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1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Heasimu ocBoeHus yueOHoM nuctuiuinHbl «HbDOpMaTHKa» SBisieTcs: GopMu-
pPOBaHUE y CTYJEHTOB COBPEMEHHON MH(OPMAIIMOHHON KYJIbTYphl; 00ydeHHE METO-
naMm paboThl ¢ Hanbosee PacIpOCTPAHCHHBIMU OMEPAIIMOHHBIMUA CUCTEMAaMH U TIPU-
KJIQJHBIMH MIpOrpaMMaMu; U3y4eHUE COBPEMEHHBIX TexHoJsoruil pabotsl ¢ I1K; o0y-
YEHUE CTYACHTOB HMCIOJIb30BAHUID KOMIIBIOTEPHBIX TE€XHOJIOTUH TPHU BBINOJHEHUU
TEOPETHUUECKHUX, FKCIIEPUMEHTAILHBIX 3a/1ay BO BpeMsi OOYUEHHS U B TOCIEIYIONIEH
PAKTUYECKON AEATEIbHOCTH.

1.2 3agaun AMCHUIITITHHBI

3amauym Kypca: OBIaJ€HUE KOMIBIOTEPOM Ha IOJIb30BATEIIBCKOM YpPOBHE,
yMmMeHue paborarb ¢ omnepamronHoi cucremod WINDOWS u npukiagaeiMu mpo-
rpaMmamMu (T€KCTOBBIM TporieccopoM MS Word; TabmuunbiM mporieccopom MS
Excel; mporpammoii pazpabotku mpesenraruii MS PowerPoint, CYBJ] MS Access).

1.3 MecTO AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1l. Buenpenue Ho-
BBIX MH(POPMAIIMOHHBIX TEXHOJIOTHI BO BCe cPpephl COBPEMEHHOM >KM3HU MPHUBEIIO K
TOMy, 4TO ymeHue padotath ¢ 1K sBisiercs HeoOxoauMbIM aTpuOyTOM Tpodeccuo-
HaJIbHOU JIESITEIbHOCTH JII000T0 CIEIUAIUCTa M1 BO MHOTOM OIPEEsieT YPOBEHb €ro
BOCTPEOOBAHHOCTU B OOIIECTBE, a KyJIbTypa OOIIECHUS] C KOMIBIOTEPOM CTAHOBUTCS
4acThiO OOIIEH KyJIbTyphbl uelioBeKa. J[Ji1 OCBOEHHUS JUCHUIUIMHBI CTYACHT JOJDKEH
MMETh 0a30BbIC 3HAHUS MO0 MaTeMmaTuke U uHpopmatuke. [loydeHHbIe B pe3ynbTare
W3YYCHUSI JUCIUIUIMHBI 3HAHUSI, YMEHUS U HaBBIKU B 00J1aCTH UH(POPMATUKU TO3BOJISIT
0oJiee YCIEIIHO OCBOWTH TaKHe IUCIUIUIMHBI KaK: KOMIbIOTEpHAs rpadyka U JU3aiiH,
reorH(OpPMAIIOHHOE MPOTrpaMMHOE 0OecTieueHre, FTeOMH(pOpMaTHKa, 0a3bl I'€OITaHHBIX,
MHTEPHET U HH(POPMAITMOHHBIE PECYPCHI.

1.4 IlepeyeHb MIAHMPYEMbIX Pe3yJIbTATOB O0yYE€HUS MO AUCIHUILINHE, CO-
OTHECEHHBIX C IJIAHUPYEMBbIMH Pe3yJIbTATAMHU OCBOCHHUS 00Pa30BaTeIbHOI MPOo-
rpaMMbl

Nupekc . | B pe3ynbraTte nzydenus yueOHOM nuc-
Ne A ConeprxaHue KOMIETEHIMM (1TH €€ pesy v 1
KOMIIe- IIUIUTMHBI 00y4Yarolecs J0JKHBI
ILIL. 4acTu)
TEHIINU 3HATh yMeTh BJIA/JeTh
1. OIIK- | Branenuem 6a30BbIMM 3HaHUSIMHU B | TEOpETHYE- NPUMEHATh | HaBBIKAMHU
2 obnactu  MH(OPMATUKH: HMMETh | CKME€ OCHOBBI | TEOpeTHYe- | paboThl C
HaBBIKM  MCIOJB30BaHUSA  Mpo- | HHPOpPMATU- | CKME€  3Ha- | BEIYUCIH-
TPaMMHBIX CpPEICTB W paboThl B | KM W WH(DOP- | HAS MIPH | TEILHOU
KOMITBIOTEPHBIX CETAX, YMETh CO- | MAI[MOHHBIX | pEIICHUH TEXHUKOH,
3/1aBaTh 0a3bl JAHHBIX U UCIOJb30- | TEXHOJOTHH, | MpakThue- | MPUKIAA-
BaTh peCcypchl HH(GOPMAIMOHHO- | BO3MOXKHO- | CKMX 3aJay | HbIMHU
TEJIeKOMMYHUKAIMOHHON CeTH | CTM W TPHUH- | B, HCIIOJNb- | MPOTpaMM

3




Ne Nunexc CoMepKaHHE KOMICTCHIM (MK ¢8 B pe3ynbraTe uzyuenus yueOHoi nuc-
KOMIIE- LUTUIMHBI 00yYaroIuecs! TOMKHbI
TLI1. YaCcTH)
TEHINH 3HATh yMeTh BJaJ1eTh
«uTepuer» IIUTIBI uc- | 3ys BO3- | TpaMM-
2. [IK-3 | Bnamenuem 6a30BbIMH 3HAHHUSMH B | MOJIB30BaHHUA | MOKHOCTH | HBIMHU
obmacti WHGPOPMATUKH, KOMIBIO- | COBPEMEH- BBIYHCIIU- cpen-
TEPHBIX W MYJIBTHUMEIAMWHBIX TeX- | HOM KOMIIb- | TEJIbHOI CTBaMH.
HOJIOTHiA, MPOTPAaMMHBIX CPEICTB, | IOTEPHOM TEXHUKH U
METO/IOB paOOThl B KOMIIBIOTEPHBIX | TEXHUKHU IpOrpaMM-
CeTSIX, YMEHHE CO37aBaTh 0a3bl Horo obec-
JAHHBIX M HCIOJb30BAaTh PECyPChI TICUCHHUSI.
cetu «MHTEpHETY

2. CTpyKTYpa U coiepkaHue TUCUUILINHBI

2.1 PacnipenesieHue Tpy10€MKOCTH JMCUMILVIMHBI 10 BHAAM padoT

9 3auemmnvix eounuy (324 waca (144 — 6 1 cemecmpe, 180 — 6o 2 cemecmpe), u3
Hux — 118 uacoe ayoumopnoii nacpysku: nexyuonuwvix 34 u., rabopamopuuvix 84 u.;

142 yaca camocmosmenvrou pabomot)

CemecTpbl
By yueGHOM paboThI Beero
4acoB 1 2
KonrakTHasi pa6oTa, B TOM 4ucJIe: 128.6 58.3 70,3
AyIMTOpHBIE 3aHATHS (BCEro): 118 54 64
3aHATHS JIGKIUOHHOTO TUIIA 34 18 16
JlabGoparopHbie 3aHATHS 84 36 48
3aHATHA CEMUHAPCKOTO TUMA (CEMHHAPBI, TPAKTHYECKHUE 3aHsI- i i i
THSA)
HNnas koHTaKkTHasA padora:
KonTpons camocrostensHoi pabotsl (KCP) 10 4 6
[Tpomesxyrounas arrecranus (MKP) 0,6 0,3 0,3
CamocrosiTe1bHasi padoTa (Bcero): 142 59 83
Kypcosasa paboma - - -
IIpopabomxka yuebrnoeo (meopemuuecxkoeo) mamepuana 50 20 30
Buinonnenue unousuodyanvhuix 3adanuii (no02omoexka cooduye-
. . 50 20 30

HUll, npe3eHmayui)
Pegpepam 20 10 10
[ToaroroBka K TEKyIeMy KOHTPOIIO 29 9 13
KonTtpoJs:
IToaroroBka K ’K3amMeHy 53,4 26,7 26,7
OO6m1ast Tpy10€MKOCTh gac. 324 144 180

B TOM YHCJI€e KOHTAKTHAA 128.6 58.3 70,3

padora

3a4. efl 9 4 5




2.2 CTpyKTYpa AUCHUIIUHBI:

KonnuecTBo wacos
No Camocto-
pas- HaumenoBanue paznenos Bce | Aynutopnas pabota | siTenbHas
nena ro paboTta
JI 113 JIP
1 2 3 4 5 6 7
1 cemectp
NudopmaTtuka B cuctemMe HayK U HH-
1 6 2 - 4
dbopmarus
AnmapaTtHasi ¥ IporpamMMHasi oA AepiKKa
2 MH(OPMALMOHHBIX TeXHOIorui. Cu- 26 5 i 4 16
CTEMHOE ¥ TIPUKJIATHOE TIPOrPaAMMHOE
obecrnieyenue (I10)
3 Pab6ota ¢ TekcToBBIM pegakTopom MS 40 4 i 16 20
Word
4 Pabora ¢ CYBJ] MS Access 41 6 - 16 19
HUTOTI'O B 1 cemecTpe 18 36 59
2 cemecTp
MynbTUMeMTHBIE TeXHOJIOruH. [Ipe3enTa-
S HI/I}:)HHa}I rpaduka (MS Power Poinl‘z) 37 4 10 23
PaboTa ¢ pe1akTopoM AIEKTPOHHBIX
6 | Tabmury MS Excel. TexHonorust aBTomMa- 82 8 30 44
TH3AIMHN BEIYUCIICHUI
7 JlokanpHbIE U TTI00AIBHBIC CETH 28 4 8 16
HUTOI'O BO 2 cemecTpe 16 48 83
HNUTOI'O no aucuuiinHe 34 84 142




2.3 Coaep:xkanue pa3aejioB TUCHUILVIMHBI

2.3.1 3augaTus JeKIUOHHOI0 THIIA

No ®dopma

TEKy-
pas | Haumerobanne Conepxanue paszena Iero
ne- pasziena

1 KOH-

TPOJISt
1 2 3 4
1 cemecmp

1 | Beenenue. UH- | Onpenenenue, npeaMeT U3ydeHus u pasziensl undopma- | P
¢opmatuka B | TukH. UHOpManus u ee cBolicTBa.
CUCTEME HayK U
nHpopmarus.

2 AmnmapatHas u | OcHoBHble ycTpoiicTa [1K. Tlepudepuiinsie ycrpoiictsa | P, ¥V
nporpaMMmHas | BBoJa-BeiBoa. Omepammonasie cuctemsl (OC) MS
MOJIIEPKKA Windows. Hactpoiika pabodero crosa. OCHOBHBIC TIPH-
uH(pOpMaIMOH- | eMbl paboThl C oObekTamu MS Windows: coxpaneHue,

HBIX TEXHOJIO- | KOMUPOBAaHUE, TEepEeMEIIeHUE, TePEUMEHOBaHNE U T.JI.
ruil.  Cucrtem- | MHOrookoHHbIN uHTEpderic. OCHOBHBIE 3JIE€MEHTHI WH-
HOe W TpH- | Tepdeiica. Yrparmsromue nporpammbl Windows: Tlpo-
KJIaJHOE Tpo- | BOJHUK, Moil kommbioTep, [lanens ynpasnenus. O6meH
TpaMMHOE naHHBIME B cpeae Windows. CBsi3pIBaHHE W BHEIPCHHE
obecrieueHue 00bexkToB — OLE-Trexnonoruu. CtanmapTHbie mporpam-
(ITO). Cetesble | Mt MS Windows. PaGora ¢ rpaduueckuM peaakTopom
TEXHOJIOTHUU Paint, biiokaoToMm, Kanpkyssitopom. Co3iaHue apXuBOB,
pabota c apxuBamu. Mcropus pazsutus KT.

3 | PaGora ¢ Ttek- | @opmaTupoBaHUe CUMBOJOB M ab3aueB. Pabora ¢ Tabd- | Y
CTOBBIM peJiak- | iunamu. Pabora ¢ rpaduueckumu oobextamu. Coznanue
TOPOM MS | ypaBaenunii u ¢opmyn. Co3ganve U peIaKTUPOBAHUE
Word. nuarpamMm B MS Word. Beruucienus B Tabaumax MS

Word. ®opmaruposanue nokymenta MS Word.
4 Pabora ¢ MS Tunbl 6a3 gaHHBIX U cBsA3u. OOIIas XapakTepucTUKa V., P

Access. TexHo-
JIOTHUS XpaHe-
HUSI ¥ TIepepa-
6oTtku uHpOp-
Malliu C uc-
IIOJIb30BaHUEM
CYB/
Microsoft

AcCCess.

CYBJ MS ACCESS. IIpoektupoBanue 06a3 T1aHHbIX.
Co3znanue, coxpaHeHue u OTKpbITHe 0a3 JaHHbIX. Komnu-
poBanue bJ[. CtpykTypa okHa 6a3bl qaHHBIX. Co371aHHE
TabsuIl (MacTep, KOHCTPYKTOP, PEKUM TaOIuIlbl). 3aa-
HUE Y yTOYHEHHE CBOUCTB noJsieid. CoxpaHeHue U OT-
KpbITHE Tabnui. Popmel, Ha3HaueHue ¢popm. Haznaue-
HHE 3apoCcoB U UX BUABL. OTYETHI U CIOCOOBI X CO3/1a-
Hus (MacTep, KOHCTPYKTOp, aBTooTueThl). Pabora cpe-
nsuuonHol b/l Co3nanue cioxHbIX popMa U OTYETOB.




