AHHOTAIUSA JTUCHUTINHBI
b1.B./1B.03.01 CUCTEMbI QJIEKTPOHHOI'O JOKYMEHTOOBOPOTA KOPIIOPALIUU

Jas ODO: Cemectp A, Kypc 6, koaudecTBo 3.e. — 3(108 u.)
s 3@0: Kypce 6, Kotuuectso 3.e. — 3 (108 u.)

Ieab AMCHMIVIMHBI: TOATOTOBKA CIIyIIATeJIed 10 OCHOBHBIM BOIPOCAM TEOPHUH M IIPAKTUKU
MPOCKTHPOBAHUSI U HCIIOJIB30BAHMSI CUCTEM 3JICKTPOHHOTO TIOKYMEHTOO00POTa B KOPIOPALHSIX.

3agayu u3yyeHUs! JUCUMILINHDI:

1) ¢dopmupoBaHue HAYIHOTO MPEACTABICHHE O CTPYKTYPE U OCHOBAX (DYHKIIHOHUPOBAHHUS CHCTEM
3NEKTPOHHOTO JOKYMEHT0000pOTa, X COBPEMEHHOM COCTOSHHU M MIEPCIIEKTHBAX Pa3BUTHS;

2) nmpuoOpeTeHHe 3HAHMH O KOHIICMIMAX, JICKAIIMX B OCHOBE HMH(POPMAIMOHHBIX CHUCTEM
JIOKyMEHTO000POTa;

3) oBiajicHHE MHCTPYMEHTAMU U TEXHOJIOTHSMH CO3JIaHMs, MAPIIPYTH3aLUH W apXUBUPOBAHUS
JokyMeHTOoB B CO/;

4) mpuoOpeTeHHe MPAKTUYECKUX HaBBIKOB PaOOThI ¢ KOHKPETHBIMH INPEACTABUTEISIMH CHCTEM
3JIEKTPOHHOT'O JOKYMEHTOO0OPOTa OpraHU3aLiH.

JucuuninuHa paccMaTpUBaeT 3BONIOLUIO PA3BUTUSI CHCTEM 3JEKTPOHHOTO JOKYMEHTOOOOpOTa,
MeToabl cOopa, cucTteMaTH3auuy U xpaneHus: uHpopmanuu B CO/l, nx mpeumMyiiecTsa B CPaBHEHUH C
TPaJULHMOHHBIMU METOJAMH JeJIonpon3BoacTBa. Ocoboe BHUMaHHUE YAEISIETCS M3YUYEHUIO KOHLEHIMN
0e30yMa)XHOTO JEJIONPOU3BOACTBA U MEPEX0Aa K IEKTPOHHOMY JOKYMEHTAIIMOHHOMY COMPOBOXICHHIO
MIPOLIECCOB YNPABIECHUS KPYITHBIMU COLIMATbHO-3KOHOMHYECKUMHU CHCTEMaMH.

MecTO IMCUMILVIMHBI B CTPYKTYpe 00pa30BaTe/IbHOI NPOrpaMMbl:

Hucuunnuna «CHCTEMBI 3JEKTPOHHOTO JTOKYMEHTOOOOPOTa KOPHOPAaLWU» TNPUHAUICKHT K
BapUAaTUBHBIM JUCIUIUIMHAM Oyioka b1 HampaBienus moaroroBku 46.04.02 JlokymeHTOBeneHUE U
apXMBOBEICHUE OCHOBHOM OOpa30BAaTENbHOW MPOrpaMMbl Marucrpa mo npodumo «OpraHu3alMoOHHOE
MPOEKTUPOBAHKE CUCTEM yrpaBieHus» u uMeet unaeke b1.B./1B.03.01

i ycienrHoro ycBOeHHUsI TUCIHMIUTMHBI HEOOXOAMMO, YTOOBI MarCTPAaHT UMEJ 3HAHUsI, YMEHUS,
BJIaJICHHE W OIBITOM JIESITENBHOCTH B 00beMe TpeOOBaHMN CIIEAYIOMIMX TUCHUIUTUH: KoMmbroTepHbIe
TEXHOJIOTHH B JOKYMEHTOBEICHUU M apXUBOBeICHUH, MOIeTUpOBaHNE YIPABICHUECKON IEATEIBHOCTH,
M3y4yaeMbIX Ha ISTOM Kypce o0ydeHus B 9 cemectpe.

[IpenmectByromue IUCHUILIMHBL: KOMIBIOTEpHBIE TEXHOJOTMHM B JOKYMEHTOBEJICHUHM H
apxuBoBeAeHUM, MH(popMalMOHHBIE CHCTEMBl yIpaBieHHsd, MoJenupoBaHue YIpPaBICHYECKON
JeSITEeIbHOCTH, HA KOTOpBIE ONHMpaeTcss H3ydaemas IUCLUIUIMHA W SIBJISIOLIMECS HEO0O0XOAUMBIM
«BXOJHBIM» YpPOBHSIM OCBOEHHUS IaHHOM JMCHMIUIMHBL. B CBOIO odepenb, WM3yuyeHHE AMCIUILIMHBI
o0ecrieyrBaeT BO3MOXHOCTh YCIIELUIHOTO OCBOEHHS CTYJICHTAaMH CIIEAYIOIIUX IWCIMIUIMH OCHOBHOMN
0o0pa3oBaTelbHON NporpaMMbl: YTpaBlieHHME JOKYMEHTONOTOKOM u ciyx6oi IJIOY kopmopauuu,
JlokyMeHTallHOHHOE 00eCTIeYeHNEe CHCTEMBI MEHEPKMEHTA KauecTBa.

