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1 Hesn u 3a1a44 M3y4eHns JUCHUILIUHBI.
1.1 Ileanb ocBOeHMSI AUCUUIIIAHBI

Heab AUCHUNJIMHBI: O3HAKOMHUTH OOydYarommxcsi ¢ (OPMHUPOBAHUEM W
pa3BUTHEM KaJpOBOM JNOKyMEHTaluuMu B Poccum Kak HEOTHEMIIEMOM YacTH Mpolecca
YIIPaBJICHUS IEPCOHATIOM.

1.2 3agaun AMCHUILIUHBIL.

3ajayd  AUCHUIUVIMHBI. T[O3HAKOMUTh OOY4YalOIIUXCA C TEOPETUYECKUMU
3HAHUSIMH HMCTOPUU CKJIQJIBIBAHUSI KaJpPOBOM CHUCTEMBbI JOKyMEHTauun B Poccuw;
MOKa3aTh OCOOEHHOCTH COBPEMEHHOH CHCTEMBbI KaJpOBOM JIOKYMEHTAIlMU M TIOPSIKa
paboThI ¢ JOKYMEHTaMH IO MEPCOHAITY; HAYYUTh OO0YUYarOIIUXCSl TPAMOTHO COCTaBIISITh
U opopMIIATH JOKYMEHTHI MO YMPABJICHUIO MEPCOHATIOM; O0yUYUTh METOJaM paboThI ¢
KaJpOBBIMHU IOKYMEHTAMMU.

1.3MecTto AUCHUILIMHBI B  CTPYKType 00pa3oBaTeJibLHOI
NMPorpaMmal

MecTo0 OMCUMIUVIMHBI B CTPYKType OOIl BO: lucummumHa
«/lokyMeHTalmOHHOE  OOECIeYeHHe YIpaBJICHUS IMEPCOHAJIOM»  OTHOCUTCS K
BApUATUBHOM YacTH MPOPECCUOHAIBHOIO IUKJIA U YATAETCS B 7-OM CEMECTpE.

TpeboBaHust K BXOAHBIM 3HAHUSIM, YMEHHUSAM M KOMIIETCHIMSIM OOYyYaroIIMXCs
dopMuUpYIOTCI Ha OCHOBE TMpOrpamMM MPEAIIECTBYIOMMX AucHUIUIMH: «Teopus
OpraHu3aliW», «YIOpaBICHHE NEPCOHAJIOM opraHuzanun», «Kaaposeiil aynur.
JIMCUMIUIMHA IIPEAIoiaraeT OCBOCHUE JIOKYMEHTUPOBAHUS ACATEIBHOCTH KaIpOBBIX
CIIy>k0 U CITy’k0 yIpaBiI€HHsI IEPCOHATIOM.

1.4 TlepedyeHb IUIAHUPYEMBIX PE3yJIbTaTOB OOY4YEHUS IO JAUCIUILIUHE,
COOTHECEHHBIX C IUIAHUPYEMBIMU pe3yjibTaTaMd OCBOEHHS 00Opa30oBaTesIbHON
MPOrPaAMMBI.

[Ipouiecc wW3yyeHusi NMCLUMIUIMHBI HampaBieH Ha (POPMUPOBAHME CIEAYIOLIUX
komnetrenmwmii: [TK-11, ITIK-12, TTIK-13, T1K-27 , OK-4,0I1K-8

KomMmnerenuus KoMnoHeHTHBIII cocTaB KOMIeTEHIHIl
3naem: Ymeem: Brnaoeem.

[IK-11
BJIaJICHHEM HaBBEIKAMH
pa3paboTKK OPraHU3AIMOHHON | OpraHU3allMOHHbBIE [IpaBunamu
1 QYHKIIMOHAJIBHO-IITATHOMN 1 (YHKIIMOHAJIBHO- | pa3paboTaTh BHYTPEHHETO
CTPYKTYPBI, pa3pabOTKu IITaTHEIS JIOKaJIbHBIC TPYZIOBOTO
JIOKaJTbHBIX HOPMATHUBHBIX CTPYKTYPHI, HOPMaTHUBHBIE aKThl | pacmopsiika,
aKTOB, KaCalOIMMXCs KacaroImuecs IIOJIOKCHHUE 00
opraHuzanuu Tpynaa (mpasuia OpraHu3aIy TpyAa | OTIYyCKax,
BHYTPEHHETO TPYJIOBOTO IIOJIOKCHHUE 0
pacrnopsizika, KOMaHJIUPOBKax
MOJIOKEHHEe 00  OTIyCKax,
M10JIO)KEHHE O KOMaHJUPOBKAX )
IIK-12- 3HaHUEM OCHOB | OCHOBEI YMera npuMeHsTh Hasrpikamu




pa3paboTKM ¥ BHEApEHMs | pa3pabOTKU U pa3IUYHbIE HOPMBI BHE/IPEHUS
KaJpoOBOM U YIPaBICHYECKOMN | BHEIPEHUs TPYAOBOTO HpoLEnYp
JNOKYMEHTAllMM, ONTHMHU3ALUK | KaJpOBOH 1 3aKOHOJIaTENIbCTBA peryanpoBaHus
JOKYMEHTOO0OpOTa ¥ CXEM | yIpaBJIEHYECKOMH IIPU PETYJIIMPOBAHUM | TPYAOBBIX
(GYHKIMOHATBHBIX JOKYMEHTalUH, TPYZIOBBIX OTHOILUCHUH U
B3aUMOCBS3EH MEXY | ONTUMU3ALUA OTHOILLUEHUH COIIPOBOXKAAOLICH
HOJIpa3/IeIeHUsIMH, OCHOB | IOKyMeHTO00OpOTa JIOKYMEHTaLuU
pa3paboOTKM W BHEIPCHUS | U CXEM
npouenyp perynupoBaHus | GyHKIHMOHAIbHbBIX
TPYIOBBIX OTHOIIEHUM U | B3aUMOCBsI3el
COIIPOBOKAAOLIEH MEXy
JOKYMEHTalluu 110/1pa3IeJICHUIMU
I1K-13 - ymenuem BecTH OCHOBBI Ka/IpOBOIl | BECTH Ka/IpOBOE HaBBbIKAMHU
KaJIpOBOE JIEJIONPOU3BOJICTBO U | CTATUCTUKH, JIEJIONPOU3BOJICTBO U | 03HAKOMJIEHUS
OpPraHU30BBIBATh APXUBHOE BJIaJICHUEM OpraHU30BbIBATh COTPYIHUKOB
XpaHEHUE KaJpOBBIX HaBbIKaMU apXMBHOE XpPAHEHUE | OpraHU3ALUU c
JOKYMEHTOB B COOTBETCTBUU C | COCTABJICHHUS KaJpOBBIX KaJpOBOH
JEHCTBYIOIIMMHA HOPMAaTUBHO- KaJpoBOi1 JIOKYMEHTOB B JNIOKYMEHTaluuen u
IIPaBOBBIMU aKTaMHU, 3HAaHHEM OTYETHOCTH; COOTBETCTBUM C JeHCTBYIOIIUMU
OCHOB KaJIpOBOI CTaTUCTUKH, o0ecneunThb JEHCTBYIOIIUMU JIOKQJIbHBIMU
BJIaJICHEM HaBbIKAMHU 3aLIUTY HOPMAaTHUBHO- HOpPMAaTHUBHBIMU
COCTaBJICHUS KaJpOBOU MIEPCOHANBHBIX IIPABOBBIMH aKTaMH | aKTaMU
OTYETHOCTH, a TAK)KE HABBIKAMHU | JAHHBIX
03HAaKOMJIEHHUS COTPYIHUKOB COTPYJHUKOB
OpraHu3alMy ¢ KaJpOoBOii
JOKYMEHTalueu u
JeUCTBYIOIUMHU JIOKAJIbHBIMHU
HOPMAaTUBHBIMH aKTaMH,
yMeHHue 00ecneunTh 3aIuTy
[IEPCOHANIBHBIX JAHHBIX
COTPY/IHUKOB
[K-27 HaBbixamu paboTbl
BJIICHUEM METOJAaMH U Metonel u co
IIPOrPaMMHBIMH CPEICTBAMU MIPOrpaMMHbIE Pa6orarte co CHelHaTIM3UPOBaHH
00paboTKH €T0BOI CpencTBa CHEIMAIN3UPOBAHH | BIMHU KaJIpOBBIMHU
nH(popMalnu, HaBbIKaMH o0OpaboTku BIMU KaJIpOBBIMH KOMITbIOTEPHBIMH
paboThI o JIEJI0BOM KOMIIBIOTEPHBIMU IPOrpMMaMHU
CHelHaTN3UPOBAHHBIMU nHpopmanuu, IporpaMMamy,
KaJIpOBBIMH KOMITbIOTEPHBIMU CIOCOOHOCTBIO
[porpaMMaMu, ClIocCOOHOCThIO B3aMMO/ICHCTBOBATD
B3alMOJIEIICTBOBATH CO co
ciryx6amMu HHHOPMAITHOHHBIX CITyx0amMu
TEXHOJIOTUH U 3PPEKTUBHO UH(POPMALIMOHHBIX
HCIOJIb30BaTh KOPIIOPATHBHbIE TEXHOJIOTHH 1
MH(OPMAIMOHHbIE CUCTEMBI 3¢ PEeKTUBHO
IIpY pEelIeHNH 3a]1a4 HCIIOJIb30BATh
YIIpaBJIEHMS IEPCOHATIOM KOpIHOpaTUBHbBIE

nH(pOpMalOHHbIE

CHUCTEMBI

IIpH pelIeHUH 3a1a4

yTIpaBJICHUS

TepcoHal
OK-4 CIIOCOOHOCTBIO 0COOEHHOCTH HaXOJIUTh




CITOCOOHOCTBIO MCIIOIL30BATh
OCHOBBI HpaBOBBIX 3HaHI/II\/JI B
paznmuuHbIX chepax
JEATEIbHOCTH

WCTIOJIh30BATh
HOPMAaTUBHBIC
MIPABOBBIC aKTHI B
CBOEH
po¢eCCHOHAIBHO
W AeITeIbHOCTH,
aHaJM3UPOBATh
COIIMATTLHO-
IKOHOMHYECKUE
POOJIEMBI 1
MPOIIECCHI B
OpraHH3aIlvH,
HaXOJ/IUTh
OpraHU3aIOHHO-
yIIPaBJICHYCCKUE
9KOHOMHYECKHE
peleHws,
pa3pabarbiBaTh
QJITOPUTMBI UX
peaM3anyu u
TOTOBHOCTBIO
HECTH
OTBETCTBCHHOCTb
3a UX Pe3YJIbTATHI

OpPraHHU3alMOHHO-
YIPaBJICHYECKUX H
YKOHOMMYECKUX
peueHu,
AJITOPUTMBI
peanuszanuu

nux

OpPraHHU3alMOHHO-
YIpaBIEHYECKHUE
YKOHOMHYECKHE
pelieHus,
paspabarbIBaTh
AJITOPUTMBI
peann3anuu

n

nux

OIIK-8

CIIOCOOHOCTBIO MCIIOJIH30BATh
HOPMATHBHBIE IIPABOBBIE AKTHI B
cBOEH mpodeccnoHaTBbHOMI
JEATENHLHOCTH,
aHAJTM3UPOBATh COLUAIBHO-
HKOHOMHYECKHUE MMPOOIEMBI U
MIPOIIECCHI B OPraHU3aIliH,
HaxOJUTh

OpraHU3aIMOHHO-
yIIPaBIICHYCCKUE U
3KOHOMHUYCCKUC pCHIeHI/ISI,
pa3padaTbIBaTh AITOPUTMBI UX
peanu3aiy u

TOTOBHOCTBIO HECTH
OTBETCTBEHHOCTb 3a ux
pE3yJIBTaThI

CIIOCOOHOCTBIO
HCIIOJIB30BATh
HOpPMaTUBHBIE
IIPABOBBIC AKTHI B
CBOCH
npodeccrnoHaIbHO
H IeITeIbHOCTH,
aHATM3UPOBATH
COIIUAIILHO-
9KOHOMHYECKHE
MpOoOIeMBI U
MTPOIIECCHI B
OpraHH3aIlNH,
HaXOJIUTh
OpraHHU3aIOHHO-
YIpaBIEHYCCKUE H
SKOHOMHYECCKHE
pelIeHus,
pa3pabaTbIBaTh
QITOPUTMBI UX
pealM3anuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTD
3a WX Pe3yJIbTAThI

0COOEHHOCTH
OpTraHU3aIOHHO-
yIPaBICHUYECKUX H
9KOHOMUYECKHUX
pelIeHU,
QITOPUTMBI
peanu3anuu

ux

HAXOJIUTh
OpraHHU3aIMOHHO-
yIIpaBJICHYCCKHE
3KOHOMHUYCCKUEC
pelieHHS,
pa3zpabaThIBaTh
AJITOPUTMBI
peanu3am

u

Hux




2. CTpyKTypa U cofepKaHue JUCHUILUIUHBI.

2.1 Pacnipenesienne TPy10éMKOCTH JUCHHUILINHBI 110 BHAaM padoT.
O60beM TpyaoeMkocTH: 2 3auemHbvle eOunuywvl (72 uaca, uz Hux 6,2 uacoé KOHMAKMHOU

Bun npomexxyTouHOM aTTecTaluu — 3a4eT
Tabmuna 1 — Tpyq0oeMKOCTh AUCIHUILTHHBIL.

pabomwl: 1eKYuoHuwiX — 24., npaxmuyeckux - 4 4., UKP — 0,2 u.; camocmosamenvhot pabomul — 624.;
KOHmMpoaw -3,8 u.)

By yuebHol paboThl Bcero Kypc
4acoB (dachn)
4
KonTakTHas padora, B TOM 4nce: 72 72
AyauTopHbIe 3aHATHS (BCEro): 6,2 6,2
3aHsATHA JEKIIMOHHOTO TUIIA 2 2
JlaGopaTopHbIe 3aHSATHUS - -
3aHATUS CEMUHAPCKOTO TUTIA (CEMHHAPBI, IPAKTHYECKUE 4 4
3aHSTHS)
HNnas koHTakTHasi padora:
KonTpons camocrostensHoi padotsl (KCP)
ITpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM YHcJIe: 62 62
Kypcosas paboma - -
IIpopabomxka yuebHoeo (meopemuueckozo) mamepuana 30 30
IIpopabomxka yuebnoeo (npakxmuueckoeo) mamepuaia 22 22
Buinonnenue unousuoyanvhuix 3a0anuii (peuierue 10 10
CUMYAYUOHHBIX 3a0a4, N0020MOBKA O0KIA008)
KoHTpoJs: 3,8 3,8
OO0mas Tpy10eMKoCTh qac. 72 72
B TOM 4YHCJI€ KOHTAKTHAasA 6.2 6.2
padora
3a4. el 2 2

2.2 CTpyKTypa IMCOHILIHHbI:

Pacnipenenenuie Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUILINHBL.
Paznensl qucHUIUIMHBL, U3y4aeMble Ha YeTBEPTOM Kypce (3aounas ¢gopma)

Tabmnura 2 — Pa3iesnsl IUCHIUTLIAHEL.

Ne HaumenoBanue pasnena KonngecTBo yacoB
paszzena Bcero KonraktHas CamocrosiTenpHas
pabota pabota
J | 113 | UKP
1 2 3 4 5 6
1 Cnyx0a yIpaBIEHUSA 8
HEPCOHAIOM
2 Kommuiekc J1OKyMEHTOB 11O
perJaMeHTanuu JesITeIbHOCTH 8 9
ciyx0 yIpaBJeHUs
EPCOHAIOM
3 [TnanupoBanue,
IIPOTHO3UPOBAHUE U 7 1
MapKETUHT epcoHaia
4 Opranmzanus  mogbopa u 7 1




0oTOOpa repcoHasna
S) Kommiiekc 1OKyMEHTOB 11O
YCTaHOBIICHHIO TPYAOBBIX 8 8
MPaBOOTHOUIEHUI
6 Opranuzanus o0yueHus
nepcoHa’a. Ouenka
nepcoHana COBPEMEHHOM 7 1 5
opraHuszauuu. MotuBauus u
CTUMYJIUPOBaHUE Tpyna
nepcoHaa
7 JlokymMeHTHUpOBaHHE
JIIBUKEHUS nepcoHana 7 1 6
OpraHu3aluu
8 KowMmrieke  JTOKYMEHTOB 1O 8 8
y4eTy nepcoHana
9 Cucremaru3anus u
OTIepaTUBHOE XpaHEeHHe 8 8
JJOKYMEHTOB T10 TIEPCOHATTY
HNKP 0,2 0,2
Kontposnb 3,8
Bcero 3a cemectp 72 2 4 0,2 62

[Tpumeuanue: JI — nexnun, [13 — npakTrueckue 3anatust / cemuHapsl, JIP — maboparopHbie 3aHATHS,
KCP — koutponupyemas camocrositenbHa pabotra, CP — camocrosdrenbHas pabora, MKP —
WHIUBUAYaJIbHAs KOHTAaKTHas padoTa.