2 cemecmp

MynbTume- OcHOBBI co3faHus npe3eHTanui. Mcnonb3oBanue ma- | Y
JUUHBIE TEXHO- | cTepa Mpe3eHTauui. Jlu3alHbBI: HM3MEHEHHE CTUIEH
noruu. [Ipe3en- | cmaigoB U penakrupoBanue. Maketsl cianoB. M3me-
TallMOHHAs HeHue odopmiieHus. Pabora ¢ TEKCTOM U TUIEpPCChUIKA-
rpajpuka (MS | mu. Ilpe3eHTanMu ¢ HCHOJIB30BaHUEM TaONMI, [WA-
Power Point) rpamm, (Gopmyn, wimoctpanuid, oosektoB OLE. Ilpue-
MBI paboThl C aHuManue. HWHTEepakTUBHOCTHL U
HACTPOMKH TMepexoJoB cmaioB. OOBEKTHI ciaiiaa.
Hacrpoiika npesenrannu. lcnonb3oBaHue B Ipe3eHTa-
LUAX 3BYKa U BUACO. J[OMOTHUTENBHBIE ONIEPALIUU U BbI-
BOJ| IPE3EHTALIUN
PaGota ¢ pe- | O6mue ceeaenus o MS Excel. Paborta ¢ popmymnamu. | ¥
JAKTOPOM Boruncnenne ¢ nomounepto pynkumii. [loctpoenue nua-
sneKTpoHHBIX | rpamM B MS Excel. CoprupoBka u ¢unbrpanus (BEIOOP-
TabJIUILL MS | ka) nanabix. CTpykTypupoBanue Tabnui. Pacmmpenusie
Excel. TexHno- | Bo3moxHoctu MS EXxcel: pabora ¢ nmpumeuanusimu, 3a-
JIOTUSl aBTOMa- | MKUTa pabovMX KHUT, YCIOBHOE (popmMaTHpOBaHHUE, CO-
TU3ALANA BBI- | 37aHUe CBOAHBIX Tabmuil. Hanctpoiiku MS Excel: ana-
YUCIICHU. JU3 JAHHBIX, BCTPOCHHBbIE (PyHKIMU aHaimu3a. Pabota c
maccuBamu B MS Excel..
Jlokaneabie u | Ha3HaueHue, NpUYMHBI NOSIBJICHUS U PA3BUTHS BbluUC- | Y, P

TJI00AJIBHBIE
CceTu

JIUTENBHBIX CeTeU. ApXUTEKTypa ceTu. Tornonornyeckas
u sjornueckas crpyktypsl. Kiaccuduxamus cereit. Oc-
HOBHBIE NPUHIIMIIBI TIOCTPOEHUS U paboThl ceTH. Certe-
BbI€ IIpoTOKOJIbl. CeTreBoe o0opynoBanue. JIokanbHble
BbruncnutenbHble ceTd (LAN). ['mobanbHble BRIUKCTU-
tenbHble ceTu (WAN).

[Ipumeuanne: T — TectupoBanue, P — Hanucanue pedepara, ¥ — yctHbiid onpoc, KP —
KOHTposbHas paborta [IP-npaktuyeckas pabora




2.3.2 3aHATHA CEMMHAPCKOI0 THIIA — He MPEeAYyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHATHSA

HanmeHnoBanue ®dopma TeKyIero
Ne HaumenoBanue 1abopaTopHbIX paboT p yi
paszneina KOHTPOJIS
1 cemecmp
1 2 3 4
1. |Anmaparnas u ipo- |OcHoBHBIE pueMbl padboTel ¢ OC Windows
rpaMMHas TIOJIJICPIKKA
MH(OPMALIMOHHBIX
texHosoruil. Cucrem- |Pabora ¢ TekcToBbIM pegakropom WordPad JP,V
HOE€ U MPUKIIATHOE
nporpamMmHoe obec-
neuenue (I[10) Pabora ¢ apxuBamu
2. dopmaTtupoBaHie CHUMBOJIOB U ab3alleB
Pabora ¢ TabauamMu
PaBoTa ¢ TeKCTOBBIM Pa6oTa ¢ rpadmyeckumMu 0ObEKTaMU
penakTopoM MS Co3znanue ypaBHeHUH U popmyi JP, VY, T
Word Co3anue 1 peJaKTHPOBAHKE THArPAMM
Berancnenus B Tabnumax word
dopmaTrpoBaHHEe JOKYMEHTA B LEIOM
3. Coznanue Tabmauibl 6a3bl JaHHBIX U padboTa ¢
HE
dopMHUpOBaHUE 3aIIPOCOB U OTUETOB TS
Pa6ora ¢ MS Access. PMHP > Sanp
oaHoTabnnaHon b/
TexHonorus xpane-
ITpoextupoBanue bJl. Coznanue pensauuoH-
HUS U IepepaboTKu .
HoMt B/ JP,V, T
nH(pOpMaInH C UC-
dopMHupoBaHUE 3aIIPOCOB M OTYETOB JJIS pe-
mosb3oBanneM CYB/] psmoHHO BJL
Microsoft Access.
Co3znaHue cloXHBIX (popm
Coznanue aBTOpCcKOi 0a3bl TaHHBIX U paboTa
C HeH
2 cemecmp
4. Co3nanue u HacTpoiika mpesenTarmu MS
Power Point . icionb30Banne MacTepa mpe-
3eHTauui. J(u3aiiHbl: UK3MEHEHUE CTUJICH
CIIAalJIOB U pelaKTUpOBaHKUE. MakeTsl clan-
JI0B
Pabora ¢ TekcToM u rumnepccbuikami. [pe-
HpesenTaiuonnas 3EHTAIMU C HCIIOJb30BAHUEM TAOIIHII, THA
rpacduxa (MS Power ’ JP, Y

Point)

rpamm, (hopMyi, HIUTIOCTpALUi, 0OBEKTOB
OLE.

[Tpuemsl paboTsl ¢ anuManuei. Hacrpoiika
npeseHTanuy. Mcnonp3oBaHue B Ipe3eHTa-
LUAX 3ByKa U BUJEO.

I[OHOJ'IHI/ITGJ'H)HBIC OI€palii U BBIBOJ IIpEC-
3CHTallu1




Pa6ota ¢ pegaktopom |[TocTpoenue quarpamMm
ANEKTPOHHBIX TAOJIUIL

MS Excel. Textosto- CoprupoBka u GuibTpanus (BEIOOpKa) APV, T
JTAHHBIX

r'Us aBTOMATU3aIUN C 5 C

BEIUHCIICHMUI TpyKTypupoBanue tadymil. CBOIHBIC
TaOJIUIIBI

CTpyKTypa KHUTH. AZipecaius ssueekK.
Mapkep aBT0O3aIoIHEHUS

Pabora ¢ nuctamu, CTpoKaMH U CTOIOLIAMH
AJIEKTPOHHON TaOJIUIIBI

3anonHeHue TabauIbl MOCTOSHHBIMU
JAHHBIMU U HOPMYJIaMHU

Beruucienne ¢ momonipio GyHKIui

Pacummpennbie Bo3moxkHocTd MS Excel:
pa0oTa ¢ mpuMeYaHusIMy, 3amuTa pado-
YUX KHUT, YCIOBHOE (hopMaTupoOBaHUeE.
Pa6ora ¢ Haactpoitkamu: «Ilouck peme-
Hus», «Iloxbop mapameTpay

Pa6ora ¢ maccuBamu B MS Excel.

JlokaneHble U T710- |Pabora ¢ JIOKaJIbHOU CETHIO
OaJIbHBIE CETU

JIP

TUi.

CTH.

CTEM.

2.3.4 llpumepHasi TemaTuka pedepaToB

RBROoo~NoO~wWDE

18.

19.
20.
21.
22.

0.
1.
12.
13.
14.
15.
16.
17.

Y CTpPOUCTBO U TUIIBI IPUHTEPOB.

[lepudepuiinbie ycTpoiicTBa BBO1a-BbIBOAA.

PaGota co ckanepoM. Tumbl cCkaHepoB.

Hcropus pazBuTHs KOMIBIOTEPHON TeXHUKU. OCHOBHBIE HTAIIBI.
YCcTpolicTBO NEPCOHATBHOTO KOMIIBIOTEPA.

PactpoBas u BekTopHas rpaguka.

CerteBble TEXHOJIOTHUHU.

PaGora ¢ nokanbHOil ceTblo.

I'moGanbHbie cetu. IHTEpHET.

CoBpeMeHHbIe HHPOPMAITMOHHO-KOMMYHUKALIMOHHbBIE TEXHOJIOTHH.
[Tokonenus 9BM.

Hcropus pa3BUTHS CYETHBIX YCTPOUCTB 10 XX BEKa.

Y CTpoHCTBO M TUIIBI MOHUTOPOB.

AHTUBHPYCHOE TIPOTPaMMHOE OOeCTIICUCHHE.

CoBpemMeHHbIE€ TEHACHIIMH PAa3BUTHS KOMIIBIOTEPHON TEXHUKHU.
Pab6orta ¢ oneparmonnoit cuctemoit Windows.

VY4eHble, KOTOPbIE MPOU3BEIHN NIEPEBOPOT B PA3BUTUHU BBIYUCIUTEIBHBIX TEXHOJIO-

KommproTepsl B OBCETHEBHON JKM3HU JIIOACH U MPO(ECCHOHATBLHON eI TEIbHO-

My3en KOMIIBIOTEPHON TEXHUKH.

MoneMbl: TpUHLIUI PAOOTHI U TUIIBI.

CereBble MH(POPMALIMOHHBIE TEXHOJIOTUU. IHTEpHET.

CereBble MHPOPMALIMOHHBIE TEXHOJIOTHH. TEeXHOIOTHH reOMH(POPMAITMOHHBIX CH-



2.411epeyenb yueOHO-MeTOAMYECKOr0 OOecredyeHus1 sl CaMOCTOSITeIbHOM
PatoThl 00Yy4YAOIIUXCHA 0 JUCHUIJINHE

Hepequb y‘le6H0'MeTOI[I/ILIeCKOFO obecnieueHus AUCIH-

HaunmenoBanue .
No TUTHHBI TI0 BBITIOJTTHEHUIO CAMOCTOSATEIHHONU PabOThI
paszzneina
1 2 3
1. AnmapatHas U nporpamMmHas  [MeToAn4ecKkue yKazaHusl MO OpraHu3alldid CaMOCTOSATEINb-
nojaJepkKka HH(HOPMALIMOHHBIX |HOH paboThl mo aucuuiuinHe «HpopmaTuka», yTBep-
TexHoyioruil. CUCTEMHOE U XKJIeHHbIe Kadenpol reomHPpopMaTHKHU, TPOTOKOT NelO ot
MPUKIATHOE TPOTrPaMMHOE 2.06.2017 r.
obecnieyenue (I110)
2. MeTtoauyeckue yka3aHHs [0 OpPraHU3alUd CaMOCTOSITEIb-
HOW paboTel mo aucuuiuimHe «MHpOpMaTHKay, yTBep-
XKaeHHbIe Kadeapoi reouHdopmaTuku, nmpoTtokon NelO ot
PaGora ¢ TekcToBEIM penakTo- |2.06.2017 .
pom MS Word Y4eOHO-METOAUYECKUE YKa3aHMs AJIS BBIIOJHEHUS J1a0o-
paTopHBIX paboT no aucnuruinHe «MHpOopMaTHKa», yTBEp-
XJeHHble Kadenpol reonHpopmaTHku, mpoTokod NelO ot
2.06.2017 r.
3. Pa6ora ¢ MS Access. Texno- |Meroauyeckue ykazaHHUs 11O OPraHU3ALHMH CaMOCTOSTEIb-
JIOTHUSl XpaHEHUS | IepepadoT- [HoW pabotel mo auctumuimHe «HH(DoOpMaruka», yTBep-
KM UH(OpMaLIUY ¢ UCTIONB30- |KICHHBIE Kadeapoil reonHpopmatuku, nporokon NelO ot
BanneM CYB]] Microsoft 2.06.2017 r.
Access. Y4eOHO-METOAUYECKUE YKa3aHUs AJIS BBIOJHEHUS J1a0o-
paTopHBIX paboT no aucnuruinHe «MHpOopMaTHKa», yTBEp-
XJeHHble Kadenpon reonHpopmaTuku, TpoTokod NelO ot
2.06.2017 r.
4. MeToaudeckue yKa3aHHs MO OpPraHU3aldd CaMOCTOSITEIb-
[IpesenTanuionHas rpagpuka |HOM paboThl mo aucuuiuinHe «HpopmaThka», yTBep-
(MS Power Point) KJeHHble Kadenpoil reonndopmatuku, nporokona NelO ot
2.06.2017 r.
5. MeTtoaudeckue yKa3aHHs MO OpPraHU3alldd CaMOCTOSITEIb-
HOM paboTel mo guctumuHe «MHbOpMarka», yTBEp-
PaGora c pegakTopom sek-  |KIeHHBIE Kadeapoil reonHpopmatuku, npotokon NelO ot
TpoHHbIX Tabmui MS Excel.  |2.06.2017 r.
TexHonorus apromatu3anuu | Y4eOHO-METOAMYECKHUE YKa3aHHs Ui BBIMOJTHEHUS J1abo-
BBIYMCIICHUI paTopHbIX pabot no aucuurumae «MudopmaTuka», yrep-
XJeHHble Kadenpoit reonHpopmaTHKuU, TpoTokod NelO ot
2.06.2017 r.
6. MeTtoaudeckue yKa3aHHs MO OPTaHU3AlUUA CaMOCTOSITEINb-

JlokanpHBIE U TIIOOANBHBIE
ceTH

HOW paboTel mo guctumuHe «MHbOpMaTHKa», yTBEp-
*aeHHble kKadenpoii reorundopmaruku, TpoTokod NelO ot
2.06.2017 r.

Y4ueOHO-MeTOANYECKHNE MaTepUaIbl AJII CAMOCTOSTEIbHON paboThl 00yJaIOIMMUXCS U3 YHCTa
MHBAJINJIOB U JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTAMHU 3710poBbsi (OB3) npenocTasistorcs B Gop-
MaX, aIalTHPOBAHHBIX K OTPAHHYCHHUSIM UX 3[J0POBbS U BOCHPUATHS HH)OPMAIIHH:

JInist U1 ¢ HapyIeHUsIMH 3pEHUS:

—B M€YATHOI (opMe YBETUUEHHBIM HIPUPTOM,
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— B hopMe IIEKTPOHHOTO JTOKYMEHTA.

JUist U1 ¢ HapyIIEHUSIMH CITyXa:

— B miedaTHoi popme.

— B opMe PIIEKTPOHHOTO JIOKYMEHTA.

JList TUIT ¢ HapYIICHUSIMEA ONIOPHO-/IBUTATEIILHOTO aIlapara;
— B IIe4aTHOM (opme,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

3. O0pa3zoBaTesibHbIE TEXHOJIOTUH

Jlns peanuzanud KOMIIETEHTHOCTHOIO MOJXOJa MPEIyCMaTPUBAETCS MCIOJIb-
30BaHUE B yUeOHOM MPOIECCE AKTUBHBIX M MHTEPAKTUBHBIX (POPM MpOBEACHUS ayIu-
TOPHBIX W BHEAYTUTOPHBIX 3aHATHH C 1ENbI0 (YOPMHUPOBAHUS U Pa3BUTHA MPOdeccu-
OHAJIBHBIX HABBIKOB OOYYarOIINXCS.

