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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 [leab ocBOeHUSI TUCUHMILJIUHBI.

Lenn m3yyaeMoOl AUCHUILIMHBI COCTOSAT B BO3MOXXHOCTH (POPMHUPOBAHUS Y CTYACHTOB
MpEeJICTaBICHU 00 OCHOBAaX COBPEMEHHBIX KOHIIEMIINI YIIpaBJIeHUs IEPCOHATIOM, MPUHIUNAX U
METO/ax YIpaBJICHHUs MEPCOHAIOM MPEANPHUATHS, TECOPETUIECKUX U MPAKTUYECKUX IpodiaemMax
pa3pabOTKK CHCTEMbI YIpPABIECHUS IEPCOHAIOM, MYTSIX peaJu3aluu KaJApOBOM MOJUTUKH,
BbIOOpe Haunbonee HPGPEKTUBHONW TEXHOJIOTUH, CPEACTB M METOAOB KaJIpoBOM pabOThI
NPUMEHUTEIBHO K KOHKPETHOM CUTyalluu, OpraHU3allMOHHBIX (opMax peaau3aldd CHCTEMBI
yIpaBJIEHUS EPCOHAIOM B OPraHU3ALINH.

1.2 3agauy AU CHUIIINHEI .

- U3YYUTb COBPEMEHHBIE KOHLIETILIUU YIIPaBJIECHUS [1EPCOHAIOM;

- HAy4YuTh HCIOJIB30BAThb HPHUHLMUIIBI U METOJbl YIPABICHUSA MEPCOHAIOM, NPUMEHATH
TEOPETUYECKHUE IIOJIOKEHHUSI B YIPABIECHYECKOW JEATEIBHOCTH 110 OTHOLICHHIO K
MepcoHaITy

- cpopMHpOBaTH 3HAHUS COBPEMEHHBIX TEXHOJIOTHI B JESITEIBHOCTH MEHEIKEpa II0
MepCOoHAIY;

- copMHpOBaTH HABBIKM HCIIOJIB30BaHUSI HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB B CBOCH
npodeccnoHanbHOM JESTENbHOCTH, COBPEMEHHBIX CpPEJACTB M METOJOB YIpPaBIICHUS
0€30MacHOCTHIO B Ka[pOBOM MEHEKMEHTE,

- HAy4YuTh NPOBOJUTH aHAIIU3 CTPYKTYPHI YIIPABJICHUS [IEPCOHATIOM OpraHU3aIIH|H.

- O3HaKOMHUTb C HOPMAaTHBHO-IIPABOBBIMU JOKYMEHTaMHU B npodeccnoHaIbLHON
NesTeIbHOCTH MEHEeKepa 10 epCcoHay
1.3 MecTto aAucuMiinHbI (MOYJisl) B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl
JucuunnuHa «YmpaieHue mnepcoHaioM 1 (OCHOBBI YIPaBICHUS IEPCOHAIIOM)»

OTHOCHUTCS K 6a30Bo# "yactu bioka 1 «Jlucuuriuab! (MOyIIH)» y4eOHOTO TUTaHA.

B MeToauueckoM niaHe JUCHMIUIMHA ONUPAETCS HAa 3HAHMS, OJTYyYSHHbIE IPH U3YyYEHUU
CIEeNyIOMUX Yy4eOHBIX KypcoB: «OCHOBBI Icuxojorum», «MeHemkMeHT», «BBeneHue B
CHeUHaTbHOCTh U MHPOPMALMOHHYIO KyIbTYpy». IllomyueHHble B mporecce o0yyeHHs 3HaHUSA
MOTYT OBITh HUCIIOJIb30BaHbl MPU U3YYEHUM TAKUX AUCLHMIUIMH KakK, «YTpaBI€HHUE [EPCOHATIOM
opranu3zaiuu 2 4actb», «OCHOBBI KaJIpOBOM MOJIMTUKU U KAJPOBOTO IUIAHUPOBAHU, «OCHOBBI
YIPaBIEHYECKOTO0 KOHCYJIBTUPOBAHUS, «Y TIPaBIEHUE Kapbepoil».

1.4 IlepedyeHp NMJIAHMPYeMBIX Pe3yJbTAaTOB O0y4eHHs] IO JMCHHILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEeMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrpaMMbl

[Iponiecc  M3y4yeHHs  IUCHMIUIMHBI  HAamlpaBieH Ha  (QOPMHUPOBAHUE  CIEAYIOIIMX

npodeccuoHaibHBIX KomneTeH1ui (cornacHo ®I'OC u yueOHOMY miiany):

Mnexe | Coxepranme B pesyabrare nzyyenus y4eOHON AU CHHUIIIMHBI,
00y4yarmmecs 10 KHbI
L. | KOMIE- | KOMTIeTeHUHH
;. | TeHUMH (nsm eé yacTm) 3HATH yMeThb BJIaJleTh
OIIK-1 3HAaHUEM OCHOB TEOPETUUECKUE UCII0JIb30BaTh NpPUHIUIIAMU U
COBpPEMEHHOI aCTeKThI TIPUHITATIBI 1 MeTOaMH
bunocopun u YIPABICHUS METO/IbI yIPABICHUS
KOHIICTIITHI MIEPCOHAIIOM, yIpaBICHUS IIEPCOHAJIOM,
YIpaBJICHUS OCHOBBI MIEPCOHAIIOM, METOJIaMU pabOThI
IIEPCOHAIIOM, COBpPEMEHHOM MIPUMEHSATH CITYKOBI
CYILIIHOCTH U ¢unocopuu u TEOPETHUUECKUE yIPABICHUS
3ajad, KOHLENIUI TI0JIOKEHHUSI B MIEPCOHAIIOM,
3aKOHOMEpPHOC- YIPABICHUS YIPABJICHUYECKON | COBPEMEHHBIMHU
TeW, TPUHIUIIOB [IEPCOHAIIOM, JEATEIBbHOCTH MO | CPEICTBAMH U
U METOJIOB CYLIHOCTHU U OTHOILEHUIO K MeToAaMH1
YIIPABJICHUS 3a/1a4u, MIepCOHAIY yIpaBJICHUS
IIEPCOHAIOM, 3aKOHOMEPHOCTH 0€30I1aCHOCTHIO B
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B pe3yabrare uzyuyeHusi yueOHO# JUCUMIIIIMHBI,

HNupexc | Coaep:xkanme
o0y4arommecsi 10JIKHbI
[, | KOMIIE- | KOMIeTeHUHH
o | TeHumH (1 e€ yacTu) 3HATh yMeThb BJIa/1eTh
yYMEHUEM , IPUHLUIIBI U KaJpOBOM
OPUMEHSTh METOIbI MEHE[KMEHTE
TEOpPETUYECKHE yIpaBJICHUS
MIOJIOXKECHHS B MEPCOHAJIOM,
IPaKTUKE TEOpEeTUYECKHE
yIpaBJICHUS MIOJIOKCHHS B
HEPCOHAIOM yIIpaBJIeHYECKOH
JeSTeTbHOCTH
10 OTHOILEHHIO
K IIEpCOHAIY
OIIK-8 CriocoOHOCTBIO HOpPMAaTHUBHO- UCIOJIb30BaTh HaBBIKAMHU
MCIIOJIB30BATh MIPaBOBBIC HOPMAaTHBHBIC MCTIOJIb30BAHUS
HOpMAaTHBHBIE JOKYMEHTHI B IPaBOBbIE HOPMAaTHUBHBIX
MIPABOBBIC aKTHI cBOEH JIOKYMEHTHI B MIPABOBBIX
B CBOEH npogeccuoHalbH cBoeH JOKYMEHTOB B
npodeccuona- Ol IEATEITbHOCTH npodecCHOHaIbH | CBOCH
JbHOU oM npodecCroHaIbHO
NesITeTbHOCTH, JeSITeTbHOCTH, il 1eATeNbHOCTH,
aHAJIM3UPOBATh ¢dbopmHupoBaTh COBPEMEHHBIMU
COIIMAIIBHO- HOPMAaTHUBHO- CpeACTBaMU H
HKOHOMHYECKUE METOAUYECKOe METOAaMHU
poOJIEMBI U oOecrnieueHue yIpaBiIeHUs
MPOIIECCH] B CHCTEMBI 0€301acHOCTbIO B
OpraHu3aIui, yIIpaBIICHUS KaJpOBOM
HaXO0/UTh HepCOHAIOM MEHE[’KMEHTE,
OpTaHU3aIOHHO
yIIpaBJICHYECKHE
u
HKOHOMHYECKUE
peleHus,
pa3zpabaThiBaTh
AJITOPUTMBI UX
peanu3aniu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOC-
Th 32 UX
pe3yJIbTaThI
I1K-13 YMEHHUEM BECTH IIpaBWJIa U METONIBI | YMeeT HaBbIKaMU
KaJ[poBOE 03HAKOMJICHUS paLOHATIBHO OpraHu3aIu
JIEITOTIPOU3BOJICTB | COTPYIHUKOB IPUMEHSITH KaJIpOBOTO
ou OpraHM3aINH C 3HAHUS KaJIpOBOM | JIeONPOU3BOICTBA,
OpPTraHW30BBIBATh | KaJPOBOM CTaTHCTHKH, aApXUBHOTO
apXUBHOE JOKyMEHTAaIlel 1 | HaBBIKH XpaHEHHS
XpaHEeHHe JEUCTBYIOILUMHU COCTaBJICHUS KaJpOBBIX
KaJpOBBIX JIOKAIbHBIMH KaJpoBOH JIOKYMEHTOB B
JJOKYMEHTOB B HOPMAaTHBHBIMU OTYETHOCTH, COOTBETCTBUH C
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B pe3yabrare uzyuyeHusi yueOHO# JUCUMIIIIMHBI,

HNupexc | Coaep:xkanme
KOMIle- | KOMIIeTCHIMHU 00yuaIoUIHECs A0NKHbL
2 TeHUMH | (WM e€ 4acTH) 3HATh yMeTh BJIA/IETh

COOTBETCTBUU C aKTaMH, OCHOBBI o0ecrneynThb JEHCTBYIOIIMMHU
JICUCTBYIOIUMHU | KaIpOBOIO 3aIIUTy HOPMaTHUBHO-
HOPMAaTHBHO- JICIIONPOU3BO/ICTBA | IEPCOHATIBHBIX IIPaBOBBIMU
MIPaBOBBIMHU Y OpraHu3aluu JTAHHBIX aKTaMH, HaBbIKAMU
aKTaMH, 3HAHUEM | ApXHBHOIO COTPYJIHUKOB, KaJIpOBOM
OCHOB KaJpOBOM | XpaHEHUS BECTH KaJIpOBOE CTaTUCTHUKH,
CTaTUCTHUKH, KaJIpOBBIX JICIIONPOU3BO/ICTB | COCTaBJICHHUS
BJIaJICHUEM JIOKYMEHTOB B oHu KaJIpOBOM
HaBbIKAMU COOTBETCTBHH C OpraHHU30BbIBaTh | OTYETHOCTH,
COCTaBJICHUS JIEACTBYIOIIMMHU apXUBHOE HaBBIKAMHU
KaJIpOBOi1 HOPMaTUBHO- XpaHeHue o0ecreyeHus
OTYETHOCTH, a MIPABOBBIMU aKTaMH | KaJPOBBIX 3aIUTHI
TaK)Xe HaBbIKaMU JIOKyMEHTOB B NEPCOHAIbHBIX
O3HAKOMJICHHUS COOTBETCTBHH C JTAHHBIX
COTPYAHHUKOB JIEHCTBYIOLLIUMU COTPYJHHUKOB
OpraHu3alu C HOPMAaTHUBHO-
KaJIpOBOi1 IIPaBOBBIMHU
JIOKYMEHTalHUen 1 aKTaMH
JEUCTBYIOLLIUMU
JIOKaJIbHBIMU
HOPMAaTHUBHBIMHU
aKTaMUu, YMEHHEM
obecnevnThb
3aIIUTY
MEPCOHANIbHBIX
JTAHHBIX
COTPYJTHHKOB




2. CTpyKTypa U cofepKaHue TUCHHUIINHBI
2.1 PacnpeesieHre TPy10éMKOCTH TUCHHUIJIMHBI 110 BUAaM padoT

OO0miast TpyJI0OEMKOCTh JUCUMIUIMHBI COCTaBisieT 4  3adeTHBIX enuuul, 144 daca, ux
pacrpeziesieHue 1Mo BujaM padboT MpeCTaBICHO B TAOIHIIE
(051 cmyoenmos ODO).
Bun yuebHoit paboThI Bcero CemecTphl
4acoB (gacer)
3 |

AynuTopHBIE 3aHATHSI (BCEro) 72 72
B Tom uucie:
3aHATHA JIEKIIHOHHOIO THUIIA 36 36
3aHATHS CEMHHAPCKOTO TUIA (CEMUHAPBI, TPAKTUYECKUE 36 36
3aHATH)
HNnas koHTaKTHasA padoTa: - -
KoHnTtpoib camocTositenbHOM padoThl (KCP) 2 2
ITpomexyrounas arrecrauus (MKP) 0,3 0,3
CamMocTosiTeJibHas padoTa (Bcero) 34 34
B ToM uncie:
Kypcosas paboma - -
Ilpopabomxa yuebHnozo (meopemuueckozo) mamepuana 10 10
Buinonnenue unousudyanvusix 3a0anuti (n0020moexa 10 10
coobwenul, npeseHmayuil)
Pechepam 14 14
Occe 10 10
Ilooecomoska k meKyuemy KOHmMpouo
Ilpome:kyTouHas aTrectanuu (3auem, sK3ameH)
KonTpoan 35,7 35,7
O0111as TPYI0EMKOCTh yac 144 144

