AHHOTAIUA
b1.B./1B.08.02 loxymeHTALMOHHOE O0ecliedeHUue yIPaBJIeHMsI

O6bem TpynoemkocTH s cryaeHToB ODO: cocmasnisem 3 3au. eo. (108 wacos, uz nux —
68 waca ayoumopnoi Hacpysxu: aekyuouuwwvix 32 u., npakmuueckux 32 u., 4 uaca -
KOHMPOAUpyemou camocmosmenvuou padbomot cmyoeumos, HKP — 0,2 uaca;, 39,8 uacos
camocmosmensHou pabomo)

LlenssMu  OCBOEHHMS AMCUUIUIMHBI  «JlOKyMEHTAllMOHHOE OOecreueHre YIpaBICHUS
ABJISIIOTCSL NIPUOOpPETEHHE CTYAEHTAaMM TEOPETHYECKMX 3HAaHMM B 00JacTH JOKYMEHTAllMOHHOI'O
o0OecrieueHUsl YOpPABJICHUS, O3HAKOMJIEHHE C BHUJAaMH JIOKYMEHTOB, HCIIOJIb3YyEMBIMH B
JeSITeIbHOCTH OPraHN3alluil U OPraHOB BJIACTH, MOJyYE€HUE IPAKTUUECKUX HABBIKOB 110 CO3JaHUIO U
00paboTKe ITUX TOKYMEHTOB.

3ajauu U3y4eHUs AUCHUIIUHBIL:

— chopMupoBaTh y CTYACHTOB YETKOE IPEICTABICHHE O HEOOXOAWMOCTH M POJHU
JIOKYMEHTUPOBAHUS B JIESATEIbHOCTH OPTraHOB BJIACTH, IPEANPUATHH, YUpEKISHUM;

— O03HAaKOMMTb CTYACHTOB C OCHOBaMH JIEJIONPOM3BOJCTBA M JOKYMEHTOOOOpOTa B
opraHax rocyaapcrBeHHoi Biactu Poccuiickoit ®denepaunu, opraHax rocyAapCTBEHHOM BIIAaCTH
cyobekToB Poccuiickoit @enepanuu; opraHax MECTHOTO CaMOYIPABJICHUS, TOCYJapCTBEHHBIX H
MYHUIUNAIbHBIX OpPraHU3aLMAX, MPEIIPUATHAX M YUPEXKICHUSIX, TIOJIUTHUYECKUX HNapTHsX,
0OLIECTBEHHO-TIOJUTUUYECKUX U HEKOMMEPUYECKUX OpraHU3alMsIX;

—  O03HAaKOMMTb CTYJECHTOB C OCOOCHHOCTSIMM 3aILUThI CIY)KEOHON M KOH(HIEHIINAIBHON
uH(popMaluu, oOecreyeHusi OTKPBITOrO JOCTyna rpakaaH K HH(OpMalUM B COOTBETCTBHM C
HOJIOKEHUSIMHU 3aKOHOATENIbCTRA,

— HAy4YuThb CTYACHTOB OpPHUEHTHUPOBATbCS B CHUTyalusiX, TpeOYIOUIUX H3AAHUS
COOTBETCTBYIOIIUX JIOKYMEHTOB.

