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1 Hesnu u 32124y U3y4YeHUs TUCUUINIHHBI

1.1 Meap AUCHUILIHHBI
Ilenp Kypca — BeIpaOOTKA y MAaruCTPaHTOB CIIOCOOHOCTH K OBJIAJICHUIO MPO(ECCHOHAIBHON JICKCUKOH,
0a30BBIMU HaBBIKAMU YTCHUS U ayJIMPOBAHUS TEKCTOB OOIIECTBEHHO-TIOJUTUYCCKON HAMPaBIEHHOCTH Ha
SI3BIKE (SI3BIKAX) PErHOHA CIICIUATH3AINN, & TAK)KE BEICHUS JHUAaJora, MEePEeTNCKH, IEPeroBOPOB HA WHO-
CTPaHHOM SI3bIKE, B TOM YHCJIE S3bIKE PETHOHA CIICIIMAIM3AIIMH, B pAMKaX YPOBHS MTOCTaBJICHHBIX 3aad.

1.2. 3apauu TUCHUNINHEI

TeopeTnueckuii KOMIIOHEHT: O3HAKOMJICHUE CTYACHTOB ¢ MH(OpMAaIMel MO CIeIyIOIUM MyHK-
TaM:

1) aTHYECKHE HOPMBI JEIOBOTO OOIIICHHS;

2) obmienue ¢ paboTonarenem;

3) OCHOBHBIC COCTABIISIOIINE CTPATETUU OPraHU3AIINH,

4) B3auMO/JICHCTBUE TICPCOHAJIA OPTAHNU3AIMY Ha PAa3HBIX YPOBHSIX;

5) TOProBJIs U BeJIeHUE TIEPErOBOPOB;

6) KOpriopaTuBHAs KyJIbTypa.

[To3HaBaTeNbHBII KOMIIOHEHT: U3yUYE€HUE AHTIIOSN3BIYHON TEPMHUHOJIIOTHH JIETIOBOTO OOIIEHHUS;, pac-
CMOTpEHHE HanOOJIee TUITMYHBIX CUTYAIlUH, KOTOPHIE MOTYT BO3ZHUKHYTH B IIPOIECCE JACIIOBOTO OOIIECHUS
Ha aHTTUICKOM SI3BIKE; 3HAKOMCTBO C OTPACIIEBBIMH CIIOBAPSIMH U CIIPABOYHUKAMHU.

[TpakTHYeCKUii KOMITOHEHT: COBEPIICHCTBOBAaHNEC KOMMYHUKATUBHBIX YMEHHUN B YETHIPEX OCHOB-
HBIX BHJIaX PEUEBOI JESATEIBHOCTH (TOBOPEHUH, ayJUPOBAHUM, YTEHUHU U MHCHME); O0OraiieHue cioBap-
HOTO 3amaca CTYICHTOB 3a CYET JICKCUYCCKUX CIUHUI], COCTABJISIONINX OCHOBY BOKaOyJsipa JIEJIOBOTO
oOmieHwusi; GOpMUPOBAHKE HABBIKOB MHCHMEHHOTO MEPEBOAa TEKCTOB OPHUIIMAIBLHOTO XapaKTepa; COBEp-
IIICHCTBOBAHNE HABBIKOB MEXKYJIBTYPHOH KOMMYHUKAIIMHA B PaMKaX JEJIOBBIX KOHTAKTOB M Mpodeccro-
HATBHOU c(ephl; CTUMYIHPOBAHUE CAMOCTOSTEIHHON NEATEIHHOCTH C LETbI0 PACHIMPUTH COOCTBEHHYIO
KapTUHY MHpa; Pa3BUTHE YMCHHSI OPUEHTUPOBATHCSA B MEIAMMHBIX MCTOYHHKAX HH(DOpPMAIMH, pa3BUTHE
CIIOCOOHOCTH TUTAHUPOBATH LI€TH, X0/ M PE3yJIbTaThl 00pa30BaTeIbHON U MCCIIEIOBATEIBCKON NeITelb-
HOCTH.

1.3. MecTo 1MCUMIVIMHBI B CTPYKType 00pa3oBaTebHOI POrpaMMbl

JucuuruinHa «JlenoBoit MHOCTpaHHBIN sA3bIK» OTHOCUTCS K biioky 1, BapuaTuBHO# yactu, 00s13a-
TEIBHBIM JTHCIHUIUIMHAM 10 HampasiieHuto moarotoBku 41.03.01. «3apybexxnoe pernoHoBeaeHuey. M3y-
YEHHE JI€JI0OBOI'0 MHOCTPAHHOTO SI3bIKa B BY3€ SIBISIETCS COCTAaBHOM YacCThIO MOJAIOTOBKU CIELUAINCTOB,
KOTOpBIE TOJKHBI JJOCTUYb YPOBHS MPAKTHYECKOr0 BIAJEHUS MHOCTPAHHBIM S3bIKOM, MO3BOJISIFOLIETO UM
pelaTh pa3IMYHbIe BOIMPOCHI JI€JI0BOr0 XapakTepa B Mpo(ecCHOHANTBHON U HAYYHOU eI TENbHOCTH.

[To oxoH4aHuU Kypca oOy4deHHs] OakanaBphl TOJKHBI BIAJAETh JIEKCUYECKOM, rpaMMaTHYECKON U
CTUJIMCTUYECKOM HOPMaMM MHOCTPAHHOTO SI3bIKa B MpeJesiaX MPOrpaMMHBIX TpeOOBaHUI U MPaBUIBHO
UCIIOJIb30BaTh WX MPU PEUICHUH BOMPOCOB JEI0BON KOMMYHUKAIMU B (hOpME YCTHOTO U MUCHMEHHOTO
o01IeHusl.

1.4 IlepeyeHb NIIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHUs MO JMCHUIIHHE, COOTHECEHHBIX € IJIa-

HHUPYeMbIMH pe3yJIbTaTaMH O0CBOeHHs 00pa30BaTeIbHOIl IPOrpaMMbl

N3ydenne naHHOW yuyeOHOW AWCIMILIAHBI HANPaBleHO HAa (HOPMHUPOBAHHE Yy OOYyUaIOUIMXCS Ce-
IYIOIUX KOMITETEHIIH:

OIIK-13: criocoOHOCTRIO BIAACTh MPO(ECCHOHANBHON JIGKCHKOM, OBITh TOTOBBIM K YYacTHIO B Ha-
YUHBIX JUCKYCCHUSX Ha MPOQeCCUOHATHLHBIC TEMBI,

OIIK-14: criocoOHOCTBIO BiaJeTh 0A30BBIMH HABBIKAMU YTEHHUS U ayJUPOBAHUS TEKCTOB OOIIECT-
BEHHO-TIOJINTUYECKOM HAMIPABICHHOCTH Ha S3bIKE (S3bIKaX) PETUOHA CIICIUATH3AIIH;

ITK-2: crtocoOHOCTRIO BECTH JUAJIOT, TIEPEIUCKY, TIEPETrOBOPHI HA HHOCTPAHHOM SI3BIKE, B TOM YHC-
Jie SI3bIKE PEerMOoHa CHeIHalnu3allii, B paMKaX yPOBHSI IOCTaBJICHHBIX 3a/1a4.



No Wunexc | Conepxanue B pe3ynbpTraTe u3ydeHus yaeOHOM TUCUUIUIMHBI 00yJaronmecs
g, | KOMIeE- | KOMIETEHIMH JTOJIKHBI
" | teHimM | (mn e€ 4acTu) 3HATh yMeTh BJIAJIETH
1. OIIK- | CrocoGHo- Ou3Hec-peannu, ynoTpeOasTh JEJOBYIO | (POHETHUECKUMH,
13 CThIO BIAJETh | GUHAHCOBYIO | | JIGKCHKY B YCTHOM H | JIGKCHUYECKUMU u
npodeccuo- 0aHKOBCKYIO MUCbMEHHOM OOIIEHUH | TPaMMaTHYECKUMHU
HATBHOW JIEK- | TEPMUHOJIOTHIO HaBbIKaMH, obecrie-
CHUKOH, YUBAKOIIAE  KOMMY-
OBITh TOTOBBIM HUKAIHIO o01iero
K Yy4YacTHIO B xapakrepa 0e3 HCKa-
HAy4YHBIX JUC- JKEHUSI CMBICHA MPHU
KYCCHSIX Ha MMUCBMEHHOM H YCT-
npodeccuo- HOM OOIIIEHUU U OBIThH
HaJIbHbBIE TEMBbI rOTOBBIM K YYacCTHIO B
HAYYHBIX JTUCKYCCHUSX
Ha TmpodeccuoHab-
HBIC TEMBI
2. OIIK- | Crocobno- OCHOBHBIC IIpHE- | UATAaTh M IIEPEBOJAUTH | JICKCHYECKUM MUHHU-
14 CTBIO BJAJETh | MBI AHHOTUPOBA- | AyTEHTUYHbIE  TEKCTBI | MyMOM 0b6LeEero u
0a30BBIMH Ha- HUsA, pe(bepnpo- O6HI€CTB€HHO- TEPMUHONOTNYECKOTO
BBIKAMHM  YTe- | BAHWs M ICPEBO/IA | MOJIMTHYCCKON HAIpPaB- | xapaktepa B oObeMe
HUS M QyJUpO- | JIUTEPATYPhl MO | JEHHOCTH HA aAHIIMHU- | 1500 eguuumil i HO-
BaHUS TEKCTOB | CHEIUAIBHOCTH CKOM SI3bIKE HUMAHHS YCTHBIX U
OOLECTBEHHO- IUCBMEHHBIX ~ CO00-
MOJIUTUYECKON MIEHWI HA AaHTJIHi-
HalpaBJICHHO- CKOM SI3BbIKE, HMEIO-
CTH Ha Sf3bIKE X
(s3bIKAX)  pe- 00I1eCTBEHHO-
'MOHa Crenua- MOJIUTUYECKYI0  Ha-
Ji3anun MPABJIICHHOCTh
3. [1K-2 Crnioco6Ho- OCHOBHBIE  OCO- | BECTH  JAHajor-Oeceny | HaBBIKAMH pPa0OTHI C
CTBIO BecTH | OeHHOCTH  O(H- | 00Imero W MPOQeccCruo- | KOMMEPUYECKON  KOp-
JMajor, Imnepe- | HuajibHO- HaJIBHOTO  XapakTepa, | pecloHAeHINEN
MUCKY, Tepe- | AeJIOBOr0 CTHIIS, | COOMIoAasl mpaBuia pe- | (MUCbMO, DIIEKTPOH-
TOBOPBI Ha | Ou3HeC ITHKH, | Y€BOTO ITUKETA Has IoYyTa, 3ampoc,
WHOCTPAaHHOM | MIpaBHJIa PEYEBO- 3aKa3, peKjamaluu U
SI3bIKE, B TOM | T'O ITHKETa JIpyTrue)
qucie  sI3bIKe
peruoHa cme-
[uanu3aniy, B
paMKax ypoB-
HSl TIOCTaBIICH-
HBIX 3aJ1a4

2. CTpyKTypa H cofep:KaHMe TUCHHILIHHBI
2.1 Pacnipeae/ieHre TPY10éMKOCTH JUCHHUILINHBI 10 BUAaM padoT

OOmmast TpyA0€MKOCTh AUCHUIUIMHBI COCTABIISACT 3 3a4eTHbIC enHuUIbl 108 yacos, UX pacrpeneneHue

0 BUJaM paboT IMPeICTaBIICHO B TAOJIUIIE.

Bug yue6HOH paboThI

\ Bcero \

Cemectpsl |




4acoB 5
KonTakTHasi pabora, B TOM 4ncie:
AyauTOpHBIE 3aHATHSI (BCEro) 54 54
3aHsATHS TEKIIMOHHOTO TUIA
JlaGopaTopHbIe 3aHATHUS 54 54
3aHATHSI CEMMHAPCKOr0 THIA (CEMHUHApPBI, IpaKTHYe- -
CKHE 3aHSTHS)
Nuas koHTaKTHas padora:
KonTpons camoctostensHoi pabotsl (KCP)
ITpomexyrounas arrecrauus (MKP) 0,2 0,2
CamocTosiTesibHasi padoTa, B TOM 4HcJe: 53,8 53,8
Kypcosast paboTta
[TpopaboTka yueOHOTO (TEOPETUYECKOTr0) MaTepraia 22 22
BrImonHeHre HHIUBUAYATBHBIX 33 IaHAH (TIOJTOTOBKA 20 20
COOOLIeHUH, Ipe3eHTaLnil)
[loaroToBka K TeKymeMy KOHTPOJIIO 11,8 11,8
KonTtpois:
IloaroroBka K 3a4eTy
OO01mas TPy/10eMKOCTh yac 108
B TOM YHCJIe KOHTAKTHAas padora 54,2 54,2
3a4. efl. 3 3

2.2 CTpyKTypa IMCHUIJIUHBI:

Pacnipenenenue BuioB yueOHOI pabOThI U UX TPYJOEMKOCTHU O pa3/esiaM JUCIUILTHHBL.

