AHHOTanus padoyeii MporpaMmbl

B1.B.J1B.05.02 TH®OOPMALNOHHO-JOKYMEHTAIIMOHHOE OBECIIEYEHHUE
JEATEJBHOCTH OPITAHU3ALINU

Hnsi O®O: Cemectp A, Kypce 5, koandecTso 3.e. — 2 (72 4.)
Hns 3@0: Kype 5,6, Konuectso 3.e. — 2 (72 4.)

Henp AMCHMIVIMHBI — TOATOTOBUTH MarucTpa, 00JaJaroniero 3HaHMSIMHU O TOPSIIKE JTOKYMEHTHPO-
BaHUsI YIPABICHYECKOH AEATEIPHOCTH B OpPraHU3alusIX HEroCydapCTBEHHOH (OpMBI COOCTBEHHOCTH, OCO-
OEHHOCTSAX JOKYMEHTAllMH OPTaHOB YIIPABJICHHS, BOZMOXXHOCTSX OpPTraHM3aIMU JIOKYMEHTAI[IOHHOTO o0ec-
NEYCHUS] KOPIOPATHBHOTO YIIPABJICHUS U BIAICIONIET0 METOAaMH 1 HaBBIKAMH PEIICHUS 3a/1a4, CBSI3aHHBIX C
opranuzanueil HHOOPMAIIMOHHOTO U JOKYMEHTAlMOHHOTO OOECIeueH sl YIpaBlieHUs B OpraHU3aluix pas-
JTUYHBIX (POPM COOCTBEHHOCTH.

3agaum IMCHUTINHBI:

Jnst noctrxeHns 1enei peraroTcs ciaeIyromye 3a1aud U3y4eHs JTUCITUITUHBL:

- puoOpeTeHNe 3HaHUI O IMPAaBOBOM PEryJMPOBAaHUU OPraHU3aLMU M TOKYMEHTAIlMOHHOTO obecre-
YEeHHUs YIPABICHYECKOH AEATeNbHOCTH HEroCy1apCTBEHHBIX KOMMEPUYECKUX OpraHU3alni;

- 03HAKOMJICHHE C TMPAKTHKOH pa3pabOTKK W UCIOJIb30BAHUS YIIPABICHYECKOH JHOKYMEHTALUU B CO-
BPEMEHHBIX YCIOBUSIX;

- U3y4YCHHE BOIIPOCOB, CBA3aHHBIX C COXPAHHOCTBHIO JOKYMEHTHON MH(pOpMalKU B aKIHOHEPHBIX 00-
IIeCTBaX;

- aHaJM3 0COOCHHOCTEH cocTaBa M OPOPMIICHHUS] JOKYMEHTOB OPTaHOB YIPAaBJICHUS HEroCyAapCcTBEH-
HBIX KOMMEPUYECKUX OpraHu3aLuii;

- mproOpeTeHHe HaBBIKOB pa3pabOTKU THUIIOBBIX KOMILJIEKCOB JOKYMEHTOB, COOTBETCTBYIOLINX KOp-
MTOPATUBHBIM YIIPaBIEHYECKUM MPOLIEIypam

Mecto nucuunimusbl B crpykrype OOII BO:

JucuumiuHa sABISCTCS JUCHUIUIMHOW 10 BBIOOPY M NPUHAJJICKUT BapUaTUBHOW yacTu Oyioka bl
yueOHOTo TUTaHa HarpaBieHus: ToArotoBkH 46.04.02 JlokyMeHTOBeIeHUE U apXHBOBEIEHIE OCHOBHOM 00pa-
30BaTeNbHOM NMPOrpaMMsl « OpraHu3aliOHHOE TPOEKTHPOBAHUE CUCTEM YIIPABICHUD.