B TOM YHCIIe KOHTaKTHas paboTa 74,3 74,3

3ad. el 4 4
(Ona cmyoenmog 3D0).
Buy yuebHoit paboThI Bcero CemecTpbl
4acoB (vacer)
A

AyIuTOpHBIE 3aHATHS (BCEro) 72 72
B ToM uncine:
3aHATHA JIEKIIMOHHOI'O THUIIA 10 10
3aHATHS CEMHHAPCKOTO THUIA (CEMUHAPBI, TPAKTHYECKUE 8 8
3aHATHS])
Nuas koHTaKkTHas padora: - -
KonTpons camocrositenbHoi pabotsl (KCP) 3 3
ITpomexyrounas atrectanus (MKP) 0,3 0,3
CamocTrosiTesibHasi padoTa (Bcero) 115 115
B ToM uncne:
Kypcosas paboma - -
IIpopabomxa yuebHozo (meopemuyecko2o) mamepuana 40 40
Buinoanenue unousudyanvhvix 3a0anuii (n002omoska 10 10
coobuenull, npezenmayutii)
Pechepam 15 15
Occe 20 20
Tloozomoska k mexyujemy KOHmMpOO 30 30
IpoMeskyTOUHAN aTTECTANME (3auem, SK3aMeH)
KonTpoas 8,7 8,7




OO0mast TpyI0EeMKOCTb yac 144 144
B TOM YHCJIC KOHTaKTHas paboTa 20,3 20,3
3ad. e]I. 4 4

CTpyKTypa AMCUMILIMHbBI:

Pacnpenenenue Bu0B y4eOHON pabOTHI M UX TPYJOEMKOCTHU TIO pa3JieaM JAUCIUILTUHBIL.
Pasnensl gucuunianHbl, u3ydyaeMele B 3 ceMecTpe (ouHnas gpopma)

Ne Konnuectso yacoB ODO,
pasnena |HaumeHnoBanue pasaeiion Bcero AynutopHas paboTa CPC
a1 | 113

1 2 3 5 6

1. MecTto ¥ poab yNpaBlIEHUS IEPCOHAIOM B 10 2 2
CHCTEME YIIPaBJIICHHS OpTraHu3aIen

2. HUcropuueckoe pasBurue u OCHOBBI 8 2 2 2
COBpPEMEHHBIX KOHIICTIIINH yIIpaBIICHUSL
TIEPCOHAIIOM.

3. TToaxomsl K  YyNpaBJICHUIO NIEPCOHAJIOM, 8 2 2 2
CYITHOCTb W 331a9H YIIPABICHUS ITEPCOHATIOM.

4. Cucrema YIpaBJICHUS [IEPCOHAIOM 16 6 4 2
OpTaHU3aINH, OCHOBHBIE TIOJICHICTEMEI,
TIPUHITUITEI

5. DYHKIUY, COCTAB U METOMBI 12 2 4 2
yIpaBJIeHUs] NEPCOHAJIOM.

0. OcCHOBHBIE  KOMIIETEHLIMM  MEHeIXepa IO 12 2 4 4
MIEpCOHAY.

7. OcCHOBHBIE MOJENHU KaapOBOTO MEHEIKMEHTa 10 2 2 4
(TUMHMYHBIE POJIM MEHEPKepa M0 MEPCOHAITY).

8. CHucTeMHBIN TOIX0J K OpraHu3ainuu mojdopa 14 4 4 4
IepcoHana

9. KampoBas monuTuka, aHaimM3  COIHMAIBHO- 8 2 2 2
SKOHOMHYECKMX Tpo0iIeM U MPOIECCOB B
OpraHU3aIIH

10. HNudpopmanmorHoe oOecTiedeHre B YIIPABICHUN 8 2 2 2
TIEPCOHATIOM, OCHOBBI KaJPOBOH CTATHCTUKH

11. IIpaBoBoe obOecmeueHNe CHUCTEMBI YIpPAaBICHUS 8 2 2 2
MIEPCOHAIIOM, obecrieucHHe 3aITUTHI
MIEPCOHATBHBIX JaHHBIX COTPYTHUKOB

12. HopmaruBHo-meToanueckoe obecrieuenne 10 2 2 2
CHUCTEMBI YIpPABJICHUS IIEPCOHAIOM, KaIpoBas
JOKYMCHTAIlsl W JIeHCTBYIOIINE JIOKaJbHBIC
HOPMAaTHBHBIE aKThI

13. KanpoBoe rutanupoBanue: IEaH U 3a1a91 10 2 2 2

14. IInanupoBanue u MIPOrHO3UPOBAaHUE 8 2 2 2
NOTPEOHOCTH B IEpCOHalIe
KCP 6
Htoro 144 36 36 34

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapsl, JIP — maGopatopHbie
saasaTusi, CPC — camocrositenpHas paboTa CTy/IeHTa

Paznenbl mucMIUIMHBL, U3ydaemble B 2 cemectpe (3aounas gpopma)

Ne KonunuectBo yacos 3P0,
pasnena |HaumeHoBaHue pasnenos Bcero AynutopHas paboTa CPC
a1 ] 113
1 2 3 4 5 6
1. MecTto ¥ pPOJb YOpaBIEHUS TEPCOHAIOM B 10 0 8
CHCTEME YIIPaBJICHUS OpraHu3anuen




Ne KonmuectBo wacos 300,
pasnmena |HamMeHoBaHue pa3zieiion Bcero AynuropHas paboTa CPC
1 ] 113

1 2 4 5 6

2. Hcropuueckoe pasButue u OCHOBBI 8
COBPEMEHHBIX KOHIIETIIU I yIpaBJICHUS
MIEPCOHAJIOM.

3. Ilonxompl K yNpaBlIEHHIO  NEPCOHAJIOM, 10 2 8
CYIIIHOCTb U 33JIa4¥ YIPaBIEHUS EPCOHAIIOM.

4. Cucrema yIpaBIeHUs MePCOHAIOM 10 2 0 8
OpTraHU3aIUH, OCHOBHEBIE MOJICUCTEMBI,
TIPUHITUITEL

5. DYHKINH, COCTAB U METOBI 10 2 8

yIIpaBJICHUs] TIEPCOHAIOM.

0. OcCHOBHBIE ~ KOMIIETEHLUH  MEHEKepa IO 8 0 8
MIEPCOHAY.

7. OCHOBHBIE MOJENHM KagpOBOI'O MEHEIKMEHTA 10 2 0 8
(THIMYHBIE POJTH MEHEKEpa 10 TIEPCOHAITY ).

8. CHCTeMHBI MMOAX0J K OpraHM3aluy moadopa 10 2 0 8
TepcoHana

9. KanpoBas monutuka, aHaau3 COLUAIBHO- 8 0 2 8
SKOHOMHYECKUX TpoOIeM ¥ TMPOIECCOB B
OpraHu3anun

10. HudopmanmonHoe obeclieueHrue B YIPaBICHUU 8 0 0 8
MIePCOHAJIOM, OCHOBBI KaJJpOBON CTaTUCTUKHU

11. [IpaBoBoe obecriedeHre CUCTEMBI YIPaBJICHUS 9 0 0 9
MIEPCOHAJIOM, obecrieueHue 3aIUTHI
MIEPCOHAJIBHBIX JaHHBIX COTPYIHUKOB

12. HopmartuBHo-MeToAM4YECKOE obecrieueHUe 10 0 0 10
CHCTEMBI YIPABJICHUS TEPCOHANIOM, KaJapoBast
JOKYMCHTAIlsl W JIeHCTBYIOIIME JIOKaJbHBIC
HOpPMATHBHBIE aKTHI

13. KanpoBoe ruianupoBanue: Leiau U 3a1a4u 10 2 0 8

14. [TnarupoBanue u MIPOTHO3UPOBAHUE 10 2 8
MOTPEOHOCTH B MEPCOHANE
KCP 3
Hroro 144 10 8 115

2.3 Copaep:xanue pa3/iei0B JUCHUILINHBI:
2.3.1 3ausaTHuda JeKIMOHHOr0 THIIA.

Ne HaumeHnoBanue COIIep)KaHI/IC paszaciia (I)opMa TCKYLICTO KOHTPOJIA
pasnena (o KaXKIOMY pazzeny)
Mecto u poib | MecTto W poib MeEHeIKMeHTa mepcoHana B | CremeHsb ydacTtus B
YIpaBIEeHUs ynpaBieHun opram3anueii. CoBpeMeHHBIE | HHTEPaKTHBHBIX (dopmax
1 HNEePCOHANIOM B | TpeOOBaHMS K KaJ[POBBIM CITy>KOaM. ayJIUTOPHOW pabOTHI: JHCKyCCHUS
) cucreme o mpoOiemMe pojM yIpaBICHUS
yIpaBIeHUS HEPCOHAIOM B cHcTeEMeE
opraHuzanyei YIIpaBJIeHHUs] OpraHU3alneH.
Hctopuueckoe Hctopusa mnpaktuueckoi nestenpbHocTH B | CTemeHb ydacTuss B IpyNIoBOH
pa3BUTHE M OCHOBBI | 00JIACTH yNpaBJICHHS IIEPCOHATIOM. DBOJIOLUS | ayJUTOPHOM pabore o
COBPEMEHHBIX yIpaBJeHYeCKOH  MbICIH, (opMHpOBaHHE | BEIpAOOTKE OCHOBHBIX MPOOIIEM U
2 KOHIICTIITHI HAy9IHOTO YIpaBIICHUS. Oco0eHHOCTH | TeHACHIUI yIIpaBJICHUS
) YIpaBIeHUs yIpaBJIEHUs MIEPCOHAJIOM B Pa3HBIX CTpaHaX. | mepcoHanom B Poccun
MIEPCOHAIIOM. OcHoBHBIE IpOOIIeMBI YIpaBJICHUS
nepcoHaiom B Poccum.  CoBpemeHHBIE
TEHJICHIUH B cpepe ynpaBIeHHs IEPCOHATIOM.




IMonxonms K | DKOHOMHUYECKMH Tmojxon K ynpasienuto | IIpopaboTka y4eOHOTO
YTIPaBIECHUIO nepconanmoM. «OpraHudeckuin» MMOAX0X K | (TEOPETHYECKOro) marepuanga c
MIEPCOHAIOM, YIIPABJICHUIO NEPCOHANIOM. ['yMaHHCTHYECKUI | OMOpOH  Ha MOAXOABl K
3. CYIIHOCTh M 33Jay¥l | HOAXOA K  YNPaBICHUIO  IEPCOHAJIOM. | YNPABICHHUIO EPCOHATIOM
YIpaBJICHUS Paznuune MOHITHH «yIIpaBJIEHUE
MIEPCOHATIOM. MIEPCOHATIOM, yIpaBiIcHHE KaJpaMH,
YIpaBJICHNE YETOBEUCCKIMHU PECYPCAMH.

Cucrema Cucrema ympaBneHus nepcoHamoMm, ee | Juckyccuss 1o mpoOiemawm,
yIpaBIeHUs ¢dyHKIMOHANBHBIE ToAcucTeMbl. [loncucrema | cBsA3aHHBIM c CHCTEMOH
MIepCOHATIOM TPYJOBBIX OTHOILEHUH, YCIOBUH Tpy/a, ydeTa | ynpaBieHUs  IEpCOHaJoM U
OpraHM3allyy, KaJpoB, TUIAaHUPOBAHUS u noxbopa | B3aUMOCBA3M €€ OCHOBHBIX

4. OCHOBHBIE NepcoHajia, OLEHKH, pa3BUTHSA IEPCOHANA, | MOJCHCTEM
MOJCUCTEMBI, CTUMYJIMPOBAHUS, OpraHU3alMOHHBIX
TPUHLUIIEI CTPYKTYD, pa3BUTHS COIMANBEHOMN
nH(pPaCTPyKTypHI, OpTaHHU3aLIOHHON
KYJIBTYPBI, FOPHITUYECKas CIIyxkO0a.
@ynaxnuy, coctaB | OcHOBHbIE (YHKIOHMH Ciy)Obl mepcoHana. | IIpopaborka yueOHOTO
Y METO/IBI CocraB cimyx0bI epcoHana. MeToasl padoThl | (TEOPETHYECKOT0) MaTepHaia ¢
5. YIIpaBICHUS ciryxObl mepcoHana. [IpuHIMIBEL ynpaBiaeHus | omopod Ha (QYHKOWH, COCTaB H
MePCOHAJIOM. NIEPCOHAIIOM. CyOBbeKTsI YIPaBIEHUS | METOJBI
MIEPCOHAJIOM. paboTHI CIIyKOBI IEPCOHAA.

OCHOBHBIE OCHOBHBIC JIMYHOCTHBIE KadecTBa BaxHble | CTemeHb ydyacTHd B TIPYIIOBOI
KOMIIETCHIIUU JUIsL  ycHemHoil paboTel  MeHemkepa 1o | ¢opme  ayauTopHOW  paboOTHI:
MeHeKepa 1O | TIepCOHAIy: 3TUYHOCTh, | CBSI3aHHOH C  OIpelesieHHEM
nepcoHalny. KOMMyHI/IKa6eJ'ILHOCTI>, YMEHHUE CIymaTb, OCHOBHBIX KOMIICTCHIIUU

6. KOHTaKTHOCTb,  KOMaHIHAs  OpHEHTAlMs, | MEHepKepa 1o NepCoHaTy
J0OPOCOBECTHOCTb, paccyauTeNbHOCTb,
PE3yIBTaTUBHOCTS, HaCTOWYHBOCTH,
YBEPEHHOCTb B cebe, IIPeAaHHOCTh
OpTaHM3aIY U AEJI0Basi OPHEHTALMSL.

