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1 Hesn u 3a1a44 M3y4eHns JUCHUILIUHBI.
1.1 Ileanb ocBOeHMSI AUCUUIIIAHBI

Heab AUCHUNJIMHBI: O3HAKOMHUTH OOydYarommxcsi ¢ (OPMHUPOBAHUEM W
pa3BUTHEM KaJpOBOM JNOKyMEHTaluuMu B Poccum Kak HEOTHEMIIEMOM YacTH Mpolecca
YIIPaBJICHUS IEPCOHATIOM.

1.2 3agaun AMCHUILIUHBIL.

3ajayd  AUCHUIUVIMHBI. T[O3HAKOMUTh OOY4YalOIIUXCA C TEOPETUYECKUMU
3HAHUSIMH HMCTOPUU CKJIQJIBIBAHUSI KaJpPOBOM CHUCTEMBbI JOKyMEHTauun B Poccuw;
MOKa3aTh OCOOEHHOCTH COBPEMEHHOH CHCTEMBbI KaJpOBOM JIOKYMEHTAIlMU M TIOPSIKa
paboThI ¢ JOKYMEHTaMH IO MEPCOHAITY; HAYYUTh OO0YUYarOIIUXCSl TPAMOTHO COCTaBIISITh
U opopMIIATH JOKYMEHTHI MO YMPABJICHUIO MEPCOHATIOM; O0yUYUTh METOJaM paboThI ¢
KaJpOBBIMHU IOKYMEHTAMMU.

1.3MecTto AUCHUILIMHBI B  CTPYKType 00pa3oBaTeJibLHOI
NMPorpaMmal

MecTo0 OMCUMIUVIMHBI B CTPYKType OOIl BO: lucummumHa
«/lokyMeHTalmOHHOE  OOECIeYeHHe YIpaBJICHUS IMEPCOHAJIOM»  OTHOCUTCS K
BApUATUBHOM YacTH MPOPECCUOHAIBHOIO IUKJIA U YATAETCS B 7-OM CEMECTpE.

TpeboBaHust K BXOAHBIM 3HAHUSIM, YMEHHUSAM M KOMIIETCHIMSIM OOYyYaroIIMXCs
dopMuUpYIOTCI Ha OCHOBE TMpOrpamMM MPEAIIECTBYIOMMX AucHUIUIMH: «Teopus
OpraHu3aliW», «YIOpaBICHHE NEPCOHAJIOM opraHuzanun», «Kaaposeiil aynur.
JIMCUMIUIMHA IIPEAIoiaraeT OCBOCHUE JIOKYMEHTUPOBAHUS ACATEIBHOCTH KaIpOBBIX
CIIy>k0 U CITy’k0 yIpaBiI€HHsI IEPCOHATIOM.

1.4 TlepedyeHb IUIAHUPYEMBIX PE3yJIbTaTOB OOY4YEHUS IO JAUCIUILIUHE,
COOTHECEHHBIX C IUIAHUPYEMBIMU pe3yjibTaTaMd OCBOEHHS 00Opa30oBaTesIbHON
MPOrPaAMMBI.

[Ipouiecc wW3yyeHusi NMCLUMIUIMHBI HampaBieH Ha (POPMUPOBAHME CIEAYIOLIUX
komnetrenmwmii: [TK-11, ITIK-12, TTIK-13, T1K-27 , OK-4,0I1K-8

KomMmnerenuus KoMnoHeHTHBIII cocTaB KOMIeTEHIHIl
3naem: Ymeem: Brnaoeem.

[IK-11
BJIaJICHHEM HaBBEIKAMH
pa3paboTKK OPraHU3AIMOHHON | OpraHU3allMOHHbBIE [IpaBunamu
1 QYHKIIMOHAJIBHO-IITATHOMN 1 (YHKIIMOHAJIBHO- | pa3paboTaTh BHYTPEHHETO
CTPYKTYPBI, pa3pabOTKu IITaTHEIS JIOKaJIbHBIC TPYZIOBOTO
JIOKaJTbHBIX HOPMATHUBHBIX CTPYKTYPHI, HOPMaTHUBHBIE aKThl | pacmopsiika,
aKTOB, KaCalOIMMXCs KacaroImuecs IIOJIOKCHHUE 00
opraHuzanuu Tpynaa (mpasuia OpraHu3aIy TpyAa | OTIYyCKax,
BHYTPEHHETO TPYJIOBOTO IIOJIOKCHHUE 0
pacrnopsizika, KOMaHJIUPOBKax
MOJIOKEHHEe 00  OTIyCKax,
M10JIO)KEHHE O KOMaHJUPOBKAX )
IIK-12- 3HaHUEM OCHOB | OCHOBEI YMera npuMeHsTh Hasrpikamu




pa3paboTKM ¥ BHEApEHMs | pa3pabOTKU U pa3IUYHbIE HOPMBI BHE/IPEHUS
KaJpoOBOM U YIPaBICHYECKOMN | BHEIPEHUs TPYAOBOTO HpoLEnYp
JNOKYMEHTAllMM, ONTHMHU3ALUK | KaJpOBOH 1 3aKOHOJIaTENIbCTBA peryanpoBaHus
JOKYMEHTOO0OpOTa ¥ CXEM | yIpaBJIEHYECKOMH IIPU PETYJIIMPOBAHUM | TPYAOBBIX
(GYHKIMOHATBHBIX JOKYMEHTalUH, TPYZIOBBIX OTHOILUCHUH U
B3aUMOCBS3EH MEXY | ONTUMU3ALUA OTHOILLUEHUH COIIPOBOXKAAOLICH
HOJIpa3/IeIeHUsIMH, OCHOB | IOKyMeHTO00OpOTa JIOKYMEHTaLuU
pa3paboOTKM W BHEIPCHUS | U CXEM
npouenyp perynupoBaHus | GyHKIHMOHAIbHbBIX
TPYIOBBIX OTHOIIEHUM U | B3aUMOCBsI3el
COIIPOBOKAAOLIEH MEXy
JOKYMEHTalluu 110/1pa3IeJICHUIMU
I1K-13 - ymenuem BecTH OCHOBBI Ka/IpOBOIl | BECTH Ka/IpOBOE HaBBbIKAMHU
KaJIpOBOE JIEJIONPOU3BOJICTBO U | CTATUCTUKH, JIEJIONPOU3BOJICTBO U | 03HAKOMJIEHUS
OpPraHU30BBIBATh APXUBHOE BJIaJICHUEM OpraHU30BbIBATh COTPYIHUKOB
XpaHEHUE KaJpOBBIX HaBbIKaMU apXMBHOE XpPAHEHUE | OpraHU3ALUU c
JOKYMEHTOB B COOTBETCTBUU C | COCTABJICHHUS KaJpOBBIX KaJpOBOH
JEHCTBYIOIIMMHA HOPMAaTUBHO- KaJpoBOi1 JIOKYMEHTOB B JNIOKYMEHTaluuen u
IIPaBOBBIMU aKTaMHU, 3HAaHHEM OTYETHOCTH; COOTBETCTBUM C JeHCTBYIOIIUMU
OCHOB KaJIpOBOI CTaTUCTUKH, o0ecneunThb JEHCTBYIOIIUMU JIOKQJIbHBIMU
BJIaJICHEM HaBbIKAMHU 3aLIUTY HOPMAaTHUBHO- HOpPMAaTHUBHBIMU
COCTaBJICHUS KaJpOBOU MIEPCOHANBHBIX IIPABOBBIMH aKTaMH | aKTaMU
OTYETHOCTH, a TAK)KE HABBIKAMHU | JAHHBIX
03HAaKOMJIEHHUS COTPYIHUKOB COTPYJHUKOB
OpraHu3alMy ¢ KaJpOoBOii
JOKYMEHTalueu u
JeUCTBYIOIUMHU JIOKAJIbHBIMHU
HOPMAaTUBHBIMH aKTaMH,
yMeHHue 00ecneunTh 3aIuTy
[IEPCOHANIBHBIX JAHHBIX
COTPY/IHUKOB
[K-27 HaBbixamu paboTbl
BJIICHUEM METOJAaMH U Metonel u co
IIPOrPaMMHBIMH CPEICTBAMU MIPOrpaMMHbIE Pa6orarte co CHelHaTIM3UPOBaHH
00paboTKH €T0BOI CpencTBa CHEIMAIN3UPOBAHH | BIMHU KaJIpOBBIMHU
nH(popMalnu, HaBbIKaMH o0OpaboTku BIMU KaJIpOBBIMH KOMITbIOTEPHBIMH
paboThI o JIEJI0BOM KOMIIBIOTEPHBIMU IPOrpMMaMHU
CHelHaTN3UPOBAHHBIMU nHpopmanuu, IporpaMMamy,
KaJIpOBBIMH KOMITbIOTEPHBIMU CIOCOOHOCTBIO
[porpaMMaMu, ClIocCOOHOCThIO B3aMMO/ICHCTBOBATD
B3alMOJIEIICTBOBATH CO co
ciryx6amMu HHHOPMAITHOHHBIX CITyx0amMu
TEXHOJIOTUH U 3PPEKTUBHO UH(POPMALIMOHHBIX
HCIOJIb30BaTh KOPIIOPATHBHbIE TEXHOJIOTHH 1
MH(OPMAIMOHHbIE CUCTEMBI 3¢ PEeKTUBHO
IIpY pEelIeHNH 3a]1a4 HCIIOJIb30BATh
YIIpaBJIEHMS IEPCOHATIOM KOpIHOpaTUBHbBIE

nH(pOpMalOHHbIE

CHUCTEMBI

IIpH pelIeHUH 3a1a4

yTIpaBJICHUS

TepcoHal
OK-4 CIIOCOOHOCTBIO 0COOEHHOCTH HaXOJIUTh




CITOCOOHOCTBIO MCIIOIL30BATh
OCHOBBI HpaBOBBIX 3HaHI/II\/JI B
paznmuuHbIX chepax
JEATEIbHOCTH

WCTIOJIh30BATh
HOPMAaTUBHBIC
MIPABOBBIC aKTHI B
CBOEH
po¢eCCHOHAIBHO
W AeITeIbHOCTH,
aHaJM3UPOBATh
COIIMATTLHO-
IKOHOMHYECKUE
POOJIEMBI 1
MPOIIECCHI B
OpraHH3aIlvH,
HaXOJ/IUTh
OpraHU3aIOHHO-
yIIPaBJICHYCCKUE
9KOHOMHYECKHE
peleHws,
pa3pabarbiBaTh
QJITOPUTMBI UX
peaM3anyu u
TOTOBHOCTBIO
HECTH
OTBETCTBCHHOCTb
3a UX Pe3YJIbTATHI

OpPraHHU3alMOHHO-
YIPaBJICHYECKUX H
YKOHOMMYECKUX
peueHu,
AJITOPUTMBI
peanuszanuu

nux

OpPraHHU3alMOHHO-
YIpaBIEHYECKHUE
YKOHOMHYECKHE
pelieHus,
paspabarbIBaTh
AJITOPUTMBI
peann3anuu

n

nux

OIIK-8

CIIOCOOHOCTBIO MCIIOJIH30BATh
HOPMATHBHBIE IIPABOBBIE AKTHI B
cBOEH mpodeccnoHaTBbHOMI
JEATENHLHOCTH,
aHAJTM3UPOBATh COLUAIBHO-
HKOHOMHYECKHUE MMPOOIEMBI U
MIPOIIECCHI B OPraHU3aIliH,
HaxOJUTh

OpraHU3aIMOHHO-
yIIPaBIICHYCCKUE U
3KOHOMHUYCCKUC pCHIeHI/ISI,
pa3padaTbIBaTh AITOPUTMBI UX
peanu3aiy u

TOTOBHOCTBIO HECTH
OTBETCTBEHHOCTb 3a ux
pE3yJIBTaThI

CIIOCOOHOCTBIO
HCIIOJIB30BATh
HOpPMaTUBHBIE
IIPABOBBIC AKTHI B
CBOCH
npodeccrnoHaIbHO
H IeITeIbHOCTH,
aHATM3UPOBATH
COIIUAIILHO-
9KOHOMHYECKHE
MpOoOIeMBI U
MTPOIIECCHI B
OpraHH3aIlNH,
HaXOJIUTh
OpraHHU3aIOHHO-
YIpaBIEHYCCKUE H
SKOHOMHYECCKHE
pelIeHus,
pa3pabaTbIBaTh
QITOPUTMBI UX
pealM3anuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTD
3a WX Pe3yJIbTAThI

0COOEHHOCTH
OpTraHU3aIOHHO-
yIPaBICHUYECKUX H
9KOHOMUYECKHUX
pelIeHU,
QITOPUTMBI
peanu3anuu

ux

HAXOJIUTh
OpraHHU3aIMOHHO-
yIIpaBJICHYCCKHE
3KOHOMHUYCCKUEC
pelieHHS,
pa3zpabaThIBaTh
AJITOPUTMBI
peanu3am

u

Hux




2. CTpyKTypa U cofepKaHue JUCHUILUIUHBI.

2.1 Pacnipenesienne TPy10éMKOCTH JUCHHUILINHBI 110 BHAaM padoT.
O60beM TpyaoeMkocTH: 2 3auemHbvle eOunuywvl (72 uaca, uz Hux 6,2 uacoé KOHMAKMHOU

Bun npomexxyTouHOM aTTecTaluu — 3a4eT
Tabmuna 1 — Tpyq0oeMKOCTh AUCIHUILTHHBIL.

pabomwl: 1eKYuoHuwiX — 24., npaxmuyeckux - 4 4., UKP — 0,2 u.; camocmosamenvhot pabomul — 624.;
KOHmMpoaw -3,8 u.)

By yuebHol paboThl Bcero Kypc
4acoB (dachn)
4
KonTakTHas padora, B TOM 4nce: 72 72
AyauTopHbIe 3aHATHS (BCEro): 6,2 6,2
3aHsATHA JEKIIMOHHOTO TUIIA 2 2
JlaGopaTopHbIe 3aHSATHUS - -
3aHATUS CEMUHAPCKOTO TUTIA (CEMHHAPBI, IPAKTHYECKUE 4 4
3aHSTHS)
HNnas koHTakTHasi padora:
KonTpons camocrostensHoi padotsl (KCP)
ITpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM YHcJIe: 62 62
Kypcosas paboma - -
IIpopabomxka yuebHoeo (meopemuueckozo) mamepuana 30 30
IIpopabomxka yuebnoeo (npakxmuueckoeo) mamepuaia 22 22
Buinonnenue unousuoyanvhuix 3a0anuii (peuierue 10 10
CUMYAYUOHHBIX 3a0a4, N0020MOBKA O0KIA008)
KoHTpoJs: 3,8 3,8
OO0mas Tpy10eMKoCTh qac. 72 72
B TOM 4YHCJI€ KOHTAKTHAasA 6.2 6.2
padora
3a4. el 2 2

2.2 CTpyKTypa IMCOHILIHHbI:

Pacnipenenenuie Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUILINHBL.
Paznensl qucHUIUIMHBL, U3y4aeMble Ha YeTBEPTOM Kypce (3aounas ¢gopma)

Tabmnura 2 — Pa3iesnsl IUCHIUTLIAHEL.

Ne HaumenoBanue pasnena KonngecTBo yacoB
paszzena Bcero KonraktHas CamocrosiTenpHas
pabota pabota
J | 113 | UKP
1 2 3 4 5 6
1 Cnyx0a yIpaBIEHUSA 8
HEPCOHAIOM
2 Kommuiekc J1OKyMEHTOB 11O
perJaMeHTanuu JesITeIbHOCTH 8 9
ciyx0 yIpaBJeHUs
EPCOHAIOM
3 [TnanupoBanue,
IIPOTHO3UPOBAHUE U 7 1
MapKETUHT epcoHaia
4 Opranmzanus  mogbopa u 7 1




0oTOOpa repcoHasna
S) Kommiiekc 1OKyMEHTOB 11O
YCTaHOBIICHHIO TPYAOBBIX 8 8
MPaBOOTHOUIEHUI
6 Opranuzanus o0yueHus
nepcoHa’a. Ouenka
nepcoHana COBPEMEHHOM 7 1 5
opraHuszauuu. MotuBauus u
CTUMYJIUPOBaHUE Tpyna
nepcoHaa
7 JlokymMeHTHUpOBaHHE
JIIBUKEHUS nepcoHana 7 1 6
OpraHu3aluu
8 KowMmrieke  JTOKYMEHTOB 1O 8 8
y4eTy nepcoHana
9 Cucremaru3anus u
OTIepaTUBHOE XpaHEeHHe 8 8
JJOKYMEHTOB T10 TIEPCOHATTY
HNKP 0,2 0,2
Kontposnb 3,8
Bcero 3a cemectp 72 2 4 0,2 62

[Tpumeuanue: JI — nexnun, [13 — npakTrueckue 3anatust / cemuHapsl, JIP — maboparopHbie 3aHATHS,
KCP — koutponupyemas camocrositenbHa pabotra, CP — camocrosdrenbHas pabora, MKP —
WHIUBUAYaJIbHAs KOHTAaKTHas padoTa.

