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1 Heau u 3a7a4u M3y4eHUs JUCUMILUIUHBI (MOIYJIsT).
1.1 Ileanb ocBOEeHUN TUCHUIIUHDI.

@opMUpOBaHUE Yy CTYACHTOB CHCTEMBbl 3HAHWH, yMEHHH M HaBBIKOB B O0JIACTH
MCTIOJIb30BaHUsI HH(POPMAITMOHHBIX TEXHOJIOTHIA.

1.2 3agauu AUCHMILINHBI.
Hayuuth npuMeHSTh COBpeMEHHble HMH()OPMAIMOHHBIE TEXHOJIOIMM Ha IPAKTUKE,
[OKa3aTb BO3MOXXKHOCTb HX HCIOJB30BaHUS IMpH OOpabOTKE TEKCTOBOW HH(pOpMAIUH.
[TproOpectu HaBBIKK CAMOCTOSTEIBHON PabOThI C COBPEMEHHBIMU O(UCHBIMHU TEXHOJIOTUSMH.

1.3 MecTo AucunnIMHbI (MOIYJisl) B CTPYKTYpe 00pa3oBaTe/ibHOM NMPOrpaMMBbl.

Hucuummuna «MapopMaTHKa» OTHOCHTCS K 0a30oBoil dactu bmoka 1 "IucHumivHbI
(Momynu)" yueOHOTO TUIaHa.
Jlis e€ ycCHemHoro W3y4eHUs HEOOXOAMMBI 3HAaHWUS W YMEHHS, TNPUOOPETCHHBIE B
pe3yNbTaTe OCBOSHUS IKOJIBHOTO Kypca MH()OPMATUKH.

N3yuenune

JAUCHUITIINHBI

«MHpopmaruxa»

IIO3BOJIUT

CTy/IeHTaM pa3padaThiBaTh

Ka4CCTBCHHBLIC y‘Ie6HO-MeTOI[I/I‘leCKI/Ie U OUAAKTHYCCKHUEC MAaTepuajibl B pPaMKaX MU3YUYCHUA
MCTOANYCCKUX NUCHUILINH, a TAKKEC IJIA HIPOBCACHUS HAYUHBIX PICCJIGI[OBaHPIfI.

1.4 IlepedyeHb MJaHMpyeMbIX pe3y/JbTATOB O0y4eHUs] MO JAMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX ¢ IJIAHUPYEMbIMHU Pe3y/IbTATAMH OCBOECHHS 00pa30BaTe/bHON MPOrpaMMBbl.

W3yuenne naHHO# y4eOHOMN MUCIMILIMHBI HAITPABICHO Ha (DOPMUPOBAHHE Y 00 yUYArOIIUXCSI
obmenpodeccruoHanbHbIX/podeccrnonanbHbIX KommereHui (OITK/TIK)

No Wnnekc Copnepxanue B pesynbrare u3ydeHnus yueOHONW AMCHUIUIMHBI

HI_I KOMIIET | KOMIIETEHIMH (WiIH €€ o0y4aromuecs: JOIKHbI

" | eHuunm 4acTu) 3HATh yMeThb BJIA/IeTh

1. OIIK-6 | CriocoOHOCTBIO OCHOBHBIE OIMCHIBATh HaBbIKaMU
pemaTth CTaHJApTHBIE | TOHATHS OCHOBHbIE UCIIOJIb30BaHUS
3aJauu MHQPOPMALIMOHH | CTPYKTYPHI COBPEMEHHBIX
npodeccuoHaTbHON BIX TEXHOJIOTUH | JaHHBIX, UH(POPMALIMOH
NEeATEIbHOCTH Ha | (UT), peanu30BbIBATh | HO-
OCHOBE abcTpakuuu METO/1bI KOMMYHHKAIIHO
WH(POPMAIIMOHHONH ¥ | OCHOBHBIX aHanmm3a U | HHBIX
o6ubnuorpaduyeckoit | CTPyKTyp 00paboTKH TEXHOJIOTHH
KYJIBTYpBI C | NaHHBIX U JTAHHBIX C
IPUMEHEHUEM METOBI UX pUMEHEHHUEM
MH(}OPMAaLIMOHHO- 00paboTKH, nHpopMaloH
KOMMYHHUKAIIMOHHBIX | 0a30BbIE HO-
TEXHOJIOTUH HW  C | alTOPUTMBI KOMMYHHUKAITHO
y4eTOM OCHOBHBIX | 00pabOTKH HHBIX
TpeboBaHUM JTAHHBIX TEXHOJIOTHI
MH(POPMAIMOHHOM
0e30macHOCTH

2. I1K-3 Brnanenunem OCHOBHBIE co3laBaThb W | HAaBBIKAMHU
HaBbIKaMU orepanuu 10 peAaKTHUPOBaTh | 0OpabOTKHU
MOJIFOTOBKM HAy4YHBIX |pEJaKTHPOBAHUIO| TEKCTOBBIE M | TEKCTOBBIX U
0030pOB, AaHHOTAIMi, |T0KYMEHTOB; rpaduyeckue rpaduyeckux
COCTaBJICHHS IPUEMBI JOKYMEHTHI, JIOKYMEHTOB;
pedeparos U |COCTaBIICHUS MPUMEHSTh Ha | HABBIKAMHU
o6ubnuorpaduii 1o |pedepaToB Y| IPAKTHKE paboThI c
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Ne WNHupekc Coneprkanue B pesynbrare nzyuenus: yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm e€ 00yYaromuecs 10JKHbI
SHIUHN 4acTH) 3HATh yMeTh BJIAJIeTh