OcHoBHble Moneny | OCHOBHBIE npodeccroHaNbHbBIE pomu | CteneHp y4acTHs B TPYHIIOBOM

KaJpoBOTO MEHe[Kepa 1O  mepcoHany. KazapoBwlil | 0OCYXIeHNH, OCHOBAaHHOM Ha
7 MCHCIP)KMCHTA CTparer, pyKOBOJUTECIIb CJ'Iy)K6I)I YIipaBJICHUA BO3MOXHOCTH HCIIOJIb30BAHUA
’ (TUnUYHBIE  POJM | NMEPCOHAIOM, KAAPOBBIM TEXHOJOT, KaJpOBBIH | OCHOBHBIX MOJENIEeH KaapoBOro

MCHCIKEpa 10 HWHHOBATOD, UCIIOJIHUTCIIb, Ka}lpOBbIﬁ MCHCIP)KMCHTA

MePCOHAIY). KOHCYJIBTAHT.

CucteMHbIiH Henu u 3amayn npodeccuoHanbHOro oroopa. | Jluckyccus  mo  mpobiemam,
HOAXOJ K | OrpannyeHus  TnporHo3a A(QQEKTUBHOCTH | CBA3aHHBIM C OCHOBaMH Moabopa
OpraHu3aIu KaHauuata. TecTUpoBaHMe TIIpy  OTOOpe | mepcoHaja
noabopa nepcoHana | mepcoHaa. Opranuszanus poueayp

8. MHOTOCTOPOHHEH  OIEHKH  KaHAWAATOB.
PaccraHoBka KaJpoB: OCHOBHBIE NPHHIIMIIBL.
Meronsl  onpeneneHuss  NpodeccHOHaTBHO
B)KHBIX KauyecTB, KIIOYEBBIX KOMIICTECHIIUH.
[Tpodeccrorpammpl, NCHXOTPaMMBL.

Kanposas CojeprxaHue | 331241 KaJIpOBOH MOJIUTHKH. [Ipopabotka y4eOHOTO
MOJINTHKA, aHajau3 | B3aumocsssb KaJipoBOM IMOJINTUKU U | (TEOpEeTUYeCKOoro) marepuaia ¢
COIIMAJIBHO- CTpaTeTHu pa3BUTUA IPEATNIPUATHA. OHOpOﬁ Ha B3aNMOCBA3b

9. OKOHOMHUYECCKHX KaHpOBaH IIOJIMTHKA B YCIOBHUAX Ka}lpOBOﬁ TIOJINTUKH U CTPATECTHUU
npobiem U | HOBOBBEJICHHUI. Pa3BUTHUSA NIPEATNPUATH
IPOILIECCOB B | Ouenka BbIOOpa KaJpOBO MOJIHUTHKH.

OpraHM3aIu

Wndopmannonnoe | Buapl mHpopmammm m TpeboBanust k Hel. | CremeHb ydacTHs B IpYIIOBOU
obecrieueHne B | MHpopmanmonHoe obecrieueHne Kak cucrema. | GopMe  ayIUTOpPHOH  paboTHI:

10, | YpareHuM ABTOMaTH3MPOBAHHBIE CHCTEMBI KaJIpOBOHM | CB3aHHOW C HMH(OPMAIIIOHHBIM

" | mepcoHanom, nHpopManum. Jenonpon3BoacTBo B | obecrieyeHneM B  YIpaBJICHUU
OCHOBBI ~ KaJIpOBOI | yIpaBJIEeHHH IEPCOHAIIOM. TIepCOHAIOM
CTAaTHCTHKH

[TpaBoBoe OcHoBHBIE 3ajauu TpaBoBoro obecrneuenus | [Ipopaborka y4eOHOTO

11 obecrieueHue CUCTEMBI yIpaBIICHUS TIEPCOHANIOM. | (TEOPETHUYECKOTO) Marepuaia

" | cucremsr XapaKTepUCTHKN OCHOBHBIX aKTOB, BXOASAILINX | CBA3aHHOTO c 3a7adaMu
yIIpaBICHUs B IpaBOBOE o0eclieueHHe  CHCTEMBI | ITPAaBOBOTO 0OECICUCHHUS CUCTEMBI
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HEePCOHANIOM, yIpaBJIEHUs IEPCOHATIOM. yIpaBJIEHUs IEPCOHATIOM.
obecrieueHne
3aIUTEHI
HNEPCOHANBHBIX
JIaHHBIX
COTPYAHHUKOB
HopmaTuBHO- OcobeHHOCTH W IpaBUiIa cocTaBieHHs TakuxX | CTENeHb y4acTHs B TPYIIOBOH
METOANYECKOE JOKyMeHTOB, Kak «[IpaBmia BHyTpeHHero | ¢opMe  ayquTOPHOM  pabOTHL:
obecrieueHne pacnopsankay, «llomoxeHue o mepcoHane», | CBA3aHHOM C HOPMAaTHUBHO-
CUCTEMBI «ITonoxxenue 0 CTPYKTYPHOM | METOJMYECKHM  olecrieueHneM
yIpaBIeHUs MOJIpa3 /eI HUI, «/lomKHOCTHAsT | CHCTEMBI yIpaBJIeHUs
12. | nepconanom, HWHCTPYKIHS» NIePCOHATIOM
KaJpoBas
JOKYMEHTalust u
JIeHCTBYIOILKE
JIOKaJIbHBIE
HOPMAaTHBHBIE aKThl
Kagposoe Henn u 3amaum KazpoBoro IuaHupoBaHus B | [IpopaboTka yaeOHOTO
IUIAHUPOBAHHUE:! OpraHM3anyuu. XapakTepPUCTHKa KaJpOBOTO | (TEOPETHYECKOTrO) MaTepuana
13, | Dem K 3amadn IUTaHUPOBAHHUS u MIPUHLUIIBI €ro | CBSI3aHHOTO C XapaKTEPUCTHUKOMN
) opranzanuu. OnepaTuBHbBIN IUTaH pabOTHl C | KAAPOBOTO  IUIAHMPOBAHUS U
TIEpCOHAIIOM. MpUHIOUIIAMU €T0 OpraHu3aluu.
IInanupoBanue u | B3aumocsssp KaueCTBEHHOU u | Jduckyccuss  mo nmpobiaemam,
MIPOTHO3UPOBAaHUE KOJIMUECTBEHHOW MOTPEOHOCTEl B MepCOHANE. | CBA3aHHBIM  C OCHOBHBIMH
HOTpe6HOCTI/I B OCHOBHEIE MCTOAbI OIPCACIICHUA MCTOJaMH OIPCACIICHUA
HepcoHaie KOJIMYECTBEHHON MOTPEeOHOCTH B MEpCOHaNe. | KOJIMYECTBEHHOM M KadecTBEHHON
14. @akToppl BHEUIHEH W BHYTPEHHEH Cpeabl | MOTPEOHOCTH B MEPCOHAIEC
OpraHW3alli{, BIUAIOIIME HA  IPOTHO3
norpedHoCTH B nepcoHane. Hopmuposanue u
yd4eT 4HCIeHHOCTH nepcoHana. CTpykTypa,
JBIDKEHHUE NIEPCOHANA.
2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA.
Ne HanmeHnoBanue Copepxanue paszaena ®opMa TEeKyIIEro KOHTPOJIA
pasnena (o KaXXIOMy pasjieny)
Mecrto u ponb | MecTo u ponb MeHelkMeHTa nepcoHana | [ToaroroBka cooOuieHuit o Mecte U
1 yIpaBJIeHHUs IEPCOHAIOM | B yIIpaBJIeHUH OpraHM3allMed. | poiIM MEHEMKMEHTa IepcoHaja B
) B cucreme ympasineHus | CoBpeMeHHBIE TpeOOBaHUSA K KaJpPOBBIM | YIPaBICHUH OpraHM3allUei.
opraHu3aIen ciyx0am.
Hcropuueckoe pazsutue | Mcropus npakruyeckoil nestensHocTd B | Iloaroroska coobmieHnit 06
1 OCHOBBI COBPEMEHHBIX | OOJIaCTH  YIpAaBJIEHHWS  IIEPCOHAIOM. | SBOJIOLWH YIPaBJICHYECKOW MBICIIH,
KOHLENIMI yIpaBieHus | DBOJIONWS  yNPaBIEHYECKOW MBICIH, | popMHUpOBaHUU HAy4YHOTO
MEPCOHANOM. (hopMHpOBaHHME HAYYHOTO YIIPaBJIEHHS. | YIpaBIICHHUS, 0COOCHHOCTSIX
2. OcoOeHHOCTH  yNpaBJIEHUs IIEPCOHAJIOM | YIPaBICHUS NEPCOHAIOM B Pa3HBIX
B pasHbIX  CTpaHax. OcHOBHBIE | CTpaHax
npoOJIeMbl  YIpaBlIeHUS! TIEPCOHAIOM B
Poccun. CoBpeMeHHbIE TEHICHIMH B
cdepe yIpapIeHHs IEePCOHAIOM.
TToaxombt K | OkoHOMHUECKHH TOAXOJ K yrpasieHuto | CooOmmeHus COTJIaCHO MIJIaHy
YIPaBICHUIO nepcoHanoM. «OpraHHYecKHi» MOAXOJ | MPOOJIEMHOTO CEMHHapa, C OMOPOH
MIEPCOHATIOM, CYIIHOCTH | K YIIpaBJICHUIO MEPCOHAIOM. | HA  TMOAXOABI K  YIPaBICHHIO
3 U 3ajauu  ynpasiieHus | ['ymaHucTuueckui OAXOJ, K | IIEPCOHAJIOM.
' MIEPCOHAIIOM. YIOpaBJIEHUIO MepcoHanoM. Paznnume
HNOHATHI «yNpaBJIEHUE MEPCOHAIOM,
yOpaBle€HUE  KaJpaMH,  YIpaBICHUE