Mecto nucuuniaunbl B ctpykrype OOII BO

JucuuiuinHa «JloKyMeHTalMoHHOe 00ecrieyeHne yNpaBlIeHUs» OTHOCUTCS K BapuaTHUBHOMN
gyactu broka 1 «ductunmmuaer (moxynu)» (B1.B./IB.08.02) yueOGnoro tutana mnpoduis
«["ocynapcTBeHHass MOJOJEKHas IMOJIMTHKA» OPHUEHTHUPOBAaHA MpPHU MOJATrOTOBKE OakaaaBpoB Ha
U3Y4YEHHE TEOPETHUECKUX 3HAHUM B 00JACTH JOKYMEHTAI[MOHHOTO OOECIeueHHUs YIpaBJIeHMUS,
03HAKOMJIEHHE C BUJAMH JTOKYMEHTOB, UCIOJIb3YEMBIMU B JEATEIBHOCTH OpPraHU3alluii U1 OPraHoOB
BJIACTH, MOJYYEHHE NPAKTHUECKUX HABBIKOB [0 CO3JAaHUI0 U OOpabOTKE AITHX JIOKYMEHTOB.
JlucuumuimHa HaXOUTCS B JIOTUYECKOW M COAEPKATEIbHO-METOANUECKON B3aUMOCBSI3U C JPYTHMMHU
yactsiMu OOIT u 6a3upyercst Ha 3HAHUAX, TOTYYEHHBIX MPH U3YYEHUU JAUCHUILUIMH OOLUIEHAYYHOIO
U TOpoPecCHOHATBHOIO IMKJIA, TAaKHX Kak: «OCHOBBI JKOHOMHMKN», «PermonanpHas u
MYHUIIMIIAJIbHAS MOJIOZIeKHAs oauTHKay, «MHdopmatuka». Habop BXondmmx 3HaHUN U YMEHUH,
COCTOSIIMX B IOHMMAHHUM IOPUAMYECKON CHJIBI JIOKYMEHTOB, ASKOHOMHYECKHUX AacCIIEKTOB
OpraHM3ali  JIeJONpPOU3BOJCTBEHHBIX  CIYyK0, crneuudukun  OyXrajJrepckoil,  OTYETHO-
CTaTUCTHUYECKOW, (DUHAHCOBOM JOKYMEHTAllMM, POJM KOMIIBIOTEPHBIX TEXHOJIOTHH B paboTe c
JOKyMEHTaMu  o0ecrnieunBaloT  TpeOyeMmblli  QyHIaMeHT JUId  U3YYeHUS  JAUCLMILIUHBI
«/lenonpousBoACcTBO B cepe MooneKHOH monuTUKU». llodydeHHble B mporecce 00ydeHus
3HAHUSA MOTYT OBITh HCIOJNB30BaHbl NMPH M3YYEHUM TAKUX IUCHUIUIMH, Kak: «MyHUIIMNaIbHas
MOJIOZIEXKHAs TIOJIUTHKAY, «['ocynapcTBEHHas MOJIOJEKHas MOJUTUKA B Poccuiickoln Penepanumn»,
«IIpaBoBBIE OCHOBBI M MMPAKTUKH CO3JaHUS IOCTYITHOU CPEJIbI».

TpedoBaHus K YPOBHIO OCBOCHHUS AUCHUILIMHBI
[Iporecc u3ydyeHus: TUCLMITIIMHBI HAPaBJIeH Ha (OPMUPOBAHUE CIETYIOIUX KOMIIETEHIIUH
(cormacHo ®I'OC 3+): OIIK-1, [1K-4, [1K-11