B nporecce mpenogaBaHusi IPUMEHSIOTCS 00pa30BaTeIbHbIC TEXHOJIOTUHU Pas3-
BUTUSL KPUTUYECKOTO MblIUIeHUsl. OOs3aTeNbHbl KOMIIBIOTEPHBIE J1a00paTOpPHBIE
IIPAaKTUKYMBI 110 pa3zenaaM AUCLUIUIAHBIL.

B yuyeOHOM mpoliecce Hapsiay ¢ TpaAULMOHHBIMU OOpa30BaTEIbHBIMU TEXHO-
JIOTHUSAMM HCTIOJIB3YIOTCS KOMIIBIOTEPHOE TECTUPOBAHUE, TEMATUUECKUE TIPE3CHTALINN.

Bup 3a-

HATHS Hcnionb3yemble HHTEPaKTHBHBIE 00pa30BaTEIbHbBIE TEXHO-
(JI, JIP, JIOTUHU

I1P)

Komanye-
CTBO 4a-
COB

Cemectp

1. Macrep-knacc «AmnmapatHas M NporpamMMmHasl MOJ-
JepKKa HH()OPMAITMOHHBIX TEXHOJIOTHI (2 U)

2.  Macrep-knacc «lMcropus pa3BUTHS KOMITBIOTEPHBIX
texHosioruii. Ycrpoiictro I1K» (4 )

JIP 3. Macrep-kinacc «Pabora ¢ TEKCTOBBIM PEIaKTOPOM
MS Word» (2 1)

TectupoBanue:

PaGora ¢ TekctoBbiM pegakropom MS Word (2 )

10

1. Macrep-knacc «Pabora ¢ Power Pointy (2 u)

2. Macrep-knacc «Pabota ¢ pegakTopoM 3JeKTPOHHBIX
tabmu MS Excel. TexHnosorus aBromaTu3anuu BeIYUC-
aeuuit» (4 u)

3. Macrep-knacc «Pabota ¢ pegakTopoM 3JeKTPOHHBIX
tabaur; MS Excel. TexHomorust aBToMaTu3amiyd BEIUKC-
neHui» (4 1)

JIP 4. Macrep-kiacc «JlokanpHble U Ti00ANBHBIE CeTH» (2
)

5. Macrep-knacc «CeteBble MH(POPMAIMOHHBIE TEXHO-
noruu. Uarepuer» (2 )

TectupoBanue:

1. PabGora ¢ pemakTopoM O3JIEKTPOHHBIX TaOIuI MS
Excel (4 4)
2. CereBble TexHOJOTHH (2 1)

20

30

Hmoco
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I[JI}I JiuIy ¢ OrpaHUYCHHBIMU BO3MOKHOCTAMU 3O0POBBA MPCAYCMOTPCHA OpTraHHU3alns KOH-
CyJIbTallMi C UCTI0JIb30BAHUEM AJIEKTPOHHOMU MOYTHI.

4. OueHo4YHbIe CpeACTBA ISl TeKYLIero KOHTPOJIsl yCIeBaeMOCTH U NMPOMeXKYTOYHOI aTTe-

cranuu

4.1 ®oH OLIEHOYHBIX CPECTB /ISl IPOBeAeHNsI TeKYIIel aTTecTaluu

IIpumepHBbIe BONPOCHI VISl CAMOCTOATEIbHOI PadoThI (YCTHOIO ONPOCA)
1 cemecTp

Paboma ¢ mexcmosvim pedaxmopom MS Word

S dME

[Tepeunciure arpuOyThl hopMaTa CUMBOJIa/ab3ara u CrocoOb! yrpaBiieHus! pOpMaTOM.
Kak moxxHo xomupoBath (hopmat ab3ana? [losicHuTe, Kak MCIOIB30BaTh KHOMKY Dop-

mam no oopasyy?

RBO~NO PR

MEHUTH?

13.

Word?

14.

0.
1.
12.

Kak u3menuTs nHTEpBaA)I MEX 1y ad3anamu?

Kak 3anmpeTtuTs aBTOMaTUYECKYIO paCCTAaHOBKY MIEPEHOCOB CIIOB B BBIJICJICHHOM ab3arie?
UYro takoe Tabmuma? Kakue criocoOs! coznanus tabmaui Bam n3BecTHbI?

Kakue omneparini MOXKHO OCYILECTBIIATh ¢ Tabnuiie# B mporpamme Word?

Kax u3MeHuTh BIpaBHUBAaHUE TEKCTA B A4eiike?

Kakum 06pa3oM MOKHO TEKCT IpeoOpa3oBaTh B TaOIUIly U HA000pOT?

Kak u3MeHuTh HarpaBjieHUE TEKCTA B siuekike?

Kakoe monoxeHne OTHOCUTENBHO TEKCTa MOXKET 3aHMMATh WILTIOCTpAIMs, KaK ero u3-

Kakwne onepangv MOKHO BBIIIOJIHUTL C l"pa(bI/I‘lCCKI/IMI/I 00BEKTaMU U pUCYHKaMH B

Kak npousBectr BctaBky Gopmyiisl B fokymeHT MS Word? MoHO i TPOM3BOIUTH

BBIYHMCIICHHSI C TIOMOIIBIO peakTopa hopmyn?

15.
16.
17.

Kaxk nmpousBectu BCTaBKy AuarpaMMbl B TEKCTOBBIN JOKyMEHT? UTo Takoe quarpamma?
Kaxkue cymectByroT Tunbl 1 BUibl auarpamm? Kak orpeaktupoBath quarpammy?
Kak onpenenuts agpec sueiiku tabnuipl Word? Uto Ha3pIBaeTCs MUAMa30HOM SYEEK?

Kak ero 3ammmcars?

18.
19.
20.
21.
22.

Kakwue xinrodeBbie clloBa UCTIONB3YIOTCS TSl CCHUIKU Ha OJI0K sueek?

UYro Takoe onepaTopbl CpaBHEHUS U CBsI3U? J{71s1 uero oHu ciyxart?

Jlns gero cimyskat BcTpoeHHbIe (GyHKIMU Word? [lepeuncnute OCHOBHBIE U3 HUX.
UTo Takoe KOJOHTHUTYJ, KaK CO3/1aTh KOJIOHTUTYJIbI?

Kak co3nate cHocky? Kakue tunsl cHocok Bam n3BecTHbI?

23. JIy1st 94ero UCTOIb3YIOTCS TIEPEKPECTHBIC CCHUTKHU?
24. Kak ocymecTBuTh (popMHpOBaHUE OTaBieHUs aBToMaTtndecku? Kak co3maTh CIIMCOK HII-
JOCTpanuii?

Annapamnas u npozpammnas nooddepircka ungopmayuonnvix mexuonozui. Cucmemmoe

u npukiaonoe npozpammuoe ooecneuenue (110)

25. KakoBa ponp anmapatypel (HardWare) m mporpammHoro obecnieuenusi (SoftWare)
KoMIbroTEpa?

26. Ilepeuncnure raaBHbIE YCTPOMCTBA KOMITBIOTEPA.

27. Onumute QYHKIMHA TAMSTH U TIPOIIECCOPA.

28. Ha3zoBwurte aBe OCHOBHBIE YacTH mporeccopa. KakoBo ux HazHaueHue?

Pabooma c MS Access. Texnonozus xpanenus u nepepadomku uHgpopmayuu ¢ ucnoiv3o-
eéanuem CYHB/] Microsoft Access.

1.
2.

UTto Ha3BIBAIOT 3anucimu v noasmu Tadbmuisl bJ1?
Kakwue tarbel TaHHBIX Ucionb3yroTcs B Tabimmax CYBJ] MS Access 20077
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3. Kakwue crioco0s1 co3ganus Tadbaui B CYBJ] MS Access 2007 BaM U3BECTHBI?

4. Jlnst 9ero W Kak MOXXHO BBOJHUTH yCJIOBHE Ha 3HadeHue? J[ns vero uicnomwiyercs [lo-
cmpoumend evipadxcenuti? B Kakux cirydasix 3afaercs 3nauenue no yMoIuaHur?

5. Uro npoucxoauT ¢ AaHHBIMH Mpu copTUpoBke? Kakue THUIIBI COPTUPOBKU BaM H3BECT-
HBI?

6. UYro Takoe ¢puiabTp? UTO MPOUCXOANT C JAHHBIMH NpU PUIbTpauu?

7. Hns ugero HYXHBI ¢hopmsi? Kakumu crocobamu onu co3garorcsa? Kakue Buisl dopm
CYIIIECTBYIOT?

8. us gero HyXHBbI 3anpockl? Kakumu cmocobamu ux MOkHO co3ziath? Kakue Tumbl 3a-
pocoB BbI 3HaeTe? B yem 3akirouaercss 0cOOEHHOCTH 3aIpoca Ha BEIOOPKY ¢ apameTpamMu?

9. Mns yero HyXHbI oT4eThl? Kakumu cnocobamu ux MOKHO co3natb? Ha ocHoBe yero
CO3/1a€TCsl OTYET I10 JAHHBIM U3 HECKOJIbKHUX TaOIHIL?

10. Yro mpencraBuser coboii mporecc npoekrupoBanusi bJ[? Uro oTobpaxkaer uHbopMa-
LMOHHO-JIOTUYECKAasi MOJIEJIb penaiuoHHon bJ[?

11. Yto oToOpaxaer Joruueckas Mojaenb pensiauonHoi bJ1? Kakue moaxoasl UCIoIb3yI0T
JUTs CO3/1aHus MH(GOPMAIIMOHHO-JIOTHYECKON MOoIeNn pessiiinonHon bJ1?

12. KakoBbI OCHOBHBIE dTalbl MPOSKTUPOBAHUS U co3nanust bJ[?

13. UYro o3HauaeT TEPMUH «PEISUOHHAS»?

14. Jlns yero HyXHbI KiItoueBble 1017 Kakue TUIbI KIIFOUEBbIX 10JIEN BaM U3BECTHBI?

15. Kaxkue Bubl CBSI3el MexX 1y TaOIHUIIAMU CYILIECTBYIOT B pessiiiuonHoi bJ1?

16. KakoBBI 0COOCHHOCTH THIIA CBSI3H OJMH-K-OTHOMY? B Kakux cirydasx OH MPUMEHSETCs?

17. KaxoBbI 0OCOOEHHOCTH THIIA CBSI3U OAWH-KO-MHOTUM?

18. KakoBbl OCOOCHHOCTH THIIA CBSI3U MHOTHE-KO-MHOTUM? [lodemy ero Hellb3sl mpume-
HATH Ha MpakTukKe?

19. Kakue THITBI 3a1IPOCOB JOCTYITHBI IPU Pa0dOTE C PESAIMOHHON 062301 TaHHBIX?

20. Kaxk mpencraBieHbl JaHHbBIE B IepekpecTHOM 3anpoce? Kakue crarucTuyeckue pacyeTsbl
BO3MO>KHBI IIPY CO3JaHUU NIEPEKPECTHOTO 3ampoca?

21. Kakue TUMBI BKIIIOYAET 3aMpOC Ha U3MEHEHHE?

22. B kakux ciydasx IeJIeCO00pa3eH 3ampoc Ha CO3aHUe TaOIUIIbI?

23. Kakas QyHKuMs oTBe4YaeT 3a MOJCYET CPEAHEro apu(PMEeTHUYECKOro 3HAYEHHUS B Iepe-

KpecTHOM 3anpoce? Kakne mareMaTHueckue AeHCTBUS BRIMOMHAIOT GyHKuu: a) Count; 6) Max; B)
Avg?

2 cemecmp

Ilpesenmayuonnasn zpagpuxa (MS Power Point)

29. Jlns kakuX MPaKTHYECKHX 3aj7a4 ucmoib3dyercss MS Power Point?

30. Kakue >(dexTsl HCIONB3yIOTCA B JIaHHOW Mporpamme Ui KOHIIEHTPALUH BHUMAaHMS
ciryraTenei?

31. Pacckaxure 00 3¢pdexrax anumanuu 1 3¢pdexrax nepexoaa ciaios.

32. BO3MOXHO JIM IPUMEHUTH Pa3HbIe CTHIN OQOPMIICHUS K OTACIbHBIM cinaiigam? Kakum
obpazom?

33. Kakwue pexxumbl ynpaBiIeHHs TOKa30M Cllaiii-(pruiabMa BaM H3BECTHBI?

34. VIHTepakTUBHOCTh M HACTPOWKM MepexonoB ciaiiioB. [Ipuemsl paboThl ¢ aHUManMeEH.
Hacrpolika npe3enTanum.

35. Kak ncnonp3oBarh B IPE3EHTAIMAX 3BYK U BUJIEO.

Paboma c peoakmopom snekmponnsix maoauy MS Excel. Texnonozus asmomamusayuu

6bIYUCTIEHUT

36. B kakux cdepax AeITeTbHOCTH TPUMEHSIOTCS SIEKTPOHHBIE TaOIUITBI?

37. Yro mpencraBiser coboi cTpykTypa Tabmuisl Excel? KakoBbl OCHOBHBIE 3JI€MEHTHI
okHa nporpammbl Excel u ux ¢pyHknnonaspbHOe Ha3HAYCHUE?
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38. Uro takoe aapec sueiiku? Kakue cTunm agpecaniy BaM U3BECTHBI?

39. UYro HazbiBaeTcs O6J0KOM (uara3oHoM) siueek? KakoBwl GyHKIIMM MapKepa aBTO3aroJi-
Henus? [IpuBenure npumepsl.

40. Kak u3MeHUTh MUPHUHY CTOIOLA U BBICOTY cTpoku? Kak ynanute mwnu g00aBUTh CTpO-
Ky, croyoer?

41. Kaxkue omepamuyi MOYKHO BBIIOJHATH ¢ pabouumu smctamu Excel?

42. Yro BXoauT B moHATHE «popmat stueiiku»? [IpuBenute npuMepsl pa3indHbIX (hopma-
TOB.

43. KaxoBbl paBuiia BBoJa U pegaktupoanus ¢popmyn B Excel? Cnoxubie popMyIsl.

44. Kak 3anuchIBatoTcsi a0COJIIOTHBIE, OTHOCUTEINIbHBIE U CMEIlIaHHbIe aapeca siueek? B ka-
KHX CITy4asx HEOOXOIMMO HCIIOJIb30BaTh a0COIIOTHBIE ajpeca sucek?

45. Kakwue cpencra Excel npeanaznauens! s BBoaa GyHkiuii? KakoBsl OCHOBHBIC KaTe-
ropun ¢pynkuuid Excel? Kak k Hum o6patutbes?

