MunucTepcTBO oOpazoBaHus U Hayku Poccutickoit deneparuu
denepanbHOE TOCYAAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHUE BbIC-
mero oopazoBaHMUsI
«KyOaHCckuil rocy1apCTBEHHBI YHUBEPCUTET)

@akynpTET yIpaBJICHUs U IICUXOJIOTUH

YTBEPXKJIAIO:
IIpopekrop 1o yueGuo# padote,
KauecTBY Qfpa Ty, S

Y A RAR A JCPBEI

SR
Jo%

PABOYASA TIPOT'PAMMA JUCHUITVIMHBI

b1.B./IB.05.01 JOKYMEHTAIIMOHHOE OBECIIEYEHUE
MAPKETHUHI'A 1 JIOTUCTUKHU OPI'AHU3ALINHU

Hanpasnenue noarotoBku: 46.04.02 /lokymenmogedeHnue u apxusoseoeHue

Hanpasnennocts (ipoduib): OpeanuzayuonrHoe npoekmuposarue cucmem ynpaes-
JleHus

[Iporpamma moArOTOBKU: aKademMuiecKast
dopma 00ydeHUs: ouHas, 3a04Has

KBamudukanus (crenenb) BEITYCKHUKA: Ma2ucmp

Kpacnonap, 2018



Pabouasi mporpaMMa JUCHUILIMHBI COCTaBJIEHA B COOTBETCTBUU C (helepaibHbIM
roCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM BhIciero obpaszoBanus (OPI'OC
BO) no nampasnenuto noarotoBku 46.04.02 JIokyMEHTOBEIEHUE U apXUBOBEIEC-
HUE

[Iporpammy cocraBuna:

JOTICHT Kadeaphl, KaHIUIaT SIKOHOMHYECKNX HayK, AomeHT Jlanckas J[.B.

PabGouas mporpaMMa JUCHUIUIMHBI YTBEP)KJACHA Ha 3acedaHuu Kadeapsl oOiiero,
CTpaTerun4ecKoro, MHPOPMaIMOHHOTO MEHEPKMEHTA U OM3HEC-TIPOLIECCOB

npotokon Ne 14 «17» anpens 2018 r.

3aBenyromuii kadeapoit Epmonenko B.B. </

Pabouas nmporpamMma oOcykaeHa Ha 3aceqaHuu Kadeapsl 00IIero, CTpaTerniecKo-
r0, HH()OPMAITMOHHOTO MEHEKMEHTA ¥ OM3HEC-TTPOIIECCOB
npoTtokod Ne 14 «17» anpens 2018 r. 7%/

<

3aBenyromuii kadeapoit Epmonenko B.B.

v

VYTBepk/IeHa Ha 3acelaHni y4eOHO-METOIMYECKON KOMUCCUHU (DaKyJbTeTa yrpaB-
JIEHUS ¥ TICUXOJIOTUHU

npoTtokod Ne 12 «19» ampens 2018 r.
[Ipencenarens YMK ¢axynsrera [mto0yns E.1O.

PerienzenTsr.
bonnapeBa Mapuna MBaHOBHA, HAYaJIbHUK OTJIEJa CIIy>KEOHOM NEpPEenucKud aaMu-
Huctpanuu KpacHomapckoro kpas

Jlynenko EBrenuit BennamunoBu4, npodeccop kadenpsl KOMIBIOTEPHBIX TEXHO-
joruii u cucteM Ky0GaHCKOTO TOCYZapCTBEHHOTO arpapHOTO YHUBEPCUTETA, JTOK-
TOP SKOHOMHUYECKUX HayK, mpodeccop



1 Heau u 3a7a4u M3y4YeHUs TUCHMILINHBI (MOTYJIs1)
1.1 llean ocBOeHUS TUCHHUILIHHDBI

Ieab Kypca — MOATOTOBUTH MarucTpa, 00JIaal0IIero 3HaHUSIMU B 00JIACTH JIOKYMEHTH-
pPOBaHUS MApPKETUHTOBOW M JIOTUCTHYECKON JIEATEIILHOCTH B OPTaHU3AIMAX HErOCYAapCTBEHHOM
(dhopMbI COOCTBEHHOCTH.

[Tporpamma pa3zpaboTana ¢ opueHTaLMEl HA CYIIECTBYIOIIUI POCCHIICKHI ONBIT B 00JIa-
CTH JOKYMEHTOBEIEHHS BHOB IESITEIbHOCTH (UPMBI (aKIIMOHEPHBIX OOIIECTB M OOIIECTB C
OTPaHUYEHHOW OTBETCTBEHHOCTHIO) B 00JIACTH MapKETHUHTA U JIOTHCTUKHU.

3amaum yueOHOro Kypca:

- U3y4YUThb 3aKOHOAATEIbHbIE ¥ HOPMATUBHBIC AKTHI, JIS)KAIINE B OCHOBE OPraHU3aLUU U
JOKYMEHTHPOBAHHS KOMMEPYECKUX CTPYKTYD;

- 3HaTh COCTaB KOMIUIEKCOB JJOKYMEHTOB, HEOOXOJUMBIX Ul COIPOBOKICHUS PEIICHUI B
00J1aCTH MapKeTHHTa U JIOTUCTUKHY,

- IOKa3aTh crenuduueckue TpedoBaHMs K JOKYMEHTUPOBAHUIO MAPKETUHTOBBIX (DYHKIIMH
Y JIOTHCTHYECKHX MTPOIIECCOB,;

- BBISIBUTH OCOOCHHOCTH TIOATOTOBKH M O()OPMIICHHUS! JOKYMEHTOB 10 MapKETHHTOBOW U
JOTUCTHYECKOH AEATENIFHOCTH KOMMEPYECKUX OPTraHU3aLUi.

1.2 3agauu ocBOCHUSA TUCHMILIAHDI

Jlia noctrkeHus Lened penaroTcs ClIeAyoIUe 3a1a41 U3y4EeHUs JUCIUILINHBL

- mpuoOpeTeHne 3HaHU O TIPAaBOBOM PETYIMPOBAHUH OPTaHU3AIMH U JOKYMEHTAI[HOHHO-
ro o0ecrneyeHnss MapKETUHIOBOM M JIOTUCTUYECKON JEATENbHOCTH HEroCylapCTBEHHBIX KOM-
MEPUYECKUX OpraHU3aLni;

- 03HAKOMJICHHME C NMPAKTHUKOW pa3pabOTKU M UCHOJIb30BAHUS MApPKETUHIOBOM U JIOTUCTH-
YECKOM JOKYMEHTAlMU B COBPEMEHHBIX YCIIOBHSIX;

- aHau3 0coOEHHOCTeN cocTaBa U O(OPMIIEHHUS TOKYMEHTOB 10 MapKETUHITOBOW M JIOTH-
CTUYECKOH AEATENbHOCTH KOMMEPUYECKUX OPraHU3alui;

nproOpeTeHre HAaBBIKOB pa3pabOTKH TUIIOBBIX KOMILJIEKCOB JJOKYMEHTOB, COOTBETCTBYIO-
IMX OCOOEHHOCTSIM MapKETUHIOBOM M JIOTUCTUYECKON JESITEIbHOCTH;

U3y4eHHE BOIIPOCOB, CBA3AHHBIX C COXPAHHOCTHIO JOKYMEHTHOW MH(pOpMAIMM B aKIHO-
HEPHBIX 00I[eCTBaX U OOIIECTBAX C OIPaHUYEHHON OTBETCTBEHHOCTHIO.

1.3 Mecto qucuuniunsl B ctpykrype OOII BO

JlucuumrHa «JOKyMEHTAallMOHHOE 00ecledeHne MapKEeTUHIa U JIOTUCTUKU OpraHu3alun»
ABJIIETCS TUCUUIUIMHON MO BBHIOOPY M NPHUHAJJICKUT BapuaTUBHOM dactu Oioka b1 yuebHoro
IUlaHa HampasieHus noarotoBku 46.04.02 /lokymeHTOBeieHHE U apXUBOBEJICHUE OCHOBHOM 00-
pazoBaTesbHOM nporpammbl «OpraHU3alMOHHOE POEKTUPOBAHUE CUCTEM YIIPABICHUS.

