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1. O01mme moJ1okeHus

Y4yeOHasi mpakTUKa MO MOJYyYEHUIO TIEPBUYHBIX MPO(ECCUOHAIBHBIX YMEHUN W HABBI-
KOB (Hanee — yueOHasi MpaKTHKa) SBJISETCS COCTABHOM YacThlO0 Y4eOHOIO IJlaHa MarucTpoB,
ee IPOXOKJCHNUE 0053aTeIbHO U HA HEe PacIpOCTPAHAIOTCS T kKe TPEOOBaHUS, UYTO U K JpY-
UM Y4eOHBIM JTUCIUTUTMHAM.

Lenu n 3amaun MPaKTHKH, €€ COJIEpKaHUe U paboune IporpaMMbl COCTAaBIICHBI HA OC-
HOBe TpeboBanuii coorBercTBYyOmuUX ®I'OC BO mo HampaBieHUIO OCHOBHOW 00pa3oBaTeiib-
HOM mporpamMmbl Bbiciiero ooOpazoBanusi 46.04.02 JlokyMEHTOBEIEHHE M APXUBOBEICHUE.
Copepxanue paboueil mporpaMMbl MPAaKTHUKU COOTBETCTBYET COJCPYKAHUIO OCBOCHHBIX TEO-
PETUYECKUX KYpPCOB YUYEOHBIX TUCIMILIMH, JJIsi 00ECIIEYeHUs HEIPEPHIBHOCTH M IMOCIIEI0BA-
TEIbHOCTHU OBJIAJICHUSI MarCTpaHTaMH HaBBIKAMH M YMEHUSMHU MPOPECCUOHATBHOMN JesATelb-
HOCTH B COOTBETCTBUU C TPEOOBAHUSAMU K YPOBHIO IOJTOTOBKH MarucTpa.

[IpakTuka nmpoBoAUTCSA Ha paboOUYMX MECTax Ha MPENNPHUITHIX U B OpraHU3alusix, co-
OTBETCTBYIONIUX TPEOOBAHUSM HAIPABICHUSI.

[IpoxoxxneHune y4eOHON MPAKTUKUA KOHTPOJUPYET PYKOBOJIUTENb Y4EOHON MPaKTUKU
oT Kadeapbl O0OIIEero, CTPATErMuecKoro, HWH(OPMALIMOHHOTO MEHEIKMEHTa U Ou3Hec-
MIPOLIECCOB.

2. lenu 1 321244 NPoBeAeHUS NPAKTHUKH

OcHoBHas 11e1b Y4eOHON NPaKTUKU — cOOp 3MIIMPUYECKUX JaHHBIX 00 OpraHu3aLuu
JOKYMEHTO000pOTa Ha MPEANPHUITHN B TpUoOpeTeHre MePBUYHBIX MPOPEeCcCHOHATBHBIX 3HA-
HUH, yMEHUH U IPAKTUYECKUX HABBIKOB, CBSI3aHHBIX C BEIOPAHHBIM HalpaBiIeHUEM 00pa3oBa-
HUS.

3agauamu yueOHOH NPaKTUKH SBISIOTCS:

— O3HaKOMJICHUE C BUJAMU JOKYMEHTOB, CO3/1aBAEMBIX B OpraHU3allUH;

— HW3y4YEHHE CUCTEM XpaHEHHUs JOKYMEHTAIMH, (QYHKIMOHUPYIOLUIUX B OPraHU3aluH;

— H3Yy4YEHHE METOJI0B 00ECIEUEHUsI COXPAaHHOCTH JIOKYMEHTOB, UCIIOJIb3YEMBIX B Op-
raHu3aluy,

— TpuOoOpeTeHHe NMPAKTHUYECKUX HABBIKOB MO COCTABJICHUIO U O(OPMIICHHUIO Pa3iny-
HBIX BUJOB JOKYMEHTOB.

Kpome Ttoro, yuebHas mpakTuka MO JOKYMEHTOBEJIEHUIO SBIISETCS MEPBBIM ATArioM
cbopa mMaTepHaia K HallMCaHUIO MarucTepCcKon AuccepTanuu

3. Mecro y4yeOHoli npakTuku B ctpykrype OOII BO

VYyebHas mpakTHKa peaausyeTcsi B BapuatuBHoM yactu biok 2 «[IpakTuku» 0CHOBHOM
npodeccuoHaIbHON 00pa3oBaTebHON MporpaMmbl «OpraHu3alliOHHOE POEKTUPOBAHUE CH-
CTEM YIpaBJICHUS», IO HampaBiieHUIo MoAroToBku 46.04.02 JlokymMeHTOBEICHUE U apXUBOBE-
JeHue (YpoBeHb MarucTpaTypbl) OYHOM U 3a04HON (POpMBI O0yUEHHUS.

[IpoxoxxaeHune npakTUKU 0azupyeTcsl Ha 3HAHUSX U YMEHMSIX, IOJYyYEHHBIX 0o0y4aro-
IIMMUCS paHee B X0/1€ OCBOEHHsI POrPaMMHOI0 MaTepualia yuyeOHbIX JUCHUIUIMH «TexHoo-
rus JIOVY», «/lenonpousBoactsoy», «MHpopmaThka» U Apyrux HOpOQUIbHBIX JUCHUIUIMH,
U3y4yaeMbIX B OakajaBpuaTe, a Takke AUCHUIUIMHBL «MolenupoBaHUe yIpaBIeHYEeCKOH nes-
TEIbHOCTU», U3y4aeMoil B 9 cemecTpe 00yueHus: MarucTpaTypsbl.

4. Tun ((popma) u cnocod npoBeieHUs1 y4eOHOI NPAKTUKH.

Tun y4eOHOIl NPaKTHKHU: NPAaKTHKA MO TOJYYEHHUIO IO IMOJIYYEHHMIO IEPBHYHBIX
npoecCHOHANBHBIX YMEHUHN U HABBIKOB, a TaKXKe 3aKPEIJICHUs] 3HAaHUNH ¥ KOMIETEHIIUH, 1Oo-
JYYEHHBIX B IPOLIECCE TEOPETUYECKOTO O0YUEHHSI.

Crnioco0 npoBeieHusl y4eOHOI NMPAKTUKM: CTallMOHAPHAS, BBIC3THAS.

VY4yeOHas MpakTUKa MMPOBOJUTCS AMCKPETHBIM crocoOoM. JIuckpeTHas mpakTuka op-
TraHU3yeTcs MO BUAAM IPAKTHK IMYTEM BbIAEIEHUS B KaJleHAapHOM ydueOHOM rpaduke Hempe-
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PBIBHOTO IIEpHO/ia y4eOHOr0 BPEMEHH JJIsl MPOBEICHMSI KayKA0Tr0 BU1a (COBOKYITHOCTH BHJIOB)
NPaKTUKK; TI0 TIEpHOJaM MPOBEACHUS MPAKTUK — MTyTEeM YepeOBaHUS B KaJleHIApHOM y4eo-
HOM rpauke nepuoaoB yueOHOTO BpeMEHH JJIsl IPOBEACHUS MIPAKTUK C IIepUoJaMH y4eOHO-
IO BPEMEHH IS IPOBEICHUS TEOPETUYECKUX 3aHATHM.

IIpakTrka mpoBOAUTCS Ha 0a3e OpraHu3alui U YUPEKACHUH, C KOTOPBIMH 3aKJIIOUEHbI
COOTBETCTBYIOIIME JIOTOBOPHI MOJI PYKOBOJICTBOM IperoaaBareneil kadeapsl odIero, crpa-
TErn4ecKoro, UH(HOPMaIMOHHOI'O MEHEPKMEHTA U OHU3HEC-TPOLIECCOB.

