MunucrepcTBo o6pazoBanus U Hayku Poccuiickoit denepanuu
DenepalibHOE rOCyAapCTBEHHOE OI0KETHOE 00pa30BaTeNIbHOE YUPEKICHHUE
BBICILIEr0 00pa30BaHus
«KybaHCckuii rocy1apCTBEHHBIH YHUBEPCUTET»

@akynsTeT PoMaHO-repMaHCKON (HUIONIOTHH

AR
SR 2
?&téix‘a?e“.gé;;{:;ﬂg,g-,; YTBEPXIAIO:
oY anb o MBg, T, &% 9]
S, % o\ T IpopeKTop 110 y4eGHolt paGoTe,
if, % £=KadecTBY 00pa30BaHUs — MEPBbIH

Ly WBanoB A.T.

PABOYAS IPOTPAMMA JUCIUIIJIMHBI

B51.B.02 IEJIOBOM HHOCTPAHHBIN SI3BIK

(k00 U HAUMEHOBaHUe OUCYUNIUHBL 8 COOMBEMCMBUU C Y4EeOHLIM NIAHOM)

Hampasnenue
noaroroBku/crennansHocTh:  58.03.01 BocTokoBeneHue u apruKaHUCTHKA

(K00 u HauMeHO8aHUe HANPAGIEHUS NOO20MOBKU/CReYUATbHOCIU)

HanpasnenHocts (npoduib):
«Hctopus ctpad A3un U AGPUKH»

(HaumenoaHue HanpasieHHocmu (Npoghuns) cneyuanuzayuu)

HporpaMMa IIOATOTOBKH: aKaaeMHu4CCKas

(akademuyeckas /npuknaonas)

®opma oOydeHwus: OYHas

(o4Has, 04HO-3A04HAA, 3A0YHAR)

KBanudukanus (CTerneHs) BbITyCKHUKA! OakanaBp

(6akanasp, mazucmp, cneyuanucm)

Kpacuonmap 2016



Pabouass nporpamma aucuuIuinHbel «Jle0BOMl HMHOCTpaHHBIM» COCTaBle€Ha B
cooTBeTCcTBUH ¢ DeeparabHbIM rocyJapCTBEHHBIM 00pa3oBaTeIbHBIM CTAaHAAPTOM
Beiciero ob6paszoBanus (PI'OC BO) mo nHampasnenuto noarotoku 58.03.01
BocTokoBenenue u ahpruKaHUCTHKA.

1/)

/
/

IIporpammy coctaBuna: Makoenosa H.B., cT. npenogaBateins o

PaGoyast mporpamMma TUCHUIUTHHBI «/leT0BOI HHOCTPaHHBIIN» YTBEpXKAeHa Ha
3aceaHuu Kadeaphl aHITIUHCKOTO A3bIKa B IPO(deCcCHOHANBHOM chepe

IPOTOKOJ N «2% » orsz 2016,

3aBenyronui kadenpoil aHITUICKOro A3bIKa B IpodeccrHoHaIbHOM CQ)epe
I'ypbesa 3.1. = Z

Pabouas nporpamma o6cysxneHa Ha 3aceaHuH kadeapsl 3apyOexHOTO
PErMOHOBENCHHS U JUITIOMATHH
mpotokon Ne _ 7 « 91 » anpeaL  2016r.

3aBenyrouuit kadeapoi A ey P JA. ﬂmz
J +

VYTBepxkIeHa Ha 3aceJaHiH y4eOHO-MeTOANMYECKOH KOMUCCUH (PaKyJIbTeTa pOMaHO-
repMaHcKo# GpumoIoruu

npotokon Ne 10 « 48 » _ ipeye) 2016 /
[Mpencenarens YMK daxynsrera PI'® Mapkosa JI.O. //é/ I

PenienseHTs:

Jlyunnckas E.H., 3aB. kadenpoit o01iero u ciaBsHO-pyCCKOTO S3bIKO3HAHUSA
Ky6I'Y n.¢.H., npodeccop

Spmonunen JLT., 3aB. kadeapoit unoctpaHHbIX s361K0B KI'YOKCT k.¢.H.,
npodeccop



1 Hesnu u 32124y U3yYeHUs TUCHUINIHHBI

1.1 Meap AUCHUIIHHBI

Lenp kypca — BbIpaOOTKA y MAaruCTPaHTOB CIIOCOOHOCTH K KOMMYHUKAIIMU B YCTHOH M THCh-
MEHHOU (popMax Ha PYCCKOM M MHOCTPAHHBIX SI3bIKAX JIJISl PEHICHUS 3a7ad MEXJIMYHOCTHOTO U MEXK-
KYJIBTYPHOTO B3aMMOJCHCTBHSI, a TaKXKe CIIOCOOHOCTH TMPUMEHSTh Ha MPAKTUKE TOTYYCHHBIC 3HAHUS
yrIpaBieHus B chepe KOHTAKTOB CO CTpaHaMu adpo-a3uaTCKOro MHUpA.

1.2. 3apayu AUCUMIIMHBI

TeopeTnueckuii KOMIIOHEHT: 03HAKOMJICHHE CTYIEHTOB € MH(pOpMAIUEil MO CIeIYIOMUM IMyHK-
TaM:

1) sTHYECKHE HOPMBI JETOBOIO OOIIEHHUS;

2) obmienue ¢ paboTonaresnem;

3) OCHOBHBIE COCTaBJISIOIINE CTPATErHH OPraHU3alliH;

4) B3auMO/ICHCTBHE NIEPCOHAIA OPraHNU3aIlMK HA PA3HBIX YPOBHSIX;

5) TOpro.iisi ¥ BeJICHKHE MIEPETOBOPOB;

6) KOpriopaTuBHas KyJlbTypa.

[lo3HaBaTeNnbHBIIT KOMIIOHEHT: M3YYEHHE AHIJIOS3BIYHON TEPMMHOJIOTMM JI€JIOBOTO OOIIECHMUS;
paccMOTpeHHe Hanbosee TUITMYHBIX CUTYallid, KOTOpbIE MOTYT BOSHMKHYTh B IIPOLIECCE JETI0BOTO 00-
LIEHMSI HAa aHTJIMHCKOM SI3bIKE; 3HAKOMCTBO C OTPACJIEBBIMU CJIOBAPSIMHU U CIIPABOYHUKAMHU.
IIpakTYecKHii KOMIIOHEHT: COBEPILIEHCTBOBAHME KOMMYHUKATHBHBIX YMEHMH B UYETBIPEX OCHOBHBIX
BUJIaX pPEUYEBOM 1€ATEIbHOCTH (TOBOPEHUH, ayJUPOBAHUH, YTEHUHU U MTUChME); 00OTaleHHE CIIOBAPHOTO
3araca CTY/ICHTOB 32 CUET JIEKCHUECKUX €IMHUII, COCTABIIAIOLINX OCHOBY BOKaOyIsipa AeI0BOro oole-
HUs; (GOPMUPOBAHNE HABBIKOB MHCbMEHHOTO MEPEeBOia TEKCTOB O(PUIIMATIBLHOTO XapaKTepa; COBEpPUICH-
CTBOBAaHHE HABBIKOB MEXKYJIbTYPHOH KOMMYHHMKAIIMM B paMKax JIE€JIOBBIX KOHTAaKTOB M Ipodeccuo-
HaJIbHOU c(epbl; CTUMYIHMPOBAHUE CAMOCTOSITEIbHON NEATENIBHOCTH C LIENBI0 PACIIUPUTh COOCTBEH-
HYIO KapTUHY MHpa; pa3BUTHE YMEHHsI OPUEHTUPOBATHCS B MEIUHHBIX UCTOUHUKAX MH(POPMALIUU; pa3-
BUTHE CHOCOOHOCTU IUIAHMPOBAThH L€, XOA U PEe3yJbTaTbl 00pa30BATEIbHON M HCCIEN0BATEIbCKON
NESTEIBHOCTH.

1.3. MecTo JUCIUTIIIMHBI B CTPYKTYpe 00pa30oBaTeILHON MPOTPaMMBbl

Juctuniuna «J/lenoBoil THOCTpaHHBIN SI3bIK» OTHOCUTCS K biioky 1, BapuatuBHOM yacTH, 00s13a-
TEIBHBIM JUCIUIUIMHAM 10 HarpasieHuto noarotoBku 58.03.01. «BocTtokoBeaeHue n appuKaHUCTH-
kay. M3yueHue /1e10BOr0 MHOCTPAHHOTO Si3bIKa B BY3€ SIBJISIETCSI COCTABHOM YaCThIO MOATOTOBKU CIIE-
[MAJIMCTOB, KOTOPBIE JOJKHBI TOCTUYb YPOBHS IMPAKTUYECKOTO BIAJAECHUS MHOCTPAHHBIM SI3BIKOM, ITO-
3BOJISIFOIIETO UM PEIIaTh Pa3IMYHbIE BOMPOCH! JIEJIOBOTO Xapakrepa B Mpo(ecCHOHATLHON U HAyYHOU
NEeATEITbHOCTH.

[To oxonyanum Kypca oOyueHust OakagaBphl JOKHBI BIAIETh JIEKCUYECKON, TPAMMaTHIECKON 1
CTHJIMCTUYECKOW HOPMaMHU MHOCTPAHHOTO f3bIKa B Mpejeiax MporpaMMHBIX TpeOOBaHUI U MPaBUIBLHO
UCIIOJIb30BaTh MX MPU PEHICHHH BOIPOCOB JIEJIOBOH KOMMYHHKAIIUH B (DOPME YCTHOTO M MMUCHMEHHOTO
oO01IeHYS.

1.4 IlepeyeHb NIJIAHUPYEMBIX Pe3yJbTATOB O0YyYEeHUS MO IMCIHUILIMHE, COOTHECEHHBIX C
IUVIAHUPYEMbIMHU pe3yJibTaTAMHU OCBOEHHSI 00Pa30BaTEeIbLHOI MPOrpPaMMBbI

N3yuenne naHHOW yueOHON AUCHUIUIMHBI HAMPAaBICHO Ha (HOPMUPOBAHHE y OOYUYAIOIIUXCS ClIe-
JOYIOIIMX KOMIIETCHLIMM:

OK-5: ciocoOHOCTHIO K KOMMYHUKAIIMH B YCTHOH M MUCBMEHHOM (pOpMax Ha PyCCKOM M WHOCTPAH-
HBIX A3BIKaX JUISl peIICHUs 3a]1a4 MEXIMYHOCTHOTO M MEXKYIbTYPHOTO B3aMMOIEHCTBHS

[1K-11: ctocoOHOCTBIO MPUMEHSTD Ha MPAKTHKE TTOTyYCHHBIE 3HAHHS YIIPABJICHUS B c(hepe KOHTAK-
TOB CO CTpaHaMu a(hpo-a3uaTCKOro Mupa



