AHHOTAIUA
TUCIHUITNHBI
b1.5.38 UH®OPMATUKA

O0beM TpyaoeMkocTH: 4 3auemmusix eounuy 144uaca

Henun wu 3aga4m JMCUUNJIMHBI.

Huctummuua  B1.6.38  «MuHdopmaTukay HampaBiieHa Ha pa3BUTHE TEOPETHUKO-
MpaKTU4ecKor 6a3pl U GopMHUpOBaHUE YPOBHSA MH(GOPMALMOHHONW MOArOTOBKH, HEOOXOIMMBIX
JUTSL TIOHUMaHKSI OCHOBHBIX WJICH MPUMEHEHUS COBPEMEHHBIX MH(DOPMAIMOHHBIX TEXHOJIOTUN B
HSKOHOMHKE U (PUHAHCAX.

Oco0oe BHUMaHHE YAENSETCS PA3BUTHUIO IPAKTUYECKUX HABBIKOB MpPU OOIIEHUU H
pabore ¢ mpOrpaMMHBIMH HPOAYKTaMH, T.€. TIO3HAKOMHTb C  (YHKIHMOHAIbHBIMH
BO3MOXXHOCTSIMU TEKCTOBBIX, TaOJIMYHBIX IPOLIECCOPOB, paboTe ¢ 0azaMu JaHHBIX, paboTa B
JIOKQJIbHBIX CeTAX, paboTa B Internet.

Uzyuenne mucuumnuabsl «MHpOpMaTuka» CTaBUT CBOMMH IENSMU JaTh OCHOBHBIE
3HAHUA T10:

- MH(OPMALIMOHHBIM TEXHOJIOTUSIM (POPMHUPOBAHUS, 00OpaOOTKH U MPEACTABICHUS
JAHHBIX;

- MIPOrPaMMHO-TEXHUYECKUM CpeACTBaM (DYHKIIMOHUPOBAHUS KOMITBIOTEPHBIX
CHUCTEM,;

- OCHOBaM CO3/IaHHUs MTPOrPAMMHOTO MPOAYKTA;

- naKkeTaM TMPUKIATHBIX TPOTrpaMM OOLIeT0 Ha3HAYeHHs (TEKCTOBBIM pPEmaKTop,
TaOJIMYHBIA TPOLIECCOp, CHCTEMbI YIpaBiieHHs 0a3aMu JaHHBIX, MOATOTOBKA IpPE3CHTAIUH,
MareMaTh4yecKasi CUCTeMa);

obecreyeHnto 6e30MacHOCTH U COXPAaHHOCTH MH(POPMALIMU B BBIYUCIUTEIBHBIX CHCTEMaxX
U CeTsX

3agaum AMCHUILIMHDI.

BaxxHoii meroanueckoil 3amauelt kKypca - chOpMHUPOBATH YMEHHE IEICHANPABICHHO
pabotath ¢ wuHpoOpMaIUEll, HAXOOUTh IMOJIE3HYIO CBSA3b JAaHHOTO Kypca C JPYTHUMH
THACIUATUTMHAMH.

MecTto nucuumimebl B crpykrype OOII BO

Hucnunnuna «MHpopMaTrka» BXOIUT B 0a30BYIO 4acTh yueOHOTO TutaHa. [ucnuninHa
3aKIaapBaeT (PyHIAMEHT TEOPETHUECKUX OCHOB M METOJOB aHalu3a JaHHBIX, MPUMEHSIEMBIX
TIPU PEIICHUH MPUKIIATHBIX 3a/1a4.

OO6mass Tpyno€MKOCTh AMCHUIUIMHBI 4 3a4€THBIX €OUHUIl. B pamMkax wu3ydeHus
muctuuael  «MHpOopMaTrkay wW3maraeTcss Marepuan, OTHOCSIIMICS K OOIIMM OCHOBaM
WCTIOIB30BaHUSI KOMITHIOTEPOB B MPOPECCHOHATBHON WHKEHEPHOU AesATeNbHOCTU. [lomydeHHbIe
3HAHUSA 110 TaHHOW TUCIHUILINHE UCTIOIB3YIOTCS MPU U3YUYEHUU OONBIINHCTBA TUCIUTUIHH:

NudopmaninoHHbIe TEXHOIOTUH YIIPABICHHSI IEPCOHATIOM;

CTaTHCTHKA;

Bce Buabl mpakTuk;

3amuTa BHITYCKHON KBATH(UKAIIMOHHON PabOThI, BKJIFOYAsi TOJATOTOBKY K TIPOIIEType
3aIUTHI ¥ TIPOIETYPY 3AITUTHI.