PA3JIEJbI JUCHUIIJINHBI, U3YYAEMBIE B 5§ CEMECTPE

No KosmmuecTBo yacos
pas- HanmenoBanue paznenos AymuTopHas CpP
ena Bcero pabora
JI I13 JIP
1 2 3 4 5) 6 7
1 Employment 18 10 8
2 Trade 18 10 8
3 Organizations 18 10 8
4 Ethics 18 10 8
5 Strategy 18 12 6
6 Cultures 18 12 58
Hroro: 108 64 43,8
2.3. Coaep:xanue pa3aesioB (TeM) JTMCHHIIUHBI:
2.3.1 3ausaTHA JeKIIMOHHOI'0 THIIA
3aHATHS JTEKIUOHHOTO TUIA — HE MPEAYCMOTPEHBI.
2.3.2 3aHATHSA CEMHMHAPCKOI0 THIIA
3aHATUSL CEMUHAPCKOTO THUIA — HE TPETYCMOTPEHBI.
2.3.3 JlabopaTopHbIe 3aHATHS
Ne Hanmeno-
pasz- BaHUE Copepxanue pa3aena PopMa TeKYIIEro KOH-
TpOIIA
nena pazzena




2 3 4
Discussion. Choose the most important | Tect Ne 1 (iekcuko-
qualities for job candidates. rpaMMaTHYCCKHi), JeI0-
Texts. How to select the best candidates Bas urpa Ne 1, mepeBoj

Employment

Language work. Words to describe per-
sonal character

Skills. Managing meetings

Case study. Slim Gyms

tekcta Ne 1 ¢ aHrwi-
CKOIO Ha PYCCKHM; pe-

(dbepupoBanue Tekcta Ne
1.

Trade

Discussion. Talk about imported and ex-
ported goods.

Texts. A letter of credit

Language work. Words for talking about
international trade

Skills. Negotiating

Case study. Ashbury Guitars

Henoas urpa Ne 2, tect
Ne 1 pa 3HaHHMe nEeIOBOM
JEKCUKH, TIEPEeBOJ TEK-
cra Ne 5 ¢ aHrIMiiCKOro
Ha pycCKuii; pedepupo-
BaHue tekcra Ne 2; Ilpe-
senrarust Ne 1 Telephone
skills

Organizations

Discussion. Rank status symbols in order
of importance.
Texts. Flexibility in the workplace

HenoBast urpa Ne 3, me-
peBox Texcta Ne 3 ¢ aHr-
JUHACKOTO Ha PYCCKHI;

Language work. Words and expressions to | pedbepupoBanue Tekcra
describe types of company Ne 4,

Skills. Socializing

Case study. Faredeal Travel Agency

Discussion. Discuss ethics at work. Tect Ne 2 (nekcuko-

Texts. The most and the least corrupt coun-
tries.

Language work. Words to do with honesty
and dishonesty

rpaMMaTUYeCcKui), JAucC-
kyccust Ne 1, tect Ne 2
Ha 3HAHHUE JCIIOBOM JICK-
CHUKH, TIepeBof TekcTa Ne

Ethics Skills. Problem solving 4 ¢ AHTIMHCKOTO HA PyC-
Case study. Profit or principle? ckuil;  pedepupoBaHue
tekcta Ne 1. IlpeseHnra-
st Ne 2 How a candi-
date can impress an in-
terviewer
Discussion. Define strategy and discuss | Ketic-3amaua Ne 1, Tect
who should be involved in making strategy. | Ne 3 na 3HaHuWe aeI0BOI
Texts. The advantages and disadvantages | jiekcuku, epeBo/ TEKCTA
Strategy of merger No 5 ¢ anrnwmiickoro Ha
Language work. Words for talking about | pycckuii; pedepupona-
business strategies Hue Tekcta Ne 5.
Skills. Decision-making
Case study. Texan Chicken
Discussion. Discuss the importance of cul- | Tect Ne 4 na 3nanue ae-
tural awareness in business. JIOBOM JICKCHKH, Iepe-
Texts. Doing business across cultures BOJl Tekcta Ne 6 ¢ aHr-
Cultures Language work. Modal verbs JMIHCKOTO Ha PYCCKHIA,

Skills. Social English
Case study. Visitors from China: Plan a
visit by a Chinese manufacturer

pedepupoBaHre TeEKcCTa
Neo 6; Tlpezentarust Ne 3
Corporate culture and
corporate ethics




2.3.4 IlpumepHasi TeMaTHKAa KypPCOBBIX padoT (IPOEKTOB)

KypcoBble paboTbl — HE IIPEyCMOTPEHBI.
2.4 IlepeyeHb y4eOHO-MeTOAUYECKOI0 o0ecreveHHUsi JJIsl CaMOCTOSITeIbHON padoTbl 00Yy-

YAKIHUXCH IO TMCHUIIJIMHE

Ne

[lepeuenpb yueOHO-METOAMYECKOTO 00ECTIEUeHHSI JUCIIMIUIMHBI IO BBITTOJIHEHUIO
CaMOCTOSITENIbHOM paboThI
Bun CPC

2 3

1. Meronuyeckue yka3aHHMs IO OpPraHU3ALUU CAMOCTOSTEIBHOM paboTHl 1O
TUCHUIUIMHE «JleoBOW MHOCTpaHHBIN SI3bIK», YTBEPXKIACHHbIE Kadeapoil aHr-
JIMICKOTrOo si3bIKa B podeccuoHanbHoi chepe, mpotokos Ne 9 ot 28 utons 2016
r.

2. Cnacubyxosa A. H., PantanoBa U. H., bBypkeesa K. B. JlenoBoii anrnuiickuit
SI3BIK: JUISI CAMOCTOSATENIbHON PaboThl CTYJEHTOB: yueOHOe mocobue M3maTens:
orvy, 2013
http://biblioclub.ru/index.php?page=book red&id=270303&sr=1.DneKTpoHHbII
pecype.

3. IllmmanoBckass JI.A., AHHOTHpOBaHWE U pedepupoBaHHE HAYIHO-

MOMYJISIPHOM JuTepaTypbl Ha aHriuiickoM s3bike — Kazanp, KI'TY, 2010.
http://biblioclub.ru/index.php?page=book view_red&book id=259053#.

[TpopaboTka
y4eOHOrOo Mare-
puana

Y4eOHO-MeTOIMYeCKHe MaTepUabl JJIsl CAaMOCTOSATENFHONW pabOThl 00YJAIOMIMXCSl U3 YUCIIA WH-

BaJIMJIOB U JIUI] C OTPaHUYEHHBIMHU BO3MOXKHOCTAMHU 3710poBbsi (OB3) mpenocTasnsaioTcs B popmax, anar-
TUPOBAHHBIX K OTPAaHUYCHUSM UX 3I0POBbS U BOCTIPUATUS WH(OPMAIIUU:

Ci.

Jnst un ¢ HapyIIeHUsIMH 3PSHUS:

— B [1€YaTHOW (hopMe YBEIMUECHHBIM MIPHPTOM,

— B (hopMe AIICKTPOHHOTO IOKYMEHTA.

Jl1st 1 ¢ HapyIeHus MM cityXa:

— B IIeYaTHOU ¢opme,

— B (popMe PIIeKTPOHHOTO JTOKYMEHTA.

JInst i ¢ HapyIIeHUsIMH OTIOPHO-/IBUTATENILHOTO amapara:

— B IIeyaTHOU opme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

JlaHHBII TIepedeHb MOKET OBITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHI'€HTA 00YyYarOIIuX-

3. O6pa3oBaTe/ibHbIE€ TEXHOJIOTHH
Br160p 00pa3oBaTeIbHBIX TEXHOJOTUM ISl JOCTHKEHUS LIeIed M peleHus 3a/1a4, TOCTaBIEHHBIX

B paMKax y4eOHOU AUCHMIUTUHBI «/lel0BO MHOCTPaHHBIN A3BIK», O0YCIOBIIEH MOTPEOHOCTHIO CHOPMHU-
pOBaTh y CTYJAEHTOB KOMIUIEKC OOIIEKYIbTYPHBIX KOMIIETCHIIMH, HEOOXOIUMBIX JJIsi OCYIIECTBICHUS
MEXJIMYHOCTHOTO B3aMMOJICHCTBUS U COTPYAHUYECTBA B YCIOBHSIX MEKKYIBTYPHOW KOMMYHUKAIIMH, a
TaKke o0ecreynBaTh TpeOyeMoe KauyecTBO OOYUEHHsI Ha BCEX €r0 dTarax.

q)OpMLI U TCXHOJIOTHHU, UCIHOJIB3YCMBIC JIS 06y‘ICHI/I}I aHTHHﬁCKOMy SA3BIKY, PCAIU3YIOT KOMIIC-

TEHTHOCTHBIM U JTUYHOCTHO-AESATEILHOCTHBIA MOAXO0bI, KOTOPHIE B CBOIO OY€pe/b, CIOCOOCTBYIOT (hop-
MHUPOBAaHUIO M PA3BUTHIO ) MOJHUKYIBTYPHOU S3BIKOBOM JTHYHOCTH, CITIOCOOHON OCYIIECTBISTH MPOIYK-
TUBHOE OOIIEHUE ¢ HOCHUTEISIMU JIPYTUX KYJIbTYp; 0) CIOCOOHOCTEH CTYIEHTOB OCYIIECTBIISTH pa3iind-
HBI€ BHUJBI JAEITEITFHOCTH, UCTIONB3YS aHTTUICKUHN S3bIK; B) KOTHUTUBHBIX CIIOCOOHOCTEH CTYICHTOB; T)
WX TOTOBHOCTH K CAMOPA3BUTHIO M CaMOOOpPA30BaHUIO, a TAK)KE CIIOCOOCTBYIOT MOBBIIICHHIO TBOPYECKO-
ro MOTEHIIMaIa TUYHOCTH K OCYIIECTBICHHUIO CBOUX MPOQECCHOHATBHBIX 00sI3aHHOCTEH.


http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053

Y4eOHbI mporiecc 0a3upyeTcs Ha MOJEIH CMENIAHHOTO OO0y4YeHUs, KoTopas momoraeT dhdek-
TUBHO COYETATh TPAJAUIIMOHHBIC (POPMBI OOYUCHHS U HOBBIC TEXHOJIOTHH.

Crenuduka AUCUUIUIMHBL «J]eT0BOM MHOCTPAHHBIN S3BIK» OMpEeNsieT HEOOXOIUMOCTh Oolee
IIMPOKO UCTIONIB30BaTh HOBBIC 00pa30BaTEIbHBIC TEXHOIOTHHU, HAPSIY C TPAJAUIIMOHHBIMUA METOJAMH, Ha-
NpaBJICHHBIMA Ha (OpMHUpOBaHUE 0A30BBIX HABBIKOB MPAKTUYECKOW AEATEIBHOCTH C HCIOJIH30BAHHUEM
MIPEUMYIIECTBEHHO (PPOHTANBHBIX (POPM PaOOTHI.

Ne | HaumenoBanue pa3aenos (Tem) Hcnons3zyemble uHTEpakTuB- | KommuecTBo
Hble 00pa30BaTe/IbHbIE TEXHO- | YACOB
JIOTHH

1. Employment Pasbop curyarmii (case study) | 6

2. Trade JlebaThI 6

3. Cultures Kpyrusrii cTon 6
Bcero 18

[Ipu 00y4eHrH HHOCTPAHHOMY SI3BIKY MCIIOB3YIOTCS CIEAYIOLIe 00pa30BaTeIbHbIe TEXHOIOTHU:

- TexHOJIOTUS KOMMYHHKAaTUBHOTO OOy4YE€HMs — HampaBjieHa Ha (OPMUPOBAHHE KOMMYHHUKATHUB-
HOM KOMIIETEHTHOCTH CTYJIEHTOB, KOTOpas SIBIseTcsl 0a30BOM, HEOOXOAUMON AJis ajanTalMd K COBpe-
MEHHBIM YCJIOBUSM MEXKYJIbTYPHOU KOMMYHHUKALMH.