2.3 Coneprxanue pa3aeioB JUCHUNIMHBI

Paznen 1. Teopernueckue ocHOBBI (hopMupoBaHHUs 3(P(PEKTUBHBIX CUCTEM YIpaBJIECHUS
IIEPCOHAJIOM.

Llenenonaranue ¥ NPUHIMIIBI (OPMHUPOBAHUS LeNIell OpraHU3alMK U CUCTEMbI yIpaBJICHUS
nepcoHanoM. CyIHOCTb U KJIacCU(pUKaLKs OOUMX U KOHKPETHBIX (PYHKLUHN yIIpaBIeHUS EPCOHATIOM.
DyHKIMOHAIBHO-1IENIEBAass MOJENIb CUCTEMBI YIIPABICHUS OpraHU3alUeil U ee EPCOHAIOM KaK OCHOBA
(GbopMHPOBaHUS SKOHOMUYHBIX M 3()(PEKTUBHBIX OPraHU3aALMOHHBIX CTPYKTYP CHUCTEMBI YIpPaBICHUS
IIEPCOHAJIOM.

Paznen 2. DkoHOMUYECKU MEXaHU3M YIIPABJICHUS TIEPCOHAIOM.

CyIIHOCTB M 3JIEMEHTHI SKOHOMHYECKOTO0 MEXAaHMU3Ma YNPABIECHUS IEPCOHAIOM OpraHU3alUy.
Cucrema >KOHOMHYECKHX ITOKa3zareiei, HOPMaTUBOB M PEIrJIaMEHTOB, HCIIOJIb3YEMBIX B IMpPaKTHKE
yIIpaBJIeHUs TIEPCOHAJIOM, U IYTH UX Pa3BUTHUS B COBPEMEHHBIX ycioBusax. Kinaccudukanus u MmeToab
pacuera mokasaTtesnel, onpeesieHuss HOPMaTUBOB U Pa3padOTKH PEryiaMeHTOB. AyIUT U KOHTPOJIMHT
IIepCcoHaIA.

Pa3nen 3. DxoHOMMUECKas OLIEHKa TPYJOBOrO MOTEHIIMAJIA PEAIPUSATHS.

[loHaTHe M CYIIHOCTH TPYZOBOIO NOTEHIMAda OOIIecTBA, OpraHM3aluu, pabOTHHUKA.
B3anmoCBA3b MOHATHNA «TPYAOBOM MOTEHIHAD), «KAJIPOBBIM MOTEHIIMATY, «UETOBEYECKUN KalUTa.
CoBpeMeHHass KOHLEIHIUS «UEIOBEYECKOr0 KamuTana». MeTonbl M MHCTPYMEHTBl 3KOHOMHMUYECKON
OLIEHKH TPYJOBOI0 MOTEHIIMAJIA OPTaHU3alIHH.

Pa3nen 4. YnpasneHue KaJIpoBbIMU PUCKAMH OpraHU3alUK.

YenoBeueckuii (hakTop Kak UCTOYHUK pucKa. [loHATHE U BUIBI KaAPOBBIX pUCKOB. CIOCOOBI
U TpOLeypa BBIABICHUE KAJAPOBBIX PUCKOB. MeTonMKa OLIEHKM KaJpOBBIX PUCKOB. MOHMTOPHMHI U
y4eT KaJpOBbIX PUCKOB. MeTo bl BO3/IEHCTBUS Ha KaJpoBble pucku. CucTeMa yrpaBieHHs KaJpOBbIMU
puckamu. OneHka 3¢ (HEeKTUBHOCTH YIIPaBIECHUS KaJIPOBBIMH PHCKAMHU.

Paznen 5. ®ynkunonansHo-croumMocTHOM aHanu3 (PCA) aesTenbHOCTH MepCcoHaIa.



OYHKIMOHAIBHO-CTOUMOCTHON METOJ — METOJ| aHallu3a, OILEHKH U COBEpIICHCTBOBAHUS
NesaTeNbHOCTH TepcoHana. CyImHOCTP M HPUHIUIBI METOJAa B EIUHCTBE (PYHKIIMOHAIBHOTO U
CTOMMOCTHOTO T0/1x0710B. CoepxkaHue BaXHEHIINX 3TanoB (YHKIIMOHAIBHO-CTOUMOCTHOTO aHaJIu3a
(®CA) ¥ mnpakTUKa €ro UCHOJIb30BaHUA TMPU PaA3BUTUU CHUCTEM YIIPABICHUS MEPCOHAIOM
OpraHu3aIui.

Paznen 6. Ynpasnenue pacxonamu Ha nepcoHan. OneHka SKOHOMHYECKOM M COLMAIIbHON
3G (HEeKTUBHOCTH YIpPaBIIEHUS IEPCOHAIOM

CymHocTs W KJaccH(UKAIUs pPAacXoAOB Ha NepcoHan. MexayHapoaHas CTaHIapTHas
kinaccuukanus croumoctu Tpyna. CocraB 3arpar Ha pabouyio cuiny. PerymupoBanue wu
HOPMHPOBAaHHUE PacxoJ0B Ha mepcoHasl. OleHKa W aHajdu3 pacxoJoB Ha mepcoHal. [lmanupoBanue
pacxoq0B Ha mepcoHall. bromker 3arpar Ha nepcoHan. OcCOOEHHOCTH OIOIKETUPOBAHUS PACXOI0B HA
nepconan. Pa3paboTka u aHaiau3 UCIIOTHEHUS OIO/KeTa pacxo10B Ha nepcoHaln. OueHkKa OKynaeMoCTu
U peHTa0eIbHOCTH PAacX0/I0B Ha IepcoHal. MeToibl ONTHUMHU3ALUH 3aTpaT Ha ePCOHAI.

DOkoHOMHYECKH 2(PQEKT OT COBEPIICHCTBOBAHUS YIpaBIEHUS IepcoHanioM. MeToauka
CTOMMOCTHOM OLIEHKM 3KOHOMHYECKHMX PpE3YJIbTaTOB, CBA3AHHBIX C COBEPILIEHCTBOBAHMEM CHCTEMBbI
yhOpaBieHUsl MepcoHanoM. [Ipou3BOJICTBEHHbIE M HENPOU3BOACTBEHHBIE (DAKTOPHI IMOBBIIICHUS
HKOHOMHYECKOH 3(p(PEeKTUBHOCTU NEATETBHOCTH IMepcoHasna opranusanuu. OueHka 3¢deKTuBHOCTH
ciykObl ympaBieHus: mnepcoHanioM Kpurepun oneHkud >()PEKTUBHOCTH NEATEIBHOCTH CIYXKObI
yrpasienusi nepconanom. [lokazarenn 3¢dekTuBHOCTH pabOTHI CIIY’KOBI YIPaBICHHUS TEPCOHAIOM.
Onenka > ¢peKTUBHOCTH MPOEKTOB MO COBEPIICHCTBOBAHUIO yIpaBieHUs nepconanoM. I[lokazarenu,
NpUMEHSIEMbIE TIpU OIEHKEe dS()()EKTHBHOCTH TMPOEKTOB IO COBEPIICHCTBOBAHHUIO YIIPABICHUS
MIEPCOHAIIOM.

2.3.1 3auATHA JEeKIHUOHHOr0 TUIIA

Ne HaumenoBanue Copnepxanue pazjiena dopma

paszge | paszgena TEKYLLETO

na KOHTPOJIS

1 [Tpenmer, CymHocTh aucuumiinHbl. OcHOBHbIE TepMUHBI U | [TuceMenHas
COJIep’KaHuE U 3a/la4yM | MOHATUS AUCUUILINHBL. [IpaBoBbie BOIIPOCHI CaMOCTOSITEIIb
JUCLIUTUIMHBI JIOKYMEHTAIMOHHOT0 00ecreueHus yrpaBieHus | Has pabora

HEPCOHAIOM

2 PernamenTanus JOKYMEHTAllMOHHOTO | Y CTHBIE
Knaccugukanus oOecrieyeHUs yNpaBiIeHUs NepcoHaloM. Buel | OTBETH Ha
JIOKYMEHTOB 10 KaIpoBOM JOKyMeHTanuuu. OpraHu3alMOHHO- | IPAKTHYECKOM
YIIPaBJICHUIO pacnopsiAMTeNnbHas  JIOKyMEHTalus. YueTHas | 3aHSITUU
NIEPCOHAJIOM nokymeHTtanus. VHpopMannoHHO- CIpaBOYHas

JIOKYMEHTaIusl.

3 CoctaB u mNOpAAOK
(dbopMupoBaHus CocTaB 10KyMEHTALMH 10 YIPABIECHUIO
JOKyMEHTaluu no | nepconasnoM. [Ipasuna coznanus u opopmiIeHus
YIIPABJICHUIO KaJIpOBbIX TOKyMEHTOB. OOs3aTenbHbIe
NIEPCOHAJIOM JIOKYMEHTHI 110 YIIPABJICHUIO IIEPCOHAIOM.

PexkoMeHayemMble TOKYMEHTHI 110 YIIPaBIEHUIO
nepcoHaioM. KaapoBble JOKYMEHTHI,
00s13aTeNIbHBIE B CBSI3U C OCOOEHHOCTAMU
komnanuu. [loHsTHE KOPIIOPATUBHOTO
CTaHJapTa.

4 Opranuzanus JIBm>xeHue TOKYMEHTOB B opranu3anuu. ['paduk | YcTHbie
KaJpOBOTO JIOKYMEHTOO00pOTa OpraHu3alyu. OTBETHI Ha
JIOKYMEHT0000poTa CucremaTuzanuu JOKYMEHTOB U UX y4erT. IPAKTUYECKOM

Kanposas cratuctuka. KomnerorepHbsie 3aHSTHH,
TEXHOJIOTHH B KaJIpOBOM J€JIONPON3BOJCTBE. pedepar




KaJApOBbIX TOKYMCHTOB.

5 KonTpons u | Opranuzanus apXMBHOTO XpPaHEHUS KaJPOBBIX [TucsmenHas
MOArOTOBKA K | TOKyMeHTOB. ['ocynapcTBEHHBINH KOHTPOJIb CaMOCTOSITEIb
apXMBHOMY XpaHEHUIO | (Ha30p) HaJ COOIOACHUEM TPYAOBOTO Has pabora
KaJpOBBIX 3akoHoaarenbcTBa P®. AynuT kaapoBbIxX
JIOKYMEHTOB JIOKYMEHTOB.

2.3.2 3aHATHA CEMHHAPCKOIO (IPAKTHYECKOr0) THIA.

Ne | Temaruka Conepxanue ®opma TEKYLIETO

/Tl | MPaKTUYECKUX KOHTPOJIS
3aHATUMN (CEeMUHAPOB)

1 [Ipenmer, CymHOCTh TUCHUIIITUHBI. OCHOBHBIE CobecenoBanue,
COJIEp’KaHUE U 33J1a4M | TEPMUHBI U TIOHATUS AUCLUILIINHBIL. TECTOBbIE 3aJaHMUSI,
JUCIUILTAHBI [IpaBoBbIE BOIPOCHI pedepar, moaroToBKa

JOKYMEHTAI[MOHHOTO 00eCTICUeHUSs npe3eHTanmii B popmare
YIPABJICHHS TIEPCOHATIOM Power Point

2 PernamenTtanus  noxymenrauunonHoro | CoOecenoBanue,
Knaccugukanus oOecrnieueHns yrpaBIeHUs IEPCOHATIOM. | TECTOBbIE 3aJaHMUsI,
JIOKYMEHTOB T10 Bunet  kampoBoii  gokyMmeHTanuu. | pedepar,

YIPaBIECHUIO OpraHu3aliOHHO-  PacCHOpPAIUTENIbHAS | TOATOTOBKA

MIEPCOHAIOM JIOKYMEHTAIHSI. VY4erHas | npe3eHTanuii B popmarte
JIOKYMEHTAIUA. WNudopmanuonno- | Power Point
CIpaBOYHAs TOKYMEHTAIIUS.

3 CoctaB u mOpsSIOK CobecenoBanue,
(dbopMupoBaHUs CocTaB TOKyMEHTAILIUH 10 YIPABIECHUIO | TECTOBbBIC 3aJaHMUs,
JOKYMEHTaluu 1o | nepconanom. [IpaBuia co3panus u pedepar,
yIPaBICHUIO o opMIIeHUS KaJIPOBBIX TOKYMEHTOB. MOATOTOBKA
[IEPCOHAIOM O06s13aTeNbHbBIE TOKYMEHTBHI 110 npeseHTauui B popmare

YIPaBICHUIO TIEPCOHATIOM. Power Point, perienne
PexomenayemMble JOKYMEHTBI 11O KEMCOB

ynpaBieHuo nepcoranom. Kaxpossie

JIOKYMEHTBI, 00s13aTeNIbHBIE B CBSA3H C

ocoOeHHOCTsIMH KoMnaHuu. [ToHsTHE

KOPHOPaTHUBHOIO CTaHAapTa.

4 Opranuzanus JIBu>KeHHe JOKYMEHTOB B opranu3anuu. | TecTtoBsle 3a1aHus,
KaJIpOBOTO I'paduk noxkymenroobopora cobeceioBaHue,
JOKYMEHTO000poTa opranusanuu. CucreMaTu3anun pedepar, HOAroTOBKA

JOKYMEHTOB M X y4eT. Kanposas npeseHTanui B popmare
cratuctuka. KommnbroTrepHbie Power Point, pemienue
TEXHOJIOTHH B KaJIpOBOM KelcoB
JIEJIONPOU3BOJICTBE.

5 KonTpo:is u | Opranuzanusi apXuBHOTO XpaHEHUS CobecenoBanue,
MIOATOTOBKA K | KaJpOBBIX TOKYMEHTOB. TECTOBBIE 3aJaHMUSI,
apXMBHOMY XpaHeHuto | ['ocynapcTBeHHBINH KOHTpOIb (Haa30p) | pedepar,

KaJIpOBBIX HaJ1 COOJTI0/IEHUEM TPYIOBOTO MIOATOTOBKA
JIOKYMEHTOB 3akoHomarenbeTBa PD. Ayaut Mpe3eHTanuii B popMare

Power Point, pemmenne
KEMCOB

2.3.3 JlaGopaTopHbIe 3aHATHS.
JlaGoparopHble 3aHATHS HE TPETYCMOTPEHbI
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2.4 IlepeyeHb Y4eOHO-METOAMYECKOr0 OOeCreYeHUs JIA CAMOCTOATEJbHON PadoThI
o0yuyaruuxcst 1Mo JUCHUNJINHE

IIpu

W3yYECHHU

JAUCHUITIIMHBI

CaMOCTOSITeILHOM pa60TBI:

00s3arebHBIMU

Tabmuua 5 - @opMbl CaMOCTOATENHEHON PaOOTHI

SABIIAKOTCA CJICAyromue

pa300p TeOpeTUUECKOro MaTepuaa o yueOHIKaM, 10COOUsM, KOHCIIEKTaM JICKIIHIA;
CaMOCTOATEJIBHOE U3YYEHUE YKA3aHHBIX TEOPETUYECKUX BOIIPOCOB;

peuieHue 3a1a4 1o TeMaM 3aHATUH;
IIOATOTOBKA JOKJIA/a,

IIOATOTOBKA K 3K3aMEHY.

bopmbl

HanmenoBanue @opMBI BHEAYAUTOPHON Tpynoém YkazaHue pa3zenoB U TEM,
pa3neioB CaMOCTOSITENIbHOW pabOThl | KOCTh B | OTBOJMMBIX HA CAMOCTOSTEIbHOE
qacax OCBOCHHE 00YJarOIIUMHUCS
IIpenwmer, ITuceMenHas caMoCTOATEIbHAS CymHocTs nucuuiuiiebl. OCHOBHBIE
cojepkaHue  H|pabora TEPMUHBI U TIOHATHUS TUCHUIUIMHBI.
3a/1a4u [IpaBoBbIe BOIPOCHI
JUCLIUILINHBI JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
12 YIIPaBJIEHUS IEPCOHATIOM
[TucpMeHHas caMoCTOsATEIbHAS PernamenTanus 1OKyMEHTAallHOHHOIO
Knaccudukanms |padora obecrieueHus yIIpaBICHUS
JIOKYMEHTOB I10 [IEPCOHAJIOM. Bunst KaJIpoBOM1
YIIPaBJICHUIO JokyMmeHTauuu.  OpraHus3anMOHHO-
[IEPCOHAIOM pacnopsiAuTeNnbHas — JIOKyMEHTAlUs.
12 VYyueTHas JOKYMEHTAIUSI.
HNudopmannonno- CIPaBOYHAs
JOKYMEHTAIUsl.
Cocras u|llucpmenHnas camocTosTeabHast
MIOPSAIOK pabota CocTaB 1OKyMEHTALUHU T10
(dbopMUpOBaHUS YIPABJIECHUIO ITepcoHasioM. [IpaBuna
JOKYMEHTaluu co3J1aHus U 0POPMIICHHS KaJPOBBIX
M0 YIpPaBJICHUIO nokymeHToB. OOsi3aTenbHbIC
IIEPCOHAJIOM 14  |MOKYMEHTBI 10 yIIPABICHHUIO
IepcoHaoM. PekoMeH1yemble
JIOKYMEHTBI 110 YIIPABJICHUIO
nepcoHasioM. KagpoBbie TOKYMEHTHI,
00s13aTeNIbHBIE B CBSI3U C
0ocoOeHHOCTIMU KomnaHuu. [lonsTue
KOPIIOPaTUBHOI'O CTaHapTa.
Opranmzanus |, pedpepar JIBu>KeHHE JOKYMEHTOB B
KaJIpOBOTO opranusanuu. ['paduk
JOKYMEHTO000D JOKYMEHTO000pOTa OpraHu3alliy.
oTa 12 |Cucremarn3anuu TOKyMEHTOB H HX
yueT. KagpoBas crarucruka.
KoMmbroTepHble TEXHOJIOTHH B
KaJIpOBOM JIEJIONIPOU3BOJICTBE.
Kontpouns n|[InceMenHas camocTosTenbHas Opranusanys apXuBHOTO XpaHEHUS
MOJTrOTOBKAa  K|pabora 1o |KaIPOBBIX OKYMEHTOB.
apXUBHOMY l'ocynapcTBeHHBINM KOHTPOJIb
XpaHEHUIO (Hag30p) Hajg coOMI0IEHNEM
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KaJpOBBIX TPYAOBOTrO 3aKOHOJATEIbCTBA PO.
JOKYMEHTOB AynuT KagpoBbIX JOKYMEHTOB.
HUTOI'O 62

Ta6auna 6 — MeToanueckoe ofecniedyeHne CaMOCTOSITETbHOI padoThl.