TEMaTHKE oubmmorpaduii; | 6azoBbIe uHpopManuei
MIPOBOJMMBIX OCHOBHBIE HaBbIKM cOopa | B TI00aIbHBIX
UCCIICIOBaHHIA, MTOVICKOBBIC u aHaJIM3a | KOMITBIOTEPHBI
nprueMamMu CUCTEMBI JTAHHBIX C | X ceTsix
oubmmorpaduueckoro HCIIOJIb30BaHUE
OTHMCaHUS; 3HaHUE M
OCHOBHBIX TPaIUIINOHHBIX
oubmorpaduueckux METOJIOB u
HMCTOYHUKOB u COBPEMEHHBIX
ITOMCKOBBIX CUCTEM T

2. CTpyKTypa M coaepKaHue IMCHHUILINHBI.

2.1 Pacnipenesienne TPYA0EMKOCTH JUCHHUILIMHBI IO BUIaM padoT.

O6mas Tpyno€MKOCTh TUCHUIUIMHBI COCTaBiIsAeT 2 3ad.el. (72 Jaca), UX pacmpeesieHue
10 BUZaM paldoOT MPEACTaBICHO B TaOIHIIE

(051 cmyoenmos 3D0)

Bun yae6HO# paboThI Bcero Ceccus
4acoB (dacer)
2

KonTakTHasi pabora, B TOM 4yHcJI€:
AyIuTOpHBIE 3aHATHS (BCEro): 8 8
3aHsATHS JIEKIIMOHHOTO THIIA - -
JlaGopaTopHble 3aHATHS 8 8
3aHsATHSI CEMUHAPCKOTO TUIA (CEMUHAPBI,
NPAKTHUYCCKHE 3aHSTHSI) i )
HNnas koHTaKkTHasA padora:
KonTpons camocrositensaoi pabotsl (KCP) - -
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesabHasi padoTa, B TOM YHCJIE:
[TpopaboTka y4eOHOro (TEOPETUYECKOro) MaTepuaa 20 20
BrimonHeHne MHIMBU YA IbHBIX 3aaHU (TTOJTOTOBKA 20 20
CO00IIIeHNH, Ipe3eHTalni)
[ToaroToBka K TEKynieMy KOHTPOJIO 20 20
KonTpoas:
IloaroroBka k 3aueTy 3,8 3,8
Oo6masi Tpya10eMKOCTh yac. 72 72

B TOM 4HCJIe KOHTAKTHAsA 8,2 8,2

pabora

3a4. e/l 2 2

2.2 CTpyKTYpa THCHHMIIHHBI:
Pacnpenenenue Bu10B ydeOHON pabOThI M MX TPYJOEMKOCTH IO pa3JieiaM JAUCIUIITHHBIL.
Pasenbl IUCHUTUIMHBL, H3ydaeMble BO 2 ceccuu (3aounas ¢popma)



KonnuectBo yacos
Bueayaut
Ne HaumenoBanue pa3nenos Beero AY;;T;)TI; Has OpHyaSI
pabora
J | 113 JI3 CP
1 2 3 4 5) 6 7
1 Cuctembl KomnbloTepHOU rpaduku. Coznanue u 11| - 3 1 10
" |oObpaboTka rpaduuecKkux TOKYMEHTOB
5 Coznanue u 06paboTKa TEKCTOBBIX TIOKYMEHTOB. o5 | _ 3 3 29
" |[Ipunoxenue MS Office Word
[Toaroroska npesentarmii. [Ipunokenne MS Office
3. . 21 | - — 3 18
PowerPoint
4. |OCHOBBI KOMIIBIOTEPHBIX TEJIEKOMMYHUKAIIU 11 | - — 1 10
Hmozo no oucyuniune: - - 8 60

[Tpumeuanue: JI — neknuu, 13 — npakruueckue 3aHstusi / ceMuHapsl, JI3 — ymabopaTopHbIe
3anstusi, CP — camocrostenbHas padora

2.3 Coaep:xaHue pa3ieioB JMCHUILIAHBI:
2.3.1 3ausaTuda JeKINOHHOT0 THIIA.
JIEKIIMOHHBIC 3aHATUSL HE TPEAYCMOTPEHBI YUCOHBIM IIJIAHOM.

2.3.2 3aHATHA CEMUHAPCKOI0 THIA.
3aHATHS CEMUHAPCKOTO TUIIA HE MPEAYCMOTPEHBI yU4EOHBIM TLIAHOM.