Un- B pe3ynbraTe u3ydeHus yaeOHON TUCIUTUTHHBI 00 yJaromime-
o chl)illfge Conepranue Cs1 IOJIXKHBI
N - KOMINETEHIMH
- (unu e€ yacTH) 3HATh yMeThb BJIaJeTh
1. | OK-5 | CnocoGHOCTBIO K |- OusHec- | - ynoTpeonsaTh ne- | - (POHETHUECKUMH,
KOMMYHHKAIIUM B | peajind, (UHaAH- | IOBYIO JIEKCUKY B | JIEKCHYECKHUMHU U
YCTHOW M TMUCh- | COBYIO M 0aH- | yCTHOM M THChb- | TpPaMMaTHYECKUMU
MEHHOM (opmax | KOBCKYI0O  Tep- | MEHHOM OOILEHUH | HaBBIKaMH, obecre-
Ha PYCCKOM M | MUHOJIOTHIO Ha PYCCKOM WM MHO- | YUBAIOIUE KOMMY-
MHOCTPAHHBIX CTPaHHBIX SI3bIKax | HUKAlMIO  OOLIEro
s3pIKax JJs  pe- IUIS pelIeHus 3a7ad | Xxapakrepa 0e3 uc-
IIEHUS 3ana4 MEXJIMYHOCTHOIO U | K&XKEHUSI  CMBICIA
MEXJIMYHOCTHOTO MEXKYJBTYpPHOIO | IpU HUCbMEHHOM U
U MEXKYJIbTYp- B3aUMOJICHCTBHS YCTHOM OOIIEHNN
HOI'0 B3auMOJeciH-
CTBHUS
2. |IIK - | CnocoGHOCTBIO - KyJIbTYpHBIE | - YHMTaTh, HEPEBO- | - HABBIKAMH PabOThHI
11 IIPUMEHSATH Ha | TpaIuLUHU JAeNio- | IuTh U pedepupo- | c KOMMEPUYECKOU
NpakTUKE TI0JIy- | BOTO OOILIEHHS B | BaTh ayTEHTHYHBIE | KOPPECHOHCHIINEH
YeHHbIE  3HAHUS | AHTJIOSI3BIYHBIX | TEKCTHI Ha Temy | (IHChMO, JJIeK-
yIpaBICHUS B | CTpaHaxX M CTpa- | AETOBOIO OOILEHHs | TPOHHAs MoYTa, 3a-
cdepe KOHTAKTOB | HaX agpo- poc, 3aKa3, peKia-
CO CcTpaHaMM ad- | A3UATCKOTO MH- MalUu U IpYTrHe)
p0O-a3uaTCKOro pa
MHpa

2. CTpyKTypa H cofep:KaHHe JUCHHUILIUHBI

2.1 PacnipegesieHne TPYyI0éMKOCTH M CUMILIMHBI 10 BUIaM padoT

OOwast Tpy10€MKOCTh AUCLHUIUIMHBI COCTaBIsAET 3 3aueTHble enquHuLbl 108 yacoB, UX pacnpenene-
HHE 0 BUJaM paldoT NMPeCTAaBICHO B TaOJIHIIE.

Bun yuebnoi paboThl Bcero CemecTpsl

4acoB 7

KonTakTHas padora, B TOM 4HcjIe:

AyIHMTOpHBIE 3aHATHS (BCEr0) 64 64

3aHATHUS JIEKIMOHHOTO THIIA

JlaGoparopHbie 3aHATHS 64 64

3aHATHSI CEMMHAPCKOT0 THIA (CEMHUHApPHI, IpaKTHye- -

CKHE 3aHSTHUs)

HNnas koHTaKTHAsA padora:

Kontpomas camocrositensHoli padoTsl (KCP)

IIpomexyrounas arrecrauus (MKP) 0,2 0,2

CamocTtosiTesibHasi padoTa, B TOM YHcJIe: 438 438

KypcoBas pabota

ITpopaboTka yueOHOTO (TEOPETUYECKOT0) MaTepraia 12 12

BrimosiHeHre MHIMBUTYaIbHBIX 3a1aHUH (MTOATOTOBKA 20 20




COOOIIECHUH, IPe3eHTAIUH)
ITonroroBka K TEKyIemMy KOHTPOIIO 11,8 11,8
KonTpoisn:
IloaroroBka K 3a4eTy
OO0masi Tpy10eMKOCTh yac 108
B TOM YHCJIe KOHTAKTHas padora 64,2 64,2
3a4. efI. 3 3

2.2 CTpyKTYypa QM CHUIIUHBI:
Pacnipenenenue BuioB yueOHOM pabOThI U UX TPYJOEMKOCTHU O pa3esiaM JUCIUILINHBL.

PA3JIEJIbI JUCHUIIJINHBI, U3YYAEMBIE B 9 CEMECTPE

Ne KomuuectBo yacor
pas- HanmenoBanue pasnienon AymuTopras CP
nena Bcero pabora
JI I13 JIP
1 2 3 4 5 6 7
1 Employment 18 10 6
2 Trade 18 10 8
3 Organizations 18 10 8
4 Ethics 18 10 8
5 Strategy 18 12 8,2
6 Cultures 18 12 5,8
Hroro: 108 64 43,8

2.3. Copep:xkanue pa3aesioB (TeM) AUCHUNIUHBI:

2.3.1 3aHaTHA JeKIMOHHOI0 THIIA

3aHsATHS JEKIMOHHOIO TUIA — HE MPEAYCMOTPEHBI.

2.3.2 3aHATHSA CEMHHAPCKOIr0 TUIIA
3aHATUS CEMUHAPCKOT0 TUIIA — HE IIPEYCMOTPEHBI.

2.3.3 JIaGopaTopHble 3aHATHS

No Haunmeno-
CDopMa TEKYLICTO KOH-
pas- BaHUE Coneprxanue pasjena
TPOJISt
aena paszena
1 2 3 4
1. Discussion. Choose the most important | Tect Ne 1 (jekcuko-
qualities for job candidates. rpaMMaTHYECKHiA), Je0-
Employment Texts. How to select the best candic!ates Bas urpa Ne 1, mepeBoj
Language work. Words to describe per- | tekcta Ne 1 ¢ aHriumii-
sonal character CKOTO Ha PYCCKHIii; pe-
Skills. Managing meetings ¢bepupoBanue TekcTa Ne
Case study. Slim Gyms 1.
2 Discussion. Talk about imported and ex- | JlenoBas urpa Ne 2, tecrt
ported goods. Ne 1 Ha 3HaHue aem0BOI
Trade Texts. A letter of credit JIEKCUKH, TIePEeBOJ TEK-
Language work. Words for talking about | cra Ne 5 ¢ anrmumiickoro
international trade Ha pycckuil; pedepupo-




Skills. Negotiating
Case study. Ashbury Guitars

BaHue tekcra Ne 2; Ilpe-
senTanus Ne 1 Telephone
skills

3 Discussion. Rank status symbols in order | lenoBast urpa Ne 3, me-
of importance. peBon Tekcta Ne 3 ¢ aHr-
Organizations Texts. Flexibility in the workplace _ JUHCKOTO Ha PYCCKUH;
Language work. Words and expressions to | pedepupoBanne TEKCTa
describe types of company Ne 4.
Skills. Socializing
Case study. Faredeal Travel Agency
4 Discussion. Discuss ethics at work. Tect Ne 2 (;mekcuko-
Texts. The most and the least corrupt coun- | rpamMaTHyeckuii), JHC-
tries. kyccus Ne 1, tect Ne 2
Language work. Words to do with honesty | Ha 3nanue menoBoii jek-
Ethi and dishonesty CHIKH, TIepeBOJ TeKcTa No
thics . . N
Skills. Problem solving 4 ¢ aHIIMHCKOro Ha pyc-
Case study. Profit or principle? CKuif;  pedepupoBaHue
tekcta Ne 1. Ilpesenra-
must Ne 2 How a candi-
date can impress an in-
terviewer
5 Discussion. Define strategy and discuss | Ketic-3amaua Ne 1, Tect
who should be involved in making strategy. | Ne 3 Ha 3HaHue aenoBOM
Texts. The advantages and disadvantages | jiekcuku, epeBo/I TEKCTA
Strategy of merger Ne 5 ¢ anrnmiickoro Ha
Language work. Words for talking about | pycckuii; pedepupona-
business strategies HHe TekcTa Ne 5.
Skills. Decision-making
Case study. Texan Chicken
6 Discussion. Discuss the importance of cul- | Tect Ne 4 Ha 3HaHue ne-
tural awareness in business. JIOBOM JICKCHKH, IEpe-
Texts. Doing business across cultures Boa Tekcrta Ne 6 c aHr-
Cultures Language work. Modal verbs JMHCKOTO Ha PYCCKHIA,

Skills. Social English
Case study. Visitors from China: Plan a
visit by a Chinese manufacturer

pedepupoBaHre TEKCTa
Neo 6; Ilpezentanust Ne 3
Corporate culture and
corporate ethics

2.3.4 IlppmepHas TeMaTHKAa KypPCOBBIX padoT (IIPOEKTOB)
KypcoBblie paboThl — HE IPEAYCMOTPEHBI.

2.4 IlepedyeHb y4eOHO-METOAUYECKOr0 o0ecredYeHHus1 NJIsi CAMOCTOATEJbLHOH padoThl 00y-

YAKIMUXCH IO JTUCIHUITJINHE

[lepeueHp yueOHO-METOANUECKOTO 00eCeYeH s TUCIUIUIUHBI 110 BHIIOJIHEHUIO
No CaMOCTOSITEIILHON PabOTHI
Bunx CPC
1 2 3
1 [TpopaboTtka 1. Meroauyeckue yka3aHUsl 1O OpPraHU3AIMH CAMOCTOSATEIbHON pPaboOThI IO
" |yueOHOro Mare-|aucuUIUIMHE «J]e0BOM MHOCTpAHHBIN A3BIK», YTBEP)KICHHbIE Kadeapoil aHr-




puana, MOAro-|JIMKACKOro sA3bIKa B podeccuonanbHoi chepe, mporokon Ne 9 ot 28 urons 2016
TOBKa  IPE3EH-|T.

Taluu 2. CnacubyxoBa A. H., PantanoBa U. H., bypkeesa K. B. JlenoBoi aHrmMiicKuit
S3BIK: JJII CAMOCTOSITENIbHOW PabOThI CTYACHTOB: yueOHOe mocobue M3narens:
orvy, 2013
http://biblioclub.ru/index.php?page=book red&id=270303&sr=1.2neKTpOHHbII1
pecypc.

3. IlIumanoBckas JI.LA., AHHOTHpOBaHME U pedepupoBaHHE HAYIHO-

MONYJSIPHOM JIuTepaTypbl Ha aHriuickoMm s3bike — Kazans, KI'TY, 2010.
http://biblioclub.ru/index.php?page=book_view_red&book id=259053#.

Y4eOHO-MeTOAMYECKHE MAaTEPUAIIbI JUIsl CAMOCTOSITENIbHOM padOThl 00y4aroIIMUXCs U3 YKCIia UH-
BAJIMJOB M JIMI[ C OTPaHUYEHHBIMH BO3MOXXHOCTAMHU 3710poBbs (OB3) mpenoctaBnsitorcss B popmax,
aJaNTHPOBAHHBIX K OTPAHUYEHUSM UX 370POBbs U BOCIPUATHUS UHPOPMALIUU:

JUia i1 ¢ HapyIIEHUs MU 3pEHUs:

— B IieyaTHOM popme yBeIMUEHHBIM HIpU(TOM,

— B (popMe 3IIEKTPOHHOT O TOKYMEHTA.

JIns in ¢ HapyIeHus MM CITyXa:

— B I1e4aTHOM (opme,

— B (popMe PIIEKTPOHHOI O TOKYMEHTA.

Jlig i1 ¢ HapyIIeHUAMH OIIOPHO-JBUTaTEIBLHOIO anmapara:

— B IIle4aTHOU opme,

— B (popMe AIIeKTPOHHOT O TOKyMEHTA.

JlaHHbIN mEepeyeHb MOXKET ObITh KOHKPETU3HPOBAaH B 3aBHCHUMOCTH OT KOHTHHIE€HTa o0yd4aro-
LIUXCS.

