MunuctepctBo oOpazoBanus u Hayku Poccuiickoit denepannu
®enepaibHOE rOCYAAPCTBEHHOE OI0KETHOE 00pa30BaATEIbHOE YUPEKICHUE
BBICILIEr0 00pa30BaHMs
«Ky06aHCckuii rocy1apCcTBEHHbIN YHUBEPCUTET»

®akynapTeT YIPABJICHUS U IICUXOJIOTUH

. Y TBEPXKJIAIO

HO
o,
M C’k;‘ N
Ky

«Ky6a,
«KySancy, 44

AaNCTae

A

o0y
and
o0

2

. UBapos™

PABOYASI MPOIPAMMA JUCLHUILIMHBI (MOAYJIST)

b1.B./1B.11.01 TEOPUSA CUCTEM JOKYMEHTUPOBAHUA

Hampasnenue noaroroBku 46.03.02 /loxymenmosedernue u apxuosedetue

Hampasnennocts (mpoduiib) Opzeanuzayuonnoe NPOEeKMmMuposaHue
OOKYMEHMAayuoHH020 obecneuerHus YnpaeieHusl
8 opeanusayuu

[TporpamMmMa noAroToBKU akademuyecKast
dopma oOyueHus OuHas
Ksamudukanus

(cTeneHb) BHIMTYCKHUKA bakanasp

Kpacuomap 2016



PaGouass mporpamma guctumiuHbl  «Teopus cHCTEM JOKYMEHTHUPOBAHHS
COCTaBJICHA B COOTBETCTBUU C (eJIepaIbHBIM TOCYIapCTBEHHBIM 00pa30BaTeIbHBIM
ctangapToMm Bbiciiero oopaszoBanus (OI'OC BO) mo HampaBieHHIO MOJATOTOBKH
46.03.02 [lokyMeHTOBEICHUE U apXUBOBEICHHE

[Iporpammy coctaBuiIu:

M.P. 3akapsiH, 1o1eHT Kadeapsl, KaHAUIAT TEXHUYECKUX HAYK, TOIICHT {///

HOJIUCH

M.A. MupontHu4eHKo, TOTIEHT Kadeapsl, PyKOBOIUTEIh MAarHCTEPCKON
IPOrPaMMBbI, KaHUIAT SKOHOMUYECKUX HAYK, JOIEHT C L, (Yool —
/

OoAIIUCH

PaGouast mporpamma nucuurinibl «HboOpMaTHKa» yTBEp)KIeHA Ha 3acelaHuu
Kadeapsl 00IIEro, CTPaTern4ecKoro, HHOPMAIMOHHOTO MEHEPKMEHTA U OU3HEC -

IIPOLIECCOB £C
nporokon Ne 12 ot «24» mas 2016 r. < S /

3asenyromuii kadenpoii Epmonenko B.B. /

PaGouast nmporpamma obOcyx1eHa Ha 3acefaHuu Kadeapbl
(BBIITyCKarOIIEH)

npoTokod Ne 12 ot «24» mas 2016 1.

v

3aBenyromuii kadeapoi (Beimyckaromieit) Epmonenko B.B.

VYTBepkJieHa Ha 3acelaHuu Y4eOHO-METOAMYECKOW KOMUCCUH /
(dbakynpTeTa YIpaBIeHUS U TICUXOJIOTHN

poTokoi Ne 5 ot «27» mast 2016 r.

[Ipencenarens YMK ¢axynbrera Kumbepr A.H.

PerieH3eHThI:

bonnapeBa Mapuna HBaHOBHa, HayalbHUK OTHENA CIYXKEOHOM NEPEeNnuCcKu
agMuHucTpanu KpacHogapckoro kpasi.

@anbko Cepreii ['puropbeBud, 3aBeayrommii kadeapoid «IKOHOMUKA H
opranuzanus npousBoiactBay MITY wum. H.O. baymana, uCHOTHUTEIbHBIN
JTUPEKTOP HEKOMMepUecKoro naptHepcTa «O0beinHeHue KoHTposuiepoB Poccuny,
JOKTOP 3KOHOMHYECKHX HaykK, podeccop.



1 ey n 3axa4M M3y4YeHUs JUCHHUILJIMHBI (MOLYJI51)
1.1 Ileab ocBOeHUSI TUCUUILIHHBI

Hucummmaa  «Teopus cuUCTEM  JOKYMEHTHUPOBAaHUS»  SBISIETCS  KOMIIOHEHTOM
BapUATUBHOW YacTH AWCHMIUIMH HampaBiieHus noarotoBku 46.03.02 «J/lokymeHTOBelneHHE U
ApXUBOBECHIE» OCHOBHOW 00pa30oBaTeNbHOM MporpaMmbl «OpraHn3aimoHHOE TPOSKTHUPOBAHKE
JIOKYMEHTAIIMOHHOTO 00CECIICUCHHS YIIPABJICHHS B OpraHU3aIi» MOATOTOBKY OaKajgaBpa U HMEET
unnaexc b1.B.JIB.11.01

OOBEKTOM U3YYCHHS AUCITUIUIMHBI SBIISICTCS CHCTEMAa IOKYMEHTHPOBAHUS OpraHu3aIliy.

[IpenMet u3ydeHUs TUCIUTUTMHBI ((OPMHUPYIOT CIESIYIONINE MOMEHTHI CYIITHOCTH CUCTEMBI
JIOKYMEHTHPOBAHUS OpTraHU3AINH:

- IPUPOJA CHCTEM JOKYMEHTUPOBAHHMSI i CACTEMHOCTH JIOKYMEHTAIIHOHHOTO O0ECTICUCHU S
JIEATEeILHOCTH OpraHU3alMK, MPUHIUIBI (OPMUPOBAHKS CUCTEM JOKYMEHTHPOBAHHS U 3aKOHBI
WX CTAHOBJICHHUS, CBOMCTBA CUCTEM JOKYMEHTHPOBAHUS, KaTerOpHUaabHas CTPYKTYpa CYIIHOCTH
CUCTEMBI TIOKYMEHTHPOBAHUS;

- METOJIOJIOTHSI CACTEMHOTO TO/IX0/1a, METO/IbI HCCIICIOBAHUS CUCTEM JOKYMEHTUPOBAHHSI,
CUCTEMHBIH aHAIMU3 JOKYMEHTHPOBAHHS, CHCTEMHBI CHHTE3 CHCTEMbI JOKYMEHTHPOBAHUS,
MOJICTTMPOBAHUE CHCTEMBI IOKYMEHTUPOBAHHSI,

- MPUJIOKEHHUS METOAOJOTUH CUCTEMHOTO IMOAX0Ja U METOJOB HCCISIOBAHUS CHCTEM K
CUCTEMaM JJOKYMEHTUPOBAHUS U UX UCCIICIOBAHUSM.

Lenpto m3ydeHus TUCHUIUIMHBI SIBISETCS (OpMHUpOBAHHE Y CTYIEHTOB MPUKIATHOTO
CUCTEMHOTO MBINUICHUS JOKYMEHTOBEIA HA OCHOBE OCBOCHHUS OCHOB TECOPHH CHCTEM
JOKYMEHTUPOBAHHUSA, TMPUIOKEHUH METOJOJIOTUM CHUCTEMHOr0 TMOAXO0Ja K CHCTeMaM
JIOKYMEHTHUPOBAHUS ¥ TIPUOOPETCHHSI YMEHUN M HABBIKOB MX MPUMEHEHUS K PEIICHHIO TTPOOIeM
dbopMUpOBaHUS, YIIPABICHUS U PA3BUTHUSI CUCTEM JOKYMEHTUPOBAHUS OpraHU3aIuil.

I[Ipy »TOM B 00JaCTH BOCIHMTAHHUS OCBOCHHE IUCIMIUIMHBI MMEET CBOCH IICNBIO
dbopMupoBaHHEe U pPa3BUTUE Y CTyAEHTa LEJIOCTHOW CHUCTEMbl JUYHOCTHBIX KauyecTB,
OTIPE/ICIISIONINX €T0 CIIOCOOHOCTH TPAaBHIBLHO WM C TIOMB30M I OOIIeCTBa WCIOJIL30BaTh
BO3MOXXHOCTH, TIOJy4aeMble 3a CUET BIAJCHHS TEOPETHUYECKUMHU MPOOIEMaMH COBPEMEHHOTO
JIOKyMEHTUPOBaHUS. J|OCTHKEHHE BOCIUTATEILHON e 00ECHEYHUT BBICOKYIO JTIOKYMEHTHYIO
KYJIBTYpPY CTYJIEHTA U €T0 COLIMATbHYI0 3PHEKTUBHOCTH MTPH UCTIOIB30BAHUH STUX BO3MOKHOCTEH
B OCYIICCTBIICHUH JIOKYMEHTHOH JCSITEILHOCTH B OOIIECTBE.

B cBoro ouepenp, B obnactu oOydeHHsI OCBOEHHE IUCIUIUIMHBI MUMEET CBOEH IIENbIO
COBEpIIICHCTBOBaHMWE, (OPMHUPOBAHWE W PA3BUTHE Y CTYJACHTOB IIEJIOCTHOH CHCTEMBI
npoecCHOHANBHBIX KOMIETEHIIM B 00macTu mpodecCHOHANBHONW  JEATENBHOCTH IO
JIOKYMEHTHUPOBAHUIO. J[oCTHKEHHE [IeH MpeArnoaaracT GOopMUPOBaHUE Y CTYICHTOB CHCTEMHBIX
0a30BBIX 3HAHUI, YMEHUI M HABBHIKOB MO OOIIUM M TMPUKIAJAHBIM TEOPETHUYECKUM OCHOBaM
COBPEMEHHOTO JJOKYMEHTHPOBAHUS U WX MPHJIOKCHUN K MPAKTUKE JOKYMEHTHOU JESITeTLHOCTH
Ha OCHOBE HOBEUIIMX TEXHOJIOTHH.

1.2 3agauy AMCHUILINHBI

YceneurHoe GopMupoBaHue TEOPETHUECKUX MTPEIMETHBIX 3HAHUHN U MPAKTUYECKUX YMEHUH
MPUMEHEHHS METOA0JIOTHH CUCTEMHOIO MOJX0Aa U METOJ0B UCCIIEJOBAHUS CUCTEM K CHCTEMaM
JIOKYMEHTHPOBAHUS OpraHU3aluu, 00ecieynBaroIuX d3PPEeKTUBHOE JOCTIXKEHUE LIENIN U3yUEeHUs
JTUCIUIUIMHBL, TpPeOyeT MOCTAaHOBKU U PELLIEHUS CIEAYIOLUX 00pa30BaTeNbHbIX 3a/1a4:

- 03HAKOMUThH CTYAECHTOB C TNpoOIeMoil (HIOCOPCKOrO OCMBICIEHUS CUCTEMHOCTH
JIOKYMEHTAlMOHHOTO o0ecrnieueHus NEATEITbHOCTH OpraHu3alNH, ¢bunocopckumMu
OTIpeNIeICHUsIMI TIOHSATHSL CHUCTEMBI JIOKYMEHTHPOBAHUS M COBPEMEHHBIMH (MIOCO(HCKUMU
KOHUENIUSAMH CHCTEM JOKYMEHTHUPOBaHHSA, a TaKXe C MCTOpUEH CTAaHOBJIEHUS HayYHBIX
IIPEJICTaBICHUNA O CUCTEMaX JOKYMEHTHPOBAHHUS;

- o0ecreynTh HU3y4YEHHE CTYJIEHTaMH OCHOBONOJAraloluX MPUHLIUIOB U 3aKOHOB
(GopMHpOBaHHS U CTAHOBJIEHUS CHCTEM JOKYMEHTHUPOBaHMS M BBITEKAIOIIUX M3 HHUX



METOJOJIOTUYECKUX  OCHOB  CHCTEMHOIO  MBILIUIEHHA, W CHCTEMHOTO  HCCIIEIOBaHUS
JIOKYMEHTUPOBAHUS B OpraHn3alusX;

- o0ecrieyuTh M3y4CHHE U OCBOCHHME CTYICHTAMH YHUBEPCAIBHOM METOJOJIOTHH
CUCTEMHOTO MBIIUICHUSI M Oa3upyIOIIUXCsl Ha HEH METOJOB CMBICIOBOTO JIOTHYECKOTO
(IManeKTU4eCKOro) CHCTEMHOTO KOHCTPYHPOBAHMSI CYIIIHOCTH CUCTEM JOKYMEHTHUPOBAHUS;

- 00ecreynTh U3y4eHHEe U OCBOCHHE CTYI€HTaMU METOJI0B CUCTEMHOI'O aHajn3a, CHHTE3a
U MOJEIUPOBAaHUS CUCTEM JOKYMEHTHUPOBAaHUS M OCHOB HUX IPUMEHEHUS B CHCTEMHBIX
HCCJIEI0OBAHUAX TOKYMEHTUPOBAHUS B OPraHU3alUsX;

- HAy4YUTb CTYACHTOB 3(P(PEKTHBHO MPHUMEHSATh METOAOJOTHI0O CHCTEMHOrO MOAXO0Ja U
METO/I0B CUCTEMHBIX UCCIIEIOBAHUM K UCCIIEIOBAHUIO CUCTEM JOKYMEHTHUPOBAHHUS OPTaHU3aLUU.

BocnuratensHbie 331241, pelIaeMble B X0/1€ U3yUeHHs Y4eOHOH TUCIIUITIIHHBIL:

- (opmupoBaHuE U pa3BUTHE Y CTYJIEHTOB CUCTEMHOI'O MBIIUICHUS B IPOIECCE PELICHUS
npoOiem (3a1a4);

- pa3BUTHE TBOPYECKOTO MOTEHIMAa CTYIEHTOB HA OCHOBE OCBOCHMS HOBOTO OIIBITA, a
TaK)K€ X [T03HABATEJIbHBIX U JIMYHBIX BO3MOKHOCTEH;

- (opmupoBaHUE BBICOKOH YIpPaBIEHYECKOU KYIbTYPbI;

- MpUOOIIEHNE K IEHHOCTSM YIPaBICHUYECKOTO HCKYCCTBA, JOCTHKCHHSIM MHPOBOM
YIIPaBJIEHUYECKON HAYKH;

- (hopMupoBaHrEe HEOOXOAWMBIX MOPAITBHO-ITUYECKHX M TNMPO(HECCHOHATBHBIX KauecTB
MEHEKEPA;

- (hopMupoBaHHE CAMOCTOSITENIPHOCTH W OOBEKTUBHOCTH B TPOLECCE CHCTEMHBIX
MCCJICTOBAHHM COIIMAIbHO 3HAYUMBIX MTPOOJIEM JOKYMEHTHPOBAHNUS;

- hopMupoBaHHE TO3WTHBHBIX HM3MEHEHHWH B CTWIE W 00pase NpodecCHOHaATHHON
JIeATEIbHOCTH;

- (hopMupoBaHHe y CTyJeHTa 00sS3aTeNbHOCTH coOMoAeHusT TpeboBanmii KoHcTuTymm
P®, 3akoHoB P®, HopmaTuBHBIX akTOB IIpaButenbctBa PP B MNOBCEIHEBHON KHU3HU W
po(hecCuOHATILHON e TENbHOCTH.

1.3 MecTo aucuuIinHbl (MOAYJisl) B CTPYKType 00pa3oBaTe1bHOM NPOrpaMMbl

HNuctmmuimaa  «Teopus  cUCTEM  JOKYMEHTHUPOBAHHUS»  SBISICTCS  KOMIIOHEHTOM
BapHaTUBHOW YacTW AMCUMUILUIMH HarpaBieHus noarotoBku 46.03.02 «/loxkymeHTOBeneHue u
aApXUBOBEJCHIE» OCHOBHOW 00pa30BaTeIbHOM MporpaMMbl «OpraHn3almoOHHOE TPOSKTHPOBAHNE
JIOKYMEHTAIMOHHOTO 00ecTIeYeH s YIIPaBICHHs B OpraHU3alluu» MOATOTOBKH OaKanaBpa U UMEeT
unaexc b1.B.JIB.11.01 U3y4yenune nucHUIUIMHBI CTyI€HTaMU HAET HAa BTOPOM Kypce€ B TPEThEM
ceMecTpe.