TpeGoBaHus K YPOBHIO OCBOCHUS JUCIUILJIMHBI
W3yuenne paHHOM y4yeOHOM IMCUMIUIMHBI HANpaBlieHO Ha (OPMHUpPOBAHHE Y OOYYAIOLIUXCS
obmenpodeccuoHabHBIX U TIpodeccuoHanbHbIX KommeTeHruii: OK-7; OIIK-10; ITK-13; T1K-15;
[1K-27:



Ne Hunexc Conepxanue o
B pe3ynbrarte u3yueHus: yaeOHON AUCHUTIIMHBI
I/II | KOMIIETE KOMIIETEHIINHU
00yJaronuecs JOKHBI
150005051
3nams : Yuemu: Brademy:
1 OK-7 CHIOCOOHOCTBIO K | COBPEMEHHBIE BBISIBIISITH OITBITOM
CaMOOpraHu3aliu | obpa3zoBareibH | MpoOsieMbl cBoero | 3dexTuBHOrO
u bI€ TEXHOJIOTHH; | 00pa30BaHuUs; LeJIenoJlaraHus;
camMo00pasoBaHy | _ CHocoOBI | - CTaBUTh 1N, | - HCKYCCTBOM
o OpraHu3aiuu IUIAHUPOBAaTh W | IPE3EHTaluu u
y4eOHO- OpraHu30BaTh BEJICHUS
MO3HABATEJIbHOW | CBOM MIepEroBOPOB;
JeATEIbHOCTH; | UHJMBHUIYaJIbHBIN
- OCHOBHBIE | IIpOLIECC
0COOEHHOCTH o0pa3oBaHus;
OpraHu3aluu - pa3BUBaTh
MpoEeCCUOHANIb | HAaBBIKU
HOM cdepsl | camoobpazoBaHus
JIesATEeIbHOCTH; ;
OIIK-10 | cnoCOOHOCTBIO IIOHATHE paboTarth B BJIAJeTh:
pemarsb uH(bOpMALIUH; KauecTBe - HaBBIKAMHU
CTAH/aPTHbIC - OCHOBHBIC MOJIB30BATEIIS MIOITOTOBKHU CJIOKHBIX
3anaun MOJIOKEHHS [ePCOHATIBHOTO WLTIOCTPUPOBAHHBIX
npoteccuonams | TEOPHH KOMIIBIOTEPA; TEKCTOBBIX
Hoi uH(pOpMALUK 1 - CaMOCTOSITENILHO | TOKYMEHTOB C
KOJIMPOBAHHS; UCIIOJIb30BaTh UCIob30BaHneM MS
ACATETBHOCTH - 0011yI0 BHemHue Hocutenu | Word;
Ha OCHOBE XapaKTePUCTUKY | HHDOPMALUH s - HABBIKAMH PELICHHS
MHQOPMALMOHH | yponeccos cGopa, | 0GMEHa JAHHBIME | PACUeTHbBIX
o u nepeayu, MEX/y MalllMHAMH;, | SKOHOMHYECKHX 3a/1a4
o6ubnuorpaduye | o6paboTkH 1 - cO3/1aBaTh ¢ npuMeHeHneM MS
CKOM KYJbTYpbI | HAKOILUICHUS pesepHble Kormu 1 | Excel;
C IpUMEHEHUEM nHpOpMaIuH; apXUBBI JAHHBIX U - HaBBIKAMU CO3JIaHUS
MH(OPMAIMOHH | - TEXHUYECKHE M | IIPOrpamm; 1 00paboTKH
o- POrPaMMHbIC - paboTath ¢ PEISILMOHHBIX 023
KOMMYHHKAIIHO cpencTBa IPOrpaMMHBIMU JIAHHBIX Cpe.JJ;CTBaMI/I
HHBIX peanmzanuu CpelcTBaMu MS Access;
. UH(POPMALMOHHBI | O0LIEro - HaBBIKAMHU
TCXHOJIOTHH 1 € X IMPOLECCOB; Ha3HA4YCHUsI, IIOATrOTOBKH
ydeToM - COBpEMEHHOE COOTBETCTBYIOIIMM | 3JIEKTPOHHBIX
OCHOBHBIX COCTOSIHHE U U COBPEMEHHBIM pe3eHTanui ¢
TpeOOBaHMi HaIlpaBJICHUs TpeOOBaHUSIM UCTIOIB30BaHneM MS
MH()OPMALIMOHH | pa3BHTHS MHPOBOTO PBIHKA; PowerPoint.
ol BBIYMCIIUTEIBHON | - HCIONIB30BaTh - METO/IaMHU PELICHHS
6e30I1aCHOCTH TEXHUKH U UH(POPMALMOHHBIC | SKOHOMHYECKHX 3a/1a4
IIporpaMMHbIX CHUCTEMBI " C ITIOMOIIIBIO
CPEICTB; cpencTsa CTICIAAT3UPOBAHHBIX
- BBIYUCITUTEIIbHOM HPOrPaMMHBIX
3aKOHOMCPHOCTHU TEXHHKHU B IMPOAYKTOB,
HPOTEKAHUS pelIeHUH 3a/1a4 - HaBBIKAaMH
uH(pOpMAMOHHBI | cOOpa, mepeiayu, aBTOMATHU3ALHU
X HPOLIECCOB B XpaHEeHUs U perieHus
crucTeMax 00paboTKH SKOHOMHYECKUX
00paboTKn SKOHOMUYECKON 3ajay;




