUULY MbIUUU U, YOEPIHCUBAS ee,
nepeosueams Mvlilb 00 HysHcHo2o mecma B Word npusener:
a) K KOMMPOBAHHUIO BBIJICIIEHHOTO y4acTKa TEKCTa;
0) K IepeHoCy BBIJIEJIEHHOTO yyacTKa TEeKCTa,
B) K 3aMEHE TEKYIIIETO TeKCTa Ha BBIICIICHHBIH,
I') K yJaJIeHUIO BBIICJICHHOTO y4acTKa TekcTa B Oydep.
6. AG3a1HbIe OTCTYIIBI M MIMPUHA KOJIOHOK MOTYT U3MEHSThCsl B Word ¢ momMoIipo:
a) MOJIOCHI IPOKPYTKHU;
0) KOOpAMHATHOW JIMHEHKH,
B) CTPOKH COCTOSIHUS;
I') TUKTOrpauyeckoro MeHIo.
7. Ilpu HaXkaTUX Ha KHONKY C M300pa)KEHHEM HM30THYTOH BJIEBO CTPEJIKH Ha MaHEIH MHKTO-
rpaduyeckoro mexto B Word:
a) MOSABIISIETCA JUAJIOTOBOE OKHO JUIsl JOOABICHUSI THIIEPCCHUTKH;
0) OTMEHsETCS TOCIEeIHIS KOMaH/Ia,;
B) POUCXOANT Pa3pbiB CTPAHUIIBI;
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I') IOBTOPSIETCS MOCIEHAS KOMaHAA.
8. [Ipu Ha)kaTUK Ha KHOIKY ¢ M300pakeHHEM JTMCKEThl Ha NaHeNn MUKTOrpaduyecKkoro Me-
Hio B Word npoucxoaur:
a) CYMTHIBaHUE MH(POPMAIUH C TUCKETHI;
0) 3anKMCh JOKYMEHTA Ha JIHCKETY;
B) COXpaHEHHUE JOKYMEHTA;
I) e4aTh JOKyMEHTA.
9. Ilpu Ha)kaTUM Ha KHOIIKY C M300paKeHHEM HOKHUI[ Ha TaHeNu MUKTOrpaduyecKkoro me-
Hio B Word:
a) MMPOUCXOJIUT Pa3phIB CTPAHUIIBL;
0) BCTaBIsieTCS BRIPE3aHHBIN paHee TEKCT;
B) yJaJsieTCs BbIICTICHHBINA TEKCT;
T') HOSBIISIETCS CXeMa JIOKYMEHTa, pa30MTOro Ha CTPAaHUIIBI.
10. Kakyro koMOMHaIMIO "TOpSYMX KJIABHII'" HYXKHO HaaTb B Word, 4TOOBI BCTaBUTH CKO-
MUPOBAHHBIN OJIOK TeKcTa 0€3 NCIOIb30BAHUS TUKTOIPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOuHaIMIO "Topssynx KiIaBuil" HY)KHO HaxaTh B Word, 4ToObI BBIIEIUThH BECh
¢aiin 6e3 UCIOIB30BAHUS TUKTOIPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro xomMOuHaiuoo "ropsyux KiaBull' HY>KHO HaxaTb B Word, 4TOObl BCTaBUTH B
TEKCT T'MIIEPCCHIIKY 0€3 NCII0JIb30BAHUS TUKTOTPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoif U3 MHCTPYMEHTOB MUKTOrpauuecKOro MEHI0 He TyOIupyeTcst B TOPU30HTAIb-
HOM MeHI0 B Word:
a) IpeBapUTENbHBIA IPOCMOTP;
0) hopmar o obpasiy;
B) TI€YaTh;
I') IpaBOIKCaHUE.
14. Kakue pexxumbl MpocMOTpa TOKyMeHTa cymiecTBytoT B Word:
a) OOBIYHBIN;
0) cTaHIapTHBIN;
B) pa3MeTKa CTpaHUIIbL;
I') CTPYKTYpa.
15. Kakue Tumsl ciickoB cymiecTByoT B Word:
a) MapKUPOBAHHBI;
0) HyMepOBaHHbIH;
B) OJIHOYPOBHEBBIN;
I') MHOTOYPOBHEBBIH.

OHeHOqHBIe CpeacTBa AJid MHBAJIMAOB W JIUI[ C OT'PAaHNYCHHBIMH BO3MOXXHOCTAMU 3/10POBbS
BBI6I/IpaIOTC${ C Y4C€TOM UX MHAUBUAYAJIbHBIX HCI/IXO(I)I/ISI/UICCKI/IX 0COOEHHOCTEHA.

— Ipu H€O6XO)II/IMOCTI/I HHBaJIWJAaM U JIMOaM C OrpaHUYC€HHBIMHU BO3MOKHOCTSAMU 3010POBbS
npeaoCTaBIACTCA JOIIOJIHUTCIBHOC BPEM I TIOATOTOBKHU OTBETA HA 3K3dMCHE;
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— NP NPOBEJCHUU MPOLEAYPHl OLCHUBAHUS PE3yJIbTaTOB OOYUYECHHs MHBAIUIOB M JIHIl C
OrPaHUYEHHBIMU BO3MOYKHOCTSIMH 3/I0pPOBbSI IIPEyCMaTPUBAETCS HCIOJIb30BAHUE TEXHUUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX WHAWBUIYAIBHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH Ul 00Y4aIOIUXCsl C OTPaHUYEHHBIMU BO3MOYKHOCTSIMH 3/10POBbsI U
MHBAJINOB MPOIEypa OLEHUBAHUS PE3YIbTATOB OOYUECHHUS MO TUCHUIUIMHE MOXKET MTPOBOIUTHCS B
HECKOJIbKO 3TalloB.

[Tponienypa oneHUBaHUS Pe3yabTATOB 0OyUEHUS] MHBAIMIOB U JIUI] C OTPAaHMYEHHBIMH BO3-
MO’KHOCTSIMH 37I0POBbsl 110 JAUCLUIUIMHE (MOJYJII0) MpeAyCMaTpUBAeT MpeaocTaBieHue HHpopma-
UM B (popMax, alanTHPOBAHHBIX K OTPAaHUYEHUSM UX 3I0POBbS U BOCIIPHUATHS HHPOPMALIUH:

JUis u1 ¢ HapyIEeHUsIMU 3pEHHUSL:

— B Ie4aTHOM (hopMe YBEITMYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOI'O TIOKYMEHTA.

JI1s L ¢ HapyIIeHUsAMHU CIlyXa:

— B [Ie4aTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jlis iy ¢ HapyIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO amnapara:

— B miedaTHoi popme,

— B (popMe 3JIEKTPOHHOI'O IOKYMEHTA.

4.3 IlpumepHbIe KOHTPOJIbHbIE BONPOCHI 110 HTOI'AaM OCBOEHHUSI THCHMIITTUHBI

wmn

OOTKHU.

0.
1.
12.
13.

RBEB©ooo~N O~

14.
15.
16.
17.
18.
19.
20.

1 cemecTp
Lenu, 3anaun napopmaruku. MHGopMaTHKa Kak HayKa M MIPUKIIAIHAS JUCIUTUIAHA.

HNudopmarnka u nuadopmarms. CBsi3b HHOOPMATHKH ¢ APYTHMH HAYKaMU.
HcTtounuku u cBoiictBa nnpopmanuu. CrnocoOsl mpeacraBieHus nHGopMaluu u ee obpa-

OcHosnble ycTporicTa I1K.

[Tepudepuiinpie ycTpoiicTBa BBOJa-BbIBOA.

Onepanmonnbie cucrembl (OC) MS Windows. Hactpoiika pabodero crosa.
OcHoBuble 3iemMeHThl nHTepdeiica OC MS Windows. MuorookoHHbI# nHTEpdEiic.