Jlist yCTIeNIHOTO YCBOSHMSI IUCLUILIMHBI HE00X0AMMO, YTOOBI MAarCTPAaHT UMEIl 3HAHUS,
YMEHMsI, BIQJICHUE U OIBITOM JESATEIBHOCTH B 00beMe TpeOOBaHUU CIEAYIOLIUX TUCHUIUINH:
MonenvpoBaHue yIpaBlIe€HUYECKON AESITEIbHOCTH, KOMIBIOTEpHBIE TEXHOJIOTUN B JOKYMEHTO-
BefeHun U apxuBoBeneHuH, [IpaBossie B/, COJ] xopnopauuu, Teopusi COBpeMEHHOIO JOKY-
MEHTHPOBAHUS U aPXUBOBEJICHHUS.

B cBoro ouepenp, M3ydeHHe JUCHUIIMHBI 00ECTIEYMBAET BO3MOXKHOCTh YCIIEIIHOTO OCBOE-
HUS CTYACHTaMM CIEAYIOIIMX AMCLUUIUIMH OCHOBHOM oOpa3oBaTenbHON mporpammsl: Mccnemno-
BaHUE CUCTEM MH(OPMallMOHHO-A0OKYMEHTAIIMOHHOTO o0ecnieueHns Koprnopanuu, MeToaonorus
OpraHU3aIMOHHOTO MPOEKTUPOBAHUS CHCTEM YIpaBieHus opranusanuu, Cuctema nokasarenen
OLIEHKH JAesTenbHoCcTH cayx0bl IOV, a Takke MOArOTOBKY BBITYCKHOM KBanu(UKAMOHHON pa-
00THI (MarucTEpCKOi TuccepTaLnn).



1.4 TpeboBaHus K pe3yJibTaTaM OCBOEHMSI JUCIHUTIMHBI

B uTore m3yueHus: MUCIUIUIMHBI CTYACHTHI JOJKHBI MPUOOpECTH He0OXoauMBbIe s ak-
TUYECKOTO MPOSIBIICHUS 3a4BJICHHBIX KOMIIETCHIIMN MPEACTABICHUS, 3HAHUS, YMEHUSI U HaBBIKH.
B tabnuie mpencraBieHo coaepikaHUE JaHHBIX PE3YJIbTaTOB C yKa3aHUEM KOMIICTCHIIHM, (hak-
THYECKOE TIPOSIBIICHUE KOTOPBIX OHU 00ECIICUYNBAIOT.

Ne Urexe Coreprkaniie Komre- B pesynbTare nzydenus: yaeOHOM TUCITUILTUHBI 00yYarOIIHecs
.. JTOIKHBI
. KOMITe- TeHImY (Wi e€ Ja-
. TEHITUN CTH) 3HATh yMeTh BJIaJIETh
1 | IIK1 BIIaZIcHUEM TIpodec- | OCHOBHBIE IPOOIEMBI
CHOHAJIBHBIMH  3HA- | TOKYMEHTAI[HOHHOTO
HUSAMU OCHOBHBIX | OOCCIICUCHUsI  YIpaB-
nmpoOJieM  JTOKyMEH- | JICHUS
TOBEACHUA W AapXH-
BOBEJICHHUS
2 | TIK 19 BIIQJICHUEM JIOTHCTH- | OPraHU3aIUuI0 U CPOKU | TOTOBHUTH JOKY- METOJTUKOM 3KC-
YEeCKUMH OCHOBaMH | XpaHEHUS e MEHTHI K caue B MePTU3HI IICH-
OpTraHM3allN XpaHe- apXuB HOCTH JOKY-
HUS JIOKYMCHTOB MEHTOB B JIeJI0-
MIPOM3BOJICTBE
3 | IIK 25 BIIQJICHWEM TMIPHUHIN- | COCTaB, COJIep)KaHHe, | Co3AaBaTh (KOPIO-
MaMd W METOJIaMH | TOPAJ0K O(OPMIICHHS | PATUBHEIE) CHCTEM
OpraHM3alMy XpaHe- | €IUHBIX (xopmopa- | JOKyMEHTalluu T10
HUS TOKYMEHTOB TUBHBIX) CHCTEM JI0- | MAPKETHHIOBON W
KyMEHTAIlUA TI0 Map- | JOTHCTUYECKON
KETUHTOBOM W JIOTHU- JACATCIIbHOCTHU u
CTUYECKON  JeATellb- | apXMBHOTO XpaHe-
HOCTH W apXUBHOTO | HUS JIOKyMEHTOB B
XpaHEHHUsT JOKYMEH- | OpraHu3aliu Ha
TOB B OpraHM3allvu Ha | Oa3e HOBEHUIINX
0a3e HOBEHIINX TeX- | TEXHOJOTHH
HOJIOTHI
4 | TIK 26 BJIaJE€HUEM OCHOBa- TEXHOJIOTHUSIMU
MU 00EeCIeUeHus: Co- obecrieyeHus
XpaHHOCTH JIOKY- COXPaHHOCTH
MEHTOB JIOKyMEHTOB  T1O
MapKETUHTOBOM
U JIOTHCTHYE-
CKOU  JesATellb-
HOCTH
2. CTpyKTYpa H coiepKaHNe JUCIUIITHHBI
2.1 PacnpenesieHue TPyA0EMKOCTH JUCHUIJIMHBI 10 BUIAM padoT
Buj yuebHoii paboThI 0P0 300
Bcero | Cemectpol Bcero Kype
ya- 94acoB 6
9 A 5
COB
KonrakTHas padora, B TOM YHcIIe: 28,2 28,2 12,2 8 4,2
AyIuTOpHBIE 3aHATHSA (BCEro) 28 28 12 8 4




3aHATHS JTEKIIMOHHOTO THUIIA 6 6 6 4 2
3aHATHS CEMUHAPCKOTO THIA (CEMHHAPHI,
MPAKTUIECKUE 3aHATUS, IPAKTUKYMBI, J1a00-
patopHbIe pabOThI, KOJUTIOKBUYMBI U HHBIC 2 2 ° 4 :
AHAJIOTMYHBIC 3aHSATHS)
NKP 0,2 0,2 0,2 0,2
CamocrosiTetbHasi padoTa (BCero) 43,8 43,8 56 28 28
B Tom uucne:
[IpopaboTka yueOHOrO MaTeprana 30 30 46 18 28
BrinonHenue HHAWBUYAIbHbBIX 3aJaHUI
(momroroBKa cOOOIEHUH, TPE3CHTAIIHN) 138 138 10 10
KoHTpoJs:
[lonroroBka k 3adety 3,8 3,8
OO0mas Tpy10eMKOCTh qac | 72 72 72 36 36
2 2 2 1 1

3a4. C1I.




2.2. Cogep:xanue pa3iejioB M TeM U CHUNINHBI

Pacnipenenenne BuioB yueOHON pabOTH M MX TPYJOEMKOCTH IO pa3esiaM U TeMaM JUCHUILIINHBI Ui CTYIEHTOB OYHON U 3a04HOM GopM o0Oyue-
HUS TIPEJCTaBICHO B Tabmuie 4.

Tabnuua 4 — Pa3nensl AUCIUIUIMHBL, U3y4aeMble B A ceMecTpe

Ounas gpopma

3aounas popma

KommuectBo yacos

% HaumenoBanue moyineit, pa3iejioB U TeM Beero AynuropHas pabota Beero AynautopHas pabora

o CPC CPC

<! J | II3(C) | JIP J | II3(C) | JIP

1 l'ocynapcTBeHHOE  peryjauMpoBaHUE  JIOKYMEHTALIMOHHOTO 6 1 5 7 2 )
obecredyeHus yrpasjieHHsi B KOMMEpUYECKOH opraHu3aliuu

2 Opranu3zaius MapKETUHIOBOM U JIOTHCTUYECKOU AESITEIbHO- 5 5 ) )
CTH B aKIIMOHEPHOM 00LIeCTBE

3 JIOKyMEHTUPOBaHHE MAapKETHHIOBOW M JIOTHCTUYECKOH nesi- | 27 1 6 20 23 1 2 20
TEJIBHOCTH B KOMMEPUYECKOM 00IIeCTBE

4 WudopmanronHoe U JOKyMEHTAIlHOHHOE oOecrieueHne map- | 24 1 8 15 18 1 2 15
KETUHTOBOH /1€ TEIbHOCTH

5 I/IH(popMauI/IUOHHoe U JIOKyMEHTAallMOHHOE o0ecrieyeHue Jio- 27 1 6 20 97 1 2 24
THCTUYECKOH NI TETbHOCTH

6 HNHudopmanroHHOe U JOKyMEHTAllMOHHOE o0ecieueHue Jes- 16 1 15 16 1 15
TEBHOCTH PYKOBOAMTENSI MapKETHHTOBOW M JIOTHCTHUYE-
CKOM CITY>KOBI