2.3.3 JlaGopaTopHble 3aHATHSI.

dopma
Ne HanmenoBanue nabopaTopHbIX padoT TEKYIIETO
KOHTPOJIS
1 3 4
1. O6paboTka rpadudeckoii nupopmanyu. PactpoBast 1 BeKTOpHas YcTHBI onpoc,
rpaduka. Cranaaptaoe npunoxenne MS Windows Paint. CaMOCTOsTEIIbHAS
pabora
2. | Texkcroserit mporeccop MS Office Word. ®dopmatupoBanue mpudra 1 | YCTHBIN ompoc,
a03aueB. Pabota ¢ Tabmmnamu. Co3ganue GUIrypHoro Tekcra. CaMOCTOSITeTIbHAs
pabota
3. [Moaroroska npesenranmii. [Ipunoxenne MS Office PowerPoint. YcTHBI ompoc,
Hcnonp3oBanue aHUMAIIHH. npoBepKa
JIOMAIITHero
3a7aHus
4. Kommerotepusie cetu. Untepuer. [lonyuenune nadopmanmu u3 [TpoBepka
WNHTepHeTa. DneKTpoHHAs oYTa. JAOMAIIHETO
3aJ1aHus

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBbie paboTel HE MpeayCMOTPEHBI




2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0eceYeHUs AJIs1 CAMOCTOATEIbHONH padoThl
00y4aroIUXCcH M0 JUCUMILIMHE (MOTYJII0)

[Tepeuensb yueOHO-METOUIECKOTO 00ECTICUCHUS TUCITUTUINHBI

Ne Bun CPC 10 BBITIOJTHEHUIO CAMOCTOSITEILHON pabOThI
1 2 3
1 ITouck n aHanus Meronnueckue pEeKOMEH1aluu 1o OpraHu3anuu
JIUTEPATYPBI U CaMOCTOSITEIIbHOW PabOThI CTYICHTOB, YTBEPXKACHHBIC Kadeapon
AJIIEKTPOHHBIX BBIYHCIIUTEILHON MaTeMaTUKH U WH(POPMATUKH, MPOTOKOT Ne 14
HCTOYHUKOB ot 14.06.2017 r.

uHpOpMAaLIUU IO
3aJ]aHHOM IpodIIeme,
U3yueHHe
TEOPETUYECKOTO
Marepuaia K
J1a00paTOPHBIM
3aHSITHSIM,
MOJITOTOBKA K 3a4€Ty

Y4eOHO-METOAUYECKUE MaTepHaibl ISl CaMOCTOSTENbHONW paboThl OOyYaroIIMXCs W3
YuCiia UHBAJIUAOB M JIMI C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3710poBbsi (OB3) npenocrasisitorcst
B (hopMax, afanTUPOBAHHBIX K OTPAHUYCHHSIM HX 3[JOPOBBS M BOCIIPHUATHS UH(DOpMALIUU:

JUig au1 ¢ HapyIIEHUSIMU 3pEHUSL:

— B Mie4aTHO (hopme yBeTMUEHHBIM HIpUPTOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

J17i U1 ¢ HApYIICHUSMHU CITyXa:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JIjig au1 ¢ HapyIIeHUsIMA OIIOPHO-JBUTaTEIBbHOTO amnmnapara:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepeueHb MOXET OBITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTa
o0ydJaronuxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

JlaGopaTopHble 3aHATHSA, CaMOCTOATEIbHBIE paboThl, 3a4eT. B xome oOyudeHus
MpeJIoJiaracTcss KOHCYJIbTHPOBAHUE CTYJICHTOB C HCITOJIB30BAHHEM CPEICTB MH()OPMAIIMOHHO-
KOMMYHHKAITMOHHBIX TeXHONOruid. Ha mabopaTopHbIX 3aHATHSIX MPOBOASTCS CAMOCTOATEIbHBIC
pa6OTBI. 3aueT BBICTABIISIETCS ITOCJIE BEIIOJIHEHUS BCEX CAMOCTOSITEIILHEBIX pa60T.

Jlis Uil ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSMHU 3J0POBbSI TIPEIyCMOTpPEHA OpTaHU3aIHS
KOHCYJIbTAIMH C UCIIOJIb30BAHUEM DJICKTPOHHOH TIOUTHI.

4. OneHOYHbIE CPEACTBA IS TEKYLIEro KOHTPOJIS YCIeBAeMOCTH U ITPOMEKYTOYHOI
aTTeCTAlUU.
4.1 ®oHI OLIEHOYHBIX CPEICTB /151 MPOBeAeHNs TEKYLIEro KOHTPOJIS.
IIpuMepsI 3a1aHNH TEKYLIEr0 KOHTPOJIS
1. Uz06pa3zuts B MS Windows Paint caMmeTpryHBIil pHCYHOK.
2. Bemonuutk popmaruposanue Tekcta B MS Office Word no npeyiaraemomy o6pasiry:



MOCKOBCKUH
roPoOICKOM
LEHTP
JETCKOro
TBOPYECTBA

Lopozoli opye!

Mpuenawaem mebsa npuHamMe yyacmue 8 8oauebHom Hoso2o0Hem npedcmassieHuu.
Hebbisanas énka 8 MocKko8CKOM 20p0OCKOM yeHmpe demcKoao meop4yecmaa. OcnenumesibHoe
3penuuwje!

Teba #O0ym npu3bl, NOOAPKU U OMAUYHOE HACMPOoeEHUE.

Jed Mopos u CHezaypo4yka

3. 13 oTaenpHBIX TEKCTOBBIX (haillIoB coOpaTh OAWH C MOMOMIIBIO CPENICTB ICKTPOHHOM
Bepctku Tekcra MS Office Word, aBromaruuecku copMupoBath orjiaBicHue, peepar TeKCTa.

4. [oaroroButs npe3eHranuto B MS PowerPoint Ha 3aiaHHy0 TeMy.

Ilepeuens komnemenyuil, npogepsemuix oyeHouHvim cpeocmeom: OITK-6, ITK-3.

