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1 Heau n 321244 M3y4YeHUs1 AUCHMUILINHBI (MOIYJIs1).

1.1 Ileanb ocBOEeHUN TUCHUIIUHDI.

[enssMu  OCBOGHUSI TUCHUMIUIMHBI  «/lOKyMEHTalMOHHOE OOecreYeHne YIpaBICHUS
ABIIIOTCS MPUOOPETEHHE CTYICHTaMU TEOPETUYECKHX 3HAHWM B 00JacTU JTOKYMEHTAllMOHHOTO
o0OecrieueHHs YOpPaBJIEHUS,  O3HAKOMJIEHME C BHUJAAMU JOKYMEHTOB, MCIOJIb3YEMbIMU B
NESTEIbHOCTH OpraHMu3allMii M OpraHoB BJACTH, IOJyYE€HHE MPAKTUYECKHMX HABBIKOB IO
CO3JIaHUI0 U 00pPabOTKE ATUX TOKYMEHTOB.

1.2 3apauu u3y4yeHUus TMCUMILIAHBI:

— cdopmHpoBaTh  YETKOE  MPEACTaBICHHME O  HEOOXOAMMOCTH U POJIHU
JOKYMEHTHUPOBAHUSA B IEATEIILHOCTH OPraHOB BJIACTH, PEATPUATHH, YUPEKICHUH;

— O3HAaKOMHUTb C OCHOBAMHU [IEJIONPOU3BOJACTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocygapcrBeHHoil Biacth Poccuiickonn @epepanuu, opraHax TIOCYZapCTBEHHOM BIIACTH
cyonekToB Poccuiickoit denepanuuy; opraHax MECTHOTO CaMOYMPaBIEHUS, TOCYAAPCTBEHHBIX U
MYHUIIUTATBHBIX OPTaHU3AIMAX, NPEANPUATHAX W YUYPSKICHHAX, NOJUTUYCCKUX MapTHUsX,
00IIECTBEHHO-TIOJTUTHYECKUX M HEKOMMEPUECKUX OPTaHU3aIHsIX;

— O3HAaKOMHUTh C OCOOCHHOCTSMH 3aIUTHl CIY)KEOHOM W KOH(HUICHIHATHHON
uH(popManuu, o0ecreyeHns OTKPBITOrO JOCTYyNa rpakJaH K MH(pOpMalMU B COOTBETCTBUH C
MOJIOKEHUSMHU 3aKOHOAATEIIbCTBA,

— HAYYUTh OPUEHTHPOBATHCS B CHUTYalHAX, TPEOYIOMIMX H3JaHUS COOTBETCTBYIOLIMX
JIOKYMEHTOB.

1.3 MecT0 TUCHUILTUHBI B CTPYKTYpe OCHOBHOM 00pa3oBaTe/ibHOM MPOrpaMMbl

Jucnunnuna «/{okymeHTannoHHoe obecredeHrne yupaBlieHus» OTHOCUTCS K BapHaTUBHOU
gyactu brnoka 1 «/Juctmmaunaer (Moxynun)» (B1.B.JIB.08.02) yuebnoro miana mpoduis
«["ocympapcTBeHHasT MOJIOJIEKHAS TOJIUTHKA» OPUEHTUPOBAaHA MpPH IMOATOTOBKE OakajaaBpOB Ha
U3y4eHHE TEOPETUYECKUX 3HAHWK B OOJACTH JOKYMEHTAIIHOHHOTO OOECIIEYECHHUsS YIpaBIICHHUS,
O3HAKOMJICHHE C BUJAMHU JIOKYMEHTOB, MCIIOJIb3yEMBIMU B JCATCIBHOCTH OpraHU3alUi u
OpraHOB BIJIACTH, IIOJIyYEHHE MPAKTUYECKUX HABBIKOB [0 CO3JaHUI0O M O0O0pabOTKE ATHX
JOKYMEHTOB. JlucuuIIMHA HAXOAMTCS B JIOTHYECKOM U  COIEpKAaTEIbHO-METOAUYECKOMN
B3auMOCBsA3M ¢ pyrumu dactasmu OOII u 6a3upyercst Ha 3HaAHUSX, TOTYYEHHBIX MPU U3YYEHUU
JTUCITUIIMH OOIIEHAYYHOTO U MpOo(eCCHOHAIBHOrO LUKIA, TaKuX Kak: «OCHOBBI SKOHOMHUKNY,
«PervoHanpbHass YW MYHULUIANbHAs MOJOJEXKHAs TmonuTukay, «MHpopmarukay. Habop
BXOJSIIMX 3HAHUM M YMEHHM, COCTOSIIMX B IOHMMAHHUU KOPUIAYECKOM CHUIIbI JOKYMEHTOB,
HSKOHOMHUYECKUX AaCMEKTOB OpraHM3alld JIeJONpPOU3BOJICTBEHHBIX CIYXKO0, crneuuduxku
OyXrajaTepckoil, OT4eTHO-CTATUCTHUECKON, (PUHAHCOBOM JHOKYMEHTAIMM, POJIM KOMIIBbIOTEPHBIX
TEXHOJIOTHI B paboTe ¢ JNOKyMEHTaMH 0o0ecreyuBaroT TpeOyeMblil (pyHIaMEHT s U3yueHUus
JUCLUIUIMHBL «J{enonpon3BoJCcTBO B cepe MOJIOACKHOM moautukm». IlodydeHHsle B mporecce
oOydeHHsT 3HaHUS MOTYT OBbITh MHCIONB30BaHbl MPU HM3YUYEHUU TAKUX AUCLHUILUIMH, KaK:
«MyHunMnanbHas MOJIOACKHAsT TOJNUTUKa», «['ocymapcTBeHHass MOJIOAEKHAas MOJUTUKA B
Poccuiickoit ®enepanmny, «[IpaBoBbie OCHOBBI U TPAKTUKH CO3JaHUS TOCTYITHON CPEIbI».

1.4 IlepedyeHb MIaHMPYyeMbIX pPe3yJbTATOB O0Y4YEeHHUS] IO JAUCHUILIMHE (MOAYJIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBI.

N3yuenune nanHOM yuyeOHOM MUCIUIUIMHBI HAIIPABJICHO Ha (hOpMUpOBaHHUE Y 00YyUYaAIOIIUXCS

komnerennuii OIIK-1, TTIK-4, TTIK-11

No WNunexc Conepxanue B pesynbrare u3ydenus: yaeOHOW AMCHUIUINHBI

[y, | KOMIET | KOMITETEHIHH (wmm eé 0o0yyJaronmecs J0JKHBI

" | eHuum YacTH) 3HATh yMeThb BJIA/IETh

1. OIIK-1 | cnocoO6HOCThIO MHCTUTYI[MOHA | pa3pabaThiBaTh | HaBbIKAMU
pelmaTh CTaHJapTHBIC | JbHBIE OCHOBBHI | CTPYKTYpY M | aHaiM3a u
3aJaun peLeHus OLIEHUBATh OLIEHKH
npodeccuoOHaTbHON CTaHIApTHBIX | 9 (HEKTUBHOCT | KOHTEHTA u
EATEIHHOCTH Ha | 3amad b s dexTuBHOCT
OCHOBE npodeccuoHan | npodeccHoHall | U peaau3aliu
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K IIPE3CHTAIUU

Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yYaromuecs T0JKHbBI
" | eHuMH 4acTH) 3HATh yMeTh BJIa/IeTh
WH()OPMAIIMOHHOW ¥ | BHOU BHOM pelLIeHHI B
oubnuorpaduueckoil | AEATEIBHOCTH | IEATEIBHOCTH | cepe
KYJIBbTYPBI c| Ha OCHOBE | Ha OCHOBe | npoeccroHa
MIPUMEHEHHEM uH(popMalMoH | UHGOPMAIIMOH | bHOM
nH(OPMAIIMOHHO- HOU U | HOU U | JeATEIbHOCTH
KOMMYHUKAITMOHHBIX | OuOnmorpaduy | bubauorpaduy | Ha OCHOBE
TEXHOJIOTMM U C | €CKOH eCKou UH(POPMALIMOH
y4eToM OCHOBHBIX | KYJBTYpPBI C | KyJIbTYpbI c | HOH u
TpeOoBaHUi NpUMEHEHHEM | IpUMEHeHHeM | Oubamorpaduy
nH(pOpPMaITMOHHOMN uHpopManoH | HHPOPMAIIMOH | €CKOM
0e30macHOCTH HO- HO- KYJBTYPBI c
KOMMYHHKAIM | KOMMYHUKAIHO | IPUMEHEHHEM
OHHBIX HHBIX uHGOPMAINOH
TEXHOJIOTHIl U | TEXHOJOTHH U C | HO-
c YYETOM | yIETOM KOMMYHHKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHUI TpeOoBaHUi TEXHOJIOTHI U C
uH(pOpMalMoH | UHGOPMAILMOH | YUETOM
HOU HOM OCHOBHBIX
0e30macHOCTH | 0€30MacHOCTH | TpeOOBaHMI
B pa3IuuHbIX | HHGOpPMAIIOH
chepax KU3HU | HOU
o01iecTBa 0€30MacCHOCTH
2 I1K-4 CIOCOOHOCTBIO OcHoBHbIE opopMIATH W | HAaBBIKAMH U
oopMIIATh 1 PEKBHU3UTHI MPECTABIATh | CIIOCOOHOCTSIMU
MIPEJICTaBISATh o(pOpMIICHHS U | PE3yIbTAThI opopmIIeHUS H
pe3yabTaThl HAYYHO- NPEJCTAaBICHHUS | HAYYHO- NpeCTaBICHUS
TIPUKIIaTHOM pe3ynbTaToB MPUKITIaTHOM pe3ynabTaThl
JEeSITeTbHOCTH TI0 HAy4YHO- NeSITeTbHOCTH | HAYYHO-
MOJIOAECKHOM MIPUKIaAHON o MIPUKJIAHOU
TEMaTHUKE B NESITETPHOCTH | MOJIOJICKHOMN JeSITeTbHOCTH
COOTBETCTBHUHM C 1o TEeMaTHKe B | 11O
POCCUICKUMU U MOJIOIC)KHOM COOTBETCTBUU C | MOJIOJEHKHOMU
MeXIYHApOAHBIMU TeMaTHKe B POCCHUHCKUMHU M | TEMAaTHKE B
HOPMAaTHUBHBIMH COOTBETCTBUHU | MEXKJIYHAPOJH | COOTBETCTBUU C
JOKYMEHTaMH 1 c BIMH POCCUNCKHMH U
CTaHJapTaMH, POCCHUCKMMH | HOPMAaTUBHBIM | MEXKIYHAPOTH
HAyYHBIMU U u u BIMH
CHEIIHATEHBIMHU MEXIYHApOJH | JOKYMEHTAaMH | HOPMAaTHBHBIM
TpeOOBaHUSAMU K BIMH U CTaHAApTaMH, | U
Mpe3eHTAINH HOPMAaTUBHBIM | HAYYHBIMA W | JOKyMEHTaMHU
u CHEIMAIBbHBIMU | U CTaHJapTaMH,
JIOKyMEHTaMH | TpeOOBaHUSMHU | HAYYHBIMH U
u K MPE3EHTAINHN | CTIelUaTbHBIMU
CTaHJIapTaMH, TpeOOBaHUSIMU
HAyYHBIMH U K MIpe3eHTaINH
CHeIUaIbHBIMU
TpeOOBaHUSIMU




Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
n.1;. KOMIIET | KOMIETCHUUH (WIn e€ 00yYaromuecs T0JKHbBI
CHIINU YacTH) 3HATh yMeTh BJIA/IETh
3 [1IK-11 | BnajeHHEM HaBBIKAMH | OCHOBHBIC TOTOBUTH HaBBIKAMH
COCTaBIICHHSI TpeOOBaHUs K | HHPOpPMAIIMIO | aHAIM3a u
MH(POPMALIMOHHBIX COCTABJICHUIO | JUISI BKJIFOUCHHS | OLICHKH
0030pOB 10 UHPOPMAILIUOH | B KOHTEHTA
uccieryeMon HBIX 0030pOB nHbOpMaMOH | HH(POPMALIMOH
npobieme o HBIII 0030p 1O | HBIX  0030pOB
UCCIIEAYEMON | MCCIIEyeMOU 1o
TEMaTHKe npodiaeme UCCIIETyeMOH
npobieme
2. CTpyKkTypa U coep:KaHue TUCHUIINHBI.
2.1 PacnpeaesieHne TPyA0€MKOCTH JUCHMILIMHBI 110 BUIaM padoT.
OOmass Tpyro€MKOCTh AUCUMIUIMHBI cocTaBiasier 3 3aud.en. (108 wyacos),
pacripeielieHue 1Mo BuaM padoT MPECTaBICHO B Ta0JIUIIE
(Ona cmyoenmog ODO).
Bun yuebnoit paboTbl Bcero CemecTtpbl
4acoB (uacel)
6
KonTakTHas padora, B TOM YHCJI€: 68,2
AyIuTOpHBIE 3aHATHS (BCEro): 64 64
3aHATHSA JIEKIUOHHOTO TUIIA 32 32 - - -
JlaboparopHble 3aHATHS - - - - -
3ansaTus CEMUHAPCKOTO THIA (cemHHapHI, 32 30 i i i
NPAKTHYCCKHE 3aHSTHSI)
HNnas koHTaKkTHas padora:
Kontposs camocTositenbHo pabotsl (KCP) 4 4
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocTosiTe/IbHAsA padoTa, B TOM YHCJIe: 39,8 | 3938
Kypcosas pabota - - - - -
[TpopaboTka yaeOHOro (TEOPEeTHYECKOro) MaTepuaa 16 16 - - -
BeinonHeHe WHAMBHUIYalIbHBIX 3alaHui (ITOJTOTOBKA 10 10 i i i
COO00I1IeHNH, Tpe3eHTaIni)
Pedepar 4 4 - - -
[TonroToBKa K TEKyIIeMy KOHTPOJTIO 9,8 9,8 - - -
KontpoJs:
IToaroToBka K 3K3aMeHy - -
Oo0masi Tpy10eMKOCTh yac. 108 108 - - -
B TOM 4YHCJIe KOHTAKTHAS 682 | 682
pabdora
3a4. e 3 3

2.2 CTpyKTypa AUCHUILIMHBI:

Pacnpenenenue Bu10B yueOHON pabOTHI M MX TPYJOEMKOCTH O pa3/ieiaM AUCIUTLINHBL.

ux




Pasnernbl (TeMbl) AUCIUIUIMHBL, H3y4aeMble B 6 cemectpe (ounas ¢hopma)

(GYHKLINU TOKyMEHTa KaK CHCTEMHOTO 0OBEKTa.

MeTo/b1 U CIOCOOBI TOKYMEHTUPOBAHHS.
dopMa MaTepUaIbHOIO HOCHUTEIIS.

[TonsiTue, MmeTo, croco0, CPeIcTBO
JokymeHTupoBanus. IIpouecce coznanus
JIOKYMEHTA.

[TonsiTue noxkymeHTHOM KoMmyHuKauu (1K),
KOMMYHUKAHT U pelunueHT. @opManbHbIE U
HepopMaIbHbIe KOMMYHUKaMU. MaccoBbie
KOMMYHHKAIUH: 11€4aTh, PaHO0, TEICBUICHHE,
KHHO, 3BYKO- 1 Buaeo3anuch, INTERNET.