WHPOPMAaLUH;

nH(pOpMAaIUY;

- opmymupoBaTh
TpeOOBaHUSI U
MPUHUMATE
000CHOBaHHBIC
peleHus o
BEIOOPY
anmapaTHo-
MPOTPaMMHBIX
CpeICTB JIst
PalroHAIBHOTO
pelieHus 3aad,
CBSI3aHHBIX C
MOJYYSHHUEM U
npeoOpa3oBaHUuEM
nH(pOpMAaITUH;

- UCTIONB30BaTh B
npogecCHOHANBEHO
U IesTeNnbHOCTU
CETEBbIC CPE/ICTBA
nmoricka u oOMeHa
uHpopMaIen

- HaBBIKaMU paboTEHI ¢
IporpaMMaMH
aBTOMAaTH3ALIH
OyXrajnTepcKoro
yuera.

[1K-13

YMEHUEM BECTH
KaJpoBOE
JIETIOTTPOU3BO/JIC
TBO B
OpraHU30BHIBAT
b apXUBHOE
XpaHeHHe
KaJIpOBBIX
JTOKYMEHTOB B
COOTBETCTBHU C
JNEUCTBYIOIMMHA
HOPMAaTUBHO-
MPaBOBBIMU
aKTaMH,
3HAaHHEM OCHOB
KaJpoBOi
CTaTHUCTHKH,
BIaJCHHEM
HaBBIKAMH
COCTaBJICHHS
KaJpoBOi1
OTYETHOCTH, a
TaKkxKe
HaBBIKAMH
03HAKOMJICHHSA
COTPY/AHHUKOB
OpraHu3aIyu C
KaJpoBOi1
JTOKYMEHTaIeu
"
JEWCTBYIOIIUMH

- IPUHLMIIBI
UCTIOJIb30BaHUS
COBpPEMEHHBIX
MH(POPMAITUOHHBI
X TEXHOJOTUH U
WHCTPYMEHTAIbH
BIX CPEJICTB JUISI
peLeHus
Pa3INYHBIX 32714
B CBOEH
npohecCHOHANbH
Oif ICATEIHOCTH;
- OCHOBBI 3aIIIUTHI
WHPOPMALTUH U
CBEJICHHH,
COCTABJISTIOIIHX
TOCyJIapCTBEHHY
10 TalHY;

- METO/IBI
obecreyeHuns
MHPOPMALTUOHHO
it 6e30macHOCTH
KOHOMUYECKOTO
cyOBekTa

perucTpanmo
JIOKYMEHTOB B
MH(}OPMALIOHHBI
X CHUCTeMax M Ha
MaTepHaTbHBIX
HOCHUTEISIX,
OpraHU30BBIBAThH
XpaHEHHE
JIOKYMEHTOB B
COOTBETCTBUU  C
TpeOOBaHUSIMU
TPYZAOBOIO
3aKOHOJATEIbCTB
a Poccuiickoit
denepanuu u
JIOKaJIbHBIMHU
aKTaMH
OpraHu3aIuu.