4.2 ®oH/1 OLIEHOYHBIX CPEACTB /ISl MPOBeeHNs MPOMEKYTOUHOMH ATTECTALMH.
Bonpocsl k 3auery
MS Office Word
. OCHOBHBIE OTEpaIlU C TEKCTOM.
. dopmaTupoBaHNEe CHMBOJIOB U a03arieB.
. [TapameTpsl CTpaHHIl JOKYMEHTA.
. ITouck u 3ameHa (hparMeHTa TeKCTa.
. KononTutynel, CHOCKH, HyMepaIusi CTpaHUII.
. ABTOMaTH4YeCKHil mepeHoc, mposepka opdorpadun B TEKCTE.
. Pabora ¢ Tabnunamu.
. BcraBka 00wexToB B tokyment MS Office Word.
. Pabora ¢ popmynamu.
10. Co3nanue nuarpamm.
11. Pabota ¢ Heckonbkumu gokymentamu MS Office Word.

O©oOoONO OIS, WN B

MS Windows Paint
1. Co3nanue n3o0pakeHuil.
2. PenaxtupoBanue nzo0paxenuil. BBox tekcra. Pabora ¢ pparmenramu.
3. Beraska pucynkos B MS Office Word.

MS Office PowerPoint
1. Co3nanue nmpeseHranuii, Bcrabka oobexkroB MS Office Word, Paint.
2. JleMOHCTpAIUs TTPe3eHTAIIHIH.
Ilepeuenv komnemenyuil, npogepsemuix oyenounvim cpeocmeom: OITK-6, ITK-3.
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Kputepun onenkmn:

Oyenka «3aumenoy CmMasumcsi, eciiu CmyoeHm:

e JMeeT JOCTAaTOYHBIN MUHUMAILHBIA 00BEM 3HAHHUH 110 TUCIIUILINHE;

® YCBOWJ OCHOBHYIO JIUTEPATYPY, PEKOMEHIOBAaHHYIO Y4eOHOH ITPOrpaMMOoii;

® HCHOJIb3YET HAYYHYI0 TEPMHHOJIOTHIO, JAET CTHJIMCTUYECKOE M JIOTHYECKOE M3JI0KEHUE
OTBETA Ha BOIIPOCHI;

® BJIAJCET HHCTPYMEHTApUEM Y4eOHOW AUCIMUIUIMHBI, YMEET €ro HCIO0JIb30BaTh Ha
MIPaKTHUKE;

e paboTan 1moja PYKOBOJCTBOM IIperojaBaTeNisi Ha JAOOPATOPHBIX 3aHATHSAX B TECUEHUE
CEeMeCTpa, UMEET JONMYCTUMbIA YPOBEHb KYJIbTYPbI UCIIOJHECHUS 3aJIaHUI;

® WuMEeT JAOCTaTOYHBIH MHHHUMAJIBHBIA YPOBEHb CHOPMHUPOBAHHOCTU 3asABICHHBIX B
paboueit mporpamme KOMIIETEHIIUM.

Oyenka «He 3a4meHO» CMABUMCSl, eClU CIYOeHm '

nMeeT (pparMeHTapHbIC 3HAHUS 10 TUCIUILINHE;

OTKa3bIBACTCS OT OTBETA HA BOIIPOCHI,

HE YMEET UCMOJIb30BaTh HAYYHYIO TEPMHUHOJIOTHIO;

Jenaet rpyObie OuOKH;

MMEET HU3KUN YPOBEHb KYJbTYPhl UCIIOJTHEHUS 3a/IaHUM;

UMEET HH3KHH YpPOBEHb C(HOPMHPOBAHHOCTH 3asBICHHBIX B pabodeil mporpaMme
KOMIICTCHITUH.

OneHouHBIC CpencTBA Ui HMHBAJIMIOB W JIMIl C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
37I0POBBSI BEIOUPAIOTCS C YYETOM UX MHIUBHYaIbHBIX ICUXO()U3NUECKIX 0COOCHHOCTEH.

— NpU HEOOXOAMMOCTH WHBAJIUAAM H JIMIAM C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH
3/10pOBbsI IIPEJIOCTABIISIETCS IOMOJHUTENIbHOE BpeMsl JIsl IOJrOTOBKU OTBETA Ha 3a4eTe;

— TIpH TIPOBENICHUH TPOLIEAYPHI OIICHUBAHUS PE3yIbTATOB 00yUSHHsI MHBAIMIOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPEAYCMATPUBAETCS MCIOJIb30BaHUE TEXHUUYECKHX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBUIYAIbHBIMUA 0COOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH AJIs1 00YHarOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbS
U WHBAIWAOB TIPOIEIypa OICHUBAHUS pE3YJIbTaTOB OOYUYEHHs 10 JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa orneHMBaHUsI PE3yNbTAaTOB OOYYCHHS WHBAIWIOB U JIUI[ C OTPaHUYCHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJIYJIO) MpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aTaNTUPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (hpopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUsIMU CITyXa!

— B TIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIi1st T ¢ HApyIIEHUSIMH OTIOPHO-IIBUTATEIBHOTO armapaTra:

— B I1e4aTHoM (opme,

— B (popMe 2IEKTPOHHOTO IOKYMEHTA.

JlaHHBINA TIepeyeHb MOXET OBITh KOHKPETU3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA
oOydJaronuxcs.
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5. IlepeyeHb OCHOBHOI M JOMOJHHUTEJILHOW y4eOHOH JHTEPaTypbl, HEOOXOAUMOI
JJIS OCBOEHM Sl JUCUMIIIMHBI (MOIYJIsl).