46. U3 xakux anemeHToB cocTouT pynkmus B Excel? Uem ¢pynkus B Excel npuHnmmmans-
HO OTJIMYAETCS OT POPMYJIIbI?

47. Yrto Takoe CHHTAKCHC (PyHKITUN?

48. Kakwue TUMBI apryMeHTOB (DYHKIIH BaM U3BECTHBI?

49. KaxoBsl aprymenTs! ¢pyukiuu ECJIN?

50. ®@ynkuuu 11t paboThl ¢ TEKCTOM?

51. Yro Takoe auarpamma? Kakue cpeacrsa ucnons3ytores B8 MS Excel mis moctpoenus u
penaKkTUPOBAHUS TUarpamMm?

52. Kakue BaM U3BECTHBI TUIIbI U BUJIBI quarpamm? Kak u3MEeHUTh THI TUarpaMMbl?

53. Kak orpenaktupoBaTh Ha AMarpaMMe Ha3BaHHUE JHarpaMMbl, Ha3BaHHUS OCEH, JIETeH Iy

54. Tloctpoenue rpaguKkoB GHYHKIIHIA.

55. Kakoe npeoOpa3oBaHue MPOUCXOIUT CO CIMCKOM B Ipouecce coptupoBku? Kakue Tu-
bl COPTUPOBKH CYIIECTBYIOT?

56. lns Kakux Lelned W Kak MCHojb3yercss aBTOGmiIbTp? UTO Takoe MOJIb30BATEIbCKUN
bunsTp?

57. Kakue cymiecTBylOoT 3HaKd MoAcTaHoBKU? Jlyig yero oHu ucnomiwsiytorcs? [lpusenute
MIPUMEPBHI.

58. Kak BBIMOTHUTH (PUIBTpANIMIO JAaHHBIX C MOMOIIBIO pacimupeHHoro ¢uibTtpa? Kakne
THUIIBI KPUTEPHUEB UCTIONB3YIOTCA B PACIIMPEHHOM (UIbTpe?

59. OOBsicHUTE CYTh MOHATHS «MHOXECTBEHHBIN KpuTepuii». KakoBel mpaBuia GopMupo-
BaHUS MHOKECTBEHHOTO KpUTepus?

60. KakoBsl mpaBmia (hopMHpOBAHUS THANIa30HA YCIOBUN B PACITUPEHHOM (HIBTpE?

61. Kakue cpencTtBa MO3BOJSIOT OCYLIECTBISATh ABTOMATUYECKOE IOJABEJICHHE WTOTOB B
anekTpoHHOU Tabnune? Kakue GyHKIUM 17151 3TOr0 UCHOIb3YIOTCS?

62. B kakux ciydasx 1eaecoo0pa3Ho CO3/JaHUEe CTPYKTYPhI AIEKTPOHHON TaOIHUIbI?

63. Kakue criocoOsI co3/1aHusI CTPYKTYPHI TAOIHIIBI BAM U3BECTHBI?

64. KakoBbI 37IeMEHTHI CTPYKTYPBI DIEKTPOHHON TaOIUIIBI?

65. Jlns xakux tabmmi Excel BO3MOKHO MPUMEHEHHE aBTOMATHYECKOTO CIIoco0a co3/1aHus
CTPYKTYpHI?

66. Yro Takoe cBomHas Tabmuma Excel? Kak ee co3nats?

67. Pabota c maccuBamu B MS Excel.

68. AHanmu3 TaHHBIX, BCTPOCHHBIC (DYHKIINN aHAIHA3A.

Jlokanvnule u 2nodanvrvle cemu

69. Hasnauenue, MpUYHMHBI MOSBICHUS M PA3BUTHS BBIUMCIUTEIBHBIX CeTe. APXUTEKTypa
CeTH.

70. Tomonoruveckas u Jorudeckasi CTpyktrypsl. Kinaccudukarms cere.

71. OcHOBHBIE IPUHIMIIBI TOCTPOEHUS U paboThl ceTu. CeTeBble MPOTOKOJIBI.

72. Tno6GanbHble Berunciauteabubie cet (WAN).
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73. WNuterpanus nHGOpMamoHHblx TexHonoruii: UT «ximeHT-cepBep», TEXHOJIOTUN HH-
(bopMaIMOHHBIX XPAHUJIMIL, TEXHOJIIOTUN CUCTEM 3JIEKTPOHHOTO JTOKYMEHTO000pOTa,

74. TexHONOTHH T€OMH()OPMAITMOHHBIX CHCTEM.

75. UT rino0anpHBIX CHCTEM, TEXHOJOTUH BUICOKOH(MEPEHIIMI U CHCTEM T'PYIIIIOBOM pabo-
THI

76. Texnonoruu kopropatuBHbIX NC

4.2 ®oH/1 OLIEHOYHBIX CPEICTB ISl POBEACHUs] MPOMEKYTOYHON aTTecTalun

IIpuMepHbIe BONPOCHI 1151 IPOBeIeHNs] IPOMEKYTOYHOH aTTecTaluu
1. TekcroBsii pegakTop Word — 3T0:
a) MpUKJIaJHas IPOrpaMMa;
0) 6a30BOe MporpaMmMHOE OOecIIeueHue;
B) CEpBUCHAs IPOrpaMMa;
T') peaaKkTop mpugToB.
2. o TepmuHOM "KETJIb" MOHUMAIOT:
a) pa3Mep IoJI0Ck Habopa;
0) pasmep mpudrTa;
B) PacCTOSIHHE MEXAY CTPOKAMU;
) HauepTaHue mpudTa.
3. MapHuTypOii Ha3bIBACTC:
a) ONTUMAJIbHAS TIPOTIOPIIUS H3/1aHUS;
0) COBOKYITHOCTH IPU(TOB OJTHOTO PUCYHKA BO BCEX HAUEPTAHUAX U KETJISX;
B) COBOKYITHOCTh 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OyKBa;
T') PacCTOSTHUE MEXKY HUKHUM U BEPXHUM BHIHOCHBIMH 3JIEMEHTAMHU.
4. Cnenyromas 1Mocjiae0BaTeIbHOCTb JEHCTBUMN:
VCMAHO8UMb YKA3AMELb MbLUU HA NOJOCE 8bI0ENEHUS PAOOM C MEKCHMOM,; HANXCAMb 1e8YI0 KIasUuLy
MBIWU U, YOEPHCUBASL ee, Nepedsuamb Mblilb 8 HYHCHOM Hanpaeienuu B Word npuBeneT:
a) K BBIJICJICHUIO TEKCTA;
0) K y/IaJIeHUIO TEKCTa;
B) K IEPEMELICHHUIO TEKCTa;
T') K KOIIUPOBAHUIO TeKCTa B Oydep.
5. Cnenyroriasi moclie0BaTeIbHOCTh I€UCTBHIA:
8b10ENIUMb HYHCHBLU YUACTOK MEKCMA, HANCAMb HA HeM 1e8YI0 KIAGUULY MbIUUU U, YOepICUBAS ee,
nepeosuzcamos Mulidb 00 HyHcHo2o mecma B Word ipuBeseT:
a) K KOMMPOBAHHUIO BBIJICJIEHHOT'O y4acTKa TEKCTa;
0) K IepeHOCy BBIACIEHHOTO Y4acTKa TEKCTa;
B) K 3aMEHE TEKYIIIEro TeKCTa Ha BbIAEJICHHBIH;
T') K yJIQJICHHUIO BBIJICJICHHOTO Y4acTKa TeKcTa B Oydep.
6. AO3alHble OTCTYIBI M IIUPHUHA KOJOHOK MOTYT U3MeHAThCsl B Word ¢ MoMOIIbIO:
a) MOJIOCHI POKPYTKHU;
0) KOOpAMHATHOM TMHEHKY;
B) CTPOKHU COCTOSIHHUSI;
I') TUKTOrpauuecKoro MEHIO.
7. Ilpu HaxkaTHM Ha KHOMKY C M300pa)KEHUEM M30THYTOU BJIEBO CTPENKHM Ha MaHENU MHUKTO-
rpaguueckoro MeHto B Word:
a) MOSIBJISIETCS TUAIIOrOBOE OKHO JJIsl J0OABJICHUSI TUIIEPCCHUIKH;
0) OTMEHsIeTCs TIOCJIEIHSISI KOMaH/1a;
B) MIPOUCXOANT Pa3pbIB CTPAHUIIBI;
I') HOBTOPSIETCS MOCTEIHAS KOMaH/IA.
8. Ilpy Ha)kaTUW Ha KHOIIKY C W300pakeHNEeM TUCKETHl Ha TTAaHETH MHUKTOrpapuIecKoro Me-
HI0 B Word npoucxoaur:
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a) CYNTHIBAaHUE MHPOPMAITUU C TUCKETHI,
0) 3amuCh JOKYMEHTA Ha JTIUCKETY;
B) COXpaHEHHUE JOKYMEHTA;
r) e4aTh JOKYMEHTA.
9. Ilpu Ha)kaTHM Ha KHOIIKY C M300pa)kKeHUEM HOXKHHII Ha TAaHETH MHUKTOrpaduueckoro Me-
Hio B Word:
a) MPOUCXOJIUT Pa3PbIB CTPAHULIBI;
0) BCcTaBJIsIeTCSI BBIPE3aHHBIN paHee TEeKCT;
B) yJaJIS€TCs BbIIECICHHBIN TEKCT;
T') MOSIBJISIETCSA CXeMa JOKYMEHTa, pa30UTOro Ha CTPAHUIIBL.
10. Kakyro koMOMHAIWIO "TOpSiYMX KIaBUII" HYKHO HaxkaTh B Word, 9T0ObI BCTaBUThH CKO-
MMPOBAHHBIN 00K TeKcTa 6e3 UCTOIb30BaHMUS MUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOUHAIMIO "TOpsSYMX KJIaBHII" HY)XKHO Haxath B Word, 4ToOBI BEIICIIUTH BECh
¢aiin 6e3 UCIOIB30BaHUS TUKTOTPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro komMOMHaIMO "TOpsYuX KIaBUII' HY)KHO HaxaTh B Word, 4TOOBI BCTaBUThH B
TEKCT THIEePCChUIKY 0€3 UCIOJIb30BaHUS TUKTOTPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoii U3 MHCTPYMEHTOB NMUKTOrpapUuecKOro MEHIO0 HE NyOJIUpyeTcs B TOPU30HTAIIb-
HOM MeHI0 B Word:
a) MpeBapUTENIbHbBIN IPOCMOTD;
0) dbopmar o obpasiy;
B) II€YaTh;
T') IPaBOIKCAHUE.
14. Kakue pexuMbl IpoCMOTpa JOKYMEHTa cyniecTBytoT B Word:
a) OOBIYHBIN;
0) cTaHIapTHBIIA;
B) pa3MeTKa CTpaHHIIbL;
I') CTPYKTYypa.
15. Kakue TUIBI CIUCKOB cyIliecTByoT B Word:
a) MapKUPOBAHHBIII;
0) HyMEepOBaHHBI1;
B) OJTHOYPOBHEBBII1;
I') MHOTOYPOBHEBBIH.

OneHouHBIE CpeACTBa JUIsl MHBAIMIOB U JIMIl C OTPAHUYEHHBIMA BO3MOKHOCTSIMH 3/I0POBBS
BBIOMPAIOTCS C YUETOM MX UHIUBUAYAIBHBIX ICUXO(PU3NUIECKUX OCOOCHHOCTEH.

— NpH HEOOXOAMMOCTH MHBAJIMIAM U JIULAM C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 37I0POBbS
MIPEIOCTABIIAETCS AOMOJIHUTEIBHOE BPEeMsI s TIOATOTOBKHM OTBETA Ha SK3aMEHE;

— NpHU NPOBEJCHUU MPOLEAYPHl OLICHUBAHUS PE3yNbTaTOB OOYUYEHHs MHBAIUAOB W JIHII C
OTPaHUYEHHBIMU BO3MOKHOCTSIMHM 3/I0pPOBbsI MIPEyCMATPUBAETCS MCIIOJIb30BAaHHE TEXHHUYECKHX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX WHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH;
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— MpU HEOOXOAUMOCTH I 00YYaIOMIUXCSI ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 3/IOPOBBS H
WHBAJIMIOB MPOIeypa OLICHUBAHUS PE3YIbTATOB OOYUYCHHUS MO TUCIUIUTHHE MOXET MTPOBOIUTHCS B
HECKOJIbKO JTaroB.

[Iporneypa onleHUBaHUS PE3yIbTATOB OOYUCHUS MHBAIHMIOB U JIUI] C OTPAaHHYCHHBIMH BO3-
MOKHOCTSIMH 3JIOPOBBS 110 AUCIUILTHHE (MOJYII0) PEIyCMaTPUBAET MpeaocTaBlieHue nHpopMa-
UM B popMax, alanTHPOBAHHBIX K OTPAaHHYCHHSM UX 3I0POBbS U BOCIIPHUSITUS HHPOPMAIIUH:

JLyist TUI ¢ HapYIIICHUSIMU 3PCHUS

— B Ie4YaTHOM (hopMe YBEITMYCHHBIM HIPUPTOM,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

JUJist U1 ¢ HapyIIEHUSIMH CITyXa:

— B miedaTHoi opme,

— B opMe DIIEKTPOHHOTO JIOKYMEHTA.

JList TUIT ¢ HapYIICHUSIME ONIOPHO-/IBUTATEIILHOTO aIlapara;

— B [Ie4aTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

4.3 HpnMeprIe KOHTPOJIbHBIE BOIIPOCHI 110 UTOTaM OCBOCHUS TUCHUITIJIMHBI

wmn

OOTKH.

ROOo~NoOA

0.
11.
12.
13.

14.
15.
16.
17.
18.
19.
20.

1 cemecTp
enwn, 3anaun napopmaruku. MuhopmaTrka Kak Hayka W IPHUKIIATHAS JUCIUILTAHA.

HNudpopmaruka u unpopmarus. CBa3b HHPOPMATHKHU C TIPYTUMH HAyKaMHU.
Hctounuku u cBoiictBa nHpopmanuu. CriocoObl mpeacTaBieHus nHGopManuu u ee oopa-

OcHosHnble ycTpoiicTBa [1K.

[epudepuiinbie ycTpoiicTBa BBOIa-BHIBOJIA.

Oneparrionnsie cuctembl (OC) MS Windows. Hacrpoiika pabouero crona.
OcHoBHblIe 35eMeHThI nHTEpdeiica OC MS Windows. MuorookoHHbI#H HHTEpdEHiC.

