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1 OEJIM U BAJAYU U3YYEHUSA JUCHUITJINHBI

1.1 lean pucuUNJINHbI

Ilenp kypca — (opMHUpPOBaHHME y CTYAEHTOB CIOCOOHOCTH HCIIOJIb30BaTh
MH(POPMALIMOHHO-TOKYMEHTALIUOHHOE ~ Oo0ecre4eHne  CIyKObl  JIOTUCTUKHU
OpraHM3alyy Uil TOATOTOBKM AHAIMTHYECKHX MATEPUAJIOB ISl YIIPABICHUS
Ou3Hec-polieccaMi M OLIGHKH HMX 3(()EeKTHBHOCTH, 00ECHeYrBaIOLIEH OCHOBY
UHPOPMAIIMOHHO - aHAJUTHYECKOH, METOJUYECKOW M HHCTPYMEHTaJIbHOU
NOAJCPKKM PYKOBOJACTBA IIPH pEAIM3ALMHA LHKJIA YIPABICHUS II0 BCEM
(GYHKIIMOHATBHBIM cepaM e TEIbHOCTH MPEANPHUATHUS U IPOILIECCAM.

YueOnas aucuurnHa b1.B.JIB.21.1 «MudopmannoHHO-A0KyMEHTAIIHOHHOE
oOecrieyeHue Ciy>)KObl JIOTUCTHUKM OpraHU3alyW»  ABISIETCS JUCLUUILIMHON 110
BbIOOPY BapHAaTUBHOM YacCTH.

1.2 3agaun ocBOeHUS TUCHHUIIINHEI

Jnst  mocTmKeHUs 1eiedl  pemaroTcs  CISAyIONIMe  3aJayd  H3y4eHHUs
JUCITUTUTUHBI

Teopemuueckas komnonenma

1) w3ydeHwe OCHOB  WH(GOPMAIMOHHO-aHAIUTUYCCKOW  JICITECIbHOCTH
CITY>KOBI JIOTUCTHUKH,

2) yMEHHE TPHUMEHATh HHPOPMAIIMOHHO-aHATUTHYCCKYI0 HH(DOpMAIUio
CJIyObI JJOTUCTUKH B podheccCruoHaNbHOM chepe;

3) wu3yYeHHE OCHOB OpraHM3allU{ XPAHECHHUS JTOKYMEHTOB.

Ilo3nasamenvrnas komnonenma

1) wW3y4YeHHE COBPEMEHHBIX IMOJIXOJOB K HMCCICAOBAHUIO PA3BUTHS CIYXKOBI
JIOTUCTUKY OpPTaHHU3aINH;

2) YCBOCHHE JIOTHCTUYECKMX OCHOB OpTaHHM3aI[Mi XPAHCHHUS JOKYMEHTOB,;

3) dopmHpoBaHHE CHCTEMBI TIOKA3aTEICH CITY>KOBI JIOTHCTHKU OpPTraHU3aIHH.

Ipaxmuueckas komnonenma

1) 3HaHMe OCHOB HMH(OPMAIMOHHO-AaHAIUTUYECKOW ACATEILHOCTH CIYXKOBI
JIOTUCTUKH OPTaHHU3aINH;

2) CIOCOOHOCTh MPUMEHITh MHPOPMAIMOHHO-aHATMTUYECKYIO HH(DOpMaIuio
CJIy>KObI JIOTUCTUKHU B NMpodeccCuoHaNbHOM chepe.



1.3 MecTo AUCHUILIUHBI B CTPYKTYPe 00pa3oBaTeibHOM MPOrpaMmbl

VYyeOnas mucruminHa «HPOpMAIMOHHO-TOKYMEHTAIIMOHHOE OOecTieueHue
CIIy’)KObI  JIOTHCTUKH OpTaHM3AIMM» SBISACTCS JIUCIHUIUIMHON TI0 BBIOOpY
BapUAaTHBHOMN YacTH, HampasieHus noaroroBku 46.03.02 «J/lokymMeHTOBEeACHUE U
apXMBOBE/ICHUE) IPOTPaMMBI «OpraHu3anoHHOe IPOEKTUPOBAHUE
JIOKYMEHTAITMOHHOTO 00ECTICUEHHs YIIPABJICHHS B OPTaHU3aIlIN .

Ee u3yuenue Ga3upyercss Ha 3HAHUAX, YMEHHUSAX M HABBIKaX, MOJyUYECHHBIX B

X0AC M3Yy4dCHHUA CICAYIOIUX AUCHUILINH: HH(bOpMaHHOHHBIﬁ MCHCIXMCHT,

UHGOPMAIIMOHHBI MapKETUHT, CTpaTeTHYecKuil MEHEIKMEHT, pa3padoTka

yOpaBlIE€HUYECKUX pemieHuid. B cBoio ouepenpr oHa oOecrneurBaeT HU3Y4YEHUE
CJIeIyIOUIEH TUCUIUIIIMHBI: METOIMKA UCCIIEI0BAHUM 1 0(pOpMIICHUE PE3YIbTaTOB,
aKTyaJbHbIE TPOOJIEMBI IOKYMEHTOBECHUS U apXHUBOBEICHHUS.

1.4 TlepeyeHb MIAHMPYEMBIX Pe3yJabTATOB O00yUYeHHs] MO JAUCIHHUIJIMHE,
COOTHECEHHBIX C IUVIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHHSI 00pa30BaTeIbHOU
MPOrpaMMbl

B wrore wusyudenus aucuumuiuHbl «MHPOpMamoOHHO-T0KYMEHTAIIMOHHOE
obOecrieueHue CIy>KObl JIOTUCTUKU OpTraHU3alUN» CTYJCHTHI TOJKHBI MPUOOPECTH
HEOOXOUMbIC i1  (PAKTUUECKOTO TMPOSIBICHUS 3asBJICHHBIX KOMIIETEHIUN
MPECTaBIICHUSI, 3HAHUSI, YMEHUS U HABBIKH.

B Tabmune 1 npencraBieHsl TpeOOBaHUSA (KOMIIETCHIIMM) K H3YyUYCHUIO
CTYJICHTOM JUCIUTLIIUHBI.

Ta6auna 1 — TpeGoBaHusi K 0CBOGHHIO CTYIEHTOM M CUMILINHBI

Ne| HHupeke Conepxxanue B pesynbraTte u3ydenusi yaeOHOU JUCITUTUTHHBI
KOMIIETEH | KOMIICTEHIIMH 00yyJaromuecs: JOJKHbI
100505 (MM ee 9acTH) 3HATh YMETh BJIAJIETh
1 BJIaJICHUEM 3HATh METOIBI Ymetn Bnanern
OCHOBaMH WH()OPMAIIMOHH | TPUMEHSATH B OCHOBaMH
MH(}OPMALIMOHHO | O- npodeccronan | UHGOPMALMOH
-QaHAJIMTUYECKON | aHAIMTHUYECKON | bHOU cepe HO-
JIESITEIbHOCTH M | IEITCILHOCTH | OCHOBBI QHAJIMTHICCKOM
K-2: CITOCOOHOCTHIO WH()OPMAIIMOHH | EATEIIBHOCTH
MPUMEHATH UX B o- u
npodeccuoHalb AHAJIUTUYECKOMN | CITOCOOHOCTHIO
HOI1 cepe NESTEILHOCTH | IPUMEHSTh UX
B
npodeccroHa
bHOU cepe
2 BJIaJICHUEM 3HaTh YMeTh Bnanets
JIOTUCTUYECKUMU | IOTUCTUYECKHUE | MCIIOJIB30BaTh | JOTHCTUYECKHU
OCHOBaMH OCHOBBI JOTUCTUYECKHUE | MU OCHOBaMH
IK-42 | opranuzauuu OpraHu3aluu OCHOBEI OpraHu3aluu
XpaHeHUs XpaHeHUs OpraHu3aluu XpaHeHUs
JTOKYMEHTOB JTOKYMEHTOB XpaHeHUs JIOKYMEHTOB
JIOKYMEHTOB




2 CTPYKTYPA U COAEPKAHUE JUCIHUIIJIMHBI

2.1 Pacnipeesienne TPyJI0€eMKOCTH IMCIUIIMHBI 10 BUIaM padoT

OO6mast TpyJI0eMKOCTh JUCHMIUIMHBI cocTaBiisger 3 3a4. en. (108 uwac.), ux
pacmpejielieHde 10 BHJaM paboT JJis CTYJACHTOB 3a04HON (OpPMBI OOyUCHHS

MpeCTaBIICHO B TabuIe 2.