[Tepeuenp y4eOHO-METOJMYECKOTO OOECIICUEHUSI

Ne Bun CPC JTUCITUATITMHBI 110 BBITTOJIHEHUIO CAMOCTOSATEIILHON PaOOTHI
1 2 3
1 |M3yyeHue T€OpEeTUYECKOTO «[TonoxeHne O CaMOCTOSITENBHON paboTe O0ydYaIOUIXCs»-
Marepuaa no TemMe 3aHsATHUs. VYT1BepxKaeHHOE 11.02.2011r. OI'bOY BO

Pabota ¢ yueOHoIi 1UTEepaTypou.
Hoxknan.

«KyOoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. I'punbepr, A.C. JlokyMeHTalMOHHOE oOecIeueHne
ynpasienust : y4ueOHuk / A.C.I'punb6epr, H.H.T'op6aués,
O.A. Myxamermuna. - Mocksa : FOuutu-/lana, 2015. - 391 c.
: Tabi., rpad., wi., cxemsl - budimorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To e [Dnekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031

2. llomoBuy, E. JlokymeHTalnMOHHOE oOOecreueHue
yIIpaBJIeHUS MepcoHanoM : ydeOHnoe mocobue / E. [Tonosuy ;
MunuctepctBo  obpazoBaHusi U Hayku  Poccuiickoif
@enepaunn, PenepanbHOE TOCYIaPCTBEHHOE OIOIKETHOE
o0pa3oBaTeNnbHOE YUPEKICHHE BBICHIET0 MPOo(deCCHOHATHLHOTO

o0Opa3zoBaHUs «OpeHOyprekuit rocyJapCTBEHHBIN
yHuBepcureT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHbIT pecypcl]. - URL:

http://biblioclub.ru/index.php?page=book&id=259328

3. JloxyMmeHTanmoHHOE OOecleYeHue YIpPaBJICHUS :
yuebHoe mocobue / coct. C.I'. YepnoBa ; HoBocuOupckuit
rOCy/IapCTBEHHBIN arpapHbli YHUBEPCUTET, DKOHOMHUYECKHI
¢dakynbrer. - HoBocubupck : UL «3omotoii komocy, 2014. -
106 c. : cxem., Tabm. - bubnuorp. B kH. ; To ke [DNEeKTPOHHBII
pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=278155

CamocTosiTenbHOe U3y4eHUe
yKa3aHHbIX TEOPETUYECKUX
BOIIPOCOB.

«[lonoxenne o caMoOCTOSATENbHON paboTe OOydarouMXxca»-
YTBEpKIEHHOE 11.02.2011r. OI'BOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. I'punbepr, A.C. JlokymMeHTallMOHHOE o0ecreyeHue
ynpasnenuss : ydeOHuk / A.C.I'punbepr, H.H.Topb6aués,
O.A. MyxamermmHa. - Mocksa : fOnutn-/lana, 2015. - 391 c.
: Ta0i., rpad., wi., cxemsl - budimorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To xe [OnekrponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031

2. llomoBuy, E. JlokymMeHTallMOHHOE oOOecreueHue
yrmpasieHus: iepcoHanaoMm : yaeOnoe mocooue / E. [Tomosuy ;
MunucrepctBo  oOpazoBanus M Hayku  Poccuiickoif
Oenepannn, PenepanbHOEe TOCYIAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNbHOE YUPEXACHUE BBICHIETO MPO(ECCHOHATBEHOTO
o0pazoBaHms «OpeHOyprekuit TOCYJIapCTBEHHBIIN
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https://www.kubsu.ru/sites/default/files/docs/p6.pdf
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=259328
http://biblioclub.ru/index.php?page=book&id=278155
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
http://biblioclub.ru/index.php?page=book&id=115031

yauBepcute™. - Openbypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHbIN pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

3. JIoOKyMEHTAllMOHHOE OOECIIeYeHNUEe YIpaBIICHUS :
yueOHoe mocobue / coct. C.I'. YepHoBa ; HoBocubupckuit
rOCy/IapCTBEHHBIN arpapHblii YHUBEPCUTET, DKOHOMHUYECKHM
¢dakynprer. - HoBocubupck : UL «3omotoii komocy, 2014. -
106 c. : cxem., Tabum. - BH6J1H0rp B KH. ; To ke [ D1eKTpOHHBIN
pecypc]. URL:
http://biblioclub.ru/index. php”paqe book&id=278155

Pemenne 3amau 110
3aHSITHH.

TEMaM

«[lomoxxeHne o caMOCTOSTENBHONW paboTe O0yJYarOIIUXCSI»-
YT1BepxkaeHHOe 11.02.2011r. OI'bOY BO
«KyOoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. I'punbepr, A.C. JlokyMeHTaIMOHHOE oOecIeueHne
ynpasienust : ydeOnuk / A.C.I'punbepr, H.H.T'op6aués,
O.A. Myxamermuna. - Mocksa : FOuutu-/lana, 2015. - 391 c.
: Ta0i., rpad., wi., cxemsl - budmmorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To e [Dnekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031

2. llomoBuy, E. JlokymeHTalMOHHOE oOOecreueHue
yIIpaBJICHUS MepcoHaioM : yueOHoe mocodue / E. [Tonosuy ;
MunuctepctBo  obpazoBaHusi U Hayku  Poccuiickoii
@enepaunn, PenepanbHOE TOCYIaPCTBEHHOE OIOIKETHOE
o0pa3oBaTeNnbHOE YUPEKICHHE BBICIIET0 MPO(eCCHOHATHLHOTO

o0Opa3zoBaHus «OpeHOyprekuit rocyJapCTBEHHBIN
yHuBepcureT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHbIT pecypcl]. - URL:

http://biblioclub.ru/index.php?page=book&id=259328

3. JloxyMmeHTanmoHHOe OOecleYeHue YIpPaBJICHUS :
yuebHoe mocobue / coct. C.I'. YUepnoBa ; HoBocuOupckuit
rOCy/IapCTBEHHBIN arpapHbli YHUBEPCUTET, DKOHOMHUYECKHIM
¢dakynbrer. - HoBocubupck : UL «3omotoii komocy, 2014. -
106 c. : cxem., TabuI. - BI/I6J'II/IOI"p B KH. ; T0 ke [DneKTpOoHHBIN
pecypc]. URL:
http://biblioclub.ru/index. php”paqe book&id=278155

IMOATrOTOBKA K 3a4CTy

«[lonoxenne o caMOCTOSATENBbHON paboTe OOydarouMxca»-
YTBEpKIEHHOE 11.02.2011r. OI'BOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. I'punbepr, A.C. JlokymeHTallMOHHOE o0ecreyeHue
ynpasnenuss : ydeOHuk / A.C.I'punbepr, H.H.Topb6aués,
O.A. MyxamermmHa. - Mocksa : fOnutn-/lana, 2015. - 391 c.
: Ta0i., rpad., wi., cxemsl - budimorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To xe [OnekrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031

2. llomoBuy, E. JlokymMeHTallMOHHOE OOecreueHue
yrIpaBieHus: TiepcoHagoMm : yaednoe nocobue / E. [Tonmosuy ;
MunucrepctBo  oOpazoBanus M Hayku  Poccuiickoii
Oenepannn, PenepanbHOEe TOCYIAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNbHOE YUPEXKACHUE BBICHIETO MPO(ECCHOHATBEHOTO
oOpazoBaHms «OpeHOyprekuit TOCYJIapCTBEHHBII
yHuBepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
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http://biblioclub.ru/index.php?page=book&id=259328
http://biblioclub.ru/index.php?page=book&id=278155
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=259328
http://biblioclub.ru/index.php?page=book&id=278155
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
http://biblioclub.ru/index.php?page=book&id=115031

[DnexTpoHHBIT pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328
3. JlokyMeHTanMOHHOE OOECTIeUeHHEe YIpPaBICHU

yuebHoe mocobue / coct. C.I'. YUepHoBa ; HoBocuOupckwmii
rOCYJIapCTBEHHBIA arpapHblii YHUBEPCUTET, DKOHOMHUYECKHUI
¢dakynpTer. - HoBocubupck : UL «3omoroit komocy, 2014. -
106 c. : cxem., Taba. - bubmauorp. B kH. ; To e [DIeKTpOHHBII
pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=278155

Y4eOHO-METOAMYECKUE MaTEPHANbl JIJIsi CAMOCTOSITEIIBHONH pabOThl OOYYAIOIIUXCS W3 4YMCia
WHBAJIUIOB | JIAI C OTPAaHHYECHHBIMH BO3MOXHOCTSIMH 3710poBbsi (OB3) npenocraBnstores B popmax,
aJIalITUPOBAHHBIX K OTPaHHYCHUSM HX 3J0POBbS U BOCHIPUATHS UH(POpMALUK:

JUJ1st U1 ¢ HApYIICHUSIME 3PCHHS:

— B Ie4aTHOM (hopMe YBEITMUYCHHBIM HIPUPTOM,

— B popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B popme ayauocaiina,

— B ITIeYaTHOM opMe Ha si3bIKe bpaiins.

JIns AL ¢ HapyIeHUsAMHU CilyXa:

— B [TIeYaTHOU opme,

— B pOopMe AIIEKTPOHHOTO IOKYMEHTA.

J1J1st U1 C HApYIIEHUSIMH OTIOPHO-JIBUTATEIBHOTO ammapara:

— B miedaTHoi popme,

— B popMe 3IIEKTPOHHOTO IOKYMEHTA,

— B popme ayauodaiina.

JlaHHBI TIepeYeHh MOXKET OBITh KOHKPETH3HPOBAH B 3aBHCUMOCTH OT KOHTHHICHTA
00yJaronmxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

C Touku 3peHHs MPUMEHSAEMbIX METOJIOB UCIIOJb3YIOTCS KaK TPaJAULIMOHHbBIE HH(OPMAIIMOHHO-
OOBSICHUTENbHBIE JIEKIIUH, TaK U UHTEPAaKTUBHAs I0Jlaya MaTepuana ¢ MYJIbTUMEIUNHON CHUCTEMOM.
KomnbroTepHble TEXHOJIOTMHM B JaHHOM Cilydae oOOECIeYMBAIOT BO3MOXKHOCTb PAa3HOIUIAHOBOTO
OTOOpaXeHHsI aJNrOPUTMOB M JIEMOHCTPAllMOHHOTO MaTepuana. Takoe codeTraHue IO3BOJISET
ONTUMAJILHO UCIIOJIb30BaTh OTBEIEHHOE BPEMS U pACKPbIBATh JOTMKY M COJIEPKaHUE JUCLUTUINHBL.

Jlexuuu npeacTaBigOT cOO0M cUCTEeMaTHYeCKHuEe 0030pbl OCHOBHBIX ACMEKTOB AUCIMUILIIUHBI.
[TpakTHyeckue 3aHATHS MO3BOJISAIO0 HAYYUTh NMPUMEHATh TEOPETUYECKHE 3HAHUS MPH PEIICHUU U
HCCIIETOBaHUM KOHKPETHBIX 3aj1au.
IIpu ocBOEHMM TUCHMILUIMHBI UCIIOIB3YIOTCS CIEAYIOIINE COUeTaHus BUJOB yUeOHOI paboThI
c MerogamMu U (opMaMM aKTHBU3alMM [O3HABATEJIbHON JAESITeNIbHOCTH OakalaBpoB IS
JOCTHKEHUS 3allJIJaHUPOBAHHBIX PE3yIbTATOB 00yUeHUS U (OPMUPOBAHUS KOMIIETEHLIUH.

B npouiecce npoBeaeHust 3aHATHI IPUMEHSIOTCS HHTEPAKTUBHBIE METO/IbI O0yUYEHHUSI.

Huckyccust (ot nat. discussio — HCCII€OBaHUE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
o0CyXJIeHHEe CIOpPHOro BOIIpoca B MyONMYHOM coOpaHMM, B 4acTHOW Oecexe, cmope. [pyrumum
CIIOBaMU, AMCKYCCHS 3aKJIOYAeTCsl B KOJUIEKTUBHOM OOCYXJAEHHU KaKOro-iulbo Bompoca, MpoOaeMsbl
WIA CONOCTaBI€HUH HMH(pOpMAIMM, W, MHEHHMH, npemioxkeHuil. Llean mnpoBeneHHs IUCKycCUU
MOTYT OBITh OYE€Hb Pa3HOOOPa3HBIMU: 00YUEHHE, TPEHUHT, TUarHOCTHKA, peoOpa3oBaHue, NU3MEHEHHE
YCTaHOBOK, CTUMYJINPOBaHHE TBOPUYECTBA U JIP.

B npoBeieHu# THCKYCCUU HCTIONB3YIOTCS pa3IMUHbIe OPraHU3alMOHHbIE METOIUKY.

ITpu npoBeneHNN TUCKYCCUM HCTIONb3yeTcss MeTonKa «BONpoc — OTBeT». [laHHas MeToauka —
3TO Pa3HOBUIHOCTH MPOCTOrO COOECeOBaHUs; OTJIMYHME COCTOMT B TOM, YTO IPHUMEHSETCS
orpenenéHHas (opMa IOCTAaHOBKHM BONPOCOB JJIsi coOecelOBaHMS C YYaCTHUKAMHU JIUCKYCCHUU-
Jyanora.
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4. OueHo4YHbIe CpPeACTBA IS TEKYILIero KOHTPOJS YCIEeBAaeMOCTH W TNPOMEXKYTOYHOM
aTTeCTALMH.
4.1 ®oHA OLIEeHOYHBIX CPEACTB /Il MPOBeeHNs] TeKYIero KOHTPOJIs.
Tembl pedepaToB

1. CymHoCTb, HampaBlIeHHS U BHJAbl TOCYAAPCTBEHHOTO PETyJIUPOBAHUS JOKYMEHTAIMOHHOIO
o0ecrieyeHus yrpaBIeHHsL.

2. 3aKoHOJAaTeNbHOE PETYINPOBAHKUE JOKYMEHTAMOHHOTO 00ECIeUeH s yIIpaBiIeHUsI.

3. HopmatuBHBIE MTpaBOBbIE aKThl (pe/iepaibHBIX OPraHOB TOCYAAPCTBEHHOM BIIACTH, PETYIHPYIOIINE
JOKYMEHTAI[HOHHOE O0ecrieueHUE YIIpaBIICHUSI.

4. OOmee ¥ JIOKAIbHOE HOPMAaTHUBHO-METOAWYECKOE pErYJIMPOBAHUE JTOKYMEHTAIIHOHHOTO
o0ecrnieueHus yrnpaBaeHUsl.

5. 'ocynapcTBeHHbIE CTaHAAPTHI HA JOKYMEHTBHI U MX pOJIb B PEryJIMPOBAHUU JIOKYMEHTALHOHHOIO
o0ecrnieueHus yrnpaBaeHUs.