Crannaptabie nporpammbl MS Windows: WordPad, Paint, biiokuot, Kanbkysisitop.
Pa6ota ¢ oobexktamMmu WINDOWS. OcHOBHBIE IOHATHS U ONPEICICHHUS.
Pabota c okramu WINDOWS. Texnosnorus cBsizpiBaHus U BHeApeHus 00bekToB (OLE).
Pabota ¢ menro. Jlnanorossie okHa. [Touck daitos u marok.
Haznauenue u pyHKIMOHATIBHBIE 0COOEHHOCTH TEKCTOBOIO Ipoueccopa Microsoft Word.
Co3pnanue TekcToBoro fokymeHnta B MS Word.
Okno nporpammer MS Word. Ctpykrypa crpanuisl fokymerta Word Ha skpane.
dopmaTHpoBaHUE CUMBOJIOB U ab3artieB B jokymeHte Word.
Pabora co ciuckamu B MS Word.
Pabota co ctuiissmMu. BeraBka HOMEpOB CTpaHMIL, KOJTIOHTUTYIIOB.
Bcraska 3akiamok u cHocok. Pabora ¢ momsimu Word (kaTeropusi, Ko, 3Ha4eHHUE MOJIA).
BcraBka Ha3BaHMI U EPEKPECTHBIX CCBHUIOK.
Co3nanue Tabmui u padora ¢ Tabmuiiamu Word (BBOI JaHHBIX, PEJaKTHPOBAHUE M

¢dbopmatupoBaHue TabIUILL).

21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.

Beruuciienus B Tabmuiax Word.

I[TpoBepka mpaBomucanus B JokymeHTe Word. ABTOTEKCT, aBT03aMeHa U aBTO(OpMaT.
Co3nanue u pegaktupoBanue quarpamm B Word.

OcHoBHBIE POrpaMMBbl 00pabOTKKU HHPOPMALIUU B OducCe.

Oo6mme cenenust o MS Access.

CrpykTypa Tabmuis! 1 TUIBL JaHHBIX B MS Access.

CopTHupoBKa JaHHBIX, 0TOOp ¢ momoIiso GuisTpa B MS Access.

®opwmsl 1 otyeTsl B MS Access.

dopmupoBanue 3amnpocoB B MS Access. Turbl 3ampocos.

Pensiunonnas 6a3a nanssix. KimroueBoe nose.

Cosznanue cxemsl qanHbIXx B CYBJ] MS Access. Turibl cBsizeiit MexX Ty TaOJIHIIaMH.
OcHoBHble 3Tanbl uctropuu paspurus KT.
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2 cemecmp

1. Coznmanue mpe3eHTanuu ¢ nomoiisko nakera MS PowerPoint.

2. OcHOBBI co3maHusi mpe3eHTanuid. Vcronp3oBanue Macrepa mnpe3eHTanuid. M3meHeHue
CTUJICH CIIaliJIOB U PEIaKTUPOBAHHUE.

3. O6mwme ceenenus o MS Excel. DiemMenTs OKHA IPOTPaMMBI.

4. Anpecanus stueek B MS Excel. Ctunmu agpecarym.

5. ®yukiuu Mapkepa aBrosanoiaHenus. ®opmar siueex B MS Excel.

6. Pabora ¢ Tabmuiamu u sucramu B MS Excel.

7. OtHOCHTEBHBIC, ADCOMIOTHBIE U CMEIIaHHbIe aapeca siueek B MS Excel.

8. MHcnonb3oBanue popmyn B MS Excel.

9. Hcnons3oBanue pyukiuii B MS Excel.

10. Kareropuu dynkiuii. Pabora ¢ MaTemaTraeckumu hyHKIUSIMU.

11. Kareropuu ¢ynkiuid. Pabora ¢ jornueckumu GyHKIHASIMH.

12. Jlormueckue pynxun «ECJIN», «», UJIN».

13. Tloctpoenue u pegakTupoBanue auarpamm B MS Excel.

14. TIpomexxytounbie utorn. Co3nanue cTpykTyphl Tabiuisl B MS Excel.

15. Anxanus 1 00001eHNE TaHHBIX C IOMOIIBIO CBOIHBIX TAOIHLI.

16. dunbTpanus crucka: aBTOQWIBTP. 3HAKU MOICTAHOBKH.

17. dunpTpanus CucKa: pacIIuPEHHbIN QMIBTP. 3HAKU TOCTAHOBKH.

18. VYcnosHoe popmaruposanue B MS Excel.

19. Hanctpotiku MS Excel.

20. Pabota c maccuBamu B MS Excel.

21. Cgonnsle Tadnuisl B MS Excel.

22. Ha3HadyecHHe, IPUYUHBI TIOSIBJICHUS W Pa3BUTHS BBIYMCIMTEIBHBIX CETeH. APXUTEKTypa
CETH.

23. Tomomornyeckas u JIOTUYECKasi CTPYKTYPHI.

24. Knaccudukanus ceteil. OCHOBHBIC HMPHUHIMIIBI MOCTPOEHUS U paboThl ceTu. CeTeBble
MIPOTOKOJIBI.

25. . JlokanpHbie BhrunciauTenbHbie ceTh (LAN). I'nmoGanbHBIE BBIYMCIHUTEIBHBIE CETH
(WAN).

26. CereBble HH(pOpPMALIMOHHBIE TeXHONOTHH. HTEpHET

MeTtoauyeckue peKOMeHAALMHU AJIs1 NOATOTOBKH K JK3aMeHy.

HTOroBeIM KOHTPOJIEM YPOBHSI YCBOCHMSI MaTepuaja CTyIEHTaMH SBIJIETCS dK3aMeH. JK3a-
MEH MPOBOAMUTCS MO OMIIeTaM, COAEpKaLIMM I10 2-3 BOIpOoca U3 MaTepualia U3y4yeHHoro Kypca. s
3¢ GEeKTUBHOM MOATOTOBKH K 3K3aMEHY IIPOILiecC U3y4eHUs MaTepuana Kypca npearnonaraer 10cTa-
TOYHO MHTEHCUBHYIO Pa0OTy HE TOJBKO Ha JIEKIUAX, HO M C Pa3IMYHBIMU TEKCTaMU, HOPMaTHBHBbI-
MU JOKYMEHTaMH U HH(OPMaLlMOHHBIMU PECYPCAMHU.

Ocob6oe BHHMaHME HaJl0 OOpPAaTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHY TpeOyeT oOpaleHus
HE TOJBKO K yuyeOHHMKaM, HO U K uH(popmauuu, cogepxaiueiics B CMU, a takxe B HTepuere. B
pazznene «Y4eOHO-METOAMYECKOe OOecleYeHne JUCHUIUIMHBD MPHUBEIEH CIUCOK y4eOHUKOB, Ie-
PUOJIMYECKUX M3JIaHUN U pecypcoB ceTH MHTepHeT, KOTOpble MOTYT OKa3aTbCs IMOJIE3HBIMU MPU
U3Y4YEHHUH Kypca.

KpuTtepuu oleHKH 0TBeTa CTYJ€HTa HA IK3aMeHe.

Ok3aMeH siBsieTcsl GOpMOIl UTOrOBOM OLIEHKM KauyecTBa OCBOEHHS CTYIEHTOM 00pa3oBa-
TEJNBHOM mporpaMMel no aucuumiuHe. [1o pe3ynbTatam sK3aMeHa CTYAEHTY BBICTABISETCS OLIEHKA
OTIUYHOY, «XOPOIII0Y, KyTOBIECTBOPUTEIHHOY WIIH «HEYTOBIETBOPUTEIHHO.

DK3aMeH MPOBOJUTHCS B (pOPME YCTHOTO OIpoca MO OuiieTaM ¢ MpeaBapUTENIbHON MOJAro-
TOBKOH cTyneHTa B TedeHun 20-30 munyT. Kaskaprii OUIeT coep kUt 2-3 BOMPOca U3 TeM H3ydeH-
HBIX Ha JIEKIIMOHHBIX M JJAOOPATOPHBIX 3aHATHSX, a TAKXKE 0 BOIPOCAM TEM JIJIsl CAMOCTOSTEIbHON
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paboThI CTYJIEHTOB. DK3aMEHATOp BIIpaBe 3aJaBaTh JOMOJHUTEIbHBIE BOIPOCH! CBEpX Omiera. Dk-
3aMeHaToOp MOKET MPOCTaBUTh 3K3aMeH 0e3 orpoca U co0eceloBaHMsI TEM CTYAEHTaM, KOTOpbIE aK-
TUBHO paboTany Ha 1a00PaTOPHBIX (CEMUHAPCKUX ) 3aHATHSIX.

[TpenonaBaTens NPUHUMAET K3aMEH TOJIBKO IPU HAJIMYUU BEJOMOCTH U HaJJIEXKaIIUM 00-
pa3oM O(OPMIICHHOW 3a4eTHOW KHIWKKH. Pe3ynbrar sk3amMeHa OOBSBISETCS CTYIEHTY HEmocpe-
CTBEHHO IIOCIIE€ €T0 CIa4M, 3aT€M BBICTABIIETCSA B 3K3aMEHALMOHHYIO BEJOMOCTb M 3a4YETHYIO
KHWXKKY cTyleHTa. Ecnu B mpolecce sK3aMeHa CTYAEHT MCIOJIb30Baj HEIOIYCTUMBIE JOMOIHU-
TeJIbHbIE MaTepHasbl (LIMAPraik), TO IK3aMEHATOP UMEET MPaBO U3bATH IINAPrajKy U MOCTABUTH
OLIEHKY «HEYAOBJIETBOPUTEILHOY.

[Tpy BBICTaBIEHMM OLIEHKHM 3K3aMEHATOp YYMTHIBAeT 3HaHME (DaKTHUYECKOro Marepuaia Io
IIpOrpaMMe, CTEIIEHb aKTUBHOCTHU CTY/AEHTA Ha CEMUHAPCKUX 3aHATHUSX, JIOTUKY, CTPYKTYpY, CTHJIb
OTBETa KyJIbTypy PE€UYH, MaHepy OOIEHUs, FOTOBHOCTh K JAUCKYCCHUHU, apTyMEHTHPOBAHHOCTb OTBE-
Ta, YPOBEHb CAMOCTOSATEIBLHOTO MBILUICHUS, HAIMYUE IPOIYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HATUH 10 HEYBAKUTEIIBHBIM IIPUYUHAM.

OO0mme TpeOOBaAHMSA K OLICHUBAHMIO Pe3yJIbTATOB IK3aMEHOB:

O1nieHKY “OTIMYHO’ 3aCIYKUBAET CTYICHT, OKa3aBIIHA:

— BCECTOPOHHUE U IIyOOKHME 3HAHUS MPOTrPpaMMHOI0 MaTepuaja yueOHOW AUCLUHUILINHBL; U3-
JIO’)KEHUE MaTepHualla B ONPEICIIEHHON JJOTMYECKON MOCIEA0BATENbHOCTH, JIUTEPATYPHBIM A3BIKOM,
C MCII0JIb30BaHUEM COBPEMEHHBIX HayUHBIX TEPMUHOB;

— OCBOMBILIEMY OCHOBHYIO M JOIOJIHUTENBHYIO JINTEPATYPY, PEKOMEHJOBAHHYIO IPOTrpaM-
MOW, MPOSBUBIIEMY TBOPUYECKHE CIIOCOOHOCTH B MOHWMAHHWH, W3JIOKEHHH M TPAKTHUYECKOM HC-
II0JIb30BAHUN YCBOEHHBIX 3HAHUM;

— TOJIHBIE, YETKHE, JIOTMUECKU OCIEA0BaTENbHbIE, IPABUIIbHBIE OTBETHl HA ITOCTaBJICHHbIE
BOIPOCHI, CHOCOOHOCTH J1€1aTh 00OCHOBAHHBIE BBIBOBI;

— YMEHHE CaMOCTOATEIBHO aHAM3UPOBATh (DAKThI, COOBITHS, SBICHHS, IPOLIECCH] B MX B3a-
MMOCBSI3HM U Pa3BUTHH; CHOPMHUPOBAHHOCTh HEOOXOJUMBIX IMPAKTUUYECKUX HAaBBIKOB paboThHI ¢ U3Y-
YEHHBIM MaTEpUaAJIOM.

OueHKy “Xoponio” 3acily’KUBaeT CTYIEHT, TOKA3aBLIUMI:

— CHCTEMAaTWYECKH XapakTep 3HAaHUH M YMEHHUH, CIIOCOOHOCTh K UX CaMOCTOSTEIHHOMY
IPUMEHEHHIO U OOHOBJICHUIO B XO/I€ MOCIEIYIOLIEr0 00y4eHUs U MIPAKTUYECKOHN 1eATEIbHOCTH;

— J0CTaTOYHO MOJIHbIE W TBEPAbIE 3HAHHUS MPOrPaMMHOIO MaTepuaia JUCLUUIUIMHBI, Mpa-
BUJIbHOE MIOHMMAaHUE CYIIHOCTH U B3aUMOCBSI3M pacCMaTpUBAEMbIX SBJIECHHUH (IPOLIECCOB);

— TOCJeI0BaTeNbHbIE, IPAaBUIIbHBIE, KOHKPETHBIE, 0€3 CYIECTBEHHBIX HETOUHOCTEW OTBETHI
Ha TIOCTaBJICHHBIE BOIPOCHI; YBEPEHHOCTD ITPH OTBETE HA JOTIOJHUTEIbHBIE BOIPOCHI;

— 3HaHHWE€ OCHOBHOM PEKOMEH/I0BAaHHOW JIUTEPaTyphl; YMEHHUE IOCTATOYHO IOJHO aHAJIU3U-
poBaTh (QaKThl, COOBITHSA, SIBIEHUS U MPOLECCHI, IPUMEHATh TEOPETUYECKHE 3HAHUS NP PEeLICHUU
MPaKTUYECKUX 3ajay;

OneHky “yAOBIETBOPUTENBHO  3aCIIyKMBAET CTYIEHT, IOKA3aBIIHA:

— 3HAaHHSA OCHOBHOT'O MPOrpPaMMHOr0 MaTepuaia 1o AUCHUILIMHE B 00beMe, HE0OX0IUMOM
U1 TIOCTIEIYIOLIEr0 0Oy4eHUs U MPECTOsIIEH MPaKTHUECKO esITeIbHOCTH;

— 3HAKOMOMY C OCHOBHOM PEKOMEHIOBAaHHOM JINTEPATypOH;

— JIONIYCTHUBILEMY HETOYHOCTH M HApYIIEHHs JIOTHYECKOW MOCIEI0BATEIBHOCTH B U3JIOKE-
HUU MPOTPaMMHOI0 MaTepuaia B OTBETE€ Ha 3K3aMEHE, HO B OCHOBHOM, O0JiaJaronieMy HeoOXoau-
MBIMH 3HaHUSIMH U YMEHMSIMH JUISl UX YCTPAHEHUS IIPU KOPPEKTHUPOBKE CO CTOPOHBI IK3aMEHATOPA;

— MPOJEMOHCTPUPOBABIIEMY MPABUIIbHbIE, 0€3 IpyObIX OLIMOOK OTBETHI HA MOCTABJICHHbIE
BOIPOCHI, HECYIIECTBEHHBIE OIINOKY;

— MPOSIBUBILIEMY YMEHUE MPUMEHSTh TEOPETUYECKUE 3HAHUS K PEIICHHUI0O OCHOBHBIX IpPaK-
TUYECKUX 33/1a4, OTPAHUYCHHbIE HAaBBIKK B 0OOCHOBAHUY BBIJIBUTAEMBIX MPEII0KEHUN U IPUHUMA-
€MbIX pEIICHUI; 3aTpyJHEHUS MPU BBIOJIHEHUH JIaOOPAaTOPHBIX pabOT; HEIOCTATOYHOE MCIIONb30-
BaHUE HAyYHON TEPMHUHOJIOTUU; HECOOIIOACHNE HOPM JIUTEPATypPHOIH peyH.

