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1 Ieau 1 321244 U3y4YeHHUS TUCHMIIMHBI (MOIYJIs).

1.1 eab ocBoeHHUs TUCHHUILIHHDI.

@®opMupoBaHNE KOMIIETCHIUH, HEOOXOAWMBIX JJsi TOBBIICHUA ASPPEKTUBHOCTH
npodecCHOHANBHOM  AEATENBHOCTH  CPEICTBAMH  HMH(MOPMALMOHHBIX  TEXHOJOTHH |
pacripesielieHUs] PECypCOB C YUETOM IOCIEACTBUI BIUSHHUS Pa3IMYHBIX METOAOB M CIIOCOOOB Ha
PE3YJIbTAaThI ACATEILHOCTH OPTaHU3AIHH.

1.2. 3agayu IMCUMILINHBI.

1) o3HaKOMJICHHE CTYACHTOB C IMOHITHEM SKOHOMHYECKOW HH(pOpPMAIMH, COCTABOM H
XapaKTePUCTHUKAMU alapaTHOrO U CIIY)KEOHOT0 MPOrpaMMHOI0 00ECIICUCHHS,;

2) pacCMOTPEHHE OCHOB IOCTPOCHHUS W  (DYHKIMOHHUPOBAHUS JIOKYMEHTAIbHBIX
UH(OPMAIMOHHO-TIOUCKOBBIX CHCTEM, ITOJITHOTEKCTOBBIX 0a3 TaHHBIX, SJICKTPOHHBIX OMOJIMOTEK;

3) 03HAKOMJICHHE CTYCHTOB C COCTABOM U XapaKTEPUCTHKAMU O(PHCHOTO ITPOrPaAaMMHOTO
obecneyeHus;

4) pa3BUTHE HABBIKOB COCTABJICHHSI OFOPKETHON M (DUHAHCOBOW OTYETHOCTH;

5) paccMOTpeHHE TEXHOJIOTHI aHaln3a OSKOHOMHYECKHX SBJICHHH M IPOIIECCOB C
IIOMOIIBIO MOJICIICH.

1.3 MecTo AucuuInHbI (MOYyJs) B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMBbl.

Hucuunmna «Hdopmaronnsie Texuonoruu B s3koHomuke» (b1.5.10.01) otHocuTes K
JUcHUIUInHAM 6a30Boil yactu yuyebHoro ruiaHa OOII OakanaBpuara HampaBiI€HHs] IOJATOTOBKU
38.03.04 — «l"ocynmapcTBeHHOE U MYHMIIMIIAIbHOE yrpaieHue» (nmpoduinn «MyHULUNATBHOE
ympaBieHue», «l ocymapcTBeHHass TMONMTHKA W IyOJMYHOE YIpaBICHHE», «YTpaBJeHHE
roCyJapCTBEHHON ¥ MYHUIIUNAIbHON COOCTBEHHOCTBIO).

N3zyuenne mucuurinabl «HPOpMAaMOHHBIE TEXHOIOTUH B 3KOHOMHUKE» (POPMHPYET Yy
OakanaBpa cHCTEMY 3HAaHMM M HaBBIKOB I'YMaHHUTapHOM OOIIECTBEHHOM HayKH, UMEIOLICH Kak
00Jb1110€ 00IIETEOPETUUECKOE 3HAUEHUE, TaK U HETIOCPEICTBEHHOE MTPAKTUYECKOE IPUMEHEHNE
B IIPOLIECCE CBOEH TPYNOBOH IEATEIBHOCTH.

B meroanueckoM IiaHe IUCLUUIUIMHA ONUPAETCS HA 3HAHUS, OJYyYEHHbIE [IPH U3YUYEHUU
CIIEAYIOIIMX Yy4eOHBIX KypcoB: «MaremaTnkay, «CTaTUCTHKa», «JKOHOMHUYECKas TEOpHs»,
«OCHOBBI JIEIONPOU3BOJICTBA U JOKyMeHTooOopoTa». Habop BXxoadumux 3HaHUM U yMEHUH,
COCTOALINM B MOHMMAHUM MPHHLHUIIOB MMOCTPOEHUS U (DYHKIIMOHUPOBAHUS HMH(POPMALMOHHBIX
CUCTEM, 3HaHMM O0a30BBIX AJIEMEHTOB O(UCHOTO NPOrPaMMHOrO OOecTeyeHHsl, MOHUMaHUU
HEOOXO/IMMOCTH HCIIOJIb30BaHUs HMH(GOPMALMOHHBIX TEXHOJOIMH, 00ecrednBaoT TpeOyeMblit
byHIaMeHT 3HaHMM Ui  (HOPMHUPOBAHMS CHUCTEMBbl TEOPETHYECKMX 3HAaHUHW B 00JIacTH
UH(POPMALIMOHHOTO 00ecreueH s roCyJapCTBEHHOTO M MyHULIMIIAIILHOTO YIPABIEHHS, a TaKkKe
MPAKTUYECKUX YMEHUN U HaBBIKOB IPUMEHEHUS MH(OPMALIMOHHBIX TEXHOJIOTH B 3TOM chepe.

[Tonmy4yenHsle B mpouecce 00y4eHUsl 3HAHUS MOTYT OBITh MCIIOJIb30BaHbI MPU HU3yYEHUU
TaKUX JUCUUIUIMH Kak «/HpopMalMOHHbIE TEXHOJOTMM B OOIIECTBEHHOM CEKTOpPEY,
«H(popmaMoHHBIE TEXHOJOTMM B (uHaHCax», «Jloructuyeckuil cepBHc B OOIECTBEHHOM
cexkTope», «DUHAHCOBBIMH MEHEPKMEHT B TOCYAAapCTBEHHOM cekTope», «MHpopmannoHHo-
aHAJTUTMYECKUE TEXHOJOTMHM B YNPABICHUU», «YTpaBieHUE MHPPACTPYKTYpoil U pecypcamu
TEPPUTOPHUII», «MyHUIHIATBHAS CTaTUCTUKAY, «MyHULATTATIBHBIE (buHaHCBI»,
«/lHHOBallMOHHBIE  TEXHOJOTMU paA3BUTHUS NPEINPUHUMATEIBCTBA B  MYHHMIMIIAIbHBIX
00pa3oBaHUIX.

1.4 TlepeuyeHb NUIAHMPYEMBIX Pe3yJbTATOB 00y4YeHHMs MO AWCUHMILIMHE (MOAY.JI0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH IPOrPaMMBbI.

[Ipouecc wm3ydyeHHs] AMCUMIUIMHBI HalpaBleH Ha (QOPMHUPOBAHUE  CIEIYIOIINUX
KOMIIETECHIIUN:

OIIK-5 - BnasieHHEeM HaBbIKAMH COCTaBJIEHUS! OIOJKETHONW M (PMHAHCOBOM OTYETHOCTH,
pacripesielIeHUs] PECypCOB € YU€TOM IOCIEACTBUI BIUSHUS Pa3IMUHBIX METOJOB U CIIOCOOOB Ha



PE3YJbTaThbl ACATCIIBHOCTH OpPraHU3aluu.

Ne Nupeke Copnepxanue B pe3ynbrarte u3ydyeHnus: yaeOHON AUCHUTUINHBI
I ;1 KOMIIET | KOMIETEHUUH (WIn 00yyaroImuecs 10JKHbI
' S20005051 e€ yacTn) 3HATH yMeTh BJIA/IETh

1. | OIIK-5 | BnageHueM TEXHOJIOTHH paccuuThIBaTh METOAaMHU U
HaBbIKaMU OLICHKHU HSKOHOMHYECKHUE U | IPUEMAMU aHaJIn3a
COCTaBJICHUS OIOJIKETHOM 1 ¢buHaHCOBBIE HKOHOMHUYECKUX
010/ 1KETHOM U | (MHAHCOBOM MOKa3aTelH, SIBJICHUI
(buHaHCOBOM OTYETHOCTHU JienaTh IIPOLIECCOB c
OTUYETHOCTH, OpraHu3alui, 000CHOBaHHbIE IIOMOUIbIO
pacrpeesieHus pacripesielieHust | BBIBOJbI C YYETOM | CTaHAAPTHBIX
pPECYPCOB C YYETOM | U SKOHOMHUU MIOCJIEACTBUM TEOPETUYECKUX U
HOCJIEICTBHUM pecypcos IPUHUMAEMBbIX HKOHOMETPHUECKUX
BIIUSIHUS Pa3IMYHBIX pelieHui Mozenei
METO/I0B U CIIOCOOOB
Ha pe3yabTaThl
JeSITeIbHOCTH
OpraHu3aluu

2. CTpyKkTypa U coaep:KaHue TUCHUILINHBI

2.1 PacnpeaesieHue TPYA0€MKOCTH JUCHUILJIMHBI 10 BUIaM padoT

O6mast TpyIOEMKOCTh JAMCIHUIUIMHBI

COCTaBJIIET 3 3ad.

c.

(108 4acos),

ux

pacnpeziefieHue Mo Buaam paboT IpeacTaBieHo B Tabdnuie (01 cmydenmos ODO).