KonnuecTtBo yacos
AynutopHas preayaut
Ne HamMmenosanne pa3nenos (Tem) opHas
Bcero pabota pabora
JI 113 JIP CPC
1 2 3 4 5 6 7
1 Beenenne B jgucnmmuiiHy  «JlOKyMEHTallMOHHOE 6 5 2 2
o0ecrniedyeHre yrnpaBIeHHs
2 3akoHoAaTeNbHAasT M HOPMAaTUBHO-METOJUYECKas 6 5 5 5
OCHOBA JICJIONPOU3BOICTBA
3 JIOKyMEHTBI: Ki1accu(pUKaIys, CTPYKTypa, TpeOOBaHUS 8 5 5 4
K 0(hopMIICHHIO.
4 OdopMieHre OpraHU3aMOHHO-PACTIOPSAUTEILHOU H 8 4 5 5
MH(OPMAIIMOHHO-CITPABOYHON JOKYMEHTAIIUH.
5) OdopMieHre TOKyMEHTAIIUU 110 JMYHOMY COCTaBY 10 | 4 2 4
6 Odopmnenne koppectionaeHIH. CTPYKTypa JETOBBIX 6 2 5 5
TIHCEM.
7 OdopMieHre TOrOBOPHOM TOKYMEHTAIUH. 10 | 2 4 4
8 Tunossle 1 yHHUPUITUPOBAHHBIE (HOPMBI JOKYMEHTOB. 6 2 2 2
9 Opranuzanusg paboTel € KOHOQUACHIHUAIbHBIMU 101 2 4 4
JIOKYMEHTaMu
10 |Dopmbl perucTpaniy JOKYMEHTOB 6 2 2 2
11  |Opranuzanus npuema rpaxian 8 2 2 4
12 |ABromaTuzanus AeI0NPOU3BOICTBA 6 2 2 2
13  |[Topsmok mepenadu Jei B apXuB 6 2 2 2
14 |DneKkTpoHHOE NPABUTEIBLCTBO 78] 2 2 3,8
15 |Kommponupyemas camocmosmenvhas paboma 4 4
16 |UKP 0,202
Hmoeo no oucyuniune: 108 136,2| 32 39,8
2.3 Conep:xanue pa3ieioB TUCHUILINHBI:
2.3.1 3aHATHSA JIEKIMOHHOI0 THIIA.
Ne HanmeHnoBanue Conepxanue pasiena ®opMa TeKylero
paznena KOHTPOJIS
1 2 3 4
1. Bgenenne B [Ipenmer, conepxanue, 3aqa4u Kypca. VYyacTtne B
JUCLHUIUIUHY Ncrounuku, nureparypa. [lonsTritHbIit WHTEPAKTUBHBIX
«/loxymeHTanmonHoe |anmapat. [lonstue o nokymenre. ['enesnc u dbopmax
obecrnieueHue Pa3BUTHE TOHATHUS «TOKYMEHT». ayTUTOPHOU
YIIPABJICHUSD) XapakTepucTHKa, CBOMCTBA, MPU3HAKH, paboThI




ABTOMAaTH3aUs TOKYMEHTAIIHOHHOM
JIeATEIbHOCTH MPOrPAMMHbBIE KOMILIEKCHI:
«Jlenoy, «3onymika» u ap.

3akoHoAaTenbHas U |3aKOHOJATEIILHOE PEryIMpPOBaHUE ITonroroBka
HOPMAaTHUBHO- nenornpousBojcTsa. HopmatusHo- WH/IUBUYaJIbHOT
METOMYECKasi OCHOBA [METOINYECKOE PETYINPOBAHHE 0 3aJlaHusl.
JIeJIONIPOU3BOJICTBA | esIonpou3BoCTBa. JIokanbHble HopMaTuBHBEIE |Pedepar Ha Temy
JIOKYMEHTBI OpraHu3aluu. «HopmartusHo-
METOAMYECKOE
peryiupoBaHue
JeJI0NIPOU3BOACT
Ba»
JIOKyMEHTBI: [TonsATHE 0 KNaccUpUKALMU JOKYMEHTOB. WupuBuyansHoe
KJaccupukanus, CooTHoIIeHHE BUJJOBOW U TUIIOJIOTMYECKON 3aJlaHue
CTPYKTYpa, KJIaccu(UKaluy TOKYMEHTOB. [TonroroBka
TpeOOBaHUS K Bujpl 1OKyMEHTOB: OpraHU3allMOHHBIE, OnaHka
oopmIIeHHIO pacropsauTenbHble, THPOPMALMOHHO- JOKYMEHTOB:
cupaBoyHble. Tunonorunyeckas KiacCu(puKanus. BUIbl OJIaHKOB U
OO011ast XapakTepUCTHKA CTPYKTYPBI. MOPSAIOK
BHyTpeHHsIs 1 BHEIHSISI CTPYKTYpa JOKYMEHTA. [paCIlOIOKEHUS
PexBU3UTHI JOKYMEHTA: peKBU3UTbI-OCHOBAHMUSI, [PEKBU3UTOB B
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI OPOpMIIeHHS |O1aHKe (YTIIOBOE
COBPEMEHHBIX YIPaBICHYECKUX JOKYMEHTOB.  [M LIEHTPOBAHHOE)
YHUUKAMA U CTaHAAPTH3AINS JOKYMEHTOB.
®opmynsp. baaHku JOKYMEHTOB: BUIbI
OJIaHKOB U MOPSI0K PACIIONIOKEHHS] pEKBU3UTOB
B OyiaHKe (YIJIOBOE U IEHTPOBAHHOE),
HCII0JIb30BaHNE OJJAHKOB C N300pakeHuEM
roCyJapCTBEHHOro repba u repba cyobekra
benepammm.
TpeboBaHMs K COCTABICHUIO U O()OPMIICHHUIO
JToKyMeHTOB. ®opmathl OyMaskHbIX
JIOKYMEHTOB. TpeOoBaHuUs K TEKCTY
JOKyMeHTOB. TpeOoBaHus K U3rOTOBJICHUIO
JIOKYMEHTOB.
Odopmaenue [TonsiTue opranu3anuoHHas, pacropsaautenbHas ([lonroroska
OpraHu3aIMOHHO- U UH()OPMAIIMOHHO-CIIPAaBOYHAs JOKYMEHTALUs. |[COOOIIeHN I
pacriopsiauTesbHON U |OpraHu3alioHHbIe TOKYMEHTHI: [lonoxkenue. |«OpraHu3aliioHH
UH(POPMAIMOHHO- VYcras. UHCcTpykuus. KosulekTuBHBINA JOTOBOp 1 |as,
CIIPaBOYHOU Ip. pacnopsIINTENbH
JIOKYMEHTallUU PacniopsinuTenbHble TOKYMEHTBI: IPUKa3, ast U
pacropsKeHHe, pelieHue. WH(pOPMAITMOHHO
HNHdopMannoHHO-CIIpaBOYHasl JOKYMEHTAIMS: |-CIIpaBOYHAs
[TpoTokon. Akt. JlokinaagHas 3anucka. JTOKYMEHTAIUS»
OO6mbsacHuTenbHas 3anucka. Crpasku. [Irncemo.
TenerpamMma (tenetaiinorpamma). Tenexc.
Teneponorpamma. Tenedakc (paxc) u ap.
Odopmnenue Kanposast nokymeHnTamusi, J0KyMeHTHpoBaHue (Pabota B MasbIx

JIOKYMEHTAIUHU 10
JUYHOMY COCTaBY

JBIKEHUS KaapoB. Pe3tome. 3asBieHue.
Ankera. TpynoBoit koHTpakT. [Ipukas o
npueme/yBolibHeHHH. TpyaoBasi KHUXKKA.
JInunoe neno. JInnesoi cyer.

rpymmax
«ITonroroBka

,Z[OKYMGHTOB JJIA
npuemMa Ha




paboty»

6. | Odopmiuenue TpeGoBaHus MEKAYHAPOIHBIX CTaHIAPTOB K (MHAMBUAYaIbHOE
KOPPECTIOHJICHIIMU.  |O(OPMIICHHIO KOPPECTIOHICHINH T10 3ananue «CocraB
CTpyKTypa IeNOBbIX |BHEUTHEOKOHOMUYECKOH AesTenbHOCTH. COCTaB [pEeKBU3UTOB
IIUCEM PEKBU3UTOB MUChbMA U TPEOOBAHUSA K UX MchbMa u

odopmienuto. CTpyKTypa J1eJ0BbIX MTHUCEM. TpeOOBaHUS K UX
Ocobennoctu ohopMiIeHHUs 1ET0BOM oopmieHnIO».
KOPPECHOH/ICHIIUH B aHIJIOSA3BIYHBIX CTPaHAaXx.

OdopmiieHne KOPPECTIOHACHIINYA HA HEMEIIKOM

s3bike. CTpykTypa popmysspa, cocTaB

PEKBU3UTOB.

7. | Odopmiuenue JloroBop — ero Bubl, CTPYKTYypa, MOPsII0K VYyactue B
JIOTOBOPHOU 0o(OopMIIEHHS U TIOJITUCAHUS CTOPOHAMH. IpPyIIIOBOMI
JIOKYMEHTAIu! pabote

«IToaroroBka
rpax1aHCKoO-
IIPaBOBOI'O
JOTOBOpa U €ro
MOJINTUCAHUE.

8. | TumoBble u Tunosble GOpPMBI JOKYMEHTOB, UCIIOJIb3yeMble |BbIMoIHEeHHE
YHU(DUIUPOBAHHBIE  |B JEATEIHLHOCTH OpTaHU3aLUH. VH/IUBUyaJIbHBI
(bopMBbI TOKYMEHTOB | YHUGDUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIMH. |X 3a/laHui

YHudukanys JOKyMEHTOB.

9. | Opranuszanus KonduaennuansHoe ne10npon3BoACTBO [ToaroroBka
paboTHI € 3a1uTa KOH(pUIeHIMaNbHON HHPOpMaIUH. WH/IUBUYaJIbHOT
KoHpueHMaabHbIMY | [ToHATHE KOH(DUIEHIInAIBHOE 0 3aJlaHusl.
JIOKyMEHTaMu JIEJIONPOU3BOJICTBO MIPUEMBI, METObI Pedepar nHa Temy

00paboTku foKyMeHTOB. H(popManoHHO- «Kondpunennuan

aHaJuTHYecKas pabora. 3amura nHGOpMaIUU. |[bHOE
JEJIONPOU3BOJCT
BO 3aIuTa
KOH(MUIEHIHATBH
ol nH(pOpMALTUN

10. | ®opwmsl peructparu |[lonsTie perucrpanun 10KymMeHToB. @opMbl  |BhinonHeHue
JIOKYMEHTOB pErucTpaluy JOKyMEHTOB. WH/IMBUyaJTbHBI

ABTOMAaTU3UPOBAHHBIE CUCTEMBI PETUCTPALIMH  |X 3a/1aHUI
JIOKYMEHTOB.

11. | Opranuzanus [TpuHIMOBl  OpraHU3alMM JUYHOrO mpuema (Beimonnenue

npreMa rpaxaan rpaxaaH ¢ oOpameHussiMd. Perucrpanus [MHAMBUAYaAIbHbI
JOKYMEHTOB TI0 THCbMEHHBIM OOpAIEHUsAM |X 3a/1aHUi
rpaxzaad. OCHOBHBIE 3a/Jaydl  CIPABOYHO-
MH(POPMALIMOHHOM CITY>KOBI OpraHu3aIIH.

12. | ABToMaTH3anms ITonsiTne aBTOMaTU3UPOBAaHHBIX cUCTeM. PriHOK ([logroroBka

JIEJIONPOU3BOJCTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM WH/IUBUYaJIbHOT
nenonpon3BoacTBa. CpaBHUTENBHBIA AaHAIN3 |0 3a7aHuA.
OyMa)KHOTO U 3JIEKTPOHHOTO Pedepar Ha Temy
JIOKYMEHTO000POTA. «CpaBHUTETHHBIN
aHaJM3
OyYMa)KHOTO u
AJIEKTPOHHOTO

JTIOKYMEHTO000pO




Ta»

13.

[Topsimok nepenaun
JIe B apXUB

OcHoBHbIE [IpU3HAKU ICPYIIUPOBKU
JOKYMEHTOB B Jiena. @opmupoBanue aed.
Okcneprusa LIEHHOCTHU JIOKYMEHTOB.
[ToaroroBka WCIONHEHHBIX JOKYMEHTOB K
apxXUBHOMY XpaHeHuto. Ilepenaya nen B apxus.
[Tomemenne BEIOMCTBEHHOTO apxuBa
opranuzani. MaTepuaibHO-TEXHUYECKas: 6a3a
apXHBOB. XpaHeHue JOKYMEHTOB B
AIIEKTPOHHOU (opMme.

Brinoinenue
VHIUBUIyaJIbHBI
X 3aJIaHuN

14.

DJIEKTPOHHOE
MPaBUTEILCTBO

[TonsiTne «27IEKTPOHHOE MPABUTEIBCTBOY: €TI0
3HauY€HUE, IPUHIUIIBI TOCTPOCHUS U
BHeApeHus1. UHTEerpupoBaHHOE 3JIEKTPOHHOE
npaBuTeabcTBO Poccuu. Opranuzarus
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa MEX Ay OpraHaMu
rocyJ1apCTBEHHOM BilacTu Poccuiickon
denepanuu

IToaroroska
coOOIIeHHI
«HTEeTpUpOBaHH
0€ DJIEKTPOHHOE
MIPaBUTEILCTBO
Poccuny

3.2 3aHATHS CEMHUHAPCKOIO THIIA.

HaumenoBanue
pasnena (Tembl)

Temaruka npakTUYECKUX 3aHIATHIA (CEMUHAPOB)

dopma
TEKYILIETO
KOHTPOJIS

2

3

4

Bgenenue B
JTUCHUTIIIUHY
«/loOKyMEHTallMOHHOE
obecrneucHUe
YIpaBICHUS»

[Ipenmer, conepxanue, 3aqauu Kypca. IcTOUHUKH,
mureparypa. [lonaruitneni annapar. [lonstue o
JIOKYMEHTE. ['eHe31UC 1 pa3BUTHE TOHATHS
«IOKYMEHT». XapaKTEPUCTHKA, CBOKCTBA,
MPU3HAKHU, QYHKIIUU JOKYMEHTA KaK CHCTEMHOTO
00BeKTA.

MeTtoapl U criocoObI ToKyMeHTHpoBaHus. dopma
MaTepUAIbHOTO HOCUTEIIS.

[Tonsitue, meTo, croco0, CpeIcTBO
JoKyMeHTupoBanus. [Iponecc coznanus
JIOKYMEHTA.

[TonsiTne noxkymeHTHOM KommyHuKauu (1K),
KOMMYHUKAHT U peuunueHT. @opMasibHbIe U
HedopMaIbHbIe KOMMYHHKAIMH. MaccoBbie
KOMMYHUKAIMU: MIe4aTh, paifo, TEIECBUAECHHUE,
KHHO, 3BYKO- U Buaeo3anuchk, INTERNET.
ABTOMaTH3alMs JOKYMEHTAIMOHHON AEATEIbHOCTH
MporpaMMHbIe KOMIUIEKCHI: «/lenoy, «3omymka» u

1p.

HaInvCcaHue
pedepara (P)

3akoHOJaTeNnbHasA U
HOPMAaTUBHO-
METOANYECKasi OCHOBA
JEIIONPOU3BOACTBA

BaKOHO,Z[aTCJ'IBHOC pPEryjinpoBaHuc
JACJIOIMPOU3BOACTBA. HOpMaTI/IBHO'MeTO}II/ILIeCKOC
PEryjinpoBaHuc ACIOIMPONU3BOJACTBA. JlokanbHbBIE
HOPMATUBHBIC TOKYMCHTBI OpraHU3alln.