Ornenka “HeyJOBIETBOPUTEIHHO  CTABUTCS CTYIEHTY, OOHAPYKUBLIEMY:

— CYILECTBEHHbIE MpoOeasl B 3HAHWM OCHOBHOTO MPOrpaMMHOTO MaTepuaya Mo JUCIU-
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IIJINHE;

— OTCYTCTBUE 3HAaHMI 3HAYUTEIBHOM 4acTH IMPOrPaMMHOIO MaTepuala; HEMOHMMAHHE OC-
HOBHOTO COJIEP)KaHMs TEOPETUYECKOTO MaTepuaia; HECIIOCOOHOCTh OTBETUTh HAa YTOYHSIOIINE BO-
IPOCHI; OTCYTCTBUE YMEHHUS HAy4HOTO OOOCHOBAaHHUS INpPOOJEM; HETOUYHOCTH B HCIOJIb30BAHUU
Hay4YHOU TEPMHUHOJIOTUH;

— HEYMCHHE IIPUMEHATH TEOPETUYECCKUE 3HAHUA NIPU PEILICHNUN NPAKTUYECKUX 3a1a4, OTCYT-
CTBHE HaBBIKOB B 00OCHOBAHUH BBIABUTAEMBIX MTPEIOKEHUH U IPUHUMAEMBIX PEIICHUH;

— JONYCTHUBIIEMY NPUHLUIINAIBHBIE OIIUOKH, KOTOpbIE HE MO3BOJISIIOT €My NPOJOIKUThH
o0y4eHHe WM MPHUCTYNUTh K MPAKTHUYECKOW NESATETFHOCTH 0€3 JOMOIHUTEIBHONW MOATOTOBKH 10
JAHHOU AUCLUIIIMHE.

Oo0pa3zen 3K3aMeHALIMOHHOT0 OnJieTa

denepanbHOE rOCyIapCTBEHHOE OKOHKETHOE 00pa30BaTEIbHOE
YUpEKIEHUE BBICIIETO 00pa30BAHMS
«Ky0OaHcKkuli TOCYIapCTBCHHBIN YHUBEPCUTETY
Hampagsiienue moaroToBku: kaprorpadus 1 reonHPopMaTuKa
[Ipoduns: reonndopmarika
Kadenpa reonndopmaruku

Hucnurmmuna «MHpopMaTHKay

DK3AMEHAIIMOHHBIN BUJIET Ne 1

1. Uenu, 3amaun nadopmaruku. MHGOpMaTHKa Kak HayKa U MIPUKIAIHAS JUCIATLINHA.
2. Pab6ora ¢ monssmu Word (kateropwsi, K01, 3Ha4€HHE TIOJIA).

3aBeayronuii kadenpoit A.B. Tloropenos

HpHMepHLIe TECTOBbIC 3a/1aHUSA

1. Cnenyromiast mocjieI0BaTeIbHOCTh ACHCTBUI:

8b10e/1UMb HYHCHBIU YUACMOK MEKCMA,; HANCAMb HA HeM Ne8YI0 KIAGUULY MbLULU U, YOepI*CU-
8as ee, nepeosucams Mulib 00 HyKHcHo20 mecma B Word NpuBeaeT:

a) K KOMUPOBAHMIO BBIIEJIEHHOTO y4acTKa TEKCTa;

0) K IEPEHOCY BBIJIEIEHHOTO y4acTKa TEKCTa;

B) K 3aMEHE TEKYIIIET0 TeKCTa Ha BBIJACICHHBI;

T) K yJIaJICHUIO BBIJIEJICHHOTO yJacTKa TeKcTa B Oydep.

2. AG3atHble OTCTYIIBI U IIMPHUHA KOJIOHOK MOTYT U3MEHAThCS B Word ¢ moMOIIbIo:

a) MOJIOCHI TPOKPYTKU;

0) KOOpIMHATHOM JIMHEHKH;

B) CTPOKH COCTOSIHUSI;

I') TUKTOrpahu4ecKoro MeHIo.

3. Ilpu HaxaTHM Ha KHOMKY C M300pa)K€HHEM M30THYTOM BJIEBO CTPEIKU HA MaHENI! MUKTO-
rpaduueckoro mexto B Word:
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a) MOSIBIISICTCSI TUATIOTOBOE OKHO IS TOOABJICHHS TUTIEPCCHLIKH,
0) OTMEHsETCs MOCTSAHAS KOMaH/1a;

B) MIPOUCXOAUT PAa3PhIB CTPAHUIIHI,

T') IOBTOPSIETCS MOCEIHAS KOMaH/a.

4. JIuct B Excel comepxur:

a) 256 cTpok u 256 cTOIO1OB;

0) 256 ctpok u 65536 cTONO1OB;

B) 65536 cTpok u 65536 cTONOIOB;

r) 256 ctonbuoB 1 65536 cTpok.

5. Jlan ¢parMeHT 3JIeKTPOHHOM TaOIUIIbI:

A B C D
1 7 3 6
2 1 10 S

B siueiiky D2 BBenena ¢popmyna =A2*B1+C1. Kakoe 3nauenue nosiBurcs B siueiike D2 B
pe3yJIbTaTe BHIYMCICHUNA?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B sueiike A2 snekTpoHHOW Tabnuubl 3anmucaHa (opmyna =B1*$D3. Kakoit Bup
npuobpereT GopmyIia mocie Toro, Kak e€ CKOMUpyIoT B siueiiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*§$D4;

r) =B1*$E3.

7. B sueiike B2 snextpoHHO# Tabiumipl 3amucana ¢opmyina =A1-$B§$1. Kakoii Bua
npuobpereT GpopmyIia ocie TOro, Kak e€ CKONUPYIoT B siueiiky B3?

a) =A1-$B$2;

0) = A1-$C$1;

B) = A2—-$B%$2;

r) =A2-$B$1,

1) =A2-$CS$1.

8. B siueiike F1 3anucana popmymna =5*D§1. Kako#t Bua npuodperetr Gpopmysia, mocie Toro
KakK e€ CKOIUPYIOT B siueiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. JlaH ¢parMeHT TaOIUIIBL:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyto ctpoky Oyzner 3anumath Gpamuianst AHTOHOB nocne npoBeneHust COpTUPOBKH T10

yobiBanuto B nose KJIACC?

a) 1,

0) 2;

B) 3;
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r) 4.
Padora B PowerPoint

1. Yto Takoe Power Point?
a) mpukiagHas nporpamma Microsoft Office, npeanasnaucHHas s CoO3aHMs IPE3EHTALHI
b) npuknamgHas nmporpaMma st 00paObOTKH KOJOBBIX TaOJIHIL
C) YCTpPOWCTBO KOMIIBIOTEPA, YIIPABIIAIOIICE €r0 pECypcaMu B mpoiecce 00pabOTKU TaHHBIX B
TabIMIHOU hopMme
d) cucTemHas nmporpaMma, yrpaJsiFOIasi peCypcaMu KOMIIbIOTEpa

2. Yto Takoe npe3enranus PowerPoint?
d) TPUKIAIHAS POrpaMMma Juis 00paObOTKH AIICKTPOHHBIX TaOJIHUIY
b) ycTpoiicTBO KOMIIBIOTEPA, YIIPABISIOLIEe JEMOHCTPALMEH CIIaiiioB
C) TEKCTOBOW JOKYMEHT, COJICpKaliii HAOOp PUCYHKOB, (hoTorpaduii, 1uarpamm
d) JIeMOHCTPalMOHHBINA HAOOP CJIAMOB, MOATOTOBICHHBIX HA KOMIIBIOTEPE

3. CocTaBHasi 4aCcTh NMPe3eHTAIUN, CO/IePKAIIAsl Pa3JIMiYHble 00bEKThI, HA3bIBAETCH. ..
a) JUCT
b) kanp
C) cnaiin
d) pucyHok

4. 3anmyck nporpammbl Power Point ocyuiecTBJisieTcs ¢ NOMOIIbIO KOMAH ...
a) Ilyck — I'nasnoe menio — Hatimu — Microsoft Power Point
b) Ilyck — I'asnoe menio — [poepammer — Microsoft Power Point
¢) [Ilanenu 3aoau — Hacmpoiika — Ianens ynpasnenus — Microsoft Power Point
d) Pab6ouuii cmon — ITyck — Microsoft Power Point

5. B xakoM pa3zjiesie MeHI0 OKHA nmporpammbl Power Point naxoaurcst komanaa Cozodamos (Ho-
6blil) caauo?
a) [Iloxas cnaiioos
b) Buo
C) @aiin
d) Bcmaska

6. Be1oop makeTa ciaiina B mnporpamme Power Point ocyuiecTBJisieTcsi ¢ HOMOIIBIO KOMAH] ...
a) @opmam — Pasmemka cratioa
b) @opmam — [[semosas cxema cratioa
C) Bcmaska — J[yonuposams caaiio
d) Ilpaska — Cneyuanvuas ecmaska

7. llla6a0ub1 B nporpamme Power Point npeqHa3Ha4veHbl 1I4. ..
a) BCTaBKH DJICKTPOHHBIX TaOJIHI
b) oGseryenus onepanuii mo ohopmIICHHIO ClIaiiIOB
C) BCTaBKM rpauuyecKux U300parkeHHU
d) co3maHus HETUIHYHBIX CJIAKI0B

8. Komanja BcTaBKH KAPTHHKH B NPe3eHTANMIO mporpammel Power Point...
a) Bcmaska — Obvexkm
b) Bcmaska — Pucynox — Kapmunku
C) Dopmam — Pucynox — Kapmunxu
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d) Dopmam — Pucynox — U3 gpaiina

JlaboparopHblie padoThI
Ocnosnble ipuemsbl padboTel ¢ OC Windows.
Pa6ora ¢ TekcToBbIM penakropom WordPad.
PaGora c apxuBamu.
dopmaTupoBaHHe CUMBOJIOB U ab3arieB B MS Word.
Pa6ora ¢ Tabnumamu B MS Word.
Pabota ¢ rpadpuueckumu oovextamu B MS Word.
Coznanme ypaBaenuii u popmyn B MS Word.
Pabora ¢ auarpammamu.
Brraucnenus B Tadinunax Word.
10. ®opmartupoBanue nfokymenta MS Word B nenom.
11. Cosznanue tabmumnsl BJ] u padota c HEel.
12. ®opmupoBaHue 3apOCOB U OTYETOB sl OAHOTAOIMYHOM B/,
13. IIpoektupoBanue bJI. Co3nanue pensunonnoit b/1.
14. Cosznanue u HacTpoiika npe3enramuu MS Power Point.
15. Penmakrop snextponHbix Tabmuiy MS Excel. OcHoBHble mpuembl paboTel. Hactpoiika
HOBOW paboyeii KHUTH.
16. JIucThl, CTPOKH U CTOJIONBI 3JIEKTpOHHOM Tabmuiel MS Excel.
17. Twuner anpecoB. Pabota ¢ hopmymamu MS Excel.
18. Beoruncnenue c nomoinsto Gpynkuuid. Jlornueckue GyHKIUH.
19. Tloctpoenue, penaktupoBanue u popmarupoBanue auarpamm MS Excel.
20. CoptupoBKa U GUIbTPALHS TaHHBIX.
21. TIpomexxyTodHBIE UTOTH, CTPYKTYpHUpOBaHUE TaOIuIl, cBOHBIEC Tabmmubl MS Excel.
22. CeteBble UT: TeXHOIOTHHU AJIEKTPOHHON MOUTHL, «Jlocka 0OBsABIECHUID», ABTOpPCKUE
UT, mynstumenuiinsie T, TeXHOIOTHUN BUIEOKOH(PEPEHLIUN U CUCTEM I'PYIIIOBOM pabOTHI.

CoNoA~WNE

5. IlepeyeHb OCHOBHOW W JONOJHUTEIbHON Y4eOHOH JuTepaTypbl, HeOOXOAUMOM IS
OCBOCHUS TUCHMILIMHBI (MOAYJIs1)

JIns1 OCBOEHHMSI TUCIMIUIMHBI HHBAJIMAAMU U JIMIIAMU C OTPAaHUYECHHBIMHA BO3MOKHOCTSMHU
3/I0POBbsI UMEIOTCSI U3/IaHUS B AJIEKTPOHHOM BHUJIE B 3JIEKTPOHHO-OMOJIMOTEUHBIX CHCTEMAX.

5.1. OcHoBHas uTEpaTypa:

1. Kynunos, FO.1. OcHOBBI coBpeMeHHOU MH(DOPMATUKH [ DIIEKTPOHHBIN pecypc] : yueOHoe
nocobue / FO.N. Kyaunos, @.®. [Tamenko. — DnextpoH. naH. — Cankr-IlerepOypr : Jlanp, 2018.
— 256 c¢. — PexxuM poctyna: https://e.lanbook.com/book/107061.

5.2 lonoiHuTE/IbHAS JIMTEPATYpa:

1. Bonkosa, B.H. Teoperuueckue ocHoBbl MHpopManmoHHbix cucrem / B.H. Bonkosa. -
Cankr-IlerepOypr. : M3znarensctBo Ilonurexnuueckoro yHusepcurera, 2014. - 300 c. : cxem.,
Tabu., ui. - bubmuorp. B kH. - ISBN 978-5-7422-3478-4 ; To xe [DnexTpoHHsbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=363073.