Ilepeyennr MIAHUPYEMBbIX Pe3yJabTATOB OOY4YeHHSI 1O JUCHHUIUINHE, COOTHECEHHBIX C
IUIAHUPYEMBIMHU Pe3yJbTATAMH OCBOEHHS 00pa30BaTeIbHOI MPOrPaMMbI

N3yueHnue naHHOW Yy4eOHOH IUCHMILIMHBI HAIPaBJIeHO Ha (DOPMUPOBAHHE Yy OOYYAIOIIUXCS
KOMITETEHIINH, TPEICTABICHHBIX B TAOJHUIIE.

Ne Wunexc Conepxanue B pesynprate m3y4eHus: y9eOHOH TUCIUILIHHEI 00yJaromuecs
_— KOMIIe- KOMIIETCHIINH (HITH e€ JIOJKHBI
TEHLUHU YacTH) 3HAThH yMETh BJIA/IeTh

1. TIKS BBISBIIEHHE TEHJEHIMH | COBPEMEHHbIE
pa3BUTHSA TEeHICHIIUH
MHPOPMAITMOHHO- Pa3BUTHS CHUCTEM
JIOKyMEHTaIMOHHOTO AIIEKTPOHHOTO
obecrieyeHnsT yMpaBIeHHUS | TOKyMEHTOO00pO
Y apXUBHOTO JIeja Ta

2 IIK 13 CMOCOOHOCTH U TOTOBHOCTD - (dhopmynupoBaTh | HAaBBIKAMHU
cO3/71aBaTh W BECTH €/IUHBIC TpeboBaHuUs K | CPaBHHUTEIHHOTO
(KopmOpaTUBHBIE) CHCTEMBI KOPIOpaTUBHOU aHanmm3a W BbIOOpa
JIOKyMEHTaLlMOHHOT'O CHUCTEME DJICKTPOHHOTO | TIaTGOpMBl Ui
oOecrieueHHsl  yIpaBJICHUS JIOKYMEHT00000Ta




No Wnnexc ConepxaHue B pesynbrate nzydeHus yueOHOH JUCHUIIIMHBI 00ydaronuecs
_ KOMIIe- KOMIETEeHIIUU (UK €€ JIOJDKHBI
o TEHLUU 4acTH) 3HATh YMeThb BJIA/IETh
U apXUBHOTO XpaHEHHMs - OpoeKTUpoBath | peanusamuun  COJ]
JIOKYMEHTOB B KOpPIIOpaTUBHbIE KOpIopaiuu
opraHmzanuu  Ha  0ase cuctemel  JIOY ¢
HOBEHIINX TEXHOIOTHH UCTIONB30BaHUEM
COBPEMEHHBIX
HHPOPMAITNOHHBIX
TEXHOJIOTHH U CHCTEM

Coxaepsxanue U CTPYKTYpa TUCHHUIIMHBI (MOAYJIsT)
Pacnpenenenue TpynoeMKOCTH IO BCEM BUAAM ayAUTOPHOM U CAaMOCTOSITEIbHON pabOTHI CTyICHTA
110 CeMecTpam

Bun yae6HOI paboTht 0D0 300
Bcero CemecTpsl Bcero Kypc
4acoB 9 A 4acoB 5 6
AyIuTOpHBIE 3aHSTHSI (BCEro) 26 26 18 18

B ToMm uucre:
3aHATHS JCKIIHOHHOTO THIIA
3aHATHS CEMHHAPCKOTO THIA (CEMUHAPBI,
MPaKTHYECKUE 3aHATHS, TPAKTUKYMBI,
n1abopaTopHbie pabOThI, KOJJIOKBUYMbI M UHBIC
aHAJIOTHYHbIC 3aHTHUS)
CamocTosiTeTbHasi padoTa (Bcero) 50 50 76 76
B ToMm uucre:
[TpopaboTka yueOHOro (TEOpETHIECKOro)

26 26 18 18

30 30 56 56
MarepHania

[ToaroroBKa K TeKyIIeMy KOHTPOJIIIO 10 10 10 10
IToAroTOBKA K JUCKYCCHH 10 10 10 10

Kypcosasi padora 5 5 5 5
HUKP 0,3 0,3 0,3 0,3
JK3aMeH 26,7 26,7 8,7 8,7
Oo6111ast TPYI0EMKOCTh Jac 108 108 108 108

3ad. ell. 3 3 3 3

KypcoBble npoekThl Wiiu padoThl: g8 cemecmpe A (ODO), na 6 xypce (3D0).

HNuTepakTUBHBIE 00pa3oBaTe/ibHbIE TEXHOJOIMHU, UCIIOJIb3yEMbIE B ayIUTOPHBIX 3aHATUSAX: TPYIIOBAs
JIUCKYCCHS, KENC-METO.

Bua arrecranum: sx3aMeH

NTOroBeIil KOHTPOJIb MO JUCHMILUIMHE OCYILIECTBIISIETCS B X0/1€ 9K3aMEHA, KOTOPBIM MPOBOJUTCSA B YCTHOU
WM TTHCbMEHHOM (POpME C YUETOM pe3yIbTaTOB TEKYIIETO0 KOHTPOJIS B XOJIE CEMeCTpa

OcnoBHast jaurtepatypa: Myxun, H. II. KommeioTepHble cucTEMBbl YHpaBiIeHUS! TOKYMEHTOOOOPOTOM
[OnexTponHslii  pecypc] /" H. IL. MyxuH. M.: Jlaboparopuss ~ Kuuru, 2013.
http://biblioclub.ru/index.php?page=book&id=87235;

Astop PII/JI: xann. ¢us.-mat. Hayk, noueHT CaBuenko A.IlL