HaIMCaHKe
pedepara (P)

JIOKyMEHTHI:
KIIacCUpUKALIUS,

CTPYKTYpa,
TpeOOBaHUS K

[TonsiTe o KnaccupuKaIy JTOKYMEHTOB.
CoOTHOIIIEHUE BUAOBOM M THITOJOTMYECKON
KJ1accu(puKauu TOKyMEHTOB.

Bupl 10OKyMEHTOB: OpraHu3alOHHbIC,

odopmiieHne
3aJIaHHBIX
JOKYMEHTOB




0(pOpMIIEHHIO.

pacnopsiAuTeabHble, THPOPMAIIMOHHO-CIIPABOYHBIE.
Tunonornyeckas kiaccuukanus.

OO61as xapakTepuCcTHKa CTPYKTYpbl. BHyTpeHHss u
BHEIIIHSS CTPYKTYpa JTOKYMEHTA.

PekBU3UTHI TOKyMEHTA: PEKBU3UTHI-OCHOBAHMSI,
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI OPOPMIICHHS
COBPEMEHHBIX yIPaBICHYECKUX JTOKYMEHTOB.
YHuUKays u cranaapTH3anus J0KYMEHTOB.
®opmysap. bnanku 70kyMeHTOB: BUIbI OJJAaHKOB U
HOPSI0K PACHOJIOKEHUS PEKBU3UTOB B OJaHKe
(YyrimoBoe U EHTPOBAHHOE), UCIIOIb30BaHHE
OJIaHKOB ¢ H300pakeHHUEM TOCYJapCTBEHHOTO repba
u repba cyobekTa deaepannm.

TpeboBaHMsI K COCTaBICHUIO U 0(OPMIICHUIO
TOKyMeHTOB. DopMaThl OyMasKHBIX JOKYMEHTOB.
TpeboBaHus K TEKCTY TOKyMEHTOB. TpeboBaHus K
M3TOTOBJICHHUIO IOKYMEHTOB.

Odopmienune
OpraHU3aIMOHHO-
pacrnopsIuTeIbHON 1
MH(pOpPMaIMOHHO-
CIIPAaBOYHOM
JOKYMCHTAIHH.

[TonsiTve opraHU3alMOHHAsA, PACIIOPAIUTENbHAS U
MH(POPMALIMOHHO-CIIPABOYHAS JIOKYMEHTALIUS.
OpranuzanyonHble 10KyMeHThI: [lonoxenue.
VYcras. MHcTpykums. KosuleKTUBHBIN 1OrOBOD U Ap.
PacniopsimuTenbHble TOKYMEHTHI: IIPUKa3s,
pacnopsbKeHHE, PELICHUE.
WHupopmalinoHHO-CIIpaBOYHAs JOKYMEHTaLU:
[IpoTokon. Akt. JlokiaaHas 3amucka.
Oo6wbsicuurenbHas 3anucka. Cropasku. [Iucsmo.
Tenerpamma (Teneraiinorpamma). Tenexc.
Tenedonorpamma. Tenedaxc (dakc) u ap.

odopmiieHHe
3a[aHHBIX
JIOKYMEHTOB

Odopmiienue
JIOKYMEHTAIINH 110
JMYHOMY COCTaBY.

KanpoBas nokyMeHTanus, 10KyMEHTUPOBaHHUE
JIBUXKEHUS KaapoB. Pestome. 3asBieHue. AHKeTa.
Tpynosoii koHTpakT. [Ipukas o
npueme/yBosibHeHUU. TpynoBas KHUkKa. JInuHoe
neno. JIumesoil cuer.

oopmienue
3aIaHHBIX
JOKYMEHTOB

Odopmienue
KOPPECTIOHICHIIHH.
CtpyKTypa IeI0BBIX
MHCEM.

TpebGoBaHMs MEKAYHAPOIHBIX CTaHIAPTOB K
oopmITeHHIO KOPPECTIOHICHIINH 110
BHEIITHEOKOHOMUYECKOM JiesiTelbHOCTH. CocTaB
PEKBH3HMTOB MMUCbMa M TPEOOBAHUS K UX
odopmiiennto. CTpyKTypa JAETOBBIX MHCEM.
Ocobennoctu opopMiIeHuUs 1eT0BOM
KOPPECIIOHACHIINN B AHITIOA3BIYHBIX CTpaHax.
OdopmiieHne KoppecoHICHIINY Ha (PPaHITy3CKOM
si3bike. OQopMIIeHHE KOPPECTIOHICHIINU Ha
HeMeIKoM s3bike. CTpyKTypa popMyIisipa, coctaB
PEKBU3HUTOB.

odopmiieHre
3a/laHHBIX
JIOKYMEHTOB

Odopmienue
JIOTOBOPHOU
JOKYMEHTAIMH.

JloroBop — ero BuAbl, CTPyKTypa, MOPsII0K
0o OopMIICHUS U TIOJITUCAHUS CTOPOHAMH.

oopmienue
3aTaHHBIX
JOKYMEHTOB

Tunoselie u
yHUDHUIIPOBAHHBIC
(hopMBI TOKYMEHTOB.

Tumnosbie GOpMBI JOKYMEHTOB, HCTIOIB3YEMBIE B
JEeSTEIIbHOCTH OpraHu3anuid. Y HupuimupoBaHHbIE
CHUCTEMBI IOKYMEHTAINH. Y HU(UKAIIHS
JIOKYMEHTOB.

TecTtupoBanue

(T)

Opranm3anus padoThl

KonduaenmmaipHOE 1e10TTPON3BOICTBO 3aITUTa

HaIlTMCaHUEC




c kKoH(puaeHnmanbHON nHopmaruu. [lorsTre pedepara (P)
KOH(HIEHIINATbHBIMHU | KOH(QUACHIUATEHOE AETIOMPOU3BOICTBO IIPUEMBI,
JOKYMEHTaMH. METO/bI 00pabOTKHU TOKYMEHTOB.
HNudopmanroHHO-aHATUTHYECKas paboTa. 3amura
nHpopmaIuu.
10.|®@opmsl peructpanunu |[loHsTHE perucTpannu 10KyMeHTOB. DopMeI oopmienue
JOKYMEHTOB PETUCTPALMKA JOKYMEHTOB. ABTOMaTU3UPOBAHHBIE |)KYPHAJIOB
CUCTEMBI PEFMCTPALIUU TOKYMEHTOB. perucrpanmu,
11.|Opranuzanus npuema |[IpyHIMnbl  OpraHuM3aluy  JIMYHOTO  Ipuema [opopmieHue
rpaxaaH rpaxaaH c 00palIeHUsIMHU. Peructpanus [3a1aHHbIX
JOKYMEHTOB 110  NHUCBbMEHHBIM  OOpAILEHUSM |[IOKyMEHTOB
rpaxaad.  OCHOBHbBIE  3aJayd  CIPAaBOYHO-
MH(POPMALMOHHOM Ci1y>KObl OpraHu3alum.
12.|ABromaruzanus [ToHsiTe aBTOMAaTU3UPOBAHHBIX CUCTEM. PBIHOK BBITIOJIHEHHE
JEJIONPOU3BOJACTBA  |aBTOMAaTU3UPOBAaHHBIX CUCTEM JEJIONPOU3BOACTBA. |3aJaHUM Ha
CpaBHUTENbHBIN aHAIU3 OYMa)XXHOTO U KOMIIBIOTEPE,
3JIEKTPOHHOI'0 IOKYMEHTO000pOTA. pedepar
13.|TTopsinok nepenaun  |OCHOBHBIE NPU3HAKH TPYMIUPOBKH JTOKYMEHTOB B [0popMIICHHE
JIe]l B apXUB nena. opmupoBaHue 1ed. 3a/laHHBIX €] U
OKcnepTusa LEHHOCTH JOKYyMeHTOB. [loaroroBka |10KyMEHTOB,
WCIIOJHEHHBIX ~ JOKYMEHTOB K  apXMBHOMY |[TECTUPOBAHHE
xpanenuto. [lepegaua nmen B apxuB. I[lomemenue |(T)
BEJJOMCTBEHHOT'O apxuBa OpraHu3alyHy.
MatepuanbHO-TEXHUYECKAs 6aza apXUBOB.
XpaHeHue JOKYMEHTOB B 3JIEKTPOHHOM (opme.
14.|3nexTpoHHOE [TonsiTre «NEKTPOHHOE MPABUTEIBCTBOY: €TI0 TECTUPOBaHUE
IIPaBUTEIBCTBO 3Ha4YeHue, MPUHLUIBI HocTpoeHus U BHeapeHus.  |(T)
HHTerpupoBaHHOE 31EKTPOHHOE TPABUTEIHCTBO
Poccun. Opranunzanys MeXBEIOMCTBEHHOTO
AIIEKTPOHHOTO JJOKYMEHTO000pOTa MEXY
opraHaMu rocyzapcTBeHHOM Biactu Poccuiickoi
denepanun

2.3.4 [IlpumepHas TeMaTHKAa KypPCOBBIX padoT (IIPOEKTOB) — He MPeAyCMOTPeHAa
2.4 Ilepedyenb y4eOHO-METOAUYECKOI0 o0ecneYeHHsl I CAMOCTOSATEJILHOI PadoThI
o0yyaummxcs M0 AMCHUILIHHE (MOYJII0)

Hepequb y‘le6HO'MeTOI[I/IquKOFO obecreueHust JAUCIHUITIIMHBI

Ne Bun CPC IO BBITIOJIHEHUIO CaMOCTOSITENIbHOM pabOThI

1 2 3

1 [IIpopaboTka Mertoanyeckre yKa3aHus [0 OpPraHU3AIMM CaMOCTOSTEbHON
TEOPETUIECKOTO paboThl CTyAeHTOB Mo HampasieHuto moaroroBku 39.03.03
Mmatepuana (rmojaroroBka/Opranuszamnus padoThl ¢ MOIOAEKbIO (mpoTokoax  Ne 15 ot
K npobiemubM|28.04.2015 1.)
cEMHHapam)

2 (llogrotoBka Metoanyeckne yKa3zaHUS 10 TOJATOTOBKE WHIAMBHIYaTbHBIX
WHIVBUIYaIbHBIX 3ajaHuil  (Tpe3eHTaluid,  cooOmeHui, BeO-KpyH3a) 1O
3amaHuil  (mpe3eHTanui, HanpaeieHnto moarotopku 39.03.03 OpraHmzamnmst paboOTHI C
cooOmieHui, BeO-kpyn3a) Mojoaexbto  (mporokos Ne 15 ot 28.04.2015 1.)

4 |TlonroroBka K|Meronnyeckue yKazaHusl 1O IMOATOTOBKE K TECTUPOBAHMIO IO
TECTUPOBAHUIO nmo|yaeOHOMY MaTepuay 1o HampasieHuto moarotoBku 39.03.03
yueOHOMY  Mmarepuany|Opraru3aius padoThl ¢ MOJIOIEKEI0 (poTokonn  Ne 15 or




| | mucmnInHEb 28.04.20151.)

Y4eOHO-MeTOAUYECKUE MaTepuasbl Il CaMOCTOSITENIbHONW paboThl O0yYaromMXcs W3
YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMH 3710poBbs (OB3) npenocrasistorcs
B (hopMax, afanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JJOPOBBS U BOCIIPUATHS UH(DOpMALIUU:

JUist 1 ¢ HApYIICHUSIMH 3PEHHSL:

— B MieyaTHOM (popme yBeTMUEeHHBIM HIpUPTOM,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA,

Jjig U1l ¢ HapyIICHUSMHU CIyXa:

— B mieyaTHoM hopme,

— B (popMe IEKTPOHHOTO TIOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTra:

— B IIeYaTHOM (opme,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3MPOBAaH B 3aBUCUMOCTU OT KOHTHHIEHTA
o0yJaroumxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

B npenopaBanuu Kypca UCIONB3yIOTCS COBPEMEHHbBIE 00pa30BaTeIbHbIC TEXHOJIOTHU:

- MyJbTUMEIUIHBIE JICKIHH C 3JIEMEHTaMH JIHCKYCCHH;

- ”HPOPMAIIMOHHO-KOMMYHUKATHBHBIEC TEXHOJIOTHH;

- HCCIIEI0BATENILCKUE METO/IbI B O0yUCHHH;

- npo0eMHOe 00yUueHueE.

B ydeOHOM mporiecce MCTIONB3YIOTCS aKTUBHBIC U MHTEPAKTHBHBIE (POPMBI IPOBEICHUS
3aHATHH.

KomuuecTtso
4acoB
Ne Hammenosanue pa3nenos (Tem) Virrep.
Bcero qachl
1 2 3 4
1 Beenenue B auctumiuny «JlokyMeHTalMOHHOE oOecrieueHue 4
YIpaBICHUS»
5 3akoHolaTeNbHast U HOPMAaTUBHO-METOMYECKasi OCHOBA 4 9
JIeJIONPON3BOJICTBA
3 JIOKyMEHTBI: Kilaccu(uKanus, CTpyKTypa, TpeOOBaHUS K 4
0(OPMIIEHUIO.
4 OdopmieHre opraHu3alOHHO-PACTIOPSIUTENBHON 1 5 9
MH(OPMAIIMOHHO-CITPABOYHON JOKYMEHTAIIUH.
5 OdopmiieHre TOKYMEHTAIIUH 110 JHIHOMY COCTaBY 6 2
6 Odopmiienne koppecnioHeHIIMHU. CTPYKTYpa A€TOBBIX THUCEM. 4
7 OdopmiieHre T0roBOPHOM TOKYMEHTAIIUH. 6 2
8 Tunossie 1 yHuULITPOBaHHBIE (POPMBI TOKYMEHTOB. 4
9 Opranu3zanus padoTsl ¢ KOHQUIEHIIMAIBHBIMU TOKYMEHTaMH 6 2
10 |Dopmsbl perucTpalvy JOKYMEHTOB 4 2
11  |Opranusaunus npuema rpaxiat 4 2
12 |ABromaTuzamus AeIONPOU3BOICTBA 4 2
13  |[lopsimok mepenaydu Ael B apXUB 4




14 |DnexTpoHHOE MPABUTEIHCTBO 4 2
Hmoeo no oucyuniune: 64 18

Ha srtame wu3yueHHs mepBBIX ABYX pa3/AeioB, KOTOPbIE HOCAT B OOJbBIICH CTEMEeHH
TEOPETHUYECKUH XapaKTep HCHOIb3YIOTCS TPYNIIOBBIE W CAMOCTOSATENbHBIE (OPMBI PadOTHI,
HalpaBJICHHbIE Ha OCMBICJICHHE CIIOKHBIX HECTPYKTYPHPOBAaHHBIX HpoOJIeM IpeaMera
oOyuyeHus, (GOopMHpPOBaHHE COOCTBEHHOH apryMEHTHPOBAHHOW TMO3WIMH IO TNPOOJIEMHBIM
acrieKTaM U3y4aeMol TeMBbI. 31eCh UCIOIb3YeTCsl TaKUe 00pa30BaTeIbHbBIC TEXHOIOTHH KaK

0 paboTa B MaJbIX Ipymmax/mapax no pa30oopy KOHKPETHBIX CUTYaIHi;

0 JICKIHS C DJIEMEHTAaMU JTUCKYCCHUH;

[Tocnenyromue paszmensl Ui peIICHWS IOCTAaBICHHBIX MeNe B paMKax ydeOHOH
JUCHUTUTMHBL TPEOYIOT MCIIOJIB30BAaHMsI METOIOB OOy4YeHHS, HAIPaBJICHHBIX Ha (POPMHUPOBAHUE
YMEHHH W HaBBIKOB IIOATOTOBKM JOKYMEHTOB pa3BIMYHBIX BUAOB. s 3TOro BHEIpPEHBI
clleiyrole 00pa3oBaTesIbHbIC TEXHOJIOTHU:

1. [IpoBenenue mpoOIEMHOrO ceMUHapa, B paMKax KOTOPOTO CTYIEHTHI PEIIaloT
JIBYSNMHYIO 3ajady: a) MOJYy4YaloT 3HAHHUSA [0 O4YepeqHOil Teme ydeOHoro Monyns; O)
QIANITUPYIOT UX K CTPYKTYPE YU€OHOH ITUCIUILIIHEI.