Bun yae6HO# paboThI Bcero CemecTpbl
4acoB (dacer)
4
KonTakTHasi pabora, B TOM 4yHcJI€:
AyIuTOpHBIE 3aHATHS (BCEro): 36 36
3aHsATHS JIEKIIMOHHOTO THIIA
JlaGopaTopHble 3aHATHS 36 36
3aHsATHUSI CEMUHAPCKOTO TUIA (CEMUHAPbI, MPAKTUYECKUE
3aHATHUSA)
HNnas koHTaKkTHaAs padoTa:
KonTpons camocrositensHoi pabotsl (KCP)
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocTosiTe/IbHAsA padoTa, B TOM YHce:
Kypcosas pabota
[TpopaboTka yueOHOTO (TEOPETHUECKOT0) MaTepHaa
BrimonHeHne MHIMBU YA IbHBIX 33aHU (TTOTOTOBKA
COO00IIIeHUH, Tpe3eHTalni)
Pedepat
[ToaroToBka K TeKymeMy KOHTPOJIIO 718 | 71,8
KonTpoJn:
[TonroroBka K 3a4eTy
Oo6masi Tpya10eMKOCTh yac. 108 | 108
: :g)OI\: ;mc.ne KOHTAKTHAasi 36,2 | 362
3a4. e 3 3

2.2. CTpyKTYypa AMCHUILINHBI:




Pacnpenenenue Bu0B yueOHOH pabOTHI M MX TPYJOEMKOCTH TIO pa3JieiaM AUCIUILINHBL.
Pazgensl (TemMbl) AUCIUMTUIMHBL, U3ydaeMbie B 4 cemectpe (ouHas opma)

KosmgecTBo yacoB
Bueayn
Ne HanmeHnoBanue paszenosB (Tem) AyRuTOpHas [/ITOpH};ﬂ
Bcero pabota
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
1. |9xoHOMHYecKas HHPOPMAIUS KaK YacTh 18 5 12
MH(POPMALIMOHHOTO pecypca 00IecTBa
2. |Pa3BuTtue nH(opMarmoHHOU cepbl IPOU3BOACTBA 18 6 12
3. |DopmupoBaHue U pa3BUTHE HH()OPMAITIOHHBIX PECYPCOB 18 5 12
PEIPUSTHSI
4. |MudopmanroHHbIE POIECCHl B OPraHU3alMOHHO- 18 6 12
SKOHOMHUYECKOM cepe
CyIIHOCTh ¥ 3aKOHOMEPHOCTH PAa3BUTHUS
5 MH(POPMALIMOHHBIX TEXHOJIOTUH B COBPEMEHHOU 18 6 12
YKOHOMUKE
6. 3K0H0MHt1(ECKHe 3aKOHBI PA3BUTHUSI HHPOPMALTUOHHBIX 17.8 5 118
TEXHOJIOTHIi
HKP 0,2
Hmoeo no oucyuniune: 108 36 71,8

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyieHTa

2.3 Conepxxanue pa3jiaesioB (TeM) IUCHHUILUIUHBI:
2.3.1 3ausaTHuda JeKIMOHHOr0 THIIA.
3aHATHUSA JTEKUMOHHOTO TUIA HE IPEyCMOTPEHBI.

2.3.2 3aHATHA CEMHHAPCKOI0 THIIA.
3aHATHSI CEMUHAPCKOTO TUIIA HE MPEAYCMOTPEHBI.

2.3.3 JlaGopaTopHbIe 3aHATHSI.

No Hanvenosanme pasjena Temaruka 1a60paTOPHBIX 3aHATHMA (bopma Teky1uero
(Tembr) KOHTPOJIA
1 2 3 4
1.\9xoHOMHUYECKas Coznanue riao0amsHOT0 HHHOPMAITHOHHOTO CocraBnenue
uHpopMalus Kak 4acTh |[IPOCTPaHCTBA CXEM,
MH(OPMALIMOHHOTO Pa3BuTHe priHKa HHOpPMaLUK U 3HAHUIN WJUTFOCTPALUI
pecypca ob1ecTBa Co3naHue HOBOro TUMA HHPPACTPYKTYPbI (puCYHKOB),
Ou3Heca Ha 6a3e COBPEMEHHBIX TEXHOJIOTUI rpaukoB u
yarpamm,
odopmiieHre
TEKCTa.
Pewenne
pacyeTHBIX 3a]a4
2.|Pa3BuTHE TeHneHIus neperoka TpyJa0BbIX peCypCcoB B CocraBnenue
MH(POPMAIMOHHOM uHpopMannoHnyto chepy. MHpopMamoHHbI  [cXeM,
chepsl MPOU3BOJICTBA pecypc Kak HOBBIW MpeaMeT Tpyaa. Pa3surue WUTIOCTpAIUH
o011ecTBa, OCHOBAaHHOTO Ha HH(OPMALIMOHHBIX  |(PUCYHKOB),
TEXHOJIOTHSIX rpadukoB u




JUarpaMm,

oopmienue
TEKCTa.
Pewenne
pacueTHbIX 3a7a4
3.|®opmupoBanue U OcHOBHBIE TCHICHIIUU TpaHCHOPMAITUU CocraBnenue
pa3BuUTHE HKOHOMMKH B HH(opMannoHHyto. [lonnepxanue |cxem,
MH(POPMALMOHHBIX MHPOPMALIMOHHON HHPPACTPYKTYPHI WJUTIOCTpaLyi
PECYpCOB MPENPUATUS  |[IPEIIPUATUS HA COBPEMEHHOM YPOBHE KaK OJIUH |(PHUCYHKOB),
U3 KIIFOUEBBIX (PaKTOPOB 00ECTICYCHUS rpaduKoB U
KOHKYPEHTOCIIOCOOHOCTH Jarpamm,
TexHOMOrHH OIICHKU OFOKETHON U (PMHAHCOBOH |0(OpMIICHHE
OTYETHOCTU OpPTraHU3aLUH, PACIpPEeICHUs U TEKCTa.
SKOHOMMH PECYPCOB Pemenue
pacueTHbIX 3a7a4
4.\MnpopmariioHHbIE WNudopmannonnsiii nponecc. Mudopmamnmonnas (CocraBieHue
IIPOLIECCH] B cucreMa. Buennuii notok nHGoOpMaIuH. CXEM,
OpTraHU3aIMOHHO- BuyTpenHnss nHpOpMannoHHas cpeaa. WTIOCTpaLuii
SKOHOMHUECKOH chepe |OCHOBHBIE 331a4M MTPEIPUATHUS 110 (puCyHKOB),
(dopmMHpoBaHNIO0 HHPOPMALMOHHBIX TIOTOKOB rpaduKoB U
DKOHOMHUYECKHE U (PHAHCOBBIE TIOKA3ATENH, Jarpamm,
Jienath 000CHOBAHHBIE BBIBOJBI C YIETOM oopmuenue
HOCJECTBUM IPUHUMAEMbIX PELIeHUN TEKCTa.
Pewenne
pacyeTHBIX 3a7a4
5.|CyuiHocTs U [TpaBuna cocraBieHus: OOKETHOU 1 CocraBnenue
3aKOHOMEPHOCTH ¢uHaHCOBOMN OTUeTHOCTH. BhIsBIEHUE TpOOIIEM  [CXEM,
pa3BUTHS HKOHOMHYECKOTO XapaKTepa MpH aHAIN3e WLTIOCTpaLui
MH(POPMAaLIMOHHBIX KOHKPETHBIX CUTYaIU, CIOCOOBI UX PELIeHUs C |[(PUCYHKOB),
TEXHOJIOTUH B Y4E€TOM COLUATbHO-KOHOMUYECKON rpaukoB u
COBPEMEHHOMU 3G GEKTUBHOCTH, OLIEHKH PUCKOB M BOBMOXKHBIX ~ |THarpaMM,
HKOHOMUKE COLMATbHO-9KOHOMHYECKUX MTOCIIEICTBHUI. odopmiieHne
OreHka pe3yabTaToB JIEATEIbHOCTH TEKCTa.
OpraHu3anuu Pemenue
pacyeTHBIX 3a7a4
6.[9KkoHOMHYECKHE 3aKOHBI [3aKOH Mypa: HCTOpHS OTKPBITHS, CYITHOCTh U (COoCTaBIIeHHE
pa3BUTHS cienctBus. 3akoH MeTkanda: cereBoif apdekr, [cxeMm,
MH(OPMALIMOHHBIX CETEBBIE PHIHKU, CETEBON AP DEKT 1Is WJUTFOCTPALUI
TEXHOJIOTH MapkeTuHra. 3akoH Puna. 3akoH goToHa (pUCYHKOB),
MeTobl 1 IpUeMBI aHATTN3a SKOHOMUYECKHX rpaduKoB
SIBJICHUH U MPOLIECCOB C MOMOIIBIO CTAaHIAPTHBIX |TUarpaMu,
TEOPETUYECKUX M SKOHOMETPHUECKUX MOJIeNiel  |odopmIleHHe
TEKCTa.
Pemenne

PACUCTHBIX 3aaa4

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX padoT (IIPOEKTOB).
KypcoBbie paboThl He TPEyCMOTPEHBI.