YCJIOBCUYCCKUMMU peCypCcaMu.
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Cucrema  ynpasnenus | Cucrema ymnpaBieHus nepcoHaioMm, ee | CooOuieHus COT'JIaCHO IUIaHy
MIEPCOHATIOM (yHKIIMOHATbHBIC MOJCUCTEMBI. | TPOOIEMHOTO CEMHHApa, C OHOpPOH
opraHuzanuy, ocHoBHbIe | Ilomcucrema TpynOBBIX — OTHOIICHWH, | Ha OCHOBHBIE  ITOJICHCTEMBI
MOJICUCTEMBI, IPUHIONIBI | YCIOBHH  TpyAa,  ydeTa  KaApoB, | YNPABICHUS IIEPCOHATIOM
4 IUIAHWPOBAHUS M TI0A0Opa MepcoHaa,
' OLICHKH, pa3sBUTHA IIepCOHaIA,
CTUMYJIMPOBAHUS, OpTaHU3ALOHHBIX
CTPYKTYD, pasBuTHSL COLMAIBbHON
nH(PacTpyKTYypHI, OpTaHM3aIMOHHON
KyJIbTYPBI, FOpHIMYECKas CIIyk0a.
Oynkunyu, cocraB U | OCHOBHBIC ¢byHKIMH ciryxObl | PemieHne  cUTyanMOHHBIX — 3ajad,
METOJIbI nepconaia. CocraB ciIyKObI IlepcoHala. | CBA3aHHBIX C (DYHKUUSIMHU, COCTABOM
5. yIIpaBJIeHUs Mertoapl paboThl ciaykObl IepcoHana. | ¥ MeToJaMH  PaboThl  CIYXObI
[IEpCOHAJIOM. [MpuHOMTIBI  ynpaBlieHHUsT TEPCOHAIOM. | TMEepCOHaa.
CyOBeKTHI YIIPaBICHHS IEPCOHATIOM.
OCHOBHEBIE OcHOBHEBIE JIMYHOCTHEIE kauectBa | Iloaroroska cooO01IeHnit 110
KOMITCTEHIINN BOXHBIC AN YCHEMIHOW  paboThl | mpobiemaM,  CBS3aHHBIM c
MEHEeIKepa M0 | MEHEKepa IO TEPCOHANy: STHYHOCTh, | OCHOBHBIMH KOMITCTEHIINN
MIepCOHAIY. KOMMYHHKa0EIbHOCTB, YMEHHE | MEHEKEepa IO NepCoHay.
6. CIIymIaTh, KOHTAKTHOCTb, KOMAaHJHAs
OpHEHTALNS, paccyauTeNnbHOCTb,
HACTOMYUBOCTh, YBEPEHHOCTh B cele,
NpEeaHHOCTh OpTraHW3alUH M JIeJIOBast
OpHUEHTAIMS.
OCHOBHBIE Mojaenu | OCHOBHBIE IPOQECCHOHANbHBIE pPOJIM | pa3paboTka  TEpedYHs  OCHOBHBIX
KaJpOBOT0O MeHe/Kepa 1o mnepcoHany. KaapoBeiil | mpodeccHOHaIbHBIX poseit
7 MEHEKMEHTa cTparer, PYKOBOAUTENb ciryObl | MEHe/Kepa 10 IepPCoHaITy
' (TMNHUYHBIE pONM | YyHpaBIEHHUS TEPCOHANIOM, KaJpOBBIH
MEHEeIKepa 10 | TEXHOJIOT, KaJpOBBIN WHHOBATOP,
MIEpCOHAIY). WCTIOJIHUTEIh, KQJIPOBBIH KOHCYJIBTAHT.
Cucremuslii mogxon k | Llentm w 3amaum  npodeccnonansHoro | CooOmeHus COTJIaCHO TUIaHY
opranmzaiuu  nozabopa | ordopa. OrpaHnyeHuns MIPOTHO3a | MPOOJIEMHOT0 CeMHHapa 10 OCHOBaM
TiepcoHaa 3¢ deKTuBHOCTH KaH/AuzAaTa. | moxdopa rnepcoHana
TectupoBanue mpu 0oTOOpE HEpcoHaia.
Opranuzanus poueayp
8. MHOTOCTOPOHHEH OLICHKU KaHJIUAATOB.
Paccranoska KaJ[pOB: OCHOBHBIE
NIPUHIUIIBL. MeTtopl oInpeaeaeHus
nmpodeccnoHalbHO ~ Ba)XKHBIX ~ KAdecTB,
KJIFOUEBBIX KOMIIETEHIIVH.
ITpodeccrorpamMmpl, ICHXOTPAMMBI.
KanpoBass ~ momurtunka, | Conepkanne ©  3agaun  kaaposoi | CooOmeHns COTJIaCHO TUIaHY
aHanm3 COLIMAIBHO- | TIOJIUTHKH. poOJIEMHOTO ceMHHapa C ONOpoi Ha
HSKOHOMHYECKHUX B3anMmocBs3b  KaIpoBOW TIOJIMTHKHA W | B3aUMOCBS3b KaJPOBOW IOJMTHUKH U
9. npo0JIeM U IIPOLECCOB B | CTPAaTETHH Pa3BUTHS HPENIPUSITHS. CTpaTeruy pa3BUTHsI NPEAIPUSITHS.
OpraHu3aIn KanpoBast mosmTHka B YCIOBHSX
HOBOBBEJIEHUH.
OrneHka BEIOOpa KaJIpOBOH MOJTUTHKHY.
WNudopmannonnoe Buner wnbopmanmu u TpeboBaHus K | CTemeHp ydYacTHs B TPYMIIOBOH
obecrnieueHne B | Hel. MudopmanmonHoe obecreueHue | dpopme ayJUTOPHON paboTsr:
10 YIpaBICHUHA Kak cucTeMa. ABTOMAaTH3MPOBAaHHBIE | CBSI3aHHOM C MHPOPMALTNOHHBIM
" | mepcoHaIOM, OCHOBBI | CHCTeMbl ~ KaJapoBod  uH(opMmanuu. | odecredeHueM B YIpaBICHUH
Ka/IpOBOM CTaTUCTUKU JlenonpousBoACcTBO B YNPaBJIEHUU | NIEPCOHATIOM
IIEpCOHAJIOM.
[IpaBoBoe obecneuenne | OCHOBHBIE 3a1a4u npaBosoro | IIpopaboTka yueOHOTO
CHUCTEeMbl  YIIpaBJIeHHs | OOECIeYeHUs]  CHUCTEMBl  YNpaBleHUs | (TEOPETHYECKOro) MaTepuana
11, | mepconaom, MIEpCOHAJIOM. XapakTepUCTHKH | CBSI3aHHOTO c MPaBOBBIM
" | obecrieyeHne  3aUIUTHI | OCHOBHBIX aKTOB, BXOJSIIMX B IIPaBOBOE | 0OECIEUCHUEM CHUCTEMbI YIPaBICHUS
NEPCOHAJIBHBIX  JAHHBIX | OOECIEYEHNEe  CUCTEMbl  YNPAaBJICHUS | NIEPCOHAJIOM.
COTPYJIHHKOB NIEPCOHAJIOM.
12 Hopwmarusao- OcobeHHocty W npaBwia cocraBieHus | [loaroroBka COOOIEHNI 1o
' | meTommueckoe TaKMX JOKyMeHTOB, Kak «lIpaBuma | mpoOiemaM,  CBS3aHHBIM c
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obecrieyeHue CUCTCMBI BHYTPCHHETO pacrnopsaka», | HOpMaTUBHO-METOANYCCKUM

YTpaBICHUS «ITonoxenne 0 HepCOHale», | 00ECIEUYCHNEM CHUCTEMBI YIIPABICHUS

nepcoHanoMm, KaxapoBas | «[lomoxxenne 0 CTPYKTYPHOM | HEPCOHATIOM.

JOKyMEHTAIHs U | ToJpa3feneHun», «JlommKkHOCTHAS

JCHCTBYIOIIHE MHCTPYKIUS»

JIOKaJIbHBIE

HOPMAaTHBHBIE AKTHI

Kanposoe Henn u 3a/1a4u kagpoBoro | CTemeHp yd9acTusi B  TPYIIOBOM

IUTAHUPOBAaHMUE: LENU U | MIAHUPOBAHUS B opranuzanuu. | gopme ayJUTOPHOU paboTsI:
13, | asaum XapaxkTepucTuka KaJpOBOTO | CBSI3aHHOM C LEMIMH U 33JadaMu

' IUIAHUPOBaHUA W NPUHLUIBL  €ro | KaJpoBOro IUTAaHUPOBAHUS B

OpraHu3anuu. OHepaTI/IBHHﬁ IJiaH | OpraHu3alnuu
paGOTI)I C IEPCOHAJIOM.

[InanupoBanue u | B3aumocss3p Ka4yeCTBEHHOI u | Pemrenne  curyanMoHHBIX  3ajad,
MIPOTHO3UPOBaHKE KOJIMYECTBEHHOW  INOTpeOHOCTEHl B | CBS3aHHOE c yMEHHEM
MOTPeOHOCTH B | IepcoHale. OCHOBHEIE METOJBI | aHAJTM3UPOBATH (PAKTOPHI BHEIIHEH W
HepcoHae OIpe/IeNICHUS KOJIMYCCTBEHHON | BHYTPEHHE cpeipl OpraHu3aluH,

NOTPeOHOCTH B mepcoHane. DakTOphl | BIMAIOIINE HA MPOTHO3 MOTPEOHOCTH

14, BHEIIHEH W  BHYTPEHHEH  Cpensl | B IIEpCOHAE.
OpraHU3alll{, BIMSIOLIME Ha MPOTHO3
HOTPEOHOCTH B HepcoHale.

HopmupoBanue u y4yeT YHUCIEHHOCTH
nepconana.  CTpykTypa,  JIBIXKEHUE
nepcoHaa.

2.3.3 JlaGopaTopHble 3aHSTHS — HE MPETYCMOTPEHBI

2.3.4 [IlpumepHasi TeMaTHMKa KypcoBbIX pador (mpoektoB) O®O — He
npeaycMoTpeHa
IIpumepHas TemaTnka KypcoBbIX pador (nmpoekros) 3®0
Tema MOXET yTOUHSATHCA MPUMEHUTEIHLHO K KOHKPETHBIM OpraHu3aiusimM, Ha 0a3e KOTOPBIX
OyZIeT BBIIONHATHCS padoTa.

1. CoBepllIEeHCTBOBaHHE METOJIOB OLEHKU IIepCOHaNa: TEOPETUYECKUE OCHOBAHUS U
MIPaKTUYECKUE PELICHUS.

2. @opMHpPOBAaHNE CUCTEMBI YIIPABICHUs MOTUBALIMEN MEpCOHANA OPraHU3aLlH.

3. VYnpaBieHne MOTHBAlMEl NEpcoOHaJa KOMIAHWMM C HCIHOJB30BAHUEM  KIIFOUEBBIX
nokasateseii BeimoiaHeHust pabotsl (KPI).

4. AHanmu3 M COBEpIICHCTBOBAHME CTUMYJIMPOBAHHUS CIELUAIMCTOB M CIy)XalMx (Ha
npumepe opranuzanuu N).

5. N3yuenne ocoOeHHOCTEM MOTHBAIMM NEpCOHANa pa3HbIX KaTeropuil (ykaszaTb

JOJDKHOCTH WJIM TPYHIIIbI CXOJHBIX I[OJ'DKHOCTGI\/'I) C NCJIBKO COBCPUHICHCTBOBAHUSA CHUCTCMbI
CTUMYJIMPOBAaHHUA B OpraHU3allnu.

6. B3anMoCBA3p MOTHMBAalMOHHOM HANpPAaBICHHOCTH W YJIOBJIETBOPEHHOCTH TPYIAOM
IEepPCOHAIA.

7. HccnenoBanuss TEXHOJOTMHA  YNPABIEHUs MEPCOHAIOM OpPraHU3alMM B YCIOBHAX
WHHOBALIMOHHOT'O Pa3BUTHS.

8. VYnpasiieHne Kapbepoil roCyAapCTBEHHOTO IPAKIAHCKOTO CIIY)KaIIETo

9. ®opMHUpOBaHUA UMHJI’)Ka KOMIIAHUM HA PBIHKE TPYZa.

10. Pa3paboTka 1 BHepeHrEe HOBOW POrpaMMbl 00YUEeHHsI TUHEHHBIX MEHEKEPOB

11. IIpoexTpoBaHuE CUCTEMBI YIIPABICHUS [IEPCOHAIOM B Pa3BUBAIOLLIEHC KOMIIAHUH.

12. Pa3paboTka cucTeMbl ajantaluy HOBBIX COTPYJHUKOB (yKa3aThb Ha3BaHHUE JOJIKHOCTH
WIM TPYIIBI CXOAHBIX TOJDKHOCTEHN, KATETOPUU NIEPCOHAIIA).

13. CoBepllIeHCTBOBaHHE CHCTEMbI TOJ0Opa HOBBIX COTPYAHHMKOB (yKa3aTb Ha3BaHUE
JOJKHOCTH CHELMAINCTA WU TPYIIIBI CXOIHBIX JOJKHOCTEN, KATETOPUH) B OpraHU3al1u.

14. ITpoGnembl 1 MeTOIBI yAEp:KaHUS KIIOUYEBBIX COTPYIHUKOB (Ha IMpUMeEpe OpraHU3aLuu
N).

15. CraHOBJIE€HHE OpraHU3allMOHHON JIOAJIBHOCTH B Ipoliecce OOy4eHUs M aJanTaluu

nepconasa npeanpustus N.
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16. PazpaGorka mporpamMmel o00ydeHusi TmepcoHana (yka3aTh Ha3BaHUE JOJDKHOCTH
CreLMaIuCcTa UM TPYIIbI CXOJHBIX JOJKHOCTEH, kareropuu) B opranuzanuu N.

17. Buytpennuii PR xak nuHCTpyMeHT hopMuUpOBaHMS KOPIIOPATUBHON KYJIbTYPHI KOMITAHHH.
18. IIpobnembl M MeETOJBI HCCIENOBaHMS YIOBJIETBOPEHHOCTH TPYAOM IepcoHana (Ha
npumepe opranuzanuu N).

19. OcoOeHHOCTH yNpaBiICHUs IEPCOHAIOM B OPraHU3ALUAX C PA3JIUYHBIM INpoduiem
JIeATEIbHOCTH.

20. CoBepI11eHCTBOBaHUE IPAKTUKU 110100pa M alaliTallii HOBBIX COTPYJHHUKOB Ha IIPUMEpE
xomnanuu N.

21. CoBepI11eHCTBOBaHUE TEXHOJIOTMM noadopa (yKa3aTh Ha3BaHUE JOJKHOCTH CIELUAINCTa
WIM TPYIIIBI CXOAHBIX TOJDKHOCTEN, KATETOPUH) HA OCHOBE KJIFOUEBBIX KOMIIETEHIIHU.

22. CoBepI1IeHCTBOBaHUE MPOLIECCA aAaNTallMK IepcoHana B opranuzanuu N.

23. PazpaboTtka 1 BHEIpeHNE HOBOM CUCTEMBI aJanTaliy epcoHana B opranuzanuu N.

24, CoBepI1IeHCTBOBaHUE CUCTEMBI 110100pa HOBBIX COTPYIHUKOB opraHnu3auuu N.

25. [Ipobnema mpodeccnoHaIbHOTO BBITOPAHHS NIEPCOHAIA PA3TUYHBIX KaTeropuid (yKaszarb
Ha3BaHHUE JJOJDKHOCTH CIIELUAIMCTA WK TPYIIIbI CXOAHBIX TOJDKHOCTEH, KAaTErOpUH).

26. BoisiBneHre NpUUMH BBICOKOM TekydecTu KaapoB opranuzauud N u  paspaborka
PEKOMEH 1Al 110 €€ CHUIKEHUIO.

27. AHanu3 ¥ ONTUMHU3ALUS CUCTEMBI aTTECTAIMH [IEpCOHaa Ha npuMepe opranuzanuu N.
28. ITon6op nepconana opraHU3aluy 10 €ro COOTBETCTBUIO OPTaHU3ALMIOHHOM KYJIbTYpE.

29. @opMHUpOBaHNE OPraHU3alMOHHOM KYJIbTYpbl HAa HA4YaJIbHOM CTAJUHA PA3BUTHUSA
KOMIIaHUH.

30. Pazpabotka TpeGOBaHUH K TOIKHOCTSIM, KPUTEPHEB MOI00PA U pACCTAaHOBKH IEPCOHAIA.
3L Pa3pa0oTku 1 BHeipeHue npoLueayp oToopa nepcoHaa.

32. VYnpasieHue Kapbepoil U CIry:keOHO-TIPO(eCcCHOHATBHBIM MTPOABIKEHUEM MIEPCOHAA.

33. Opranu3zanus paboThl € KaJIpOBBIM PE3EPBOM.

34, MerTo/1bl TEKYIIEW 1ETOBOM OLIEHKU U aTTECTAlMU PA3JIMYHBIX KATErOpUidl MEPCOHAIIA.