Jist yCrIenHoro yCBOGHUSI AUCHUILIMHBI HEOOXOAUMO, YTOOBI MaruCTpaHT WMeN 3HaHUs, YMEHUS,
BJIaJICHUE M ONBITOM JICATEIBHOCTH B 00ObeMe TpeOOBaHWU CIEAYIOMIMX AUCHMIUIMH: MoaenupoBaHue
yIIPaBICHYECKOH JesTenbHOCTH, MH(pOpMalMOHHbIE CHCTeMbI B yripaBieHn#d, KOMIIbIOTEpHBIE TEXHOJO-
TMU B TOKYMEHTOBEJACHUM U apXUBOBEACHUM, Teopusi COBpEMEHHOTO JOKYMEHTHPOBAHUA U apXHUBOBE-
JICHUSL.

B cBoro ouepenp, u3ydeHne AUCLHUILIMHBI 00€CIeYnBaeT BO3SMOKHOCTD YCIICIIHOTO OCBOCHHS CTYICH-
TaMH CIEIYIONIMX TUCIUILUIMH OCHOBHOM 0Opa3oBaTenbHON mporpammel: MccinenoBanue cucreM uHpopMa-
UOHHO-JOKYMEHTAILIHOHHOTO 00eCTeYeHUs] KOpHopauuy, MeToonorusi opraHu3aiioOHHOTO MPOEKTUPOBa-
HUSI CHCTEM YIIpaBJIeHHs Opranusaruy, JJOKyMeHTAllMOHHOE 00eCIIeYeHe CHCTeMbl MEHEIKMEHTa Ka-
4yecTBa, JJOKyMEHTAIIMOHHBI MEHEDKMEHT, DKOHOMHUKA JIOKYMEHTAIIMOHHOTO 00ECTICYSHUS YIIpaB-
JICHUSL.

IMepeuyeHb MIAHUPYEMBIX Pe3yJbTATOB 00yUYeHHUsI N0 AUCIUTIIIHHE, COOTHECEHHBIX € TJIAHUpPYe-
MBIMH Pe3yJIbTATAMHU 0CBOEHHSI 00pa30BaTeJbHOI MPOrpaMMbI

B urore m3zydeHHs MTUCHUIUIMHBI CTYJCHTHI JTOJDKHBI MPHOOPECTH HEOOXOMUMEBIE sl (aKTHUECKOTO
MIPOSIBIICHUSI 3asBJICHHBIX KOMIIETCHIIUH MPE/ICTABICHMUS, 3HAHMS, YMEHHS U HABBIKKM. B Tabmuie npeacras-
JICHO COJIEpXKaHWE JaHHBIX PE3yJbTaTOB C YKa3aHHEM KOMIIETEHIUH, (haKTHUYeCKOe MPOSBICHUE KOTOPBIX
OHH 00€CIIEUnBAIOT.

No Haexc B pesynbrare nzydeHus yueOHON AUCIUTIIMHBI 00yUJaONIUecs TOJIK-
CopepxaHrie KOMITe- HBI
KOMIIe- .

I TEHIMH (WITH e€ YacTH)

I TEHIIUU 3HATh yMeThb BJIA/IeTh

1 | OIIK8 TOTOBHOCTBIO CaMOCTO- | 3HATh COBPEMCHHBIC UC- | MPOBEPATH HHDOP- CaMOCTOSITEIbHON
SITEBHO paloTaTh ¢ | TOYHHKH JAHHBIX U UH- MAIIMIO HA TOJIHOTY B | PabOTHI ¢ pas-
UCTOYHUKaMU HH(DOp- | Ppopmanuu JIOCTOBEPHOCTh JIMYHBIMHU UCTOY-




