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1 Hesn v 3agaumn U3y4eHU sl JUCHUILIIHHBI

1.1 eab AUCHUIIAHBI
Ilenp kypca — BbIpabOTKAa y MarucTPaHTOB CIOCOOHOCTH K OBJIAJICHUIO MPO(ECCUOHAIBHON JIEKCUKOH,
0a30BbIMU HAaBbIKAMH YTCHHS U ayIUPOBAHHS TEKCTOB OOIIECTBEHHO-TIOJUTUYECKON HAIPABICHHOCTH Ha
A3bIKE (S3bIKAX) PErMoHa CIEUANIM3alNM, a TaKKe BEACHUs TUaiora, Nepernrucky, IeperoBopoB Ha UHO-
CTPaHHOM SI3BbIKE, B TOM UHMCIIE A3bIKE PETHOHA CIIELUAIN3A1H, B paAMKaX YPOBHs I1OCTaBJIEHHBIX 33/ad.

1.2. 3apauyy AMCHUILIUHBI

TeopeTnuecknii KOMIIOHEHT: 03HAKOMJICHHE CTYICHTOB C MH(pOpMAIMeld MO CIEeIYIONUM ITyHK-
Tam:

1) aTHYECKHE HOPMBI JISTIOBOTO OOIICHHUS,

2) obOmieHue ¢ paboToaaTeseM;

3) OCHOBHBIE COCTAaBIISAIOLIME CTPATETUN OpraHU3AIIHY;

4) B3auMO/JICHCTBHUE MEPCOHANIA OPTaHU3AlMU HA PAa3HBIX YPOBHSX;

5) TOproBJIs U BeJIEHUE IIEPErOBOPOB;

6) KOpIOpaTUBHAS KYJIbTYpa.

[To3HaBaTebHBIA KOMIIOHEHT: U3yYEHUE AHTIIOS3BIYHON TEPMHUHOJIOTUU JCIIOBOTO OOIIEHUS; pac-
CMOTpEHHE HanboJiee TUIMMYHBIX CUTYaIlui, KOTOPbIE MOT'YT BOZHUKHYTh B IIPOIIECCE J1€JI0BOT0 OOIIECHUS
Ha aHTJIMICKOM SI3bIKE; 3HAKOMCTBO C OTPACIEBbIMH CJIOBapsSMHU U CIPaBOYHUKAMU.

[IpakTUueckuil KOMIIOHEHT: COBEPIIEHCTBOBAHNE KOMMYHHMKATUBHBIX YMEHHI B YETBIPEX OCHOB-
HBIX BHJIaX PEUEBOI JEATENHOCTH (TOBOPEHUH, ayJUPOBAaHUH, YTEHUH U NUCbME); oOoraiieHue ciaoBap-
HOTO 3amaca CTYACHTOB 3a CYET JICKCHYECKUX €IUHHI], COCTABIIAIOIIUX OCHOBY BOKaOylsipa J1€JI0BOTO
oOmieHus; GOpMUPOBAHNE HABBIKOB MHCHMEHHOTO MEPEBOA TEKCTOB OQHUIIMAIBHOTO XapaKTepa; CoBep-
IIEHCTBOBAHNE HaBBIKOB MEXKKYJIBTYPHON KOMMYHHUKAIIUU B PaMKaX JEJIOBBIX KOHTAKTOB U Mpodeccro-
HAJIBHOW c(pephl; CTUMYIMPOBAHNE CAMOCTOSATEIBHOMN JAEATEIBHOCTH C LENbI0 PACHIMPUTH COOCTBEHHYIO
KapTUHY MHpPA; Pa3BUTHE YMEHHS OPUEHTHUPOBATHCS B MEAMMHBIX MCTOYHHMKAX MH(OpPMAIINH; pa3BUTHE
CIOCOOHOCTH IUIAHUPOBATH 1LI€TH, XOJ U PEe3yJIbTaThl 00pa30BaTEIbHON U HCCIIEI0BATENbCKON JIeATeNb-
HOCTH.

1.3. MecTo 1MCOMIVIMHBI B CTPYKTYpPe 00pa3oBaTeIbHOM MPOrpaMMbl

Jucnuniuza «/lenoBoit nHOCTpaHHBIN SI3bIK» OTHOCUTCS K biioky 1, BapuatuBHO yactu, 00s3a-
TeJNbHBIM JUCLUIUIMHAM 1O HampasieHuto noarotoBku 41.03.01. «3apyOexHoe pernoHoBeneHue». 13y-
YeHHE JIeJIOBOIO MHOCTPAHHOIO sI3bIKa B BYy3€ SIBIISIETCSI COCTABHOM YaCThIO MOJTOTOBKU CIIELUAINCTOB,
KOTOPBIE JTOJKHBI IOCTHYb YPOBHS MTPAKTUYECKOIO BJIAJCHNSI HHOCTPAHHBIM SI3BIKOM, ITO3BOJIIOILIETO UM
pelaTh pa3InyHble BOIPOCHI JEI0OBOr0 XapakTepa B Ipo(heCcCHOHAIbHON U HAYYHOU AESITEITbHOCTH.

[To oxoHuaHuu Kypca oOy4deHHs OakayaBpbl JOJKHBI BIAJETh JIEKCHUECKOHW, rpaMMaTHYECKON U
CTUJIMCTUYECKOM HOpMaMM MHOCTPAHHOTO S3blKa B IpeJesiaX MPOrpaMMHBIX TpeOOBaHUI M MPaBUIBHO
MCIIOJIb30BaTh UX MPU PEIIEHUH BOMPOCOB JEI0BOM KOMMYHUKAIUU B (JOPME YCTHOTO M MUCHMEHHOTO
OOILEHHUS.

1.4 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs! 1O AUCHUILINHE, COOTHECEHHBIX € IJIa-

HHUPYeMBbIMH pe3yJbTaTaMi 0CBOEHHS 00pPa30BaTe/IbHON NPOrpaMMblI

W3yuenne nanHoi y4eOHON AUCHUIUIMHBI HAIIPaBICHO HAa (OPMUPOBAHUE y OOYUAIOIIUXCS CIEIy-
FOITUX KOMIIETSHITHH:

OIIK-13: crocoOHOCThIO BiaieTh NMPO(EeCcCHOHANBHOM JEKCHKOW, OBITh TOTOBBIM K YYacTHIO B
HAYYHBIX JUCKYCCHSX Ha MPOPECCHOHATLHBIC TEMBI;

OIIK-14: crocoOHOCTBIO BNaETh 0Aa30BBIMU HAaBBIKAMU YTEHHUS M ayAWPOBAaHUS TEKCTOB OOILe-
CTBEHHO-TTOJIMTHYECKOW HAMPABIIEHHOCTH Ha SI3bIKE (S3bIKaX) pETHOHA CIeHaTH3aINH,

I1K-2: ciocOGHOCTBIO BECTH JUAJIOT, MEPENUCKY, IIEPETOBOPHI HA HHOCTPAHHOM SI3bIKE, B TOM YHC-
Jie A3bIKE PErMOHa CIeUaIN3aliy, B paMKaX YPOBHs [TOCTABIEHHBIX 3a/a4.



No Nunexc | Copepxanue B pesynbrare uzyuenust yueOHON AUCHUILIIMHBI 00y4JarOLIHecs
g, | KOMIe- | KOMIeTeHIHH JTOJKHBI
| Tenmuu | (naum e€ yacTu) 3HAThH YMeTh BJIa/1€Th
1. OIIK- | CrnocobHo- OusHec-peanuy, yIOTpeONATh JIETOBYIO | (POHETHUECKUMH,
13 CTbIO BIJIQJICTh | GUHAHCOBYID U | IGKCUKY B YCTHOM U | JIEKCHYECKUMU u
npodeccuo- OaHKOBCKYIO MMMCEMEHHOM OOIIEHUHN | TPaMMaTHYECKHUMH
HaJIbHOM JIEK- | TEPMUHOJIOTHIO HaBbIKaMH, obecrie-
CHKO1, YHUBAKOILIAE  KOMMY-
ObITh TOTOBBIM HUKALIUIO o011ero
K YYacTHIO B xapaktepa 0e3 HCKa-
HAy4YHBIX JIHC- KEHHUSI CMBICNIAa TIpH
KYCCHSIX Ha MUCBMEHHOM U YCT-
npodeccuo- HOM OOIIIEHUH U OBITH
HaJIbHBIC TEMBI TOTOBBIM K YYaCTHIO B
HAyYHBIX TUCKYCCHSIX
Ha TpOoQeCcCHOHAb-
HBIE TEMBI
2. OIIK- | CnocoGHo- OCHOBHBIE IIpHE- | YATATh W IIEPEBOJAUTH | JICKCHYECKUM MUHH-
14 CTBIO BIAJETb | Mbl AHHOTUPOBA- | AyTEHTUYHbIE  TEKCTBl | MyMOM Ob6LWeEro U
0a30BBIMHU HUsA, pedepupo- | oOIIECTBEHHO- TEePMMHONOTUYECKOrO
HaBbIKaMU BAHWs U MIEPEBOIA | [IOJUTHIECKOH HANPaB- | xapakTepa B 00BEME
YTCHHUS W | TUTEPATyphl MO | IEHHOCTM Ha aHIIMH- | 1500 equuuil IS T10-
ayTupoBaHUs | CHEIHAIBbHOCTU CKOM SI3bIKE HUMAHHS yCTHBIX W
TEKCTOB 00IIe- MHUCbMEHHBIX  CO00-
CTBCHHO- IIEHUW Ha aHIJIWN-
TONTHTUYECKON CKOM 3BIKE, HMEIO-
HaIpaBIIEHHO- X
CTH Ha S3BIKE 0BIECTBEHHO-
(s13bIKAx)  pe- MOJINTHYECKYIO
T'MOHa clenna- HAIpaBJIIEHHOCTh
TU3alnu
3. IK-2 Crioco6Ho- OCHOBHBIE  0OCO- | BECTH  Juajor-Oeceay | HaBBIKAMU PAOOTHI C
CThI0O  BecTH | OeHHOCTH  odu- | obmero u mpodeccrno- | KOMMEpUYECKO  KOp-
JUAJIOT, TIepe- | IUaIbHO- HaJIBHOTO  XapakTepa, | PeCIOHACHIINEH
MUCKY, Tepe- | AeMOBOr0 CTUIIS, | COOMIoAas mpaBuia pe- | (MUCbMO, JIIEKTPOH-
TOBOPBI Ha | Ou3Hec OTHKH, | 9€BOTO ITHKETA Has Io4Ta, 3arpoc,
WHOCTPAaHHOM | TIpaBHWJIa PEYEBO- 3aKa3, peKjIamamuu 1
SI3bIKE, B TOM | IO DTHKETa TIpyTHUe)
quclie  SI3bIKE
permoHa  crie-
[UaTH3aIiH, B
pamMKax ypoB-
HSl TIOCTaBJICH-
HBIX 33124

2. CTpyKTypa M colepkaHue THCHMIIHHBI
2.1 PacnipenesieHue TPyA0€MKOCTH AUCHHUILIMHBI 10 BUaM padoT

O6H_[aﬂ TPYAOCMKOCTb JUCHUIIJIMHBI COCTABJIACT 3 3a4eTHBIC CANHUIIbI 108 q9acCoB, UX pacCpcaCICHUC

0 BUJaM pabOT IPEICTaBICHO B TAOJIHIIE.




By yuebHol paboThl Bcero CemecTpbl
4acoB 3)
KonTakTHasi pabora, B TOM 4HcJIe€:
AynuTOpHBIE 3aHATHS (BCEro) o4 o4
3aHsTHS TEKIMOHHOTO THIIA
JlaGoparopHbie 3aHATHS 54 54
3aHATUS CEMUHAPCKOTO TUIA (CEMUHAPBI, TPAKTHYe- -
CKHE 3aHSTHS)
HNuas koHTaKTHas padora:
Kontposb camocrositenbHOM padotsl (KCP)
[Tpomexxyrounas arrecramus (M1KP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM YHcJIe: 53,8 53,8
KypcoBas pabota
ITpopaboTka yueOHOro (TEOpPETUYECKOro) MaTepuaa 22 22
BeinonHeHue WHAMBH Ty aIbHBIX 33JaHUH (TTIOATOTOBKA 20 20
COOOIICHUH, Tpe3eHTAaINH)
IToaroroBka K TeKylemy KOHTPOJIIO 11,8 11,8
KonTpoJub:
ITonroroBka K 3auery
OO01mas Tpy10eMKOCTh qac 108
B TOM YHCJIe KOHTaKTHasi pa6oTa 54,2 54,2
3a4. efl. 3 3

2.2 CTpyKTypa IMCOHILIHHbI:

Pacnipenenenuie Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUILINHBL.