Tadauna 2 — Pacnpenesienne TPyA0eMKOCTH IO BCeM BHIaM AyJAUTOPHOH U
CaAaMOCTOSITEIbHOM PadoThI CTY/IeHTA 10 ceMecTpam

4 xypc
Bup yueOGHo# paboThI Beero Ceccus | Ceccus
4acoB
2 3

AyAUTOpPHBIE 3aHSATHS (BCEr0): 16 16
3aHATHUs JEKIIMOHHOTO THUIA 6 6 -
JlaGopaTopHbIe 3aHATUS - - -
3aHATUS CEMUHAPCKOTO TUTIA (CEMUHApHI, 10 10 i
MPAKTUYECKUE 3aHITHS)
NHuas kKoOHTaKTHa"A padora:
KonTtpons camocrositensHoi pabotsl (KCP)
ITpomexxyrounas arrecranus (MKP) 0,3 - 0,3
CamocrosiTeibHasi paboTa, B TOM YHCJIe: 83 56 27
KypcoBas padota - - -
[TpopaboTka yueOHOTO (TEOPETUUECKOTO) 53 20 33
Martepuaia
BrinonHenne MHAMBUAYAIBHBIX 33IaHUN 20 20 i
(moAroTOBKa COOOIIEHUM, TPE3CHTAIMN)
Pedepar 10 10 -
IToaroToBKa K TEKYIIEMY KOHTPOJIIO - -
KoHTpoJb:
[ToaroroBka k sk3amMeHy / 3a4eTy 8,7 - 8,7
Oomas yac. 108
TPY10e€MKOCTh B TOM YHCJI€e

KOHTaKTHasi padora, 16

qac.

3a4. e]I. 3




2.2 Copep:kaHue U CTPYKTYpPa AUCHHUILUIMHBI (MO1YJI51)
Taoauna 3 - Coaep:kanue M CTPYKTYPA IMCHUIUIMHBI (MOLYJIA)

HanmenoBanue paszzenon (Tem)

3aoyHas opma ‘

KosmmuecTBo yacoB \

AynutopHas | Bueay
No paboTta -
Beer TOpHAs
0 pa6ora
J |13 |JIP| CPC
1 2 3 4 15| 6 7
1 | BBenenue 12 2 | 2| - 10
2 | OCHOBHBIE TIOHSTHS YIIPABICHUS 22 2 | 2| - 20
JIOTUCTUYECKUM OOCITYKUBAaHUEM
noTpeduTenei
3 | OCHOBBI TPOU3BOACTBEHHOM, TPAHCIIOPTHOM, 12 2 | 2| - 20
CKJIQJICKOM JIOTUCTUKU
4 | JloroBOp: MOHSTHE, BUJIbI, POJIb B 12 -1 2| - 20
PETYIMPOBAHUH OTHOIIICHUHA MEXKTY
YYaCTHUKAMH TN TTOCTaBOK.
OcHOBBI cepTH(HUKAITIN TOBAPOB
5 | 3akia04yeHne 10 - | 2] - 13
KoHTtponupyemble caMOCTOSITENIbHBIE pa0OThI
IK3AMEH 9
HToro no pucumnnianHe: 108 | 6 | 10 83

2.3 Conep:kanue pas3aesioB U TeM AU CHUATLIAHBI

2.3.1 3angaTud JeKINOHHOI0 THIIA.

Conepskanue pa3/iejioB U TeM JUCHHUILUIMHBI NPeICTABIEHO B Tabauile 4.

Tabanua 4 — Conep:xxanue JieKIUM 1 JIa0OPATOPHBIX PA0OT MO TUCUHUILIHHE

Ne 3aounas ¢popma o0yueHust
Pa3znen | HaumeHoBaHue dopma
Conep:xanue TeMbl
au pa3aeia u TeMbl Bpems TeKYIIero
TeMBbI KOHTPOJISI
BBEJ/[EHUE XapakTepuCTHUKa
y4eOHOM  JUCIHUILUIMHBI, OOGcyxaeHue
€€ MECTO M pOJib B 1 BOITPOCOB
CHCTEME 3HAHMU, CBS3b C TEMBI
JPYTUMH TUCITUTITHHAMU
I Tema Ne 1. OcHOBHbIE TIOHATHS 4
yIpaBJIeHUsA JIOTUCTHUYECKUM




00C/Iy’)KHBaHHEM MOTpedOuTe el

Onpenenenue Cucrema
MOHSATUM JIOTUCTUYECKOTO
"nmoructuka" u 0OCITy)KHBaHUSI.
"MarepuanbHblii | OCHOBHBIE IOHSITHS
MOTOK". 0OCITy)KHBaHUS Ob6cyxnenue
Jloructudeckue | moTpedoUTENCH. BOITPOCOB TEMHI,
oTieparuu. pedepar
Jloructuueckue
byHKIUY.
Jloructuueckue
CHCTEMBI.

2 [enu noctaBok. | [{uxi oOcmyXxuBaHUs U
DKOHOMHUYECKHM | ITMKJI 3aKa3a OO6cyxneHue
addekr ot BOIIPOCOB TEMHI,
HCIIOJIb30BaHUS pedepar
JIOTUCTUKH.

1| Tema Ne 2. OcHOBBI NPOU3BOACTBEHHOM,
TPAHCIOPTHOM, CKJIAJACKON JJOTUCTUKH

3 CymHocTs u D} hHeKTUBHOCTH
saaun JIOTUCTAYECKOTO
IPOM3BOACTBeHHO | 1OAXOa IPH
1 JIOTUCTHUKHU. yHpaBJICHAN
Cucrema MaTepraibHbIMI OO6cyxnenue
yIpaBJICHUs TIOTOKaMH Ha BOIIPOCOB TEMBHI,
MPOU3BOJICTBOM. TPCATPHATHH. pedepar, scce
"Tanymue"
CHUCTEMBI.
"Tonkaromue"
CHUCTEMBI.

4 CyIHOCTh U

3a7a4u
TPaHCIIOPTHOM
JIOTUCTUKH.
Tumnossle
IIPOLIEAYPHI B
yIpaBJIECHUH

OO1miee MOHATHE CKIafA.
DyYHKIMU CKIIAJIOB.
Bunrsl cknanoB. Ckian
KaK 3BEHO
JIOTUCTUYECKOM LICTH.