2. I'ymn, A.H. ba3sl qansbix : yueOnuk / A.H. ['ymmH. - Mocksa :lupekr-Menua, 2014. -
266 c. : wr,ta0m., cxem. - ISBN 978-5-4458-5147-9 ; To xe [Dnexrponnsiii pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=222149.

3. Undopmaruka. bazossiit kypc [Teker] : [yuebnuk i By3oB] / [C. B. CumonoBuY u fp.]
; mox pen. C. B. CumonoBuya. - CII6. [u ap.] : ITutep, 2002. - 638 c. : un. - (YueOHUK 1Jig BY30B). -
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ABT. yKazaHbl Ha 000pOTEe THUT. Jucta. - bubmmorp.: c. 620-622. - ISBN 5804601342 : 120.00.
(o6ecnieuenHocTs 0,52).

4. Nndopmarnka. bazosiii kypc [Tekct] : yueOHOE mocoOue sl CTYyIEHTOB BTY30B / O]
pen. C. B. CumonoBu4a. - 3-¢ u3n. - Cankr-lIlerepOypr [u ap.] : Iurep, 2018. - 637 c. : un. -
(YaeOnuk mis By3oB) (s 6akanaBpoB u cnenpanuctoB) (CTaHaapT TpeThero mokosiaeHus). - ISBN
978-5-4461-0842-8. (obecmeyennocts 0,5).

5. Kapnosa, T.C. ba3bl naHHBIX: MojenH, pa3paboTka, peanm3anus : ydeOHoe mocobue /
T.C. KapnioBa. - 2-e u3n., ucnpas. - Mocksa : Hanmonaneusiii Otkpeiteiii Yausepcurer «MHTY -
UT», 2016. - 241 ¢ : w1 ; To xe [Onexkrponnbslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=429003.

6. Ky3nenos, C. Beenenue B pensiumonHbie 0a3bl nanHbix / C. Ky3Henos. - 2-e u3sm., uc-
npaB. - MockBa : HaunonanbHbiii OTkpbIThI YHUBepcuTeT «MHTYUT», 2016. - 248 c. : un. -
(OcHoBBI MH(GOPMAITMOHHBIX TEXHOJIOTHH). - bubmuorp. B kH. ; To ke [DaekTpoHHBINA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=429088.

7. Jlazunkac, E.A. ba3bl TaHHBIX ¥ CUCTEMBI yIpaBlIeHHs 0a3aMu JTaHHBIX : yueOHOE MOCOo-
oue / E.A. Jlasunkac, M.H. 3aryménnukona, [1.I". I'mneBckuii. - Munck : PUIIO, 2016. - 267 c. : ui.
- bubmmorp. B kH. - ISBN 978-985-503-558-0 ; To xe [Dnexrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=463305.

8. Cupant, O.B. Pabora ¢ 6azamu ganuwsix / O.B. Cupanr, T.A. KoBaneHko. - 2-¢ usm.,
uctp. - Mocksa : Haunonanshueiii OtkpeiTelii YHuBepcurer «MHTYUT», 2016. - 150 c. : cxem.,
wi. - bubmmorp. B k. ; To xe  [DnextpoHHsni  pecypc]. -  URL:
http://biblioclub.ru/index.php?page=book&id=428978.

9. CoBpemenHble WH(GOPMAIMOHHBIE TEXHOJOTUH : ydeOHoe mocobme / B.W. JleGenes,
O.JI. CepBetnuk, A.A. Ilneryxuna u ap. ; MunucrepctBo oOpa3oBanus u Hayku Poccuiickoit ®e-
neparun, PenepaabHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa30BaTENBbHOE YYPEKICHHE BBICIIETO
npodeccnonansHoro obpazoBanus «CeBepo-KaBkasckuii denaepanbHblii yHHBEpCUTET». - CTaBpo-
nons : CKOY, 2014. - 225 c. : un. - bubnuorp. B kH. ; To xe [DnexkTpoHHsI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=457747.

10.  CoBpemeHHblEe KOMITBIOTEpHBIE TE€XHOJIOTUHU : yuyeOHoe mocobue / P.I'. Xucmaros,
P.I'. Cadpun, /J.B. Tynnes, H.®. Tumep6aeB ; MunucrepctBo obpazoBanus u Hayku Poccun, ®e-
JepallbHOE TOCYAApCTBEHHOE OIOKETHOE 00pa3oBaTeNbHOE YUPEKACHHE BBICIIErO Mpodeccho-
HaibHOro obpa3oBanus «Ka3zaHCKMI HAalMOHAJIBHBIA HCCIEAOBATEIbCKUN TEXHOJOTUYECKUI YHU-
BepcuteT». - Kazans : M3garenscteo KHUTY, 2014. - 83 c. : cxewm. - bubanorp. B kH. - ISBN 978-
5-7882-1559-4 ; To xKe [DneKTpOoHHBIIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428016.

11. @urypuos, B. O. IBM PC mns nonws3oBatens / [Tekcr] / B. 3 ®@urypuos. - U3a. 7-¢,
nepepab. u gom. - M. : [MHOPA-M] , 2004. - 638 c. : : un. - ISBN 5862252924 : 181 p. (oGecme-
yeHHOCTh 0,74).

12. UYypGanoBa, O.B. ba3sl manueix u 3HaHuWil. [IpoexTupoBaHme 0a3 MaHHBIX B
MicrosoftAccess : yueOHO-MeToanueckoe mocooue / O.B. Uypbanosa, A.JI. Uypbanos ; Munu-
cTepcTBO 0OpazoBaHusi W Hayku Poccmiickoit ®eneparuu, CeBepHblit (ApKTHYEeCKUid) denepaib-
HbIl yHuBepcuTeT nMeHu M.B. JlomonocoBa. - Apxanrensck : CADY, 2015. - 152 c. : un., cxem.,
Tabn. - bubmuorp. B xH. - ISBN 978-5-261-01029-6 ; To xe [DaexTtponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436230.

13. [enoxoB, C.A. ba3sl nanubIx : yueOHoe ocodue / C.A. lllenokoB ; MUHUCTEPCTBO
obpasoBanus u Hayku Poccuiickoit @enepannu, eaepanbHoe rocyjapcTBEHHOE 010 KeTHOE 00pa-

24


http://biblioclub.ru/index.php?page=book_red&id=429003
http://biblioclub.ru/index.php?page=book&id=429088
http://biblioclub.ru/index.php?page=book&id=463305
http://biblioclub.ru/index.php?page=book&id=428978
http://biblioclub.ru/index.php?page=book&id=457747
http://biblioclub.ru/index.php?page=book&id=428016
http://biblioclub.ru/index.php?page=book&id=436230

30BaTeNIbHOE YUPEKICHUE BBICIIETO MpodecCHoHaIbHOTO o0pazoBaHust «OpeHOyprekuit rocyaap-
CTBEHHBIN yHUBepcuteT», Kadenpa nporpaMmHoro obecredeHrs BEIYUCIUTEILHON TEXHUKHU U aB-
TOMAaTU3UPOBAaHHBIX cucTeM. - OpeHOypr : OpeHOyprckuii TocyJapcTBeHHbIN yHUBEpcHUTeT, 2014. -

298 c¢. : wmn. - bubmmorp. B kH. ; To xe [Dnextponsbii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=260752.
14.  Spouxkun, B. . Undpopmanmonnas 6e3omacHocTh [TekcT] : ydeOHHK JIJIsl CTYICHTOB

By30B / B. W. fApoukun ; otB. pex. JI. U. ®dwmnmenko. - M. : MexayHapoaHble oTHOIIEHUs : Jle-
tonucertt, 2000. - 399 c. - bubauorp.: c. 394-396. - ISBN 5713309932. - ISBN 5931860061 : 98.00.
(o6ecnieuennocts 0,78).

6 [lepeueHns pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOH ceTn « AHTEpHETY,
HEe00XOAUMBIX /ISl 0CBOEHHUS TUCHHUILINHBI:

1. office.microsoft.com — odunuanbHbIi caiiT KoMmanuu Maikpocodr.
2. www.scholar.ru — karajor Hay4HbIX MyOIMKaIuid Mo HHGpOpMaTUKe U HHPOPMALTMOHHBIM
TEXHOJIOTHUSIM.

7. MeToanyeckue yKkazaHusi JUIsl 00y4almMXcs 10 OCBOCHUIO AU CHHUIIIHHBI

AymuTopHas paboTta B mpolecce MpenojaBanus AUCUUIUIMHBL «MH(popMaTHKay mpearona-
raer IpoBe/leHUe JICKIMOHHBIX M JJAOOPAaTOPHBIX 3aHATUI B KOMIIBIOTEPHOM KJlacce, BHEAYJIUTOP-
Hasl — CAMOCTOSITEIILHYIO paboTy CTyIEeHTOB (Hamucanue pedeparoB, caMOIIOATOTOBKY, MOJATOTOBKY
K 2k3ameHy). CaMOnoJaroToBKa BKJIIOYAET MPOPa0OTKY M IMOBTOPEHHE MarepHaja y4eOHHWKOB U
y4eOHBIX OCOOUM, TOATOTOBKY K JIA0OPATOPHBIM 3aHATUSM U T.1I.).

B nponecce noaAroToBky U NpoBeACHUs 1a00PaTOPHBIX 3aHATHH CTYAEHTHI 3aKPEIUIAIOT 110-
Jy4deHHbIe paHee (Ha JEeKIUSIX) TEOPETUUYECKUe 3HAHMs, NPUOOPETAIOT HABBIKU UX MPAKTHUECKOTO
MPUMEHEHHS, OTBIT PAllOHAIBHONW OpraHW3aluu y4eOHOU paboThl, TOTOBATCS K Cladye SK3aMeHa.
BaxHoll 3aa4eil sBisieTcs TakkKe pa3BUTHE HABBIKOB CAMOCTOSTENIBHOTO H3JIOKEHHSI CTYICHTaMHU
CBOMX MBICJIEH 110 U3YUYEHHBIM BOIIPOCAM.

[TockonbKy akTUBHOCTb CTYJI€HTa Ha JaO0OPAaTOPHBIX 3aHATHUSAX SABJSETCS MPEAMETOM BHYT-
PUCEMECTPOBOIO KOHTPOJIS €r0 MPOABMKEHUSI B OCBOEHUH Kypca, OJIrOTOBKA K TaKUM 3aHSTUSIM
TpeOyeT OT CTyJEeHTa OTBETCTBEHHOTO OTHoIIeHHA. LlenecooOpa3HO UMETh OTIENbHYIO TETpaab U
BHEUIHUI HocuTenb UHpopmanuu ((haem-HakonuTeNlb, HallpuMep) AJs BBIIOJHEHUS 3aJaHui, Ka-
4eCTBO KOTOPBIX OIIEHHMBaeTcs mpernojaaBateneM. JlabopaTopHble paboThl cat0TCs B 3JIEKTPOHHOM
BUJe. B mMcbMEeHHOM BUi€ MPEACTABISAIOTCS Ha MPOBEPKY OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI.

[Tpu MOATOTOBKE K 3aHATHUIO CTYJEHTHI B IEPBYIO OYEPEb AODKHBI UCIOIb30BaTh MaTeprall
METOJIMYECKUX MTOCOOMI U COOTBETCTBYIOIINX JINTEPATYPHBIX HCTOYHUKOB.

[Tpu moAroToBKe MUCHMEHHBIX PA0OT B 0053aTENLHOM MOPSKE JOJKHBI OBITH Mpe/ICTaBlIe-
HBI: TUTaH PabOTHI; CIIMCOK MCIIOJIb30BAaHHOM JTUTEPATyphl, OQOPMIIEHHBIN COIIACHO JEHCTBYIOIIUM
npaBuiIaM 6uOIMOrpagUUEecKOro ONMUCaHHs HCIOIb30BAHHBIX HCTOUYHUKOB.

Jlns moarotoBku pedepara AOKHBI MCIONb30BATHCA TOJIBKO CHEIMAbHBIE PEJIEBAaHTHBIC
UCTOYHUKH.

B Hauane 3aHATHI CTYAEHTHI [IOJIy4alOT CBOJHYIO HH(pOpManuio o (opMax MpoBeIEeHUs 3a-
HATHH 1 popmax KoHTposis 3HaHUH. Toraa ke CTyieHTaM MPeI0CTaBISAETCs CIIUCOK TeM MPaKTude-
CKHUX 33/IaHUH, a TaK)Ke TeMaThka pedeparos.

CaMOKOHTpOJIb KayecTBa MOJATOTOBKU K Ka)KJIOMY 3aHSTHIO CTYIEHTBI OCYIIECTBIAIOT, MIPO-
Bepsisl CBOM 3HAHMSI U OTBEYasi Ha BOIIPOCHI JIJIsl CAMOIIPOBEPKHU MO COOTBETCTBYIOLIEH TeMe.

TunoBoii rian 1abOpaTOPHBIX 3aHATHI:

1. U3noxxeHue npernoaBaTeieM TeMbI 3aHITHsI, €ro Lelel 1 3a1ad.

2. Beitaua npenoaBareeM 3aJaHus CTyJeHTaM, He0OOXOMMbIE MOSICHEHHUS.
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3. BeinonHeHue 3aaHus CTyICHTaMH 101 HaOJtoicHreM MpenoaaBateins. O0cyxaeHue pe-
3yJIbTaTOB. Pe3toMe mpemnoaBaTers.

4. O011iee moABEACHUE UTOTOB 3aHITHS MPENOJaBaTEIeM U Bbl1aua JOMAIIIHETO 3aJaHuUs.

Bx0JIHO! KOHTPOJIb OCYIIECTBIISCTCS MPEINOaBaTe]ieM B BUJC IPOBEPKU M aKTyalU3allUU
3HAHUU CTYJEHTOB [0 COOTBETCTBYIOIIEH TEME.

BBIXOHON KOHTPOJIb OCYIIECTBIISACTCS IMPEIoiaBaTeieM MPOBEPKOM KavyecTBa M ITOJHOTHI
BBITTOJIHEHMS 3aJaHu.

[TpoBepka 3HaHMIA MEPUOTUICCKH OCYILECTBIIACTCS IOCPEACTBOM TECTHPOBaHUS. TecThl MO-
I'YT OBITh PA3JIMYHBIX BHJIOB (3aKPBITON (POPMBI, OTKPBITOH (hOPMBI, HA COOTBETCTBUE, HA YCTAHOB-
JICHUE TIPABHJIHOM OCIICIOBATEIIBHOCTH), O YE€M CTYJICHTBI JIOJDKHBI OBITh MPEAYIIPEXKIACHBI ITEepe]T
HAYaJIOM TeCTUPOBAHUSI.