PA3SJIEJIbI JUCHUIIJIMHBI, U3YYAEMBIE B 5§ CEMECTPE

Ne KonnuecTBo yacos
pasz- HaumeHnoBanue pa3aenon AymuTopHas CP
nena Bcero pabora
JI 113 JIP
1 2 3 4 5 6 7
1 Employment 18 10 8
2 | Trade 18 10 8
3 Organizations 18 10 8
4 Ethics 18 10 8
5 Strategy 18 12 6
6 Cultures 18 12 5,8
Hroro: 108 64 43,8
2.3. Conep:xanue pa3aesioB (TeM) AUCHUIIIHHBI:
2.3.1 3aHATHSA JEKIMOHHOTO THIIA
3aHATHS TEKIIMOHHOTO THIA — HE MPEAYCMOTPEHBI.
2.3.2 3aHATHSA CEMHMHAPCKOI0 THIIA
3aHATUS CEMUHAPCKOIO TUIIA — HE IIPEYCMOTPEHBI.
2.3.3 JIaGopaTopHbIe 3aHATHS
No Hanmeno- Conepanie pasiena dopma TeKyIero KoH-
pas- BaHHE TPOJIs




aeia paszneia
1 2 3 4
1. Discussion. Choose the most important | Tect Ne 1 (irexcuko-
qualities for job candidates. rpaMMaTHYeCKHii), JeI0-
Employment Texts. How to select the best candid_ates Bas urpa Ne 1, mepeBoj
Language work. Words to describe per- | tekcta Ne 1 ¢ aHrimii-
sonal character CKOTO0 Ha PYCCKHIi; pe-
Skills. Managing meetings ¢bepupoBanue Tekcra Ne
Case study. Slim Gyms 1.
2 Discussion. Talk about imported and ex- | JlenoBas urpa Ne 2, tect
ported goods. Ne 1 Ha 3HaHHE JETOBOM
Texts. A letter of credit JICKCUKH, TIEPEBOJ TEK-
Language work. Words for talking about | cra Ne 5 ¢ anrmuiickoro
Trade . . .
international trade Ha PYCCKHUH; pedepupo-
Skills. Negotiating BaHue Tekcra Ne 2; [lpe-
Case study. Ashbury Guitars senrarust Ne 1 Telephone
skills
3 Discussion. Rank status symbols in order | IenoBas urpa Ne 3, me-
of importance. peBoa Tekcra Ne 3 ¢ aH-
o Texts. Flexibility in the workplace TJIMICKOTO HAa PYCCKUIA,
Organizations .
Language work. Words and expressions to | pedepupoBanne TeKcTa
describe types of company Ne 4,
Skills. Socializing
Case study. Faredeal Travel Agency
4 Discussion. Discuss ethics at work. Tectr Ne 2 (yrexcuko-
Texts. The most and the least corrupt coun- | rpaMmaTudeckuii), mauc-
tries. kyccust Ne 1, tect Ne 2
Language work. Words to do with honesty | Ha 3HaHue 1emOBO# Jiek-
. and dishonesty CHKH, TIepeBOJ TekcTa Ne
Ethics . . N
Skills. Problem solving 4 ¢ aHTJIMICKOTO Ha pyc-
Case study. Profit or principle? CKuii;  pedepupoBaHuUe
tekcta Ne 1. IlpeseHra-
must Ne 2 How a candi-
date can impress an in-
terviewer
5 Discussion. Define strategy and discuss | Keiic-3amaua Ne 1, Tecr
who should be involved in making strategy. | Ne 3 Ha 3HaHuWe J€I0BOMA
Texts. The advantages and disadvantages | iiekcuku, epeBoO]I TEKCTA
Strategy of merger Ne 5 ¢ amrmmiickoro Ha
Language work. Words for talking about | pycckuii;  pedepupona-
business strategies Hue Tekcra Ne 5.
Skills. Decision-making
Case study. Texan Chicken
6 Discussion. Discuss the importance of cul- | Tect Ne 4 na 3nanue ne-
tural awareness in business. JIOBOM JICKCHKH, Tepe-
Texts. Doing business across cultures Boa Tekcta Ne 6 c aH-
Cultures Language work. Modal verbs TJIMICKOTO HAa PYCCKUil,

Skills. Social English
Case study. Visitors from China: Plan a
visit by a Chinese manufacturer

pedepupoBaHre TeEKCTa
No 6; Ilpezentanust Ne 3
Corporate culture and




| | | corporate ethics

2.3.4 [lpumepHasi TeMaTHKA KYPCOBbIX padoT (IPOEKTOB)

KypcoBblie paboTbl — HE IPeyCMOTPEHBI.
2.4 Ilepeyenb y4yeOHO-METOANYECKOr0 o0ecmevyeHus AJIsi CAMOCTOSATEIbHOI padoThl 00y4a-

HOIUXCHA IO JMCIUIIJINHE

Ne

[Tepeuens yueOHO-METOIMYECKOTO 00ECTIEYCHUS TUCITUTLIMHBI 10 BBIITOJIHEHUIO
CaMOCTOSITEIILHOM paOOThI
Bung CPC

2 3

1. Meronudeckue yka3aHHsS IO OpPTaHM3ALUU CaMOCTOATENBbHOH paboTHI 1O
TucIuIInHe «JlemoBoll MHOCTPAHHBIN SI3BIK», YTBEP)KICHHBIC Kadenpoil aH-
TJIMICKOTO sI3bIKa B mpodeccnoHanbHon chepe, mporokon Ne 10 ot 02 urons
2017r.

2. CnacubyxoBa A. H., PanrranoBa U. H., bypkeesa K. B. JlenoBoii aHrHiACKHiA
SI3BIK: JIJIS CAMOCTOSITENIbHOM paboThl CTYIEHTOB: yuyebHoe nmocobue M3narens:
orvy, 2013
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1.2neKTpOHHBII
pecypc

3. IlumanoBckas JI.LA., AunHOTHpoBaHue U pedepupoBaHHE HAYYHO-

MOMYJISIPHOM JuTeparypbl Ha aHriauickoMm s3pike — Kaszanwp, KI'TY, 2010.
http://biblioclub.ru/index.php?page=book view_red&book id=259053#.

[TpopaboTka
y4yeOHOro Mate-
puana

yqe6HO'MCTOHI/IquKHe MaTCpHraJIbl IJId CaMOCTOSATEIbHOU pa6OTBI 06yqaroumxc;1 U3 4yucjia UH-

BAJIMJIOB U JIMI] C OTPAHMYEHHBIMU BO3MOXXHOCTAMH 3710poBbsi (OB3) mpenocrapnsatoTes B popmax, aaar-
TUPOBAHHBIX K OTPAHUYEHUSAM WX 3/I0POBbS U BOCIPUATHS HH(DOPMALIUU:

Ci.

JUist U1 ¢ HapyIIEHUSIMH 3pSHHS:

— B 11e4aTHOM (hopMe yBEIMUYEHHBIM HIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlnist a1 ¢ HapyIIeHUsIMH CiTyXa:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

s man ¢ HapyIeHHussMHM OITOPHO-BUTaTEIbHOTO anapara:

— B re4atHo opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

JlaHHBIH niepedeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCMMOCTH OT KOHTHHI'€HTA 00YYaroluX-

3. OOpa3oBaTte/ibHbIE TEXHOJIOTUH
Br160op o0pa3oBaTenbHbIX TEXHOJOTUHN JUIsl JOCTHXKEHUS 1IeJiel U pelIeHusl 3aa4, MOCTaBICHHBIX

B paMKax y4eOHOU TUCIHIUIMHBI «/le0BOI HMHOCTpaHHBIN SI3bIK», OO0YCIOBJIEH MOTPEOHOCTHIO CHOPMU-
pOBaTh y CTYJIEHTOB KOMILJIEKC OOIIEKYIbTYPHBIX KOMIETCHITUH, HEOOXOAUMBIX ISl OCYIIECTBICHHS
MEXJIMYHOCTHOTO B3aMMOJICHCTBHUS U COTPYAHHUYECTBA B YCIOBHSIX MEXKKYIbTYPHOW KOMMYHUKAIIUHU, a
TaKke odecneynBaTh TpeOyeMoe KauecTBO OOyUIeHHS Ha BCEX €ro dTarax.

(DOpMBI U TCXHOJIOTHHU, UCIOJBb3YCMBIC IJIA 06yquI/151 aHFHHﬁCKOMy SA3BIKY, PCAIU3YIOT KOMIIC-

TEHTHOCTHBIN M JIMYHOCTHO-JIEATEILHOCTHBIA MOAXObI, KOTOPHIE B CBOIO OYepe/b, CTOCOOCTBYIOT (op-
MHUPOBAHUIO M PA3BUTHIO a) MOJUKYIBTYPHON S3BIKOBOM JIMYHOCTH, CIOCOOHON OCYIIECTBISATH MPOIYK-
TUBHOE OOIIEHUE C HOCUTEISIMU JPYTUX KYJIbTYp; 0) CIIOCOOHOCTEH CTYACHTOB OCYIIECTBIATH pa3iind-
HBIC BHUJIBI JICATEILHOCTH, UCTIONB3YS aHTTUHCKUHN S3bIK; B) KOTHUTUBHBIX CITIOCOOHOCTEH CTYICHTOB; T)


http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053

UX TOTOBHOCTH K CAMOPA3BUTHUIO U CaMOOOPA30BAHMUIO, & TAKXKE CIIOCOOCTBYIOT MOBBIIICHUIO TBOPYECKO-
IO MOTEHIMAIA JUYHOCTH K OCYIIECTBICHUIO CBOUX MPO(ECCHOHATBHBIX 00SI3aHHOCTEH.

Y4eOHbIl Tporecc 0a3upyeTcss Ha MOJICTU CMENIaHHOTO OOydeHHs, KoTopas momoraeT 3¢ dek-
TUBHO COYETATh TPAAULMOHHBIE ()OPMBI O0YYCHHS U HOBBIE TEXHOJIOTHH.

Crienudrika IUCIUIUIMHBL «J{e10BOW MHOCTPAHHBIN S3BIK» ONpEIesieT HEOOXOAUMOCTh OoJee
IIMPOKO HCIOJB30BATh HOBBIE 00pa30BaTEIbHBIC TEXHOJIOTUH, HApSAAYy C TPATUIHMOHHBIMH METOJAMH,
HaIpaBJICHHBIMUA Ha ()OPMHUPOBaHUE 0A30BBIX HABBIKOB MPAKTHUYECKOW JIEATEILHOCTH C MCIIOIb30BAaHUEM
MPEUMYIIECTBEHHO (PPOHTATBHBIX (POPM pPabOTHI.

No | HaumeHnoBanue paszienoB (Tem) Ucnonb3dyemble uHTEpakTuB- | KosmuecTBo
Hble 00pa30BaTENIbHBIE TEXHO- | YAaCOB
JIOTUU

1. Employment Pa36op curyarwmii (case study) | 6

2. Trade JlebaTnI 6

3. | Cultures Kpyristit cton 6
Bcero 18

ITpu oGyyeHHH UHOCTPAHHOMY S3bIKY MCIOJIb3YIOTCS ClIEAYIOIINEe 00pa3oBaTeIbHble TEXHOIOTUN:

- TexHONOTHS KOMMYHUKATHBHOTO OOYYECHHsI — HampaBieHa Ha (OPMHUPOBAHNE KOMMYHUKATHB-
HOW KOMIIETEHTHOCTU CTYJEHTOB, KOTOpas sBIseTcs 0a30BOM, HEOOXOIUMOM Ul ajanTallid K COBpe-
MEHHBIM YCIIOBUSM MEXKYIbTYPHOU KOMMYHUKAIUH.