3. O0pa3oBaTe/IbHbIe TEXHOJOTHH

Br16op 00pa3oBaTenbHBIX TEXHOJOTHH IS TOCTHYKCHUS IeJIel W pPemIeHHs 3a/a4, MMOCTaBIIeH-
HBIX B paMKax y4eOHOW AMCUUIUIMHBI «/lelmoBOW MHOCTpAaHHBIN S3BIK», OOYCIOBIEH MOTPEOHOCTHIO
c(hOpMHUPOBAThH Y CTYACHTOB KOMILJIEKC OOIIEKYIbTYPHBIX KOMIIETEHIIMH, HEOOXOIUMBIX IS OCYIIECTB-
JICHUS MEXJIMYHOCTHOTO B3aMMOCHCTBUS M COTPYIHUYECTBA B YCIOBUSAX MEXKKYJIHTYPHOH KOMMYHHU-
KaIliM, a TaKke o0ecreynBaTh TpedyeMoe KauecTBO 0OydeHHs Ha BCEX €ro dTarax.

@DOpMBI U TEXHOJIOTUHU, UCTIONB3YyEeMbIE JJIsi O0YUYEeHUS! aHTJIMHCKOMY S3BIKY, PEaTH3yIOT KOMIIE-
TEHTHOCTHBIM M JIMYHOCTHO-JEATEIbHOCTHBIA MOAXOJbI, KOTOPbIE B CBOIO OYEpEIb, CIOCOOCTBYIOT
(OpPMHPOBAHHUIO U PA3BUTHIO a) MOJUKYIBTYPHOU SA3BIKOBOW JTMYHOCTH, CIIOCOOHOM OCYIIECTBIATH MPO-
IYKTUBHOE OOIIIEHHE C HOCUTESIMU JIPYTUX KYJIbTYp; 0) CHOCOOHOCTEH CTYIEHTOB OCYIIECTBIATH pa3-
JIMYHBIC BHUJBI JIEATEIBHOCTH, UCTIONB3YSl aHTJIMHCKUI S3bIK; B) KOTHUTHUBHBIX CIIOCOOHOCTEH CTyIEH-
TOB; T) UX TOTOBHOCTH K CaMOpPa3BUTHIO M CaMOOOPA30BAHMIO, & TAKXKE CIOCOOCTBYIOT MOBBIIICHUIO
TBOPYECKOT0 MOTEHIIMAIA JMYHOCTH K OCYIIECTBICHUIO CBOMX MPO(PECCHOHATBHBIX 00S3aHHOCTEH.

Y4eOHbIi nporecc 0a3upyeTcss Ha MOJCIH CMEIIAHHOTO OOyYeHHs, KOoTopas moMoraeT 3¢ dek-
TUBHO COYETATh TPAJAUIIMOHHBIC (OPMBI O0YICHHUSI U HOBBIE TEXHOJIOTHH.

Crneunduka TUCHUILTUHBL «JleT0BOM MHOCTpAHHBINA SI3BIK» ONpeEAeNsieT HEOOXOAUMOCThL Oolee
IIMPOKO HCIOJIB30BATh HOBBIE 00pa30BaTeNIbHBIC TEXHOJIOTUH, HAPSAIY C TPAJAULIUOHHBIMU METOJIAMH,
HaMpaBlIeHHBIMA Ha (GOpMHUPOBaHUE 0A30BBIX HABBIKOB MPAKTUYECKOUN NEATEIHHOCTH C UCIOIB30BAHHU-
€M MPEUMYIIECTBEHHO (PPOHTANBHBIX (pOopM pabOTHI.

Ne | HaumeHnoBanwue pa3aenoB (Tem) Ucnons3zyemble wuHTEpakTUB- | KonuuecTBo
Hble 00pa3oBaTeIbHbIE TEXHO- | YACOB
JIOTUU



http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053

1. Employment Pas6op curyarmii (case study) | 4
2. Trade Jle6atb 4
3. | Cultures Kpyrasrii cton 4
Bcero 12
[Ipu 0OyueHNH MHOCTPAHHOMY SI3BIKY HCIIOJIB3YIOTCS CIEAYIONIHE 00pa30BaTelIbHBIE TEXHOIO-
THUun:

- TexHoOTNsl KOMMYHUKAaTHBHOI'O 0OY4€HUs — HalpaBjieHa Ha (pOpMUPOBAHNE KOMMYHUKATHB-
HOW KOMIIETEHTHOCTH CTYAEHTOB, KOTOpas siBisieTcsl 0a30BOii, HEOOXOIUMOMN /JIs aJlanTaliu K COBpe-
MEHHBIM YCIIOBHUSM MEXKYJIbTYPHOU KOMMYHHUKALUH.

- TexHonorusi pa3HOYpOBHEBOTO (UG (HEPEHIIPOBAHHOT0) 00YUSHHS — MPEIINOIAraeT OCyIeCT-
BJICHHE 1103HABATEJIbHON JESITEIbHOCTH CTYIEHTOB C YYETOM MX MHIMBUAYAIBHBIX CIIOCOOHOCTEH, BO3-
MO>KHOCTEW U MHTEPECOB, MOOLIPSASI UX PEaln30BbIBATh CBOM TBOpuecKui noreHuuan. Co3naHue U uc-
II0JIB30BaHNE AUATHOCTHUYECKUX TECTOB SIBIISIETCS. HEOTHEMJIEMON YacThIO TAHHOW TEXHOJIOTHH.

- Nndpopmarmonno-koMmmynukanuonasie TexHonorun (UKT) - pacmmpsitor pamku obpa3oBa-
TEJIBHOT'O TpOoLecca, MOBBIIIAs €ro MPAKTUYECKYI0 HAalpaBI€HHOCTh, CIIOCOOCTBYIOT MHTEHCU(HUKALIUN
CaMOCTOSITENIFHON pa0OThI yYaluXcsl ¥ MOBBIIICHUIO TO3HABATEIbHOW aKTUBHOCTH.

- TexHonorus TeCTUPOBAHUSA — UCIOJIB3YETCS [UIsl KOHTPOJS YPOBHSI YCBOCHHS JIEKCUUECKHX,
rpaMMaTHYECKUX 3HaHUN B paMKaX MOJIYJS Ha ONpenesn€HHOM 3Tane o0ydeHusa. OCylecTBIeHHE KOH-
TPOJISL C MCIIOJIb30BAaHUEM TEXHOJIOIMH TECTUPOBAHMS COOTBETCTBYET TPEOOBAHHUSM BCEX MEXKIYHApO/I-
HBIX 9K3aMEHOB 10 HHOCTPAHHOMY 513bIKY. KpoMe Toro, 1aHHas TEXHOJIOTHSI O3BOJISIET MPEINO01aBaTEI0
BBISIBUTH M CUCTEMATU3UPOBATh ACMEKThI, TPEOYIOIINE TOMOTHUTEIbHOW IPOPabOTKH.

- Texnonorus oGy4yeHus! B COTPYAHUUYECTBE — peaIn3yeT UJEI0 B3aUMHOTO 00Y4YEeHHUs, OCYILLECT-
BJISISL KaK MHIUBUYaJIbHYIO, TaK U KOJUIEKTUBHYIO OTBETCTBEHHOCTb 3a PellICHHE y4eOHbIX 3a/1a4.

KomrnekcHoe Mcnoiab30BaHUE B YUEHOM IPOLECCE BCEX BBIIIEHA3BAHHBIX TEXHOJOTUH CTUMY-
JUPYIOT JUYHOCTHYIO, MHTEJUIEKTYalbHYI0 aKTHUBHOCTb, Pa3BHBAIOT MO3HABATEJIbHBIE IPOLIECCHI, CIIO-
cOoOCTBYIOT (DOPMUPOBAHUIO KOMIIETEHITUH, KOTOPBIMH JIOJDKEH 00J1a1aTh Oy YN CIICITUATUCT.

4. OueHOYHBIE CPeACTBA VIS TEKYLero KOHTPOJIsl yCIleBaeMOCTH M IIPOMeKyTOUHOI aTTe-
cTanum

4.1 ®oHA OLEHOYHBIX CPe/ICTB JISl IPOBeeHNS TeKYIero KOHTPOJIs
Texyuuii KOHTPOJIb OCYILECTBIIECTCS B X0/1€ YUeOHOT0 Ipoliecca Ha JJabopaTOPHO-TIPAKTUYECKUX 3aHS-
tusax. OH peanusyercss B popMe TECTUPOBAHMS, JI€JIOBOM UIPHI, JUCKYCCUH, Keilc-3a1auu, U MepeBoja
TEKCTa C aHIJIMHCKOT0 Ha PYCCKHIA € MOCIEIYIONIUM €ro pedeprupoBaHUe.

OueHouyHble CpeACTBAa MO3BOJSIOT MPOBOAUTH KOHTPOIb OTAEIBHBIX ACHEKTOB (HOpMUPYEMOit
MHOSI3BIYHOM PO eCCHOHAIbHOW KOMITETEHIINHN:

1. Ilpumep neKCUKO-TpaMMaTUUECKOTO TECTa

Paznenn1 1, 4

Test Ne 1

1. Ann __ thatshe _the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought / had seen
2. Asit___ darkwe __ togohome.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided E) will
be getting / had decided

3. He __ looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see

4. They __ to get married last month although they _ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has known
5. the weather good when you ___ tennis?



A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | __ the house it ___ heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom __ the lesson_ .

A) comes / already begins B) came / had already begun C) came / already began D) will come / already
begins E) came / already begins

9.1 _ thecall because | __ ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not answer /
take E) am answering / am taking

10. After Mary ___ the room, she ___the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up / washed E) is
tidying up / washes

11. Yesterday at this time when hishat __he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off / was
walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe I~ my skateshe  me his brother’s.
A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had broken /
will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___ that those hands ___ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14.He ___usthe firm ___ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told / exports E)
told / has been exporting

15. He didn’t _ well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent

16. He ___ at the blackboard and ___that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is looking /
saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book whichhe .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E) was com-
ing / borrowed

18. No sooner he ___ thanhe ___ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is arriving / is
falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.

A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he ___ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are going E)
finish / was going

Test Ne 2

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.
A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.

A) block B) dozen C) packet D) parcel E) piece

4. I’'m sure you’ll the film. It’s very good.



A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first .

A) scene B) sight C) spectacle D) view E) vision

6. ’'m if I hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long

A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.

A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the robbery.
A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’11 have to take the toy back to the shop to exchange it because the mechanism is

A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on .

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’'m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. ’'m very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.

A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28.lonly _ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear

29. I’'m afraid we haven’t got what you want in at the moment. We can order it for you.
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A) reserve B) sale C) shop D) stock E) work
30. I wasn’t able to the meeting because I was too busy.
A) assist B) attempt C) attend D) present E) take place

2. [Ipumep nenoBOM UrpbI

JemnoBasi urpa Ne 1 (pa3nea 1)
1. Tema nesnoBoii urpnl: «CobOeceioBaHHEY.
2. Konuenuusi Mrpbl: COMCKATENh, MPETCHIYIOMUH Ha BAKAaHTHYIO JODKHOCTH MEHEIDKEPA OJTHOTO W3
OTJEJIOB B KOMIIAHUU IO MPOU3BOJCTBY 0O€3aJIKOTOJIbHBIX HAIHUTKOB, BCTPEUAETCS C MOTEHIMAIbHBIM
paboronatenieM. OH JTOJDKEH MPE3EHTOBATh Ce0si TaKUM 00pa3oM, YTOOBI, C OJHOW CTOPOHBI, MAaKCHU-
MaJbHO MOAYEPKHYTh BCE CBOM JOCTOMHCTBA, a C JAPYrOMl CTOPOHBI, HE MEPEXBAIUTH ce0s, YTOOBI HE
BBI3BaTh y paboTomarelisi OTPUIATENILHBIX AMonuid. Mrpa mpoBOAMTCS B JIBa dTama: cHadajga WHTEP-
BBIOED 3aJaeT KaHIUJATy CTaHJAPTHBIE BOMPOCHI, Kacarolluecs ero npodeccuoHaibsHOM 0a3bl, a 3aTeM
aHATM3UPYET HEMOCPEACTBEHHO €ro JJMYHOCTHBIC XapaKTEPUCTUKH, & UMEHHO, CKIIOHEH JI OH OOJIbIIe K
ONTUMHUCTUYECKOMY MITU TIECCUMHUCTUYECKOMY BOCTIPUSITUIO MUPA.
3. Poan:
- COMCKATEb;
- HHTEPBBIOEP.
4. Oxxunaemblii (e) pe3yJabTar (blI):
1. JlocTmxeHue couckatelieM MOCTABICHHOU mepes co0o0 1eNH, a UMEHHO — MOoJydyeHue pado-
THI.
2. CrocoOHOCTH paboToaaTessl MPUHATH MPABIIIFHOE PEIICHHE B OTHOIICHUH JTaHHOTO COMCKa-
Tesl.