2.3 Coneprxanue pa3aeioB JUCHUNIMHBI

Paznen 1. Teopernueckue ocHOBBI (hopMupoBaHHUs 3(P(PEKTUBHBIX CUCTEM YIpaBJIECHUS
IIEPCOHAJIOM.

Llenenonaranue ¥ NPUHIMIIBI (OPMHUPOBAHUS LeNIell OpraHU3alMK U CUCTEMbI yIpaBJICHUS
nepcoHanoM. CyIHOCTb U KJIacCU(pUKaLKs OOUMX U KOHKPETHBIX (PYHKLUHN yIIpaBIeHUS EPCOHATIOM.
DyHKIMOHAIBHO-1IENIEBAass MOJENIb CUCTEMBI YIIPABICHUS OpraHU3alUeil U ee EPCOHAIOM KaK OCHOBA
(GbopMHPOBaHUS SKOHOMUYHBIX M 3()(PEKTUBHBIX OPraHU3aALMOHHBIX CTPYKTYP CHUCTEMBI YIpPaBICHUS
IIEPCOHAJIOM.

Paznen 2. DkoHOMUYECKU MEXaHU3M YIIPABJICHUS TIEPCOHAIOM.

CyIIHOCTB M 3JIEMEHTHI SKOHOMHYECKOTO0 MEXAaHMU3Ma YNPABIECHUS IEPCOHAIOM OpraHU3alUy.
Cucrema >KOHOMHYECKHX ITOKa3zareiei, HOPMaTUBOB M PEIrJIaMEHTOB, HCIIOJIb3YEMBIX B IMpPaKTHKE
yIIpaBJIeHUs TIEPCOHAJIOM, U IYTH UX Pa3BUTHUS B COBPEMEHHBIX ycioBusax. Kinaccudukanus u MmeToab
pacuera mokasaTtesnel, onpeesieHuss HOPMaTUBOB U Pa3padOTKH PEryiaMeHTOB. AyIUT U KOHTPOJIMHT
IIepCcoHaIA.

Pa3nen 3. DxoHOMMUECKas OLIEHKa TPYJOBOrO MOTEHIIMAJIA PEAIPUSATHS.

[loHaTHe M CYIIHOCTH TPYZOBOIO NOTEHIMAda OOIIecTBA, OpraHM3aluu, pabOTHHUKA.
B3anmoCBA3b MOHATHNA «TPYAOBOM MOTEHIHAD), «KAJIPOBBIM MOTEHIIMATY, «UETOBEYECKUN KalUTa.
CoBpeMeHHass KOHLEIHIUS «UEIOBEYECKOr0 KamuTana». MeTonbl M MHCTPYMEHTBl 3KOHOMHMUYECKON
OLIEHKH TPYJOBOI0 MOTEHIIMAJIA OPTaHU3alIHH.

Pa3nen 4. YnpasneHue KaJIpoBbIMU PUCKAMH OpraHU3alUK.

YenoBeueckuii (hakTop Kak UCTOYHUK pucKa. [loHATHE U BUIBI KaAPOBBIX pUCKOB. CIOCOOBI
U TpOLeypa BBIABICHUE KAJAPOBBIX PUCKOB. MeTonMKa OLIEHKM KaJpOBBIX PUCKOB. MOHMTOPHMHI U
y4eT KaJpOBbIX PUCKOB. MeTo bl BO3/IEHCTBUS Ha KaJpoBble pucku. CucTeMa yrpaBieHHs KaJpOBbIMU
puckamu. OneHka 3¢ (HEeKTUBHOCTH YIIPaBIECHUS KaJIPOBBIMH PHCKAMHU.

Paznen 5. ®ynkunonansHo-croumMocTHOM aHanu3 (PCA) aesTenbHOCTH MepCcoHaIa.



OYHKIMOHAIBHO-CTOUMOCTHON METOJ — METOJ| aHallu3a, OILEHKH U COBEpIICHCTBOBAHUS
NesaTeNbHOCTH TepcoHana. CyImHOCTP M HPUHIUIBI METOJAa B EIUHCTBE (PYHKIIMOHAIBHOTO U
CTOMMOCTHOTO T0/1x0710B. CoepxkaHue BaXHEHIINX 3TanoB (YHKIIMOHAIBHO-CTOUMOCTHOTO aHaJIu3a
(®CA) ¥ mnpakTUKa €ro UCHOJIb30BaHUA TMPU PaA3BUTUU CHUCTEM YIIPABICHUS MEPCOHAIOM
OpraHu3aIui.

Paznen 6. Ynpasnenue pacxonamu Ha nepcoHan. OneHka SKOHOMHYECKOM M COLMAIIbHON
3G (HEeKTUBHOCTH YIpPaBIIEHUS IEPCOHAIOM

CymHocTs W KJaccH(UKAIUs pPAacXoAOB Ha NepcoHan. MexayHapoaHas CTaHIapTHas
kinaccuukanus croumoctu Tpyna. CocraB 3arpar Ha pabouyio cuiny. PerymupoBanue wu
HOPMHPOBAaHHUE PacxoJ0B Ha mepcoHasl. OleHKa W aHajdu3 pacxoJoB Ha mepcoHal. [lmanupoBanue
pacxoq0B Ha mepcoHall. bromker 3arpar Ha nepcoHan. OcCOOEHHOCTH OIOIKETUPOBAHUS PACXOI0B HA
nepconan. Pa3paboTka u aHaiau3 UCIIOTHEHUS OIO/KeTa pacxo10B Ha nepcoHaln. OueHkKa OKynaeMoCTu
U peHTa0eIbHOCTH PAacX0/I0B Ha IepcoHal. MeToibl ONTHUMHU3ALUH 3aTpaT Ha ePCOHAI.

DOkoHOMHYECKH 2(PQEKT OT COBEPIICHCTBOBAHUS YIpaBIEHUS IepcoHanioM. MeToauka
CTOMMOCTHOM OLIEHKM 3KOHOMHYECKHMX PpE3YJIbTaTOB, CBA3AHHBIX C COBEPILIEHCTBOBAHMEM CHCTEMBbI
yhOpaBieHUsl MepcoHanoM. [Ipou3BOJICTBEHHbIE M HENPOU3BOACTBEHHBIE (DAKTOPHI IMOBBIIICHUS
HKOHOMHYECKOH 3(p(PEeKTUBHOCTU NEATETBHOCTH IMepcoHasna opranusanuu. OueHka 3¢deKTuBHOCTH
ciykObl ympaBieHus: mnepcoHanioM Kpurepun oneHkud >()PEKTUBHOCTH NEATEIBHOCTH CIYXKObI
yrpasienusi nepconanom. [lokazarenn 3¢dekTuBHOCTH pabOTHI CIIY’KOBI YIPaBICHHUS TEPCOHAIOM.
Onenka > ¢peKTUBHOCTH MPOEKTOB MO COBEPIICHCTBOBAHUIO yIpaBieHUs nepconanoM. I[lokazarenu,
NpUMEHSIEMbIE TIpU OIEHKEe dS()()EKTHBHOCTH TMPOEKTOB IO COBEPIICHCTBOBAHHUIO YIIPABICHUS
MIEPCOHAIIOM.

2.3.1 3auATHA JEeKIHUOHHOr0 TUIIA

Ne HaumenoBanue Copnepxanue pazjiena dopma

paszge | paszgena TEKYLLETO

na KOHTPOJIS

1 [Tpenmer, CymHocTh aucuumiinHbl. OcHOBHbIE TepMUHBI U | [TuceMenHas
COJIep’KaHuE U 3a/la4yM | MOHATUS AUCUUILINHBL. [IpaBoBbie BOIIPOCHI CaMOCTOSITEIIb
JUCLIUTUIMHBI JIOKYMEHTAIMOHHOT0 00ecreueHus yrpaBieHus | Has pabora

HEPCOHAIOM

2 PernamenTanus JOKYMEHTAllMOHHOTO | Y CTHBIE
Knaccugukanus oOecrieyeHUs yNpaBiIeHUs NepcoHaloM. Buel | OTBETH Ha
JIOKYMEHTOB 10 KaIpoBOM JOKyMeHTanuuu. OpraHu3alMOHHO- | IPAKTHYECKOM
YIIPaBJICHUIO pacnopsiAMTeNnbHas  JIOKyMEHTalus. YueTHas | 3aHSITUU
NIEPCOHAJIOM nokymeHTtanus. VHpopMannoHHO- CIpaBOYHas

JIOKYMEHTaIusl.

3 CoctaB u mNOpAAOK
(dbopMupoBaHus CocTaB 10KyMEHTALMH 10 YIPABIECHUIO
JOKyMEHTaluu no | nepconasnoM. [Ipasuna coznanus u opopmiIeHus
YIIPABJICHUIO KaJIpOBbIX TOKyMEHTOB. OOs3aTenbHbIe
NIEPCOHAJIOM JIOKYMEHTHI 110 YIIPABJICHUIO IIEPCOHAIOM.

PexkoMeHayemMble TOKYMEHTHI 110 YIIPaBIEHUIO
nepcoHaioM. KaapoBble JOKYMEHTHI,
00s13aTeNIbHBIE B CBSI3U C OCOOEHHOCTAMU
komnanuu. [loHsTHE KOPIIOPATUBHOTO
CTaHJapTa.

4 Opranuzanus JIBm>xeHue TOKYMEHTOB B opranu3anuu. ['paduk | YcTHbie
KaJpOBOTO JIOKYMEHTOO00pOTa OpraHu3alyu. OTBETHI Ha
JIOKYMEHT0000poTa CucremaTuzanuu JOKYMEHTOB U UX y4erT. IPAKTUYECKOM

Kanposas cratuctuka. KomnerorepHbsie 3aHSTHH,
TEXHOJIOTHH B KaJIpOBOM J€JIONPON3BOJCTBE. pedepar




KaJApOBbIX TOKYMCHTOB.

5 KonTpons u | Opranuzanus apXMBHOTO XpPaHEHUS KaJPOBBIX [TucsmenHas
MOArOTOBKA K | TOKyMeHTOB. ['ocynapcTBEHHBINH KOHTPOJIb CaMOCTOSITEIb
apXMBHOMY XpaHEHUIO | (Ha30p) HaJ COOIOACHUEM TPYAOBOTO Has pabora
KaJpOBBIX 3akoHoaarenbcTBa P®. AynuT kaapoBbIxX
JIOKYMEHTOB JIOKYMEHTOB.

2.3.2 3aHATHA CEMHHAPCKOIO (IPAKTHYECKOr0) THIA.

Ne | Temaruka Conepxanue ®opma TEKYLIETO

/Tl | MPaKTUYECKUX KOHTPOJIS
3aHATUMN (CEeMUHAPOB)

1 [Ipenmer, CymHOCTh TUCHUIIITUHBI. OCHOBHBIE CobecenoBanue,
COJIEp’KaHUE U 33J1a4M | TEPMUHBI U TIOHATUS AUCLUILIINHBIL. TECTOBbIE 3aJaHMUSI,
JUCIUILTAHBI [IpaBoBbIE BOIPOCHI pedepar, moaroToBKa

JOKYMEHTAI[MOHHOTO 00eCTICUeHUSs npe3eHTanmii B popmare
YIPABJICHHS TIEPCOHATIOM Power Point

2 PernamenTtanus  noxymenrauunonHoro | CoOecenoBanue,
Knaccugukanus oOecrnieueHns yrpaBIeHUs IEPCOHATIOM. | TECTOBbIE 3aJaHMUsI,
JIOKYMEHTOB T10 Bunet  kampoBoii  gokyMmeHTanuu. | pedepar,

YIPaBIECHUIO OpraHu3aliOHHO-  PacCHOpPAIUTENIbHAS | TOATOTOBKA

MIEPCOHAIOM JIOKYMEHTAIHSI. VY4erHas | npe3eHTanuii B popmarte
JIOKYMEHTAIUA. WNudopmanuonno- | Power Point
CIpaBOYHAs TOKYMEHTAIIUS.

3 CoctaB u mOpsSIOK CobecenoBanue,
(dbopMupoBaHUs CocTaB TOKyMEHTAILIUH 10 YIPABIECHUIO | TECTOBbBIC 3aJaHMUs,
JOKYMEHTaluu 1o | nepconanom. [IpaBuia co3panus u pedepar,
yIPaBICHUIO o opMIIeHUS KaJIPOBBIX TOKYMEHTOB. MOATOTOBKA
[IEPCOHAIOM O06s13aTeNbHbBIE TOKYMEHTBHI 110 npeseHTauui B popmare

YIPaBICHUIO TIEPCOHATIOM. Power Point, perienne
PexomenayemMble JOKYMEHTBI 11O KEMCOB

ynpaBieHuo nepcoranom. Kaxpossie

JIOKYMEHTBI, 00s13aTeNIbHBIE B CBSA3H C

ocoOeHHOCTsIMH KoMnaHuu. [ToHsTHE

KOPHOPaTHUBHOIO CTaHAapTa.

4 Opranuzanus JIBu>KeHHe JOKYMEHTOB B opranu3anuu. | TecTtoBsle 3a1aHus,
KaJIpOBOTO I'paduk noxkymenroobopora cobeceioBaHue,
JOKYMEHTO000poTa opranusanuu. CucreMaTu3anun pedepar, HOAroTOBKA

JOKYMEHTOB M X y4eT. Kanposas npeseHTanui B popmare
cratuctuka. KommnbroTrepHbie Power Point, pemienue
TEXHOJIOTHH B KaJIpOBOM KelcoB
JIEJIONPOU3BOJICTBE.

5 KonTpo:is u | Opranuzanusi apXuBHOTO XpaHEHUS CobecenoBanue,
MIOATOTOBKA K | KaJpOBBIX TOKYMEHTOB. TECTOBBIE 3aJaHMUSI,
apXMBHOMY XpaHeHuto | ['ocynapcTBeHHBINH KOHTpOIb (Haa30p) | pedepar,

KaJIpOBBIX HaJ1 COOJTI0/IEHUEM TPYIOBOTO MIOATOTOBKA
JIOKYMEHTOB 3akoHomarenbeTBa PD. Ayaut Mpe3eHTanuii B popMare

Power Point, pemmenne
KEMCOB

2.3.3 JlaGopaTopHbIe 3aHATHS.
JlaGoparopHble 3aHATHS HE TPETYCMOTPEHbI
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2.4 IlepeyeHb Y4eOHO-METOAMYECKOr0 OOeCreYeHUs JIA CAMOCTOATEJbHON PadoThI
o0yuyaruuxcst 1Mo JUCHUNJINHE

IIpu

W3yYECHHU

JAUCHUITIIMHBI

CaMOCTOSITeILHOM pa60TBI:

00s3arebHBIMU

Tabmuua 5 - @opMbl CaMOCTOATENHEHON PaOOTHI

SABIIAKOTCA CJICAyromue

pa300p TeOpeTUUECKOro MaTepuaa o yueOHIKaM, 10COOUsM, KOHCIIEKTaM JICKIIHIA;
CaMOCTOATEJIBHOE U3YYEHUE YKA3aHHBIX TEOPETUYECKUX BOIIPOCOB;

peuieHue 3a1a4 1o TeMaM 3aHATUH;
IIOATOTOBKA JOKJIA/a,

IIOATOTOBKA K 3K3aMEHY.

bopmbl

HanmenoBanue @opMBI BHEAYAUTOPHON Tpynoém YkazaHue pa3zenoB U TEM,
pa3neioB CaMOCTOSITENIbHOW pabOThl | KOCTh B | OTBOJMMBIX HA CAMOCTOSTEIbHOE
qacax OCBOCHHE 00YJarOIIUMHUCS
IIpenwmer, ITuceMenHas caMoCTOATEIbHAS CymHocTs nucuuiuiiebl. OCHOBHBIE
cojepkaHue  H|pabora TEPMUHBI U TIOHATHUS TUCHUIUIMHBI.
3a/1a4u [IpaBoBbIe BOIPOCHI
JUCLIUILINHBI JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
12 YIIPaBJIEHUS IEPCOHATIOM
[TucpMeHHas caMoCTOsATEIbHAS PernamenTanus 1OKyMEHTAallHOHHOIO
Knaccudukanms |padora obecrieueHus yIIpaBICHUS
JIOKYMEHTOB I10 [IEPCOHAJIOM. Bunst KaJIpoBOM1
YIIPaBJICHUIO JokyMmeHTauuu.  OpraHus3anMOHHO-
[IEPCOHAIOM pacnopsiAuTeNnbHas — JIOKyMEHTAlUs.
12 VYyueTHas JOKYMEHTAIUSI.
HNudopmannonno- CIPaBOYHAs
JOKYMEHTAIUsl.
Cocras u|llucpmenHnas camocTosTeabHast
MIOPSAIOK pabota CocTaB 1OKyMEHTALUHU T10
(dbopMUpOBaHUS YIPABJIECHUIO ITepcoHasioM. [IpaBuna
JOKYMEHTaluu co3J1aHus U 0POPMIICHHS KaJPOBBIX
M0 YIpPaBJICHUIO nokymeHToB. OOsi3aTenbHbIC
IIEPCOHAJIOM 14  |MOKYMEHTBI 10 yIIPABICHHUIO
IepcoHaoM. PekoMeH1yemble
JIOKYMEHTBI 110 YIIPABJICHUIO
nepcoHasioM. KagpoBbie TOKYMEHTHI,
00s13aTeNIbHBIE B CBSI3U C
0ocoOeHHOCTIMU KomnaHuu. [lonsTue
KOPIIOPaTUBHOI'O CTaHapTa.
Opranmzanus |, pedpepar JIBu>KeHHE JOKYMEHTOB B
KaJIpOBOTO opranusanuu. ['paduk
JOKYMEHTO000D JOKYMEHTO000pOTa OpraHu3alliy.
oTa 12 |Cucremarn3anuu TOKyMEHTOB H HX
yueT. KagpoBas crarucruka.
KoMmbroTepHble TEXHOJIOTHH B
KaJIpOBOM JIEJIONIPOU3BOJICTBE.
Kontpouns n|[InceMenHas camocTosTenbHas Opranusanys apXuBHOTO XpaHEHUS
MOJTrOTOBKAa  K|pabora 1o |KaIPOBBIX OKYMEHTOB.
apXUBHOMY l'ocynapcTBeHHBINM KOHTPOJIb
XpaHEHUIO (Hag30p) Hajg coOMI0IEHNEM
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KaJpOBBIX TPYAOBOTrO 3aKOHOJATEIbCTBA PO.
JOKYMEHTOB AynuT KagpoBbIX JOKYMEHTOB.
HUTOI'O 62

Ta6auna 6 — MeToanueckoe ofecniedyeHne CaMOCTOSITETbHOI padoThl.