OO6cyxneHue
BOIIPOCOB TEMHI,

pedepat




TPAHCTIOPTUPOBK
oii. OCHOBHBIE
3aJaun
JIOTUCTHYCCKOHU
OITUMH3ALIHA

Tema Ne 3. JloroBop: nonsirue, BUabl,

POJib B PeryJiMpoOBaHUM OTHOIIEHHUI

6
MEKAY YYaCTHUKAMM LelH MOCTABOK.
OcHoBbI cepTHUKANNH TOBAPOB
5 [TonsTue, CocraBneHnue u
KIaccu(UKaIus 1 | 3aKIIF0UYCHUE JOTOBOPA.
OO6cyxaeHue
coiep>KaHue Cuctema (BUIbI)
2 BOIIPOCOB
ZIOrOBOPOB. JIOTOBOPOB. TexHonorus
TEMBbI
Knaccuduxkainus | mpoxoxaeHus 10roBopa
JIOTOBOPOB. B OpPTaHU3ALNHU
6 HopmatusHo- KonBeHuus o 1orosope
IIPaBOBOE MEXKIYHAPOIHOU
peryJupoBaHUe MIEPEBO3KHU IPY30B.
MEXIYHApOIHbIX | TamoKXEHHbIE MOILIUHBI OOGcyxneHue
MEPEBO30K. MIPU MEXKTyHAPOIHOM 2 BOIIPOCOB
bazuchblie MIEPEBO3KE IPy30B TEMBI, 3CCE
yCJOBUS
JI0OTOBOpa
MOCTaBKHU TOBapa.
/ Ceptudukarsl [TapTnn TOBapoOB.
npoucxoxaeuus. | [Ipumep Ceptuduxara o
P pumep Cepr OO6cyxaeHue
Kpurepun MIPOUCXOKICHUHU.
. 2 BOIIPOCOB
JIOCTATOYHOM
TEMBI, 3CCE
nepepadoTKu
TOBapa.
VI 3AK/IlOYEHHUE 1 KonTtponbHas
pabota
Bcezo 16

2.3.2 TemMbl NpakTHYeCKHX 33JaHMH K CEMHMHAPCKHUM 3aHATHAM I10

aucuuiuiuHe «MHE(OpMAIMOHHO-TOKYMEHTALIMOHHOE oO0ecmeyeHHue CJIyKObl

JIOTUCTUKH OPraHu3anum»




1 Jloructuueckue ¢pynkiun. Jloructuueckue cuctemsl. Llenu moctaBok.

2. DxoHOMHUYECKU AP (DEKT OT UCIIOIH30BAHUS JIOTUCTUKH.

3. OCHOBHBIE 33/1a4¥ JOTUCTUYECKON ONTUMHU3ALUN.

4. 9¢b(HeKTUBHOCTH JIOTUCTUYECKOTO MOX0/1a IPH YIIPaBICHUH
MaTepHaJIbHBIMU TOTOKAMU Ha MPEIITPUATHH.

5. Ilonsartue, knaccudukaiys u coaepxanue qoroopo. Kinaccupukamms
JIOTOBOPOB.

6 CocTaBiieHue U 3aKitoueHue goropopa. Crucrema (BUbI) I0rOBOPOB.

7. KoHBEHIIMS O 10TOBOPE MEXKIYHAPOAHON NEPEBO3KU IPY30B.

8. TaMO»€eHHbIE MTONUINHBI IPYA MEKTYHAPOAHON MEPEBO3KE TPY30B.

9. Cepruduxatsl npoucxoxaeuus. Kpurepuu qoctatoyHoii nepepadboTku
TOBApaA.

10. I[Taptuu ToBapos. [Ipumep CepTudukara 0 IpOUCXOKICHUH.

2.3.3 JlabopaTopHble 3aHATHS

JlaGopaTopHble 3aHATHS 10 JAHHOMY KYPCY He MPeAyCMOTPEeHbI

2.3.4 IllpumepHasi TeMaTuKa pedepaToB (3cce) K 3aHATUAM MO KYpCy
«MHpopManOHHO-TOKYMEHTAIIMOHHOE oO0ecredeHne CJIy:K0Obl JIOTMCTHKH
OpraHu3alum»

Tabamma 5 - Temnl pedepatoB (3cce) K 3aHIATHAM 1O KYpCY
«HpOpMALMOHHO-IOKYMEHTALIMOHHOE oO0ecneyeHue CJay:KObl JIOTMCTHKHU
OPraHM3alum» ISl CAMOCTOSATEILHOI0 U3yYCHUS

Bpems
Ne (koM4ecTBO
HaumeHoBaHue TeMbI
TeMbI 4acoB)
OYHAsl | 3204HAs
1. |Yro npenmomaraer mnox coOOH JIOTHCTHYECKUI 2 10

mpouecc Ha COBPCMCHHBIX CKJ'IaI[aX?

2. |lloscaure, 49to  mpeamosaraeT  oOpaboTka 2 10
uHQOpMAIIUU B PEXKUME PEATbHOTO BpPEMEHU
MPUMEHUTENBHO K JIOTUCTUYECKUM IpoIeccam Ha
COBPEMEHHOM CKJIajie?

3. |UYTo MOXET BBICTYNUTh B KauyeCTBE KpPHUTEPUEB 2 10
OLICHKM ONTUMAJIbHOCTU TOTO WJIA MHOTO BapHaHTa
aBTOMATU3UPOBAHHOMN CHCTEMbI CKIIAIUPOBAHUS?

4. | KoMmriekcHbIe moka3aTenu oleHKH 3 ()EKTUBHOCTH 2 10
JIOTUCTUYECKON CUCTEMBI KOMITAaHUHU




5. [TpuHIMIIBI JIOTUCTHUECKOU opraHu3aiuu 4 10
CKJIAJICKOTO IIpoliecca.

6. MeToapl OLIEHKH WHBECTHUIIMOHHBIX MPOEKTOB IS 4 10
pa3pabOTKH JIOTHCTHYECKUX CUCTEM.

7. | Jloructuyeckuii MEHEKMEHT MPOHU3BOACTBEHHBIX 4 10
IpOLEAYD.

8. OneHka KauecTBa CEpBUCa B JOTUCTHUKE. 4 6

9. | UudopmaniioHHbIE€ MOTOKH B JIOTUCTUKE 4 4

10. | Jloructnueckue nHGOOPMALIMOHHBIE CUCTEMBI. 4 3

HUroro 32 83

3 OBPA3OBATEJIBHBIE TEXHOJIOI'UN
3.1 ®opMbI NPOBeAEHUS 3aAHATHH 10 JUCHUIJINHE

OO0pazoBaTesbHbIE TEXHOJIOTHUH, UCIIOJIb3YyEeMbIe TP peanu3allii pa3IudHbIX
BUJIOB y4€OHOM J1€ATEbHOCTH:

— JIGKI[MW:  WHTEPAKTUBHBIE  (IMAJOTOBBIE) W MOPOOJEMHBIE  C
KOMITBIOTEPHBIMH MPE3EHTALUSIMU;

— MPAKTUYECKHE 3aHATUS: KOMIIBIOTEPHOE MOJEIIMPOBAHUE.

TpanuunoHHble 00pa30BATENbHBIE TEXHOJOTUU: JEKUUU M IPAKTUYECKUE
3aHSITHUA.

TexHonorus mnpoOieMHOro OOy4YeHHs: JIEKUUs — AMCKYCCHs, MpoOJeMHas
JeKUMs, KOMIbIOTepHas mnpe3eHTauus. Ha nekuusax wu3naraioTcsi OCHOBHbBIE
TEOPETHUYECKHE TIOJIOKEHUS W KOHLENIMS Kypca, JalolIMe CTyJIEHTaM
uH(pOpMallii, COOTBETCTBYIOLIYIO POTrpamMmMme.

Ha kaxaom MpakTUYEeCKOM 3aHATHM OTBOAMUTCS BpeMs Uil JUCKYCCHH, B
KOTOPOHM Y4YacCTBYIOT JOKJIQIYUK, TOJATOTOBHUBIIHMI COOOIIEHNE TIO KaKkoil — 0o
MPaKTUYECKON MpoOJieMe KOHTPOJUIMHIA CUCTEMbl MEHEIKMEHTa KayecTBa, €ro
ormmoHeHThl (1 Wiu 2 dYeloBeKa), MOATOTOBUBIINE KOHTPAPTYMEHTBI, U JIPYTHE
CTYJICHTBI TPYIIIIHI.

Hpyras dopma opranuzaiusi pabOThl CTYJACHTOB — HAaITMCAHUE 3CCE, KOTOPOE
MPEACTABIIET CO0O0M HEOONBIIOE UCCIENOBAHUE KakoW — JMOO0 TIpOoOIeMbl
Kacarolleecsi TCOPUM U MPAKTUKH PA3BUTHUSI CUCTEMbl MEHEKMEHTAa KauecTBa C
MPEIOKEHUEM BapUAHTOB PEIICHUS JAHHOW MTPOOJIEMBI.