5.1 OcHoBHas JiuTEpaTypa:

1. BacunbkoBa M.B. OcHOoBBI mHpOpManMoHHBIX TexHoJoruid B Microsoft Office 2010:
npaktuky™m / U.B. BacunekoBa, E.M. Bacunbkos, /[.B. Pomanunk. — Munck: TerpaCucremc,
2012. — 143 c. — ISBN 978-985-536-287-7 .

— URL: http://biblioclub.ru/index.php?page=book&id=111911

2. T'ypakoB A.B. HNudopmaruka: Benenue B Microsoft Office: yue6. mocobue /
A.B. T'ypakos, A.A. JlazuueB ; MunucrepctBo oopazoBanus u Hayku PD, TTYCYP. — Tomck:
O Konrent, 2012. — 120 ¢. — ISBN 978-5-4332-0033-3.

— URL.: http://biblioclub.ru/index.php?page=book&id=208646

3. Uudopmaruka: y1abopaTopHblii MpakTUKyM / MUHHUCTEPCTBO 0Opa30BaHUS W HAyKH
PO, ®I'AOY BO «CeBepo-KaBkasckuii ¢enepanbublii yHuBepcuter»; coct. O.B. Benb,
N.II. XBocToBa. — CraBpomnoiib: CKOY, 2017. — 197 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=466915

4. Kynunos HO.U. TlpakTukyM 1o OCHOBaM COBpEeMEHHOW MH(OPMATUKH [ DIEKTPOHHBIHA
pecypc]: yueb. mocobue / FO.U. Kynunos, ®@.®D. [Tamenko, A.1O. Kenuna. — CII6: Jlans, 2011.
— 352 ¢. — Pexxum goctymna: https://e.lanbook.com/book/68471.

5. PomanoBa A.A. UMudopmartuka: yueOHo-MeToamueckoe mocodme / A.A. Pomanoga,
YactHoe obOpaszoBarenbHoe yupexnaeHue BIIO «Owmckas ropuanueckas akaaeMus». — OMCK:
Omckas ropuanueckas akaaemus, 2015. — 144 c.

— URL.: http://biblioclub.ru/index.php?page=book&id=375165

Jlnist OCBOEHHMSI IMCIUTUTMHBI MHBAIUAAMHA U JIUIIAMU C OTPAHUYCHHBIMUA BO3MOKHOCTSIMU
3I0pPOBbSI MMEIOTCA H3/IaHUSl B OJEKTPOHHOM BHJE B 3JEKTPOHHO-OMOIMOTEUHOHN cucTeMe
«Jlanb» u «Yuuepcuterckas oubnunoreka ONLINE».

5.2 JlonoiHUTEIbHASI JINTEPaTypa:
1. KanmeikoBa O.B. Ilpaktukym mo nucnumiaune Microsoft Office: yue6. mocobue /

O.B. KanmbikoBa, A.A. YepennanoB. — M.: EBpasuiickuii oTKpbITbII HHCTUTYT, 2009. — 158 c.
— ISBN 978-5-374-00329-1. — URL.: http://biblioclub.ru/index.php?page=book&id=93165
2. Morunes A. B. Madopmaruka: yaeOHOE TOCOOHME ISl CTYJACHTOB BY30B. — /-¢ H31.,

crep. — M.: Akagemus, 2009. — 841 c.

3. Crmupunonos, O.B. Pabora B Microsoft Word 2007 / O.B. CnupumoHoB. — M.:
Wntepner-Yuusepcurer Mupopmarmonnsix Texnomoruii, 2008. - 346 c.
— URL.: http://biblioclub.ru/index.php?page=book&id=234810

4. a¢pun 0. A. UnpopmanronHsie TexHonoruu: B 2 4. — Y. 2: O¢ucHast TeXHOIOTUs
u nHpopmanronusie cuctemsl / 10. [adppun. — M.: BUHOM. Jlaboparopust 3Hanuii , 2003.
—336.c¢.

5.3 Ilepuoguyeckne U3IaAHUA:
«Hpopmaruka u 06pazoBaHue».

6. Ilepeyenr pecypcoB  HH(POPMANUOHHO-TEJEKOMMYHHMKAIIMOHHON  CceTH
«AHTepHET», HEOOXOAMMBIX ISl 0CBOEHHUS THCUMILIMHBI (MOLYJIs).

1. Caiit ®T'AY THUUN UTT «Mudpopmukax» http://www.informika.ru

2. DNEeKTPOHHBIN Kartajaor Hayunoii 6ubnuorexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

3. DnekTpoHHas OuOnMoTeyHas cucrtema «YHHBepcuTerckas Oubmmnoreka ONLINE»
http://biblioclub.ru/

4. DnekTpoHHas OMOJIMOTEYHAs cucTeMa u3/1atelibeTBa «Jlanby https://e.lanbook.com/

5. DnekTponHast oubnmoreunas cucrema «kOpaiit» http://www.biblio-online.ru
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6. DnekrponHas oubmuoreunas cucrema «ZNANIUM. COM» www.znanium.com
7. Dnextponnas oubnuoreunas cucremMa «BOOK.ruy» https://www.book.ru

7. Meroanueckue yKa3aHMsi JJs O00y4YalIIMXCH IO OCBOEHHIO JIHCUHHUILIMHBI
(MmomyJin).

ITo kypcy npenycMOTpeHO IPOBEAEHUE JIAOOPATOPHBIX 3aHATUH, Ha KOTOPBIX CTYAEHTHI
OBJIa/ICBAIOT HABBIKAMH PAOOTHI C HH(POPMAIIMOHHBIMH TEXHOJIOTUSIMH.