OcHoBHBIE OpraHu3anuy — 0a3bl y4eOHOW MPAKTUKH JIJIsI MATUCTPOB 110 HANPaBJICHUIO
46.04.02 «/loxkyMEHTOBEICHUE U apXUBOBEICHHUE:

VYnpasnenue jenamu 3akoHOAATeNbHOro coopanusa KpacHomapckoro kpas;
— T'ocynmapctBeHHbI apxuB KpacHomapckoro kpas;
— MunucrepcTBO 00pa30BaHusl, HAYKH U MOJIOJCKHON moauTuku KpacHomapckoro

Kpas,

— Anvunuctpanus MO r. opsiuunii Kiroy;

— TTAO «MoobuisHbIe TeaeCucreMsly;

— T'KY Kpacnonmapckoro kpas «L{eHTp olleHKH KauecTBa 00pa3oBaHUsy,

— OI'bOY BO «Ky0baHckuiil rocy1apcTBeHHBIH YHUBEPCUTETY;

— 00O «3nopoBbey,

— I'KY Kpacnomapckoro kpast «LleHTp olleHKH KadecTBa 00pa3oBaHUs,

— ®I'KY «CeBepo-KaBkasckuii nonckoBo-cnacarenabHblii otpsg MUC Poccuny;,

— 000 «3koaorus-Ky»;

— I'BIIOY KK «KpacHogapckuil MOMUTEXHUUECKUM TEXHUKYM);

— ®I'BOY BO «KpacHonapckuii rocyJapCTBEHHbII HHCTUTYT KYJIbTYPbl U HCKYCCTB»
u J1p.

5. IlepevyeHb NJIAHMPYEMBbIX Pe3y/JbTATOB 00y4eHHs NPU MPOXO0KAeHUHN NPAKTUKH, CO-
OTHECEHHBIX € IVIAHMPYEMbIMH Pe3yJIbTATAMH 0CBOCHHUs 00pPa30BaTe/IbHOM MPOrpaMMbl

B urore npoxoxneHus NpakTUKU CTYAEHTHI JOJLKHBI IPpUoOpecT HeoOXoauMble AJis
(baKTHUECKOro MpOSBICHUS 3asBJICHHBIX KOMIIETEHIIMH MpPEICTaBICHMS, 3HAHHs, YMEHUS U
HaBbIKU. B Tabnuie npencraBieHo colep:kaHue JaHHBIX PE3yJbTaTOB C yKa3aHHUEM KOMIIe-
TEHIHMH, (PaKTHUECKOE NPOSIBIIEHNE KOTOPBIX OHU 00ECIIeUNBAIOT.

N3yuenune yueOHON MPAaKTUKHM HAINPaBICHO Ha (OPMHUPOBAHHE y OOydarOLIUXCs Cie-
TYIOIIUX TPOPECCUOHATBHBIX KOMIIETEHIUH.

Kon xomie- ConeprxaHrue KOMITETEH-
3HATDH YMeTh BJIA/IETh
TEHITUN 145071
[IK 2 MOHUMaHUEM CYyIIHOCTH | OCHOBHBIE IPUHIIM-
MPOLECCOB, MPOUCXO- ITBI, JICKAIIHE B OC-
JSIIIAX B OOJIACTH JIOKY- | HOBE MPOIECCOB,
MEHTOBEJCHUS U apXu- MPOUCXOSIIUX B
BOBEJICHUS 00J1acTH TOKyMEH-
TOBEJICHUS U apXU-
BOBEJICHUS
TOTOBHOCTBIO 0oOecrie- obecreunBaTh COBPCMCHHBIMHA
YUTb COXPAHHOCTH J0- COXpPaHHOCTb METOdaMH
TIK 21 KYMEHTOB B apXUBaXx, B IOKYMEHTOB B obecneyeHus
TOM YHCJIe, HA OCHOBE KOPIIOPATUBHBIX | COXPAHHOCTHU
COBPEMEHHBIX METOIOB cucremax JIOY | moxymeHTOB
K 25 BIIAJICHUEM TIPUHITUIIAMH MPUHITUTIAMH K
Y METOJIaMH OpraHu3a- METOAaMHu Op-




UU XpaHCHUA JOKY- TraHnu3anun
MCHTOB XpaHC€HHUA J0-
KYMCHTOB

OCHOBHBIE METOIBI
1 TIpHEMBI o0ecTie-
YCHHS COXPAHHOCTH
JTOKYyMEHTOB

BIIa/ICHAEM OCHOBAMH
IIK 26 obecrnedeHus: COXpaHHO-
CTHU JIOKYMEHTOB

6. CTpyKTYypa M cojep:kaHue yueOHOH MPAKTHKH

OO0beM MPaKTUKX COCTABISIET 9 3a4eTHBIX eIMHHUIIBI, 324 aKa/ieM. Jaca.

VYueOHas MpakTUKa JUI MarucTpaHTOB, oOydarommxcs 1o nporpamMmme «OpraHusanu-
OHHOE TPOEKTUPOBAHHE JOKYMEHTAIMOHHOTO OOECHEeUeHHUs] YNpPaBICHHUS B OpPTaHU3ALUAN»
HPOBOANTCSL:

- I MAaTUCTPAHTOB OYHOHM (hopMbl 00ydeHus: yueOHast IpakTUKa MPOBOAUTCS B 9 ce-
MecTpe IepPBOro Kypca MPOA0JIKUTEIIEHOCTBIO 6 HEeIb.

- JUI1 MarucTPaHTOB 3a04HON (popMbl 0OyueHHs yueOHasi MpakTHKa MMPOBOJUTCS Ha
HEPBOM Kypce MPOJJODKUTEIBHOCTBIO 6 HEETIb.

Bu1 yaeGHOM paGoThI 00 | 300
6cem | 7cem | 1 kypc | 2Kype

CaMocTosiTeNIbHas paboTa, B TOM YHUCIIC: 321 322,5
BrinonHeHne 3a1aHuii 0 MPaKTHKE 300 300
ITonroToBKa OT4YeTa MO MPAKTHUKE 21 22,5
HKP 3 15

3awuma omuema no npakmuxe 3 1,5
O01as Tpy10eMKOCTh qac. 324 - 324 -

3a4. el 9 9

6.1. Opranu3zanus NPoXosKIeHus NPAKTUKH

B cootBercTBUM ¢ 0003HaueHHbIMH Bbille TpeboBanusmMu @I'OC BO no Hampasie-
Huto 46.04.02 — JlokyMeHTOBEJICHHE W apXHBOBEACHUE, 0a3aMH MPAKTUKHA MOTYT SIBISATHCS
OPEINPUATHS U YUPEKICHHUsSI HE3aBUCHUMO OT OpPraHM3alMOHHO-TIPABOBBIX (hopM, olecreun-
BalOI[M€ BO3MOKHOCTH peaM3alliy LeJieil 1 3a/1a4 MPaKTUKU U Pa3BUTUE COOTBETCTBYIOMIUX
KOMIIETEHIIMA MaruCTPaHTOB.

[loaroroBka K MpOXOXKAECHUIO NMPAKTUKHU 3aKJIIOYAETCs B 3HAKOMCTBE C MPOrpamMMoin
IIPAKTUKY, IOUCKE YUPEKAECHUN UM OPraHU3alNN, UMEIOIINX BO3MOKHOCTh NPUHATH Maru-
CTpaHTa Ul MPOXOXKJIEHUS Y4eOHOM NpPAaKTHKH, 3aKJIIOYEHHUS JOroBopa O MPOXOXKIECHUU
y4eOHOI NpakTUKU MexAy npuHuMaromeit opranuzamnueil 1 ®I'bOY BO KyoI'Y. ITpu Bbibo-
pe MecTa MPOXOKACHUS MPAKTUKU, HEOOXOJUMO UCXOAUTh U3 BO3MOXKHOCTEH JaHHOTO Mpe.-
HOpUATUS 00ECTIEYUTh MaruCTPaHTY MOJHOLEHHOE M KaueCTBEHHOE MPOXOXKIEHUE MPaKTHKH,
3aKJII0YAOIIEecss B BO3MOXKHOCTH BBINIOJIHUTH BCE 33/1aHUS MPAKTUKH M PEaJU30BaTh BO3-
MOYKHOCTH JJ1s1 (POPMUPOBAHUS/PA3BUTHS BCEX MPEIYCMOTPEHHBIX HACTOALIEH MpOrpaMMoin
KOMIIETEHIIMH, a Takke 00ecrnedYuTh MaruCTpPaHTa ONBITHBIM M KBAJIM(UIHUPOBAHHBIM PYKO-
BOJICTBOM (TI0 MECTY NMPOXOXKACHUS MPAKTUKHN), Y4EOHO-METOINYECKOM MOIEPKKON U KOH-
CYJBTAIUSIMHU.