Jlnst OTBETOB Ha HMHAMBHUAYaJIbHBIE BONPOCHI, a TaKXe JUIsl MOMOIIUA B
NOJATOTOBKE pedepaToB M HANMUCAHUSL 3CCE NPEAYCMOTPEHbl HWHIMBHIyalbHbIC
KOHCYJIBTALIMM MperogaBaTes.
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VY aenbHbIM Bec 3aHATHI B Yacax, IPOBOAUMBIX B MHTEPAKTHUBHBIX (popmax

it ODPO (6 4. nekuwmii u 6 4. npakTudeckux pador) u it 3P0 (2 u. nexiuu u 6
4, IPaKTUYECKHUX padoT).

PGaJII/IBaHI/IH AKTHBHbBIX, HWHHOBAIIMOHHBLIX 06p8,30BaTCJIBHBIX TGXHOJ’IOFHﬁ,

KOTOPBIE  CIOCOOCTBYIOT  Pa3BUTHIO  MPOQPECCHOHANBHBIX  KOMITCTCHIIUN
oOydJaromuxcs MpUBeCHbI B Ta0IHUIIE 6.
Tabamnua 6 - @opMbl OPraHU3anMU 3AHATHI
Hcnoan3yembie | Koamuec- | Kosmuec-
Ne | Bua 3austus (JI, IIP, JIP) 1 | uHTEepaKTHUBHBbIE TBO TBO
n/m TeMa o0pa3oBaTesibHbIC | YaCOB 4acoB
TEXHOJIOTHH 10J0]0) 300
1 | JI (Cuctema noructudeckoro | JIexkmms 2 1
oOcnyxuBaHusi. OCHOBHbIE npoOemMHasl.
MOHATHUS 00CTY>KUBAHUS KommbroTepnas
oTpeOuTEsICH) IIPE3CHTAIIHS.
2 [1P (OddexruBnocts | CemunHap - 2 2
JIOTUCTUYECKOTO TMOAX0/1a MPH | AUCKYCCHUS
YIOPABJICHUH MaTepUATIbHBIMU
MOTOKAMHM Ha MPEANPHSITHN).
3 | JI (Ilonstue, knaccudukarus | Jlexkuust — 2 1
U cojiep KaHue IOTOBOPOB) JIUCKYCCHS.
Komnbrorepnas
Mpe3eHTaIs
4 | TIP (ITaptuu ToBapos. Cemunap — 2 2
[Tpumep CepTtudukara o MO3TOBOM LITYPM
POUCXOKICHUH)
5 | JI (HopmatuBHO-IpaBoBOE Jlekmus — 2
pEryJInupoBaHKe JIACKYCCHSL.
MEXKTyHApOIHBIX TIepeB0o30K. | KommnbroTepHas
bazucHbie ycI0BuUs JOTOBOpa | Ipe3CHTAIUs
IIOCTAaBKH TOBapa.)
6 | [IP (Konenuus o poroope | CemunHap — 2 2
MEXIYHAPOJIHOU  TEPEBO3KH | TUCKYCCHS
Ipy30B. TamokeHHbIE
MOTLTAHBI npu
MEXIyHAPOIHOU  IIEPEBO3KE
Ipy30B)
UTOIo 12 8

4. OHEHOYHBIE CPEJICTBA JJIA TEKYHIEI'O KOHTPOJIA
YCHEBAEMOCTHU U MIPOMEXYTOYHOM ATTECTAIIUA
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4.1 ®oHA OLEHOYHBIX CPEACTB /JA MNPOBEJCHUS TPOMEKYTOYHOM
arrecTaumu

Ta6auna 7 — OueHo4YHbIE CPeICTBA, HAMPABJIEHHbIE HA ONpe/ieJieHHe CTeleHn
cpopMHUPOBAHHON KOMIIETEHIUHN

Pacuetno- JlaGopato
Komneren- | KypcoBas KonTpoJib-
rpadudeckoe | Tect | Pedepar | Dcce pHOE
100701 paborta Has pabora
3a/laHue 3aJlaHue
HK = 2 + + + +
HK = 42 + + + +

4.2 Bompocel K 3k3amMeHy mno aucuumiiuHe «WHpopmanmonHo-
JOKYMEHTAIIMOHHOE o0ecneyeHue CJIyKObl JJOTHCTHKH OPTraHU3alm)

1. TMosicHUTE MPOUCXOXKICHUE U TPAKTOBKY TEPMHUHA JIOTUCTHUKA.

2. Uto sBIsAeTCA TIABHBIM TMPEIMETOM H3YUYCHHUS B pacHpeIeTUTEIbHON
JIOTUCTHUKE?

3. B uem 3akmrovaetcs crnenuduka pacnpeaeauTeIbHON JTOTUCTUKHI?

4. B deMm 3akiiovaercss NPUHIMIHAIBHOE OTJIMYUE paCIpeaeuTeIbHOM
JIOTUCTUKH OT TPAIULIUOHHBIX MIPOLIETyp CObITA U MPOIAXKU?

5. Uro paer oObenuHeHue GYHKIUNA, KacaloOlUXCS pacrpeiesieHus
MPOU3BEJCHHOTO MPOJAYKTa B €AMHYIO (PYHKIIUIO YIIPaBICHUS?

6. Kakue 3amaun 1o ynpaBieHUIO MaTepUATLHBIMU MOTOKAMH COCTABJISIFOT
OCHOBHOU YJIETIbHBIA BEC B MPOIIECCE MPOJBUKECHUS YK€ TOTOBOM MPOIAYKIIUU K
noTpeouTento?

/. Kakue 3amauu CTaBUT U peUIaeT paclpeleuTeNbHas JIOTMCTUKA Ha
YPOBHE NIPEATPUATHA?

8. Kakue 3amaum cTaBUT W pemIaeT paclpeaeNuTeNbHas JOTUCTHKA Ha
MaKpOypOBHE?

9. JlaiiTe onpeneneHue MOHITHIO TPOU3BOJICTBEHHOE MOTPEOICHUE.

10. [HaiiTe onpeneneHue MOHATUIO HEMPOU3BOICTBEHHOE MTOTPEOIICHHE.

11.Tloscaute, Ha KakOoM JTamle JBWKEHUS MaTepUabHOTO IOTOKA
MIPOUCXOUT npeoOpa3oBaHue MIPOU3BOJACTBEHHOIO noTpeOIeHHS B
HEMPOU3BOJICTBEHHOE?

12.TlpuBenute npumep BbIOOpA KaHaIA pacipeiesieHusI.

13.Yt0 MOXET TOCIYyXHTh PE3EPBOM TMOBBIICHUS A(H(HEKTUBHOCTHU
JIOTUCTUYECKUX MPOLIECCOB?

14 Kakoli Tun ckiaga He TpeOyeT BHEAPEHUsS aABTOMATU3MPOBAHHOMN
CUCTEeMbI 00pabOTKH TPy30B, U MOYEeMy?

15.Kakue Tumbl 37aHUNA  SBISIIOTCS. OCHOBHBIM — THIIOM  CKJIQJICKHX
MTOMEIIECHUN?

16.1Tosichutre U 00OCHYHTE CBOE MHEHHE MO TMOBOAY TOTO, YTO SIBJISIETCS
KpUTEPUEM MIPABIIHHOCTH BHIOOpPA TOBAPOHOCUTEIS?

17. Kakue ocHoBHbIe TpeOoBaHus, ¢ Bareit TOYkM 3peHUs, BO3MOXKHO
MPEABSIBUTH K PA3MEIIEHUIO TEXHOJIOTHYECKOTO 000pyA0OBaHMS Ha CKiaae?
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18. Uto MOXET BBICTyHaTh B POJU TPEUMYIIECTBA PA3TUYHBIX BHUJOB
CKJIaAUPOBaHUS?

19.0 yem, mo BameMy MHEHHIO, MOXKET CKa3aTh (DaKT BBICOKOTO YPOBHS
MEXaHU3allui U aBTOMAaTU3aIuHU CKIAJCKUX paboT?