- Texnonorus pazHoypoBHeBoro (auddepeHurpoBaHHOr0) 00y4eHHs — MPEAIoIaraeT OCyIecTB-
JICHUE T103HABATEIbHOU JEATEIbHOCTU CTYAEHTOB C YYETOM HX HUHIUBUAYAIbHBIX CIIOCOOHOCTEW, BO3-
MOKHOCTEM M MHTEPECOB, NOOUIPSAS MX PEalU30BbIBATh CBOM TBOpUYecKMH moreHuuan. Co3gaHue U uc-
10JIb30BAHKE AUATHOCTUYECKUX TECTOB SIBISIETCA HEOTHEMJIEMOMN YacThI0 JAHHOW TEXHOJIOTHH.

- NudopmanmonHo-kommyHHKannoHHble TexHonorun (MKT) - pacumpsitor paMku o6pazoBaTesb-
HOTO Tpoliecca, MOBbIIIAas €ro MPakTUYECKY HalpaBlIe€HHOCTh, CIIOCOOCTBYIOT MHTEHCU(PHUKAIIUU CaMO-
CTOSITENIbHON PabOThI yyaluxcs U MOBBIIICHNIO TO3HABATEIbHOM aKTUBHOCTH.

- TexHonOrust TECTUPOBAHUS — MCHOJIB3YETCA AJII KOHTPOJIS YPOBHSI YCBOEGHMS JIEKCUUYECKUX,
rpaMMaTHYEeCKUX 3HAHUM B paMKax MOJYJS Ha OmpenenéHHOM 3Tane oOydeHus. OcCyliecTBIeHHE KOH-
TPOJIS C UCHOJIb30BAaHUEM TEXHOJIOTHMH TECTHPOBAHHUS COOTBETCTBYET TpPeOOBaHHSM BCEX MEXAYHapO[-
HBIX 3K3aMEHOB 110 MHOCTPAaHHOMY $3bIKy. Kpome Toro, naHHas TEXHOJIOTHS MTO3BOJISET NPENOJABATEIIO
BBISIBUTH M CUCTEMATU3UPOBATh ACHEKThI, TPEOYIOIINE JOMOIHUTENbHON MPOPaboTKH.

- TexHonorus o0y4eHus: B COTpYAHUUYECTBE — PEANTN3YET UICI0 B3aUMHOIO 0Oy4EHUs!, OCYILECTB-
75151 KaK UHOUBUYalbHYI0, TaK U KOJIJIEKTUBHYIO OTBETCTBEHHOCTD 3a pellleHre yueOHBIX 3ajau.

KommiekcHoe UCoab30BaHUE B YUEHOM IPOLIECCE BCEX BBIIIEHA3BAHHBIX TEXHOJIOTMM CTUMYIIH-
PYIOT JINYHOCTHYIO, HHTEJUIEKTYaJIbHYI0 aKTUBHOCTb, Pa3BUBAIOT MO3HABATEIbHBIE MPOLECCHI, COCO0-
CTBYIOT (POPMHUPOBAHUIO KOMIETEHIINH, KOTOPBIMU JOJKEH 00J1aAaTh Oy yIui ClIEIUAINCT.

4. OueHOYHBbIE CPEACTBA VIS TEKYLIEero KOHTPOJIA yCIIeBAEMOCTH U IPOMEKYTOYHOM aTTe-
cTanuu

4.1 ®oHA OLIEHOYHBIX CPEACTB /AJIsl NPOBeIeHNs TeKYIero KOHTPOJIf
Texymuii KOHTPOJIb OCYIIECTBIISIETCS B X0/1€ y4eOHOro mpoiecca Ha Ja00paTOpHO-TIPAKTUUECKUX 3aHs-
tusax. OH peanusyercs B popMe TECTUPOBAHUS, JEIOBOM UIPhl, MPE3EHTALUU, Kelic-3aJaul U MepeBoa
TEKCTa C aHIIIMHCKOT0 Ha PYCCKHM € MOCIEAYIOIIMM ero pedeprupoBaHue.

1. Ilpumep NEeKCUKO-TPaMMaTHYECKOIO TECTA.
Paznenn: 1, 4

Test Ne 1

1. Ann __ thatshe __the visitor before.



A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought / had seen
2.Asit __ darkwe  togohome.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided E) will be
getting / had decided

3. He __ looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see

4. They  to get married last month although they _ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has known
5. the weather good when you __ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | the house it ___ heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom __ the lesson___ .

A) comes / already begins B) came / had already begun C) came / already began D) will come / already
begins E) came / already begins

9.1 thecall because | __ ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not answer /
take E) am answering / am taking

10. After Mary ___ the room, she ___the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up / washed E) is
tidying up / washes

11. Yesterday at this time when hishat __he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off / was walk-
ing E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe I~ my skateshe  me his brother’s.
A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had broken /
will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___that those hands __ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14.He __ usthe firm __ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told / exports E) told
/ has been exporting

15.He didn’t _ well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent

16. He __ atthe blackboard and ___ that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is looking / saw
/ writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book whichhe .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E) was coming
/ borrowed

18. No sooner he ___thanhe ___ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is arriving / is fall-
ing

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.

A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he ___ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are going E)
finish / was going



Test Ne 2

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.

A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.

A) block B) dozen C) packet D) parcel E) piece

4. I’'m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first .

A) scene B) sight C) spectacle D) view E) vision

6. ’'m if [ hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.
A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the robbery.
A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’1l have to take the toy back to the shop to exchange it because the mechanism is
A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on .

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. I’'m very to you for all your help.
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A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.

A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28. lonly __ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear

29. I’'m afraid we haven’t got what you want in at the moment. We can order it for you.
A) reserve B) sale C) shop D) stock E) work

30. I wasn’t able to the meeting because | was too busy.

A) assist B) attempt C) attend D) present E) take place
2. [Ipumep nenoBoit Urpel

Henosas urpa Ne 1 (pasgen 1)
1. Tema gesioBoii urpsi: «CobecenoBanue.
2. KoHuenuusi Urpbl: COMCKaTeNb, MPETEHAYIONMI HAa BaKaHTHYIO JOJDKHOCTh MEHEIKEpa OJIHOTO U3
OTJICJIOB B KOMITAHUH T10 MMPOU3BOJICTBY OC3AIIKOTOJIEHBIX HAITMTKOB, BCTPEYACTCS C MOTEHIIUAIBHBIM pa-
6oronareneM. OH JAOMKEH MPE3EHTOBATh ce0sl TaKKUM 00pa3oM, YTOObI, C OJJHOW CTOPOHBI, MAaKCUMAJIbHO
MOTYEPKHYTh BCE CBOM JIOCTOMHCTBA, & C JIPYTrO CTOPOHBI, HE MEPEXBAIHUTH ce0sl, YTOOBI HE BBI3BAThH Yy
paboTonaTens OTpULIaTENbHBIX dMOIMi. Mrpa mpoBOAUTCS B JBa dTala: CHavaja MHTEPBBIOEp 3aaeT
KaHIUJIATy CTaHAAPTHBIE BOIPOCHI, KAaCAIOMIMecs ero MmpodeccHoHAIbHOW 0a3bl, a 3aTeM aHAIU3HUPYET
HEMOCPEACTBEHHO €r0 JINYHOCTHBIE XapaKTePUCTUKU, & UMEHHO, CKJIOHEH JIM OH O0JIbllle K ONTHMHCTHYE-
CKOMY WJIH ITECCUMHUCTHICCKOMY BOCITPHUSTHIO MUPA.
3. Posn:
- COMCKaTelb;
- UHTEPBBIOED.
4. Oxxunaemblii (e) pe3yabrTar (bl):
1. JoctuxeHHe cOMCKaTeNeM MOCTABIEHHOU mepea coOoi 1enu, a MMEHHO — MoJdy4YeHune pado-
THIL.
2. CnocoOHOCTh paboTonaTenss MPUHSITH MPABUIHHOE PEllIEeHHE B OTHOIICHUU JAHHOTO COMCKa-
TEJIS.

HNHcTpyKUMH AJ1s1 IPOBEIEHUs POJIEeBOil UTPbI HA AHTJIMHCKOM SI3bIKE
The first stage of an interview

Interviewee:
You are going to be interviewed for the position you would like to get in one of the established compa-
nies. Be ready to answer the questions about:

— your family background,;

— personal qualities;

— qualifications;

— experience;

— achievements;

— current salary;

— your strengths and weaknesses;

— the reasons for leaving your last job;

Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by pan-
els of interviewers or in the form of sequential interviews by different experts.
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Here are some of the key questions an interviewer can ask:

1.

Noakown

Can you tell me about your experience as a manager?
What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?
Could you tell me how much you currently earn?
What do you know about the company you are going to work for?
What are your strengths and weaknesses?
How ambitious are you?
The second stage of an interview

The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality as opti-
mism. The questionnaire that follows presents twenty-four apparently contradictory proverbs and asks
you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of the one
you believe in the most. Do this quickly and as honestly as you can.

Of these two proverbs... I prefer

. Absence makes the heart grow fonder.
. Out of sight, out of mind.

. If something can go wrong, it will.
. It’ll be alright on the night.

. It never rains but it pours.

. Too many cooks spoil the broth.

1
2
3
4
5. Every cloud has a silver lining.
6
7
8. Two heads are better than one.

9. Leave well alone.
10. A stitch in time saves nine.

11. Never trust a stranger.
12. Hail fellow, well met.

13. No news is good news.
14. There’s no smoke without fire.

15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.

17. Better safe than sorry.
18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.

21. All’s well that ends well.
22. Look before you leap.

23. You learn something new every day.
24. You can’t teach an old dog new tricks.

Scoring the questionnaire
Put a circle round the numbers you chose as most reflecting your beliefs, and then add up the
number of circles. Be sure to add up the frequency of the circles and not the value of the numbers within

them.

(S NS
w N
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8 7

9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24
TOTAL
Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether you can
continue to do so after a set back, or whether you are vulnerable because your expectations are so high.

Optimist 9 — Pessimist 3

A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half empty’ per-
son.

Optimist 6 — Pessimist 6

You clearly fluctuate more or less equally between optimism and pessimism. You need to work
out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations. First, you
can describe yourself as a realist; second, you are less prone to feelings of disappointment since your ex-
pectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well, the ad-
vantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles and living
in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets. Even optimists feel
pain and discomfort when they are moved on from the status quo. The point is they are more likely to re-
spond positively in a shorter time than a pessimist.

3. Ilpumep TecTa Ha 3HAHHUE IEJIOBOM JIEKCUKHU

Tect Ne 2 Business across cultures 2
TA
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Choose the best word.

I usually go shopping during my lunch break/stop.

Tomorrow is business/bank holiday in England so our London HQ is closed.

Let’s discuss this over a working breakfast/dinner tomorrow morning at eight o’clock.
Make face/eye contact with your customer so they know you are listening.

| take care to keep my work and private/public life apart.

In collective/individualist societies the extended family is very important.

I like to use some gestures/humors in my presentations, but jokes can go horribly wrong.

NNoa~wWNE

B

Match the words and phrases with the sentences. (There is one extra word or phrase.)

Physical contact, greetings, loyalty, boundaries, gestures, individualism, presenteeism, collectiv-
ism.

1. A firm handshake says ‘HI, I’'m strong, dependable character’.
2. Many of our workers have been with us for years, so we try look after them when times are diffi-

cult.
3. My boss expects me to be in the office even when there isn’t anything to do!

4. | keep weekends free for my family and I never look at work e-mails when I’'m at home.

5. 1 think our culture encourages people to look after themselves and no one else.

6. In meetings | like to watch the way people move their hands and what they do with their eyes.

7. My boss often puts his arm around my shoulder when he talks to me. He thinks it makes for a
friendly work environment.

4. IlepeueHb TeM s Mpe3eHTALIUN

TeMbl npe3eHTALM
Tema Ne 1 (pasaen 2) Telephone skills
Tema Ne 2 (paznmen 4) How a candidate can impress an interviewer
Tema Ne 3 (paznen 6) Corporate culture and corporate ethics

5. Ketic-3amaua

Keiic-3agaua Ne 1 (pazaen 5)

Ketic na memy: «llocnedocmeus napyuwieHus npasuil 8edeHus 0en080t NepPentucKuy.

