AHHOTANUA
YUYEBHAS ITPAKTUKA
b2.B.01.01(Y) (OBHAKOMMTEJIbHASI)

OO0bem yueOHO# mpakTuku (03HakoMuUTeIbHON) Ha 1 kypce ODPO cocrapiser 3 3a4eTHBIX
enuanibl, 108 yacoB, n3 HuUX 48 YacoB BBIICICHBI HA KOHTAKTHYIO pabOTy OOYYAIOIIMXCS C
npenogaBateneM U 60 4acoB caMOCTOSITENbHOW pPaboThl oOydaronmxcs. [IponomkuTenbHOCTh
y4eOHOM MPaKTUKK (O3HAKOMHUTEIBLHOM) cocTaBisieT 2 Henenu. Bpemsi mpoBeaeHus MPaKkTHKH - 2
ceMecTp.

eab0 NpoxoxkaeHus1 y4eOHOl NMPAKTUKHU (03HAKOMHTEIbHOM) SBISETCS MEPBUYHOE
03HAKOMJICHHUE C JICATEIbHOCTHIO OPraHu3alui — 0a3bl MPAKTHKHU, U (POPMHUPOBAHHUE TIEPBUYHBIX
npodecCHOHANbHBIX yYMEHUM W HABBIKOB C TIOMOIIbIO (OPMUPOBAHUS COOTBETCTBYIOIIMX
PO ECCHOHAIBHBIX KOMIIETEHITUH.

3agauu y4eOHOIl NPAKTHKH (03HAKOMHTEJILHOI):

- 3aKperyieHue NePBUYHBIX TEOPETUUYECKUX 3HAHUH O cnenuduke aesTeaIbHOCTH B cepe
roCy/1IapCTBEHHOI0 W MYHMIIMIIAJBHOTO YIPaBJIEHUS, NPUOOPETEHHBIX B XOJ€ INEpPBOro roja
o0yuyeHMs 110 HanpasieHnto «[ ocy1apcTBEHHOE U MYHUIIMTIIAJIbHOE YIIPABICHHUEY;

- (opMupoBaHme MepBUYHBIX MPO(ECCHOHATFHBIX YMEHUN M HABBIKOB aHAJIM3a OOIINX
0COOEHHOCTEH W HampaBlIeHUH JesTeIbHOCTH KOHKPETHON MpO(UIBHON OpraHu3aluu B XOJe
IEPBUYHOTO O3HAKOMJICHUS C JIEATEIbHOCTHIO OPraHU3aIMK — 0a3bl IPAKTUKY;

- (hpopMupoBaHMEe HABBIKOB B3aUMOJICHCTBUS (KaK MEXIMYHOCTHOTO, TAK U IPYIIIIOBOIO) B
X0JIe CIyKeOHOU NIEeATENTPHOCTH B COOTBETCTBUH C STUYECKUMHU TPEOOBAHUSAMH K CIIY)KEOHOMY
IOBEJICHUIO, & TAK)KE HAaBBIKOB CAMOOPIaHU3aLMU pabodyero BpeMeHH.

- 3aKpelJICHHE TEOpPETUYECKMX 3HAaHUM 10 OCHOBaM  JIEIONPOM3BOJCTBA U
JOKyMeHTooOopoTa M (opMupoBaHue 0a30BbIX YMEHMH UM HABBIKOB 110  BEICHUIO
JIEJIONIPOU3BOICTBA U IOKYMEHTOO0OpOTa B OpraHu3alui — 0a3bl IPaKTHKHY;

- opMHpOBaAHNE YMEHHUS aHAIU3HPOBATH OCOOEHHOCTU MH(OpMATH3ALUU JESITEILHOCTH
opraHu3anuy — 0a3bl IPAKTHKH, a TaKKe (OPMUPOBAHME YMEHHI U HaBBIKOB cOOpa, 00paboTKu
uHpOpMALlUM O TPUMEHAEMBIX HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHSIX B
npodeccuoHaNbHOM NesATeNIbHOCTH (Ha IPUMepe KOHKPETHOM OpraHu3alum).