6. O6mepoccuiickue KiacCH(PUKATOPhI TEXHUKO-YKOHOMHUYECKON M COIMATbHOW WH(MOpPMALUK M HX
POJIb B PETYIUPOBAHUU JOKYMEHTAIIMOHHOTO 00ECIIeUeHHUs yIIPaBICHHUS.

7. O01ee noHaTre 00 yrpaBICHUYECKOM JTOKYMEHTE.

8. CBoiicTBa ¥ PYHKIIMU yIIPABICHUYECKUX JOKYMEHTOB.

9. Bupl ynpaBieHYECKUX JOKYMEHTOB.

10. Yaudukanus v craHgapTU3alys yIpaBIeHUYeCKUX JOKYMEHTOB.

11. Knaccuduxanus yrnpaBieHIECKUX JOKYMEHTOB.

12. Cuctembl ynpaBieHUYECKON TOKYMEHTALUH.

13. HopmatuBHO-MeTOAMuecKas 0a3a JOKYMEHTUPOBAHHS YIIPABICHYECKON IEATEILHOCTH.

14. CoctaB peKBU3UTOB yNPABICHUYECKUX JOKYMEHTOB.

15. [IpaBuna odopmiIeHUS] pEKBU3UTOB YIIPABICHYECKOTO TOKYMEHTA.

16. bnanku u GopMyISIpbI YIIPaBIEHYECKUX TOKYMEHTOB.

17. Buzbl 1 TUIIOBAsi CTPYKTYpa TEKCTOB YIPABICHUYECKUX JTOKYMEHTOB.

18. TIlomsitue © 0COOEHHOCTH OQUIMAIBHO-AEIOBOrO CTHIsA. TpeboBaHUsS K  TEKCTaM
YHA(DUIMPOBAHHBIX YIIPABICHYECKUX TOKYMEHTOB.

19. Crunuctuyeckne 0COOCHHOCTH TEKCTOB YIIPABICHUYECKHX JTOKYMEHTOB M A3TUKET MHUCHMEHHOTO
JIETIOBOTO OOILICHHMS.

20. CymHoCTb U cofiep>KaHue pelakTHPOBAHUS TEKCTOB YIIPaBIEHYECKUX IOKYMEHTOB.

21. CoctaB M Ha3Hau€HUE OTIEJIBHBIX BUJOB OPraHMW3aLMOHHO-TIPABOBBIX, PACHOPSIAUTEIbHBIX,
MH(GOPMALMOHHO-CIIPABOYHBIX M KaJIPOBBIX IOKYMEHTOB.

22. CocTas, pacmoioKeHHE U TpaBuiia 0OPMIICHHS] PEKBU3UTOB OT/ACIBHBIX BUJIOB OPTaHU3AIMOHHO-
MIPABOBBIX, PACTIOPAIUTENbHBIX, HH(POPMAITMOHHO-CIIPABOYHBIX U KaJPOBBIX TOKYMEHTOB.

23. [loaroroBka u oopMIIEHUE CITY>KEOHBIX IMUCEM.

24. ®opMbl OpraHu3aly padoThl ¢ YIPABIEHUECKUMH JOKYMEHTAMHU.

25. 3amaun U QYHKIHMH CIIY>KOBI JJOKYMEHTAITMOHHOTO O0ECIIEYSHUS! yIIPABIICHHUS.

26. TunoBble CTPYKTYpHI U NOAPa3AEICHUS CIIYKObI JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIIPABICHMSL.
27. PernaMeHTanyst Ci1y>K0bl JOKYMEHTAIIMOHHOTO 00ECIIEYEHUs YIIPABICHUSL.

28. CyIIHOCTb U OCHOBHBIE XapaKTEePUCTUKH JOKYMEHTOO00POTa.

29. Dransl ABUKEHUS TOKYMEHTOB B OpraHu3aluy (YUpeKICHHUH).

30. Opranusanus paboThl ¢ JOKyMEHTaMU PYKOBOJUTEINEH U NCTIOTHUTENEH.

KOHTpOHLHLIe BOIIPOCHI Al MIMCBbMEHHOI'0O OIIpoca

IIIxaa oeHKH TecTa:
«5»- 85%06-100%

«4»- 65%0-85%

«3»- 50%-65%

«2» - menee 50%
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1. B kakoil mepwoj pa3BUTUS OTEYECTBEHHOI'O JIEJOMPOM3BOJCTBA HAYAIOCh €0
3aKOHOJATEIbHOE peryinpoBaHue?

1.1. B nepuoj npuka3zHoro 1ei10npoOU3BOJCTBA.

1.2. B neproa KOJUIEKCKOTO JIETONPOU3BOJICTBA.

1.3. B neprnoy MUHHCTEPCKOTO JIETONPOU3BOICTBA.

2. KakuM 3aKk0HOM BIIEpBbIE HaYaJI0 PETYIMPOBATHCS OTEUECTBEHHOE JIEJI0NPOU3BOICTBO?
2.1. YupexaeHueM 11 yrpasieHus TyoepHuii Becepoccniickoit mummnepum.

2.2. O06mMM yIpexIeHHEeM MUHHCTEPCTB.

2.3. I'eHepanbHBIM PETIAMEHTOM.

3. Korga B Hameli crpane ObUIM BBEJEHBI B ICHCTBHE MEPBbIe TOCYTIAPCTBEHHBIE CTAHIapThl HA
JIOKYMEHTAIUI0?

3.1. B 1960-¢ roppl.

3.2. B 1970-e rongl.

3.3. B 1980-¢ rojpl.

4. KakuM rocynapCTBEHHBbIM CTaHJApTOM BIIEpBbIE Oblla YCTAHOBJIEHA TEPMHUHOJIOTHUS
JeJIONPOU3BOJCTBA?

4.1.TOCT 16487-70.

4.2.TOCT 6.10.2 -83.

43.TOCT P 51141-98.

5. Kakoii "3 BapmaHTOB ONpeAETeHHS IOKYMEHTAI[HOHHOTO OO0ECleYeHusl YIpaBICHUS
ABJIAETCS CTAHIAPTHBIM?

5.1. lokyMeHTaloHHOe 00eCTIeYeHHEe YIPaBICHUS — CO3/IaHHE U UCIIOIh30BAHNE JOKYMEHTOB
111 oOecriedeHns: paboThl OPraHOB YIPABJICHHUS.

5.2.  JloxyMmeHTalMOHHOE  oOOecnedYeHWe  yOpaBJIeHUs —  OTpaciib  JeSTEIIbHOCTH,
obecreynBaroas JOKyMEHTUPOBAHKUE M OPraHU3aLUI0 PabOThI ¢ O(UIIUATIBHBIMU TIOKYMEHTAMHU.
5.3. JlokyMeHTannoHHOEe OOEeCHeueHHe YIpaBIeHUs — JIOKYMEHTHPOBAHUE ESTEIHLHOCTH

opranuzanu (y4pekAeHHs) U  yIpaBleHHE JOKYMEHTAlMed M  IMepcoHaloM, HECYIIUM
OTBETCTBEHHOCTH 32 pa0dOTy C JOKYMEHTAMHU.

6. Kakue 13 nepeunciaeHHbIX 3aKOHOJATENbHBIX aKTOB COEpkKaT ONpeIeIeHIe JOKyMeHTa?
6.1. I'paxnanckuii konexc Poceniickoii @enepanuu. Yacte nepsas.

6.2. ®enepanbHbiif 3akoH «O0 y4acTHH B MEXIYHAPOIHOM HH(DOPMAITUOHHOM OOMEHE.
6.3. ®enepanbHblif 3akoH «O06 nHGoOopManuu, HHGOpMaTH3ALMU U 3aIUTe HHOOPMAIII.
6.4. ®enepanbHblil 3aKOH «O TEXHUYECKOM PEryIUPOBAHUN.

7. Kakoe omnpeneneHue NOKYMEHTY AaeT ACHCTBYIOIMMN TOCYIAapCTBEHHBIM CTaHIAApT IIO
TEPMHUHOJIOTHH JI€I0NPOU3BOJACTBA?

7.1. JlokyMeHT — oQuIHMaIbHO JOKYMEHTHpOBaHHas MHGOpMalus, CO3JaHHAas B IpoIlecce
JEATEIbHOCTH OpraHU3aliy WX JOJDKHOCTHOIO JIMLIA.

7.2. JIOKyMEHT — CpEICTBO 3aKpEIUICHUS Pa3JIuYHBIMH CIIOCOOaMH Ha CHEIHATBHO
U3rOTOBIIEHHOM Martepuaje HHpopMaiuun o (akrax, COOBITHUAX, SBICHUSAX OOBEKTUBHOU
JEWCTBUTEIBHOCTH.

7.3. JokyMeHT — 3aMKCUpOBaHHAsl HA MaTePHAILHOM HOCUTeNe HHPOPMALUs ¢ PEKBU3UTAMH,
MO3BOJISIFOIIMMU C€ UIEHTU(UIINPOBATb.

7.4. lokyMeHT — uH(popMalus, 3adpuKCUpOBaHHAas Ha JTI000M HOCHTENE, TpeIHa3HaueHHAs JUIs
oOMeHa, MepechUIKU, PYHKIIMOHUPOBAHUS HH(POPMALIMOHHONW CHCTEMBI.

8. Kak HazpIBaeTcs 0053aTeNbHBIN JIEMEHT 0(hOpMIICHHS O(PHUITHATBHOTO TOKYMEHTa?
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8.1. Tekcr.

8.2. ConepxaHue.
8.3. PekBU3UT.
8.4. ®opmyisip.

9. Kak omnpenensiercsi JOKyMEHTUPOBAHUE TEPMUHOJIOTUUYECKIUM CTaHAapTOM?

9.1. JIokyMeHTHpOBaHUE — CO3JJaHNE JOKYMEHTa Ha JTF000M MaTepruaTbHOM HOCHUTEIE.

9.2. JlokyMeHTHpOBaHHE — TOATOTOBKAa M odopmieHne HHGOpMAIMM Ha MaTEPUATBHOM
HOCHTEJE TI0 YCTaHOBJICHHBIM IIPABUIIAM.

9.3. JlokyMeHTHpOBaHHE — 3aMCh MHPOPMAIMK Ha Pa3IMYHBIX HOCUTEISX MO YCTaHOBJICHHBIM
MIpaBUJIAM.

10. Kakue Buapl OIaHKOB B COOTBETCTBUU C TpeOOBaHUSAMH THIIOBOW HHCTPYKIHH II0
JIEIONIPOU3BOJICTBY B  (efiepalibHbIX opraHax wucnojHutenasHoil Biactu u ['OCT P 6.30-2003
YCTaHABJIMBAIOTCS B TOCY/IaPCTBEHHBIX OpraHax?

10.1. OOmuii 6;1aHK, 6JIaHK TOHKHOCTHOTO JIMIla, OJaHK MpUKa3a, OJIaHK MTUChMA.

10.2. O0mmmii O:1aHkK, G1aHK MHUChMA, OJTAHK KOHKPETHOTO BUJA JOKYMEHTA.

10.3. O6muii 6;aHK, 6J1aHK CTPYKTYPHOTO MOApa3AeiaeH s, OTaHK JOJKHOCTHOTO JIMIIA.

11. Kakne BapuaHTBI OJAHKOB IPETyCMOTPEHBI THUIOBOH MHCTPYKLHMEH IO JENONpPOU3BOJICTBY B
dbenepanbHbIx opranax ucnonuaurensHoi Binactu u ['OCT P 6.30-2003?

11.1. YrnoBo#i u HEHTPUPOBAHHBIM.

11.2. YrioBoi 1 mpo10IbHBIN.

11.3. ®naroBblil ¥ NPOIOJIBHBIM.

11.4. ®naroBslif ¥ IEHTPUPOBAHHBIMN.

12. Kakoe pa3menieHHME pPEKBU3UTOB B Tpeaejax TIpaHUI] OTBEACHHBIX JJII HHUX 30H
npexycmorpeno 'OCT P 6.30-2003?

12.1. YrioBoe win npo0JibHOE.

12.2. YrinoBoe uiau eHTPUPOBAHHOE.

12.3. ®naroBoe WK NpoJ0JIbHOE.

12.4. ®dnaroBoe uiM HEHTPUPOBAHHOE.

13. Kakue u3 npuUYUCIIEHHBIX PEKBU3UTOB YIPaBICHUYECKUX JOKYMEHTOB HE MPEAyCMOTPEHBI
I'OCT P 6.30-2003?

13.1. I'pud cornacoBaHusi TOKyMEHTA.

13.2. T'puc orpanudeHus 10cTymna K J0KyMEHTY.

13.3. Bu3a 03HaKOMJIEHMSI C JOKYMEHTOM.

13.4. Bu3sbl cornacoBaHusi JOKyMEHTa.

14. YTo U3 nepeunciIeHHOro NOJHOCTHIO ONIPENEISET pa3MellieHue pekBus3uTa «Haumenosanue
BHJIa TOKYMEHTa» Ha OJaHKe BHIA TOKyMEHTa?

14.1. Bapuant 61aHKa ¥ BUJ TOKYMEHTA.

14.2. Bun nokymeHTa 1 criocod BbIpaBHUBAHUS PEKBU3UTOB Ha OJIaHKeE.

14.3. Bapuant 61aHKa 1 crioco0 BbIpaBHUBAHUS PEKBU3UTOB HA HEM.

4.2 ®oHJ OLIECHOYHBIX CPE/ICTB A/l MPOBEJAeHUs MPOMEKYTOYHOI aTTecTAllUH.

BOHpOCI)I AJIA MOATOTOBKH K 3a49€TYy
CYIIIHOCTI) JUCITUITIIIUHBI. OCHOBHEBIE TEPMUHBI U ITOHATUA.

[IpaBoBBIE BONPOCH! JOKYMEHTAIIMOHHOTO 00ECTICUEeHUsI YIIPaBICHHS IEPCOHAIOM.
PernamenTanys TOKyMEHTAITHOHHOTO 00eCTIeUeHHS YITPABIICHHUS TIEPCOHATIOM
Bune! kagpoBoil TOKyMeHTaIuu

Mo e
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5.  OpraHu3zallMOHHO — paclopsAUTENbHAs JOKYMEHTAIHS

6. YuerHas JOKyMeHTaIHs

7. HHbopManMoOHHO — CIIPaBOYHBIE TOKYMEHTHI

8. CocraB JOKyMEHTAIMH 110 YIPABICHUIO TIEPCOHAIOM

9. IIpaBuna co3nanus U 0pOpMIICHHS KaAPOBBIX TOKYMEHTOB

10. OOGs3arenbHbIC JOKYMEHTHI [0 YIIPABICHHUIO MEPCOHATIOM

11. PekomeHyeMble TOKYMEHTHI IO YIIPABICHUIO TIEPCOHATIOM

12. KangpoBble TOKYMEHTHI, 00s13aTeIIbHBIC B CBSI3H C 0COOCHHOCTAMHU KOMIIAHUU

13. JIBwKeHne JOKyMEHTOB B OpraHH3aLUH

14. I'padux nokymenToob60poTa opranuzannu. CucTeMaTH3anus J0KyMEHTOB H UX y4eT.

15. Kanpoas ctaTucThka

16. KomnbroTepHbIe TEXHOIOTHH B KaJPOBOM JICIONPOU3BOICTBE

17. Opraam3anus apXuBHOTO XpaHEHUS KaJIPOBBIX JOKYMEHTOB

18. I'ocynapcTBeHHBIH KOHTPOJb (HAI30p) HAA COOIIOJCHNEM TPYAOBOTO 3aKOHOIATENLCTBA B Poccuiickoit
®denepanuu

19. Aynmut KagpoBBIX JOKYMEHTOB

20. TpynoBas MOTHBAIUs Kak 0a30Bas COCTABJISIONIAS YIIPABICHUS TIEPCOHAIOM

21. Teopernyeckue acreKThl TPYAOBOW MOTHBAIIUN

22. TlcuxoJIoTMYeCKUE aclieKThl MOTUBALIMHU TPY/Ia

23. AcCTIeKTHI OpraHN3alMOHHOTO TIOBEJICHUS B TPYJOBOH MOTHBALIUH

24, DKOHOMHYECKHE acIIeKThl TPYAOBOM MOTHBAIINN

25. ®opmupoBanue 3GHEeKTUBHOTO MOTHBAIIMOHHOTO MEXaHNU3Ma B OpPTraHU3aIluN

26. Opranuzanus o0yueHus nepconana. OLeHKa MepcoHana COBPEMEHHON OpraHu3aliy.

27. IlnarpoBaHWe W MPOTHO3UPOBAHNE W MapKETHHT IEepCOHAIa

28. Opranmzamus oToopa U moadOpa mepcoHata

5. IlepeyeHb OCHOBHOI W /ONOJIHUTEJIbHON y4eOHOW JIMTepaTypbl, HEOOXOAUMON 1JIA
OCBOEHMS THCHMIIIMHBI

5.1 OcHoBHasi 1uTeparypa:

1. TI'punbepr, A.C. JlokyMeHTaUMOHHOE oOOecleYeHue YOpaBlIeHUs @ Y4eOHUK /

A.C. I'pun6epr, H.H. I'opbaués, O.A. MyxamermmHa. - MockBa : FOnutu-/lana, 2015. - 391 c. :
Tabu., rpad., wi., cxemsl - bubmuorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DnekTpoHHbII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031