35. AHanu3 pblHKa 00pa30BaTeNIbHBIX, KOHCAITUHTOBBIX U MHBIX YCIYr B 00J1aCTH pabOTHI €
[IEPCOHAJIOM.

36. MeToapl OLEHKH pe3ylbTaTUBHOCTH OOYy4YeHHs M UHBIX (OpM NpodeccrOHAIbHOIO
pa3BUTHA IIEPCOHAA.

37. Onenka 3¢ (eKTUBHOCTH TEKYIIEH €I0BOI OLEHKU U aTTeCTAallUK IEpCOHAA.

38. OneHkn  >(QQPEKTUBHOCTH  CHUCTEMbl  MaTepHAILHOTO M HEMaTepUalbHOTO
CTUMYJIMPOBAaHHUS B OPraHU3ALIAH.

39. Hcnonp3oBanue CrielMalIn3uPOBAHHBIX KOMIIBIOTEPHBIX IIPOrPAMM IS CIIELHAIIUCTOB 110
YIIPaBJICHUIO TIEPCOHAIOM: MTPOOJIEMBI U pEILICHHS.

40. PasBuTHe HaBBIKOB CaMOMEHE)KMEHTA, TalM-MEHEKMEHTA Yy CIECLHAINUCTOB U
MEHEKEPOB.

41. VYipasneHue AeJI0BOM Kapbepoil B OpraHu3alyH.

42. Oco0eHHOoCTH yIpaBIeHUs IEPCOHATIOM B TOCTUHHYHOM OU3HEce.

43. OcobeHHOCTH yIpaBiIeHHs EPCOHATIOM B 0aHKOBCKOM cdepe.

44, Pa3paboTka 1 BHepeHNE TPEHUHTOBBIX IPOTPAMM B CUCTEMY 00YUYEHHUSI ITEpCOHAA.

45. CoBepI1IeHCTBOBaHNE METOJIOB OLIEHKH U 0TOOpa MepcoHaa.

46. @akTOpBI yCHEMHON Kapbephl INYHOCTH.

47. Ponp oprann3aliMOHHON KYJIBTYPBI B YIIPaBICHUU IIEPCOHATIOM.

48. AcceccMeHT Kak MEeTOJ] 0TOOpa U aTTeCTalluU KaJpoB.

2.4 TlepeyeHb y4eOHO-METOAMYECKOT0 OOecnedeHus JJI CAMOCTOATEIbHOH PadoThl
00yYarOIMXCS M0 TUCUUIJIMHE (MOTYJII0)
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[Tepedenp yueOHO-METOIUUECKOTO O0ECIICUEHUS
Ne Bun CPC JUCLUTUTMHBI [0 BBITIOJIHEHUIO CAMOCTOSITEIbHON paboThI

1 2 3

1. [IpopaboTka y4eOHOTO
(TeopeTnyeckoro)
MaTepuasia

2. Brinonnenue
WHIUBUAYaIbHbBIX MeTtoauueckre peKOMEHIAUU JIJIsl CTYIEHTOB HaIlpaBJICHUS
3alaHuil  (MOATOTOBKA | YIPABIEHUE IIEPCOHAJIOM II0 BBINOJIHEHUIO IHCbMEHHBIX
COO0O01IeHUH, paboT, yTBepKIeHHbIE Kadenpoi yrpaBieHHs IEPCOHATIOM U
IIpEe3EHTAlHI) OpraHu3allMOHHOW Tricuxonorueil, mporokon Ne 12 or
3. Pedepar 03.05.2018 1.

Occe

S. [Toaroroska K
TEKYIIEeMY KOHTPOJIIO
6. Wudopmannonnoe
obecrieueHue
YIIPaBJIEHYECKOU
JeSITeNIbHOCTH

>

Y4eOHO-MeTOINYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHON pPadOThl 00ydaroIuXcs U3
YHCiIa MHBAIK/IOB U JIMI C OTPAaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10poBbst (OB3) mpenocrasnsorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYCHUSM UX 37J0POBbS U BOCHPHUATHS HH()OPMAITHIH:

JUist JIa1L ¢ HapyILEHUSIMH 3pEHMSL:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA,

JIist AL ¢ HapyIIeHUsAMU CITyXa:

— B I1e4aTHoO (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist I ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmnapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTa,

JlaHHBINA TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHIEHTA
oOyJaromuxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

B npenonaBanuu Kypca HCIOJIb3YIOTCSI COBpEMEHHbIE 00pa30BaTebHbIE TEXHOJIOTUH:

- MyJIbTUMEIUNHBIE JIEKIUH C FJIEMEHTaMU AUCKYCCUU;

- “H(GOPMAIIMOHHO-KOMMYHUKATUBHBIE TEXHOJIOTHH;

- HCCJeI0BaTeNIbCKHE METO/IbI B 00yUEHUH;

- pobsIeMHOE 00yYeHue.

B y4eOHOM mpoliecce UCHONMB3YIOTCS aKTUBHBIE U MHTEPAKTUBHBIE (POPMBI MPOBEACHUS
3aHATHI.

Ha osrame u3ydeHus mepBbIX [BYX pa3fesioB, KOTOpbIE HOCAT B OoJblIEH CTeneHu
TEOPETUYECKUI XapakTep HCIOJIb3YIOTCS TPYIMIOBbIE M CAaMOCTOATENbHBIE (DOPMBI PaOOTHI,
HAlpaBJIEHHbIE HA OCMBICIIEHHE CIIOXKHBIX HECTPYKTYPHUPOBAaHHBIX MpoOJieM MpeaMera
o0yuyeHus, (GOpMHpPOBaHUE COOCTBEHHOM apryMEHTHPOBAHHOM MO3UIMHM IO MPOOIEMHBIM
acrmeKTaM M3y4yaeMoi TeMbl. 3/1eCh UCIOJIb3YEeTCs TaKue 00pa3oBaTeIbHbIe TEXHOIOIMH KaK

o paboTa B MaJbIX rpynnax/napax mo pasoopy KOHKPETHBIX CUTYyalluH;

J JICKIHS C DJIEMEHTAaMH JTUCKYCCHUH;

[Tocnenyromue paszfgensl Uis pelieHHsl IMOCTAaBJICHHBIX IieNieil B pamkax yueOHOH
JUCLUIUIMHBEI TPeOyIOT MCIIOJIBb30BaHMsI METOI0B OOyUYEHHMs, HAIPaBIEHHBIX Ha (OPMHUpPOBAHUE
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YMEHMH H HaBBIKOB CHELHUAIBHOU
o0pa3oBaTeNibHbIe TEXHOJIOTHH:

1. [TpoBeneHne MpoOIEMHOrO CEMHHApPA, B PaMKax KOTOPOTO CTYACHTHI PEIIaloT
JIBYEIMHYIO 3a/Jady: a) IMOJy4aloT 3HaHMS [0 oOuepenHoil TeMe ydyeOHOro Moxayns; O)
aIaNTUPYIOT UX K CTPYKTYpE Keic-cTaau pa3padaTbiBaeMOil aHATUTHYECKOHN 3aIUCKHU.

2. [logroToBka W TMpe3eHTalUsl WHIWBUAYaJIbHOM aHAIMTUYECKOM 3alUCKU
MPEAIoNaracT MHTErpalvi0 BCEX AHAIUTHYECKUX YMEHHMU W HAaBBIKOB B pPaMKax OIHOTO
COJIEPKaTENBHOTO 3aJaHHUsI, TIO3BOJISAIONIETO OLEHUTH 3 (PEKTUBHOCTH MPOrpaMM U pa3zpaboTarhb
MPAKTUYECKUE PEKOMEH AU Y.

4. WNHauBuyaibHbIE u IPYIIIOBbIE KOHCYJIbTALINH. WNHauButyaibHbIE
KOHCYJIBTAIIUM MPOBOASTCS pa3 B HEACIIO MOCIEe YUYCOHBIX 3aHSATHM MOCPEACTBOM MPEAMETHOIO
Jiasora MpenojiaBareiis co CTYJACHTOM I10 Pa3jM4YHbIM COJAEPKATEIbHBIM U OpraHu3alMOHHBIM
BOIPOCaM Y4eOHOTO MOTYJISI.

Jnst o ¢ orpaHUYeHHBIMU BO3MOYKHOCTSIMU 370POBBSl IIPEAYCMOTPEHA OpraHU3alus
KOHCYJIbTALIMH C UCIIOJIBb30BAHUEM JIEKTPOHHOM MOYTHI.

3aHATHUSA, IPOBOJUMBIE C UCIIOJIb30BAHUEM UHTEPAKTUBHBIX TEXHOJIOTHI
11 ctyaeHToB OO0

QHATUTUKUA. [l 3TOro BHEAPEHBI  ClENYIoLIue

Kommuect
Bup 3anstus | Mcnonb3yemble HHTEpaKTHBHBIC 00pa30BaTelIbHbIC
Cemectp BO
(JI, I13, JIP) TEXHOJIOTUH
4acoB
3 J Jleknust ¢ 3JE€MEHTaMH TEAarornYeCKUil BPUCTHKH, 14
JICKIUS-KOHCYIIb TV
113 becenpl, pa3bop cuTyanuil, mpe3eHTalus JOKIaJ0B, 16
coobuieHnii B popmare MUHU-KOH(pEpeHIINN
Hroro: 30
3aHsTHS, TPOBOMMBIE C HCIIOJIb30BAHHEM WHTEPAKTHBHBIX TEXHOJIOTHI
1t crynentoB 30
Kommuect
Bun 3ansatus | Vcmonb3yeMble HHTEPaKTHBHBIC 00pa30BaTeIbHBIC
Cemectp BO
(JI, I13, JIP) TEXHOJIOTHH
4acoB
2 J Jlexuus ¢ sIeMEeHTaMU MEAarorHYecKUuil dBPUCTHKH, 14
JICKIUS-KOHCYITb TV
113 becenpl, pa3bop curyaruii, npe3eHTAus IOKIAJI0B, 16
cooOuieHuit B popmare MUHU-KOH(epeHInu
Hroro: 30

4. OueHo4YHbIe CPEACTBA JJIsl TEKYIIEr0 KOHTPOJISI YCIIeBAEMOCTH M MPOMeKYTOYHOM
arTecTauuu

4.1 ®oHA OLIEHOYHBIX CPEICTB /ISl MPOBeIeHUsI TEKYIel aTTecTaluu

TEMATHKA 3cce u pedepartosn:

1 ®daxTopsl, 00yCIaBIUBAIOIINE KAAPOBYIO MOJTUTUKY OpTaHU3AIIN
2 Crparerus yrnpaBleHUs Y€JI0BEYECKUMHU PECYpCaMU B OpPTaHU3AIUH.
3 CrpykTypa ynpaBiaeHuUs: IEPCOHATIOM B OpraHU3alliu.
4.  OpraHuzanus cayx0 mepcoHana Ha IPeapUsTUSIX.
5 WM HHOBaLIMOHHBIE TEXHOJIOTUU YIIPABIEHUS IEPCOHAIIOM.
6 OnumuTe poss IEPCOHaIa B COBPEMEHHBIX OpTraHU3aIusIX
7 OxapakTepu3yiiTe HOBYIO MapagurMy yIpaBJICHHUs] C TOUKU 3PEHUs] Pa3BUTHS MEepCcOHaIA
OpraHH3aIiHy.

8. Ha kakux npuHIMIax CTPOUTCS yIpaBiIeHUE YeTOBEYECKUMH pecypcamu?
9. KakoBbI OCHOBHBIE 1IEJIM YIIPABJIEHUS EPCOHATIOM?
10. Kak COOTHOCHTCS TOHSATHE «YIPABJICHUE IEPCOHATIOM» C TOHSATUSMHU «PYKOBOJCTBO

HEPCOHATIOM», «MEHEKMEHT OpraHU3aLUuN»?
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11.
12.
13.
14.

KakoBbI OCHOBHBIE (PYHKIIUHU YIPABJICHUS IEPCOHATIOM?

Ha3zoBute CyObeKThl yrpaBiIeHUs IEPCOHAIOM B OpraHU3aLUuU?

UYro Takoe cuctema ynpasiieHus nepcoHaniom? Kakos cocras e€ noacucrem?

Kakue npuHIunsl HeoOXOAMMO YYUTBIBATh NMPU (POPMUPOBAHUM CUCTEMBI YIPaBJIECHUS

nepcoHasiom? Kakue npu pa3BUTUM CUCTEMBbI YIIPABJICHUS IEPCOHAIOM?

15.
16.
17.
18.
19.
20.

KakoBo qokyMeHTaIlMOHHOE 0OecTieueHIe CUCTEMBI YIIPaBIECHUS IIEPCOHATIOM?

B uem cocTout oTnmume MeHemKepa 1o IepCcoHaly OT MHCIIEKTOpa KaJpoB?

Kak B3anMopaeicTByeT MEHEKEP M0 MEPCOHANY C IMHEHHBIMU MEHEKepamMu?
Packpoiite cymHOCTh MOHATHS «IIEPCOHA» U JANTE KIIACCU(DUKAIMIO 10 KATETOPUSIM.
Uro Takoe punocodus ynpasiaeHus nepcoHaaom?

PackpoiiTe cynHOCTh aHTIIMHACKOM, SIMOHCKOM, aMepuKaHCcKoi u Poccuiickoit ¢putocopun

yIpaBJICHUS IEPCOHATIOM.

4.2 @oH/1 O1IeHOYHBIX CPEICTB IJIsl MPOBEIeHUs MPOMEKYTOYHOM aTTecTaluu

©CoNo~wWNE

19.
20.
21.

22.
23.

24.

25.

26.

217.