7 [Topsimok XxpaHeHHs TOKYMEHTOB aKIIMOHEPHBIX OOIIECTB 12 2 9.8 12 2 10
MKP 0,2 0,2
3auer 3,8
Bcezo: 72 6 22 438 72 6 6 54




2.3.1 3ausaTHA JeKIIMOHHOI0 THIIA

Ne ®opma TeKy-
HaumenoBanue TeMbl Conep:xanue TeMbl
TeMbI 1ero KOHTPOJIst
1 lNocynapctBenHoe perynu- 3aKOHO/JATENIbHBIE M WHBIE MPABOBBIE AKTHI, PETYIUPYIONIUE JEATEIbHOCTh
pOBaHUE JOKYMEHTAIIMOH- | KOMMEPUYECKUX OpraHU3allMid W PErJIaMEHTUPYIOIIHNE Pa3IudyHbIe aCHEeKThl JI0-
HOTO O0ECIIeueHUs YyIpaB- | KyYMEHTAI[MOHHOTO 00eCIeYeHUsI MApKETHHTOBOM H JIOTUCTUYECKON JIeATEIbHO-
JICHUS B aKIMOHEPHBIX CTH
o01ecTBax TpeboBanust ['paxknanckoro koaekca. Yactu 1,2,3,4. Xapakrepuctrka 3akoHa
«O0 akmumoHepHBIX obmiecTBax», «OO0 o0mecTBax ¢ OTPaHUYCHHOW OTBET-
CTBEHHOCTBHIO», «O pexyame» u ap.
3 JIOKyMeHTHUpOBaHUE Map- OcHOBHBIE OPraHU3aLMOHHO — PACHOPSAAUTEIbHBIC TOKYMEHTHI CIIYyXK0 Map-
KETHHTOBOM M JIOTUCTHYE- | KETUHTOBOM M JIOTUCTUYECKON JIEATEIbHOCTH B aKIIMOHEPHOM OOIIIECTBE.
CKOM  JIeATEIbHOCTH B CtparernyecKkuii ¥ TAaKTUICCKUN TUTAaH MapKETHHra. XapaKTEPUCTHKA TIaHa
KOMMEpPUYECKOM OOIIIeCTBE | MapKETUHTA (pa3/eiia MapKeTHHra B Ou3Hec — 1utane). Benenue Oromkera map-
keThHra. [maHpl OTAENBHBIX MApPKETHHTOBBIX MEPONPHUATHH (pEKJIaMbl, IPO-
JIBIKEHUSI, OPTaHU3AIIMU BBICTaBKH H JIp.).
IInaH MOruCTHKM.
4 Nudopmannonnoe u 1o- | Uupopmanronnoe obecnedueHne ciaykKObl MapKeTHHra, MapKeTHHroBash WH- cce
KYMEHTallMOHHOE obecte- | dopmanionHasi cuctema. [lepBuyHble W BTOpUYHBIE HaHHBIE. TpeOoBaHMs K
YeHHe MapKETHHTOBOM Je- | MapKeTUHTOBOM mH(popMmanuu. Tumnossie GopMbl JOKYMEHTOB O MapKETHHTY.
SITCITBHOCTH Pa3HOBUIHOCTH MPOTOKOJIOB M aKTOB, COCTaBISIEMbIX B KOMMEPUYECKUX OpraHu-
3alusgx, 0COOEHHOCTH uX odopmieHus. [IpaBuna cocTaBieHUs] KOMMEPUYECKUX
MMCeM, UX BUOBAs XapaKTePUCTHUKA.
Anp60M (opMm mokyMeHTOB. ba3a JaHHBIX TOKYMEHTOB MO MapKeTuHTry. Mc-
MOJIb30BaHNEe MH(POPMAITMOHHBIX TEXHOJIOTHMA.
[Topsimox pa3paboOTKKU U COCTaBICHUS] WH(DOPMAIIMOHHO-CIIPABOYHBIX JTOKYMEH-
TOB M OTYETOB.
OcobenHocty 0opMIICHHS MTEPENICKH C MHOCTPAHHBIMU KOPPECIIOHIEHTaAMH.
5 Nndopmanronnoe u no- | Uupopmannonnoe odecrieuenue ciayxoObl soructuku, KopnoparusHas uadop- pedepar

KyMEHTaIllMOHHOe o0ecre-
YyeHue JIOTUCTUYECKOU Je-

MaIMoHHas cucteMa. l[lepBuuHble U BTOPUYHBIE AaHHBIE. TpeboBaHUSA K WH-
dopmaruu. Tunobie GopMbl TOKYMEHTOB IO JIOTUCTUKE. PasHOBHIHOCTH J10-




SATETLHOCTH TOBOPOB, COCTaBISIEMBIX B KOMMEPYECKHX OpTaHHM3aIMsaX, OCOOCHHOCTH HX
oopmnenus. [IpaBuia cocTaBieHHs KOMMEPUYECKUX CHEIOK, MX BHIOBas Xa-
paKTepHUCTHKA.

AnpOoM (popM JOKYMEHTOB IO JIOTUCTHKE. ba3a JaHHBIX JOKYMEHTOB IO JIO-
ructuke. Vcnonb3oBanne HHYOPMAIMOHHBIX TEXHOJIOTHIA.

[Topsimox pa3pabOTKH U COCTaBIICHHsI WH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEH-
TOB ¥ OTYETOB TI0 JIOTUCTHKE.

OcobeHHOCTH O(GOPMIICHHS JIOTUCTHYECKUX JTOKYMEHTOB C HWHOCTPaHHBIMHU
KOPPECIIOHICHTAMH.

6 HNudopmanroHsoe u 10- [Topsimox pa3pabOTKH OPraHU3AIMOHHO — PACTIOPSIUTEIBHBIX JOKYMECHTOB
KYMEHTAIIMOHHOE 00ecrie- | [0 MapKETHUHTY W JIOTHCTHUKE, UX COTJIACOBaHUWE, MOAMUCAHUS W TOATBEPIKIe-
YeHUE NEeATeIbHOCTH py- | Husl. [loaroroBka coBenianuii ¢ maptHepaMu. BeneHue nepenucku
KOBOJMTEIS MapKETUHIO-

BOM U JIOTUCTHYECKON

CITYKOBI

2.3.2 3aHATHA CEMHHAPCKOI0 THIIA

Ounas gopma 3aounas popma
Ne ®opma Te- dopma Te-
HaumeHoBaHue TeMbI Tema cemunapa
TeMBbI Bpems KyLIero Bpems KyLIero
KOHTPOJIs KOHTPOJIS
3 JIOKyMEHTUPOBaHHE MAPKETUHIOBOM U JIOTUCTH- XapakTepucTUKa IIJJaHa Mapke-
YeCKOW JeATEeIbHOCTH B KOMMEpPUYECKOM 0Olle- | TUHra (pa3jesa MapKeTHHra B Ou3- 6 ece 2 ece
CTBE Hec — mane). [1nan norucTuky.
4 WudopmanronHoe u JTOKyMEHTalMOHHOEe obec- | AnmpboM ¢(opm nokymeHTOoB. basa
TeYeHNEe MapKETHHTOBOM eI TeTHHOCTH JAHHBIX JTOKYMEHTOB IO MapKETHH-
ry. Ilopsiiox pa3paboTKu M COCTaB- 3 MIPOEKTHAast 5
JIEHUS nH(pOpMaITMOHHO- paborta
CIPAaBOYHBIX JOKYMEHTOB M OTYETOB.
5 Nudopmanmonnoe u moxkymeHTanmonHoe obec- | [Topsaok pa3paboTku, W cocTaBJe- 6 pedepar 2 pedepar




HequHB.HOFHCTHHCCKOﬁgﬂeﬂTGHBHOCTH

HUS U
o OpMIICHUS JTOTUCTHUECKUX JTOKY-
MEHTOB C HHOCTPaHHBIMU KOppe-
CIIOHJICHTAMU

[Topsimok XpaHEHUs JTOKYMEHTOB aKIIMOHEPHBIX
o01IecTB

TECT

Bcezo:

22

12

2.3.3 Tembl J1a00OPaTOPHBIX 3aHATHIA.

JlaboparopHble 3aHATHS Y4eOHBIM IJIAHOM OCHOBHOM 00pa30BaTeNbHOM MPOrpPaMMBbI HE MTPEIyCMOTPEHBI




2.3.4 TeMblI KypCOBBIX POEKTOB U padoT

TeMbl KypcOBBIX MIPOEKTOB U KYPCOBBIX PabOT HE MPEyCMOTPEHBI

3 Oﬁpa30BaTeﬂbHLIe TEXHOJOTUH, UCITOJIL3YEMBIC HA aY/IMTOPHBLIX 3aHATHAX

OOpasoBaTenbHbIE TEXHOJOTHH, HCIOJIB3yeMbIC NPU peaTH3alH Pa3IMYHBIX BUAOB Y4COHOM
JeSITeITbHOCTH

— JICKIUH: JICKIHSI-BU3YaJIU3alUs ¥ TPOOJIEMHBIE C KOMITBIOTEPHBIMH ITPE3CHTAIUSIMH,

— CEMHUHApBI: BBINOJIHEHUE PACUETHO-TPAaUUECKOTO 3aJaHus, ONPOC, KOHTPOJbHAs pabdoTa,
TECT U JIUCKYCCHS,

— rpymmoBas paboTa: pemeHue 3a1ad Mo pa3paboTKe BAPHAHTOB YIIPABICHYCCKUX PEIICHUH.

B xone o0yueHus: mpuMeHsI0TCs ciieayromue GopMbl Y4eOHOTO mporiecca: JSKIIUU | MPaKTH-
YEeCKHE 3aHATHUS, CAMOCTOSTENIbHAsI BHEAyIMTOPHAst paboTa. B kadecTBe MeTona mpoBepKH 3HAHUN OY-
JIET MPAKTUKOBATHCS YCTHBIN ONMPOC CTYJIEHTOB, HAMMMCAHWE KOHTPOJIBHBIX PabOT MO MPEIIOKEHHBIM
TeMaM, TUCbMEHHBIC OTBETHI Ha MPEUIOKCHHBIC 33/1a4K U CUTYAIIHH.

Jlyist A1l ¢ OTpaHWYEHHBIMUA BO3MOYKHOCTSIMH 370POBBSI MPEIYCMOTPEHA OpraHM3aIis KOH-

Cy'J'IBTaI_II/Iﬁ C UCIIOJIb30BAHUECM SHGKTpOHHOﬁ IIOYTHI.

Tabnuma 11 — ®opmbl opranuszanuu 3aHITHN

Bupa 3ansitus Hcnosb3yembie uH- 00 300
(JL, ITP, JIP) TepaKTUBHBIE 00pa-
30BaTeJbHbIE TeX-
HOJIOTHH
JI2- TokxymMeHTUpOBaHHE MAapKETHHIOBOW U | [lmanoromas JeKiusl. 1
JIOTUCTUYECKON JAesTenbHOCTH B KoMMep- | KommbroTepHsle mpe-
4eCKOM OOIIEeCTBE 3eHTalUU
JI4- NndopmanmonHoe u JOKyMeHTanoOH- | HTepakTHBHAS JIeK- 1
HOe o0ecrevyeHue JIOTUCTUUECKON aesiTeNb- | 1ust. KoMIploTepHbie
HOCTH MIpe3eHTalNU
JI5- UndopmaryionHoe U ToKyMeHTaImoH- | [IpoGieMHas jiekiusl. 2 2
HOe o0ecIieueHue AEATENILHOCTH PyKOBO- KommnerorepHsie npe-
JIATEINE MApKETUHTOBOM M JIOTUCTUYECKOU 3eHTaluu
CITY>KOBI
[1P1- Xapakrepuctuka miuana mapkeruHra | [IpoektHas pabGora B 2
(pa3gmena mapkeTHHra B OM3HEC — IDIaHE). | MaJbIX IpyIax
[TnaH TOrUCTHKH. «IIpoekTHas padoTa B
MaJIbIX TPyTIax
«I11aHbI OTAENBHBIX 2
MapKETHHTOBBIX Me-
pornpusiTHii (pekia-
MBI, IPOJBIKEHHUS,
OpraHM3aluy BbI-
CTaBKH U JIP.».
[1P2- Ans60om dopm nokymeHnToB. baza Henosas urpa «Ilo- -
JaHHBIX TOKYMEHTOB 110 MapkeTHHry. [lo- | psmok pa3paboTku u
PSIOK pa3pabOTKHU U cocTaBlieHus UHPOpP- | cocTaBieHUs] HHPOP-
MaIlMOHHO-CITPABOYHBIX JOKYMEHTOB U OT- | MaIl[MOHHO- 3
YETOB. CIIPAaBOYHBIX JIOKY-
MEHTOB U OTYETOB.
Pa3zHoBuIHOCTH NPO-




TOKOJIOB U aKTOB,
COCTaBJISIEMBIX B
KOMMEPUYECKUX Opra-
HH3AIHIX, 0COOEHHO-
CTH UX 0(hOPMITCHUS.
[TpaBuiia cocrasie-
HUSI KOMMEPYECKUX
nuceM. AsibooM hopm
JIOKYMEHTOB ».

9 yacos 4 yaca

4. OIIeHO‘leIe Cpeacrea AJisl TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH U l'lpOMe)KyTO‘lHOﬁ aTTeCTallumn

4.1 ®donx OLIEeHOYHBIX CPEACTB /ISl MPOBedeHHs TEKYIero KOHTPOJIs

4.1.1. Temsbl pedepaToB

CTy,I[eHT BBI6I/IpaeT OIHY TEMY U3 IIPUBCACHHOI'O CIIMCKa

Ne
n/n HanmeHOBaHMeE TeMbI
1. Wudopmanmonnoe odbecneueHne Ciry>K0bl JJOTUCTUKH
2. OyHKIMOHAIBHBIM aHaJIN3 MOAYJIS JIOTUCTUKY KOPHIOPAaTUBHOM MH(POPMALIMOHHOM cUcTe-
MBI aKIIMOHEPHOI'0 00LIeCTBa
3. TpeboBaHusl K JIorucTuYeckor nH(GopMauuu
4. Ananu3s coepkKaHus TUIIOBBIX (OPMbI TOKYMEHTOB I10 JIOTUCTHKE
o. Oprassl ynpaBiieHUs! JIOTHCTHYECKOM J1eaTeIbHOCThI0 B AO, MX KOMIIETCHIIHS
6. PazHOBUIHOCTH J1IOTOBOPOB, COCTaBISIEMBIX B KOMMEPYECKMX OpraHM3alusx, 0COOEHHO-
CTH UX 0QOpPMIICHHS
7. IIpaBuia cocraBieHnss KOMMEPUECKUX CIENOK, UX BUJOBAs XapaKTEpUCTUKA
8. Opranu3anus JOKYMEHTAIlMOHHOTO oOecredyeHust JaesTesNbHocTH Joructukn B OO0
9. Anb0oM (opM TOKYMEHTOB 1O JIOTUCTHKE. baza JaHHBIX IOKYMEHTOB IO JIOTUCTHKE
10. [Topsanox pazpaOOTKu U COCTaBIIEHUSI HHPOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB U OT4YE-
TOB IO JIOTUCTHKE
11. Ocob6enHocty 0(hOpMIIEHUS JIOTUCTUYECKUX JOKYMEHTOB C HHOCTPAaHHBIMH KOPPECIIOH-
JEHTaMHU
12. Tembl 0 MPENIOKEHUIO CTYJEHTOB U COIVIACOBAHHBIE C IPENOAABATEIEM

Kpurepun oneHku:
Pedepatsl onieHnBaroTCS 10 NATHOAUIBHOM IIKaJIE C UCIIOJIb30BAHUEM CIIEIYIOIINX KPUTEPUEB.