[Tepeuenp y4eOHO-METOJMYECKOTO OOECIICUEHUSI

Ne Bun CPC JTUCITUATITMHBI 110 BBITTOJIHEHUIO CAMOCTOSATEIILHON PaOOTHI
1 2 3
1 |M3yyeHue T€OpEeTUYECKOTO «[TonoxeHne O CaMOCTOSITENBHON paboTe O0ydYaIOUIXCs»-
Marepuaa no TemMe 3aHsATHUs. VYT1BepxKaeHHOE 11.02.2011r. OI'bOY BO

Pabota ¢ yueOHoIi 1UTEepaTypou.

Hoxknan.

«KyOoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. TlomoBuu, E. JlokymeHTammoHHOE oOecIeueHne
yIpaBJIeHHs MepcoHanoM : yueOHoe mocoodue / E. [Tonosuy ;
MunuctepctBo  oOpa3oBaHMsi W Haykkm  Poccuiickoit
@enepaunn, PenepanbHOE TOCYIAPCTBEHHOE OIOIKETHOE
o0pa3oBaTeNnbHOE YUPEKICHHE BBICHIETO MPO(GECCHOHATHLHOTO
oOpa3oBaHUs «OpenOyprekuit roCy/1apCTBEHHbII
yHuBepcuret». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHbIT pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

2. JIOKyMEHTAaIlMOHHOE OOECIICYeHHEe YIPaBICHUS
yuebHoe mocobue / coct. C.I'. YepnoBa ; HoBocubupckwii
rOCy/IapCTBEHHBbIN arpapHblii YHUBEPCUTET, JDKOHOMHUYECKHM
¢dakynbrer. - HoBocubupck : UL «3omotoii komocy, 2014. -
106 c. : cxem., Tadm. - BI/I6JII/IOFp B KH. ; To ke [DneKTpoHHbIH
pecypc]. URL:
http://biblioclub.ru/index. php”paqe book&id=278155

CamocTosiTenbHOe U3y4eHUe

yKa3aHHBIX
BOIIPOCOB.

TCOPCTUICCKUX

«IlonmoxkeHre O CaMOCTOATENBbHONW pPaboTe OOyYaArOIIMXCS»-
YTBEpKIEHHOE 11.02.2011r. OI'BOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. TlomoBuu, E. JlokymeHTanmoHHOe obecreyeHue
yhpaBiieHusl nepcoHanoM : yuebHoe nocobue / E. [lomosuy ;
MunucrepctBo  obpazoBaHuss M Hayku  Poccuiickoif
Oenepannn, PenepanbHOE TOCYIAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNbHOE YUPEXAECHUE BBICHIETO MPO(ECCHOHATBHOTO

oOpazoBaHUs «OpeHOyprekuit rOCYJIapCTBEHHBIH
yHuBepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHbIH pecypcl]. - URL:

http://biblioclub.ru/index.php?page=book&id=259328
2. JIOKyMEHTAIlMOHHOE OOECTIeYeHHEe YIIpPaBICHUS

yuebHoe mocobue / coct. C.I'. YepnoBa ; HoBocuOupckuit
rOCYJapCTBEHHBIM arpapHblil YHUBEPCUTET, DKOHOMHUYECKHUI
¢akynsTer. - HoBocubupck : UL «3omoroit komocy, 2014. -
106 c. : cxem., Tabu. - BI/I6J‘II/IOI"p. B KH. ; To ke [DneKTpoHHBIH
pecypcl]. URL:
http://biblioclub.ru/index. php”paqe book&id=278155
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3 |Pemenwe 3agay  mo  TeMam
3aHSTUN.

«ITomoxkeHrE O CaMOCTOATENBLHONH padoTe OOYYaArOIIMXCS»-
YTBepxKACHHOE 11.02.2011r. OI'bOY BO
«KyoI'V».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. TlomoBuu, E. JlokymMeHTallMOHHOE oOOecIeueHue
yIpaBJICHHs MepcoHanoM : yuyebHoe nocodbue / E. [lomoBuy ;
MunucrepctBo  oOpazoBanus M Hayku  Poccuiickoii
Oenepannn, PenepanbHOEe TOCYIAPCTBEHHOE OIOIKETHOE
o0pa3oBaTeNbHOE YUPEKICHHUE BBICIIETO MPO(ECCHOHATHLHOTO
oOpazoBaHMs «OpeHOyprekuit roCyJ1apCTBEHHBIN
yHuBepcuteT». - Openbypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHBIT pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

2. JloxymeHTanmoHHOE OOecleYeHne YIpaBJICHUS
yuebHoe mocobue / coct. C.I. YepHoBa ; HoBocuOupckwmii
rOCYJIapCTBEHHBIA arpapHblii YHUBEPCUTET, DKOHOMHUYECKHUI
¢dakynpTer. - HoBocubupck : UL «3omoroit komocy, 2014. -
106 c. : cxem., TaouI. - BI/I6J‘II/IOI"p. B KH. ; To ke [DIeKTpOHHBII
pecypc]. URL:
http://biblioclub.ru/index. php’)paqe book&id=278155

4 MMOATOTOBKA K 3a4CTy

«Ilonoxxenne o camocTosATENbHOH paboTe O0yyaroIUXCSI»-
YTBepkKACHHOE 11.02.2011r. OI'bOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. TlomoBuu, E. JlokymeHTallmoHHOE oOecIeueHne
yIpaBJIeHUs [IepcoHaIoM : yuyebHoe nocodue / E. [lonosuu ;
MunucrepctBo  oOpazoBanuss W Hayku  Poccuiickoit
Oenepanun, DenepanbHOE TroCylapcTBEHHOE OOKETHOE
00pa3oBarebHOE YUPEKIECHUE BBICHIETO MPOdecCHOHATBLHOTO

o0Opa3oBaHUs «Openbyprekuit rocyJapCTBEHHBIN
yHusepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[OneKTpOoHHbIN pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=259328
2. JIOKyMEHTAallMOHHOE oOOecleyeHne yIpaBJIeHus

yuebnoe mocobue / coct. C.I'. UepnoBa ; HoBocubupckuit
rOCYJJapCTBEHHBIN arpapHblii YHUBEPCUTET, DKOHOMHUYECKUI
¢akynbrer. - HoBocuOupcek : ULl «3omnotoii konocy, 2014. -
106 c. : cxem., Ta01. - BI/I6JII/IOFp B KH. ; To ke [DneKTpoHHBIH
pecypc]. URL:
http://biblioclub.ru/index. php7paqe book&id=278155

Y4eOHO-MeTOAMYECKE MaTepHalbl Il CaMOCTOSITENIbHOM padOThl 00YyYaroIIMXCs U3 4Yucia
WHBAJHUIOB U JIMI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 310poBbs (OB3) npenocrasnstorces B popmax,
aJanTUPOBAHHBIX K OTPAHUYCHUSIM WX 37J0POBbS U BOCIIPUSATHS UHPOPMALIIH:

I[J'I}I JII ¢ HAPpYUICHUAMU 3PCHUS:

— B IIe4yaTHOU (popme yBeIMUEHHBIM HIPUPTOM,
— B (popMe 3IIEKTPOHHOT'O IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B re4aTtHoi (hopme Ha si3bike bpaiins.

Jns man ¢ HapyIeHusIMH cityXa:
— B 1e4atHoi opme,

— B (popMe PIIEKTPOHHOI'O TIOKYMEHTA.
Jnist a1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:
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— B IIeYaTHOU (opme,

— B hopMe PIIEKTPOHHOTO JTOKYMEHTA,

— B (hopme aynuodaiina.

JlanHbIi TIepeYeHh MOXKET OBITh KOHKPETU3HPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0y4Jaronmxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

C TouKHM 3peHHs IPUMEHSAEMBIX METOJIOB MCIIOJB3YIOTCS KaK TPAJAULMOHHbBIE HH(OPMAIIMOHHO-
OOBSICHUTEIIbHBIE JICKIUH, TaK U MHTEpaKTHUBHAs IoJaya MaTepuaja ¢ MYJIbTUMEIUNHHON CUCTEMOII.
KomnbroTepHble TEXHOJIOTMHM B JAHHOM Cilydae OOECIEeUMBAIOT BO3MOXKHOCTb PAa3HOILUIAHOBOI'O
OTOOpaXKEHHsI AJITOPUTMOB M JEMOHCTPALIMOHHOTO MaTepuayia. Takoe COYeTaHWE I03BOJIIET
ONITUMAJIbHO MCIIOJIb30BaTh OTBEIEHHOE BPEMS M PACKPBIBATH JIOTUKY U COAEP’KAHNUE AUCLIUILINHBI.

Jlexuu mpeaCcTaBISAIOT cO00H cucTeMaTH4ecKrue 0030pbl OCHOBHBIX ACTIEKTOB AUCIUILIHHEI.
[TpakTHdeckue 3aHATUSA MO3BOJISIO HAYYNUTh NPUMEHATh TEOPETUUECKHE 3HAHUS IIPU PELICHUU U
HCCIIEA0BAHUN KOHKPETHBIX 3a/1a4.
IIpu ocBOEHMM TUCUMILUIMHBI UCHOIb3YIOTCA CIENYIOLINE COUeTaHUs BUJIOB yUeOHOH paboTh
c MeromamMu © (popMaMu aKTHUBHU3AIMHM I103HABATEIBHON JIEATENbHOCTH OaKalaBpoOB s
JOCTHKEHUS 3allJIJaHUPOBAHHBIX PE3yJIbTaTOB 00y4eHUs U (OPMUPOBAHUS KOMIIETEHLIUH.

B npouiecce npoBeaeHMst 3aHATHI IPUMEHSIOTCS HHTEPAKTUBHbIE METO/IbI O0yUYEHHUSI.

Huckyccus (ot nat. discussio — HcCCIeIOBaHUE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
o0CyXJIeHHEe CHOpPHOTO BOIpOca B MyONMYHOM coOpaHHMH, B YacTHOW Oecexe, cmope. [pyrumu
CJIOBaMH, JUCKYCCHsl 3aKJIH0YaeTCsl B KOJJICKTUBHOM OOCYX/JIEHUHU KaKOro-Jnbo BOmpoca, IpodaemMbl
WIA COTOCTaBIICHMH WH(GOpMAIMH, WICH, MHEHWH, mpemiokeHuil. llean mpoBeneHHus IUCKyccUn
MOTYT OBbITh O4€Hb Pa3HOOOpa3HBIMU: 00yUEHHE, TPEHHUHT, AUArHOCTHKA, IpeoOpa3oBaHue, U3MEHEHHE
YCTaHOBOK, CTUMYJINPOBAaHUE TBOPYECTBA U JIP.

B npoBeieHNH IUCKYCCUH MCIIONb3YIOTCS Pa3IM4HbIE OPraHU3alMOHHBIE METOIUKU.

IIpu npoBeneHNM AUCKYCCUH UCIIONb3yeTCst MeTonuka «Bonpoc — oTBET». J[aHHAss MeToIuKa —
3TO PAa3HOBUAHOCTb IPOCTOrO COOECEOBAHUA; OTIMYHME COCTOUT B TOM, YTO IPUMEHSETCS
onpeznenéHHas (gopma IOCTAaHOBKM BOIIPOCOB JJIsi COOECEOBAaHUS C YYaCTHUKAMU JUCKYCCUU-
JMaJora.
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4. OueHo4YHbIe CpPeACTBA IS TEKYILIero KOHTPOJS YCIEeBAaeMOCTH W TNPOMEXKYTOYHOM
aTTecTalMu.
4.1 ®oHA OLIEeHOYHBIX CPEACTB /I MPOBeeHNs] TeKYIero KOHTPOJIs.
Tembl pedepaToB

1. CymHoCTb, HampaBlIeHHS U BHJAbl TOCYAAPCTBEHHOTO PETyJIUPOBAHUS JOKYMEHTAIMOHHOIO
o0ecrieyeHus yrpaBIeHHsL.

2. 3aKoHOJATeNbHOE PETYINPOBAHUE JOKYMEHTAIMOHHOTO O0ECIICUeHHUs YIIPaBICHHUS.

3. HopmatuBHBIE MpaBOBbIE aKThI (pe/lepalbHbIX OPraHOB TOCYAAPCTBEHHOM BIIACTH, PETYIHPYIOIINE
JOKYMEHTAI[HOHHOE O0ecrieueHUE YIIpaBIICHUSI.

4. OOmee ¥ JIOKAIbHOE HOPMAaTHUBHO-METOAWYECKOE pErYJIMPOBAHUE JTOKYMEHTAIIHOHHOTO
o0ecrnieueHus yrnpaBaeHUsl.

5. T'ocynapcTBeHHbIE CTaHAAPTHl HA JOKYMEHTHI U MX pOJIb B PEryJIMPOBAHUU JIOKYMEHTALHOHHOIO
o0ecrnieueHus yrnpaBaeHUs.

6. O6mepoccuiickue KiacCH(PUKATOPhI TEXHUKO-YKOHOMHUYECKON M COIMATbHOW WH(MOpPMALUK M HX
POJIb B PETYIUPOBAHUU JOKYMEHTAIIMOHHOTO 00ECIIeUeHHUs yIIPaBICHHUS.

7. O01ee noHaTre 00 yrpaBICHUYESCKOM JTOKYMEHTE.

8. CBoiicTBa ¥ PYHKIIMU yIIPABICHUYECKUX JOKYMEHTOB.

9. Bupl ynpaBieHYECKUX JOKYMEHTOB.

10. Yaudukanus v craHgapTU3alys yIpaBIeHUYeCKUX JOKYMEHTOB.

11. Knaccuduxanus yrnpaBieHIECKUX JOKYMEHTOB.

12. Cuctembl ynpaBieHUYECKON TOKYMEHTALUH.

13. HopmatuBHO-MeTOIMYeCKas 0aza TOKYMEHTUPOBAHUS YIIPABICHUECKOUN N€ITEILHOCTH.

14. CoctaB peKBU3UTOB yNPABICHUYECKUX JOKYMEHTOB.

15. [IpaBuna odopmiIeHUS] pEKBU3UTOB YIIPABICHYECKOTO TOKYMEHTA.

16. bnanku u GopMyISIpbI YIIPaBIEHYECKUX TOKYMEHTOB.

17. Buzpl 1 TUIIOBAst CTPYKTYpa TEKCTOB YIPABIECHYECKUX JOKYMEHTOB.

18. TIlomsitue © 0COOEHHOCTH OQUIMAIBHO-AEIOBOrO CTHIsA. TpeboBaHUsS K  TEKCTaM
YHA(DUIMPOBAHHBIX YIIPABICHYECKUX TOKYMEHTOB.