Ne | Munekc Conepxanue B pesynbrare u3ydenus: yaeOHOW AMCHUTUINHBI
IL.I. | KOMIET | KOMOETeHIH (W e€ 00yyaroImuecs 10JKHbI
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SHIUHI 4acTH) 3HATh yMeTh BJIAJIEeTh
OIIK-1 | cnocoGHOCTBIO MHCTUTYLIMOHA | pa3pabaThiBaTh | HaBBIKAMH
peliaTh CTaHAapTHBIE | JIbHBIE OCHOBBI | CTPYKTYpPY U aHayu3a u
3aJauu peneHus OLICHUBATh OIICHKHU
npodeccuoHanbHOM CTaHAapTHBIX | 3((HEKTUBHOCT | KOHTEHTA U
NEeSITeIbHOCTH HA 3a/1a4 b 3¢ HeKTUBHOCT
OCHOBE npodeccuonan | mpodeccuoHan | U peanuzaluu
MH(OPMALMOHHON U BHOU BHOU peuieHui B
oubnuorpaduueckoil | AEATENBHOCTH | IEATEIBHOCTH | cepe
KYJIBTYPBI C Ha OCHOBE Ha OCHOBE npodeccnonan
MIPUMEHEHHEM uH(popMalMoH | HHGOPMAIIMOH | bHOM
UH(POPMAIIMOHHO- HOH U HOH U JEeATEeIIbHOCTH
KOMMYHUKAITMOHHBIX | OmOnumorpaduy | bubmuorpaduy | Ha OCHOBE
TEXHOJIOTHH U C €CKOH €CKou UHPOPMALIMOH
y4€TOM OCHOBHBIX KYJIBTYPBHI C KYJIBTYPBHI C HOM U
TpeOoBaHUI NpUMEHEHHEM | MPUMEHeHHeM | Oubimorpaduy
HH(pOPMAITMOHHOM nHpopManuoH | HHPOPMAIIMOH | €CKOM
0e30macHOCTH HO- HO- KYJIBTYPHI C
KOMMYHHKAIM | KOMMYHUKAIHO | IPUMEHEHHEM
OHHBIX HHBIX uHGOPMAINOH
TEXHOJIOTUI U | TEXHOJOTHH U C | HO-
C y4eToM y4eTOM KOMMYHHKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeboBaHMUit TpebOoBaHMIT TEXHOJIOTHI U C
uH(pOpMalMoH | UHGOPMAILMOH | YUETOM
HOM HOU OCHOBHBIX
Oe3onmacHOCTH | 6e30MacHOCTH | TpeOOBaHUI
B PA3ITUYHBIX UH(POPMALINOH
cdepax KU3HU | HOU
o01iecTBa 0€30MMacCHOCTH
I1K-4 CIOCOOHOCTBIO OcHOBHBIE oQopMIIATh U HaBBIKAMU U
oopmIATh 1 PEKBU3UTHI MPECTABIATh | CIIOCOOHOCTSIMU
MIPEJICTaBISATh o(pOpMIICHUS U | PE3yIbTaThI odopmIIeHUS U
pe3yabTaThl HAYYHO- NPEJCTAaBICHNUS | HAYYHO- NpeCTaBICHUS
TIPUKIIaTHOM pe3ynbTaToB MPUKITIaTHOM pe3ynabTaThl
JEeSITeTbHOCTH TI0 HAy4YHO- NeSITeTbHOCTH | HAYYHO-
MOJIOAECKHOM MIPUKIAAHON o MIPUKJIAHOU
TEMaTHKE B NESITETHHOCTH | MOJIOJICKHOM JeSITeTbHOCTH
COOTBETCTBHUH C o TEMaTHKe B o
POCCHUICKUMU U MOJIOZIEKHOU COOTBETCTBHUHU C | MOJIOJIEKHOMI
MEXTYHApOIHBIMU TeMaTHKe B POCCUNCKHMH U | TEMAaTHUKE B
HOPMAaTHUBHBIMH COOTBETCTBUH | MEXIYHAPOIH | COOTBETCTBUU C
JOKYMEHTaMH 1 c BIMH POCCUNCKHMH U
CTaHJapTaMH, POCCHUCKMMH | HOPMAaTUBHBIM | MEXKIYHAPOTH
HAyYHBIMU U u u BIMH
CTIeINATbHBIMH MEXIYHApOJH | JOKYMEHTAaMH | HOPMATHBHBIM
TpeOOBaHUSAMU K BIMH U CTaHIapTaMH, | U
MpE3CHTAIH HOPMATUBHBIM | HAyYHBIMH U JIOKyMEHTaMH
u CHEIHAIbHBIMHU | U CTaHAApPTaMH,
JOKYMEHTaMHu | TpeOOBaHUSAMHU | HAYYHBIMH U
u K MPE3EHTAINH | CTIeUaTbHBIMU
CTaHJapTaMH, TpeOOBaHUSIMU




Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yYaromuecs T0JKHbBI
SHIUHN 4acTH) 3HATh yMeTh BJIAJIeTh
HAyYHBIMH U K IIPE3CHTAIUN
CHeIUaIbHBIMU
TpeOOBaHUSMU
K [IPE3eHTaINH
3 IIK-11 | BnajieHHeM HaBBIKAMHU | OCHOBHEIE TOTOBUTH HaBBIKAMU
COCTaBJICHUS TpeOoBaHus K | MH(MOpPMALIUIO | aHaIU3a U
MH(POPMALMOHHBIX COCTABJIGHUIO | JUISI BKJIFOYCHHS | OLICHKH
0030poB 1o uH(pOpMaLIMOH | B KOHTEHTa
uccieyeMon HBIX 0030pOB nHbOpMaMOH | HH(POPMAIIMOH
npobieme o HBIM 0030p MO | HBIX 0030pOB
HCCIIelyeEMOM ucciIeyeMon o
TeMaTHKe npobiieme ucclieyeMoit
npobiieme

Pazensr nuctumuinael, nzydaeMeie B 6 cemectpe (ODO)

KomngecTBo yacoB
A Bueayaut
Ne HamMmenosanune pa3nenos (Tem) yAHTOpHAA opHas
Bcero pabora pabora
JI 113 JIP CPC
1 2 3 4 5 6 7
1 BBenenue B nucuuIuiney «/{okymMeHTaMOHHOE v 5 5 3
o0ecrieueHre yrnpaBIeHHs»
5 3akoHOIaTeTbHAST 1 HOPMAaTUBHO-METOANYECKast 7 5 5 3
OCHOBA JIeJIONPOU3BOICTBA
3 JIoKyMeHTBI: KilaccuuKalus, CTpyKTypa, TpeOOBaHUS 7 5 2 3
K 0(OpPMIICHHIO.
4 Odopmiierre opraHu3alioOHHO-PACTIOPSAUTEILHON U 7 5 5 3
MH(OPMAIMOHHO-CITPABOYHON JOKYMEHTAIIUH.
5 OdopmiieHne TOKyMEHTAIUH 110 JUYHOMY COCTaBY 7 2 2 3
5 Odopmnenne koppecnonaeHnd. CTpyKTypa AeTOBBIX 7 5 5 3
TTHUCEM.
7 Odopmienre ToroBOpHOM JOKYMEHTAIUH. 7 2 2 3
8 Tunossle 1 yHHULITPOBaHHBIE (POPMBI TOKYMEHTOB. 7 2 2 3
9 Opranmsanus padoThl ¢ KOHOUIEHITHATEHBIMU 9 5 4 3
JTOKYMEHTaMU
10 |Dopmel perucTpany JOKYMEHTOB 7 2 2 3
11 |Opranuzanus npuema rpaxjiaH 8 4 2 2
12 |ABTOMaTH3aIMs JCIONPOU3BOJICTBA 8 2 4 2
13  |[lopsmok nmepenauu Jen B apXuB 8 4 2 2
14 |DneKkTpoHHOE MPABUTEIBCTBO 78| 2 2 3,8
15 |Kommponupyemas camocmosmenvhas paboma 4 4
16 |UKP 0,2
Hmoeo no oucyuniune: 108 | 32 32 39,8

KypcoBsble padoTsl: HE npedycmompenvi

(I)opMa IMPOBECACHUA aTTECTAIUMHA IO JUCHUIIVIMHE: OK3AMEH




OcHoBHas IMTEpaTypa:
1. Ky3nenos, 1. H. Jlenonpoun3BoactBo [DneKTpoHHBIN pecypc]: yueOHoe mocodue /
Kysuenos U. H. - M.: [lamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors
2. I'posoga, O. C. Jlenonpoun3BoacTBO [ DIEKTPOHHBIN pecypc]: yueOHoe mocodue s
akagemudeckoro Oakanaspuara / O.C. I'po3oBa. — Mocksa: FOpaiit, 2017. — 124 c. — https://biblio-
online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

Astop (b1) PIT/] A.B. Erynos, kanj. mojauT. HayK, J01I.
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