JIJIs yCTIeTHOTO YCBOCHHSI TUCITUTUTMHBI HEOOX0IMMO, YTOOBI CTY/ICHT BJIaJIe) 3HAHUSMH,
YMEHHSIMH M HaBbIKaMH B 0oObeMe TpeOOBaHUN TUCIUILIMH, W3Y4aeMbIX Ha TMEPBOM Kypce
oOydenus. [Ipu 3TOM K OCHOBHBIM OOCCIICUMBAIOIINM JTUCITUTUIMHAM OTHOCSTCS CIICAYIONIUE
kypcol: 1) 51.B.01 Beenenue B Hanpasienue; 2) b1.B.JIB.01.01 — Pemakropckast cuctema; 3)
b1.B.ZIB.01.02 — Bepcrka noxkymentos; 4) b1.B.JIB.02.01 — OcHOBBI Teopuu yrpaBieHus; 5)
b1.B./1B.02.02 — snexrponnsiii 6usnec; 6) 51.B.JIB.08.01 — JlokyMeHTHasi JIMHI'BUCTUKA; 7)
b1.B.JIB.08.01 — JluHrBuctuueckoe oOecreueHHe OpraHU3aMOHHO-PACTOPAIUTENBHBIX
JIOKYMEHTOB.

B cBoro ouepenp, u3ydueHHE IUCHUIUIMHBI «Teopus cHCTEM JIOKYMEHTHPOBAHHS
dbopMupyeT 3HAaHUS W YMEHUS, KOTOPbIE JOJDKEH HMETh CTYACHT, a TakkKe CIOCOOHOCTH,
KOTOPBIMH JIOJDKEH BIIAJIETh CTYJEHT, YTOOBI OOSCIICUYUTh BO3MOXKHOCTH YCIIEIITHOTO OCBOCHUS
CTYJIEHTaMH TIOCTEAYIONIUX pa3/ieJIOB OCHOBHOW 0Opa3oBaTenbHON Tporpammbl. [Ipu sTom K
OCHOBHBIM 00€CIIeYMBaEeMbIM pa3jeliaM 00pa30BaTeIbLHOM MPOrPaMMBI OTHOCSATCS CIICTYIOIINE
muctumuinael: 1) b1.6.24 Madopmarmonnsie Texnonoruu B JIOY u apxuBHom aene; 2) b1.b.7
[IpaBOoBBIE OCHOBHI YIIpaBICHHS JOKYMEHTAIMeH 1 apxuBaMu 3a pyoesxom; 3) b1.B.04 — OcHoBBI
UHPOPMALMOHHBIX cucTeM M 0a3bl naHHbIX; 4) B1.B.05 — DnekTpoHHOE MPaBHUTENBCTBO; 5)
b1.B.07 —  OprasuzanoHHOE  TNPOEKTUPOBAHHE  CIYXObI  JOKYMECHTOBEIEHHS U



nokymMeHTonoTokoB;, 6) b1.b.13 — Opranumzanums M TEXHOJOTHUS JOKYMEHTAI[HOHHOTO
obecrieueHus yrpaBicHUSI.

Kpome Toro, wusyuenue paucuuiuiMHbl «Teopus CUCTEM  JIOKYMEHTHPOBAHHS»
OCYILIECTBJISICTCSI B CTPOrOM JIOTMYECKOW B3aUMOCBSI3M C HM3y4eHUEeM AucuuiuiuHbl bl.b.12
«/lokymMeHTOBeIEHHEY, KOTOpasi U3y4aeTcsl Ha IEPBOM KYPCE B TOM K€ TPETbEM CEMECTPE.

1.4 IlepeyeHb MJIAHMPYEMbIX Pe3yJbTATOB O00y4YeHHsI MO JMCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX ¢  IUIAHUPYEMbIMH  pe3yJIbTATAMHU  OCBOEHUSI  OCHOBHOIl
00pa3oBaTeJIbHOW NMPOTPAMMBI.

BrimonHenue o0pa3oBaTenbHBIX 3a7a4 TUCHUIUIMHBI IS JOCTHKCHHSI OCHOBHOW MIEH
Kypca JOJDKHO oOecneunBaTh (OPMHUPOBAHHE OIPEACICHHBIX KOMIIETCHIIMH y CTYICHTOB,
Omaromapss KOTOPHIM H 00ECIEUYHMBACTCS YCICIIHOE YCBOCHHE CTYICHTAMH TOCIEAIYIOIINX
pa3ielioB  OCHOBHOHM oOpa3oBaTelibHON mporpammbl. ChopMHUpOBaHHBIE KOMIICTCHIIMU
00ecrevYnBarOT TAKOe YCBOCHHE OCHOBHOUN 00pa30BaTEIbHON MPOrPAMMBI, YTO MOCIIE UTOTOBON
rOCY/IapCTBEHHOW aTTECTallMH Yy BBIMYCKHUKA- OakajaBpa CKJIAQJBIBACTCS IIEJIOCTHAs CHCTEMa
OOIIEKYIBTYPHBIX U TPOPECCHOHATBHBIX KOMIIETCHIINK, o0ecrnieunBaromas ero 3QpQeKTuBHYIO
npopECCHOHATBHYI0  NIESATENBHOCTE B cepe  OpraHU3aliOHHOTO  MPOSKTUPOBAHHMSI
JIOKYMEHTAITMOHHOTO 00ECTICUCHHUS YIIPABIICHUS B OPTaHHU3AIIHH.

CocraB u cojepkaHue KOMIIETCHIIUH, (OPMHUPYEMBIX B XOJI¢ YCBOCHUS JUCIUIUINHBI, B
COOTHECCHHH C IUIAHUPYEMBIMU pe3yIbTaTaMH IPEJCTABJICHBI B TaOimie 1 B COOTBETCTBHH C
OI'OC BO mHampaBnenuss noarotoBku 46.03.02 JlokymMeHTOBeIEHUE M apXUBOBEICHHE U
OCHOBHOM o0pa3oBaTeIbHOM IIPOrpaMMBI «Opranu3alnoHHOe IIPOCKTUPOBAHKE
JOKYMECHTAITMOHHOTO O0ECIIEUYEHUs yIpaBJICHUS B OpraHu3anuuy. [lmaHupyembie pe3yabTaThl
MPEJICTABJICHBI B BUJIC TIEPEYHEH TOTO, YTO JOJDKEH CTYACHT 3HATh, YMETh M YeM JIOJKCH CTYJICHT
BJIJICTh MOCIIC U3YYCHUS JIUCIUTLTUHBI.

Tabmna 1 — Kommerenuuu, GopMupyemble B XOA€ YCBOCHHS AUCIUILUIMHBI «Teopusi cucreMm
JOKYMEHTUPOBAHUA»

Ne ni/m., uHAEKC U coiepKAHUE B pesynpraTe n3ydenus yueOHON TUCHUIUIMHBI 00ydYaroniecs J0KHBI
KOMITeTEHIIMH (M e€ 4acTH) 3HATh yMETh BJIaeTh
[IpuMeHATs TPUHIUIBI |
3aKOHBI (OPMHUPOBAHUSA H
CTaHOBJICHUSA cucTeM
JOKyMEHTHUPOBAHHS u | CoBpeMEHHBIM
BBITEKAIOIIME W3  HHX | HOHSITHITHBIM allapaToM 1
dunocodcekue, METO/I0JIOTHYECKHUE OCHOBHBIMH
KaTeropuajibHo- OCHOBBI CHCTEMHOTO | [I0JIOKESHUSIMU TEOpHUU
HOHHTHﬁHBIe, MBIIIIJICHUA W CHUCTEMHOI'O | CUCTEM
TEPMHHOJIOT UYECKHUE, UCCIIEIOBAHNS; JIOKYMEHTHPOBaHHUS;
1. MK-1 CIIOCOBHOCTIO KOHIICTITYyaJIbHbIC 1 | CMBICJIOBYIO  JIOTUYECKYIO (I)OpMaHBHBIMI/I SI3bIKaAMHU
HIpUMEHSTH HayUHbIE METOJHI METOJI0JI0TUUECKHE CTPYKTYpPY CYLIHOCTH | TEOPUH cucTeM
HPU HCCIETOBAHMN OBHEKTOB Ipo0IeMbl TEOPHH | CUCTEMBI JIOKyMEHTHPOBAaHUS  JUISl
HpOecCHORAThHOF CHCTEM . JIOKyMEHTHUPOBAHHS U | OIIMCaHUS cucTeM
eSTENBHOCTH JIOKyMEHTHUPOBAHMS; CHCTEMHBIE METOJBl  €e )IOKYMCHTI/IpuO.BaHI/IH
WCTOPHIO CTAHOBJICHUS | NCCIIEIOBAHMS; CYIIHOCTD | OpraHM3aluii; MEeTOJaMH
HayYHBIX  CHCTEMHBIX | METO/IOB CHCTEMHOT0 | CHCTEMHOTO aHaIM3a,
TIpeACTaBICHUI aHaIM3a, CHHTE3a U | CHHTE3a U MOJIETTMPOBAHMUS
JOKYMEHTHUPOBAHUA B | MOCIIMPOBAHUA CHUCTEM | B CHUCTEMHBIX
OpraHu3anuvunu JOKYMEHTHUPOBAHUA " | UICCICO0OBAHUAX CHUCTEM
0COOEHHOCTH UX | JOKYMEHTUPOBaHUSA
TIPUITOKCHUA K | OpraHru3anumn
HCCIICIOBAaHUSAM  CHCTEM
JOKYMEHTHUPOBAHUA
OpraHu3aluii




2. CTpyKTypa U coiepKaHHue U CHUILTHHBI.
2.1 Pacnpeesienre TPYA0EMKOCTH JUCUMUIIJIMHBI 10 BUAAM PadoT.

OOm1ast TpPyA0EMKOCTh AUCIUILTUHBI COCTABIISET 2 3aUeTHBIC SAMHHUIIBL, 72 Yyaca yueOHOTo
BpPEMEHH, KOTOPOE paclpesieieHO TaK, YTO Ha ayJUTOPHbIE 3aHATHS oTBoauTCA 36 yacoB, Ha KCP
4 yaca, na IKP 0,2 gaca, a Ha camocTosTenpHYI0 padoTy 31,8 yacos.

B cBot0 ouepenb yackl, OTBEJCHHBIE HA ayAUTOPHBIE 3aHATHS, PACIPEACIAIOTCS, B 00IIEM
ciydae, MeXay Tpemsi 0a30BbIMH BUAa yueOHOU paboThl — CilylmiaHue JIEKIUU u padoTa Hax
JEKIMOHHBIM ~MaTepuanoM (JEeKIHUM); INpakTUdeckas paboTa IO BBIIOJHEHHUIO 3ajad,
MIOCTABJICHHBIX TIperojaaBaTesieM (MPaKTHUECKUE 3aHsATHs); HCCIeqoBaTenbckas pabora 1o
9KCHEPUMEHTAJIBHOMY OIIPEJEIICHUIO XapaKTepPUCTUK OOBEKTa MCCIEI0BaHMs B J1aOOPAaTOPHBIX
ycnoBusix (1aboparopHbie paboThI).

Pacnipenenenue TpyJoeMKOCTH AMCLMIUIMHBI B 4acax IO BCEM BHJAaM ayAUTOPHOH HU
CaMOCTOSITENIbHOM pa0dOThI CTY/IEHTA IO CEMECTPaM IIPEICTaBICHO B Tabauue 2.

Tabmuna 2 — Pacnpenenenue oOmiero oobeMa AUCHMILIUHBI MO BHAAM y4eOHOU paboThl U
ceMecTpaM JiIst O4HOH popMbI 00ydeHUs

Kypec 2
Bun yuebHoit paboThl Beero (4acwl)
1acoB 73 cemecTp | 4 cemecTp

AyIUTOpHBIE 3aHATHUS (BCEro) 36 36
B ToMm uuce:
3aHATHSA JIEKIIUOHHOI'O THUIIA 18 18
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPBI, TPAKTUYCCKHE 18 18
3aHSTHSA)
JIabopaTopHbIe 3aHATHUS - -
HNuas koHTaKTHasi padoTa 4.2 4.2
Kontponupyemas camoctositenbras padora (KCP) 4 4
WunuBunyansHo kKoHTposmpyemas pabora (MKP) 0,2 0,2
CamocrosiTesibHast padoTa (Bcero) 31,8 31,8
B ToM ynce:
Kypcosas pabota - -
[TpopaboTka yueOHOTo (TEOPEeTUIECKOro) MaTepuaa 8 8
BeimonHeHHe HHANBUIYaTbHBIX 3aJaHUH (IIOJArOTOBKA 8 8
COOOLIeHNH, Tpe3eHTaLunil)
Pedepar 8 8
[TonroToBka K TEKyImeMy KOHTPOJIO 7,8 7,8
KonTpous: - -
[TpomesxyTouHast aTTecTanus 3a4er 3a4eT
OO6m1ast Tpy10€MKOCTh qyac 72 72
............ B TOM YHUCJIe KOHTaKTHasi paboTta dYac 40,2 40,2

3a4. eJl. 2 2

2.2 CTpyKTypa AUCHUILIMHBI:
Tabmuua 3 — Pacmpenenenue BUIOB y4eOHOW pabOTBl M UX TPYIOEMKOCTH MO pa3jenaMm
JTUCIUIUIMHBI ISl CTYIEHTOB OYHOU (hOopMbI 00yUueHus



KonuuectBo uacos

Bueaynu
AynutopHas
Ne HaunmeHoBaHue pasienos Beero pabora TOpHast
pabota
J | 113 | JIP | KCP | UKP | CPC
1 2 3 4 | 5 6 7 8 9
1 P.1. OcHoBBI TEOpUM CUCTEM o4 6 ) 1 11
TOKYMEHTHPOBAHUS
P.1.T.1. Beenenue. CucteMbl
2. JIOKyMEHTHUPOBAHUS W 3aKOHOMEPHOCTH MX 4 1 1 - - - 2
(YHKIIMOHUPOBAHYS U PA3BUTHSL.
3 P.1.T.2. Ilepexoanbie MPOIECCHl B CUCTEMAX 4 1 1 ) ) ) 2
JIOKYMECHTHUPOBAHHUSI.
4 P.1.T.3. IlpuaIMT 00paTHOI CBSA3H B CHCTEMAax 4 1 1 ) ) ) 2
JIOKYMEHTHPOBAHWSL.
5. P.1.T.4. MeToap1 ¥ MOAETI TEOPHUU CUCTEM 4 1 1 ) 1 ) 1
JIOKYMECHTHUPOBAHHUSI.
6 P.1.T.S. YopaBnseMocTb, JOCTUAKUMOCTD, 4 1 1 ) ) ) 2
YCTOHYHMBOCTH B CHCTEMaX JOKYMEHTHPOBAHUSI.
7 P.1.T.6. DnemMeHThI TEOPUU aJANTUBHBIX CUCTEM 4 1 1 ) ) ) 2
JIOKYMECHTHUPOBAHHUSI.
8. P.2. UndopMannoHHbI acleKT B TeOpPUH 8 2 2 ) 1 ) 3
CHCTEM TOKYMEHTHPOBAHHSA
9 P.2.T.7. UndpopmMantmoHHbII MOIX0 K aHATH3Y 4 1 1 ) ) ) 2
CHCTEM JIOKYMEHTUPOBAHHUSI.
P.2.T.8. NadopmanmioHHBIE OCHOBBI
10. CHCTEMHOI'0 aHaJIn3a JOKYMEHTHPOBAHUS B 4 1111 - 1 - 1
OpraHH3alyH.
11. P.3. OcHoBBI 11e1I€00pa30BaHusl B CUCTEMAX 12 | 3 3 ) 1 ) 5
AOKYMEHTHPOBAHUS
P.3.T.9. IlonsiTre uenu U 3aKOHOMEPHOCTH
12. 11e71€00pa30BaHust B CHCTEME 4 |11 - - - 2
JIOKyMEHTUPOBAHUS.
P.3.T.10. ®yHKUMOHUPOBAHKUE CUCTEM
13. JIOKYMEHTHPOBAHUSI B YCIIOBHAX 4 1111 - - - 2
HEOTIPEIeTICHHOCTH.
14. P.3.T.11. Ypasnenue cucteMon 4 1 1 ) 1 ) 1
JTOKYyMEHTHUPOBAHUS B YCIIOBUSIX PHCKA.
15. P.4. CucteMHBbIi MOAX0 K IKOHOMHYECKOMY 12 | 3 3 ) 1 ) 5
aHAJU3Y CHCTeM JOKYMEHTHPOBAHUS
16. P.4.T.12. KoHCTpYyKTUBHOE OIpEAEICHUE 4 1 ) ) ) 2
HSKOHOMHYECKOT0 aHAIIN3a.
1 2 4 | 5 6 7 8 9
P.4.T.13. CuctemMHBIE SKOHOMHUKO-
17. MAaTEeMAaTUYECKUE MOAEIU U UMUTALIMOHHOE 4 1 1 - 1 - 1
MOJIEJTMPOBAHNE IKOHOMHUYECKHX TPOIIECCOB.
P.4.T.14. ®akropHsIii aHan3 (GUHAHCOBOM
18. YCTOWYMBOCTHU MPHU UCTIOIb30BAHHU 4 111] 1 - - - 2
OPJMHAIILHOW TIKAJIBI.
P.5. IlepcnieKTMBHBIC HANIPABJICHUSA
19. CHCTEMHOI0 AHAJIN32 JOKYMEHTHPOBAHUS B 16 | 4 | 4 - - 0,2 7,8
OpraHu3anun
20. P.5.T.15. Meroapl opraHu3aluu CIOXKHBIX 6 1 2 ) ) 0.2 28
IKCIEPTH3 CUCTEM JIOKYMEHTHPOBAHHSI.
21 P.5.T.16. Ananu3 nHQOPMALIMOHHBIX PECYPCOB 6 1 2 ) ) ) 3
CHCTEM JIOKYMEHTUPOBAHHUSI.