— OIIEHKA «OTIIMYHO» CTABUTCSA, €CIIH B TOKJIAJIE CTYACHT MOJHOCTHIO PACKPBUI 3asBJICHHYIO TEMY, CO-
Jiep>KaHue JIOKJIaja OTpakaeT COBPEMEHHBIM ypOBEHb HAyKH M MPAKTUKH B IPEAMETHON 001acTH;
UCIoJIb30BaHO He MeHee 10 pazHooOpa3HbIX OubIHMorpaduyecKux HCTOUHUKOB; IPUUEM CPEN HUX HE
MeHee MOJIOBUHBI OIYOJIMKOBAHBI 3a MOCIEIHUE 5 JIET; CpeId HICTOUHUKOB 0053aTeIbHO IPUCYTCTBY-
10T 3-4 CTaThbU U3 PEIEH3NPYEMBIX HAYYHBIX J)KyPHAIIOB; B IPOIECCE JOKIIAIa CTYACHT ITOKa3aj IMOJIHOE
BJIaJIeHHE MaTepHaioM, OTBETHII Ha JIOMIOJHUTEIbHbIE U YTOYHSIOIINE BOIIPOCHI;

— OIIEHKA «XOPOIII0» CTaBUTCA, €CIIM B JIOKJIA/IC 3asIBJICHHAS TEMa B II€JIOM PacKphITa, HO HE OTPAKEHBI
HEKOTOpbIE aCMEKTHI, coJiepkaHue pedepara OTpakaeT COBPEMEHHBIH YPOBEHb HAYKU W MPAKTUKU B
MpeIMETHOM 00JIacTH T0KIa/ia; CTYAEHT Ucrob3oBal 7-10 pa3HooOpa3HbIX OMOIMOrpaduueckux muc-




TOYHUKOB; IPHYEM CPEIM HUX HE MEHEE ITOJIOBUHBI OIYOJIMKOBAHBI 32 OCIEIHHE 5 JIET; CPEaH HC-
TOYHHMKOB IIPUCYTCTBYIOT 1-2 CTaThU M3 PELIEH3UPYEMbIX HAYYHBIX )KYPHAJIOB; B IIPOLECCE TOKIIAIa
CTYJICHT [OKa3aJl IOCTATOYHO BBICOKUI YPOBEHb BJIaJICHHUS MaTEePHAIOM, HO 3aTPY/IHSUICS B OTBETaX Ha
HEKOTOPBIC JIONOJIHUTEIBHBIC BOTIPOCHI;

— OLICHKA «YJOBJICTBOPHTEIILHO» CTABUTCS, €CIIU B JOKJIAJIC 3asBIICHHAS PACKPBITA HE OJHOCTHIO,
YITYIIEHBI HEKOTOPbIE BaXKHBIE aCHIEKTHI; CTYACHT UCIIOIb30Bal Oojee 5 OnbanorpapuuecKux ucTod-
HHUKOB, HO CPEIM HUX OOJIbIIasi YacTh CTApIIE 5 JIET; Cpe HCTOYHUKOB HET CTAaTel U3 peleH3upye-
MBIX HaYYHBIX XYPHAJIOB; ITPH JOKJIAJIe CTYJICHT MI0Ka3al HEYBEpPCHHOE BIIAJICHUE MAaTEPHAIIOM, 3a-
TPYIHSIICS B OTBETaX Ha JOMOJHUTEIbHBIC BOIIPOCHL;

—  OIICHKa «HEYJOBJECTBOPHTEIBHO» CTABUTCS, CCIIM B JIOKJIAJC 3asBICHHAS TeMa HE PACKPhITAa WU
pacKpbiTa OYeHb CJ1a00; YPOBEHb HAYYHBIX U IPAKTUUCCKUX 3HAHHH, OTPAKCHHBIH B TEKCTE, CYyIIe-
CTBEHHO OTCTAET OT COBPEMEHHOT0; CTYACHT MCIIOJIb30BaI MEHEe 5 OMOIMOrpapuecKux HCTOYHUKOB
Wy 0OJIblIasi 4acTh MCTOYHUKOB CTapuie 5 JIeT; CPeJH MCTOYHHKOB HET CTaTeil U3 PELEH3UPYEMBIX
Hay4YHBIX JKypHaJIOB; B IIpOIlecce JOKJIaga CTYJICHT IOKa3al ciiaboe BIaJeHUs MaTepuaioM, He CMOT
OTBETHUTH Ha JIONIOJHUTENBHBIC WM YTOYHSIOIINE BOIPOCH.

4.1.2 Tembl 3cce

CTy,I[eHT BBI6I/IpaeT OIHY TEMY U3 IIPUBCACHHOI'O CIIMCKa

Ne
n/n HanmeHOBaHMeE TeMbl
1. HNudopmanmonHnoe odecriedyeHue CiryK0bl MApKETHHTA,
2. MapketuHroBasi ”HQOpMaIMOHHAs CUCTEMA.
3. TpeboBanust K MAapKeTUHIOBOM nH(popManuu. IlepBruuHble M BTOPUYHbIE JaHHBIE.
4. Tunossie GOPMBI TOKYMEHTOB IO MAPKETUHTY
5. Pa3HOBUIHOCTH IPOTOKOJIOB M AKTOB, COCTABISIEMBIX B KOMMEPUECKHUX OpraHU3alMsX,
0CcO0EHHOCTH UX O0(OPMIICHHSL.
6. [IpaBuia cocraBieHUss KOMMEPUECKUX MMUCEM, UX BUJO0BAsi XapaKTEPUCTHUKA.
7. Anb0oM (opM 1oKyMeHTOB. ba3a TaHHBIX JOKYMEHTOB I10 MAPKETHHTY.
8. [Topsnox pazpaOOTKu U cOCTaBlIEHUSI UHPOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB U OTYE-
TOB 10 MAPKETHHTY
9. OcobenHocTy 0QOpMIIEHHUS IEPETTUCKH C UHOCTPAHHBIMU KOPPECTIOHAECHTAMHU
10. JIOKyMEHTHpOBaHHUE JIOTUCTUYECKON JesITeIbHOCTH MHTEPHET-Mara3uHa
11. JIOKyMEHTUpOBaHME AEATEIbHOCTH OTJeNa 1o pabote ¢ kiueHtamu 000 " "
12. JIOKyMEHTHUpOBaHUE TOBAPOJBUKEHHUS B OOIIECTBE C OTPAaHUUYEHHOM OTBETCTBEHHOCTHIO
(Ha npuMepe KOMITAaHUH )
13. Tembl IO IPENIOKEHUIO CTYAEHTOB U IIPEIBAPUTEIBLHOMY COIVIACOBAHUIO C MpEIoiaBare-
JIeM
2.8. TeMbI caMOCTOSATEILHOTO H3YYCHHSA
Ne HanmeHnoBanue TeMbl Tema caMOCTOSATEJIbHOTO H3y4eHUs],
TEMbI COAECPKAHUEC TEMbBI
2 Opranun3anys MapKeTHHTOBOH U Cy»0bl MapKeTHHTa U JIOTUCTHKHN aKIIMOHEPHOTO OOIIecTBa..
JIOTUCTUYECKOH JACATCIBbHOCTHU B MO,I[CJ'II/I CTPYKTYpa CJ'Iy)K6BI, IOTAaTHOC pacCliCaHueC, MOJIOXKCHUC
AKIIMOHEPHOM OOIIIeCTBE 0 ciuyx0e, JOJKHOCTHBIE OOS3aHHOCTH. JoKyMeHTBHI,
obecrneunBaronue (QyHKIIMOHUPOBAHUE CIYKObI MapKeTHHTa U
JJOT'MCTHUKHN
7 HOpH}IOK XpaHCHHA JOKYMCHTOB HOprI[OK XpaHCHUSA JOKYMCHTOB aKIIMOHCPHBIX 06H.IGCTB
aKIMOHEPHOro o0lecTBa




4.1.3 Bonpochl 1Jis1 codeceioBaHHE 0 HTOTaM CAMOCTOSITeJIbHOI Pa0oThI CTY1€HTOB

Noook~owhE

Ciyx0bl MapKETHUHIa U JIOTUCTUKH aKLIHOHEPHOT'O OOLIECTB.

Mogenu cTpyKTypa ciy>k0bl, IITATHOE PACUCAHUE.

[Tonoxenue o ciyx06e, TOHKHOCTHBIE 0053aHHOCTH.

JIOKyMeHTBI, o0ecreunBaromue GyHKIIMOHUPOBAHHE CITY>KOBI MApKETUHTA U JIOTHCTUKH.
Knaccudukanus u cuctemMaTu3anus JOKyMEHTOB.