2.4. TlepevyeHb y4eOHO-METOAMYECKOTO 0DecneYeHN s AJIsi CAMOCTOSITEIbHOI PaGoThl
00y4YarIIUXCs M0 JUCHUILIMHE (MOYJII0)




[Tepeuenp yueOHO-METOAMYECKOTO

Ne Bun CPC obecrneueHns TUCITUTUIMHBI 110 BBIMTOJTHEHUIO
CaMOCTOSITEIIbHOW PabOTHI
1 2 3
1 CamocrosTenbHOE COCTaBIeHHE y4eOHOTO
KOHCIIEKTa TeMBI (pa3/iena) U HalluCaHue
KOHCIIEKTa Ha JICKIIMOHHOM 3aHITHU
2 [ToaroToBka K y4acTHiO B IPOOIEMHOM
CeMHHape
3 [ToaroToBka K KOJJIOKBHYMY, OIIPOCY U
HKCIPECC-0MPOCY
4 IToaroToBka ycTHOroO A0OKJIaza
3) CocraBieHne TeMaTHIECKOro MOpTQHOIIHO
pabort
6 [ToaroToBKa K y4acTHIO B JISJIOBOHM HIpe
7 BrinonHenue KOHTPOJIbHOW PaboThI
8 IToaroToBKa K BBINOJIHEHUIO 33/1aHU,
00y4arolux Ha OCHOBE PELICHUS
po0JIEMHBIX cuTyaluii (case-study)
9 IToaroroBka K y4acTUiO B IPyIIIOBOU Metoaueckue pekoOMeHal1H 110
JUCKYCCHH OpraHu3alUH U BBITOTHEHHUIO
10 |IToaroToBKa K TECTHPOBAHMIO M MpoXoxkaenue| CAMOCTOATCILHON PabOTHI CTY/ICHTOB JUIs
TecTa 0akajaBpOB HAIIPABJICHUS ITOJITOTOBKH
11 TIOATOTOBKA K Y4ACTHIO B HAydHO- 38.03.04 «"ocynapcTBeHHOE U
IPAKTHICCKOH KOH(EPCHIHH MYHUIIUTIAIBHOE YIPABICHUE» U MarucTpoB
12 | IIpoBeneHue HHPOPMAIIMOHHOTO MTOKCKA B HANpABIICHHA IOAroTOBKH 38.04.04
pOBE pmar
HETEpHETE B Beb-KpyH3a «["ocynapcTBEHHOE U MYHUIIUTIATIbHOE
13 Pemienue pacueTHbIX 33134 YHPaBJICHHE
14 |CocraBnenue npeszenTanuii B Microsoft Power
Point
15 CocraBiieHue cxeM, WILTICTpalui
(pUCYHKOB), Tpa)MKOB U IMarpamMm
16 | CocraBnenue rpadoJIOTHUECKON CTPYKTYPHI
(rpad-cxembl)
17 [Toctpoenue cBoaHOI (0600IIatOMIIEH)
TaOJIUIIBI 110 TEME
18 CocrasiieHue raoccapust
19 Hanmcanue aHHOTAIMK U pEIIeH3UH
20 BbinosnHeHne MpakTUYeCcKOoro 3aAaHus
21 IToaroroBka pedepara
22 CocraBieHre aHHOTHUPOBAHHOI'O CITUCKA
JUTEPATyPHI
23 Ctpykrypa u opopmiieHrne 6akanaBpcKoH,
JUIJIOMHOM, KypcoBOil paboT u
[loaroroBka KypcoBoii paboThl MarucTepcKoi quccepTanuu: y4ed.-MeTo.
ykazanus / coct. M.b. Acranos, O.A.
— — bongapenko. — Kpacunomap: Ky6anckwuii roc.
24 | IloaroToBka BBITYCKHOM KBaNIU(UKALMOHHOM

paboThI

yH-T., 2016. - 49 c.

Y4eOHO-METOANYECKHUE MaTepuajbl I CaMOCTOATEIBHONW pabOThl 00YYaIOMIUXCS W3
Yrclia MHBAIH/IOB U JIUI] C OTPaHUYCHHBIMU BO3MOKHOCTSIMHE 3710poBbst (OB3) nmpenocraBnstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3/JOPOBBS U BOCIIPUATHS HH(POpMALIUU:

I[J'ISI JIAI ¢ HApYIICHUSAMU 3PCHUA:




— B [1€4aTHON (hopMe yBETUUEHHBIM HIPUPTOM,

— B popMe IIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamodaiina,

— B IIeyaTHOM opMe Ha si3bike bpaitns.

JIyist JnL ¢ HapyIIeHUsIMHU CIIyXa:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

Jljig au11 ¢ HapyIIEHUSIMHA OTIOPHO-JBUTATEIBLHOTO amnmnapara:

— B mieyaTHoM hopme,

— B popMe IIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTHUHICHTA
o0yyJaromxcs.

3. O0pa3oBaTesibHbIE TEXHOJIOTHH.

B npenogaBanuu Kypca UCHOIb3YIOTCSI COBPEMEHHBIE 00pa30BaTEIbHbIE TEXHOIOTHH:

- pellleHre IPAaKTUUECKUX 3aJaHNH,

- paboTa B MaJbIX TpyIIax,

- MOJIEIMPOBAHNE OPTaHU3AIIMOHHBIX IIPOLECCOB U CUTYaLlUH.

OcBouth MHGOPMAIIMOHHBIE TEXHOJOTMH YIPABICHUS HEBO3MOXHO, H3ydas TOJBKO
teoputo. Hy)xHO npoHaOI0aTh MHOTHE SIBJIEHMSI M B3aUMOCBSI3U SKCIIEPUMEHTaIbHO. Takue
HABBIKM TPUOOpETaroTCs Ha Ja0OpaTOPHBIX 3aHATUAX H  TPEOYIOT JAOMOJHUTEIHLHOMN
BHEAYJAMTOPHOW MOJTOTOBKH K HUM.

[ToaTomy ompenensionlyo pojib B AUCHUIUIMHE UMEET KOMILIEKC TabopaTOpHBIX paboT B
dopMe NpaKTHUECKUX 3aHATUH, TTABHOW 3a/ayell KOTOPBIX SIBIISIETCS OOyYEeHHE CTYIEHTOB B
mpolecce MX paboThl HAa KOMIIBIOTEpaX, IMOJyY€HHWE HABBIKOB MPUMEHEHHSI COBPEMEHHBIX
UH(POPMALIMOHHBIX CHUCTEM Ul pelleHus NpoQecCHOHANbHBIX 3amad. B mporecce Takoro
00y4YeHHUs CTYACHTHI IMOTY4alOT HABBIKM HCIOIB30BAHMS PA3IMYHbIX UCTOYHUKOB MH(OpMALIUHY,
KaK BO BHYTPEHHEM, TaK U B MEXAYHapOJHOM HH(QOPMAIIMOHHOM IPOCTPAHCTBE, a TaKXKe
HarsiiHo  yOexjatorcss B 9((EKTHBHOCTH  KOMIBIOTEPHBIX ~ METOAOB  pELICHUs
c(OpMyJIMPOBAHHBIX 3a/1a4.

JIaGopatopHble 3aHATHA TpeOYyIOT OOJBIION HCCIE0BATENbCKONM pPAOOThI, HU3Y4EHUS
JIOTIOJIHUTEIIbHOM HaydyHOM muTeparypsl. IIpexnae 4eM NpHUCTYynUTh K BBIIOJHEHHMIO TaKOH
paboThI, CTYZCHTY HEOOXOMMO O3HAKOMUTBCS OOCTOSATENBHO C COJIEpKaHUEM 3alaHus, YACHUTD
€ro, OLEHUTh C TOUKH 3PEHUS BOCIPUSITHS U 3alIOMUHAHUSI BCE COCTABIISIONINE €70 KOMIIOHEHTHI.

PaGota B ManmpIX rpynmax JaeT BCeM OOYYaroIIUMCsS BO3MOXHOCTb y4acTBOBaTh B
paboTe, MPaKTUKOBATh HAaBBIKU COTPYAHUYECTBA, MEKIMUYHOCTHOIO OOILIEHHUS (B YaCTHOCTH,
YMEHUE aKTHBHO CIyIlIaTh, BbIpa0aThiBaTh o0Ollee MHEHHUE, pa3peuiarb BO3HUKAIOLINE
pasHoriacusi).

MogenupoBaHie OpPraHU3allMOHHBIX TPOLIECCOB M CUTYyallMi MpexycMaTpuBaeT
UMUTAIMI0 pPEaJbHBIX YCJIOBHUM, KOHKPETHBIX CHEUU(UUECKUX OIepalnnuid, MoJeIupOoBaHUE
COOTBETCTBYIOLIETO pabouero nporecca, Co3JaHue MHTEPAKTUBHOM Moaenu Uit 3 HEeKTUBHOTO
pelIeHNs KOHKPETHBIX 3a/1a4.