2. AHaIMTHYECKHE TEXHOJIOTUN 3aKOHOATENbCTBA 00 OCHOBAX JICTIOMPON3BOJICTBA U
JOKYMEHTOO0OPOTa M 3KCIEPTH3Bl JOKYMEHTOB SIBJISIOTCS, C OJJHOH CTOPOHBI, YHUKAJIbHBIMU
JUI TAHHOTO y4eOHOro Kypca MHTEPAaKTHBHBIMU OOpa30BaTEIbHBIMUA TEXHOJIOTHUSIMH, B OCHOBE
KOTOPBIX JIGKUT METOJl aHaln3a JOKYMEHTOB; C JPYTOi, COCTaBHOM YacThIO IPAKTHYECKOM
JIeATEIbHOCTH, CBSI3aHHOW C JMAarHOCTUKOW JTOKYMEHTOB, 0OECICUMBAIOIINX YIIPABICHYECKYIO
JeSITeIBbHOCTD. B Kypce HCIONb3yIOTCS MHANBHUYaIbHBIE TMCEMEHHBIC 3a/IaHHS.

3. Pa3paboTka W mpe3eHTanus KOJUICKTHBHBIX WH(MOPMAIOHHO-aHAINTHYECKUX
NPOEKTOB ««MoJlenn peann3anuu JeNIONPOU3BOACTBA M JOKYMEHTOOOOPOTa»  IO3BOJISIOT
CTPYKTYPUPOBATh WHAWBUIYAIbHYIO AEATENBHOCTh IO MHCHMEHHBIM 3agaHusiM. OCHOBHBIC
3aJauu Npe3eHTaluu Kak yuyeOHoi (GopMbl cBOIATCS K (POPMHUPOBAHUIO NMPAKTUUECKUX YMEHUN
KOHIICHTPUPOBAHHOTO M3JIOKEHUSI M TIPE3CHTAIlMM BU3YAJIBHBIX MaTepualioB B (Qopmare
«PowerPoint» pe3ynbpTaToB, MoJIy4eHHBIX B X0/1€ aHATUTHUECKOU pabOTHI.

4. WunuBuayanbHble W TPYNIOBBIE — KOHCYNbTallMW.  VIHAMBHIyalbHBIC
KOHCYJIbTAIIMH TIPOBOJISTCS Pa3 B HENENIO MOCIe YUeOHBIX 3aHSATHH MOCPEICTBOM MPEIMETHOTO
Jyajgora  IperojaBarelis ¢ OOydalouMMcs IO  Pa3IMYHbIM  COJIEpXKaTelIbHBIM U
OpPraHW3aIMOHHBIM BOINPOCAaM Y4eOHOTO MOJAyJs. ['pynmoBble KOHCYJIBTAllMM TTO3BOJISIOT
IPEenoJIaBaTe 0 ONTUMHU3UPOBATh KOMAaHIAHYIO pabOTy CTYAEHTOB IO PA3JIMYHBIM MPOEKTHBIM
dbopMam yueOHOH eATeTHbHOCTH.

Jlnist auI ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI TIPEAYCMOTPEHA OpTaHH3aIns
KOHCYJIbTAIIMH C UCII0JIb30BAaHUEM JIEKTPOHHON TOYTHI.

4. OneHo4YHbIe CPeACTBA JJIsl TEKYIIEro KOHTPOJISl yCIIeBaeMOCTH U MPOMEKYTOYHOM
aTTecTalmu.

4.1 OneHOYHBIC MATEPHAJIBI VIS TEKYLIEr0 KOHTPOJIsSI YCIIeBAeMOCTH

4.1.1. Bonpochl Il JMCKYCCMH B PaMKaX JIEKIHOHHBIX 3aHATHH W NMPoOIeMHBIX
CeMHMHAPOB.

JAuckyccuoHHble BONpPOCchbl Mo Teme «JloKyMeHTBI: Kiaaccupukanusi, CTPYKTypa,
TpeOoBaHus K 0(pOPMIICHHIO»

1. Tlonarue o kimaccupukanuu TOKyMEeHTOB. COOTHOIIEHHE BHJIOBOM M THUMOJOTHYECKON
KJIaccu(pUKaui JOKYMEHTOB.

2. Bungel JOKYMEHTOB: OpraHu3allMOHHBIE, PaCHOPSAUTENbHBIE, HHPOPMAIMOHHO-
cripaBouyHble. TUNOIOrHYECKas KJIacCH(PUKAIIHAL.

3. bnaHky AOKYMEHTOB: BHJIbI OJaHKOB U IMOPSAJOK PAcCHOSIOKEHHS PEKBU3UTOB B OJlaHKE
(YyrimoBoe U IEHTPOBAHHOE), UCIIOIh30BaHUE OJAHKOB C H300pakeHHNEM TOCYapCTBEHHOTO Tepoa
u repOa cyobekTa deaepannm.

4. TpeOoBaHUS K COCTAaBICHUIO M OQOPMIICHHIO JOKyMEHTOB. DopMaThl OyMa)kKHBIX
JIOKYMEHTOB.



5. TpeboBaHMs K TEKCTY JOKYMEHTOB.

Ilepeuens uacmu komnemeHnyuu, NPOBEPAEMbIX OYEHOUHLIM CPEOCHBOM.

[1K-4 odopmiieHre U MPEACTABICHHE PE3YIbTA0B HAYYHO-TIPUKIATHON JACSITEIBHOCTH IO
MOJIOIC)KHOM TEMATUKE B COOTBETCTBUU C POCCUNMCKMMH M MEKIYHAPOJHBIMH HOPMAaTHUBHBIMU
JOKYMEHTaMH M CTaHJapTaMH, HAYYHBIMH U CIIELUAIBHBIMUA TPEOOBAHUSAMH K ITPE3CHTAIIH

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIHHO» - CTYACHT UMEET (pparMeHTapHbIC MPEJCTABICHHS O COJACPKaHUH
3asBJICHHON TeMbl IPOOJEMHOI0 CeMUHapa, YaCTUYHO OCBOWJI MOHSATUHHO-KATEropHabHbIN
anmapar;

«XOpOULIO» - CTYAEHT JE€MOHCTPUpPYET OOIIMe 3HAHUSA 1O 3asBIECHHON TeMe NMPOOJIEMHOI0
CEMUHApa, yMEET YyCTaHABIMBATh CBA3U MEKIY TCOPETUYECKUMHU IOHATUAMU U SIMIUPUYECKUMU
bakramu;

«OTIUYHO» - CTYIEHT JAEMOHCTPUPYET CHUCTEMHBIC 3HAHUA II0 3asBICHHOM TeMe
npoOJEeMHOTO CeMUHapa, YMEET YCTaHaBIUBAaTh CBA3M MEXIY TEOPETUYECKUMHU MOHATHSIMU U
IMIIUPUUECKUMH (PakTaMu, popMyTupyeT aHATUTHIECKUE 000OIICHHUS U BBIBOJIBL.

4.1.2. UnauBuayaibHOe NMHUCHMEHHOE 3aJlaHHe, HANPaBJieHHOe Ha (opMHPOBaHHe
HABBIKOB MOJAT0TOBKU HH(OPMAIIMOHHBIX 0030POB.

«TexHoJsiorusi MOATOTOBKM HH(OPMALMOHHOIO 0030pa MmO mnpodieMaTHKe
MOJIOACKHOW MOJUTHKH).

OcHoBaHus Bunet 0630poB
JIeTIeHUS

DyHKIUOHAIBHOE
Ha3HayeHue (mpeaMer
aHajmn3a)

XapakTep paccCMaTpUBaAEMbIX
BOITPOCOB

IleneBoe HAa3HAUCHHE

[Torpedutensckoe
Ha3zHAuYCHUE




Ilepeuenv yacmu komnemenyuu, NPOBEPEMbIX OYEHOUHbIM CPEOCHEOM:

[1K-11 - BmajeHneM HaBBIKAMH COCTABJICHHUS MH(POPMAIIMOHHBIX 0030POB IO HCCIEAYEeMOM
npobieme

Kpumepuu oyenxu.

«YIOBIIETBOPUTEIBHO» - CTYJIEHT UMEET (hparMeHTapHbBIE MPEJICTABICHHUS O COJCPIKAHUU
TEXHOJIOTMH ITOJATOTOBKH HH(GOPMAIIMOHHBIX 0030POB;

«XOpOLIO» -  CTYACHT HMEET OOIIMe TMPeACTaBICHUS O COJACPKAHUH TEXHOJIOTHH
MOJATOTOBKUA MH(POPMAIIMOHHBIX 0030pOB, OCBOWJI MOHITUHHO-KATErOpUaIbHBIN anmapar, yMeeT
YCTaHABIIMBATH CBS3M MEXKIY COCTABHBIMH YaCTSIMHU MHPOPMAITMOHHOTO 0030pa;

«OTJIMYHO» - CTYACHT HMMEET CHCTEMHbIE MPEJCTaBICHUS O COJAEP>KAaHUU TEXHOJIOTUU
MOITOTOBKHA HH(OPMAIIMOHHBIX 0030pOB, OCBOMJI TOHSITHIHO-KATETOPUATIBHBIN aIapar, yMeeT
YCTaHABIIMBATh CBSI3U MEXJY COCTABHBIMH YacTAMU HH(OPMALMOHHOTO 0030pa, hopmynupyer
aHAIIUTHYECKHE 0000IIEHN 1 BEIBOIBI.

4.1.3. IloaroToBKA COOOIIEHUIT M TPe3eHTANM P N0 Yy4eOHOH AUCHHUIIINHE

Cooduenue «INEKTPOHHOE MPABUTENBCTBO»: €r0 3HAYEHUE, NPUHLMIBI HOCTPOCHUS U
BHEJpeHUsa. VIHTerpupoBaHHOE 3JEKTPOHHOE MpaBUTENbCTBO Poccun.  Opranuzanus
MEXBEJJIOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa MEXKAY OpraHaMH TrocCyJIapCTBEHHOMH
Brnactu Poccuiickoit ®Dexepanum» AOHDKHO COJAEPKATh AaHAIM3 TMPAKTHKA PpabOThl ¢
JIOKYMEHTaMH, OITMCAHHUE UX CTPYKTYPHBIX U (DYHKIIMOHAJIBHBIX OCOOEHHOCTEH, a TaKXKe OLICHKY
ux 3¢ pexTUBHOCTH.

Anroput™ paboThI:

1. [Touck nuTepatypbl U aHaJIU3 JIUTEPATYPbl 1 HICTOYHUKOB I10 IaHHOM MpodiemMe.

2. IloaroroBka cooOIIEeHUs B MUCbMEHHOM BHJIE WIIM MpE3eHTaluu pedepara B TBOPUECKON
(mponyKTUBHOM) mepepaboTKe, IA€ TIIaBHOE BHHUMAHUE YIEISETCS  HOBHM3HE COJEpKaHUS,
AQHAJIN3Y €ro COLMAIBHOW LIEHHOCTH C YYETOM YXKE€ MMEIOIIUXCS JOCTH)KEHHUH B ONPENEICHHON
001aCcTH 3HAHUM.

Ilepeuens yacmu komnemeHyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCBEOM.

OIIK-1 - pemeHue CTaHIAPTHBIX 3a7auyd NPOQPECCUOHATBHON AEATENbHOCTH HAa OCHOBE
MH(OPMaLMOHHON U OuOIMorpa@uueckod KynbTypbl C HIPUMEHEHHEM HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMM W C YYeTOM OCHOBHBIX TpeOoBaHUI MH(MOPMAIIMOHHON
Oe3omacHOCTH. Biajneer HaBbIKaMH HCIOJB30BaHUS TOHSATHIHO-KAaTErOpHAIIbHOTO arapara
Kypca «/lenonponsBoJcTBO B chepe MONOAEKHON MOJUTHKI MPU aHAIN3E U OLIEHKE KOHTEHTa
1 3QHEKTUBHOCTH pealIn3alliy peleHui B cpepe aHTUKOPPYINIUOHHON MOTUTHKH.

Kpumepuu oyenxu pechpepama:

«yAOBIETBOPUTEIBHO» - COOOIIEHHE MPEICTABISAET COOON M3JI0KEHNE PE3YIBTATOB UYKUX
UCCIIeIoBaHUN 6€3 caMOCTOSTeNbHOI 00pabOTKH HCTOYHUKOB;

«XOpOII0» - COOOIIEHHE MPECTABISIET COOON CaMOCTOSITENbHBIN aHAINU3 Pa3HOOOPa3HBIX
HAy4yHBIX MCCIENOBAaHUN M DMIMPUYECKUX JAHHBIX, OJHAKO HE B IIOJHOM MeEpe OTPaKaeT
TpeOoBaHUs, CPOPMYITUPOBAHHBIE K €0 U COJIEPIKAHUIO.

«OTIUYHOY - B COOOIICHNN OTPa)KAIOTCs TaKhe TPeOOBAHUS KaK aKTyaJbHOCTb CO/IEp KaHus,
BBICOKHI TEOpeTHYEeCKU ypOBeHb, INIyOMHAa M TOJHOTAa (aKTOPOB, SBJICHUH, MpoOieMm,
OTHOCSIIUXCA K TeMe, HH()OpPMAlMOHHAs HACBHIIICHHOCTb, HOBHU3HA, OPUTHHAJIBHOCTh
U3JI0KEHHUs Marepuasna; CTPYKTYpHas OpraHM30BAHHOCTb, OOOCHOBAaHHOCTh IPE/UIOKEHUS U
BBIBO/IOB, C/ICJIAaHHBIX B COOOIICHUH/ TPE3CHTALIUH.




4.1.4 TllpumepHble HHAMBUAYAJTbHBIE 3aJaHUS

Cocmasumv u ogopmums npuxkassl nO OCHOBHOU OeamenpbHOCmMU, U Opyzue
pacnopaoumeibHvle 00OKyMeHMbl, HE00X00uMmble 6 OAHHBLIX YRPABIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.lllunos, npencenaresnb PoCCUICKOTO areHTCTBAa MEXKIYHAPOJAHOTO COTPYJIHHYECTBA U
pa3BuTHs (rocynapcTBeHHas opranu3auus npu [IpaBurensctBe P®), 24 QeBpans Tekymero
rojla NOPYYHJI CTPYKTYPHBIM IOJPA3JAECICHUSM AareHTCTBa COBMECTHO C MPEICTABUTEISIMU
I'ockomumymectBa Poccun k 10 ampens MOArOTOBUTH MPOEKT IMPOrpPaMMbl IPUBIICYEHUS
MHOCTPAHHBIX MHBECTULMM K MPOLECCY aKUMOHUPOBAHUS TOCYJAPCTBEHHBIX MPEIIPHUATUH.
[Topydyenue ObUTO JaHO BO HCHONHEHUE moctaHoBieHus llpaButensctBa PO oT 24 deBpans
tekymero roga Ne 246 ['nmaBHOMY YIPaBICHUIO OTPACIEBBIX HWHBECTULMOHHBIX MPOTPAMM,
['maBHOMY JOrOBOpPHO-IIPAaBOBOMY YIIPaBJICHHIO M [J1aBHOMY YIIpaBIEHHIO CTpaTeruu U
WHBECTHUPOBAHUS.