Crannaptasie nporpammbl MS Windows: WordPad, Paint, biiokuot, Kanbkysisitop.
Pa6ora ¢ o6pexraMmu WINDOWS. OcHOBHBIE TOHATHS U OTIPEICITICHHUS.
Pa6ota ¢ okaamu WINDOWS. TexHosnorust cBsi3biBaHus U BHeApeHUs: 00bekToB (OLE).
Pa6ora ¢ mento. /luanoroseie okHa. [lonck QaiiyioB u namok.
Ha3znauenue u ¢pyHKIHMOHATIBHBIE OCOOEHHOCTH TEKCTOBOTO Mporeccopa Microsoft Word.
Coznanne TeKcToBOro nJokymenta B MS Word.
Oxkno nporpammbl MS Word. Ctpyktypa crpanutisl fokymenta Word Ha skpase.
dopmaTupoBaHHe CHMBOJIOB U ab3a1ieB B qokymerte Word.
Pabora co criuckamu B MS Word.
Pabota co ctunsimu. BeraBka HOMEPOB CTpaHuIl, KOJJOHTUTYIIOB.
BceraBka 3akinanok u cHocok. Padora ¢ momssmu Word (kaTeropusi, KoJ, 3Ha4eHHE TTOJIs).
BceraBka Ha3BaHMI U IEPEKPECTHBIX CCHUIOK.
Coznanue tabnui u padora ¢ tabnuiamu Word (BBOJ MaHHBIX, PEAaKTHPOBAHUE U

dhopmaTupoBaHue TaOIHIL).

21.
22.
23.
24,
25.
26.
27.
28.
29.

Breruucinenus B Tabnunax Word.

[MpoBepka mpaBonucanus B qokymente Word. ABToTekcT, aBTo3aMeHa 1 aBToopmar.
Co3nanue u pegakrupoBanue quarpamm B Word.

OcHoBHbIE porpamMmmbl 00padboTku nH(popMalnu B oduce.

O6mue cBenenust o MS Access.

CrpykTypa TabmuIB! ¥ TUTIH JaHHBIX B MS Access.

CopTupoBka JaHHBIX, 0TOOpP ¢ moMoIkio ¢punbTpa B MS Access.

®opwmer 1 otyetsl B MS Access.

®opmupoBanue 3anpocoB B MS Access. Turmsl 3anpocos.
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30. Pemsumonnas 0a3a na"nubeix. KirroueBoe mose.
31. Coznmanme cxembl nanabix B CYBJl MS Access. Turbl cBs3eit Mmexay Tadbumamu.
32. OcHoBuble dTanbl uctopun pazsutust KT.

2 cemecmp

1. Co3nanue npe3eHTanuu ¢ nomoinso makera MS PowerPoint.

2. OcHOBBI co3maHusi mpe3eHTauui. Mcnonp3oBaHue macrepa mnpeseHTanui. M3menenune
CTUJICH CIIalJIOB U pEIaKTUPOBAHMUE.

O6mmue cBenenust 0 MS Excel. DnemeHTBI OKHa IPOrpaMMBI.

Anpecanus siueexk B MS Excel. Ctunu anpecarum.

dynkuuu Mapkepa aBro3anonneHus. @opmar siueek B MS Excel.

Pabora ¢ Tabnuamu u uctamu B MS Excel.

OtHocuTENbHBIC, a0COIOTHBIE U CMEIIaHHBIE ajipeca stueek B MS Excel.

Hcnonp3oBanue Gpopmyn B MS Excel.

Hcnons3oBanue pynkuuiti B MS Excel.

Kareropuu ¢ynknuii. Pabota ¢ MmaremarundeckumMu yHKIIUSMHU.

Kareropuu ¢pynknmii. Pabora ¢ mornaeckumMu QyHKITUIMHU.

Jlornueckue pynkuuu «ECJINy, « 1y, UJTN».

13. Tloctpoenue u penakTupoBanue auarpamm B MS Excel.

14. TIpomexyrounsie utoru. Co3znanue ctpyktypbl Tabnuibl B MS Excel.

15. Amnanu3 u 0000111€HHE TaHHBIX C IOMOIBIO CBOAHBIX TAOJIHII.

16. dunpTpanus cnucka: aBTOGUIBTP. 3HAKU MOJICTAHOBKH.

17. ®unbTpanus ciucKa: pacIIMPeHHbBIH GUIBTP. 3HAKKU OJCTAHOBKH.

18. VcnosHoe popmaruposanue B MS Excel.

19. Haacrpoiiku MS Excel.

20. Pabota ¢ maccuBamu B MS EXxcel.

21. Caoaubie Tabnuiel B MS Excel.

22. Ha3nayeHue, IpUYUHBI TOSIBIICHUS U PA3BUTUS BBIUMCIUTEIBHBIX CeTed. ApPXUTEKTypa
CETH.

23. Tomonoruueckas u JJOTHYECKasi CTPYKTYPHI.

24. Knaccudukamms cereir. OCHOBHBIE NMPUHIMITBI MOCTPOSHHSI U paboThl cetn. CeTeBbie
MIPOTOKOJIBI.

25. . JlokanbHble BbrauciutensHbie cetd (LAN). TmoOanbHBIE BBIYMCIHTENBHBIE CETH
(WAN).

26. CereBble nH(pOpPMAIMOHHBIC TEXHOIOTHH. HTEpHET

Tl
REBoo~No o »w

MeTtoauyeckue peKoMeHAalMHU AJIsl IOATOTOBKH K IK3aMeHY.

HTOroBBIM KOHTPOJIEM YPOBHSI YCBOCHMsI MaTepuasa CTyIEeHTaMH BJIAETCS dK3aMEH. JK3a-
MEH MIPOBOJMTCS 10 OMIeTaM, CoepKalluM 1o 2-3 BOIIpoca U3 MaTepuana u3ydeHHoro kypea. Js
3¢ dEeKTUBHOMN MOATOTOBKH K 3K3aMeHy Ipollecc U3ydeHHs MaTepuaia Kypca npezronaraer 1o0cTa-
TOYHO MHTEHCUBHYIO pabOTy HE TOJIBKO Ha JIEKIUIX, HO U C Pa3IMYHBIMU TEKCTaMHU, HOPMaTHUBHbI-
MU JIOKyMEHTaMU ¥ UH()OPMAIIMOHHBIMU PECypCcaMHu.

Oco0oe BHHMaHue HaJg0 o0paTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHYy TpeOyeT oOpalieHus
HE TOJIBKO K yyeOHMKaM, HO M K nH(popmaimu, coaepxamierics 8 CMU, a Taxke B UuTepuere. B
pasznene «Y4eOHO-METOAMUYECKOE 00eCevyeHne NUCLUIUIMHBD NPUBEIEH CHUCOK y4eOHUKOB, Iie-
PHUOIMYECKUX M3JIAaHUN U PECYPCOB CeTH MHTEpHET, KOTOpblE MOTYT OKa3aTbCs IMOJIE3HBIMU MpU
M3Y4YEHHH Kypca.

Kpurepun oieHkH oTBeTa CTyAe€HTa HA IK3aMeHe.

OKk3aMeH sBisieTcs (POpMOM MTOTOBOM OIEHKM KauecTBa OCBOEHHUS CTYAEHTOM 0Opa3oBa-
TeIbHOU MporpamMmsbl no AucuuiinHe. [1o pesynpraTam sK3amMeHa CTYJEHTY BBICTABISIETCS OLEHKa
«OTJINYHO», «XOPOLIO», «yIOBIETBOPUTEIBLHO» I «HEYIOBIETBOPUTEIBHOY.
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DK3aMeH MPOBOANUTHCS B (hOpME YCTHOTO Ompoca Mo OuieTaMm ¢ MpeaBapUTEIbHOU MOATO-
ToBKOM cTyneHTa B TeueHnn 20-30 munyT. Kaxkaprii Ounet comepkut 2-3 BOmpoca U3 TeM H3ydeH-
HBIX Ha JICKIIMOHHBIX H JIAOOPATOPHBIX 3aHATHUAX, & TAKXKE 110 BOIIPOCAM TEM JJIsI CAMOCTOSATEIHHON
paboThl CTYJEHTOB. DK3aMEHATOpP BIIpaBe 3a7aBaTh JOMOJHUTEIbHBIE BOIPOCHI CBEpX Ouiera. DK-
3aMEHATOp MOXKET MPOCTAaBUTh dK3aMeH 0e3 orpoca U co0eCeI0BaHUs TEM CTYyIEHTaM, KOTOPbhIE aK-
TUBHO paboTaiy Ha JTabOPaTOPHBIX (CEMUHAPCKHX ) 3aHATHIX.