B ocBocHMM JMCHMIUIMHBI WHBAIUJIAMH M JIMIAMH C OTPAHHMYCHHBIMH BO3MOXXHOCTSIMU
3I0POBBSl OOJIBIIOEC 3HAYCHHE HMMEET WHAWBUJAYyalbHas ydeOHas pabora (KOHCYJIbTAIlMU) —
JIOTIOJTHATEIBHOE PAa3bsICHEHHE yUeOHOr0 MaTepuara.

WuauBuayaibHbIe  KOHCYJIBTAIMM [0  TMPEAMETY  SBISIFOTCS  BaXHBIM  (haKTOPOM,
CIOCOOCTBYIOIIMM WHJIMBHyaIU3allid OOYyYEHHUS M YCTAHOBJICHHUIO BOCITMTATEIBHOI'O KOHTAKTa
MEXIy TpernojaBarejeM | OOYYaroIIMMCS WHBATUAOM WIH JIMIOM C OrPaHUYCHHBIMHU

BO3MO>XHOCTSIMH 3JJ0POBbSI.
I'pauk camocTrosiTe/IbHON PadoThI CTYIEHTA

[IpumepHsIii 6r0a-
Ne Pasiei. Tema CopneprxaHue CaMOCTOSITEIb- JKET BPEeMEHH Ha dopma KOH-
/1 aet, HOU paboThI BBINIOJIHEHHUE 3a/a- TpoJs
HM3I, 4ac.
1 | Mndopmaruka B cucTeMe HayK U H;;’;;:H”e yaebHoro mare- 4 Konrtp.
nHpOopMaIHs P BOIIP.
W3zy4enue yue6HOro Mate-
AnmaparHas ¥ IporpaMMHast moji- g I:g”;’ﬁ(igmm“a 120,
JepKKa UH(HOPMAIIMOHHBIX TEXHO- T [TpoBepka
2 p P 16 poBep
noruit. CUCTEMHOE U MPUKJIIATHOE 113
nporpammHoe obecnieuenue (I10)
N3yuenue yyeOGHOTO Mate- b
OBEpKa
3 | PaGora c TekcTOBBIM pesakTOpoM | P13 MOArOTOBKA K 12, pOBEp
MS Word pab. Ne 1-7 (Microsoft 20 13, Tectu-
or Word) poBaHue
PaGora ¢ MS Access. TexHonorus | Usydenne yaebuoro ma-
XpaHEHUsI U epepadoTKu HHPOP- Tegﬂam%’ ‘;\F’Hé{ %TOBKa K [Mposepka
4 | Mawuu ¢ MCTIoNB30BAHKEM CYB/ J(I&i'cfgs oft Ac cess) 19 I13, koHTp.
Microsoft Access. BOTIP.
Wzydenne yuebHOro Ma-
Tepuaja, moJAroToBkKa K
5 | [Ipesenranuonnas rpadguka (MS nab. pab. (Microsoft 23 ITpoBepka
Power Point) Power Point) I3
Wzydenne yaebHOrO Ma-
6 Pabora ¢ pegakTopom 37IEKTpOH- TepHaa, TIOATOTOBKA K [TpoBepka
HeIx Tabmui MS Excel. TexHomo- | na6. pa6. Ne 1-7 44 I13, Tectu-
rUsl aBTOMaTU3aluK Beiunciaenuii | (Microsoft Excel) poBaHue
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Uzyuenue yue6HOro Ma-
TepHana 16

IIpoBepka
I13

8. Ilepeuenb MHGPOPMALMOHHBIX TEXHOJIOTHH, MCIOJb3yeMbIX NMPHU OCYIIECTBJIEHUH
00pa30BaTeIbHOIO NMpoLecca o JAUCHUIINHE

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH
Hcnonp30BaHue 3JIEKTPOHHBIX MIPE3EHTALMN ITPY TPOBEIECHUY JICKIIUOHHBIX 3aHATHN

8.2 IlepeyeHb HEOOXOAMMOTI0 MPOTPAMMHOI0 o0ecredeHusl
Microsoft Office 365 Professional Plus:

1. pazoen 3 —MS Word (mexcmoswiii pedaxmop)

2. pazoen 4 — MS Access (cucmema ynpasnenus 6azamu OAHHbIX)

3. pazoen 5 — MS Power Point (pedaxmop npezenmayuonnoii epaguxu,)
4. pazoen 6— MS Excel (peoakmop snexkmponnvix mabauy)

8.3I1epeueHb MH(POPMAMOHHBIX CIIPABOYHBIX CHCTEM:
DnekTponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHHYECKAS

0a3a, HeooxoauMmas A OCyLIeCTBJICHHUS

06pa30BaTeJ’leOI‘O nmpouecca mo TMCuUMIJInHEe

MaTepI/IaJ'ILHO-TeXHI/I‘leCKOG obecrieueHne JUCHHITIINHBI (MOI[y.]'IfI) Hn OCHa-

Ne | Bug pabor
HIEHHOCTh

1. JlexkumoH- Aynurtopus nekiuonHoro tumna (ayn.204), yn. CraBpononbckas, 149, ocHa-
Hbl€ 3aHf- | LEHHas NpPe3eHTAlMOHHON TexHUuKoi (MynbTuMenuiinas nabopaTopus ¢ Bbl-
THS xogom B MIHTEPHET: 13 pabouux cranmwmii ¢ rpadukoit Aquarius EItE50S45

(Intel P-2800, 4 GB, HDD 256 GB) + mounutop Aquarius TF1910W, 24 cty-
na, 10 KOMIBIOTEPHBIX CTOJOB, | CTON A cepBepa) U COOTBETCTBYIOIIHUM
nporpaMMHbIM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AnTuBUpYyCHas 3ammTa (PU3NYECKUX PabOYMX CTaH-
uit u cepepos: Kaspersky Endpoint Security ans 6usneca - CtaHmapTHBIH
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

2. Jlabopa- NH(popMalilnOHHO-BBIUMCIUTEIbHBIA IEHTP; KOMIIBIOTEpHBIA Kiacc N4, yi.
TOpHBIE CraBpononbekasi, 149 (MyneTumenuiiHas nabopatopusi ¢ Beixogom B MH-
3aHITHS TEPHET: 12 pabouux cTaHuui, 10cKka MarHuTHO-MapkepHas). [10: Windows

10 Kopnoparusnas 2016, Microsoft Office npodeccronansublii mitoc 2016;
AHTUBHpYCHasi 3amuTa (QU3MYecKMX pabouyux CTaHIUH U CEPBEPOB:
Kaspersky Endpoint Security mis 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

3. I'pymmo- HNHpopMannOHHO-BBIYUCIUTENbHBIA 1IEHTpP; KOMIIBIOTEPHBIH Kitacc Ne4, yi1.
Boie  (uH- | CtaBpononbekas, 149 (MynsTuMenuiiHas naboparopust ¢ BbixomoMm B MH-
JTABUY- TEPHET: 12 pabouux cTaHuui, J0ocka MarHuTHO-mMapkepHas). [10: Windows
albHBIC) 10 Kopnoparusnast 2016, Microsoft Office npodeccronanbusbiii mwioc 2016;
KOHCYJIb- AHTHBHpYCHas 3amuTa (U3MYECKHX pabouyMx CTAaHIMA UM CEepPBEpOB:
Taluu Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.

1500-2499 Node 1 year Education Renewal License.

4, Texymumit | UTHpOpMaMOHHO-BBIYUCIUTENbHBINA LIEHTP; KOMIBIOTEPHBIN Kitacc Ned, yi.
KoHTpoNb, | CraBpomoinbckas, 149 (MynprumenuiiHas nabopatopusi ¢ Bbixogom B WMH-
npomexy- | TEPHET: 12 pabounx crannmii, 1ocka MarHutHO-MapkepHas). [10: Windows
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http://www.elibrary.ru)/

tounas at- | 10 Kopmoparusuas 2016, Microsoft Office mpodeccronansusiii mioc 2016;
TeCcTalus AHTHBHpYCHas 3amuTa (U3MYECKMX pabouyMx CTAaHIMA U CEpPBEpOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTtosi- | Aynuropus yekimonHoro tuna (ayn.204), yn. CraBponoiasckas, 149, ocHa-
TeJIbHAas IICHHAs MPE3CHTAMOHHON TeXHUKOoH (MynbTuMeaniiHas 1a0bopaTopus ¢ BbI-
paboTta xogoM B MIHTEPHET: 13 paboumx cranuuii ¢ rpaduxoii Aquarius EIRE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + monutop Aquarius TF1910W, 24 cry-
na, 10 KOMIIBIOTEPHBIX CTOJOB, 1 CTON IUIsl cepBepa) U COOTBETCTBYIOLIUM
nporpamMmMHbiM obecriedenueM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. AatuBupycHas 3amura GU3HYECKUX padOYMX CTAHIUNA U
cepsepoB: Kaspersky Endpoint Security mis 6usneca - CrangaptHbiid Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha pabouyro nmporpamMmy aucuurinHbl «MHpOopMaTHKay
no HarnpasiieHuro moarotoBku 05.03.03 — «Kaprorpadus u reouradpopmaTrukar

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo mampasnenuto 05.03.03 —
Kaptorpadus u reoundopmaruka Ne 212 ot 12 mapta 2015 .

Peniensupyemas mnporpamma BKIIIOYAeT NEpPEUYEeHb KOMIIETEHIIUH, (hopmupye-
MBIX B pe3yJIbTaTe OCBOCHUS TUCHMILIMHBI, a iMeHHO, OIIK-2 u ITK-3.

OOpazoBaTelibHbIe TEXHOJOTUU TIPENANOoiaraloT 00s3aTelIbHOE MNPUMEHEHHE
KOMITbIOTEPHBIX JIAOOPATOPHBIX MPAKTUKYMOB O pa3jiejaM AUCLUILIUHBIL.

B copepkaHuy AUCHUIUIMHBI { OCHOBHBIX Pa3fesioB: MEPBbIA, BTOPOH U CEllb-
MO HOCST OOLIETEOPETUUECKUIN XapaKTep, OCTAIbHBIE PACCMATPUBAIOT TEXHOJIOTHIO
paboOThI C KOHKPETHBIMU MPUKIIATHBIMU MPOTPaMMaMHU.

B PIIJI conmepkarcst mpuMepHbie TeMbl pedepaToB U JOKIAI0B, BOIPOCH! IS
CaMOCTOATENIbHON pabOThl M1 CAMOKOHTPOJIS, @ TAKKE KOHTPOJIbHbIE (3K3aMEHAIIMOH-
HBIE) BOIIPOCHL.

Cnucoxk auTepaTypbl COAEPKUT IE€UATHBIE W3JAHUS, IJIEKTPOHHBIE PECYPCHI
(pecypcrl OBC u T.1.), anpeca MOJE3HBIX B U3yUYEHUHU JUCLMIUIUHBI CAUTOB. ABTOP
OIHCHIBAET MAaTEPHAIbHO-TEXHUYECKOE 00ecrieueHre Kypcea.

PIT/] pexomenayercs 1jsl HICHOJIb30BaHUs B y4eOHOM MpoIECcCe.

KaH[. pu3.-MaT. HayK,

BEyIIUI HAyYHBIA COTPYAHHUK

sf" o
NMMU ®TBOY BO «KyoI'Y fes' Sz A.A. Epémun
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
mucuuiminael « MTHOOPMATHUKA»
no HampasiieHuto moarotoBku 05.03.03 — «Kaprorpadus u reonrndopmaTrkar
KBaM(UKaIus (CTeeHb) BITYCKHUKA — OaKaaaBp

Peuiensupyemas mporpaMma coCTaBieHa B COOTBETCTBUU ¢ DepepaibHbIM
['ocynapcTBeHHBIM 00pa30BaTeNIbHBIM  CTAHJAPTOM  BBICHIETO 00pa3OBaHHS IO
Hanpasienuto 05.03.03 — Kaprorpadgus u reomndopmaruka Ne 212 ot 12 mapta
2015.

[Iporpamma cofepuT MepeyeHb KOMIIETEHIIUN, (POPMUPYEMBIX B pPE3ysbTaTe
ocBoenusa gucuumuinael — OIIK-2 u I1K-3.

Conmepxanne y4eOHOW NUCHMUIUIMHBI TPEANOiaraeT CISAYIOUIUEe pa3/ebl:
1. UudopmaTuka B cucteme Hayk U uHpopmanus. 2. AnnapatHas U OporpaMMHas
nojiepkka MHGOPMAIIMOHHBIX TEeXHOJOTUH. CHCTEMHOE U NPUKIAJAHOE MPOrpaMM-
Hoe oOecnieuenue (I10). 3. Pabota ¢ TekcroBbiM pempakropom MSWord. 4. Pa6ora ¢
CYBJl MS Access. 5. Ilpesenranmonnas rpaduka. 6. Pabora ¢ pemakTopom 3Jiek-
tpoHHbIX Tabmui; MS Excel. TexHosorus aBromMatu3anuu BeIYMciIeHui. 7. Jlokaib-
HbIE U TI100aJIbHBIE CETH.

B nporpamme npuBeeHbl POPMBI TEKYIIETO KOHTPOJISL YCIIEBAEMOCTH: YCTHBIE
OTIPOCHI, TAOOpaTOpHbIE PaOOThI, TECTUPOBAHUE U ApP. ABTOP OTMEUAET 00s13aTeIHLHOE
MIPUMEHEHNE KOMITBIOTEPHBIX JIA0OPATOPHBIX MPAaKTUKyMOB. [Iporpamma comepkut
22 mpuUMEepHBIX TeM pedepaToB W/WiM AOKIAA0B, 0ojiee CEeMUIECITH BOMPOCOB IS
CaMOCTOSATEIILHON PabOThI M CAMOKOHTPOJIA CTYACHTOB, M TATHACCAT BOCEMb KOH-
TPOJBHBIX (9K3aMCHAIIMOHHBIX) BOITPOCOB.

B cnucke nureparypsl 19 HanMeHOBaHMI yuyeOHBIX MocoOuii. MaTepuanbHO-
TEXHUYECKOE 00€CIeueHrne NUCIUILINHBI — MAKeThl MPUKIIATHBIX MPOTPaMM KOMIIa-
uun Microsoft: Word, Excel, PowerPoint, Access, Tematndyeckue nNpe3eHTaI|K 1 T.11.

PaGouast mporpamma (PII/]) pexomenmyeTcst /sl UCIOAB30BaHUS B y4eOHOM
nporecce.

Hagansauk OKO

M.C.
AO "CepKasTACH3" ANSLEERRG
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