19. Crunuctuyeckne 0COOCHHOCTH TEKCTOB YIIPABICHUYECKHX JTOKYMEHTOB M A3TUKET MHUCHMEHHOTO
JIETIOBOTO OOIIICHMS.

20. CymHoCTb U cofiep>KaHue pelakTHPOBAHUS TEKCTOB YIIPaBIEHYECKUX IOKYMEHTOB.

21. CoctaB M Ha3Hau€HUE OTIEJIBHBIX BUJOB OPraHMW3aLMOHHO-TIPABOBBIX, PACHOPSIAUTEIbHBIX,
MH(GOPMALMOHHO-CIIPABOYHBIX M KaJIPOBBIX IOKYMEHTOB.

22. CocTas, pacmoioKeHHE U TpaBuiia 0OpPMIICHUS] PEKBU3UTOB OTACIIBHBIX BUJIOB OPTaHU3AIMOHHO-
MIPABOBBIX, PACTIOPAIUTENbHBIX, HH(POPMAITMOHHO-CIIPABOYHBIX U KaJPOBBIX TOKYMEHTOB.

23. [loaroroBka u oopMIIEHUE CITY>KEOHBIX IMUCEM.

24. ®opMbl OpraHu3aly padoThl ¢ YIPABIEHUECKUMH JOKYMEHTAMHU.

25. 3amaun 1 QYHKIHUH CITY>KOBI JOKYMEHTAIIMOHHOTO O0ECIIeYeHUs YIIPABIICHHUS.

26. TunoBble CTPYKTYpHI U NOAPa3AEICHUS CIIYKObI JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIIPABICHMSL.
27. PernaMeHTanyst Ci1y>K0bl JOKYMEHTAIIMOHHOTO 00ECIIEYEHUs YIIPABICHUSL.

28. CyIIHOCTb U OCHOBHBIE XapaKTEePUCTUKH JOKYMEHTOO00POTa.

29. Dransl ABUKEHMS TOKYMEHTOB B OpraHu3aluy (YUpEKICHUH).

30. Opranusanus paboThl ¢ JOKyMEHTaMU PYKOBOJUTEINEH U NCTIOTHUTENEH.

KOHTpOHLHLIe BOIIPOCHI Al MIMCBbMEHHOI'0O OIIpoca

IIIxaa oeHKH TecTa:
«5»- 85%06-100%

«4»- 65%0-85%

«3»- 50%-65%

«2» - menee 50%
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1. B kakoil mepwoJ pa3BUTUS OTEYECTBEHHOI'O JICJOMPOU3BOJICTBA HAYAIOCh €0
3aKOHOJATEIbHOE peryinpoBaHue?

1.1. B nepuoj npuka3zHoro 1ei10npoOU3BOJCTBA.

1.2. B neproa KOJUIEKCKOTO JIETONPOU3BOJICTBA.

1.3. B neprnoy MUHHCTEPCKOTO JIETONPOU3BOICTBA.

2. KakuM 3aKk0HOM BIIEpBbIE HAYaJI0 PErYIMPOBATHCS OTEUECTBEHHOE JI€JI0NPOU3BOICTBO?
2.1. YupexaeHueM 11 yrpasieHus TyoepHuii Becepoccniickoit mummnepum.

2.2. O06mMM yIpexIeHHEeM MUHHCTEPCTB.

2.3. I'eHepanbHBIM PETIAMEHTOM.

3. Korga B Hameli crpane ObUIM BBEJEHBI B ICHCTBUE MEPBbIe TOCYTIAPCTBEHHBIE CTaHIaPThI HA
JIOKYMEHTAIUI0?

3.1. B 1960-¢ roppl.

3.2. B 1970-e rongl.

3.3. B 1980-¢ rojpl.

4. KakuM rocynapCTBEHHBbIM CTaHJApTOM BIIEpBbIE Oblla YCTAHOBJIEHA TEPMHUHOJIOTHUS
JeJIONPOU3BOJCTBA?

4.1.TOCT 16487-70.

4.2.TOCT 6.10.2 -83.

43.TOCT P 51141-98.

5. Kakoii u3 BapuaHTOB oOIpeAeNeHusl JOKYMEHTAllMOHHOIO 00ecleyeHusl YIpaBlICHUs
SBJISICTCS CTAHJAPTHBIM?

5.1. JlokyMeHTannOHHOE 00ecIIeueHHE yIPaBICHUS — CO3/IaHHE U HCIIOIb30BaHHE JOKYMEHTOB
111 oOecriedeHns: paboThl OPraHOB YIPABJICHHUS.

5.2.  JloxyMmMeHTalMOHHOE  OOecrne4YeHWe  yOpaBJI€HUss —  OTpaciib  JEeSATEIbHOCTH,
obecreynBaroas JOKyMEHTUPOBAHKUE M OPraHU3aLUI0 PabOThI ¢ O(UIIUATIBHBIMU TIOKYMEHTAMHU.
5.3. JlokyMeHTannoHHOEe OOEeCHeueHHe YIpaBIeHUs — JIOKYMEHTHPOBAHUE ESTEIHLHOCTH

opranuzanuu  (y4pekAeHHs) U  yIpaBleHHEe JOKYMEHTAlMed M  IMepcoHaloM, HECyIIUM
OTBETCTBEHHOCTH 32 Pa0OTy C TOKYMEHTAMHU.

6. Kakue 13 nepeunciaeHHbIX 3aKOHOJATENbHBIX aKTOB COEpkKaT ONpeIeIeHIe JOKyMeHTa?
6.1. I'paxnanckuii konexc Poceniickoii @enepanuu. Yacte nepsas.

6.2. ®enepanbHbIif 3akoH «O0 y4acTHH B MEXIYHAPOIHOM HH(DOPMAITUOHHOM OOMEHE.
6.3. ®enepanbHbIif 3akoH «O06 nHGOpManuy, HHGOpPMaTH3ALMU U 3aIUTe HHOOPMAIIII.
6.4. ®enepanbHblil 3aKOH «O TEXHUYECKOM PEryIUPOBAHUN.

7. Kakoe omnpeneneHue NOKYMEHTY AaeT ACHCTBYIOIMMN TOCYIAapCTBEHHBIM CTaHIAApT IIO
TEPMHUHOJIOTHH JI€I0NPOU3BOJACTBA?

7.1. JlokyMeHT — oQuIHMalbHO JOKYMEHTHpOBaHHas MHGOpMalus, CO3JaHHAas B IpoIlecce
JEATEIbHOCTH OpraHU3aliy WX JOJDKHOCTHOIO JIMLIA.

7.2. JIOKyMEHT — CpEICTBO 3aKpEIUICHUS Pa3JIuYHBIMH CIIOCOOaMH Ha CHEIHATBHO
U3rOTOBIIEHHOM Martepuaje HHpopMaiuun o (akrax, COOBITHUAX, SBICHUSX OOBEKTUBHOU
JEWCTBUTEIBHOCTH.

7.3. JokyMeHT — 3aMKCUpOBaHHAsl HA MaTePHAILHOM HOCUTeNe HHPOPMALUs ¢ PEKBU3UTAMH,
MO3BOJISIFOIIMMU C€ UIEHTU(UIINPOBATb.

7.4. lokyMeHT — uH(popMalus, 3adpuKCUpOBaHHAas Ha JTI000M HOCHTENE, TpeIHa3HaueHHAs JUIs
oOMeHa, MepechUIKU, PYHKIIMOHUPOBAHUS HH()OPMALIMOHHONW CUCTEMBI.

8. Kak HazpIBaeTcs 0053aTeNbHBIN JIEMEHT 0(hOpMIICHHS O(PHUITHATBHOTO TOKYMEHTa?
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8.1. Tekcr.

8.2. ConepxaHue.
8.3. PekBU3UT.
8.4. ®opmyisip.

9. Kak omnpenensiercsi JOKyMEHTUPOBAHUE TEPMUHOJIOTUUYECKIUM CTaHAapTOM?

9.1. JIokyMeHTHpOBaHUE — CO3JJaHNE JOKYMEHTa Ha JF000M MaTepuarbHOM HOCHUTEIE.

9.2. JlokyMeHTHpOBaHHE — TOATOTOBKAa M odopmieHne HHGOpMAIMM Ha MaTEPUATBHOM
HOCHTEJE TI0 YCTaHOBJICHHBIM IIPABUIIAM.

9.3. JlokyMeHTHpOBaHHE — 3aMCh MHPOPMAIMK Ha Pa3IMYHBIX HOCUTEISX MO YCTaHOBJICHHBIM
MIpaBUJIAM.

10. Kakue Buapl OJIaHKOB B COOTBETCTBUM C TpeOOBaHUSMH THIIOBOW HHCTPYKIHH TI0
JIEIONIPOU3BOJICTBY B  (efiepalibHbIX opraHax wucnojHutenasHoil Biactu u ['OCT P 6.30-2003
YCTaHABJIMBAIOTCS B TOCY/IaPCTBEHHBIX OpraHax?

10.1. OOmuii 6;1aHK, 6JIaHK TOHKHOCTHOTO JIMIa, OJaHK MprKa3a, OJIaHK MUChMa.

10.2. O0mmmii O:1aHkK, G1aHK MHUChMA, OJTAHK KOHKPETHOTO BUJA JOKYMEHTA.

10.3. O6muii 6;aHK, 6J1aHK CTPYKTYPHOTO MOApa3AeiaeH s, OTaHK JOJKHOCTHOTO JIMIIA.

11. Kakne BapuaHTBI OJAHKOB IPETyCMOTPEHBI THUIOBOH MHCTPYKLHMEH IO JENONpPOU3BOJICTBY B
dbenepanbHbIx opranax ucnonuurensHoi Biactu u ['OCT P 6.30-2003?

11.1. YrnoBo#i u HEHTPUPOBAHHBIM.

11.2. YrioBoi 1 mpo10IbHBIN.

11.3. ®naroBblil ¥ NPOIOJIBHBIM.

11.4. ®naroBslif ¥ IEHTPUPOBAHHBIMN.

12. Kakoe pa3menieHHME pPEKBU3UTOB B Tpeaejax TIpaHUI] OTBEACHHBIX JJII HHUX 30H
npexycmorpero 'OCT P 6.30-2003?

12.1. YrioBoe win npo0JibHOE.

12.2. YrinoBoe uiau eHTPUPOBAHHOE.

12.3. ®naroBoe WK NpoJ0JIbHOE.

12.4. ®dnaroBoe uiM HEHTPUPOBAHHOE.

13. Kakue u3 npuUYUCIIEHHBIX PEKBU3UTOB YIPaBICHUYECKUX JOKYMEHTOB HE MPEAyCMOTPEHBI
I'OCT P 6.30-2003?

13.1. I'pug cornacoBanusi JOKyMEHTA.

13.2. T'puc orpanudeHus 10cTymna K J0KyMEHTY.

13.3. Bu3a 03HaKOMJIEHMSI C JOKYMEHTOM.

13.4. Bu3sbl cornacoBaHusi JOKyMEHTa.

14. YTo U3 nepeunciIeHHOro NOJHOCTHIO ONIPENEISET pa3MellieHue pekBus3uTa «Haumenosanue
BHJIa TOKYMEHTa» Ha OJaHKE BHJIa TOKyMEHTa?

14.1. Bapuant 61aHKa ¥ BUJ TOKYMEHTA.

14.2. Bun nokymeHTa 1 criocod BbIpaBHUBAHUS PEKBU3UTOB Ha OJIaHKeE.

14.3. Bapuant 61aHKa 1 crioco0 BbIpaBHUBAHUS PEKBU3UTOB HA HEM.

4.2 ®oHJ OLIECHOYHBIX CPE/ICTB A/l MPOBEJAeHUs MPOMEKYTOYHOI aTTecTAllUH.

BOHpOCI)I AJIA MOATOTOBKH K 3a49€TYy
CYIIIHOCTI) JUCITUITIIIUHBI. OCHOBHEBIE TEPMUHBI U ITOHATUA.

[IpaBoBBIE BOITPOCHI JOKYMEHTAIIMOHHOTO 00ECTICUSHUSI YIIPABICHHS MTEPCOHAIIOM.
PernaMenTanus JOKyMEHTAIIMOHHOTO 00SCIICUCHHS YIIPABICHHS IEPCOHAIOM

Mo e

Buasl kagpoBoit JOKyMEHTaLUU
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5.  OpraHu3allMOHHO — paclopsAUTENbHAs JOKYMEHTAIHS

6. YuerHas JOKyMeHTaIHs

7. HHbopManMoOHHO — CIIPaBOYHBIE TOKYMEHTHI

8. CocraB JOKyMEHTAIMH 110 YIPABICHUIO TIEPCOHAIOM

9. IIpaBuna co3nanus U 0pOpMIICHHS KaAPOBBIX TOKYMEHTOB

10. OOGs3arenbHbIC JOKYMEHTHI [0 YIIPABICHHUIO MEPCOHATIOM

11. PekomeHayeMble TOKYMEHTHI IO YIPABICHUIO TIEPCOHATIOM

12. KangpoBble TOKYMEHTHI, 00s13aTeIIbHBIC B CBSI3H C 0COOCHHOCTAMHU KOMIIAHUU

13. JIBwKeHne JOKyMEHTOB B OpraHH3aLUH

14. I'padux nokymenToob60poTa opranuzannu. CucTeMaTH3anus J0KyMEHTOB H UX y4eT.

15. Kanpoas ctaTucThka

16. KomnbroTepHbIe TEXHOIOTHH B KaJPOBOM JICJIONPON3BOICTBE

17. Opraam3anus apXuBHOTO XpaHEHUS KaJIPOBBIX JOKYMEHTOB

18. I'ocynapcTBeHHBIH KOHTPOJb (HAI30p) HAA COOIIOJCHNEM TPYAOBOTO 3aKOHOIATENLCTBA B Poccuiickoit
®denepanuu

19. Aynmut KagpoBBIX JOKYMEHTOB

20. TpynoBas MOTHBAIUs Kak 0a30Basi COCTABJIAIONIAS YIIPABICHUS TIEPCOHAIOM

21. TeopeTrnyeckue acreKTHl TPYAOBON MOTHBAIIUN

22. TlcuxoJIoTMYeCKUE aclieKThl MOTUBALIMHU TPY/Ia

23. AcCTIeKTHI OpraHN3alMOHHOTO TIOBEJICHUS B TPYJOBOH MOTHBALIUH

24, DKOHOMHYECKHE acIIeKThl TPYAOBOM MOTHBAIINN

25. ®opmupoBanue 3¢ (HEeKTUBHOTO MOTHBAIIMOHHOTO MEXaHU3Ma B OPTaHU3aIluU

26. Opranuzanus o0yueHus nepconana. OneHka nepcoHaia COBpeMEHHON OpraHU3aIuy.

27. IlnarpoBaHWe W MPOTHO3UPOBAHNE W MapKETHHT IEepCOHAIa

28. Opranmzamus oToopa U moadOpa mepcoHata

5. IlepeyeHb OCHOBHOI W /IONOJIHUTEJIbHOI y4eOHOH JMTepaTypbl, HeOOXOAMMOM /Jisl
OCBOEHMS THCHMIIIMHBI
5.1 OcHoBHasi 1uTeparypa:

1. TIlonosuuy, E. JlokyMeHTanmoHHOEe obOecneueHUe YNPaBICHUS HEPCOHAIOM : ydeOHoe
nocoone / E.IlomoBuu ; MunucrepctBo oOpa3oBanusi M Hayku Poccuiickoit ®Denepauuu,
denepanbHOe  TOCYAApCTBEHHOE  OMOJDKETHOE  00pa3oBaTelbHOE  YUPEXKAEHHUE  BBICIIETO
npodeccnoHanbHOT0 00pazoBaHus «OpeHOyprcKkuil rocyapCTBEHHbINM yHUBEpcUTeT». - OpeHOypr :
orvy, 2014. - 112 c. ; To  xe [OnekTpoHHBIl  pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

2. JlokyMeHTallMOHHOEe o0ecrieueHune ympasieHus : yueoHoe mocobue / coct. C.I'. UepHoBa ;
HoBocubupckuii rocyqapCTBEHHBIM arpapHblii  YHUBEPCUTET, OKOHOMHYECKMH (axkyabTeT. -
HoBocubupck : UL «3onotoii komoc», 2014. - 106 c. : cxem., Tabn. - bubnuorp. B kH. ; To xe
[DnexTponnsIit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=278155