[Ipoekt mpukaza npezcenaTess areHTCTBa ObUI 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBbIM 1 HadyaIbHUKOM [ 'J1aBHOTO JOrOBOpHO-IIpaBOBOro ympasieHus 1.B.MibuHbIM.
KonTtpons 3a ncnonaennem nprkasa 0bu1 Boznoxke Ha J[.H.denopora.

Curyaunus 2.

JIMpEeKTOp PEMOHTHO-IKCIIIYyaTallMOHHOTO MyHUIMNIAIbHOTO yrnpasieHus Ne 15 3oros N.T.
5 OKTSAOpS TEKYLIETo rojia U3al MprUKa3 O MOATOTOBKE K yOOpPKE TEPPUTOPUI B 3UMHUI TIEPUO/T
Tekymero roxa. [nmaBubiii umxkeHep Hukomaes b.B. x 15 okta0ps nomxkeH mpoBecTd
3aKperyieHue yOupaemblX TEPPUTOPUI 3a TEXHUKAMU-CMOTPUTENSIMU U IBOPHUKAMH, COCTaBUTh
rpaduK JBYXCMEHHOW palboThl 0 YOOpKEe TPOTyapoB M JBOPOBBIX TEPPUTOPUH, pazpaboTaTh U
coryiacoBath B mpedekType OKpyra ImiaH yOOpKH TEpPpUTOPHI C MpPHUBICUYCHHEM JIIOJCH W
TEXHUKHU BEJIOMCTBEHHBIX NPEANPUATUH, PACIIOIOKEHHBIX HA TEPPUTOPUN OKPYTa.

[Ipuka3 u3gan Ha ocHOBaHMM mocTaHoBieHUs [IpaBuTenbctBa MOCKBBI OT 8 CEHTAOpA
tekymero roga Ne 908 «O roroBHOCTH CiIy)X0 TOpOJCKOTO X03siiicTBa K yOOpKe TeppUTOpUiA
r.MOCKBBI B 3UMHHUIA IEPHO]IY.

Curyanus 3.

OTnenom opraHu3aliiOHHON M KaJpoBOM paboThl YnpasieHus MuHucrepcTsa octuiuu PO
no PecnyOnuke Kapenus B KOHIlE KaJleHIApHOTO rojja ObLIa COCTaBlIeHAa HOMEHKJIATypa /il Ha
CIEAYIOIMNA KaJeHJapHbId roa. 27 nexabpsi TeKyLero roja HavyaJbHUKOM YTpaBIECHUS
T.IL.UrnateeBoil ObLT M37aH U MOJANUCAH NpPUKa3 00 YTBEP)KIEHUU M BBEACHUU B JEHCTBUE
HOMEHKJIATypbl JAel ¢ 1 sAHBapsd cHeAyrowero roja. PyKkoBOOUTENSAM CTPYKTYpPHBIX
NoJipa3/iesIieHni MPUKa30M MPEANUChIBAIOCH (POPMHUPOBAHHE, UCIIOIb30BAaHUE U XpPaHEHHUE JEN B
COOTBETCTBUM C pa3paboTaHHONH HOMEHKIATypoil fes. KoHTposb 3a UCTIONHEHHEM MpHUKa3a ObLT
BO3JIO’KEH Ha HayaJIbHUKA OT/IeJla OPraHU3allMOHHON U KaJpoBoil paboThl XtoHHHHEHa A.B.

Curyanus 4.

PykoBonurenem Komurera mo 3eMenbHBIM pecypcaM U 3eMieycTpoicTBy dDenepanbHOU
cinyx0bl 3emenbHOoro kagactpa Poccum  A.T.KonnpamoBeiM 1 HOSIOps Tekyilero roga ObLI
U3J1aH NPUKa3 O BBEJCHUM YHU(DUIIMPOBAHHBIX (POPM MEPBUYHON YyUETHOW JOKYMEHTAllUU II0
yuery kaapoB. Ilpuka3 m3naBajncsi B COOTBETCTBUU C IOCTAHOBJIEHHEM [ OCynapCTBEHHOIO
komurera no cratuctuke ot 06.04.2001 Ne 26 «O6 yTBep>KACHHUM YHU(PHUIMPOBAHHBIX (HOpM
NEPBUYHON YYETHOH NOKYMEHTAllUU MO YYeTy TpyJAa M €ro OIUlaThl» U C IeNIbI0 CO3JaHus B
Komurere equHoi cucreMbl KaapoBod JoKyMeHTauuu. [Ipmka3oM BBOAMIUCH B AeiicTBHE C 1
HOSIOps Tekyulero rojaa Bce YyHUUUUpOBaHHbIE (opmbl, Boumenmue B Anpsoom YD/,
YTBEPKACHHBIN BBIIIEYKa3aHHBIM [TIOCTAHOBJICHUEM.

[IpoekT mpuka3a 3aBU3UPOBAIM IOPUCKOHCYNIBT Tuienko N.A., HHCIEKTOp OTIena KaapoB
Kyxosa T.II.



Ilepeuenv yacmu komnemeHyul, NPOGEPAEMbIX OYEHOUHLIM CPEOCNBOM:

[IK-15 - VYMeHume BeCTH [EJIOMPOM3BOJCTBO W JOKYMEHTOOOOPOT B OpraHax
rocygapcrBeHHo Biacth Poccuiicko @exepanuu, opraHax TOCYIJAapCTBEHHOM BIIACTH
cyobekToB Poccuiickoit denepannn, opraHax MECTHOTO CaMOYIIPaBIIEHHs, TOCYJapCTBEHHbBIX U
MYHUIUTATBHBIX TPEANPHUATUAX U YUPEKICHUSIX, HAYUHBIX U 00pa30BaTeIbHBIX OPTaHU3aAIMSIX,
HOJUTUYECKUX MAPTHUSX, OOLIECTBEHHO-TOIUTUYECKUX, KOMMEPYECKMX M HEKOMMEPUYECKUX
OpraHu3anusiax

Cocmasumv u ogopmums  cayyceOHble nucbMa, HeoOXOO0UMbvle 6  OAHHBIX
YRPAGNEHYECKUX CUMYAUUAX:

Curyanus 1.

JlenapraMeHT NOANEPKKM M Pa3BUTUSA MaJOro MNpeANpUHMMATENIbCTBA  IMCbMOM  3a
MOJMKUCKHI0 3aM.IUpeKTopa JenaprameHta CepukoBa A.B. yBegoMui pyKOBOJCTBO JETCKOTO
caga Ne 1586 o ToMm, 4TO B CBSI3M C Pa3BUTHEM MPEINPUHUMATEILCTBA 3aHUE JETCKOTO caja
JOJIKHO OBITH TIepeaHo JJI1 TEXHUYECKUX HYXK] JernapTaMeHTa.

Ucnonaurtenem BacuibeBoit mo mopydeHHio aupekropa jaerckoro caga Ne 1586 HOro-
3amagHoro OKpPY>KHOTO YIpaBiIeHHUs 00pazoBaHusi T.MOCKBBI, pacHOJIO0KEHHOTO Ha MPOCIEKTe
MugypuHckoM, 1oM 22 T.MOCKBBI, OBIJIO COCTABJICHO MUCHMO, aIPECOBAHHOE OTIENY ITHCEM
Mbpuu MockBsl o aapecy: r.MockBa, yi. TBepckas, 13, B KOTOpoM AUPEKTOP IETCKOTo cana Ne
1586 O.A.AGpamoBa mpocwiia pa3oOpaThCs B JAaHHOM BOMPOCE, MOTHBHPYS TEM, YTO B
HA3BaHHOM pailoHEe JETCKUX CaJ0B OCTAJIOCh Majo M HE BCE JETH MOTYT MOCEeUaTh NETCKUE
JOLIKOJIBHBIC YUPCIKACHUA. ITuceMo OBLIIO OTBETOM Ha HOHy‘IGHHLIfI AOKYMCHT OT I[enapTaMeHT.

Curyaunus 2.

MoOCKOBCKUH paguOTEeXHUYECKUH KoMK UMeHM akanemuka A. A. Pacnneruna
MunuctepctBa oopazoBanus P® (Mocksa, yi. b.Jlekabpbckas, 5, 124000, ten.: 252-11-84,
dakc: 253-32-36) pazocnan MHGPOPMALMOHHBIE MUChbMA JUPEKTOpaM IIKOJI  Topoja cC
cooOmieHreM 00 OTKPHITHM B HOBOM Yy4eOHOM TOay JABYX (DaKyIbT€TOB: COBPEMEHHBIC
UH(POPMALIMOHHbIE TEXHOJIOIMU M IopHIudeckuil. B muceme cooOmianoch Takke O TOM, YTO
npaBuiIa TIpUeMa Ha yKa3aHHbIe GaKyiapTeThl o0mue. [IMcbMO OBUTIO COCTABICHO UCTIONHUTEIIEM
CrenanoBoii u noanucano aupexkropoM JI.b.MapteiHiokoM 15 mapra Tekymiero roaa.

Curyanus 3.

Ucnonuutenem M. 1O. IlonskoBoil o mopydeHuro HadaabHUKa oTAena MapketuHra OAO
«Toprnotpebdeoro3» (r.Mockpa, Jlecmas ym., .18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa ObL10
coctaBiieHo nucbMo B aapec OOO «Jlenmo», TexHu4eckomy aupekropy A.M.MsrkoBy o0
OTIIpaBKE JOKYMEHTallMu cleAyromero coaepxkanus: «Hampasisem HeoOxoaumble Bam
JOKYMEHTBI, —cojiepKalie HHGPOpMalMI0 O IeHe KOMIUIEKTa HAayYHO-TEeXHUYECKOM
JOKYMEHTallud  Ha XoJoauwibHOe oOopynoBanue. Ilpeanaraem BbIcIaTh TEXHUYECKYIO
JOKYMEHTAIlMI0 Ha 3apyOeXHble AaHaJOrM XOJOIWJIBHOrO o0opyaoBaHus. I[lpu npuHATHH
MOJIOKUTEIBHOTO  pelleHuss O  3aKkynke oOopyaoBaHus 1mpocuM Bac  HampaBuTh
COOTBETCTBYIOIIEE MUCHMO pyKoBojuTeNto otaena cobita HaymoBy C.ILy. JlaHHBIM mHCBMOM
compoBOXAaIach crienudukamnus Ha 28 1. B 1 2K3.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM.

[IK-15 - VYMeHme BecTH [EJIOMPOM3BOJCTBO W JOKYMEHTOOOOPOT B OpraHax
rocygapcrBeHHoil Biacthu Poccuiickonn @exepauuu, opraHax TOCYAapCTBEHHOM BIIACTH
cyonekToB Poccuiickoit denepannn, opraHax MECTHOIO CaMOYNpaBIEHUS, TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX TPEANPHUIATUAX U YUPEKIACHUSIX, HAYUHBIX U 00pa30BaTeIbHBIX OPTaHU3aAIMIX,
HNOJUTUYECKUX MAPTHUSAX, OOIIECTBEHHO-TOJIUTUYECKUX, KOMMEPYECKMX M HEKOMMEpPUYECKHX
OpraHu3aLusIX



Cocmaeumsv u oghopmums O0oKknaouvlie, U 00BACHUMETIbHBIE 3ANUCKU, HEODX00UMble 8
Cedyruux ynpaeieH4eckKux CUmyayuax:

Curyanus 1.

3amectuTenh HaudaiabHUKa IIpon3BoacTBEeHHOTO OOBeaUHEHUs «MOCKOBCKas TOpOJCKas
teneponnas cetb» (MI'TC) Munucrepcrsa cBs3u PO M.J.Jly6oB oOpaTuics K HadaJbHUKY
CIIEIIUAJILHOTO YIpaBJICHUST TeaehOHHOW CBsA3M  TOro ke MuHHcTepcTtBa [.C.AKCEHOBY C
JOKJIATHOM 3aITUCKOM O BBIJCIICHUU MPSMBIX IMPOBOJOB U HA3HAYCHHUH Telle(hOHHBIX HOMEPOB Ha
JIOTOBOpPHOM ocHOBe. B pokmannoi 3amucke M.U.J[y6oB coobmanm o ToMm, 4TO B CEHTIOpe
tekymero roga oowseauaenneM (MI'TC) ObutM TOATOTOBIICEHBI W COTJIAcOBaHBI ¢ [J1aBHBIM
MJIaHOBO-(PMHAHCOBBIM ~ yHIpaBiieHHEM MuHUCTEpCcTBa CBsism P®  10oroBopel C HOBBIMHU
aboneHTamu. /{715 BKIIFOUEHUS yKa3aHHBIX a0OHEHTOB B ceTh nepenadyn ganubix «Mubotem» c 1
JeKadps TEKYIIEero rojia HeoOX0IMMO BBIJEICHNE IPSIMBIX MPOBOJIOB. B cBsizu ¢ aTuM r-H J[ydoB
BBIIBUHYJT PEJIOKECHNUE O BBIICTICHUH MPSMBIX IIPOBOJIOB M HA3HAYCHUU TEJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE yKa3aHHbIM aboHeHTaMm. JlokjanHas 3amucka ObLla COCTaBlieHa
ucnomauTesieM OprnoBoi u moanucana M.U.JlyboBbiM 12 HOSOps TeKyIIero roja.

Curyanus 2.

Kypoep 3A0 «®Papma» C.C.CoMmOB peryispHO omasiapiBall Ha pabOTy, 4eM Hapylail
TPYAOBYIO TUCHUIUIMHY. 3aBeayromas kanuenspueil 1.B.1llymMmunnna HeogqHOKpaTHO Jenana eMy
3ameyaHus (B ycTHoW ¢opme), a 12 uroHs Tekymero rojga Oblia BBIHYKIEHa OOpaTUTHCS C
JaHHbIM BompocoM K ['enepanbHomy nupektopy A.B.CemoBy ¢ MOKIagHOW 3amUCKOM, B
KOTOPO# Mpocuiia NpuHATh Mephl quciuiuinHapaoro xapakrepa k C.C.ComoBy.

Curyauus 3.

PykoBonutens otnmena HoBeIX mnpoekToB O.B.TokapeBa oOparunace k ['eHepamHomy
nupexkropy OO0 «Mactep» 1-Hy A.J[.MeBneBy c nokiIajgHON 3aMUCKOM O HEOOXOAMMOCTH
YBEJIMUYEHUS IITATHOW YHCIEHHOCTH oTaena. B moknagnoi 3amucke O.B.TokapeBa coobmiana o
TOM, YTO B HACTOSIIEE BPEMs JJIsl YCHEIIHON paboThl areHTCTBa HEOOXOJUMO yBEIUUYEHHUE 0a3bl
JAHHBIX O TOTEHIMANbHBIX KiIueHTaX. [lo ee MHeHHIO, OMHUM W3 HamOoJee pealbHbIX MyTen
pacimypeHus: 0a3bl JaHHBIX SIBJISETCS] MMOCTOSHHBIM aHaU3 CPEJCTB MaccoBOW MHGpOpMaIuH, B
YaCTHOCTH Tpecchl (MHpopmanus o Hanboee KPYMHbIX KIMEHTaX areHTCTBa Obliia MoJyueHa U3
AHAIUTHUYECKOTO0 KypHasla «KcepT»). B cBs3u ¢ TeM, 4TO OT/AEN B €ro HacTosIeM coctase (5
COTPYIHUKOB) HE HMMEET BO3MOXXHOCTH OPTraHM30BaTh MOAPOOHOE H3YUYCHHE aHATUTHUYECKUX
m3nannii, O.B.TokapeBa cuuTaer 1menecooOpa3HbIM BBECTH B IITAT OTJAENA ABE JOJKHOCTHU
MEHEKEPOB ISl U3YyUEHHUS U aHAJIW3a MPECChl C LENbIO BhISBICHUS NOTEHIIMAIBHBIX KIMEHTOB,
a TaKXe MOJTrOTOBKM olepaTUBHOW HH(opMmamuu o mnojoxkeHuu Ha peiHke CMU B dopme
eXKEHEACNbHBIX OTUeTOB. B noknaaHoi 3anucke TokapeBa Mpeioxkuia Ha 3TH JIOJKHOCTH
1o100paTh COTPYAHUKOB U3 YUCIA CTYIEHTOB 4-5 KypcoB (akynbTeTa )KypHanuctuka MI'Y win
IIKOJIBI PEKJIAMBI.