[TpenogaBaTens MPUHUMAET SK3aMEH TOJBKO MPH HATHYUU BEIOMOCTH U HAJUICKAIINM 00-
pazoM ohOpMIICHHON 3a4eTHOM KHMXKKHU. Pe3ynbTar sk3ameHa OOBSABISETCS CTYIEHTY HEmocpe/-
CTBEHHO TIOCIIE €r0 CIa4M, 3aTeM BBICTABIISETCS B JK3aMCHAIMOHHYIO BEJOMOCTh M 3aYETHYIO
KHIKKY CcTyleHTa. Ecnu B mpoliecce sk3amMeHa CTYAEHT HCIOJB30Bajl HEIOMYCTUMBIE TOMOIHU-
TeJIbHBIC MaTepUaITbI (IIMAPTalIKK), TO 9K3aMEHATOP MMEET MPABO M3BATh MIMAPTAKY U TOCTABHUTH
OLICHKY «HEYIOBIECTBOPUTEIHHOY.

[Tpu BBICTABIEHUM OIICHKH JK3aMEHATOpP YYHTHIBAET 3HAHHE (PAKTUYECKOTO MaTepHualia Imo
IporpaMMe, CTENeHb aKTUBHOCTU CTY/IEHTa Ha CEMUHAPCKHUX 3aHATHUSX, JIOTUKY, CTPYKTYPY, CTHIIb
OTBETa KYJIBTYPY peYH, MaHEPY OOIEHHUs], TOTOBHOCTh K MCKYCCHH, apTyMEHTHUPOBAHHOCTH OTBE-
Ta, YpOBEHb CAMOCTOSATEIHLHOTO MBILUICHUS, HATUYHUE MPOMYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HSATUH TI0 HEYBAKUTEIBHBIM TIPUIUHAM.

OO0umue TpeOOBaHUS K OLICHUBAHUIO Pe3yJIbTATOB IK3aMEHOB:

OueHky “oTIMYHO” 3aCIyKUBAET CTYACHT, IOKa3aBILINIi:

— BCECTOPOHHHE U IIyOOKHE 3HAHUS MPOTrPAMMHOI0 MaTepuaina yueOHOW AUCUUILIINHBL; U3-
JIO)KEHUE MaTepHalia B OTPEICIICHHON JTOTHIECKON MOCIIEA0BATEIFHOCTH, JIUTEPATYPHBIM SI3BIKOM,
C MCTIOJIb30BaHHEM COBPEMEHHBIX HAyUYHBIX TEPMUHOB;

— OCBOWBIIIEMY OCHOBHYIO W JIOIOJIHUTEIBHYIO JIUTEPATYPY, PEKOMEHIOBAHHYIO MPOTPaM-
MO, MpPOSBUBIIEMY TBOPYECKHE CIOCOOHOCTH B MOHUMAHUM, U3JIOKEHUM U MPAKTUYECKOM HC-
M0JIb30BAHUY YCBOCHHBIX 3HAHUM;

— TIOJIHBIE, YETKHE, JIOTHUECKU MOCIeA0BaTeNbHbIC, TPABUIBHBIE OTBETHl HA MMOCTaBJICHHbIE
BOIIPOCHI, CHIOCOOHOCTH JIeJIaTh 000CHOBAaHHBIC BHIBO/IBI,

— YMEHHE CaMOCTOSITENIbHO aHATU3UPOBATh (PAKThI, COOBITHUS, SBICHUS, ITPOLIECCH B UX B3a-
UMOCBSI3U M Pa3BUTUN; CHOPMUPOBAHHOCTH HEOOXOIUMBIX MPAKTUYECKUX HABBIKOB PaOOTHI C H3Y-
YEHHBIM MaTEepUATIOM.

O1ieHKy “XOpOII0” 3aCiIyKUBAET CTY/ICHT, MMOKAa3aBIITUH:

— CHUCTeMaTUYEeCKU XapakTep 3HAHUN U yYMEHUH, CIOCOOHOCTh K UX CaMOCTOSITEIHbHOMY
MIPUMEHCHHUIO 1 OOHOBJICHHIO B X0JI€ MTOCIIEAYIONIETO O0yUeHUS U MPAKTUICCKON JIeATEIIEHOCTH;

— JOCTaTOYHO TOJIHbIE W TBEPAbIC 3HAHHS MPOTPAMMHOIO MaTepuana JAUCHUUIUIMHBI, Mpa-
BHJILHOE TOHUMAHHE CYIITHOCTH U B3aMMOCBSI3M PACCMATPUBAEMBIX SIBJICHHH (ITPOIIECCOB);

— TMOCJe0oBaTeNbHbIC, MPAaBUIbHBIC, KOHKPETHBIE, 0€3 CYIECTBEHHBIX HETOUHOCTEN OTBETHI
Ha TIOCTaBJICHHBIC BOIPOCHI; YBEPEHHOCTh TP OTBETE HA JOIIOJTHUTEIHHBIC BOTIPOCH;

— 3HaHHWE OCHOBHOW PEKOMEHIOBAaHHOW TUTEPaTyphl; YMEHHUE JTOCTATOYHO MOJIHO aHAJIH3U-
poBath (haKTHI, COOBITHS, SBJICHHS M MPOIECCHI, TPUMEHSITh TCOPETUUCCKUE 3HAHUS NP PEIICHUN
MPAKTUYECKHX 3a7ay;

O1eHKy “yIOBJIETBOPUTEIHHO  3aCTY)KUBAET CTYACHT, TOKA3aBIIINA:

— 3HaHUS OCHOBHOTO MPOTPaMMHOTO MaTepuaia Mo AUCHUILINHE B 00beMe, HeOOXO0AUMOM
JUTSL TTOCIISTYFOIIETO O0YUEHUS U TIPECTOSIICH MPAaKTUIECKON IS TEIILHOCTH,

— 3HAKOMOMY C OCHOBHOM PEKOMEHI0BAaHHOM JIUTEPATYPOH;

— JIOMYCTHBIIEMY HETOYHOCTH W HAPYIICHHS JIOTHYECKOW TOCIICIOBATSIIBHOCTH B U3JI0KE-
HUU TPOTPAMMHOTI0 MaTepuaia B OTBETE€ Ha dK3aMeHE, HO B OCHOBHOM, O0JIaJaroieMy HeoOXoau-
MBIMH 3HAHWSMH H YMEHHSIMH JUTSI HX YCTPAHEHUS ITPH KOPPEKTHPOBKE CO CTOPOHBI IK3aMEHATOPA;

— MPOJEMOHCTPHUPOBABIIEMY MPABUIIbHEIE, 0€3 IPYOBIX OIMIMOOK OTBETHI HA MOCTABJICHHBIE
BOIIPOCHI, HECYIICCTBCHHBIE ONITHOKHY;

— MPOSIBUBIIEMY YMEHHE MPUMEHSTh TEOPETUYECKUE 3HAHUS K PEIICHUIO OCHOBHBIX MpPaK-
THYECKUX 3a/1a4, OTPAaHWYCHHBIC HABBIKM B 00OCHOBAHWH BBIIBUTACMBIX MPEIIOKCHUN W TPUHIMa-
€MBIX PEIICHUIi; 3aTpyJHEHUS MPU BBIOJHEHUH JIA0OPATOPHBIX pabOT; HEIOCTATOYHOE HMCIIONIB30-

19



BaHWE HAyYHOU TEPMHUHOJIOTHH; HECOOIIOIEHUE HOPM JTUTEPATypPHOU PEUH.

OrneHKa “HEYTOBJICTBOPUTEIBHO CTABUTCS CTYACHTY, OOHAPYKHUBIIEMY:

— CYIIECTBEHHBIE MPOOEThl B 3HAHWW OCHOBHOTO IMPOTPAMMHOIO MaTepuaia Mo UCIU-
TUTMHE;

— OTCYTCTBHE 3HAHMM 3HAUYUTEIBHOM YacTH MPOrpPaMMHOrO Marepuana; HEMOHMMaHUE OcC-
HOBHOTO CO/IEpP>KaHUSI TEOPETUUECKOI0 MaTepuaia; HECIIOCOOHOCTh OTBETUTh HA YTOYHSIOIIUE BO-
MPOCHI, OTCYTCTBHE YMEHHUS HAy4YHOTO OOOCHOBaHHS MPOOJieM; HETOYHOCTH B HUCIOJIb30BAaHUU
HAy4YHOUW TEPMHHOJIOTHUHY;

— HEYMEHUE IPUMEHSATh TEOPETUUECKUE 3HAHUS MPU PEIICHUU MPAKTUYECKUX 3a/1a4, OTCYT-
CTBHUE HaBBIKOB B 000OCHOBAHUHU BBIIBUTAEMBIX MPEUIOKEHUIM U IPUHUMAEMBIX PELICHUII;

— JOMYCTHBIIEMY MPHHIMITHATBHBIC ONIMOKH, KOTOPHIE HE TO3BOJIIOT €MY MPOJOJIKHUTH
oOyueHue WM MPUCTYNUTh K MPAKTHUECKON JESATEIbHOCTH 0€3 JOMOJHUTENBHON MOJATOTOBKU I10
JIAaHHOM JTUCITUTLIIMHE.