22, P.5.T.17. Pa3BuTHe cucteM JOKYMEHTHPOBAHMS. 4 2 ) ) ) ) 2
3aKio4eHue.
Hmoeco no oucyuniune: 72 118 | 18 | - 4 02 | 31,8

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3ansaTus / cemuHapsl, JIP — maGoparopHbie
3anatusi, KCP — koHTponmupyemasi camoctositenbHas padora, WKP — wunauBmayanbHas
KoHTpoupyemas pabota, CPC — camocToaTenbHas paboTta CTyJeHTa.

B cooTBeTcTBUM ¢ pacmpelenieHHeM TPYAOEMKOCTH TUCIHUIUIMHBI MO BUAAM y4eOHOMH
paboTs (cM. Tabuuily 2) U 3a7a9aMy U3YYCHUS TUCIUIUIAHEI (cM. T1. 1.2) onpe/ienieHa CTpyKkTypa
JTUCIUIUIMHBI, KOTOpasl BKIIOYAeT TPU B3aMMOCBSI3aHHBIX pasnena. llepBbiil pasgen sBisercs
MPOOJIEMHBIM H COACPIKHUT OJHY JBYXYaCOBYIO MPOOIEMHYIO JIEKIHUI0. BTOpOoii pa3aen nocBsiieH
o011eil TeOprUN COBPEMEHHOTO JOKYMEHTOBEICHUS, HA HErO OTBOJAUTCS OJHA ABYXYacOBasi JICKIUs
U 1ITh JBYX4acoBbIX (10 yacoB) 3aHATHI CEMHHAPCKOrOo TUMA. TpeTuil paszien MOCBAIICH
W3YYCHUIO TPUKIATHOW TEOpUU COIMAIBHON JOKYMEHTAIMH, T.e. TEOPUU COBPEMEHHOTO
apXMBOBEJCHUS, HA HETO OTBOJUTCS OJHA JIBYX4YacoBas JIEKIUS, TPU IBYXYACOBBIX (6 4acoB)
3aHATUHN J1a0OPAaTOPHOTO TUIIA U TPU JABYXUYACOBBIX (6 YACOB) MPAKTUYECKUX 3AHATHUS.

Pacripenenieare BUIOB yaeOHOM pabOTHl M UX TPYAOEMKOCTH I10 pa3JieiiaM JUCIUILTTHBI
JUTSL CTYJIEHTOB OYHON (hOpMBI 00yUYEHHS MPEACTaBICHO B Tabnuiie 3.

2.3 Conep:xkaHue pa3ieoB IUCHHILIAHBI
2.3.1 3ausaTHda JeKIMOHHOI0 THIIA

B crpykrype y4eOHOI AEATENBHOCTH MO H3YYCHHUIO JAUCHUILUIMHBI «Teopust cucrem
JOKYMEHTUPOBAHUS» HAa 3aHATUS JICKIIMOHHOTO THUMA OTBOAWTCS 18 dwacoB, wiam neBSTH
JIBYX4acoBbIX 3aHATUN (nekuuii). ConmepikaHue JEKUHMA M MX pacHpelielieHHe MO pasenaM
JTUCUUTLITMHBI PUBEACHO B Tabuie 4

Ta6n1/1ua 4 ConepmaHHe JIEKIIUN U UX pacnpeaciiCHUE 1o pa3aciiaM JUCHUITIIAHBI

®opma
HanmenoBanue .
Ne Copepxanue neKIui pasaena TEKYIIETO
paznena
KOHTPOJISI
1 2 3 4
Jlexuus 1.1 Beenenne. CucteMbl TOKyMEHTUPOBAHMS U
3aKOHOMEPHOCTH UX (QYHKIIMOHUPOBAHUA U pa3BUTHs. (1 yac)
Jlexuus 1.2 IlepexoqHble IpOLECCH B CUCTEMAX Pechepam
nokyMmeHTupoBanus. (1 gac) P
i Jlexuus 2.1 IIpuHuunm oGpaTHOM CBSI3U B CUCTEMAX
P.1. Ocnoss! nokyMmeHTupoBanus. (1 gac)
1.|Teopuu cucrem
JIOKYMEHTHPOBaHHUS Jlexuus 2.2 MeTonbl 1 MOAETN TEOPUH CUCTEM
nokyMmeHTupoBanus. (1 gac)
Jlexuus 3.1 YnpaBisieMoCTh, TOCTHKUMOCTb, YCTOMYMBOCTD B Tecm
cucTeMax JoKyMeHTupoBaHus. (1 Jac)
Jlexuus 3.2 DneMeHThl TEOpUU aJallTUBHBIX CUCTEM
nokyMmeHTupoBanus. (1 gac)
P.2. Jlexuus 4.1 IHpopMaIIMOHHBIHN OAXO01 K aHAIU3y CUCTEM
WHdOpMATHOHHBIH | 1oy menTHpoBanns. (1 dac)
2.|acreKT B TEOpHH Occe
CHCTEM Jlexuus 4.2 IHpopmaliioHHbIE OCHOBBI CHCTEMHOT'O aHATN3a
OKyMeHTHpoBaHus IOKYMEHTHPOBAHUS B OPraHHM3AITHH. (1 gac)




1 2 3 4

Jlexknusa 5.1 IonsiTe 1€ U 3aKOHOMEPHOCTH
1eneo0pa3oBaHus B cUCTEME JOKyMeHTupoBaHus. (1 dac)

P.3. OcHoBBI
neneoOpazoBanus B |Jlekmus 5.2 OyHKIIMOHUPOBAHNE CUCTEM JOKYMEHTHPOBAHUS

3. Tecm
cUCTeMax B YCIIOBUSIX HeonpeaeneHHocTH. (1 yac)
JIOKYMEHTUPOBAHUS
Jlexuus 6.1 YnpaBneHue cucteMoil JOKYMEHTUPOBaHUS B
ycnoBusix pucka. (1 gac)
Jlexknusa 6.2 KOHCTpYKTHUBHOE OIpEEIeHNE SKOHOMUYECKOTO
P.4. Cucremmpii | 38 (1 vac)
HOIXO0I K Jlexknusa 7.1 CucteMHBIE SKOHOMUKO-MAaTEMaTHYECKHE
4.|9KOHOMUYECKOMY |MOJIENIM U UMUTAIIMOHHOE MOJICTHPOBAHNE SKOHOMHUECKHUX
aHAIM3y CUCTeM  |mporieccos. (1 vac)
AOKYMCEHTHPOBAHHA Jlexuus 7.2 dakTopHbIi aHanu3 (PUHAHCOBON YCTONYMBOCTH
IIPY UCIIOJIB30BAHUM OpIUHAIBHOM 1IKaJbl. (1 yac)
Jlexuwms 8.1 MeTo bl OpraHu3alyy CJIOKHBIX IKCIIEPTU3 Yece
cucTeMm JokymeHtupoBanus. (1 yac)
P.5.
[MepcnektuBabie  |[Jlexuus 8.2 AHanu3 nHGOPMALIMOHHBIX PECYPCOB CUCTEM
HanpaBJICHUSA nokymeHTupoBanus. (1 gac)
S.|cHCTEMHOrO0
aHanu3a Jlexnus 9.1 HoBble popmMBbI JOKYMEHTOB U CIIOCOOBI

JOKYMEHTUPOBAHUSA|TOKYMEHTHpoBaHus. (1 yac)
B OpraHu3aluu

Jlexuus 9.2 Pa3zButue cucreM JOKYMEHTHPOBAHUS.
3axmouenue. (1 gac)

2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA

B crpykrype yueOHOW AEATENbHOCTH MO H3YYEHHIO IUCHUIUIMHBI «Teopus cucTem
JOKYMEHTHPOBAHUS» Ha 3aHATHS CEMMHApCKOro Tuma oTBoAMTCS 18 uacoB, MM JEBSATH
JIBYX4YacOBBIX 3aHATHI (CeMUHApoB). TemaTHKa CEMHHAPOB U MX PACIpE/eNiCHHEe M0 pa3jenam
JUCLUIUIMHBI TPUBEICHO B TabIuIE 5

Tabmuna 5 TemaTnka ceMUHApOB M UX paclpeieIeHUe 110 pa3enaM JUCIUIIIMHbI

®opmMma
Haumenosanue o
No asnena TemaTuka NpakTUYECKUX 3aHATUN (CEMUHAPOB) TEKYLIETO
p KOHTPOJISt
1 2 3 4

Cemunap 1 CucteMbl JOKYMEHTHPOBAHHUS U 3aKOHOMEPHOCTH UX
(yHKIIMOHUpPOBAaHUS W pa3BUTHA. llepexomHble Mporeccsl B
CHUCTEMAaX JIOKyMEHTUPOBaHUS

P.1. OcuoBbl Teopun|Cemunap 2  IlpuHuun  oOpaTHOM  CBA3M B CHCTEMax
1. |cucrem JOKYMEHTHpOBaHMs. MeToasl M MOJENM TEOpUHM CHCTeM|  Occe
JIOKYMEHTHPOBAHUS |IOKyMEHTHPOBAHUS

Cemunap 3YnparisieMoCThb, JOCTH)XKUMOCTh, YCTOHYHMBOCTH B
CHUCTEMax JOKYMEHTHPOBAHHS. DJIEMEHTHI TEOPUHU aJIallTUBHBIX
CHCTEM JIOKYMEHTUPOBAHUSA




pP.2.

NndopManOHHbIA |Cemunap 4 MuOpPMALMOHHBIA — [OAXOA K  AHAIM3Y  CHCTEM
2. |acmeKT B TEOPHH|IOKyMeHTHpoBaHHs. H(MOPMAIHOHHBIE OCHOBEI CHCTEMHOrO aHammsa|  CCe

CHCTEM JIOKYMEHTHPOBAHHUS B OpPraHU3aHN
JOKYMEHTUPOBAHUSA
P3 OCHOBEI Cemunap 5 TlomsTHe menn W 3aKOHOMEPHOCTH Iereo0pa3oBaHMUS.
o 6 OyHKIMOHUPOBAaHUE CHCTEM  JOKyMEHTHPOBAaHHMS B  YCIOBHSX
3. nejicoopasoBaiusd B HEONPEIEICHHOCTH Dece
CHUCTEMax
JOKYMEHTUPOBAHHS Cemunap 6.1 YrpapieHue cucTeMoil TOKYMEHTHPOBAHHUS B YCIOBHAX
pHcka
P.4. Cucremublii Cemunap 6.2 KoHCTpyKTHBHOE OIpeeTICHAe YKOHOMITYECKOTO aHAIH32
HOJXO/ K

4. 3KOHOMI’IquKOMy CeMI/IHap7 CucrteMHBIE SKOHOMHKO-MAaTeMaTHYECKHE MOACIN U 9006
HUMHUTAITUOHHOC MOACINPOBAHUC OKOHOMHYECCKHX IpoHeccoB.

aHaJIN3y CHUCTEM o Y o
q)aKTOpHLII/I aHaJIn3 (I)I/IHaHCOBOI/I YCTOUYUBOCTU NPHU HCHOJB30BAHUN

AOKYMCHTHPOBAHUA OpJAMHAJILHOM IIKaJIbl
P.5.
HepCHeKTHBHBIC CeMI/IHap 8 MeTO):[bI OpraHm3anuu CJIOXKHBIX JBKCHEPTHU3 CUCTEM
HaHpaBJIGHI/IFI JOKYMCHTHUPOBAHUA

5. |cucreMHOTO Occe
aHaJIu3a

Cemunap 9 Amamm3  MHQOPMAIMOHHBIX — PECYPCOB  CHCTEMBI
NOKYMCHTUPOBAHUA | nokymeHTHpOBaHHUSI
B OpraHu3anuu

2.3.3 JlabopaTopHbIe 3aHSITHSI.

B crpykrype yueOHOW AESITENPHOCTH MO H3YYEHMIO IUCHUIUIMHBI «Teopus cucTem
JOKYMEHTHPOBAHU J1a00OpaTOpHBIE 3aHATHS HE MPETYCMOTPEHBI.

2.3.4 llpumepHasi TeMaTHKa KYPCOBBIX padoT (IIPOEKTOB)

B crpykrype y4eOHON AEATENBHOCTH MO M3YYEHUIO AUCHUILUIMHBL «Teopus cucrem
JIOKYMEHTHUPOBAHHUS» KYPCOBBIX paboT (IIPOEKTOB) HE MPEYyCMOTPEHO.

2.3.5 Pa3BepHyTOe cojiep:kaHue Pa3/iesioB U CUUIIMHBI

Pa3nen.1. OcHOBBI TEOpUM CUCTEM TIOKYMEHTUPOBAHUS

Tema.l. Bsemenme. CucteMbl JOKYMEHTUPOBaHMS M  3aKOHOMEPHOCTH  MX
(YHKIMOHUPOBAHUS U PA3BUTHSL.

HcTouyHnKH COBPEMEHHOTO CUCTEMHOTO MPEACTABICHUS (CUCTEMHOTO MBIIIIECHUS) U UX
BJIUSIHUE HA CTAHOBJIEHHWE CHUCTEMHBIX HAyYHBIX NPEACTaBICHHN O JTOKYMEHTUPOBAHHH.
Ornpezenenne CUCTEMBI TOKYMEHTUPOBAHHUS: aHAIN3 UCTOPUUECKOTO CTAHOBIICHUS ONPEICICHUS
CHCTEMBbl  JOKYMEHTHUPOBAHUS, COBPEMEHHBI  MOAXOA K  ONPEACIICHUIO  CHUCTEMBI
JOKYMEHTUPOBAHHUS, KaTerOpUaJbHbIA aHAM3 OIPEICICHU CUCTEM JTOKYMEHTUPOBAHUS,
CYIIECTBYIOIIMX B PA3JIMYHBIX CHCTEMHBIX HAyYHBIX HAMPABICHHSIX, MPHUPOJa MHOT000pa3us
OTpeicIeHUH CUCTeMBbl JOKYMEHTHPOBAHHS, TMOAXOABI K (HOPMYIMPOBAHHUIO EIMHOTO
00BEKTUBHOTO OIPEACIICHUS] CUCTEMBI JOKyMEHTHUpOBaHMs. CTaHOBIICHHE B3TJISA0B HA PUPOTY
CHCTEMHOCTH JOKYMEHTHUPOBAHUS U CUCTEM JTOKYMEHTUPOBAHHUs. TEKTOIOTHYECKass KOHLEILINS
A.A. bornanoBa u ee TPUIIOKEHHE K JOKYMEHTHUpOBaHUI0. KoHIenus o01ei TeOpuu CUcTeM
Jionsura ¢on bepranandu u ee mpuwiokeHHe K IOKyMeHTHpoBaHHIO. KubepHernueckas
koHuenus HopOepra Bunepa u ee mpusokeHne K JOKyMEHTHpoBaHHIO. [Ipakceomorundeckas
koHnenmus Tageyma KoTapOUHBCKOTO U ee IPUIoKeHUE K JOKYMEHTUPOBAHUIO, COBPEMEHHBIE
KOHIICTIIIMH TPUPOJIBI CUCTEMHOCTH JTOKYMEHTHPOBAHUS, TPUUYUHBI MHOTOOOpA3Hsl KOHIEMIUN



CHUCTEMHOCTH JIOKYMEHTUPOBAHMSI, UX CPABHUTEIbHBINA aHAIN3. VI3BECTHBIE HAyUHbIE B3IJIAAbI HA
JOKYMEHTHPOBAaHUE B OPraHU3ALUM U HX COOTHECEHHE C CYLIECTBYIOUIMMH CHCTEMHBIMU
KOHUENIUAMH JIOKYMEHTUPOBAHUS: XapaKTEPUCTUKA HICATMCTUYECKOIO I0AX0Ja K TEOpUHU
JOKYMEHTHPOBAHUS,  XapaKTEpUCTHKA  MAaTEepPUAIMCTUYECKOT0O  MOAXO0Aa K  TEOpHH
JOKYMEHTUPOBAHHUSA,  XapaKTEpPUCTUKA  SMHMCTUMOJIOTMYECKOTO  IOAXO0Aa K  TEOpHH
JNOKYMEHTUPOBAHUs,  CPaBHUTENbHAs  XapaKTEepUCTHKA  KJIACCHMYECKMX  IOAXOJOB K
JIOKYMEHTHUPOBAHUIO C CUCTEMHBIM IIOJIXOJIOM.