MecTo y4eOHOM NPAKTHKH (03HAKOMHTEJIBLHOI) B cTpyKType OOII.
b2.B.01.01(Y) VYwuebnas mnpaktuka (O3HAKOMUTEIbHAsl) CTYACHTOB HaIlpaBJICHUS
noarotoBkn 38.03.04 «l"ocynapcTBeHHOE M MyHHUIMIIAIbHOE YyIpaBieHue» (KBanudukanus
(cremeHp) BBIYCKHUKAa — OakanaBp) sBiseTcsl o00s3aTenbHOM uacThio cra”papra OOIl,
OTHOCHUTCS K BapuatusHoil yactu biok 2 IIPAKTHUKH.

Crynentsl O®O npoxoasT yueOHyr0 MpakTHKY (03HAKOMUTEIbHYIO) Ha MEPBOM Kypce,
BO 2-M ceMecTpe.

VYyeOHasi mpakTHKa (O3HAKOMUTEIbHAs]) MpPaKTUKa HAXOJIUTCS B JIOTMUECKOH CBSI3U C
pasnmuuyabiMH uctummmHamMu OOII, Takumu kak «BBenenue B crnenuanbHOCTB», «Teopus
ynpasieHus», «OCHOBBI TOCYJapCTBEHHOTO M MYHHULHMIAIBHOTO YIpaBieHus», «ColuanbHas
NCUXOJIOTHS», «OCHOBBI JIEONPOU3BOCTBA U IOKYMEHTOOOOPOTa.

3HaHUs, YMEHHS, HABBIKH MTOJTyYCHHBIE B PE3yJbTaTe MPOXOXKICHHUS YIeOHON MPaKTUKU
(03HAKOMMTENIBHOM) SBISIOTCS MNEPBUYHOM 0a30M JuUId JalbHEHIIEro COBEpIIEHCTBOBAHUS
npoecCHOHANBHBIX KOMIIETEHIUH CTyJeHTa W [ YCHEIIHOTO MPOXOXKIEHUS BCEX
NOCEAYIOMX MPAaKTUK: y4yeOHOH, MpPOM3BOJCTBEHHOM, IPOU3BOACTBEHHON  (Hay4yHO-
uccienoBarenbekas padboTa), MPOU3BOICTBEHHON (TIPEITUTIIIOMHOMN ).



TpeboBaHusi K YPOBHIO OCBOEHUS AU CHUIIMHBI:
B pesynbraTe npoxoxaeHuss yuyeOHOM MPaKTUKU (O3HAKOMUTEJBHOMN) CTYIEHT JOJIKEH
OBJIQJICTH CIEAYIOIIMMHU TPOo(eCcCHOHAbHBIMU KOoMITeTeHITSAMHU B cooTBeTCTBUU ¢ PI'OC BO:

Ne Kon CopepxaHue KOMIIETEHIUU [Inanupyemslie pe3ynbTaTsl IPU
IL.I. | KOMIIETeHLIUU (nnu e€ yacTH) IPOXOXKACHUN MPAKTUKU
1 I1K-9 CnocoOHOCThIO 3HaTh MpaBuia, IPUHIHUIBI U aJITOPUTMBI
OCYILIECTBIISATh IIOCTPOEHUS 3¢ deKTUBHON
MEXJIMYHOCTHBIE, TPYIIOBBIE | KOMMYHUKALIUU.
u OpraHu3aoHHbIE | YMETh UCIIOJIb30BATh npaBuia,
KOMMYHHKAITUU IOPUHLMIIBI. U aJITOPUTMBI OCTPOCHUS
s dexkTuBHON KOMMYHUKAIUH B
COOCTBEHHOM npodecCHOHAIbHON
JEeSITETTHHOCTH.
Bnanets HaBBIKAMH ¢ pexTuBHOU
MEXJIMYHOCTHOM, rpyIIION u
OpraHU3aIMOHHOI KOMMYHUKAIHH
MOJIyYEHHBIMH B XOJI¢ B3aUMOJCUCTBUS C
Pa3INYHBIMU COTPYTHUKAMU
OpraHHW3allii U BHINOJHEHHS Pa3IUYHbBIX
MOPYYCHUH DPYKOBOAMTENS TMPAKTHKH OT
OpraHu3aIum.
2 I1K-10 CrocoOHOCTBIO K | 3HaThb  NPUHUUIIBI  pPa3BUTHUSA u
B3aUMOJICHCTBHSIM B XOJI€ | 3aKOHOMEPHOCTH (byHKIMOHUPOBAHUS
CITy’)KeOHOH J1eATeIbHOCTH B | TOCYAapCTBEHHOM (MyHUITUTIATBHOM )