Curyanus 4.

B UBaHoBckoil 007acTH CIOXKHIOCH KpaiiHE HANpPSDKEHHOE IMOJIOKEHHE C TOPTOBIEH
MIPOMBINIUICHHBIMHA TOBapaMU U, B YaCTHOCTHU, MEOEIIBIO.

B 12 u3 15 paiioHOB TOproBisi MeOENbI0 BEAETCS B HEMPUCIOCOOIEHHBIX MOMEIICHUSX,
JUTIIEHHBIX HEOOXO0AMMOT0 000PYIOBaAHMS, HE HMEIOIITUX HOPMATBHBIX MOIBE3HBIX MyTEH.

Jns paspemieHust JaHHOM MpoOJieMbl K PYKOBOAMTENIO aIMHHHUCTpanuu VIBaHOBCKOM
obmactu II. U. TlonexxaeBy oOpartwiics HAaYaJIbHUK YTIPABJICHHUS TOPTOBIM AJIMHUHHUCTPAIIAN
WBanosckoit obnactu K. JI. TapacoB. B moknanHoii 3amucke B CBA3M C HEOOXOAWMOCTBIO



CO3JIaHUs yCJIOBUHM, OTBEYAIOLIMX TPeOOBAHMSM OpPraHM3aLUU TOProBiu Mebenbio, TapacoB
MPOCWJI [JaTh YyKa3aHUs PYKOBOJWUTENSAM aJIMHHHUCTPALIMA COOTBETCTBYIOIIMX pPAallOHOB O
IPEOCTaBICHUH [T TOPTOBIIM MEOEINIbIO MOMEIICHNH, OTBEYAIOIIUX YCTAHOBICHHBIM HOPMAaM.

Cocmagums u ogopmums npomoKoIbl, HEOOXOOUMbBIE 6 CLEOYIOUIUX YNPAGIEHYECKUX
cumyayuu:

Curyanus 1.

Hupekmust OO0 «Actpess» (Cankr-ITerepOypr) 12.08.200  r. mpoBeno CBOE OYEPEIHOE
3acenanue, Ha kotopoMm mpucyrcrBoBain BocrtpsikoB C.T., Ctymue I1.JI., JleGener .M.,
Awnronos I1LJIL., Hlentynosa B.I"., Tumodeen A.A., Crynoa M.I.

Ha 3acemanuu oOcyxnanoch J1Ba Bompoca: o0 xoje pexiaMmHoil kamnanuu B I kBaprane
200 r. u o mepexoje Ha HOBYIO CUCTEMY BBITUIATHI IPEMUATBHBIX.

ITo mepBOoMy BompoCy ciylany cooOlIeHHe HayalbHHUKa oTaena pekinambl Boctpsikosa C.T.,
TEKCT COOOIICHUsI KOTOporo Obul mepenan cekperapio 3acemaanus H.Jl.benosoii. I[To sTomy ke
BONPOCY BBICTYNIII (hUHAHCOBBIA aAupekTop TumodeeB A.A., KOTOPBIH 0A00pUIT YBEIHUECHUE
pacxoj10B Ha HapykHy1o pekiamy B I kBaptane 200 r. Ha 5%.

ITo BTOpOoMy Bompocy caenan coobmenue CtynoB M.U. u TeKCT cooOIIeHHs TaKkKe mepenat
cekperapro. [lo ganHomy sxe Borpocy BeicTynwid AHToHOB I1.JI., HauanbHUK OTaENA KaJApOB, U
Jlebene M.M., nupektop 1o mnpojaxam. llepBblii 0m00pui HOBYIO CHUCTEMY BBIILIATHI
IPEMUATIBHBIX M PEKOMEHJO0BaJ IOJArOTOBUTH HeoOxonumele aokyMeHTel k 01.09.200 r.
Bropoit npemioxun gopaboTath HOBYIO CHCTEMY BBIILIATHl IMPEMUATIBHBIX M PEKOMEHIO0BAJ
IIPOBECTHU TOJIOCOBAHHE 0 JAHHOMY BOIIPOCY Ha 00IIeM COOpaHHUU TPYIOBOTO KOJUIEKTHBA.

B utore 3acenanus ObUIM NMpHHATHL clenyromue pemenus: 1. Onodputh paboTy otaena
pexiiambl B 111 xBapranme 200 r. 2. IlpoBectu obiiee cobpaHue TPyAOBOTO KOJUIEKTHBA 10
BOIIPOCY O TEpexXOoJ€ Ha HOBYK CHCTEMY BBIIUIaTBl HpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 32 MTOJITOTOBKY cOOpaHus Oblia Ha3HaueHa 3aB.kaHuenspuei Lllentynosa B.I'.

Cobpanue Ben npenceaarens O.A.Pymsnies.

Curyanus 2.

3A0 «I'pana-M» (MockBa) 05.03.200 r. mposeno 3acenanue CoBera ITUPEKTOPOB, HA
KOTOpPOM MNpHUCYTCTBOBaJIM cienyromue wieHsl Cosera: [lonos W.II., MBanos U.M., Cunopos
C.C., Yctunosa Y.V., ®egopos @.®. B cBsi3u ¢ HanuuueM KBOpyMa 3aceaHue OblUIO MPU3HAHO
npaBoMo4HbIM. Ha 3acenaHue BBIHOCWIICS BONPOC 00 OMNpEeAETeHUH PHIHOYHOM CTOMMOCTH
pa3MenaemMpix OOIEeCTBOM JOTOJHUTENbHBIX akiui. [lo manHOMY BOIpoOCy 3acyIald
®enopoBa D.PD., KOTOPHIA MNPENTIOKUIT ONPEAEIUTh PBHIHOUHYIO CTOMMOCTH Pa3MEIAEMBbIX
00IIIeCTBOM  aKIMil MyTeM 3aKPBITOM MOANMKMCKU JOMOJIHUTENBbHBIX akiuid B pasmepe 10 000
(mecsiTu ThICAY) pyO. 3a aKkLUIO. 3acelaHue MMOCTaHOBMIIO YTBEPAUTH MpeanoxeHne denoposa
O®.®., Tak KaK MOpH roJIocOBaHUU «3A» OBUIO OTAAHO TMATH T'OJIOCOB, MPOTr0JIOCOBABIIMX
«ITPOTUB» u «BO3JEP’KABHINXCS» He Ob110. Perenne npuHITO €AMHOTTIACHO. 3aceJaHue
Ben npencenarens 1.1 .ITonos. IIpoTokon noarorosnen cexkperapeM W.I1.IleTtpoBbim.

Curyanus 3.

Corpynuuku Oyxrantepun OAO «KBaHT» MpoBenH 3aceaHHe 10 BOMPOCY COKpAIICHHUs
CpoKa cocTaBieHusl rogosoro ordera 3a 200 T., HA KOTOPOM NpUCYTCTBOBaNIO 6 uyenoBek. C
cooOuieHreM BoicTynuia oyxranrep CypkoBa A.M., KoTopasi OTMETHIIA, YTO PAOOTHUKH TPYIIIIHI
yueTa UMEIOT BCe BO3MOKHOCTH IS 3HAUUTEIHLHOTO COKPAIIEHHS CPOKA COCTABJICHUS TOJJOBOTO
0TYeTa, U YTo rojoBoi oryer 3a 200 . MOXKET OBITh MIPEJCTABIICH IPYNIION yueTa Ha 3 THS
paHbllle YCTaHOBJIEHHOT'O CPOKa.

B o6cyxnennn pannoro Bompoca BoicTynuiun E.H.KpotoB, rnaBueiii Oyxranrep, u
I'.A.llly6una, 6yxranrep. KpoToB cooOmmm o ToM, 4TO UM pa3paboTaH HOBBIN Irpaduk padoT mo
COCTaBJICHUIO TOJOBOTO OTYETAa, NMPH YCIOBUU BBHIMOJHEHHUS KOTOPOTO BCeMU paOOTHHUKAMHU



IpyHnmbl y4eTa, roJ0BOM OTUET MOXXKHO COCTaBUTb U CIaTh Ha 4 JIHS paHbIIE€ yCTaHOBJIEHHOTO
cpoka. [ A.lllybuHa oTMETHIIA, YTO JOCPOYHOE TMpEACTaBICHHE rojgoBoro ordera 3a 200 T.
SBIISICTCS TIOYETHOW M OTBETCTBEHHOW 3ajaueil paOOTHUKOB OyXraiTepuu, U UYTO KOJUIEKTHB
OyXraJTepud MOXXET COCTaBUTh I'OJOBOM OTYET pPaHbIIE CPOKa, €CIU Bce PAOOTHUKH OymyT
BBITOJIHATH YIUIOTHEHHBIN Tpaduk paboThI.

B utore 3acenanus ObUIO pelIEHO MPEICTAaBUTH T00BOM oTueT 3a 200 r. Ha YeThIpe JHA
paHbllle ycTaHOBJIEHHOTo cpoka, T.e. 00.00.200 r. m mpoBecTH aHaiIM3 TOAOBOIO OTYETA C
LIEJIBIO BBIABIICHHS PE3EPBOB, HEOOXOIMMBIX Ul YCIHELIHOI'O BBINOJHEHMs IutaHa 3a 200 T.
3acenanue Bena npeacenarens K.M.JIepamosa, nporokonuposan cekperaps 1.B.XomskoB.

Cocmaeumsv u opopmums npuxazel no JTUYHOMY COCMAGY, HEOOXO0UMble 6 OAHHBIX
YRPAGIEHYECKUX CUMYAUUAX.

Curyanus 1.

Brimyckauna ¢axynapTera yrnpaieHuss POCCHIICKOTO TOCyIapCTBEHHOTO T'yMaHHTApHOTO
yHuBepcureta Jlenucosa TarbsHa MuxaitnoBHa 20 Mo TEKYIIEro roja nocTynuia Ha paboTy
B Pocculickoe areHTCTBO MEXIyHapoJIHOro coTpyanuyectBa U pasButus (PAMCuP) Begyumm
CIELUAINCTOM YTIpaBJICHHUs eldaMU. ATEHTCTBO SIBJISETCS TOCYJapCTBEHHON OpraHu3aluei npu
[TpaButensctBe P® u ocymectBiaser HaOOp CHyXKalMX TOJBKO IO JOTOBOpY. JloroBop
HoJAnucaH OT MMeHu areHTcrBa ero npexacenaresneM Iloxuneim A.H. Ilpoexr mpukasza mno
JUYHOMY COCTaBY MOJATOTOBJIEH MHCIIEKTOpoM 1o kajapam ComnoBseBoit U.I'. 20 utonsg u B TOT
e JIeHb 3aBU3MPOBAaH HAYaJIbHUKOM YIpaBiieHHs KaapoB ApOy3oseiM IL.H. u ympasnstonmm
nenamu MuxeesbiM B.U. Tlpuka3 noanucan 21 utons u o0bsiBieH [leHHCcoBOI 10 pacUCKYy.

Curyanus 2.

Oxonomuct BacunreBa Exarepmna HuxomaeBHa 1 ceHTAOps Tekymiero roja Tmojaia
3agBineHre B OO0 «Jlyuy» ¢ mpocs0oil mpuHATH ee Ha paboTy CHEHaTUCTOM (DPUHAHCOBOTO
OT/IeNla Ha HEeMONHBIA pabounii neHb. WHcnekTop mo kagpam CmupHoBa U.C. o0bsicHuna, 4TO
dupMa HMMeeT BO3MOKHOCTh NPUHATH Ha pabOTy PKOHOMMCTA, HO Ha OCHOBE CPOYHOTIO
TPYAOBOIO J0roBopa. TpynoBoi JOroBop ObUI 3aKiIOYEH 5 CEHTAOps M MOANHMCAH OT MUMEHHU
(bupMbl TeHepaabHbIM TupekTopoM MuponoBeiM JI.C. B TOT ke neHb OblT M3JaH MpHKa3 1o
JUYHOMY COCTaBy, 3aBu3MpoBaHHbBIH CmupHoBoil U.C. u ropuckoncynbrom XmenessiM M.O.
[Tpuka3 6b11 06BsBIeH BacuibeBoii E.H. oy pacniucky 6 ceHTs0ps.

Curyauus 3.

3aBenyromas otnenoM mucem razeTthl «l'yoepuus» ComoBa AnHa MBanoBHa 15 wmas
TEKYIIEro rojia 00paTuiiack K riIlaBHOMY penakTopy YBapoBy A.H. ¢ mpock0oii mpenocTaBuTh e
OTITYCK 0€3 COXpaHeHus 3apaboTHOM TIaTkl ¢ 16 mo 18 Mas Mo ceMelHBIM 00CTOSATEIHCTBAM.

[IpoekT mpukaza o0 oTmycke OblT 0GOPMIICH HAYAIBHUKOM OTJela KaapoB EpmMakoBbIM
W.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb MOJANKCAH IIaBHBIM PEaKTOPOM.

Ilepeuenv yacmu KomnemeHyuu, NPosepsIEMbIX OUYEHOUHbIM CPEOCNBOM:

[TK-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O(DOPMIICHUS U MPEACTABICHUS Pe3yabTaTOB HAYYHO-
HpI/IKJ'Ia)IHOI\/'I JACATCIIBHOCTH II0 MO.]'IO)IG)KHOf/i TEMATUKE B COOTBCTCTBUU C pOCCHﬁCKHMH n
MEXIYHAPOJAHBIMU HOPMATUBHBIMH JIOKYMEHTAMH U CTaHJAAPTAMH, HAYYHBIMHU U CIIEIIMAIbHBIMU
TpeOOBaHUSAMU K IIPE3EHTALUN

Kpumepuu oyenxu:

«YAOBIIETBOPUTENIBHO» - PEKBU3UTHl JIOKYMEHTOB IIpEJICTaBI€Hbl (hparMEeHTapHO, C
HapyLEHUSIMU B 0(popMIICHHUHY;
«XOpOILI0» - PEKBU3UTHl JIOKYMEHTOB IpEACTaBIEHbl YAaCTHUYHO, O€3 HapylleHUH B

oopmiieHnH, B TPAaBUIILHOM HOPSIJIKE.



«OTIUYHOY» - PEKBU3UTHI JJOKYMEHTOB IMPEICTABICHBI B IMOJIHOM 00BbeMe, 6e3 HapylleHuil B
odopMIIEHNH, B TPABUIILHOM TIOPSJIKE C COOJIIOICHIEM BCEeX HEOOXOIUMBIX TpeOOBaHUH.