CoBpeMeHHbIE B3IVIAAbl HA 3aKOHOMEPHOCTH ()YHKIIMOHUPOBAHUS U COBEPLLICHCTBOBAHMS
CUCTEM JOKyMeHTHpoBaHMUs. COBpEMEHHBbIE B3IJISAbl HAa IPUHLMUIIBI U 3aKOHBl CTAaHOBJICHUS
CHCTEM JIOKYMEHTHPOBAHHUS: MPUHIMIIBI U 3aKOHBI (YOPMUPOBAHMS CUCTEM JIOKYMEHTHUPOBAHMUS,
BBITEKAIOLINE W3 TEKTOJIOIMYECKOW KOHLEMIMM; MPUHIUIBI M 3aKOHBI (YHKIHOHHPOBAHUS
CHCTEM JIOKyMEHTHPOBAHUS B COOTBETCTBUM C KOHLIEMUEH 0011el TEOpUH CUCTEM; IPUHIUIIBI U
3aKOHBI YIPABICHHUS B CHUCTEMax JOKYMEHTHPOBAaHUS B COOTBETCTBHHM C KHOCPHETHUYECKOU
KOHIIETIMEH; NPUHIMIBI U 3aKOHbl COLUAIBHOIO NPOSIBIEHUS CUCTEM JIOKYMEHTHPOBAaHMS,
dopMupyeMble IPAKCEOJIOrHUecKol KoHuenuued. OnucaHue MpOoLEeccCOB IMOBEACHUS CHUCTEM
JOKYMEHTHPOBAHUS B COBPEMEHHBIX TEOPHSX JOKYMEHTHUPOBAHUSA: XapaKTEPUCTUKH, TapaMeTphl
U CBOWCTBAa CUCTEM JOKYMEHTUPOBAHHS, BHEIIHHWE M YIPABISAIOLIME BO3JAECUCTBUSA B CHUCTEMAaX
JOKYMEHTUPOBAHUS,  COCTOSHUE  CHUCTEMBbl  JIOKYMEHTHPOBAHMS,  peaklHs  CHUCTEMbI
JOKYMEHTUPOBAHHUS, BpEeMS CHCTEMbl JOKYMEHTHPOBAHHUSA, IIPOLIECC IIOBEIEHUS CUCTEMBI
JOKYMEHTHPOBAHUS, COJep)KaTesibHOe M (OpMaATM30BaHHOE OINKCAHME Ipoliecca MOBEACHUS
CUCTEMBl JIOKYMEHTHUPOBAaHUS U BO3HHMKAIOIIUE 31E€Chb HECOOTBETCTBUS, NPUYUHBI ATHUX
HECOOTBETCTBHUM U MyTH YCTPAHEHHUS.

Tewma.2. [lepexoaHble IpoLecCchl B CUCTEMAX JOKYMEHTUPOBAHUSI.

CranuoHapHble U IIEpeXOIHbIE MPOLIECCH] B CUCTEMAaX JOKYMEHTUPOBAHMS: CTALlHOHAPHOE
MOBEJICHUE CUCTEM JOKYMEHTHPOBAHMUS, IMOHSITHE PABHOBECHBIX CHUCTEM JOKYMEHTHPOBAHUS,
JUHEWHBbIE CHUCTEMbl JIOKYMEHTHPOBAHUS KaK OTPaX€HHE IEepBOM MapajurmMa CUCTEMHOTO
MBIILUIEHHUST; IEPEXO/IHBIE IPOLIECCHI B CUCTEMAX JOKYMEHTHUPOBAHUS, UX HETMHEUHOCTb, IOHSITHE
HEPAaBHOBECHOM CHCTEMBI TOKYMEHTHPOBAHUS, KaK OTPaXEHUE BTOPOW Napaaurma CUCTEMHOTO
MBIIUIEHNSI; HECOOTBETCTBUE (HEOOBSICHUMOCTh) PE3YJbTAaTOB MCCJIEIOBAaHUS HEPABHOBECHBIX
CUCTEM JOKYMEHTHPOBAaHHUS C KJIACCUYECKMMM HAy4YHBIMH KOHLEMIUSAMU TEOPUU CUCTEM
JIOKYMEHTHUPOBAHHUSL.

Tema.3. IIpunnun oOpaTHOM CBA3M B cCHCTEMax JOKYMEHTHPOBAHMUS.

Ponb 06paTHOI CBSA3M B IOBEIEHUN HEPABHOBECHBIX CUCTEM JOKYMEHTHUPOBAHHUSA: 00IINe
OPUHIUIBI OOpaTHOM CBSI3M B CUCTEMax JOKYMEHTHUPOBaHMs; oOpaTHas CBs3b KaK OCHOBa
CaMOperyJlMpoBaHus, aJanTallid W HW3MEHEHWH B TIOBEJEHUU HEPABHOBECHBIX CHUCTEM
JIOKYMEHTHPOBAHUS; OJI0KUTENbHAs 00paTHas CBA3b U €€ POJIb B OCYILECTBICHUH YCTOMYMBBIX
U3MEHEHUH B CUCTEME; OTpUIIaTeIbHasi 0OpaTHas CBA3b M €€ POoJib B CTAOMIM3allMU NOBEIECHUS
CHCTEMBI; IpUpOJia 0OpPaTHOM CBSA3M U €€ 3HaUECHUE JUIsl YIIPaBJIECHUS CHCTEMaMHU.

Tema.4. MeTtonibl 1 MOIENTU TEOPUH CUCTEM TOKYMEHTHPOBAHUSI.

CoBpeMEHHOE COCTOSTHUE METOJIOB U MOJIENIEN TEOPUH CUCTEM JIOKYMEHTUPOBAHMSI, IIyTH
CTaHOBJIEHUS! — PETPOCIEKTHBA M MepcrnekTuBa. Hayka u HaydHbIi METOJ: MO3HaBaTeJIbHas
JEATEIIBHOCTh M €€ METOJbI, HayYHBII METOJ IT0O3HABATEIbHON JESATEIbHOCTH; MECTO METOJA B
CYLIHOCTH CaMOHl CHCTE€MBbl, HayKa KaK CHUCTE€Ma, CHUCTEMHAasl CYIIHOCTb HAay4yHOIO METOJa.
MopnenupoBanue U MOJEIM B HAayYHBIX HCCIIEJOBAHMSX CHCTEM JOKYMEHTHUPOBAHUS: IOHATHE
MOJIETH TOKYMEHTUPOBAaHUS, BUIbI MOJIENIEN CUCTEM JIOKYMEHTUPOBAHMUSI, COOTHECEHUE MOHATUI
MOJIEJIN U METO/A, METOBI MOJEIINPOBAHUS, PACCMOTPEHUE MOJEIHN KaK CHCTEMBI; PACCMOTPEHNE
MOJIEJIM KaK CYIIHOCTH CHCTEMBI, pOJb W 3HauY€HHE MOJeNel B CUCTEMHBIX HCCIIEJOBAHMSIX.
MeTonbl 1 MOJENHM CHUCTEMHBIX HCCIECJOBAHMM JTOKYMEHTHPOBAHMS: CTAHOBJIEHHE HAy4YHOTO
METOJla HWCCJIEIOBAaHUS W  ONUCAHUS CUCTEM JOKYMEHTHUPOBaHHUS, MOJEIU CUCTEM
JIOKYMEHTHPOBAHUS, METOJbl MOJEIMPOBAHUS CHUCTEM JIOKYMEHTHUPOBAHUS, KIACCHU(PHUKAIMI
METOJIOB M MOJENell TEOPUH CHUCTEM JOKYMEHTHPOBAHUS; CUCTEMHBIN aHAIU3 U €ro METObl,
MOp(OJOTHUECKUI aHaIM3 U €ro MeTojAbl, (QYHKIMOHAIbHBIM aHalu3 M €ro MeTOJbl,



HeOpMaJbHBIE METOABl CHUCTEMHOTO aHaliM3a, CUCTEeMHBIM CHHTE3 W €ro MeETO[Hl,
UHQOPMALIMOHHBIM  CHHTE3, HMH(OPMAIMOHHBIE MOJEIN M METOAbl HMH()OPMAIIOHHOIO
MOJIEJIMPOBAHUS CUCTEM JOKYMEHTHPOBAHMSI, KAUECTBEHHBIH CUHTE3, MOJIEIM KaueCTBAa CUCTEM
JOKYMEHTUPOBAHHAS MW METOABl MOJCIHMPOBAHMS KauyecTBA CHCTEM JOKYMEHTHUPOBAHUS;
MMUTALMOHHOE MOJEIMPOBAaHUS U IIEPCIIEKTUBBI €0 albHENILIEro CTAHOBICHUS.

Tema.5. YpasnsgeMoCTh, JOCTHKUMOCTb, YCTOMYMBOCTb CUCTEM JOKYMEHTHUPOBAHHUS.

VYipasneHue B cUCTEMax JOKYMEHTUPOBAHMS: COBPEMEHHBIEC KOHILICTIIIMY U ONIPEACIICHHUS],
MECTO YIIPABJICHMs B CYIIHOCTH CUCTEMBI, OIIPEIECIICHUE YIPABIISIEMOCTH, YIPABIAEMOCTh Kak
CBOMCTBO CHCTEMBI JIOKYMEHTHPOBAHUSA, METOABI M MOJEIU HCCIECNOBAHUS YIPABIIEMOCTH
CUCTEM JOKYMEHTUPOBAHHUS, IIPUPOJIA YIIPABIAEMOCTH CUCTEM JOKYMEHTUPOBaHHUA. JlOCTI>KEHNE
B cucTeMax (4eM MOXKET CTaThb CUCTeMa?): COBPEMEHHbIE KOHLEIILUU U OIpPEAEICHHS, MECTO
JOCTHKEHUSI B CYIIHOCTHM CHCTEMBl JOKYMEHTHPOBAHHS, OIPEIEICHUE IOCTHKUMOCTH,
JOCTUXKUMOCTh KaK CBOWMCTBO CUCTEMBI JOKYMEHTUPOBAHMSI, METOABI U MOJENIN HMCCIEI0BAaHUS
JOCTHKUMOCTH CHCTEM JOKYMEHTHUPOBAaHHA, KakoOBa IPUPOAA JOCTHKUMOCTH CHCTEM
JnokyMeHTupoBaHus. [loCTOSHCTBO (HEM3MEHHOCTh) B CHCTEMax: COBPEMEHHBbIE KOHLIEMLUU U
OIpeNieNIeHUsl, MECTO IIOCTOSHCTBA (HEM3MEHHOCTH) B CYIIHOCTH CHCTEMBI, OIpejAeeHHe
YCTOMYMBOCTH, YCTOMYMBOCTh KaK CBOMCTBO CHCTEMBI JOKYMEHTHPOBAHUS, METOJbI U MOJEIU
UCCJIEJOBAHMSI YCTOMYMBOCTH CHCTEM JOKYMEHTHPOBAHMS, NPUPOJA YCTOMUMBOCTH CHCTEM
JIOKYMEHTHUPOBAHHUS.

Tema.6. Di1eMeHTBI TEOPUU aNANTUBHBIX CUCTEM JOKYMEHTUPOBAHHUS.

Ananranys B CUCTEMax JOKYMEHTHPOBAHUS: COBPEMEHHbIE KOHILICTILIUU U ONPECIIECHNUS,
MECTO aJanTaluyd B CYIIHOCTH CUCTEMBI JOKYMEHTHPOBAHHS, ONPEICIICHUE aJalTHBHOCTH,
aJalTUBHOCTh KaK CBOMCTBO CHUCTEMbI JOKYMEHTHUPOBAHUS, METOJbl U MOJEIU HCCIIEIOBAHUS
aJalTUBHOCTH CUCTEM IOKYMEHTUPOBAHHUS, IPUPOJIA aJaITUBHOCTHA CUCTEM JOKYMEHTHUPOBAHUS,
oOuasi XapakTepUCTHKa CYIIHOCTH TEOPHM aJalNTUBHBIX CUCTEM JIOKYMEHTUPOBAHHUS M €€
3Ha4YeHue JUIsl 001Iel TeOpUH CUCTEM JTIOKYMEHTHUPOBAHMUS.

Paznen.2. adopManmoHHBIN acTIeKT B TEOPUU CHCTEM JOKYMEHTHPOBAHUS

Tema.7. IHpopMamoHHBIN TOAX0 B TEOPUU CUCTEM JOKYMEHTUPOBAHUS.

CoBpeMeHHbIe HayuHble npeacTaBieHus 00 nadopmanuu. Ctatyc MHQOpPMAIMKU B TEOPUU
CHUCTEM JOKYMEHTHpPOBaHUS: HWH(poOpMalMs Kak CBOHCTBO MaTepuu, HHPopMalus Kak
camocCTosITeNIbHAsl CyOCTaHLMs, MH(OpMalMs Kak CTpaT CYIIHOCTH CHUCTEMBI, MCTOPUYECKOE
CTaHOBJIEHUE TMOHATHS MH(OPMAIMM B CHUCTEMHOM IOAXOJle, TEOPUU CHCTEM M CHCTEMHOM
aHaJM3e, CTaTyc MH(OpMAalK B COBPEMEHHOM CHUCTEMHOM aHallu3€, CUCTEMHOE OIpEIeNIeHHe
uHpOpMallUM M JIOTWYECKas CTPYKTypa ee cucTeMHod cymHoctu. CraTyc M CBOMHCTBa
MH(OpPMaLlUU B CYIIIHOCTH CHUCTEMbI JOKYMEHTHPOBAHUS, BHYTPEHHUH M BHEUIHUI CTaTyCHBIE
acIreKThl HH(pOpPMAIMU B CUCTEME TOKyMEHTHpoBaHUs. CyIIHOCTh HH(OPMAIIMOHHOTO MTOX0/a K
aHaJIU3y CHUCTEM JOKYMEHTHUPOBAHMS HAa COBPEMEHHOM YpPOBHE: CIIOKMBIIMECS HaIlpaBJICHUS
UHPOPMALIMOHHOTO TOAXO0JAa K M3YYEHHIO CHUCTeM JOKYMEHTHPOBaHUS, (QHU3NUECKUi
MH(OPMALIMOHHBIA MOAXOJ K AaHAJIW3y CHUCTEMBbl JIOKYMEHTHPOBAHHS, MeTapU3ndecKuil
UH(POPMALIMOHHBIM MOAXOA K aHaJIu3y CHUCTEMBbl JOKYMEHTHPOBAHUS M €ro Pa3sHOBUIHOCTH,
JNENCTBUTENbHBIM MHGOPMAIMOHHBIN MMOAXOA K aHaJu3y CHUCTeMbl JIOKYMEHTHPOBAHHUS U
NEPCHEeKTHBBl €r0 CTaHOBJEHMS, HEOOXOAMMOCTh COBEPIICHCTBOBAHUS HH(OPMAIIMIOHHOTO
MOAXO0/Aa K U3YYEHHUIO CUCTEM JOKYMEHTUPOBAHUS HA COBPEMEHHOM JTalle.

Tema.8. IH}opmMamoHHbIe OCHOBBI CHCTEMHOT'O aHAJIM3a U CUHTE3a.