HNHcTpyKUIMH 17151 MPOBEACHUS POJIEBOH UIPbI HA AHIVIHIICKOM SI3bIKE
The first stage of an interview

Interviewee:
You are going to be interviewed for the position you would like to get in one of the established compa-
nies. Be ready to answer the questions about:

— your family background;

— personal qualities;

— qualifications;

— experience;

—achievements;

— current salary;

— your strengths and weaknesses;

— the reasons for leaving your last job;

Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by
panels of interviewers or in the form of sequential interviews by different experts.
Here are some of the key questions an interviewer can ask:
Can you tell me about your experience as a manager?
What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?
Could you tell me how much you currently earn?
What do you know about the company you are going to work for?
What are your strengths and weaknesses?
How ambitious are you?

NoogkrwdpE
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The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality as op-
timism. The questionnaire that follows presents twenty-four apparently contradictory proverbs and asks
you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of the one
you believe in the most. Do this quickly and as honestly as you can.
Of these two proverbs... I prefer
1. Absence makes the heart grow fonder.
2. Out of sight, out of mind.
3. If something can go wrong, it will.
4. 1t’1l be alright on the night.
5
6
7
8

. Every cloud has a silver lining.
. It never rains but it pours.
. Too many cooks spoil the broth.
. Two heads are better than one.
9. Leave well alone.
10. A stitch in time saves nine.
11. Never trust a stranger.
12. Hail fellow, well met.
13. No news is good news.
14. There’s no smoke without fire.
15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.
17. Better safe than sorry.
18. Nothing ventured, nothing gained.
19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.
21. All’s well that ends well.
22. Look before you leap.
23. You learn something new every day.
24. You can’t teach an old dog new tricks.

Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up the
number of circles. Be sure to add up the frequency of the circles and not the value of the numbers within
them.

1 2
4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22

12



23 24
TOTAL

Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether you can
continue to do so after a set back, or whether you are vulnerable because your expectations are so high.

Optimist 9 — Pessimist 3

A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half empty’ per-
son.

Optimist 6 — Pessimist 6

You clearly fluctuate more or less equally between optimism and pessimism. You need to work
out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations. First, you
can describe yourself as a realist; second, you are less prone to feelings of disappointment since your
expectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well, the ad-
vantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles and liv-
ing in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets. Even optimists
feel pain and discomfort when they are moved on from the status quo. The point is they are more likely
to respond positively in a shorter time than a pessimist.

3. Ilpumep TecTa Ha 3HAHUE IEIIOBOU JIEKCUKH.

Tect Ne 2 Business across cultures 2
A
Choose the best word.
I usually go shopping during my lunch break/stop.
Tomorrow is business/bank holiday in England so our London HQ is closed.
Let’s discuss this over a working breakfast/dinner tomorrow morning at eight o’clock.
Make face/eye contact with your customer so they know you are listening.
| take care to keep my work and private/public life apart.
In collective/individualist societies the extended family is very important.
I like to use some gestures/numors in my presentations, but jokes can go horribly wrong.

NogakownE
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B

Match the words and phrases with the sentences. (There is one extra word or phrase.)

Physical contact, greetings, loyalty, boundaries, gestures, individualism, presenteeism, collec-

tivism.

1. A firm handshake says ‘HI, I’'m strong, dependable character’.

2. Many of our workers have been with us for years, so we try look after them when times are dif-
ficult.

3. My boss expects me to be in the office even when there isn’t anything to do!

4. | keep weekends free for my family and I never look at work e-mails when I’'m at home.

5. 1think our culture encourages people to look after themselves and no one else.

6. In meetings | like to watch the way people move their hands and what they do with their eyes.

7. My boss often puts his arm around my shoulder when he talks to me. He thinks it makes for a
friendly work environment.

4. TlepeueHb TeM 11 MPE3EHTAIIUN

Tembl npe3eHTaumi
Tema Ne 1 (paznen 2) Telephone skills
Tema Ne 2 (paznen 4) How a candidate can impress an interviewer
Tema Ne 3 (pa3nen 6) Corporate culture and corporate ethics

5. Keiic-3amaua

Keiic-3agaua Ne 1 (pa3gen 5) «/lenoBas nepenucka

Keiic na memy: «Ilocnedcmeus napywenus npagun 8e0erus 0en10601 NepenuckiLy.

IIpouenypa pemeHus Kelcos

[TepBrIii 3Tan — 3HAKOMCTBO C CUTYalIUEH.
Bropoii sTan — BbIeIeHHe OCHOBHOU MpoOsieMbl, ()aKTOPOB M MEPCOHANINM, KOTOPhIE MOTYT peabHO
BO3JEHCTBOBATh HA CUTYaLUIO.
Tpertuit 3Tan — npeaIoKeHUE KOHUEIIUN WIK TEM JUIS «MO3TOBOTO IITYpMa.
UYeTBepThlii ATAll — aHAJIU3 TTOCIEACTBUN NPUHATHS TOTO WM MHOTO PELICHHUS.
IIaThIii 3TAn — penieHne Kelica — NpeaIoKeHNe OJHOTO MU HECKOJIBKMX BapUAaHTOB (II0CIIE10BAaTEIbHO-
CTH JIEHCTBUI), YKa3aHUE Ha BO3MOKHOE BO3HMKHOBEHHE MPOOJIEM, MEXaHU3MBbl X MPEAOTBPALICHUS U
peuieHusl.

[Ipexne yeM mpUCTYNUTH K pa3z0opy mpenjaraeMoi Ui aHaiu3a CHTYalluH, BBIIIOJHHUTE CIEIyloliee
3a1aHUC.
Decide, if the following statements about business letters in English are true or false? What other
advice can you give about writing letters?

1. When you write a letter you put your name above your address.

2. Itis correct to write Dear Mister when beginning a letter.

3. In the United States 1% April can be abbreviated to 04.01.11.

4. When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want to refer
to their marital status.

6. Itis not good to use contractions (1°/l, don't, isn’t) when writing letters.
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7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all right in
a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.
Cumyayusa: B npencTtaBIeHHOM MHUCbME COAEPKUTCS psii omMOoK. COTpYIHUK KOMIIAHUH, KOTOPOMY
OHO OBIIO aJIp€COBAHO, CUCJI ITPAaBUJIbHBIM HC OTBCYATb HA HETO, T.K. II0 €0 MHCHUIO, TaKOH Ioaxod K
BCACHUIO I[CJIOBOfI NEPETIMCKU JEMOHCTPUPYCT HCYBAKCHUC K KOMIIAHUH, KOTOpass UMECT KOHTAKT C al-
PECaHTOM. HpoaHanHSprﬁTe 9TO NHUCbMO C YUCTOM BCCX YKA3dHHBIX BBIIIEC 3TAIIOB U NPEIIIOKUTE CBOU
BapUaHTbl PELICHUSI TaHHOM MPOOIEMBI.

181 North Street
London W1M 2FW
Tel. 01-676 9096

Island World Holidays

Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve
I have pleasure in sending you our brochure with details of all our holidays.
I look forward to hearing from you.

Best wishes

Sales Menege
Fred Henderson

2012, may 22",

6. [Ipumep TekcTa 1715 UTeHUs, IepeBoa u pedepupoBanus
Ne 1. Read, translate and summarize the text.

DRESSING FOR BUSINESS

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees

JEJOBAS OJIEKIA

CaitMmoHn Xappuc, cCTapiivii HCHOJIHU-
TEJIbHBIA JTUPEKTOP JIOHJIOHCKOTO OTAEJICHUS
KOMITbIOTEpHOM (pupmbl Samex Systems, ro-
CTOSIHHO XOJWT Ha paboTy B JIKMHCaX, Kpoc-
COBKax M spKkoM mynoBepe. Ero cekperaps,
MapTus, 4acTO HaAEBACT APKO-KENTYIO MAaUKy
U Au3aiiHepcKue IHKUHCHL. PykoBoacTBo up-
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to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

MBI HEJJaBHO paszpemmio csouM 1500 cotpyna-
HUKaM OCTaBIISATh CBOM KOCTIOMBI U3 TKAaHW B
TOHKYIO IIOJIOCKY Y IIMKapHbIE IJIaThs JOMa, a
Ha paboTy XOJIUTh B ITIOBCETHEBHOM OZEKIIE.

3a BBEJICHHE HOBOU MOJIUTUKH OTBEYAET
Hopwma Jluman, aupextop no nepcosany ¢up-
MBI SameX. «5 mHoro myremectByio B CIIA.
B psane kommaHuii, B KOTOpHIX 5 ObIBaro,
OoJblIe HE MPUACPKUBAIOTCS CTPOTUX MPABUIT
npecc-kona. PakTU4eCKu, MHOTHE COTPYIHHUKHU
HOCSIT TO, YTO UM HPABUTCS ».

[TpenyioxxkuTh HOCUTH Ha paboTy MOBCe-
IHEBHYIO onexay Hopma pemmna B kauecTse
JKcIepuMeHTa. «Mbl Havanu ¢ TOro, 4To Io-
3BOJIWIIM PabOTHHKAM IPUXOIUTH Ha paboTy B
HECTPOroM OJEKIE pa3 B HEAEN0. 3aTEM MbI
pa3peiuian 3To JienaTh ABa AHs B Heaemo. Te-
nepb OOJBIIMHCTBO COTPYIHUKOB MOTYT HO-
CUTH 00Jiee MPOCTYIO OJICKIY, KOTJJa 3aX0TAT».

Koneuno, ectp HexkoTtopsle npasuia. He
MIO3BOJIUTENBHO NMPUXOAUTH B TPSI3HOM MM He-
ONPATHOM ofexzae. MyXCKOH IepcoHan Ipo-
CSIT HE HaJieBaTh Ha paboTy cepbru. A HEKOTO-
pBIE€ CIIy)XKalllue BCE K€ JOJDKHBI NPUIECPKU-
BaThCsl Jipecc-koja. Tak, COTpyAHMKH OTaena
IIPOJaXk HE BBIE3)KAIOT HA BCTPEUU B JPKMHCAX.
A pYKOBOAMTENU HUKOTIa HE OyAyT BCTpeUaTh
3apyOeKHBIX TOCTEH, OCOOCHHO €CIIM OHM C
Hanbuero Boctoka, B 6epMynax M IUISDKHBIX
pyOarkax.