BaxuelmuM sTanoM H3ydeHHMs Kypca sIBISETCS caMmocTosiTenbHas pabora. Tekymas
caMmocCTosiTeNIbHAasE pabdoTa CTYACHTA, HampaBlIeHHas Ha YriyOJeHuWe W 3aKperuieHue 3HaHWN
CTYAEHTa, pa3BUTHE  MPAKTHUYECKUX  YMEHHUH, OCYIIECTBIETCSs IpuU  HpopaboTke
COOTBETCTBYIOLIEH JIUTEpaTyphl, MOATOTOBKE K TEKYIIEMY M IPOMEXYTOYHOMY KOHTPOJISIM,
BBINOJIHEHUH JJOMAIIHUX paloT.

Texymas u onepexatomas CPC, 3akimtouaercs B:

— paboTe CTYIEHTOB C PEKOMEH1yEeMOM JIUTepaTypoi;

— TIOMCKE AJIEKTPOHHBIX HCTOYHMKOB MH(OPMAITIH IO 33aJaHHON TpodIieme;

— W3YYEHUH TEOPETUYECKOTO MaTepHaia K 1a00paTOPHBIM 3aHATHIM;

— BBINIOJHEHUH JOMAIIHUX 33aHUi;

— TIOATOTOBKE K 3aYeTy.

TBopueckas mpoOIEeMHO-OpUEHTHPOBAHHAS CaMOCTOSITeIbHAs padoTa, HalpaBlieHHAs Ha
pa3sBUTHE MHTEUIEKTyaJbHbIX YMEHHH, KOMILIEKCa MNpO(EeCCHOHANbHBIX KOMIETEHIHH,
MOBBIIIIEHUE TBOPYECKOTO MOTEHIIMANA CTYICHTOB 3aKJII0YaeTCs B!

— IIOMCKE M aHalM3e HayyHbIX MYOJNMKAlMi MO KaxaoMy pas3leny Kypca, HX
CTPYKTYPHUPOBAHUIO U IIPEICTABICHUN MaTepHaia JUlsl IPe3eHTal Ha pyOeKHOM KOHTPOJIE;

— y4YacTUU B HAyYHBIX CTYICHUYECKUX KOH(PEPEHIUAX, CEMUHAPAX U OJMMITHAIAX.

OreHka pe3yIbTaTOB CaMOCTOATENbHOM paboThl OpraHu3yeTcs Kak eAMHCTBO ABYX (opm:
CaMOKOHTPOJIb U KOHTPOJIb CO CTOPOHBI ITPET01aBaTEeIs.

@®opMBI KOHTPOJIISI CO CTOPOHBI TIPENOIaBATENs BKIIIOYAIOT:

—YCTHBII 0NpoC Ha JJAOOPATOPHBIX 3aHATHUSAX;

—CaMOCTOSITEeTIbHBIE PabOTHI TI0 pe3yNibTaTaM U3yUeHHsI HEKOTOPBIX Pa3lIeioB Kypca;

—3ayer.

B ocBOCHMHM MUCHMITIMHBI WHBAIWIAAMU H JIMIIAMH C OTPAHUYECHHBIMH BO3MOKHOCTSIMHU
30pOBbsi OOJIBIIOEC 3HAYCHHE HWMEET WHIMBUAYyajbHas ydeOHas paboTa (KOHCYIbTAI[MH) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE YIeOHOTO MaTepuara.

WupuBuyanbHble KOHCYJIbTAllMM IO MpPEAMETY SBISAIOTCS BaXXHBIM  (aKTOPOM,
CHOCOOCTBYIONIMM WHAWBUIYAIN3alMN OOYUYEHUS U YCTAHOBJIICHUIO BOCIIUTATEIBHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM MU OOy4aroIlMMCs HMHBAJIUAOM WM JIMIOM C OTPaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/I0POBBSI.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJb3YyeMbIX NPH OCYLIECTBICHUH
00pa30BaTeILHOIO MPoOLEcca MO0 JUCHUILINHE (MOIYJIIO).

8.1 llepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.

— IlpoBepka nOMalIHUX 3aJaHUKM M KOHCYJIBTUPOBAHUE IOCPEIACTBOM 3JIEKTPOHHOU
MOYTHI.

— Mcnonp3oBaHue 3JIEKTPOHHBIX MPE3CHTAIMNA IPY MPOBEICHUH JTa00paTOPHBIX 3aHATHIH.

8.2 IlepeyeHb HEOOXOAMMOI0 NPOrPAMMHOI0 o0ecneYeHus .

— IlporpaMMmbl i1 CO3JaHUSI M PENAKTHPOBAHHS TEKCTOBBIX TOKyMEHTOB («Microsoft
Office Word 2010»).

— IIporpammbl it CO3AaHUS U PEIAKTHPOBaHUS H300pakeHUi U pucyHkoB («Microsoft
Windows 10 Painty).
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— Ilporpammsl Ui AeMOHCTpanuMu U co3uaHus mnpeseHTauuii («Microsoft Office
PowerPoint 2010»).