Ilepen BBIXOJOM CTYAECHTOB-MAaruCTPaHTOB Ha IpPAKTUKY PYKOBOAMTEIbL IPAKTUKU
MIPOBOJIUT KOHCYJIbTAIUU WJIH COOpaHWE MaruCTPaHTOB, TI€ COOOIIaeT 00 OpraHU3aIMOHHBIX
U COZIepKaTeNbHBIX KOMIIOHEHTAX MPeJCTOoAIed paboThl. MarucTpaHThl 3HAKOMSTCA C 3aj1a-
yaMH M O0S3aHHOCTSIMHM Ha MEPUOJI MPOXOXKIACHUS MPAKTUKH, C MPOTrPaMMOI NPAaKTHKH, MO-
JTy4aroT MH(MOPMAIUIO U PEKOMEHAALUU 00 OpraHu3alMy MPOXOXKIACHUS MPAKTHKH B ydpe-
KIACHUSX.




He no3nHee, uyem 3a Heeno 10 BBIXOJA MATUCTPAHTOB HA IPAKTUKY TOTOBUTCS IIPO-
exT npukaza "O HampaBlI€HUM MarucTpoB Ha MNpakTuky'. K 3ToMy CpoKy MarucTpaHThbl
JIOJDKHBI OTIOBECTUTh PYKOBOJUTENIS MPAKTUKU O BHIOOpE MPUHMMAIOLIEH Ha MPAKTUKY Opra-
HU3ALUY.

Jlo Hayana NPaKTHKUM MAarucCTPaHT SIBJSETCS Ha MECTO IPOXOXKICHMS INPAKTUKU U
YTOUHSIET COZlepKaHue 3afanus U rpaduk paboT ¢ y4eToM Creru(HUKN AeATeIbHOCTH TPUHU-
Marollel opraHuzauuu. B mpouecce 3HakoMcTBa CO crneuu(pUKON AEATeNbHOCTH IAHHOTO
YUPEXKJIEHUS U WHIUBUAYAIBHOIO 33JaHMsI, BXOKICHUS NIPAKTUKAHTA B KOJUIEKTHB JOITyCKa-
eTCcsl KOPPEKTUPOBKA M YTOUHEHHE THIIOBBIX 3aJaHUN IpHU 00sA3aTeNIbHOW KOHCYJIbTaTUBHOM
HNOIJEPIKKE PYKOBOAUTENS IIPAKTUKH.

Ha nepuon npoxoxaeHus NPaKTUKU JJI MATMCTPAHTOB YCTaHABIMBAETCA PEXKHUM pa-
00TbI, 0053aTeNbHBIN JUUISI TEX CTPYKTYPHBIX MOAPA3JEICHUA OpraHu3ally, B KOTOPBIX OHU
IIPOXOJAT MPAKTUKY. KaXpIil MarucTpaHT AOKEH MaKCUMAJIBHO HCIIOJIB30BATh OTBEJECHHOE
JUIsL IPAaKTUKU BPEMsl, KaYECTBEHHO BBIIOJIHUTH BCE 3a/1aHUSI, IPEIYCMOTPEHHBIE ITPOrpaM-
MOM MPAKTUKH.

[Tpu npoX0KJeHUN PAKTUKN MarucTpaHT 00s3aH:

- IOJIHOCTBIO BBINIOJIHATH MHAMBHUAYAJIBHBIE 3a/laHUs, IPELYyCMOTPEHHBIE IIPOrpaM-
MOIi;

- MOJUYMHATHCS NEHUCTBYIOUIMM B OpraHU3alUy IPaBUJIAM BHYTPEHHEIrO TPYIOBOIO
pacnopsaka;

- U3y4aTh U CTPOro coOJIr0AaTh MPaBUIIa OXPaHbl TPYIa U TEXHUKU O€30IaCHOCTH;

- HECTH OTBETCTBEHHOCTb 3a BBINOJHEHHYIO pabdOTy M €€ pe3yibTaTbl HapaBHE CO
LITAaTHBIMU COTPYIHUKAMH.

KoHTpob BBINOIHEHHUS] MarucTpaHTaMH IIPOrpaMMbl IPAKTUKU 00ECTIEYUBAETCS MPO-
BEpKOH COOpPaHHBIX MaTEpUAIIOB PYKOBOJUTEIIMH NPAKTUKU OT OpraHU3aLuu U (pakynbTeTa.
[To utoram MpakTUKU MPOBOJUTCS OTUETHOE COOpaHME, HAa KOTOPOM KaXKIblii MarucTpaHt
IpEJCTaBIsIeT CBOM OTYET MO yueOHOI MpaKkTHKe.

6.2. O0s13aHHOCTH NPAKTHKAHTOB U PYKOBOAUTe el

O0s13aHHOCTH CTY/A€HTOB-MATUCTPAHTOB.

Ecnn MarucTpaHT HE MMEET BO3MOXHOCTU CaMOCTOSTENBHO ONPENEIUTh MECTO IPO-
XOXKJCHUSI TIPAKTUKH, TO EMy HEOOXOAMMO 3a JIB€ HEJIeIH 10 Hayajla MPaKTUKH TOCTaBUTh 00
3TOM B U3BECTHOCTb PYKOBOJUTEISI IPAKTUKH.

CTyneHT-IpaKTUKAHT 00sI3aH:

- 03HAKOMHUTKCS ¢ IPOrpamMMOil yueOHOM MPaKTHKY;

- 3a JIB€ HEJIeJIM JI0 HayaJla IPAKTUKU OIOBECTUTbh PYKOBOJIUTEIIS IPAKTUKU O MECTE €€
IIPOXOXKICHHUS,

- IPOWTH NPAKTUKY B YCTAHOBJIEHHBIE CPOKU;

- TI0CJIe TIEPBUYHOrO 3HAKOMCTBA CO CHEIM(PUKON MPEeIIpUATHS U MpeanogaraeMbIMU
3a/la4aMM 110 MECTY MPOXO0KJIEHUS TPAKTUKU OTKOPPEKTUPOBATH TUIIOBBIE 3a/IaHUS, COBMECT-
HO C pYKOBOJIUTEJIEM NMPAKTUKHU OT (paKyiIbTeTa U BEICTPOUTH OOIYIO CTPATEruio padoThI;

- MOCeIlaTh KOHCYJbTAllMM PYKOBOJUTENS MPAKTUKU U MO €ro TpeOOBaHWIO MPEeo-
CTaBJIAITh IPOMEKYTOUHYIO OTYETHOCTD O MPOXO0KIEHUH NPAKTUKH;

- B TEUEHHUE HEJEIU M10CJIe OKOHYAHUS TPAKTUKU MPEACTaBUTh 0()OPMIICHHBIH OTYET U
BCE HEOOXOIMMBbIE JOKYMEHTBI, ONMUCHIBAIONINE U MOATBEPKIAIONINE MPOLECC U Pe3yabTar
MPOXOXKACHUS TPAKTUKH.

O0s13aHHOCTH PYKOBOJAUTEJISI IPAKTUKHU OT BbINyCKaoumei kadgeapsl

B 00s13aHHOCTH pyKOBOAUTEINS IPAKTUKUA BXOMT:

- OpraHu3alys U IPOBEJEHHE YCTAHOBOYHBIX M UTOTOBBIX cOOpaHMil (KOH(EpeHIIHil)
MarucTpaHTOB IO MPAKTUKAM;



- KOHCYJbTAIlMM MAarkcCTPaHTOB II0 COJACP)KAaHHIO W OPraHW3AIOHHBIM acleKTaM
y4eOHOI MPaKTHKH;

- pa3paboTKa TUIOBBIX 33JaHUI Ha MPAKTUKY COBMECTHO C BEIYIIMMH IperoaBare-
asiMHu - Kadeapsl 00IIero, CTpaTeruyeckoro, WHGOPMAIMOHHOTO MEHEIKMEHTa W Ou3Hec-
IPOLIECCOB;

- COJICHCTBHE B ONPEACICHUN YUPEXKJACHUI M OpraHu3aluii B KauyecTBe 0a3 MPOXO0kK-
JICHUS TIPAKTHUK;

- KOHTPOJIb IIPOXOKACHUS MPAKTUKU MaruCTpaHTaMHu;

- IpOBEPKa OTYETHOCTH MaruCTPaHTOB 110 MPAKTUKE;

- MOJITOTOBKA UTOTOBOT'O OTYETA IO MPAKTHKE.