Ilepeyens BONpoOCOB K 3a4eTy MO AUCHUILINHE
«YnpaBJ/ieHHe NepcoHaIoM 1 yacTb»

MecTo 1 poIb yIpaBJIeHUs IEPCOHATIOM B CHCTEME YIPABJICHHUS OPTaHU3AIHCH.
HcTopuueckoe pa3BUTHE KOHIICTIIUN KapOBOTO MEHEKMEHTA
DKOHOMUYECKHI TIOJXO0/T K YIPABICHHUIO IEPCOHATIOM.
«Oprannueckuit» NoJaxo/ K yIpaBJIEHUIO IEPCOHATIOM.
I'yMaHHCTHYECKUI TIOXO0 K YIPABICHHUIO IIEPCOHAIOM.
Cucrema yripaBiieHHs! IEPCOHAIOM OpPTIaHU3aLUH, OCHOBHbIE I1O/ICUCTEMBI.
Cryx0a mepcoHana: GyHKIIUH, COCTaB, METOJIBI pa0OTHI.
OCHOBHBIE KOMIIETEHIIMHM MEHEPKEPA IO EPCOHATY.
OcHOBHBIE MOZACIN KaJApOBOro MCHCIKMCHTA (TI/IHI/I‘IHI)IG pojin  MCHCIKECpa 110
HEPCOHAIY).

. KagpoBas nonnruka.
11.
12.
13.
14.
15.
16.
17.
18.

HNudopmannonHoe odbecrieueHue B yrpaBleHUH IEPCOHATIOM

[TpaBoBOe obecrieueHrne CUCTEMBI YITPaBICHUS IEPCOHATIOM.

HopmatuBHO-MeTOoqMueckoe o0ecreyeHne CUCTEMBbI yIIpaBIeH!s IEPCOHATIOM.

KanpoBoe ninanupoBanue: 1ienu u 3agaun. OnepaTuBHBIN 171aH padoThl ¢ IEPCOHATIOM.
Onpenenenne NoTpeGHOCTH B MEPCOHATIE.

AHanu3 ¥ IIaHpOBaHUE TIOKaszaresien mo Tpyay. Pacxoapl Ha mepcoHal.

HopMupoBanue u y4et ynucieHHOCTH nepcoHana. CTpyKTypa, ABHKEHHE NIEPCOHAIIA.
CucTemMHBIM TOAXOA K OpraHu3anuu moadopa mepcoHana. MakTopel, BIUSIOMINE Ha
BbIOOp METOJI0B Habopa 1 0TOOpA.

Habop (mpuBrneueHmne, peKpyTHUHT) KaJJpOB.

CoTpyIHHUYECTBO C PEKPYTHHIOBBIMH (pUpMaMu (KaJIpOBBIMU areHTCTBAMHU ).

[enu u 3amaun npodeccuoHanbHOro ordéopa. OrpaHnveHus NporsHosa 3PQPeKTUBHOCTH
KaHH11aTa.

[TepBuunoe cobecenoBanme (BUIbI, METOIBI IPOBE/IEHNUS, OCHOBBI OpraHU3aIUN ).
JlenoBass  mepenucka mpu  1oabope  mepcoHana  (COCTaBJIIEHHE  peE3IOME,
PEKOMEHIaTeIbHOT0 MUChMa, MHChMa-IIPUTIIAlleH s, MTUCbMa-0TKa3a).

N3yuenne pabouero mecra (JODKHOCTH). MeToabl ompeaeneHus MpopecCHOHATbLHO
BaXHBbIX  KauecTB.  [Ipodeccuorpammpl,  mcuUXorpammbl,  NPOPECCHOHAIBHO-
KB (PHUKAIIMOHHbBIE MOJIEIIH.

Kputepun  ycmemHoctd  npodecCHOHANbHOW  AEATEIbHOCTU:  BUIBI,  CIIOCOOBI
OIIpEEIICHUS.

TectupoBanne npu oTOOpPE NeEepcoHana. BaluAHOCTP W HAJEKHOCTH TECTOB.
Cranpaprtuzanus, TECTOBbIE HOPMBI.

Tumnsl TecTOB, HCNOIB3YyEMBIX B IIpodoTOOope. JI0CTONHCTBA U HEJOCTATKH TECTUPOBAHUS
B OpraHM3aIUsX.
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28. Opranuzaliys mporeayp MHOTOCTOPOHHEH OIEHKH KaHIUAATOB («aCCECCMEHT-IICHTPY).

Kpumepuu oyenxu:

«yIIOBJIETBOPUTEIBHO» - CTYACHT HUMEET (pparMEeHTapHBIC MPEICTABICHUS O COACP KaHUH
BOIPOCOB, YACTUYHO OCBOMJI IOHATUHHO-KaTerOpualbHbIN anmapar;

«XOpOIIO» - CTYAEHT JEMOHCTPHPYET OOIIME 3HAHHS 10 COACP)KaHUU BOIPOCOB, YMEET
YCTaHABIIMBATh CBSA3H MEXAY TEOPETUUECKUMU MOHITUSIMH U SMIUPUYECKUMH (paKTaMu;

«OTIUYHOY - CTYACHT JIEMOHCTPUPYET CUCTEMHBIC 3HAHHS O COJICPKAHUU BOIIPOCOB, YMEET
YCTaHABIIMBATh CBSI3U MEXKAY TEOPETHUECKUMU TMOHATUAMU U SMIIMPUYECKUMHU (pakTamu,
dopMynupyeT aHaTUTHYEeCKHE 0000IEHNS U BEIBOIBI.

[Io wTtoram wu3ydyeHHsI NEPBOro pazjena oO0pa3oBaTENbHOM NPOrpaMMbl MPOBOJUTCS
IPOMEXYTOUYHOE TECTUPOBAHHE

Bonpocskl TectTupoBanust

1. Ilepconan opraHu3anuu — 3TO:

A COBOKYIMHOCTh paboOTHUKOB OpraHu3aIui, 00BEIMHEHHBIX B

CHEeUAJIN3UPOBAHHBIE CITYKOBI.

B. JInuHBIl cocTaB oOpraHu3alud, padoTaloluil Mo HaiiMy ©  00JaJaroIuii

OTIpeIeICHHBIMU TIPU3HAKAMH.

C. COBOKYMMHOCTh  OTHAETBHBIX PAOOTHUKOB, OOBEAMHEHHBIX [0 KaKOMY-JIHOO

NPU3HAKY.

2. Co3nanuto JomKHOCTHOM MHCTPYKLUU IPEIIIECTBYET:

A CocraBieHne JNYHOCTHOH CIIe(pUKAINN

B. [TonGop paboThI 1O/ CIICIHAIINCTA

C. W3ydeHnue u ananu3 Oyaymiero pabodero mecra

3. FOpuandeckuii oTien opraHu3aluy BXOIUT B COCTaB CUCTEMbI YIIPaBJICHUS MepcoHanom?
A) na b) ner
4. Otaen pa3BUTHUS TIEpCcOHANa BKIOYaeT (PyHKINUN (OTMETHTE HECKOIBKO):
A) nyaHupOBaHUE Kapbephl. b) aTTecranus nepconana
B) o6y4enue nepconana I') pa3pemienre KOHQIUKTOB
5. Kakue criennanuctbl MOTYT paboTaTh B CIyKO€ yIpaBiIeHUsS IEPCOHATIOM?
A) 5KOHOMUCT b) ropucr
B) 6yxranrep I') ncuxonor
6. Kakoif 13 mo1xo0B OTHOCUTCS K YIIPaBJIEHUIO IIEPCOHAIOM:
A) ncuxonornyeckui b) crparernueckuit
B) npaktrueckuii I') sxoHOMUYECKUit
7. YTo U3 nepeuncIeHHOro SBISETCS OCHOBHOM POJIBIO MEHEIKEpa 110 IIEPCOHATTY:

A WCIIOJIHUTEIb

B. reHepaTop uaeu

C. KPUTHK

OrneHOUHBIE CpEACTBA JUIS HMHBAJIUIOB W JIUIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0pOBbsI BEHIOUPAIOTCA C YUETOM UX WHAMBUIYAIbHBIX ICUXO()U3NYECKHX OCOOCHHOCTEH.

— MpH HEOOXOAMMOCTH WHBAJIHAAM H JIHIaM C OTPaHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0pOBbsI NIPEIOCTABIISIETCS IOTIOJIHUTEIbHOE BpeMs JUIsl IOJrOTOBKH OTBETA HA HK3aMEHE;

— TIPH TIPOBEJICHUH TIPOIICAYPHI OIICHUBAHUS PE3yJIbTaTOB O0yUSHHS MHBAIUIOB U JIUI] C
OTPaHUYEHHBIMH BO3MOXHOCTSIMU 3/I0POBbS MPEAYCMATPUBAETCS HUCIIOJIb30BAHUE TEXHHUUECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHANBUIYATEHBIMUA 0COOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIs1 00yHaIOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U WHBAIUIOB TIPOIEypa OIICHWBAHUS pE3yNbTaTOB OOyUYEHHs 110 JUCHUILUTUHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Ipouenypa oueHuBaHusl pe3yiabTaToB OOYyYEHHS WHBAJIUAOB U JIUIL C OFPaHUYCHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBbsSI IO JUCHUIUIMHE (MOJIYJIO) MpeaycMaTpuBaeT IpeloCTaBICHUE
uHpopMaluu B Qopmax, aJanTHPOBAHHBIX K OrPAHUYECHUSIM HX 3/0pPOBbS M BOCIPHUSATHS
uHpOpMaLUu:
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JIJ1s1 JIMI] C HAPYIICHUSIMH 3PCHHS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JUuist I ¢ HApYIIEHHUSIMU CITyXa!

— B mieuaTHo hopme,

— B (hpopMe 3IEKTPOHHOTO IOKYMEHTA.

Jist 111 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO amnmapara:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaroumxcs.

5. IlepeyeHb OCHOBHOW M JONMOJHHUTEIbHON Y4eOHOH JTUTEPaTypPbl, HEOOXOXMMOM 1151
OCBOCHUS TUCHMILINHBI (MOXYJIs1)
5.1 OcHoBHas JiuTeparypa:

1. [leiineka, A.B. YnpaBneHue nepcoHaaoM opraHu3anuu [DIeKTpOHHBIN pecypc]: yueOHuK /

A.B. Heiineka. - M JlamkoB u K, 2017. - 288 c.
http://biblioclub.ru/index.php?page=book&id=454057

2. YmupaBlieHHE IepCOHAIOM [ DIEeKTPOHHBIN pecypc]: yaeOnuk / mox pexa. T.FO. bazapoga, B.J1.

Epemuna. - M. : IOHUTHU-JAHA, 2015. - 561 C.
https://biblioclub.ru/index.php?page=book red&id=118464&sr=1

3. VYmpaBiieHue mepcoHajJoM OpraHM3aliy: y4eOHUK AJisi CTYACHTOB By30B / moxa pen. A. Sl

Kubanoga. — 13x. 4-¢, nom. u nepepad. — M.: UHOPA-M, 2014.

I[JIH OCBOCHHA AWCHUIUIMHBI WHBAJIHWAAMU U JIMOAMU C OrpaHUYCHHBIMU BO3MOXKXHOCTIMU
3A0POBbA HMCIOTCA CICAYIOUIME H3JaHHUA B S3JICKTPOHHOM BHUIC B 3HeKTp0HHO'6I/I6HI/IOTe‘-IHBIX

cucremax «Jlaub» u «tOpai».

5.2 JlonoiHUTeILHASI JINTEPaTypa:
1. VYmnpaBneHue nepcoHanoM OpraHU3alMU: CTPATEeTusi, MAPKETHHT, WHTEpHAIIMOHAIU3ALMSL:
yuebHOe T1oco0ue JUid CTYIEHTOB BYy30B, oOywarouuxcs 1o HampasieHusiM 38.03.02
«Menemxment» u 38.03.03 «Ympasnenue nepcoHamom»/ A.Sl. Kubano, M.b. Jlypaxosa:
loc.yn-t ynpasnenus, MockBa: UH®PA-M, 2018
2. Jlykamesuu B.B. OcHoBbl ynpasnenus nepconaigoM. M.: Kno-Pyc, 2015
3.  Eropmmna A.I1. OCHOBBI yIpaBieHHS MTEPCOHATIOM: YIeOHOE TTOCOOUE /ISl CTY/ICHTOB BY30B.
M.: UHOPA-M, 2015.
4. Becunun B.P. Ynpasnenue nepconanom. Teopust u npaktuka: yued. — M.: TK Benou, U3n-
BO [Ipocnekt, 2014.
5. VYmpanenue nepcoHangoMm: yuebHoe mocodue s cryaeHToB By3oB / 0. @. 'opauenko, /1.
B. O6yxos, C. U. Cambirus; oTB. pea. P. I'. SInoBckuii. - PoctoB H/[]: ®enukc , 2014.
6. Kapramosa JI.B. Ynpasnenue uenoBeueckumu pecypcamu. - M.:MHOPA-M, 2010.
7. bazapos T.IO. YmpasneHue nepcoHaloM: NMPaKTHKyM: ydeOHOe mocoOue Al CTYJEHTOB
By30B /T.10O. bazapos — M.: KOHUTU-JAAHA, 2009

Moprysos, E. b. Ynpasienue nepcoHaiaoM: HCCleOBaHUE, OLEHKA, O0y4YeHUe : y4eOHHUK

Jutst OakanmaBpuara [Dnektponnsnid pecype] / E. . MoprynoB. — 3-e u3n., nepepab. u jgom. —
M. : UszpmarenbctBo HOpaiit, 2017. — 424 c¢. - URL: https://www.biblio-
online.ru/viewer/BFEESEB7-A536-4137-8CD3-06305DA0D559%¢page/1

5.3. Illepuoauyeckue U3IaHNUs:

— XKypnan "Ynpanenue mnepcoHanioMm'"[DNeKTpoHHBIH pecypc] — Pexum pgoctymna:
http://www.top-personal.ru.