JlaGopatopHasi paboTa cuuTaeTrcs BBIIOJHEHHOM TOJIBKO B TOM Cilydae, Korua
MIPAKTUYECKOE 3a/laHue 3alllMIIEHO MpernojaBarento. 3amuTa J1a0opaTOpHbIX paboT I0JKHA
NPOMCXOIUTH B YacChl, OTBEJCHHBIE Ha TaOOPAaTOPHBIE 3aHTHUS.

CryaeHT MoXxeT OBITh JOMYIIEH K Cieayromel adopatopHoi paboTe TOIBKO B TOM
cilydyae, eciM y Hero CAaHbl npeapiaynme padoTsl. CTYAEHTHI, CIaBIINe B TEUEHUE CEMECTpa BCe
nabopaTopHbIe padOThI, MOTYYAIOT 3a4€T M0 TaHHOW JUCITUTIIIMHE.



3aH$ITI/ISI, MNPOBOAUMBIC C UCIIOJIB30BAHUCM MHTCPAKTUBHBIX TCXHOJIOT ni

Brn Hcnons3yemblie MHTEpAaKTHBHBIC 0Opa3oBarenbHbie | KommuecTBo
Cemectp 3aHATHUS
(JL. 113, JIP) TEXHOJIOTHH 4acoB
2 JIP PaboTa B ManbIx Tpynmnax u MOJCIHMPOBAHUE 8
OpraHU3aIMOHHBIX MPOLIECCOB M CUTYaIUH B
nporiecce peleHus MPaKTHUECKUX 3aJaHuI
Uroro: 8

4. OueHOYHbIE CPEICTBA VISl TEKYILEr0 KOHTPOJISA YCIIeBA€MOCTH U MIPOMEKYTOYHOM
aTTecTalH.
4.1 OueHovHbIe MAaTEPHAJIBI JIs1 TEKYIIEro KOHTPOJISA yCIIeBAeMOCTH.

IlepeyeHb NpUMepPHBIX 3aaHUI AJs JaA00PATOPHBIX 3aHATUI M CAMOCTOSITEILHOI
padoThI

3ananue 1 - Co3nanne U peJaKTHPOBAHUE TEKCTOBOIO TOKYMEHTA

Cooeporcanue pabomuol

Beectu Tekcer.

[ToBeputh opdorpaduro TekcTa U UCIIPABUThH OLIUOKH.

[TpoBectu dpopmaTupoBaHue TeKcTa. Y CTAHOBUTH TapaMeTphl a03alieB TEKCTA.
[TpoBecTu KONMpOBaHUE, IEPECTAHOBKY a03aleB TEKCTA.

Co31aTh HOBBIM JOKYMEHT U IIPOBECTH €0 COXPAHEHUE U 3arpy3Ky.

Buvinonnenue pabomoi

BkirounTh pexuM nepeHoca ciioB (pa3MeTKa CTPAHULbI).

3amath MoJst OT TPAHMIL JIUCTA IO 2 CM.

VY CTaHOBUTB KPAcHYIO CTPOKY 1,25 cM. YCTaHOBUTH BbIpAaBHUBAHME IO IIMPUHE.
BBectu TekcT, NpeIOKEHHBIN HIXKE.

HcnpaBuTh JOMYIIEHHbIE OMMOKN a) aBTOMATUYECKUMHU CPEICTBaMU, 0) MCTIPABIISI
Ka)XJ10€ CJIOBO, TOAYEPKHYTOE KPACHOW BOJIHUCTOMN JTMHUEH.

6. Bbienuth cnoBo «Bcerjga» (mepBas CTpOKa TEKCTa) U yOaluTh ero. B stom xe
IPEJJIOAKEHUH TOCIIE CIOB «C CO3JJaHUEM) BCTABUTH CIIOBO «OOJBIIHUX.

7. Paznenuts BTOpoOW ab3an Ha nBa. Tperwii abzall MODKEH HAYMHATBCS CO CIIOB
«Kpome Toro...»

8. VYmanuts BrOpoii ab3all, a 3aTeM cpa3y BOCCTAHOBUTH €TO0.

9. TlomeHsTh MECTaMH BTOPOW M TPETHIA a03aIIbI C TOMOIIBIO MBIIIIH.

10. CkomnupoBatb NepBbIi a03all B KOHEIl JOKYMEHTA.

11. Tlepen mocnenHum ab3aieM BCTaBUTH Pa3pbiB CTPAHUIIBI (HOBBIM pa3fell ¢ HOBOM
ctpanuibl). [IpoHymMepoBaTh CTpaHUIIBI BHU3Y MO LIEHTPY CTPAHUILIBI.

12. CoxpaHuTh JOKYMEHT B CBOEH Marke (Ha3BaHHE MANKH = (paMuIns), IPUCBOUB EMY
nMs 3aganue 1.

13. 3aKphITh JOKYMEHT.

14. OTKpBITH TOKYMEHT OBTOPHO.

15. B HWKHUI KOJOHTUTYJ BCTAaBUTh CBOIO (amMHIUIO (CleBa), UMS JOKyMeHTa (1o
IEHTPY), TEKYIIYIO 1aTy (CrpaBa).

16. OT0Opa3uTh TOKYMEHT B PEKUME MTPEIBAPUTEIHLHOTO TPOCMOTPA.

17. WUcnonb3ys Bo3mokaoctn Word mmst mowcka (parMEHTOB TEKCTa, COJICpIKAIIHe
OTJeNbHBIE CIOB WM (ppa3bl, HATH M OCYIIECTBUTH BHIOOPOYHYIO 3aMEHY CJIOBa «TEKCT»
(KOpeHb CII0BA) Ha CJIOBO «IOKYMEHT», IJl€ 3TO IPUEMIIEMO.

18. Co3naTth HOBBII JTOKYMEHT M CKONMPOBAaTH B HEro IocienHuil ab3ail mepBOro

agrwbdE
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JIOKYMEHTA.

19. Beriitu u3 mporeccopa Word, coxpaHuB B OCHOBHOM JIOKYMEHTE BHECCHHBIC
U3MEHEHUSI.

HcxonHblii TEKCT:

PaboTa Ha nepcoHaNbHOM KOMIIBIOTEPE BCETAA CBA3AaHA C CO3JJaAHUEM TEKCTOB. TO MOTYT
OBITh TEKCTHl OTHENbHBIX MPOrpaMM Ha KakoM-THOO s3blke mporpammupoBanus (beiicuk,
[Tackanb, @opTpaH U APYrye) WIH K€ MPOCTO TEKCTHI: CTaThsl, OTYET, MUCbMO U T.A. s Toro,
4yTOOBl CO3/aBaTh, a TaKXKE€ PEJAaKTUPOBATh (UCHPABIATh, M3MEHATH) TEKCTBI, CYIIECTBYIOT
CHelMaNbHbIEe TPOrpaMMbl, Ha3bIBAEMbIE TEKCTOBBIMU PEJAKTOPAaMH MM TEKCTOBBIMHU
npoueccopamMu. TeKCTOBBIE MPOILECCOPHI CIOXKHEE, YeM PEAAKTOpbl, U 001alalT OONbIINMU
(YHKIMOHATHHBIMH BO3MOKHOCTSIMH JUIsI OOPMIICHHS TEKCTOB.

Oco0eHHO SIPKO BO3MOKHOCTH TEKCTOBBIX IPOILECCOPOB MPOSBISIOTCS MPU COCTABICHUU
TEKCTOB B YUpekJeHUeCcKOl aedarenbHocTu. C 3TON 1enbio ncnoib3yercs A0 50% BbITycKaeMbIX
B MHpE MEPCOHAIbHBIX KOMIBIOTEPOB. TEKCThl MpU 3JIEKTPOHHONW 00pabOTKe OKa3bIBAIOTCS
n30aBJIICHHBIMH OT TOAYUCTOK M HcCHpaBieHU. Kpome TOro, TEKCTHI 4acTO MOBTOPSIOTCA,
OTJINYAsICh TOJIbKO HECKOJBKHUMH YHCIIaMU WK (OPMYJIHPOBKAMH, KaK, HalpuMeEp, BapHAHTHI
JIOTOBOPOB, CIIPABOK, HAKJIAIHBIX U T.1I. IIpm 3TOM MOXHO OBICTPO CO37aBaTh HOBBIA TEKCT,
OTpPEAAKTHUPOBAB CTAPHIil.