Oo0pa3sen 3k3aMeHAIIMOHHOT0 OnJieTa

pe e
DdenepanbHOE rocy1apcTBEHHOE OI0KETHOE 00Pa30BaTEIbHOE
YUpEXKAECHUE BBICILIEr0 00pa30BaHMs
«KybaHcKkuii rocy1apcTBEHHbIN YHUBEPCUTET»

Hamnpasnenue noaroroBku: kaprorpadus u reonHpopmaTruka
[Tpoduis: reonndopmaTuka
Kadenpa reonnpopmaruku

Jucuummna «adopmaruka

SK3AMEHALIMOHHBIN BUJIET Ne 1

1. Ienu, 3anaun uHpopmatuku. MHpopmaTika Kak HayKa ¥ MPUKIJIAAHAS AUCIUILINHA.
2. Pa6ora ¢ nonssmu Word (kateropusi, KoJi, 3SHaY€HHUE TIOJIA).

3aBenyrouuii kadeapoit A.B. Iloropenos

IIpumepHbIe TeCTOBBIC 3aJaHUSA

1. Cnenyromas nocne0BaTeIbHOCTh IeHCTBUI:

8b10€UMb HYICHBLUL YHACHOK MEKCMA,; HAXNCAMb HA HeM JIe8YI0 KIAGUULY MbIUUU U, YOepIHCU-
6as ee, nepeosuamsb Mblidb 00 HydHcHo2o mecma B Word npuBeser:

a) K KOMUPOBAHMIO BBIJIEJICHHOTO yJacTKa TEKCTa,

0) K IepeHoCy BbIJIEJIEHHOTO y4acTKa TEKCTa;

B) K 3aMEHE TEKYIIIETO TEKCTa Ha BBIACICHHBIH,

I') K yJJICHUIO BBIZIEICHHOT'O Y4acTKa TeKcTa B Oydep.

2. AG3alrHble OTCTYIBI U IIUPHUHA KOJIOHOK MOTYT U3MEHAThCS B Word ¢ moMoIipio:
a) MOJIOCHI TPOKPYTKU;

0) KOOpAMHATHOM JTINHEUKH;

B) CTPOKH COCTOSIHUSI;
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I') TUKTOrpahuIecKoro MEHIo.

3. IIpu Ha)XaTUM HA KHONKY C M300paKEHUEM M30THYTOH BJICBO CTPEIKH Ha IMAHEIIN MHUKTO-
rpaduueckoro MeHio B Word:

a) MOSIBJISETCS TMATIOrOBOE OKHO Ui JOOABJICHHS TUIIEPCCHUIKH;

0) OTMEHSETCS MOCEAHSS KOMaH/1a;

B) MPOUCXOAUT Pa3pbIB CTPAHULIBI;

I') IOBTOPSIETCS MOCEIHAS KOMaHa.

4. Jluct B Excel comepxur:
a) 256 ctpok u 256 cTOIOI0B;

6) 256 cTpok u 65536 cToNOIOB;
B) 65536 cTpok u 65536 cTONOI0B;
r) 256 cTon6110B 1 65536 CTPOK.

5. Jlan (hparMeHT 2JIeKTPOHHOMN TaOIHIIBL:

A B C D
1 7 3 6
2 1 10 S

B siueiiky D2 BBenena gpopmyna =A2*B1+C1. Kakoe 3HaueHue nossurcs B siueiike D2 B
pe3yJsibTare BEIYUCICHUN?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B suciike A2 osnekTpoHHOM Tabmuipl 3amucaHa ¢opmyna =B1*$D3. Kakoi Bup
npuoOpereT Gpopmyia ociie Toro, Kak €€ CKOnupyroT B siueiiky B2?

a) =B1*$D4;

0) =C1*$Dg3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 anextponHoW TaOmuibl 3amucaHa Qopmyina =A1-$B$1. Kakoii Bun
npuoOpereT Gpopmylia mocie Toro, Kak € CKOMUpyroT B siueiiky B3?

a) =A1-$B$2;

0) = A1-8C$1;

B) = A2—$B$2;

r) =A2-$B%$1;

n) =A2-$C$1.

8. B stueiike F1 3anmcana popmymna =5*D§1. Kakoi#t Bux npuodperer Gpopmy:na, mocie Toro
KaK e€ CKOIMUPYIOT B siYeiiky F2?

a) =5*$D1;

0) =6*D$1,;

B) =5*D$1;

r) =6*E$1,;

1) =5*D$2.

9. an ¢parMeHT TaOIHITBI:

1
2
3
a

5

Kakyro crpoky Oyner 3anumath pammimss AHTOHOB mnocne nmpoBeneHuss COpTUPOBKHU T10

A

B

C

E

Dammmia Mua OT4ecTBO Knace | IITkoma
TTetpos Ceprefi  |AHOpeeBHY 5 20
CHI0pOB Creman  |Huxonaepuy 10 37
AHTOHOB Qier BiaguMuposny 8 45
AnHnpees AmnaTtonuii | BAuecnapopHY 7 85

yoriBanuto B noje KJIACC?
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a) 1,
0)2;
B) 3;
r) 4.

Padora B PowerPoint

1. Yrto Takoe Power Point?
a) mpuxiaaHas nporpamma Microsoft Office, npeanasHaueHHas A1 CO3aHKS TPE3CHTAIHI
b) mpuxiaaHas nporpamMma it 00pabOTKK KOJOBBIX TAOJIHIL
C) YCTPOMCTBO KOMITbIOTEPA, YIIPABISAIOIICE €r0 pECypcaMu B mpoiiecce 00pabOTKH JaHHBIX B
Tabm4HOU hopme
d) cucremHas nmporpamma, yrpasistonas pecypcaMu KOMITbIoTepa

2. Yro Takoe npe3entanusi PowerPoint?
a) TPHUKIaIHAS MporpaMma Jyis 00pabOTKH IEKTPOHHBIX TAOJIHUIL
b) ycTpoiicTBO KOMIIBIOTEPA, YIIPABIISIONIEE IEMOHCTPAIIUCH CITaliI0B
C) TEKCTOBOW JOKYMEHT, COEpXKaIMii HAOOp PUCYHKOB, (hoTorpaduii, Tuarpamm
d) aemMoHCTpaMOHHBIH HAOOP CITaiiI0B, MOATOTOBICHHBIX Ha KOMITBIOTEPE

3. CocraBHast YacTh NMPe3eHTAINH, COAEPIKALIAS PA3THYHbIE 00bEKThI, HA3bIBAETCHL. ..
a) IHCT
b) kanp
C) craiin
d) pucyHok

4. 3amyck nporpammbl Power Point ocymecTBJisieTcsi ¢ IOMOIIbIO KOMAHJ ...
a) Ilyck — I'asnoe menio — Haiimu — Microsoft Power Point
b) Ilyck — Iasnoe menio — I[poepammer — Microsoft Power Point
C) Ilanenu 3aoau — Hacmportixa — Ianenv ynpasnenus — Microsoft Power Point
d) Pabouuii cmon — ITyck — Microsoft Power Point

5. B kaxoMm pa3zeiie MeHI0 OKHa mporpammbl Power Point naxoaurcs komanaa Cozdams (Ho-
éblit) caaio?
a) [loxas cratioos
b) Buo
C) @aiin
d) Bcmaska

6. Bo1ioop MakeTa cJaiiga B mporpamme Power Point ocyuiecTBisieTcsi ¢ MOMOIIBIO KOMAH] ...
a) ®@opmam — Pazmemka cratioa
b) @opmam — [{eemosas cxema caaiioa
C) Bcmaska — Jlybauposams caaiio
d) Ilpasxa — Cneyuanvuas écmaska

7. llla6a0ub1 B nporpamme Power Point mpegna3HayeHsl A4. ..
a) BCTaBKH AJICKTPOHHBIX TAOJIHIT
b) oGseryenus onepanuii mo opopmiIeHHIO ClaiiIOB
C) BCTaBKU rpaduuecKux U300parKeHHH
d) co3maHus HETHIMHMYHBIX CIIAK0B

8. Komana BcTaBKHM KapTHHKH B pe3eHTaNMI0 mporpammel Power Point...
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a) Bcmaska — Obvexkm

b) Bcmaska — Pucynok — Kapmunku
C) Dopmam — Pucynox — Kapmunxu
d) Dopmam — Pucynox — U3 (patina

JlaGopaTopHblie padoThI

CoNoOR~WNE

15.