20. Kakuie »Tambl MpPOXOJUT MPOILIECC KOMIUIEKTAlMA MPU BBIMOJIHEHUU
nepepadoTKu rpy3a?

21. Kakue Bpl 3HaeTe cXxeMbl CUCTEMbI KOMUCCHOHUPOBAHUS?

22. Uem ompenensercs yopaBjieHHE IEepeMENIeHUEM Tpy3a B MPOIECcCce
KOMHCCHUOHUPOBAHUS rpy3a?

23. Uro nmpeamonaraeT moA CcOOOM  JIOTMCTUYECKMH Mpolecc Ha
COBPEMEHHBIX CKJIaJiax?

24. Tloscaute, 4Yro Tpeamnoiaraetr oOpaboTka wHPOpPMAMH B PEKUME
peabHOTO BpPEMEHHW TPUMEHHTEIBHO K JIOTUCTUYECKMM IIpolleccaM  Ha
COBPEMEHHOM CKJIajie?

25. UTO MOKET BBICTYNHUTHh B KaU€CTBE KPUTEPUEB OLIEHKH ONTUMAIbHOCTU
TOTO WJIM MHOTO BapMaHTa aBTOMATU3UPOBAHHON CUCTEMBI CKJIAIUPOBAHUS?

26. Uto mpexacraBisieTr coOoii mokaszatesib 3()(PEKTUBHOCTH MCIOJIb30BaHUS
CKJIAJICKOM Tutomaaun?

27. Yto mnpencrtaBisieT coO0d KOAI(PPUIUMEHT TOJIE3HO HCHOIb3yeMOM
TJIOIIAIN CKiaaa?

28. Kakoif ¢ Bameil Touku 3peHus, MOKa3aTedb MOXKHO MPHUMEHHUTH B
KaueCTBE JKOHOMHYECKOTO KPHUTEpUS TIPH OICHKE BapHAHTOB CHCTEM
CKJIAAUPOBaHMUs?

29.Uem cnemyeT pYyKOBOJCTBOBATHCS MPH CO3JAHUM HOBOHM CKIIQJCKOM
CUCTEMBI?

30. OcHOBHBIE (DYHKIINU CKIIA/A.

31. [TossicauTe, B uyeM 1o Bamemy, oTiIHYWe MpOIECCOB CO3MaHUS
MIPOU3BOJICTBEHHOTO ACCOPTUMEHTA OT CO3/IaHUS TOPTOBOTO aCCOPTUMEHTA?

32.CoBpeMeHHbIE JIOTUCTHYECKUE KOHIIETIIUH.

33.KomMmriekcHble ToKa3zaTtenu OIEeHKH 3(P(HEKTUBHOCTH JIOTUCTUYECKOU
CUCTEMBbI KOMITAaHUH.

34.MeTo/1bl TUTAaHUPOBAHUS CHAOKEHUS Ha TIPEITPUSITHH.

35.IIpuHIMIIBL OTIpeieNieHrs ONITUMAIIEHOTO pa3Mepa 3aKa3blBaeMOMW MapTUU
TOBapOB.

36.KoHr1ienums mojgIHol CTOUMMOCTH B CKJIAJICKOU JIOTUCTUKE.

37.IIpyHIMIIBI TOTUCTUYECKON OpPTaHU3allMK CKJIAJCKOTo Mpoliecca.

38. Texuuueckoe obecreueHne CKIaICKOro mpolecca.

39.MarepualibHO — TeXHUYecKas 0a3a pas3IMYHbIX BUIOB TpaHCHOpPTa U
MOKa3aTen OIEHKU UX pa0OThI.

40.MeTronpl  OIICHKA WHBECTHIIMOHHBIX TPOEKTOB Il pa3paboTKu
JIOTUCTUYECKUX CUCTEM.

41.JlorucTuyeckre akTUBHOCTH.

42.NudopmarmoHHo- JOKYMEHTAI[MOHHOE oOecrieueHue CITYXKOBI
JIOTUCTUKH OpPTaHU3AIUH.

43.JlorucTUYeCcKuii IUKII TOBapa.
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44, JlorucTUYeCKU MEHEIKMEHT TIPOU3BOICTBEHHBIX TIPOIEY].
45. luctpuOyTUBHBIC KaHAJIBI U CETH.

46.JlorucTudeckre MOCPETHUKN B TUCTPUOBIOIUH.

47.01eHKa KayecTBa CEpBUCA B JIOTUCTHKE.

48.JlorucTUyecKoe CTpaTernieckoe IIaHUPOBAHME.

49. adopmaliioHHbIE TTIOTOKU B JIOTUCTHKE.

50.JIoructuueckue HHGOPMAIIMOHHBIE CHCTEMBI.

Kpurepun OlleHUBAHMSA HA IK3aMeHe no AUCHMILINHE
«HpOopMaAIMOHHO-TOKYMEHTALIHOHHOE oO0ecrnedeHHe CJOYKObI JIOTMCTHKHU
OpraHu3anum»:

1) omeHKa 5 BBICTABJIACTCS NMPU OTIIMYHOM OTBETE HA KAXKIBI BOIPOC
(3a71aHKE) PK3aMEHAIIMOHHOTO OMIIeTa.

JUis 1mosyyeHuss OUEHKH «OTIIMYHO». B oTBeTe packpbiTa CYIIHOCTh
OCHOBHBIX KATETOPUM W TOHATHM, COAEPKAIIMXCS B BOIPOCE, ONMPENEIEHBI BCE
HEOOXOJMMbIE JIOTHUECKHE CBS3M M OTHOLICHUS MEXIy HHUMH TMOJHOCTHIO
pacKpbBIBAIOIIME CMBICT OTBETAa HA TIOCTABICHHBIN BOMPOC, U IPUBEIEHBI IIPUMEPHI
U3 TPAKTHUYECKON MAEATeIbHOCTH, WLIIOCTPUPYIOIIME OTBET HA TOCTaBICHHBIN
BOIIPOC.

2) omeHka 4 BBICTAaBIACTCS NPU OTBETE HAa KaXKIbld BONPOC (3aIaHHE)
HK3aMEHAIMOHHOTO OUJIETa C OLIEHKOU «XOPOIIIOY.

JI7s1 mostyyeHus: OLEHKH «XOpoIIo». B 0TBETE packppiTa CYyIIHOCTh OCHOBHBIX
KaTEropui U MOHITUN, COACPXKAIIUXCSA B BOIPOCE, U ONPEICIICHBI BCE JIOTUYECKUE
CBSI3U Y OTHOIICHUSI MEXIYy HUMHU, 00€CTICUMBAIOIINE TTOJIHOE PACKPBITHE CMbICTA
OTBETA Ha MOCTABJIEHHBIA BOIIPOC.

3) omeHKa 3 BBICTABISICTCS MPH YJOBJICTBOPUTEIBHON OIICHKE HA KAXKIBIi
BOMPOC (3aJ1aHKe) IK3aMEHAITMOHHOTO OUJIeTa.

J1s mosiydeHUs OLEHKH «YyIOBJEeTBOPHUTEJBbLHO». B oTBeTe packpbiTa
CYLIHOCTh OCHOBHBIX KaT€rOpui W MOHITHUH, COAEpKAIIUXCS B BOMPOCE, TaKUM
o0pa3oM, 4ToObI B HEM MPOCMATPUBAJICS OTBET HA OCTABJICHHBINA BOIIPOC.

4) omeHKa 2 BBICTABJIACTCS NPU HEYJIOBJICTBOPUTEIHHOW OIICHKE HA J1Ba
WJIU Ha KaXJIbIA BOIMPOC (3aJlaHKe) SK3aMEHAIMOHHOTO OuJieTa.

[Tpu M3y4yeHUM NUCUUIUIMHBI HCTOJB3YIOTCS CIIEAYIOIIME WHHOBAIIMOHHBIC
TEXHOJOTHH: D3JEKTPOHHBIE MPE3EHTAIMH, pEIleHHuEe NPOOJIEMHBIX CHUTyalud B
COCTaBe  MallbIX  TpYII, TMOATOTOBKA  WHAMBUAYAJIbHBIX  MHUCHbMEHHBIX
aHAJIMTHYECKUX padoT B (popme scce. DOHA OIEHOUYHBIX CPEACTB XPAHUTHCSA Ha
Kadenape.