IIpouenypa peumieHusi KeicoB

[IepBrlii 3Tan — 3HaKOMCTBO C CUTYalLIUEN.
Brtopoit sTanm — BbIIENIEHHE OCHOBHOM TPOOJIEMBbI, (DAKTOPOB M TEPCOHAINMA, KOTOPHIE MOTYT PeajbHO
BO3/EHUCTBOBATh HA CUTYAIIUIO.
Tpetuii aTan — NpeIoKeHNe KOHIENIUN WK TEM ISl «KMO3TOBOTO HITypMa.
UeTBepThlii 3Tall — aHAJINU3 MOCIAEACTBUN IPUHATHUS TOTO WJIM UHOTO PELICHHUS.
[1aThIi 5Tan — penieHne Keica — NpeayiokeHne OJTHOTO WM HECKOJIbKUX BapHaHTOB (IIOCJIEI0BATEIbHO-
CTH NIeHCTBUI), yKa3aHHe HAa BO3MOKHOE BO3HUKHOBEHHE MPOOIEM, MEXAaHU3MbI UX MPEIOTBPALICHUS H
peleHus.

[Ipexxne yem MpUCTYNUTH K pa3z0opy mpeiuiaraeMoi Ajisl aHajdu3a CUTyallluH, BBIOJHUTE ClIeyIolllee 3a-
JaHHE.

Decide, if the following statements about business letters in English are true or false? What other
advice can you give about writing letters?
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When you write a letter you put your name above your address.
It is correct to write Dear Mister when beginning a letter.
In the United States 1% April can be abbreviated to 04.01.11.
When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want to refer to
their marital status.

6. Itis not good to use contractions (I’ll, dont, isn’t) when writing letters.

7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all right in a
business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.
Cumyayus: B npeacTaBIeHHOM IMUCbME CONEPKUTCS psiji omuOoK. COTpYAHUK KOMIIAHUU, KOTOPOMY OHO
OBLIO aJIpCCOBAHO, CUYCII IIPABUJIbHBIM HC OTB€YAThb HA HErO, T.K. II0 €TO MHCHHUIO, TaKkoHu noaxoJ K BEAC-
HHUIO I[CJIOBOfI NEPCHUCKA ACMOHCTPHUPYET HCYBAXKCHUC K KOMIIAHUH, KOTOpad MMECT KOHTAKT C aApCCaH-
TOM. HpO&H&J’IHI&prﬁT@ 9TO IMUCBMO C YYCTOM BCCX YKA3aHHBIX BBIIIC 3TAIIOB U IIPEAJIOKUTC CBOU Bapu-
aHTBI PELICHUS TaHHOM MPOOIEMBI.

el A

Island World Holidays 181 North Street
London W1M 2FW
Tel. 01-676 9096
Miss Margareta Lin-
del,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve
I have pleasure in sending you our brochure with details of all our holidays.
I look forward to hearing from you.

2012, may 22", Best wishes

Sales Menege
Fred Henderson

6. [Ipumep TekcTa AJIst 9TEHHS, IEpeBOIa U peepupoBaHHS
Ne 1. Read, translate and summarize the text.

DRESSING FOR BUSINESS JAEJIOBASA OAEXKIA
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Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-

CaitMmon Xappuc, cTapiiiii HCHOJIHU-
TEJNbHBIA JTUPEKTOP JIOHIOHCKOTO OTAEICHUS
KOMITbIOTEpHOW pupmbl Samex Systems, ro-
CTOSSHHO XOJAWT Ha paldoTy B JDKHMHCAX, Kpoc-
COBKax M spKkoM mynoBepe. Ero cekperaps,
MapTtuH, 4acTO HaJEBACT SIPKO-KEIATYIO MAUKy
U 1u3aiiHepcKue JOKMHCBHL. PykoBoacTtBo ¢up-
MbI HEJJaBHO paspewmmsio ceouM 1500 corpyn-
HUKAM OCTAaBJIATb CBOM KOCTIOMBI M3 TKaHH B
TOHKYIO IIOJIOCKY ¥ LIIMKapHbIE IJIaThs JOMa, a
Ha paboTy XOAUTh B IOBCEIHEBHON OJIEXKIE.

3a BBEJICHME HOBOI MOJUTHKU OTBEYAET
Hopma Jluman, aupexTop no nepcosany ¢gup-
Mbl SameX. «S muoro myrtemectByio B CILIA.
B psage xommaHuii, B KOTOpbIX s ObIBalo,
00JIbIlIE HE MPUACPKUBAIOTCS CTPOTUX MPaBUII
apecc-kona. PakTU4ecKu, MHOTHE COTPYIHUKHU
HOCSIT TO, YTO UM HPABUTCS ».

[TpenyioxxkuTh HOCUTH Ha paboTy IOBCe-
THEBHYIO onexay Hopma pemmna B kauecTse
JKcIepuMeHTa. «MBbl Hadalau ¢ TOro, YTo IM03-
BOJIWJIM PaOOTHUKAM TPHXOIUTH Ha paboTy B
HECTPOTOM OJEXAE pa3 B HENENI0. 3aTeM MbI
paspelnian 3To enarh ABa JAHs B Henemo. Te-
nepb OOJBIIMHCTBO COTPYIHUKOB MOTYT HO-
CUTH 00Jiee IPOCTYIO OJIEKIY, KOTJa 3aX0TAT.

Koneuno, ectp HekoTopsle mpasuina. He
MTO3BOJINTEIBHO MPUXOJUTh B TPSA3HON WUIIM He-
ONPATHOU onexzac. My»KCKOHW IepCcoHal Ipo-
CST HE HaJleBaTh HAa paboTy cepbru. A HEKOTO-
pBIE€ CiIyXalllue BCE K€ JOJDKHBI IPUIEPIKHU-
BaTbCs Jipecc-Koja. Tak, COTpyAHMKH OTIena
IIPOJAXX HE BBIE3KAIOT HA BCTPEUU B JUKMHCAX.
A pYKOBOAMTENN HUKOI/Ia HE OyIyT BCTpedarhb
3apyOeKHBIX TOCTEeH, OCOOEHHO €CIIM OHM C
HansHero Bocrtoka, B 6epMyaax U IUBDKHBIX
pyOamkax.

Mona Ha HOIIEHUE MOBCEIHEBHOW OJIEXK-
Ibl Ha paboTy MOsIBUJIAch Ha 3amagHoM mole-
pexxbe Coennuennbix IlITaroB. Amepukanckue
BBICOKOTEXHOJIOTHYHbIE KOMITAHUN OOHapyXu-
JIM, YTO MOJIOJbIE COTPYAHUKH YYBCTBYIOT Ce-
0s1 cuacTiiMBee, €Clii HOCAT He OJIeXK/ly B MEHEe
¢dopmansHOM cTuie. «B uHaycTpun nnpopma-
LMOHHBIX TEXHOJOTUH pasrpaHUYEHUE MEXIY
TaKUMH TMOHATUAMH, KaK OHC U IOM HE OYCHb
BAJKHO, - TOBOPUT KOHCyNIbTaHT Jlync Ponpu-
rec. «MHorue moau paboTalOT J0Ma, HOCS
OJ&KIYy, B KOTOPOW OHHM YYBCTBYIOT ce0s
Haubonee komdoptHo. I Haxomsice B oduce,
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lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

IIpumep pedepupoBanust Tekcra

OHU IPOCTO HE BUAAT HEOOXOAMMOCTH OJie-
BaThCs CIUIIKOM (GopmanbHO». Poxpurec mpo-
Belnl uccienoBanue B 700 amMepruKaHCKHX KOM-
[MAHUN OTHOCHUTEIBHO TOr0, KAKYH OHEKIY
IIPEANIOYUTAIOT HOCUTh UX COTPYIHHUKH. «MBI
BBISICHWIU, 4TO OK0JI0 70% KOMITaHUMN IT03BO-
JSIOT CBOMM CIIy)KalllUM HMHOIZA HOCUTB IIO-
BCEHEBHYIO ofexay». I1o cnoBam Ponpureca,
€cTb psil OOBSICHEHUI TOMY, UTO COBPEMEHHBII
CTWJIb OJIEXkbl CTall MeHee cTporuM. «Komma-
HUM, B KOTOPBIX OOJBIIYI0 YacTh IMEpCOHAIA
COCTAaBJISIOT JKEHUIMHBI, KaK IpaBWiO, IpH-
NepKUBAIOTCsL OoJiee MOEpasbHONW TOJIMTHKU
B OTHOUIEHHUH JPECC-KOAa».

Taxxe BaKHO, PyKOBOAAILUE TOJKHOCTU
ceiluac 3aHMMaOT ropaszio OoJbllIe MOJIOJIBIX
mogeil. «Tenepp MOXHO BCTPETUTH CTapIIUX
MEHEKEPOB B BO3pacTe OT TPUILATH JIET WU
Jaxke Mojoxe. OHU NIPOCTO HE XOTAT OJ€BaTh-
Csl, KaK KOI'J1a-TO OJIEBAJIUCh UX JEJIbI».

Jlaxxe cample TpaJULMOHHBIE KOMIIAHUH
CTajy MPUAECPKUBATHCS HOBOW MOJbl. Bo3pmu-
T€ K NPUMEPY HHBECTULHOHHYI) KOMIIAHHUIO
MFD Securities, pacniosiokeHHy0 B JIOHIOH-
ckoM Cutu. Ha mpoTskeHMM MHOTHX JIET €€
PYKOBOJUTENN JOJKHBI OBLIM HOCUTH Oeble
pyOalky, TeMHbIE KOCTIOMBI M TaJcTyku. Te-
Iepb UM Pa3pelieHO0 HOCUTh MEHEE CTpPOrue
KypTKH U Optoku. OJHAKO, JKUHCHI HOCHUTb
Henb3s. «Hamm KIMeHThl CTaHOBSATCS MOJIOXKE
U MOJIOE», - TOBOPUT Ipecc-cekperaps MFD
SAn Maptun. «Yacto oHu ObIcTpee HaxoIsT
00U A3bIK ¢ paOOTHUKAMH, KOTOpBIE OJIM3KH
UM II0 BO3pacTy U TMPOUCXOXKIEHHUIO. A 3TO
3HAUUT, YTO MM JIy4Yllle OJEBAaTbCSl B MEHEE
(opManbHOM CTHIIE.

OpHako He BCe KOMIAHUM CIEIYIOT 3TOM
TeHACHIMU. [IoMONTHUK ynpaBisOLIEro B mna-
prKCKOM OaHKe HEJaBHO MpHexai Ha paboTy u
HalleJl Ha CBOEM CTOJIE YEThIPE COBEPLIEHHO
HOBBIX OenbIx pyOamiku. MIMeHHO Takum crio-
co0OM ero KOMMaHHUs peuIuia JJOHeCTH 10 He-
ro UHQOpPMAIMIO O TOM, YTO TOJYyObIe U K-
ThI€ TI0JIOCAThIe PyOaIlIKy TaM HEeNpPUEMIIEMBI.

The article I have read and translated is entitled Dressing for Business.
It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict dress
codes. In fact, many employees there wear practically what they like. Its Human Resources Director says
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that they decided to introduce casual dress as an experiment in the company and now most employees can
wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed; male em-
ployees are told not to wear earrings at work. At the same time, some workers have to comply with the
dress code. For example, sales staff do not go out on visit wearing jeans, and foreign visitors are not wel-
comed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States. The thing is
the majority of hi-tech companies located there found that younger employees were happier with a less
formal style.

According to the article there are a number of explanations for the more relaxed modern style. On the
one hand, companies with a higher proportion of women employees tend to be more relaxed about dress
codes. One the other hand, nowadays there are a lot of younger people in position of power who prefer
wearing casual clothes so even the most traditional companies have been caught up the new fashion. But
despite this fact, not all companies are following this trend.

To sum up, | would like to say that dressing for business is a burning issue and it depends on the
company management whether to make it part of the company’s corporate culture or not.

4.2 DoHJ OLIEHOYHBIX CpPpEACTB 1Jisl IPOBEACHUA HTOrOBOM aTTeCTAIIUHU

HpOMe)KyTO‘lHaﬂ aTTecTalnus NMPpOBOAUTCH B (1)0pMe 3a4deTa

3aveTr nmpeaycMaTpUBaeT NPOBEPKY KayecTBa 3HAHUI U C(POPMHUPOBAHHOCTH YMEHH B 00.1a-
CTH.

