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1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Heassmu ocBoeHus yueOHON nuctuiuinHbl «HpopMaTHKa sBIsSeTCS POpMU-
pPOBaHUE y CTYJEHTOB COBPEMEHHON MH(OPMAIIMOHHON KYJIbTYphl; 00ydeHHE METO-
naMm paboThl ¢ Hanbosee PacIpOCTPAHCHHBIMU OMEPAIIMOHHBIMUA CUCTEMAaMH U TIPU-
KJIQJHBIMU MIpOTrpaMMaMu; U3y4eHUE COBPEMEHHBIX TexHoJsoruil pabotsl ¢ I1K; 00y-
YeHUE CTYACHTOB HCIIOJIb30BAHUIO KOMITBIOTEPHBIX TEXHOJOTUHA TPHU BHITIOJHEHUU
TEOPETHUUECKHUX, FKCIIEPUMEHTAILHBIX 3a/1ay BO BpeMsi OOYUEHHS U B TOCIEIYIONIEH
IPAKTUYECKOMN eI TeIbHOCTH.

1.2 3agaun AMCHUIITITHHBI

3agaum Kypca: OBIAJCHUE KOMIIBIOTEPOM Ha IOJIb30BATEIbCKOM YPOBHE,
ymMeHue paborarb ¢ omnepamnuonHoi cucremod WINDOWS u npukiagHsiMu mpo-
rpaMmamMu (T€KCTOBBIM TporieccopoM MS Word; TabmuunbiM mporieccopom MS
Excel; mporpammoii pazpadotku npesenraiuit MS PowerPoint, CYB ]I Access).

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1l. Buenpenue Ho-
BBIX MH(POPMAIIMOHHBIX TEXHOJIOTHI BO BCe cPpephl COBPEMEHHOM >KM3HU MPHUBEIIO K
TOMy, 4TO ymeHue padotath ¢ 1K sBisiercs HeoOxoauMbIM aTpuOyTOM Tpodeccuo-
HaJIbHOU JIESITEIbHOCTH JII000T0 CIEIUaIMCTa U BO MHOTOM OIpEEsieT YPOBEHb €ro
BOCTPEOOBAHHOCTU B OOIIECTBE, a KyJIbTypa OOIIECHUS] C KOMIBIOTEPOM CTAHOBUTCS
4acThiO OOIIEH KyJIbTyphbl uelioBeKa. J[Ji1 OCBOEHHUS JUCHUIUIMHBI CTYACHT JOJDKEH
MMETh 0a30BbIC 3HAHUS MO MatemaTuke u uHpopmartuke. [lomydeHHbIE B pe3ynbTare
W3YYCHUSI JUCIUTUIMHBI 3HAHUSI, YMEHUS U HaBBIKU B 00J1aCTH MH(POPMATUKU TIO3BOJISIT
0oJiee YCIEIIHO OCBOWTH TaKHe IUCIUIUIMHBI KaK: KOMIbIOTEpHAs rpadyka U JU3aiiH,
reorH(OpPMAIIOHHOE MPOTrpaMMHOE 0OecTieueHre, FTeOMH(pOpMaTHKa, 0a3bl I'€OITaHHBIX,
MHTEPHET U HH(POPMAITMOHHBIE PECYPCHI.

1.4 IlepeyeHb MIAHMPYEMbIX Pe3yJIbTATOB O0yYE€HUS MO AUCIHUILINHE, CO-
OTHECEHHBIX C IJIAHUPYEMBbIMH Pe3yJIbTATAMHU OCBOCHHUS 00Pa30BaTeIbHOI MPOo-
rpaMMbl

Nupekc . | B pe3ynbraTte nzydenus yueOHOM nuc-
Ne A ConeprxaHue KOMIETEHIMM (1TH €€ pesy v 1
KOMIIe- IUIUTMHBI 00yYaronecs JOKHBI
ILIL. 4acTu)
TEHIINU 3HATh yMeTh BJIA/JeTh
1. OIIK- | Branenuem 6a30BbIMM 3HaHUSIMHU B | TEOpETHYE- NPUMEHATh | HaBBIKAMHU
2 obnactu  MH(OPMATUKH: HMMETh | CKME€ OCHOBBI | TEOpeTHYe- | paboThl C
HaBBIKM  MCIOJB30BaHUSA  Mpo- | HHPOpPMATU- | CKME€  3Ha- | BEIYUCIH-
TPaMMHBIX CpPEICTB W paboThl B | KM W WH(DOP- | HAS MIPH | TEILHOU
KOMITBIOTEPHBIX CETAX, YMETh CO- | MAI[MOHHBIX | pEIICHUH TEXHUKOH,
3/1aBaTh 0a3bl JAHHBIX U UCIOJb30- | TEXHOJOTHH, | MpakThue- | MPUKIAA-
BaTh peCcypchl HH(GOPMAIMOHHO- | BO3MOXKHO- | CKMX 3aJay | HbIMHU
TEJIeKOMMYHUKaIIMOHHON CeTH | CTM W TIPUH- | B, HCIIOJNb- | MPOTpaMM

3




Ne Nunexc CoMepKaHHE KOMICTCHIM (MK ¢8 B pe3ynbraTe uzyuenus yueOHoi nuc-
KOMIIE- LUTUIMHBI 00yYaroIuecs! TOJKHbI
TLI1. YaCcTH)
TEHINH 3HATh yMeTh BJaJ1eTh
«uTepuer» IIUTIBI uc- | 3ys BO3- | TpaMM-
2. [IK-3 | Bnamenuem 6a30BbIMH 3HAHHUSMH B | MOJIB30BaHHUA | MOKHOCTH | HBIMHU
obmacti WHGPOPMATUKH, KOMIBIO- | COBPEMEH- BBIYHCIIU- cpen-
TEPHBIX W MYJIBTHUMEAMWHBIX TeX- | HOM KOMIIb- | TEJIbHOI CTBaMH.
HOJIOTHiA, MPOTPAaMMHBIX CPEICTB, | IOTEPHOM TEXHUKA U
METO/IOB pabOThl B KOMIIBIOTEPHBIX | TEXHUKHU IpOrpaMM-
CeTSIX, YMEHHE CO37aBaTh 0a3bl Horo obec-
JAHHBIX M HCIOJb30BAaTh PECyPChI TICUCHHUSI.
cetu «MHTEpHETY

2. CTpyKTYpa U coiepkaHue TUCUUILINHBI

2.1 PacnipenesieHue Tpy10€MKOCTH JMCUMILVIMHBI 10 BHAAM padoT

8 zauemmnvix eounuy (288 waca (144 — 6 1 cemecmpe, 144 — 6o 2 cemecmpe), u3z
nux — 110 uacoe ayoumopnoii nacpysku: nexyuonuwvix 32 u., 1abopamopHuix 18 u.;

107 uacose camocmosimenvrou pabomot)

CemecTtpbl
Bun yueOHo# paboTh Beero
4acoB 1 2
KonrakTHas pa6oTa, B TOM 4HcIIe: 118.6 58,3 60,3
AYIMTOPHBIE 3aHATHS (BCEro): 110 54 56
3aHATHUS IEKIUOHHOTO THIIA 32 18 14
JlaboparopHbie 3aHATHS 78 36 42
3aHATHA CEMUHAPCKOTO TUMA (CEMHHAPBI, TPAKTHYECKHUE 3aHsI- i i i
THSA)
HNnas koHTaKkTHasA padora:
KonTpons camocrostensHoi pabotsl (KCP) 8 4 4
ITpomexyrounas arrecranus (MKP) 0,6 0,3 0,3
CamocrosTenbHas padora (Bcero): 107 59 48
Kypcosasa paboma - - -
IIpopabomxka yuebrnoeo (meopemuuecxkoeo) mamepuana 30 20 10
Buinonnenue unousuodyanvhuix 3adanuii (no02omoexka cooduye-
. . 40 20 20

HULl, npe3eHmayuii)
Pegpepam 20 10 10
[ToaroToBka K TEKyuiemy KOHTPOJIIO 17 9 8
KonTpoJn:
IToaroroBka K ’K3amMeHy 62,4 26,7 35,7
OO6m1ast Tpy10€MKOCTh gac. 288 144 144

B TOM YHCJI€e KOHTAKTHAA 1186 58.3 60,3

padora

3a4. ef1 8 4 4




2.2 CTpyKTYpa IUCHUILINHBI:

KomnuecTBO yacos

No Camocro-
pas- HaumenoBanue paznenos Bce | Aynutopnast pabota | siTesnbHas
nena ro paboTta

JI 113 JIP
1 2 3 4 5 6 7
1 cemectp
NudopmaTtuka B cucteme HayK U HH-
1 6 2 - 4
dbopmarus
AnmapatHasi ¥ IporpaMMHasi oA AepiKKa
2 MH(OPMALMOHHBIX TeXHOIorui. Cu- 26 5 i 4 16
CTEMHOE U MPHUKIAJHOE IPOrPaMMHOE
obecnieuenue (110)
3 Pa6ota ¢ TekcToBBIM penakTopom MS 40 4 i 16 20
Word
4 Pabdora ¢ CYBJ] MS Access 41 6 - 16 19
HUTOTI'O B 1 cemecTpe 18 ’ 36 59
5 MynbTUMEAUMIHBIE TEXHOJIOTHH. Hpe3eHTa- 20 5 8 10
nuonHas rpaduxa (MS Power Point)
PaboTa ¢ perakTopoM AIEKTPOHHBIX
6 | Tabmury MS Excel. TexHonorus aBToma- 60 8 28 24
TU3AIIUU BEIYUCIICHHUI
7 | JlokanpHbIE U TTI00QIBHBIC CETH 24 4 6 14
HUTOI'O Bo 2 cemecTpe 14 42 48
NTOI'O 3a rog 32 ’ 78 107




2.3 Coaep:xkanue pa3aejioB TUCHUILVIMHBI

2.3.1 3augaTus JeKIUOHHOI0 THIIA

No ®dopma

TEKy-
pas | Haumerobanne Conepxanue pasziena Iero
ne- pasziena

1 KOH-

TPOJISt
1 2 3 4
1 cemecmp

1 | Beenenue. UH- | Onpenenenue, npeaMeT U3ydeHus u pasziensl undopma- | P
¢opmatuka B | TukH. UHOpManus u ee cBolicTBa.
CUCTEME HayK U
nHpopmarus.

2 AmnmapatHas u | OcHoBHble ycTpoiicTa [1K. Tlepudepuiinsie ycrpoiictsa | P, ¥V
nporpaMMmHas | BBoJa-BeiBoa. Omepammonasie cuctemsl (OC) MS
MOJIIEPKKA Windows. Hactpoiika pabodero crosa. OCHOBHBIC TIPH-
uH(pOpMaIMOH- | eMbl paboThl C oObekTamu MS Windows: coxpaneHue,

HBIX TEXHOJIO- | KOMUPOBAaHUE, TEepEeMEIIeHUE, TePEUMEHOBaHNE U T.JI.
ruil.  Cucrtem- | MHOrookoHHbIN uHTEpderic. OCHOBHBIE 3JIE€MEHTHI WH-
HOe W TpH- | Tepdeiica. Yrparmsromue nporpammbl Windows: Tlpo-
KJIaJHOE Tpo- | BOJHUK, Moil kommbioTep, [lanens ynpasnenus. O6meH
TpaMMHOE naHHBIME B cpeae Windows. CBsi3pIBaHHE W BHEIPCHHE
obecrieueHue 00bexkToB — OLE-Trexnonmoruu. CtanmapTHbie Mporpam-
(ITO). Cetesble | Mt MS Windows. PaGora ¢ rpaduueckuM peaakTopom
TEXHOJIOTHUU Paint, biiokaoToMm, Kanpkyssitopom. Co3iaHue apXuBOB,
pabota c apxuBamu. Mcropus pazsutus KT.

3 | PaGora ¢ Ttek- | @opmaTupoBaHue CUMBOJIOB U ab3aueB. Pabora ¢ Tabd- | Y
CTOBBIM peJiak- | iunamu. Pabora ¢ rpaduueckumu oobextamu. Coznanue
TOPOM MS | ypaBaenunii u ¢opmyn. Co3ganve U peIaKTUPOBAHUE
Word. nuarpamMm B MS Word. Beruucienus B Tabaumax MS

Word. ®opmaruposanue nokymenta MS Word.
4 Pabora ¢ MS Tunbl 6a3 gaHHBIX U cBsA3u. OOIIas XapakTepucTUKa V., P

Access. TexHo-
JIOTHUS XpaHe-
HUSI ¥ TIepepa-
6oTtku uHpOp-
MallMu C Uc-
IIOJIb30BaHUEM
CYB/
Microsoft

AcCCess.

CYBJ MS ACCESS. IIpoektupoBanue 06a3 T1aHHbIX.
Co3znanue, coxpaHeHue u OTKpbITHe 0a3 JaHHbIX. Komnu-
poBanue bJ[. CtpykTypa okHa 6a3bl qaHHBIX. Co371aHHE
TabyuIl (MacTep, KOHCTPYKTOP, PEKUM TaOiuIilbl). 3aaa-
HUE Y yTOYHEHHE CBOUCTB noJsieid. CoxpaHeHue U OT-
KpbITHE Tabnui. Popmel, Ha3HaueHue ¢popm. Haznaue-
HHE 3apoCcoB U UX BUABL. OTYETHI U CIOCOOBI X CO3/1a-
Hus (MacTep, KOHCTPYKTOp, aBTooTueThl). Pabora cpe-
nsuuonHou B/l Co3nanue cioxHbIX (hopMa U OTYETOB.