2. TlomoBuu, E. JlokymeHTannoHHOE oOecredyeHue YMpaBlIeHUs MEPCOHAIOM : YydeOHOoe
nocoone / E.IlomoBuu ; MunucrepctBo oOpa3oBanusi M Hayku Poccuiickoit ®Denepauuu,
denepanbHOe  TOCYAApCTBEHHOE  OMOJDKETHOE  00pa3oBaTelbHOE  YUPEXKAEHHUE  BBICIIETO
npodeccuoHanbHOro 0opazoBanHusl «OpeHOyprcKkuil rocyJapCTBEHHBIN yHUBEpcUTEeT». - OpeHOypr :
orvy, 2014. - 112 c. ; To  xe [OnekTpoHHBIl  pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

3. JlokyMeHTaIlMOHHOEe o0ecrieueHue ymnpasieHus : yueoHoe mocobue / coct. C.I'. UepHoga ;
HoBocubupckuii rocyqapCTBEHHBIM arpapHblif  YHUBEPCUTET, OKOHOMHYECKMH (axkyapTeT. -
HoBocubupck : UL «3onotoii komoc», 2014. - 106 c. : cxem., Tabn. - bubnuorp. B kH. ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=278155

5.2 JlonoJiHMTE/ILHAS IUTEpPaTypa:

1. Cenuenko, I1.B. JlokyMeHTanmMOHHOE OOECTICUCHHE YIPABICHUYECKUX PEIICHUN : ydeOHOe
nocobue / I1.B. Cenuenxo, FO.I1. Exnakos, B.E. Kupuenko ; MunuctepcTBO 00pa30BaHUS U HAYKU
Poccuiickoit ®enepaunn, Tomckuii ['ocygapcTBeHHbll YHuBepcuter Cucrtem YmpaBleHUS U
Pamnosnextponuku (TYCVYP). - Tomck : Db Kontent, 2011. - 142 c. : Tabxn., cxem. - ISBN 978-5-
4332-0008- ; To xKe [DmexkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=208691
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2. 3axapoBa, T.W. JlokyMEeHTaIlMOHHOE OOECICYCHUE YIPABJICHHUS : y4EOHO-TIPAKTHYECKOE
nocobue / T.W. 3axapoBa. - Mocksa : EBpazuiickuii oTkpeIThIi nHCTHTYT, 2010. - 155 ¢. - ISBN 978-
5-374-00261-4 ; To xKe [DnexTpoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=90346

3. Poroxun, M.IO. JlokyMeHTalMOHHOE O00eclieueHre yrpaBieHUs : MIPaKTUIECKoe mocooue /
M.IO. PoroxwuH. - Mocksa ; bepnun : lupexr-Menua, 2014. - 398 c. : un. - bubnuorp. B k1. - ISBN
978-5-4475-1869-1 ; To xKe [DnexTpoHHbBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253705

4. ApacmanoBa, B.A. [lokymeHTanimoHHOEe obOecreueHrne yrpaBieHUs ;| y4eOHO-TIPAKTHIECKOE
nocobue / B.A. ApacnanoBa. - Mocksa : Jlupekr-Meaua, 2013. - 240 c. - ISBN 978-5-4458-2253-0 ;
To xe [Dnexrponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=137706

5. FOnuna, JI.H. [JokymeHTaIimoHHOE 0OECIICUCHHE YIPABICHUYECKOW NEATeIbHOCTH : yieOHOe
noco6ue / JL.H. FOguna. - HoBocubupck : HI'TY, 2011. - 54 c. - ISBN 978-5-7782-1740-9 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=228777

6. YmpaBineHue mnepcoHasoM opraHuzanuu [Tekct] : y4eOHHMK [Uisi CTYJEHTOB BY30B,
oOydJaronmxcss 1Mo crhernuanbHOCTsIM "MeHemKMeHT opranm3anuu”, "YmpaBieHue mepcoHaioMm",
"Oxonomuka Tpyaa" / [A. S. Kubanos u ap.] : mox pen. A. 5. Kubanosa ; ['oc. yH-T ynpaBneHus. - 4-¢
W3]1., 1011 U niepepad. - Mocksa : UHOPA-M, 2013. - 694 c. - (Breiciiee oOpazoBanue. bakanaBpuar). -
Ha tuT. 1. 1 00:1.: DnekTpoHHO-01OIMOoTeYHast cucteMa. Znanium.com. - bubmmorp.: c. 678-68

7. KupcanoBa, Mapus BrnagumupoBna. Kypc npenompousBoactBa : JloKymMeHTallMOHHOE
obecnieuenue ynpasienus [Tekcr] : yuebHoe mocobue / HoBocuO. Toc. akaj. SJKOHOMHKH U YIIp. - 2-€
3. - M. ; HoBocubOupck : [b. u.], 1999. - 271 c. - (Beicmiee o6pa3oBanue). - bubmuorp.: c. 267-268. -
ISBN 5-86225-521-4

5.3. llepuoauyeckue u3TaHus

1. XKypnan «Ynpasnenue nepconanom». - URL: http://www.top-personal.ru/

2. Kypuan «Kaaps! npeanpusitus». - URL: http://www.kapr.ru/

3. XKypuan «KagpoBas ciyx0a u ympaBieHHe IMepcoHanoM mnpeanpusitus». - URL:
http://www.delo-press.ru/journals.php?page=staff

6. Ilepedyennb pecypcoB MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «WHTepHeTY,
He00XO0AUMBIX JIs1 OCBOCHMS IY CIUTLTTHHBI

1. Academia :Buzeonekuuu yuyeHblx Poccum Ha Tenekanane «Poccus K» ¢ caiit. —
URL:http://tvkultura.ru/brand/show/brand_id/20898/ .

2. Scopus : MexayHaponHas pedepaTuBHas W CopaBoyHas 0a3a JaHHBIX ITUTUPOBAHUS
perieH3upyemoit ureparypsi : caift. — URL: https://www.scopus.com/search/form.uri?display=basic.

3. WebofSciense (WoS, ISI) : wmexayHapogHas aHanuTHueckas 0a3a JaHHBIX HAyYHOTO
mutupoBanus : cait. — URL: http://webofknowledge.com.

4, Bassl nanneix xomnanuu «Mcer Beroy : caiit. — URL: http://dlib.eastview.com .

S. I'PAMOTA.PY : CIPaBOYHO-MH(DOPMAIIMOHHBII MHTEPHET-TIOPTAJL. — URL:
http://www.gramota.ru .

6. Enunoe oxHO focTymna Kk oOpa3oBaTenbHbIM pecypcam :caiT. — URL: http://window.edu.ru .

7. JlekTopuyM :BUICOKOJUICKIIMM aKaJeMHuYecKux Jekuuil By3oB Poccum : caift. — URL:
https://www.lektorium.tv.

8. Hayunas osnexTpoHHas Oubnuoreka crtareil u myOnukaumii «eLibrary.ru»: caiit. — URL:

http://elibrary.ru.

0. Harmonanwsnas snextponnas 6ubmuoreka (HOB): caift. - URL:http://H36.pd/

10.  OGpa3oBaremnbHbIil mOpTan «AkagaemMuk»: caiT. - URL: https://dic.academic.ru/

11.  OGOpazoBarenbHblil mopTan «Yueda»: caiit. - URL: http://www.ucheba.com/

12. OdunuanbHbll  MHTEpHET-TIOpTa) mpaBoBoi uH@opmauuu. [ocymapcTBeHHas cuctema
npaBoBoii nH(popmanuu: caiit. — URL: http://publication.pravo.gov.ru .

13.  Poccuiickoe oOpa3zoBanue, penepanbubiii moprain: caiit — URL: http://www.edu.ru

14.  Cnyx0a TeMaTHUECKUX TOJKOBBIX cioBapeii: cait. - URL: http://www.glossary.ru/
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15.  Cnpasouno-npaBoBas cuctema «Koncyasrant [Tmrocy : caiit. — URL: http://www.consultant.ru.
16. VYuupepcuterckas wHpopmanuonHnas cucrema POCCUSA (YVUC POCCHUSA) : cait. — URL:
http://www.uisrussia.msu.ru/.

17. ®denepanpHblii  EHTp HWHGOPMAIIMOHHO-00pa3oBaTeNbHBIX pecypcoB: cait. — URL:
http://fcior.edu.ru .

18.  ®enepanbHBIi HEHTP 00pa30BaTEILHOIO 3aKOHOAaTenbCTBA: caiT. - URL: http://www.lexed.ru/
19. 9bC «YHUBEpPCUTETCKAs oubnuorexa ONLINE»: CaiT. — URL:

http://biblioclub.ru/index.php?page=main_ub_red

20. OBbC Uznarenscta «Jlanby»: cait. — URL: http://e.lanbook.com .

21.  Dnexrponnas 6ubmmoreka «Grebennikony : caiit. — URL: http://grebennikon.ru/journal.php.
22, OnektponHass Oubnuorexka guccepranuii  Poccuiickoil  rocynapcTBeHHON — OMOMMOTEKH
[aBTOpedeparsl — B cBOOOAHOM fnoctyne] : cait. — URL: http://diss.rsl.ru/.

23.  DmexrtponHsiii apxus gokymenToB KyoI'Y - URL: http://docspace.kubsu.ru

24, OnektpoHHbId Karanor KybaHCKoro rocynapcTBeHHOro yHuBepcurera u ¢uimanoB. — URL:
http://212.192.134.46/MegaPro/Web/Home/About.

7. MeToauyecKkue yKazaHus AJsl 00y4alOLIUXCS M0 OCBOEHUIO TUCIHUILIUHBI.

B ocBocHMHM IUCHHUIUIMHBI WHBATWJAAMH W JIMIAMH C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH
3I0pOBbsl  OOINBIIIOE 3HAYEHUE UMEEeT WHAWBUIYyaldbHAas ydeOHass paboTra (KOHCYIbTAI[MH) —
JIOTIOJTHATEIBHOE PA3bSICHEHHE YIeOHOT0 MaTepuara.

WuauBuayanbHble  KOHCYAbTAllMM MO  TPEAMETY  SBIAIOTCS — BaXHBIM  (aKTOpOM,
CHOCOOCTBYIONIMM HMHAWBHIyAIU3allMd OOYYCHUS M YCTAHOBJICHHIO BOCIHTATEIHHOTO KOHTAKTa
MEX1y MpernoiaBareieM U 00y4aromuMCcs HHBAIHIOM WU JIMLIOM C OTPAaHUYEHHBIMH BO3MOXXHOCTSAMU
3JI0POBBSI.

CucreMa 00y4eHHSI OCHOBBIBACTCS HA PAllMOHAILHOM COUYCTAHWH HECKOJIBKUX BUIOB y4COHBIX
3aHATUH (B MIEPBYIO OYepelb, ICKIHUNA U MPAKTUIECKUX (JIaDOpaTOPHBIX) 3aHATHIA), pad0Ta Ha KOTOPBIX
o0azaet ornpeeeHHON crenn(uKoii.

IToaroroBKa K JeKIUAM.

3HAKOMCTBO C JHUCUUIUIMHOW TPOWCXOJUT YK€ Ha IMEPBOM JICKIMH, TJe OT O0YYaromIerocs
TpeOyeTcst He MPOCTO BHUMAHKE, HO U CaMOCTOsITeNIbHOE ohopmiieHne KoHcnekTa. KoncnekTupoBanue
JEKUMH — CIIOKHBIM BHUJA ayIUTOPHON paboOThl, MpEANOoararmluii HUHTEHCUBHYID YMCTBEHHYIO
JesTeNbHOCTh oOOydaromierocs. KOHCIEKT SBIsSETCS TMOJIE3HBIM TOTJA, KOT/a 3alkcaHo camoe
cymiecTBeHHOe. He Hajmo cTpeMHThCS 3almmcarh JOCIOBHO BCIO JICKIHIO. Takoe «KOHCIIEKTHPOBAHHE)
MPUHOCUT OombIlle Bpena, 4eMm Tonb3bl. llenecooOpa3Ho BHayane MOHSATH OCHOBHYIO MBICIb,
M3JIaraeMyro JISKTOPOM, a 3aTeM 3arucath ee. JKenareapHo 3amich OCYIIECTBISATh Ha OJHON CTPAHHUIIS
JUCTA WU OCTaBJISISA MOJIsI, Ha KOTOPBIX TO3/IHEE, IPU CaMOCTOSITENIbHOM paboTe C KOHCIIEKTOM, MOYXHO
c/IeTaTh JIOTIOJHUTEILHBIC 3aIUCH, OTMETUTh HETIOHSATHBIC MECTa.

KoHcnekT neknuu mydine moApas3ieisaTh Ha MyHKTHI, COOM0/as KPacHYI0 CTPOKY. DTOMY B
OOJIBIIION CTENeHH OYAYT CIIOCOOCTBOBATH BOMPOCHI IUIAHA JICKITUH, TIPEIOKCHHBIE TTPETIOIaBaTEIIsIM.
Crnenyer oOpaimaTh BHUMaHUE Ha aKIEHTHI, BBIBOJBI, KOTOPHIE AENaeT JIEKTOp, OTMedas Haubolee
B2XHBIC MOMCHTHI B JICKIIMOHHOM MaTepuaje 3aMCUaHHMSIMH «BaXKHOY», «XOPOIIO 3allOMHUTH» U T.II.
MoHO N1enaTh 3TO U C MOMOIIBI0 PAa3HOLBETHBIX MapKepOB WM PY4YeK, MOAUYEPKUBAS TEPMHUHBI U
OTIpeIeTICHUSI.

PabGoras Haxg KoHCmekTOM JeKiuid, Bam Bcerma HeoOXOOMMO HCHOJIB30BaTh HE TOJIBKO
y4eOHUK, HO W Ty JIATEPATYpPY, KOTOPYIO JOIOJHHUTEIBHO PEKOMEHJIOBAI JICKTOp. VIMEHHO Takas
cepbe3Hasl, KpomoTiuBas paboTa ¢ JEKIHOHHBIM MaTepUaJOM T[O3BOJUT TJIYOOKO OBJIAIETh
TEOPETUICCKIM MATEPHAIIOM.

IMoaroroBKa K NPaKTHYECKUM 3aHATHSM.

[ToaroToBKy K KaKIOMy NPAKTHYECKOMY 3aHSATHIO HEOOXOJMMO HadyaTh C O3HAKOMJICHHS C
IJTAHOM IPAKTHUYECKOT'0 3aHATHUS, KOTOPBIA OTpaXkaeT coJlep:KaHue MpeIoKeHHON TeMbl. TiarenbHoe
NPOAYMBIBAaHHE M HM3Y4YCHHE BOIPOCOB IUIaHA OCHOBBIBACTCS HA MPOPAa0OTKE TEKYILIEro marepuasia
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JIEKUWHU, a 3aTeM M3y4deHUs o0s3aTeTbHOW U JOIMOJIHUTEIbHOM JIMTEpaTypbl, pEeKOMEHJAOBAHHON K
TaHHOM Teme. Bce HOBBIE MOHATHA MO W3Y4aeMOW TeMe HEOOXOAMMO BBIYYHTh HAaHU3yCTh M BHECTH B
rJIoccapuii, KOTOPBIH 11e1ecO00pa3HO BECTH ¢ CaMOr0 Hayalla U3y4eHUs Kypca.

[ToaroToBka K 1aOOPaTOPHBIM 3aHATUSAM U MPAKTHKyMaM HOCHUT Pa3IMYHBIA XapakTep, Kak I10
COJIEPKAHUIO, TaK U IO CIOXHOCTH UcHoNHeHMs. [IpoBeneHue npsMbIX U KOCBEHHBIX HU3MEPEHHI
npearnoiaraeT JeTajJbHOe 3HAHWE M3MEPHUTEIbHBIX MPUOOPOB, X BO3MOXKHOCTEH, yMEHHE BHOCUTH
CBOECBPEMEHHBIC TOMPaBKHU Ji1 MOJIy4yeHHUs OoJjiee TOYHBIX pe3ylbTaToB. MHoOrue JjabopaTOpHBIC
3aHATUS TPeOyIOT OOJIBLION MCCIIEe0BATENbCKOM paboThl, W3y4eHHs JONOJHHUTEIbHON HaydHOH
JIUTEPaTypHI.