1) IIOHUMAaHUA U I'PaMOTHOI'O HUCIIOJIb30BaHUA HGHOBOﬁ JICKCUKHU B YCTHOM U IMMCBMCHHOM o61ue—

HUH,
2) 3HaHHs OM3HEC-pealivii M KyJbTYpPHBIX TPAIHMIUI IEN0BOr0 OOIICHUS B AHIIIOS3BIYHBIX CTpa-
Hax;

3) uTeHwus, MepeBoaa 1 peepUpPOBAHUS AyTCHTHYHBIX TEKCTOB HAa TEMY JIEIOBOTO OOIICHHS.

3ayer BKJIIOYAET ciaeayroumme 3a1aHuA

1) YTCHUC U NICPCBO/ TCKCTA,

2) TeCT ¢ 3aJlaHUsIMU T10 TEKCTY.

I. Read and translate the text.

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis for under-
standing how and why excellent business communication is important and compelling for success. In fact,
not only do they need it for appreciation, they need it to continue to be effective and be successful. If we
do not give feedback and communicate we will lose our influence and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely” mean
anyway? In the old days, “timely” meant the same day. In the new days — and | have experienced this
hundreds of times — timely means: “Whenever I get a chance to get back to you assuming | remember
what you wanted and can find the email or the correspondence on my desk because it is covered with tiny
notes and phone numbers because | have not taken the time to clean up my work area because |1 am too
busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with; those
you want to do business with; those that can refer you to business; those who were referred by someone;
anyone writing to you (except spam and porno) needs a response. If you are getting 500 emails a day that
is now a systems issue and you need to find a way to receive what is most important to you.

* Tell your colleagues that you do not need to be on every email "reply"
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* Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not and in-
form them if you do not need to hear from them

* Find someone to screen your emails for applicability to you

* Separate business from personal by having two different email addresses so you don't have to worry that
you miss either

* Stop signing up for newsletters and information that you don't need go back to the ones you did sign up
and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most important to
you so you can get on to communicating with those relationships that offer you the best shot at successful
results. In your very best relationship - whether your spouse, best friend, sister, co-worker - you can easily
communicate with them in a high value way. You telephone, email, write notes, make plans and generally
stay in contact with them because you want the connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different in a
business relationship is that you communicate with them and you don't always know them as well as a
dear friend. However, they need the same attention that a good relationship needs.

These needs are:

* Returning a phone call

* Following up on a request

* Listening intently

» Appreciative communication

* Clear communications with details and directions
* Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technology, lack
of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans dealing
with each other in a high value way. If you want to be a remembered, trusted and respected leader, you
will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also the
courtesies that you expect in all business communication — actually how you would like to be treated and
communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the context
each and every time of why the email is important and what information it is that you want to deliver.
Spam filters help, but in order to more easily control your email load, you need to be in more control of
what you generate yourself. In business, be brief, be informational and be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking situa-
tions, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in listening to
your conversations no matter how stimulating you think they might be. If you need to take or make a call,
excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it is not
ok. Whether you think you have time to return the call or not, find out what people need, make sure you
are clear on whether you can help them or not and then get back to your own work. People who return
phone calls are trusted and respected. You do not need to make the calls long. In fact, returning all calls
twice a day instead of doing it piece meal all day long is a good way to manage your time more appropri-
ately.

Here are some additional basics that will help you grow your own identity and brand which will
identify you as a trusted and respected "up and coming leader":
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Practice your handshake - ask a friend to shake hands with you and then ask them to give you feedback.
Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your body is say-
ing about you.

Business card - get one and have them with you at ALL times. Do include an address, email and
phone number. Name and what you do - a title is very good. If your company does not provide a business
card, get one for yourself anyway. The fast print companies all have programs you can use to easily and
quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and shake their
hand. This is not a gender issue. Women in the workforce can show respect by standing and shaking
hands.

We are delighted to contribute to your business and communication etiquette successes.

I1. Test based on the text.
1. Based on the article above write down five tips for a successful business communication:

(5 points)

2. Why does the author draw our attention to the word “timely”? Find it in the text, answer the question
based on the context.

(5 points)

3. Multiple choice. Choose the correct answer:

a. You should treat you business partners as your relatives:

- True

- False

— Not stated

b. People who return phones calls are:

- Ignorant and irresponsible

- Respected and responsible

- Trusted and responsible

- Trusted and respected

c. Non - verbal communication is:

- Extremely important

- It is more important than verbal communication

- Verbal communication is more important than non - verbal
- Not stated

d. When you send an email, you should:

- set the context

- ask a personal question

- you should always remind who you are

- all the above

e. You should have:

- One email address; otherwise, you might miss something important
- Two email addresses, because your private letters might
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Distract you from your work - You must have only one email address for your work and communicate
with your friends using other devices

You may have as many email addresses as you want

(5 points)

4. Summarize the text in 10 sentences:

©CoNo~wWNE

10.
(5 points)

Kpurepun oueHKH 110 IPOMEKYTOYHOM aTTeCTalMH (3a4eT, IK3aMeH)

OUECHKA «(3AYMEHO) 8bICMABIIAETNC CMYOEHMY, eCliu OH.
- 2PAMOMHO NPOYUMAT U Nepesesl MeKCMm,
- BBLINOJIHUI MECM, BbIAGIAIOWUL YPOBEHb 3HAHUSA CIYOeHma OUu3Hec-peanut, KyibmypHbIX mpaouyuii oe-
7108020 00WeHUsl 8 AH2NIOA3LIYHBIX CIMPAHAX, d MAKMHCEe YPOBEHb 081A0EHUS UM 0el080U JIeKCUKOU, YNo-
mpeonaemMol 8 YCMHOM U NUCLMEHHOM OOWeHUU.

OUEHKA «He 3aUMEHO0» GbICMABIAEeMCs 8 MOM Clyuae, eciu cmyoOeHm npooemMOoHCmMpPUpPO8al Noi-
HOe OMCYymcmeue 8bleyKa3aHHbIX HABbIKOG.

OneHouHbIE CpeACTBA ISl MHBAJIMAOB U JIMI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3]I0POBbSI BBI-
OMparOTCs C YIETOM MX UHIUBUAYAIbHBIX MCUXO()U3NUECKHX OCOOCHHOCTEM.

— NpU HEOOXOJMMOCTH HHBAIMJAM U JIUIAM C OTPAHUYCHHBIMH BO3MOXXHOCTSMHU 370POBbS
MIPEIOCTABIISETCS JOMOJHUTENBHOE BPEMs JUIsl TOATOTOBKH OTBETA HAa SK3aMEHE;

— IIpH IPOBEIEHUH TPOLEAYPHI OLIEHUBAHUS Pe3yIbTaTOB 00yUCHHsI MHBAJIUAOB U JIUI] C OTPaHU-
YEHHBIMU BO3MOKHOCTSIMH 370POBbsI MPEAyCMaTpPUBAETCS HUCIIOJIb30BAHUE TEXHUUECKUX CPEICTB, HEOO-
XOZMMBIX UM B CBSI3U C UX MHJUBHYyaIbHBIMH OCOOCHHOCTSMU;

— [IpU HEOOXOJUMOCTH JUIsl O0YUaIOLUXCSl C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMU 3710POBBSI U UHBA-
JIMJIOB MIpOLie/lypa OLIEHUBAHUS PE3YIbTaTOB O0YUYEHHUs 10 JUCLUIUIMHE MOXKET MPOBOAUTHCS B HECKOJIb-
KO JTaroB.

[Tpouenypa olleHUBaHUs PE3yIbTaTOB O0YyUEHHUSI MHBAIM/IOB U JIUI C OTPAaHUYEHHBIMH BO3MOKHO-
CTSIMU 310POBBS [0 TUCIHMILIMHE (MOIYJIIO) MpeayCcMaTpUBaeT MpeocTaBieHne nudopmaluu B popmax,
a/IalITUPOBAHHBIX K OTPAaHUYEHUSM UX 3/10POBbs U BOCTIPUATHUS HHPOPMALIUU:

Jlis i1 ¢ HapyIIeHUsIMU 3pEHUS:

— B IiedyaTHOM (popme yBeTMUeHHBIM HIpUdTOM,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jlns1 AL ¢ HapyIeHusIMH cltyXa:

— B 1e4aTHoM opme,

— B (pOpMe PIIEKTPOHHOIO TIOKYMEHTA.

Jlis 1 ¢ HapyIIeHUsIMM OIIOPHO-/IBUTaTENILHOTO arapara:

— B IIe4aTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlaHHBIN TIepedeHb MOKET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTHHIE€HTA 00Yy4aroluX-
csl.
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S. IlepeyeHb OCHOBHOM W JONOJHHUTEJILHOW Y4eOHOH JMTepaTypbl, HEOOXOAMMON 1JIsl 0CBOCHHSA
AUCHHILTHHBI

5.1. OcHOBHas JuTepaTypa:

1. Market Leader Intermediate. 3rd Edition: Business English Course Book// David Cotton, David
Falvey, Simon Kent. - [Harlow, Essex (U.K.)]: [Longman/Pearson Education], 2010. — 175 pp.

2. I'ymoBckas, I'.H. Anrmmiickuii s3pik mpodeccuonanmpHoro ob6menns=LSP: English for
professional communication : yue6Hoe mocooue / I'.H. I'ymoBckas. - Mockga : M3natenscTBO «DauHTay,
2016. - 218 c. - bubnmorp. B kH. - ISBN 978-5-9765-2846-8 ; To ke [DnekTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=482145.

5.2. JlononHuTenbHas IUTepaTypa:

1. CnacuOyxoBa, A.H. JlenoBo# aHTJIMHACKHIA S3BIK: JIJII CAMOCTOSITEIIBHON paObOThI CTYACHTOB : yUueOHOE
nocobue / A.H. Cnacubyxosa, .H. Pantanosa, K.B. bBypkeeBa ; MunucrepctBo o0pa3oBaHus U HayKd
Poccwuiickoit ®enepannu, DegepanbHOe roCyIapCTBEHHOE OFOKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BbICLIEr0 NpodeccnoHanbHOro oopasobanus «OpeHOYprcKuil rocyapcTBeHHbIN yHUBepcuTeT». - OpeH-
oypr : OI'Y, 2013. - 163 c. : T1abn. - buOmmorp.: c. 80. ; To ke [DnekTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=270303.

2. lllumanoBckasi, JL.A. AuHOoTHpOBaHHME W pedeprupoBaHUE HAYYHO-TIONMYJISPHON JTUTEpaTyphl HA aH-
rinuiickoM si3bike=American Science Popular Reader: Ha MaTepuaie Hay4HO-TIONYJISIPHBIX CTaTel U3 ame-
PHUKaHCKOHU Tpecchl : yueOHo-MeToamueckoe nmocodue / JI.A. IllumanoBckas ; @enepaabHOE areHTCTBO 110
obpa3oBanuio, ['ocynapcTBeHHOE 00pa3oBaTelibHOE yupekaeHue Briciero npodeccuonanbHoOro oopaso-
BaHMs Ka3aHCKMI rOCy1TapCTBEHHBIN TEXHOJIOTHYECKHUM yHUBepeuTeT. - Kasans : M3narenscto KHUTY,
2010. - 96 c. : wn., Tabmn., cxeM. - ISBN 978-5-7882-0910-4 ; To ke [OnexkrponHnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259053.

JanHble w3naHus B OSJCKTPOHHOM BHJIE B DIIEKTPOHHO-OMOIMOTEUHBIX cuUcTeMax «JIaHby,
«OpaiiT» obneryar OCBOCHHE NUCUUIUIMHBI MHBATUAAMH U JTUIIAMH C OTPAaHUYEHHBIMU BO3MO>KHOCTSIMHU
3JI0pOBBSI.