- Texnomnorus pazHoypoBHEBOTO (Iu(hEepeHIIMPOBAHHOT0) O0YUCHUS — MPEI0JIaraeT OCYyIIeCTB-
JIeHME TI03HABATENIbHOW JEATENbHOCTU CTYJIEHTOB C YYETOM MX HHAMBUAYAJIBHBIX CIIOCOOHOCTEH, BO3-
MOXHOCTEW M MHTEPECOB, MOOLIPSsS UX PEATM30BBIBATh CBOM TBOpYECKHM noteHuuan. Co3gaHue U HUC-
10JI30BaHNE AUATHOCTUUYECKUX TECTOB SIBJIIETCS HEOTHEMIIEMON YaCThIO JAHHOW TEXHOJIOTHH.

- Uudopmarnmonno-koMmmyHukamonssle Texuonoruu (MKT) - pacmmpsior pamku o6pa3oBarens-
HOTO TpoIiecca, MOBBIIIAs €ro MPaKTUYECKYI0 HANPaBIEHHOCTh, CHOCOOCTBYIOT MHTEHCU(UKALIUN CaMO-
CTOATEIBHON PaOOTHI yHaIIUXCs U MOBBIILIEHUIO TO3HABATEIBHON aKTUBHOCTH.

- TexHoyOrUs TECTUPOBAaHUS — MCHOJIB3YETCA Ui KOHTPOJIS YPOBHS YCBOEHHS JIEKCHUECKHX,
rpaMMaTHYeCKUX 3HAHUN B paMKax MOAYJS Ha ompeiesl€éHHOM 3Tane oO0ydeHus. OcyliecTBiIeHHEe KOH-
TPOJIA C UCIOJIB30BAHUEM TEXHOJOTHMH TECTUPOBAHMS COOTBETCTBYET TPEOOBAaHUSAM BCEX MEKIYHApO-
HBIX DK3aMEHOB 10 HHOCTPAaHHOMY s3bIKy. KpoMe TOro, naHHas TEXHOJIOTHUS MO3BOJISET MPENOJaBaTEINIO
BBISIBUTH M CHCTEMAaTU3UPOBATh ACMIEKTHI, TPEOYIOIIKE TOTIOIHUTEIBHOM MPOPaOOTKH.

- Texnonorus o0y4eHus: B COTpYAHUYECTBE — PEATU3yeT UJIEI0 B3aUMHOIO OOy4eHUsI, OCYILIECTB-
5151 KaK MHIMBUAYAIbHYIO, TaK U KOJUIEKTHBHYIO OTBETCTBEHHOCTh 32 peIIeHNe YUeOHBIX 3a/1aU.

KoMmmiekcHOe UCTIOIB30BaHUE B YUEHOM ITPOLIECCE BCEX BBIIIEHA3BAHHBIX TEXHOJIIOTHHA CTUMYIIH-
PYIOT JMYHOCTHYIO, HHTEIUIEKTYaJIbHYIO aKTHBHOCTb, PAa3BUBAIOT MTO3HABATEIIbHbIE TPOLIECCHI, CITOCOOCT-
BYIOT ()OPMHUPOBAHHIO KOMIIETEHLUH, KOTOPBIMH JIOJKEH 00s1ajaTh Oy YU CIELHAIHCT.

4. OueHoO4YHbIE CPeACTBA VISl TEKYIIEr0o KOHTPOJSI YCIIeBA€MOCTH U NMPOMEKYTOYHOM aTTe-
cTanumn

4.1 ®oHA OLIEHOYHBIX CPe/ICTB JIfl IPOBEIeHNS TeKYIero KOHTPOJIsi
Texyumii KOHTPOJIb OCYHIECTBISIETCS B X0/1€ y4eOHOro mporecca Ha Jab0opaTOpPHO-TIPAKTHUECKUX 3aHS-
tusix. OH peanusyercs B (hopMe TECTUPOBAHUS, ACIOBOM UIPbI, MPE3eHTALNU, Kelc-3a]]au U MepeBoa
TEKCTa C aHIIMHCKOTO Ha PYCCKHIA C TOCIIEAYIOIINM €T0 pedepupoBaHue.

1. HpHMep JICKCUKO-TPAMMATUYICCKOTO TCCTA.

Pa3nenn1 1, 4

Test Ne 1

1. Ann __ thatshe _the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought / had seen
2. Asit___ darkwe __ togo home.



A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided E) will be
getting / had decided

3. He ___looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see

4. They __ to get married last month although they __ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has known
5. the weather good when you ___ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | ___ the house it ___ heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom ___ thelesson__ .

A) comes / already begins B) came / had already begun C) came / already began D) will come / already
begins E) came / already begins

9.1 __ thecall because I __ ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not answer /
take E) am answering / am taking

10. After Mary ___ the room, she ___the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up / washed E) is
tidying up / washes

11. Yesterday at this time when hishat ___he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off / was walk-
ing E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe 1 myskateshe  me his brother’s.
A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had broken /
will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___ that those hands __ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14.He __ usthe firm ___ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told / exports E) told
/ has been exporting

15. He didn’t __ well though he  a hard day before.

A ) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent

16. He __ atthe blackboard and ___ that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is looking / saw
/ writes E) has looked / has seen / is writing

17. Mr. Brown ___to me 2 hours ago to return the book which he ___ .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E) was coming
/ borrowed

18. No sooner he _ thanhe ___ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is arriving / is fall-
ing

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.

A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he ___ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are going E)
finish / was going

Test Ne 2

1. We goodbye to them as the train left.



A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.

A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.

A) block B) dozen C) packet D) parcel E) piece

4. I’'m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first .

A) scene B) sight C) spectacle D) view E) vision

6. ’'m if [ hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.
A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the robbery.
A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’ll have to take the toy back to the shop to exchange it because the mechanism is
A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on .

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and ’m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. 'm very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.
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A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28.1only __ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear

29. I’'m afraid we haven’t got what you want in at the moment. We can order it for you.
A) reserve B) sale C) shop D) stock E) work

30. I wasn’t able to the meeting because | was too busy.

A) assist B) attempt C) attend D) present E) take place
2. Ilpumep 1e10BOi UTPHI

JenoBasi urpa Ne 1 (pa3nen 1)
1. Tema nesioBoii urpni: «CobecenoBanue.
2. KoHuenuusi Mrpbl: COMCKaTeNb, MPETCHAYIONMNA Ha BAaKAaHTHYIO JOHKHOCTH MEHEIKEpa OJHOTO U3
OTJIEJIOB B KOMITAHUU TIO TIPOM3BOJICTBY 0€3aIKOTOBHBIX HATUTKOB, BCTPEUAETCS C MOTEHIIMATBHBIM pa-
6oromatesnem. OH JTOHKEH MPE3EHTOBATh Ce0sl TAKUM 00pa3oM, 4TOOBI, C OJTHOW CTOPOHBI, MAKCUMAJILHO
MOIYEPKHYTh BCE CBOM JOCTOMHCTBA, a C APYroil CTOPOHBI, HE MEPEXBAIUTh ce0sl, YUTOOBI HE BHI3BATH y
paboTonaTensi OTpUlAaTeIbHBIX AdMOIMK. Mrpa mpoBOAWTCS B /Ba 3Tama: cHayajia MHTEPBBIOEP 3a7aeT
KaHJUJATy CTaHJApTHBIE BOIPOCHI, Kacaroluecs ero mpodeccuoHanbHON 0asbl, a 3aTeM aHATH3UPYET
HETOCPEJICTBEHHO €T0 JIMYHOCTHBIC XapaKTEPUCTHUKH, a HMEHHO, CKJIOHEH JIU OH OOJIbIIIe K ONTUMHUCTHYE-
CKOMY WJIH MTECCUMHUCTHYECKOMY BOCIIPHUSATHIO MHUPA.
3. Posn:
- COMCKATellb;
- HHTEPBBIOED.
4. Oxxuaemblii (e) pe3yJabTar (blI):
1. JlocTmxeHue coucKareseM MOCTaBICHHOM mepes coOOo 1enu, a UMEHHO — TIOJydeHHe pado-
THI.
2. CrocoOHOCTh paboTomaress MPUHSTH MPAaBWIBHOE PEIICHNE B OTHOUICHWU JaHHOTO COMCKa-
TeJsl.

HNHCcTpyKIMM A NPOBEICHUs POJIeBOH UIPbI HA AHIVIMICKOM fI3bIKe
The first stage of an interview

Interviewee:
You are going to be interviewed for the position you would like to get in one of the established compa-
nies. Be ready to answer the questions about:

— your family background,;

— personal qualities;

— qualifications;

— experience;

— achievements;

— current salary;

— your strengths and weaknesses;

— the reasons for leaving your last job;

Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by pan-
els of interviewers or in the form of sequential interviews by different experts.
Here are some of the key questions an interviewer can ask:

1. Can you tell me about your experience as a manager?
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What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?
Could you tell me how much you currently earn?
What do you know about the company you are going to work for?
What are your strengths and weaknesses?
How ambitious are you?
The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality as opti-
mism. The questionnaire that follows presents twenty-four apparently contradictory proverbs and asks
you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of the one
you believe in the most. Do this quickly and as honestly as you can.
Of these two proverbs... I prefer
1. Absence makes the heart grow fonder.
2. Out of sight, out of mind.
3. If something can go wrong, it will.
4. 1’11 be alright on the night.
5
6
7
8

Nookown

. Every cloud has a silver lining.
. It never rains but it pours.
. Too many cooks spoil the broth.
. Two heads are better than one.
9. Leave well alone.
10. A stitch in time saves nine.
11. Never trust a stranger.
12. Hail fellow, well met.
13. No news is good news.
14. There’s no smoke without fire.
15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.

17. Better safe than sorry.

18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.

21. All’s well that ends well.

22. Look before you leap.

23. You learn something new every day.

24. You can’t teach an old dog new tricks.

Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up the
number of circles. Be sure to add up the frequency of the circles and not the value of the numbers within
them.

© oo~
P N0 WwWwN
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12 11

13 14
15 16
18 17
20 19
21 22
23 24
TOTAL
Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether you can
continue to do so after a set back, or whether you are vulnerable because your expectations are so high.

Optimist 9 — Pessimist 3

A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half empty’ per-
son.

Optimist 6 — Pessimist 6

You clearly fluctuate more or less equally between optimism and pessimism. You need to work
out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations. First, you
can describe yourself as a realist; second, you are less prone to feelings of disappointment since your ex-
pectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well, the ad-
vantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles and living
in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets. Even optimists feel
pain and discomfort when they are moved on from the status quo. The point is they are more likely to re-
spond positively in a shorter time than a pessimist.

3. [Ipumep TecTa HA 3HAHUE IETOBON JIEKCUKHU
Tect Ne 2 Business across cultures 2
TA

Choose the best word.
1. lusually go shopping during my lunch break/stop.
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Tomorrow is business/bank holiday in England so our London HQ is closed.

Let’s discuss this over a working breakfast/dinner tomorrow morning at eight o’clock.
Make face/eye contact with your customer so they know you are listening.

| take care to keep my work and private/public life apart.

In collective/individualist societies the extended family is very important.

I like to use some gestures/humors in my presentations, but jokes can go horribly wrong.

NN~ WN

B

Match the words and phrases with the sentences. (There is one extra word or phrase.)

Physical contact, greetings, loyalty, boundaries, gestures, individualism, presenteeism, collectiv-
ism.

1. A firm handshake says ‘HI, I'm strong, dependable character’.
2. Many of our workers have been with us for years, so we try look after them when times are diffi-

cult.
3. My boss expects me to be in the office even when there isn’t anything to do!

4. | keep weekends free for my family and I never look at work e-mails when I’'m at home.

5. 1 think our culture encourages people to look after themselves and no one else.

6. In meetings I like to watch the way people move their hands and what they do with their eyes.

7. My boss often puts his arm around my shoulder when he talks to me. He thinks it makes for a
friendly work environment.

4. [lepeuenb TeM IS Ipe3eHTALUN

Tembl npe3eHTanui
Tema Ne 1 (pasnmen 2) Telephone skills
Tema Ne 2 (pa3nen 4) How a candidate can impress an interviewer
Tema Ne 3 (pa3men 6) Corporate culture and corporate ethics

5. Kelic-3amaya

Keiic-3agaua Ne 1 (pa3gen 5)

Ketic na memy: «Ilocredcmsusi Hapyuienusi npagui 6e0eHus 0el060l NePenucKuy.