— Xypnan «Kagposuk» (panor.ru/journals/kadrovik/).

— Odunmaneeiii caiit HanmonansHoTO coto3a kaapoBukoB (http://www.kadrovik.ru)
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— HWudopMm. mopTanm s CHEIUAIKMCTOB MO KaapaM H  YIPaBICHHUIO IEPCOHATIOM
(http://www.pro-personal.ru/).

— Xypnan «Henosek u Tpya» (chelt.ru).

— xypHain «Pabota ¢ mepconaiom» (http://www.hr-journal.ru/ ).

6. Ilepeyenp pecypcoB  HMHGPOPMALMOHHO-TEJEKOMMYHHKAIIMOHHONW  CeTH
«HTEepHET», HEOOXOAUMBIX I OCBOCHHS IUCHUILIMHBI (MOLYJIs1)
Kaxnplii  CTyIeHT uMeeT JOCTYn K HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHONW — CeTH
«utepHeT», HEOOXOAMMOW [UIsi OCBOEHHUS ITUCIUIUIMHBL. OJEKTPOHHAs HMH(POPMALMOHHO-
oOpa3oBarenbHas cpea o0ecreyeHa:

— JOCTYIIOM K paboueil mporpamme JTUCIHUIUIMHBI;

— K U3JIaHUSIM OMOJTMOTEYHBIX CUCTEM M AJIEKTPOHHBIX 00pa30BaTeIbHBIX PECYPCOB.

B xome wu3ydeHHWs IUCHMIUIMHBI CYIIECTBYET BO3MOXKHOCTH HCIOJb30BaTh B
00pa3oBaTeIbHOM IPOIECCE:

- Ilepumommyeckue  w3maHusi:  «YmpaeieHue — nepcoHasom»,  «KaapoBuky,
«[Icuxonoruueckasi TMarHOCTUKAY.

- UaTepHet-pecypcst:

1. Dnexrponnas OubnmoTeyHas cucrema "YHuepcuterckas oubmmoreka ONLINE" -
http:// www.biblioclub.ru

2. DnekrpoHHas OubnMorevHas cucrema uszarenscra "Jlane" - http://e.lanbook.com/

3. DnekrponHas 6ubnnoreuHas cucrema "Andykc"- http://ibooks.ru/

4. Scopus - MYJIbTUIUCHUILINHAPHAS pedeparuBHas Oasa JaHHBIX -
http://www.scopus.com/

5. Hayunas snexkrponnas 6udaunorexa (H2OB)- http://www.elibrary.ru/

6. Komneknuss  Hay4YHBIX ~ 3JICKTPOHHBIX  JKypHQJIOB  HW3JaTeIbCcTBa  Sage-
http://online.sagepub.com

7. Mertoauueckue yKa3aHMs [IJsi OOy4YalOLIUXCS 1O OCBOCHHMIO JMCHUILIMHBI
(MonyJin)

JIeKIMOHHOE 3aHATHE MpPEJCTaBIseT cOo00M cHucTeMaTH4yecKkoe, IOCIea0BaTeIbHOE,
MOHOJIOTUYECKOE H3JIOKEHHE MPEIoIaBaTeNIeM-IEKTOPOM y4eOHOro MaTepualia, Kak MpaBHIIo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE NpPEACTaBIsieT Co00M 3JIEMEHT TEXHOJIOIHU
NpEICTaBICHNs YYeOHOrO MaTepuaja MyTeM JIOTMYECKH CTPOWHOTO, CHCTEMaTHYECKH
MOCJEI0BATEIBHOTO M SICHOTO  H3JIOKEHUs € HCIOJb30BAaHUEM  MHTEPAKTHBHBIX

00pa3oBaTeNbHbIX TEXHOJIOTHH (MynbTUMEIUNHBIX, JIEKINU-TACKYCCHUH, JIEKIINU-
JEMOHCTPALIVH).
Ienp nekumm — oOpraHu3alys LEJICHANPABICHHOW II03HABATEIbHOW JIEATEIIbHOCTU

0o0yyaroImuxcsi MO OBJAJEHUIO MPOrpaMMHBIM MaTepHajaoM Y4eOHOM IUCHMILIMHBL. YTeHue
Kypca JIeKIMHA TO03BOJSIET JaTh CBSI3aHHOE, IIOCIIEOBATEIbHOE H3JI0KEHHE MaTepualia B
COOTBETCTBUM C HOBEHIIMMH JaHHBIMU HAayKH, COOOIIUTH CIyIIATEIsIM OCHOBHOE COJEpIKaHUe
npeaMeTa B [IeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JIEKIUM 3aKII0YaloTcss B oOecredeHuu (OpMHUpPOBAaHUS CUCTEMbI 3HAHHMH I10
yueOHOW JUCUUIUIMHE, B YMEHHHM AapryMEHTHUPOBAHHO W3jaraTh Hay4YHBIH MaTepuai, B
(dopmMHpoBaHUU TPO(PECCHOHANTBHOTO KPYyro3opa M OOLIeH KyJIbTypbl, B OTPAaXEHUHU €lle He
MOJYYMBIIUX OCBEIICHUS B YUeOHOW JTUTEepaType HOBBIX IOCTIIKEHHH HAayKH, B ONTHUMH3AIUU
Ipyrux ¢GopM opraHu3zaluy yueoHoro rnpoiecca.

[IpakTuyeckue 3aHATHS — SABISAIOTCA (GOPMOM yueOHOHN ayquTOpHOHM paboThl, B paMKax
KOTOpO (OpPMUPYIOTCS, 3aKpeIUIsioTCd M MPEACTABIAIOTCS 3HAHUS, YMEHHMS U HaBBIKH,
UHTETPUPYIOIINE PE3yIbTaThl OCBOECHUS KOMIIETEHIIMHA KaK B JIGKIMOHHOM (opmare, Tak B
pa3ianuHbIX (opmax caMocTosATeNbHOM paboThl. K Kaxkaomy 3aHATHIO IpernojaBaTelieM
bopMyIUpYIOTCS MPAKTUYECKHE 3aJaHusi, TPEOOBaHUA M METOIMYECKHE PEKOMEHJALUU K HX
BBINOJIHEHHIO, KOTOPBIE NPEJICTABIAIOTCS B (DOH/IE OLIEHOYHBIX CPEJACTB YUEOHOH TUCIMITIIMHBI.
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KoHTponb caMocTosTensHOW paldOTHI: JUIS CTYACHTOB JHEBHOM M 3a04HOM (OpMBI
0o0y4yeHHs] — TEKYUIMH KOHTPOJb OCYILECTBJIAETCS B COOTBETCTBHE C IPOrpaMMOil 3aHATUI
(exxeHeNeNnbHO JJIS1 CTYJCHTOB OYHOW (OpMBI OOydUEHHSs; MO CeMeCTpaM — JJsl CTYJCHTOB
3a04HON (QopMbI O0yUYEHMSI); MPOMEKYTOUHBII KOHTPOJb IO MTOraM OCBOCHMS JAUCLUILIMHBI
OCyIIECTBIIsIETCST B (opMe pPEHUTHHTOBOM CHCTEMBI OIICHOK. Onucanue 3ajaHuil  Jyist
CaMOCTOSITENIbHOW PabOThl CTYJAEHTOB M TpeOOBAaHMH IO MX BBINOJHEHHUIO BBIIAIOTCS
IpernojiaBaTeJieM B COOTBETCTBHM C pa3paboTaHHBIM (DOHIOM OIEHOYHBIX CPEICTB IO
JUCLIUILINHE.

CamocrosarenbHas paboTa CTYJEHTOB MO JAaHHOMY Y4eOHOMY Kypcy IMpeanojaraer
IIO3TAITHYIO MMOATOTOBKY IO Ka)KIOMY Pa3/ielly B paMKax COOTBETCTBYIOLINX 3alaHUM:

IlepBbIif 3Tam CcamMOCTOATENBHOM PAabOTHI CTYACHTOB BKIIIOYAeT B ce0s THIATEIbHOE
U3Y4YECHHE TEOPETHMYECKOr0 MaTepuala Ha OCHOBE JIEKLIMOHHBIX MaTepUalIOB IIpernojasaTels,
PEKOMEHJYyEMBIX PA3[eJIOB  OCHOBHOM M  JOIOJHUTENBHOW JIMTEPATYPBI, MaTEpPHUAJIOB
HNEpUOJIMYECKUX  HAYYHBIX  M3/1aHUM, HEOOXOOUMBIX s  OBJQAEHUS  IMOHATUHHO-
KaTeropuaJibHbIM anmnapaTtoM ¥ (GOpMHUPOBAHMS IPEICTABICHUM O KOMIUIEKCE aHAJUTHYECKOIO
MHCTPYMEHTAPHsl, MCIIOJIb3YEMOI'0 KaK B paMKaxX JaHHOW OTpaciy 3HaHMA, TaK U IyOIMYHON
IIPAKTHKE;

Ha BTOpOoM 3Tarne Ha ocHOBE C(hOPMUPOBAHHBIX 3HAHUHN M MPEACTaBICHUI MO JaHHOMY
paszeny CTYISHTHI BBIMOJMHSIOT NPAKTUYECKWE 3aJaHus, HaleleHHble Ha (opMupoBaHUE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommeTreHuuu. Ha paHHOM »3Tame CTyIeHTHI
OCYILIECTBIISIIOT CAMOCTOSATEIIBHBIA IOUCK SMIIMPUYECKUX MATEPUAIOB B paMKax KOHKPETHOTO
3aJjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHbBIM MaTepual IO CXeMe, PEKOMEHJO0BaHHOU
npenojaBareneM,  (GOPMYIUPYIOT  BBIBOABI, TOTOBAT  IPAKTHYECKHE  PEKOMEHJIAIHH,
[PE3EeHTAlMOHHbIE MaTepUalbl UIs IyOJINYHOI0 UX IPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3ajaHuii B paMKax CaMOCTOATEIbHOM pabOThl CTYAEHTOB
bopmynupyroTcs npenoganareneM B (OH/E OLIEHOUHBIX CPECTB.

B ocBoeHuu NUCHUIUIMHBI MHBAJIUAAMU M JHUIAMH C OTPAaHUYEHHBIMH BO3MOXHOCTSMU
310pOBbsl 0OJIBIIOE 3HAYEHHWE MMEET WHAMBHMIyalbHas y4yeOHas paboTa (KOHCYJIbTallUM) —
JIOTIOTHUTEIBHOE PAa3bsICHEHHE yUeOHOro MaTepurara.

WuauBuayanbHble KOHCYJIbTAllMM IO MpPEIMETy SBISIOTCS BaKHBIM  (DaKTOPOM,
CIOCOOCTBYIOLUM MHJMBUIYaIN3alllid OOyYEHHUS] U YCTAaHOBJIEHNUIO BOCIIUTATEIbHOIO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0YyJaloIUMCS WHBAJIMIOM WM JIMIOM C OrpaHUYEHHBIMHU
BO3MOKHOCTSIMU 3/10POBBSI.

K Tteme - MecTo ynpaBJ/ieHHsl IEPCOHATIOM B CHCTEeMe YIIPaBJICHUsSI OPraHu3anueH.
JesioBasi urpa: NpoeKT CO3AaHUs CJIYKObI epcoHAA.

Memoouueckue pexomenoayuu. VIrpa IpoBOJUTHCA C LENbIO 3aKPEIUIEHUS 3HAHUN O
CTPYKTypE€, OCHOBHBIX (DYHKIUSAX, COCTaBe CIyKObl mepcoHana. Mrpe jxemaTenbHO NpUIATh
COCTSI3aTeNbHBIA Xapakrtep. s 3Toro rpymiy nenecooOpa3Ho pa3/ieNuTh Ha JIBa TBOPUYECKHX
KOJUJIeKTHBa — KoMaH[bpl. KoMaHapl paboTaloT mapajijieibHO U M0 OKOHYaHHHM BBIHOCSAT CBOU
OpPEUIOKEHUsT M PEKOMEHJAIMM Ha BceoOllee oOCyXIeHHe. DTO TO3BOJISIET COMOCTABUTh
000CHOBAHHOCTh U MPOAYMaHHOCTh PEKOMEHIAIINH, OLIEHUTh KaueCTBO pabOThl U OCYIIECTBUTH
oOMeH 3HaHusMH. Urpa npenycMaTpruBaeT HECKOJIBKO 3TAIOB.

Ha nepBoM 3Tane npoBOINUTHCS AUCKYCCHUS O TOM, OT YETO 3aBUCUT CTPYKTYpa KaIpOBOU
CIIy’KOBI M Kakue (QYHKIIMH JJ0JKHA BBIIOJHATD CITy>K0a MmepcoHara.

Ha Bropom stamne GpopmMupyroTcss KOMaHIbI.

Ha tpeThem sTame ydyacTHHKaM paccKa3blBacTcs O LEIM UIPHI, €€ 3aJadax, O MOpsIKe
poBeJeHUS, POPMYITUPYIOTCS KOHEUHbIE PE3YJIbTATHI.

Ha derBeproM 5Tame KOMaHABI CaMOCTOSITEIIBHO pa3padaThIBalOT IMPOEKT CO3/AaHUS
CJIy’KOBI IIEpCOHANa B COOTBETCTBUM € 33JAHHBIMU YCIIOBUSIMH.