Mopga Ha HOIIEHHWE MOBCEIHEBHON OHEXK-
76l Ha paboTy MOSBMIIACH HA 3amagHoM mole-
pexbe Coennnennbix IllTaToB. AMepukaHckue
BBICOKOTEXHOJIOTUYHbIE KOMIAHUKA OOHApPYKHU-
JI¥, YTO MOJIOJbIE COTPYAHHUKH YYyBCTBYIOT C€-
0s1 cyacTiIMBeEe, €CIIM HOCAT HE OJICXK1y B MEHee
¢dopmanbHOM cTuie. «B nHaycTpun nHpopma-
LIMOHHBIX TEXHOJOTHI pa3rpaHUYEHUE MEXITY
TaKUMU MOHATHIMM, Kak 0(pUC U 10M HE OUYEHb
BAJKHO, - TOBOPUT KOHCYJbTaHT Jlync Ponpu-
rec. «MHorue moau paboOTalOT JOMa, HOCS
OJICKy, B KOTOPOIl OHM YyBCTBYIOT ce€0sl Hau-
oonee komdoptHo. M Haxomschk B oduce, oHU
IIPOCTO HE BUJAAT HEOOXOAMMOCTH OAEBATHCS
ciumkoM (opmanbHO». Ponpurec nposen uc-
cinenoBanue B 700 amMepuKaHCKMX KOMIIaHUN
OTHOCHUTEJIBHO TOT'0, KaKyl OAEXKIy IpenIo-
YUTAIOT HOCUTh UX COTPYIHUKU. «MBbI BbISC-
HWIH, 4TO OKO0JO0 70% KOMIIAaHUHN NO3BOJIAIOT
CBOMM CITy’KaIllUM MHOTJa HOCUTH MOBCEJIHEB-
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It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

IIpumep pedepupoBanus Tekcra

Hyto oxaexay». [lo cimoBam Poppureca, ectb
psn OOBSACHEHUH TOMY, YTO COBPEMEHHBIN
CTWJIb OJIEKAbl CTaJl MeHee cTporuM. «Kommna-
HUM, B KOTOPBIX OOJBIIYI0 YacTh NEpCOHAa
COCTAaBJISIIOT JKEHUIMHBI, KaK IpaBWIO, HpU-
JepKUBatOTCsl Oojee JMOEepaTbHON MOJUTHKH
B OTHOIIEHUH JPECC-KOAAN.

Takke BaKHO, PYKOBOJSILUE IOJDKHOCTU
ceiiuac 3aHMMAIOT ropaszio OoJbLIE MOJIOJBIX
monen. «Tenepp MOXHO BCTPETUTH CTapIIUX
MEHEPKEPOB B BO3pacTe OT TPUALATH JIET WIN
naxke Mojoke. OHU IIPOCTO HE XOTAT OJEBaTh-
Csl, KaK KOI'J1a-TO OJIEBAJIUCh UX JEIbI».

Jlaxxe camble TpaJAMLIMOHHBIE KOMIIAHUM
CTaJii MPHUIEPKUBATHCS HOBOW MOJbl. Bo3pMu-
T€ K NPUMEPY HHBECTULHOHHYIO KOMIIAaHHUIO
MFD Securities, pacnonoxennytoo B JIOHIOH-
ckoM Curu. Ha mpoTskeHMM MHOTHX JIET €€
PYKOBOAMTENU JIOJDKHBI OBLIM HOCUTH Oelble
pyOalky, TeMHbIE KOCTIOMBI M TaJCTyKu. Te-
epb UM pa3peuieHO0 HOCUTh MEHEE CTpOrue
KypTku U Optoku. OJHAKO, JKUHCHI HOCHUTDH
Henb3s. «Hamm KIMeHThl CTaHOBSITCS MOJIOXKE
U MOJIOXKE», - TOBOPHUT Ipecc-cekperapy MFD
Sn Maptun. «Yacto oHu ObIcTpee HaxOIsT
00U A3BIK ¢ paOOTHUKAMU, KOTOPBIE OJIN3KH
UM [0 BO3pAacTy U MPOUCXOXKACHHUIO. A 3TO
3HAUUT, 4YTO WM JIydll€ OJAEBAaTbCSl B MEHEE
(hopMabHOM CTHTIE.

OpnHako HE BCe KOMIIAHUU CIENYIOT 3TOM
TeHAeHIMH. [IOMONIHMK yNpaBisAOMEro B ma-
PIDKCKOM OaHKe HeJJaBHO Ipuexai Ha paboTy U
HalleJl Ha CBOEM CTOJIE YEThIPE COBEPIIEHHO
HOBBIX OenbIX pyOamku. VIMEHHO TakuM CHo-
COOOM €ro KOMIaHMs pelInia JOHECTH IO He-
ro uH(GOpPMAIMIO O TOM, YTO TOJYOBIE U K-
ThI€ TIOJI0CAThIE PyOaIlKU TaM HEPUEMIIEMBI.

The article I have read and translated is entitled Dressing for Business.
It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict dress
codes. In fact, many employees there wear practically what they like. Its Human Resources Director
says that they decided to introduce casual dress as an experiment in the company and now most employ-
ees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed; male
employees are told not to wear earrings at work. At the same time, some workers have to comply with
the dress code. For example, sales staff do not go out on visit wearing jeans, and foreign visitors are not
welcomed by executives in too informal clothes.
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In fact, the fashion for casual dress at work started on the west coast of the United States. The thing
is the majority of hi-tech companies located there found that younger employees were happier with a
less formal style.

According to the article there are a number of explanations for the more relaxed modern style. On
the one hand, companies with a higher proportion of women employees tend to be more relaxed about
dress codes. One the other hand, nowadays there are a lot of younger people in position of power who
prefer wearing casual clothes so even the most traditional companies have been caught up the new fash-
ion. But despite this fact, not all companies are following this trend.

To sum up, | would like to say that dressing for business is a burning issue and it depends on the
company management whether to make it part of the company’s corporate culture or not.

4.2 @oH/1 OLIEHOYHBIX CPECTB /JJIf IPOBeJAeHNsI HTOTOBOH aTTeCTAMHU

IIpoMeskyTouHasi aTTecTALUS NPOBOAMTCS B popMe 3aueTa

3adeT mpeaycMaTpuBaeT NPOBEPKY KadyecTBA 3HAHMN M C(POPMHPOBAHHOCTH YMEHHUH B 00-
JaCTH.

1) IIOHUMAaHUA U T'PaMOTHOI'O MCII0JIb30OBAHHA JI@J'IOBOfI JICKCUKHU B YCTHOM U MMCbMCHHOM O6HIG-

HHUH Ha PYCCKOM W MHOCTPAHHBIX A3bIKAX I PCHICHUA 3ada4 MCEKIINIHOCTHOI'O U MCKKYJIb-
TYPHOT'O B3aUMO/JICHCTBUS;
2) 3HaHMs OM3HEC-peaNuil U KyJIbTYPHBIX TPAJULUN JEIOBOTO OOINEHHS B aHTJIOSA3BIYHBIX CTpa-
Hax U cTpaHax appo-a3uaTcKOro MHpa,;
3) YTCHUA, NICPCBOJa U pe(l)epI/IpOBaHI/ISI AYTCHTUYHBIX TCKCTOB HAa TCMY ICJIOBOT'O O6I_I_ICHI/IH.
3ayeTr BKJIOYAET caeayrmue 3aJlaHUA .
1) yTeHue U NepeBO/ TEKCTA;
2) TECT C 3a/IaHUSMH IO TEKCTY.
I. Read and translate the text.
Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis for un-
derstanding how and why excellent business communication is important and compelling for success. In
fact, not only do they need it for appreciation, they need it to continue to be effective and be successful.
If we do not give feedback and communicate we will lose our influence and cut into creating successful
results.

Being busy is never an excuse for not communicating in a timely way. What does “timely” mean
anyway? In the old days, “timely” meant the same day. In the new days — and | have experienced this
hundreds of times — timely means: “Whenever I get a chance to get back to you assuming I remember
what you wanted and can find the email or the correspondence on my desk because it is covered with
tiny notes and phone numbers because | have not taken the time to clean up my work area because | am
too busy."”

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with; those
you want to do business with; those that can refer you to business; those who were referred by someone;
anyone writing to you (except spam and porno) needs a response. If you are getting 500 emails a day
that is now a systems issue and you need to find a way to receive what is most important to you.

* Tell your colleagues that you do not need to be on every email "reply”

* Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not and
inform them if you do not need to hear from them

» Find someone to screen your emails for applicability to you
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* Separate business from personal by having two different email addresses so you don't have to worry
that you miss either

* Stop signing up for newsletters and information that you don't need go back to the ones you did sign
up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most important to
you S0 you can get on to communicating with those relationships that offer you the best shot at success-
ful results. In your very best relationship - whether your spouse, best friend, sister, co-worker - you can
easily communicate with them in a high value way. You telephone, email, write notes, make plans and
generally stay in contact with them because you want the connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different in a
business relationship is that you communicate with them and you don't always know them as well as a
dear friend. However, they need the same attention that a good relationship needs.

These needs are:

* Returning a phone call

* Following up on a request

* Listening intently

* Appreciative communication

* Clear communications with details and directions
* Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technology, lack
of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans dealing
with each other in a high value way. If you want to be a remembered, trusted and respected leader, you
will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also the
courtesies that you expect in all business communication — actually how you would like to be treated
and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the context
each and every time of why the email is important and what information it is that you want to deliver.
Spam filters help, but in order to more easily control your email load, you need to be in more control of
what you generate yourself. In business, be brief, be informational and be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking situa-
tions, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in listening to
your conversations no matter how stimulating you think they might be. If you need to take or make a
call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it is not
ok. Whether you think you have time to return the call or not, find out what people need, make sure you
are clear on whether you can help them or not and then get back to your own work. People who return
phone calls are trusted and respected. You do not need to make the calls long. In fact, returning all calls
twice a day instead of doing it piece meal all day long is a good way to manage your time more appro-
priately.

Here are some additional basics that will help you grow your own identity and brand which will
identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you feedback.
Firm is good.
Eye contact - learn to look at a person when they are speaking.
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Body language - 55% of our non verbal communication is our body - watch what your body is
saying about you.

Business card - get one and have them with you at ALL times. Do include an address, email and
phone number. Name and what you do - a title is very good. If your company does not provide a busi-
ness card, get one for yourself anyway. The fast print companies all have programs you can use to easily
and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and shake
their hand. This is not a gender issue. Women in the workforce can show respect by standing and shak-
ing hands.

We are delighted to contribute to your business and communication etiquette successes.

I1. Test based on the text.
1. Based on the article above write down five tips for a successful business communication:

(5 points)

2. Why does the author draw our attention to the word “timely”? Find it in the text, answer the question
based on the context.

(5 points)

3. Multiple choice. Choose the correct answer:

a. You should treat you business partners as your relatives:

- True

- False

— Not stated

b. People who return phones calls are:

- Ignorant and irresponsible

- Respected and responsible

- Trusted and responsible

- Trusted and respected

c. Non - verbal communication is:

- Extremely important

- It is more important than verbal communication

- Verbal communication is more important than non - verbal

- Not stated

d. When you send an email, you should:

- set the context

- ask a personal question

- you should always remind who you are

- all the above

e. You should have:

- One email address; otherwise, you might miss something important
- Two email addresses, because your private letters might

Distract you from your work - You must have only one email address for your work and communicate
with your friends using other devices

You may have as many email addresses as you want
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(5 points)
4. Summarize the text in 10 sentences:

©CoNo~WNE

10.
(5 points)

Kpurtepun oleHKH 110 NPOMEKYTOYHOM aTTeCTAlMH (3a4eT, IK3aMeH)

OUEHKA «3AUMEeHO0» 8bICMABNAEMCs CIYOeHmMY, eciu OH.
- 2PAMOMHO NPOYUMAN U nepesel MeKCch,
- BBINOJHUNL MECM, GbIAGAIOWUL YPOBEHb 3HAHUSA CMYOeHma OusHec-pednui, KyIbmypHblX mpaouyuli
0e1106020 00WjeHUsl 8 AH2NIOAZBIYHBIX CIPAHAX U CIMPAHAX APO-a3UuamcKo20 Mupa, a makdice ypoeeHsb
081a0eHUsl UM 0€l080U JIeKCUKOU, YNOmpeOsemMou 8 YCMHOM U NUCbMEHHOM 00WeHuyu Ha PYCCKOM H
MHOCTPAHHBIX S3bIKAX JUISI PELIEHUS 33/1a4 MEAKIIMYHOCTHOTO ¥ MEXKKYJIBTYPHOTO B3aMMOJICHCTBHS.