3ananue 2 - Co3nanmne u opopmiieHHE TEKCTOBOI0 JOKYMEHTAa
Cooeporcanue pabomuwl
Coznanue mabioHa TUTYJIBHOTO JIUCTA.
Cosznmanue CTpyKTYpHPOBAHHOTO JJOKYMEHTA.
Odopmienue ab3aneB TeKCTa.
Paz0Ouenue TOKyMeHTa Ha CTPAHUIIBI U UX HyMepaIusl.
. BcTaBka gatbl, BpeMeHU U KOJIOHTHUTYIIOB.
Buinonnenue pabomut
1. B HOBOM JOKYMEHTE BCTaBbTE MIA0JOH TUTYIBHOTO JIHCTA, IPEAYCMOTPEB MO POpM
JUTSL I3MEHSIEMOT'O TEKCTa.
2. OopmuTe 3aroJ0BOK TEKCTA 3aaHKsI C TTOMOIILI0 porpaMmbl WordArt.
3. Bectu TekcT, 0)OpMHUB 3aroJIOBKM B TEKCTE CTHISIMH 3aroJioBok 1, 3azonosox 2.
BremonauTh npoBepky opdorpaduu.
4. TlomecTUTh B TEKCT MIPOU3BOJILHBIN PUCYHOK. BOKpYT prCyHKa CO31aTh paMKYy.
5. JIokyMeHT pa30uTh Ha JIB€ CTPAHUIIBI, C YKa3aHUEM HyMEepally CTPAHHII.
6. B Hagaymo TOKyMEeHTa MOMECTUTh aBTOMATHYECKH O(POPMIICHHOE OTJIABJICHHE.
7. B xoHell TOKyMEHTa BCTaBUTH TEKYIIYIO JIaTy M BpeMsl, 00eCIieurB aBTOMAaTHYECKOE
OOHOBJICHHE.
8. BBecTu B HMKHUIT KOTOHTUTYJ HOMEp TPYIIIbI, CBOIO (haMUJIHIo ¥ uMsl (paiina.
9. CoxpannTe JOKYMEHT Kak 3a/iaHnue 2 B CBOCH Tarike.
Hcxoaublii TeKCT:
JlnueBble cueTa KJIAHEHTOB

AR

Pa6oThI Mo BeaeHNIO OyXraJTepcKkoro yyera

B yupexnenusix CoepOaHKa BBIMOIHIIOTCS padOTHI M0 BEACHUIO OyXTrajlTepCcKoro ydera
TEKYIUX olepanuii ¢ 0pOopMICHHEM COOTBETCTBYIOIIUX JOKYMEHTOB.

AKTHBHBIE JIMIIEBbIC CYETA KIIMCHTOB
O,Z[HI/IM N3 TaAKUX JOKYMCHTOB ABJIACTCA «JInneBple cueTa KIMEHTOBY». B aTOM JOKYMCHTC

OTpPAXKAIOTCHA 060pOTH U OCTAaTKH JOCHCKHBIX CpPEACTB 3a ACHL IO TEM JIMOCBBIM CUCTaAM
KIIMCHTOB, 10 KOTOPbIM COBCPIINIIUCH OIICpallvui B 3TOT ACHDb.



3ananue 3 - PazpadoTka u opopMiIeHHE TEKCTOBBIX JOKYMEHTOB
Cooepoicanue pabomwl

BBecTu Tekcr.

Beectu naty, otdopmaTupoBaTh CTpOKY BBOJA JATHI.

BBecTH 3aronoBok JOKyMeHTa, BBIOpATh €ro mapameTphl.

Y cTaHOBUTH apaMeTphl a03a1ieB.

BBecTu cUMBOJIBL.

BBectu cBsi3aHHbBIN (haii.

[TocTpouts quarpammy.

. Bectu cHoCKU.

Buinonnenue pabomeot

1. CpencrBamu Microsoft WordArt BBecTu TekcT 3arojioBka «YpakHEHUE 3».

2. YCTaHOBUTH NOJIOXKEHUE 3aT0JIOBKA «HAJ TEKCTOM», IIEpEeHTH Ha HOBYIO CTPOKY.

3. Odopmurp crmwiieMm 3aronoBok 1 3arojoBku «BcTaBka OOBEKTOB, PHUCYHKOB,
CUMBOJIOB» U «BBoxa TekcTta». BHecTn m3MeHeHHs B CTWIIb 3arosioBka 1: pazmep mpudra 20,
NOJIY’)KUPHBINA KYpCUB, BbIPABHUBAHUE 110 LICHTPY.

4. Ha caenyromeil cTpoke BCTaBUTh Pa3/IeIUTENbHbIC TMHUN CTPOKH.

5. BcraBuTh B 3Ty CTpPOKY TEKYLIYIO JaTy, PAacloOJIOKUB €€ CIpaBa. Y CTaHOBUTH
BO3MOYKHOCTh OOHOBJICHMSI AaThl P Me4aTu. 3a1aTh AJA 3TOro ab3ana 3ajauBKy U oOpaMieHue
JUHUAMH CHU3Y U cBepxy (I'paHuiipl u 3anuBka).

6. 3amate Ui crnenyrouiero abs3ama BbIpaBHMBAHME [0 ILIMpPUHE, a03alHBIA OTCTYMH
nepBoi cTpoku 1 cM u uHTepBan nepen adsaunem 12 nt. BeraBuTh cuMmBOa <§>, BBECTH I0J13a-
rOJIOBOK C ITO{YEpKUBAaHUEM U J1Ba a03a1ia TEKCTa CO CHOCKaMH.

7. BcTaBUTB B TEKCT AMAarpaMMy, OA00HYIO IPUBEACHHON HIDKE.

8. BcraButh HoBbIN pazgen nepea auarpaMMoOn. Y CTaHOBUTH KypCcOp BHYTPU BTOPOTO
paziena W MU3MEHUTh MNPUMEHUTEIbHO K JaHHOMY pas3elly OpPUEHTAILMI0 CTPaHHUIbl Ha
«anbO0oMHYyI0». B pexxnme npeaBapuTeaIbHOIO IPOCMOTPa OTCIEAUTh U3MEHEHHE PacIIOIOKEHUS
TeKcTa Ha Oymare.

9. lns mepBoro paszeiia yCTaHOBUTH MEPEIUIET 2 CM.

10. 3amaTh HyMepaluio CTPaHULl BHHU3Y CTPAHUIBI MO LIEHTPY C HOMEPOM Ha NEepBOMU
CTpaHULE.

11. B koHIE TekcTa BCTABUTb HOBBIM pa3ledl M WU3MEHUTb NPUMEHHUTEIBHO K HEMY
OPHUEHTALNIO Ha «KHUKHYIOY.

12. BcraButh B KOHIE TekcTa (aiin, co3gaHHbli paHee (3apanme 1), BKIIOUMB IIpU
BcTaBKe napamerp BeraButh kak cebliky (OO0bekT — TekcT u3 daiina).

13. OTtkpoITh (aiin 3aganue 1, BHECTU B HETO U3MEHEHHSI.

14. YToOB! yBHJIETh BHECEHHBIE H3MEHEHHSI B OCHOBHOM JI0OKyMeHTe 3agaHue 1, cienyer
NEepeTH B OKHO C ATHM JOKYMEHTOM M, YCTAaHOBUB KypcOp B 00JIaCTh TEKCTa BCTABIEHHOTO
¢aiina, OOHOBUTH TEKCT, Ha)KaB KiaBuury <F9>.

15. Beectu cnoBo «Ornasienue». C HOBOM CTPOKU BCTaBUTh OIJIABIICHUE.

16. BcraButh mepen nuarpamMMoil 3aronoBok «BcraBka nuarpammsl»y. OQopMuThH ero
ctiiieM 3aro/ioBok 1. OOHOBUTH OTJIaBlIEHUE.

Ilocne BBINONHEHNS yIIPaXXHEHUS TOKYMEHT JOJDKEH IPUHATH IPUMEPHBII BUIL:

Yipakuenue

NGO~ wWNE

14.12.18

Beoo mexcma



§ 1. Poct pojia’ku KOMIIbIOTEPOB

Pexopausle 1HGPH TPOAAKHM HOBBIX CPEJCTB BBHIYUCIMTENBHOM TEXHHUKH' TOMHAIM
J0XO0AbI (PUPMBI 3a TIEPBBIA KBapTall MOYTH 0 2 MWUIMOHOB JIOJUIapoB. OXHUmaeTcs, 4TO K
koHiy 2012 rona kaxxnas TpeThs pupma B Poccun Oynet ocHamieHa kommnbetotrepamu HP.

Ha npencraBnenHoidt Hibke auarpamMme IOKa3aH POCT Mpojaax komibiotepoB HP 3a
nepBbIii kBapTan 2012 roma’.
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4.2 ®oHJ OLIEHOYHBIX CPEJACTB /ISl IPOBEACHUS MPOMEKYTOYHOM ATTeCTAIlUM.

3adeT BBICTABIACTCS MPU YCIEIIHOM BBINOJTHEHUH U 3alUTE BCEX MPAKTUYECKUX
3aJaHUN.

3auet nnu audGepeHIIMPOBAHHBIN 3aUeT MO AUCIHUILINHE OCHOBBIBACTCS Ha Pe3yabTaTax
BBITMIOJTHEHUS] MHAMBHUIYATbHBIX 33/JIaHUN CTyJEHTa MO JaHHON AMCUUIUIMHE (J1abopaTopHbIe
paboThl, MPAKTUYECKHUE 3aHATHSL, KOHTPOJIbHBIE paOOTHI U T.I1.).

BricTaBneHue oneHOK Ha 3adere (3a4TEHO/HE3aYTEHO) OCYIIECTBIIAETCS Ha OCHOBE
MPUHIUMIIOB OOBEKTUBHOCTH, CHPABEIJIMBOCTH, BCECTOPOHHETO aHAlW3a YPOBHA 3HAHUU
CTYJICHTOB.