COOTBETCTBUHM C JTHYCCKUMHU
TpeOOBAHUSAMH K CIIY’)KEOHOMY
MIOBEICHUIO

OpraHu3aluu U €€ OTIWYUS OT YaCTHOU
OpraHMu3aIiyi; STUYECKHE TpeOOBaHUS K
CITy>K€OHOMY TTOBEJICHUIO.

YMmerth AHAJIU3UPOBATH
KOMMYHUKATHBHBIC IMPOLECCChI B
OopraHu3anuun n nx COOTBCTCTBHC
OTUYCCKUMH Tpe6OBaHI/I$[MI/I K

CIIy’)K€OHOMY TIOBEJICHHIO.

Brnanetr HaBbIKaMu OOIICHHSI C Y4E€TOM
CHEeUU(PHUKA OpraHU3alUN U ITUICCKUMHU
TpeOOBaHUSAMU K CIryKeOHOMY
HOBEJICHUIO.




No Kon ConepxaHre KOMIIETEHIIUU [lnanupyembie pe3ysbTaThl IPU

ILII. | KOMIIETCHIIUU (nsn e€ yacTH) IIPOXO0XKACHUU IPAKTUKH

3 [IK-15 YMmenuem BECTU | 3HATh OCHOBBI JCTONPOU3BO/ICTBA.
JeJIONPOU3BOJICTBO U | YMETb NpOU3BOIUTH PA3ITHUUHBIE ONEPAIUH
JOKYMEHTOOOOPOT B OpraHax | 00pabOTKH JOKYMEHTOB.
rocy/1apCTBEHHOM Biactu | Bnagers HaBBIKAMU paboThI c
Poccuiickoi ®enepanny, | JOKyMEHTAMHU.
OpraHax  roCyAapCTBEHHOM
BJIACTH CyOBEKTOB
Poccuiickoit denepanuu,
oprasax MECTHOTO
camMoynpaBJieHuS,
roCy/1apCTBEHHBIX u
MYHHIIUITATBHBIX
MIPEATTPUSATHSIX u
YUPEKICHUSAX, HAYYHBIX H
00pa3oBaTeNbHBIX
OpraHM3alMsIX, MOJIUTUYECKUX
MapTUsX, 00IIECTBEHHO-
MOJIUTHYECKUX,
KOMMEPUECKHUX u
HEKOMMEPUYECKUX
OpraHH3aIHsIX

4 TIK-17 Bnanenauem MeToJamMu | 3HaTh OCHOBHBIC TpaBWJIa OPraHU3AIUN
camoopraHuzanuu pabouero | pabouero mporecca U  OCHOBHBIE
BpPEMEHH, PaIMOHATIBLHOTO | AIMUHUCTPATUBHBIE IIPOIIECCHI u
MPUMEHEHUSI ~ PECypCOB U | IPUHIMIIBI X PETJIAMEHTAllMM B OpraHax
3¢ (eKTUBHOTO rOCyJJapCTBEHHOM W  MYHULHUIIAIBHON
B3aUMOJCICTBUSA C JPYTUMH | BIACTH.
WCIIOJTHUTEIISIMH. YMeTh mIaHupoBaTh TEKYIINUE, CPOUHBIE U

JOJITOCPOYHbIE Jlefla M COTPYAHUYATh C
KOJUIEKTHBOM o BOITPOCaM
po¢eCCUOHANTBHON AEATEIbHOCTH.
Bnagerp HaBbIKaMU IJIAaHUPOBAHUS U
CaMOOpTaHU3AIIH pabouero
(cmy>xebHOrO0) BpEMEHU u
paMoOHAIBFHOTO TMPHUMEHEHHSI PECypCoB,
aHATM3UPYS CBOIO JesITebHOCTD
©KEIHEBHO W  OpPHUCHTUPYICh  Ha
COIJIACOBAHUE CBOEH JEATENbHOCTH C
YTBEPKICHHBIM TUTAHOM-TPapUKOM
BBINOJIHEHUS paboT.