OcnoBubie npuemsl padoTsl ¢ OC Windows.

Pa6ota c TekcTtoBeiM penakropom WordPad.

Pabora ¢ apxuBamu.

dopmaTtupoBaHre CUMBOJIOB M ab3arieB B MS Word.

Pab6ora ¢ Tabnmuuamu B MS Word.

Pa6ota c rpadmueckumu o6vexkramu B MS Word.

Cosznanue ypaBaenuii u popmyn B MS Word.

PaGora ¢ nuarpamMMamu.

Beruncnenus B Tabnumax Word.

dopmarupoBanue gokymeHTa MS Word B miesom.

. Cozpanue tabmuusl b/l u padota ¢ Heil.

. @opMupoBaHUE 3aIIPOCOB U OTYETOB /17151 0 JHOTa0uuHOM B/I.
. IIpoextuposanue b/I. Co3znanue pensunonHoi b/1.

Co3aanue u HacTpoiika npesentamuu MS Power Point.
Penaxtop snekrponnsix tabmmi MS Excel. OcHoBHble mpuembl pabotel. Hactpoiika

HOBOI paboyYeil KHUTH.

16.
17.
18.
19.
20.
21.
22.

JIMCTBI, CTPOKH M CTOJIOIBI 3TeKTPpOoHHOM Tabmuisl MS Excel.

Tunsl anpecos. Pabota ¢ popmynamu MS Excel.

Brraucnienue ¢ nomomisio GyHKIuid. Jlornueckue GyHKINH.

IToctpoenue, peaakrupoBanue u popmaruposanue nuarpamm MS Excel.

CoptupoBka 1 UIbTpanys JAHHBIX.

IIpomerxyTouHbIE UTOTH, CTPYKTYpUpOBaHUE TabIull, cBOHbIEe Tabnuubl MS Excel.
CereBble UT: TexHONOTUU DIIEKTPOHHON MOYTHI, «Jocka 0OBsABICHMIT», ABTOpCKHE

UT, mynbrumenuitasie UT, TeXHOTOTHN BUACOKOH(PEPEHLIUN U CHCTEM TPYIIOBOM pabOTHI.

5.

Ilepeyenb 0CHOBHONM M ONOJHHUTEJIbHON y4eOHOH JUTEPAaTyphbl, HEOOXOAMMOM 1JIA

OCBOCHMSI AMCUMUIJIMHBI (MOTYJISA)
Jns 0ocBOEHMS AUCUUIUIMHBI UHBAJIMIAMHU U JINLIAMU ¢ OTPAHUYEHHBIMHA BO3MOKHOCTSIMU

3JI0POBBSI

HMCIOTCA U3JaHUA B 3JICKTPOHHOM BH/IC B 3JI€KTpOHHO-6I/I6J'II/IOTG‘-IHI)IX CUCTEMAX.

5.1. OcHoBHas uTEpaTypa:

1.

Kynunos, FO.M. OcHOBBI coBpeMeHHOMN HH(DOpMATUKH [ DIEKTPOHHBIN pecypc| : yueOHoe

nocobue / FO.U. Kyaunos, @.®. [Tamenko. — DnektpoH. naH. — Cankr-IletepOypr : Jlanb, 2018.
— 256 ¢. — Pexxum nmoctyma: https://e.lanbook.com/book/107061.

5.2 lonoinuTebHAS JIUTEpPATypa:

1.

BonkoBa, B.H. Teopernueckue ocHoBbl MH(pOpManmoHHbIX cucteM / B.H. Bonkoaa. -

Cankr-IlerepOypr. : U3znarensctBo Ilomurexuuueckoro yHuepcutera, 2014. - 300 c. : cxem.,

Ta0JI., I
http://bibl
2.

- bubmmorp. B xH. - ISBN 978-5-7422-3478-4 ; To »xe [Dnekrponnsiii pecypc]. - URL:
ioclub.ru/index.php?page=book&id=363073.
I'ymun, A.H. ba3sl nanssix : yueonuk / A.H. I'ymun. - Mocksa :[upext-Meaua, 2014. -

266 c. : wi,rabn., cxem. - ISBN 978-5-4458-5147-9 ; To xe [DnextponHslii pecypc]. - URL:

http://bibl

ioclub.ru/index.php?page=book&id=222149.
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3. Undopmaruka. bazossriit kype [Tekct] : [yuebnuk mis By3oB] / [C. B. CumoHOBUY 1 Ap. ]
; mox pen. C. B. CumonoBuya. - CII6. [u ap.] : ITutep, 2002. - 638 c. : un. - (YueOHUK 1Ji BY30B). -
ABT. yKazaHbl Ha 000poTe THUT. JucTa. - bubmmorp.: c. 620-622. - ISBN 5804601342 : 120.00.
(o6ecnieuennocts 0,52).

4. Nndopmaruka. bazosiii kypc [Tekct] : yueOHOE mocoOue sl CTYyIGHTOB BTY30B / IO
pen. C. B. CumonoBu4a. - 3-¢ u3n. - Cankr-IlerepOypr [u ap.] : Iurep, 2018. - 637 c. : un. -
(YueOnuk aiis By3oB) (s 6akanaBpoB u cnenuanuctoB) (CTaHaapT TpeThero mokosiaeHus). - ISBN
978-5-4461-0842-8. (obecmeyennocts 0,5).

5. Kapnosa, T.C. ba3bl naHHBIX: MOJenH, pa3paboTka, peanm3anus : ydeOHoe mocobue /

T.C. Kapmiosa. - 2-e uzn., ucnpasn. - Mocksa : Hanmonaneubiii OTkpeiThiii YHUBepcuTeT «MHTY-
UT», 2016. - 241 ¢ : wun. ; To xe [DOnekrponnbii pecypc]. - URL:
http://biblioclub.ru/index.php?page= book&ld 429003.

6. Ky3nenos, C. Beenenue B pensiumonHbie 0a3bl nanHbix / C. Ky3Henos. - 2-e u3m., uc-
npaB. - Mocksa : Haunonansnbsiii OtkpeiTeiii YHUBepcurer «MHTYUT», 2016. - 248 c. : wi. -
(OcHoBBI MHPOPMALIMOHHBIX TeXHOJIOTHI). - bubmuorp. B kH. ; To xe [DnexkTpoHHBII pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=429088.

7. Jlasunkac, E.A. ba3bl 1aHHBIX U CUCTEMBI YIIpaBJIEHUs 0a3aMH JaHHBIX : y4eOHOE MOCo-
oue / E.A. Jlazuukac, U.H. 3aryménnukona, [1.I". ['mneBckwuii. - Munck : PUIIO, 2016. - 267 c. : un
- bubmuorp. B kH. - ISBN 978-985-503-558-0 ; To e [Onexrtponssii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=463305.

8. Cupant, O.B. Pabora ¢ 6azamu mannwsix / O.B. Cupanr, T.A. KoBaneHko. - 2-¢ usm.,
uctp. - Mocksa : HannonanbHbI OTKpLITbII/I VYuusepcurer « IHTYUT», 2016. - 150 c. : cxem.,
wi. -  bubnamorp. B KH. To wxe  [Onexktponssii  pecypc]. -  URL:
http://biblioclub.ru/index.php?page= bOOk&Id 428978.

9. CoBpemenHble WH(MOPMAIMOHHBIE TEXHOJIOTUH : ydeOHoe mocobme / B.W. Jlebenes,
O.JI. CepBetnuk, A.A. Ilneryxuna u ap. ; MunucrepctBo oOpa3oBanus u Hayku Poccutickoit ®e-
nepanuy, PenepaabHOe TOCYAapCTBEHHOE aBTOHOMHOE 00pa3oBaTENbHOE YUPEKICHHE BBICILIETO
npodeccuoHaabHoro obpasosanus «CeBepo-KaBkasckuil ¢enepanbHblii yHUBepcuTeT». - CTaBpo-
nons : CKOVY, 2014. - 225 c. : un. - bubnuorp. B kH. ; To xe [DnexkTpoHHsI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=457747.