4.1.5. IlpumepHbIe TeCTOBbIE 32aHUA /I TEKYIIEr0 KOHTPOJIsI

1. Ymo oznauaem mepmun «0okymenmy?
A)aprymeHr;
b) Bu3za;
B)neno;
I') mpukas.
2. Om Kaxoeo A361Ka NPOUCXO0UmM MepMuH «00OKYMeHm»?
A) HEMeNKoro;
b) narunckoro;
B) anrnmiickoro;
I') rpeueckoro.
3. Cogokynnocms pabom, C6A3GHHLIX C CO30aHUeM OOKYMEHMO8, UX pecucmpayuel,
Knaccugurayue, 08UMdCEHUEM, YUemOM U XPAHEeHUEeM HA3bIBAIOMCA ...
A) KOppecIoHIeHINEH;
b) nenonpounzBoactom;
B) noxymenTHpoBaHuem;
I') noxymeHT0060pOTOM.
4. Koeoa 6wi1u ymeepoicoeHvl ochosHble npasuna PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHogHble OOKYMEeHMbl 8bINOIHAIOMCS, HA KAKOM (opmame?
A)A 4 umm A 5;
b) A8 umu A 12;
B) A3 wm A §;
) Al12.
6. Ilpuxaz —smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) nuadopmManmoHHbINH JOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') AMuHBI TOKYMEHT.
7. JonscHocmuas uncmpykyust - 3mo
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmManinoHHbIN TOKYMEHT;
B) opranu3anmoHHbII TOKyMEHT
I') AMuHBIA TOKYMEHT.
8. Ilpomoxon — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) nuadopmManmoHHbINA JOKYMEHT;
B) cipaBo4HbIN JOKYMEHT;
I') TMYHBIA TOKYMEHT.
9. lMucvmo — smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmMannoHHbIi TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') Tu4HBIA TOKYMEHT.
10./llmammnoe pacnucanue — 3mo ...



A) pacniopsIUTENbHBIN TOKYMEHT;
b) nadopmMannoHHbIN TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3anmoHHBINA JOKYMEHT.
11. [ybruxam — smo ...
A) opuruHa;
b) xonus nokymenra;
B) cripaBo4HBIi TOKYMEHT;
I') sx3emmisip, BblJaBa€Mblii B3AMEH YTPAUEHHOI'O JOKYMEHTA.
12. Pewenue — smo ...
A) pacniopsiIUTENIbHBIN TOKYMEHT;
b) nadopmManoHHbII TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3anMOHHBIN TOKYMEHT.
13. Jlosepennocms — smo ...
A) pacriopsUTeIbHbII TOKYMEHT;
b) unpopmManinoHHO- CrIpaBOYHBIN JTOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
14. UT]] — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) undopmanmoHHo- cipaBOYHbIN TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') Tu4HBIA TOKYMEHT.
15. KT/[ - smo ...
A) pacriopsUTeIbHbBIN TOKYMEHT;
b) undopmManinoHHo- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHBIil TOKYMEHT;
I') nMuHBI TOKYMEHT.
16. Axkm — smo ...
A) pacnopsAUTENbHbIN JOKYMEHT;
b) nadopmarmonHo- cipaBOYHbIN TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
17. Jloeepennocmo — smo ...
A) pacriopsUTeIbHbIN TOKYMEHT;
b) undopmManinoHHO- CrIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
18. @axcwvr u E-mail —smo ...
A) pacnopsIUTENbHBIN TOKYMEHT;
b) undopmarimonHo- cipaBOYHBIH TOKYMEHT;
B) cripaBo4HBII TOKYMEHT;
I') TMYHBI TOKYMEHT.
19. Uckosoe 3aserenue — 3mo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmanimoHHo- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') ropuanueckuii JOKyMEHT
20. Dxcnepmu3sy yeHHOCMU OOKYMEHMO8 NPOBOOUM ...
A) xoMuccus;
b) pykoBoauTens npeanpusTus;



B) paboTHuku Oyxranrepuu;
I') cienmanucTel.
Koo-kniou npasunbhwix omeemos

Howmep [IpaBuUnBHBIN OTBET Howmep IIpaBUIBHBIN OTBET
BOIIpOCca /A, B, C, I, E/ BOITpOCa /A, B, C, I, E/
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[1K-4 — 3HaTh OCHOBHBIC PEKBU3HUTHI O(YOPMIICHHUS U NIPEJCTABICHUS PE3YIbTaTOB HAYYHO-
MPHUKIATHOW ACSITEITLHOCTA TIO0 MOJIOJS)KHOH TEMaTUKE B COOTBETCTBHHM C POCCHHUCKHMHU U
MEXyHAPOJIHBIMA HOPMATHBHBIMH JIOKYMEHTAMHU U CTaHJIAPTaMH, HAYYHBIMH ¥ CIICIIUAIbHBIMU
TpeOOBAaHUSIMU K TIPE3CHTAIIUN

Kpumepuu oyenxu:

«V00871emBopUmenbHO» - €CIIA CTYICHT OTBEYaeT MpaBmIIbHO Ha 50% TECTOBBIX 3a1aHUMA

«XOpOUioy - €CIiv CTYACHT OTBe4aeT MpaBUIbHO OT 51 110 90 % TecToBBIX 3aAaHMI

«OMAUYHOY - €CII CTYACHT OoTBeuaeT npaBmwibHO OT 91 10 100 % TecToBbIX 3amaHmit

4.2 DoHJ 01LIEHOYHBIX CPpEaACTB 1Jisl MPOBEACHUS l'lpOMe)KyTO‘-lHOﬁ arTreCTanmu.

CoNR~WNE

10.

Bonpocs! U1 TOATOTOBKH K 3K3aMEHY
Hcropus v Tpaguuuy pocCUUCKOTO AEIONPOU3BOICTBA.
HopmatuBHo-MeToqMueckas 6a3a COBpEMEHHOTO JIeTONPOU3BO/ICTBA.
Knaccudukanus 1enoBbIX J0KYMEHTOB.
CranpapTu3anys ynpaBieHYECKUX JOKYMEHTOB.
Knaccugukaropbl TEXHUKO-3KOHOMHUYECKOH M COI[MAJIbHON MH(OpMAaIIH.
[Tonsitue 06 OPJI, cocTaB U CXEMBI PACIONOKEHHS PEKBU3UTOB.
bnaHky JOKYMEHTOB U UX BUBIL.
OdopmiteHne peKBU3UTOB OPraHU3aAMOHHO-PACTIOPSANTENBHBIX JOKYMEHTOB.
3asBICHHUE.
CripaBo4HO-UH(OPMAIIHOHHBIE u CIIPABOYHO-aHAIUTUUYECKNE JOKYMEHTBI

OcoOeHHOCTH 0OPMIIEHUS AKTOB.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Pa3HOBUIHOCTH 1€TTOBBIX MTUCEM.

Odopmienue dakcos.

Odopminenue Tenerpamm.

HopmatuBHas 1 HOpMaTHBHO-CIIPaBOYHAS JJOKYMEHTAITHS.
[TnanoBas kaapoBas JOKyMEHTAIHSI.
Opraan3aniOHHO-TIPaBOBAas TOKYMEHTAIIHS.
[lepconanbHast JOKYMEHTALIHS.

Odopmnenue muuHOTO A€TA.

Pe3roMe kak HOBBIN BUJI JOKYMEHTA.
CocraBieHne JOKYMEHTOB JIMYHOTO XapaKTepa.
TpeOoBaHMsI K CTPYKTYpE TEKCTa JOKYMEHTA.
TpeboBanus K 0OPMIICHUIO TEKCTA TOKYMEHTA.
Odopmnenue Taduil.



24. SI3BIK U CTUJIb CIY)KEOHOTO JTOKYMEHTA.

25. JIOKyMEHTOOOOpOT M IOKYMEHTOTIOTOKH.

26. Dranbl 00pabOTKU JOKYMEHTOB.

27. Cucremarusanus JeIOBbIX JOKYMEHTOB.

28. Homenkmnatypa nem.

29. ®opMupoBaHUE JEII.

30. [MoxroroBka JOKYMEHTOB K IOCIIEAYIONIEMY XPaHEHHIO U UCTIOIb30BaHUIO.

31. O06s3aHHOCTH CEKpeTaps.

32. OYHKUIUU KaHLIETSPUH.

33. 3amurta KOHPUACHIIMATHLHOU HH(POPMAIIUH.

34. Vcnonp3oBaHHWE COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJOTHH B JOKYMEHTOOOOPOTE
YUPEXKACHUHN, IPEANPUATHI, OpraHU3aLIUM.

Kpumepuu oyenxu:

«YAOBIIETBOPUTENIBHO» - CTYAEHT UMeEET (hparMeHTapHbIC MPEICTABICHHS O COJACPKAHUU
BOIIPOCOB, YACTUYHO OCBOMJI MOHITHHHO-KATErOpUAIbHBIN amnmapar;

«XOpOILIO» - CTYIACHT JAEMOHCTPUPYET OOIue 3HAHUS MO COACPNKAHUHM BOIPOCOB, YMEET
YCTaHABIIMBATH CBS3H MEKIY TCOPETHUCSCKUMH MOHATHAMHI U SMITUPHIECKAMU (HaKTaMU;

«OTJIMYHOY - CTY/ICHT AEMOHCTPHUPYET CUCTEMHbIE 3HAHUS O COJIEP>)KaHUU BOIIPOCOB, YMEET
YCTaHABIIMBATh CBS3U MEXKIY TCOPCTHUSCKUMH TIOHATHUSMU W SMIUPUICCKUMHU (aKTaMU,
dbopMynupyeT aHaATUTUYECKHE 0000IIECHUS U BBIBOIBI.

OneHouHbIE CpelncTBa IS WHBAIMIAOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0POBBSI BEIOUPAIOTCS C YUETOM MX WHAMBHAYAIbHBIX CUXO(U3UUECKUX OCOOEHHOCTEH.

— IIpY HEOOXOIMMOCTH MHBAJIHJIAM H JIUIAM C OTPAHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBbSI
MIPEIOCTABIISACTCS TOMOIHUTEIBHOE BPEeMs ISl TOATOTOBKH OTBETAa HA SK3aMEHE;

— IpU TPOBEACHUU TPOLEIYPHl OLICHUBAHHS PE3YJIbTATOB OOYUYCHHSI MHBAJIHMJIOB H JIUI] C
OTPaHUYEHHBIMHU BO3MOXXHOCTSIMU 3/I0POBbS MPEAYCMATPUBAETCS HUCIIOJIB30BAHUE TEXHHUUECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMUA 0COOCHHOCTSIMH;

— TIpU HEOOXOIUMOCTH I 00YJAIOIIUXCS C OTPaHUYSHHBIMU BO3MOKHOCTSIMH 3/I0POBbS U
WHBAIMAOB TIpOIeaypa OLEHUBAHHUA pe3yJIbTaTOB OOYYEHHs 10 JUCIHUIUIMHE MOXKET
MIPOBOAMTHCS B HECKOJIBKO ITATOB.

[Tpomerypa omeHWBaHUS Pe3yIbTaTOB OOYyUEHHS] WHBAIMIOB M JIMII C OTPaHHMYCHHBIMH
BO3MOXHOCTSIMM 3JI0POBbsSI 0 JUCHUIUIMHE (MOJIYJI0) MpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B QopMmax, aJaNTHPOBAHHBIX K OTPAHUYCHHSIM WX 3J0POBbS M BOCIPHUSATHUS
uHpOpMaLUu:

JUist U1 ¢ HapyIIEHUSIMH 3pSHHS

— B IIe4aTHOU popme yBeIHMUEHHBIM MIPUPTOM,

— B popMe PIIEKTPOHHOTO TOKYMEHTA.

JIist TuIL ¢ HapyIICeHUSIME CTyXa:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEBHOTO amnmapara:

— B 1e4atHoi opme,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

JlaHHbBIi TepedeHbh MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCHMOCTH OT KOHTHMHTEHTA
o0ydJaronuxcs.

4.2.1. llpumepHas TeMaTHKA pedepaTos:

JIOKyMEHTUPOBAHKE TPYAOBBIX OTHOLICHUH.
Opranu3alioHHbIE TOKYMEHTHI.
VYnpaBieHue JOKyMEHTAIUEH.
®opMupoOBaHUE JOKYMEHTOB JIEIIa.

NS



5. TloxaroroBka u mepenaya Jieq B apXuB.
6. Koutponb ucnoaHeHHs TOKYMEHTOB.

7. CekpeTHbIE TIOKYMEHTHI.

8. OcHOBBI 0UCHOM TOKYMEHTAIIMOHHOMN pabOThI U AeONPON3BOACTBA.

9. IIpobnembl OpraHu3aMy APXUBHOTO XPAHEHUS 3JICKTPOHHBIX JIOKYMEHTOB.

10. HopmaruBHas 6a3a Ae0npon3BOICTRA.

11. JIoKkyMEeHTbI FOPUAMYECKOTO XapaKTepa.

12. PacnopsinutenbHbIE TOKYMEHTHI.

13. Hcropuyeckue acreKThl JeIOMPOU3BOCTBA.

14. WudopmarimoHHO-CIIpaBOYHAS TOKYMEHTAIIHS.

15. JToxymeHTHI 1 UX 0()OpMIICHHE.

16. Cayxo6a JIOVY: nenu u 3a1a4u AeATEILHOCTH B COBPEMEHHBIX YCIIOBHUSX.

17. Opranunsauus nen0npou3BOCTBa.

18. CnyxeOHbIe UCHMA.

19. Merno B nenonpousBoactse. HoMeHkatypa mer.

20. TIpuHIUIBI OpraHU3aIH JUYHOTO IPUEMa TPaXIaH ¢ OOpaIEHUSIMU.

21. XpaHeHue TOKYMEHTOB B 3JIEKTpOHHOW (hopme. [ToHATHE 3IEKTPOHHOTO JOKYMEHTa,
ero mnpeumyniectBa U HemoctaTku. OOecreyeHrne COXPAaHHOCTU JIOKYMEHTOB B AJIEKTPOHHOMN
dbopwme.

22. AHanu3 pblHKAa aBTOMAaTHU3UPOBAHHBIX CUCTEM JIEIOMPOU3BOICTRA.

23. IIpobnema aBTOMAaTH3AIMH JEIONPOU3BOCTBA

24. DIeKTpOHHOE MPaBUTEIHCTBO.

TpebdoBanus k ogpopmiieHUI0 pedpepara:

PedepatuBHoe coobmienue numercs Ha nuctax Gopmara A4. Tekct U apyrue 3JIeMEeHTHI
pedepata MOryT OBITH HameyaTaHbl HA KOMIBIOTEPE MIIM BBITIOIHEHBI PYKOMUCHBIM CIIOCOOOM.
O6bem pedepara momxeH cocTaBisaTh 10-12 MamMHOMUCHBIX WK 12-16 PYKOMUCHBIX JHCTOB.
[Ipu pacmonoXxeHuu TEKCTa Ha JINCTE JOJDKHBI OBITH BBIAEp)KaHBI mous: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 Mm.

Yka3bIBaeTcsl TUTYJIBHBIN JIMCT, TUIAH, BBeIEHHUE (LIS U 33a4H, aKTyaJbHOCTh), OCHOBHAS
4acTh, 3aKJIIOUYEHHE, CIHCOK HCIOJb30BaHHOM JuTeparypbl. OCHOBHas 4YacTh JOJDKHA
MOJIHOCTBIO PAaCKPBIBATh TEMY pedepara.