NudopmaninoHHbIi MOAX0A K aHAIW3Y CHUCTEM JoKyMmMeHTHpoBaHus. Wudopmanus B
CHUCTEMHOM aHAJIM3€ U CHHTE3€ KaK CUCTEMHOE MOHATUE — CTPAT ONMCAHUS CYIIHOCTH CHUCTEMBI
JOKYMEHTUPOBaHHUS: MH(OpMAaLIMsI KaK CTPAT ONMUCAHMS CYIIHOCTH CUCTEMBI TOKYMEHTHPOBAHUS
B (pM3MYECKOM MH(POPMALMOHHOM MOJXO0J€, SHTPOIUHHOE MOHUMaHUEe WH(POPMALUU CUCTEMbI
JOKYMEHTUPOBAaHHUA B (U3MYECKOM HH(DOPMALIMOHHOM TOJXOAE, HE COCTOATEIbHOCTH
¢usuueckoro  MHPOPMALMOHHOTO  MOAXOAAa  Ais  OOBSCHEHHUS  HMH(OPMAIMOHHOTO
(OpraHu3anvoOHHOr0) TOBEIEHUS CUCTEMbl JOKYMEHTHPOBAHMS OPraHU3alldd; MEepexoa K
MeTtau3nuecKuM HHGOPMALMOHHBIM  MOJAXOJaM Kak OTXOJ OT HAy4yHOro MeTO[a;



NeHCTBUTENBHBIA HH(OOPMAIIMOHHBIN MOIX0, oNpeaeaeHre HH(OopMaIK Kak cTpaTta ONrCaHHs
CYIIHOCTH CHUCTEMBl JOKYMEHTUPOBAaHHUS B JEHCTBUTEIBHOM HH(OPMAIMOHHOM MOJIXOJE,
CTPYKTypa MH(OPMAIMH CUCTEMbI JOKYMEHTHUPOBAHHS M MOHATHE WH(POPMALMOHHOTO CHHTE3a
CHCTEMBl JIOKyMEHTHPOBAHHUs, IPEJICTABICHHE CUCTEMHOIO aHajlin3a B HMH(POPMALMOHHOM U
KauCCTBCHHOM CUHTC3C CUCTEMbI IOKYMCHTHUPOBAHUS.

OCHOBBl ~ CHCTEMHOI'O  aHajgM3a  CUCTEMbl  JOKYMEHTHPOBAHHUS. Cucrema
JOKYMCHTHUPOBAHUSA U €€ CBOfICTBa, CYHIHOCTb M CMBICII CHUCTCMHOI'0 aHajin3a: IMPUHIIUIIBL
(GopMHpOBaHUS CUCTEMbl JOKYMEHTHPOBAaHUS U €€ OOLIEeCHUCTEMHbIE CBOMCTBA KaK OCHOBAaHUS
CHCTEMHOT'O aHAJIM3a, CYIIHOCTh OOIIECHCTEMHBIX CBOMCTB — CHUCTEMHOCTH, YHUKaJIbHOCTH,
HENpeICKa3yeMOCTH U IIeJICHANpPaBIEHHOCTH; OOILIECUCTEMHbIE CBOMCTBA Kak IPUHLUIIBI
WHOOBITUHHOTO OPOABJICHUA CUCTEM NOKYMCHTUPOBAHUA, NPHUHIMUIILI, OIPCACIAIOIINC IIPUPOAY
aHajM3a U CHHTE3a KaK OOBEKTHBHBIX METOAOB HCCIEAOBAaHMS CUCTEMbl JOKYMEHTHUPOBAHMSL.
I[CCKpI/IHTI/IBHLIe U KOHCTPYKTHBHBIC OIPCACICHHUA B CHUCTCMHOM QaHAJIM3C. IIOHATUC
JIECKPUNITUBHOI'O ONPEAEICHUs], TIOHATHE KOHCTPYKTUBHOIO OIPEEIICHHs; METObl CHCTEMHOI'O
aHajin3a, OCHOBAHHBLIC Ha JCCKPUIITHBHBIX OINPCACICHUAX; MCTOAbl CUCTECMHOI'O aHalin3a,
OCHOBAHHbIE HA KOHCTPYKTHBHBIX OINPEAEICHUSAX; COOTHECEHUE JIECKPUIITUBHOIO U
KOHCTPYKTUBHOI'O B CUCTCMHOM aHAJIM3C. HpI/IHHI/IHI)I CUCTCMHOCTH U KOMINJICKCHOCTH; IPUHIHAIL
MOJICJIMPOBAHMS; TUIBl INKAJI: COAEP)KAHUE U XapaKTepUCTUKA MPUHIMIIOB CHUCTEMHOCTH,
COACPIKAHNUEC U XAPAKTCPUCTHKA [IPUHIUIIOB KOMIIJICKCHOCTH, COOTHCCCHUC IIPHUHIHUIIOB
CHUCTEMHOCTH M KOMIUIEKCHOCTH B CUCTEMHOM aHAJM3€, MOJEIUPYEMOCTh KaK NMPHHLUI U €ro
3HaYCHHE U CHCTEMHOTO aHali3a, M3MEPEHUs U KOJWYECTBEHHBIC OIICHKH B CHCTEMHOM
aHaJu3e, MOHATHE IIKAJIbl U3MEPEHUs, TUIIbI IIKAaJ.

Pa3nen.3. OcHOBBI LienIe00pa3oBaHusl B CUCTEMAaX JTOKYMEHTHPOBAHUS

Tema.9. TlonsTHe 1wenM W 3aKOHOMEPHOCTH IleJeo0pa3oBaHMs B CHUCTEMax
JOKYMCHTHUPOBAHUA.

Omnpenenenue 1enId M 3aKOHOMEPHOCTH IeneoOpazoBanus. [lonartue nenu u ee
OTIpeieNIeHUE: IEJICHAPABICHHOCTh KaK CHCTEMHOE CBOMCTBO M KakK NMPHHIUI WHOOBITUIHOTO
(dopMHpOBaHUS CHUCTEM JOKYMEHTHUPOBAHMs, TpPUEIAMHAs CTPYKTypa LeJIeHANpaBICHHOCTH
CUCTEMbI NTOKYMCHTHPOBAHUSA, PACKPBLITUC IMPHUPOALI HGHGO6p33OBaHI/I$I B CYIIHOCTH MNpUHIHUIIA
L[EJICHANPABIEHHOCTH CUCTEM JIOKYMEHTHPOBAHHUSA, ONpeAesieHHe (QYHKLIUU CUCTEMbl U €e
CYIIIHOCTb, 11€JIb KaK CHHTETUYECKHI 3JIEMEHT CYIIIHOCTH (DYHKIIMU CUCTEMBI JOKYMEHTHPOBAHUS,
OTpesieieHne 1M CUCTeMbl JOKyMEeHTHpoBaHUS. CTpyKTypa CYIIHOCTH (DYHKIMH CHCTEMBI
JOKYMEHTHPOBAaHUS M  3aKOHOMEPHOCTH  IIeJIe00pa3oBaHMsA: OTOOpPaKEHHWE NPUHITUIIOB
YJICHUMOCTH, CUHTE3UPYEMOCTH M €IMHUYHOCTU B CTPYKTYpE CYHUIHOCTH (YHKIHH CHCTEMbI
JOKYMEHTHPOBAHUS, XapaKTEPUCTUKA AHTUHOMHUHU «pE3yJIbTaT — PECypc» M ee CHHTE3 Kak
OCHOBHOHM 3aKOH I1eJIe00pa30BaHUsl CHUCTEMbI JIOKYMEHTHPOBAHUS M BBITEKAIOIIUE W3 HEro
3aKOHOMEPHOCTH I1e71e00pa3oBaHusl.

Bunst 1 popmel ipencTaBineHus CTpykTyp Leneid. CeteBast CTpYKTYpa, MU CETh: MPOLIEcC
(GYHKIIMOHUPOBAHMUSI CUCTEMbl JOKYMEHTHPOBAHHS KaK OCHOBa (DOPMHpPOBAHHS CETEBBIX
CTPYKTYp Li€JIei, METO bl MPOLECCYAIbHOTO aHAIN3a CUCTEM JIOKYMEHTHPOBAHUS U MIOCTPOCHUS
CETEBBIX CTPYKTYP IIeJIeH, CeTeBbIE CTPYKTYPHI IeJIe — OCHOBA CETEBOT'O MOICIINPOBAHNUS CHCTEM
JOKYMEHTHUPOBaHUs, oOO0IIas XapakTepUCTHKAa CETeBOro MojenupoBaHus. Mepapxuueckue
CTPYKTYpPBI:  MOpP(}OJIOTHYECKOE CTPOCHHWE CHCTEMBl TOKYMEHTHPOBAaHUS KaKk OCHOBa
(dopMHpOBaHUST JIMHEHHBIX W HMEpPapXMUECKUX CTPYKTYp ILeJed, CTpaThl W DIIEIOHBl B
UEPApXUYECKUX CHCTEMaxX, HEepapXUYecKhe CTPYKTYpHI Ielieli — OCHOBa MOJCITUPOBAHHS
UEPapXUUECKUX CHUCTEM JOKYMEHTHPOBaHUS, 00Iast XapaKTepUCTUKa MOJeNell nepapXxuuecKux
CUCTEM JIOKYyMEHTHUpOBaHMs. MeToIUKH aHanu3a 1enel u GyHKUuN CUCTeEM IOKYMEHTUPOBAHMUS:
CHCTEMBl JJOKYMEHTUPOBAHUS M METOJbl JIEKOMIIO3UIMH, KOMIO3MLIMU M KBaHTU(UKALUU B
aHaJIM3e UX 1ened U QyHKIHH.

Tema.10.  DyHKIMOHMPOBAHWE  CHCTEM  JIOKyMEHTHPOBAaHHUS B  YCJOBHUAX
HEOTIPEICIICHHOCTH.



IIpupona HEOIIpeeIEHHOCTEN B cucTemMax JIOKYMEHTUPOBaHUS, BU/JIBI
HeonpeaeneHHocTeld. CUCTeMHas HEONPEAEICHHOCTh TOKYMEHTUPOBAHNS B OPTaHU3ALMU U €€
XapakTepucTuku. HeompeneneHHOCTh YHUKAIbHOCTH CUCTEMBI JIOKYMEHTUPOBAHMS U €€
XapaKkTepucTUKU. HeomnpeneneHHOCTh HENPEnCcKa3yeMOCTH CUCTEMBI JOKYMEHTHUPOBAaHUS U €€
XapakTepUCTHUKU. Meronpl aHanmM3a W ONUCAHUS  HEOIPENEIEHHOCTM B CHUCTEMax
JOKYMEHTHpOBaHUs. Poib HeonpeneneHHocTH B ((OPMUPOBAHUH LIEJIEHATIPABIEHHOCTH CUCTEMBI
JIOKYMEHTHUPOBAHHUS.

Tema.11. YopaBneHnue cucteMoi IOKyMEHTUPOBAHUS B YCIOBUAX PUCKA.

Omnpenenenre pucka Kak HeCOBHAACHUs (PaKTHUECKOTO MPOSBICHUS HEOMIPEASIEHHOCTEH
npu  (YHKUMOHUPOBAHUM CHCTEMBbl JOKYMEHTHUPOBAHMS C OXHUIAEMbIM HPOSIBICHUEM €€
¢yHkunoHupoBanusi. BiausiHue prcka Ha ynpaBieHHE B CHCTEMax JTIOKYMEHTHpPOBaHUs. MeTobl
OLIEHKM  pHuCcKa  (YHKIMOHMPOBAHMA M  OPraHU3allMOHHOIO  IOBEICHHUS  CHCTEM
JIOKYMEHTUPOBAHHUS, BEPOSITHOCTHBIM MOAXOA K OLEHKE pucka. OcoOEeHHOCTH YIpaBieHUs
CUCTEMOM JOKYMEHTHPOBAHUS B YCIOBHAX PHUCKA.

Pa3znen.4. CuctemHblil HOIX0/] K 3KOHOMUYECKOMY aHAJIU3y CUCTEM JOKYMEHTHUPOBAaHUS

Tema.12. KOHCTpYKTMBHOE ONpEIEICHHE HKOHOMUYECKOIO  aHajau3a CHCTEMBI
JIOKYMEHTHUPOBAHUS.

Cucrema NOKYMEHTHMPOBAaHHs Kak INpeanpustue u ero cucremosorus. [Ipeanpusitue
JOKYMEHTUPOBAaHHUA  KaK  dJKOHOMMueckas  cucremMa.  CHCTEMOJOTMYECKH  BBIBOJ
KOHCTPYKTUBHOTO OIPENEIICHNs 3KOHOMHYECKOIO AaHAIU3a CHCTEMBbl JOKYMEHTHUPOBAHUS.
CucreMHO€ oOINUCaHUE HKOHOMHUYECKOTO aHajIW3a CHCTEMbl JOKYMEHTUpOBaHUA. Mojenb
OPENIPUATHS JTOKYMEHTHPOBAaHMS KaK CpEACTBO OSKOHOMMYECKOIO aHajgu3a CUCTEMBI
JIOKYMEHTUPOBAHUS

Tema.13. CucremHble HSKOHOMHMKO-MaTeéMaTHMYECKHE MOACIN W  HMMHUTALHAOHHOE
MOJIEJTMPOBAHUE SKOHOMHUECKHUX IPOLECCOB B CUCTEMAX JOKYMEHTHUPOBAHUSI.

[TpuHIUOBl pa3pabOTKHU aHATUTUYECKUX HKOHOMHMKO-MAaTEeMaTHUYECKUX MoJeNell cucreM
JNOKYMEHTUPOBaHUS,  KJIACCH(PHUKAIMA  SKOHOMHUKO-MAaTEMAaTHYECKUX  MOZENEH  CHCTeM
JIOKyMEHTUPOBAHUS, CUCTEMHBIE 9KOHOMHUKO-MaTEMaTHUECKNE MOJIENH CUCTEM
JTOKyMeHTUpoBaHUA. CylIHOCTh UMUTAIIMOHHOTO MOJEIUPOBAHUS 3KOHOMUYECKHX MPOIECCOB,
ocobeHHOCTH peanuzanuss Ha DBM, 0030p mporpaMMHBIX MPOAYKTOB M MX BO3MOXHOCTEH B
IIPOBEJICHIH 3KOHOMHYECKOI0 aHaJIM3a CUCTEM JIOKyMEHTHpoBaHus Ha DBM.

Tema.14. ®akropHblii aHanM3 (UHAHCOBOW YCTOMYMBOCTU TPH HCIOJIB30BAaHUU
OpJAMHAIBHOM IIKAJIBI.

[Ipennpusitue kak (QuUHAHCOBas CHCTEMa, CHUCTEMHOE ompejaeraeHue (UHAHCOBOU
YCTOMYMBOCTH, CUCTEMHOE ONHMCAaHHE (PUHAHCOBOrO COCTOSIHMS mpeanpuatus. CucreMmHas
MHOTro(akTopHasi MoJieJIb (PMHAHCOBOT'O COCTOSIHUS MPEANIPUATHS, OCOOEHHOCTH pealu3aluy Ha
OBM. Ilonstue opauHAIBbHOM mIKanbl B (AKTOPHOM aHaM3e (PUHAHCOBOIO COCTOSTHUS
npeanpusaTus, (GakTOpHbIM aHanu3 (UHAHCOBOW  YCTOMUMBOCTM MpPHU  MCIIOJIB30BaHUU
OpJIMHANBLHOM 1IKaIsl Ha DBM.

Pa3nen.5. IlepcnexkTuBHBIE HAlIpaBIEHNUs CUCTEMHOTO aHAIN3a

Tewma.15. MeToibl Opranu3anuy CI0KHBIX SKCIIEPTU3 CUCTEM JOKYMEHTHPOBAHMS.

MeTtoabl 3KCHEepTH3 B HCCIIECAOBAHUSAX CHUCTEM JOKYMEHTHPOBAHUS, KJAcCUPUKALUA U
oOmrasi xapakTepucThka MeToj10B. OCOOEHHOCTH METOJOB OpraHU3alMU CIOMXHBIX SKCIEPTHU3
CUCTEM JIOKyMEHTHpOBaHMs. lIpuMeHeHue METOJOB OpraHU3allUM CJIOXKHBIX DKCIEPTHU3 B
HCCJIEIOBAaHMSIX CUCTEM JOKYMEHTHPOBAHUS OopraHu3anuu. Peanu3anus cloXKHBIX KCHEPTU3 Ha
OBM c nucnonabp3oBaHMEM HHPOPMALMOHHBIX TEXHOJIOTHH.

Tema.16. Ananu3 HHPOPMAIIMOHHBIX PECYPCOB B CUCTEMAX JOKYMEHTHPOBAHUS.