Ne Wiexc B pesynbrate n3ydenus yueOHOM JUCIUIIMHBI 00yYaromuecs J10K-
CogepxaHue KoMIie- HBI
. KOMIIE= TEHIUH (MM e€ 4acTH)
. TEHLUH 3HATh yMeThb BJa/IETh
Malli¥,  HeNpepbIBHO HHKaMHu HHOP-
COBEpLICHCTBOBATH Malyu, ocy-
ypoBeHb  Tpodeccuo- IIECTBIISATH UH-
HaJIbHOM ITOATOTOBKHU (hopManOHHOM
MIOMCK
2 | TIK 18 BJIAJICHHEM HOPMAaMH M | 3aKOHOJATEIHCTBO IO ompeneniaTh  cBeAe- | mpuemMamu pabo-
HaBbIKAMH PpaboOTBl C | FOCYAapCTBEHHOHU M HHSI, COCTaBJISIOLIME | ThI C JOKyMEHTa-
JOKyMEHTaMHM, COJiep- | KOMMEpUYECKOH TalHe U | TOCYIapCTBEHHYIO U | MH, COJCpIKalllH-
KaIIMH rocyziap- | HOpMBI 1o paboTe C Ta- KOMMeEpYecKylo Taii- | MM rocynap-
CTBEHHBIC M WHBIE BH- | KUMH JOKyMEHTaMH HBI CTBEHHBIE U KOM-
I TaiiH MEpYEecKyIo Tai-
HBI
3 | IIK1 BJaZieHueM npodeccH- | OCHOBHBIE poOIIeMbl
OHAIBHBIMH 3HAaHUSAMH | JTOKYMEHTAIIMOHHOTO
OCHOBHBIX  mpoOiem | oOecrieueHusi ymnpasie-
JOKyMEHTOBEACHUS U | HUA
apXUBOBEICHUS
Conep:xaHue U CTPYKTYPa JUCHUITIUHBI (MOTYJIs1)
Pacripenenenne Tpy1oeMKOCTH IO BCEM BHIaM ayJJUTOPHOHN M CAMOCTOSITENTFHONW PabOTHI CTyIEHTA 110
ceMecTpam
Bun yue6HO# paboThI 010]0) 300
Bcero Cemectpsl Bcero Kypc
4acoB 9 A 4acoB 5 6
KonrakTHas padora, B TOM 4ncJe: 28,2 28,2 12,2 8 472
AynuTtopHsble 3aHATUSA (BCero) 28 28 12 8 4
3aHATHSA JIEKIHOHHOTO THIIA 6 6 6 4 2
3aHATHSA CEMHHAPCKOTO THMA (CEMUHAPHI, IIPaKTHYe-
CKHe 3aHITHS, IPAKTUKYMBI, JJAOOpaTOpHBIE pabOTHI, 22 22 6 4 2
KOJUIOKBHYMBI U MHBIE aHAJIOTHYHBIC 3aHSTHS)
HKP 0,2 0,2 0,2 0,2
CamocrosiTeabHasi pa6oTa (Bcero) 43,8 43,8 56 28 28
B tom uucre:
[IpopaboTka yueOHOTO MaTepraia 30 30 46 18 28
Brinonunenue I/IH]Z‘['I/IBI/I}IyaJ'II)HbIXV?)a}Z[aHI/II/I (moxro- 13.8 13.8 10 10
TOBKa COOOIIEHHH, TIPe3eHTaLnil)
KoHntpoasb:
IMoxroroBka k 3adety 3,8 3,8
OO01mmast TpPyZOEeMKOCTh qac 72 72 72 36 36
3a4. el 2 2 2 1 1

KypcoBbie mpoeKThI HiIM padoThI: HE IPEIYCMOTPEHBI.
HNHTepakTHBHBIE 00pa3oBaTe/bHbIE TEXHOJOTHH, NCIIOIB3YEMbIE B AYAUTOPHBIX 3aHATHIX:
KOMIIbTEpHBIE TPE3EHTAINH, MOATOTOBKAa WHIWBUAYATbHBIX MHUCHMEHHBIX AHAIUTHYECKHX paboOT B
¢dopme pedepata u 3cce, MPOEKTHAS paboTa B MaJIbIX TPYIIIAaxX
Bun arrecranmu: 3a4er.
OcHoBHas Jgutepartypa: beikoBa T.A. [lokyMeHTanmoOHHOE OOECIIEUCHHUE YIIpaBICHUSI HErocymap-
CTBEHHBIX OpraHu3auuii: yueOHoe nmocodue mist ctyneHToB By30B / T. A. brikosa, JI. B. Cankuna. - M. :
NH®PA-M, 2011. - 288 c.
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