B mporiecce moAroToBKM K MPaKTUYECKUM 3aHATHIM, HE0OX0IuMO 00paTUTh 0c000€ BHUMaHUE
Ha CaMOCTOSTEJIbHOE HW3YyYEHUE PEKOMEHJOBAHHOM  Jjureparypsl. Ilpm Bced  mosHOTE
KOHCIIEKTUPOBAHMS JIEKLIMH B HEMl HEBO3MOXHO U3JI0KUTh BeChb MaTepuail. [loaTomy camocTosTenbHas
pabota ¢ y4eOHMKaMH, y4E€OHBIMH MOCOOMSMH, HAyYHOU, CIIPABOYHOM JIMTEPATYpOl, MaTepuaniaMu
nepuoanueckux uzgaHuid u MuTtepHera sBisercs HauOosiee 3()PEKTUBHBIM METOJOM MOIyYEHUS
JIOTIOJIHUTENbHBIX ~ 3HAHWM, T1I03BOJISIET 3HAUMUTENbHO AKTUBU3MPOBATh IPOLECC  OBJIAJICHUS
uHpopmaiuel, cnoco0CTByeT 6osee ri1y0oKoMy YCBOSHHUIO H3Y4aeMOro MaTepuaia.

3ammra 1a00paTOPHBIX pabOT JODKHA MPOUCXOAHUThH, KaK MPABUIIO, B Yachl, OTBEICHHBIC HA
naboparopublie 3aHATHSA. O0yyaronuiicss MOXKeT OBITh JOMYILIEH K Cleayollel 1abopaTopHoii paboTe
TOJIBKO B TOM CJTy4ae, €CJIM y HETO He 3allMIICHO He Ooiee ABYX MPEIbIAYIIHX padoT.

PexoMengaumnu mo padore ¢ auTepaTrypoil.

Paboty ¢ ynmreparypoii menecooOpa3HO HaYaTh ¢ M3y4eHHUs OOMMX paboT MO TeMe, a TaKXKe
y4eOHHUKOB U y4eOHbIX mocoOuii. Jlamee pekoMeHayeTcsl MepelT K aHamu3y MOHorpaduil U cTaTei,
paccMaTpuBaIOLMX OTAEIbHBIE aCHEKThl MpoOJeM, H3Y4aeMbIX B paMKax Kypca, a Takke
oUIHMATBEHBIX MaTEPHATIOB U HEOMYOJIUKOBAHHBIX JOKYMEHTOB (Hay4HO-UCCIIEI0BATEIbCKUE PaOOTHI,
JMCCEepTAIMM), B KOTOPBIX MOTYT COJIEP’KaThCsl OCHOBHBIE BOIIPOCHI U3y4aeMOi IPOOIIEMBI.

Paboty ¢ ucToyHMKaMu HaJ0 HAYMHATH C O3HAKOMHUTEILHOTO YTEHUS, T.€. IPOCMOTPETh TEKCT,
BBIIEJISISL €r0 CTPYKTYpHbIE €IUHUIBL. [Ipy 03HAaKOMUTENbHOM UTEHUM 3aKjIaJKaMH OTMEYAIOTCS Te
CTpaHUIIbl, KOTOpPBIE TPEOYIOT O0Jiee BHUMATEIBHOTO U3YyUEHUSI.

B 3aBHCHUMOCTH OT pe3yJbTaTOB 03HAKOMUTEIBHOIO YTEHMSI BBIOUpAETCS JaJIbHEUIINI cr1oco0
paboTsl ¢ uctounukoM. Eciu Juist pa3pelienus mocTaBIeHHON 3a/1auu TpeOyeTcsl U3yuyeHUEe HEKOTOPHIX
(parMeHTOB TEKCTa, TO MCHOJB3YETCS] METOJ BHIOOPOYHOTO 4TeHUs. Ecim B KHUre HET moapoOHOTro
OTJIaBIICHUS, ClIelyeT OOpaTUTh BHUMaHUE YUCHHKA Ha MPEAMETHbIE U UMEHHBIC YKa3aTeNH.

N30panHbie QparMeHTHl WM BeCh TEKCT (€Cid OH IETUKOM HMEET OTHOIIEHHE K TEMeE)
TpeOyloT BIYMYHMBOI'O, HETOPOIUIMBOTO YTEHUS C «MBICICHHON NpopaboTkoil» Mmarepuana. Takoe
YTEeHUE TPEANoJaracT BblJeNeHHEe: 1) TIaBHOTO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJIOB.
Ocob6oe BHMMaHUE cieyeT 0OpaTUTh Ha TO, BHITEKAET TE3HUC U3 apTyMEHTOB WIIU HET.

HeoOxonuMo Takke MpoaHaIM3UpOBaTh, KakuWe U3  YTBEPXKACHUH aBTOpa  HOCST
MpOoOIeMaTUYHBIN, TUTTOTETUYECKUIN XapaKTep, U YIOBUTH CKPHITHIE BOIIPOCHI.

[ToHsiTHO, 4TO yMeHHE TakuM 00pa3oM paboTaTh C TEKCTOM MPUXOAMUT JAJIEKO HE Cpasy.
Hawunyumuit croco6 Hay4uThCS BBIACTATH INIABHOE B TEKCTE, YIIABIMBATh MPOOJIEMATUYHBIN XapakTep
YTBEPKACHUM, 1aBaTh OLIEHKY aBTOPCKOW MO3UIMHU — 3TO CPaBHUTEIILHOE YTEHHE, B XOJAE KOTOPOTO
Bbl 3HaKOMHTECH € pa3IMYHBIMU MHEHUSIMU 110 OHOMY U TOMY K€ BOIIPOCY, CPABHUBAETE BECOMOCTh
U JI0Ka3aTelbHOCTh apTyMEHTOB CTOPOH M JI€JIaeTe BBIBOJ O HauOoJbLIel yOeaAuTEeTbHOCTH TOM WK
WHOW IO3ULIUH.

Ecnu B nureparype BCTpedaroTcsl pa3Hble TOUKH 3pEHHS MO TOMY HJIM MHOMY BOIIPOCY H3-3a
CJIO’)KHOCTH TIPOIIENIIMX COOBITUH M NPaBOBBIX SIBICHUH, HENb3sl UX OTBEpPraTh, HE Pa300paBILKUCH.
[Ipy HaMUYUKM pacxoXACHUNH MeXay aBTOpaMU HEOOXOJUMO HAWTH pallMOHAIbHOE 3€PHO Yy KaxJ0ro
U3 HUX, YTO MO3BOJIUT TNIy0>Ke YCBOUTH MpEIMET U3ydeHUs U Oosiee KpUTUYHO OIIEHUBATh N3ydaeMble
BONPOCHL. 3HAKOMSICb C OCOOBIMM TMO3HMIMSIMU aBTOPOB, HYKHO OIPENENSATh UX CXOXKUE CYXKIACHHUS,
apryMEHTBHI, BBIBOIbI, a 3aT€M CPaBHUBATh UX MEXIy COOOW M MPUMEHATh U3 HUX Ty, KOTopas Ooiee
yoenuTenbHa.

CrnenyromuMm 3TanoM paboThl C  JHUTEPATypHBIMH HMCTOYHHKAMH SIBISIETCS  CO3JIaHHE
KOHCIHEKTOB, PUKCUPYIOLINX OCHOBHBIE T€3UCHI U apPTyMEHTBHL..
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Taxum oOpa3oM, pu paboTe ¢ HICTOUHUKAMH U JIUTEPATYPOH BaKHO YMETh!

—  CONOCTaBIIsATh,  CPaBHUBATh,  KJIACCU(UIMPOBATH,  TPYNIHUPOBaTh,  CHCTEMATU3HPOBATH
MH(OPMAIIHIO B COOTBETCTBUH C OIpeIeIeHHON yueOHOM 3a1aueii;

— 00001AaTh MOJy4YCHHYIO HH()OPMAIUIO, OLIEHUBATh MPOCIYIIAHHOE U IPOYUTAHHOE;

— (uKcHpoBaTh OCHOBHOE COJAEp)KaHUE COOOLIEHUH; (QOpPMYJIUpOBaTh, YCTHO M MHCbMEHHO,
OCHOBHYIO MJICI0 COOOIIEHHUS; COCTABIIATH IIaH, (POPMYIMPOBATH TE3UCHI;

— TOTOBUTH U MPE3EHTOBATh Pa3BEPHYTHIE COOOIIECHHS THUIIA JOKIIAA;

— paboTarh B pa3HBIX peXuMax (MHIMBHIYaJIbHO, B Iape, B TPYIIE), B3aUMOJCHCTBYS IOPYyr C
ApYyrom;

—  II0JIb30BaThCsl peepaTUBHBIMU U CIIPAaBOYHBIMH MaTepUallaMH,

—  KOHTPOJIMPOBATh CBOW JCHCTBHS M JEHCTBUS CBOMUX TOBApHUIIEH, OOBEKTHBHO OICHHBATH CBOU
JICHCTBUS,

— oOpamarbcsi 3a MOMOUIbIO, JONOJHUTEIbHBIMU Pa3bsICHEHUAMHU K IPENoJaBaTeito, APYyruM
oOy4Jaronmmcs;

—  TI0JIb30BaThCsl JIMHTBUCTHYECKOW WM KOHTEKCTYaJbHOW JOTaJIKOM, CIOBapsiIMU Ppa3IMYHOTO
XapakTepa, pa3IMYHOTO Poja IMOACKAa3KaMH, OMOpaMH B TEKCTE (KJIIOYEBBIE CJIOBA, CTPYKTYypa
TeKCTa, IpeaBapsoLas HHhopMarus u ap.);

—  HCIIONIb30BaTh MPH TOBOPEHHUU W MUCHME Nepudpa3, CAHOHUMHYHBIE CPEACTBA, CIIOBA-OMUCAHUS
OOIIMX MOHATHH, Pa3bsICHEHUS, IPAMEPHI, TOJIKOBAHHSI, «CJIOBOTBOPUECTBOY;

— TOBTOPATH WM NepedpazupoBaTh PEIUIMKY COOECeTHUKA B IMOJITBEPXACHUU IOHUMAHUS €ro
BbICKa3bIBaHUS UJIM BOIIPOCA;

—  00paTHTbCS 32 TOMOIIBIO K cOOECeTHUKY (YTOUHUTH BOIPOC, IEPECTIPOCUTH | JIp.);

—  HCIIOJIb30BaTh MUMHUKY, KECThI (BOOOIIE U B TEX CIIydasiX, KOIJa sI3bIKOBBIX CPEACTB HE XBaTaeT
U1l BBIPA)KEHUS T€X UM MHBIX KOMMYHUKAaTUBHBIX HAMEPEHUIA).

IMoaroroBka K MpoMeKyTOYHOM aTTecTALUM.
[Tpu nOArOTOBKE K MPOMEKYTOYHON aTTeCTallUu 11eJ1ecO00pa3Ho:

— BHHMATEIIbHO HM3YYHTH IEPEUCHb BOIMPOCOB M OIPENEINUTh, B KAKUX HCTOYHUKAX HAXOISATCS
CBelIeHUs, HEOOXOANMBIE IJIs1 OTBETA HA HHUX;

—  BHMMATEJIbHO [IPOYUTATh PEKOMEH/I0BAaHHYIO JIUTEPATypYy;

—  COCTaBUTb KPAaTKHE KOHCIIEKThI OTBETOB (IVIAHBI OTBETOB).

8. [lepevyeHb HH(POPMALIMOHHBIX TEXHOJIOTHIi, HCIIOJIb3YeMbIX NPH OCYLIECTBJICHUHU
00pa30BaTeIbLHOIO MpoIecca M0 JUCIHHILIMHE.
8.1 Ilepeyenb HH(pOPMALMOHHBIX TEXHOJIOTHIA.
IIpoBepka nOManIHUX 3aJaHUI U KOHCYJbTUPOBAHUE TIOCPENCTBOM JIEKTPOHHOM MOYTHI.
Hcnonb30BaHne 3J€KTPOHHBIX MPE3EHTAMI MPU MPOBEACHUH JIEKIIMOHHBIX U MPAKTHUYECKUX
3aHATHUH.
8.2 Ilepevyenb HEOOXOAMMOTI0 NIPOrPAMMHOI0 00eCTIeYeHHUSI.
1. ABBY FineReader 9.0 Corporate Edition, I'ocyaapcrBennsiiikonTpakt Nel3-OK/2008- 1
2. WIinRAR, T'ocynapctBenHsiii koHTpakT Nel3- OK/2008-3
3. MicrosoftWindowsXP. I'ocynapctBennbiii konTpakT Nel3-OK/2008-3
4. MicrosoftWindowsOffice2003 Pro, TocymapctBennbiii koHTpakT Nel3-OK/2008- 3(Homep
nurensuu - 43725353)
5. Koncynprant [Tmoc. lorosop N 177/948 ot 18.05.2000

8.3 Ilepevyenb MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

YHUBepcUTETCKAS nH(GOpMaIMOHHAS cucreMa http://www.uisrussia.msu.ru
POCCHS (YUC POCCHA)

CupasouHo-tipaBoBas cuctema «KoHcyapTaHT I1mrocy www.consultant.ru
DenepanpHasg ToCyIapcTBEHHAS MHGOPMAIIMOHHAS http://xn—90ax2c.xn--plai/

cucreMa «HarmmonaapHas dIEKTPOHHAS OMOJIIHOTEKA)
[Ha Gaze Poccuiickoli rocyIapCcTBEHHON OUOIMOTEKH |
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DneKTpOHHO-OMOIMOTeYHAs CHCTEMa

http://biblioclub.ru

«Yuusepcuterckas oudmoreka ONLINE»

DneKTpoHHO-OnbIMoTeuHas cucreMa «JIaHby
OnexkTpoHHO-0nOIHMoTeuHast cucrema «tOpai»
Scopus : MmexayHapogHas peepaTuBHAS U
cripaBoyHasi 0a3a TaHHBIX IUTHPOBAHUS

PELEH3UPYEMOI JTUTEPATYPhI
Web of Sciense (WoS, ISI)

MEXIyHapO HAas

http://e.lanbook.com

https://www.biblio-online.ru

https://www.scopus.com/search/for

m.uri?display=basic.

http://webofknowledge.com.

aHaJuTHYECKas 0asa JaHHBIX HAYYHOT'O HUTUPOBAHUA

basp1 manubeix «Mct Beroy

9 MaTtepuajibHO-TEXHHYECKAS

http://dlib.eastview.com.