5.2 JlonoJiHMTE/ILHAS JTUTEPaTypa:

1. Cenuenko, I1.B. JlokyMeHTallMoHHOE OOEcrieueHue YIpaBICHYECKUX PEHICHUN : yuyeOHoe
nocobue / I1.B. Cenuenxo, O.I1. Exnakos, B.E. Kupuenko ; MunuctepcTBO 00pa3oBaHMs U HAYKH
Poccuiickoit ®enepauun, Tomckuii ['ocygapcTBeHHbll YHuBepcuter Cucrtem YmpaBlieHUS U
Pamnosnextponuku (TYCVYP). - Tomck : Db Kontent, 2011. - 142 c. : Tabxn., cxem. - ISBN 978-5-
4332-0008- ; To xKe [DneKTpOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=208691

2. 3axapoBa, T.M. [lokymeHTalMoHHOEe oOecHedyeHHe YMNpaBlIeHHUS : Y4eOHO-TPAKTUYECKOE
nocobue / T.W. 3axapoBa. - Mocksa : EBpa3zuiickuii oTkpeIThIif nHCTUTYT, 2010. - 155 ¢. - ISBN 978-
5-374-00261-4 ; To xKe [DneKTpOoHHBIIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=90346
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http://biblioclub.ru/index.php?page=book&id=90346

3. Poroxun, M.JO. JlokyMeHTanimOHHOE o0OecrieueHre yrnpaBieHUs : MpaKTHIecKoe mocodue /
M.IO. PoroxuH. - Mocksa ; bepnun : lupexkr-Menua, 2014. - 398 c. : un. - bubnuorp. B k. - ISBN
978-5-4475-1869-1 ; To xKe [DnexTpoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253705

4. ApacmanoBa, B.A. [lokymeHTanimoHHoe obOecrieueHrne yrpaBieHUs ;| yueOHO-TIPAKTHIECKOE
nocobue / B.A. ApacnanoBa. - Mocksa : lupekr-Meaua, 2013. - 240 c. - ISBN 978-5-4458-2253-0 ;
To ke [Dnextponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=137706

5. FOnuna, JI.H. JlokymeHTannoHHOE 00ecrieueHrne YIPaBICHYECKOW NeATEILHOCTH | yueOHOe
nocobue / JI.H. FOmuna. - HoBocubupck : HI'TY, 2011. - 54 c. - ISBN 978-5-7782-1740-9 ; To xe
[DnexTponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=228777

6. MadopManmoHHbIE CUCTEMBI U TEXHOJIOTHH B 3KOHOMUKE U yrpaBicHun [Tekct] : yaeOHuK
JUTsl OakajiaBpoB : y4eOHUK 10 HampasiieHuo "Menemkment" / [B. B. Tpodumos u ap.] ; mox pen. B.
B. Tpodumosa ; C.-IletepOypr. roc. 3KOHOM. YH-T. - 4-¢ u3., nmepepad. u gom. - Mocksa : FOpalirt,
2014. - 542 c. - (bakanaBp. ba3oBelii kypc). - bubnuorp. B konie rias. - ISBN 978-5-9916-3608-7

7. YmpaBiacHue mepcoHaioM opraHu3anuu [TekcT] : ydeOHHMK Il CTYJISHTOB BY30B,
oOydJaromuxcss 1Mo crhenuanbHOCTSIM "MeHeKMEeHT opranm3anuu’, "YmpaBieHue mepcoHaioM",
"Oxonomuka Tpyaa" / [A. A. Kubanos u ap.] : mox pexa. A. 5. Kubanosa ; ['oc. yH-T ynpaBneHus. - 4-¢
W3]1., 1011 U niepepad. - Mocksa : UHOPA-M, 2013. - 694 c. - (Breiciiee oOpazoBanue. bakanaBpuar). -
Ha tuT. 1. 1 06:1.: DnekTpoHHO-0HOIMOTeYHast cucteMa. Znanium.com. - bubmumorp.: c. 678-68

8. KupcanoBa, Mapus BnagumupoBna. Kypc nenonpomsBonctBa : JokyMeHTallmOHHOE
obecnieuenue ynpasienus [Tekcr] : yuebHoe mocobue / HoBocuO. Toc. akaj. SJKOHOMHKH U YIIp. - 2-€
3. - M. ; HoBocubOupck : [b. u.], 1999. - 271 c. - (Beicmiee o6pa3oBanue). - bubmuorp.: c. 267-268. -
ISBN 5-86225-521-4

9. Poroxwun, Muxaun IOpbeBud. JlokymMeHTaloHHOE obOecrieueHue ympaeienus [Tekcr] :
yaeOHo-mpakTudeckoe mocooue / M. 0. Poroxun. - M. : [Ipocnekr : [TK Ben6u], 2006. - 383 c. -
ISBN 5980328157

5.3. llepuoguyeckue u3TaHus

1. XKypnain «Ynpasaenue nepconanom». - URL: http://www.top-personal.ru/

2. Kypnan «Kanps! npeanpustus». - URL: http://www.kapr.ru/

3. XKypnan «KagpoBas cmyxba W ympaBieHHE TepcoHAIOM mnpenmpuarus». - URL:
http://www.delo-press.ru/journals.php?page=staff

6. Ilepeyenb pecypcoB HH(OPMANMOHHO-TEJEKOMMYHHMKAIMOHHOH ceTu «HHTepHeTY,
HEO00XOAMMBIX [IJIsl OCBOCHUS M CIUIINHbBI

1. Academia :Bujeonekuuu ydeHblx Poccum Ha Tenekanane «Poccus K» @ caliT. —
URL:http://tvkultura.ru/brand/show/brand_id/20898/ .

2. Scopus : wmexnyHapomHas pedepaTuBHas W chpaBo4yHas 0a3a JaHHBIX ITUTHPOBAHUS
perieH3upyemoit muteparypsi : cait. — URL: https://www.scopus.com/search/form.uri?display=basic.
3. WebofSciense (WoS, ISI) : wmexnyHapomHas aHanuTHueckas 0a3a JaHHBIX HAyYHOTO
uTupoBanus : caiT. — URL: http://webofknowledge.com.

4, Baser nanssix komnannu «Mct Beroy : caiit. — URL: http://dlib.eastview.com .

5. I'PAMOTA.PY : CIPaBOYHO-MH(POPMAIIMOHHBIN MHTEPHET-TIOPTAaJ. — URL:
http://www.gramota.ru .

6. EnuHoe okHO pocTymna k oOpa3oBarenbHbIM pecypcam :caitt. — URL: http://window.edu.ru .

7. JlekTopuyM :BUACOKOJUIEKIIMH aKaJIeMUUECKUX JeKinuid By30oB Poccum : cait. — URL:
https://www.lektorium.tv.

8. Hayunas osnextponHass OuOnmoreka crared m myOmmkanuid «eLibrary.ruy»: cait. — URL:
http://elibrary.ru.

9. O0pa3oBarenbHbIi mopTan «Akagemuk»: caiT. - URL: https://dic.academic.ru/

10.  OGOpazoBarenbHblil mopTan «Yueda»: cait. - URL: http://www.ucheba.com/

11. OdunuanbHbll  MHTEpHET-TIOPTa) mpaBoBoi uH@opmauuu. l[ocymapcTBeHHas cuctema

npaBoBoii nH(popmanuu: caiit. — URL: http://publication.pravo.gov.ru .
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12.  Poccuiickoe oOpa3oBanue, GenepanbHbiii mopran: caitt — URL: http://www.edu.ru

13.  Cnyx0a TeMaTHYECKUX TOJKOBBIX cioBapeii: cait. - URL: http://www.glossary.ru/

14.  CnpaBouno-nipaBoBas cuctema «Koncynesrant [Limtoc» : caiit. — URL: http://www.consultant.ru.
15. VYuupepcuterckas wHbopmanuonHnas cucrema POCCUSA (YUC POCCHUSA) : cait. — URL:
http://www.uisrussia.msu.ru/.

16. ®denepanpHblii  EHTp HWHGOPMAIIMOHHO-00pa3oBaTebHBIX pecypcoB: cait. — URL:
http://fcior.edu.ru .

17.  ®enpepanbHbIid HEHTP 00pa30BaTEaLHOIO 3aKOHOAaTENbCTBA: caiT. - URL: http://www.lexed.ru/
18.  OBC «ZNANIUM.COMp»: caiit. - URL: http://www.znanium.com/

19. OBC «YHHUBEPCUTETCKAs ounbamoreka ONLINE»: CaWT. — URL:

http://biblioclub.ru/index.php?page=main_ub_red

20. 3OBC «Opaiit»: caiit. — URL: https://www.biblio-online.ru/catalog/E121B99F-ESED-430E-
A737-37TD3A9E6DBFB.

21. OBbC Uznarenscta «Jlanby»: cait. — URL: http://e.lanbook.com .

22.  Dnexrponnas oubmoreka «Grebennikony : caitt. — URL: http://grebennikon.ru/journal.php.
23.  DOnexktpoHHas Oubnuoreka aumccepranuii  Poccuiickoil ToCymapcTBEHHOH — OMOMMOTEKH
[aBTOpedeparsl — B cBOGOAHOM qoctyme] : cait. — URL: http://diss.rsl.ru/.

24. DnexTponuslii apxuB gokymentoB Kyol'Y - URL: http://docspace.kubsu.ru

25. DnexTpoHHBINH Karaior KybaHckoro rocygapcTBeHHOro yHuBepcutera u ¢unmanoB. — URL:
http://212.192.134.46/MegaPro/\Web/Home/About.

7. MeToauyecKkue yKazaHus AJ1s 00y4aroluXcs M0 OCBOCHUIO JUCHUILINHBI.

B ocBOGHMHM JUCLMIUIMHBI WHBAJIMJAMU M JIMLAMU C OIPAHUYEHHBIMH BO3MOYKHOCTSMH
310pOBbsl  OOJIBLIIOE 3HAYEHUE HMMEET WHJAWBHUIYyajdbHas yuyeOHass paboTa (KOHCYJIbTAlMH) —
JIOTIOJIHUTENBHOE Pa3bsICHEHNE yYeOHOIr0 MaTepuaia.

WunuBuayalbHble  KOHCYJbTAMM 1O  HOPEAMETY  SIBJISAIOTCA  BaXHBIM  (aKTOpoM,
CIIOCOOCTBYIOIIMM HWHAWBUIYAIN3allMd OOYYEHUS W YCTAHOBJICHHIO BOCIHUTATEIBHOTO KOHTAaKTa
MEX]y IpernojiaBaTeneM U 00yJaroImyuMcsl MHBAJIMIOM WM JIMLIOM C OIPaHUYEHHBIMU BO3MOXKHOCTSAMHU
310POBBSL.

Cucrema 00y4eHHUs1 OCHOBBIBAETCS HA pallMOHAJILHOM COYETaHUM HECKOJIBKMX BHJOB y4eOHBIX
3aHATUHN (B MIEPBYIO O4Yepelb, JIEKINNA U MPaKTUUECKUX (J1aDOpaTOPHBIX) 3aHATHIA), paboTa Ha KOTOPBIX
o0aziaet ornpeieleHHON crennuKoil.

IMoaroroBka K JIeKUMAM.

3HaKOMCTBO C JUCHMIIMHON HPOMCXOOUT YK€ Ha MEepBOM JIEeKLIUH, Te OT 00y4arolerocs
TpeOyeTcst He MPOCTO BHUMAaHKE, HO U CaMOCTOSATENbHOE oopMileHHe KoHcTiekTa. KoHcnekTupoBaHue
JeKIUH — CIOXKHBIA BHUJ ayAUTOPHOM paloThl, Mpeanojararoliuii HWHTEHCHUBHYK) YMCTBEHHYIO
JesTeNbHOCTh oOydaromierocs. KoHCIEKT sBIseTCS IMOJIE3HBIM TOIJA, KOI/Ia 3allMCaHO Ccamoe
cyuiectBeHHoe. He Hajo cTpeMuThes 3amucarh JOCIOBHO BCHO JIEKIUIO. Takoe «KOHCIEKTHPOBAHHE)
MPUHOCUT OoJble Bpena, 4em moJb3bl. llenecooOpa3Ho BHadane MOHSAThH OCHOBHYIO MBICIb,
U3JIaraeMylo JIEKTOPOM, a 3aTeM 3anucarh ee. JKenareapbHo 3aich OCYIIECTBIATh Ha OAHON CTPAHULE
JIUCTA WU OCTaBJIsIs MO, Ha KOTOPBIX MO3AHEE, IPU CAMOCTOSITENIbHON paboTe ¢ KOHCIIEKTOM, MOKHO
CZI€NIaTh JIOTIOJHUTEIbHBIE 3aIIUCH, OTMETUTh HETIOHATHBIE MECTA.

KoHcnekT nexkuuu jydiie noApasieisaTh Ha MyHKTHI, cOOMIoAas KPacHYK CTPOKY. DTOMY B
OobIION cTeneHn OyayT cnocoOCTBOBATH BOMPOCHI TUIaHA JIEKIUH, MPEJI0KEHHBIE MTPETI01aBaTelIs M.
Cnenyer oOpaimaTh BHUMaHUE Ha aKLEHTHI, BBIBOJbI, KOTOPbIE JENaeT JIEKTOp, OTMedas Hauboiee
BaYKHBIE MOMEHTHI B JIEKIIMOHHOM MaTepualle 3aMEYaHUSIMH «BAKHO», «XOPOIIO 3allOMHHUTH» U T.II
Mo’HO J1enaTh 3TO U C MOMOUIbIO0 Pa3HOLBETHBIX MAapKepOB WU PYYeK, MOAUYEpPKUBAs TEPMUHBI U
OIIpEIETICHUS.

Paborass Hax KOHCIIEKTOM JIEKIMH, BaMm Bcerma HeoOXOAMMO HCIIOJIBL30BAThH HE TOJBKO
y4eOHUK, HO M Ty JIUTEpaTypy, KOTOPYIO IOMOJHHUTEIHHO PEKOMEHJO0Bal JeKTop. MIMeHHO Takas
cepbe3Hasl, KpomoTiuBas paboTa C JIEKIMOHHBIM MaTepHaJioM TO3BOJUT TIJIyOOKO OBJaJIETh
TEOPETUYECKMM MATEPHAIIOM.
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IToaroToBKa K NPAKTHYECKUM 3aHSTHSIM.

[ToaroToBKy K KakIoMy NPaKkTHYECKOMY 3aHSATHI0 HEOOXOAMMO HadaTb C O3HAKOMIJICHHS C
IJIAHOM IIPAKTHUYECKOI'0 3aHATHUS, KOTOPBIA OTPaXKaeT COJEpKaHNE IPEI0KEHHON TeMbl. TiiarenbHoe
IIPOAYMBIBAaHHE M HM3Y4YEHHE BOIPOCOB IUIaHA OCHOBBIBAETCA HA IPOPAa0OTKE TEKYLIEro marepuasia
JEeKIUH, a 3aTeM HU3ydeHHs 00s3aTelIbHON M JONMOJHHUTEIBHON JUTEepaTyphbl, PEKOMEHIOBAaHHON K
JaHHOM Teme. Bce HOBbIE MOHATHA MO M3y4aeMOW TeMe HEO0OXOAMMO BbIyYMTh HaU3yCTh M BHECTH B
TJI0CCApHid, KOTOPBIII L1eJ1eco00pa3HO BECTH ¢ CAMOro Havajla U3yueHHs Kypca.

[ToaroToBka K 1aOOpaTOPHBIM 3aHATUAM U MPAKTUKyMaM HOCHUT pa3IMuHBINA XapakTep, Kak I10
COJIEP’KAHUIO, TaK U IO CIOXKHOCTU HcHojHEeHHs. [IpoBeneHne NpsIMBIX M KOCBEHHBIX H3MEpPEHUil
npearnoiaraeT JeTaJbHOe 3HAHHE M3MEPUTEIbHBIX NPUOOPOB, UX BO3MOXKHOCTEH, yMEHHE BHOCHUTH
CBOEBPEMEHHBIE IOMPABKU JUIsl NOJYy4deHUs Oojiee TOYHBIX pe3yiabTaToB. MHorue J1abopaTopHble
3aHATUS TpeOyroT OOJIBIION MCCIIeNOBATENBCKON padoThl, M3yYeHHs AOMOJHHUTEIBHON Hay4HOH
JUTEPATYPBHI.

B mporiecce moAroTOBKH K MPAKTUYSCKUM 3aHATHIM, HEOOX0IUMO 00paTHUTh 0CO00€ BHUMaHUE
Ha  CaMOCTOSATENbHOE  H3Y4YE€HHUE pPEKOMEHJOBaHHOM  juTeparypbl. Ilpm Bceil  momHOTE
KOHCIIEKTUPOBAHUS JIEKIIMU B HEM HEBO3MOYKHO M3JIOKUTH Bech MaTepuai. [loaTomy camocTositenpHas
pabota ¢ y4eOHMKaMH, y4€OHBIMH MOCOOMSIMU, HAYYHOW, CIPAaBOYHOW JMUTEpaTypoi, MaTrepuaiamu
NepuonYeckux u3gaHuii u MHTepHera sBisiercss HambOosee 3(G(GEKTUBHBIM METOJOM IIOJYYEHUS
JONOJTHUTENbHBIX ~ 3HAHWM, TIO3BOJIAET 3HAUUTENBHO AKTUBU3UPOBATh IMPOLECC  OBJAJICHUS
uH(popManueil, crocoocTByeT 601ee rITy00KOMY YCBOCHHUIO H3y4aeMOro MaTepHania.