Bragers HaBbIKaMH TPOGECCHOHATBHBIX
KOMMYHHUKAIMA i1 3QQPEKTUBHOTO
B3aMMOJCUCTBHUS c IpyrumMu
VCTIOJTHUTEIISIMH.




IL.II.

Kon
KOMIIETEHIINHU

ConeprxaHre KOMIICTCHIHH
(wm e€ yacTn)

[Tnanupyemble pe3yabTaThl OpU
MIPOXOXKACHUH MPAKTUKU

[1K-8

CrocoOHOCTBIO  IPUMEHSITH
MH(pOPMaIMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUU B
npodeccnoHaTbEHOMI
NEsITeIbHOCTH C BUJCHUEM HMX
B3aUMOCBS3€H W IIEPCIEKTUB
HCIOJIb30BaHUS.

3HaTh  OCHOBHBIE  HMH(OPMAIIMOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJIOTHH,
UCTIOJIb3yeMbIe B Pa3IUYHBIX
OpraHM3alMsX W  OpraHax  BIAacTH,
GYHKIMM  TIPOTPaMMHOTO  00ECTICYECHUS
Microsoft Office, Texnomoruu paboTsl ¢
HHM.

YMeTb OCYIIIECTBIISATH HIOHCK
HE00X0AMMON HMH(GOPMAIMK C TIOMOILBIO
MH()OPMAIMOHHBIX TEXHOJIOTHH.

Brnaners HaBBIKAMHU paboTsI c
UH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIMU
TEXHOJIOTUSIMA B paMKax
Npo(ECCHOHAIBHON  IESATEIIBHOCTH — TPH
cOope W aHanM3e cOOpPaHHOM C OMOIBIO
JAHHBIX TEXHOJOTHH WH(OpMAIUU B XOJe
BBINIOJIHEHUST HMHAWBHIYaJIbHOTO 3aJlaHUs
HAa  TPaKTUKy C  BUJIGHHEM  HX
B3aMMOCBSI3eH u HIEPCICKTHUB
UCTIOJIb30BAHMS.

I1K-26

Bnanennem HaBblkamu cOopa,
o0paboTku HUHpOpMALUU U
ydacTus B HH(pOpMaTH3aLUU
JeSITEIbHOCTH
COOTBETCTBYIOIIUX  OPraHOB
BJIACTU W OpraHU3aIil.

3HaThb XapaKTepUCTUKU
MH(OPMALIMOHHBIX ~ MCTOYHMKOB  JJIS
ydeTa MOTpeOHOCTEeH 3aMHTEPECOBAHHBIX
CTOPOH.

YMeTb NpPHUMEHATL U HCIOJIL30BaTh
XapaKTEPUCTUKH MH(GOPMaAIIMOHHBIX
UCTOYHHUKOB JJIsl ydeTa moTpeOHocTel
3aMHTEPECOBAHHBIX CTOPOH.

Bnagers MeronaMm aHanM3a M OLEHKHU
MH(OPMaLIMOHHBIX HNCTOYHUKOB
COOTBETCTBYIOIIIMX OPraHOB BIIACTH U
opraHuzaiuii, coOpaHHBIX C IOMOILBIO
MH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI, a UMEHHO, MyTéM cOopa u
00paboTKu nHopMaLuy,
IIPEJICTAaBJIICHHOM Ha CaliTe OpraHu3aluu.