10.  CoBpemeHHBIE KOMITBIOTEPHBIE TEXHOJOTHHU : ydeOHoe mocobue / P.I'. Xucmaros,
P.I'. Cadun, J.B. Tynues, H.®. Tumepbaen ; MunucrepctBo oOpa3oBanus 1 Hayku Poccuu, ®e-
JiepajibHOE TOCYJapCTBEHHOE OIO/KETHOE 00pa3oBaTeNbHOE YUPEXKJEHUE BBICIIEro Mpodeccuo-
HaibHOro obpazoBanus «Ka3zaHCKMI HAalMOHAJIBHBIA HCCIEAO0BATEIbCKUN TEXHOJOTUYECKUI YHU-
BepcuteT». - Kazans : U3garenscteo KHUTY, 2014. - 83 c. : cxem. - bubauorp. B kH. - ISBN 978-
5-7882-1559-4 ; To xKe [OneKkTpoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428016.

11. @urypuos, B. O. IBM PC mnst nons3oBatens / [Tekcr] / B. 3 ®@urypuos. - U3a. 7-¢,
nepepad. u gom. - M. : [MHDOPA-M] , 2004. - 638 c. : : mn. - ISBN 5862252924 : 181 p. (obecne-
yeHHOCTb (,74).

12. UYypGanoBa, O.B. ba3wsl manueix u 3HaHwil. [IpoexTHpoBaHme 0a3 TaHHBIX B
MicrosoftAccess : yueOHO-MeToamueckoe mocooue / O.B. Uypbanosa, A.JI. Uypbanos ; Munu-
cTepcTBO oOpa3oBaHus M Hayku Poccuiickoit @eneparun, CeBepHblii (ApkTuueckuil) denepanib-
HbIM yHHBepcuTeT uMeHn M.B. JlomoHocoBa. - Apxanrensck : CADY, 2015. - 152 c. : mi., cxem.,
Tabn. - bubmmorp. B xH. - ISBN 978-5-261-01029-6 ; To xe [DaextponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436230.
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13. [emoxoB, C.A. ba3el qanubIX : yae6Hoe ocodue / C.A. lllenokoB ; MuHHUCTEPCTBO
obpazoBanus u Hayku Poccuiickoit @enepannu, GenepanpHoe rocyjapcTBEHHOE 010 KeTHOE 00pa-
30BaTeIbHOE YUPEKIEHUE BhICIIEro mpodeccruoHabHOTO 00pa3zoBanusi «OpeHOYyprekuii rocynap-
CTBEHHBIH yHUBepcuteT», Kadenpa nporpaMmHoro obecriedeHrs BEIYUCIUTEILHON TEXHUKH U aB-
TOMAaTU3UPOBAaHHBIX cucTeM. - OpeHOypr : OpeHOyprckuii TocyapcTBeHHbIN yHUBEpcHUTET, 2014. -

298 c¢. : wun. - bubmmorp. B kH. ; To xe [DOnexkrtponneii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=260752.
14.  Spouxkun, B. . Undpopmanmnonnas 6e3omacHocTh [TekcT] : ydeOHHK JIJIs1 CTY/ICHTOB

By30B / B. W. fApoukun ; otB. pex. JI. U. ®dwmnmenko. - M. : MexayHapoaHble oTHOIIeHUs : Jle-
torucery, 2000. - 399 c. - bubamorp.: c. 394-396. - ISBN 5713309932. - ISBN 5931860061 : 98.00.
(o6ecnieuennocts 0,78).

6 [lepeyeHnn pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOH ceTn « AHTEpHETY,
HEe00XOAUMBIX /ISl OCBOEHHUS TUCHHUILINHBI:

1. office.microsoft.com — odunuansHbIi caiiT KoMmanuu Maikpocodr.
2. www.scholar.ru — katajor Hay4HbIX MyOIHKaIui Mo HHPOpMaTUKE U HHPOPMALTMOHHBIM
TEXHOJIOTHUSIM.

7. MeToau4ecKue yKa3aHHUsA 1JIsl 00y4al0IHUXCS 110 OCBOCHUIO M CIHILIMHBI

AymuTopHas paboTta B mpolecce MpenojaBanus AUCUUIUTNHBL «H(popMaTHKay mpearona-
raeT NpoBe/leHUEe JICKIMOHHBIX M JJAOOPAaTOPHBIX 3aHATUI B KOMIIBIOTEPHOM KJlacce, BHEAYJIUTOP-
Hasi — CAMOCTOSITETILHYIO paboTy CTyIEeHTOB (Hamucanue pedeparoB, caMOIIOATOTOBKY, MOJATOTOBKY
K 5k3amMeHy). CaMONOJAroTOBKa BKJIIOYAET MPOPa0OTKY M IMOBTOPEHHE MaTepHuaia y4yeOHUKOB U
y4eOHBIX TOCOOUH, MOATOTOBKY K JIA00OPAaTOPHBIM 3aHSATHSIM U T.1I.).

B nporuecce moaroToBku U MpoBeAeHUs Ja00PaTOPHBIX 3aHITUN CTYAECHTHI 3aKPEIISIOT M0-
Jy4eHHbIe paHee (Ha JEeKIUSIX) TEOpPETUUECKUe 3HaHMs, IPUOOPETAIOT HaBBbIKU UX MPAKTHUECKOTO
MPUMEHEHHS, OTBIT PAllOHAIBHOW OpraHM3aluu y4eOHOU paboThl, TOTOBATCS K Cladye SK3aMeHa.
BaxkHoil 3amaueil ABIsIETCS TaKKE€ Pa3BUTHUE HABBIKOB CAMOCTOSATEIBHOTO MU3JI0KEHUS CTyJIEHTaMHU
CBOMX MBICJIEH 110 U3YUYEHHBIM BOIIPOCAM.

[TockonbKy akTUBHOCTb CTYJI€HTa Ha Ja0OpAaTOPHBIX 3aHATHUSAX SABJISETCS MPEAMETOM BHYT-
PUCEMECTPOBOIO KOHTPOJISI €r0 MPOABMKEHUSI B OCBOEHUH Kypca, OJIrOTOBKA K TaKUM 3aHATUSIM
TpeOyeT OT CTyJEeHTa OTBETCTBEHHOTO OTHOLIeHHA. LlenecooOpa3HO UMETh OTIENbHYIO TETpaab U
BHEUIHUI HocuTenb UHpopManuu ((haem-HakonuTeNlb, HallpyuMep) AJs BBIIOJHEHUS 3aJjaHui, Ka-
4eCTBO KOTOPBIX OIIEHMBaeTcs mpernojaaBateneM. JlabopaTopHble paboThl cJat0TCs B 3JIEKTPOHHOM
BUJE. B nmcbMEHHOM BUi€ MPEACTABISIOTCS Ha MPOBEPKY OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI.

ITpu MOATOTOBKE K 3aHATHUIO CTYJEHTHI B IEPBYIO OYEPEb AODKHBI UCIOIb30BaTh MaTeprall
METOJIMYECKUX MTOCOOMI U COOTBETCTBYIOIINX JINTEPATYPHBIX HCTOYHUKOB.

[Tpu moAroToBKE MUCHMEHHBIX PA0OT B 0053aTENILHOM MOPSAKE JOJKHBI OBITH Mpe/ICTaBIIe-
HBI: TUIaH PabOTHI; CIIUCOK MCIIOJIb30BAaHHOM JTUTEPATyphl, OQOPMIIEHHBIN COIIACHO JEHCTBYIOIIUM
npaBuiIaM 6uOIMOrpaguUEcKoro ONMUCaHusl HCIOIb30BAHHBIX HCTOUHUKOB.

Jlns moarotoBku pedepara AOKHBI MCIONb30BATHCA TOJIBKO CHEIHAbHBIE PEJIEBAaHTHBIC
HCTOYHUKHU.

B nauane 3aHATUN CTYyAEHTHI MOMY4YalOT CBOAHYIO MH(pOpMaLKIo 0 popMax MPOBEICHUS 3a-
HATHH 1 popmax KoHTposis 3HaHUH. Toraa ke CTyieHTaM MPeI0CTaBIsAeTCs CIIUCOK TeM MpaKTuye-
CKHUX 33/IaHUH, a TaK)Ke TeMaThka pedeparos.