3amura 7a00paTOPHBIX pabOT AOJKHA MPOUCXOAMUThH, KaK MPABUIIO, B Yachl, OTBEIEHHbIC HA
nabopaTopublie 3aHATHSA. OOyJaromuiics MOKET OBITh JIOIYILEH K cienyromeil JabopaTtopHoii padore
TOJIBKO B TOM CJIy4ae, €CJIM y Hero He 3alllMIIeHo He 0ojiee ABYX MpeIblIylX padorT.

Pexomenganum no padore ¢ uTepaTypoii.

Paboty ¢ nuTepaTypoil LenecooOpa3HO HauaTh ¢ M3Y4EHHUS OOLIMX paboT MO TeMe, a TaKxke
y4eOHHMKOB U y4eOHBIX TocoOuii. [lamee pekoMeHIyeTcs mepeT K aHanM3y MOHOTpaduil U craTei,
paccMaTpUBAIOLIMX OTAEIbHbIE aCHEeKThl Mpo0ieM, M3y4aeMblX B paMKax Kypca, a TaKkke
o(UIMaNEHBIX MaTEPHATIOB M HEOMYOJIIMKOBAaHHBIX JIOKYyMEHTOB (HAyYHO-UCCIIET0BATEIbCKUE PAOOTHI,
JMCCepTaliK), B KOTOPBIX MOTYT COJEPKAThCs OCHOBHBIE BOIPOCHI U3y4aeMOM MPpOoOIeMBbI.

Paboty ¢ ncrouHnkamMu HaJ0 HAUMHATH C 03HAKOMUTEIBHOIO YTEHHUSI, T.€. IPOCMOTPETH TEKCT,
BBIIEIISASL €T0 CTPYKTYpHbIE €IUHUIBL. [IpH 03HAaKOMHUTEIBHOM UYTEHUM 3aKjIaJKaMH OTMEYAIOTCS Te
CTpaHUIIbl, KOTOpbIE TPeOYIOT 00JIee BHUMATEIBHOTO N3YUEHUSI.

B 3aBucuMocCTH OT pe3ysIbTaTOB 03HAKOMUTEILHOIO YTEHHUS BBIOMpPaeTCs JadbHEHIINi criocod
paboTsel ¢ ucTouHuKoM. Ecnu Juist pa3pelieHus ocTaBIeHHON 3a/1auu TpeOyeTCsl U3yuyeHUEe HEKOTOPhIX
(parMeHTOB TEKCTa, TO UCHOJIB3YETCs] METOJ BHIOOPOUHOro uTeHHs. Eciim B KHHUre HET MoJApOOHOro
OTJIaBJIEHUS, ClIelyeT oOpaTUTh BHUMaHUE YUYCHUKA Ha MPEMETHbIE U UMEHHBIE YKa3aTelu.

N36panHble (hparMeHTbl WM BeCh TEKCT (€CIM OH IEIMKOM HMMEET OTHOIIEHHE K TeMe)
TpeOyIOT BIYMUYMBOTO, HETOPOILJIMBOTO YTEHHUS C «MBICIEHHOM MpopaboTkoil» MmaTtepuana. Takoe
YTEHUE MPEAINoJaraeT BblAeNeHHE: 1) IIaBHOTO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJIOB.
Oco0oe BHUMaHUE CleyeT 00paTUTh Ha TO, BBITEKAET T€3UC U3 apIyMEHTOB WM HET.

HeoOxonmuMo  Takke NpoaHAIM3UpPOBaTh, KaKMEe M3  YTBEPXKAECHUH aBTOpa  HOCST
po0JIeMaTUYHbIN, THIIOTETUYECKUI XapaKTep, U YIOBUTH CKPBITHIE BOIIPOCHI.

[ToHATHO, YTO yMeHHE TakuM 00pa3oM padoTaTh C TEKCTOM HPUXOIMT AAJEKO HE Cpasy.
Hawmnyumuit crnoco6 HayduThCs BBIACIATH INIABHOE B TEKCTE, YJIAaBIMBATh MPOOJIEMAaTUYHBIN XapakTep
YTBEPXKICHUMN, 1aBaTh OLEHKY aBTOPCKOM MO3ULUU — 3TO CPABHUTEIBHOE YTEHHUE, B XOJ€ KOTOPOIO
Bbl 3HaKoMHUTECH € pa3TUYHBIMU MHEHHUSMH 110 OTHOMY M TOMY € BOIPOCY, CPaBHUBAETE BECOMOCTh
U JI0Ka3aTeJbHOCTh apryMEHTOB CTOPOH U JIeNlaeTe BBIBOJ O HAaMOONbIIEH YOeTUTETbHOCTH TOH HIIU
WHOU ITO3UIIHH.

Ecnu B nureparype BCTpedaroTCsl pa3Hble TOUKH 3pEHMS IO TOMY WJIM MHOMY BOIIPOCY H3-3a
CJI0)KHOCTH MPOIIEIIINX COOBITUN M MPABOBBIX SIBJICHHM, HENb3s UX OTBEprarb, HE Pa300paBILKUCE.
[Tpu Hanu4YuM pacxoXKACHUN MEXAY aBTOpaMU HEOOXOAMMO HaWTH pallMOHAIBHOE 3€PHO y KaXKIA0ro
U3 HUX, YTO MO3BOJUT IITy0Xe YCBOUThH MPEAMET U3yueHus: U 0osiee KpUTUYHO OLIEHHWBATh U3y4YaeMble

21



BONPOCHL. 3HAKOMSICH C OCOOBIMH TMO3HMIMSIMU aBTOPOB, HYKHO OIPENENSATh UX CXOXKHUE CYXKIACHHUS,
apryMEHTHI, BBIBOJIBI, & 3aTEM CPABHUBATh UX MEXIY COOOW U MPUMEHSTh U3 HHUX Ty, KOTOpas Oolee
yOenuTenbHa.

CrnepyrommM 3TaroM paboOThl C JUTEPATypHBIMH HCTOYHHUKAMH SIBIIICTCS CO3aHHE

KOHCIEKTOB, (PUKCUPYIOLINX OCHOBHBIE T€3UCHI U apPT'yMEHTBHL..

Takxum oOpa3om, pu pabOTEe ¢ UCTOYHUKAMU U JINTEPATYPOI BAXKHO YMETh:

—  COINOCTaBJIATh, CpaBHMBaTh,  KIAacCU(UIUPOBATh,  TIPYNIUPOBATh,  CHCTEMaTU3UPOBATH
nH(OpPMALIHIO B COOTBETCTBUU C OIpe/IeJICHHON yueOHOM 3aaueii;

— 0000maTh MoTy4eHHYIO HH()OPMAIIHIO, OIICHUBATH MIPOCTYIIAHHOE U MPOYUTAHHOE,

— (uUKCHpPOBaTh OCHOBHOE COJEp)KaHHE COOOIEeHUH; (QOpMYyIHUpOBaTh, YCTHO M MHUCHBMEHHO,
OCHOBHYIO HJICIO COOOIICHHUS; COCTABJIATH IIJIaH, (POPMYIUPOBATH TE€3UCHI;

— TOTOBHTb U MPE3EHTOBATH PA3BEPHYThIE COOOIIECHUS TUTIA IOKIIA1a;

— paboTaTh B pa3HBIX pexHUMax (MHIMBUIYaJbHO, B Tape, B TPYIIE), B3aUMOJEHCTBYS IpPYr ¢
Apyrom;

—  TIOJIb30BaThCs pepepaTUBHBIMU U CIIPABOYHBIMU MaTepUATAMU;

—  KOHTPOJIUPOBATh CBOU JCHCTBHS M JEUCTBUS CBOMX TOBapHilel, OObEKTUBHO OIEHHUBATh CBOU
JIEHCTBHS,

— oOpamarbscsi 3a IOMOIIBIO, JOMOJHUTEIBHBIMU Pa3bsCHEHUSMHU K IPETOoJaBaTellto, JAPYTrUM
oOyuJaronumcs,

— TIONb30BAThCS JIMHTBUCTUYECKOM WIIM KOHTEKCTYadbHOM JIOTAaaKOHM, CIIOBapsIMH Pa3IUYHOIO
XapakTepa, pa3IMyHOrO poja MOJICKa3KaMH, OMOpaMH B TeKCTe (KIIIOYEBBIE CIIOBA, CTPYKTYypa
TEKCTa, TpeaBapsromas nHpopmamus u ap.);

—  HUCIOJB30BaTh MPHU TOBOPEHUU U MUCHbME Mepudpa3, CAHOHUMUYHBIE CPEJCTBA, CIOBA-OMUCAHUS
OOIINX MOHSTHUN, Pa3bSICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CIIOBOTBOPUYECTBOY;

—  TOBTOPATH WM TepedpasupoBaTh PEIUIMKY COOECEIHMKA B TOJITBEPKICHUU MOHHMAHHUS €T0
BBICKA3bIBAaHUS WJIH BOIIPOCA;

— o0parutbcs 3a MOMOIIBIO K cO0eceAHUKY (YTOUHHUTH BOIIPOC, MIEPECIPOCUTH U . );

—  HUCIOJB30BaTh MUMHKY, KECThI (BOOOIEe U B TEX CIy4asX, KOT/a S3bIKOBBIX CPEJICTB HE XBaTaeT
JUTSL BRIPQKEHUS TEX WM MHBIX KOMMYHUKATUBHBIX HAMEPEHUH).

IloaroToBKa K MPOMEKYTOYHOM aTTECTAIIUH.
[Tpu MOATOTOBKE K MPOMEKYTOYHON aTTECTAIlNH IeJIeCO00pa3HO:

— BHUMATENIBHO H3YYHTh NEPEYEHb BOMPOCOB U OMPENEIUTh, B KAKUX HCTOYHHKAX HAXOAATCS
CBeIeHUsI, HeOOXOIMMBIE /IS OTBETA HA HUX;

—  BHUMATEJIBHO MPOYHUTATH PEKOMEHIOBAHHYIO JIUTEPATYPY;

—  COCTaBUTb KpaTKHE KOHCIIEKTHI OTBETOB (TIAHBI OTBETOB).

8. Ilepevyenb HH(POPMALMOHHBIX TEXHOJIOTHIA, HCIOIb3YEMbIX NIPH OCYIECTBJICHUHU
0o0pa3oBaTe/IbHOIO NPoOLECcca 10 JUCHUILINHE.

8.1 Ilepeyenb HH(pOPMALMOHHBIX TEXHOJIOTHIA.
IIpoBepka JOMAILIHUX 3aJaHUN U KOHCYJIbTUPOBAHUE IIOCPEACTBOM DJIEKTPOHHOM ITOYTHI.
Hcnons30BaHKue JIEKTPOHHBIX MPE3EHTALMK IIPU NPOBEACHUM JIEKIMOHHBIX U IIPAKTUYECKUX
3aHATHUH.

8.2 IlepeyeHb HeOOXOAMMOI0 NPOrPAMMHOI0 O0ecTieYeHusl.
1. ABBY FineReader 9.0 Corporate Edition, I'ocynapcrBennsriikonTpakt Nel3-OK/2008- 1
2. WIinRAR, T'ocynapcrBennsiii kontpakt Nel3- OK/2008-3
3. MicrosoftWindowsXP. I'ocynapctBenHsbiit KoHTpakT Nel3-OK/2008-3
4. MicrosoftWindowsOffice2003 Pro, T'ocymapctBennbiii  kontpakt Nel3-OK/2008- 3(Homep
nuneH3uu - 43725353)
5. Koncynprant [lmroc. loroBop N 177/948 ot 18.05.2000
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8.3 IlepeueHb MH(POPMAITMOHHBIX CIIPABOYHBIX CHCTEM:
YHUBEPCHUTETCKAS nH(OpMaIMOHHAS cucrema http://www.uisrussia.msu.ru
POCCHI (YUC POCCHA)
CupaBouHo-npaBoBas cucremMa «KoncyapranT I1arocy
DenepanbpHas rocyaapcTBEHHAss HHPOpMAIMOHHAs
cucteMa «HanponanpHas dJIEKTpOHHas OMOIMOTEKAY
[Ha 6a3e Poccuiickoii rocy1apcTBEHHOM OMOIMOTEKH |

www.consultant.ru
http://xn—90ax2c.xn--plai/

DNeKTpOHHO-OMOIMOTEeYHas CHCTEMa

http://biblioclub.ru

«Yuusepcuterckas ouommoreka ONLINE»

DIIeKTPOHHO-0MOIHOTe Has cucTeMa «Jl1aHb»
OnexkTpoHHO-0nOMMoTeyHast cucrema «tOpaiT»
Scopus : MexayHapoHAs pedepaTuBHAs U
cripaBoyHast 0a3a JaHHBIX IUTUPOBAHUS

pELECH3UPYEMO JTUTEPATYPhI
Web of Sciense (WoS, ISI)

MEXKTYHApOTHAS

http://e.lanbook.com

https://www.biblio-online.ru

https://www.scopus.com/search/for

m.uri?display=basic.

http://webofknowledge.com.

aHaJIMTHYECKas 0a3a JaHHbIX HAYYHOI'O HUTHPOBAHUS

basel nagueix «Mct Bproy

9 MaTtepuajibHO-TEXHHYECKASA

http://dlib.eastview.com.

0a3a,

06pa30BaTeJ’leOI‘O nmpouecca mo IMCIuIJInHe

Heo0XoaAuMAas

Jid ¢

Bun pabor

MarepuanbHO-
TEXHUICCKOE
obecnieueHue
T CIUTITAHBI

(Momyns) u

OCHAIICHHOCTh

[IporpammHuoe obecrieueHne

[Tomenienue i XxpaHeHus U
npodunakTu4ecKkoro 0o6cIyKuBaHus
yaeOHOro 000PYAOBAHUS
[Tomemenne Ne 105
353900
KpacHonapckuii kpai,

r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

YyeHn4uecKue CTOJbI,
CTYJIbs, CTEIIAXKHU

He tpebyercs

yueOHas ayJUTOPHS J1sl IPOBEACHMUS
3aHATUH JEKIMOHHOTO THIA; yyeOHas
ayJIUTOPUU JJIsl IPOBEACHUSI 3aHATHIA
CEMHUHApPCKOI0 TUIIA;
yueOHas ayJUTOpUS TPYNIIOBBIX U
WHJUBUIyaJIbHBIX KOHCYJIbTALIMI;
yueOHas ayJUTOPHUH JIJIsl IPOBEIECHUS
TEKYILEro KOHTPOJIS U
MPOMEKYTOYHOM aTTECTALIUH.
VYuebnas ayauropust Ne 201
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuyeckas gom Ne 36

ObopynoBanue:
MYJIBTUMEAUHHBIN
IIPOEKTOP, IKPaH,
HOYTOYK, yueOHas
MeO0elb, JocKa
yueOHasi, yueOHo-
HaIsAHbIE TOCcOo0Ous
(Temarnueckue
WJUTIOCTPALUN),
Mpe3eHTaluu Ha
JIEKTPOHHOM
HOCHTeJIE, CILTUT-
cucTema

WinRAR, I'ocynapcTBeHHbIi
koHTpakT Nel13-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIM KOHTPAKT
Ne13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3
(Homep nunen3um -
43725353);

KoncynwranT [lntoc, Jlorosop
Nel177/948 ot 18.05.2000

yueOHas ayJUTOPHs ISl POBEICHUS
3aHATUH JEKIIMOHHOTO THIA; yuyeOHas
ayJIUTOPUU JJIsl IPOBEACHUSI 3aHITHIA
CEMHUHApPCKOI0 TUIIA;
yueOHasi ayJuTOpus TPYIIOBBIX U

OGopynoBanwue:
MYJIBTUMEANHHBIN
MIPOEKTOP, IKPaH,

HOYTOYK, yueOHas
MeOeb, JTOCKa

WinRAR, I'ocynapcTBeHHbIi
koHTpakT Nel13-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;