7. ®OpMBI OTYETHOCTH 1O Y4eOHOI NPaKTHKe

ITo uroram y4eGHOM MPAKTHKK CTyIEHTaMU O(OPMIISIETCS OTYET, B KOTOPOM HM3JIaratoTCs
pe3yabTaThl MPOJETIAHHON PadOThI U B CHCTEMATU3UPOBAHHOW (hOopMe MPUBOIAUTCS 0030p OCBO-
€HHOI'0 Hay4HOTO M IIPaKTUYECKOr0 MaTepuaia.

Ortyer 0 y4eOHOI NpaKTUKE JOJKEH UMETh CJIedYIOIIYI0 CTPYKTYPY:

1. TuTynbHBIN JIUCT SIBJISIETCS MIEPBOI CTPAaHUILIEH OTUYETA O IPOXOXKIECHUU [TPAKTUKY.

2. OcHOBHas 4acThb J0JDKHA COAEPHKATh:

* 3371241, CTOALIME MEPE] MATUCTPAHTOM, IIPOXOIUBIINM IIPAKTHKY;

* TI0CJIEJOBATEJILHOCTh MTPOXOXK/ICHUS PAKTUKHU, XapaKTEPUCTUKY TOApa3ieTIeHHN opra-
HU3alllK, IpeI0CTaBUBILEH 0a3y PAKTUKY;

* KpaTKO€ OIMCAaHKE BHINOJHEHHBIX pabOT U CPOKU MX OCYILECTBIICHUS;

* OIMCAHUE MIPOBE/ICHHBIX UCCIIEA0BAaHNUM, C YKa3aHHEM MX HAlpaBJICHHs, BUI0B, METOJIOB
U CIIOCOOOB OCYIIIECTBIIECHUS;

* 3aTPyHEHUS], KOTOPbIE BCTPETHIIUCH P MTPOXOKIACHUM PAKTUKH.

3. 3aKiII04eHHE JOHKHO COJIEPKATh:

* OLIEHKY TOJIHOTHI BBIITOJHEHUS [TOCTaBJICHHBIX HA IIEPUOJ] IPAKTUKH 33/1a4;

* OLICHKY IIPOBE/ICHHBIX UCCIIEI0BAHUIA;

* PEKOMEH/IallU 110 PEOI0TIEHUIO MTPO0IEM, BOSHUKILIHNX B XOJI€ IPOXOXKICHHS PaKTU-
KU 1 IPOBEJICHUS UCCIIEI0BAHU,

* OLIEHKY BO3MO’KHOCTH HCIIOJIb30BaHHs PE3YJIbTATOB MPAKTUKU M MPOBEIEHHBIX UCCIIE-
JIOBaHUI B HAyYHO-UCCIIE0BATENLCKOM paboTe MaruCTpaHTa U BBITYCKHOM KBaIM()UKAIIMOHHOM
pabore.

4. CnMCcoK NCIONIBb30BaHHBIX HCTOYHUKOB

5. IlpunoxeHus K OTYETY MOTYT COZIepKaTh: 00pasiibl JOKYMEHTOB, KOTOPbIE MAaTUCTPAHT
B XO0J1€ IIPAKTUKU CAMOCTOSITEIEHO COCTABIISUT WM B O(OPMIIEHUH KOTOPBIX MPUHUMAJ y4acTHe,
a TaKKe JIOKyMEHTBI, B KOTOPBIX COJIEpXaTcsl CBEAEHUsI 00 y4acTUH MarucTpaHTa B UCCIIEI0BA-
HUSIX.

TpebGoBanusi k 0opMIIEeHUIO 0TYETA:

- OTUET MpeJCTaBIsAeT COO0M neyaTHyro paboTy o0beMoM He MeHee 20-Tu cTpanul A4
dbopmara,

- ocHOBHOU Tekct: mpudt - Times New Roman, pasmep - 14, untepsain — 1,5, neBoe
moJie — 3cM., OCTaJIbHBIC TI0 1CM., HyMepalus CTpaHHMI] CTIpaBa BHU3Y, KpacHas cTpoka (ab3air)
— lcm., BeIpaBHUBaHME IO MIUPHHE;

- 3arosioBku: mpudt - Times New Roman, pa3mep — 14, BeipaBHUBaHHE TI0 CEpEIUHE,
OYKBBI 3arj1aBHbIE;

- Hymepauus naparpados (rnas): 1., 2., 3. Hymepauus pasnenos: 1.2., 1.3. Hymepa-
s myHkToB: 1.1.2., 2.3.1. Hymeparus ¢opmysn, Tabmaui, rpaduKoB, pUCyHKOB — CKBO3Has!.
Cnucok autepaTypbl 1 HCTOYHHKOB 110 Mepe HEOOXOIUMOCTH (IIPU CCBIIKE).

ConepxaHue oT4eTa OCHOBAHO Ha pasjeiax MpakTHKH (ONMMCaHHWE JeATeNbHOCTU
HPENNpUSITHsI, €r0 OpraHU3alMOHHON CTPYKTYphl, MUCCHH, LI€JI€BOTO Pa3BUTHUS U T.A.) U
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OKOHYATEJIbHO OMpeJeNsieTcs B MHAUBUIYAIbHOM 33/IaHUU 110 COTJIACOBAaHUIO C PYKOBOJAMTE-
JIeM MPAKTUKH OT YHUBEPCHUTETA.

K oruery npuiaraercsi:

NugusunyansHoe 3ananue ([punoxenue 2),

JHeBHUK;

OT3BIB pyKOBOJUTEISI TPAKTUKU OT 00pa30BaTEIbHOM OpraHu3aluy 0 paboTe MarucTpaH-
Ta B IEPHOJ PAKTHKH.

@dopma OTYETHOCTH — 3a4eT.

JAneBHuk nmo npakruke (IIpmwioxenue 3).

B nHeBHUKE HA MPAKTUKY PYKOBOIUTENb MPAKTUKUA OT Kadeaphl JOKECH 3allOHHUTh: Te-
Ma, 3a7aHue (IepedeHb padboT), OpraHu3anus (MeCTO MPOXOXKIACHUS MPAKTUKHN), CPOKH Hadana 1
OKOHYAHHS TPAKTHKH, MPOJODKUTEIBHOCTh MPAKTUKW, HABBIKK (IMPUOOPETCHHBIC 3a BpeMs
MIPAKTUKH).

ATTecTanusi CTy/IEHTOB

ATTecTanus CTYACHTOB MPOBOJUTCS PYKOBOAMUTENEM IMPAKTUKUA OT YHHUBEPCHUTETa Ha
OCHOBE MHMCHMEHHBIX OTYETOB IMPEIOCTABICHHBIX CTYJACHTAMU B KOHIIC PAaKTUKU. [Ipu arte-
CTaIlH OMPEJENAETCS YPOBEHb OCBOCHUS CTYJEHTAMH MPOTPaMMbl IPAKTUKH, YUUTHIBAIOTCS
KaueCcTBa M IMOJIHOTA MPEICTABICHHOTO OTYETa, OT3bIB PYKOBOJIUTEINS MTPAKTUKU B TIOpa3Jiec-
JICHUH.

ATTecTanus MpoBOIUTCS B opMe 3adera ¢ 3alUTOW OTYETOB IO NPAKTHKE. 3adeT
MPOCTABIISIETCS B BEIOMOCTD TPYIIIHBI U B 3a4ETKY.