IIpoueaypa peunieHus1 KeiicoB

IlepBbIit 3Tl — 3HAKOMCTBO C CUTYallUEH.
Bropoii stan — BblfeNeHHe OCHOBHOM MpoOiembl, (GaKTOpOB M MEPCOHANUM, KOTOPbIE MOTYT peabHO
BO3JICMCTBOBAThH Ha CUTYALIUIO.
Tpetuii 3Tan — npeasioKeHUe KOHUEIUN WIH TEM JIJISl «MO3TOBOTO LITYpMay.
UYeTBepThlii 3TAIl — aHAJIA3 MTOCIEACTBUIN NPUHATHS TOTO WIM UHOTO PELICHHUS.
[IsaThIit 3Tanm — pelieHue Keica — NpeyIoKeHUe OJJHOTO WJIM HECKOJIbKUX BapHAHTOB (IOCIEI0BATEIHHO-
CTH JCHCTBUI), YKa3aHHE HAa BO3MOKHOE BO3SHHMKHOBEHHE MPOOJIEM, MEXaHU3MbI UX MPEAOTBPAILICHUS U
peuieHusl.

Hpe;xz[e 4YCM MPUCTYIIUTH K p8_360py npez[naraeMoﬁ AJI aHAJIn3a CUTyallluH, BBIIIOJIHUTC CICAYIOLICE 3a-
JaHUC.
Decide, if the following statements about business letters in English are true or false? What other
advice can you give about writing letters?

1. When you write a letter you put your name above your address.

2. Itis correct to write Dear Mister when beginning a letter.
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3. In the United States 1% April can be abbreviated to 04.01.11.

4. When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want to refer to
their marital status.

6. Itis not good to use contractions (1°/l, don't, isn’t) when writing letters.

7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all right in a
business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.
Cumyauuﬂ: B MMpEACTABJICHHOM IMUCbME COACPIKUTCA P OIINOOK. COpr,Z[HI/IK KOMITaHHUH, KOTOPOMY OHO
OBLIO aapeCoOBaHO, CYECJI MPaBUJIIBHBIM HC OTBEYATh HA HETO, T.K. IO €ro0 MHCHHIO, TaKkou IIoaxona K Beac-
HHIO ,Z[eJIOBOfI NEPCIUCKU ACMOHCTPUPYET HCYBAXKCHUC K KOMITAHUH, KOTOpad UMECT KOHTAKT C aIpECaH-
TOM. HpOElH&J'IH?;PIpyfITC 9TO IMUCBMO C YYCTOM BCCX YKA3aHHBIX BBIIIC O3TAIIOB U NPCAJIOKUTEC CBOU BapHU-
aHTBI pelleH!s TaHHOH MPOOJIEMBI.

Island World Holidays 181 North Street
London W1M 2FW
Tel. 01-676 9096
Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve
I have pleasure in sending you our brochure with details of all our holidays.
I look forward to hearing from you.

2012, may 22", Best wishes

Sales Menege
Fred Henderson

6. [Ipumep TekcTa st 9TeHHs, IepeBoia v pedeprupoBaHus
Ne 1. Read, translate and summarize the text.

DRESSING FOR BUSINESS JAEJIOBASA OAEXKIA

Simon Harris, a senior executive in the Caiimon Xappuc, CTaplIMii HCIIOJHH-
London branch of the computer firm SameX TenbHBIN IUPEKTOP JTOHIOHCKOTO OTICICHUS
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Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-

KOMIBbIOTepHOH (upmbl Samex Systems, mo-
CTOSIHHO XOAMT Ha paldoTy B JDKHMHCAX, Kpoc-
COBKAax M sApKOM IysioBepe. Ero cexkperaps,
MapTHH, yacTo Ha/IeBaeT APKO-KENTYI0 MalKy
U Ju3aiiHepcKue JHKUHCHL. PykoBoacTBO (up-
Mbl HeJlaBHO paszpemiwio ceouMm 1500 corpyn-
HUKaM OCTaBJISITh CBOM KOCTIOMBI U3 TKaHU B
TOHKYIO TIOJIOCKY U IIMKapHbIE IUIAThs A0Ma, a
Ha paboTy XOJIUTh B IIOBCEIHEBHOM OJEXKIE.

3a BBeJIeHHE HOBOM NOJIMTUKU OTBEYAET
Hopwma Jluman, qupekTop 1o mnepcoHany ¢up-
Mbl SameX. «5 mHoro myremectByto B CIIA.
B psne xomnanuii, B KOTOpBIX 5 ObIBaIo,
Oosblile HE MPHUAEPKUBAIOTCS CTPOTUX MPABUII
npecc-koaa. PakTUYecKu, MHOTHE COTPYIHUKU
HOCSIT TO, YTO UM HPABUTCH ».

[Ipensnoxuth HOCUTH Ha PabOTy TOBCE-
JHEBHYIO onexay Hopma pemmna B kadecTse
JKCIepUMeHTa. «Mbl Havaau ¢ TOTO, YTO IO-
3BOJIWJIM pabOTHHUKAM NPUXOAMUTH Ha paboTy B
HECTPOTOM OJIeXk/I€ pa3 B HEIEN0. 3aTeM MbI
pa3peIniImn To JieaTh ABa AHs B Heaemo. Te-
nepb OOJBIIMHCTBO COTPYAHUKOB MOTYT HO-
CHUTb 00Jiee MPOCTYIO OACKAY, KOT1a 3aX0TST.

Koneuno, ectp HekoTopble mpasuia. He
MIO3BOJINTENBHO NIPUXOAUTH B IPSI3HOM WM He-
ONPITHOW onexkae. MyKCKOW NepcoHal IMpo-
CSIT HE HaJleBaTh Ha PabOTy Cephru. A HEKOTO-
pble CiIy)Xallue BcCe K€ JOJKHBI MPUIEPIKU-
BaTbCsl Jpecc-koja. Tak, COTpyAHHMKH OTHENa
IPO/IaXK HE BBIE3XKAIOT HA BCTPEYM B JPKUHCAX.
A pyKOBOJUTENN HUKOI'1a HE OyayT BCTpEYaTh
3apyOEKHBIX TOCTEH, OCOOCHHO €CJIM OHH C
HansHero Bocroka, B OepMyaax W IUBDKHBIX
pyoOaIkax.

Mopna Ha HOIIEHHE IIOBCEHEBHOM ONEXkK-
Jbl Ha pa0oTy MOSBMJIACh HA 3alaJHOM I00e-
pexbe Coennnennbix lllTatoB. AMepukaHckue
BBICOKOTEXHOJIOTHYHbIE KOMIIAHUN OOHapy»Ku-
JIM, YTO MOJIOJbIE COTPYAHUKH UYBCTBYIOT C€-
0s1 cyacTiIMBEE, €CIIM HOCAT HE OZIEXkKy B MEHee
dopmansHOM cTmie. «B nHIYCTpUU HH(pOpMa-
LIUOHHBIX TEXHOJIOTUH pasrpaHUuYEHUE MEXIY
TaKUMU TOHSATHIMH, KaK 0()UC ¥ IOM HE OUYeHb
Ba)XKHO, - T'OBOPUT KOHCYJIbTaHT Jlyuc Ponpu-
rec. «MHorue oA paboOTAaOT J0Ma, HOCH
OJIeXK]ly, B KOTOPOIl OHM YyBCTBYIOT ce€0sl Hau-
6onee komdoptHo. M Haxomschk B oduce, oHU
IPOCTO HE BHUIAT HEOOXOIMMOCTH OJI€BAThCS
cimmkoM (opmansao». Ponpurec nmposen uc-
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nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

IIpumep pedepupoBaHus TeKCTA

cinenoBanue B 700 amMepUKaHCKMX KOMIaHWM
OTHOCHUTEIIBHO TOT'O, KaKyl OAEXKIY IMpearo-
YUTAIOT HOCUTh MX COTPYIHUKHU. «MBbI BBISIC-
HHIIM, 9TO OKoJio 70% KOMIaHU MHO3BOJISIOT
CBOMM CIIy’KalllUM MHOTI'Jla HOCUTbH ITOBCEIHEB-
Hyto omexay». llo cmoBam Pogpureca, ectsb
psn OOBSACHEHHH TOMY, YTO COBpPEMEHHBIH
CTWJIb OJIEKIbI cTall MeHee cTporuM. «Kommna-
HUU, B KOTOPBIX OOJIBIIYIO YacTh IEpCOHaIa
COCTaBJISIOT KEHIIMHBI, KaK IPaBUjIO, IpH-
JepKUBAIOTCsT OoJiee JIMOepabHOM TOJUTUKHI
B OTHOILIEHUU JPECC-KOAAN.

Takxe Ba)kKHO, PYKOBOJSILUE JTOJKHOCTU
ceifuac 3aHMMaOT ropas3o OoJbIlle MOJOABIX
monen. «Tenepb MOXKHO BCTPETUTH CTAPIIUX
MEHEPKEPOB B BO3PACTE OT TPUALATH JIET WIN
Jaxe MoJioke. OHU MPOCTO HE XOTAT OJI€BATh-
s, KaK KOI/1a-TO OJI€BAJIUCH UX JEIIbI».

Jlaxxe camble TpaJMLMOHHBbIE KOMIAHUU
CTaJIu MPUAECPKUBATHCS HOBOM MO/bl. Bo3bMmu-
T€ K TPUMEPY HHBECTUIHOHHYIO KOMITAHHUIO
MFD Securities, pacnonoxeHHyo B JIOHIOH-
ckom Cutu. Ha mpoTssKeHUM MHOTHX JIET €€
PYKOBOAWTENH OJDKHBI OBUIH HOCHUTH Oeble
pyOamiky, TeMHbIE KOCTIOMBI U TaJCTykH. Te-
Iepb MM pa3pelIeHO HOCUTH MEHEE CTPOrue
KypTku u Oproku. OmHaKo, JHKUHCHI HOCHUTH
Hemb3sl. «Hamm KIMEeHThl CTaHOBSITCS MOJIOXKE
Y MOJIOKE», - TOBOPUT npecc-cekperapb MFD
SAn Maptun. «Yacto oHU OBICTpee HaXOAAT
001mHiA sI3BIK ¢ paOOTHUKAMH, KOTOPBIE OJIM3KH
UM II0 BO3PACTy U IPOUCXOXKICHHUIO. A 3TO
3HAYWUT, YTO MM JIy4lle OJEBAaThCSI B MEHEE
(dbopMaTbLHOM CTHIIEY.

OnHaKo HE BCE KOMIIAHUM CJIEAYIOT dTOMU
TeHaeHIuU. [ToMOIHUK YIpaBisIOIIEro B Ma-
PIDKCKOM OaHKe HeIaBHO Mpuexani Ha padoTy u
HalleJl Ha CBOEM CTOJIE YEThIPE COBEPLIEHHO
HOBBIX OenbIX pyOamku. MIMeHHO TakuMm cro-
co0OM €ro KOMIaHHs pelIuia J0HEeCTH JI0 He-
ro uH(GOpMaIHIO O TOM, YTO TOJIyOble U Ke-
ThIE TIOJIOCATHIE PyOAIIKA TaM HEPUEMIIEMBI.

The article I have read and translated is entitled Dressing for Business.
It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict dress
codes. In fact, many employees there wear practically what they like. Its Human Resources Director says
that they decided to introduce casual dress as an experiment in the company and now most employees can
wear more relaxed dress when they like.
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But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed; male em-
ployees are told not to wear earrings at work. At the same time, some workers have to comply with the
dress code. For example, sales staff do not go out on visit wearing jeans, and foreign visitors are not wel-
comed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States. The thing is
the majority of hi-tech companies located there found that younger employees were happier with a less
formal style.

According to the article there are a number of explanations for the more relaxed modern style. On the
one hand, companies with a higher proportion of women employees tend to be more relaxed about dress
codes. One the other hand, nowadays there are a lot of younger people in position of power who prefer
wearing casual clothes so even the most traditional companies have been caught up the new fashion. But
despite this fact, not all companies are following this trend.

To sum up, | would like to say that dressing for business is a burning issue and it depends on the
company management whether to make it part of the company’s corporate culture or not.

4.2 @oH OLIEHOYHBIX CPEICTB /M IPOBeIeHNsI HTOTOBOH aTTeCTAMHU

IIpomesxyTouHast aTTecTalusi NPOBOAUTCA B popmMe 3ayeTa

3adeTr mpeaycMaTpuBaeT NPOBepPKY KadyecTBAa 3HAHWH M cGOPMHPOBAHHOCTH YMEHHUIHl B 00-
JaCTH.