OUEHKA «He 3aUMeHO0» BbICIAGIAEmCs 6 MOM Cyyae, eciu CmyoeHm npoOeMOHCMPUPOBal no.J-
HOe Omcymcmeue 6bluleyKa3aHHblX Ha6blKOG.

OreHOYHBIC CPEJICTBA ISl MHBAJIHMJIOB M JIUI ¢ OTPAHHYECHHBIMHA BO3MOXKHOCTSIMH 3JIOPOBBS BbI-
OHparoTCs C YIeTOM MX UHAMBUAYAIBHBIX MCUXO()U3MUECKIX OCOOCHHOCTEH.

— MpU HEOOXOIMMOCTH HHBAJUIAM U JIUIAM C OTPAaHHYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbSI TTIpe-
JIOCTaBISIETCS TIOMOTHUTENFHOE BpeMs JUIs MOATOTOBKH OTBETAa HA DK3aMEHE;

— TIpH TIPOBEJICHUH TIPOIICAYPHI OIICHUBAHUS PE3yJIbTAaTOB OO0YUYCHHSI HHBAIMIOB M JIUI] C Orpa-
HUYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS MPEIyCMATPUBAETCS WCIIOIH30BAHNE TEXHHUECKHUX CPEICTB,
HEOOXOMMBIX MM B CBSI3U C UX HHAMBHYaJbHBIMH OCOOCHHOCTSIMU;

— TIpU HEOOXOAMMOCTH ISl OOYJAIOIIUXCS ¢ OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU 310POBbSI U MH-
BaJIMJIOB TPOIIEypa OLECHUBAHUS PE3YJTATOB OOYYEHUS MO JHUCIUIUIMHE MOXET MPOBOIHUTHCS B He-
CKOJIBKO ITAaroB.

[pouenypa oeHUBaHUS PE3yIbTaTOB O0OYyUCHHSI HHBAIUIOB | JIUI C OTPaHUYCHHBIMH BO3MOX-
HOCTSIMH 3JIOPOBBSI 0 AWCHHUIUIAHE (MOIYJI0) MpeaycMaTpUBAET MperocTaBieHne HHOpManuu B
dbopmax, alanTUPOBaHHBIX K OTPAHUYCHUSM UX 3JJ0POBbSI U BOCHIPUSATHS HHDOPMAIHH:

JJist TUIT ¢ HApYIICHUSIMH 3PEHUS

— B I1€YaTHOW (hOpMEe YBEIMUCHHBIM MIPHPTOM,

— B (popMe AIIEKTPOHHOTO JTOKYMEHTA.

J1ist I C HapYIICHUSIMH CITyXa:

— B mieuaTHoU hopme,

— B (popMe PIIEKTPOHHOTO JIOKYMEHTA.

JIJist TUTT ¢ HapyIIEHUSIMEA OTIOPHO-JIBUTATEILHOTO arapara:

— B IIeYaTHOU ¢opme,

— B (popMe PIIeKTPOHHOTO JTOKyMEHTA.

JlaHHBII TIEpEYCHh MOKET ObITh KOHKPETHU3MPOBAaH B 3aBUCHUMOCTH OT KOHTHHICHTa 00ydYaro-
IIIAXCSL.
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5. IlepeyeHb OCHOBHOI M JONOJHHUTEIbHON y4eOHOH JHTEPaTypbl, HEOOXOAMMOM A/l OCBOCHUS
AUCHHUIIHHBI

5.1. OcHoBHas UTEpaTYpA.
1. Market Leader Intermediate. 3rd Edition: Business English Course Book// David Cotton, David
Falvey, Simon Kent. - [Harlow, Essex (U.K.)]: [Longman/Pearson Education], 2010. — 175 pp.

5.2. JlononHuTenbHas JIMTEpaTypa:

1. CnacubyxoBa, A.H. [lefoBo¥ aHMTHICKUN A3BIK: JJISI CAMOCTOSATEILHON pabOThI CTY/IEHTOB : yueOHOe
nocodbue / A.H. CnacubyxoBa, 1.H. Pantanoa, K.B. bypkeeBa ; MunucrepctBo o0pa3oBaHusi U HayKu
Poccuiickoit ®enepanuu, denepanbHoe rocy1apcTBEHHOE OIOKETHOE 00pa30BaTENIbHOE YUPEKICHUE
BBICIIEr0 TpodeccCHoHaNbHOrO 00pa3zoBaHusi «OpeHOYpPrcKuil rocydapCTBEHHBIM YHHBEPCUTET». -
Openbypr : OI'Y, 2013. - 163 c. : tabn. - bubmmorp.: c. 80. ; To xe [DnekTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=270303.

2. lllumanosckas, JILA. AHHOTHpOBaHKE W pedeprpoBaHNE HAYYIHO-TIONMYISIPHON JINTEPAaTyphl Ha aHT-
nuiickoM si3bike=American Science Popular Reader: Ha marepuane Hay4HO-TONMYJSIPHBIX CTaTed W3
aMEpUKaHCKOU mpecchl : yueOHo-MeToandeckoe mocodue / JI.A. [llumanoBckas ; denepanbHOE areHT-
CTBO 0 0OpazoBaHMIO, ['0CcynapcTBeHHOE 00pa3oBaTeNIbHOE yupexaeHue Briciiero npogeccuoHanbHo-
ro obpazoBanusi KazaHckuil rocyapcTBeHHbIN TexHoJorndeckuil ynupepcutet. - Kazaup : M3natens-
ctBo KHUTY, 2010. - 96 c. : un., tadxn., cxem. - ISBN 978-5-7882-0910-4 ; To »xe [DneKTpOHHBIN pe-
cype]. - URL.: http://biblioclub.ru/index.php?page=book&id=259053.

JlanHble W3aHUA B DJIEKTPOHHOM BHJI€ B DJIEKTPOHHO-OMOIMOTEUHBIX cucteMax <«JlaHby,
«OpaiiT» obreryat 0oCBO€HUE MUCIMUIUIMHBI UHBATUIAMH U JIMLIAMU C OTPAaHUYCHHBIMU BO3MOXKHOCTSI-
MU 3/I0POBBSI.

5.3. Illepuoanyeckue U3IaHus:

T"azeTnI:

1. The Financial Times

2. The Times

3. The Guardian

KypHansr:

1. Current Sociology

2. The Economist

3. Business and Society Review

6. Ilepeyennb pecypcoB MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOH ceTH «HTEepHeT», HE00X01H-
MBbIX J1JIs1 OCBOCHUSA TUCIHHUIIJINHBI

1. www.englishclub.com

2. www.businessenglishsite.com

3. www.businessenglishpod.com

4. www.videovocab.tv

5. www.tefl.net

7. MeToauyeckne yKa3aHus J1Jis 00y4al0UIUXCS 10 OCBOCHUIO U CHUIIIMHBI (MO1YJIfA)
1. Bce BbInonHsIEMbIE CTYI€HTOM MHCbMEHHBIE 3aJJaHUS TOJDKHBI (PUKCUPOBATHCS B TeTpaau. Terpanab
MOAMKUCHIBACTCS B TPABOM BEPXHEM YTITy OOJIOKKH CIICTYIOIINM 00pa3oM:
Anna Orlova
Group Ne 1
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Year |
2018
2. Hpexc):[e yeMm HpI/ICTyHI/ITB K BBIIIOJIHCHHUIO ITMCBMCHHBIX 3aﬂaHHﬁ, HGOGXOZ[I/IMO yKaSaTb ;[aTy " OCHb
HCIOCIHN, a TAKKC BHU] pa6OTBI, T.C. ayAUTOPpHAA WX JOMAIIHAA.
Hampumep:
The 27" of November, 2018
Classwork
uiu
The 16™ of December, 2018
Homework

3. Ecnu cTtyneHT B MUChMEHHOM paboTe JomycKaeT OMMOKH, TO MPEnoJaBaTeNlb Ha MOJIIX yKa3bIBaeT
WX THII:

- Sp — oporpaduueckas

- Lex — nekcuueckas

- Style — cTrunucTuyeckas

- Gr — rpaMMaTuveckas

- W-O — nopsi10k coB

- Coh — omnOka B ynoTpeOaeHIH CPEACTB JTOTHUCCKON CBSA3U

- Log — HapyIiieHre TOTUKH BBHICKA3bIBAHUS

- P — nynkryanus

4. J1nst oBiasieHUs: OTpaciieBOM TEPMUHOJIOTHEN B paMKaxX IMpeaaraéMoro yd4eOHOro mocooust CTy/IeHT
IIOMMMO BBIITOJIHEHHS UMEIOIUXCSI B HEM 3a/IaHUM TaKXKe JOJDKEH BECTH TOYPOUHBIN CIIOBApPb.

Paboma nao nexcuxoti.

3aroMMHaHUe JIEKCUKH OOBIYHO OBIBAE€T OCHOBHOM TPYIHOCTBIO MPH M3YyYEHUH MHOCTPAHHOTO
s3bIka. be3 3HaHus 0B HE MOXKET ObITh 3HaHUA s3bIKa. Hy)KHO mpozenath O0JbIIYI0 U CO3HATEIbHYIO
paboty, mpexzae yem OyJeT YCBOEH HEOOXOAMMBINA CIOBApPHBI MUHUMYM HPO(PECCHOHATIBHBIX TEPMH-
HOB.

Bcerpeuast HOBoe €10BO, BCerza aHaTU3UpPYyHTEe ero, oOpainas BHUMAaHUE Ha HAIlMCAHUE, TPOU3-
HOILIEHUE U 3Ha4YeHHEe. YacTo MOKHO HAUTH CXOACTBO C AHAJIOTMYHBIM MJIM CXOHBIM PYCCKHM CIIOBOM,
HalpuMep, passenger — Iaccakup U JIp. BaxHO Takyke Hay4MThbCS IOAMEYaTh POJACTBO HOBBIX CIIOB C
yke u3BecTHbIMU. OHAKO, €CTh CJIOBA, HE MOAJAIOUIMECS HUKAKOMy aHanu3y. VX Hamo mocrtapaTbes
3alIOMHUTH, HO MEXaHUYeCKoe TIOBTOpeHHe He Beerna s dextuBHO. [TompolyiiTe cneayromuii mopsaok
padoTHI:

- IPOU3HECUTE HOBOE CJIOBO CHA4aJla U30JIMPOBAHHO;

- IPOM3HECUTE CIIOBOCOYETAHUE U3 TEKCTa C HOBBIM CJIOBOM (yAenuTe ocoboe

BHUMAaHHE MPEJIJIOTaM);

- Ho0epUTe K HOBOMY CJIOBY CHHOHMMBI MJIM aHTOHUMBI (€CJIM 3TO BO3MOKHO);

- BBIIIOJIHUTE MMCbMEHHO JIEKCUYECKUE YIIPAKHEHHUS [10CIIE TEKCTA.

5. Jlns ydiiero MOHUMaHUs TPAMMATHYECKUX KaTErOpUi aHIIMHCKOTO sI3blKa CTYAEHTY HEOOXOAMMO
KOHCIIEKTHPOBATh COOTBETCTBYIOIINI TEOPETUUECKUN MaTepuall, YTO B JaJIbHEHIIEM ITOMOXKET eMy -
(DEKTUBHO BBIMIOJIHATH YIPAXKHEHUs U3 y4eOHOTr 0 OCOOHs.