Wudopmanus cuctemMbl W omnpeAeieHHe HMH(OOPMAIMOHHOIO pecypca  CHUCTEMBbI
nokyMmeHTupoBanusa. WHpopmannoHHass cucTeMa MNpeanpusaTHs Kak OCHOBa (OpMHpOBaHUS
UH(POPMALIMOHHOTO pecypca CUCTEMBI TOKYMEHTUPOBaHUS Npeanpustus. Mopdonoruyeckuii u
(GyHKIIMOHAIBHBIN aHAJIN3 KaK OCHOBA CUHTE3a CTPYKTYPbl HH(OPMALIMOHHBIX PECYPCOB CUCTEMBI



JAOKYMCHTHUPOBAHUA, HGOGXOI[I/IMLIX JIIsL yCTOﬁ‘-IHBOFO OpraHu3allMOHHOI0  YIIPaBJICHUA
MpPEANPUITHEM.

Tewma.l7. Pa3BuTue cucteM JOKYMEHTUPOBAHUS. 3aKIIIOUCHHE.

OO0mast XxapakTepuCTHKa Pa3BUTHS CUCTEM JOKYMEHTHUPOBAHUS B MPAKTUKE YIPABICHUS
COIMATTbHO-9KOHOMHYECKUMHU CUCTEMaMH, HCTOPUYECKUE 3aKOHOMEPHOCTH U (haKTHUECKUE
TEHJEHUMU HX pa3BuThsi. Bospacraromias pojap TEOPUHM CHUCTEM M CHUCTEMHOIO aHalu3a B
000CHOBAaHUHU NEPCHEKTUBHBIX IIyTEH Pa3BUTUS CUCTEMBI JOKYMEHTUPOBAHUS B OpPraHU3aLMSIX.
HupopmaninoHHbIEe TEXHOJIOTUN JOKYMEHTHPOBAHUSI.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs JI CAMOCTOSATeIbHOUH PadoThI
00y4arouUXCcs M0 JUCHUILUIHHE (MOTYJII0)

VY4ebHO-MeToIMUecKoe obecreueHre Mo BUAaM CaMOCTOSITEIbHOH paboThl CTYIEHTOB
IpeCTaBIeHo B Tabuue 6.

Tadnuua 6 — YueOHO-METOIMUECKOE 00ECIIEYEHUE TUCLIUILIUHBI

[TepeueHsb yaeOHO-METOANIESCKOTO 00SCTICUCHUS TUCITUTUINHBI 10

No Bun CPC o
BBIIIOJTHEHUIO CAMOCTOSITEIbHOM PabOThI

1 2 3

1. Koncnekr gexkuuit no aucuuiuinHe «Teopus — cucrem
JOKYMEHTHPOBaHUS»,  YTBEp)KICHHBI  Kadenpoit  obmero,
CTPaTEru4ecKoro, MHGOPMALMOHHOIO MEHEIKMEHTa M Ou3Hec
[TpopaboTka yueOHOTrO [IPOIeCcCoB, MPOTOKOI Ne  OT T.

1 |(Teopernyeckoro) 2. Meronuyeckue yKa3zaHUs [0 OpraHU3alMd CaMOCTOSITEIbHOMN
Marepuaia paboTel  cTygeHToB 1o  aucuumiauHe — «Teopus — cucrem
JOKYMEHTHPOBaHUS»,  YTBEpXkJAEHHble  Kadenpod  obuero,
CTPaTEruueckoro, MHQMOPMAIMOHHOTO MEHEKMEHTa U OH3HeC
IIPOLIECCOB, MPOTOKOJI Ne  oT T.

3. Meromuyeckne  peKOMEHIAMM 1O  PEHICHWI0  3ajad,
YTBEP)KJCHHbIE kadenpoit o01ero, CTpaTEeTU4ecKoro,
MH(POPMAIMOHHOTO MEHEPKMEHTA U OM3HEC MPOIECCOB, IPOTOKOII
Ne or T

4. Y4eOHO-METOINYECKOE nocobue o BBITIOJTHEHUIO
nabopaTopHbIX paboT, yTBepkKIeHHOe Kadeapoil — obmrero,
CTPaTEruueckoro, MHQMOPMAIMOHHOTO MEHEKMEHTa U OH3HeC
IPOIECCOB, MPOTOKOI Ne OT T

Brinosninenue
WHIUBUIYaIbHbBIX

2 |3amaHui (MMOATOTOBKA
COOOIIIECHUIA,
MIpe3eHTAalHi)

5. MeTtonuveckre peKOMEHJAIMHA [0 HAMHUCAHWIO pedepaTos,
YTBEPKIACHHBIE kadenpoit ob1ero, CTpaTEernyecKoro,
WH(OPMAIMOHHOTO MEHE/DKMEHTA U OU3HEC MPOIIECCOB, MPOTOKOJ
Ne ot T.

3 [Pedepar

6. Metonnueckoe 1ocoOWe MO IMOATOTOBKA M BBIITOJHEHHIO
TECTOBBIX 3aJIJaHUI B CUCTEME TECTOBOTO KOHTPOJISI, YTBEPKICHHbIE
Kadgenapoir  oOmero,  CTpaTerudeckoro,  MHGOPMAITMOHHOTO
ITonroroBka k MEHEKMEHTa U OM3HeC MPOoIeccoB, MPOTOKONI Ne  oT T
TeKyliemy KOHTposito |7. DoHA OIeHOYHBIX cpencTB mo auciumiimHe «Teopus cucrem
JOKYMEHTHPOBAaHUS»  YTBEpKIEHHBbIM  Kadenpoit  obmiero,
CTPaTeruueckoro, MHQMOPMAIMOHHOTO MEHEKMEHTa U OH3HeC
IIPOLIECCOB, MPOTOKOJI Ne oT  T.




Y4eOHO-MeTOoIMYeCKHe MaTephalibl Uil CaMOCTOSTEIbHON paboThl 0Oy4aromuxcs H3
Yrcila UHBAJIMJIOB U JIML C OFPaHUYEHHBIMH BO3MOKHOCTAMU 310poBbs (OB3) npenocraistores
B (hopMax, aJalnTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAITIH:

Jlist 11 ¢ HapyIeHUSIMU 3pEHMSL:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B (hopMe 3JIEKTPOHHOI'0 TIOKYMEHTA,

— B (popme ayamodaiina,

— B IIeyaTHOM opMe Ha si3bike bpaitns.

JIyist L ¢ HapyIIeHUsIMU CIIyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA.

Jlnist i1 ¢ HapyLeHUsIMUM OTIOPHO-/IBUTATENIBHOTO amapaTra:

— B mieyaTHo hopme,

— B (hopMe 3JIEKTPOHHOI O TIOKYMEHTA,

— B (opme ayamnodaiina.

JlaHHBINA TNepeyeHb MOXeET ObIThb KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA
o0yyJaroumxcs.

3. O0pa3oBaTe/ibHbIC TEXHOJIOTHH.

AKTHBHBIC M1 HHTCPAKTUBHBIC (DOPMBI IIPOBEICHUS 3aHSITHIA:

1. oOcyxaeHue CIoKHBIX GUIOCOPCKUX MPOOIEM U JUCKYCCUOHHBIX
BOTIPOCOB;

. pa3bop MpaKkTUYECKUX 3a/1a4 U KEHCOB;

. TPEHUHTH.

. ”H(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH;

. IPOEKTHBIE METO/IbI O0yUCHHUS;

. UCCIIEIOBATENLCKUE METO/IbI B 00YUCHHH,

. METO/IBI TTIOMCKa OBICTPHIX PEIICHUH B TPYIIIIE;

. IpobeMHoe oOyueHHe.

Jlnist auI ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI MIPEIYCMOTPEHA OpTaHHM3aIus
KOHCYJIbTAIIMH C UCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

Bunsl u conepkanue yueOHBIX 3aHITHI

Jlexiust (JI) — mepemaua y4eOHBIX CBEACHUN (aHHBIX) O MPEAMETe AUCIUILTHHBI OT
npernoiaBaTelss K CTyIeHTaM, o0ecrednBarmuX (GOPMUPOBAHHE y CTYACHTOB TEOPETHUECKUX
3HAaHMM TpeaMeTa JIUCHUIUIMHBL. OCyIIecTBIseTCs, KaK MpaBWIO, C HCIOJb30BAHHEM
KOMITHIOTEPHBIX M TEXHUUECKUX CPEICTB H UMEET LIETbI0 aKTUBAIMIO U MOTHBAIUIO CTY/ICHTOB Ha
nproOpeTeHre MU HOBBIX TEOPETHUECKUX U (PAKTUYECKUX 3HAHUH.

[IpakTnueckoe 3anstue (IIP) — pemenne KOHKpPETHBIX 3a7au (aHAIM3, MOJIEIMPOBAHUE,
pacyeTbl M Jp.) Ha OCHOBAHMU TEOPETUUYECKUX M MPAKTUYECKUX 3HaHUI, HalpaBIEHHOE B
OCHOBHOM Ha IPHOOpEeTeHNE HOBBIX (DAaKTUIECKUX 3HAHUW M YMEHUH.

JIaGoparophnast pabota (JIP) — pemeHue cTyJeHTaMH KOHKPETHBIX MPO(ecCHOHATbHBIX
3a7ad WCCIICIOBAaHMs, MOJCITHPOBAHUS W TPOCKTUPOBAHUS B METOAMYECKOM acCIMeKTe O
yIpaBJIeHUEM TMpenoAaBarenss JUisi (GOPMHPOBAHUS MEPBUYHOIO OMbITa MPO(hecCHOHAIbHOM
NeSITETTHHOCTH.

CamocrosarenbHas paborta (CP) — u3ydyeHue CTyJEHTaMH TEOPETUYECKOro MaTepuala,
MOJTOTOBKA K JICKIMSM, IPAKTHUECKUM 3aHITHSM, 0pOpPMIICHHE KOHCIIEKTOB JIEKIINH, paboTa B
AJIEKTPOHHOM 00pa3oBaTeNbHON cpele W Ap. Ui NPUOOPETEHHs] HOBBIX TEOPETHYECKUX U
(bakTHYeCKUX 3HAHUN, YMEHUN U HABBIKOB.

Koncynpramus (KoHnc.) - uHauBHAyaabHOE OOIIEHHE MPENOJaBaTeNisi CO CTYACHTOM,
PYKOBOJICTBO €T0 JEATENHOCTHIO C IIETBI0 MEepeaddl OIbITa, YIIyOJCHUS TEOPETHUYECKUX H
(akTHUECKUX 3HAHUH, MPUOOPETEHHBIX CTYACHTOM Ha JIEKIMAX, B PE3YJIbTaTe CaMOCTOSITEIbHON
paboThl U JIp.

0 3N L kW



4. OneHo4YHbIe CPeACTBA ISl TEKYIero KOHTPOJIsI YCIIeBAeMOCTH U ITPOMEKYTOYHOMH
aTTecTalUH.

4.1 DoHJ O1LIEeHOYHBIX CpeacCTB AJisl MPOBEACHUSA TEKYIICT0 KOHTPOJISA.

KoHTponbHBIMU 3a7aHUSIMU 71 TIPOBEJEHUS TEKYIIEro KOHTPOJsl (aTTECTAallMH) II0

OCBOCHMIO JUCHMIUIMHBI «Teopusi cHcTeM JOKYMEHTHPOBAHMS» SBIAETCS pedepar 1o
Ipo0JeMaTuKe JEKIMOHHOTO Kypca, BBIIIOJIHEHHE 3aJaHUi U MOATrOTOBKA OTBETOB Ha BOINPOCHI
JUIs 3a4€Ta.

HpI/IMepHaH TEéMaTuKa pe(bepaTOB, OTHECEHHasA K TEMaM JICKIIMOHHBIX 3aHATHH

JTUCITUILIMHBI, TIPEICTaBICHA B Ta0UIIe 7.

Pe3y.]'II>TaTI)I BBIITOJIHCHH A Sa,I[aHI/Iﬁ K IPaKTHYCCKUM / CCMHUHApPCKUM 3aHATHAM

opopMIISIFOTCSL CTyAeHTamMHu B ¢opme 3cce. [IpuMepHas TeMaTthka 3cce, OTHECEHHAas K TeMaM
MPAKTUYECKUX 3aHATUN AUCLUUIUINHBI, peCcTaBlieHa B Tabmuie 8.

Tabmuua 7 — [Ipumepnas Tematuka pedeparon

No Tema
1 2
1 Beenenne. Cucremsbl AOKYMEHTHPOBaHMA " 3aKOHOMEPHOCTH 170¢
" | PYHKUHOHHMPOBAHHUS U PA3BUTHS.
1)  OmpexeneHne CUCTEMbI JOKYMEHTHPOBAHUS
2) CraHOBJIEHHE B3IJISI0B Ha MPUPOAY CHUCTEMHOCTH JOKYMEHTHUPOBAaHUS M CHUCTEM
JIOKYMEHTHPOBaHUS
3) M3BecTHBIC HayyHbIE B3I/l HA JOKYMEHTUPOBAHHE B OPraHU3aIMK U UX COOTHECEHUE
C CYUIECTBYIOLIMMHU CUCTEMHBIMHU KOHLIETIIUAMHU JOKYMEHTHUPOBAHUS
2) KareropuanbHo-noHstuiiHas  npo0jemMa COBPEMEHHOIO  JOKYMEHTOBEICHHMS U
apXMBOBEJCHUS
5) TepmuHOIOrHYECKas TIPOOJIEMa COBPEMEHHOTO JOKYMEHTHPOBAHHUS
6) EauHCTBO  KOHIIENTYalbHOM W METOJOJIOTMYECKOW TMPOOJIEMBI  COBPEMEHHOTO
JIOKYMEHTUPOBAHHUS
7) CoBpemMeHHbIE  B3IJISAbl  HAa MPUHLUUIBI M 3aKOHBI  CTaHOBJEHUS  CHUCTEM
JIOKYMEHTUPOBAHHUS
8) Onucanue NpoueccoB NMOBEACHUS CUCTEM JOKYMEHTHPOBAHMS B COBPEMEHHBIX TEOPUX
JIOKYMEHTUPOBAHUS
2. ‘ [lepexoiHbIe MpoLIECCh B cUCTEMaX JOKYMEHTUPOBAHUS
9) CrauuoHapHbIE U TIEPEXOIHBIC TPOIECCHI B CUCTEMAX JOKYMEHTHPOBAHUS
10) IIpu4uHBI BOBHHKHOBEHHUS MMEPEXO/IHBIX MPOILECCOB B CUCTEMaX JOKYMEHTUPOBAHHS
11) XapakTepucTuka COBPEMEHHOTO IIEPEXOTHOTO nporecca B CHUCTEMAaX
JIOKYMEHTUPOBAHUS
12) JloxyMeHTHpOBaHHWE M Cpe/ia TOKYMEHTHPOBAaHUS B EPEXOTHBIX TpoIeccax
13) CrpykTypa CHCTEMBI JOKyMEHTHPOBAHHUS B IIEPEXOAHOM IpoOIIecce
12) JoxyMmeHTanus Kak pe3yJbTaT JOKyMEHTUPOBAHUS B IEPEXOTHOM MPOIIECCe
3. ‘ [TpunIn 0OpaTHOM CBSA3M B cCHCTEMax JOKYMEHTHUPOBaHUS
13) Poub 00paTHO# CBSI3M B MOBEICHUN HEPABHOBECHBIX CHCTEM JOKYMEHTHPOBAHUS
14)  ®dakTopsl U IPUYMHBI OOPATHOM CBSI3U B CUCTEMAX IOKYMEHTHPOBAHHUS
15) CtpykTypHBIE CBOMCTBAa 0OPATHOM CBA3M B CHCTEME JOKYMEHTHPOBAHUS
16) Knaccuduxanus oOpaTHBIX CBSI3€l B CHCTEME TIOKYMEHTUPOBAHUS U UX XapaKTEPUCTHKA
17) Bnawusaue oOpaTHOH CBS3M HA KAYECTBO JOKYMEHTHPOBAHHS
18) Opranu3zanms oOpaTHOM CBSI3U B COBPEMEHHBIX CHCTEMaX JIOKYMEHTUPOBAHUS