0a3a,

06p330BaTeHLHOFO nmpouecca mo J1MCIuIJInHe

Heo0XoaAuMAas

It

Bun pabdot

MarepuanbHo-
TEXHUYECKOE
obecrieueHue
JUCIUTITUHBI

(Momyns) u

OCHAIIEHHOCTh

[Iporpammuoe obecrieueHne

[Tomemienue amst XxpaHeHUS U
NPOPUIAKTUIECKOTO 00CTYKHBAHUS
yueOHOro 000pyAOBaHUS
[Momemenune Ne 105
353900
KpacHonapckuii kpai,

r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

Yuenuueckue CTOJIBI,
CTYJIbs, CTCIUIAXKHU

He tpebyercs

yueOHas ayJUTOpHS A7l IPOBEACHHUS
3aHSTHIA JICKIIMOHHOTO THIIA; YaeOHas
ayIUTOPUU TSl IPOBEACHHUSI 3aHITHIA
CEMHUHApPCKOI0 TUIIA;
yueOHasi ayJUTOpus TPYIIOBBIX U
VHIUBUYAJIbHBIX KOHCYJIbTAIIHIA;
yueOHasi ayJJUTOpUH JIJIs TPOBEIACHUS
TCKYIIETO KOHTPOJIA U
MIPOMEKYTOUHON aTTEeCTAIUH.
VYueOnas ayguropust Ne 201
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

Ob6opynoBanue:
MYJIBTUMEAUHHBINA
MIPOEKTOP, IKPaH,
HOYTOYK, yueOHas
Me0elb, JocKa
yueOHasi, yueOHo-
HamIsHbIE TOCO0US
(Temaruueckue
WJUTIOCTPAIUN),
MIpEe3eHTaluU Ha
AIEKTPOHHOM
HOCHTEJNE, CIUTUT-
cucTema

WinRAR, I'ocynapcTBeHHbIi
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunensuu -
43725353);

KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

yueOHasi ayJUTOPHS AJIsl TPOBEACHHUS
3aHSATUHN JEKIMOHHOTO TUTA; yueOHas
ayJUTOPUU TSl IPOBEICHHUS 3aHATHIA
CEMHUHAPCKOT0 THUTIA;
yueOHasi ayAUTOPHsI TPYIITIOBBIX U
VHIUBUYAIbHBIX KOHCYJIbTAIIHM;
yueOHas ayJUTOPHH VISl IPOBEICHUS
TEKYIIETO KOHTPOJIA U
MIPOMEXYTOYHOM aTTeCTaIuu.
VYuebnas ayautopus Ne 202
353900
Kpacnogapckuii kpai,

Ob6opynoBanue:
MYJIBTUMEAUHHBIN
IPOEKTOP, IKPaH,
HOYTOYK, yueOHas

MeOeb, JTOCKa
ydeOHasi, yueOHo-

HarsHbIE TOCOOUS

(Temaruueckue

WJUTIOCTPALH),

Npe3eHTaluH Ha

AIIEKTPOHHOM
HOCHTEJE, CILIUT-

WinRAR, I'ocynapcTBeHHbIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3
(Homep nunien3uu -
43725353);

KoncynbranT [lntoc, Jlorosop
Nel77/948 ot 18.05.2000

OCyHIeCTBJICHUSA
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r. HoBopoccuiick, cucrema
yi1. KommyHnucruueckas 1om Ne 36
yaeOHast ayTuTOpHUs JIJIsl IPOBEICHUS OGopynoBaHue: WinRAR, I'ocynapcTBeHHBIH
3aHSITHIA JEKIIMOHHOTO THIA; YaeOHast MYJIBTUMEAUIHBIN koHTpakT Nel13-OK/2008-3;

ayJIUTOPUU JJISl IPOBEACHUSI 3aHATHIA
CEeMHMHAPCKOT'0 THIIA;
yueOHasi ayJUTOPUS TPYNIOBBIX U
VH/IMBUYAJIbHBIX KOHCYJbTAIUN;
yueOHas ayJUTOPHUH [Tl IPOBEICHUS
TEKYILETr0 KOHTPOJISA U
MIPOMEXYTOUHOI aTTecTauu.
VYueOnas ayauropust Ne 203
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuueckast gom Ne 36

MIPOCKTOP, IKPaH,
MOHOOJIOK, CKaHep,
ydeOHast meOerb,
JIOCKa y4ueOHas,
yueOHO-HaITISITHBIC
ocoous
(Temaruueckue
WJUTFOCTPAITUH ),
Mpe3eHTAINH Ha
AJIEKTPOHHOM
HOCHTEJIE, CILUIUT-
cucTeMa

MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHbII
koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

Koncynbrant Ilmtoc, Jlorosop
Nel177/948 ot 18.05.2000

[Tomemenne 1 XpaHeHHs U
NPOPUIAKTUIECKOTO 00CTYKHBAHUS
yueOHOro 000pyAOBaHUS

Vyennueckue CTOJIBI,
CTYyJIbs, CTCILJIAXKHU,
CCPBECP, BLIXO B

WinRAR, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,

[Tomemenue Ne 204 UHTEpPHET l'ocynapcTBeHHBINM KOHTPAKT
353900 Nel13-OK/2008-3;
KpacHonapckwuii kpai, MicrosoftWindowsOffice 2003
r. HoBopoccuiick, Pro, I'ocynapcrBenHb1i
yi. KommyHuctudeckas gom Ne 36 koHTpakT Nel13-OK/2008-3
(Homep nuneH3uw -
43725353);
KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000
yueOHasi ayJJUTOpuUs AJIs IPOBECHUS Ob6opynoBanue: WinRAR, I'ocynapctBeHHbIH
3aHATUH JEKIIMOHHOTO THIIA; yuyeOHas MYJIBTUMEANMHBIN koHTpakT Nel3-OK/2008-3;

ayIUTOPUU JJIs IPOBEACHUS 3aHATHI
CEMHUHApPCKOI0 TUIIA;
yueOHasl ayJJUTOpHUs TPYIIIOBBIX U
MHAUBHUAYaJIbHBIX KOHCYJIbTAI;
yueOHasi ayJJUTOPUH JIJIs IPOBEICHUS

IIPOEKTOP, IKPaH,
HOYTOYK, yueOHas
Me0elb, JOCKa
yueOHas1, yueOHO-
HarIsIAHbBIE TTOCOOUS

MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII

TEKYIIEro KOHTPOJIS U (Temarnyeckue koHTpakT Nel3-OK/2008-3
MIPOMEKYTOUHON aTTEeCTAlHH. WILTIOCTPAIHH), (Homep nunensuu -
VYueOnas ayauropust Ne 205 IIPE3EHTAIMY Ha 43725353);
353900 AIIEKTPOHHOM Koncynprant IImtoc, lorosop
Kpacnonapckuii kpaid, HOCHTEJIE, CILIUT- Nel77/948 ot 18.05.2000
r. HoBopoccuiick, cucrema
yi. Kommynuctuueckas gom Ne 36
yueOHasl ayJUTOpHUs JJIs IPOBEICHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbIH
3aHATHUN JEKIMOHHOTO TUIA; yueOHas MYJIBTUMEANNHBINA koHTpakT Nel3-OK/2008-3;
ayJUTOPUU JIJIsl IPOBEJICHUS 3aHATHHA IIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMMHAPCKOIo TUIIA; MIEPCOHAJIBHBIN ['ocynapcTBeHHBINM KOHTPAKT

yueOHasi ayAUTOPHsI TPYIIOBBIX U
WHIMBUTYATbHBIX KOHCYJIbTAITHI;
yueOHas ayJUTOPHH ISl IPOBEICHUS
TEKYIIEer0 KOHTPOJIS 1
MIPOMEKYTOUHOU aTTECTAIIHH;
VYuebnas aygutopus Ne 301
353900

KOMITBbIOTEp, yueOHas
MeOeb, JTOCKa
ydeOHasi, yueOHo-
HarIsHbIE T0CO0US
(TemaTnueckue
WILTIOCTPALIHN),
NIPe3CHTAINH Ha

Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3
(Homep nunien3uu -
43725353);

KouncynwranT [lntoc, Jlorosop
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Kpacnopapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuyeckas gom Ne 36

AIIEKTPOHHOM
HOCHUTEJIE, BBIXO B
MHTEPHET, CILIUT-

Nel77/948 ot 18.05.2000

crcremMa
yaeOHas ayTuTOpHUs JIJIsl TIPOBEICHUS O6opynoBaHue: WinRAR, I'ocynapcTBeHHBIH
3aHSITHIA JICKIIMOHHOTO THIIA; yaeOHas MYJIbTUMEAUHHBIN koHTpakT Nel13-OK/2008-3;
ayJIUTOPUH JIJIS IPOBEACHHUS 3aHATHIA IPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHHAPCKOT0 THIIA; NEPCOHATBHBIN l'ocynapcTBeHHBIH KOHTPAKT
yueOHasi ayuTOpus TPYIIOBBIX U KOMIIBIOTED, Nel13-OK/2008-3;
WHINBUIYAIbHBIX KOHCYJIbTAIIHT; TEJIEBU30D, MicrosoftWindowsOffice 2003
yueOHas ayJUTOPHUH sl IPOBEICHUS BugeoMarantodoH; | Pro, ['ocymapcTBeHHBII

TEKYILIEro KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALINH;
VYuebnas ayaqutopus Ne 303

ydeOHast meOerb,
JIocKa yueOHasl,
y4eOHO-HAIISITHBIC

koHTpakT Nel3-OK/2008-3
(Homep nunen3uu -
43725353);

353900 nocobus Koncynsrant [lroc, JloroBop
KpacHonapckuii kpai, (Temaruueckue Nel77/948 ot 18.05.2000
r. HoBopoccuiick, WJUTIOCTPAIH),
yi1. KommyHuctuaeckas nom Ne 36 IIPE3CHTAlMY Ha
AIIEKTPOHHOM
HOCHTEJIE, CILIUT-
cucTema
YueOnas ayauropus ajst ITepcoHanbHbIe WinRAR, I'ocynapcTBeHHbIH
CaMOCTOSITEJIbHOM PadoThI, C KOMITBIOTEPHL, BBIX0A | KOHTpakT Nel3-OK/2008-3
pabo4yrMu MecTaMu, OCHAIIICHHBIMU B UHTepHer, MicrosoftWindows XP,

KOMIIBIOTEPHON TEXHUKOH C
MOAKITIOUEHUEM K cetu «HTepHeT n
obecreueHreM HEOTPaHUUYEHHOTO
JIOCTYTIA B 3JIEKTPOHHYIO
nH(}OPMaLMOHHO-00Pa30BaTEIbHYIO
Cpelly OpraHu3aluu AJs Kax10ro
00yuJaroIerocs, B COOTBETCTBHHU C
00BEMOM M3Y4YaeMbIX TUCLUIUINH
VYuebnast aynuropus Ne 309
353922
Kpacnonmapckuii kpai,

r. HoBopoccuiick,
yi. KommyHnuctuueckast 1om Ne 36

YUEHUYECKHUE CTOJIBI,
CTYJIbsl, KHU KHBIN
mkad

l'ocynapcTBeHHBIM KOHTPAKT
Ne13-OK/2008-3
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel13-OK/2008-3
(Homep nuriensuu - 43725353)
KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

yueOHas ayJUTOPHs ISl POBEICHUS
3aHATUH JEKIIMOHHOIO THUIA; yyeOHas
ayJIUTOpUS JJIsl IPOBEACHUS
3aHATHHA CEMUHAPCKOIO TUIIA;
yueOHasi ayJUTOpUS TEKYIETro
KOHTPOJISI U TPOMEXYTOUYHON
aTTecTaluu;
yueOHasi ayUTOpus TPYIIOBBIX U
UHIUBUAYaJIbHBIX;
KOHCYJIbTALIUI
Aynutopus Ne 402
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. KommyHuctuyeckas Ne 36

O6opynoBanue: 10cKa
ayaUTOpHasi, yueOHO-
HaTJIIHbIE TOCOOHS
(Tematuyeckue
WJUTIOCTPAINHN),
YUYECHUUYECKHUE CTOJIBI,
CTYJbS

He tpebyercs

yueOHasl ayJUTOpHUs JJIsl IPOBEICHHSI

O6opynoBaHue: 10cKa

WinRAR, I'ocynapcTBeHHBIN
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3aHATUHN JIEKIIMOHHOTO THUIIA; yueOHbIE
ayIUTOPUU JJI IPOBEACHUS 3aHITHI
CEMUHAPCKOI0 THIIA;
ydeOHas ayAUTOPHS TPYIIIOBBIX U
WHJUBUIyaJIbHBIX KOHCYJIBTALIMI;
y4eOHBIC ayTUTOPUU JJIsI TPOBEICHUS
TEKYILIEro KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALIUH;
VYyeonas aynuropust Ne 403
353900
Kpacnonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuyeckas gom Ne 36

ayIUTOpHas,
YUYEHHYECKHUE CTOJIbI,
MepCOHAIbHBIN
KOMITBIOTED,
MYJIbTUMEAUHHBIN
MPOEKTOP, PKPaH IS
MPOEKIIMOHHOMN
TEXHUKH CTYJIbS,
AJIICKTPOHHBIN THUD,
WHJIUKATOP
PagMOaKTUBHOCTH
(PAAEKC), muna
TpaHCIIOpPTHAs
9JIACTUYHAS, HOCHUJIKU
TkaHeBble MUC,
KOMILJICKT
WHIUBUYTbHON
rpak 1aHCKOM
3aIIUATHI, BOHCKOBOM
npuOOp XUMHUECKON

koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunen3uu -
43725353);

Koncynsrant Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

pa3BeIKU
yueOHas ayJUTOPHS 1J1sl IPOBEACHUS ObopynoBanue: WinRAR, 'ocynapcTBeHHbIi
3aHSTHI JEKIIMOHHOTO THIIA; yueOHas MYJIbTUMEANINHBIN koHTpakT Nel3-OK/2008-3;
ayJIUTOPUU JIJIsl TIPOBEJCHUS 3aHATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHUHAPCKOI0 TUTIA; [IepPCOHAJIbHBIN lNocynapcTBeHHBIN KOHTPAKT

yueOHast ayTUTOPHS TPYTIIOBBIX U
VHIVBUAYAJIbHBIX KOHCYJIbTALU;
yueOHas ayJUTOPHUH JUIsl IPOBEIECHUS
TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalUu.

VYueOunas ayauropust Ne501
353922
Kpacnonmapckuii kpai,

r. HoBopoccuiick,

KOMITBIOTEp, YueOHas
Me0elb, JOCKa
yueOHasi, BBIXOJI B
WnTepHer, yueOHo-
HAIVSIIHBIE IOCOOUS
(Temarnueckue
WJLUTIOCTPAIIH),
3BYKOBBIE KOJIOHKH,
¢bumyapT MarHuTHO-

Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel13-OK/2008-3
(Homep nunien3um -
43725353);

Koncynsrant Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

yi1. 'epoeB JlecantHukoB oM Ne 87 MapKepHBIH,
Ipe3eHTaIK Ha
AIIEKTPOHHOM
HOCHTEJE, CILIUT-
CUCTEMA
yueOHas ayJUTOPHS 1J1sl IPOBEACHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbII
3aHATUH JEKIMOHHOTO THIA; yyeOHas MYJIbTUMEAUINHBIN koHTpakT Nel3-OK/2008-3
AyJIUTOPUU JIJIS TIPOBEJICHUS 3aHATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHUHApPCKOI0 TUIIA; NIEPCOHAJIBHBIN I'ocynapcTBeHHBIN KOHTPAKT

yueOHas ayJJUTOPHs IPYIIIOBBIX U
VHAWBUAYaAJIbHBIX KOHCYJIbTAIU;
yueOHas ayJUTOPHUH [T TIPOBEICHUS
TEKYIIEH U IPOMEKYTOUHON
aTTEeCTallUN.

VYuebnas ayauropus NeS02
353922
KpacHonapckwuii kpai,

r. HoBopoccuiick,
yi1. I'epoeB JlecanTHukoB oM Ne 87

KOMIIBIOTED, yueOHast
Me0enb, T0CKa
yaeOHast, yaeOHO-
HarJIsTHBIC TTOCOOMS
(TemaTnyeckue
WJLTIOCTPAIIHH),
Mpe3eHTAINH Ha
AIIEKTPOHHOM
HOCHTEJIE, MarHUTHO-
MapKepHas JJOCKa

Ne13-OK/2008-3
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nuriensuu - 43725353)
KoncynwranT Ilntoc, Jlorosop
Nel177/948 ot 18.05.2000
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yueOHasl ayJUTOpHUs AJIs IPOBEICHMUS
3aHATUH JEKIIMOHHOTO THIIA; yyeOHas
ayIUTOPUU ISl IPOBEACHUS 3aHATHI
CEMHUHAPCKOI0 THUIIA;
yueOHas ayJUTOpUs IPYNIIOBBIX U
WHJVBHIYaJIbHBIX KOHCYJIBTALINM;
yueOHbIe ayTUTOPUHU ISl IPOBEICHUS
TEKYIIEH U IPOMEKYTOUYHON
aTTecTaluu; yueOHas ayAUTOpUs JUIs

O6opynoBaHue:
MYJIBTUMEAUAHBIN
MIPOEKTOP, IKPaH,

MepCOHATBHBIC

KOMITBIOTEPBI,
ydeOHas MeOeb,
JIOCKa y4ueOHasi, BBIXO/I
B MHTEpHET, yueOHO-
HAITISITHBIC IOCOOUS

WinRAR, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Ne13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHbII
koHTpakT Nel3-OK/2008-3
(Homep nunen3uw -

BBITIOJIHEHHS] HAYYHO — (Temarnueckue 43725353);
HCCJIEI0BATEILCKOM pabOTHI; WJUTIOCTPALIIH), Koncynbrant Ilmoc, Jlorosop
ayJIUTOPUS KYpPCOBOTO MIPUHTED, Nel77/948 ot 18.05.2000
MIPOEKTUPOBAHHUSI (BBITIOJIHEHHE MIPE3CHTAIINK Ha
KYPCOBBIX paboT). AIIEKTPOHHOM
Yueobnas ayqutopus Ne 503 HOCHUTEIE, CIUIUT-
353922 cucrema
Kpacnonmapckuii kpaii.,
r. HoBopoccuiick,
yi1. 'epoeB JlecanTHukoB 10M Ne 87
Y4eOHast ayTuTopus st O6opynoBanue: WinRAR, I'ocynapcTBeHHbIH
CaMOCTOSITEIIBHOW PabOTHI, C IIepcoHanbHbIE koHTpakT Nel13-OK/2008-3;
pabodyrMu MecTaMu, OCHAIIICHHBIMHU KOMITBIOTEPBI, MicrosoftWindows XP,
KOMIIBIOTEPHON TEXHUKOHU C KOMITBIOTEPHbBIE lNocynapcTBeHHBIN KOHTPAKT
MOAKITIOUEHUEM K cetu «HTepHeT 1 CTOJIBI, BBIXOJI B Nel13-OK/2008-3;
obecreyeHrneM HEOTPAHUYEHHOTO WurepHer, MicrosoftWindowsOffice 2003