5.3. Illepuoauyeckue u3IaHusl:

T"azeTrr:

1. The Financial Times

2. The Times

3. The Guardian

Kypnanst:

1. Current Sociology

2. The Economist

3. Business and Society Review

6. Ilepeuens pecypcoB HHGPOPMAINMOHHO-TEJIEKOMMYHUKANMOHHOI ceTu «HTepHET», HeoOX0MHU-
MBbBIX J1JI OCBOCHUA JUCHUIIJINHBI

1. www.englishclub.com

2. www.businessenglishsite.com

3. www.businessenglishpod.com

4. www.videovocab.tv

5. www.tefl.net
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7. Meronuyeckue YKa3aHus 1Js 00y4alOIUXCH 110 OCBOCHUIO JUCUMILIMHBI (MOXYJIs)
1. Bce BBINMONHSIEMBIE CTYACHTOM IMHCHMEHHBIE 3a/laHUs JOJKHBI (PUKCHpOBATHCS B TeTpamu. Terpanb
MTOAMKMCHIBACTCS B TIPABOM BEPXHEM YTITy OOJIOKKH CIICTYIOITUM 00pa3oM:
Anna Orlova
Group Ne 1
Year |
2018
2. Hpenc;[e (S HpI/ICTYHI/ITL K BBIIIOJTHCHHUIO ITMCBMCHHBIX SaﬂaHHﬁ, H€O6XOI[I/IMO yKaSaTB ;[aTy U OCHb
HEJIENH, a TAK)KE BUJ paOOTHI, T.€. ayIUTOPHAS WIIH JIOMAIITHSIS.
Hanpumep:
The 27" of November, 2018
Classwork
uiu
The 16" of December, 2018
Homework

3. Ecniu cTyneHT B mUCbMEHHOM paboTe JOMyCcKaeT OMMOKH, TO MPEeIoiaBaTelb Ha TOJISIX YKa3bIBAaeT MX
THIL
- Sp — opdorpaduueckas
- Lex — nekcuueckas
- Style — crunucTryeckas
- Gr — rpaMMaTuveckas
- W-O — nopsiiox cioB
- Coh — ommbka B ynmoTpebieHiH CPEACTB JOTHUSCKON CBSI3U
- Log — HapyImieHne TOTUKH BHICKA3bIBAHUS
- P — nmynkryanus

4. Jlns oBnajieHUs OTpaciieBOM TEPMHUHOJIOTHEN B paMKax MpeuiaraeMoro y4eOHOro mocoOus CTYyAEHT
IIOMHMMO BBITNIOJTHEHHSI UMEIOLIMXCSI B HEM 3aJIaHUH TaK)Ke JOJKEH BECTU NIOYPOYHBIN CIIOBApb.

Paboma nao nexcuxoil.

3aroMHHaHUe JIEKCUKH OOBIYHO OBIBAET OCHOBHOM TPYAHOCTBIO NMPH M3YYEHUH HWHOCTPAHHOIO
a3blKa. be3 3HaHUs CIOB HE MOKET ObITh 3HaHMS si3bIka. Hy)XHO mpozenaTs O00JbIIYI0 M CO3HATEIbHYIO
paborty, mpex e 4yeM OyAeT yCBOeH HEOOXOAUMBIN CIIOBapHBIH MUHUMYM MPO(ecCHOHAIBHBIX TEPMHUHOB.

Berpeuas HOBoe clioBO, Bcerja aHaIu3upyuTe ero, oopaiasi BHUMaHUE Ha HalMcaHUe, IPOU3HO-
IIeHWEe U 3HaueHue. YacTo MOXHO HAaWTH CXOJCTBO C QHAJIOTMYHBIM WJIM CXOJHBIM PYCCKHM CJIOBOM,
HaIpHuMep, passenger — naccaxup u ap. BaxxHo Takke Hay4UTbCs IOJMEYATh POJCTBO HOBBIX CJIOB C YK€
n3BecTHbIMU. OJTHaKO, €CTh CJIOBa, HE MOJAIONIMECcs] HUKAaKOMY aHanu3y. VX Hazmo moctapaThcs 3arnom-
HUTb, HO MEXaHUYECKOe MOBTOpeHue He Bceraa ¢ dextuBHo. [lompobyiiTe cremayronuii mopsaok pado-
THI:

- IPOU3HECUTE HOBOE CIIOBO CHayalla U30JIMPOBAHHO;

- IPOU3HECUTE CIIOBOCOYETAHHUE U3 TEKCTA C HOBBIM CIIOBOM (yJenuTe ocoboe

BHHUMAaHUE PEIIOraMm);

- oA0epHuTe K HOBOMY CJIOBY CHHOHUMBI WJIM aHTOHUMBI (€CIIH 3TO BO3MOXKHO);

- BBIIIOJIHUTE MMUCbMEHHO JIEKCUYECKUE YIIPAKHEHUS NIOCIIE TEKCTA.
5. Jlns Jydiero NOHMMaHUs I'paMMaTHYECKMX KaTeropuil aHTJIMHCKOIO SI3bIKa CTYAEHTY HEOOXO0IUMO
KOHCIIEKTHPOBaTh COOTBETCTBYIOUIMI TEOPETUUYECKHI MaTepual, YyTo B JajbHEHIIEM MOMOXKET eMy 3¢-
(eKTUBHO BBIMOJIHITH YIPAXXHEHUS U3 Y4eOHOTO OCOOHUsL.

Paboma nao epammamuxoii.
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@opMUpPOBaHUE PEUYEBOr0 IPAMMATUYECKOTO HABBIKA IIPEAIIONATacT BOCIPOM3BEICHUE DPA3JINAY-
HBIX TPaMMaTHYEeCKHX SBJICHUH B CHTyalUsX, THIHYHBIX IS MPO(PECCHOHATBHON KOMMYHUKAIMH U
aJIeKBaTHOE 'paMMaTudeckoe oopMileHUE BbICKa3blBaHU. PaboTas HaJ 3TUM, BaM ClIeyeT:

- IPOYTUTE PA3BEPHYTHIM TEOPETUUECKUI MaTEpUaIl 110 U3y4aeMOU TeME B

y4eOHHUKE 10 IPaMMAaTUKE aHIJIMHCKOTO A3bIKa;

- U3YYUTE CIIPABOYHYIO TaOJIUIy B MPUIIOKEHUH K TaHHOMY MTOCOOUIO;

- HallJUTE B TEKCTE yPOKa U3y4aeMyl0 IpaMMaTHYECKYIO CTPYKTYpY;

- 0003HaYBTE UMEIOIINECSA TPAMMATHUYECKUE OPUEHTUPBL;

- cIeJIaiTe MMCbMEHHO YIPaXKHEHHUS,

- BApPbUPYHUTE COJEPKAHUE MPEJIOKEHUN B UMEIOLUXCSI MOJIEIAX, 3aMEHSA

CJIOBA B 3aBUCHUMOCTH OT MEHSIOLICHCS CUTYAlLlUH;

- COTMIOCTaBbTE / MPOTUBOIIOCTABBTE U3YYAEMYIO CTPYKTYPY paHEe U3yUECHHBIM.

[Tepexoa OT HaBBIKOB K YMEHHUSM 00€CIEUNBACTCS MOCPEICTBOM aKTHBALMM HOBBIX IpaMMaTHye-
CKHX CTPYKTYpP B COCTaB€ AUAJIOIMYECKUX W MOHOJIOTMYECKHX BBICKA3bIBAHUW IO ONPEICICHHOW TEME.
Bxuttouaiite 0CBOGHHBINM MaTepHrall B Oece/lbl U BbICKa3bIBAaHUSI 110 IPOUICHHBIM TEMAaM.

6. Jlyist Jrydinero yCBOSHUsI MaTepraia HeoOXO0JMMO PErYIIIPHO JAeaTh paboTy Hal OMIHOKAMHM:

- ecmu 310 opdorpadudeckasi ommodKa, TO pEKOMEHIYETCSl IPOMUCKHIBATH CJIOBO, B KOTOPOM OHa JIOMY-
IIeHa, TPU CTPOUKH;

- €CJIM 3TO JIGKCHYECKasl, rpaMMaTHUYECKasi WA CTUJIMCTHYECKas ONMIMOKa, TO CIICAYeT BhIUCATh (pasy
WK TIPEJI0KEHUE, B KOTOPOM OHa JIOMYIIEHA, U KPaTKO OOBSICHHUTH MPABUIIO YIIOTPEOICHUS TaHHON Ka-
TETOPHH, TOAYECPKHYB IIPABUIIbHBIN BAPUAHT €€ UCIOJIb30BaHUs, HAlIpUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sbh. — oxa3eiBaTE BAMsAHME, BIUATE, BO3AEHCTBOBATH HA UTO-JI. /KOTO-JI.

7. Takxke CTYIEHT J0JDKEH YMETh KpAmKO U3iazams UHOA3bIYHbII meKcm (peghepuposams). Kak npaBu-
J10, YKa3aHHBII NPOLECC IPOTEKAET B HECKOJIBKO ITAIOB:

1. bernblit mpocMOTp NMEPBUYHOIO JOKYMEHTA M 03HAKOMJIEHHE ¢ OOLIMM CMBICIIOM.
2. BropuuHoe ureHue Tekcta. Ha maHHOM 3Tane Heo0X0uMO ONpPEaeIUTh 3HAaU€HUE HE3HAKOMBIX CJIOB U
MOHSTH BCE HIOAHCHI COICPIKAHUS.
3. Onpenenenrie OCHOBHOM TEMBI TEKCTA.
4. CMBICJIOBOM aHAJIN3 TEKCTA.
5. UreHue u nepeBo]l TPYAHBIX IS TOHUMAaHMs a03alleB.
6. Beiienenue Hanbomnee BaXXHON U BTOPOCTENIEHHOM HH(OPMALIUH.
7. OnpeneneHue KIOUYEBOW MBICIIH KaXa0ro ad3ara, coaepkaiiero Hanbosee 3HaduMyro WHGOPMAITHIO U
COCTaBJICHHE IJIaHA, KOTOPBIM BIOCIEACTBUU MPEoOpazyeTcs MpeuiokeHus, GopMyTHUPYIOIIHEe OCHOB-
HYIO MBICJTb KQXJIOTO pa3jieia U J0Ka3aTeabCTBa, MOAKPETUISIIOIINE 3TY MBICIIb.
8. PemakTupoBaHue MOTYYHUBIIETOCS B XO/€ JaHHOW pabOThl TEKCTa, BHECEHHE HEOOXOIUMBIX JIEKCHYe-
CKHX, TPAMMAaTHYECCKUX WJIH CTHIIMCTUYCCKUX TOMPaBOK. MIHaYe roBopsi, CTYACHT JOJDKCH CTPEMHUTHCS K
TOMY, YTOOBI KPaTKO€ U3JI0KEHHE 00pabOTaHHOTO UM MaTepuaia MpeCTaBiIsio co00M eAMHbIN CBA3HBIN
TEKCT.
9. OdopmieHne TEKCTa KPaTKOTO U3NOKEHUsSI MaTepuana B COOTBETCTBUU C MPEJCTABICHHON HUXKE MO-
JIENTBIO.

I11aH u peyeBble KuIIE 1JI51 0(h)OPMIIeHHS KPATKOI0 H3JI0KEHHS TEKCTA

IIman Pexomennyemble knume
1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is
The title of the article is
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The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article  (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question
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feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the | I found the article interesting (important, of no value, too hard to un-
article derstand) because

The article I have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

PGSYJ'IBTS.TBI KpaTKOr'o HU3JIOKCHUSA MMPOUYUTAHHOI'O TCKCTAa MOTYT 6BITL MMPEACTaBJICHBI 110 CICOYIO-
et popme:
Text Review Sheet
Title
Author
Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.
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8. TpeboBaHME K Mpe3eHTAIIUN

KoMnib10TepHYI0 npe3eHTanuI0 yao0Hee BCero noaroToBuTh B mporpamme MS PowerPoint. Ipe-
3€HTAlMs KaK JIOKYMEHT MPEACTaBISET COOON MOCIIeIOBATEILHOCTh CMEHSIOIIUX APYT APyra CIaiIoB -
TO €CTh DJIEKTPOHHBIX CTPAHUYEK, 3aHMMAIOIINX BECh IKpaH MOHUTOpaA (03 MpUCyTCTBUS MaHeNel Ipo-
rpaMMbl). Harre BCero IeMOHCTpAIUs TPE3SHTAIMH IPOCIUPYETCs Ha OOJIBIIIOM dKpaHe, PeKe — pa3iaeT-
csi coOpaBIIMMCS KaK MevyaTHbI MaTepuai. KonruecTBo cinaii1oB ajleKBaTHO COJEPKAHUIO0 U MTPOJOIIKH-
TEJbHOCTHU BBICTYIUICHUS (HApUMeEp, AJisi S-MHUHYTHOTO BBICTYIUICHUSI PEKOMEHIYEeTCsl UCTIOIb30BaTh HE
6onee 10 cnaitnos).

[Ipe3enTarusi co3aaeTcsl HHIUBHUIYaTbHO.