Tabmuua 8 — [IpumepHas TemaTuka scce

Ne Tema
1 2
1 CucTteMbl JOKYMEHTHPOBAHUS U 3aKOHOMEPHOCTH WX ()YHKIIMOHUPOBAHUS U PAa3BUTHSI.
' [TepexomHbIe MPOIECCHI B CUCTEMaX JOKYMEHTUPOBAHUS
1)  Omnpexenenue u o01Ias KiIacCH(PUKAIUSI CUCTEM TOKYMEHTHPOBAHHUS
2)  TloHsTHe NOKYMEHTHPOBAHHS M CHCTEMbI TOKYMEHTHPOBAHHS
3)  JIOKYMEHTHpPOBAaHHE B OPTaHU3AIHIX
2) OnpeneneHne u 0O0mAs XapaKTEPUCTHKA OCHOBHBIX CTPYKTYPHO-JIOTHYECKHUX
3JIEMEHTOB TEOPUHU CUCTEM JTOKYMEHTUPOBAHUS
5)  CranuoHapHbIC U MIEPEXOIHBIC MPOIIECCH B CHCTEMAxX
5 [TpuHIMI 0OpaTHOM CBSA3H B CUCTEMAX JTOKYMEHTHPOBaHUA. METObI U MOJIEIIH TEOPUHU
' CHCTEM JIOKyMEHTHPOBAHUS
6)  CymHOCTh U 3HaYCHUE 0OPATHOMN CBSI3H B CHCTEMaX JOKYMEHTHPOBAHUS
7)  Tlonsarue Moaenu U Kiaccu(uKaims MojesIel TOKYMEHTHPOBAHUS B OPraHU3aIluH
8)  MaremaTudyeckoe MOJCTHPOBAHHE CHCTEM JOKYMEHTHPOBAHHS
9) OyHKIMOHANBHBIE W CTPYKTYpHBIE  MaTEeMaTU4YeCKHE  MOJCIH  CHCTEM
JIOKYMCHTHPOBaHUS
10) OnTuMHU3aLMOHHBIC MATEMATHYCCKUE MOJICIIA CUCTEM JIOKYMEHTUPOBAHUS
11) HmwuTanMoHHOE MOACIMPOBAHHE CUCTEM JIOKYMEHTUPOBAHUS
12) Mogenb CUCTEMBI JOKYMEHTHPOBAHUSI THIIA «UYEPHBIA SIIMK», MOAETH COCTaBa U
CTPYKTYPBI CUCTEMBI IOKyMEHTHPOBAHUS
3 VYnpaBiasieMocTb, IOCTHKUMOCTb, YCTOMYHMBOCTb B CHUCTEMax JOKYMEHTHUPOBAHMS.
' DJIeMEHTHI TEOPUHU alalTHBHBIX CHCTEM JIOKYMEHTHPOBAHUS
13)  VYmpaBnsieMoCThb, TOCTHKUMOCTh i YCTOHYUBOCTh CUCTEM JIOKYMEHTUPOBAHUS
14)  AnmanTHBHBIE CHCTEMbI JOKYMEHTHPOBAHUS
4 WHpopManMOHHBI  MOAXON K  aHalu3y  CHUCTeM  JIOKYMEHTHPOBAHUSI.
' WHpopManmoHHbIE OCHOBBI CHCTEMHOTO aHaJIM3a IOKYyMEHTHPOBAHUS B OpTraHU3aINN
15) HWudopMalMOHHBIN MOAXO/ K aHATHU3Y CUCTEM JTOKYMEHTHPOBAHHS B OPraHH3aIUsIX
16) WudopMannoHHO-TOTHYECKOE MO/JICITUPOBAHUE OpTaHU3aIOHHBIX CHCTEM
TOKYMEHTHUPOBAHHS
5 [ToHsATHE 1IenMUM M 3aKOHOMEPHOCTH LiereoOpa3oBaHus. PYHKIMOHUPOBAHUE CHCTEM
' JOKYMEHTHPOBaHUS B YCIIOBHSIX HEONPEICICHHOCTH
17) dopMupoBaHHE W  AHAJIW3 CHCTEMBbl IeJed  OpPraHU3aliOHHOH  CHUCTEMBI
JTOKYMEHTHPOBAHHUS
18) [Ipumenenne wmeronma JnepeBa Iejed W 3amad K OpPraHW3alMOHHBIM CHCTEMaM
TOKYMEHTHUPOBAHHSI
19) [TocTtaHOBKA 3aa4l IPUHATHUS PEHICHUN B CUCTEMaX JOKYMEHTHPOBAHHS B YCIOBHSIX
HEOIPeIeIEHHOCTH
20)  Twmbl mKan Uit XapaKTEPUCTUKU M OLICHKH abTEPHATHB CUCTEM JIOKYMEHTHPOBAHUS
21) Kputepun m cmocoObl TPUHSATHS PEIMICHWH TpPU OIEHKE ITOJE3HOCTH allbTEPHATHB
CHCTEM JIOKyMEHTHPOBAHUS
22) TloctpoeHue BEKTOPHOTO KPUTEPHUS OL[CHKH CHCTEMbI JJOKYMEHTHPOBAHHUS




1 2

6 VnpaBieHue CHUCTEMON IJOKYMEHTHUPOBAHUS B YCIOBHSAX pHcKa. KOHCTpyKTHBHOE
" | ompezeneHne 5KOHOMUYECKOTO aHAIN3a CUCTEMbI IOKYMEHTUPOBAHMUS

23)  OnTuMU3aIMs BEKTOPHOTO KPUTEPHSI CUCTEMBI JOKYMEHTHPOBAHHSI
24)  TlapeTo onTUMAalIbHBIC PELICHUS CUCTEM TOKYMEHTHPOBAHHSI
25) Tlpunsthe peuieHuit B CHCTEMax JOKYMEHTHPOBAHHS B YCIOBUAX PHCKa

26) HpeI[MCT, 3aaa4u, CIIOCOOBI M NPpHUEMbI SDKOHOMHUYCCKOI'0 aHaJin3da CUCTCMbI
JOKYMCHTHPOBAHUSA

MCTOI[BI aHajJIn3a KOJIMYCCTBCHHOI'O BJIMSAHUA q)aKTOpOB Ha U3MEHCHHUE II0Ka3aTesIeH

27
) CUCTEMBI JOKYMCHTHUPOBAHUA

28) MeTo/1bI KOMITJIEKCHOM OI[EHKH XO03SiCTBEHHO-(UHAHCOBOM JIEATEIPHOCTH B CHCTEMaX
JIOKYMEHTUPOBAHUS

CucTtemMHbIe 5KOHOMUKO-MAaTEMAaTUUYECKUE MOJIETTH M UMUTAIIMOHHOE MOJICITMPOBAHUE
7. | sKOHOMHYECKHX TporieccoB. DakTOPHBIN aHANINU3 (PUHAHCOBOM YCTOMYHBOCTHU MIPH
WCIIOJIb30BAaHUU OPJIMHAIILHOM IIKAIBI.

20) CucTtemMHble 5)KOHOMUKO-MAaTEMATUYECKUE MOJIETU U aHAJIM3 UX MPOrPaMMHBIX
peanuzanuii Ha 9BM

30) [TprMeHeHre UMUTALMOHHOTO MOJEIMPOBAHMS Ul aHAJIN3a S3KOHOMUYECKUX
IIPOLIECCOB B CUCTEME IOKYMEHTHUPOBAHUS

31) MHOFO(l)aKTOpHOC CUCTCMHOC MOJCIIMPOBAHUC (I)I/IHaHCOBOl"O COCTOsSAHHA CUCTCMBI
JOKYMCHTHPOBAHUS

32) @DaxTOpHBIN aHAIN3 (PUHAHCOBON YCTOMYMBOCTH CUCTEMBI IOKYMEHTHPOBAHUS Ha
OCHOBE MHOTO(aKTOPHBIX CUCTEMHBIX MOJIETIEei

33) Hcnonb30BaHue OpAUHAIBHOMN IIKaJIbl B PAaKTOPHOM aHaNIN3€ (PMHAHCOBOM
YCTOMYMBOCTU CUCTEMBI IOKYMEHTHPOBAHUS

8. MeTtoapl OpraHu3allii CIO0XKHBIX SKCIIEPTU3 B CUCTCMAX JOKYMCHTUPOBAHU.

34) 3KCHCpTH3a KaK METO/J MOJTYyYCHHU A HH(l)OpMElI.[PIPI B 3aJla4ax NMpHUHATHA peI_HeHI/Iﬁ B
CUCTEMAX JOKYMCHTUPOBAHUWA

9. | Ananu3 UHPOPMALMOHHBIX PECYPCOB CHCTEMbI JOKYMEHTHUPOBAHHUS

35) KopnopatusHbie nHpOpMAIIMOHHBIE CUCTEMBI — OCHOBA (DOpMUPOBaHUS
MH(OPMAILIMOHHBIX PECYPCOB CUCTEMBI JOKYMEHTHPOBAHUS

36) CoBpeMeHHBIC CHCTEMbI JOKYMEHTHPOBAHHS U TIEPCIICKTHBBI X PA3BUTHSI

4.2 ®oHJ OLIEHOYHBIX CPEACTB /ISl IPOBEACHUS MPOMEKYTOYHOM ATTEeCTALlUH.
4.2.1 Bonpocsl Kk 3a4eTy

Hwxke mpuBomuTcs mepedeHb KOHTPOJIBHBIX BOMPOCOB. B ciydae CIOXKHBIX BOMPOCOB
JAIOTCS PEKOMEHIAINY, YeMY HYXKHO YJEIUTh BHUMAHHUE Ui TOTO, YTOOBI MPH OTBETE Oojee
MIOJTHO PACKPBITh BOIIPOC.

1. Onpenenenune cUCTEMBbI TOKYMEHTUpOBaHUs. [[pMHIIUIIBI CHCTEMHOCTH.

2. Knmaccudukamuss cucreM JOKYMEHTHPOBAHHS: TIO TPOUCXOXKICHHUIO, IO CTETICHU
CJIOKHOCTH, TIO CTENEeHH B3aMMOJICUCTBHS C BHEIIHEH Cpelod, MO XapakTepy NOBEACHUS.
Pexomenmanus: 37€Ch e CTOUT OOBSICHUTH, YTO TAaKOE aOCTPAKTHBIE U MaTEPHUAIbHBIE CHCTEMBI
JIOKYMEHTHUPOBAHUS, UTO SIBIISIETCS B OOIIEM CITydae BXOJIOM U BBIXOJIOM TaKUX CUCTEM. PacKphITh



MOHSITHE OYCHB CIOXKHOU (OOMNBINON) CUCTEMBI TOKyMEHTHpoBaHus. llenecooOpa3Ho mpuBecTH
IIPUMEPBI CUCTEM JOKYMEHTUPOBAHUS TOTO WJIM MHOTO KJIacca.

3. XapakTepucTuKa U B3aMMOCBS3b 3TAllOB aHAJIM3a U CUHTE3a B UCCIIEJOBAHUM CHCTEM
JOKyMeHTUpoBaHus. [I0HATHS OICHCTEMBI, 3IEMEHTA, CTPYKTYPBI CUCTEMBI JOKYMEHTHUPOBAHHUSL.
PexoMeHanus: NMOSICHUTh NPUBOAMMBIE OIPEAEICHUS HAa IMPUMEpPax TOM WIM MUHOM CHUCTEMBI
JOKYMEHTUPOBaHUSI.

4. Tlonstue ympaBlieHUS B CUCTeMe AOKyMeHTHpoBaHHs. OOoOIIeHHas CTPYKTypHas
CXeMa CHUCTEeMbl YIIpaBJICHUs JOKYMEHTHpoBaHueM. PekoMmeHamus: oOpaTuTh BHUMaHKUE Ha TO,
YTO MOXKET BBICTYIIaTh B KAa4E€CTBE PECYpPCOB YINPABICHUS, 1€JIb, BHEIIHUE BO3IACHCTBUS IpU
yIpaBiIeHUH B CUCTEMaX TOKYMEHTUPOBAHMUS, Ul Yero Heooxoauma oOpaTHast CBSI3b.

5. Knaccudukanus ynpaBieHUs CHCTEM JOKYMEHTHPOBAHUS B 3aBUCUMOCTH OT CTEIICHH
y4acTHs 4YeJOBEKa B YIpaBiieHWHU. PexomeHaalus: MOsICHUTh OTPAaHUYEHHOCTh BO3MOYKHOCTEHN
aBTOMAaTUYECKOIO YIPABJICHUS B OPraHU3alMOHHO-DKOHOMMYECKUX CHCTEMax, poJib 3ajad
MPUHATUSA PELLICHUM ITPU TAKOM YIPABJICHUH, KAKHE HHCTPYMEHTAJIbHBIE CPEJCTBA UCIIOJIb3YIOTCS
IIPU YIPABICHUH B TAKMX CUCTEMAX JTOKYMEHTHPOBAHHUSI.

6. ®a3pl ynpaBieHUs] CUCTEMON JOKYMEHTUPOBAHUS B opranusanuu. Mx xapakrepuctuka
U B3aMMOCBS3M. PexoMeHanus: pacKpbITh COJEpKaHUE U JIOTMUECKUE CBA3M (a3 yrnpaBleHUS,
MOKa3aTh POJb UH(POPMAILIMOHHBIX CHCTEM B oOecriedeHnH (a3 ympaBieHusl.

7. Ponb 1 MeCTO 3aJ1a4 MPUHSATHSI PEIICHUN B YIIPABICHUH CUCTEMOU TOKYMEHTHPOBAHMUSI.
Pexomenaanus: oTpa3uth, KTO BbinoyHsAET pyHkuuu JIIIP Ha pa3HBIX ypOBHSX yIpaBiIeHUS, BUIbI
MPUHUMAEMBIX PEIICHUH TIPH YIIPaBICHUHU JOKYMEHTHPOBAHUEM HA MPEAIPUITHH.

8. IloHsaTHe ananTUBHOM cCUCTEMBI JOKyMEHTUpOBaHus. Bunbl anantauuu. Pekomennanus:
HOSICHUTD, Ul Yero HeoOXoAuMa ajanTalus, IPUBECTU MIPUMEPHI Pa3HbIX YPOBHEH ajanTanuu
CHUCTEM JOKYMEHTUPOBAHMUS.

9. OCHOBHBIE CTPYKTYPHO-JIOIMUECKHUE 3JIEMEHTbl TEOPUH CUCTEM JOKYMEHTHPOBAHMSL.
Pekomenpauus: mnepeyuciuThb, JAaTh ONpEIEICHUE, I0Ka3aTh WX 3HAYEHHE B 3ajadax
MCCJIEIOBAHMSI U COBEPLICHCTBOBAHUSI CUCTEM JIOKYMEHTUPOBAHMUSI, @ TAKKE B3aUMOCBSI3U MEXKY
TUMU FJIEMEHTaMHU.

10. lepeBo 1ieneit CUCTEMBI IOKYMEHTHPOBAHUS: Ha3HAYCHHE, DJIEMEHTHI JIepeBa IIeieH,
NOCTpOeHME U rpadudeckoe npescTaBieHne. PekomeHaanus: neaecoo0pa3Ho NPUBECTU ITPUMED
MOCTPOEHHUS JIepeBa Lenel s HEKOTOPOH CUCTEMBI IOKYMEHTHUPOBAHUS MPEANPUSITHUS.

11. OnpeneneHue MOAETM CHCTEMBl JTOKYMEHTHPOBAHMS, OCHOBHBbIE TpeOOBAaHUSA K
MOJIEIISAM.

12. MojaenupoBaHHe KaKk METOJ] Hay4HOI'O HCCIIEJIOBaHUS: ONpejeseHue, olmas cxema
mpouecca  MOJIEIMPOBAaHUS  CUCTEMBl  JTOKYMEHTHPOBAHMS, OCOOEHHOCTb  MOJEIBHOTO
IKCIIEPUMEHTA.

13. Knaccuduxamnus moaeneid CUCTEMbl JOKYMEHTHUPOBAHUS IO CPEJICTBaM IOCTPOEHUS.
Pexomenmanusi: oOpaTuTh BHUMaHUE Ha MPEAMETHO-MATEeMAaTUYECKHE MOJIETH CHCTEM
JTOKyMeHTHupoBaHus. Ha To, 4To B peanbHbIX Ipoleccax pa3pabOTKU U UCCIEI0BAaHUS MOJeNen
WCIIOJIb3YIOTCSI OJHOBPEMEHHO WM IOCIIEIOBATEIbHO pPAa3IMuHble BUAbl Mozenel. [IpuBectn
MIPUMEPBHI.

14. ITonsiTe, oOuIMe CBOMCTBA M COCTABHBIE HJIEMEHTHI MATEMAaTHUECKOM MOIETH CUCTEMbI
JIOKYMEHTHUPOBAHHUS.

15. Cxema mponecca MaTeMaTH4YECKOIO MOJEIUPOBAHUS CUCTEMBI JOKYMEHTHUPOBAHU:
Ha3HA4YCHHE U COAECPIKaHNE ITAIOB.

16. Haznauenue u 0COOEHHOCTH (PYHKIIMOHATBHBIX U CTPYKTYPHBIX MaTE€MaTHUYECKHX
MOJIEJIEN CHCTEM JOKYMEHTHUPOBaHUs. PEKOMEH1anysl: MPpUBECTH MPUMEPBI MOJIEIEH.