2 cemecmp

MynbTume- OcHOBBI co3faHus npe3eHTanui. Mcnonb3oBanue ma- | Y
JUUHBIE TEXHO- | cTepa Mpe3eHTauui. Jlu3alHbBI: HM3MEHEHHE CTUIEH
noruu. [Ipe3en- | cmaigoB U penakrupoBanue. Maketsl cianoB. M3me-
TallMOHHAs HeHue odopmiieHus. Pabora ¢ TEKCTOM U TUIEepCChUIKA-
rpajpuka (MS | mu. Ilpe3eHTanMu ¢ HCHOJIB30BaHUEM TaONMI, [WA-
Power Point) rpamm, (Gopmyn, wimoctpanuid, oosektoB OLE. Ilpue-
MBI paboThl C aHuManue. HWHTEepakTUBHOCTHL U
HACTPOMKH TMepexoJoB cmaioB. OOBEKTHI ciaiiaa.
Hacrpoiika npesentaunu. lcnosnb3oBaHue B Ipe3eHTa-
LUAX 3BYKa U BUACO. J[OMOTHUTENbHBIE ONIEPALIUU U BbI-
BOJ| IPE3EHTALIUN
PaGota ¢ pe- | O6mue ceeaenus o MS Excel. Paborta ¢ popmymnamu. | ¥
JAKTOPOM Boruncnenne ¢ nomounepto pynkumii. [loctpoenue nua-
snekTpoHHbIX | rpaMM B MS Excel. CoprupoBka u ¢uibrpanus (BEIOOP-
TabJIUILL MS | ka) nanabix. CTpykTypupoBanue Tabnui. Pacmmpenusie
Excel. TexHno- | Bo3moxHoctu MS EXxcel: pabora ¢ nmpumeuanusimu, 3a-
JIOTUSl aBTOMa- | MKUTa pabovMX KHUT, YCIOBHOE (popmMaTHpOBaHHUE, CO-
TU3ALANA BBI- | 37aHUe CBOAHBIX Tabmuil. Hanctpoiiku MS Excel: ana-
YUCIICHU. JU3 JAHHBIX, BCTpOCHHBbIE (PYyHKIMU aHanu3a. Padota c
maccuBamu B MS Excel..
Jlokaneabie u | Ha3HaueHue, NpUYMHBI NOSIBJICHUS U PA3BUTHS BbluUC- | Y, P

TJI00AJIBHBIE
CceTu

JIUTENBHBIX CeTeU. ApXUTEKTypa ceTu. Tornonornyeckas
u sjornueckas crpyktypsl. Kiaccuduxamus cereit. Oc-
HOBHBIE NPUHIIMIIBI TIOCTPOEHUs U paboThl cetn. Certe-
BbI€ IIpoTOKOJIbl. CeTreBoe o0opynoBanue. JIokanbHble
BbruncnutenbHble ceTd (LAN). ['mobanbHble BRIUKCTU-
tenbHble ceTu (WAN).

[Ipumeuanne: T — TectupoBanue, P — Hanucanue pedepara, ¥ — yctHbiid onpoc, KP —
KOHTpoJsbHas paborta [IP-npaktuyeckas pabota




2.3.2 3aHATHA CEMMHAPCKOI0 THIIA — HEe MPEAYyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHATHSA

HanmeHnoBanue ®dopma TeKyIero
Ne HaumenoBanue 1abopaTopHbIX paboT p yi
paszneina KOHTPOJIS
1 cemecmp
1 2 3 4
1. |Anmaparnas u ipo- |OcHoBHBIE pueMbl padboTel ¢ OC Windows
rpaMMHas TIOJIJICPIKKA
MH(OPMALIMOHHBIX
texHosoruil. Cucrem- |Pabora ¢ TekcToBbIM pegakropom WordPad JP,V
HOE€ U MPUKIIATHOE
nporpamMmHoe obec-
neuenue (I[10) Pabora ¢ apxuBamu
2. dopmaTtupoBaHie CHUMBOJIOB U ab3alleB
Pabora ¢ TabauamMu
PaBoTa ¢ TeKCTOBBIM Pa6oTa ¢ rpadmyeckumMu 0ObEKTaMU
penakTopoM MS Co3znanue ypaBHeHUH U popmyi JP, VY, T
Word Co3anue 1 peJaKTHPOBAHKE THArPAMM
Berancnenus B Tabnumax word
dopmaTrpoBaHHEe JOKYMEHTA B LEIOM
3. Coznanue Tabmauibl 6a3bl JaHHBIX U padboTa ¢
HE
dopMHUpOBaHUE 3aIIPOCOB U OTUETOB TS
Pa6ora ¢ MS Access. PMHP > Sanp
oaHoTabnnaHon b/
TexHonorus xpane-
ITpoextupoBanue bJl. Coznanue pensauuoH-
HUS U IepepaboTKu .
HoMt B/ JP,V, T
nH(pOpMaInH C UC-
dopMHupoBaHUE 3aIIPOCOB M OTYETOB JJIS pe-
mosb3oBanneM CYB/] psmoHHO BJL
Microsoft Access.
Co3znaHue cloXHbIX (popm
Coznanue aBTOpCcKOi 0a3bl TaHHBIX U paboTa
C HeH
2 cemecmp
4. Co3nanue u HacTpoiika mpesenTarmu MS
Power Point . icionb30Banne MacTepa mpe-
3eHTauui. J(u3aiiHbl: UK3MEHEHUE CTUJICH
CIIAalJIOB U pelakTUpoBaHue. MakeTsl cian-
JI0B
Pabora ¢ TekcToM u rumnepccbuikami. [pe-
HpesenTaiuonnas 3EHTAIMU C HCIIOJb30BAHUEM TAOIIHII, THA
rpacduxa (MS Power ’ JP, Y

Point)

rpamm, (hopMyi, HIUTIOCTpALUi, 0OBEKTOB
OLE.

[Tpuemsl paboTsl ¢ anuManuei. Hacrpoiika
npeseHTanuy. Mcnonp3oBaHue B Ipe3eHTa-
LUAX 3ByKa U BUJEO.

I[OHOJ'IHI/ITGJ'IBHI)IG OI€panru U BBIBOJ IIPEC-
3CHTallu1




Pabota ¢ penakropom
ANEKTPOHHBIX TAOJIUIL
MS Excel. Texnouo-
rUsl aBTOMAaTH3aIHiN
BBIYMCIICHHUI

CTpyKTypa KHUTH. AZipecaius ssueekK.
Mapkep aBT0O3aIoIHEHUS

Pabora ¢ nuctamu, CTpoKaMH U CTOIOLIAMH
AJIEKTPOHHON TaOJIUIIBI

3arnosHeHHe TaOIHLIbI TOCTOSTHHBIMU
JAHHBIMH U (HOpMYIIaMu

Beruucienne ¢ momonipio GyHKIui

[TocTpoenue auarpamm

CoprupoBka u punbTpanus (BHIOOpKa)
JTAHHBIX

CrpykrypupoBanue tabnuil. CBOJIHbIC
TaOJIULIBI

Pacummpennbie Bo3mokHocTd MS Excel:
pa0oTa ¢ mpuMeYaHusIMy, 3amuTa pado-
YUX KHUT, YCIOBHOE (hopMaTupoBaHueE.

Pa6ora ¢ Haactpoitkamu: «Ilouck peme-
Hus», «Ilonbop napamerpar

Pabora ¢ maccuBamu B MS EXxcel.

JP, VY, T

JlokanbHBIE ¥ TJI0-
OaJIbHBIE CETU

PaGora ¢ noKaabHOM CETHIO

JIP

2.3.4 IlpumepHasi TeMaTUKa pedepaToB

RRoOoo~NoO~wNE

1. TTokonenus DBM.

VY eTpoiCTBO U TUIIBI IPUHTEPOB.

[epudepuiinpie ycTpoiicTBa BBO1a-BBIBO/IA.

PaGora co ckanepom. TUIIBI CKaHEPOB.

HcTopus pa3BUTHS KOMIbIOTEPHON TeXHUKU. OCHOBHBIE 3TAIIbI.
VY eTpoiicTBO EPCOHAIBHOTO KOMIIBIOTEPA.

PactpoBas u BexkTOpHas rpaduka.

CereBble TEXHOJIOTHH.

Pabora c nokanbHOM CEeTbhIO.

I'mobGanbHbIe ceTn. UHTEpHET.

0. CoBpemenHble HH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH.

12. Wcropus pa3BUTHS CUETHBIX YCTPOHCTB 0 XX BeKa.

13. VYcTpoiicTBO U TUITBI MOHUTOPOB.

14. AHTHUBHpYCHOE POrpaMMHOE 00ecrieYeHuE.

15. CoBpeMeHHbIE TEHACHIUN Pa3BUTHI KOMIIBIOTEPHONU TEXHUKH.
16. Pabota ¢ oneparmonnoii cucremoit Windows.

17. quHHe, KOTOPBIC IMTPOU3BCIIU IIEPEBOPOT B PA3SBUTUHN BbBIYUCIIUTCIIBHBIX TEXHOJIOTHH.

18. KoMmbroTephl B MOBCEAHEBHOM KHU3HU JIFOJICH U MPO(PeCcCHOHAITBHON TeITeTbHOCTH.
19. My3zen KOMIBIOTEPHOI TEXHUKH.

20. Mopembl: IPUHIKI PaOOThI U THITHL.

21. CereBble HHPOPMALIMOHHbBIE TEXHOJIOTUH. VIHTEpHET.

22. CereBble HHPOPMAIMOHHBIE TEXHOJIOTHH. TeXHOJIOTHH T€OMH(DOPMAITMOHHBIX CHCTEM.




2.4

IlepeyeHb y4eOHO-METOAMYECKOr0 O0ecmeyeHHusl ISl CAMOCTOATEILHOH PadoThI

oﬁyqamumxca no JTMCHUMIIJINHE

[TepeueHsb yueOHO-METOIUIECKOTO 0OECIICUCHHSI TUCITH-

HaunmenoBanue .
No TUTMHBI TI0 BBITIOJTHEHUIO CAMOCTOATEIHHONU PadOThI
paszzneina
1 2 3
1. AnmapatHas U nporpamMmmHas  [MeToAn4ecKkue yKazaHusl MO OpraHu3alldid CaMOCTOSATEINb-
nojajepkKka HHHOPMALIMOHHBIX [HOH paboThl mo aucuuiuinHe «HbopmaTuka», yTBep-

TexHoyioruil. CUCTEMHOE U XKJIeHHbIe Kadenpor reomHpopMaTHKU, TPOTOKOT NelO ot

MPUKIATHOE IPOrPaMMHOE 2.06.2017 r.

obecnieyenue (I110)

2. MeTtoauyeckue yka3aHHs [0 OpPraHU3alUU CaMOCTOSITEIb-
HOW paboTel mo aucuuiuimHe «MHpOpMaTHKay, yTBep-
XKaeHHbIe Kadeapoit reomHpopmMaTrky, mpoTokosa NelO ot

PaGora ¢ TekcToBBIM penakTo- |2.06.2017 .

pom MS Word Y4eOHO-MEeTOAUYECKUE YKa3aHUs AJIs BBIOJHEHUS J1a0o-
paTopHBIX paboT no aucuuiuinHe «MHpOopMaTHKa», yTBEp-
kJeHHble Kadenpol reonHpopmaTuku, TpoTokod NelO ot
2.06.2017 r.

3. Pa6ora ¢ MS Access. Texno- |Meroauuyeckue ykazaHHUsl IO OPraHU3AMH CaMOCTOSTEIb-

JIOTHUSl XpaHEHUS | IepepadoT- [HoW pabotel mo auctumuimHe «HH(DopMaruka», yTBep-

KM UH(OpMAaLIUU C UCTIONB30- |KICHHBIE Kadeapoil reonHpopmatuku, nporokon NelO ot

BanneM CYB]] Microsoft 2.06.2017 r.

Access. Y4eOHO-MEeTOAUYECKUE YKa3aHUs AJIs BBIOJHEHUS J1a0o-
paTopHBIX paboT no aucuuiuinHe «MHpopMaTHKa», yTBep-
kJeHHble Kadenpol reonHpopmaTuku, TpoTokod NelO ot
2.06.2017 r.

4. MeTtoaudeckue yKa3aHHs MO OpPraHU3alldd CaMOCTOSITEIb-

[IpesenTanuonHas rpagpuka |HOM paboThl mo aucuuiuinHe «HpopmaTuka», yTBep-

(MS Power Point) KJeHHble Kadenpoil reoundopmatuku, nporokon NelO ot
2.06.2017 r.

5. MeTtoauyeckue yka3aHHs [0 OpPraHU3aldd CaMOCTOSITEIb-
HOM paboTel mo nucuuiuiiHe «MHopmaruka», yTBEp-

PaGora c pegakTtopom sek-  |KIeHHBIE Kadeapoil reonHpopmatuku, npotokon NelQ ot

TpoHHbIX Tabmui MS Excel.  |2.06.2017 r.

TexHonorus apromatu3anuu | Y4eOHO-METOAMYECKUE YKa3aHHs Ui BBIMOJTHEHUS J1abo-

BBIYMCIICHUI paTopHbIX pabot no aucuurumae «MudopmaTuka», yrep-
kKJeHHble Kadenpoi reonHpopmaTHKU, TpoTokod NelO ot
2.06.2017 r.

6. MeTtoauyeckue yka3aHHs [0 OpPraHU3aldd CaMOCTOSITEIb-

JlokanbHbIEe U TTI00ATBHBIC
CETH

HOW paboTel mo aucuuiuinHe «MHpOpMaTukay, yTBep-
XJIeHHbIe Kadenpoi reoruHdopmartuku, mpoTokod NelO ot
2.06.2017 r.

Y4ueOHO-MeTOANYECKHE MaTepUaIbl JJII CAMOCTOSTEIbHON paboThl 00yJaIOIMUXCS U3 YnCTa
MHBAJINJIOB U JIMI] C OTPaHUYEHHBIMU BO3MOXKHOCTAMU 370poBbs (OB3) mpenocTasistores B Gop-
MaX, aJalTHPOBAHHBIX K OTPAHHYCHHSIM UX 3[I0POBbS U BOCHPUATHS HH)OPMAIIHH:

JInist U ¢ HapyIeHUSIMH 3pEHUS:

—B M€YATHOI opMe YBETUUEHHBIM HIPUPTOM,
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— B hopMe IIEKTPOHHOTO JTOKYMEHTA.

JUist U1 ¢ HapyIIEHUSIMH CITyXa:

— B miedaTHou opme.

— B opMe PIIEKTPOHHOTO JIOKYMEHTA.

JList TUIT ¢ HapYIICHUSIMEA ONIOPHO-/IBUTATEIILHOTO aIlapara;
— B IIe4aTHOM (opme,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

3. O6pa3oBare/ibHbIE TEXHOJIOTHHU

Jig peanuzanuy KOMIIETEHTHOCTHOTO MOJAXOAA MPENyCMaTpUBAaeTCs HCIOJIb30BAaHUE B
y4eOHOM TMpollecce aKTHBHBIX M MHTEPAKTUBHBIX (OPM MpPOBEACHHS ayAUTOPHBIX U BHEAyIu-
TOPHBIX 3aHATHH C LENbI0 (POPMUPOBAHUS M PA3BUTHUS MPO(PECCHOHATBHBIX HABBIKOB 00yYarOIInX-
csl.