Paboma nao epammamuxotl.

DopMHUpPOBAaHUE PEUEBOIO I'PAMMATUYECKOTO HaBbIKa IPEIIOJIAraeT BOCIPOU3BEIECHUE pa3iIny-
HBIX TPAMMATHYECKUX SIBIICHHHA B CUTYaIMAX, TUIMUYHBIX JUIS TPO(ECCHOHATBHON KOMMYHUKAIIUN H
aJIeKBaTHOE 'paMMaTndeckoe oopMiIeHHE BbICKa3blBaHUM. PaboTas HaJ 3TUM, BaM ClIeAyeT:

- IPOYTHTE Pa3BEPHYTHIA TEOPETUUECKUI MaTEpHal 110 U3y4aeMOU TEME B

y4eOHHUKE 10 TpaMMaTHUKe aHTJIMICKOro SI3bIKa;

- U3YYMTE CIIPABOYHYIO TaOJIMIly B IPUIOKEHUH K JaHHOMY ITOCOOMIO;
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- HAallAUTE B TEKCTE ypOKa U3y4aeMyl0 IpaMMaTHUYECKYIO CTPYKTYPY;

- 0003HaYbTE UMEIOIINECS TPAMMaTUUYECKHE OPUEHTHUPBI;

- cies1aliTe MMCbMEHHO YIIPAKHEHUS;

- BapbUpYiiTe cofiepKaHue MPEATOKEHUN B UMEIOIIMXCS MOJIENSIX, 3aMEHSIs

CJIOBa B 3aBUCHUMOCTH OT MEHSIIOIIENCS CUTYaLlUY;

- COTOCTaBbTE / MPOTUBOIIOCTABHTE U3YyYAEMYIO CTPYKTYPY paHee U3yUEeHHBIM.

[lepexox OT HaBBHIKOB K YMEHHUSIM 00€CIIE€YMBAETCS TIOCPEACTBOM aKTHUBAIIUM HOBBIX IPaMMaTH-
YECKUX CTPYKTYp B COCTaBe AMATOTMYECKUX U MOHOJIOTMUECKHUX BBICKA3bIBAHMI MO OMPEEICHHON Te-
Me. Britouaiite 0CBOSHHBIN MaTepuall B Oecebl 1 BEICKa3bIBaHUS 110 MIPOUICHHBIM TEMaM.

6. Jlnis Mydiiero ycBOeHusi MaTepuasa He00X0AUMO PETYISIPHO JieaaTh padoTy Haj OLIMOKaMu:

- ecnu 310 opdorpaduueckas ommudKa, TO PEKOMEHAYETCS] IPOIUCHIBATh CJIOBO, B KOTOPOM OHA JOMY-
IICHA, TPH CTPOUKH;

- €CJIM 3TO JIEKCHYECKasi, rpaMMaThiecKas WIK CTUIMCTUYECKas olMOKa, TO cielyeT BhIIUCaTh Gpasy
WIHM TpeUIoKEHHE, B KOTOPOM OHa JIOMYIIeHa, U KPaTKo OOBSICHUTH MPAaBUIIO YNOTPeOIeHUs AaHHON
KaTeropuu, MoJ4epKHyB MIPABUIIbHBIN BApHAHT €€ UCIIOIb30BaHUS, HATIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oka3sIBaTh BiMsAHUE, BIMATE, BO3AEHCTBOBATEL HA YTO-JI. /KOTI'O-JI.

7. Takke CTYIEHT JIOJKEH YMETb KpAmKo U31deams UHOA3bIYHbIL meKcm (peghepuposams). Kak npaBu-
710, YKa3aHHBIM MPOIECC MPOTEKAET B HECKOJIBKO 3TAIOB:

1. bernplit mpocMOTp MEPBUYHOTO JOKYMEHTA M 03HAKOMJICHHE C OOIIHM CMBICIIOM.
2. BropuuHoe uteHue Tekcta. Ha maHHOM 3Tare HeoOX0IUMO OMpeaeIUTh 3HAaUYCHHUE HE3HAKOMBIX CJIOB
Y TIOHSTH BCE HIOAHCHI COACPIKAHMUSA.
3. OnpeneneHrne OCHOBHOW TEMbI TEKCTA.
4. CMBICIIOBOM aHAIIM3 TEKCTAa.
5. Utenwne u mmepeBoJ] TPYAHBIX JJIsi TOHUMaHUsI ab3a1ieB.
6. Beinenenue Haubosee BaxXHOW U BTOPOCTETIEHHON HH(OpMAITUH.
7. Onpenenenre KIFOYEBON MBICIH KaXKI0T0 ad3alia, cofepikaiero Handosiaee 3HaUMMyr0 HHPOPMAITHIO
U COCTaBJICHHUE IJIaHAa, KOTOPBIM BIOCIEICTBUU Mpeodpaszyercs MpeasiokeHus, GopMyTUpyIOIIe Oc-
HOBHYIO MBICJIb KQXIOTO pa3jiesia U J0Ka3aTeIbCTBA, OAKPETUISIONINE 3Ty MBICITb.
8. PemakTupoBaHue MONYYHBIIETOCS B X0OJ€ JaHHOW pabOThI TEKCTA, BHECEHHE HEOOXOIUMBIX JIEKCHUY e-
CKHX, TPaMMaTHYECKUX WM CTHJIMCTUYECKHUX MOMpPaBoK. MHaue roBopsi, CTYICHT TOJHKEH CTPEMHTHCS K
TOMY, YTOOBI KpaTKoe M3JI0XKeHHe 00pabOoTaHHOTO UM MaTepHalia MPEeACTaBIsIo coO00M eTUHBIN CBSI3-
HBIN TEKCT.
9. OdopmiieHHe TeKCTa KPaTKOTO M3JI0KECHHUS MaTepraia B COOTBETCTBUU C MPEICTABICHHON HIKE MO-
JIEJIBIO.

I1n1an u pedeBble KIuIIE JIs1 0()OPMIIEHHS KPATKOI0 H3J10KEeHH TEKCTA

IInan PexomeHnyemble Kiume
1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is

The title of the article is

The article under the headline ... reports / states that

2. The author of the | The author of the article is

article The article is written by

3. Where and when the | It is (was) published / printed in

article was published | It is published in Career, the Times supplement.

4. Type of the article This scientific / analytical / law / economic / political article is ad-
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dressed to (the general reader / specialists) / is intended for two groups
of readers
It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

25




characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the | | found the article interesting (important, of no value, too hard to un-
article derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

Pe3yJ'II>TaTBI KpaTKOFO HN3J10KCHUA HpO‘-II/ITaHHOFO TCKCTa MOFyT 6LITL HpeI[CTaBJIeHLI 10 cnez[ylo-
el popme:
Text Review Sheet
Title
Author
Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.

8. TpeGoBaHMe K pe3eHTALUN
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KoMmnboTepHylo mpe3eHTaluI0 yaoOHee BCEro MOATOTOBUTH B mporpamme MS PowerPoint.
[Ipe3enTanus Kak JOKYMEHT IpeacTaBisieT co00i Mocie0BaTeIbHOCTh CMEHSIIOIIUX APYT Apyra ciaii-
JIOB - TO €CTh JEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIIUX BECh SKPaH MOHUTOPA (6€3 MPUCYTCTBUS NaHeeH
nporpaMmsbl). Yame BCero AEMOHCTpAIMs MPE3EHTAIMH MPOCUUpYyeTcss Ha OOJIBIIOM JKpaHe, pexe —
paszmaeTcsi coOpaBIIMMCS KakK IMEYaTHBIM Marepuasl. Koln4ecTBO CIIaiiIoB aleKBaTHO COJCPKAHUIO U
MPOJOKUTEILHOCTH BBICTYIUICHUS (HampuMmep, ISl S-MUHYTHOTO BBICTYIUICHUSI PEKOMEHAYETCS HC-
oJIb30BaTh He Oosee 10 cnaifioB).

[Ipe3enTanus co3gaeTcss UHAUMBUAYAIBHO.

PaGota mokeT ObITh MpejcTaBieHa TUO0 B AIEKTPOHHOM BapHaHTe, TUOO HaleyaTaHa Ha Oymare
dopmarta A4 (Ha OTHOM JIHCTE — OJUH CIIAI).
Brimonnennyto paboTy caaTh K YKa3aHHOMY CPOKY.

IlepBslii cnaiin o6s3arensHo gowkeH coaepxkath @.M.O. yuamerocs, Ha3BaHUe y4eOHON AUCLIUII-
nuHbL, Temy npesentanuu, @.M.0. npenonasarens. Cienyromue ciaaiibl MOXKHO MOATOTOBUTb, UCIOJb-
3ys [IB€ pa3iIMYHbIE CTPATErUH UX MTOATOTOBKU:

1 crparerus
Ha cnaiigbl BBIHOCUTCSI ONIOPHBIN KOHCIIEKT BBICTYILJICHHUS M KITFOUEBBIE CJI0OBA C TEM, YTOOBI TOJIb-

30BaThCsl MU KaK IJIAHOM JJIs BBICTYIIEHUs. B 3TOM cilydae Kk ciailiam npeabsBisitOTCs CIAEAYIOIINe
TpeOoBaHUS:

§ 0ObeM TeKcTa Ha ciaiifie — He 60blie 7 CTPOK;

§ MapKUpOBaHHBII/HYMEPOBAHHBIN CITUCOK COJEPIKUT HE 0oJiee 7 DIIEMEHTOB;

§ OTCYTCTBYIOT 3HaKU MyHKTYyallMU B KOHIIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBaHHBIX CIIUCKAX;

§ 3HaurMasi HHQOpMAIIHS BBIAENISAETCS C IOMOIIBIO 1IBETa, HauepTaHusl, 3(p(HEKTOB aHUMAIIIH.

Oco60 BHMMAaTEIbHO HEOOXOAMMO MPOBEPHUTH TEKCT Ha OTCYTCTBUE OMIMOOK M omeyaTok. OCHOBHas
olrnoKa npu BBI60pe JIaHHOﬁ CTpaTerun COCTOUT B TOM, UTO BBICTYIAIOMIUC 3aMCHAKOT CBOIO P€Yb UTC-
HHUEM TEKCTa CO CJIANIOB.

2 cTparerus
Ha cnaiiger momemaercs (aktudeckuii marepuan (Tabmuiiel, rpaduku, ¢pororpaduu U mp.), KOTO-

PBIH SIBJISIETCS. YMECTHBIM U JJOCTATOUHBIM CPEJICTBOM HATJISAHOCTH, TIOMOTAET B PACKPBITHH CTEpPKHE-
BOI HJlen BhICTYIUIEHUS. B 3TOM citydae k cnaiiiaMm mpeabsBisSioTCs Cleayrolue TpeOoBaHus:

§ BbIOpaHHBIE CPEACTBA BU3YaTU3aMH HHPOPMALUH (TaOIUIBI, CXEMBbI, TPa(QUKH U T. 1) COOTBETCTBY-
10T COJIEP>KaHHUIO;

§ UCTIONB30BaHBI UJLUTFOCTPAIIMU XOPOIIETO KaueCcTBa (BHICOKOTO PAa3pelIeHUs ), ¢ YeTKIM H300pakeHuEM
(kKak MpaBUIIO, HUKTO M3 MPUCYTCTBYIOMIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT HA BAILIUX Cllaiiax
Y BCMAaTPUBATHCS B MEJIKHE WJUTIOCTPALIIN);

MaxkcuManbHOE KOJIMYecTBO rpaduieckoil HHPOpMAIMU Ha OJJHOM claiiae — 2 pucyHka (¢ororpa-
¢buu, CXeMbl U T.JI.) C TEKCTOBEIMU KOMMEHTapusiMu (He Ooiee 2 cTpoK K Kaxkaomy). Hanbonee BaxHas
nH(pOopMalrs JOJKHA pacrojaraThCs B IEHTPE dKpaHa.