OCyIIECTBJICHUSA
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WHIVBUAYAJIbHBIX KOHCYJIbTAlUN;
yueOHasi ayJJUTOPUH JIJIs IPOBEICHUS

ydeOHasi, yaeOHO-
HAIAIHBIE TTOCOOUs

MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBIN

TEKYIIEro KOHTPOJISI | (Temaruueckue koHTpakT Nel3-OK/2008-3
IIPOMEXYTOUYHOH aTTeCTaluu. WITIOCTPALUN), (Homep nunen3uu -
VYuebnas ayautopus Ne 202 MIPE3CHTAIINK Ha 43725353);
353900 AIIEKTPOHHOM Koncynsrant [lroc, JloroBop
Kpacnonapckuii kpai, HOCHTEJE, CIUIUT- Nel77/948 ot 18.05.2000
r. HoBopoccuiick, cucrtema
yi. Kommynuctuyeckas gom Ne 36

yueOHas ayJUTOpHS 1JIsl IPOBEACHMUS Ob6opynoBanue: WinRAR, I'ocynapctBeHHBIN
3aHATHUH JICKIIMOHHOTO THIA; yueOHas MYJIbTUMEAUHHBIN koHTpakT Nel3-OK/2008-3;

ayJIMTOPUU JJIsl IPOBEACHMSI 3aHATHI
CEMUHAPCKOI0 THUIIA;
yueOHast ayJUTOpus TPYIIOBBIX U
WHJUBUIyaJIbHBIX KOHCYJIBTALIMI;
yueOHast ayJJUTOPUH JIJIsl IPOBEIACHUS
TEKYILEro KOHTPOJIS U
IIPOMEKYTOUYHOM aTTECTALUU.
VYyeOunas aygutopus Ne 203
353900
Kpacnonapckuii kpai,
r. HoBopoccuiick,
yi1. KommyHuctuueckas nom Ne 36

MIPOEKTOP, IKPaH,
MOHOOJIOK, CKaHep,
ydeOHast meOerb,
JIoCKa yueOHasl,
y4eOHO-HaIJISITHBIC
nocoous
(Temaruueckue
WTIOCTPALIH),
Mpe3eHTaIH Ha
AIIEKTPOHHOM
HOCHTeJE, CILTUT-
cucTema

MicrosoftWindows XP,
l'ocynapcTBeHHBI KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunen3um -
43725353);

Koncynsrant Ilmoc, Jlorosop
Nel77/948 ot 18.05.2000

[Tomenienue i XpaHeHUs U
npOopUIAKTHYECKOTO 00CTYKUBAHUS
yaeOHOro 000PYIOBAHHUSI

YueHn4uecKue CTOIbI,
CTYJbsl, CTEJIJIAXKH,
cepBep, BbIXOJ B

WinRAR, 'ocynapcTBeHHbIi
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,

[Tomemmenue Ne 204 WHTEPHET l'ocynapcTBeHHBIM KOHTPAKT
353900 Nel13-OK/2008-3;
KpacHomapckuii kpaii, MicrosoftWindowsOffice 2003
r. HoBopoccuiick, Pro, 'ocynapcTBeHHBIN
yi1. KommyHuctuaeckas nom Ne 36 koHTpakT Nel3-OK/2008-3
(Homep nunien3um -
43725353);
Koncynsrant Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000
yueOHas ayJUTOPHS J1sl IPOBEACHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbII
3aHSTHI JEKIIMOHHOTO THIA; yueOHas MYJIBTUMEIUNHBIN koHTpakT Nel13-OK/2008-3;

ayIUTOPHUH IS IPOBEACHUS 3aHATUI
CEMUHAPCKOI0 THUIIA;
yueOHas ayJJUTOPHs TPYIIIOBBIX U
WHJVBUYaJIbHBIX KOHCYJIBTALIUM;
yueOHas ayJUTOPHUH JUIs IPOBEICHUS

MIPOEKTOP, IKPaH,
HOYTOYK, yueOHas
MeOenb, JocKa
yueOHasi, yueOHo-
HalIsHbIE TOCOOUS

MicrosoftWindows XP,
l'ocynapcTBEHHBIN KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBIN

TEKYILEro KOHTPOJI U (Tematnueckue koHTpakT Nel3-OK/2008-3
MIPOMEKYTOUYHOM aTTECTALUU. WITIOCTPALNHN), (Homep nunensumu -
VYueOuas ayauropust Ne 205 MIPE3CHTAINH Ha 43725353);
353900 AIIEKTPOHHOM Koncynerant [Tnroc, Jloroop
Kpacnonapckuii kpai, HOCHTeJE, CILTUT- Nel77/948 ot 18.05.2000
r. HoBopoccwiick, cucrema
yi1. KommyHnuctuuaeckas 1om Ne 36
yueOHas ayJUTOpHs ISl POBEICHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbIi
3aHATUH JEKIIMOHHOIO THIA; yuyeOHas MYJIBTUMEAUNHBINA koHTpakT Nel3-OK/2008-3;
ayJUTOPUU JIJISl TIPOBEJICHUS 3aHSATHIA IPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMUHApPCKOI0 TUIA; NIePCOHAIBbHBIN I'ocynapcTBEHHBIN KOHTPAKT
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yueOHasi ayTUTOPUS TPYNIIOBBIX U
VH/IMBUYAJIbHBIX KOHCYJbTAIUMI;
yueOHas ayJUTOPHUH JIIsl TPOBEICHUS
TEKYILETr0 KOHTPOJISA U
IPOMEKYTOUYHOM aTTeCTallHH;
VYyeOnas ayauropust Ne 301
353900
KpacHonapckuii kpai,

r. HoBopoccuiick,
yi1. Kommynuctuueckas 1om Ne 36

KOMIIBIOTEP, YUeOHAast
MeOeb, JOCKa
ydeOHas, yaeOHO-
HaIISIIHbIE T0CcOo0Us
(Temaruueckue
WJUTFOCTPAITUH ),
Mpe3eHTAINH Ha
AIIEKTPOHHOM
HOCHTEJIE, BBIXOJI B
WHTEPHET, CIUIUT-

Ne13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHbII
koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

Koncynbrant Ilmtoc, Jlorosop
Nel177/948 ot 18.05.2000

cucremMa
yaeOHast ayTUuTOpHUs JIJIsl IPOBEICHUS O6opynoBaHue: WinRAR, I'ocynapcTBeHHBIN
3aHATUH JEKIMOHHOTO THIIA; yuyeOHas MynbTUMEINHbI | KoHTpakT Nel3-OK/2008-3;
ayJIUTOPUH JIJIS IPOBEACHUS 3aHATHIA IIPOEKTOP, PKPaH, MicrosoftWindows XP,
CEMHMHAPCKOIo TUIIA; IIEPCOHAJIbHBIN I'ocynapcTBeHHBINM KOHTPAKT
y4eOHas ayTUTOpHsI TPYNIIOBBIX U KOMIIBIOTED, Ne13-OK/2008-3;
WH/IMBUIYAJIbHBIX KOHCYJIbTAIIUI; TEJICBU30D, MicrosoftWindowsOffice 2003
yueOHasi ayJJUTOPUH JIJIsl IPOBEIACHUS BugeomarautooH; | Pro, ['ocynmapcTBeHHbII

TEKYILETO KOHTPOIA U
IPOMEKYTOYHOH aTTeCTallNu;
VYueOnas aynuropust Ne 303

yueOHast meOeb,
JIOCKa yueOHasl,
y4eOHO-HaIISTHbIE

koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

353900 nocoous Koncynwrant Ilntoc, Jloroop
Kpacnonapckuii kpaid, (Temarnyeckue Nel77/948 ot 18.05.2000
r. HoBopoccuiick, WJUTIOCTPAIIUH),
yi. Kommynuctuueckas gom Ne 36 IIPE3EHTALIMU Ha
AIIEKTPOHHOM
HOCHTEJE, CILTUT-
cucTema
YueOnas aynuropus 1Jist IlepconanbHbIE WinRAR, 'ocynapcTBeHHbIi
CaMOCTOSITEJIbHOM PadoThI, C KOMITBIOTEPHL, BBIX0A | KOHTpakT Nel3-OK/2008-3
pabovyrMu MecTaMu, OCHAIIICHHBIMU B UHTepHer, MicrosoftWindows XP,

KOMITBIOTEPHOU TEXHUKOH C
MOJIKJIIOUeHUEM K cetu «/HTepHeT» u
o0ecreyeHreM HEOTPaHUYEHHOTO
JIOCTYTIa B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTEIbHYIO
Cpelly OpraHu3aluu AJs Kaxa0ro
00y4aroIerocsi, B COOTBETCTBUH C
00BEMOM H3Y4YaeMbIX TUCLUIUINH
VYuebnast aynuropus Ne 309
353922
Kpacnonmapckuii kpai,

r. HoBopoccuiick,
yi. KommyHnuctuueckast 1om Ne 36

YUYEHUYECKHUE CTOJIBIL,
CTYJIbSI, KHUKHBIN
mkadg

l'ocynapcTBeHHBIM KOHTPAKT
Ne13-OK/2008-3
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3
(Homep nuriensuu - 43725353)
KoncynbranT Ilntoc, Jlorosop
Nel177/948 ot 18.05.2000

yueOHast ayJIUTOPHS ISl TIPOBEICHUS
3aHATUH JEKIIMOHHOTO THUIIA; yyeOHas
ayJAUTOPUS JIJIS TIPOBEICHHS
3aHATUI CEMHUHAPCKOTO THIIA;
yueOHasi ayTUTOpUS TEKYIIETro
KOHTPOJISI U TPOMEKYTOUHOM
aTTeCTallNu;
yueOHasi ayIUTOpus TPYIIOBBIX U
VH/INBUYaIbHBIX;

O6opynoBanue: 10cKa
ayauTOpHasi, yueOHO-
HaTIAIHbIE TOCOOHS
(Tematuyeckue
WJUTIOCTPAIHN),
YUECHHUYECKHUE CTOIIBI,
CTYJbS

He tpebyercs
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KOHCYJIbTAIIUI
Aynurtopust Ne 402
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi1. KommyHnucruueckast Ne 36

yueOHas ayJUTOpHS ISl IPOBEACHUS
3aHATUH JEKIIMOHHOTO THIIA; y4yeOHbIE
ayJIUTOPUU JJISl IPOBEACHUSI 3aHATHIA
CEeMHMHAPCKOT'0 THIIA;
yueOHasi ayJUTOPUS TPYINIOBBIX U
WHMBUIYAIbHBIX KOHCYJbTAIU;
yueOHbIE ayIUTOPUU IJI TPOBEICHUS
TEKYILET0 KOHTPOJIS 1
IPOMEKYTOUYHOM aTTeCTallHH;
VYueOnas aynutopust Ne 403
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

OO6opynoBaHHe: J0CKa
ayAUTOpHas,
YYEHUYECKHUE CTOJIbI,
MEPCOHAJIbHBIN
KOMIIBIOTED,
MYJIbTUMEIUNHBIN
MPOEKTOP, IKPaH st
MPOEKIIMOHHOM
TEXHUKHU CTYJIbS,
AJIEKTPOHHBIN TUD,
UHJIUKATOP
PaaOaKTUBHOCTH
(PAAEKC), muHa
TPaHCIIOPTHAS
3JIaCTHYHAs, HOCUJIKH
TKanesble MUC,
KOMIIJIEKT
VHJIUBUYAIbHON
TpaKJTaHCKOU
3aIUTHI, BOUCKOBOM
MPUOOP XUMUIECKOI

WinRAR, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHbIi
koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

Koncynbrant Ilmtoc, Jlorosop
Nel77/948 ot 18.05.2000

pa3BeaKU
yueOHas ayJUTOpHS 7Sl IPOBEACHHUS O6opynoBanue: WinRAR, I'ocynapcTBeHHbIi
3aHATUHN JICKIIMOHHOTO THIA; yueOHas MYJIBTUMEAUHHBIN koHTpakT Nel3-OK/2008-3;
ayJUTOPHH JIJIsI TPOBEICHHUS 3aHATHI IPOEKTOP, PKPaH, MicrosoftWindows XP,
CEMHMHAPCKOIo TUIIA; IIEPCOHAJIBHBIN l'ocynapcTBeHHBINM KOHTPAKT

yueOHasi ayAUTOpus TPYIIOBBIX U
MHJAMBHUAYaJIbHBIX KOHCYJIbTAIH;
yueOHasi ayJJUTOpUH JIJIsl TPOBECHUS
TEKYIIEH U IPOMEKYTOUHON
aTTeCTallUu.

VYueOnas ayauropust Ne501
353922
KpacHonapckuii kpai,

r. HoBopoccuiick,

KOMITBbIOTEp, YueOHas
MeOeb, T0CKa
yaeOHasi, BBIXOJ B
WuTtepHert, yueOHO-
HarIsIAHbIE TOCOOHUS
(TemaTnueckue
WUTIOCTPAINHN),
3BYKOBBI€ KOJIOHKH,
(GuunyapT MarHUTHO-

Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunensuu -
43725353);

KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

yi1. I'epoeB [lecanTHukoB 1om Ne 87 MapKEpHBIH,
Ipe3eHTaIK Ha
AIIEKTPOHHOM
HOCHTEJIE, CILIUT-
cucTema
yueOHast ayJUTOpHUs JJIsl IPOBEICHHS ObopynoBanue: WinRAR, I'ocynapcTBeHHBbIN
3aHATHUN JEKIIMOHHOTO THUIIA; yueOHas MYJIbTUMETUMHBINA koHTpakT Nel3-OK/2008-3
ayJUTOPUU JIJIsl IPOBEJICHUS 3aHATHHA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMMHAPCKOIo TUIIA; MIEPCOHAIIBHBIN ['ocynapcTBeHHBINM KOHTPAKT

yueOHasi ayJUTOPHUs TPYIIIOBBIX U
MHAUBUAYaAJIbHBIX KOHCYJIbTAIH;
yueOHasi ayJJUTOPUHU JJIsl IPOBEICHUS

KOMITBIOTED, yueOHast
Me0enb, ToCKa
yueOHasi, yueOHO-

Nel13-OK/2008-3
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHbIiH
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TEKYIIEH U TPOMEKYTOUHOU
aTTeCTalUu.

Vuebnas aymutopust NeS02
353922
Kpacnonapckuii kpai,

r. HoBopoccuiick,
yi. I'epoeB [lecantHukoB gom No 87

HarJIsIIHBIE TOCOOUS
(TemaTuueckue
WJUTFOCTPALIHH ),
Mpe3eHTAINH Ha

AIIEKTPOHHOM

HOCHTEJIE, MarHUTHO-

MapKepHas JJocKa

koHTpakT Nel3-OK/2008-3
(Homep nuriensuu - 43725353)
Koncynbrant Ilmoc, Jlorosop
Nel77/948 ot 18.05.2000

yueOHast ayJUuTOpHUs JIJIsl IPOBEICHUS
3aHATUHN JIEKIIMOHHOTO TUIIA; yuyeOHast
AyIUTOPUU JJIs IPOBEACHUS 3aHITHI
CEMHUHApPCKOI0 TUIIA;
ydeOHas ayAUTOPHS TPYIIIIOBBIX U
MHAUBUAYaAIbHBIX KOHCYJIbTAIHI;
y4eOHBIC ayTUTOPUU JJIsI TPOBEICHUS
TEKYIIEH U IPOMEKYTOUHOU
aTTecTaluu; yueOHas ayauTopus JIst

O6opynoBanue:
MYJIBTUMEAUHHBIN
MIPOEKTOP, IKPaH,

MEPCOHATILHBIE

KOMITBIOTEPBI,
yueOHast meOerb,
JIOCKa y4eOHasi, BBIXOJ
B UHTepHeT, yueOHO-
HaIISHBIE TTOCOOUS

WinRAR, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBI KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunensuu -

BBITIOJITHCHHS] HAYYHO — (Temaruueckue 43725353);
HCCJIEI0BATEIbCKON paboThI; WJLTIOCTPAITIH ), Koncynbrant I[moc, Jlorosop
ayJIUTOPUs KypCOBOTO MIPUHTED, Nel77/948 ot 18.05.2000
MIPOCKTUPOBAHUS (BBIMOJIHEHUE MIPE3EHTALNK Ha
KYPCOBBIX padoT). AJIEKTPOHHOM
VYueOnas aymutopus Ne 503 HOCHTEIE, CIUIUT-
353922 cucTema
KpacHogapckuii xpai.,
r. HoBopoccuiick,
yi1. I'epoeB JlecanTHukoB 1om Ne 87
YueOHast ayquTopus s O6opynoBanue: WinRAR, I'ocynapcTBeHHbIi
CaMOCTOSITENTEHOU PabOTHI, C [TepconanbHbIe koHTpakT Nel3-OK/2008-3;
paboYnMHU MeCTaMM, OCHAIIEHHBIMU KOMIIBIOTEPBI, MicrosoftWindows XP,
KOMITBIOTEPHOU TEXHUKOH C KOMIIBIOTEPHBIC l'ocynapcTBeHHBINM KOHTPAKT
MOJKJIF0YeHUEM K cetu «IHTepHeT» U CTOJIbl, BBIXOJ B Nel13-OK/2008-3;
obecrieyeHrEeM HEOTPAHUYCHHOTO Wnrepwer, MicrosoftWindowsOffice 2003

JI0CTYIa B 3JIEKTPOHHYIO
MH(}OPMaLlMOHHO-00pa30BaTEIbHYIO

YYCHUYCCKUC CTOJIbI,
CTYJIbs, KHUKHBIC

Pro, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3

Cpeay OpraHu3aluu i KaXJ10ro CTEH/[IbI (Homep nunensuu -
00y4JaroIerocs, B COOTBETCTBUH C 43725353);
00BbEMOM HU3Y4aeMBbIX JTUCIUIIIIH Koncynsrant [ltoc, JloroBop
VYuebnas ayauropust Ne 504 Nel177/948 ot 18.05.2000
353922
KpacHonapckuit kpaid,
r. HoBopoccuiick,
yi. I'epoeB JlecanTHukoB 1om Ne 87
yueOHast ayJUTOpHUs AJIs IPOBEICHUS ObopynoBanue: WinRAR, I'ocynapcTBeHHbIH
3aHATHUN JEKIMOHHOTO TUIA; yueOHas MYJIbTUMEIUHHBIA | KOHTpakT Nel3-OK/2008-3
ayJUTOPUU JIJIsl IPOBEJICHUS 3aHATHHA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMMHAPCKOIo TUIIA; MIEPCOHAIIBHBIN lNocynapcTBeHHBIM

yyeOHasi ayAuTOpHs TPYHIIOBBIX U
MHAUBUAYaAJIbHBIX KOHCYJIbTAIUI;
yueOHasi ayJJUTOPUH JIJIs IPOBEICHUS
TEKYIIEH U IPOMEKYTOUHON
aTTeCcTaluu.