IMMPAKTHUKA HA UX BLITOJIHCHUEC MTPECACTABICHO B Ta6J'II/II_[C:

COI[ep)KaHI/IC pa3aciioB  IMporpaMMbl  HNPAKTUKH, pPacCHpeaCIICHUC 6IO,H)KCT3. BpPEMCHU

Ne

Paznenst (3Tarsbn)
IIPaKTUKHU 10 BUJAM
p o 8 bromker
yaeOHOU
BpPEMEHH,
JESTEIILHOCTH, Coneprxanue paszzena (3ramna)
(nenenw,
BKJIIOYast
JTHH )
CaMOCTOSITENIbHYIO
paboty




OpranuzannoHHOe coOOpaHKe, MHCTPYKTaX M0 TEXHUKE
0€30MacCHOCTH U O3HAKOMUTEIIbHAS JICKIUS B 1 neHn
opranmzanun-0a3ze NpakTUKI

IlonroroBurenbHLIN
JTan

Uccnenosarennckuit 3HAKOMCTBO C OpraHU3alMeH, H3ydeHHuEe 00X

3Tan 0COOCHHOCTEH ¥ OCHOBHBIX HAIPaBICHHIA 2 neHb
JIeSITEIbBHOCTH
N3yyeHue 0CHOBHBIX HOPMATUBHBIX
JOKYMEHTOB, PEIJIaMEHTHPYIOIIUX paboTy 3 neHsb.
OpraHu3aIyu.
O3HaKOMJICHHE C OPTaHU3AIMOHHON CTPYKTYPOH . 4 neus.

Usyyenue = OCOOCHHOCTEH  JCNONPOU3BOACTBA U | 5 pepy
JOKYMEHTO000pOTa B OpraHu3aluu

O3HakoMJIEHUE € OCOOEHHOCTAMHU HMH(pOpMaTU3ALUU
NeSITeIbHOCTH OpraHu3auuu. AHamu3 UHQOpManuu o
MPUMEHSEMBIX HH(POPMAIIIOHHO-KOMMYHHKAIIHOHHBIX.
TEXHOJOIMSIX B NPO(PECCHOHATIBHON JIEATEIIbHOCTU
JJAHHOM OpraHu3aluy ¢ BUJCHUEM UX B3aUMOCBA3EH U
BO3MOJKHBIX IIEPCIEKTUB UCIOJIb30BaHMS.
O3HaKkoMJIEHUE C MEXJIMYHOCTHBIMU, TPYIIIOBBIMU U
OpPraHU3allMOHHBIMM KOMMYHHUKALUSAMU B OPraHU3aLMH.
AHanm3 OCHOBHBIX (pOpPM B3aUMOICHCTBUS B XO/I€
CIIy>K€OHOM JesITeIbHOCTH B OpPraHU3aLUU (B TOM YHUCIIe
B COOTBETCTBHH C ITUYECKUMH TPEOOBAHUSIMH K 4-13
CITy>keOHOMY MOBEJICHHIO), a TaKXKe HaBBIKOB JIEHb.
CaMOOpPraHU3alluu CBOETO pabouero BpeMeHHU B X0J1€
BBITNIOJTHEHMSI TEKYIIIMX NOPYYEHUI PYKOBOIUTEIS
MIPaKTUKU OT OPraHU3alMHU (B TOM YHCIIE BO
B3aMMOJICHCTBUU C COTPYIHUKAMH OPTaHU3aIIUN).

6-7 neHs.

O6pabotka u cucremaruzauus (aKTUYECKOro U
AHaIUTUYECKUH 3Tall | TEOPETUUYECKOTO MaTepHaia. 8-12neHp
Brmoaaenme WHIAWBUAYAJIbHOT'O 3aJlaHHA.

IlonroroBka oTuera 3aBepIieHre MOJArOTOBKUA BCEX OTYETHBIX JOKYMEHTOB 13-14
110 IPAKTHKE 110 IPAKTUKE JIEHb.

3amuTa NpakTUkKu, y
PYKOBOAMTEISA
MIPAKTHKHU OT Kadeapsl

KypcoBbie padoThl: He IPETyCMOTPEHBI.
dopma npoBeeHHUS ATTECTALUM N0 PAKTUKE: 3a4em
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