B nporiecce npenogaBanus NpUMEHSIOTCS 00pa30BaTeIbHBIC TEXHOJIOTUU Pa3BUTHS KPUTH-
yeckoro MmbinuieHus. OOs3aTenbHbl KOMIBIOTEPHBIE JaO0OpaTOpHbIE MPAKTHUKYMbl IO pa3zieiiaM
JUCIUIUIAHBL.

B yueOHOM mporecce Hapsily ¢ TpaJAWLMOHHBIMU 00pa30oBaTEbHBIMU TEXHOJOTHSIMHU HC-
MOJIb3YKOTCS KOMIIBIOTEPHOE TECTUPOBAHUE, TEMATUUECKHE MTPE3CHTAINH.

Bun
3aAHATHA
(JI, JIP,

I1P)

Komnue-
Hcnonk3yemble UHTEpAaKTHBHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH | CTBO 4Ya-
COB

Cemectp

1. Macrep-knacc «AmnmapaTHasi ¥ IPOrpaMMHas TOJIEPK-
Ka WH(OOPMAIIMOHHBIX TEXHOJIOTHIN (4 1)

2.  Macrep-knacc «lctopusi pasBUTHS KOMIBIOTEPHBIX
texHojoruil. Ycrporictso I[1IK» (6 1)

3. Macrep-knacc «Pabota ¢ TeKCTOBBIM penakTopom MS
P Wordy (4 1) 20
TectupoBanue:

PaGora ¢ TekctoBbiM pegakropom MS Word (2 u)
CYBJ1 MS Access (4 x)

1. Macrep-knacc «Pabota ¢ Power Pointy (4 u)

2. Macrep-knacc «Pabora ¢ pemakTopoM 3IIEKTPOHHBIX
tabmuiy MS Excel. TexHonmorus aBToMaTU3alMKi BBIYHCIIE-
HUW (4 1)

3.  Macrep-kimacc «Pabota ¢ pemakTopoM 3IEKTPOHHBIX
tabnu MS Excel. TexHonorus aBToMaTu3aiiy BbIUKCIIE-
HUi» (6 1)

2 P 4. Macrtep-knacc «JlokanpHbIe U TTIO0ATBHBIE CETHY (4 1) 32

5.  Macrep-knacc «CeteBble MH(POPMAIIMOHHBIE TEXHOJIO-

ruu. Uatepuer» (4 u)

TectupoBanue:
1. Paborta ¢ pegakropoM 3ieKTpoHHBIX Tabmui MS Excel
(4 1)
2. CeteBble TexHONIOTHH (6 9)
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Hmoeo 52

I[J'IH JyI ¢ OrpaHUYCHHBIMH BO3MOXHOCTAMHU 340POBbA IMPECAYCMOTPEHA OpraHHU3alus KOH-
Cy.HBTaI_II/Iﬁ C UCITIOJIb30BAHHNECM BHGKTpOHHOﬁ IIOYTHI.

4, OIIeHO‘IHBIe cpeacrea IJisl TEKYIIEro KOHTPOJIA yCII€BAEMOCTH M l'[pOMQ)KyTO‘lHOﬁ aTTe-

cTanuu

4.1 @DoHJ OLIEHOYHBIX CpeacCTB 1Jisl MPOBEACHUS TeKyIIIeﬁ aTTeCTaliumn

IIprumepHBbIe BONPOCHI VISl CAMOCTOATEIbHOI PadoThI (YCTHOTO OIPOCA)
1 cemecTp

Paboma ¢ mexcmosvim pedaxmopom MS Word

S dE

[Tepeunciure arpuOyThl hopMaTa CUMBOJIa/ab3ara u CrocoOb! yrpaBiieHus] pOpMaTOM.
Kak moxxHo xomupoBath (hopmat ab3ana? [losicHuTe, Kak MCIOIB30BaTh KHOMKY Dop-

mam no oopazyy?

RRO~NOR~®

MEHUTH?

13.

Word?

14.

0.
1.
12.

Kax u3menuTs nHTEpBaNl MEX 1Y ad3anamu?

Kak 3anpeTuTts aBTOMaTH4eCKyI0 pacCTaHOBKY MEPEHOCOB CIIOB B BBIJICIIEHHOM ab3arie?
Uro Takoe Tabnuua? Kakue cioco6sl co3nanus tabnui Bam uzBecTHbl?

Kakue onepanun MOXHO OCYILECTBIISTh ¢ Tabnuiei B mporpamme \Word?

Kak n3meHuTh BbIpaBHUBAaHUE TEKCTA B sfUeUKe?

Kakum 00pa3oM MOKHO TEKCT IPeoOpa3oBaTh B TaOIUILy U HA000pOT?

Kak u3MeHuTh HampaBieHue TeKCTa B siuerike?

Kakoe mono)xeHne OTHOCUTEIBHO TEKCTa MOXKET 3aHMMATh MILTIOCTPAIHA, KaK ero u3-

Kakne omepanuy MOXXHO BBIOJHUTH C Tpa@uuecKUMH OOBEKTAMH M PHCYHKAMH B

Kak mpousBectu BcTaBky (opmyssl B qokymeHT MS Word? MoHO 1 TPOU3BOANUTH

BBIUHCIICHHS C TOMOIIBIO penakropa Gopmyn?

15.
16.
17.

Kax mpousBecTu BCTaBKy AuarpaMMbl B TEKCTOBBIN JOoKyMeHT? UTo Takoe nuarpamma?
Kaxkue cymectBytoT Tvnbl 1 BUibl iuarpamm? Kak oTpeaktupoBaTh quarpamMmmy?
Kaxk onpenenuts agpec siueiiku tabnuislt Word? Uto Ha3bIBaeTCsl 1UAMa3oHOM sYEEK?

Kaxk ero 3ammcarn?

18.
19.
20.
21.
22.

Kaxkue kiroueBbie c10Ba UCHOIB3YIOTCS 11 CCHUTKU Ha OJIOK siueek?

UTto Takoe onepatopsl cpaBHEHHUs U cBsi3u? /[ yero onu ciyxar?

Jist wero ciyxkat BctpoeHHble pyHkimn Word? Tlepeunciante OCHOBHbBIE U3 HUX.
UTO Takoe KOJIOHTUTYJ, KaK CO3/1aTh KOJIOHTUTYJIbI?

Kaxk co3nate cHocky? Kakue Tumnsl cHocok Bam n3BecTHbI?

23. JIn1s 4ero MCIoJb3yTCs MEPEKPECTHBIE CCHUTKHU?
24.Kak ocymecTBUTh (pOpMHUPOBAaHUE OTJIaBIeHHs aBToMarndeckn? Kak co3marh CriMcok ui-
JrocTpauu?

Annapamnan u npozpammuas nooodepr HcKa unpopmayuonnvix mexuonozui. Cucmemnoe

u npukiaonoe npozpammuoe ooecneuenue (I110)

25. KakoBa ponp anmaparypsl (HardWare) m mporpammuoro obecneuenusi (SoftWare)
KoMIbroTEpa?

26. Ilepeuncnure rIaBHbIE YCTPOMCTBA KOMITBIOTEPA.

27. Onumute QYHKIMHA TAMSITH U TIPOIIECCOPA.

28. Ha3zoBwurte aBe OCHOBHBIE YacTH mporeccopa. KakoBo ux HazHaueHue?

Pabooma c MS Access. Texnonozus xpanenus u nepepadomku uHgpopmayuu ¢ ucnoiv3o-
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eéanuem CYB/] Microsoft Access.

1. Yro Ha3BIBAIOT 3anucsamu U noasmu Tadbmuus bJ1?

2. Kaxue Tunsl gaHHbIX ncnonb3ytotcs B Tabmumax CYBJ] MS Access 20077

3. Kakue criocoonr co3ganus tTadbmun B CYBJ] MS Access 2007 Bam U3BeCTHBI?

4. Jlns 4ero u Kak MOXHO BBOJUTH YCJIOBHE Ha 3HaueHue? [ vero ucnomnwiyercs [lo-
cmpoumens vipadicenuti? B Kakux ciydasx 3amgaeTcs 3Hauenue no ymoiuanuo?

5. Uro mpoucxoauT ¢ JAHHBIMH MpU COpTUpOoBKe? Kakue THUITBI COPTHPOBKU BaM M3BECT-
HbI?

6. Yro takoe ¢puibTp? YUTO MPOUCXOIUT C JAHHBIMU NPH (PUIBTPALTUN?

7. Jlna gero HyxHBl ¢hopmsi? Kakumu cocobamu onm cosnarorcsa? Kakue Buabsl popm
CYILIECTBYIOT?

8. Jlnsa ywero HyxHbI 3anpockl? Kakumu criocobamMu Ux MOKHO co3naTth? Kakue Turel 3a-
POCOB BBI 3HaeTe? B yem 3akimrodaercss 0COOCHHOCTH 3aIpoca Ha BEIOOPKY ¢ TapameTpamu’?

9. J[lnsa vero HyxHBI oTueThl? Kakumm croco6amMu mx MOKHO co3aarh? Ha ocHoBe dero
CO3/Ia€TCsl OTYET I10 JTAHHBIM M3 HECKOJIBKHUX TaOIHIL?

10. Yro mpeacrapisier coboii nponecc npoektupoBanus b/[? Uto orobpakaer mHbopma-
LIUOHHO-JIOTHYECKasi MOJIeNb pessiiinonHoi bJ[?

11. Yro otoOpakaeT morudeckas Mozens peisiuonnoit bJ1? Kakue moaxosl uCnoab3yoT
IS CO3JIaHMs MH(OPMAIIMOHHO-JIOTUIECKON MoienH pensuoHHoi bJ[?

12. KaxoBbl OCHOBHBIE dTambl MPOeKTUpOBaHUs U co3panus bJ[?

13. Yto 03HAUYaeT TEPMUH «PEISIUOHHAS»?

14. Jlnsg yero HyXHbI KIt04YeBbIe Moisa? Kakue TUIBI KITIOUEBbIX M0JIel BaM U3BECTHBI?

15. Kakue BubBI CBSA3CH MEXKIY TaOIHIIAMH CYIIESCTBYIOT B pesiiuoHHon bJ1?

16. KaxoBbl 0COOCHHOCTH THIIA CBS3H OAUH-K-OAHOMY? B Kakux ciydyasix OH mpuMeHseTcs?

17. KakoBbl 0COOEHHOCTH THIIA CBS3H OJIUH-KO-MHOTHM?

18. KakoBbl 0COOEHHOCTH THUIIAa CBSI3U MHOTHe-Ko-MHOruM? [lodemy ero Henb3si mpume-
HATH Ha NMpaKkTuke?

19. Kakwue THIbI 3a11pOCOB IOCTYITHBI IIPH paboTe ¢ PENALMOHHON 62301 TaHHBIX ?

20. Kaxk mpencraBiceHBI JaHHBIE B TIEpeKpecTHOM 3anpoce? Kakue cTaTucTHIecKue pacyeThbl
BO3MOXKHBI TIPU CO3JaHUU MIEPEKPECTHOTO 3ampoca?

21. Kakwue TUIBI BKITFOUALT 3apOC HA N3MECHEHUE?

22. B kakux ciyyasx 1eIecoo0pas3eH 3ampoc Ha Co3AaHue TaOIuIbl?

23. Kakas QyHKIHs OTBeUaeT 3a TMOJCYET CPEAHEro apu(PMETHUSCKOTO 3HAYCHUS B Tepe-
KpecTHOM 3anpoce? Kakue MaremaTHueckue eiCcTBUs BhIMONHAOT QyHkuuu: a) Count; 6) Max; B)
Avg?

2 cemecmp

Ilpezenmayuonnasn zpagpuxa (MS Power Point)

29. Jlns kakuX MpakTHUECKUX 3a/1a4 ucrons3yercss MS Power Point?

30. Kakue > QexTsl HCIONB3YIOTCA B TaHHOW MporpaMMme Ui KOHIIEHTPAIUH BHUMaHHS
cIIyIiarenein?

31. Pacckaxwure 00 a3 dekrax aHuManuu 1 dpPeKTax mepexoja caaiios.

32. B0O3MOXXHO JIM IPUMEHUTH pa3Hble CTHIU OQOPMIIEHHS K OTAENbHBIM ciaiigam? Kakum
obpazom?

33. Kakwue pexxumbl ynpaBiaeHHs TOKa30M cllaiia-(puiabmMa BaM U3BECTHBI?

34. VHTepaKTUBHOCTh W HACTPOWKH TEPEXOMOB ciaiiioB. [Ipuembr paboThl ¢ aHUMAaINHEH.
Hacrpotiika mpe3eHTanuu.

35. Kak ucronp30BaTh B MPE3EHTAIHSAX 3BYK U BUJICO.

Paboma c peoakmopom snexkmponnsvix maoauy MS Excel. Texnonozusa asmomamuszayuu
6bluUCTIeHUIL
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36. B kakux cdepax AesTeIbHOCTH IPUMEHSIOTCS AIEKTPOHHBIE TaOINIIBI?

37. Yro mpexcraBisger coboi cTpykTypa Tabmuisl Excel? KakoBbl OCHOBHBIE 3JI€MEHTHI
okHa nporpammsl Excel u ux pyHkunonansHoe Ha3HaueHHE?

38. Uro Takoe aapec sueiiku? Kakue cTuim aapecanny BaM U3BECTHBI?

39. Yto Ha3wiBacTcs O0koM (uanazoHoMm) siaeek? KakoBel pyHKIMHM Mapkepa aBTO3aImo-
Henus? [IpuBeaure npumMepsl.

40. Kak n3MeHUTh HIMPHHY CTOJOLA U BBICOTY cTpoku? Kak ymanuth wim 100aBUTH CTPO-
Ky, cTOJOeI?

41. Kakwue omnepanuu MOXHO BBIIOJTHATH ¢ pabounmu Jmctamu Excel?

42. Yto Bxoaut B moHATue «popmat sueiiku»? [IpuBeaure npumepsl pa3nuyuHbix Gopma-
TOB.

43. KaxoBbl mpaBwiia BBojia U peaaktupoBanus hopmyrn B Excel? Crnoxxubie hopmysbl.

44. Kak 3anuchiBalOTCsl aOCOIIOTHBIE, OTHOCUTENbHBIC U CMEIIaHHbIE ajpeca siueek? B ka-
KHX ClIydasx HeoOXOIMMO UCIIOIB30BaTh a0COMIOTHBIE a/ipeca siueek?