[Ipu BBICTaBICHUU OLICHKH YUUTHIBACTCS:

1. 3HaHMWe (HaKTUYECKOTO MaTepHuaa Mo MporpaMMme, B TOM YHCIIC; 3HaHUE 00sA3aTeIbHON
JTUTEPATYpPhl, COBPEMEHHBIX IMYOJIMKAIIMIA IO MPOrpaMMe Kypca, a TaKKe UCTOPUU HAYKU;

2. CTeneHb aKTUBHOCTHU CTYJCHTA Ha CEMHUHAPCKUX 3aHATHUSAX;

3. JIOTHKY, CTPYKTYpPY, CTHJIb OTBETA; KYJIbTYPY PEYH, MaHEPy OOIIEHUS; TOTOBHOCTh K
JTUCKYCCUH, apryMEHTHPOBAHHOCTh OTBETA; YPOBEHb CAMOCTOSITEIBHOTO MBIIIJICHUS; YMEHUE
MIPUJIOKUTH TEOPUIO K TTPAKTUKE, PEITUTH 3a1a4H;

4. HanM4ue MPOIyCKOB JTa0OPATOPHBIX 3aHIATHH 110 HEYBAXKHUTEIbHBIM IPUYHHAM.

OneHka «3a4TE€HO» CTABUTCA Ha 3aueTe CTYJIEHTaM, YPOBEHb 3HAHUU KOTOPBIX
COOTBETCTBYET TPEOOBAHUSAM, YCTAHOBIEHHBIM B II. 1. XapaKTEPU3YIOIIUX OLEHKH OT «5» A0 «3»
0aJJTOB HACTOSIIINX PEKOMEHIAINH.

O1neHKa «OTIUYHOY.

Or1eHKa «OTJIMYHO» CTaBUTCS CTYJICHTY, OTBET KOTOPOTO COJIEPIKUT:

— ryOoOKoe 3HaHHWE MPOTrPaMMHOIO MaTrepuaia, a TakKe OCHOBHOTO COJEp>KaHUs W
HOBAIIMH JIEKIIMOHHOTO Kypca HO CPaBHEHHIO C YUeOHOM TUTepaTypoii;

— 3HaHHE KOHIIETITYATbHO-TIOHSITUIHOTO armapara BCero Kypca;

— 3HaHHe MOHOTrpadUUECKOil TUTEPATYPHI 11O KYpCY,

— a TaKXe CBUJICTEIbCTBYET O CIIOCOOHOCTH:

— CaMOCTOSITEJIbHO KPUTUYECKU OIIEHUBATh OCHOBHBIE MOJIOKEHHUS Kypca;

— YBSI3bIBaTh TEOPHIO C MPAKTUKOM.

OueHKa «OTIMYHO» HE CTABUTCS B ClIydasX CHUCTEMATHYECKUX IMPOMYCKOB CTYIEHTOM
CEMUHAPCKHUX U JICKITMOHHBIX 3aHATUN MO HEYBAXKUTEIbHBIM NIPUUYUHAM, OTCYTCTBUSI aKTHBHOTO
y4acTHsi Ha CEMUHAPCKUX 3aHATHSAX, a TAaKK€ HENPABWIbHBIX OTBETOB Ha JOIMOJIHUTEIIbHBIC

! Ilo JaHHBIM CTAaTUCTUKU 3a MOCJICIHUC TPU MCCAIIA.
2 HaHHBIG YTOYHCHBI B CTATUCTUYCCKOM YIIPaBJICHUU.



BOIIPOCHI MTPETO1aBaTeNsl.

O1ieHKa «XOpOIIO».

O1eHKa «XOpOIIO» CTaBUTCS CTYICHTY, OTBET KOTOPOTO CBUETEIbCTBYET:

— 0 [TOJIHOM 3HAaHUM MaTepualia 1o IporpaMMme;

— 0 3HAaHUU PEKOMEHJI0BaHHOH JINTEPATYpHI,

— a TaKKe COJEPXKHT B 11€JIOM IPAaBUIBHOE, HO HE BCEr/la TOYHOE M apTyMEHTUPOBAHHOE
U3JI0’)KEHUE MaTepuaa.

OrmeHka «XOpOILO» HE CTaBUTCA B CllydasX MPOIYCKOB CTYJEHTOM CEMHUHApPCKUX U
JEKIIMOHHBIX 3aHATHH 110 HEYBAXKUTEIHHBIM IPUUYUHAM.

O1eHKa «yZ0BIETBOPUTEIIBHOY» CTABUTCS CTYJEHTY, OTBET KOTOPOT'O CONEPIKUT:

— TOBEPXHOCTHBIC 3HAHMS BAKHEHIIMX Pa3leloOB MPOrpaMMBl U COACPIKaHUS
JEKIIMOHHOT'O Kypca;

— 3aTpyAHEHHUs C UCIOJIb30BAHWEM HAyYHO-NOHATUIHOIO ammapara ¥ TEpPMUHOJIOIMU
Kypca;

— CTpeMJIEHHE JIOTUYECKH 4YEeTKO IIOCTPOUTHh OTBET, a TaKkKe CBHUICTEIbCTBYET O
BO3MO>KHOCTH IOCJIEIYIOIIEr0 00Y4YEeHHUS.

OLIEHKH «HEYIOBJIETBOPUTEIBLHO» U «HE 3aUTEHO».

OLICHKH «HEYIOBJICTBOPUTEIFHO» M «HE 3a4TCHO» CTaBATCA CTYACHTY, HUMEIOIIEMY
CylLIeCTBEHHbIE MpoOesibl B 3HAHMM OCHOBHOTO Marepuaia II0 Iporpamme, a TaKkke
JIOITyCTUBIIEMY MTPHUHIUIHATEHBIC OIMIMOKY TPU M3JI0KEHUH MaTepraa.

OrneHouHble cpencTBa Ul HMHBAJIMIOB W JIMII C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3JI0pOBBsI BHIOMPAIOTCS C YIETOM UX WHAMBUIYATBHBIX TICUXO()U3UIECKIX OCOOCHHOCTEH.

— IpU HEOoOXOAMMOCTH HHBAJIUAAM M JMIAM C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbS [TPEIOCTABIISAETCS JOMOJIHUTEIBHOE BPEMsI ISl IOJTOTOBKU OTBETA HA 3K3aMEHE;

— IIPU NPOBEJICHUH MPOLEAYPhI OLICHUBAHUS PE3YyJIbTaTOB O0yUCHHs MHBAJIUAOB U JIUI] C
OTPaHUYECHHBIMU BO3MOXXHOCTSIMH 3/I0POBBS IPEIYCMAaTPUBAETCSl UCTIONH30BAHNE TEXHHUECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH ISl 00YHAIOIINXCS ¢ OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBbSI
U MHBAJIUIOB IpOLEAypa OLEHUBAHUS pE3YJIbTaTOB OOyuYeHHs MO JAUCLUUIUIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ATAITOB.

ITponienypa orneHMBaHUs Pe3yJIbTaTOB OO0y4YeHMs WMHBAJIUAOB M JIUI[ C OrpaHUYEHHBIMHU
BO3MOXXHOCTSIMH  3JIOPOBBSI IO JUCHUIUIMHE (MOJIYJIIO) MpeIyCMaTpuBaeT IPeIOCTaBICHUE
uHpopMmanuu B (opMmax, AJAANTUPOBAHHBIX K OTPAaHUYEHUSM HUX 3/0pOBbSI M BOCHPUATHUS
uH(popMaluu:

Jist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B leyaTHOM (popme yBeIMUEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmapaTra:

— B TIle4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yJaromuxcs.

S. IlepeyeHb OCHOBHOHW W JONMOJHHMTEJIbHOH y4eOHOH JHMTEPaTypbl, HEOOXOAUMOI
JJIS OCBOCHM S JUCUMIIJIMHBI (MOXYJIst).

5.1 OcHoBHas JiuTEpaTypa:

1. I'punbepr, A.C. MHpopmanriOHHbIE TEXHOJOTMM YIpaBieHUs: yueOHoe rocobue /
A.C. I'punbepr, A.C. bounapenko, H.H. I'op6aués. - Mocksa: FOuurtu-lana, 2015. - 479 c. -
ISBN 5-238-00725-6; To xKe [DneKTpOHHBIN pecypc]. - URL:



http://biblioclub.ru/index.php?page=book&id=119135

Jl1g 0cBOEHMS AMCUMILIMHBI MHBAJIMAMU U JIMIIAMU C OTPAaHUYEHHBIMU BO3MOXHOCTSMU
3I0pOBbsSl MMEIOTCSl M3JaHUS B JIEKTPOHHOM BHUJE B 3JIEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«Jlanp» n «Opaiit».