B xonme wusydeHus ydeOHOM IUCHUIUIMHBI pewtaiomcsa caedyrujue

éocnumameJibHble 3a0a4u;
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— (opmupoBaHUE U pPa3BUTHE Y CTYICHTOB AaHAIUTHUYECKOTO U TBOPUYECKOTO
MBIIUICHUS;
— (opmupoBaHre HHPOPMAIIMOHHOMN U YIIPaBICHYECKOMN KYJIbTYpbI;

— mnpuoOlIeHWEe K  I[IEHHOCTSIM  yOPaBJIEHYECKOTO  HCKYCCTBa,
JOCTUKEHUSIM MUPOBOU YIIPABICHUYECKON HAYKH;
— (opmupoBanue HEO0OXOIUMBIX MOPAIBHO-3THYECKUX U

HpO(l)eCCI/IOHaJ'IBHBIX Ka4CCTB JOKYMCHTOBC/IA.

5 HEPEYEHb OCHOBHOM " JJOIMOJTHUTEJIBHOU YUEBHOM
JIUTEPATYPbBI, HEOBXOJUMOM JIJIs1 OCBOEHUS TN CHUILINHBI

5.1 OcHoBHas JuTEpaTypa
Ta6auna 8 — IlepeyeHb OCHOBHOM JIUTEPATYPbI

No| ABTOp, Ha3BaHue, MECTO U3/IaHUS,
U3/1aTeNIbCTBO, TOJ] M3/IaHKS yueOHOM
JUTEPaTyphbl, K-BO CTPAHUIL, BUJ U

Komuuec
TBO JK3.
B

DIIEKTPOHHBIN
pecypc

ouoJIMoT
eKe

XapaKTePUCTHKA HHBIX WH()OPMAIIMOHHBIX
pEeCypcoB

https://e.lanbook.co
m/book/93546#auth
ors.

1 | 'amxuackmii, A. M.
Jloructuka [ DIEKTPOHHBIN pecypc] :
yaeOnuk / ['amxunckuit A. M. - M. : JlamkoB

u K° 2017.-420c. -

2 | Kuzum, Anatommit Anekcanaposud (KyoI'Y). 97
Jloructuka [Tekct] : yueOHO-METOIUIECKOE
nocobue / A. A. Kuzum, JI. B. [Tonomapenko,
N. A. PomanoBa ; M-Bo obpa3oBaHusi u
Hayku Poc. ®enepanuu, Kybanckuii roc. yH-
T. - KpacHognap : [Kybanckuit
rocynapcTBeHHbIN yHuBepcuTet], 2016. - 166
C.

5.2 JlonoJiHUTe/IbHASA JIUTEPATYypa
Ta6auna 9 — IlepevyeHb J0NOTHUTENbHOM JIUTEPATYPbI

Kon-Bo | DneKkTpoHHbIN

pecypc

Ne | ABTop, Ha3BaHue, MECTO U3aHMsI, U3/1aTEIbCTBO,
n/n roJl U3JaHus yaeOHOM JTUTepaTyphl, K-BO 9K3. B
CTpaHUII, BUJl U XapaKTePUCTUKA UHBIX oubmmoTe

MH(OPMAIMOHHBIX PECYPCOB K€

Y4yeOHUKH

1 | Bayspcokc lonang k., Knocc JeiBun JIx. 5
JlorucTrka: HHTETPUPOBAHHAS IIETTh TIOCTABOK/
I[lep. ¢ anrn. - M.: 3A0 "Onumn-buznec", 2013.
640 c.

Mupotun JI.b. Tambaes bl.D. Kacenos A.T.
JlorucTuka: o6cnyXxuBaHue NoTpeOnTeNe:
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VyebOnuk. - M.: UTHOPA-M, 2012. 190 c.

xoucon [Ixeitme C., Byn Jonang @., Bopanoy 1
Hpnuen JI., Mapdu [ons P. M CoBpemennast
JIOTUCTHUKA, 7-€ U3/I: mep ¢ aHril. - M.:

W3 narensckuii nom "Bunesamc", 2012, 624 ¢

Yorepc . Jloructruka YnpaBieHHue UENbIO 1
4 | mocraBok: Ilep ¢ anrn. - M.: OHUTU-JTAHA,
2013. 503 c

6. HEPEYEHBb PECYPCOB HH®OPMALIMOHHO-
TEJJEKOMMYHUKAIIMOHHOMN CETU «AHTEPHET»,
HEOBXO/JUMBbIX JJISA OCBOEHUSA AUCHUIIJINHBI

— URL: http://elibrary.ru - caiiT Hay4HOI JIEKTPOHHON OUOJIMOTEKH.

— URL: www.biblio-online.ru — snekTpoHHbIe yueOHBIC TOCOOHS.

— URL: www.iprbooksshop.ru - sinekTpoHHO-0HOIHOTEUHAS CHCTEMA.

— URL: www.bibliotekar.ru|biznes-60 — cnienikype «CekpeTapckoe Jaeioy.
— URL: www.advertology — ayanokypchl 10 J€I0NPOU3BOICTBY.

— URL: www.edou.ru/enc - mentp kommereHimi mo Bompocam JIOY u
apXUBHOTO JIeJa.

7. METOJANYECKUE YKA3ZAHUS J1J151 OBYYAIOIIUXCS MO
OCBOEHMIO JTUCHUTIAHBI

OcBoeHME AUCUUILIMHBI MPEAyCMaTpPUBAET MPOCTYIIMBAHUE JICKUHH U
MPOBEICHNE TAOOPATOPHBIX PadOT.

J1st TryGOKOTO M3Y4YeHUs JUCITUTUITMHBI HACTOSITEIBHO PEKOMEHIYETCS:

— CHCTEMaTHYE€CKH TOTOBHUTHCS K JIAOOPATOPHBIM 3aHSATHUSIM IO Y4EOHBIM
MOCOOUSIM, HAYYHBIM CTaThsIM B J)KypHalaX, a TAKXKe C UCIIOJIb30BAHUEM PECYPCOB
WNHurepHerT;

— CBOEBPEMEHHO BBINOJHATH JIA0OpaTOPHbBIC 3aJaHusl, TOTOBUTh pedepaThl U
acce.

CamocrosiTenbHass paboTa CTyAeHTa - OAMH W3 BaXXHEHIIMX JTaloB B
MOJATOTOBKE crenuanucToB. OHa mpuoOIIaeT CTYAEHTOB K HCCIIEI0BATEIbCKON
paboTte, oboraiaer OnbITOM W 3HAHUSMU, HEOOXOIUMBIMU ISl aTbHEUIIIETO UX
CTAaHOBJICHHSI KaK CIICIHAIINCTOB, MPUBHUBAET HABBIKM PaOOTHI C JIMTEPATypOH,
CTATUCTUYECKUMHU JTAHHBIMH.

[lear camocToATENBbHON pabOTBI - CHUCTEMaTH3alus, 3aKperyieHue |
pacCIIMPEHUE TEOPETUYECKUX U IPAKTUYECKUX 3HAHUM C UCIOJb30BAHUEM
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUH U JIUTEPATYPHBIX UCTOUHUKOB. J1is
pa3BUTHS HABBIKOB CaMOCTOSATENBbHOM palOThl  CTyJIEHTaMH BO  BpeMs
CaMOCTOSATEIFHOM pabOTHI BBITIOIHSIIOTCS:
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— pedepaTbl, CBSi3aHHBIE C PACCMOTPEHUEM CTPYKTYpPhl W TMPUHIUIIOB
OopraHu3aluy HH(QOPMAIMOHHBIX PecypcoB B ceTH MHTepHeT;

—  pedepaTbl, CBs3aHHbBIE C  0030pOM  COBPEMEHHOTO  pBbIHKA
CHEIUAIN3UPOBAHHBIX CIPABOYHBIX CHUCTEM, KOHKYPEHTHOW OOpBHOBI MEXIy HUX
CO3JIaTEIISIMU 32 BIIAJICHUE PHIHKOM;

— JIOMalIHue 3a7aHusl no noucky B MHTepHeTre mH(pOpMaIMK HA 3aJIaHHYIO
Hay4YHYIO TEMY U MOATOTOBKE JOKJIAAA.