45. Kakwue cpeacrBa Excel npennaznadenst ans BBoga ¢pyHkuuidi? KakoBbl OCHOBHBIE KaTe-
ropun pyuknuii Excel? Kak k Hum oOpaTuThes?

46. U3 xakux snemeHTOB coctonT pynkius B Excel? Uem pynkuus B Excel npuHmmmmans-
HO OTJIMYAeTCs OT PopMyIbI?

47. Yrto Takoe CUHTAaKCUC PYHKIIUN?

48. Kakue TUmbl apryMeHTOB (DYHKIIUU BaM U3BECTHBI?

49. Kaxossl apryments! ¢pynkmmun ECJIN?

50. ®ynkuuu 1ig paboTsl ¢ TEKCTOM?

51. Yro Takoe nuarpamma? Kakue cpesictBa ucnoib3ytorces B MS Excel mis noctpoenust u
peAaKTHUpOBaHUS AUarpamMm?

52. Kakwue BaM M3BECTHBI TUIBI M BU/BI Auarpamm? Kak H3MEHUTH THI TUarpamMMbl?

53. Kak oTpenakTupoBaTh Ha [uarpaMMe Ha3BaHUE AUarpaMMBbl, Ha3BaHUs OCeH, JIereHay?

54. Tloctpoenue rpagukoB QyHKIIHIA.

55. Kakoe npeoOpa3zoBaHue MPOUCXOIUT CO CIUCKOM B Iporiecce copTupoBku? Kakue Tu-
I1bl COPTUPOBKH CYIIECTBYIOT?

56. Jlns kakux 1eneld M Kak UCHoib3yeTcsl aBTOQmibTp? UTO Takoe MOiIb30BaTEIbCKUN
¢unbTp?

57. Kakue cymiecTByIOT 3HaKM NOJACTaHOBKHU? [y uero oHu ucnonb3yrorcs? [Ipusenute
TIPUMEDHI.

58. Kak BBINOJIHUTH (PUIBTPAIMIO JTAHHBIX C MOMOIIBIO pacuipeHHoro ¢uistpa? Kakue
TUITBI KPUTEPHUEB UCTIONIB3YIOTCS B PaCIIMPEHHOM (puiibTpe?

59. OObsAcHUTE CyTh NMOHATHS «MHOXXECTBEHHBIN KpHuTepHii». KakoBbl npaBuia popmupo-
BaHUSI MHO)KECTBEHHOTO KpUTEPHs?

60. KakoBsl mpaBuia popMupoBaHUs Tuana3oHa yCJIOBHM B pacIMPEeHHOM (GuibTpe?

61. Kakue cpencTtBa MO3BOJSIOT OCYHIECTBISTh aBTOMATHYECKOE ITOJBE/ICHHE WTOTOB B
asekTpoHHOH Tabnuue? Kakue GyHKIMM 171 3TOT0 UCIIONIB3YIOTCA?

62. B kakux cirygasx 1eiecooOpa3Ho CO3/IaHNue CTPYKTYPBI AIEKTPOHHON TaOIHIIBI?

63. Kakue criocoObl co3/1aHUsI CTPYKTYpHI TAOIUIIBI BaM U3BECTHBI?

64. KakoBBI 2JIEMEHTHI CTPYKTYPHI DJIEKTPOHHOMN TaOIHIIBI?

65. [lns xakux tabmui Excel BO3MOXKHO MPUMEHEHHE aBTOMATHYECKOTO croco0a co3/iaHus
CTPYKTYpHI?

66. Yro Takoe cBojgHas Tabnuma Excel? Kak ee co3nats?

67. Pabora c maccuBamu B MS Excel.

68. AHanu3 JaHHBIX, BCTPOSHHbIE (DYHKIIMH aHAIN3A.

Jlokanvnvle u 2nobanvhvie cemu
69. Ha3nauenue, mpUYHMHBI MOSIBIICHUS W PAa3BUTHS BHIYUCIHTENBHBIX CETEH. APXHUTEKTypa
CETH.
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70. Tomomoruueckas ¥ Joruueckas crpykrypsl. Kimaccudukarms cereil.

71. OcHOBHBIC MPUHIIMIIBI TOCTPOEHUS U PabOTHI ceTH. CeTeBbIC MPOTOKOJIHI.

72. T'noGanbubie Berauciutensubie ceta (WAN).

73. Wurerpauusa unpopmManroHHbIX TexHoioruil: WUT «kineHT-cepBep», TEXHOIOTHHU HH-
(opMaMOHHBIX XPaHUJIHIL, TEXHOJIOTUU CUCTEM JIEKTPOHHOTO JOKYMEHT0000pOTa,

74. TexHOIOTUU T€OMH(POPMAIIMOHHBIX CUCTEM.

75. UT rnobanbHBIX CUCTEM, TEXHOJIOTHH BHICOKOH(EPEHIIUN U CUCTEM TPYMIIOBOM pabo-
THI

76. Texuonoruu koprnopaTuBHbIX C

4.2 DoHJ OLIEHOYHBIX CpeaACTB 1Jisl IPOBEACHUA l'lpOMC)KyTO‘[HOfI aTrTrecranummu

[IpumepHbIe BONPOCHI 151 POBeAeHNs MPOMEKYTOUHOI aTTecTaluu
1. TexcroBsiit pegakrop Word — 3T0:
a) MpUKJIaJHas MPOrpaMMma;
0) 6a30BOE MPOrPaMMHOE 0OECIICUEHUE;
B) CEpBHCHAs IPOrpaMma;
T') peoakTop mpuQTOB.
2. ITox TepMuHOM "KETJjb'" MOHUMAIOT:
a) pa3mep Moock Habopa;
0) pasmep mpudTa;
B) PacCTOSIHHE MEXAY CTPOKAMU;
') HauepTaHue mpudra.
3. lapuuTypoii Ha3bIBACTCS:
a) ONTUMaJIbHAs IPOMIOPIUS U3TAHHUS;
0) COBOKYITHOCTb IPHU(TOB OJJHOTO PUCYHKA BO BCEX HAYEPTAHUAX U KETIIAX;
B) COBOKYITHOCTh 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OyKBa;
T') pacCTOSTHUE MEXKY HUKHUM U BEPXHUM BHIHOCHBIMH 3JIEMEHTAMHU.
4. Cnenyromas 1ocjae10BaTeIbHOCTb JEHCTBUMN:
VCMAHOBUMb YKA3AMEb MbIUU HA NOJIOCEe 8bl0eIeHUS PAOOM C MEKCMOM, HANXCAMb 1e8YI0 KIasUuLy
MBIWU U, YOEPHCUBASL ee, NepedsUamb Mblidb 8 HYHCHOM Hanpaeienuu B Word npuBeneT:
a) K BBIJICJICHUIO TEKCTa;
0) K yJIaJIeHHUIO TEKCTa;
B) K NEPEMELICHUIO TEKCTa;
') K KOMUPOBAHUIO TEKCTa B Oydep.
5. Cnenyroniasi nocie10BaTENbHOCTD JIEUCTBHIA:
8bI0ENIUMb HYHCHBLU YUACMOK MEKCMA, HAXCAMb HA HeM Ne8YI0 KAAGUULY MbIUUU U, YOEPIHCUBAS ee,
nepeosueams Mvlilb 00 HysHcHo2o mecma B Word npusener:
a) K KOMMPOBAHHUIO BBIJICIIEHHOTO y4acTKa TEKCTa;
0) K IepeHoCy BBIJIEJIEHHOTO yyacTKa TEeKCTa,
B) K 3aMEHE TEKYIIIETO TeKCTa Ha BBIICIICHHBIH,
I') K yJaJIeHUIO BBIICJICHHOTO y4acTKa TekcTa B Oydep.
6. AG3a1HbIe OTCTYIIBI M MIMPUHA KOJIOHOK MOTYT U3MEHSThCsl B Word ¢ momMoIipo:
a) MOJIOCHI IPOKPYTKHU;
0) KOOpAMHATHOW JIMHEHKH,
B) CTPOKH COCTOSIHUS;
I') TUKTOrpauyeckoro MeHIo.
7. Ilpu HaXkaTUX Ha KHONKY C M300pa)KEHHEM HM30THYTOH BJIEBO CTPEJIKH Ha MaHEIH MHKTO-
rpaduyeckoro mexto B Word:
a) MOSABIISIETCA JUAJIOTOBOE OKHO JUIsl JOOABICHUSI THIIEPCCHUTKH;
0) OTMEHsETCS TOCIEeIHIS KOMaH/Ia,;
B) POUCXOANT Pa3pbiB CTPAHUIIBI;
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I') IOBTOPSIETCS MOCIEHAS KOMaHAA.
8. [Ipu Ha)kaTUK Ha KHOIKY ¢ M300pakeHHEM JTMCKEThl Ha NaHeNn MUKTOrpaduyecKkoro Me-
Hio B Word npoucxoaur:
a) CYMTHIBaHUE MH(POPMAIUH C TUCKETHI;
0) 3anKMCh JOKYMEHTA Ha JIHCKETY;
B) COXpaHEHHUE JOKYMEHTA;
I) e4aTh JOKyMEHTA.
9. Ilpu Ha)kaTUM Ha KHOIIKY C M300paKeHHEM HOKHUI[ Ha TaHeNu MUKTOrpaduyecKkoro me-
Hio B Word:
a) MMPOUCXOJIUT Pa3phIB CTPAHUIIBL;
0) BCTaBIsieTCS BRIPE3aHHBIN paHee TEKCT;
B) yJaJsieTCs BbIICTICHHBINA TEKCT;
T') HOSBIISIETCS CXeMa JIOKYMEHTa, pa30MTOro Ha CTPAaHUIIBI.
10. Kakyro koMOMHaIMIO "TOpSYMX KJIABHII'" HYXKHO HaaTb B Word, 4TOOBI BCTaBUTH CKO-
MUPOBAHHBIN OJIOK TeKcTa 0€3 NCIOIb30BAHUS TUKTOIPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOuHaIMIO "Topssynx KiIaBuil" HY)KHO HaxaTh B Word, 4ToObI BBIIEIUThH BECh
¢aiin 6e3 UCIOIB30BAHUS TUKTOIPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro xomMOuHaiuoo "ropsyux KiaBull' HY>KHO HaxaTb B Word, 4TOObl BCTaBUTH B
TEKCT T'MIIEPCCHIIKY 0€3 NCII0JIb30BAHUS TUKTOTPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoif U3 MHCTPYMEHTOB MUKTOrpauuecKOro MEHI0 He TyOIupyeTcst B TOPU30HTAIb-
HOM MeHI0 B Word:
a) IpeBapUTENbHBIA IPOCMOTP;
0) hopmar o obpasiy;
B) TI€YaTh;
I') IpaBOIKCaHUE.
14. Kakue pexxumbl MpocMOTpa TOKyMeHTa cymiecTBytoT B Word:
a) OOBIYHBIN;
0) cTaHIapTHBIN;
B) pa3MeTKa CTpaHUIIbL;
I') CTPYKTYpa.
15. Kakue Tumsl ciickoB cymiecTByoT B Word:
a) MapKUPOBAHHBI;
0) HyMepOBaHHbIH;
B) OJIHOYPOBHEBBIN;
I') MHOTOYPOBHEBBIH.

OHeHOqHBIe CpeacTBa Ajisd MHBAJIMAOB W JIUI[ C OTrPAaHNYCHHBIMH BO3MOXXHOCTAMU 3J10POBbS
BBI6I/IpaIOTC${ C Y4€TOM UX MHAUBUAYAJIbHBIX HCI/IXO(I)I/ISI/UICCKI/IX 0COOEHHOCTEHA.

— Ipu H€O6XO)II/IMOCTI/I HHBaJIWJAaM U JIMOaM C OrpaHUYC€HHBIMHU BO3MOKHOCTSAMU 310POBbS
npeaoCTaBIACTCA JOIIOJIHUTCIBHOC BPEMS I TIOATOTOBKHU OTBETA HA 3K3dMCHE;
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— NP NPOBEJCHUU MPOLEAYPHl OLCHUBAHUS PE3yJIbTaTOB OOYUYECHHs MHBAIUIOB M JIHIl C
OrPaHUYEHHBIMU BO3MOYKHOCTSIMH 3/I0pPOBbSI IIPEyCMaTPUBAETCS HCIOJIb30BAHUE TEXHUUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX WHAWBUIYAIBHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH Ul 00Y4aIOIUXCsl C OTPaHUYEHHBIMU BO3MOYKHOCTSIMH 3/10POBbsI U
MHBAJINOB MPOIEypa OLEHUBAHUS PE3YIbTATOB OOYUECHHUS MO TUCHUIUIMHE MOXKET MTPOBOIUTHCS B
HECKOJIbKO 3TalloB.

[Tponienypa oneHUBaHUS Pe3yabTATOB 0OyUEHUS] MHBAIMIOB U JIUI] C OTPAaHMYEHHBIMH BO3-
MO’KHOCTSIMH 37I0POBbsl 110 JAUCLUIUIMHE (MOJYJII0) MpeAyCMaTpUBAeT MpeaocTaBieHue HHpopma-
UM B (popMax, alanTHPOBAHHBIX K OTPAaHUYEHUSM UX 3I0POBbS U BOCIIPHUATHS HHPOPMALIUH:

JUis u1 ¢ HapyIEeHUsIMU 3pEHHUSL:

— B Ie4aTHOM (hopMe YBEITMYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOI'O TIOKYMEHTA.

JI1s L ¢ HapyIIeHUsAMHU CIlyXa:

— B [Ie4aTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jlis iy ¢ HapyIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO amnapara:

— B miedaTHoi popme,

— B (popMe 3JIEKTPOHHOI'O IOKYMEHTA.

4.3 IlpumepHbIe KOHTPOJIbHbIE BONPOCHI 110 HTOI'aM OCBOEHHUSI THCHMIITUHBI

wmn

OOTKHU.

0.
1.
12.
13.

RB©ooo~N O~

14.
15.
16.
17.
18.
19.
20.

1 cemecTp
Lenu, 3anaun napopmaruku. MHGopMaTHKa Kak HayKa M MPUKIIAIHAS JUCIUATUIAHA.

HNudopmarnka u nuadopmarms. CBsi3b HHOOPMATHKH ¢ APYTUMH HAYKaMU.
HcTtounuku u cBoiictBa nHpopmanuu. CrnocoOsl mpeacraBieHus nHGopMaluu u ee obpa-

OcHosnble ycTporicTa I1K.