CTyneHThI, He MPEACTABUBIINE OTYET MO MPAKTUKE WM HE BHIMIOTHUBIIHAE TPOTPAMMY
MPAKTUKW, TOJYYUBIIHE OTPUIIATEIBHBIA OT3BIB O paboTe WM HEYIOBIETBOPUTEIBHYIO
OIICHKY MU aTTeCTalH (He3a4eT), a TAK)KEe HE SBUBIIMECS HA 3a4eT, CUUTAIOTCS HE aTTeCTO-
BaHHBIMH I10 MPAKTHUKE.

8. O0pa3oBaTte/ibHbIE TEXHOJIOTUH, HCII0JIb3yeMble Ha y4eOHOI NpaKTuKe

IIpu npoBeneHun y4yeOHOM MPAaKTHKK UCIHOJIB3YIOTCS 0Opa3oBaTebHbIE TEXHOJIOTUH B
(dopMe KOHCYJbTALUI MpernoiaBaTenei-pyKOBOAUTENEH NPAKTUKU OT YHUBEPCUTETA U PYKOBO-
JUTeNel MpakTUKU OT OpraHu3allnii, a TakKe B BUJE CaMOCTOSATEIbHON pabOThl CTYAEHTOB U 3a-
IIUTHI OTYETOB T10 MTPAKTUKE.

O0pa3oBaTe/ibHbIe TEXHOJOTHH IIPU TPOXOXKACHUU MPAKTUKU BKJIIOYAIOT B CeOs: MH-
CTPYKTaX 10 TEXHHKE O€30MacHOCTH; NMEPBUYHBIA MHCTPYKTAX Ha paboyeM MECTE; HarJIsiIHO-
MH(OpPMAIIOHHBIE TEXHOJIOTHU (MaTepHaibl BEICTABOK, CTEH/IbI, TUIAKAThl, AILOOMBI U Jp.); Op-
TaHU3aIMOHHO-UH(POPMAIIIOHHbBIE TEXHOJOIUHN (IPUCYTCTBUE HA COOPAHMUSX, COBEIIAHMIX); BEP-
0abHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH (Oeceibl ¢ pyKOBOAUTENSAMH, CIIENMaTCTaMu, padoT-
HUKaMU Y4pexkaeHUsl); MH(GOPMALUOHHO-KOHCYJIbTAIIMOHHBIE TEXHOJOIUU (KOHCYJbTALlMM Be-
JYIIUX CHELUAIMCTOB); MH(POPMAMOHHO-KOMMYHUKAIIMOHHbBIE TE€XHOJNOTHM (MH(OopMaIus u3
WuTepHer, paavo W TENEBUICHUS; ayHO- U BHIEOMATepUaibl; paboTy B OMOIMoTeKe (yTouHe-
HHME COJIep)KaHMsl Y4eOHBIX UM Hay4HBIX MpoOJieM, MPOpecCHOHANBHBIX U HayYHBIX TEPMHHOB,
HSKOHOMHYECKUX M CTaTUCTUYECKUX IOKazaTelel, M3y4eHHE COJEp)KaHHsl TOCYAapCTBEHHBIX
CTaHJIapTOB MO O(OPMIIEHHIO OTYETOB O HAYYHO-UCCIIEA0BATENBCKOM paboTe 1 T.11.)

Hay4Ho-uccienoBare/ibcKie TEXHOJIOTHM TIPU IPOXOXKIEHUU MPAKTUKU BKIIIOYAIOT B
ceOst: orpezieneHre NpooOieMbl, 0OBEKTa M MpeAMeTa HCCIeI0BaHMs, TOCTAHOBKY MCCIIEI0Ba-
TENbCKOM 3a1a4un; cOop, 00paboTKa, aHATTN3 1 MIPEIBAPUTEIILHYIO CUCTEMATH3AIMIO (haKTHIECKO-
r'0 ¥ JIMTEPaTypHOI0 MaTepHalia; UCIOIb30BaHHE HHPOPMALMOHHO-aHATUTHYECKUX KOMITBIOTEP-
HBIX [IPOrPaMM M TEXHOJOTWH; MPOrHO3 Pa3BUTUS CUTyalluH ((PYyHKIMOHHUPOBAHUS OOBEKTa UC-
CJIEJIOBAHMS );UCTIONB30BAaHNE HMH(POPMAIIMOHHO-aHAIMTHYECKUX KOMITBIOTEPHBIX MHpOrpaMM H
TEXHOJIOTUH; cucTeMaTu3alys (paKTHYecKoro W JIMTepaTypHOro marepuana; 000OIIeHHe MOITy-
YEHHBIX Pe3yJIbTaTOB; (JOPMYIMPOBAHIE BBIBOJIOB U MPEATIOKEHHUHN 1O 001 YacTH MPOrpaMMBI



MPaKTHKK; IKCIIEPTU3Y PE3YJIbTATOB MPAKTHKH (MpeI0CcTaBlIeHHE MaTEpUalIOB JHEBHUKA U OTUETa
0 TIpaKkTUKe; 0(hOPMIICHHE OTUETA O MIPAKTUKE).

9. YueGHo-MeTOANYECKOE OOecleYeHHe CAMOCTOSITEIbHO PadoThl CTYIEHTOB Ha

yueOHoli mpaKkTuke.

Y4eOHO-METOIMUECKUM 00EeCIIEYEHHEM CaMOCTOSTENBHON paboThl CTY/IEHTOB IIPH IPO-
XOXKIEHUH Y4eOHOH MPAKTUKH IO MOIyYEHHIO IPOo(ecCHoHaIbHBIX YMEHHUH U OIbITa Ipodeccu-
OHAJILHOM JISITEIIbHOCTH SIBJISFOTCS:

1) yueOHas auTeparypa;

2) HOPMAaTHUBHBIC IOKYMEHTBI, PETJIAMEHTUPYIOLINE TIPOXOXKICHHUE TPAKTUKH CTYICHTOM;

3) Meromryeckue pa3pabOTKU TSl CTY/ICHTOB, OIPEACIISIOINE HOPSIIOK IIPOXOXKICHHS U
COZIepKaHNE TPAKTUKH T10 MOTYYEHHUIO MPO(ECCHOHATBHBIX YMEHUI H OIBbITa MPodeccroHab-
HOH JeATEIbHOCTH.

CamocrosiTenbHast paboTa CTY/IEHTOB BO BpeMs IIPOXOKACHHS IPAKTHUKH BKITIOYALT:

— BeJICHHE THEBHUKA ITPAKTUKH;

— o(hopmIIeHHE UTOTOBOTO OTYETA MO MPAKTHKE.

— aHAJIN3 HOPMATUBHO-METOJMYECKON 0a3bl OpraHu3alvy;

— aHAJIM3 HAYYHBIX MTyOJIMKALMK TI0 3apaHee ONpEICIIEHHONW PYKOBOIHUTENIEM NPAKTHKH
TeMe;

— aHaM3 ¥ 00pabOTKy MH(OPMAIHH, TTIOTYYEHHON UMH TIPH MTPOXOXKICHUH MPAKTUKH I10
HOJIYYEHUIO NPOGECCHOHATBHBIX YMEHUH U OMbITa NPO(ECCHOHATBHON AESTENbHOCTU B OpraHu-
3aLUM.

— paboTy C HAy4YHOM, Y4eOHOI U METOMYECKOI JTUTEpaTypOil,

— pabora ¢ koHcriekTamu Jiekiuii, bC.

IIpouenypa ouneHHMBaHUS PE3yJbTATOB MPOXOXKIACHUSA NPAKTUKU WHBAIUAOB U JIMI C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMH 370pPOBbsl IIPEIyCMaTpUBAET MPEAOCTaBICHUE HH(pOpMa-
uH B hopMax, alanTHPOBAHHBIX K OTPAaHHYEHHSIM UX 3I0POBbBSI U BOCIIPUATHS HHPOPMAITUH:

JUst I ¢ HapyILEHUSIMU 3pEHMSL:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPU(TOM,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JList AL ¢ HapyIeHnssMM OITIOPHO-JBUTAaTEIBHOTO almapara:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TIepedYeHb MOXET ObITh KOHKPETU3UPOBAaH B 3aBHCUMOCTH OT KOHTHHICHTa
o0ydJaronuxcs.