— pedeparbl, CBS3aHHBIE C TPABOBBIMU AaCIEKTaMHU HCIOJIb30BaHUS
uHPOPMAIMOHHBIX ~ pecypcoB  MHTepHeTa, oOXpaHOW  MHTEUIEKTYyaJbHOMN
COOCTBEHHOCTH;

Pedepar wmm »scee TOTOBATCS CTYACHTOM CaMOCTOSITENBHO, B HHUX
00O00IIAIOTCS  TEOPETUYECKHUE  MaTephalbl MO  HCCIEAyeMOM TeMe C
UCITOJIb30BAHUEM MATEpUajJoOB W3 CHEUUAIbHOW JIUTEPATypbl, HOPMATHBHO-
IPAaBOBBIX JOKYMEHTOB, CTaHJApTU3UPYIOIIMX paccMmaTpuBaeMyio coepy. B
COJEP)KaHUU IUCBMEHHBIX pPA0OT JOKEH OBITh COOCTBEHHBIM aHaIW3 W
KPUTHUYECKUI MOJIX0 K PEUICHUIO TPOOJIEMbI IO BEIOPAaHHON T€ME HCCIIeI0BaHus,
NOJKPEIUICHHBI CTaTUCTUYECKUMHU JaHHBIMM M KOPIIOPATHBHOW OTYETHOCTBHIO
W3BECTHBIX Kopropaiuid. Marepuanbl JOJKHBI OBbITh H3JI0KEHBI HA BBICOKOM
TEOPETHYECKOM YPOBHE, C IPUMEHEHUEM IIPAKTUYECKUX JTAHHBIX, [IPUMEPOB.

CryzneHTam peKOMEHAYETCS HENPEPHIBHO MPOBOAUTH HAYYHBIE UCCIIEA0BAHMS
10/ PYKOBOJCTBOM IpernoAaBaTens Kadenpsl 1mo u30paHHON TemMe M T'OTOBUTH
cooOllleHus Ha HaydHble KoHpepeHiuu, cratbi B COOpPHUK MOJOJBIX
WCCIIE0BATENICH U HAYYHBIE )KYPHAJIBI.

OOyueHue CTYIEHTOB C OrPAHMYEHHBIMHU BO3MOXXHOCTSMH OpPraHU3YETCS B
COOTBETCTBHUM C TpEOOBaHUAMU «MeETOAMYECKUX PEKOMEHAAINI MO OpraHUu3aliu
o0pa3zoBaTeILHOTO Mpolecca it 00yUYeHHUs] MHBAJIUJIOB U JIUI[ ¢ OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3/I0pOBbSI B 00pa30BaTENbHBIX OPraHMU3alMsIX BBICLIETO
npodeccruonanbHOro 00pazoBanus» OT «8» arpens 2014 r.

8. MEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT UM,
NCIHHOJBb3YEMBIX ITPH OCYIIECTBJIEHUU OBPA30BATEJBHOI'O
IMPOLECCA IO JNCHUIIVINHE

8.1 Ilepevyenb HEO0OXOAMMOIO MPOrPAMMHOI0 00ecCIIeYeHU S

B xome  nmabopaTOpHBIX  3aHSATUW  HCHOJB3YeTCS  pa3pabOTaHHOE

YHUBEPCUTETOM U Kadeapoi mporpaMMHOe 00eCrieYeHHeE:

1. DneKkTpoHHas HH()OPMAIMOHHO-00pa3oBaTeibHas cpeia YHUBEPCUTETA.
2. DIEKTPOHHO-OMOIMOTEUHAsI CUCTEM YHUBEPCUTETA
3. Ha cepBepe yHuBepcurera:
— Omnepammmonnas cuctema WINDOWS XP;
—ITpunoxenus Microsoft Office.

8.2. Ilepevyenb He0OXO0AUMBIX HH(OPMAIMOHHO CIIPABOYHBIX CHCTEM

Cnpasouno-npaBoBas cucrema «Koncynbrant [moc» n «'apanT»
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9. MATEPUAJILHO-TEXHUYECKAS BA3A, HEOBXOIUMASI 1151
OCYILIECTBJIEHUSI OBPA30BATEJBLHOI'O MPOLIECCA MO
TV CHUILIAHE

9.1. YueOHasi 1abopaTopusi OpraHU3alMOHHOTO MPOCKTUPOBAHUA, CHUCTEM
JTIOKyMEHTAaIu1, nH(pOopMaluu 1 3HaHuii, ay. 426:

—  MYJbTUMEIUWHBIA TPOEKTOP, OKpaH, HOYTOYK M YCTaHOBJICHHOU
nporpammoit Acrobat Reader 9.0;

— crena 1 — Opranu3aiuoHHOE MPOEKTUPOBAHUE;

— ctena 2 — KopnopaTtuBHas ceTh 3HaHUM Ha 0a3e OHTOJOTHHU: CTPYKTypa
Y TEXHOJIOTHUS pean3aluu;

— creHa 3 — JlokyMeHTHas JMHTBUCTHKA, OpPraHU3allds U TEXHOJIOTHS
HOY;

— creHa 4 — JIu"rBucTHYeckoe oO0ecreueHrne MHTEIIEKTYalbHbBIX CUCTEM.
WHTeIeKTyanbHble TEXHOJIOTHH B TYMAaHHTAPHBIX HCCICAOBAHMSIX W CHCTEMax
TO/IJICPYKKH TIPUHATHS PEIICHU;

— JIOCTYN WHJIMBHIYaJIbHBIX HOYTOYKOB OOydwaromuxcsi K cetu MHTepHeT
Uit oOpameHuss K caidTtaM y4eOHOro BHUJEO W HCIOJIb30BaHUS OOJaYHOU
TEXHOJIOTHH,

— b/l KOMITBIOTEpPHBIX MPE3EHTALNN;

— B/ MOJTHOTEKCTOBBIX MoHoTpadui, COOpPHUKOB MOJIOJIBIX
uccienoBarenei u KoH(epeHIni;

— Bb/J] nomHOTEKCTOBBIX yueOHBIX MOCOOUI U XpecToMaTuil Kadenpsi;

— b/l myummx BKP u KP cTynenTos;

— b/l ”HHOBAIIMOHHBIX TBOPYECKUX ITPOEKTOB CTYICHTOB.

9.2. Komnbiotepublii kjace (aya. 402): 16 y4eOHBIX MECT C BBIXOJIOM B
ceTh IHTEpHET 1 ¢ TporpaMMHBIM 00ECTIEeYeHIEM Ha cepBepe.

9.3. IIpe3eHTanuu:

1 — Ilpe3entanusi y4eOHON JUCHUTIIMHBI
2 - TexHOMOTHUS TOATOTOBKH M 3alITUTHI KYPCOBOM pabOTHI
3- TexHonorMs MOATOTOBKH pedepara u 3cce
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PEOEH3UAL

Ha pado4yl0 y4eOHYyI0 IpOorpaMmMy 1o AMCHHUILINHE

b3.B./1B.21.01 UTH®OPMAINMOHHO-JOKYMEHTAIIMOHHOE
OBECIIEYEHME CJ1Y)XBbI IOTUCTUKHU OPTAHU3AIIUA
PabGouass yuebnas mnporpamma «MHPOPMALMOHHO-TOKYMEHTAIIMOHHOE
oOecrieyeHue CiIy>kKObl JIOTUCTUKWA OpraHU3allii» COCTaBJIEHA B COOTBETCTBUU C
tpeboBanusimu OI'OC BO 3+ wu IlpumepHoil OCHOBHOH 00pa3oBaTeIbHON
IIPOrpaMMOi 110 HAIIPABJIEHUIO MTOATOTOBKU JOKYMEHTOBEICHHUE U apXUBOBEICHHE .