CaMOKOHTpOJIb KayecTBa MOJATOTOBKU K Ka)KJIOMY 3aHSATHIO CTYIEHTBI OCYIIECTBIAIOT, MIPO-
Bepsisl CBOM 3HAHMSI U OTBEYasi Ha BOIIPOCHI JIJIsl CAMOIIPOBEPKHU MO COOTBETCTBYIOLIEH TeMe.

TunoBoii 1ian 1ab0paTOPHBIX 3aHATHI:

1. U3noxeHue npenoaasaresieM TEMbI 3aHATHUSA, €ro Lelei U 3a1ad.
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2. Beiaua npenogaBateneM 3aJaHus CTYJICHTaM, HeOOXOMMbIE MTOSICHEHHS.

3. BeinonHeHue 3aaHus CTyIeHTaMu 101 HaOJtoJieHneM Ipenojasateins. O0cyxaeHue pe-
3yibTaTOB. Pe3rome npenogasarers.

4. Ob11ee Mo/IBEJICHUE UTOTOB 3aHATHS IPENoIaBaTeIeM U BblJaya IOMAIHEro 3a/1aHusl.

BX01HOM KOHTpOJIb OCYIIECTBISIETCS IPENOJABATENEM B BUJIE NPOBEPKU U AKTyaINU3aLUU
3HAHUU CTYJEHTOB 10 COOTBETCTBYIOLLEH TEME.

BBIXOIHON KOHTPOJIb OCYLIECTBIISAETCS IIPENOAABATENIEM MPOBEPKOM KAa4eCTBA M IOJHOTHI
BBITIOJIHEHUS 3aJaHMUS.

[IpoBepka 3HaHUI NEPUOAUUYECKH OCYILECTBISETCS OCPEACTBOM TECTUPOBAHUS. TeCcThl MO-
I'yT OBITh PA3JIMYHBIX BUJIOB (3aKpbITON (POPMBI, OTKPBITOM (hOPMBI, HA COOTBETCTBHE, HA YCTAaHOB-
JICHHUE TIPABHJILHON MOCIEIOBATEIBLHOCTH), O YeM CTYJCHTHI JOJDKHBI OBITh MPEIYIPEXKACHBI TIepe/t
HA4aJIOM TECTUPOBAHUS.

B ocBOcHMM IUCLUIIIMHBI WHBAIUIAMU M JIMLAMH C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU
37I0pOBbsi OOJIBILIOE 3HAYCHHE MMEET HWHIMBHAyalbHas ydeOHas pabora (KOHCYJbTallUU) —
JOTOJTHUTEIBHOE Pa3bsICHEHUE Y4eOHOro MaTepuara.

WHpuBuayalbHble  KOHCYJNbTAllMM [0  IPEAMETY SBISIIOTCA  BaXHBIM  (aKTOpOM,
CTIIOCOOCTBYIOIIMM HWHAWBUAYAIN3alMUd OOYYEHUS M YCTAHOBJICHHIO BOCIMTATEIFHOIO KOHTAKTa
MEXIy npenojgaBaTeJeM H OOy4aloIUMCS WHBAIWIOM MM JIMIOM C OrPaHUYEHHBIMU

BO3MOXHOCTAMU 3J0POBbA.
I'paduk camocTosiTe/1bHOM PadoThI CTYAEHTA

IMpumepHsbIii Or0x-
Ne Pasiel. Tema ConeprkaHue CaMOCTOSITEIb- JKEeT BPEMEHH Ha dopma KoH-
/1 ACl, HOH paboTEI BBITIOJIHEHHKE 33713~ TpOJIst
HUS, Yac.

1 | Mudopmaruka B cucTeMe HayK H H;E:Hﬂe y1eGHoro mare- 4 KonTp.

uHpopmanus P BOTIP.
N3yuenue yuyeOGHOTO MaTe-
ArnmapartHas U mporpaMmHasi mo/- gggﬂ?\}orﬁgroroma K 71a6.

9 | Jepxka HHOOPMALMOHHBIX TEXHO- o 16 [Iposepka
noruil. CUCTEMHOE U MPUKIIATHOE 113
nporpamMMHoe obecnieuenue (I10)

W3zy4enue yuebHOro Mate- N
OBepKa
3 | Pabora ¢ TekcToBBIM pesrakTopom | PHAIE, HOATATOBKA K n1ad. DOBEP
MS Word pa6. Ne 1-7 (Microsoft 20 I13, Tectu-
or Word)
poBaHuUe
Pa6ora ¢ MS Access. TexHomnorus | Usydenue yqe6Horo mMa-
A XpaHeHUs U epepadoTKu HHPOP- Teféﬂaﬂg’ ‘;\fzg %TOBKa K [Mposepka
11a0. pad. Ne 4-
MaI{H C UCTIOTb30BAHUEM CYB/ (Microsoft Access) 19 13, koHTp.
Microsoft Access. BOTIP.
Uzydenue yaebHOTO Ma-
TCpHUajia, NoAroToBKa K

5 | Ilpesenrannonnas rpaguka (MS nab6. pab. (Microsoft 23 [TpoBepka

Power Point) Power Point) 13
W3zyyenune yueGHOTO Ma-
PaGora ¢ pegakTopom 371€KTpOH- Tepuana, MOJroTOBKa K [IpoBepka

6 | apix Tabmuu MS Excel. TexHono- | na6. pa6. Ne 1-7 44 I13, Tectu-
TUsl aBTOMAaTU3alMK Beiunciaenuii | (Microsoft Excel) poBanue
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JlokanpHBIE U TII00ANBHEIE CETH

Uzyuenue yue6HOro Ma-
TepHana 16

IIpoBepka
I13

8. Ilepeuenb MHGPOPMALMOHHBIX TEXHOJIOTHH, MCIOJb3yeMbIX NMPHU OCYIIECTBJIEHUH
00pa30BaTeIbHOIO NMpoLecca o JAUCHUIINHE

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH
Hcnonp30BaHue 3JIEKTPOHHBIX MIPE3EHTALMN ITPY TPOBEIECHUY JICKIIUOHHBIX 3aHATHN

8.2 IlepeyeHb HEOOXOAMMOTI0 MPOTPAMMHOI0 o0ecredeHusl
Microsoft Office 365 Professional Plus:

1. pazoen 3 —MS Word (mexcmoswiii pedaxmop)

2. pazoen 4 — MS Access (cucmema ynpasnenus 6azamu OAHHbIX)

3. pazoen 5 — MS Power Point (pedaxmop npezenmayuonnoii epaguxu,)
4. pazoen 6— MS Excel (peoakmop snexkmponnvix mabauy)

8.3I1epeueHb MH(POPMAMOHHBIX CIIPABOYHBIX CHCTEM:
DnekTponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHHYECKAS

0a3a, HeooxoauMmas A OCyLIeCTBJICHHUS

06pa30BaTeJ’leOI‘O nmpouecca mo TMCuUMIJInHEe

MaTepI/IaJ'ILHO-TeXHI/I‘leCKOG obecrieueHne JUCHHITIINHBI (MOI[y.]'IfI) Hn OCHa-

Ne | Bug pabor
HIEHHOCTh

1. JlexkumoH- Aynurtopus nekiuonHoro tumna (ayn.204), yn. CraBpononbckas, 149, ocHa-
Hbl€ 3aHf- | LEHHas NpPe3eHTAlMOHHON TexHUuKoi (MynbTuMenuiinas nabopaTopus ¢ Bbl-
THS xogom B MIHTEPHET: 13 pabouux cranmwmii ¢ rpadukoit Aquarius EItE50S45

(Intel P-2800, 4 GB, HDD 256 GB) + mounutop Aquarius TF1910W, 24 cty-
na, 10 KOMIBIOTEPHBIX CTOJOB, | CTON A cepBepa) U COOTBETCTBYIOIIHUM
nporpaMMHbIM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AnTuBUpYyCHas 3ammTa (PU3NYECKUX PabOYMX CTaH-
uit u cepepos: Kaspersky Endpoint Security ans 6usneca - CtaHmapTHBIH
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

2. Jlabopa- NH(popMalilnOHHO-BBIUMCIUTEIbHBIA IEHTP; KOMIIBIOTEpHBIA Kiacc N4, yi.
TOpHBIE CraBpononbekasi, 149 (MyneTumenuiiHas nabopatopusi ¢ Beixogom B MH-
3aHITHS TEPHET: 12 pabouux cTaHuui, 10cKka MarHuTHO-MapkepHas). [10: Windows

10 Kopnoparusnas 2016, Microsoft Office npodeccronansublii mitoc 2016;
AHTUBHpYCHasi 3amuTa (QU3MYecKMX pabouyux CTaHIUH U CEPBEPOB:
Kaspersky Endpoint Security mis 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

3. I'pymmo- HNHpopMannOHHO-BBIYUCIUTENbHBIA 1IEHTpP; KOMIIBIOTEPHBIH Kitacc Ne4, yi1.
Boie  (uH- | CtaBpononbekas, 149 (MynsTuMenuiiHas naboparopust ¢ BbixomoMm B MH-
JTABUY- TEPHET: 12 pabouux cTaHuui, J0ocka MarHuTHO-mMapkepHas). [10: Windows
albHBIC) 10 Kopnoparusnast 2016, Microsoft Office npodeccronanbusbiii mwioc 2016;
KOHCYJIb- AHTHBHpYCHas 3amuTa (U3MYECKHX pabouyMx CTAaHIMA UM CEepPBEpOB:
Taluu Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.