9. ®oHI OLEHOYHBIX CPEACTB /151 NMPOBeIeHUs NMPOMEKYTOYHON aTTecTaluu 00y-
YaOLIUXCS 10 y4eOHOH NPaKTHKe

Tunossble 3a1aHuA 11 Y4eOHON NMPAKTHKH
TumnoBble 3a/1aHNsI YUUTHIBAIOT YPOBEHb MOATOTOBKHA MAarvCTPaHTa MO HAMPaBICHHUIO
46.04.02 «JlokyMeHTOBE/ICHHE U apXUBOBEICHUE» HA JAHHOM 3Tare 00y4eHHs, TOITATHOCTh
peanu3anuy 3a/1a4 y4eOHON MPaKTUKU U BO3MOXKHYIO ClIeHU(UKY MPEeANpHUsITHS, BBIOPAHHOTO
MarucTPaHTOM JJIsl BBITIOJTHEHHUS 3a/1a4 Y4eOHOM MPaKTUKH.
[IpumepHOe 3a1aHNE HA TPAKTHKY:
—3HAKOMCTBO C OPTaHM3alMEN U €€ CTPYKTYPOU;
—BBISICHEHHE OCHOBHBIX (DYHKIIMI OpraHU3allnu;



—U3Y4YCHHUC OPraHU3allMOHHBIX W HOPMATUBHO-MCTOAHWYCCKUX IOOKYMCHTOB, YyCTa-
HaBJIMBAIOUINX MPaBUIIAa CO3MaHU U O()OPMIICHHUS TOKYMEHTOB B YUPEKICHUY;

—BBISIBJICHHUE CHCTEM JJOKYMEHTAlNHU, (YHKINOHUPYIOIIUX B OPraHU3aINN;

—HM3y4eHHE OCOOCHHOCTEH O(GOPMIIEHHUS OTIENBHBIX BHJIOB YIPABICHUYECKUX JIOKY-
MEHTOB, UCIIOJIb30BaHUs YHU(DUIIMPOBAHHBIX (OpM, TpadapeTHBIX TEKCTOB H T.11.;

—OpraHm3alys U 0COOCHHOCTH Iepeladyn Jej Ha XPaHCHHEe OT CTPYKTYPHOTO IOJI-
pa3ieiIeHus B apXUB IPEANPUATUS

—Hay4YHO-TEXHUUYECKass 00paboTKa JOKYMEHTOB M OOECIIEYCHUE UX COXPAHHOCTH B
apXuBe OpraHu3aluu

—KOMITBIOTEPHBIC TEXHOJIOTHU B apXMBAX U KOMIUICKTOBAaHHE apXUBa AJICKTPOHHBIMU

JIOKYMEHTaMHU

—03HAaKOMJICHHE C BUJIAaMU JOKYMEHTOB, CO3/1aBa€MbIX B OpraHU3al1u;
—HU3y4eHHUE CUCTEM JOKYMEHTAlUuH, (YHKIMOHUPYIOUINX B OpraHu3alliu;

—npuoOpeTeHre NMPAKTUYECKUX HABBIKOB MO COCTABJICHUIO U O(DOPMIICHUIO Pa3iiny-

HBIX BUJIOB JOKYMEHTOB.

Jlns u3ydyenus TpaAuLIMK U MPaBUIl CO3/IaHUS JOKYMEHTOB CTYIEHThI UCIIOJIb3YIOT Me-

TO/bI MHTEPBBIOUPOBAHMUS, INYHOTO HAOJIIOACHUS U JIP.

CpeZ[CTBa OIlECHMBAHUA KOMIIeTEHIIMI HA PA3JIUYHBIX 3Tallax ux (1)0pMI/Ip0BaHI/Iﬂ

Pasziens! (sTambi) Coneprkanue paszzena (3tama) Kon gop- | ®opmsl Tekyie-
YEBHOMN IPAKTH y4e0HON TPaKTHUKHY, BKITFOYast MHPYEMOH | IO KOHTPOJIA U HaunmenoBanue one-
Y . p CaMOCTOSITENbHYIO padoTy 00y- KoMIIe- MIPOMEXYTOYHOM HOYHBIX CPEICTB
YaroMIMXCs TEHIUH aTTecTaluu
Hoaroroutens- | O3HakOMUTENbHAs (YCTaHOBOY- NupuBunyans-
HBIi 3Tan Hasl) KNS, BKITFOYast HHCTPYK- HBI ompoc 3a- JlaeBHUK yueOHOI
TaX [0 TEXHUKE OE30MaCHOCTH K2 IIMCH B XypHAJIE | MPaKTHKH
Nzydenue npaBui BHYTPEHHETO MHCTPYKTaXa. WnausunyansHoOe 3a-
pacnopsiaka 3anucy B IHEB- | JaHHE Ha MIPAKTUKY
HHKE
O3HakoMIIeHHE C HallpaBJICHUSI-
MU HCCIIEJIOBAaHHUN B 00J1aCTH
COBPEMEHHBIX POOJIEM U TeH- IlepBerii paznen oTue-
o NunuBunyans-
JEHUUN Pa3BUTUSA JOKYMEHTO- IIK 2 B OLIPOC Ta 0 OPOXOXKICHUU
BEJICHUS U apXUBOBE/ICHUSI. p y4eOHOH MPaKTUKN
[IpoBeneHue 0630pa myodIUKa-
1M, oOopMIICHHE THEBHHUKA
OcHoBHoii 3Tan | Pabora Ha pabouem mecte, coop | IIK 2,
MaTepHualioB IIK 21, TIK
O3HakOMIJIEHHE C LIEJISIMH, 3a1a- | 26 WNupuBugyans- .
9 JlHeBHUK y4eOHOH
YaMH, COIEPKaHUEM U OpraHH- HBII1 onpoc
. MPaKTUKA
3alMOHHBIMU (popMamu yueOHOH .
Bropoii pazgen otue-
VpAKRTHKM Ta O MPOXOXKIAECHUU
N3yuenue u ananus noiayyeH- IIK 25 IIpoBepka BbI- po
y4eOHOH MPaKTUKN
HBIX MaTepuaiioB. O0o01eHue TIOJTHEHUsI UHAH-
MoJTy4eHHOU nH(opMaIuu BUJTyalTb-HBIX
3aJaHul
MoaroroBka o1- | OOpaboOTKa U cHCTEMaTH3AIHS IK 2 IIpoBepka:
YyeTa Mo MPaKTH- | MaTepuana, HalmucaHue OT4eTa ohopmIteHns
Ke oTyera OTuer 0 mpoxoxIe-
[loaroroska npesentanuu u 3a- | 11K 2, T1IK HUM y4yeOHOW NpaKTH-
LIUTa OTYETA 21, TIK 25, | 3ager B popme KH, IPE3EHTALUS
[IK 26 3allUTEI OTUETA,
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Texkylmii KOHTPOJIb MPEANOIAraeT KOHTPOJIb €KETHEBHOM MOCEIaEMOCTH CTYJIEHTaMU
pabounX MECT B OpraHU3aIMU U KOHTPOJIb IPABHIIBHOCTH (POPMUPOBAHUST KOMITETECHIIUH.

ITpoMexyTOUHBIN KOHTPOJIb MpEIoaracT NpoBEAECHUE [0 OKOHYAHWU MPAKTUKU IIPO-
BEPKU JOKYMEHTOB (OTYET, THEBHUK, OT3bIB PYKOBOAUTENS MPAKTUKN). JIOKyMEHTBI 0053aTENbHO
JIOJKHBI OBITh 3aBE€PEHbI NOAUCHIO0 PYKOBOIUTEIS IPAKTHKH.

[TomHOCTBIO TIOKA3aTeNH, KPUTEPUH M LKAl JJIs1 OLEHKH C(OPMHPOBAHHOCTU KOM-
NETeHUUI U KayecTBa MMOATOTOBKU U 3alllUThl OTUYETA M0 MpaKTUKe NpUBEAEHHl B (hoHae ole-
HOYHBIX CPEJCTB MO IMPAKTHKE.