Cpoxu xpaHeHHs JOKYMEHTOB.

Mcnonb30BaHne HOMEHKIIATYPBI JIe)l B OTIEPATUBHOM XPAaHEHUU U BEJOMCTBEHHOM apXMBE.

4.2. ®oH/1 OLIEHOYHBIX CPEACTB ISl IPOBEAeHHs POMEKYTOUYHON aTTecTaAlluN

4.2.1. llepeyeHb BONPOCOB, BLIHOCUMBIX Ha 3a4eT MO y4eOHOI JucuuIInHe ,,JlJokyMeHTa-
IHHOHHOe o0ecreyeHHe MAaPKeTHHIA M JIOTHCTUKHU OpPraHu3anuu’’

1.

agrwn

o

10.
11.
12.

13.
14.
15.
16.

17.
18.
19.

20.

21.
22.

TpebGoBanust 'paxknanckoro konekca k Yactu 1,2,3,4 mo BeneHuro AJOroBOpHOM padoThl. Pasz-
HOBUJHOCTH JIOTOBOPOB, COCTAaBJISIEMBIX B KOMMEPYECKUX OPTraHU3alUAX, OCOOCHHOCTH WX
odopmiteHUS

Xapaktepuctuka 3akoHa «O0 akKIIMOHEPHBIX 00IIECTBAX),

Xapakrepucrtrka 3akoHa «0O0 o01IecTBax ¢ OrpaHUYEHHON OTBETCTBEHHOCTHIOY,
XapakTepucTtuka 3akoHa «O pexiame.

Mopenu cTpykTypa ciy>XObl, IITATHOE pacluCaHue, MOJIOKEHUE O CIIYK0e, TIOJKHOCTHBIE 005-
3aHHOCTH.

JlokyMeHTBI, o0ecrieunBaronue GyHKIIMOHHPOBAHKUE CITYKOBI MApPKETHUHTA U JIOTHCTUKH
OcCHOBHbBIE OPTaHU3AIMOHHO — PACMIOPATUTENIbHBIE TOKYMEHTHI CIY>KO MapKEeTHHTOBOM M JIO-
TUCTUYECKOM JCSITEIIbHOCTH B aKITMOHEPHOM OOIIIECTBE.

Crparernyeckuii ¥ TaKTUYECKUIl TUIaH MapkeTuHra. [lnan MapkeTunra (pa3zjena MapKeTUHTa B
Ou3HEeC — TUIaHe).

[InaHbl OTAENBHBIX MapKETUHTOBBIX MEPONPUSITHN (peKJIaMbl, MPOJIBUKECHHS, OpraHU3alluu
BBICTaBKH U JI.).

[Liman morucTukmy.

TumnoBbie GOPMBI JOKYMEHTOB TI0 MAPKETHHTY.

Pa3HOBHIHOCTH TPOTOKOJIOB M aKTOB, COCTABIISIEMBIX B KOMMEPUYECKHX OpraHH3aIUsiX, 0CO-
OEHHOCTH UX OopMIIEHUS.

[IpaBuna cocTapneHUs KOMMEPYECKUX MHUCEM, UX BUIOBAsI XapaKTEPUCTHKA.

Anp60oM popM go0KyMeHTOB. ba3za JaHHBIX TOKYMEHTOB [0 MAPKETUHTY.

[Topsmox pa3paboTku U cocTaBieHUsI UHHOPMAITMOHHO-CIPABOYHBIX TJOKYMEHTOB M OTYETOB.
[TepBuuHbIC ¥ BTOpHYHBIC JaHHBIC. TpeboBanus k mHGopMaruu. Tumossie GOPMBI JOKYMEH-
TOB T10 JIOTUCTUKE. Pa3HOBUAHOCTH IOTOBOPOB, COCTABIISIEMBIX B KOMMEPUECKUX OpraHu3alln-
sIX, 0COOeHHOCTH UX odopmieHus. [IpaBuia cocTaBiIeHUS KOMMEPUECKUX CAEIIOK, UX BHUJIOBas
XapaKTePUCTHKA.

Tunosbie GOPMBI JTOKYMEHTOB T10 JIOTUCTHUKE.

Anp60M GhopM JOKYMEHTOB IO JIOTUCTUKE. ba3a JaHHBIX TOKYMEHTOB IO JOTHUCTHKE.

[Topsimok pa3paboTku M cocTaBiieHHs] HHGOPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTOB U OTUETOB
IO JIOTUCTHKE.

Ocobennoctu oopMIIeHUST JTIOTHCTUUECKUX JOKYMEHTOB C MHOCTPAHHBIMU KOPPECIIOHICHTA-
MHU.

. [IpaBumna coctaBieHUs] KOMMEPYECKUX CAEIIOK, UX BHUIOBAs XapaKTEPUCTUKA.

[Topsmok pa3pabOTKK OPraHU3AIMOHHO — PACTIOPATUTENBHBIX TOKYMEHTOB [0 MapKETHHTY U
JIOTUCTHUKE, MX COTJIACOBAHUE, MTOAMMCAHUS U TIOATBEPKIACHUSI.



23. TloaroroBka coBelIaHMi ¢ mapTHepaMu. Benenre nepenucku

24. Tlopsimok XpaHEeHHUs JOKYMEHTOB B CIIy)KOax MapKeTHHra M JOTHCTHKHU obmiecta. Kimaccudu-
KaIisi 1 CHCTEMaTH3aIysl JOKYMEHTOB.

25. [opsimok nepeaayu J1esl B apXyB MPEINPUATHS U Ha TOCYIapCTBEHHOE XpaHEHHUE.

26. Cpoku XpaHeHHS JOKYMEHTOB. Mcnonp30BaHre HOMEHKIIATYPHI JIe B ONIEPaTHBHOM XPaHEHUH
Y BEIOMCTBEHHOM apXHBE

5. IlepeyeHb OCHOBHOI M 1ONIOJTHUTEJIBLHOM y4eOHOM JUTEPATypPbl, HE00X0AMMOM A1 0CBO-

CHHUA JTUCHUITIMHBI

5.1 OcHoBHasi 1MTEpPaTYpa

Tabauma 12

— IlepedyeHb OCHOBHOM JIMTEPATYPHI

No
ILII.

ABTOp, Ha3BaHHUE, MECTO U3IAHUA, U3ATEIHCTBO, TOM U3/a-
HUS y4eOHOM TUTEpaTyphl, K-BO CTPAHHML, BUJ U XapaKTepH-
CTHKA MHBIX WH(OPMAITMOHHBIX PECYPCOB

Kon-Bo 3k3. B
OuOIHOTEKE
(dakynpTeTa

DIIeKTPOHHBINA
pecypc pazMerieH
Ha

brikoBa T. A. JlokymMeHTarmoHHOE OOEcIiedeHne yIrpaBie-
HUSl HETOCYJapCTBEHHBIX OpraHu3aluii: ydeOHoe mocobue
st cryaentoB By3oB / T. A. beikosa, JI. B. Cankuna. - M. :
NH®PA-M, 2011. - 288 c.

10

Hosukog, B. 3. MnpopmannonHoe obecrieueHre JIOTHCTHYECKO
JIESITENIbHOCTH TOPrOBbIX KOMIIAHUH [DJIEKTPOHHBIN pecypc] :
y4eOHoe mocobue ams OakanaBprara u Maructpatypsl / B. 3. Ho-
BHKOB. - M. : FOpaiit, 2018. - 184 c.

https://biblio-
online.ru/book/EA7
1BE56-8CE9-4676-
BF63-
57498EC5FESF.

5.2 JlonoiHUTEILHAS JIUTEpATypa

Tabmuma 13

— IlepedeHb TONOIIHUTEIBHOM JIUTEPATYPHI

No

II.I1.

ABTOp, Ha3BaHHUE, MECTO U3IAHUSI, U3AATEIBCTBO, TOJ U3-
JIaHWs y4eOHOH TUTEepaTyphl, K-BO CTPAHULI, BUA U Xapak-
TEPUCTHKA WHBIX HHPOPMAIIMOHHBIX PECYPCOB

Kon-Bo 3k3. B
OnoIIMoTeEKE
dakynbTeTa

ONEKTPOHHBIN
pecypc pa3MelleH
Ha

boObuieBa M.II.  YnpapieHueckuid J0KYMEHTOOOOPOT:
OoT OyMaXHOTO K 3JeKTpoHHOMY / boObuieBa, Mapuna
ITasnosua ; M. Il. boGruteBa. - M. : Usgarennckuii moM
MDBH, 2010. - 295 c.