[Tepudepuiinpie ycTpoiicTBa BBOJa-BbIBOJA.

Onepannonnbie cucrembl (OC) MS Windows. Hactpoiika pabodero crosa.
OcHoBuble demMeHThl nHTepdeiica OC MS Windows. MuorookoHHbI# uHTEpdEiic.

Crannaptasie mporpammbl MS Windows: WordPad, Paint, biiokuot, Kanbkysisitop.
Pab6ora ¢ o6pexraMmu WINDOWS. OcHOBHBIE TOHATHS M OTIPEICTICHHUS.
Pa6ota ¢ okaamu WINDOWS. TexHosnorust CBsi3bIBaHus U BHeApeHUs: 00bekToB (OLE).
Pa6ora ¢ mento. /luanoroseie okHa. [lonck QaiiyioB u namok.
Ha3znauenue u ¢pyHKIHOHAIBHBIE OCOOEHHOCTH TEKCTOBOTO Mporeccopa Microsoft Word.
Co3znanne TeKcToBOro Jokymenta B MS Word.
Oxkno nporpammsl MS Word. Ctpyktypa crpanutisl fokymenta Word Ha skpase.
dopmaTupoBaHHe CHMBOJIOB U ab3a1ieB B qokymerte Word.
Pabora co criuckamu B MS Word.
Pabota co ctunsimu. BeraBka HOMEpOB CTpaHull, KOJJOHTUTYIIOB.
BceraBka 3akinanok u cHocok. Padota ¢ momssmu Word (kaTeropusi, KoJ, 3Ha4eHHE TTOJIs).
BceraBka Ha3BaHUI U IEPEKPECTHBIX CCHUIOK.
Coznanue tabmui u padora c¢ tabnuiamu Word (BBOJ MaHHBIX, PEAaKTHPOBAHUE U

dhopmaTupoBaHue TaOIHIL).

21.
22.
23.
24,
25.
26.
27.
28.
29.

Beruucinenus B Tabnunax Word.

[MpoBepka mpaBonucanus B qokymente Word. ABToTekct, aBTo3aMeHa 1 aBToopmar.
Co3nanue u pegakrupoBanue quarpamm B Word.

OcHoBHbIe porpamMmbl 00padboTku nH(popMalnu B oduce.

O6mue cBenenust o MS Access.

CrpykTypa TabmuIB! ¥ TUTIH JaHHBIX B MS Access.

CopTupoBKa JaHHBIX, 0TOOpP ¢ moMoIkio ¢punbTpa B MS Access.

®opwmer 1 otyetsl B MS Access.

®opmupoBanue 3anpocoB B MS Access. Turmsl 3anpocos.
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30. Pemsumonnas 0a3a na"nubeix. KirroueBoe mose.
31. Coznmanme cxembl nanabix B CYBJl MS Access. Turbl cBs3eit Mmexay Tadbumamu.
32. OcHoBuble dTanbl uctopun pazsutust KT.

2 cemecmp

1. Co3nanue npe3eHTanuu ¢ nomoinso makera MS PowerPoint.

2. OcHOBBI co3maHusi mpe3eHTauui. Mcnonp3oBaHue macrepa mnpeseHTanui. M3menenune
CTUJICH CIIalJIOB U pEIaKTUPOBAHMUE.

O6mmue cBenenust 0 MS Excel. DnemeHTBI OKHa IPOrpaMMBI.

Anpecanus siueexk B MS Excel. Ctunu anpecarum.

dynkuuu Mapkepa aBro3anonneHus. @opmar siueek B MS Excel.

Pabora ¢ Tabnuamu u uctamu B MS Excel.

OtHocuTENbHBIC, a0COIOTHBIE U CMEIIaHHBIE ajipeca stueek B MS Excel.

Hcnonp3oBanue Gpopmyn B MS Excel.

Hcnons3oBanue pynkuuiti B MS Excel.

Kareropuu ¢ynknuii. Pabota ¢ MmaremarundeckumMu yHKIIUSMHU.

Kareropuu ¢pynknmii. Pabora ¢ mornaeckumMu QyHKITUIMHU.

Jlornueckue pynkuuu «ECJINy, « 1y, UJTN».

13. Tloctpoenue u penakTupoBanue auarpamm B MS Excel.

14. TIpomexyrounsie utoru. Co3znanue ctpyktypbl Tabnuibl B MS Excel.

15. Amnanu3 u 0000111€HHE TaHHBIX C IOMOIBIO CBOAHBIX TAOJIHII.

16. dunpTpanus cnucka: aBTOGUIBTP. 3HAKU MOJICTAHOBKH.

17. ®unbTpanus ciucKa: pacIIMPeHHbBIH GUIBTP. 3HAKKU OJCTAHOBKH.

18. VcnosHoe popmaruposanue B MS Excel.

19. Haacrpoiiku MS Excel.

20. Pabota ¢ maccuBamu B MS EXxcel.

21. Caoaubie Tabnuiel B MS Excel.

22. Ha3nayeHue, IpUYUHBI TOSIBIICHUS U PA3BUTUS BBIUMCIUTEIBHBIX CeTed. ApPXUTEKTypa
CETH.

23. Tomonoruueckas u JJOTHYECKasi CTPYKTYPHI.

24. Knaccudukamms cereir. OCHOBHBIE NMPUHIMITBI MOCTPOSHHSI U paboThl cetn. CeTeBbie
MIPOTOKOJIBI.

25. . JlokanbHble BbrauciutensHbie cetd (LAN). TmoOanbHBIE BBIYMCIHTENBHBIE CETH
(WAN).

26. CereBble nH(pOpPMAIMOHHBIC TEXHOIOTHH. HTEpHET

Tl
REBoo~No o »w

MeTtoauyeckue peKoMeHAalMHU AJIsl IOATOTOBKH K IK3aMeHY.

HTOroBBIM KOHTPOJIEM YPOBHSI YCBOCHMsI MaTepuasa CTyIeHTaMH ABJIAECTCS dK3aMEH. JK3a-
MEH MIPOBOJMTCS 10 OMIeTaM, CoepKaIluM 1o 2-3 BOIIpoca U3 MaTepuana u3ydeHHoro kypea. Js
3¢ deKTUBHOMN MOATOTOBKH K 3K3aMEHY Ipollecc U3ydeHHs MaTepuaia Kypca npeironaraer 10cTa-
TOYHO MHTEHCUBHYIO pabOTy HE TOJIBKO Ha JIEKIUIX, HO U C Pa3IMYHBIMU TEKCTaMHU, HOPMaTHUBHbI-
MU JIOKyMEHTaMU ¥ UH()OPMAIIMOHHBIMU PECypCcaMHu.

Oco0oe BHHMaHue HaJg0 00paTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHYy TpeOyeT oOpalieHus
HE TOJIBKO K yyeOHMKaM, HO M K nH(popmaimu, coaepxamierics B8 CMU, a Taxke B uTepuere. B
pasznene «Y4eOHO-METOAMUYECKOE 00eclevyeHne NUCHUIUIMHBD MPUBEIEH CHUCOK y4eOHUKOB, Iie-
PHUOINYECKUX W3JIAaHUN U PECYpPCOB ceTH MHTEpHET, KOTOpblE MOTYT OKa3aTbCs IMOJIE3HBIMU NpU
M3Y4YEHHH Kypca.

Kpurepun oieHkH oTBeTa CTyA€HTa HA IK3aMeHe.

Ok3aMeH sBisieTcs (POpMOM MTOTOBOM OIEHKM KauecTBa OCBOEHHUS CTYAEHTOM 0Opa3oBa-
TeIbHOU MporpamMmsbl 1o AucuuiinHe. [1o pesynpraTam sK3amMeHa CTYJEHTY BBICTABISIETCS OLEHKa
«OTJINYHO», «XOPOLIO», «yIOBIETBOPUTEIBLHO» I «HEYIOBIETBOPUTEIBHOY.
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DK3aMeH MPOBOANUTHCS B (hOpME YCTHOTO Ompoca Mo OuieTaMm ¢ MpeaBapUTEIbHOU MOATO-
ToBKOM cTyneHTa B TeueHnn 20-30 munyT. Kaxkaprii Ounet comepkut 2-3 BOmpoca U3 TeM H3ydeH-
HBIX Ha JICKIIMOHHBIX H JIAOOPATOPHBIX 3aHATHUAX, & TAKXKE 110 BOIIPOCAM TEM JJIsI CAMOCTOSATEIHHON
paboThl CTYJEHTOB. DK3aMEHATOpP BIIpaBe 3a7aBaTh JOMOJHUTEIbHBIE BOIPOCHI CBEpX Ouiera. DK-
3aMEHATOp MOXKET MPOCTAaBUTh dK3aMeH 0e3 orpoca U co0eCeI0BaHUs TEM CTYyIEHTaM, KOTOPbhIE aK-
TUBHO paboTaiy Ha JTabOPaTOPHBIX (CEMUHAPCKHX ) 3aHATHIX.

[TpenogaBaTens MPUHUMAET SK3aMEH TOJBKO MPH HATHYUU BEIOMOCTH U HAJUICKAIINM 00-
pazoM ohOpMIICHHON 3a4eTHOM KHMXKKHU. Pe3ynbTar sk3ameHa OOBSABISETCS CTYIEHTY HEmocpe/-
CTBEHHO TIOCIIE €r0 CIa4M, 3aTeM BBICTABIISETCS B JK3aMCHAIMOHHYIO BEJOMOCTh M 3aYETHYIO
KHIKKY CcTyleHTa. Ecnu B mpoliecce sk3amMeHa CTYAEHT HCIOJB30Bajl HEIOMYCTUMBIE TOMOIHU-
TeJIbHBIC MaTepUaITbI (IIMAPTalIKK), TO 9K3aMEHATOP MMEET MPABO M3BATh MIMAPTAKY U TOCTABHUTH
OLICHKY «HEYIOBIECTBOPUTEIHHOY.

[Tpu BBICTABIEHUM OIICHKH JK3aMEHATOpP YYHTHIBAET 3HAHHE (PAKTUYECKOTO MaTepHualia Imo
IporpaMMe, CTENeHb aKTUBHOCTU CTY/IEHTa Ha CEMUHAPCKHUX 3aHATHUSX, JIOTUKY, CTPYKTYPY, CTHIIb
OTBETa KYJIBTYPY peYH, MaHEPY OOIEHHUs], TOTOBHOCTh K MCKYCCHH, apTyMEHTHUPOBAHHOCTH OTBE-
Ta, YpOBEHb CAMOCTOSATEIHLHOTO MBILUICHUS, HATUYHUE MPOMYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HSATUH TI0 HEYBAKUTEIBHBIM TIPUIUHAM.

OO0umue TpeOOBaHUS K OLICHUBAHUIO Pe3yJIbTATOB IK3aMEHOB:

OueHky “oTIMYHO” 3aCIyKUBAET CTYACHT, IOKa3aBILINIi:

— BCECTOPOHHHE U IIyOOKHE 3HAHUS MPOTrPAMMHOI0 MaTepuaina yueOHOW AUCUUILIINHBL; U3-
JIO)KEHUE MaTepHalia B OTPEICIICHHON JTOTHIECKON MOCIIEA0BATEIFHOCTH, JIUTEPATYPHBIM SI3BIKOM,
C MCTIOJIb30BaHHEM COBPEMEHHBIX HAyUYHBIX TEPMUHOB;

— OCBOWBIIIEMY OCHOBHYIO W JIOIOJIHUTEIBHYIO JIUTEPATYPY, PEKOMEHIOBAHHYIO MPOTPaM-
MO, MpPOSBUBIIEMY TBOPYECKHE CIOCOOHOCTH B MOHUMAHUM, U3JIOKEHUM U MPAKTUYECKOM HC-
M0JIb30BAHUY YCBOCHHBIX 3HAHUM;

— TIOJIHBIE, YETKHE, JIOTHUECKU MOCIeA0BaTeNbHbIC, TPABUIBHBIE OTBETHl HA MMOCTaBJICHHbIE
BOIIPOCHI, CHIOCOOHOCTH JIeJIaTh 000CHOBAaHHBIC BHIBO/IBI,

— YMEHHE CaMOCTOSITENIbHO aHATU3UPOBATh (PAKThI, COOBITHUS, SBICHUS, ITPOLIECCH B UX B3a-
UMOCBSI3U M Pa3BUTUN; CHOPMUPOBAHHOCTH HEOOXOIUMBIX MPAKTUYECKUX HABBIKOB PaOOTHI C H3Y-
YEHHBIM MaTEepUATIOM.

O1ieHKy “XOpOII0” 3aCiIyKUBAET CTY/ICHT, MMOKAa3aBIITUH:

— CHUCTeMaTUYEeCKU XapakTep 3HAHUN U yYMEHUH, CIOCOOHOCTh K UX CaMOCTOSITEIHbHOMY
MIPUMEHCHHUIO 1 OOHOBJICHHIO B X0JI€ MTOCIIEAYIONIETO O0yUeHUS U MPAKTUICCKON JIeATEIIEHOCTH;

— JOCTaTOYHO TOJIHbIE W TBEPAbIC 3HAHHS MPOTPAMMHOIO MaTepuana JAUCHUUIUIMHBI, Mpa-
BHJILHOE TOHUMAHHE CYIITHOCTH U B3aMMOCBSI3M PACCMATPUBAEMBIX SIBJICHHH (ITPOIIECCOB);

— TMOCJe0oBaTeNbHbIC, MPAaBUIbHBIC, KOHKPETHBIE, 0€3 CYIECTBEHHBIX HETOUHOCTEN OTBETHI
Ha TIOCTaBJICHHBIC BOIPOCHI; YBEPEHHOCTh TP OTBETE HA JOIIOJTHUTEIHHBIC BOTIPOCH;

— 3HaHHWE OCHOBHOW PEKOMEHIOBAaHHOW TUTEPaTyphl; YMEHHUE JTOCTATOYHO MOJIHO aHAJIH3U-
poBath (haKTHI, COOBITHS, SBJICHHS M MPOIECCHI, TPUMEHSITh TCOPETUUCCKUE 3HAHUS NP PEIICHUN
MPAKTUYECKHX 3a7ay;

O1eHKy “yIOBJIETBOPUTEIHHO  3aCTY)KUBAET CTYACHT, TOKA3aBIIINA:

— 3HaHUS OCHOBHOTO MPOTPaMMHOTO MaTepuaia Mo AUCHUILINHE B 00beMe, HeOOXO0AUMOM
JUTSL TTOCIISTYFOIIETO O0YUEHUS U TIPECTOSIICH MPAaKTUIECKON IS TEIILHOCTH,

— 3HAKOMOMY C OCHOBHOM PEKOMEHI0BAaHHOM JIUTEPATYPOH;

— JIOMYCTHBIIEMY HETOYHOCTH W HAPYIICHHS JIOTHYECKOW TOCIICIOBATSIIBHOCTH B U3JI0KE-
HUU TPOTPAMMHOTI0 MaTepuaia B OTBETE€ Ha dK3aMeHE, HO B OCHOBHOM, O0JIaJaroieMy HeoOXoau-
MBIMH 3HAHWSMH H YMEHHSIMH JUTSI HX YCTPAHEHUS ITPH KOPPEKTHPOBKE CO CTOPOHBI IK3aMEHATOPA;

— MPOJEMOHCTPHUPOBABIIEMY MPABUIIbHEIE, 0€3 IPYOBIX OIMIMOOK OTBETHI HA MOCTABJICHHBIE
BOIIPOCHI, HECYIICCTBCHHBIE ONITHOKHY;

— MPOSIBUBIIEMY YMEHHE MPUMEHSTh TEOPETUYECKUE 3HAHUS K PEIICHUIO OCHOBHBIX MpPaK-
THYECKUX 3a/1a4, OTPAaHWNYCHHBIC HABBIKM B 00OCHOBAHWH BBIIBUTACMBIX MPEIIOKCHUN W TPUHIMa-
€MBIX PEUICHH; 3aTPyAHECHUS TP BBIOJHEHUU MPAKTHUECKUX padoOT; HEJOCTATOUYHOE HCIOJIB30-
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BaHWE HAyYHOU TEPMHUHOJIOTHH; HECOOIIOIEHUE HOPM JTUTEPATypPHOU PEUH.