Ilkana ¥ KpUTEPUM UTOTOBOI0 OLIEHUBAHUA (DOPMHUPYEMBIX KOMIIETEHIINH B pe3yJ/ibTa-
Te NMPOXO0:KIeHUS YUeOHO! NPAKTHUKHU

Kpurepuu onenuBanus Hrorosas oueHka
3auTeHo He 3aureno

Cdopmupoannocts 1K 2 CdopmupoBana
CdopmMupoBaHHOCTD CdopmupoBana He cdopmuposana oaHa nin
IK 21 0oJiee KOMITETCHIINI
CdopmMupoBaHHOCTH CdopmupoBana
I1K 25
CdopmMupoBaHHOCTH CdopmupoBana
I1K 26
CyMMapHas oneHKa OT4eTa, Crynent Habpan ot 12 o 18 | Ctynent nadpan menee 12
JTHEBHHKA MTPAKTUKH U 3allk- | 0ayuioB 3a opopmieHue u 6a1oB 32 0OpMIICHHE U
THI 3alUTy JHEBHHUKA M OTYETa | 3aIIUTY JTHEBHUKA U OTYETA

110 NMPAKTUKE 110 NMPAKTUKE

10. VYuedOHO-MeTOAM4YecKoe M HH(pOpPMAIMOHHOE obecreyeHHe (HAHMEHOBaHHe)

NPAKTHKHU

10.1 OcHoBHasi auTEpaTypa:
1. T'punbepr A.C., I'opbaueB H.H., MyxameTminna O.A. JlokyMeHTalMOHHOE 0Oec-
nedeHue ynpasienus. — M.: FOuuru-/lana, 2011. — 392 c.
2. Kysuenos, 1. H. [lenonpon3BoAcTBO [DNEeKTPOHHEIN pecypc] : yuebHOe mocodue

/" Kysnmemo W. H.

M. : JlamkoB u K°,

https://e.lanbook.com/book/50237#authors.
10.2 lonoHuTEIBbHAS JIUTEPATypa:
3. Conory6 O.I1. Jlenonpou3BOACTBO: COCTABICHUE, PEAAKTUPOBAaHUE U 00paboTKa
JTIOKYMEHTOB : yueOHoe mocobue. - 8-e u3f., - M.: Omera-JI, 2013. - 207 c.
4. byposa E.M. ApxuBoBeieHHEe (TEOpUS U METOAMKA): YUEOHUK ISl CTYJIEHTOB BY30B
/ E. M. byposa, E. B. Anekceesa, JI. II. AdanacneBa; nox pea. E. M. Byposoii. M.: Uzna-
Tenbckui oM MOU, 2012. - 482 c.
5. Ky3uenon C.JI. CoBpeMeHHbIE TEXHOJOTHH JOKYMEHTAIIMOHHOIO OOeCreyeHMs
ynpasinenus. — M.: MOU, 2011. — 232 c.
6. Mazypa .M. u np. YnpasieHnue npoekramu: yueOHoe nocoOue / moja ol pe.
. U. Mazypa, B. [I. lllarupo. - 10-e u3a., M.: OMET'A-JI, 2014. — 959 c.

7.

2014. - 460 c. -

11. Tlepeyenb pecypcoB HH(OPMANMOHHO-TEJEKOMMYHHKAIMOHHOIH ceTn «WH-
TEpPHET», He0OXOAMMBIX ISl IPOX0KACHHUS Y4eOHOH NPAKTUKHU

[Tpodeccnonanbubie 6a3bl JaHHBIX, HH(OPMALIMOHHbIE CIIPABOYHBIE CUCTEMBI U JIEK-
TPOHHBIE 00Pa30BaTENIbHbBIE PECYPCHI:
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1. DOnektponHbIi crpaBoyHHK «MHDOpMUO» M BBICIIMX YYEOHBIX 3aBEJICHUUN
(www.informuo.ru);

2. becrnuatHas snekTpoHHas OubinoTeka oHnaH «EnnHoe OKHO JocTyna K 00pas3o-
BaTeJIbHBIM pecypcamy // http://window.edu.ru/;

3. Poccuiickoe  oOpasoBanue.  DenepanbHblii  00pa3oBaTENbHBI  MOpPTa.
/Inttp://www.edu.ru/.

4. OenepanbHBI 00pa3oBaTeNbHBI MOpTan «koHoMuKa. Corumomnorus. MeHe K-
meHT». (http://www.ecsocman.ru)

5. DnexTpoHHas OMONMMOTEYHAsT CHCTeMa «YHHUBEpPCUTETCKass OMOIMOTEKA OHJIANH»
(http://www.biblioclub.ru) — obecneunBaeT JOCTyI K Hanbosee BOCTPEOOBAHHBIM MaTEpH-
ajlaM - MEpBOMCTOYHUKAM, Y4eOHOM, HAyYHOH M XyJI0’KECTBEHHOM JUTEpaType BEAYIIMX U3-
JATeNbCTB, COJAEPKUT CIIPABOUYHUKH, CJIOBAPH, SHIUKIIOTIECTUH.

6. Hayunas snekrponnas oubmuoreka (http://www.elibrary.ru) — comepxxut 60-
nee 12 MWIIMOHOB HAYYHBIX MyOJHMKamuid, mpeactaBieHo 1594 poccHiicKuX KYpHAIOB, U3
HUX B OTKPBITOM J0CTyne — 744,

7. VYuuBepcanbHble 0a3pl  gaHHBIX u3gaHmid  Poccum um crpam CHI
(http://www.ebiblioteka.ru) - comepat MoJHbIC TEKCThI CTATEH M3 KYPHAJIOB IO BOIPOCAM
SKOHOMHKH U (PUHAHCOB, U3JaHHS M0 OOIIECTBEHHBIM M TYMAaHUTAPHBIM HayKaM, OQHUIHAlIb-
HbI€ W3JIaHHsI OpraHoB rocyaapcrBeHHo Biactu P®, BectHukn MockoBckoro rocynap-
CTBEHHOT'O YHHUBEPCUTETA U T.]I..

8. IlpoGnemMbl TeopuM ¥ TPAKTUKA YOpPaBICHHA", DIEKTPOHHBIM KypHaI
(http://www.ptpu.ru)

9. Caiir Poccuiickoii rocymapcrBenHou OubOamoreku (http://www.rsl.ru). Yepes
CaliT MOXXHO TOJIYYUTh COOTBETCTBYIOIIME CCHUIKM Ha TpeOyemble y4yeOHHKH, MOHOTpaduwu,
JICCEPTAIINHU U CTaThU

11. Tlepevyenb uHGPOPMANUOHHBIX TEXHOJIOTHI, HCNOJIb3yeMbIX MPH OCYyIIEeCTBJIE-
HUH 00pa30BaTe/LHOIO Mpouecca Mo y4eOHOl NPaKTHKe, BKJKYAS IepedyeHb IPo-
TPaMMHOr0 obecneyeHus 1 HUHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

[Ipyu poX0XKACHUU MPAKTUKU CTYIEHT MOXKET HCIIOIb30BaTh UMEIOIIHecs Ha (HaKyib-
TETE YIPABJIEHUS U IICUXOJIOTMH MTPOrpaMMHoOe obecrieueHne u IHTepHeT-pecypehl.

11.1 TlepeveHb JIMLEH3HOHHOTO MPOTPAMMHOI0 O0ecTrieYeH s :

— Microsoft Office 2010 nm Gonee mo3aHMI:

— Adobe Reader 10 wiu anasor.

11.2 Ilepeyenb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:
1. WudopmaumonHo-npasoBas cucrema «Koncynprant [lmtoc» [DnekTpoHHbIH pe-
cype] — Pexxum nocryna: http://consultant.ru/

12. MeToauyeckue yKa3aHHsl Ui O0y4YalOIMXCS MO MPOXOXKIEHHIO Y4eOHOI
NPaKTHKH.

[lepen Hayamom yuyeOHOMN NMPaKTUKU Ha MPEANPHUSATHH CTYAEHTaM HEOOXOIMMO O3Ha-
KOMHTBCS C IpaBUIaMu 0e30macHOi paboThl U MPONTH MHCTPYKTAX MO TEXHUKE 0€30MMacHo-
CTH.