[Mocneanwii cnaiix qOMKEH OBITH MMOBTOPSHHUEM MEPBOTO. DTO JaeT BO3MOXKHOCTH €Ie Pa3 HAIIOMHUTH
CJIyIIaTessIM TeMY BBICTYIUICHUS U UM TOKJIaT4MKa U JIUOO0 MepeiTH K Bompocam, 100 3aBEpIIUTH BbI-
CTYIUICHHUE.

OdopMmienne npezeHTaUM

Jly1g Bcex cai10B Mpe3eHTalNU 10 BO3MOXHOCTH HEOOXOJUMO HUCIIONIb30BATh OJMH U TOT K€ I1a0-
J0H ohopMIIEHUS, pa3Mep — JUTs 3aTOJIOBKOB - HE MEHbIIe 24 MyHKTOB, Ui HHPOpMaIUU - AJi1 uHQOp-
Maluu - He MeHee 18.

B mpe3enTanusax He IPUHATO CTaBUTh MEPEHOCHI B CJIOBAX.
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OdopmiieHne cnaiioB He JOHKHO OTBIIEKATh OT €ro cojepxkanus. HexxemaTenbHbl 3ByKOBBIE 3 (-
(beKThl B X0/l JeMOHCTPALMU Npe3eHTauuu. HamnydimmMu sBIIsIFOTCS KOHTpAcTHbIE LBeTa OHA U TeK-
cta (Oemnblii GOH — YEePHBIH TEKCT; TEMHO-CUHUI ()OH — CBETJIO-)KENTHIA TEKCT U T. 1.). HekoHTpacTHBIC
CIaiIbl OyyT CMOTPETHCS TYCKIBIMU U HEBBIPA3UTEIHHBIMU, OCOOCHHO B CBETIIBIX ayIUTOPHSIX.

Jlydmie He cMeIIMBaTh pa3HbIe THIBI MIPU(TOB B OAHOHM mpe3eHTauu. PekomeHmayercss He 3710-
yHnoTpeOasaTh IPOIUCHBIMU OyKBaMH (OHU YHTAIOTCS XY¥Ke).

JUig aydiieil OpueHTalMy B IPE3EHTALMU [0 X0y BBICTYIIJICHHS JIy4llle IPOHYMEPOBAThH CJIal/Ibl.
JKenatenbHo, 4TOOBI Ha claiilaX OCTABAKChH MOJISI, HE MEHee 1 CM ¢ KaXKIOW CTOPOHBI.

Bcnomorarenshas nHopMarus (ynpaisionue KHOIKHA) HE JIOJDKHBI IPeodaiaTh HaJ OCHOBHOM
nHpopmanuen (TEKCTOM, HILTIOCTPALHSIMHE ).

Hcnonb30BaTh BCTpOCHHBIE A(PPEKTH aHUMALMU MOXHO TOJIBKO, KOTrjia 0e3 3Toro He 00OMTHCH
(Hampumep, mocieA0BaTEIHLHOE MOSIBICHHUE 2IEMEHTOB IUArPAMMBI).

JIst akueHTUpOBaHUs BHUMAHUS Ha KAKOH-TO KOHKPETHOU MH(OpMAIMKU Ciaiiia MOKHO BOCIIOJIb-
30BaThCsl JIA3EPHOM YKa3KOM.

JlnarpaMmbl TOTOBSITCSI C HCTIOJIb30BAaHMEM MacTepa JuarpaMm TabiuuHoro nporeccopa MS Excel.
JlaHHbBIE ¥ MOAMKCH HE JOJHKHBI HAKIAABIBATHCS IPYT HA ApYra U CIUBATHCA ¢ TpadUYeCKUMH dJIEMEH-
TaMH THarpaMMBbl.

Tabnuunas wHbOpMallMs BCTABIAETCS B MaTepHallbl Kak TaOiMila TEKCTOBOTO Mpoiieccopa MS

Word mnu tabamanoro npoueccopa MS Excel. [Ipu BctaBke Tabiuiibl Kak 00BEKTa U MPOTOPIIUOHAT b-
HOM W3MEHEHHUHU €€ pa3Mepa peaibHbI 0TOOpaskaeMblii pazmep mpudTa JoJKEeH ObITh HEe MeHee 18.
Tabnuipl ¥ AMarpaMmbl pa3MeIiaTcs Ha CBETIIOM WK O6esoM (oHe.
s mokasa (aiiin mpe3eHTanuu HeoOXoauMo coxpaHuTh B (opmare «Jlemonctpamus PowerPoint»
(®aiin — Coxpanutb kak — Tun ¢aiina — Jlemonctpauus PowerPoint). B 3ToMm ciyuae npesenTanus
ABTOMATUYECKH OTKPBIBAETCS B PEXKHMME MOTHOIKpaHHOTO Toka3a (slideshow) u cioymatenu n3baBieHs
KaK OT BHJla pabouero okHa mporpamMMmbl PowerPoint, Tak u oT moteps BpeMeHHM B Hayalle ToKa3a mpe-
3eHTal1H.

TekcT, KOTOPBIM 3a4NUTHIBAET BHICTYNAIOIINIA, HA CJIAi/Ibl HE BRIBOAUTCA. ECIM Hamuuue Ha cliaiiie
TEKCTOBOW MH(POPMAIIMU BCE e MPEANOoNaaraeTcs, T0 3TO JIOJDKHBI OBITh KpaTKO CHOpMYIUPOBAHHBIE
MOJIOXKEHHUS TEMBI ITPE3EHTAIIH.

®pa3bl, KOTOPbIE TOMOTYT IPAMOTHO OPTraHU30BaTh BBICTYIIJICHHE:

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I'm going to divide my talk into three parts.

- First I’ll tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.
- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...
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- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I’ll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHMM TUCHMIUIMHBI HHBAJIUAMHU U JIMLIAMH C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3710POBBS
0oJbIlIOE 3HAUEHHWE HMMEET HHIWBHUIYyalbHas ydyeOHas paboTa (KOHCYNbTAllMU) — JOMOJHUTEIBHOE
pa3psicCHEHUE yueOHOro MaTrepHaiia.

NupuBuayanbHble  KOHCYNbTAllMM MO HpPEIMETy  SBJSIIOTCS ~ BaXKHBIM  (DAaKTOPOM,
CIIOCOOCTBYIOIIUM MHAUBUAYAINU3AIUU O0yUEHHUs U YCTAHOBJICHHIO BOCIIMTATEILHOTO KOHTAKTa MEXIY
mpernojaBaTesieM U O0y4arolmMMCS HMHBAJIUIAOM WM JUIOM C OTPaHHMYEHHBIMU BO3MOXXHOCTSIMU

3JI0POBBSIL.

8.

Ilepeyenn

HH(pOpMALMOHHBIX

TeXHO.J'IOl"PIﬁ, NUCMOJb3YEMBIX npu

0o0pa30BaTeJIBLHOIO Mpouecca no AMCHUIInHEe (MOAYJI10) (MPHA HEOOXOTUMOCTH)
— IIpoBepka JOMAIIHUX 3aJaHUN U KOHCYJIBTHPOBAHUE ITOCPEICTBOM JJIEKTPOHHOU ITOYTBHI.
— Hcnonb3oBaHue 37€KTPOHHBIX MPE3EHTALUN IIPU IPOBEJCHUH NPAKTUYECKUX 3aHITHH.

9. MarepuanbHO-TeXHHYecKasi 0a3a, HeoOXoaUMAasl AJIsl OCYyLIEeCTBJIEeHHUs 00pPa30BaTeJIbHOI0 MPo-

8.2 llepeueHb HEOOXOAUMOT0 MPOTrPAMMHOI0 00ecIeYeHusl.

— [Iporpammsl, nemoHcTpau Buieo marepuanos (mpourpsiBareis «\WindowsMediaPlayery).
— IIporpaMmbl It IEMOHCTpAIMK U co3Manus npe3eHrtamuit («MicrosoftPowerPointy).

8.3 Ilepeuenb NHGOPMAIHOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouHno-tipaBoBas cuctema «Koncynbrant [Tiroc» (http://www.consultant.ru)
2. DnekrponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

mecca nmo ATMCIMIJINHE

No

Bun pabor

MarepuanbHO-TEXHHYECKOE 00ecTIeYeHNe TUCITUTUTHHBI (MOTYJIs) 1
OCHAIIICHHOCTh

JleKIIMOHHBIE 3aHATHUS

He npenycmoTtpeHs!

IIpakTryeckue 3aHATHS

He npenycMoTpeHs!

WIN|F-

JlaGopaTopHbIe 3aHATUSA

Aynutopun 210A (YuebHnas mebenp), 244A (YueOnas mebens, TB
Rolsen — 1 mrt.), 246 (YueOHas MeOenb, MYyJIbTUMEIUHHBIA KOM-
wiekc, npoekrop Wiew Sonic PJO5134 — 1 mwir.), 249 (YueOnas me-
0enb, MmynbTuMeauiiHblil poekTop Epson EB — 1 mrt.), 250 (Yue6-
Has mebenb, TeneBuzop LG — 1 mt.), 254A (YueOnas mebenn), 416A
(YuebOnas mebenb, npoekrop Epson EB W39 — 1 mt.), 418A (Yueb-
Hast Me0eJb, KOMIUIEKC MYJIbTHMEIHHHbIN — 111IT.)

Texymui KOHTPOJIb,
MIpOMEXKYTOYHasg  aTTe-
cTauus

Aynutopuu 210A (YueOnas mebens), 244A (Yuebnas mebens, TB
Rolsen — 1 mt.), 246 (YuecOnas meOenb, MyJIbTHMEIUHHBIA KOM-
wiekc, mpoekrop Wiew Sonic PJO5134 — 1 mr.), 249 (Yuebuas me-
0enb, MynbTuMeauiiHbIil poekTop Epson EB — 1 mrt.), 250 (Yue6-
Has mebenb, TeneBuzop LG — 1 mt.), 254A (YaeOnas mebenp), 416A
(YuebOnas mebenb, npoekrop Epson EB W39 — 1 mit.), 418A (Yueb-
Hast Me0eIb, KOMIUIEKC MYJIbTHMEUHHbIN — 111T.)

CamMocrogTrenpHas
oora

pa-

AyauTtopust I CaMOCTOATENbHOH paboThl 257 (KOMIBbIOTEPHBINA
kiacc; 350040 r. Kpacaomap, yin. CraBponoibckasi, 149). YueOnas
mebens, [Ipoextop LG LP XG 22 — lwr., [puntep HP LJ1020 —
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http://www.consultant.ru/
http://www.elibrary.ru)/

lurr., [Tmorrep HP DJ -500 — 1mur., ITpuatep Epson Aculaser C 1900
— lmr., Buneonsoiika Philips 21 — 1mr., Cepsep — lmT., Kommbrotep
nepcoHanbHbli  Ne2  (6mox Lenovo Think Cente, MoHHTOD
Aser,xnaB.mbib. - 15mr., M®Y YP LJ MFP V435 — lwmr., Cr.
Pa6.U20\17 View Sonic — lmr., Kommyrarop D-Link — 1r., Monu-
top TFT 17 Samsung 740 N — lmr., ITpuatep HP — lmrt., Ct pab
U20\17 View SonicTFT — 1., Dxpan Ha TpeHore 180x180 Gemnbrit —
1., KnaBuarypa Win 95 — lmr., Kononka Creative — 1mt., Konon-
ka Genius — 1.
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