PaboTa mMoxeT OBITH mpencTaBiieHa MO0 B AJIEKTPOHHOM BapuaHTe, 00 HaredyaTtaHa Ha Oymare
dhopmara A4 (Ha OJTHOM JIUCTE — OJMH CJIAT).
BrimonaenHyio paboTy caaTh K yKa3aHHOMY CpPOKY.

[epBoiii craiig ob6si3aTeibHO MoipKeH coaepkark @.M.0. ydwamierocsi, Ha3BaHUE Y4eOHOU JIHCIIH-
IJIMHBL, TeMy npe3eHtanuu, @.J.0. npenogasarens. Crnenyroume ciaailbl MOKHO IMOATOTOBUTh, UCIIOJb-
3ys ABC PA3JIMYHBIC CTPATCIUN UX IMOATOTOBKHU!

1 crparerus
Ha cnaiigpl BEBIHOCUTCS OMOPHBINM KOHCTIEKT BBICTYIIJICHHUS U KIFOYEBBIE CIOBA C T€M, YTOOBI MOJb-

30BaThCsA MMM KaK IIAHOM JUISl BRICTYIUICHHUS. B 3TOM ciydae K crlaiiiaM MpeabsBIISIOTCS CICIYIOIIHE
TpeGoBaHUs:

§ oObeM TekcTa Ha claie — He 0oJiblle 7 CTPOK;

§ MapKUpPOBAaHHBIN/HYMEPOBAHHBIN CITUCOK COJACPKUT HE OoJiee 7 2IEeMEHTOB;

§ OTCYTCTBYIOT 3HAaKH IYHKTYallUH B KOHLIE CTPOK B MApPKHUPOBAHHBIX U HYMEPOBAaHHBIX CIUCKAX;

§ 3HaunMast “HQOpMAIIHS BBIACNSETCS C MOMOIIBIO 1IBeTa, HauepTaHus, 3H(PeKToB aHUMAaIUH.

Oco060 BHUMATETHLHO HEOOXOIUMO MPOBEPUTH TEKCT HAa OTCYTCTBHUE OMMOOK M oredaTok. OCHOBHas
omuOKa pu BEIOOPE TAaHHOM CTPATETHH COCTOUT B TOM, YTO BBICTYMAIOIIUE 3aMEHSIOT CBOIO PEUYb YTCHHU-
€M TEKCTa CO CIanoB.

2 crparerus
Ha cnaiinel nomemiaercs paxtudeckuit marepuan (Tabauisl, rpaduku, potorpaduu u mp.), KOTOPHIHA

ABIISICTCS YMECTHBIM M JOCTATOUYHBIM CPEJICTBOM HATJITHOCTH, TOMOTAET B PACKPBITUHU CTEP>KHEBOU HJIEU
BBICTYIICHHS. B 3TOM citydae K ciaiiiaM IpeabsBISIOTCS CIeIyIOIue TPEeOOBaHMS:

§ BBIOpaHHBIE CPECTBA BU3YyAIM3allUU HHPOPMALUH (TaOIUIIBI, CXEMBI, TPAQUKH U T. 1.) COOTBETCTBYIOT
COJIEPIKAHUIO;

§ MCIIONB30BaHbI MJUTIOCTPALIMU XOPOIIEro KauecTBa (BBICOKOTO Pa3pelieHusi), C YeTKUM U300pakeHueM
(KaK TpaBWIIO, HUKTO W3 MPUCYTCTBYIOMIMX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BAIIUX Clalgax U
BCMaTPUBAThCS B MEJIKHE WILTIOCTPAIINHN);

MakcumanbHOE KOJIHYeCcTBO rpaduyeckoi nHpopMaIluu Ha OJHOM ciaiiae — 2 pucyHka (doTorpa-
¢um, cxemsl U T.1.) C TEKCTOBBIMM KOMMEHTapusMu (He Ooyiee 2 cTpok K Kaxaomy). Hanbonee BaxkHast
nHpOpMAIHS JOJDKHA PACIIONaraThes B IIEHTPE IKPaHa.

[Tocnennuil cnaiin K0MKeH OBITH MOBTOPEHHMEM IEPBOT0. JTO JaeT BO3MOXHOCTH €Ille€ pa3 HAIlOMHUTh
CITyIIATEIISIM TEMY BBICTYIUICHUSI U UMs JTOKJIAUMKa M JIMOO MEePEeUTH K BOIpOcaMm, JIHOO 3aBEPIIUTh BbI-
CTYIUICHHE.
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Odopmiienue npe3eHTannu

Jljist BCceX CaiiJIoB MPE3EHTAIUH 110 BO3MOXXHOCTH HEOOXOJUMO HCIIOJIb30BATh OJIMH M TOT K€ I1a0-
JI0H 0(OpMIICHHUS, pa3Mep — Ul 3arojIOBKOB - HE MEHbIIEe 24 MyHKTOB, /Uid HHGOpMaluu - Juist uHGOp-
Manuu - He MeHee 18.

B npe3enTanusax He IPUHATO CTaBUThH MIEPEHOCHI B CIIOBAX.

OdopmiieHne caaiiJoB He JOJDKHO OTBIIEKATh OT €ro cojaepkaHus. HexenarenbHbI 3ByKOBbBIE (P dek-
Thl B XOJI¢ JIEMOHCTpAIMM Mpe3eHTali. Hamnydimumu sBIsIFOTCS KOHTpacTHbIE 11BeTa (poHa M TEeKcTa
(Geubrif pOH — YEPHBINA TEKCT; TEMHO-CUHUI ()OH — CBETIO-KENTHIM TEKCT U T. 11.). HekoHTpacTHBIE craii-
IIbl OYZyT CMOTPETHCS TYCKIBIMU U HEBBIPA3UTEIHHBIMU, OCOOCHHO B CBETJIBIX ayJUTOPHSIX.

Jlydiie He CMEIIMBATh pa3HbIe TUIHBI MPU(TOB B OJHON Ipe3eHTanuu. PekoMeHayercs He 3710YIo-
TPeOJISATh MPONMUCHBIMU OYKBaMU (OHHM YHUTAIOTCS XYKE).

JUig nydieil opueHTanuu B MPE3EHTAlUU 110 X0y BBICTYIUIEHHS JIydllle IPOHYMEpOBATh CIIAlbl.
XKenarenbHo, 4TOOBI Ha claiiax OCcTaBaIKCh MOJS, HE MEHee | M ¢ Ka)KI0W CTOPOHBI.

BcenomorarenbHas uHpopManus (yrnpasisiollie KHOIKHM) HE JOJDKHBI IIpeodiajaTh HajJ OCHOBHOM
nHpopManuen (TEKCTOM, HILTIOCTPALTHSIMH ).

Hcnonp3oBate BCTpoeHHBbIE 3((HEKTh aHUMAlUUd MOKHO TOJBKO, KOraa 0e3 ATOro He OOOWTHCH
(Hampumep, mocIe0BaTEIbHOE MOSIBICHUE YJIEMEHTOB TUATPAMMBI).

JIJis aKIeHTHPOBAHUSI BHUMAaHUS Ha KaKOH-TO KOHKPETHOW MH(POPMAIMH ClIalij]a MOKHO BOCIIOJIB30-
BaThCs JIA3€PHOU YKA3KOU.

JluarpaMMbl TOTOBATCSI C UCIIOJIb30BAaHUEM MacTepa JuarpaMm TadiaudyHoro mporeccopa MS Excel.
JlaHHbIE U TIOJINKCH HE JOJDKHBI HAKJIAABIBATHCS APYT HA IPyTra U CIMBATHCA ¢ rpa@UuecKUMU AJIEeMEHTa-
MU AMarpamMMmbl.

Tabnuunas uHdopmalys BCTaBISECTCS B MaTepHallbl Kak TalJuIa TeKCTOBOro mpoieccopa MS Word
wi TabnmaHoro nporeccopa MS Excel. Ilpu BcTaBke TaOauIbl Kak 00BEKTa M MPOMOPIIHOHATBHOM H3-
MEHEHHUU €€ pa3Mepa peasibHbIi 0ToOpaskaeMblil pa3Mep mpudra J0mKeH ObITh He MeHee 18. TaOmuub! u
JyarpamMmbl pa3MeIlalTcs Ha CBETIIOM WK 6estoM (oHe.

Jlns mokasa (aiin mpe3eHTanuu Heo0X0AUMO cOXpaHUTh B popmare «/lemoncTparus PowerPoint» (Daiin
— Coxpanutb kak — Tun daitna — Jlemoncrpanus PowerPoint). B a3tom ciydae npe3eHranus aBroma-
TUYECKU OTKPBIBAETCS B PEXKHMME MOIHOIKPAHHOTO Mokasa (slideshow) u ciymarenn u3baBieHbl Kak OT
BUJa pabouero okHa rnporpaMmMbl PowerPoint, Tak 1 oT moteps BpeMeHU B Havajie MoKa3a Mpe3eHTaluu.

TeKCT, KOTOPBIM 3aUUTHIBAECT BBICTYNAIOIIUM, HA CIIaiIbl HE BBIBOAUTCA. Ecny Hainuue Ha cranae
TEKCTOBOM MH(pOpMAIUH BCE ke MPEANOIaraeTcs, TO ATO JOJKHBI ObITh KPAaTKO c(pOpMyITUpPOBaHHBIE MO-
JIO’KEHUS TEMBI IIPE3CHTALINN.

CDpaSBI, KOTOPBIC TIOMOT'YT I'PpaMOTHO OpPraHU30BATh BBICTYIIJICHUC!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’1l tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.
- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...
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- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...

- Thank you very much. I’ll be glad to answer any questions.

- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHMM AMCHUIUIMHBI MHBAJIMJAMU U JIMLIAMHU C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 310POBbSI
OoyblIOE 3HAYCHHWE HMeEEeT HHIUBUAyalbHass y4yeOHas pabora (KOHCYNIbTAllMM) — JOIMOJHUTEIHHOE
pazbsicHeHHE y4eOHOro MaTrepuaiia.

WNuauBrayanbHbIe KOHCYIBTAUH IO IPEAMETY SIBISIOTCS BaXXHBIM (PaKTOPOM, CIIOCOOCTBYIOIIUM
WHIUBUAYAIN3alHA O0YYeHHs] U YCTAHOBJICHHIO BOCIIUTATEIHHOIO KOHTAKTa MEXY MpErnogaBaTesieM U
00y4aroImuMCsl HHBAJIHIOM WJIY JINIIOM C OTPaHHYCHHBIMH BO3MOYKHOCTSIMH 3/I0POBBSI.

8. Ilepeyenb HWHGOPMAIMOHHBIX  TEXHOJOrHH, WCHNOJAb3yeMbIX MNpPH  OCYLIECTBJIEHUH
o0pa3oBaTeILHOIO Npouecca Mo AMCHUIVINHE (MOAYJ/II0) (IPH HE0OXOIMMOCTH)

— IIpoBepka fOMaIIHUX 3aJaHUN U KOHCYJIBTUPOBAHUE ITOCPEICTBOM JIEKTPOHHOM ITOYTHI.

— Wcnonp3oBaHue 3J€KTPOHHBIX IPE3EHTALMN IIPYU TPOBEIECHUY NPAKTUYECKUX 3aHATHH.

8.2 IlepeyeHb HEOOXOAUMOT0 MPOTPAMMHOI0 O0ecreYeHusl.

— IIporpammsl, 1eMOHCTpaLuu Biaeo MaTepuanos (mpourpeiBarens «\WindowsMediaPlayery).
— IIporpaMmsl 11st IGMOHCTpAIMK M co3nanus npe3enrtaimii («MicrosoftPowerPointy).