5.2 lomosiHuTEIBLHAS JIUTEPATYpPA:

1. MudopManimoHHbIE CUCTEMBI M TEXHOJOTUM YIpaBjieHUs: ydeOHUMK / mon pea. [.A.
Turopenko. - 3-e 3., nepepad. u gom. - Mocksa : FOuurtu-Zlana, 2015. - 591 c.: un., Tadm.,
cxembl - (3omotoii (dona poccuiickux ydyeOHumkoB). - ISBN 978-5-238-01766-2; To xe
[DnexTponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=115159/

2. XKyxosckuii, O.M. NHpopManmoHHbIE TEXHOJIOTHMM M aHAJIU3 JaHHBIX : Yy4eOHOE
nocobue / O.U. XykoBckuii ; MunmncrepctBo odpazoBanust 1 Hayku Poccuiickoit deneparmn,
Tomckuii T'ocymapcTBeHHbli YHuBepcuter CucrteM VYmpaBieHuss U PaanosneKTpOHHKU
(TYCYP). - Tomck: Omb Konrenr, 2014. - 130 c.: cxem., ui. - bubmmorp.: c. 126. - ISBN 978-5-
4332-0158-3; To xKe [DnexTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=480500

3. Uepnsiiie, A.b. Teopus nuHhOpMaIlMOHHBIX TPOLIECCOB U CUCTEM : yueOHOe mocodue /
A.b. YUepnsiie, B.®D. Antonos, I'.b. CytoHoBa ; MunHucTepcTBO 00pa3oBaHUs W HAyKd
Poccuiickoit ®enepaunu, DenepanbHOoe TOCYJApCTBEHHOE aBTOHOMHOE 00pa3oBaTelIbHOE
yupekJIeHue BbICIIero nmpodeccuonansHoro odpasoanus «CeBepo-KaBkasckuit dhenepanbHbIi
yauBepcuteT». - CraBpomons : CKOVY, 2015. - 169 c. : un. - bubmuorp. B kH. ; To xe
[DnexTponnsit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=457890

6. IepeueHnb pecypcoB HH(POPMALHOHHO-TEJTeKOMMYHHKANMOHHO M ceTH
«HTEpHET», HEOOXOAUMBIX JIJIsl OCBOCHHS TUCIUTIHHBI (MOYJIs1).

e DIeKTpoHHBIN KaTajor oubarnorexu Kyol'V - http://www.kubsu.ru/node/

o Komtekuuss kypHanoB wusmarensctBa Elsevier na moprane  ScienceDirect -
http://www.sciencedirect.com/

e SCOpUS - MyIbTHIUCIMILIHHAPHAS pedepaTrBHas 0a3a gaHHbIX hitp://www.scopus.com/

e Web of Science (Wo0S) - 0a3a jgaHHBIX HAy4YHOr'O  I[MTUPOBAHUS -

http://webofknowledge.com

HHTepHeT-pecypehl rocyIapcTBEHHBIX OPraHOB BJIACTH

IocynapcrBennas Jlyma ®C PO - http://www.duma.gov.ru/

[MpaButenscTBo PO - http://www.government.ru/government/

[Mpesunent PO - http://www.kremlin.ru/

Coset ®eneparuit ®C PO - http://www.council.gov.ru/

7. MeTtoauyeckne yKazaHusi AJs1i OOyYalOIIMXCA IO OCBOEHHI0 IHCHMILIMHBI
(monyas).

KonTpons  camocrosiTennbHOM — pabOThl  OCYILECTBISIETCS:  TEKYIIMH  KOHTPOJIb
OCYILECTBIISICTCSI €XKEHEJEIbHO B COOTBETCTBHE C MPOTrPaMMON 3aHATUH; MPOMEXYTOUHBIN
KOHTPOJIb 110 UTOTaM JTUCIUILIMHBI OCYIIECTBISIETCS B OpME 3adeTa.

CocraBieHue cxeM, WUIIOCTpalui, (PUCYHKOB), TIpadMKOB M JAuMarpamMMm SIBIISETCS
3pPeKTUBHBIM crocoOoM Tpaduueckoro oroOpaxeHus uHopmaruu. Llenbio 3Tol paboTHI
SIBIISIETCS. Pa3BUTHE YMEHHsS CTYIIEHTA BBIICISATH TJIABHBIC DJIEMEHTHI, yCTAHABIMBATH MEXIY
HUMH COOTHOILIEHHE, OTCISKUBATh XOJ] Pa3BUTHSA, U3MEHEHHs KaKOTro-In0o Imporecca, sBIeHUS,
COOTHOIIICHUS KaKUX-THOO0 BEIIMYHH U T. . BTOopocTeneHHbIe 1eTa OMHucaTeIbHOTO XapakTepa
ONycKaroTca. PHUCYHKHM HOCAT yalle CXeMaTU4HbIM XapakTep. B HuX BbLIEISAIOTCS U
0003HaYarOTCsl 00IME AIEMEHTHI, UX Tomorpaduueckoe cooTHoIEHne. PUCYHKOM MOXET OBITh
oToOpakeHHe JAEUCTBHUS, 4YTO CHOCOOCTBYET HArjsAHOCTH M, COOTBETCTBEHHO, JydlIeMy
3allOMUHAHUIO anropuT™Ma. CXeMbl M PHUCYHKH IIMPOKO HCIOJB3YIOTCS B 3aJaHHUSIX Ha


http://biblioclub.ru/index.php?page=book&id=119135
http://biblioclub.ru/index.php?page=book&id=115159/
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NPAaKTUYECKUX 3aHATHIX B pasJielie CaMOCTOSTEIbHONW pabOThl. DTH 3alaHUsl MOTYT JaBaThCs
BCEM CTYJEHTaM Kak 00s3aTeJIbHbIE I MOATOTOBKH K MPAKTUYECKUM 3aHATHSIM.

Ponp crymenTta: u3yunTh WHGPOpPMALKIO MO TEME; CO3/AaTh TEMAaTHYECKYIO CXEMY,
WUTIOCTpaIHio, rpaduk, 1uarpaMMy; MpeACTaBUTh Ha KOHTPOJIb B YCTAHOBJICHHBIN CPOK.

[IpenonaBatenb pEeKOMEHIYET CTYAEHTaM HCIOJIb30BaTh MNPOrpaMMbl (TPUIIOKECHHS)
Microsoft Office nnm oOTeueCTBEHHBIE AHAJIOTHM TEKCTOBBIX, TAOIMYHBIX W TpadUUECKHX
PENAKTOPOB.

Kpurepuu onenku:

— COOTBETCTBHE COJIEPKAHUSI TEME;

— KOppEKTHAasi CTPYKTYPUPOBAHHOCTH HH(OPMALINK;

— HaJMYUE JIOTHYECKOU CBS3H M3JI0KEHHOU HH(pOpMaLnu;

— aKKYpaTHOCTb BBITIOJIHEHUS pabOThI;

— TBOPYECKU MOAXO0/ K BHIIIOJHEHUIO 3aJaHUS;

— pabota caHa B CpOK.

Pacuernble 3amaunm — ¢QopMa ayauTOPHOW M CAMOCTOATENBHOM pabOTHI CTY/CHTA,
OCHOBaHHasi Ha MPEJOCTABICHUH YCJIOBUS (UMCIOBBIX MCXOAHBIX JAaHHBIX, B TOM YHCJIE B BUIEC
ypaBHGHUU, TaOuuil © TpaduKoB), BHEIOOPE TIOCICIOBATSIBHOCTH PEIICHUS 3aJIaHus,
UCIIONBb30BaHUsl  (OpMyJ, TIOJNOKEHUH  3aKOHOAATENhCTBA W 3aKOHOB  COLIMAJIBHO-
HKOHOMUYECKOTO Pa3BUTHSI, OTPAXKAIOIINX YCTONUNBbBIE 3aKOHOMEPHOCTU MEX]1y Pa3HOPOIHBIMU
CyOBbEeKTaMU M 00bEKTaMHU, a TAK)KE 3aIMCU UTOTOBOTO OTBETA B YMCIIOBOM BH/IE.

[Ipu o0OBsACHEHMM HOBOrO Y4eOHOrO MaTepualia pacyeTHbIE 33Jayd  MOMOTAIOT
WUTIOCTPUPOBATh H3Y4aeMyl0 TEMYy JUCHUIUIMHBI (MOIYJsl) KOHKPETHBIM MMPAKTUYECKUM
IPUMEHEHHUEM, B pE3yJbTaTe CTYJIEHT O00Jieeé OCO3HAHHO BOCIPUHUMAIOT TEOPETUUYECKUE
OCHOBBI.

Pemenue 3amau goMa CIOCOOCTBYET IPUBJIEUEHUIO CTYIEHTOB K CaMOCTOSTEIbHOU
paboTe ¢ HCIOJIb30BAaHMEM HE TOJBKO YYEOHHUKOB, HO M JIOTIOJTHHUTEIHHOW, CIPaBOYHOMN
JUTEPATYpPHL.

C menpr0 TEKyIIEro, a TaKKe HMTOrOBOTO KOHTPOJS M y4yeTa 3HAaHUM CTyAEHTa IO
JUCLUIUIMHE JTyYIIMM METOJIOM SIBJISIETCSl TAaK)K€ pacdeTHas 3ajaya, Tak Kak MpH €€ pelieHuu
MOYKHO OLIEHUTh BCE KayecTBa 00YYaroLIerocsi, HaunHas OT YPOBHS 3HaHMUS TEOPHM JIO YMEHUS
MCIOJIb30BaTh (POPMYJIbI U KOPPEKTHO OPOPMIIATH MMCbMEHHOE PEIIEHNE pacueTHOM 3a1a4u.