5

3ybatoB, A. 0. MnpopmanmonHoe obecnieueHre npouec-
COB YIPaBICHUS Ha IPEANPUATHH [ DIEKTPOHHBIN pecypc]
/ A. 1O. 3ybatoB. - Mocksa : Jlaboparopust kauru, 2012. -
105 c.,

http://biblioclub.r

u/index.php?page

=book&id=14025
2

Jlapuna M.B., Jlapura M.M. [lokymeHTanimoHHOE obectie-
yeHne ynpasieHnus npoekramu / BHUMJIA.— M., 2011.-
192 c.

MapkeTHHT: OCHOBBI 1 MAPKETUHT HH(OpMAIINH : YIeOHUK
/ B.H. Epémua. — M.: KHOPYC, 2006. — 656 c.

15

MupoBOii PHIHOK UH()OPMAIIHOHHBIX YCIyT : [y4eOHuK] /
9. C. Crmpunonos, M. C. Kasiko, M. [I. Pykun u ap. ;
nox pea. 3. C. Coupugonosa, M. C. KnsikoBa. - M. :
URSS : [Kamwxknsiit oM "JIMBPOKOM"], 2010. - 410 c.

15

CrenanoB E.E. MudopmamnmonHoe obecnieueHne yrpas-
JICHUYECKOM JIeATEIbHOCTH yueOHoe nmocodue. M., 2010

10




Jlns ocBO€HUS AUCUMILIMHBI MHBAIMIAMHU U JIUI[AMH C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMH 3/10-
POBBSI UMEIOTCSI U3JIaHUSI B AJICKTPOHHOM BHJE B JJEKTPOHHO-OMOIMOTEUHBIX cuUcTeMax «JlaHb» U
«}Opaiity.

6. Ilepeyenb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKANIMOHHOMH ceTu MHTEepHeT, HEOO-
XOAMMBIX /IJISl OCBOEHUSI JUCHUIJIMHBI

1. http://portal.tolgas.ru/edt/ef eo/edt4399/1.htm - ITopran AOY

2. http://www.intalev.ua/index.php?id=28245 — caiit komnanuun UTAJIEB

3. Koncanrunrosas rpymmna «Tepmukay http://www.termika.ru

4. Tlopran MeTOAMYECKUX OCHOB TMOJACPKKHA HHTEIUJICKTYaJlbHOM  JEATEeIbHOCTH -
http://cadrem.ru

5. DiekTpoHHas OWOJMOTEKa IO JOKYMEHTAIMOHHOMY OOECIeUeHUI0 yrpaBieHus" (Uiu
"DnexTpoHHoit 6ubauoreku "TEPMUKN")

6. I'mibaus ynpapisironux J0KYMEHTAIUEH

7. "DHUMKIONEINU JEeJONPOU3BOICTBA", pa3MEIICHHON Ha CailiTeé KOHCAJITUHTOBOM TPYIIIbI
"TEPMHUKA"

8. Bricmias mKoa TOKyMEHTOBEJICHHS U JOKYMEHTAIIHOHHOTO o0ecrieueHns yrnpasienus Poc-
cuiickoro ['ocynapctBennoro I'ymanutapuoro Yuusepcurera (PITY)

9. IIpasooii cepsep "KOJIEKC".

10. IIpaBosoii ceppep "PEDOEPEHT".

11. Poccuiickuii IpaBOBOM opTa

12. HoBoctu 3akoHOiaTenbCcTBa Ha ceppepe Infoart

13. Cepsep Poccmiickux cTaHaapToB

14. DnextpoHHas OubnnoreuyHass cuctema ibooks.ru «AMOykc.py/ibooks.ru» - snekTpoHHas
Ooubnmoreynas cucremMa yd4eOHOW M HAyYHOH JUTEpaTypbl. B 3IEKTPOHHYIO KOJUIEKIHIO BKIIOUEHBI
COBpeMEHHBIE y4eOHUKH U mocoOus Beaymmx u3aarenbcTB Poccuu. Pecype mpeaocraBiisieTcs 3
3ana gocrynma K 3jeKTPOHHbIM Kartasnoram Hayunoii 6udamorexku KyoI'Y (k. A213 - HoBbIii
KOpIyc 0HOJIHOTEKH)

15. (www.corpgov.net)CaliT KOpHOpaTUBHOIO YyrpaBieHus - MexnyHapoaHbsiii MHTepHeT-
pecypc, MOCBSIEHHBIN BOITPOCaM KOPIOPATUBHOIO YIIPABICHUS

16. (www.thecorporatelibrary.com)bubnroreka KOPIOPaTUBHOTO YIIPABJICHHSI- HOBOCTH KOp-
nopanui, MeponpusTs, 0a3a TaHHBIX M0 KOMIAHHUAIM U JEHCTBUSAM aKIIMOHEPOB, UCCIIEOBATEIbCKUN
LEHTp, OnbImoTeKa

17. (www.oecd.org)Caiit Opranuzaimu JxkoHoMuueckoro CoTpyanuuectBa u Pa3utus - 00
OOCP, HOBOCTH M MEpOIpPHUATHS, OMOIMOTEKa MyONMKaIMi, KOPIIOPATUBHOE YNPABICHUE B Pa3HBIX
CTpaHax.

18. (www.iclg.ru)Caiit Uncturyra KopropatusHoro [IpaBa u YnpaBneHus - MUCCHSI HHCTUTY-
Ta, opraHu3arontas ¢opma u cTpykrypa. HoBocTu, peTUHTH, HCCIeI0BaHUs, aHAIUTUKA, FOPUIH-
9YeCKHe KOHCYIJIbTaIlIH.

19. (www.icgn.org)MexxayHapoaAHbIH MOpTal MO KOPHOPATUBHOMY YIPABICHHUIO - MEXIyHa-
pOIHAs CETh 10 KOPIIOPATHBHOMY YIIPABJICHUIO, CTPYKTYpa, YCTaB, UCTOPHS, IPUHIMUIIBI, KOHpEpeH-
[[UH, YICHCTBO

20. (www.ecgi.org)Caiir EBporeiickoro HHCTUTYTa KOPIIOPATHBHOTO YIPaBIEHHsS- 00 WHCTH-
TyT€, HOBOCTH, WIEHCTBO, UCCIEIOBAHNUS, TUCKYCCUOHHBIN KITy0, KOH(MEPEHIINH U BCTpEUn

21. (www.ecgi.org/codes/index.htm) Komekcsl KOpHOpaTHBHOTO YIIPABJICHUS - MEXKIyHApO/I-
HbIE KOJICKCHI U MPUHIIMITBI KOPTIOPATUBHOTO yIpaBleHus, EBponeiickue, AMepukaHckue, A3uaTrckue,
npouue.

22. denepanbHOE apxuBHOE areHTcTBO (Pocapxus - www.rusarchives.ru),

23. Bcepoccuiickuii HaydHO-HCCIIEAOBATEILCKUI HHCTUTYT TOKYMEHTOBEACHUS W apXHBHOTO
nena (BHUMAAJL - www.vniidad.ru)



http://portal.tolgas.ru/edt/ef_eo/edt4399/1.htm
http://www.intalev.ua/index.php?id=28245
http://www.termika.ru/
http://www.termika.ru/library/lib/system.php?ID=1077
http://www2.termika.ru/dou/enc/index.html
http://www.kodeks.net/
http://www.referent.ru/
http://www.pravorus.ru/
http://www.infoart.ru/legal/index.htm
http://www.standard.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/

7. MeToauveckne yKa3aHus s 00yYAOIIUXCS 110 OCBOEHUIO JUCIUNIMHBI

Kypc npenycmarpuBaer 3aHATHS B KOMIIBIOTEPHOM KJlacce, MOAKIOYEHHOM K MHTepHeTy ¢
YCTQHOBJICHHBIM CIELMAIM3UPOBAHHBIM IPOrpaMMHBIX obOecnieueHueM. [IperycMOTpeHbl JeKuuH,
MPAKTUYECKHE 3aHATHS B BUJIC BHIMOJIHEHUS MPAKTHUECKUX 33aJJaHUN TI0 paboTe CO 3HAHUSAMHU.