1) IIOHUMAaHUWA U I'paMOTHOI'0 MCIIOJb30BaAHUA )IGJ'IOBOf/i JICKCUKHU B YCTHOM W IMMCbBMCHHOM O6HIG-

HUU;
2) 3HaHMs OW3HEC-peasuil M KYIbTYPHBIX TPAIHMIHUI JEIOBOr0 OOIICHHS B aHIJIOS3BIYHBIX CTpa-
Hax;
3) ureHwus, mepeBosa u peepupOBaHUS ayTEHTUYHBIX TEKCTOB HA TEMY JIEJIOBOTO OOIICHHS.
3adeT BKJIIOYAET ciaeaymomime 3alaHUA .
1) uTeHue u nepeBoj TEKCTa;
2) TeCT ¢ 3aIaHUSIMU TIO TEKCTY.
I. Read and translate the text.
Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette. html
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis for under-
standing how and why excellent business communication is important and compelling for success. In fact,
not only do they need it for appreciation, they need it to continue to be effective and be successful. If we
do not give feedback and communicate we will lose our influence and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely” mean
anyway? In the old days, “timely” meant the same day. In the new days — and | have experienced this
hundreds of times — timely means: “Whenever 1 get a chance to get back to you assuming | remember
what you wanted and can find the email or the correspondence on my desk because it is covered with tiny
notes and phone numbers because | have not taken the time to clean up my work area because | am too
busy.”

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with; those
you want to do business with; those that can refer you to business; those who were referred by someone;
anyone writing to you (except spam and porno) needs a response. If you are getting 500 emails a day that
is now a systems issue and you need to find a way to receive what is most important to you.

» Tell your colleagues that you do not need to be on every email "reply"
* Find a spam filter system that serves you
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* Go through a week and track who is sending you email and find out if they are important or not and in-
form them if you do not need to hear from them

* Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to worry that
you miss either

» Stop signing up for newsletters and information that you don't need go back to the ones you did sign up
and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most important to
you S0 you can get on to communicating with those relationships that offer you the best shot at successful
results. In your very best relationship - whether your spouse, best friend, sister, co-worker - you can easily
communicate with them in a high value way. You telephone, email, write notes, make plans and generally
stay in contact with them because you want the connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different in a
business relationship is that you communicate with them and you don't always know them as well as a
dear friend. However, they need the same attention that a good relationship needs.

These needs are:

» Returning a phone call

* Following up on a request

* Listening intently

* Appreciative communication

* Clear communications with details and directions
* Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technology, lack
of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans dealing
with each other in a high value way. If you want to be a remembered, trusted and respected leader, you
will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also the
courtesies that you expect in all business communication — actually how you would like to be treated and
communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the context
each and every time of why the email is important and what information it is that you want to deliver.
Spam filters help, but in order to more easily control your email load, you need to be in more control of
what you generate yourself. In business, be brief, be informational and be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking situa-
tions, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in listening to
your conversations no matter how stimulating you think they might be. If you need to take or make a call,
excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it is not
ok. Whether you think you have time to return the call or not, find out what people need, make sure you
are clear on whether you can help them or not and then get back to your own work. People who return
phone calls are trusted and respected. You do not need to make the calls long. In fact, returning all calls
twice a day instead of doing it piece meal all day long is a good way to manage your time more appropri-
ately.

Here are some additional basics that will help you grow your own identity and brand which will
identify you as a trusted and respected "up and coming leader":
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Practice your handshake - ask a friend to shake hands with you and then ask them to give you feedback.
Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your body is say-
ing about you.

Business card - get one and have them with you at ALL times. Do include an address, email and
phone number. Name and what you do - a title is very good. If your company does not provide a business
card, get one for yourself anyway. The fast print companies all have programs you can use to easily and
quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and shake their
hand. This is not a gender issue. Women in the workforce can show respect by standing and shaking
hands.

We are delighted to contribute to your business and communication etiquette successes.

Il. Test based on the text.
1. Based on the article above write down five tips for a successful business communication:

(5 points)

2. Why does the author draw our attention to the word “timely”? Find it in the text, answer the question
based on the context.

(5 points)

3. Multiple choice. Choose the correct answer:

a. You should treat you business partners as your relatives:

- True

- False

— Not stated

b. People who return phones calls are:

- Ignorant and irresponsible

- Respected and responsible

- Trusted and responsible

- Trusted and respected

c. Non - verbal communication is:

- Extremely important

- It is more important than verbal communication

- Verbal communication is more important than non - verbal
- Not stated

d. When you send an email, you should:

- set the context

- ask a personal question

- you should always remind who you are

- all the above

e. You should have:

- One email address; otherwise, you might miss something important
- Two email addresses, because your private letters might
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Distract you from your work - You must have only one email address for your work and communicate
with your friends using other devices

You may have as many email addresses as you want

(5 points)

4. Summarize the text in 10 sentences:

CoNoA~AWNE

10.
(5 points)

Kputepuu onieHKM 110 NpoMeKyTOYHOI aTTecTaluu (3a4eT, IK3aMeH)

OUEHKA «3AYMeEeHO0) 8bICMABIIALENCsL CINYOeHMY, eciu OH.
= SPpAMOMHO npovumail u nepeeeil NexKcm,
- BLINOJIHUI MECM, GbLABIAIOWULL YPOBEHb 3HAHUS CIYOeHma OusHec-peanutl, KyIbmypHuIX mpaouyuii oe-
7108020 00WeHUS 8 AH2LOAZLIYHBIX CIMPAHAX, A MAKIHCE YPOBEHb 081A0eHUs UM 0€l0801 JIeKCUKOU, YNOm-
pebnsemotl 8 YCmMHOM U RUCbMEHHOM OOUeHUU.

OUEHKA «He 3aUmeHO0» 8blCABIAemCcs 8 MOM clydae, eciu CmyOeHm npooemMOHCMPUPO08al NoJ-
HOe Omcymcmeue 8bluleyKa3aHHblX Ha8bIKOE.

O1rleHOYHBIe CPEJCTBA JJIsi HHBAIUIAOB U JIMI[ C OFPAaHHMYCHHBIMH BO3MOXHOCTSIMH 3/I0POBbSI BbI-
OMPAIOTCS C YUETOM WX MHIUBUIYATBHBIX MICUXO()U3NIECKUX OCOOCHHOCTEH.

— NP HEOOXOMMOCTH MHBAJIU/IAM M JIMIAM C OTPAaHHMYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbSI ITpe-
JOCTaBJISIETCSI JJONOJTHUTEIBHOE BPEeMsl ISl TOJTOTOBKH OTBETA HA dK3aMEHE;

— TIpU TIPOBEJICHUH MPOIEAYPHI OIICHUBAHMS PE3yIbTaTOB 00yUYEeHNSI HHBAIUIOB U JIUI] C OTPaHU-
YEHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI ITPEyCMAaTPUBACTCSI MUCIIOIB30BAHUE TEXHHUYECKHX CPEICTB, HE0O-
XO/IMMBIX UM B CBSI3H C MX HHANBUAYAJIbHBIMUA OCOOCHHOCTSIMH;

— TIPU HEOOXOAMMOCTH JUTS OOYYAFOIIMXCS ¢ OTPAaHMYCHHBIMH BO3MOKHOCTSIMHU 37I0POBBSI M MHBA-
JUJ0B TIPOIETypa OLCHUBAHMS PE3yIbTaTOB O0YUEHHUS MO AUCIHUIUINHE MOXKET MPOBOAMTHCS B HECKOJb-
KO JTaIlOB.

[Iponienypa orieHnBaHMS PE3yIbTATOB OOYUCHNS MHBAJIHM/IOB U JIUI] C OTPAaHUYCHHBIMU BO3MOKHO-
CTSIMH 37I0POBbSI 110 AUCIUILIHHE (MOYIIIO) MPeyCMaTpUBaeT MpeocTaBiIeHne nHdpopmammu B hopmax,
allalTHPOBAHHBIX K OTPAaHMYCHUSAM HX 3J0POBBS U BOCIIPUITHS HHOPMALINH:

JInst TULL ¢ HapyLICHUSIMH 3PCHUS:

— B IIEYaTHOW (pOpMe YBEIMUEHHBIM HIPH(TOM,

— B (popMe AIIEKTPOHHOTO JTOKYMEHTA.

JInst inn ¢ HapyIIeHUsIMH CITyXa:

— B mieuaTHoU hopme,

— B (hopMe DIIEKTPOHHOT'O JIOKYMEHTA.

JI7ist TUIL ¢ HapYLICHUSIMH OTTOPHO-IIBUTATEIILHOTO amiapara:

— B mieuaTHoi (opme,

— B (hopMe DIICKTPOHHOTO JIOKYMEHTA.

JlaHHBII IepeueHb MOXKET OBITh KOHKPETH3HPOBAH B 3aBUCMMOCTH OT KOHTHHI'€HTa 00YYaIOIINX-
csl.
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5. IlepeyeHb OCHOBHOM M JIONOJHHUTEILHON Yy4eOHOH JIUTEpPaTypbl, HEOOXOAUMOM /JI OCBOEHUS
AUCHMILINHBI

5.1. OcHOBHas nuTEpaTYypA:

1. Market Leader Intermediate. 3rd Edition: Business English Course Book// David Cotton, David
Falvey, Simon Kent. - [Harlow, Essex (U.K.)]: [Longman/Pearson Education], 2010. — 175 pp.

2. I'ymoBckas, I'.H. Axrnwmiickuil s3blk  npodeccuonanpHoro o6menus=LSP: English for
professional communication : yaebroe nmocobue / I'.H. I'ymoBckas. - Mocksa : M3natensctBo «DinuHTaY,
2016. - 218 c. - bubnuorp. B kH. - ISBN 978-5-9765-2846-8 ; To ke [DnekTpoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=482145.

5.2. JlononHuTenbHas JIMTepaTypa:

1. CnacubyxoBa, A.H. /IenoBoii aHTTMHACKUIA SI3BIK: ISl CAMOCTOSITEIbHON PabOThI CTYACHTOB : yueOHOE
nocobue / A.H. Cnacubyxosa, 1.H. Pantanosa, K.B. bBypkeeBa ; MunucrepctBo o0pa3zoBaHusl U HayKu
Poccuiickoit ®enepannu, denepanbHOoe rOCyAapCTBEHHOE OIOMKETHOE 00pa3oBaTeIbHOE YUPEKICHHUE
BBICIIETO TpodheccrHoHanbHOTO 00pa3zoBanus «OpeHOyprcKuil rocyJapCTBEHHBIN YHUBEpCcUTET». - OpeH-
oypr : OI'Y, 2013. - 163 c. : 1abn. - bubmuorp.: c. 80. ; To ke [DaexTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=270303.

2. llumanoBckas, JI.A. AHHOTHpOBaHHE U pedepupOBaHHE HAYYHO-TIOMYISPHON JIMTEPATyphl HA AHT-
nuiickoM si3pike=American Science Popular Reader: Ha Matepuane Hay4qHO-TIOMYJISIPHBIX CTaTEeH U3 aMe-
pPHUKaHCKOH mpecchl : yueOHo-MeToanueckoe nocooue / JI.A. Illumanosckas ; deaepanbHOE areHTCTBO MO
oOpasoBanmuto, ['ocymapcTBeHHOE 00pa3zoBaTeIbHOE yupekaeHne Briciero mpodeccnoHaibHOr0 00pa3o-
BaHus KazaHckuil rocy1apcTBEHHbII TEXHOJIOTHYECKUH yHUBEpCcUTET. - Kazans : M3natenscteo KHUTY,
2010. - 96 c. : ., Tabm., cxem. - ISBN 978-5-7882-0910-4 ; To xe [DnexrponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259053.

JlaHHbIC W3IAHWS B O3JCKTPOHHOM BHJE B DJIEKTPOHHO-OMOIMOTEYHBIX CcHUCTeMax «JIaHby,
((IOpaﬁT» o0JIerdaT OCBOEHUE JAUCHOUIINIMHBI MHBAJIMAAMU W JIULOAMH C OrpaHUYCHHBIMU BO3MOXHOCTAMU
3JI0POBBSL.