JIuteparypa: J{is1 pacKpbITUS cOJepKaHUs BEIOPAHHOM TeMbl pEeKOMEHyeTCsl UCIIONIb30BaTh
Mt00bIe yUeOHO-METOUUECKHE TO0CO0US, U3JaHHsI TEPUOIUIECKON MEeYaTH.

5. IlepeyeHb OCHOBHOII M JONMOJHHUTEJIbLHOW y4eOHOW JHUTEepaTypbl, HEOOXOAUMOI
JJIs1 OCBOCHMS M CUUILTHHBI (MOXYJIfA).

5.1 OcHoBHasi IuTEpaTypa:

1. Ky3uenos, U. H. Jlenonpou3BoacTBo [DneKTpoHHBIN pecypc]: yueOHoe mocobue /
Kysuenos U. H. - M.: [Tamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. I'pozoBa, O. C. Jlenonmpou3BOACTBO [DIEKTPOHHBINA pecypc]: yueOHoe mocobue s
akanemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c¢. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

0) 10MOJIHUTEJIbHAS JIUTEepaTypa:

1. Kyzuenos, U. H. JlokymeHTannonHoe obecredeHne ynpapieHus. JJokyMeHT00060poT
U JIETIOTIPOU3BO/ICTBO [DNIEKTPOHHBIN pecypc]: y4eOHMK W TNPaKTUKyM JUISl MPHUKIAJHOTO
OakamaBpuata / KysuenoB U. H. - 3-e uzn., mepepad. u mon. - M.: FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kyznenos, U.H. 2. JlenonpousBonactso [Tekcr]: yueOHO-cripaBouHOe TIocoOue / H.
H. Ky3nenos. - 6-e u3nx., mepepad. u gom. - Mocksa: lamkos u K°, 2014. — 459 c. — bubmmorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

B) 2JIeKTPOHHBbIe y4eOHUKH U UHTepHeT-pecypcehI:


https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

DJIEKTPOHHBIEC YYeOHUKM:

1. Amnonuna H. H. JlenoBoe nmucbMo: METOAMKA COCTABICHUS U MpaBmiia ohopMiIeHHs 4-¢
u3/1., ucup. u joir. - Mocksa: Omera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/

2. bapuxun A. b. Jlemonpous3BoACTBO U JOKYyMEHTO000poT MockBa: KHWKHBIH MWD,
2012. - 416 c. http://www.biblioclub.ru/book/89671/

3. Kynses H. H. VYpanos JI. H. ®abpuunoB A. I'. JlokymeHTOBencHHE. YUCOHHK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/

4. OpraHu3zanuss W TEXHOJIOTHUA JOKYMEHTAI[MOHHOTO OOECreueHus YIpaBJICHUS:
KOHCIIEKT Jiekiuii. [Tensa: 6. u., 2011. - 95 ¢. http://www.biblioclub.ru/book/39371/

5. Conoryo O. II. [enonpou3BOJACTBO: COCTaBJICHHE, peIaKTHUpOBaHHE U 00paboOTKa
nokymeHToB Mocka: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/

6. TunoBas HWHCTPYKUHS 1O  JEJIONPOU3BOACTBY B  (eAepalbHbIX  OpraHax
UCTIONHUTENbHON BracTu. HoBocuOupck: CHOMpCKOe YHHUBEPCUTETCKOE M3aaTenseTBo, 2008. -

80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeyenr pecypcoB  HHG(POPMANMOHHO-TEJEKOMMYHMKALIMOHHON  CeTH
«AHTEepHET», HEOOXOAMMBIX /IJIsl 0CBOEHUS THCIUTLIMHBI (MOXYJIs1).
— www.delpro.narod.ru - JIenonpon3BoacTBo+.
—  www.termika.ru — DHIUKIIONE M 1SIONMPOU3BOCTBA.
— www.directum.ru - DJIeKTpPOHHOE JIEJIONPOU3BOCTBO U KAHICIIAPHS

7. Mertoauyeckue yKa3zaHuUsl Jisi OOYYAlOIIMXCSl [0 OCBOEHHMIO JUCHMILIMHBI
(Mony.Jisi).

JIekiMOHHOE 3aHATHE TMPEACTaBIseT CO0OM CHCTeMaTH4ecKoe, IMOCIe0BaTeIbHOE,
MOHOJIOTHYECKOE H3JIOKEHHE MPEIo1aBaTeNIeM-JIeKTOPOM y4eOHOro MaTepHuaia, Kak MpaBuiio,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE TMPEICTaBIseT CO0OM DIEMEHT TEXHOJIOTUU
MPEACTABICHUS Y4eOHOro Marepuanga IyTeM JIOTHYECKH CTPOMHOTO, CHCTEMaTHYECKU
MOCJIEIOBATEIbHOTO M SICHOTO  HM3JIOKEHUS € HUCIHOJIb30BAHUEM  MHTEPAKTUBHBIX

00pa3oBaTeNbHbIX  TEXHOJOTUM (MynbTUMETUNHBIX, JEKIUU-TUCKYCCHUH, JeKIUU-
JEMOHCTPALIMH).
Ienp nekuMm — oOpraHu3alnys LEJICHANPaBICHHOW I103HABATEIIBHOW JEATEIbHOCTU

0o0y4aroImuxcsi MO OBJAJEHUIO MPOrpaMMHBIM MaTepHajoM Y4eOHOW IUCHMILIMHBL. YTeHue
Kypca JIeKIIMHA TO3BOJSET JaTh CBSI3aHHOE, IIOCIIEOBATEIbHOE U3JI0KEHHE MaTepuana B
COOTBETCTBUM C HOBEHIIMMH JaHHBIMHU HAayKH, COOOILUTH CIyLIATEIsIM OCHOBHOE COJEpKaHUeE
peaMeTa B IIeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JEKIUM 3aKIYaloTcs B oOecredeHuu (HOpMUPOBAHMS CHCTEMbl 3HAHUN 10
yueOHOW JUCHUIUIMHE, B YMEHUU apryMEHTHUPOBAHO MH3JaraThb HAy4YHbI Marepual, B
(dopmupoBaHUU TPO(ECCHOHANTBHOTO KPYro3opa M OOLIEH KyJIbTypbl, B OTPAXEHUHU €lIe He
MOJIYYMBIINX OCBEIEHUS B y4eOHOW JIMTEpaType HOBBIX JAOCTHKEHMH HAyKH, B ONTHUMH3ALUU
apyrux (GopM opraHuszanuu ydaeOHoro mporecca.

[IpakTuueckue 3aHATHA — SABIAIOTCA (GOPMOM yueOHOW ayaUTOPHON paboThI, B paMKax
KOTOPOH (OPMHUPYIOTCS, 3aKPEIUIAIOTCS U MPEICTABISAIOTCS aCMHMpaHTaMU 3HAHUS, YMEHUS U
HaBbIKM, UHTETPUPYIOLIUE PE3YyIbTaThl OCBOEHUS KOMIIETEHIIMH KaK B JIEKLIMOHHOM (opmare,
TaK B Pa3UYHBIX (OpMax caMOCTOSTEIbHOM paboThl. K KakaoMy 3aHATHIO MpernojaBaTeieM
bopMynupyroTCa MpaKTUYECKUE 3a/aHus, TPeOOBaHUS U METOAMYECKHE PEKOMEHAALWU K UX
BBINOJIHEHUIO, KOTOPBIE MPEJICTABIISAIOTCS B (POHIE OLIEHOYHBIX CPEJICTB YU€OHOMH AUCIUILTHHBI.

KonTposnbs camocTosiTensHOM paboThI: i CTYAEHTOB JHEBHOW M 3a0YHOM (OpPMBI
00y4YeHHsI — TEKYUIMH KOHTPOJb OCYILECTBJIETCS B COOTBETCTBHE C MPOrpamMMOil 3aHATHH
(e’xeHeIeTbHO I CTYJEHTOB OYHOM (opmbl O0y4deHMs; MO ceMecTpaMm — JUIsl CTYAEHTOB
3204HOM (opMBI 0OyUEHUS); MPOMEKYTOUHBIN KOHTPOJb MO MTOTaM OCBOCHHS TUCIMIUIMHBI
OCYIIECTBIISIETC B (OpME PEUTHHTOBOM CHCTEMBI OIICHOK. Onucanue 3agaHuid ISt
CaMOCTOSITENIbHOW PalbOThl CTYJEHTOB M TPEeOOBAaHMH IO MX BBINOJHEHHUIO BBILAAIOTCS


http://www.biblioclub.ru/book/54623/
http://www.biblioclub.ru/book/89671/
http://www.biblioclub.ru/book/84880/
http://www.biblioclub.ru/book/39371/
http://www.biblioclub.ru/book/54627/
http://www.biblioclub.ru/book/57402/
http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/

IpenojiaBaTeJieM B COOTBETCTBHM C pa3pabOoTaHHBIM (DOHIOM OIEHOYHBIX CPEJCTB I10
JUCLUILINHE aHTUKOPPYIILMOHHAS MTOJINTUKA.

CamocrositenbHast paboTa CTYAEHTOB IO JAaHHOMY Yy4eOHOMY KypcCy IperoJiaraet
IIO3TAITHYIO MIOATOTOBKY IO Ka)KIOMY Pa3/ielly B paMKax COOTBETCTBYIOLINX 3alaHUN:

[lepBbIif 3Tam CcamMOCTOATENBHOW PAabOTHI CTYACHTOB BKIIIOYaeT B ce0s THIATEIbHOE
U3Y4YECHHE TEOPETHYECKOIO MaTepuala Ha OCHOBE JIEKIIMOHHBIX MaTepUaJIOB IIPENOAABATEI,
PEKOMEHIYyEMBIX pPAa3[eIOB OCHOBHOM M  JOINOJHUTENBHOW JIMTEPATYPHI, MaTEPHUAIOB
NEpUOJIMYECKUX  HAYYHbIX  M3/1aHUM, HEOOXOOUMBIX s OBJIQAEHUS  INOHITUHHO-
KaTerOpuaJIbHBIM armapaToM U (OPMHUPOBAHUS NPEACTABICHUN O KOMIUIEKCE aHATUTHYECKOTO
UHCTPYMEHTAPHs, MCIOJIb3YEMOI'0 KaK B paMKaxX JaHHOW OTpaciy 3HaHMA, TaK U IyOJIMYHON
IIPaKTHKE;

Ha BTOpOM 3Tamne Ha ocHOBE C(hOPMUPOBAHHBIX 3HAHUHN M MPEACTaBIECHUI MO JAHHOMY
pa3zeny CTYACHTHI BBINIOJHSIOT TPAKTHUYECKUE 3a/aHus, HaleJeHHbIe Ha (OPMHUPOBAHHE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommeTreHuuu. Ha paHHOM »3Tame CTyIeHTHI
OCYILIECTBISIIOT CAMOCTOSATENIBHBIN NOUCK SMIIMPUYECKUX MATEPUAIOB B PAMKaX KOHKPETHOIO
3aJjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHBIM MaTepual IO CXeMe, PEKOMEHJI0BaHHOMH
npenogasareneM,  (OpMyIMpPYIOT — BBIBOABI, TOTOBAT  MPAKTUYECKUE  PEKOMEHJALINH,
IPE3EeHTAlMOHHbIE MaTepUabl JUIsd MyOJIMYHOI0 UX MPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3ajaHuii B paMKax CaMOCTOSATEIbHOM pabOThl CTYAEHTOB
bopmynupyroTcs npenojaBareieM B (POHIE OLIECHOUYHBIX CPECTB.

B ocBoeHun aMCHMIUIMHBI MHBAIUIAMU U JULAMU C OIPAHHYEHHBIMU BO3MOXHOCTSIMH
37I0pOBbsi OOJIBIIOE 3HAYCHHE HMEET HMHAMBUAyallbHas yueOHas pabora (KOHCYJIbTAllUH) —
JIONOJTHUTEIIbHOE PAa3bsCHEHUE yueOHOro MaTepHaa.

WupuBuayanbHble KOHCYJIbTAllMM IO MPEIMETY SBISAIOTCS BaXHBIM  (AKTOPOM,
CHOCOOCTBYIOIIMM MHIWBUIYAIN3aUU OOYUYEHHUS U YCTAHOBJICHUIO BOCIUTATEIILHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0Yy4aloIUMCS WHBAJIMIOM WM JIMIOM C OrpPaHUYEHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJIb3yeMbIX NPH OCYLIECTBICHUH
00pa30oBaTeIbHOIO NMpoecca Mo JUCHUILIHHE (MOAYJII0).

8.1 llepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.

Hcnonp30BaHne MyNbTUMEIUNHBIX IPE3CHTALUI IpenojaBaTelieM B JIEKIHOHHOM
dbopMaTe U pH MOATOTOBKE 33aJaHUI JUIsl MPAKTUYECKUX 3aHATUH CTYAEHTaMH, HCIOJIb30BaHHE
WHTEepHET-TEXHOJIOT M MU MOATOTOBKE CTYJEHTaMHU BeO-Kpyu3a, OOILIEHHE C IpernoaaBaTesieM
I10 3JIEKTPOHHOM MOYTE.

8.2 IlepeyeHb HEOOXOAMMOI0 NPOrPAMMHOI0 o0ecneYeHus .

JIj1st TOATOTOBKY M IGMOHCTPAIMU MPE3EHTALMOHHBIX MaTePHAJIOB UCIIOIb3YETCS MaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixomom B MHTEpHET.

8.3 llepevyenb HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynprant [Tiroc» (http://www.consultant.ru)

2. DnextponHas oubnmoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MarepuanbHo-TexHU4eckass 0a3a, HeoOxoauMmasi sl  OCYLIECTBJICHUS
00pa30BaTeJbLHOI0 NMpPoIecca Mo AMCHUIINHE (MOYJI10)

MaTCpI/IaHBHO-TCXHI/I‘{eCKOG obOecrieueHue JAUCIHHUITITUHBI

N Bun pa6or
(MOyTIsT) M OCHAIIIEHHOCTh
1. JlexuuoHHbIe 3aHATUA | JIEKIIMOHHAsT ayauTOpHUs, OCHAIEHHAas MPe3eHTalMOHHOM
TEXHUKOM u COOTBETCTBYIOIIAM IPOrPaMMHBIM
obOecrieueHueM
2. CeMmuHapcKue 3aHATUS CrenuanabHOE IMOMEIICHHUE, OCHAIIIEHHOE

MPE3CHTAUOHHOMN TEXHUKOU u COOTBETCTBYIOLIUM
MIPOTPaMMHBIM 00ECTICYCHHEM

3. I'pynimoBsie Kabuner, ocHameHHbI MeOEIbI0 U pa00YMMU CTAHIIMSIMU



http://www.consultant.ru/
http://www.elibrary.ru)/

(MHIUBHTYaTBLHBIC) ¢ goctynom B UHTEepHET

KOHCYJIbTAIIUU

Tekymuid  KOHTPOJb, AynuTopusi, OCHallleHHas MPE3CHTAlMOHHON TEXHUKON U
MPOMEKYTOUHAS COOTBETCTBYIOIIUM MPOTPAMMHBIM 00eCIIedeHUEM

aTTeCcTalus

CamocrosTenbHas KabGuner mnsi caMOCTOSTENbHON paboOThI, OCHAIECHHBIH
pabora KOMITBIOTEPHOU TEXHHKOW C BO3MOXKHOCTBIO MOJKIIOYEHHS K

cetu «VHTEepHET», NPOrpaMMOM 3KPAaHHOIO YBEIHWYEHUA U
00€CIEeYeHHbIH JOCTYIIOM B 3JEKTPOHHYIO HMH(OPMaIOHHO-
00pa30BaTENbHYIO CPEy YHUBEPCUTETA.