8.3 IlepeueHb HHPOPMATMOHHBIX CIIPABOYHBIX CHCTEM:
Onekrponnas oudimnoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)

9. MaTepHaJ’ILHO-TeXHI/I'leCKaﬂ

6333, HeOGXOI[I/IMaH AJIsA OCyHIECTBJICHUSA

00pa30BaTeJbLHOIO Mpolecca Mo AUCHUIINHE (MOAYJIIO0).

MaTepI/IaHBHO'TeXHI/I‘IeCKOC obecmeueHue AU CIMITIIMHBI

Ne Bun pabor
(MOyJIsl) M OCHAILIEHHOCTh
1. JlaGopatopHbie KomnbroTepHsIii KJ1acc (ayn.332), OCHAaIEHHBIN
3aHATUSA IIPE3CHTAMOHHON TEXHUKOMN (mpoextop, JKpaH,
KOMITBIOTEP/HOYTOYK) U COOTBETCTBYIOIIUM MPOTrPaMMHBIM
obecneuennem (ITO): Microsoft Windows7/ Windows 10,
Microsoft Office2010
2. I'pynnossie KomnbroTepHslit KJ1acc (ayn.332), OCHAIIEHHbIN
(MHIUBUyaTbHBIC) nporpamMubiM obecrnieuerreM (ITO): Microsoft Windows7/
KOHCYJIbTallH Windows 10, Microsoft Office2010
3. Texkymuii  KOHTpoOJIb, | KOoMIbIOTEpHBIN KJIacc (ayn.332), OCHAIIEHHBIN
IPOMEKYTOUHAS nporpamMubiM obecnieuerneM (I10): Microsoft Windows7/
aTTecTalys Windows 10, Microsoft Office2010
4, CamocTosiTenbHas Kabuner mis camocrositensHOM  pabotel  (aya.Nel08C),
pabora OCHAIIIEHHBI KOMIBIOTEPHONH TEXHUKOM C BO3MOXKHOCTHIO

NOAKIIOYEHUsI K ceTu «VHTepHeT», NMporpaMMoON SKpaHHOI'O
YBEJIMYEHUSI U OO0ECIEUYEHHBIH JIOCTYIOM B 3JIEKTPOHHYIO
nH()OPMaAIIMOHHO-00Pa30BaATEIBHYIO CPE/ly YHUBEPCHUTETA.
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PEHNEH3US
Ha pabouyto nmporpammy aucuuruinabl « AndopmaTnkar
I10 HarpasJieHUIo noAroToBkH 45.03.01 — @unosorus
(xBanudukanus «dakanaspy ), HOATOTOBICHHYIO JIOIEHTOM Kadepbl
BBIUMCIINTENIbHOM MaTemaTuku U uH(Gopmatuku Kyol'Y Usanucosoii O.B.

PaGoyass mporpamma mucuuruinebel «MHpOpMaTHKa» COMEPKUT: LEIH |
3aJlauyd M3y4YeHMs AMCLUIUIMHBL, MECTO AMCHUIUIMHBI B cTpykType OOIT BO,
nepevyeHb MIaHUPYEMBIX Pe3yJbTaTOB OOyueHHs 110 JAUCLUIUIMHE, COJACepIKaHHe U
CTPYKTYpY AMCLMIUIMHBI, 0Opa3oBaTebHbIE TEXHOJOI'MH, OICHOYHBIE CpEe/ICTBa
JUISL TEKYIIEr0 KOHTPOJIS yCIIEBAEMOCTH U MTPOMEXKYTOYHON aTTECTALHH.

Hasanue u  cojepxanue  pabodell  mporpamMmbl  JUCIHIUIHHEI
«Mudopmarrka» cOOTBETCTBYeT y4eOHOMY IUIaHy 110 HATPABJICHHIO IOJrOTOBKH
45.03.01 — Dunonorus (xBamudukanus «bGakanaspy»), a takke PI'OC BO mno
HanpabJieHUto 1oAroToBky 45.03.01 — @uionorus (kBanudukanus «daxkanaBpy).

Copnepxanue paboueii POTrpaMMBI COOTBETCTBYET YPOBHIO
IIOJI'OTOBJIEHHOCTH CTYJEHTOB K M3YYEHHIO JAHHOW JMCLMILUIMHBL. Y CIEIIHOCTh
usyuyenus: aucuuiuinHbl «MHpopmaruka» obecriedynBaeTcsi Ipe/IlecTBYOLICH
IIKOJIBHOM TIOATOTOBKOM 10 mnpeamery HHpopmaruka. Pacripenernenue BUIOB
y4ebHOH pabGoThl M HMX TPYIOEMKOCTH IO pa3feiaM AUCLUIUIAHBI TI03BOJISIET
Ka4eCTBEHHO OCBOMTH COBPEMEHHbIE KOMITBIOTEPHbIE TEXHOJIOTHH.

YpoBeHb OTpaxkeHHs B pabodell Iporpamme COBPEMEHHBIX JIOCTHIKCHHM
Haykn B o0JacTH MH(MOPMAIMOHHBIX TEXHOJOIHWH, a TaKKe PEKOMEHIyeMbie
aBropoM  paboueil mporpaMMbl  COBpPEMEHHBIE  TEXHOJOIMH  06paboTKH
MH(POPMALIUK COOTBETCTBYIOT KBATU(UKALMOHHBIM TPEeOOBAHUSIM K MOJATOTOBKE
GakanaBpoB U SIBISIFOTCS JIOCTATOYHBIMHU.