5.3. Illepnoanyeckue U3IaHUS:

I'azeThI:

1. The Financial Times

2. The Times

3. The Guardian

Kypnausr:

1. Current Sociology

2. The Economist

3. Business and Society Review

6. Ilepeyenb pecypcoB MH(OPMAUMOHHO-TEJEKOMMYHMKAIIMOHHOI ceTn «HTepHeT», He0OX0aHU-
MBIX 1JIA OCBOCHUA JUCIIUITIINHBI

1. www.englishclub.com

2. www.businessenglishsite.com

3. www.businessenglishpod.com

4. www.videovocab.tv

5. www.tefl.net
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7. MeToau4eckne yKa3aHus 1 00y YAKOUIUXCS 10 OCBOEHH IO TUCHUIIIMHBI (MOIYJISA)
1. Bce BbINONHAEMBbIE CTYI€HTOM MHUCHMEHHBIE 3a/laHus JOJDKHBI (PUKCHUpPOBATHCS B TeTpaau. Terpaib
MOJIMKCHIBACTCS B IIPABOM BEPXHEM YTy OOJIOKKH CIEAYIONINM 00pa3oM:
Anna Orlova
Group Ne 1
Year |
2018
2. IIpexxzie yeM IMPUCTYNUTH K BBHIMOTHEHUIO MHUCHbMEHHBIX 3aJaHHi, HEOOXOIMMO yKa3aTh JaTy U JICHb
HEJIEJIH, a TAK)KE BUJI paOdOTHI, T.€. ayIUTOPHAS WJIU JIOMAIITHSSA.
Hanmpuwmep:
The 27" of November, 2018
Classwork
unu
The 16™ of December, 2018
Homework

3. Ecnu cTyeHT B MUCBbMEHHOM paboTe JomycKaeT OMMOKH, TO MPETOoIaBaTellb Ha MOJIIX YKa3bIBaeT UX
THIL:

- Sp — opdorpaduueckas

- Lex — nekcuueckas

- Style — crunucTuyeckas

- Gr — rpaMmMaTudeckas

- W-O — mops10k cjioB

- Coh — omnOka B ynoTpe0daeH!H CPECTB JOTHUSCKON CBSI3U

- Log — HapyIiieHne JOTUKHN BBICKA3bIBAHUS

- P — myHkryanus

4. Jlnst oBNajJieHUs] OTPACIICBOM TEPMHUHOJIOTHEH B paMKaxX MpeiaraeMoro yueOHOTO MOCOOHs CTYIEHT
MTOMHMO BBITTOJIHEHHUS] IMEIOIIMXCS B HEM 3a[aHUi TaK)Ke JIOJDKEH BECTH MOYPOUHBIH CII0BaPb.

Paboma nao nexcuxotl.

3armoMHHaHUE JIEKCUKA OOBIYHO OBIBAET OCHOBHOHW TPYIHOCTBIO MPH HM3YYCHUHW WHOCTPAHHOTO
si3bIKa. be3 3HaHUS CJI0B HE MOXET ObITh 3HAHUS s3bIka. Hy)XHO mpojiesiaTh OOJIBIIYIO U CO3HATEIBHYIO
paboty, mpexae 4em OyaeT YCBOEH HEOOXOAMMBIN CIIOBAPHBIA MUHUMYM MTPOGECCHOHATBLHBIX TEPMUHOB.

Berpedast HOBoe ClIOBO, BCerzia aHAM3UPYHTE ero, oOpaiias BHUIMaHUE HA HAMMKUCAHUE, TPOU3HO-
IICHUE W 3HaYeHHe. YacTO MOKHO HAWTH CXOJICTBO C aHAJIOTUYHBIM MJIM CXOJIHBIM PYCCKHM CJIOBOM, Ha-
npUMeEp, passenger — macCcakup u Jap. BaKHO Takke Hay4UTHCS MOJAMEYATh POJICTBO HOBBIX CIIOB C yXKe
u3BecTHbIMU. OJIHAKO, €CTh CJIOBA, HE MOJIAIOIINECS HUKAKOMY aHanu3y. VX Halo moctapatbCsl 3aloM-
HUTh, HO MEXaHUYECKOe MOBTOpeHUe He Bceraa dddextuHo. [lonpolyiite ciemyronuii mopsiok pado-
THI:

- IPOU3HECHUTE HOBOE CJIOBO CHAYaIa U30JHMPOBAHHO;

- IPOM3HECHUTE CIIOBOCOYETAHUE M3 TEKCTA C HOBBIM CIOBOM (yIelIuTe 0c000e

BHUMAaHHE MPEJIJIOTaM);

- To0epUTE K HOBOMY CIIOBY CHHOHMMBI HJTM aHTOHUMBI (€CITH 3TO BO3MOKHO);

- BBITIOJTHUTE MUCHMEHHO JIEKCUYECKUE YITPAKHEHUS TTOCIIE TEKCTA.
5. JIas aydiero MmoHMMaHUs TPAMMATHUSCKUX KaTErOPUil aHTIMICKOTO SI3bIKa CTYACHTY HEOOXOIMMO
KOHCIIEKTHPOBATh COOTBETCTBYIONIMHA TCOPETHUCCKUI MaTepHa, 4TO B JaJbHEHIIIEM TTOMOXKET eMy 3¢-
(DEKTHUBHO BBITIOJHSATH YIIPAXKHEHUS U3 YU€OHOTO TTOCOOHS.

Paboma nao epammamuxoii.
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@opMUPOBAHHE PEUYEBOr0 IPAMMATHYECKOTO HABBIKA IMPEAIIONAracT BOCHPOU3BEACHUE pPA3IUU-
HBIX TPAMMAaTHYECKHX SIBJICHUN B CUTYallUsIX, TUIIMYHBIX JIJIs1 MPO()ECCHOHATIbHOW KOMMYHUKAITUU U aJie-
KBaTHOE TpaMMaTH4ecKoe opopmileHne BeICKa3biBaHMid. PaboTast Hag TUM, BaM CIeayeT:

- MPOYTHUTE PA3BEPHYTHIN TEOPETUUECKHUI MaTeprall 10 U3y4aeMOU TeME B

y4eOHHUKE TI0 TPaMMAaTHKE aHTJIMHACKOTO S3bIKA;

- I3y4YUTE CIIPABOYHYIO TaOJIHUIy B MPUIIOKCHUH K JAHHOMY ITOCOOHIO;

- HAAUTE B TEKCTE YPOKA U3y4aeMyI0 IPaMMATHYECKYIO CTPYKTYPY;

- 0003HaYbTE UMEIOLIUECS IPAMMATHYCCKUE OPUCHTHUPBI,

- ClIeJJaliTe TMCBbMEHHO YIIPaKHEHUS;

- BApPbUPYITE CoJlepKaHUE NPEJIOKEHUN B UMEIOLIUXCSI MOJIETISAX, 3aMEHSA

CJIOBa B 3aBUCMMOCTH OT MEHSIOLICHCS CUTYallNH;

- COMOCTaBbTE / MPOTUBOIIOCTABHTE U3YyYAEMYIO CTPYKTYPY paHee U3yUYEeHHBIM.

[lepexox OT HaBBIKOB K YMEHHUSAM 00CCIICUYMBACTCS MMOCPEICTBOM aKTHUBAIIUM HOBBIX IPaMMATHYe-
CKUX CTPYKTYP B COCTaBE€ IUAJIOTMYECKUX U MOHOJIOTMYECKUX BBICKA3bIBAHUU IO OINPEIEICHHOW TeMe.
Bxrouaiite ocBOeHHBIN MaTepuai B O€ceibl M BRICKA3bIBAHUS 110 MPOHACHHBIM TEMaM.

6. Jlost mydiero yCBOGHUS MaTepuaia HeoOXOAMMO PETYIISIPHO JeNaTh paboTy HaJll ONIHOKaMu:

- ecnu 3710 opdorpaduydeckas ommodKa, TO PEKOMEH]IyeTCsl MPONUCHIBATh CIIOBO, B KOTOPOM OHa JIOMY-
ICHA, TPH CTPOUKH;

- €CJIM 3TO JIEKCHYecKasl, FpaMMaTHUYeCKasi WM CTHIUCTUYECKas omMOKa, TO clelyeT BhIMUcaTh Gpasy
WJIU TIpEeJIOKEHNE, B KOTOPOM OHA JIOMYIIEeHA, U KPaTKO OOBSICHUTH MIPABUIIO YIIOTPEOICHUS TaHHOMN Ka-
TEropuu, MOAYEPKHYB MTPABUIIBHBIN BAPHAHT €€ UCIIOIb30BaHUs, HAIIPUMeED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sbh. — oxa3siBaTh BiMsIHME, BAUATH, BO3EHCTBOBATH HA YTO-JI. /KOTO-II.

7. Taxke CTyOEHT JOJIKEH YMETh KpAmKo U3lazamos UHOA3bIYHbIL meKkcm (peghepuposamy). Kak npaBu-
J10, YKa3aHHBIM MPOIECC MPOTEKAET B HECKOJIBKO 3TAIMOB:

1. bernblit mpocMOTp MEPBUYHOTO JOKYMEHTA M 03HAKOMJICHHE C OOIIMM CMBICIIOM.
2. BropuuHoe uteHue Tekcta. Ha raHHOM 3Tane Heo0X0UMO ONpPENEeIUTh 3HaU€HHEe HE3HAKOMBIX CJIOB U
MIOHSITh BCE HIOAHCHI COJIEPIKAHMUS.
3. OnpeneneHrne OCHOBHOM TEMbI TEKCTA.
4. CMBICJIOBOM aHAJIU3 TEKCTA.
5. UreHue u nepeBoJl TPYAHBIX JJi1 MOHUMaHUs a03aleB.
6. Beinenenue Haubosee BaxXHOW U BTOPOCTETIEHHON HH(OpMAITUH.
7. OmnpeneneHue KIIOUYEBON MBICTH KaXI0ro ad3aia, coaepikaliero Haubosiee 3HaUMMYyI0 HHHOPMAIIUIO U
COCTaBJICHUE TIJIaHA, KOTOPBIA BIOCIIEICTBHU IpeoOpa3yeTcsl MpeniokKeHus, GOopMYITHPYIOLIHEe OCHOB-
HYIO MBICIIb Ka)KJI0OT'0 pa3ieia U 10Ka3aTelbCTBA, NOJAKPEIUISIONINE 3TY MbICIb.
8. PenaktupoBaHue MOTYYHMBIIETOCS B XOJ€ JAaHHOW pabOThI TEKCTA, BHECEHHE HEOOXOIUMBIX JIEKCHYE-
CKHMX, TPAMMAaTUYECKUX WJIU CTHWIIMCTHYECKHX MONpPaBOK. MHaue roBops, CTyJ€HT JOJKEH CTPEMUTHCS K
TOMY, YTOOBI KpAaTKOE M3JI0KEHHE 00padOTaHHOTO MM MaTepuaia MPeACTaBIIsIO COOOM eIUHBIN CBS3HBIN
TEKCT.
9. OdopmiieHre TEKCTa KPATKOTO M3JIOKEHUSI MaTepHajia B COOTBETCTBUU C MPEJICTABICHHON HUXE MO-
JENbIO.

Ilnan u pedyeBble KiaulIe 1 0)OPMIIEHUSI KPATKOI0 U3JI0KEHUS TEKCTA

IInan Pexomenyemsle kiumnie
1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is
The title of the article is
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The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question
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feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the | I found the article interesting (important, of no value, too hard to un-
article derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

PeByJILTaTbI KpaTKOro HU3JIOKCHUA MPOYUTAHHOI'O TCKCTa MOTYT 6BITB MpEaACTaBJICHBI IO CICAYIO-
el popme:
Text Review Sheet
Title
Author
Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.
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8. TpeboBaHMe K MpE3CHTAIINN

KomnboTepHylo npe3eHTanuio yao0Hee Bcero moaAroToBUTh B mporpamme MS PowerPoint. [pe-
3€HTalMs KaK JJOKYMEHT MpPeJCTaBisieT co00il mocieaoBaTeIbHOCTh CMEHSIOIUX APYT Apyra ClIaiaoB -
TO €CThb 3JIEKTPOHHBIX CTPAHUYEK, 3aHUMAIOILUX BECh IKpaH MOHHUTOpPaA (0€3 MPUCYTCTBUS NaHENIEN Ipo-
rpammbl). Yaire Bcero AeMOHCTpaLus IPe3eHTallMy IPOoeLpyeTcst Ha OOJIBIIOM SKpaHe, pexe — pa3laeT-
csi cOOpaBIIMMCS KaK MMeYaTHhIA MaTepuasl. KoamuecTBO cinaiioB aleKBaTHO COACPIKAHUIO U MPOIOIIKHU-
TEJIbHOCTHU BBICTYIUICHUS (HampuMmep, Uil S-MUHYTHOT'O BBICTYIUICHUS] PEKOMEHAYETCSI UCIIO0Ib30BaTh HE
6onee 10 cnaiios).