Jiusg  >pPexkTUBHOrO  M3ydyeHUs MPAKTUYECKOM 4YacTH  JAUCUMIUIMHBI  HAaCTOSATENBHO
PEKOMEHYETCSL:

— CHUCTEMAaTHUYECKHU BBINOJIHATh MOJIrOTOBKY K NPAKTUYECKUM 3aHATHAM IO IMPEI0KEHHBIM
IIpenojaBaTesieM TEMaM;

— CBOEBPEMEHHO BBIIOJIHATH U 3alIMIIATh IPAKTUYECKHUE 3aaHHUS.

CamocrosTenbHas paboTa CTyA€HTa - OJUH W3 BAXHEHMIIMX JTAallOB B IOJITOTOBKE
cneuuanuctoB. OHa nmpuoOIIaeT CTYIEHTOB K MCCIeN0BaTelbCKoi paboTe, o0oramaer OmbITOM H
3HAaHUSIMH, HEOOXOAMMBIMH JUIS JAJIbHEUIIEr0 MX CTAHOBJICHUS KaK CICHUAIUCTOB, NPUBHUBACT
HaBBIKHM PabOTHI € JINTEPATYPOH.

[lenp camoCTOATENBHOM pabOTBI - CHUCTEMaTH3alysi, 3aKpelUIeHHe H  pacIIupeHue
TEOPETUYECKMX M TNPAKTUYECKUX 3HAHUH C MCIIOJIb30BAaHHUEM COBPEMEHHBIX HH(POPMALMOHHBIX
TEXHOJIOTUI W JIMTEPAaTypHBIX MCTOYHHUKOB. [l pa3BUTHUS HABBIKOB CaMOCTOSITENIbHON paboTh
CTY/IEHTaMH BO BpeMs CAMOCTOSITEIIbHON paOOThI BBIITOJIHAIOTCS:

— 3cce o MpobieMaM COBPEMEHHBIX TEHIEHIUI pa3BUTHS TEXHOJIOTUH TUIAaHUPOBAaHUS OU3HEC-
IIPOLIECCOB;

— JIOMaIlHue 3a/1aHus 10 NMoucKy B MHTepHeTe MHpOpMauN Ha 3aJlaHHYI0 HAYYHYIO TeMy U
MOJIrOTOBKE JJOKJIA/1a.

Dcce Ui JOKIIa TOTOBUTCS CTYIEHTOM CaMOCTOSITENIbHO, B HEM 0000LIat0TCSl TEOPETUUECKHE
MaTepuajgbl MO HCCIENyeMOW TeMe C MHCIOJb30BaHMEM MaTepuanoB M3 OOIIETeXHUYECKOH u
CHELUAJIbHOM  JUTEpaTypbl, = HOPMAaTHUBHO-TIPABOBBIX  JOKYMEHTOB, CTaHIaPTU3UPYIOIINX
paccmaTtpuBaemyo chepy. B comepxkaHum gokiaza JO0KEH ObITh COOCTBEHHBIM aHANIMU3 MU
KPUTHYECKUM MMOAXO0JA K PELIEHUI0 NpoOJieMbl 10 BBIOPAHHON TeMme ucciieoBaHus. MaTtepuabl
JOJDKHBI OBITH M3JI0)KEHBl Ha BBICOKOM TEOPETHYECKOM YPOBHE, C NPUMEHEHUEM NPaKTUYECKUX
JAHHBIX, IPUMEPOB.

CryneHTaM pEKOMEHIYETCS HENpPEpPhIBHO IPOBOAMTH  HAy4YHBIE  HCCIENOBAaHUSA  IOJ
PYKOBOJICTBOM TperojaBaress Kageapbl Mo M30paHHOW TeMe U TOTOBHUTH COOOIICHHS Ha HAy4YHBIE
KoH(pepeHIMH, cTaTbil B COOPHUK MOJIOABIX UCCIIeIoBaTeNe U HaydHbIe KYpPHaJbI.

OOy4eHne CTYAEHTOB C OIPaHUYEHHBIMH BO3MOXHOCTSIMU OPraHU3YeTCsl B COOTBETCTBUU C
TpeOoBaHUAMU «METOAMUYECKUX PEKOMEHAALUI MO OpraHu3aluy 00pa3oBaTeIbHOIo Mpolecca A
oOyueHHusT MHBAJIWJOB U JUI] C OIPAaHUYEHHBIMH BO3MOXHOCTSMHU 370pPOBbsI B 00Opa30BaTEIbHBIX
OpraHU3aIMIX BBICIIEr0 IPOpECCHOHATBLHOTO 00pa3oBaHus» OT «8» ampens 2014 r.

B ocBoeHMM IUCHMIUIMHBI WHBAJUAAMHM W JIMLIAMHA C OrPAaHUYEHHBIMH BO3MOKHOCTSIMHU
370pOBbsi  OOJIBIIIOC 3HAYCHHE HMEET WHAWBHIyalbHas ydeOHas pabora (KOHCYIbTAIlMH) —
JIOTIOJIHUTENBHOE Pa3bsICHEHNE y4eOHOro MaTepuaia.

WHnuBuayanbHble  KOHCYJbTAlMM 1O  OPEAMETY  SIBJISAIOTCA  BaXHBIM  (aKTOpOM,
CHOCOOCTBYIOUIMM HMHAMBHyalU3allud OOyYEHHsS W YCTAHOBJIEHHIO BOCIUTATENIBHOIO KOHTAaKTa
MEXJy MpernojaBareleM M O0y4aloUMMCS HMHBAJIWAOM WIH JIMIIOM C  OTFPaHUYE€HHBIMHU
BO3MO>KHOCTSIMU 3/J0OPOBBSI.

8. Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHIl, HCIOJIB3YEMBIX NIPH OCYILIECTBICHUH
o0pa30BaTeIbHOIO NMpouecca no JMCIUIIHHE

8.1 Ilepeyenb He0OX0AUMOI0 NPOrpaMMHOI0 O0ecreYeHust

— Microsoft PowerPoint 2010 unu 6oJiee mo3aHuMIA;

— CpenctBo urenust PDF-¢aiinos Adobe Acrobat wiu anasor.



8.2 IlepeyeHb HE0OXOAUMBIX HH(OPMANUOHHBIX CIIPABOYHBIX CHCTEM
CIIC «Koncynprantlirocy»

9. MaTepHaJ’ILHO-TeXHH'leCKaﬂ 6333, HGOGXOIII/IMaH AJISL OCYIIECTBJICHUSA oﬁpasonaTenL-
HOTI'0 Impoumecca 1mo JuCuamIliniae

MarepualibHO-TEXHHYECKOE 00eCrIeuyeHrEe TUCIUIUINHBI (MO-

No Bug pa6or
JIyJisl) U OCHAIIEHHOCTh
1. JlekumonHsble 3aHATUA | JIEKUMOHHAsE ayAuTOpHs, OCHAICHHAs I[IPE3CHTALMOHHOMN
TEXHUKON (IIPOEKTOp, IKpaH, HOYTOYK) U COOTBETCTBYIOLIUM
nporpaMMHbIM obecniedenueM (I110)
2. CeMHHapCKue 3aHATHs | YueOHas ayauTopus, 000py10BaHHas y4€OHOH MEOENbIO
3. I'pynmoBeie  (MHAUBU- | AyauTopus, 000pyaoBaHHas y4eOHOM MeOebIo
NyalbHbIE) KOHCYJIbTa-
UH
4, Tekymmii  KOHTPOJIb, | AyAnTOpHs, 000pyaOBaHHas y4eOHON MEOEIBIO
MPOMEXKYTOUHAsl aTTe-
CTauus
S. CamocTtosiTenbHas pa- | AynuTopusi Il  CaMOCTOATENbHONM paloThl, OCHAIEHHBIN

oora

KOMIIBIOTEPHON TE€XHMKOW € BO3MOXXHOCTBIO NOIKIIOYEHHS K
cetu «/HTEpHET», NPOrpaMMOM HKPAHHOTO YBEIHWYEHUA U
00€CMEeYeHHbI JOCTYIIOM B 3JIEKTPOHHYK HH(OPMAIMOHHO-
00pa30BaTENIbHYIO CpPely YHUBEPCUTETA