OrneHKa “HEYTOBJICTBOPUTEIBHO CTABUTCS CTYACHTY, OOHAPYKHUBIIEMY:

— CYIIECTBEHHBIE MPOOEThl B 3HAHWW OCHOBHOTO IMPOTPAMMHOIO MaTepuaia Mo UCIU-
TUTMHE;

— OTCYTCTBHE 3HAHMM 3HAUYUTEIBHOM YacTH MPOrpPaMMHOrO Marepuana; HEMOHMMaHUE OcC-
HOBHOTO CO/IEpP>KaHUSI TEOPETUUECKOI0 MaTepuaia; HECIIOCOOHOCTh OTBETUTh HA YTOYHSIOIIUE BO-
MPOCHI, OTCYTCTBHE YMEHHUS HAy4YHOTO OOOCHOBaHHS MPOOJieM; HETOYHOCTH B HUCIOJIb30BAaHUU
HAy4YHOUW TEPMHHOJIOTHUHY;

— HEYMEHUE IPUMEHSATh TEOPETUUECKUE 3HAHUS MPU PEIICHUU MPAKTUYECKUX 3a/1a4, OTCYT-
CTBHUE HaBBIKOB B 000OCHOBAHUHU BBIIBUTAEMBIX MPEUIOKEHUIM U IPUHUMAEMBIX PELICHUII;

— JOMYCTHBIIEMY MPHHIMITHATBHBIC ONIMOKH, KOTOPHIE HE TO3BOJIIOT €MY MPOJOJIKHUTH
oOyueHue WM MPUCTYNUTh K MPAKTHUECKON JESATEIbHOCTH 0€3 JOMOJHUTENBHON MOJATOTOBKU I10
JIAaHHOM JTUCITUTLIIMHE.

O0pa3zen 3K3aMeHALMOHHOT0 OHnJieTa

denepanbHOE rOCyIapCTBEHHOE OKOHKETHOE 00pa30BaTEeIbHOE
YUpEKIEHUE BBICIIETO 00Pa30BAHMS
«Ky0OaHcKkuli TOCYIapCTBEHHBIN YHUBEPCUTETY
Hampagsiienue moaroToBku: kaprorpadus 1 reonHPOopMaTuKa
[Ipoduns: reonndopmarika
Kadenpa reonnpopmaruku

Hucnurmmuna «MHpopMaTHKay

DK3AMEHAIIMOHHBIN BUJIET Ne 1

1. Uenu, 3amaun uadopmaruku. MHGOpMaTHKa Kak HayKa W IPUKIAIHAS JUCIATLIINHA.
2. Pab6ora ¢ monssmu Word (kateropwst, K01, 3Ha4€HHE TIOJIA).

3aBeayronuii kadenpoit A.B. Tloropenos

HpHMepHLIe TECTOBbIC 3a/1aHUSA

1. Cnenytomiast mocyieI0BaTeIbHOCTh ACHCTBUI:

8b10e/1UMb HYHCHBIU YUACMOK MEKCMA,; HANCAMb HA HeM Ne8YI0 KIAGUULY MbLULU U, YOepI*CU-
8as ee, nepeosucams Mulib 00 HyKHcHo20 mecma B Word puBeaeT:

a) K KOMMMPOBAHMIO BBIJICTICHHOTO y4acTKa TeKCTa;

0) K epeHocy BbIACIIEHHOTO Y4acTKa TEKCTa;

B) K 3aMEHE TEKYIIIETo TeKCTa Ha BBIACICHHBIH;

T') K yJIaJICHUIO BBIJIEJICHHOTO yJacTKa TeKcTa B Oydep.

2. AG3alHble OTCTYIIBI U IIMPHUHA KOJIOHOK MOTYT U3MEHAThCS B Word ¢ moMoIIbIo:
a) TOJIOCHI TPOKPYTKU;

0) KOOpIAMHATHOM JIMHEHKH;

B) CTPOKH COCTOSIHUSI;

T') MIUKTOrpauyeCcKOro MEHIO.
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3. IIpu HaXkaTUX Ha KHOMKY C M300paKEHUEM M30THYTOM BJIEBO CTPEJIKHM HA MAHEIH IMHUKTO-
rpadudeckoro meHto B Word:

a) MOSIBIISICTCSI TATIOTOBOE OKHO TSI TOOABJICHHSI TUTIEPCCHLIKH,
0) oTMEHsETCS MOCISAHAS KOMaH/1a;
B) MIPOUCXOAUT Pa3PhIB CTPAHUIIHI,
T') IOBTOPSIETCS MOCEIHAS KOMaH/a.
4. JIuct B Excel comepxur:
a) 256 cTpok u 256 cTOI0I0B;

0) 256 ctpok u 65536 cTONOOB;
B) 65536 cTpok u 65536 cTONOIOB;
r) 256 ctonbuoB u 65536 cTpok.

5. Jlan ¢parMeHT 3JeKTPOHHOMN TaOIUIIbI:

A B C D
1 7 3 6
2 1 10 S

B siueiiky D2 BBenena ¢popmyna =A2*B1+C1. Kakoe 3nauenue nosiBurcs B siueiike D2 B
pe3ynbTaTe BhIUUCICHUN?

a) 27,

0)9;

B) 16;

r) 15;

n) 26.

6. B sueiike A2 snekTpoHHOW Tabnuubl 3anmucaHa (opmyna =B1*$D3. Kakoit Bun
npuobpereT GopmyIia mocie Toro, Kak e€ CKOMUpyIoT B siueiiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*§$D4;

r) =B1*$E3.

7. B sueiike B2 snextpoHHO# Tabimipl 3amucana ¢opmyina =A1-$B§$1. Kakoii Bua
npuodpereT popMmya Mocie Toro, Kak €€ CKonupyoT B siueiiky B3?

a) =A1-$B$2;

0) = A1-$C$1;

B) = A2—-$B%$2;

r) =A2-$B$1,

1) =A2-$CS$1.

8. B siueiike F1 3anucana popmymna =5*D§1. Kako#t Bua npuodperetr Gpopmysia, mocie Toro
KakK e€ CKOIUPYIOT B siueiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. JlaH ¢parMeHT TaOIUIIBL:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyto ctpoky Oyzner 3anumath Gpamuianst AHTOHOB nocne npoBeneHust COPTUPOBKH 110

yobiBanuto B nose KJIACC?

a) 1,
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0) 2;
B) 3;
r) 4.

Padora B PowerPoint

1. Yto Takoe Power Point?
a) mpukiagHas nporpamma Microsoft Office, npeanasnaucHHas s CoO3qaHMS IPE3EHTAIHI
b) npuknamgHas nmporpaMma st 00paObOTKH KOJOBBIX TaOJIHIL
C) YCTpPOWCTBO KOMIIBIOTEPA, YIIPABIIAIOIICE €r0 pECypcaMu B mpoiecce 00pabOTKU TaHHBIX B
TabIMIHON hopMme
d) cucremHas nmporpaMma, yrpaJsiFOIasi peCypcaMu KOMIIbIOTEpa

2. Yto Takoe mpe3enranus PowerPoint?
d) TPUKIAIHAS POrpaMMa Juis 00paObOTKH AIICKTPOHHBIX TaOJIHUIY
b) ycTpoiicTBO KOMIIBIOTEPA, YIIPABISIOLIEe JEMOHCTPALMEH CI1aiiioB
C) TEKCTOBOW JOKYMEHT, CO/IepXKalluii HA0Op PUCYHKOB, (hoTorpaduii, ruarpamm
d) JIeMOHCTpAalOHHBINA HAOOP ClIAH0B, MOATOTOBICHHBIX HA KOMIIBIOTEPE

3. CocTaBHasi 4acTh NPe3eHTAIIUN, CO/IeP KaIIAsl pa3jJniHblie 00bEKThIl, HA3bIBAETCH. ..
a) JHCT
b) kanp
C) cnaiin
d) pucyHok

4. 3anmyck nporpammbl Power Point ocyuiecTBJisieTcs ¢ NOMOIIbIO KOMAH ...
a) Ilyck — I'nasnoe menio — Hatimu — Microsoft Power Point
b) Ilyck — I'asnoe menio — [poepammer — Microsoft Power Point
¢) [Ilanenu 3aoau — Hacmpoiika — Ianenw ynpasnenus — Microsoft Power Point
d) Pab6ouuii cmon — ITyck — Microsoft Power Point

5. B xakom pa3jesie MeHI0 0KHa porpaMmmsbl Power Point naxomurcst komanga Cozoams (Ho-
6blil) caauo?
a) [Iloxkas cnaiioos
b) Buo
C) @aiin
d) Bcmaska

6. Be1oop makeTa ciaiina B nporpamme Power Point ocyuiecTBJisieTcsi ¢ HOMOIIBIO KOMAH] ...
a) @opmam — Pasmemka cratioa
b) @opmam — [[semosas cxema cratioa
C) Bcmaska — J[yonuposams caaiio
d) Ilpaska — Cneyuanvuas ecmaska

7. llla6a0ub1 B iporpamme Power Point npexqHa3HaveHbl 1I4. ..
a) BCTaBKH DJICKTPOHHBIX TaOJIHI
b) oGseryenus onepanuii mo ohopmIICHHIO ClIAiiI0B
C) BCTaBKM rpauyecKux U300pakeHH
d) co3maHus HETUIHYHBIX CJIAK/I0B

8. Komanja BcTaBKH KAPTHHKH B NPe3eHTANMIO Mporpammel Power Point...
a) Bcmaska — Obvexkm
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b) Bcmaska — Pucynok — Kapmunku
C) Dopmam — Pucynok — Kapmunxu
d) Dopmam — Pucynox — U3 ¢aiina

JlabopaTropHbie padoThI
Ocnosnble ipuemsbl padboTel ¢ OC Windows.
PaGora ¢ TekcToBbIM penakropom WordPad.
PaGora c apxuBamu.
dopmaTupoBaHue CUMBOJIOB U ab3arieB B MS Word.
Pa6ora ¢ Tabnumamu B MS Word.
Pabota ¢ rpadguueckumu oovextamu B MS Word.
Coznanme ypaBHenuii u popmyn B MS Word.
Pabora ¢ quarpammamu.
Brraucnenus B Tadinunax Word.
. ®opmaTupoBanue nokymenta MS Word B enom.
. Coznanue tabmuiel b/l u pabora ¢ Hel.
. @opmMupoBaHuE 3aIIPOCOB U OTUETOB /17151 0 qHOTabnyHOU B/I.
. IIpoextupoBanue b/l. Coznanue pensunonnoi bJI.
Co3aanue u HacTpoiika npesentaruu MS Power Point.
15. Penmakrop snextponHbix Tabmuiy MS Excel. OcHoBHble mpuembl pabotel. Hactpoiika
HOBOW paboyeli KHUTH.
16. JIucThl, CTPOKH U CTOJIONBI 3JIeKTpOHHOM Tabmuibl MS Excel.
17. Twuner agpecos. Pabota ¢ hopmymamu MS Excel.
18. Beoruncnenue ¢ nomoinsto Gpynkuuid. Jlornueckue GyHKIUH.
19. Tloctpoenue, penaktupoBanue u popmarupoBanue auarpamm MS Excel.
20. CoptupoBKa U GUIbTPALHS TaHHBIX.
21. TIpomexyTOodHBIE UTOTH, CTPYKTYpHUpOBaHUE TaOIuIl, cBOHBIE Tabmmibl MS Excel.
22. CeteBble UT: TeXHOIOTHUHU AJIEKTPOHHON MOUTHL, «Jlocka 0OBsABIEHUID», ABTOPCKUE
UT, mynstumenuiinsie T, TeXHOTOTHUN BUAEOKOH(PEPEHLIUN U CUCTEM I'PYIIIOBOM pabOThI,

CoNoA~WNE

[ S
N - O

=
B~ w

5. IlepeyeHb OCHOBHOW W JONOJHUTEIbHON Y4eOHOH JuTepaTypbl, HeOOXOAUMOH s
OCBOCHUS TUCHMILIMHBI (MOAYJIs1)

JIns1 OCBOEHHMSI TUCIMIUIMHBI HHBAJMAAMU U JINIIAMU C OTPAaHUYECHHBIMHA BO3MOKHOCTSMHU
3/I0POBbsSI UMEIOTCSI U3/IaHUSI B SJIEKTPOHHOM BHUJIE B 3JIEKTPOHHO-OMOJIMOTEUHBIX CHCTEMAX.