Ha mnsrom srtane BbIpaOOTaHHbIE KOMaHAAMHU NPEIJIOKEHHS M PEKOMEHIAIUH T10
CO3JIaHUIO0 CITY)KOBI TIepcoHaja BBIHOCATCS Ha obmiee oOcyxkaeHue. [IpoBomutes auckyccus o
JIOCTOMHCTBAX U HEJOCTATKAaX MPEJI0KEHHBIX IIPOCKTOB.
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VYcnoBust 1enoBOM Wrpbl: TOproBas (UpMa 3aHUMACTCS MPOAAXKEH KOHIUIIMOHEPOB.
OcHoBHBIE 3a/1a4i (PUPMBI — MIOUCK MOKYNaTeeH, npojaxa ToBapa. @upma HEaBHO CO3/laHa U
BBIXOJUT Ha PHIHOK. YHCIEHHOCTD NEpCOHAaa Ha HaYaJIbHBIA Tnepuoj padboTsl 41 uenosek. Ho B
JaJIbHEHIIEM MPOTHO3UpYETCsl pocT o0bemMa paboT, MOSBIEHUE HOBBIX (QYHKLUMH, UIA 4ero
notpeOyeTcs TOMOoNIHUTENbHBIN nepcona. Ciyx0a nmepcoHaia Ha JaHHBI MOMEHT OTCYTCTBYET,
Ha0op, 0TOOpP MEepCOHasa BBIMOIHAI HEMOCPEICTBEHHO AUPEKTOP (DUPMBI, BEAECHHUE KaapOBOM
JOKYMEHTAIlUN OCYIIECTBIsUT Oyxrantep. JMpeKTOpoM MPHUHSATO pelieHue co3arh Ha (GupMme
CIIyO0y mepcoHaa.

K Tteme - UndopmanuonHoe odecreyeHne B ynpaBJIeHUH IIEPCOHAJIOM.
IIpakTnyeckasi padbora: NocTpoeHne cXxeMbl JIOKYMEHT0000pOTA.

Ilenp paboTHI: 3aKpeIUICHHE 3HAHWK YydYamuxcs 1o TeMe HWH(OpPMalMOHHOE |
JIeJIONPOU3BOJICTBEHHOE 00ECIIeYeHUE CUCTEMbI YIIPABICHMS MEPCOHAIOM. Y4aluecs B MajblX
IpyMIax BBITOJHSIIOT MOCTABICHHYIO 33/1a4y, [TOCTIE Yero MpeiaraloT CBOU pelIeHus Ha o01ee
oOcyxeHue, B Ipolecce KOTOPOro pacCMaTpUBAIOTCS M aHAIU3UPYIOTCS JIOCTOMHCTBA U
HEIOCTATKU MPEATIOKEHHBIX CXEM JIOKyMEHTO000poTa.

IlocranoBka 3amauu. 1. MpoaHanU3UPyHTE CTPYKTYPHOE MECTO IJIaBHOTO MEHEDKEpa I10
nepconainy AQ.

2. coCTaBbTE CXEMY JIOKYMEHTOOOOpOTa IJIaBHOI'O MEHE/Kepa IO MepcoHall, OTPa3HuB B
HEH COCTaB CBA3AHHBIX C HHUM IOJPA3JCICHUM WIM JOJDKHOCTHBIX JIMI, a TAKXE Ha3BaHUE
JOKYMEHTOB, HMH(OpMaluy, [OJy4aeMOl U IepeaBaeMoOil TJIaBHBIM MEHEIKEPOM IO
IIEPCOHAITY.

Onucanue 3agauu. I7aBHBIM MEHEDKEp IO IEPCOHANY IOAYMHAETCS HAYAIBHUKY
CIIy’)KObl yIIpaBJIEHHUs INEpCcOHANIOM. EMy NOTUMHSETCS HECKOJIbKO MOJpa3/eieHMil: HaliMa U
oT0opa nepcoHana, OpraHu3aluyd ¥ HOPMUPOBAHUS TPYJa, COLUAIBHOW MHPpacTpyKTyphl. s
HOPMAaJIHOTO TpoIiecca BHIPAaOOTKH, 0OOCHOBAHHS U MPUHSITHS YIPABICHUECKUX PEUICHUN eMy
OPUXOJUTHCA paldoTaTh € JTOKyMEHTAlME: MoTydaTh €€ U3 JPYTrux MoJpa3JieieHuil, OT CBOEro
HavyaJIbHUKA, a TaKXKe pa3padaThiBaTh JTOKYMEHTALIMIO B COOTBETCTBUH C BO3JIOKEHHBIMH Ha HETO
GyHKIUSAMHU.

K Tteme - HopmaTuBHo-MeToqM4YecKoe obecriedeHHe CHCTEMbI YIIPaBJIeHHA
MepCcoHAIOM.
IIpakTHyeckas padora: cocraBjieHHe «/[0JLKHOCTHAS HHCTPYKLMS

Memoouyeckue  ykaszanus. HOpMaTUBHO-METOAMYECKOE  OOECHEUYEHUE  CUCTEMBI
yIpaBiIEHUS IEPCOHAJIOM CO3JaeT ycloBUs 1 3((PEeKTUBHOro mpouecca MHOATOTOBKH,
IPUHATHS U pealn3alluyd PEIICHUH IO BOIPOCAaM YIPABIEHHUS NEPCOHAIOM, YTO JIOCTHIAETCS
nyTeM pa3pabOTKU M NPUHATHSA pAlla JOKYMEHTOB, KOTOpBIE YCTaHABIMBAIOT HOPMBI, MpaBa,
TpeOOBaHUs, METO/bl, HCIHOJb3yeMble B TMpolecce ynpasiaeHus. [logo0HbIE JTOKYMEHTBHI
pa3palaThIBalOTCSl Kak B CaMOM OpraHu3alii, TaK M OpraHax rocyaapctBeHHou Biactu. K
JOKYMEHTaM, pa3pabaTblBaéMbIM KaXKJIOW OpraHu3alnued, OTHOCATCS IOJIOXKEHHUS O
MOAPAa3IeNICHUsX, JOJDKHOCTHBIE HHCTPYKINH, [IpaBuiia BHYTpEHHETO TPYAOBOTO PACIOPSAIKA,
LITATHOE paCIMCAHUE U T.[.

3anaua 1. Ha ocHOBaHMM TUIIOBOM CTPYKTYpPHI OJIOKEHUS O MOAPA3AECICHUN COCTaBbTE
MOJIOKEHHUE O MOAPA3ICNCHHSX, BBIMOIHAIONMX (YHKIUU CIECTYIOUMX MOACUCTEM: TPYIOBBIX
OTHOLICHUI; 0(pOpMIIEHHE U YUET KaJIpoB; Pa3BUTHsI TE€pcoHaia; Habopa 1 0TOOpa MmepcoHania.

3agaya 2. Ha ocHoBanuum TUNOBON CTPYKTYphl JOJKHOCTHOM HMHCTPYKIMH
pa3paloTaiiTe JOKHOCTHBIE HWHCTPYKUMHU JJs CIEAYIOIIUX JIOJDKHOCTEH: MEHEIKep M0
NepCoHaTy; MEHEeIKep Mo OTOOpy TMepcoHala, MeEHe[Kep [0 pPa3BUTHIO IepcoHala,
PYKOBOIMTENb CIIY>KObI YIIPaBJIEHUS IEPCOHAIOM.

JTansl NPOBeACHUA 3AHATHSA:
1. VuacTHuMKaM paccka3blBaeTCsl O LIEIM 3aHATHA, €ro 3ajadax, O IOpsAKE MPOBEICHMS,

(bopMyIHPYIOTCS KOHEUHBIE PE3YIbTATHI.

2. Pasbuparorcsi TuUmoBble CTPYKTYPHI TOJOKEHHS O TOJPa3eiICHUU U JTOJDKHOCTHOM

MHCTPYKLHUU.
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3. Jna namOonee aKTUBHOIO y4yacTUs M MPOAYKTUBHOTO BBINMOJIHEHHs 3aJaud Tpymmna
JeUThCSI Ha 4 KOMaH[bl, KaXJas U3 KOTOPBIX COCTaBISET IOJIOKEHHE KaKoW-Tnoo
OJIHOM MOACUCTEMBI U JOJDKHOCTHYIO MHCTPYKIIMIO /7151 ONIPEAEIEHHON JOKHOCTH.

4. KomaHzbpl caMOCTOSTENBHO pa3pabaThIBalOT JOKYMEHTBI B COOTBETCTBUU C 3aJlaHHBIMHU
YCIOBUSIMHU.

5. BblpaboTaHHble KOMaHJaMM JIOKYMEHTBl BBIHOCSATCS Ha o0mee 0O0CyxaeHue.
[TpoBoauTCA AUCKyccHs O JOCTOMHCTBAX M HENOCTATKaX IPEIOKEHHBIX JOKYMEHTaX,
BBICKA3bIBAIOTCSl 3aMEuyaHWsl M JONOJHEHUs ofmero (1Mo CTpyKType, IOJIHOTE
COJIEp’KaHus1) U KOHKPETHOT'O XapakTepa.

8. Ilepeuyenb MHPOPMALHMOHHBIX TEXHOJIOTHIl, HCIOJIB3YyeMbIX MPHU OCYLIECTBJICHUH
00pa30BaTeJbLHOI0 MPoLecca Mo AUCHUILIHHE (MOIYJIIO0).

8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH.

- KoMMyHuKanum co cTylqeHTamu, NpOBEpKa JAOMAIHUX 3aJaHUi, KOHCYJIbTALUU
OCYILECTBIISIIOTCS Y€pe3 NHTEPAKTUBHO-00pa30BaTENbHYIO Cpeay (JIMUHbIC KAOUHETHI)

— HMcnonp3oBaHue 3JIEKTPOHHBIX MIPE3EHTALMNA IPU IPOBEIEHUH MTPAKTUYECKUX 3aHATHH.

8.2 IlepeyeHb He0OXOAMMOTI0 IPOrPAMMHOI0 O0ecTieYeHusl.

— IIporpammsl, 1eMOHCTpauuu Buaeo martepuanoB (mpourpeiBatenb «\Windows Media
Playery).

— IIporpamMmel 1j1s IEMOHCTpAIMHU U co3aanus npe3enrtamuii («Microsoft Power Pointy).

YHHUBepcUTET 00eCcreunBaeT BO3MOKHOCTh CBOOOHOTO MCIOIB30BAHUS KOMITBIOTEPHBIX
TeXHOJIOTUi. Bce KOMIBIOTEpHBIE KilacChl YHHBEpPCUTETa OOBEIMHEHBl B JIOKAIBHYIO CETh, CO
BCEX YUYEOHBIX KOMIIBIOTEpOB HMeeTcsl BbIxo[ B MutepHer. ObecneumBaeTcs OOCTYN K
UH(POPMALIMOHHBIM pecypcaM, K 0a3aM JIaHHBIX, B YUTAJIbHBIX 3aaX K CIIPAaBOYHON M Hay4yHOMH
JAUTEpaType, K NepUOTUIECKAM U3JaHUSAM B COOTBETCTBHU C HANPABJICHUEM MOATOTOBKH. [lpm
UCTOJIb30BaHUM AJIEKTPOHHBIX u3faHuil KyOI'Y oOecmeumBaeT kakJoro oOydaromerocs BO
BpEMsI CAMOCTOSITENIbHOW TIOATOTOBKM pab0vYMM MECTOM B KOMITBIOTEPHOM KJlacce C BBIXOJOM B
WHTEpHET B COOTBETCTBUH C 00BEMOM HM3Yy4aeMbIX TUCIUIUIMH.

B KkoMmblOTEpHBIX KJlaccax HMeEeTcsi HeoOXOJUMOe MporpaMMHoOe oOecredyeHue:
Windows 7, Office 13, KoncynbTant, ["apaHT.

8.3 [lepeyens HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM:

Dnektponnas o6ubaroreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHHYecKasi 0a3a, HeoOXoaumasi Il  OCYLIECTBJIEHUS
00pa3oBaTe/ILHOIO NMpoIecca Mo JUCHUILINHE (MOYJIIO0).

MatepuaibHO-TeXHHYEeCKOe 00ecredeHne TUCIUIITUHBI
Ne Bun pabor
(MOIyIsT) ¥ OCHAIIEHHOCTh
1. JleKIMOHHBIE 3aHATHS JleKuMOHHAsT ayAWTOPHs, OCHAIIEHHAs NPE3EHTAIMOHHOW TEXHUKOH H
COOTBETCTBYIOIIMM IIPOTPaMMHBIM 00ecrieueHHeM
2. CeMHHapCKHE 3aHATHSA CrenaibHOe  INOMELIEHWE,  OCHAIIEHHOE  IPEe3eHTAIOHHOMN
TEXHUKOW M COOTBETCTBYIOIMM MPOIPAaMMHBIM 00ecieYeHHEM
3. I'pynnoseie Kabuner, ocHameHHBIH MeOenbl0 M pabOYMMHU  CTAHIMAMHU C
(MHOMBHYyaIbHBIE) noctynoM B MHTEpHET
KOHCYJIbTallu{
4. Texymuit KOHTPO/Ib, Aynuropusi,  OCHAIlEHHAs  NPE3EHTAMOHHON  TEXHUKOH U
MIPOMEKYTOYHAS COOTBETCTBYIOIIMM IIPOTPaMMHBIM 0OecreueHeM
aTTecTanus
5. CamocrosTensHas padota KabuHeT mist caMocTosATeNbHOM pabOThl, OCHAIEHHBIH KOMITBIOTEPHOM
TEXHUKOM C BO3MOXKHOCTHIO MOJKIIOYEHHs K ceth «/HTepHeT»,
MPOTrpaMMOil 3KPaHHOTO YBEIMUYCHHUS M OOECIEYEHHBIH JOCTYIIOM B
IEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CpPely YHUBEPCHUTETA.
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