B cooTrBercTBUU C 3a7aHMEM Ha MPAKTUKY COBMECTHO C PYKOBOAMTEIEM CTYAEHT CO-
CTaBJACT IJIaH MPOXOXKIACHUSA MPAKTHKH. Bremonaerne »tux pa60T IMPOBOJUTCA CTYACHTOM
IIPU CUCTEMATHYECKUX KOHCYJIBTALUAX C PYKOBOIUTENIEM IIPAKTUKU OT IPEIIPUSITHSL.

3a BpeMs NMPAKTUKHU CTYACHT MAarucTpaTypbl JOJDKEH PEUIUTh CIEIYIOLIME THUIIOBBIE
3a/1a4u;

— O3HAKOMIJIEHUE C COCTaBOM U CTPYKTYpPOH TOKyMEHTAllMH1 B OpraHU3al1y;
— M3Y4YEHHE CUCTEM XPaHEHUs TOKYMEHTAlUH, QyHKIIMOHUPYIOIIUX B OpraHu3alliHy;
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— H3y4YCHHE METOJIOB OOECIIEYECHHUSI COXPAHHOCTH JTOKYMEHTOB, HCIIOJIb3yEeMBIX B Opra-
HU3AIHH;

— mpuoOpeTeHne MPaKTUYECKUX HABBIKOB MO COCTABICHHIO U O(POPMIICHHIO Pa3IMYHBIX
BUJIOB JIOKYMEHTOB;

TunoBble 3a7auy TOMOMHAIOTCS PYKOBOAUTENEM MPAKTUKU B COOTBETCTBUHU C TEMOM
BKP maructpanta u crienuukoil IesSTeIbHOCTH OpraHu3aluu — 0a3bl MPAaKTHUKU U (PUKCHU-
PYIOTCS B MHAMBHYaJIbHOM 33JaHUU HA MIPAKTHKY.

CTyneHT MarucTpaTypbl CaMOCTOSATENBHO aHAIM3UPYEeT pabouue MpOIEecChl, B KOTO-
pPOM OH IPUHHUMAJI y4acTHe, 0opOopMIsIs OTYET UX B MMCBMEHHOM BHJE. PykoBoauTens mpak-
TUKU JaeT NEPBUYHYIO OLIEHKY CaMOCTOSITEIbHON pabOThl CTYAEHTAa MAarucTpaTypbl MO Ipo-
XOXKJICHUIO y4eOHOH mpakTuku. [Ipu Hamuumy 3aMedaHuil CTYAEHT MarucTpaTrypbl HEMea-
JICHHO NMPUHUMAET MEPBI K UX YCTPAHEHHUIO.

KonkpetHoe copepskaHue 3a/laHHe MPAKTHKH ONPEEIsSeTCs] CTYICHTOM COBMECTHO C
HAYYHBIM PYKOBOJHUTEJIEM B COOTBETCTBHM C TPEOOBAHUSMH y4eOHOTO Ipolecca U KOMIe-
TEHLIUSAMH, POPMHUPYEMBIMH B X0/1€ TIPOXOXKICHUS YUeOHOW TPAKTHKH.

PykoBoauTeNNb MPAKTUKK PEUIaeT CASAYIONINE 3a0auu:

— cocTaBisieT padouuii rpaduK NPOBEICHUS IPAKTUKY;

— pa3palaThIBacT MHAMBH/IYAJIbHbIE 3aJaHUS /ISl 00YYAIOIMXCS, BHIIOTHICMEIC B
HepHO PAKTUKH;

— Y4acTBYET B PacIpeieieHnH 0OyJaroluxcs Mo pabodyuM MecTaM U BUIaM padoT B
OpraHH3aLuy;

— OCYIIECTBISICT KOHTPOJIb 32 COONIOJCHUEM CPOKOB IPOBEAEHUS NMPAKTUKU M COOT-
BETCTBUEM €€ cojiepxaHus TpedoBaHusaM, ycraHosiaeHHbIM OOIT BO;

— OKa3bIBaET METOIMYECKYIO TIOMOIH 00YUaIONMIMMCS TIPH BBIITOJIHEHUN UMH UHIUBU-
JyalbHBIX 33JaHU, a TakXKe Npu cOOpe MaTepUasioB K BBITYCKHOHN KBaJHM(UKAMOHHON pa-
00Te B X0Jie MPEIANIIIIOMHON PAKTUKH;

— OIIGHUBAET PE3YJIbTATHI IPOXOXKJICHUS MTPAKTUKU 00YJAIOIIUMHUCS.

CryneHTsl, HanpaBsieMble Ha MPAKTHKY, 00S3aHbI:

— SIBUTHCS HA YCTAaHOBOYHOE COOpaHue, MPOBOANMOE PYKOBOUTENIEM ITPAKTUKY;

— JIeTaJbHO 03HAKOMHTHCS C MMPOrPaMMOi B pabounM IIAaHOM TPAKTHKH;

— SIBUTBHCS] HA MECTO MPAKTHKHU B YCTAaHOBIICHHbBIE CPOKH;

— BBINOJHATH MIPAaBHJIA OXPAHBI TPYZa M MPaBUIIa BHYTPEHHETO TPYJIOBOTO PACIIOPS/I-

Ka,

— BBIIIOJIHATE YKa3aHWUA PYKOBOJUTEIA NPAKTUKHU, HCCTH OTBETCTBCHHOCTL 3a BBIIIOJI-
HSIEMYIO paboTy;

— MPOABJIATH MHUIUATUBY WU MAKCHUMAJIbHO HMCIIOJIB30BAaThb CBOW 3HAHUA, YMCHUA H
HaBBIKHM Ha MPAKTUKE;

— BBIIIOJHHUTD MpOrpaMmMy M IIJIaH IMPAKTHUKU, PCINUTE IMTOCTABJICHHBLIC 3aAa4l U CBOC-
BPEMEHHO MOJTOTOBHUTH OTYET O MPAKTHUKE.

HpaKTI/IKa JJIsL 06yqa}01111/1xcs[ C OIrpaHUYCHHBIMU BO3MOKXHOCTSAMHU 300POBBI U MHBA-
JHUJO0B MPOBOIMTCS C YUETOM OCOOCHHOCTEW X MCUXO(U3NIECKOTO Pa3BUTHS, WHANBUIYATb-
HBIX BO3MOKHOCTEH M COCTOSTHUS 310pPOBbA.

14. MaTepuaibHO-TeXHUYECKOe o0ecrieyeHHe y4eOHOl NPaKTHKHU

JIJisl TOJTHOIIEHHOTO MPOXOXKJEHUs y4yeOHOM MpPaKTUKHU, B COOTBETCTBUU C 3aKJIIO-
YEHHBIMH C TPEANPUATHSIMHU JIOTOBOPAMHU, B PACHOPSHKEHHUE CTYIEHTOB NPEAOCTaBISETCS
HGO6XO)II/IMOG JJIs1 BBIIIOJTHEHUA WHAWBUAYAJIBHOI'O 3aJaHUA IO IPAKTUKE o60py2103aHHe, n
MaTepuabl.
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Bun pa6or

[lepeuens obopymoBaHUs
U TEXHUYECKUX CPEACTB OOYUEHUS

['pynmoBsie M WHOAWBHUIYaTb-
HbIE KOHCYJbTallUI

Aynuropusi, 06opynoBaHHas MeOEIbI0

CaMocTosTenpHas pa60Ta

Ayautopust JUisi CaMOCTOSTEIbHOUW paboThl, 000pyJ0oBaHHAs
MeOeITbI0 1 KOMIIBIOTEPHONW TEXHHKON ¢ BO3MOXHOCTHIO ITOA-
KioueHus K cetn "MHTepHeT" M oOecrieueHuEeM JOCTymna B
ANCKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CPETy By3a

3amuTa oT9eTa 1Mo MPaKTHKE

AynuTopusi, OCHaIleHHas! MPEe3eHTAIMOHHON TEeXHHUKOU (Tpo-
eKTOp, PKpaH, KOMITBIOTEP/HOYTOYK) W MPOTPaMMHBIM OOecTie-
YECHUEM
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