COIIPOBOXKICHUS
JIOTOBOPOB 110
OKa3aHUIO0
KOHCYJIbTaIllMOHHBIX
¥ UTHPOPMAIIMOHHBIX
yCIIyT B 00JaCTH
yIpaBIeHUS
IIEPCOHAJIOM.




JIOKaJIbHBIMU

HOPMAaTUBHBIMHU
aKTaMH, yMEHHE
obecreynTh
3alIUTy
MePCOHATBHBIX
JTAHHBIX
COTPYJTHUKOB

I1K-15 BIIaJICHUEM crocoObl  cObopa | pacCUUTHIBATH HaBBIKaMH cOopa
HaBBIKaMU uH(popMaun YHUCIEHHOCTh W | HH(MOpMALIUU AJIs
coopa TUIst aHanmm3a | mpoecCUOHANBH | aHaK3a BHYTPECHHUX
nHpopManun BHYTPEHHUX H | bIi COCTaB | M BHEUTHUX
IUTSL aHATTN3a BHEIITHUX nepcoHasna B | (hakTOopoOB
BHYTpEHHUX H | (pakTOpOB, COOTBETCTBUH CO
BHEIITHUX BJIMSIFOIIIMX ~ HA | CTPATETHYCCKUMU
¢baxTopos, 3¢ (HEeKTHBHOCTh | IUTAHAMU
BJIMSIFOIUX HA | JICATEIILHOCTH OpraHu3aIuu
3¢ (HEeKTHBHOCTE | MEepcoHaIa
TS TEeITbHOCTH OpraHu3aIu
nepcoHana
OpraHu3aIui,
YMEHHEM
paccYMThIBATh
YHCIICHHOCTD U
npodeccuoHaib
HBII COCTaB
MepcoHaa B
COOTBETCTBUH
co
CTpaTEeTHIeCcKU
MU TUIaHAMUA
OpraHu3aIH

[1K-27 BIIaJICHUEM OCHOBHBIE BUJIBI | paboTaTh C - OCHOBHBIMU
METOJIaMH 1 WH(OPMAIMOHH | MPOTPAMMHBIMU | MH()DOPMAITMOHHBIMA
MPOrPaMMHBIMH | BIX PECYPCOB MPOIYKTaMH TEXHOJOTHSIMHU
CpeacTBaMu oOuiecTBa; oOurero 00paboTKu
00paboTKH - COBPEMEHHbIE | Ha3HAYCHMUS, COILIMANTLHO-
pi (S (0):10)7 WHQPOPMAIIMOHH | COOTBETCTBYIONIN | YKOHOMHYECKOM
uH(popManuu, bI€ TEXHOJOTHH, | M TpeOOBaHUSAM, | MH(DOpPMALINY;
HaBBIKaMHU UCIIOJIb3YEMBIC B | IPEABSBISIEMbIM | - HABBIKAMH
paboThI co npodeccuonans | npodeccHoOHAbH | aBTOMAaTH3aIuN
CTICIMAIM3UPOB | HOM BIMHU MIPOIIECCOB PEIICHUS
AQHHBIMH JESITEIIbHOCTH CTaHJapTaMH; SKOHOMHYECKUX
KaJIPOBBIMHU HKOHOMHCTA; - paboTtath B 3aad;
KOMITBIOTEPHBIM | - TIPUHIUTIBI JIOKAJIbHBIX U - HaBBIKAMU
" WCTIONB30BaHUS | TII00ATBHBIX MTPaKTUICCKON
MporpaMMaMH, | COBPEMEHHBIX KOMITBIOTEPHBIX | pabOTHI CO
CIIOCOOHOCTBIO | ”H(DOPMAITMOHH | CETSX, CreIaIu3upOBaHH
B3aMMOJICHCTBO | BIX TEXHOJOTHI | UCTIIOJIB30BaTh B BIMHU
BaTh CO u poeCCHOHATBH | IPOTPAMMHBIMH
ciyx0amu WHCTPYMEHTANb | Of JICATEIbHOCTH | CPEJICTBAMH,




nH(pOpMaTMOHH
BIX TEXHOJIOTUI
1 3¢ PeKTUBHO
KCII0JIb30BaTh
KOpHOpaTHUBHbIE
nH(POPMAIIMOHH
bI€ CUCTEMBI
MIPY pEIICHUN
3aza4
yIIpaBICHUS
MIEPCOHAIOM