Hp€3€HTaIII/I${ CO34aCTCA MHAMBUAYAJIbHO.

PaGota moxeT ObITH mpejcTaBieHa JUO0 B DIIEKTPOHHOM BapHaHTe, JH00 HamedaTtaHa Ha Oymare
dbopmata A4 (Ha OTHOM JIHCTE — OJMH CIIAK]).
BrimonnenHyto paboTy caaTh K YKa3aHHOMY CPOKY.

IlepBelii cnaiin obs3aTenbHO AomkeH coaepkath @.M.0. yyamerocs, Ha3BaHue yueOHON AUCIUII-
nuHbl, TeMmy npeseHraunu, ®.M.0. npenonasarens. Cnenyronme ciaibl MOXKHO OJTOTOBUTH, UCIOJIb-
3ys JIB€ pa3/INYHbIE CTPATErUU UX MTOATOTOBKU:

1 crparerus
Ha crnaiiapl BEIHOCUTCST OTIOPHBIA KOHCIIEKT BBICTYIUICHHUS U KJIFOYEBBIE CJIOBA C T€M, YTOOBI TOJIb-

30BaThCs MMM KaK TUIAHOM JIJISl BBICTYIUICHHS. B 3TOM ciydae k crnaiijaMm TpeabsIBISIIOTCS CIEAYIOITIe
TpeOoBaHUs:

§ 0o0BeM TeKCTa Ha ciaiifie — He Ooublie 7 CTPOK;

§ MapKUpOBAaHHBIN/HYMEPOBAHHBIN CITUCOK COAEPKUT HE OoJiee 7 JIEMEHTOB;

§ OTCYTCTBYIOT 3HAKH ITyHKTYallMU B KOHIIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBAaHHBIX CITHCKAX;

§ 3HaunMasi “HQOpMAIIHS BBIAENSIETCS C TOMOIIBIO 1IBETa, HauepTaHus, 3pPeKToB aHuMaIUH.

Oco00 BHHUMATEIHHO HEOOXOJMMO IMPOBEPUTH TEKCT HA OTCYTCTBHE OIMMOOK U omedaTtok. OCHOBHas
omuOKa IpU BEIOOPE TaHHOM CTpaTeTuu COCTOUT B TOM, YTO BBICTYIAIOIIUE 3aMEHSIOT CBOIO PeUb YTEHU-
€M TEKCTa CO CJIAI0B.

2 cTparerus
Ha cnaiiger momemaercs ¢pakruaeckuii Mmatepuai (Tadnuipl, rpadguku, pororpaduu u mp.), KOTOPHII

SBJIETCA YMECTHBIM U JOCTaTOUYHBIM CPEACTBOM HArJISAHOCTH, IOMOTAET B PACKPBITUU CTEPKHEBOU UAEH
BBICTYIUICHHS. B 3TOM cilydae k crnaiijaMm npeabsBISIOTCS CIeAYIOIINE TPEOOBAHNUS:

§ BBIOpaHHBIE CPEJICTBA BU3YyaJIN3allui HHPOPMALIUH (TaOIUIIBI, CXEMBI, TPAQHUKH U T. JI.) COOTBETCTBYIOT
COJIePKaHUIO;

§ MCMOJIb30BaHbl WJUTIOCTPAIIMU XOPOIIEro KauecTBa (BHICOKOTO Pa3pellieHts ), ¢ YETKUM HU300paKeHUEM
(kak MpaBUIJIO, HUKTO U3 MPUCYTCTBYIOUINX HE 3aMHTEPECOBAH BUMUTHIBATHCS B TEKCT Ha BAIIMX ClaiIax
BCMAaTPUBAThCS B MEJIKUE WILTIOCTPALIUHN);

MaxkcuManbHOE KOJIMYeCTBO Tpaduyeckoil nHpopmalyu Ha OJHOM crlaiiie — 2 pucyHka (¢doTorpa-
(¢uun, CXemMbl U T.J.) C TEKCTOBLIMU KOMMEHTapusMH (He OoJiee 2 CTPOK K Kaxkaomy). Haubonee BakHas
uH(pOopMalns JOJKHA PacloiaraThCs B IIEHTPE dKpaHa.

[locnennwmii cnaiig qoyKeH OBITH MOBTOPEHUEM MEPBOr0. JTO J1a€T BO3MOXKHOCTH €Ie pa3 HAllOMHHTH
CIIyIIaTessIM TeMY BBICTYIUICHUS U UM JOKIAA4uKa U TUO0 MepeiTH K BOmpocam, JIHOO 3aBEPIIUTh BbI-
CTYIUICHHUE.

27



Odopmiienue npe3eHTanun

Jlyig Bcex CailoB Mpe3eHTaluu 110 BO3MOXHOCTH HEOOXOIMMO MCIIONIBb30BaTh OJIMH U TOT K€ I11a0-
J0H 0(hOpMIIeHUSI, pa3Mep — JIJIsl 3ar0JIOBKOB - HE MEHbIEe 24 MyHKTOB, JJsi HH(opMauu - 1yt HHOp-
Malluu - He MeHee 18.

B npe3eHTanusax He NPUHATO CTaBUTH IEPEHOCHI B CJIOBAX.

Odopmrenue cnaifioB He JOMKHO OTBIIEKATh OT €ro cojepkanus. HexxenaTenbHbl 3ByKOBBIE 3 dek-
TBI B XOJI€ JIEMOHCTpPAIlUH Mpe3eHTalu. HamrydmmMu sSBISIOTCS KOHTpPAcTHBIEC IBeTa ()OHA M TEKCTa
(6emnbrit (hOH — YEPHBINA TEKCT; TEMHO-CUHUHN (DOH — CBETJIO-)KEITBIM TEKCT U T. 1I.). HeKoHTpacTHBIC claii-
Jbl OYAYT CMOTPETHCS TYCKIBIMU U HEBBIPA3UTEIbHBIMU, OCOOCHHO B CBETJIBIX ayJUTOPHSIX.

Jlydiie He cMEIIMBATh pa3HbIe THUIBI MIPU(PTOB B OJHON Mpe3eHTanuu. PexomMeHayercs He 3710ymnoT-
pedIIATh NPONUCHBIMU OYKBaMU (OHU YMTAIOTCS XYXKE).

Jlns mydmieil opueHTaluy B MPE3EHTALMK 110 XOAY BBICTYIUICHHS JIydllle IPOHYMEpPOBAaTh CJIAW[IbI.
KenatenbHo, 4TOOBI Ha cllaiijlaX OCTABAJIMCh I1OJISI, HE MEHEE 1 CM C Ka)KI 0l CTOPOHBI.

Bcnomorarenbhas nHpopmanys (ynpasisiollue KHOMKH) HE JOJDKHBI IpeodianaTh HaJl OCHOBHOM
uHpopMalyet (TEKCTOM, WITIOCTPALUAMU).

Hcnonb3oBaTh BCTpoeHHbIE 3G (HEKTh aHUMAIIMM MOXHO TOJIBKO, KOoraa 6e3 3Toro He 00oHTHCh (Ha-
IIpUMep, MOCJIEeI0BaTEIbHOE MOSBIEHUE 3JIEMEHTOB JUarpaMmbl).

JUisl akIIeHTUPOBAaHMSI BHUMAHUS Ha KaKOM-TO KOHKPETHON MH(OpMAaLUK ci1aiija MOXKHO BOCIIOJIB30-
BaThCs JIA3EPHOU YKa3KOM.

JluarpaMMBbl TOTOBATCSI C UCIIOJB30BAHUEM MacTepa Juarpamm TadiauyHoro mnpoueccopa MS Excel.
JlaHHbIE U MOJINKCH HE JOJKHBI HAKJIaAbIBAThCS APYT HA IpYra M CIMUBATHCA C rpapUuecKUMU AJIeMEHTa-
MU JUArPaMMBI.

Tabnuunas uHGoOpMaIys BCTaBIsSIeTCA B MaTepuabl Kak TabauIa TeKCToBoro mnporeccopa MS Word
i TabnugHoro npoueccopa MS Excel. Ilpu BcraBke TaOauIbl Kak 00BEKTa U MPONOPLUOHATBHOM U3-
MEHEHHH €€ pazMepa peabHbI 0TOOpakaeMblil pazMep mpudTa J0JDKeH ObITh He MeHee 18. Tabmuibr u
JMarpaMMBbl pa3MelaloTcs Ha CBETIOM Wi 6estoM (oHe.

Jlist mokasa aityn mpe3eHTa Heo0X0IMMO CoOXpaHuTh B hopmate «Jlemonctpanus PowerPointy (Daiin
— Coxpanutb kak — Tun ¢aiina — Jlemonctparus PowerPoint). B aTom ciiyuae npe3eHrarus aBToma-
TUYECKU OTKPBIBAETCS B PEXKHME MOJHOIKPAHHOTO TNoka3a (slideshow) u ciaymarenu u3zbaBieHbl Kak OT
Bua pabouero okHa nporpamMmmel PowerPoint, Tak 1 OT moTeps BpeMeHH B Hayaje MoKas3a Mpe3eHTaIUH.

TeKcT, KOTOPBIM 3aUUTHIBAET BBHICTYNAIONIUM, HA CJIaiiibl HE BBIBOAUTCA. Ecin Hanuue Ha crianje
TEKCTOBOM MH(OpMaIUK BCe K€ MPEIONaraeTcs, TO 3TO JOIHKHBI OBITH KPaTKo ¢(hOpPMYIHPOBAHHBIE TO-
JIO’KEHMSI TEMBI ITPE3ECHTALIH.

®pa3bl, KOTOPbIE TOMOTYT 'PAMOTHO OPraHU30BaTh BHICTYIIJICHHUE:

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I"d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’ll tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.
- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...
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- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...

- Thank you very much. I’ll be glad to answer any questions.

- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHnu AUCHUIUIMHBI MHBAJIUAMU U JIUI[AMHU C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU 3/I0POBBS
0oJbIIOE 3HAUEHHWE HMEET WHIUBUAyalbHas ydeOHas padoTa (KOHCYNIbTAllMM) — JIOTOJHUTEIHHOE
pa3psicHEeHHE yueOHOro MaTepuaiia.

NuauBuayanbHble KOHCYIBTAIMH 10 MIPEAMETY SBJISIOTCS BaXKHBIM (PaKTOPOM, CIIOCOOCTBYIOIINM
WHIWBUIyIM3allMd 00YYEHUSI U YCTAHOBJICHUIO BOCIIUTATEILHOTO KOHTAKTa MEXIy MperojaBaTeieM U
00 yUaroIUMCs HTHBAIUOM WUITU JIUIIOM C OTPAaHHYEHHBIMU BO3MOYKHOCTSIMU 37I0POBbSI.

8. Ilepeuenb WHGOPMANMOHHBIX  TEXHOJOTHil, WMCNOAb3YyeMbIX MPH  OCYLIECTBJIEHHH
00pa30BaTeIbLHOIO MPoLEcca Mo JUCHUILINHE (MOAYJI10) (IPU HEOOXO0UMOCTH)

— IIpoBepka JOMAIIHUX 33JaHUN U KOHCYJIBTUPOBAHUE MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

— Mcnosib30BaHue JIEKTPOHHBIX NPE3EHTALMI TP IPOBECHNN TPAKTUYECKUX 3aHATHIH.

8.2 IlepeyeHb HEOOXOAMMOI0 IPOTPAMMHOI0 o00ecIeYeHusl.

— IIporpammbl, emMoHcTpalu Buieo matepuanos (mpourpsiBareib «WindowsMediaPlayery).
— [IporpaMmsl 1t IEMOHCTpAIMK U co3nanus npe3eHrtanuit («MicrosoftPowerPointy).