8.3 llepeyens HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cuctema «Koncynbrant [TImroc» (http://www.consultant.ru)
2. DnekrponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHoO-TeXHHYecKasi 0a3a, HeoOXoaUMasi VIl OCYLIECTBJIEHHS 00pa30BaTeIbHOIO IpPo-
ecca no AUCHHILINHE

MaTepI/IaHBHO'TeXHI/IquKOG obOecrieueHue JAUCIHHUITITNHBI (MOI[y.TIfI) n

No Bup pabor
OCHAIIIEHHOCTh
1 | JlekumoHHbIE 3aHATHS He npenycmoTpeHsl
2 IIpakTnueckue 3anstusa | He npenycMoTpeHbl
3 | Jlaboparopusbie 3ausaTus | Aynutopuu 210A (Yuebnas mebens), 244A (Yuebnas mebens, TB

Rolsen — 1 mrt.), 246 (Yuebuast meOenb, MyIbTHMEIUHHBIN KOM-
iekc, npoekrop Wiew Sonic PJO5134 — 1 mr.), 249 (YueOnas me-
Oenb, MynbTuMenuiiHbI poektop Epson EB — 1 mT.), 250 (Vue6-
Hast Mmebens, TeneBuzop LG — 1 mit.), 254A (YueOnas mebens), 416A
(Yuebnas mebenn, mpoekrop Epson EB W39 — 1 mit.), 418A (Yue6-
Hasi MeOeJb, KOMIUIEKC MYJIbTUMEIUIHBIH — 11mT.)

4 Texymmi KOHTpOJb, | Aynutopun 210A (YueOnas mebenn), 244A (Yuebnas mebens, TB
npoMexyrouHass  arte- | Rolsen — 1 mir.), 246 (YueOHas meOenb, MYyIbTUMEAMUHBIA KOM-
cTarus wiekc, npoekrop Wiew Sonic PJO5134 — 1 mit.), 249 (YueOnas me-
0enp, MmynbTuMenuiiHeid poektop Epson EB — 1 mT.), 250 (Yue6-
Hast meOenb, TeneBuzop LG — 1 mir.), 254A (Yuebuas mebens), 416A
(Yuebnas mebenb, mpoekrop Epson EB W39 — 1 mit.), 418A (Yueb-
Hast Me0elTb, KOMIUIEKC MYJIbTHMEINHHBIN — 111IT.)
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http://www.consultant.ru/
http://www.elibrary.ru)/

CamMocTosTenbpHas
oora

pa-

Aynuropus 1 CaMOCTOSTENBbHON padoThl 257 (KOMIBIOTEPHBII
knacc; 350040 r. Kpacuomap, yn. CraBpononbckas, 149). YueOnas
mebensb, [Ipoexktop LG LP XG 22 — lwr., IIpuntep HP LJ1020 —
lurr., ITnorrep HP DJ -500 — lmrt., [Tpuntep Epson Aculaser C 1900
— lmrr., Buneoasoiika Philips 21 — 1mrt., Cepsep — 1mur., Kommbrorep
nepcoHasbHbId  No2  (6sok  Lenovo Think Cente, MoHuTOp
Aser,knaB.Mpeib. - 15mT., M®Y YP LJ MFP V435 — 1lmr., Cr.
Pa6.U20\17 View Sonic — lmr., Kommyratop D-Link — 1mt., Monu-
top TFT 17 Samsung 740 N — lmr., IIpuarep HP — lmrt., Ct pab
U20\17 View SonicTFT — lmr., Dxpan Ha TpeHore 180x180 Gernbrii —
lmrr., KnaBuarypa Win 95 — 1mr., Kononka Creative — 1mr., Konon-
ka Genius — lmT.
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PEIIEH3US
Ha pabouylo MporpaMMy 1o AUCLUILIHHE
b1.B.07 «/les10BOii HHOCTPAHHBIH SA3BIK»

Hanpasnenne 41.03.01 - 3apyOexnoe peruoHoBenenune (EBpometickue
HCCIIEeNI0BaHMs), KBaMU(UKaLUs BBITYCKHHKa — OakanmaBp. @opma oOydyeHus —
OYHasl.

PaGovass mporpamMma mno aucuUIUIMHE «J[eOBOM HHOCTPaHHBIM  SI3BIK»
COCTaBJieHa CTaplIMM IpernojaBareneM Kadenpbl AaHIVIMHCKOrO s3BIKAa B
npodeccroHanbHOM chepe Makoenosoit Hamexaoii BceBotogoBHOM.

IIporpamma paspaboTaHa B COOTBETCTBHM CO BCEeMH TpeOOBaHUSAMHU
QenepanbHOro rocynapcTBeHHOro obpasoBarenbHoro crangapra III mokxonenwus
BBICIIETO NPO(eCcCHOHANBHOr0 00pa3oBaHHs 110 HANpPaBICHUIO IOATOTOBKH
41.03.01 — 3apy6exHoe pernoHoBeznenue (EBporelickue ucciie[oBanms), a TAKXKe ¢
Y4YETOM PEKOMEH/I0BAaHHOM NPUMEPHOI 00pa30BaTebHONM IPOTPaMMBEL.

TemaTtnyeckuit OJOK NporpaMMbI IIOJIHOCTBIO OTBEYAeT HAINPABJIEHHIO
00y4yeHus 10 NaHHOM NUCLUIUIAHE. B 4acTHOCTH, pa3paboTYHKOM IMpeaararTcs
TaKHe TeMBI, KaK TeJle()OHHBIE IIePEeroBOPEI, AEJTOBON ITUKET U MpodecCHOHANbHAS
9THKa, COCTaBJIEHHWE PEe3lOMe M BOIPOCH TPYAOYCTPOMCTBa, paspaboTka OusHec-
IUlaHa ¥ MHOIME Jpyrue, B pe3ylbrare uero y OakalaBpOB JOJIKHEI
copMHpoBaThCs ONpe/eNieHHble IpeCTaBlIeHus s 00 OCOGEHHOCTAX e0BOTO
OOILEHNS Ha QaHTJIUHCKOM SI3BIKE.

IIporpamma Kypca COAEpXHUT pa3IuYHble 3aJaHus, HamlpaBlIeHHbIE Ha
aKTHBHM3ALlMI0O KOMMYHHKAaTHBHBIX BHJOB JEATENIBHOCTH C IIpHUBICYECHHEM
OpPUTHMHAJIbHBIX MCTOYHHMKOB CTpPaHbl M3y4aeMoOro s3blka (MyJIbTHMEIWa, BUIEO,
aynuo, TmpodeccHOHalbHas JMTepaTypa M IepHoAMKa) U obecrednBaer
MarucTpaHTy BO3MOXXHOCTb pelllaTh IpeAJIOKeHHble IpaKTUYeCKUe 3amayd,
UCIIOJIb3Ys HABBIKU ayAMPOBaHUs, TOBOPEHHUS, YTEHHUS U MHChMA.

CornacHo no10KeHHUSIM IIPOTrPaMMBI, IIPEojaBaTeIeM MOTYT UCIIOIb30BaThCS
ClIeflyIOllMe TEXHOJIOTUH: HHAWBHAyanu3auus U auddepeHuuanus ydeOGHOro
npolecca Mo NMPUHLUIY y4eTa YPOBHS 3HAaHHH U CIIOCOOHOCTEH KaXXAOro WieHa
TPYIIBl;  3JIEMEHTHl  JAMCTAaHLUUOHHOTO  OOy4yeHHs;  KOMIIBIOTepHblE U
MH(OPMALIMOHHBIE TEXHOJIOTHHA K MHOTO€ APYToe.

Takum o6pa3oM, pabouass nmporpamMma mno gucuuIUIMHe «MHOCTpaHHBIN
JIeNI0BOH 53BIK», cocTaBieHHass MakoenoBoii H.B., moxeT GbITh pekoMeH10BaHa K
UCIIOJIb30BAaHMIO Ha 3aHATHSAX [0 HampaBieHUo noarotoBku — 41.03.01 —
3apybexHoe pernoHoBeneHue (EBponeiickue uccnenoBanus).

JloxTop dunosornyeckux Hayk, mpogeccop,

3aB. Kadeapoii o0IIero U claBsHO-PyCCKOTo %

s3piko3HaHusg PI'BOY BO «Ky6I'V» Jlyaunckas E.H.
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PELIEH3UA
Ha pabo4yIo IIporpaMmy
10 AUCLIMIIIIMHE
«/lenoBOi HHOCTPAHHBIN A3BIK»

Hamnpasnenue 41.03.01 — 3apyGexHoe perrnoHoBeneHue (EBponeiickue
UCCIIeJOBaHMUs ), KBAIM(UKALHS BBITYCKHIKA — OaKaiaBp.
®opma o0ydeHus: — OyHasl.

PaGouass mporpamMma M0 AMCUUIUIMHE «JIenoBOM MHOCTpPaHHBIA SA3BIK»,
pa3paboTaHHas CTapIIUM [perofaBaTeneM Kadeapbl aHIVIMHACKOrO s3bIKa B
npocdeccuonansHoi cdhepe MaxoenoBoit Hanexnoit BeeBononoBHoi, cocraBiieHa
B COOTBETCTBUH ¢  TpeboBaHusMH  DenepalbHOr0  roCyJapCTBEHHOIO
00pa30BaTeIbHOrO  CTaHAApTa BBICIIEr0 O0Opa30BaHUS IO  HANpaBJIECHHIO
noArotoBku 3apyOexHoe peruoHoBeneHue (EBpomeiickue wuccienoBaHus), a
TaK)Ke ¢ y9eTOM PeKOMEHI0BaHHO! NIPHUMEpHO 00pa30BaTeIbHON IPOrpaMMBl.

OcHOoBHast 1eNb YyKa3aHHOW pabouelf mporpamMmsl 3aKJIO4aercs B
MOJrOTOBKE MaTepHaja AJIs peau3alliy Npolecca, HanpaBJIeHHOro0 Ha Pa3BUTHE U
COBEpIIEHCTBOBaHHE HABBIKOB Pa3rOBOPHOM pedr (B OCOOEHHOCTH, AENOBOH) M
aKTUBU3alMK JIEKCHYECKOTO 3araca, a TakKe rpaMMAaTUKU aHIVIMMCKOIo s3bIKa B
cdepe 1enoBOro oOIIEHuUSs.

[IporpamMma cocTaBieHa 0 YETKOMY IUIaHY, B KOTOPOM SICHO OTPaX€HO
MECTO JUCLHUIUIHHEI B CTPYKTYp€e OCHOBHOM 00pa30BaTeIbHOM mporpaMmel. Taxxke
nokazaHa oOmias TpPYJOE€MKOCTh IOUCLHMIUIMHBI, pe3yJbTaThl  0O0y4YeHus,
o0pa3oBaTeNbHbIE TEXHOJIOTHH, (POPMBI IPOMEKYTOYHOM aTTECTALMH M HTOIOBOIO
KOHTPOJIS, COAEp)KaHHe NUCLHIUIAHBL, y4eOHO-TeMaTHYeCKUH IIaH u y4deOHo-
METOAMYECKOE ¥ MaTepUabHO-TEXHUUECKOe 00ecredeHne JUCIUITIIMHEL

Pa3paGoTyukoM TpOrpaMMBbl y4YTEHBl OCHOBHBEIE AaCIEKTBl JEJI0BOTO
o0IIeHHs, a UMEHHO: COCTaBJIeHUE pe3toMe, oOlieHne ¢ paborojaTeseM, aeaoBas
nepemnucka, oblieHWe Mo TenedoHy, BeJeHHe IeperoBopoB u T. A. [Tomumo
y4eOHO-METOIUYECKUX PEKOMEHIALUi Ul NPOBEICHHS ayIUTOPHBIX 3aHATHH B
[porpaMMe COIEPXKUTCH pAX yKa3aHWH JUIA BBINOJIHEHHS CaMOCTOSTENIBLHOM
paboTel MarucTpaHTaMH. Takke cilefyeT OTMETHTh TOT (akT, 4YTO Hapsay ¢
OOLIENPUHATEIME (OPMaMH TIPOBEIECHHUsS 3aHATUH pa3spabOTYMKOM IPOrpaMMbI
IpeyCMOTPEHBI IOATOTOBKA Ipe3eHTalMi, IPOBEJCHHUE POJIEBBIX UIP U MHOTOE
Ipyroe, 4TO B 3HAYUTENBHOH CTeNmeHH O0OOramiaeT COAEpIKaTeIbHYI) CTOPOHY
y4eOHOro Tpoliecca.

B memnom, yueOHas mporpamma, cocraBieHHas Makoenosoii H.B.,
3aCIIy)KMBaeT BBICOKOM OIEHKM U MOXXET OBITH JOIyIIeHA K MCIIOJb30BAHMIO IS
NPOBEEHHs 3aHATUHN 110 JUCLUILINHE «/IeT0BOM MHOCTPaHHBIN A3BIKY.

3aB.kadenpoit

OI'bOY BO Apmomunen JLT.
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