5.1. OcHoBHas JuUTEpaTypa:

1. Kynunos, FO.1. OcHOBbI coBpeMeHHOU HH(DOPMATUKH [ DIEKTPOHHBIN pecypc] : yueOHoe
nocobue / FO.N. Kyaunos, @.®. [Tamenko. — DnextpoH. naH. — Cankr-IlerepOypr : Jlanp, 2018.
— 256 c. — PexxuM poctyna: https://e.lanbook.com/book/107061.

5.2 JlonoiHuTE/IbHAS JIMTEPATYpa:

1. BonkoBa, B.H. Teopernueckue ocHoBbl mHpopmMarmoHHbix cucrem / B.H. Bonkoga. -
Cankr-IlerepOypr. : M3garensctBo [lonurexuuueckoro yHuBepcurera, 2014. - 300 c. : cxem.,
Tabn., wi. - bubnuorp. B kH. - ISBN 978-5-7422-3478-4 ; To xe [DnexkrponHsiit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=363073.
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2. I'ymun, A.H. ba3br ganabix : yueonnk / A.H. I'ymus. - Mocksa :[lupext-Meaua, 2014. -
266 c. : wi,tadn., cxem. - ISBN 978-5-4458-5147-9 ; To xe [DnexrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=222149.

3. Undopmaruka. bazossrii kypc [Tekcr] : [yuebnuk ans By3oB] / [C. B. CumonoBUY 1 Jip. |
; mox pen. C. B. CumonoBuya. - CII6. [u ap.] : ITutep, 2002. - 638 c. : un. - (Y4eOHUK I BY30B). -
ABT. yKazaHbl Ha 000pOTe THUT. Jucta. - bubnumorp.: c. 620-622. - ISBN 5804601342 : 120.00.
(o6ecnieuennocts 0,52).

4. Nudopmaruka. bazossiit kype [Tekct] : yueOHOE mocoOue JUisi CTYICHTOB BTY30B / TIOJT
pen. C. B. CumonoBu4a. - 3-¢ m3a. - Cankr-IlerepOypr [u ap.] : [utep, 2018. - 637 c. : um. -
(Yuebnuk mist By30B) (st 6akanaBpoB u criennanuctoB) (CtaHmapt Tpetbero mokonenus). - ISBN
978-5-4461-0842-8. (o6ecnieueHHocTs 0,5).

5. Kapnona, T.C. ba3pl gaHHBIX: MOJeNH, pa3padoTKa, peanu3amus : ydeOHoe nocooue /
T.C. Kapmiosa. - 2-e uzn., ucnpan. - Mocksa : Hanmonaneubiii OTkpeiThiii YHUBepcuTeT «MHTY-
UT», 2016. - 241 ¢ : wmn ; To xe [Onexkrponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=429003.

6. Ky3uenos, C. Beenenne B pensimonnsie 0asbl ganubix / C. Ky3nenos. - 2-e u3z., uc-
npaB. - Mocksa : Haunonanbnbsiii OtkpeiTeiii YHUBepcurer «MHTYUT», 2016. - 248 c. : wi. -
(OcHoBbI MHGOPMAITMOHHBIX TEXHOJIOTUH). - bubmuorp. B kH. ; To ke [DnekTpoHHbI pecypce]. -
URL.: http://biblioclub.ru/index.php?page=book&id=429088.

7. Jlazunkac, E.A. ba3bl 1aHHBIX ¥ CUCTEMBI YIIPaBIeHHs 0a3aMu JaHHBIX : yueOHOE MOCOo-
oue / E.A. Jlazuukac, U.H. 3aryménnukona, [1.I". 'mneBckwuii. - Munck : PUIIO, 2016. - 267 c. : un
- bubmmorp. B kH. - ISBN 978-985-503-558-0 ; To xe [Dnexrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=463305.

8. Cupant, O.B. Pabora c¢ 6azamu nmanubix / O.B. Cupanr, T.A. KoBanenko. - 2-e u3n.,
uctp. - Mocksa : HannonanbHbI OTKpLITbII/I VYuusepcurer « MHTYUT», 2016. - 150 c. : cxem.,
wi. -  bubamorp. B KH. To xe  [Onexktponssii  pecypc]. -  URL:
http://biblioclub.ru/index.php?page= bOOk&Id 428978.

9. CoBpemeHHble HH(pOpPMAIMOHHBIE TEXHOJIOTUU : ydeOHoe mocobue / B.U. Jlebenes,
O.JI. CepBetnuk, A.A. [Tneryxuna u ap. ; MunucrepctBo oOpa3oBanusi 1 Hayku Poccuiickoin ®De-
nepauuu, PenepaabHOe TOCYAapCTBEHHOE aBTOHOMHOE 00pa30BaTENbHOE YUPEKJICHHE BBICILIETO
npodeccuonanbHOro obpazoBanus «CeBepo-KaBkasckuii denepanbHbiii yHUBEpCUTET». - CTaBpo-
nosib : CK®VY, 2014. - 225 c. : un. - bubnuorp. B kH. ; To e [DnexTponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=457747.

10.  CoBpemeHHBIE KOMITBIOTEPHBIE TEXHOJOTHHU : ydeOHoe mocobue / P.I'. Xucmaros,
P.I'. Cadpun, /J.B. Tynnes, H.®. Tumep6aeB ; MunucrepctBo obpazoBanus u Hayku Poccun, ®e-
JiepalibHOE TOCYAapCTBEHHOE OIOKETHOE 00pa3oBaTeNbHOE YUPEXKACHHE BBICIIEro Mpodeccuo-
HaJIbHOTO oOpa3zoBaHus «Ka3aHCKM HallMOHAJIBHBIN HCCIEA0BATEIbCKUI TEXHOJOTHUECKUN YHU-
BepcuteT». - Kazans : U3garenscteo KHUTY, 2014. - 83 c. : cxem. - bubauorp. B kH. - ISBN 978-
5-7882-1559-4 ; To xKe [DneKTpOoHHBIIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428016.

11.  ®urypnos, B. 3. IBM PC nns nons3osarens / [Tekct] / B. O ®urypnos. - U3na. 7-¢,
nepepad. u gom. - M. : [MHDOPA-M] , 2004. - 638 c. : : mn. - ISBN 5862252924 : 181 p. (obecne-
yeHHOCTh (,74).

12. YypOanosa, O.B. ba3sl mannbix u 3HaHuil. IlpoexTHpoBaHue 06a3 TaHHBIX B
MicrosoftAccess : ydeOHO-MeTonuyeckoe mocodbue / O.B. Uypbanoa, A.JI. UypbanoB ; Munu-
cTepcTBO oOpa3oBaHus M Hayku Poccuiickoit @eneparuu, CeBepHblil (ApkTuueckuil) denepanb-
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Hbll yHUBepcuteT uMeHn M.B. JlomonocoBa. - Apxanrensck : CADY, 2015. - 152 c. : un., cxem.,
Tabn. - bubmuorp. B kH. - ISBN 978-5-261-01029-6 ; To xe [DnexrtponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=436230.

13.  Ilenoxos, C.A. ba3sl nanubix : yuebnoe mocoodue / C.A. IllenokoB ; MuHHCTEPCTBO
oOpa3zoBanus u Hayku Poccuiickoii @eneparuu, denepanbHoe TOCy1apcTBEHHOE OI0KETHOE 00pa-
30BaTebHOE YUPEXKJEHUE BhICIIEro mnpodeccruoHaibHoro odpazoBanusi «OpeHOyprekuii rocyaap-
CTBEHHBI yHUBepcHUTET», Kadenpa nporpammHoro odecredeHus BHIYUCIUTELHON TEXHUKU U aB-
TOMAaTHU3UPOBAHHBIX cUCTEM. - OpeHOypr : OpeHOyprckuii ToCy1apCTBeHHBIM yHUBEpcuTeT, 2014, -
298 c¢. : wun. - bubommorp. B kH. ; To xe [DOnexkrtponneii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=260752.

14.  Spouxun, B. . Unpopmannonnas 6ezomacHocTs [Tekcr] : yueOHUK ISl CTYIEHTOB
By30B / B. U. SIpoukuH ; otB. pen. JI. M. ®ununmnenko. - M. : MexayHnapoansie oTHomeHus : Jle-
torucery, 2000. - 399 c. - bubnmorp.: c. 394-396. - ISBN 5713309932. - ISBN 5931860061 : 98.00.
(o6ecnieuennocts 0,78).

6 [lepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOM ceTn « AHTEepHETY,
HEOOXO0AUMBIX /IJISl OCBOECHH S TUCIHUIIMHBI

1. office.microsoft.com — odunmanbHeIi caiiT KoMImaHuu Maikpocodr.
2. www.scholar.ru — katajgor Hay4HbIX MyOIHUKaIHid 10 HHPOpMATUKE U HHPOPMAITUOHHBIM
TEXHOJIOTHSIM.

7. MeToauveckne yKazaHus AJsl 00yYAIOLIUXCS 10 OCBOEHHUIO JUCHUIJINHBI

AynuropHas paboTa B mpolecce mpenojiaBanus quciuminiel «HbopmaTuka» npeamnona-
raeT MpoBeJICHUE JIEKIMOHHBIX U JJAOOPATOPHBIX 3aHATHI B KOMIBIOTEPHOM KJlacce, BHEAYAUTOP-
Hasi — CaMOCTOSITENIbHYIO paboTy CTyeHTOB (HamucaHue pedeparoB, CaMONOATOTOBKY, MOATOTOBKY
K 9Kk3ameHy). CaMOMmoOJroToBKa BKJIIOYAET MPOpabOTKy M MOBTOPEHHE MaTepuana y4eOHHKOB U
y4eOHBIX TOCOOUH, MOATOTOBKY K JIA00OPATOPHBIM 3aHSATHSIM U T.1I.).

B nporecce moAroToBKM U MpoBeAEHUs JTa0OPAaTOPHBIX 3aHIATUN CTYAECHTHI 3aKPEILISIOT M0-
JydeHHbIE paHee (Ha JEKIMIX) TEOPETHUECKUE 3HAHMS, PUOOPETAIOT HABBIKM UX MPAKTHYECKOTO
MPUMEHEHHMS], ONBIT PAMOHAIBHON OpraHM3aluu y4yeOHOM paboThl, TOTOBATCS K CAaye 3K3aMeHa.
BaxkHoil 3a1aueil sBisieTCsl Tak)Ke pa3BUTHE HAaBBIKOB CAMOCTOSATEIBHOTO M3JI0KEHUS CTYJIEHTaMU
CBOMX MBICJIEH 110 U3YUYEHHBIM BOIIPOCAM.

[TockonbKy aKTUBHOCTH CTYyJIEHTA Ha J1JaOOPATOPHBIX 3aHATHUAX ABIISETCS MPEIMETOM BHYT-
pPUCEMECTPOBOIO KOHTPOJISI €r0 NPOABMKEHHSI B OCBOEHUH Kypca, MOATOTOBKA K TaKUM 3aHATHAM
TpeOyeT OT CTyJIeHTa OTBETCTBEHHOI0 OTHOuIeHUs. Llenecoobpa3Ho UMETh OTIENbHYIO TETPalb U
BHEUTHUI HocuTenb uHpopmanuu ((hiaen-HakomuTeNb, HaIpUMep) A7 BBITIOTHEHUS 3aJaHui, Ka-
YeCTBO KOTOPBIX OLIEHHMBAeTCs mpernojaasareneM. JlaboparopHbsle paboThl CIAIOTCSA B 3JIEKTPOHHOM
BUJE. B mMCbEMEHHOM BUE IPEACTABIAIOTCS Ha IPOBEPKY OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI.

[Tpu MOATrOTOBKE K 3aHATHUIO CTYJEHTHI B IEPBYIO OUYEPEIb JOKHBI UCIOIb30BaTh MaTeprall
METOAMYECKUX TOCOOUI U COOTBETCTBYIOIIUX JIUTEPATYPHBIX HCTOUYHUKOB.

[Tpu moAroToBKE MUCHbMEHHBIX paboOT B 00s3aTEILHOM MOPSAKE JOJIKHBI OBITh MpPECTaBIIE-
HBL: TJIaH PabOThI; CIIMCOK MCIOIb30BAHHON JIUTEPATYphl, O)OPMIICHHBIH COTJIACHO ACHCTBYIOIIUM
npaBmiiaM OMOIMOrpagUUecKoro ONnUCcaHus UCIOIb30BaHHBIX HICTOYHUKOB.

s moarotoBku pedepara JOHKHBI MCHOJIB30BATHCS TOJIBKO CIIEHUANIBHBIE PEIeBaHTHBIE
MCTOYHUKHU.

B nauane 3aHATHI CTYACHTHI MOIYYalOT CBOJHYIO MH(pOpMalHKIo 0 popMax mpoBereHHs 3a-
HATUH U popMax KOHTpouid 3HaHUH. Torna xe cTyfeHTaM NMpeaoCTaBiIsIeTCs CIUCOK TeM MpaKTH4e-
CKUX 33/IaHUH, a TaK)Ke TeMaThka pedeparos.
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CaMOKOHTpOJIb KayecTBa MOJATOTOBKU K Ka)KJIOMY 3aHSTHIO CTYIEHThI OCYIIECTBIAIOT, MIPO-
BEpsisl CBOM 3HAHMS M OTBEYAs Ha BOIIPOCHI JIJIsl CAMOIIPOBEPKHU IO COOTBETCTBYIOLICH TEME.

TumoBoii 1ian 1ab0paTOPHBIX 3aHATHI:

1. 3n0xeHune npenonaBarTeneM TEMBbI 3aHATHsL, €ro LeNen U 3a1ad4.

2. Beiaua npenogaBateneM 3aJaHus CTYJACHTaM, HeOOXOMMBbIE MTOSICHEHHS.

3. BeinonHeHue 3aaHus cTyIeHTaMu 1101 HaOJtoJieHueM Ipenojasatens. O0cyxaeHue pe-
3yibTaTOB. Pe3rome npenogaBaress.

4. O611ee Mo/IBEJICHUE UTOTOB 3aHATHS IPENoIaBaTeIeM U BblJaya JIOMAIHEro 3a/1aHusl.

BX01HOM KOHTpOJIb OCYIIECTBISIETCS IPENOJABATENIEM B BUJIE NPOBEPKU U AKTyaIM3aLUU
3HAHUU CTYJEHTOB 10 COOTBETCTBYIOILLEH TEME.

BpIXOIHON KOHTPOJIb OCYLIECTBIISAETCS IIPENOAABATEIIEM MPOBEPKOM KAa4eCTBA M IOJHOTHI
BBITIOJIHEHUS 3aJaHMUS.