8.3 IlepevyeHb MH(POPMALMOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynerant [Trocy (http://www.consultant.ru)
2. Daextponnas oudnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MaTepl/laJIbHO-TeXHI/l‘leCKaﬂ 6333, HeoOXoaAMMAas JJIst OCYHI€CTBJICHUSA OﬁpaSOBaTe.ﬂbHOFO npo-
mecca nmo JMCIMIJInHe

MarepuanbHO-TEXHUYECKOE 00eCIIedeHUE AUCIIUILINHBI (MOIYIIS) U

No Bug pabot
OCHAIIIEHHOCTh
1 | JlekunoHHBIE 3aHATHS He npenycMoTpeHbI
2 | Ilpaktuueckue 3ansatus | He mpeaycmMoTpeHsl
3 | Jlaboparopusie 3ausatus | Ayautopun 210A (Yuebnas mebens), 244A (YuebHast mebenb, TB

Rolsen — 1 mt.), 246 (YucOnas meOenb, MYyJIbTHMEIHUHHBIA KOM-
wiekc, npoekrop Wiew Sonic PJO5134 — 1 mwir.), 249 (YueOnas me-
0enb, MynbTHMeUiHBIN npoekTop Epson EB — 1 mit.), 250 (Yueo6-
Hast Mmebenb, TeneBuzop LG — 1 mT.), 254A (YueOnas mebens), 416A
(Yuebuas mebens, mpoexkrop Epson EB W39 — 1 mit.), 418A (Yueob-
Hasi Me0eJIb, KOMIUICKC MYJIbTHMEIUHHBIN — 111IT.)

4 | Texymuit KOHTPOJb, | Aynutopuu 210A (YuebHas mebens), 244A (YueOnas mebenb, TB
npoMexyrounass  artre- | Rolsen — 1 mir.), 246 (YueGHass meOesb, MYyJIbTUMEIUUHBIA KOM-
CTaIHsI wiekc, npoekrop Wiew Sonic PJO5134 — 1 wit.), 249 (YuebHas me-
0enb, MynbTHMeIUiHBIN npoekTop Epson EB — 1 mit.), 250 (Yueo6-
Hast meOeib, TeneBuzop LG — 1 mit.), 254A (YueOHas mebenn), 416A
(Yuebuas mebens, mpoekrop Epson EB W39 — 1 mit.), 418A (Yueb-
Hasi Me0OeJb, KOMIUICKC MYJIbTUMEIUIHBIA — 111T.)
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http://www.consultant.ru/
http://www.elibrary.ru)/

CamocTosTelbHAs
oora

pa-

AynuTtopusi JUIsl CaMOCTOSITENIbHOM paboThl 257 (KOMIIBbIOTEPHBIN
kiacc; 350040 r. Kpacnomap, yn. CraBpomnonbckas, 149). YueOnas
mebens, [Ipoextop LG LP XG 22 — lwr., [Tpuntep HP LJ1020 —
lur., [Tnorrep HP DJ -500 — luur., [Mpunatep Epson Aculaser C 1900
— lmrr., Buneoasoiika Philips 21 — 1mrt., Cepep — 1., Kommsrorep
nepcoHanbHbIE  No2  (6iok  Lenovo Think Cente, wmoHuTOp
Aser,xiaB.mbib. - 15mr., MO®Y YP LJ MFP V435 — lwmr., Cr.
Pa6.U20\17 View Sonic — lwr., Kommyratop D-Link — 1mt., Monu-
top TFT 17 Samsung 740 N — lwr., [Ipuarep HP — lmr., Ct pab
U20\17 View SonicTFT — lmrr., Dxpan Ha TpeHore 180x180 Oembrii —
lmrr., KnaBuarypa Win 95 — 1., Kononka Creative — lmr., Konos-
ka Genius — 1.
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PELIEH3USA
Ha pabo4ylo MporpaMMy o AUCLHUILTHHE
Bb1.B.07 «/le/10BOi HHOCTPAHHBIH S3BIK»

Hanpasnenne 41.03.01 - 3apyOexnoe peruoHoBenenune (EBpomeiickue
HCCIIEeNI0OBaHUA), KBaMU(UKaLUs BBITyCKHUKa — OakamaBp. @opma oOydeHus —
OYHasl.

PaGovass mporpamMma mno AuCHUIUIMHE «J[eIOBOM WHOCTPaHHBIN SI3BIK»
COCTaBJieHa CTAaplIMM IpernojaBareneM KadeApbl aHIVIMHCKOrO s3BIKa B
npodeccroHanbHOM chepe Makoenosoit Hamexnoii BceBostooBHOM.

IIporpamma pa3paboTaHa B COOTBETCTBUH CO BCEMH TpeOOBaHHSIMHU
DenepanbHOr0 rocynapcTBeHHOro obpasoBarenbHOro cranmapra III moxomeHus
BBICILIETO NPO(ecCHOHANbHOr0 00pa3oBaHHs [0 HANpaBIEHUIO IOATOTOBKH
41.03.01 — 3apyGexHoe peruonoBenenue (EBporeiickue uccieqoBaHus ), a TAaKXKe C
Y4YETOM PEKOMEHI0OBaHHOM NPUMEPHOH 00pa30BaTebHOM IPOrpaMMEI.

TemaTnueckuit OJ0K NporpaMMbl IOJHOCTBIO OTBEYAET HAIpPaBIEHHUIO
00y4yeHus 10 NaHHOHM QUCHUIUIMHE. B 4acTHOCTH, pa3paboTYHKOM IMpeaIararnTcs
TaKHe TeMBbI, KaK Tele(OHHBIE IIePeroBOpPbI, AeI0BOH ITUKET U MPOQeCcCHOHATbHAS
3THKa, COCTABJIEHUWE pEe3IOMe M BOIPOCHI TPYyAOYCTPOMCTBa, pa3paboTka OusHec-
IUlaHa ¥ MHOIME Jpyrue, B pe3ylbTaTe u4ero y OakalaBpoB JOJKHEI
copMHUpOBATECSI ONpeNeNIeHHbIE MPEACTaBIeHHsT 00 OCOOEHHOCTAX JIENI0BOrO
OO0IIeHNUs Ha aHTJIMICKOM S3BIKE.

IIporpamMma Kypca COAEpPXHUT pa3IudHble 3aJaHus, HalpaBlIeHHbIE Ha
AaKTHBHM3AlMIO KOMMYHHKAaTHBHBIX BHIOB JESTEIbHOCTH C IIpUBJICYEHUEM
OpPHTHMHAJIbHBIX HMCTOYHHKOB CTpaHBl M3y4aeMOro s3blka (MyJIbTHMEAHa, BUIEO,
ayaumo, TipodecCHOHANbHAs JHTepaTypa W MepuoAuka) M obecreduBaeT
MaruCTpaHTy BO3MOXXHOCTb peIlaTh MpeaoKeHHble IpPaKTUYeCKUue 3aJayud,
UCIIOJIb3Ys HABBIKH ayAMPOBaHUs, FTOBOPEHHUS, YTEHHUS U ITUChMA.

CoracHO IOJI0XKEHUSM IPOrpaMMBl, IPENoAaBaTeNIeM MOTYT HCIIOIb30BaThC
Cllelylolllie TEXHOJIOTUH: WHAWBHIAyanu3auus U AuddepeHuuanus ydeGHOTO
npoliecca Mo MPUHLHUIY y4deTa YPOBHS 3HAHUN U CIIOCOOHOCTEW KaXIOro wieHa
IpYIIBl;  3JIEMEHTHl  AMCTAHLIMOHHOTO  OOyuYeHHs;  KOMIIBIOTEpHBIE U
UH(OPMALIMOHHBIE TEXHOJIOTHHA ¥ MHOTO€ APYToe.

Takum o6pa3oM, pabouass mporpamma mno aucuuIUIMHE «MHOCTpaHHBIN
JIeNI0BOH 53BIK», cocTaBieHHass MakoeznoBoi H.B., MoxeT ObITh pekoOMeHI0BaHa K
UCIIOJIb30BAaHUIO Ha 3aHATUAX [0 HampaBileHuio noarotoBku — 41.03.01 —
3apy6exHoe pernoHoBeneHue (EBponeiickue uccienoBanus).

JloxTop dunonornyeckux Hayk, mpogeccop,

3aB. Kadeapoii 00IIero 1 cIaBsHO-PyCCKOTo /%

a3piko3HaHus OI'BOY BO «Ky6I'Y» Jlyuunckas E.H.
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PELIEH3UA
Ha pabo4yIo IporpaMmy
10 JUCLIUIIIINHE
«/lenoBOi HHOCTPAHHBIN A3BIK»

Hamnpasnenue 41.03.01 — 3apy6exxHoe perrnonoseenue (EBponeiickue
HCCIIeJOBaHNUs ), KBATM(UKAIHS BBITyCKHHKA — OaKaiaBp.
®opma 00y4yeHus — OuHas.

PaGouass mporpamMma IO JUCUUIUIMHE «JlenmoBOM MHOCTpPAaHHBIA SA3BIK»,
pa3paboTaHHas CTapIIUM [penoaaBaTeneM Kadeapsl aHITMHCKOro sA3bIKa B
npodeccuonanbHol chepe MakoenoBoit Hanexnoi BceBononoBHOH, cocTaBieHa
B COOTBETCTBUH ¢ TpeboBaHusMH  DenepalbHOrO  IroCyAapCTBEHHOIO
0o0pa3oBaTeNbHOrO  CTaHIApTa BBICIIEr0o 00pa3oBaHMs [0  HAIpPaBJIEHUIO
NOArOTOBKH 3apybOexHoe peruoHoBeneHue (EBponeiickue wuccienoBaHus), a
TaK)Ke ¢ y4eTOM PEKOMEHI0BaHHO! NPpHMEpHOH 00pa30BaTeIbHON IPOrpaMMBl.

OcHOBHast 1enb YyKa3aHHOW pabouelf mporpamMmsl 3aKiIO4aercs B
MOJrOTOBKE MaTepuaja AJis pealu3alliy Ipolecca, HalpaBJIeHHOr0 Ha Pa3BUTHE U
COBEpILEHCTBOBAHHE HABBIKOB Pa3rOBOPHOM pedyd (B OCOOEHHOCTH, AENOBON) M
aKTUBU3ALMM JIGKCHYECKOIo 3araca, a TakKe rpaMMAaTHKH aHITIMMCKOro s3bIKa B
chepe nenoBOro OOIIeHHUS.

[TporpamMma cocTaBieHa 0 YETKOMY IUIaHY, B KOTOPOM SICHO OTPaXX€HO
MECTO IUCLUILIHHEI B CTPYKTYpe OCHOBHOM 00pa3oBaTeabHOM mporpaMmel. Taxke
noKazaHa oOmas TpPYJOE€MKOCTh OUCLMIUIMHBI, pe3yJbTaThl  0O0y4YeHus,
o0pa3oBaTenbHbIE TEXHOJIOTHH, ()OPMBI IPOMEKYTOYHOM aTTECTALMH M HTOIOBOIO
KOHTpOJIsl, COAEp)KaHWe IUCLMIUIMHBL, y4eOHO-TeMaTHYeCKUH IaH U y4debHo-
METOAMYECKOE ¥ MaTepUaIbHO-TEXHIUYECKOe 00ecredeHne JUCIUITIIMHEL

Pa3paboTyuKOM TpOrpaMMBl yUYTEHBl OCHOBHBIE AaCIIEKTBl JIEJIOBOTO
o0IIeHHs, a UMEHHO: COCTaBJIeHHE pe3toMe, oblieHne ¢ paboronaresnemM, AeaoBas
nepemnucka, obiieHre 1Mo TenedoHy, BeJeHHe INeperoBopoB H T. X. Ilomumo
y4eOHO-METOAMYECKUX PEKOMEHAIMH I NPOBEJACHHs ayJIUTOPHBIX 3aHATHH B
IporpaMMme COZEPXKUTCS PAN yKa3aHWM JUIA BBINOJIHEHHS CaMOCTOSTENILHOM
paboThl MarucTpaHTaMH. TakkKe CIedyeT OTMETHTh TOT (aKT, YTO Hapsay C
OOLIENPUHATEIME (OpPMAaMHU TIPOBEECHHUs 3aHATUH pa3spabOTYMKOM IPOrpaMMbI
NpeayCMOTpPEHBI MTOArOTOBKA IpPE3eHTalMi, IIPOBEAEHHE POJIEBBIX UIP U MHOTOe
ApYyroe, YTO B 3HAYUTENBHOH CTeNMEeHH OOOramaeT COAEPIKATEIbHYI) CTOPOHY
y4eOHOro Ipoiecca.

B memom, ydueGHas mporpamma, cocraBieHHas Makoenosoii H.B.,
3aClIy)KMBaeT BBICOKOM OIIEHKHA U MOXKET OBITH JOIMyIIEeHA K MCIIOJb30BAHUIO IS
NPOBEEHHsI 3aHATUH 110 JUCLUIIHHE «/IeT0BOM MHOCTPaHHBIN A3BIKY.

3aB.kadenpoii

OI'bOY BO Apmomunen JLT.
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