[IpeioskeHHbIe  pacyeTHblE 337a4d  TPEeOYIOT JIOTMYECKOIO  Pa3MBIIUICHHS U
IpeJHa3HayeHbl A OTPaOOTKU MPAKTUYECKUX HABBIKOB BBHIMIOJHEHHUS PacueToB B IpoLEcce
pelIeHUsT MapKeTUHIOBBIX 3afady. IIpW HMX BBHIMOJIHEHUM HEOOXOAUMO NPOSBUTH 3HAHUS
pacyeTHbIX METOJUK U (HOPMYIL.

BxuttoueHne pacueTHbIX 3a7a4y B y4eOHBIH MPOLIECC MO3BOJSET PEaTn30BaTh CIIEIyIONIUe
JUAAKTUUECKUE TPUHIIUIIBI O0yUYEeHHUS:

— obecrieyeHne caMoCTOATEIbHOCTH U aKTUBHOCTHU CTY/IEHTOB;

— CHCTEeMaTH3aIls 3HAHWM;

— pa3BUTHE YMEHUs MCIOJIb30BaHUS (OPMYII, MOJ0KEHUH 3aKOHO/IATENIbCTBA U 3aKOHOB
COLIMAJIbHO-?KOHOMHUYECKOTO Pa3BUTHS;

— OCYILECTBJIEHHE CBSI3U OOy4YeHMsI C TNPAKTUYECKOH JAeATeIbHOCTBIO, MPUIIOKEHHE
Hay4YHBIX 3HAaHUU Ha MPAKTUKE;

— pa3BUTHE HABBIKOB CaMOCTOSTENILHON y4eOHOM U HCCIe10BaTeNbCKON pabOTHI.

Pemenne 3amau — 3pQexTUBHBIN cOCOO OCYIIECTBICHUS] MEXKIPEAMETHBIX CBS3EH, a
TaK)KE€ CBSI3M TEOPUU U MPAKTUKH.

[Ipu pemenun 3amay pa3BUBAIOTCS KPYro3op, HMamsTh, peudb, MBIIUIEHUE CTYAEHTa, a
Takxke (HOpPMHUPYETCS MUPOBO33pEHHE B 1I€JIOM; MPOUCXOAUT CO3HATENBHOE YCBOCHHUE M JIydlllee
IIOHUMAaHNE COLMAIbHO-DKOHOMHUYECKUX TEOpHM, 3aKOHOB W sBJIIeHHW. PemeHne 3amau
AKTUBU3HUPYET JEATEIBHOCTD CTY/ICHTA.

BaxxupiM TpeOoBaHuEM SBIISIETCS HEOOXOJIMMOCTh 3allUCU CTYIEHTOM KOMMEHTAapHUEB,
00OCHOBBIBAIOIIMX HCIOJb30BAHME YKA3aHHBIX B PELHICHHH OSKOHOMHYECKHX 3aKOHOB,



MOJIOKEHUH HOPMATHBHO-TIPABOBBIX aKTOB, (HOpMyT M MX KOMOHMHALMHU A CUTyallud JaHHOMN
KOHKPETHOW pacyeTHOM 3aayuH.

3anuch MOJHOTO PELICHUS 3a/1a4U IPEIOoaraer:

— 3aIIUCh KPaTKOTro YCJIOBUS (UTO JaHO) B CUMBOJILHOM 00O3HAUCHUY;

— 3anuch (opMys, MPUMEHEHHE KOTOPBIX HEOOXOAWMO W JOCTaTOYHO IS PELICHUs
3a/1a4u;

— YKa3aHHE IIOJIOKEHUM, Ha OCHOBE KOTOPBIX JEJAOTCSA CTYAEHTOM BBIBOJBI
(9KOHOMHYECKHX 3aKOHOB, IMOJIOKEHUI HOPMaTUBHO-TIPABOBBIX aKTOB);

— 3alMCh XOJa pELICHHS, MaTeMaTHYECKUX MpeoOpa3soBaHUN M PacyeToB, KOTOPHIC
MIPUBEIU K KOHKPETHOMY YHCIIOBOMY OTBETY.

Kpurepuu onieHkH penieHus 3a1aqu:

— IPaBUJIBHOCTh YHUCIOBOTO OTBETA;

— JIOTUYHOCThH BBIOPAHHOTO AJITOPUTMA PEIICHUS 33/1a4H;

— KOPPEKTHOCTD MPE/ICTABICHUSI UCIIOIb3yeMbIX (hOPMYIL;

— HaJIMYUE U KOPPEKTHOCTh KOMMEHTAPHEB CTYJCHTa, 000CHOBBIBAIOIIMX HCIIOIB30BaHHE
YKa3aHHBIX B PEIICHHH 3KOHOMHYECKHX 3aKOHOB, MOJOKEHHI HOPMATHUBHO-IPABOBBIX aKTOB,
dbopMy U X KOMOMHALIUH.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJIb3yeMbIX NPH OCYLIECTBICHUH
00pa30BaTe/ILHOIO MPOLECCa MO0 AUCHUILIHHE (MOLYJIIO).

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH.

— IlpoBepka JOOMAIIHUX 3aJaHUM M KOHCYJIBTUPOBAHHUE IIOCPEICTBOM 3JIEKTPOHHOU
MIOYTHI.

— Mcnonp3oBaHue 2JEKTPOHHBIX IPE3EHTALUN IIPY IPOBEACHUY 3aHATHH.

8.2 [lepeuenb HE0OXOAUMOT0 MPOTrPAMMHOIO O0ecTedeHusl.
JIJis TIOATOTOBKY M JIEMOHCTPAIMH MMPE3CHTAIMOHHBIX MAaTEPHAJIOB MCIIOIB3YETCs MaKeT
nporpamm Microsoft Office ¢ Beixogom B HTEpHET.

8.3 IlepeyeHb HH(POPMALHOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cuctema «Koncynprant [Titocy (http://www.consultant.ru)

2. DnektponHas oubimoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

3. DnekTpoHHbIi Katanor Hay4unoit 6ubmmorexu Kyol'Y — www.kubsu.ru/node/1145

4. DnexkTpoHHas OMOIMOTEeYHAas cucTeMa «Y HUBEpCUTETCKasi OMOIHoTeKa —
ONLINE».www.biblioclub.ru

5. DnekTpoHHast OMOIMOTeUHast CHCTeMa U3aaTenbeTBa «Jlanby» — http://e.lanbook.com

6. Dnekrponnas oudauoreunas cucrema — «ZNANIUM.COM».http://znanium.com

7. Konnekuus xxypHanoB uznatenbcrsa Elsevier Ha moprane Science —
Direct.http://www.sciencedirect.com

8. Hayunas snekrponHas oubnaunoreka. — http://www.elibrary.ru

9. Bassl nanasix komnanuu «Mcr Beroy. — http://dlib.eastview.com

9. MarepuanbHo-TexHn4Yeckass 0a3za, HeoOXoauMasi UIA  OCYHIIeCTBJICHUS
00pa3oBaTe/ILHOIO NMPoLecca Mo JUCHUILINHE (MOYJIIO)

No Bi pabor MatepuaibHO-TeXHUYEeCKOe 00ecTiedeHNe TUCIIUILTHHBI
(MOmymIsl) ¥ OCHAIIEHHOCTh
1. JlekimoHHbIe 3aHATHS | JICKIIMOHHAsT ayauTOpHUs, OCHAIICHHAs MPEe3eHTAIlMOHHON
TEXHUKOH " COOTBETCTBYIOIIHM IPOrPaMMHBIM
obecrieueHuEM
2. Cemunapckue 3anatus | CrienuanbHOe TOMEIICHHE, OCHAIIEHHOE MPe3eHTAIMOHHON
TEXHUKON " COOTBETCTBYIOIINM IPOrPaMMHBIM



http://www.consultant.ru/
http://www.elibrary.ru)/

olecrieueHrem

I'pynnoseie KaGuner, ocHameHHbI MeOenbi0 U pabOUYUMU CTAaHLUSAMHU C
(MHAMBUAYATIbHBIC) nocrynom B lHTepHET

KOHCYJIbTallU!

Texkymuidi  KOHTpPOJb, | AYIUTOPHS, OCHAIICHHAs MPE3CHTALMOHHOW TEXHUKOH W
IIPOMEKYTOUHAs COOTBETCTBYIOIUM IPOTPAMMHBIM 00eCIIeUeHuEM

aTTeCcTalus

CamocrosTenbHas Kabuner s caMocTOsATENbHONM pabOThI, OCHAIEHHBIN
pabora KOMITBIOTEPHOU TEXHUKOM C BO3MOXKHOCTBIO MOJKIIOYCHHS K

cetu «/HTEpHET», NPOrpaMMON 3KPaHHOIO YBEIWYEHUA U
00€CIEeYeHHbIH JOCTYIIOM B 3JIEKTPOHHYIO HMH(OPMAIMOHHO-
00pa30BaTENbHYIO CPEy YHUBEPCUTETA.