IIpoBepka 3HaHUI NEPUOAUYECKH OCYILECTBISAETCS IOCPEACTBOM TECTUPOBAHUS. TeCcThl MO-
I'yT OBITh PA3JIMYHBIX BUJIOB (3aKpbITON (POPMBI, OTKPBITOM (hOpMBI, HA COOTBETCTBUE, HA YCTaHOB-
JICHHWE TIPABHJILHON MOCIIEIOBATEIBLHOCTH), O Y€M CTYJCHTHI JOJDKHBI OBITh MPEIYIPEKACHBI TIepet
HA4aJIOM TECTUPOBAHUS.

B ocBOoeHMM IUCLUIIIMHBI MHBAIWJAMU W JIMIAMH C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU
37I0pOBbsi OOJIBILIOE 3HAYCHHE HMMEeT HWHIMBHAyalbHas ydeOHas pabora (KOHCYJbTallUU) —
JIOTIOJIHUTENBHOE Pa3bsICHEHHE yueOHOr0 MaTepuara.

WHnuBuayanbHble  KOHCYJNbTALMM [0 IPEeAMETY SBISIIOTCA  BaXHBIM  (akTOpOM,
CTIIOCOOCTBYIOIIMM HWHAWBUAYAIN3alMU OOYYEHUS M YCTAHOBJICHHIO BOCIMTATEIFHOIO KOHTAKTa
MEXIy HpenojaBaTeJeM M OOyYaloIUMCS WHBAIWIOM MM JIMIOM C OrPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/10POBBSI.

I'pauk camocTrosiTe/IbHON padoThI CTYIEHTA

[IpumepHsIit 6r01-

Ne Pasel. Tema CozeprxaHue caMOCTOSITEb- ’KET BPEMCHH Ha dopma KOH-
/o AT, HOM paboTkI BBIIIOJHEHHUE 33/1a- TpOJIs
HUs, Jac.
1 | adopmaTuka B cucteMe HayK u Wsyuenue yuebroro mare- KonTp.
puana 4

uHpopManus BOIIP.

N3yyenue yueOHOrO MaTe-

puaiaa, noAroToBKa K 11a0.
AnmnapaTHas U porpaMMHasi oj- pab. Ne 1-3

2 | Aepikka HHPOPMALMOHHBIX TEXHO- 16 ITpoBepka
noruii. CUCTEMHOE U MPUKIIATHOE 113
nporpamMMHoe obecnieuenue (I10)

Nzyuenne yueGHOTO Mare-

IIpoBepka
3 | Pabora ¢ TekcTOBBIM pesakTopom | PRI TOAATOBLE K 1ad. POBEP
MS Word pab. Ne 1-7 (Microsoft 20 113, Tectu-
Word) poBaHHUe

Pabora ¢ MS Access. Texnonorug | Usyuenne yuebHOro mMa-

XpaHEHHsI U mepepaboTKu HHPOP- Teg“a“%’ ?H;%TOBK?“ K ITpoBepka
4 71a6. pab. Ne 4-

MAIIHH C HCTIOTb30BAHUEM CYbJ (Microsoft Access) 19 I13, xoHTp.

Microsoft Access. BOTIP.
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Uzyuenue yueOHOrO Ma-
T€pHaia, moAroToBKa K
5 | Ilpesenrannonnas rpadguka (MS na6. pa6. (Microsoft Pow- 10 [TpoBepka
Power Point) er Point) I13
W3y4enue yyeOHOrO Ma-
Pabora ¢ pegakTopom 3IEKTPOH- TepHaa, OATOTOBKA K [TpoBepka
6 ueIx Tadaun MS Excel. Texnono- | 1a6. pa6. Ne 1-7 24 I13, Tectu-
r'Usi aBTOMAaTH3aIuu Beruucienuii | (Microsoft Excel) poBaHue
7 W3y4enue yyeGHOrO Ma- IIpoBepka
JlokanbHbIC B II100aIBHBIE CETH Tepuana 14 3

8. Ilepevyenbr MHPOPMANMOHHBIX TEXHOJIOTHH, HCIOJb3YeMbIX NPH OCYIIECTBJICHUH
00pa30BaTeIbLHOIO MpoIecca Mo TUCHUTIIHHE

8.1 Ilepeyenb MH(OPMAITMOHHBIX TEXHOJIOTHIA
Hcrionb30BaHKE 3JIEKTPOHHBIX IIPE3CHTALMI IIPYU IPOBEACHUH JIEKIIMOHHBIX 3aHATUN

8.2 IlepeyeHb HEOOXOAMMOI0 IPOrPAMMHOI0 O0ecrieYeHus!

Microsoft Office 365 Professional Plus:

NS

pazoen 3 —MS Word (mexcmosuviii pedaxkmop)

paszoen 4 — MS Access (cucmema ynpasnenus bazamu OaHHbIX)
pazoen 5 —MS Power Point (pedaxmop npezenmayuonnoii 2paguxu,)
paszoen 6— MS Excel (pedaxmop s1ekmponHblx mao.auy)

8.3Ilepeyenb MHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM:
OnekrponHas oudianoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MaTepHaJ’IbHO-TeXHI/I‘{eCKaﬂ 6333, HeoOXoauMast AJIs OCYHICCTBJICHUSA
06p33OBaTeJ'IBHOFO nmpouecca nmo TMCumIinHe

MaTCpI/IaHLHO'TeXHI/I‘ICCKOG obOecrieueHue JAUCITUITIIMHBI (MO)IyJ'IH) n OCHa-
HNICHHOCTb

Aymutopus sekunonHoro tuna (ayn.204), yn. CraBponoibckas, 149, ocHa-
LIEHHAs MPE3eHTAllMOHHON TexHuKol (MynbTuMeauiiHas 1abopaTopusi ¢ Bbl-
xomoM B UIHTEPHET: 13 pabounx cranuuii ¢ rpadukoii Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mounutop Aquarius TF1910W, 24 cty-
na, 10 KOMIIBIOTEPHBIX CTOJIOB, | CTON Ul cepBepa) U COOTBETCTBYIOIIUM
nporpaMMHbIM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AnTuBUpYyCHas 3ammTa (U3NYECKUX PabOYMX CTaH-
uit u cepepos: Kaspersky Endpoint Security mans 6usneca - CtaHmapTHBIH
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

WNHpopMalilnoOHHO-BBIUMCIUTENbHBIA IEHTP; KOMIIBIOTEpHBIA Kiacc N4, yi.
CraBpomonbekas, 149 (MynbrumenuiiHas nadoparopusi ¢ Beixogom B WH-
TEPHET: 12 paboumx cTaHmui, 10cKka MarHuTHO-MapkepHas). [10: Windows
10 Kopnoparusnast 2016, Microsoft Office npodeccronanbusblii mmoc 2016;
AHTUBHpYCHasi 3amTa (QuU3MYeckux pabouyux CTaHIUA U CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Cranmaptaeiid Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Ne | Bup pabor

1. JlexunoH-
HBIC 3aHs-
THUS

2. Jlabopa-
TOpHBIE
3aHITHS

3. I'pynno-

MHopManinOHHO-BBIYHMCIUTENbHBIA 1IEHTP; KOMIBIOTEpHBIH Kitacc Ne4, yi.
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http://www.elibrary.ru)/

Bble  (WH-
TUBUY-
aJbHBIC)
KOHCYJIb-
Taluu

Crasponosibckast, 149 (MynasruMeauiinas gabopatopus ¢ BeixogoM B MH-
TEPHET: 12 pabouux craHuuii, Jocka MarHuTHO-MapkepHas). [10: Windows
10 Kopmnoparusuas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKHX pabo4yMx CTAaHIMA UM CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymui
KOHTPOJIb,
MIPOMEXKY-
TOYHasl at-
TecTauus

NH}opManimoHHO-BRIUHUCIUTENBHBIA IIEHTP; KOMIBIOTEPHBIM Kiacc N4, yir.
CraBpomonbekas, 149 (Mynbrumenuiinas nadoparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHumuii, 10CKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnast 2016, Microsoft Office npodeccuonanbusiii wioc 2016;
AHTUBHpYCHAsl 3amuTa (QU3MYecKMX pabouyux CTaHIUA U  CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Cranmaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTosi-
TebHAs
pabora

Ayautopus nexkuuonHoro tuna (ayn.204), yia. CraBpononbekas, 149, ocHa-
IIEHHAs TPE3CHTAIMOHHOM TeXHUKOH (MynbTrMeauiiHas 1abopaTopust ¢ BbI-
xonom B MHTEPHET: 13 pabouunx cranuwmii ¢ rpaduxoit Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
na, 10 KOMIIBIOTEPHBIX CTOJIOB, 1 CTON Ul CepBepa) U COOTBETCTBYIOIIUM
nporpammusiM obecriedenreM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. ArtuBupycHas 3ammura (pu3nueckux paboymx CTaHUUN U
cepsepoB: Kaspersky Endpoint Security ans 6usneca - Crangaptabiii Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha pabouyro nmporpamMmy aucuurinHbl «MHpOopMaTHKay
no HampasiieHuto moarotoBku 05.03.03 — «Kaprorpadus u reounbpopmaTukar

kBajuduKanus BeimyckHuKa — 6akanasp (I16)

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mno nampasnenuto 05.03.03 —
Kaprorpadus u reoundopmaruxa Ne 212 ot 12 mapra 2015 .

Peniensupyemas mnporpamma BKIIIOYAeT NEpPEUYeHb KOMIIETEHIUH, (hopmupye-
MBIX B pe3yibTaTe OCBOCHUS TUCIUILINHBI, @ uMeHHO, OITK-2 u [1K-3.

OOpa3zoBaTeNbHbIE TEXHOJOTUM MPEANOoNaraloT 005S3aTebHOE MNPUMEHEHHE
KOMITbIOTEPHBIX JIAOOPATOPHBIX MPAKTUKYMOB TIO pasjiesiaM JUCIUILIUHBI.

B conepkanuu AUCHUIUIMHBI { OCHOBHBIX Pa3fIesiOB: MEPBbIN, BTOPON U CEllb-
MOUM HOCAT OOLIETEOPETUUYECKUN XapaKTep, OCTAIbHBIE PACCMATPUBAIOT TEXHOJIOTHUIO
pabOThI C KOHKPETHBIMH MPUKIIATHBIMH MTPOTPAMMaMH.

B PIIJI conepxkarcst mpuMepHbIe TeMbI pedepaToB U JOKIAA0B, BOIPOCH! IS
CaMOCTOSTENIbHON pabOThl M1 CAMOKOHTPOJIS, a TaKKEe KOHTPOJIbHbBIE (IK3aMEHAIIMOH-
HBIE) BOIIPOCHI.

Cnucok auTepaTypbl COIEPKUT IE€YATHBIE W3/IAHUS, JIEKTPOHHBIE PECYPCHI
(pecypebl ObC u T.1.), ampeca MoJIe3HbIX B U3YYCHUU TUCIUIUIMHBI CalTOB. ABTOpP
OMKCBIBAET MATEpUATIbHO-TEXHUYECKOE OOecIieueHue Kypcea.

PIIJI pexomenayeTcs A1si HICIIOJIB30BAaHKS B yI€OHOM Mpoliecce.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun

29



PEIIEH3USA

Ha padovyI0 MporpaMmMy
muctumminael <MHOOPMATUKA
no HampasiieHuto moarotoBku 05.03.03 — «Kaprorpadus u reonrndopmaTrkar
kBajuduKaius (CTerneHs) BeimyckHuka — 6akanasp (I16)

Peuiensupyemas mporpaMma coCTaBieHa B COOTBETCTBUU ¢ DepepaibHbIM
['ocynapcTBeHHBIM  00pa30BaTENbHBIM CTAHJIAPTOM BBICIIETO O0Opa30BaHUS IO
Hanpasienuto 05.03.03 — Kaprorpadgus u reomndopmaruka Ne 212 ot 12 mapta
2015.

[Iporpamma cofepuT MepeyeHb KOMIIETEHIIUN, (POPMUPYEMBIX B pPE3ysbTaTe
ocBoenusa gucuumuinael — OIIK-2 u I1K-3.

Conmepxanne y4eOHOW NUCHUIUIMHBI TPEATIoNaraeT CISAYIONUe pasIeibl:
1. UudopmaTuka B cucteme Hayk U uHpopmanus. 2. AnnapatHas U IOporpaMMHas
nojiepkka MHGOPMAIIMOHHBIX TEeXHOJOTUH. CHCTEMHOE U NPUKIAJAHOE MPOrpaMM-
Hoe oOecnieuenue (I10). 3. Pabota ¢ TekcroBbiM pempakropom MSWord. 4. Pa6ora ¢
CYBJl MS Access. 5. Ilpesenranmonnas rpaduka. 6. Pabora ¢ pemakTopom 3Jek-
tpoHHbIX Tabmui; MS Excel. TexHosorus aBromMatu3anuu BeIYMciIeHui. 7. Jlokaib-
HbIE U TI100aJIbHBIE CETH.

B nporpamme npuBeneHbl POPMBI TEKYIIETO KOHTPOJISL YCIIEBAEMOCTHU: YCTHBIE
OMpOCHI, JabOpaTOpHbIE pabOTHI, TECTUPOBAHHE. ABTOpP OTMEUYaeT OO0sA3aTEIHHOE
MIPUMEHEHNE KOMITBIOTEPHBIX JIA0OPATOPHBIX MPAKTUKYMOB. [Iporpamma comepxut
22 mpuMEpHBIX TeM pedepaToB W/UIU JOKIAI0B, 00jiee CeMHIECATH BOMPOCOB IS
CaMOCTOSTEIILHON pabOThl U CAMOKOHTPOJISI CTYJCHTOB, M TSATHACCAT BOCEMb KOH-
TPOJBHBIX (9K3aMEHAIIMOHHBIX) BOITPOCOB.

B cnucke nureparypsl 19 HanMeHOBaHMI yuyeOHBIX MocoOuii. MaTepuanbHO-
TEXHUYECKOE 00€CIeueHrne NUCIUILINHBI — MAKeThl MPUKIIATHBIX MPOTPaMM KOMIIa-
uun Microsoft: Word, Excel, PowerPoint, Access, Tematndyeckue nNpe3eHTaI|K 1 T.11.

PaGouast mporpamma (PIIJ]) pexomenmyercs sl UCHOJIB30BaHUS B y4eOHOM
nporecce.

Hagansauk OKO

Hmutpenko M.C.
AO "CesKasTUCH3"
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