HBIX CPEJICTB
JUIT pELIEHUS
Pa3IMYHbIX
3a/1a4 B CBOEHU
npodeccruoHalb
HOU
JIEATEIIbHOCTH;

- CYILIECTBYIOIINE
B POCCHUICKOMN U
MHPOBOU
HpaKTHKE
TEXHOJIOTUH
(hopMUpOBaHUS U
00paboTku
MH(POPMAITHOHHBI
X MaCCHBOB

CETEBBIC CPEIICTBA
MOUCKa U 0OMeHa
nHpopManuei;
UHTEPIPETHPOBA
Th U
UCTIOJIb30BaTh
pe3yIbTaThI
00paboTku
uHpopMauu
YKOHOMHKO-
OpPUEHTUPOBAHHBI
MU
IPOrPaMMHBIMH
POAYKTaMH

HCITOJI3YEMBIMH B
podeCcCHOHATBHOM
NEATeTbHOCTH
YKOHOMUCTA;

- METOJUKAMH
IPOBEJICHUS
SKOHOMHUYECKOTO U
¢uHAHCOBOTO
aHajM3a v ayJIuTa ¢
TIOMOIIIBIO
COBPEMEHHBIX
TEXHHUUYECKUX
CPEICTB H
UH(POPMAIIMOHHBIX
TEXHOJIOTHH.

OcHOBHBIE pa3/iejibl TUCIUIJIHHBI:

No KomnuectBo yacos
B KonrakTHas Kontp
pasne HaumenoBanue paznenoB | Beero pabota CP olb
J1a J1 113 UKP | KCP
1 2 3 4 5 7
1 BBenenue u oo0miue 7 2 20
[MOJIOKEHUS JUCIUTLINHEL
5 I/IH(l)OpMaHIiIﬂ, €€ BUIBI U 20 2 20
CBOMCTBA
CHCTEMBI CUMCIIEHUS.
3. Konuposanue 22 1 10
nH(}OpMaIINH.
n Jlorngeckue OCHOBBI 99 1 10
UHPOPMATHKH
Texauueckue u
5 MPOrpaMMHBIE CPEJICTBA 24 1 20
peanuzanuu nHGOpMaIm-
OHHBIX MTPOLIECCOB
6 ODKOHOMHUYECKAs 24.8 1 20
UHpOpMaTHKa
7 Kommnsrorepnsie cetn n o4 2 30
TEJIEKOMMYHUKAIIUU
Wroro no 143,8 10 130
JUCHUILINHE
[Ipomexxyrounas 02
arrecranus (VMIKP) ’
KoHTposb -
Bceco: 144 - 10 0,2 130 3,8

KypcoBble paGoThl: He npedycmompeHul

(I)opMa NMPoBEIACHUA ATTCCTAIIMMA 10 NUCHUIIJIHHE: 3auem Ha ]Kypce




OcHoBHas1 iuTEpaTypa:

1. Teopernueckue ocHoBbl uH(popmatuku : yueOnuk / P.JO. Ilapes, A.H.Ilymkos,
B.B. Camapun u ap. ; MunuctepcTBo o0pa3oBanus u Hayku Poccuiickoit @enepanuu, CuOupckuii
®enepanbHblii yHuBepcuTeT. - KpacHosapck : Cubupckuii denepanbublii yausepcuret, 2015. - 176
c. : Tabm., cxeM., wi. - bubmuorp.: c. 140. - ISBN 978-5-7638-3192-4 ; To ke [DIeKTpOHHBII
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=435850

2. Nndopmaruka : yuebHoe mocodbme / coct. C.X. Bwmmerypos, M.M. Hekpacoma ;
HoBocuOupckuii rocyaapCTBEHHBIM arpapHblii YHHUBEPCUTET, ATPOHOMHYECKUN (aKylIbTeT. -
HoBocubupck : UL «3omotoii komocy, 2014. - 105 c. : ., Tabn. - bubmuorp. B kH. ; To xe
[DnexTponnslit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=278162
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