Copepxanusa pabodeid mporpaMMbl cOOTBETCTBYET TpeboBanusm ®PI'OC BO
3+ (B wactHocTH m. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxanne paboueill MpPOrpaMMbl COOTBETCTBYET MOCTABICHHBIM IIEJISAM,
COBPEMEHHOMY YPOBHIO M TEHIEHUMSAM pa3BUTHS HAyKW U MPOU3BOJICTBA,
CIIOCOOCTBYET MOBbIIEHUE 3PPEKTUBHOCTH MEHEKMEHTA PEANPUATUS B LEJIOM
B YCIOBUSX MOJIEPHM3AIMM TPOU3BOACTBA M  KOHKYPEHTOCIIOCOOHOCTH
IPOIYKIHUU.

[Tpu pa3pabotke pabouel y4yeOHOH MPOrpaMMbl HCIIOJIb30BAJIACh HOBEHIIAs
OTEUYECTBEHHAsI U 3apyOexHasi INTEPATypbl U COOCTBEHHbIE U3/1aHUS Ka(eaphl.

ConepkaHus pas3lenoB ONTUMAJIbHO HACBILEHBI W CTPYKTYPUPOBAHBI,
1esnecoo0pa3Ho pacipeieeHbl 0 BUIaM JIEKIIMOHHbIE U CEMUHAPCKUE 3aHATUS, B
COOTBETCTBUM C TPYJOEMKOCTBIO B YacaxX, Ha OCHOBE (yHAAMEHTAIbHOCTU U
ucnons3oBanus MKT. PaGouas yueOHas mporpaMma OTIMYAETCS JIOTHYECKOU
CTPOMHOCTBIO, TPAKTUYECKON HAIIPABICHHOCTHIO.

Jns  Oojee  KaueCTBEHHOINO  M3Y4YEHUS  JIUCUUIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh TPUBJICYEHUE HA CEMUHAPCKUE 3aHATHS MPeNCcTaBUTENEeH
pPOCCHICKMX U 3apyO€KHBIX KOMIAHUM, a TAK)KE MacTep KJIACCHl C AKCIEPTaMU U
CHEIUAINCTaMH B 0071aCTH HHGOPMAIIMOHHO-T0KYMEHTAIIMOHHOTO 00€CIIeUeHUSI.

3AKJIIOYEHHUE.
PaGouas yueOnas nporpamma no guciuiuindae b1.B.JIB.21.01 «Mudopmanmonto-
JOKYMEHTAllMOHHOE OO0ecCreueHue CiIyXObl JIOTUCTUKM OpraHU3aluu»  MOXKET
UCIIOJIb30BaThCsl B y4eOHOM Mpoliecce B HampaBieHUHM «JlokyMeHTOBeneHHe U
apxXuBOBElIEHUE» 1O  nporpamMmMme  «OpraHu3alMOHHOE  MPOEKTUPOBAHUE
JIOKyMEHTAIIMOHHOTO OOECIedeHus yrpaBieHus B opranuzaiun» B ®I'bBOY BO
«KyOI'V».

3aBeayronui kageapoi « IKOHOMHKA M OPraHU3aI|sl IIPOU3BOICTBAY

MI'TY um. H. O. baymana, HCTIOJHUTENBHBIA TUPEKTOP HEKOMMEPIECKOro
nmapTHepcTBa « OObeJUHEHNE KOHTPOJIIEPOBY nomop 3KOHOMI/I‘I€CKI/IX HayK,
npocdeccop o7 _— > C.I. @anbko

B e - 7L g -

/ g v i I3

185

«21» anpens 2016 r.
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PEIHEH3MUA?2

Ha pado4yl0 y4eOHYyI0 IpOorpaMmMy 1o AMCHHUILINHE

b3.B./1B.21.01 TH®OPMALIMOHHO-JOKYMEHTAIMOHHOE
OBECIIEYEHME CJ1Y)XBbI IOTUCTUKHU OPTAHU3AIIUA
PabGouass yuebnas mnporpamma «MHPOPMALMOHHO-TOKYMEHTAIIMOHHOE
oOecrieyeHue CIIy>KObl JIOTUCTUKW OpraHU3allii» COCTaBJIEHA B COOTBETCTBUU C
tpeboBanusimu OI'OC BO 3+ wu IlpumepHoii OCHOBHOI 00pa3oBaTEIBHOMN
nporpaMMmoil 1o HampasieHuto noarotoBku 46.03.02 «JlokymeHTOBenEeHUE U
aApXUBOBEJICHUE.

Copnepxanusa pabodeid mporpaMMbl cOOTBETCTBYET TpeboBanusim ®PI'OC BO
3+ (B wactuocTH m. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxanne paboueill MpPOrpaMMbl COOTBETCTBYET MOCTABICHHBIM IICIISAM,
COBPEMEHHOMY YpPOBHIO M TEHAEHUUSAM pa3BUTHS HAyKW U MPOU3BOJICTBA,
CocOOCTBYET NOBBILIEHHE >PPEKTUBHOCTH MEHEKMEHTa KayecTBa B ILIEJIOM B
YCJIOBUSIX NHHOBALIMHA ¥ SKOHOMUKH 3HAHUM.

[Tpu pa3pabotke pabouell y4yeOHOH MpOrpaMMbl UCIIOJIb30BAJIACh HOBEHIIAs
OTEUYECTBEHHAsI U 3apyOexHasi INTEPATypbl U COOCTBEHHbIE U3/1aHUS Ka(eaphl.

ConepkaHus pas3lenoB ONTUMAJIbHO HACBILEHBI W CTPYKTYPUPOBAHBI,
1esnecoo0pa3Ho pacipeieeHbl 0 BUIaM JIEKIIMOHHbIE U CEMUHAPCKUE 3aHATUS, B
COOTBETCTBUM C TPYJOEMKOCTBIO B YacaxX, Ha OCHOBE (yHAAMEHTAIbHOCTU U
ucnoisibzoBanus UKT.

Pabouass yueOHasi mporpamMma OTJIMYAETCA JIOTHUYECKOW CTPOHHOCTBIO,

MIPAKTUYECKON HAITPABICHHOCTHIO.

Jns  Oonee  KaueCTBEHHOTO  M3Y4YEHHUS  JUCUUIUIMHBI ~ HEOOXOIHUMO
OpEeIyCMOTPETh MpPHUBJICYEHHE HA CEMHHAPCKHE 3aHATHUA IpeCcTaBUTENen
POCCUHCKHX U 3apyOeKHBIX KOMIIAHUW, a TaKyK€ MacTep KJIACChl C dKCIIEpTaMH U
CHEIUAINCTaMH B 001aCTH HHGOPMAIIMOHHO-T0KYMEHTAIIMOHHOTO 00€CIIeUeHUSI.

SAK/IIOYEHMUE.
PaGouas yue6nas nporpamma no guciuruiniHe b1.B.JIB.21.01 «MudopmannonHo-
JOKYMEHTAIlMOHHOE OO0ECreueHue CiIyXObl JIOTUCTUKM OpraHU3aluu»  MOXKET
UCIIONB30BaThCS B Y4eOHOM TIpOIlecCe B HAIpPABJICHWU JOKYMEHTOBEACHHE U
apxuBoBeleHHe 10  mporpamme  «OpraHm3alMiOHHOE  TPOCKTUPOBAHUE
JIOKYMEHTAIIMOHHOTO OOecneveHus yrpasieHus B opranuzauum» B ®I'bOY BO
«KyoI'Y».

PenienseHnt

Ha4aJbHUK OT/eNa o
CITykKeOHOM MepernucKu ynpaBneHm{ z(

K »,,c

M.N. bonnapesa

«30» urous 2017 r.
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