1500-2499 Node 1 year Education Renewal License.

4, Texymumit | UTHpOpMaMOHHO-BBIYUCIUTENbHBINA LIEHTP; KOMIBIOTEPHBIN Kitacc Ned, yi.
KoHTpoNb, | CraBpomoinbckas, 149 (MynprumenuiiHas nabopatopusi ¢ Bbixogom B WMH-
npomexy- | TEPHET: 12 pabounx crannmii, 1ocka MarHutHO-MapkepHas). [10: Windows
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http://www.elibrary.ru)/

tounas at- | 10 Kopmoparusuas 2016, Microsoft Office mpodeccronansusiii mioc 2016;
TeCcTalus AHTHBHpYCHas 3amuTa (U3MYECKMX pabouyMx CTAaHIMA U CEpPBEpOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTtosi- | Aynuropus yekimonHoro tuna (ayn.204), yn. CraBponoiasckas, 149, ocHa-
TeJIbHAas IICHHAs MPE3CHTAMOHHON TeXHUKOoH (MynbTuMeaniiHas 1a0bopaTopus ¢ BbI-
paboTta xogoM B MIHTEPHET: 13 paboumx cranuuii ¢ rpaduxoii Aquarius EIRE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + monutop Aquarius TF1910W, 24 cry-
na, 10 KOMIIBIOTEPHBIX CTOJOB, 1 CTON IUIsl cepBepa) U COOTBETCTBYIOLIUM
nporpamMmMHbiM obecriedenueM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. AatuBupycHas 3amura GU3HYECKUX padOYMX CTAHIUNA U
cepsepoB: Kaspersky Endpoint Security mis 6usneca - CrangaptHbiid Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha pabouyro nmporpamMmy aucuurinHbl «MHpOopMaTHKay
no HarnpasiieHuro moarotoBku 05.03.03 — «Kaprorpadus u reouradpopmaTrukar

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo mampasnenuto 05.03.03 —
Kaptorpadus u reoundopmaruka Ne 212 ot 12 mapta 2015 .

Peniensupyemas mnporpamma BKIIIOYAeT NEpPEUYEeHb KOMIIETEHIIUH, (hopmupye-
MBIX B pe3yJIbTaTe OCBOCHUS TUCHMILIMHBI, a iMeHHO, OIIK-2 u ITK-3.

OOpazoBaTelibHbIe TEXHOJOTUU TIPENANOoiaraloT 00s3aTelIbHOE MNPUMEHEHHE
KOMITbIOTEPHBIX JIAOOPATOPHBIX MPAKTUKYMOB O pa3jiejaM AUCLUILIUHBIL.

B copepkaHuy AUCHUIUIMHBI { OCHOBHBIX Pa3fesioB: MEPBbIA, BTOPOH U CEllb-
MO HOCST OOLIETEOPETUUECKUIN XapaKTep, OCTAIbHBIE PACCMATPUBAIOT TEXHOJIOTHIO
paboOThI C KOHKPETHBIMU MPUKIIATHBIMU MPOTPaMMaMHU.

B PIIJI conmepkarcst mpuMepHbie TeMbl pedepaToB U JOKIAI0B, BOIPOCH! IS
CaMOCTOATENIbHON pabOThl M1 CAMOKOHTPOJIS, @ TAKKE KOHTPOJIbHbIE (3K3aMEHAIIMOH-
HBIE) BOIIPOCHL.

Cnucoxk auTepaTypbl COAEPKUT IE€UATHBIE W3JAHUS, IJIEKTPOHHBIE PECYPCHI
(pecypcrl OBC u T.1.), anpeca MOJE3HBIX B U3yUYEHUHU JUCLMIUIUHBI CAUTOB. ABTOP
OIHCHIBAET MAaTEPHAIbHO-TEXHUYECKOE 00ecrieueHre Kypcea.

PIT/] pexomenayercs 1jsl HICHOJIb30BaHUs B y4eOHOM MpoIECcCe.

KaH[. pu3.-MaT. HayK,

BEyIIUI HAyYHBIA COTPYAHHUK

sf" o
NMMU ®TBOY BO «KyoI'Y fes' Sz A.A. Epémun
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
mucuuiminael « MTHOOPMATHUKA»
no HampasiieHuto moarotoBku 05.03.03 — «Kaprorpadus u reonrndopmaTrkar
KBaM(UKaIus (CTeeHb) BITYCKHUKA — OaKaaaBp

Peuiensupyemas mporpaMma coCTaBieHa B COOTBETCTBUU ¢ DepepaibHbIM
['ocynapcTBeHHBIM 00pa30BaTeNIbHBIM  CTAHJAPTOM  BBICHIETO 00pa3OBaHHS IO
Hanpasienuto 05.03.03 — Kaprorpadgus u reomndopmaruka Ne 212 ot 12 mapta
2015.

[Iporpamma cofepuT MepeyeHb KOMIIETEHIIUN, (POPMUPYEMBIX B pPE3ysbTaTe
ocBoenusa gucuumuinael — OIIK-2 u I1K-3.

Conmepxanne y4eOHOW NUCHMUIUIMHBI TPEANOiaraeT CISAYIOUIUEe pa3/ebl:
1. UudopmaTuka B cucteme Hayk U uHpopmanus. 2. AnnapatHas U OporpaMMHas
nojiepkka MHGOPMAIIMOHHBIX TEeXHOJOTUH. CHCTEMHOE U NPUKIAJAHOE MPOrpaMM-
Hoe oOecnieuenue (I10). 3. Pabota ¢ TekcroBbiM pempakropom MSWord. 4. Pa6ora ¢
CYBJl MS Access. 5. Ilpesenranmonnas rpaduka. 6. Pabora ¢ pemakTopom 3Jiek-
tpoHHbIX Tabmui; MS Excel. TexHosorus aBromMatu3anuu BeIYMciIeHui. 7. Jlokaib-
HbIE U TI100aJIbHBIE CETH.

B nporpamme npuBeeHbl POPMBI TEKYIIETO KOHTPOJISL YCIIEBAEMOCTH: YCTHBIE
OTIPOCHI, TAOOpaTOpHbIE PaOOThI, TECTUPOBAHUE U ApP. ABTOP OTMEUAET 00s13aTeIHLHOE
MIPUMEHEHNE KOMITBIOTEPHBIX JIA0OPATOPHBIX MPAaKTUKyMOB. [Iporpamma comepkut
22 mpuUMEepHBIX TeM pedepaToB W/WiM AOKIAA0B, 0ojiee CEeMUIECITH BOMPOCOB IS
CaMOCTOSATEIILHON PabOThI M CAMOKOHTPOJIA CTYACHTOB, M TATHACCAT BOCEMb KOH-
TPOJBHBIX (9K3aMCHAIIMOHHBIX) BOITPOCOB.

B cnucke nureparypsl 19 HanMeHOBaHMI yuyeOHBIX MocoOuii. MaTepuanbHO-
TEXHUYECKOE 00€CIeueHrne NUCIUILINHBI — MAKeThl MPUKIIATHBIX MPOTPaMM KOMIIa-
uun Microsoft: Word, Excel, PowerPoint, Access, Tematndyeckue nNpe3eHTaI|K 1 T.11.

PaGouast mporpamma (PII/]) pexomenmyeTcst /sl UCIOAB30BaHUS B y4eOHOM
nporecce.

Hagansauk OKO

M.C.
AO "CepKasTACH3" ANSLEERRG
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