VYyeOnas aygutopust NeS05
353922

KOMIIBIOTEP, YueOHas
Me0enn, ToCKa
yueOHas1, yueOHO-
HaTIAIHbIE TOCOOHS
(TemaTuyeckue
WJUTIOCTPAIH),
cKaHep, hpaum4apT

MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nuriensuu - 43725353)
KoncynbranT [lntoc, Jlorosop
Nel177/948 ot 18.05.2000
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Kpacnonapckuii kpai, MarHuTHO-
r. HoBopoccuiick, MapKepHBIH,
yi. I'epoeB [lecantHukoB gom Ne 87 Mpe3eHTalNK Ha
AJIEKTPOHHOM
HOCHUTEIIe
yueOHas ayJUTOPHS 1JIsl IPOBEACHMUS Ob6opynoBanue: WinRAR, I'ocynapctBeHHBIN

3aHATHH JEKIIMOHHOIO TUIIA; yueOHast
ayIUTOPHUH JJIs IPOBEACHUS 3aHIATUI
CEMUHAPCKOIo THUIIA;
yueOHasi ayuTOpus TPYIOBBIX U

TEJIEBU30p, HOYTOYK,
yueOHast meOerb,
JIOCKa y4ueOHas,
y4eOHO-HaIJISITHBIC

koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,

l'ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;

UHINBUIYAIbHBIX KOHCYJIbTAIIHT; rnocoous MicrosoftWindowsOffice 2003
yueOHas ayJUTOPHUH sl IPOBEICHUS (TemaTnueckue Pro, I'ocynapcTBeHHbII
TEKyIIeH U TPOMEKYTOUHOM WJUTIOCTPALIIH), koHTpakT Nel3-OK/2008-3
aTTecTalluu. MarHuTHo-mapkepHasa | (Homep nunensum -
VYuebnas ayautopus NeS06 JIOCKa 43725353);
353922 Koncynsrant [lroc, JloroBop
Kpacnonapckuii kpai, Nel177/948 ot 18.05.2000
r. HoBopoccuiick,
yi1. 'epoeB JlecanTHukoB 1oM Ne 87
yueOHas ayJUTOPHS J1J1sl IPOBEACHUS Ob6opynoBanue: WinRAR, 'ocynapcTBeHHbIi
3aHSTHIA JIEKIIMOHHOTO THIIA; yueOHas MYJIbTUMEANIHBIN koHTpakT Nel3-OK/2008-3;
ayJUTOPUU JIJIsl TIPOBEJICHUS 3aHATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHUHAPCKOT0 TUIIA; MepCOHANbHbBIE lNocynapcTBeHHBIN KOHTPAKT
yueOHast ayTUTOPHS TPYIIIOBBIX U KOMIIBIOTEPHI, Nel13-OK/2008-3;

VH/IMBUYaJIbHBIX KOHCYJIbTAllUM;
yueOHas ayJUTOPHUH JUIsl IPOBEICHUS
TEKYyILIEH U IPOMEKYTOUHON
aTTecTaluu, yueOHas ayiuTopus s
CaMOCTOSITENIbHOM paboThI, yueOHast
ayJIUTOpUS AJIsl BBIIOJIHEHUSI HAYYHO
— MCCIIEI0BATENIbCKOM paboThl;
ayJIUTOpUs KypCOBOTO
IIPOEKTUPOBAHMSI (BBITIOJITHEHHE
KYpPCOBBIX paboT).

VYuebnast aynuropus Ne 509
353922
KpacHonmapckuii kpai,

yueOHas meOerb,
JIOCKa y4eOHas,
BbIX0Jl B MIHTEpHET,
yueOHO-HarJIsJHbIE
nocoous
(TemaTuyeckue
WJUTFOCTPALIHIH ),
¢GaumuapT MarHUTHO-
MapKepHbIH, BeO-
Kamepa, 3ByKOBEIE
KOJIOHKH, ITPUHTED,
CIUTUT-CUCTEMA,
MIpe3eHTalMM Ha

MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel13-OK/2008-3
(Homep nunien3um -
43725353);

Koncynsrant Ilmoc, Jlorosop
Nel77/948 ot 18.05.2000

r. HoBopoccwiick, AIIEKTPOHHOM
yi1. I'epoeB JlecantHukoB oM Ne 87 HOCHUTEIIE
yueOHas ayJUTOPHS J1sl IPOBEACHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbII
3aHATUH JEKIMOHHOTO THIA; yyeOHas MYJIbTUMEAUINHBIN koHTpakT Nel3-OK/2008-3;
AyJIUTOPUH JIJISl TIPOBEICHUS 3aHSATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHUHApPCKOI0 TUIIA; IIEPCOHAJIbHbBIE I'ocynapcTBeHHBIN KOHTPAKT
yueOHas ayJUTOpUs TPYNIIOBBIX U KOMITBIOTEPHI, Ne13-OK/2008-3;

VHAWBUAYaAJIbHBIX KOHCYJIbTAIU;
yueOHas ayJUTOPHUH [T TIPOBEICHUS
TEKYIIEH U IPOMEKYTOUYHON
aTTecTaluu, yueOHas ayIuTOpUu AJis

yueOHas meberb,

JIOCKa ydeOHas,
BbIXOJ B MHTEpHeT,
y4eOHO-HaTJIsATHbIE

MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep numieH3uw -

CaMOCTOSITENIbHOM paboThI, yueOHast nocoowus, 43725353);
ayIATOPHS JJIs BBIITOJIHEHUS HAYYHO (TemaTnyeckue KoncynsranT Ilntoc, Jlorosop
— MCCIIEeI0BATENIbCKOM paboThI; WLTIOCTPALIN), Nel77/948 ot 18.05.2000
ayJIUTOPHUS KypCOBOTO Mpe3eHTaIH Ha
POEKTUPOBaHUS (BBIIOJHEHHE HJIEKTPOHHOM
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KYPCOBBIX pabor).
VYuebnast aynuropus Ne 510
353922
KpacHonapckuii kpai,

r. HoBopoccuiick,
yi1. I'epoeB JlecanTHukoB oM Ne 87

HOCHTEJIE CETEBOE
obopynoBaHue
CISCO
(MapiIpyTH3aTOPHI,
KOMMYTaTOpbl, 19-T1
JIFOIMOBBIN CETEBOM
mkad) crnT-
CUCTEMA, CTEH/I
«ApxuTeKTypa
IT9BM»

[Tomemienue ast XpaHeHUS U
NPOPUIAKTUIECKOTO 00CTYKUBAHUS
y4eOHOT0 000pYy1I0BaHHS
[Tomemenue Ne 511
353922
KpacHonapckuit kpai,

r. HoBopoccuiick,
yi1. ['epoeB [lecanTHukoB 1oM Ne 87

O6opynoBaHue: CTOI,
mKadg, CTeJUIax,
MepCOHAIbHBIN

KOMIIBIOTED, yueOHast

MeO6enb, yueOHas,
BbIXOJ B IHTEpHET.

WInRAR, I'ocynapcTBeHHBIIH
koHTpakT Nel3-OK/2008-3
WinRAR, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTtBenHb1i
koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

[Tomemienue amst XxpaHeHUS U
PO UIAKTHIECKOTO 00CITyKUBAHUS
yueOHOro 000pyAOBaAHUS
[Tomemienue Ne 516
353922
KpacHonapckuit kpaid,

r. HoBopoccuiick,
yi1. I'epoeB JlecanTHukoB 1om Ne 87

Ob6opynoBaHue: CTO,
mkad, crennax,
yueOHasi MmeOeb.

He tpebyercs

[Tomenienue A xpaHeHUs U
MPOPUIAKTUYECKOTO 00CITYKHBAHUS
y4eOHOro 000py10BaHUS
ITomemenue Ne 517
353922
KpacHonapckuit kpaid,

r. HoBopoccuiick,
yi1. I'epoeB JlecanTHukoB 1om Ne 87

O6opynoBaHue: CTOII,
mkad, crenmnax,
yueOHast Mme0eb.

He tpebyercs

[Tomemienue anst XpaHeHHUS U
MPOPUIAKTUYECKOTO 00CITYKHBAHUS
y4eOHOro 000py10BaHUS
ITomemenue Ne 518
353922
KpacHonapckuit kpaid,

r. HoBopoccuiick,
yi. I'epoeB [lecantHukoB gom No 87

O6opynoBaHHe: CTO,
mkad, crenmnax,
yueOHast Mme0eb.

He tpebyercs

Jnst o0y4aromuxcst W3 4uciia WHBAJIHIOB OOYYEHHE TPOBOIMTCS OpPTaHU3AIMEeld C y4eToM
O0COOCHHOCTEH MX MCUXO(HU3NIECKOTO PA3BUTHUS, UX WHIUBUIYATbHBIX BO3MOXHOCTEH M COCTOSHUS
3I0pPOBBS (J1aliee - HHANBUAYAIbHBIE OCOOCHHOCTH).

[Ipu mpoBeneHuU OOy4YEHUS HHBAIUIOB OOECIIEUMBACTCS COONIOEHUE CIEAYIOUIUX OOIIUX
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TpeOOBaHMI:

-[IpOBeJICHUE 00yUeHUs Il HHBAINUOB B OJJHON ayTUTOPUUA COBMECTHO C OOYYaIOIIUMHUCS, HE
HUMEIOIMMHU OIPAaHMYEHHBIX BO3MOYKHOCTEH 310pOBBS, €CIM 3TO HE CO3JAaeT TPyAHOCTEH s
o0yJaromuxcs;

-IPUCYTCTBUE B AYAUTOPUM ACCUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOLIETO0 OOyYaIOLIMMCS
MHBAINIAM HEOOXOIUMYIO TEXHUYECKYIO IIOMOIIb C YYETOM MX HHIUBUAYAIbHBIX OCOOCHHOCTEH;

-[10JIb30BaHNE HEOOXOAUMBIMU OOYYaIOIIUMCS HHBAIMJaM TEXHHYECKHMHU CpEACTBAMH C
Y4€TOM MX UHAMBHUIYAIbHBIX OCOOEHHOCTEN;

-o0ecrieueHue BO3MOYKHOCTH O€CHpernsITCTBEHHOI'O J0CTyrna OOydyarolMXCsli HWHBAIMJOB B
ayJAUTOpPUH, TyaJI€THbIE U IPYrHe IOMEIIEHUS, a TAKXKe UX IPeObIBaHUSA B YKA3aHHBIX TOMELICHUSX;

B 3aBucuMOCTH OT MHIUBUAYAJIbHBIX OCOOCHHOCTEW OOYYaIOMIMXCS C OrpaHUYECHHBIMHU
BO3MOKHOCTSIMH 3/I0POBbsI, OPraHU3al|sl 00eCIeunBaeT BBIINOJIHEHHE CIEAYIOUIMX TpeOOBaHUN Mpu
MPOBEJICHUM 3aHSITUIA:

a) 0115 Clenvix:

-3aJIaHusl U MHBIE MaTepuainbl opopMISIIOTCS peibedHO-ToueyHbIM mpupToM bpaiinsg unm B
BUJIE JIEKTPOHHOI'O JIOKYMEHTA, JOCTYIHOI'O C IOMOILIBI0 KOMIIBIOTEPA CO CHELHATU3HMPOBAHHBIM
IPOrpaMMHBIM 0OeCTIeYeHHEM IS CIIETIBIX, JIM0O0 3aUUTHIBAIOTCS ACCUCTEHTOM,;

-IHCbMEHHbIE 3aJ]aHUsl BBIIOJHAIOTCA OOyYaroIUMHUCs Ha Oymare pesibe()HO-TOUEUHbIM
mpudToM bpailins nim Ha KOMIBIOTEPE CO CHEIHATHM3UPOBAHHBIM MTPOTPAMMHBIM 00ECTICUCHHEM ISt
ClIeNbIX, 1100 HAJAUKTOBBIBAIOTCS ACCUCTEHTY;

-PH  HEOOXOIMMOCTH  OOyYaromMMCSl  MPENOCTaBISIETCS  KOMIUIEKT — ITHCbMEHHBIX
NPUHAJISKHOCTEH U Oymara A mucbMma penbedHOo-ToueuHbIM HpudToM bpaiins, kommbroTep co
CHeLMaATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEYEHUEM ISl CIIETIBIX;

0) 01151 CNAOOBUOAUWUX.:

-3aJIaHNs 1 UHBIE MaTepUabl OQOPMIISIOTCS YBEIIMYCHHBIM IIPUPTOM;

-obecnieunBaeTCs MHAMBUyalbHOE paBHOMEPHOE ocBelieHne He MeHee 300 Jtokc;

-pH  HEOOXOAMMOCTH OOYYarOMIMMCSl TPEAOCTABISIETCS  YBEJIMYHMBAIOIIEE YCTPOUCTBO,
JIOITYCKAETCs UCIIOJIb30BaHUE YBEIMUUBAIOIIUX YCTPOUCTB, UMEIOIIUXCS Y 00yUaroIuXcs;

B) IS TIIyXUX U C1a0O0CIBILAIIMX, C TSXKEIbIMU HAPYILICHUSIMU PEYU:

-o0ecrieunBaeTCs HalM4yue 3BYKOYCHJIMBAIOILEH anmaparypbl KOJUIEKTUBHOTO IOJIb30BaHMS,
Opu  HEOOXOMUMOCTH  OOy4aromMMCSl — TMPENOCTaBISIETCS  3BYKOYCHJIMBAIOIIAS  ammaparypa
WHIVBUAYAJIBHOTO TOJb30BaHUS;

r) JUIsl JIWL C HapyLIEHUsIMH OIOPHO-JBUraTEeIbHOTO amnmnaparta (TsDKEIbIMU HapyHIeHUSIMU
JBUTaTeNbHBIX (PYHKIMI BEpXHUX KOHEUHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

-MIUCbMEHHbIE  3a/laHusl  BBIIOJHSIOTCS ~ OOy4YaloOIIMMHUCA  HAa  KOMIIBIOTEpE €O
CHEeLUAIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTIIEYeHHEM WIIN Ha/IMKTOBBIBAIOTCS ACCHCTEHTY;

OOyyaromuiicss ”HBAIM]L IPU MOCTYIUIEHUH MOJAET MHUCbMEHHOE 3asBJIEHUE 0 HEOOXOIMMOCTH
CO3JIaHMsI /111 HETO CIELHUANIbHBIX YCIOBUI IpU MPOBEACHUU OOyUYeHMs C yKa3aHHEM OCOOEHHOCTEH
€ro NCUX0o(pU3NYECKOro pa3BUTHS, UHAUBUAYAIbHBIX BO3MOXHOCTEH M COCTOSIHUS 3/10pOBbi (Hajee -
UMHAWBUyallbHBIE ocoOeHHocTH). K 3asBiIeHMIO mNpuiaraiorcs JOKYMEHTBI, IOATBEPKIArOIINe
Halmuuue Yy oOydarolerocs WHIMBUIYaJdbHBIX OCOOCHHOCTEM (IIpM OTCYTCTBUU  yKa3aHHBIX
JOKYMEHTOB B OpPraHU3aLIUN).
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