YuuThiBas  BBILIEU3JIOKEHHOE, CUUTalo, 4YTo pabouass mporpamma
COOTBETCTBYET I'OCYJAapCTBEHHbIM TpPeOOBaHUSAM K MUHUMYMY COIEpXaHUs U
YPOBHIO TIOJIIOTOBKH BBIIIYCKHUKOB I10 HarpapjieHHio moaroroBku 45.03.01 —
@unonorus (kBanudukanus «bakamaBpy), ¥ MOXET ObITh peKOMEHIOBaHA IS
BBICIINX Y4eOHBIX 3aBEICHUIA.

o CE2ry,
% 3AUCF
I (_)q* 05?/\30“,54 '(.‘
$ c; N T Ty, 76y P 5Q

S 2,
ot
K 2200

%,

Jlyuenko E.B.
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PEIOEH3MU S
Ha pabouyio NMporpamMmy JAUCIUILIHHEI
«Andopmatuka
110 HAIIpaBJIeHUIO NOAroToBKHU 45.03.01 — @umosorus,
KBaTH(pUKaLUs «OaKaiaBpy,
aBToOp nporpamMmsl: MBanucosa O.B. —
JOUEHT Kadephl BBIYMCIUTENLHON MaTeMaTuky 1 uHpopMaruku Ky6l'y

PaGouass mporpamma mo jmucnmmuae «MH(pOpMAaTHKa» COOTBETCTBYET
y4eOHOMYy TIaHy 110 HampaBieHHio moarotoBku 45.03.01 — ®@unonorus
(xBaymduxamus «Oaxanaspy), a takxe ®I'OC BO no HanpapieHHIO MOArOTOBKHU
45.03.01 — ®unonorus (kBanupukanus «bakanaBpy).

Pabovasi mporpamMma JIMCUHMIUIMHBEI BKIIOYAET: LENM U 3a1a4d M3ydeHHs
JAMCLUMIIIMHBI, MECTO JUCUMIUIMHBI B cTpyktype OOIl BO, mnepeuens
TJIAHUPYEMBIX Pe3yJIbTaTOB O0YYeHHUs MO JMCIHUILIMHE, COAEPKAHUE U CTPYKTYPY
JUCLIMIIIMHEL, 00pa3oBaTe/ibHbIe TEXHOJIOTHH, OLIEHOYHBIE CPE/ICTBA JUIS TEKYIIero
KOHTPOJIsI yCIIEBAEMOCTHU M ITPOMEXKYTOUHOM aTTEeCTALUH.

B paboueit nporpamMme yetko chopMytpoBaHbl TpeGOBaHUS K pe3y bTaTam
OCBOCHMS  JMCHHMIUIMHBL  (MOIYJIA):  KOMIIETGHLHSM,  [PHOOpeTaeMomy
IPaKTUYECKOMY OTIBITY, 3HAHUSM M YMEHHSM.

Pacnipesienene Bus0B yue6HOM paGOTBI M MX TPYJOEMKOCTH MO pa3JeliaM
AMUCLUHILTMHBI MIPOU3BEJCHO ONTUMAJIbHBIM 06pa3oM. Kaxkapiii pasmen nmporpamMmel
OTPaXKaeT TEeMATUKY U BOIPOCHI, TO3BOJIAIONINE H3yYHTh MATEPUAJ UCLUIIINHEI B
MOJIHOM O0BEME. ,

YpoBeHb oTpaxkeHHs B paboueil mporpamMme COBPEMEHHBIX JOCTHIKEHM
Haykd B 00JIaCTH WH(OPMALMOHHBIX TEXHONOIUH, a TakkKe pPEKOMEH/yeMble
aBTOpOM  pabouedl  NPOrpaMMBl  COBPEMEHHBIE — TEXHONOIMH  06paboTKH
MH(QOPMAIUK COOTBETCTBYIOT KBAJIH()UKALMOHHBIM TPeGOBAHHSAM K MOATOTOBKE
GakajaBpOB U SIBISIIOTCS JIOCTATOYHBIMH.

YuebHo-MeToIn4ecKoe obecrieueHne JUACITUTITAHBI BKJTIOYAET
OOIIENIOCTYIHbIE MCTOUHMKH, W3JaHHBIE B IOCIEHHE TOfbl. IlepednciieHHbIe
MHTEPHET PECYPChl aKTYaIbHbI U JJOCTOBEPHBI.

Pabouasi mporpaMma 1oAroToBNeHa Ha BBICOKOM METOIMYECKOM YPOBHE,
COOTBETCTBYET T'OCYJapPCTBEHHBIM TPeOOBAHMSM K MHHHMYMY COJEp)KaHUs U
YPOBHIO  TIOATOTOBKH  BBIIYCKHMKOB [0  HANpPAaBJIEHUIO  IOATOTOBKH
45.03.01 - @wunonorns (kBanupukauus «GakamaBp»), H MOXET OBITH
MCTIONb30BaHa B y4eOHOM Mpolecce NPy MOArOTOBKE 00YYAIOUMXCS [0 JAHHOMY
HaIlpaBJICHUIO. ’

IIpodeccop kadeapsl mpuKIaaHOi MaTEMATUKN
Ky6anckoro rocy1apcTBEHHOrO yHUBEPCHUTETA

i
KaHU/1aT (pU3MKO-MaTeMaTHYECKUX HAyK JOLEHT o Kapmasuu B.H.
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