JIOCTYTIa B 3JIEKTPOHHYIO
nH(}OPMaIMOHHO-00Pa30BaTEIbHYIO

YYCHHUYCCKUC CTOJIBI,
CTYJIbsl, KHUKHBIC

Pro, 'ocynapcTBeHHBII
koHTpakT Nel13-OK/2008-3

Cpelly OpraHu3aluu AJs Kaxa10ro CTEH/1bI (Homep nunensuu -
00yu4aroIerocs, B COOTBETCTBHH C 43725353);
00BEMOM HM3Y4aeMBIX JTUCIUILTHH Koncynsrant Ilmoc, Jlorosop
YueOnas ayguropus Ne 504 Nel77/948 ot 18.05.2000
353922
KpacHonmapckuii kpai,
r. HoBopoccuiick,
yi1. I'epoeB JlecanTHukoB oM Ne 87
yueOHas ayJUTOPHS JIsl IPOBEACHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbIi
3aHATUH JEKIMOHHOTO THIA; yyeOHas MYJIbTUMEAUINHBIN koHTpakT Nel3-OK/2008-3
ayJIUTOPUU JIJISl TIPOBEICHUS 3aHSATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHUHApPCKOI0 TUIIA; NIEPCOHAJIBHBIN I'ocynapcTBeHHbIN

yuyeOHasi ayIUTOPHs IPYIIIOBBIX U
WHJVBHYaJIbHBIX KOHCYJIBTALIUM;
yueOHasi ayJUTOPHUH JUIs IPOBEICHUS
TEKYIIEH U IPOMEKYTOYHON

KOMIIBIOTEP, yueOHast
MeOelb, TocKa
yueOHasi, yueOHo-
HarJIsAHbIE TOCOOHS

MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nurtiensun - 43725353)

aTTeCTalUH. (Tematuyeckue Koncynsrant Ilntoc, Jlorosop
VYuebnas ayauropust NeS05 WLTIOCTPAIIHN), Nel77/948 ot 18.05.2000
353922 ckaHep, paumaapT

KpacHonapckuii kpai, MarHuTHO-

r. HoBopoccwiick, MapKepHBbIH,

yi. 'epoeB JlecanTHuKOB J1oM Ne 87 MpE3EHTAlMKU Ha

AIIEKTPOHHOM

HOCHTEJIE
yueOHas ayJUTOPHs ISl POBEICHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbIi

3aHSATHUHN JIEKIIMOHHOI'O THIIA, yqe6Ha${

TEJIEBU30p, HOYTOYK,

koHTpakT Nel13-OK/2008-3;
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AyIUTOPHUH JIJIS IPOBEACHUS 3aHITHI
CEMHUHAPCKOI0 THUIIA;
y4ueOHas ayTuTOpHsI TPYNIIOBBIX U

yaeOHast meOerb,
JIOCKa y4eOHas,
y4eOHO-HaIJIsITHBIC

MicrosoftWindows XP,
l'ocynapcTBEHHBIN KOHTPAKT
Nel13-0OK/2008-3;

WH/IMBUIYAIbHBIX KOHCYJIbTAIIUI; nmocoous MicrosoftWindowsOffice 2003
yueOHas ayJUTOPHUH JIIsl IPOBEICHUS (Temarnueckue Pro, N'ocynapctBeHHbIH
TEKYIIEH U IPOMEKYTOUYHON WITIOCTPALIHN), koHTpakT Nel3-OK/2008-3
aTTecTaluu. MarHutHo-mapkepHasa | (Homep nuuensum -
Vyebnas ayautopus Ne506 JIOCKa 43725353);
353922 KoncynwranT I[lnroc, JloroBop
Kpacnopmapckwuii kpaii, Nel77/948 ot 18.05.2000
r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB 1om Ne 87
ydeOHast ayTUuTOpHUs JIJIsl IPOBEICHUS O6opynoBanue: WinRAR, I'ocynapcTBeHHBIN
3aHSITHIA JEKIIMOHHOTO THIA; YaeOHas MYJIbTUMEIUMHBIN koHTpakT Nel13-OK/2008-3;
ayJIUTOPUH JIJIS IPOBEACHHMS 3aHATHIA IIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHMHAPCKOIo TUIIA; IIEpPCOHAJILHBIC I'ocynapcTBeHHBINM KOHTPAKT
y4ueOHas ayTUTOpHsI TPYNIOBBIX U KOMITBIOTEPHI, Ne13-OK/2008-3;

MHJAUBUYaJIbHBIX KOHCYJIbTAIU;
yueOHasi ayJJUTOpUH JIJIs IPOBEACHHUS
TEKYIIEH U IPOMEKYTOUHON
aTTecTalluu, yueOHas ayIuTOpHs Uis
CaMOCTOSITENILHOM paboThl, yueOHast
ayJUTOpUs AJIs BBIIOJHEHUS HAyYHO
— UCCIIEZI0BATENBCKOM paboThI;
ayJIUTOpHUsl KypCOBOIO
IIPOEKTUPOBAHMUSI (BBIIIOJIHEHHE
KYPCOBBIX padoT).

VYuebnast aynuropus Ne 509
353922
KpacHonapckuii kpai,

yueOHast me0enb,
JocKa yueOHas,
BbIXOJ B MIHTEpHET,
yueOHO-HarJIsTHbIC
nocoous
(TemaTu4ecKue
WJUTIOCTPAINHN),
baumuapT MarHUTHO-
MapKepHbIi, BeO-
Kamepa, 3ByKOBbBIE
KOJIOHKH, TIPHHTED,
CIUIUT-CUCTEMA,
MpEe3eHTAINH Ha

MicrosoftWindowsOffice 2003
Pro, I'ocynapcTtBenHb1i
koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

KoncynbranT Ilntoc, Jlorosop
Nel177/948 ot 18.05.2000

r. HoBopoccuiick, 3JIEKTPOHHOM
yi. I'epoeB JlecanTHukoB 1om Ne 87 HOCHUTEJIE
yueOHasl ayJUTOpHUs JJIsl IPOBEICHHS ObopynoBanue: WinRAR, I'ocynapcTBeHHbIH
3aHATHUN JEKIMOHHOTO TUIA; yueOHas MYJIbTUMEIUHHBI | KOHTpakT Nel3-OK/2008-3;
ayIMTOPUU ISl IPOBEACHMS 3aHATHI IIPOEKTOP, IKpaH, MicrosoftWindows XP,
CEMHMHAPCKOro TUIIA; IIEpCOHAIILHBIC l'ocynapcTBeHHBINM KOHTPAKT
yueOHasi ayAuTOpuUs TPYIIOBBIX U KOMIIBIOTEPBHI, Nel13-OK/2008-3;

MHAUBHUAYaJIbHBIX KOHCYJIbTAI;
yueOHasi ayJJUTOPUH JIJIs TPOBECHUS
TEKYIIEH U IPOMEKYTOUHON
aTTecTalluu, yueOHas ayIuTOPUU JJIs
CaMOCTOSITENIbHOM paboThl, yueOHast
ayJIUTOpUS AJIS BBINIOJIHEHHSI HAYYHO
— UCCIIEI0BATENBCKOM paboThI;
ayJIUTOpHs KypCOBOTO
MIPOEKTUPOBAHHUSI (BBITIOJIHEHHE
KYypCOBBIX paloT).

VYyeOnas ayguropus Ne 510
353922
KpacHonapckuii kpaid,

r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB oM Ne 87

yaeOHast MmeOerb,
JocKa yyeOHas,
BbIXOJ B MIHTEpHET,
yueOHO-HarIsTHbIe
nocoowus,
(TemaTuyeckue
WJUTIOCTPAINHN),
IIpE3EHTAlMM Ha
AIIEKTPOHHOM
HOCHTEJIE CETEBOE
obopynoBaHue
CISCO
(MapuIpyTH3aTOpHI,
KOMMYTAaTopsl, 19-tn
JIFOMIMOBBIN CETEBOM
mkad) CruT-

MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunensuu -
43725353);

KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000
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cucrema, CTeH]|
«ApXUTEKTYypa
II9BM»

ITomenienue i XxpaHeHus U
npodunakTuyeckoro oocIyKuBaHus
yueOHOro 000PYAOBAHUS
ITomemmenue Ne 511
353922
Kpacnonapckuii kpai,

r. HoBopoccuiick,
yi. I'epoeB [lecantHukoB oM Ne 87

O6opynoBaHHe: CTO,
mkad, cremnax,
MEPCOHAJIbHBIN

KOMITbIOTEP, YUcOHast

Mebenb, yaeOHas,
BbIXOJ B IHTEpHET.

WINRAR, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
WinRAR, I'ocynapctBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBI KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003

Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunen3uu -
43725353);

Koncynsrant Ilmoc, JloroBop
Nel77/948 ot 18.05.2000

[Tomemenue s XpaHeHUs U He tpebyercs
npodunakTH4ecKoro 0ocIyKuBaHus
y4eOHOTO 000pyIOBaAHMUS
ITomemenue Ne 516
353922
Kpacnonmapckuii kpai,

r. HoBopoccuiick,
yi1. 'epoeB JlecanTHukoB 1oM Ne 87

OOGopynoBaHue: CTOI,
mkad, cremiax,
yueOHast MmeOeb.

[Tomemenue 1yist XpaHEeHUs U He tpebyercs
npodunakTu4ecKkoro 0o6cIyKuBaHus
y4eOHOTO 000pyIOBaHHS
ITomerenune Ne 517
353922
Kpacnonmapckuii kpai,

r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB oM Ne 87

OOGopynoBaHue: CTOI,
mkad, cremiax,
yueOHast MmeOeb.

[Tomemenue 1ist XpaHeHUs U He tpebyercs
npodumakTHIecKoro 0ocIyKuBaHUs
y4eOHOT0 000pYy/I0BaHUS
ITomemenue Ne 518
353922
KpacHonapckuii kpai,

r. HoBopoccuiick,
yi1. 'epoeB JlecanTHukoB oM Ne 87

OOGopynoBaHHe: CTOI,
mkad, cTeiax,
yueOHasi MmeOeb.

Jns oOyyaromuxcst U3 4Hcia MHBAJIMJIOB OOydYeHHE MPOBOIMTCS OpraHU3alleld ¢ ydeTom
0coOeHHOCTEeH MX TCHXO(U3UYECKOTO PA3BUTHUS, X MHIWBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSHUS
3JI0pOBbs (J1aj1ee - UHIANBHyaIbHbIE OCOOCHHOCTH).

[Ipu mpoBeneHuu OOy4YeHHUS MHBAJINWJIOB 00ECIIEUMBAETCS COOJIOJEHUE CIEAYIOUIUX OOLIUX
TpeOOBaHUI:

-IIPOBEJICHUE OOYUEHHUSI U1l MHBAIHIOB B OJTHOW ayTUTOPHHA COBMECTHO C OOYJarOIIUMICS, HE
MMEIOIIMMHU OTPAaHUYEHHBIX BO3MOYKHOCTEH 310pOBBS, €CIM 3TO HE CO3JaeT TPyAHOCTEH s
00yJaronuxcs;

-IPUCYTCTBUE B AaYyAUTOPUH ACCHUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOLIETO OOYYaAIOIIMMCS
WHBAIMIAM HEOOXOIUMYIO TEXHUIECKYIO IIOMOIIb C YYETOM MX HHIUBUAYATLHBIX OCOOCHHOCTEH;

-[10JIb30BaHHE HEOOXOJAUMBIMU OOYYAIOIIUMCST HHBAIMIAM TEXHUYECKHMHU CpEACTBAaMH C
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Y4ETOM UX MHIUBHIYAIBHBIX 0COOCHHOCTEHH;

-obecrieueHue BO3MOYKHOCTH OECHpENsITCTBEHHOIO J0CTyrna OOydalolMXCsl WHBAIMIOB B
ayINTOPHH, TyaJeTHBIC U IpyTrue MOMEIICHHS, a TAK)KE UX MPEOBbIBAaHNS B YKa3aHHBIX TOMEIICHUSX;

B 3aBucuMMOCTH OT MHIUBUAYAJIbHBIX OCOOCHHOCTEW OOYYaIOMIMXCS C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 370pOBbSI, OpraHU3alMsl 00ECIEeYNBACT BBIOJHEHUE CIEAYIOIIUX TPeOOBaHUH MpH
MPOBEJICHUM 3aHSITUIA:

a) 0115 Clenvix:

-3aJIaHusl U MHBIE MaTepuanbl opopMIsIIOTCS penbedHo-ToueyHbIM mpudToM bpaiinsg umm B
BU/IC DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBI0O KOMITBIOTEPA CO CHEIUAIN3UPOBAHHBIM
IPOTrPaMMHBIM 00€CIICUEHHEM JUTS CIICTBIX, JIN0O0 3a4UTHIBAIOTCS aCCUCTEHTOM;

-IACbMEHHbIC 3aJ]aHUsl BBIOJHIIOTCA OOyYaroIMMHUCS Ha Oymare penbe()HO-TOUCUHBIM
mpudrom bpaiinsg uiam Ha KOMIIBIOTEPE CO CIIEIHATM3UPOBAHHBIM IPOrPAMMHBIM OOECTIedeHUEM IS
CIIeIBIX, 100 HAJUKTOBBIBAIOTCS] ACCUCTEHTY;

-pY ~ HEOOXOJMMOCTH  OOYYalOIIMMCS ~ TNPEJOCTAaBISETCS  KOMIUIEKT — HMHCBMEHHBIX
NPUHAIIISKHOCTEH M Oymara aisi mUchbMa penibeHO-ToueuHbIM mpudToM bpaiins, kommbroTep co
CTIeMATM3UPOBAHHBIM POTPAMMHBIM 00€CIICUCHUEM TS CIICTIBIX;

0) 0151 C1ab0BUOAUUX.:

-3aJJaHUs ¥ UHBIE MaTepUasbl 0(QOPMIISIOTCS YBEITUYCHHBIM IIPUPTOM;

-00ecIeuynBaeTCsl MHAUBHIyalIbHOC paBHOMEpPHOE ocBenieHne He Mmeree 300 JItoKc;

-IpY  HEOOXOAMMOCTH OOYyYaroUIMMCSl TPEJOCTABISCTCS YBEJIMYMBAIOIIEE YCTPOICTBO,
JOITyCKAETCs HCMOIB30BAaHNE YBEITMUUBAIOIINX YCTPOUCTB, UMEIOIIMXCS Y 00YyJatOLIIXCS;

B) JUISl TIIYXUX M CTa0OCIBINIAIINX, C TSHKEIBIMUA HAPYIICHUSIMHU PEUH:

-o0ecnieunBaeTCs HaIMYUE 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUIEKTUBHOTO IOJIb30BAHMS,
Opd  HEOOXOJMMOCTH  OOYYalOmIMMCSl  TPEIOCTaBIISICTCS  3BYKOYCHJIMBAIOLIAs  ammaparypa
WH/IMBUIyILHOTO TTOJIb30BaHMS;

r) A7 JUI C HAapyIICHUSMH ONOPHO-IBHTaTeIbHOTO ammaparta (TSHKeIbIMH HapyIICHUSMH
JIBUTATENBHBIX (DYHKIMI BEpXHUX KOHEYHOCTEH MIIM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

-IICbMEHHBIC  3aJaHusl  BBIIOJHAIOTCS  OOy4YarOIMMHCS  Ha  KOMIIBIOTEpE  CO
CTEMANM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHHEM HITN HAaIMKTOBBIBAIOTCS ACCHCTEHTY;

OOyyaronuiicss ”HBAJIU IIPU MOCTYIUICHUHU MTOJaeT MUCbMEHHOE 3asBJICHUE O HEOOXOIUMOCTH
CO3JIaHMsI /ISl HETO CIIEUABHBIX YCIOBUI NPU TPOBEICHUH OOYYEHUS C yKazaHHEM OCOOCHHOCTEH
ero Nncuxo(pu3n4ecKOro pa3BUTHs, WHANBUIYAIbHBIX BO3MOXXHOCTEH M COCTOSIHMS 3/10pOBbs (Hajee -
WHIWBUyaIbHBIE OCOOCHHOCTH). K 3asBIEHHMIO TpWIIararoTcs TOKYMEHTHI, ITOATBEPKIAFOIINE
HaIMyue Yy oOyuyaromerocs HWHIMBUAYAJIBHBIX OCOOEHHOCTeW (MpU OTCYTCTBHH  YKa3aHHBIX
JTOKYMEHTOB B OPTaHU3AIINN ).
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