17. Ha3HaueHne U 0COOEHHOCTH ONTUMHU3AIMOHHBIX MAaTEMAaTHYECKUX MOJeNeil cucTteM
JIOKYMEHTUPOBaHUA. PekoMeHaanus: NpuBecTH NpUMepbl MOJeIeH.

18. OO0mas xapakTepucTHMKa U OCOOCHHOCTH MMMTAIMOHHOTO MOJICIMPOBAHUS CHCTEM
JTOKyMeHTHUpoBaHUs. Pexomenmamus: 1enecoobpa3sHo oTpa3uth BO3MOxHOCTH WM, ponb



KOMIIBIOTEpPA B UMUTALIMOHHOM MOJEIMPOBAHUH, OTINYHS OT KJIACCUYECKOI0 MAaTEMATUYECKOTO
MOJIEIIUPOBAHMSL.

19. Ha3nauenue, xapakTepucTUKa MOJIEIEH CUCTEM JOKYMEHTHUPOBAHHUS TUIIA «UEPHBIN
ALIMK», COCTaBa, CTPYKTYpbl. PeKoMeH1anus: NpuBeCTH IPUMEPBI 3TUX MOJIeJIEH 711 HEKOTOPOM
CUCTEMBI JOKYMEHTHUPOBAHUS IPEAIPUATHS.

20. 3agaya OPUHATUS PELIEHUs B CHCTEMaX JOKYMEHTHPOBAHUS: IOCTAHOBKA, MOHSTHE
IbTEPHATUBBI, KPUTEPHUS BBIOOpA.

21. OcHOBHBIE YYaCTHUKH MpoOLIecca IPUHATHUS PEILIEHHS B CCTEMaX J0KyMEHTHUPOBAHHUS.
[Tonnomouns u ¢pynkuuu JIIIP u sxcnepra.

22. Tunsl WIKaJ AJs XapaKTePUCTUKH U OLIEHKH aJIbTEPHATHB CUCTEM JIOKYMEHTHPOBAHUS.
Pexomennamusi: mpuBecTH O0OpaTuTh BHHMMaHHE Ha HOPMHUpPOBaHHME, HA BO3MOXKHOCTHU
UCIIOJIb30BAaHUS KAUECTBEHHBIX M KOJIMYECTBEHHBIX LIKaJl, B PEAJIbHBIX 33Ja4yaX OLIEHKHU CHCTEM
JIOKYMEHTHUPOBAHHUS U IPUHSTHS PEILICHU.

23. Kputepuu u criocoObl BpIOOpa ayibTepHAaTUB: KpuTepuid Banbaa, ['ypBuiia, cpemnero,
B3BCIICHHOTO CPEIHEro, BBHIOOpP IO TJIABHOMY KPHUTEPHIO, BBIOOp 1O KpPUTEPHUIO
«a¢pekt/3aTparel». PekomeHaanus: ymeTb 000CHOBATh CBOM BIOOp KpUTEpUs JUIsl TOW MIIM HHOM
CUTyallid, a TakXke, OTKyaa OpaTh uWHGOpPMANHUIO O TWPHOPHUTETAX TIOKa3aTeyied B
COOTBETCTBYIOLUX KPUTEPUSIX.

24. Tonstue u anroput™m noucka [lapero ontumansHoro (3¢dexTuBHOrO) pemeHus B
cucreMax JOKYMEHTHUpOBaHHUsS. PekoMeHpmanus: NpUBECTH IpUMEp IOMCKAa pelleHus 110
AITOPUTMY.

25. IlpunsATHe peuieHnii B yCIOBUSAX PUCKA: OCOOCHHOCTH MOCTAHOBKY 3aJ1a4i U KpUTEpU
BbIOOpPA B YCIIOBUSIX PUCKA.

26. IlpunsATHe pelIeHUH B YCIOBUSX HEONPEAETICHHOCTU: OCOOCHHOCTHU IOCTaHOBKHU
3a/la4 U KpUTEpUi BEIOOPA B YCIIOBUSAX HEOIPEIEIEHHOCTH.

Pexomennanust niast 25-26: MOSICHUTH pacCyKACHUs HA IPUMEPE BO3MOKHBIX CHTyallUl
INPUHSTHS PEIICHUH € YCIOBUSIX PUCKa U HEONPEAEIIEHHOCTU. YeM 0/IHO OTJIMYAETCs OT APYroro.
YeM OHU OTIIMYAIOTCSA OT OOBIYHOTO MPUHSITHS PELICHUH B YCIOBHSIX ONPENSIIEHHOCTH.

27. DOkcmeprusza: Ha3HauyeHUWE B 3ajadyax [PUHATUS pEHIeHHH B  cHUCTeMax
JOKYMEHTHPOBaHMs, OO0Ias CcXeMa OpraHM3aluu SKCHepTH3bl. PekomMeHalnus: MOsSCHUTS,
OTpeeNnTh, KTO BHIOMpaeTcs B KauecTBE JKCIEpTa, Kakue TpeOOBaHUS K HUM MPEIbABISIOTCS.
Kakune ciocoOs! OLleHKH KOMITETEHTHOCTH.

28. IlocTaHOBKa U pelIeHHE 3a/1a4l SKCIIEPTHOTO OLICHUBAHUS 3HAUEHUS [TOKa3aTesl.

29. IlocTaHOBKA U peLICHME 3a/1a4M SKCIIEPTHOTO PAHKUPOBAHUS aJIbTEPHATHB.

30. IToctaHOBKa U pelIeHHE 3a/1a4l IKCIEPTHOTO (POPMUPOBAHUS UCXOITHOTO MHOKECTBA
aIbTEpHATHB.

Pexomennanus 28-30: ObITh TOTOBBIM (hOPMYIIMPOBATH U pEIIaTh MPUMEPHI 3a]1a4.

31. Ilpeamer n 3a1auv SKOHOMHUYECKOTO aHAJIN3a CUCTEMBI JJOKYMEHTUPOBAHUS.

32. OueHKa KOJMYECTBEHHOTO BIMAHUA (AaKTOPOB Ha MU3MEHEHME MOKa3aTesleld CUCTEMBbI
JOKYMEHTUPOBAHHA: IIOCTAHOBKAa  3aJayd, XapaKTEPUCTUKAa W  HEJOCTaTKM  MeEToJa
b depeHIIMaTBEHOTO HCYUCIIEHUS.

33. OneHka KOJIMYECTBEHHOTO BIMAHUS (PAKTOPOB Ha U3MEHEHHUE MOKa3aTeNneil CUCTEMBI
JOKYMEHTHUPOBAHUS: TOCTAaHOBKA 3aJauyd, XapaKTepUCTHKAa M HEIOCTaTKM MeEeTOoJla LEMHbIX
MIOJICTAHOBOK.

34. 3amaya KOMIUIEKCHOM OILIEHKM CHCTEMBl JIOKYMEHTHPOBAaHHA. XapaKTEpUCTUKA
METOJIOB CYMM, PaCCTOSIHUM, CyMMBI MECT.

Pexomenpanus 32-34: ObIThb TOTOBBIM (POPMYJIMPOBATH U pelIlaTh MPUMEPHI 337ay Ha
UCIIOJIb30BaHUE METOJIOB, 3HATh CYIIHOCTh IPYTHX METOI0B (haKTOPHOTO aHaIN3a (HEe Ha3BaHHbIX
B Bompoce). Kakum o6pa3oMm ycTpaHSIOTCS HEAOCTAaTKM HA3BAHHBIX METOJIOB aHA/IM3a B MX
MO I (DUKAITHSIX.



4.2.2 Conep:xaHue 3a4eTa

Bpewms noarorosku — 30 MUHyT

VYcrHas 6ecea o CoepKAHUIO BOIIPOCOB.

Kputepuu onenku.

1. IloHnMaHMe TEKCTa IO CBOEMY HAyYHOMY HalpaBJIECHUIO

«OTJINYHO» (3a4YT€HO) - aHaJIM3 BOIPOCOB IMPOBEJACH YCIEIIHO M CHUCTEMAaTHYECKH,
OCHOBHas MH(OpMAaLUs B OTBETE MPEJACTAaBICHA TOYHO M aJCKBATHO, aBTOP BBIPAKAECT CBOE
OTHOIICHHE K COJIEP KAHUIO;

«XOpOILO» (3a4TE€HO) - aHaJIM3 BOIPOCOB MPOBEAECH B IIEJIOM YCIEIIHO, HO HMEITCA
OTJIebHBIE OLINOKHM, OCHOBHAS HH(OpMALIHS B OTBETE MMOJAMEHSETCS BTOPOCTEIICHHOM;

«yZIOBJIETBOPUTEIILHO» (3aUTEHO) - aHAJIU3 BOIPOCOB IIPOBEJIEH B LIEJIOM YCIIEIIHO, HO HE
CUCTeMaTUYECKHU, HHPOpMAIIHS MPECTaBlIeHa HEAOCTATOYHO aJeKBAaTHO.

«HEY/I0BJIETBOPUTEIILHO» (HE 3aUTEHO) - aHAJIU3 BOIIPOCOB IIPOBEIEH ITIOBEPXHOCTHO, 0€3
JOJIKHOTO MMOHMMAaHHUS U3JIaraeMoro MaTepuaia v BiaJIeHUs IPeIMETOM U METOJI0JIOTHEN Kypca.

OneHouHble CpeACTBa JUIsl MHBAJIMAOB M JIMII C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3JI0POBBS BEIOUPAIOTCS C YUETOM MX WHAMBHAYAIbHBIX ICUXO(U3UUECKUX OCOOEHHOCTEH.

— IpY He0OXOAMMOCTH WHBAIMIAM H JIUI]AM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSI
MIPEIOCTABIISCTCS AOMOIHUTENBHOE BpEeMs Ul MOATOTOBKHM OTBETAa HA SK3aMEHE;

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3yJIbTATOB 00yUSHHsI MHBAIUIOB H JIUIL C
OTPaHUYEHHBIMHU BO3MOXHOCTSIMHU 3/I0POBbS MPEAYCMATPUBAETCS HCIIOJIb30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSA3M C UX UHJIUBUIAYaTbHBIMU OCOOCHHOCTSIMU,

— IIpU HEOOXOAUMOCTH JJIsi 00Y4AIOIIUXCS ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSIMU 310POBbSI
U WHBAJIWAOB TIPOIEAypa OICHWBAHUS pE3yNbTaTOB OOyYeHHsS 10 JAWCHUILUIUHE MOXKET
MIPOBOAMTHCSA B HECKOJIBKO STAIOB.

[Ipouenypa oneHuBaHusl pe3yjiabTaToB OOYYEHHsS WHBAJIUAOB U JIUILl C OrPAaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSI MO JUCHMILTUHE (MOAYNIO) MpeaycMaTpuUBaeT MpPelOoCTaBlICHUE
uHpopManuu B QopMmax, aJaNTUPOBAHHBIX K OrPAaHUYEHMSIM HMX 3J0pPOBbs M BOCIPUSATHUS
UHpOpMaLUu:

JUig U1 ¢ HapyIIeHUsIMU 3pEHUS:

— B [1€4aTHON (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

J7i U1 ¢ HapYIICHUSMHU CITyXa:

— B TIle4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIjig au1 ¢ HapyIIeHUsIMA OIIOPHO-JBUTaTEIBLHOTO anmnapara:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIA TepeyeHb MOXeT OBbITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHMHI€HTA
CTYJICHTOB.



5. IlepeyeHb OCHOBHOM M ONMOJHUTEJIbHON Y4eOHOM JIUTEPaTypPhbl, HEOOX0AMMO¥ 1151
OCBOEHM S TMCUUNJIMHBI (MOTYJIsA).

5.1 OcHoBHas JiuTEepaTypa:

1. 3akapssa M.P. Beenenue B 001IyI0 TEOPHIO CHCTEM JOKYMEHTAIMHU: Y4eOHOE Imocooue.
— Kpacnopnap.: Ky6anckwuii rocynapcTBennslil yausepcuret, 2015. — 245 c.

2. 3akapsiH M.P. Jlnanektudeckas CUCTEMOJIOTHSI. MEeTOI0JIOTHsT OOIIEH TEOPUU CHCTEM.
— Kpacnonap: Kybauckuii rocynapcrsennsiii yausepeutet, 2017. — 250 c.

3. BonmkoBa B.H. Teopusi cucreM W CHCTEMHBIM aHaau3: y4eOHUK Il OaKalaBpOB:
y4eOHUK U CTyJeHTOB By30B / BonkoBa, Buonerra HukxonaeBna, A.A. Jlenucos. 2-e u3n.,
nepepad. u gom. — M.: FOpaiit, 2013. — 616 ¢

4. Packun /.M., CokomnoB A.P. ApxuBoBeneHue. YUeOHMK M aKaJAEMUYECKOTO
OakanaBpuata. — M.: U3mparensctBo HOpaiit, 2016. — 386 c.

5. KynsieB H.H., ¥Ypanos JI.H., ®a6puunoB A.I'. JlokymenToBenenue. YueOHUK. — M.:
Jloroc, 2011. — 178 c. http://www.biblioclub.ru/book/84880/.

5.2 lonoaHuTEeILHAS JIUTEPATYpa:

1. Toxymentoobopot. Ilpuknagusie acnektsl / Poc. akan. nayk, MH-T cucteMHOro
ananu3a; [ pea. EmMenssnos E. B.]. — M.: [Equropuan YPCC], 2005. — 183 c. (Y42, [1638)

2. 3auka N.T. JlokymMeHTHpOBaHHE CUCTEMbl MEHEI)KMEHTA KadecTBa: yueOHoe mocodue
JUTS CTYyeHTOB BY30B / 3auka, Upuna Tenruzosna, H.W. 'urenscon; U.T. 3auka, H.W. ['urenscon.
—M.: KHOPVYC, 2010. - 186 c. (K.a7, 3 172).

3. CrimBak B.A. JlokyMeHTUpOBaHUE YIIPaBJICHUYECKON JIEATEIIbHOCTH.
Henonpouspoactso: yuedHoe nocodue. — CII6.: [IMTEP , 2006. - 235 c. (Y2147, C72).

4. Kproxosa H.I1. JlokymMeHTHpOBaHHE YIPABICHUYECKON IEATEIILHOCTH: YaeOHOE Imocodne
st ctynenToB By30B / KprokoBa, Huna Ilerposna; H.II. KprokoBa. — M.: UTHOPA-M, 2008. —
267 c. (Y2147, K 856).

5. Poroxun M.YO. JlokyMeHTallMOHHOE 0OecieueHne yIpaBIeHHs: y4eOHO-IIPaKTHYECKOe
nocobue. — M.: [TK Ben6u]: [Ipocnekt, 2009. — 383 c. (Y2147, P 598).

6. CrentokoB M.B. JlokymeHThI. J[e10npor3BOICTBO: MOCOOHE MO JOKYMEHTALMOHHOMY
obecrieueHuIo nearenbHocTy npennpustus. U3n. 10-e, non. u nepepad. — M.: [Kaura cepsuc] ,
2006. - 172 c. (Y2117, C 793).

7. JlappkoB H.C. JlokymenToBenenue: yueonoe nocodue. M.: ACT: Bocrok-3anaz, 2006.
—428 c. (Y2147, J1 259).

8. Yipstannaa E.A. ApxuBoBeneHue: KoHCIEKT Jeknuii / E.A. Ynbsaunaa, A.C. SIKUMEHKO.
— M.: Briciiee obpazoBanue , 2007. - 148 c. (U817, Y516).

5.3. Illepuoauyeckue u3IaHusl:

1. OTtedecTBEHHBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uudpopmarmonnoe mpaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTio, http://www.top-personal.ru/officeworks.html.

6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenonpou3BoACTBO U JOKyMeHTooOopoT Ha mnpeanpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccutiickuii sxypHan menemxkmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemb! Teopuu u nipaktuku ynpasieHus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccnu 3a pyoesxxom (BAK), http://www.mevriz.ru/.

2. Kpearusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.
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7. Uadopmarmonnoe odmiectso (BAK), http://www.infosoc.iis.ru/.

8. Bompocs! axonomuku (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii Orouteredb POCAPXHMBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

6. Ilepeyenr pecypcoB  HH(POPMANMOHHO-TEJEKOMMYHMKANMOHHON  CceTH
«HTEepHET», HEOOXOAMMBIX IJISI OCBOEHUS IUCHUIINHBI (MOLYJIs1).

1. OnexTponnass Oubimoreuynas cucrema '"YHuBepcurerckas Oubmmoreka ONLINE"
(www.biblioclub.ru).

2. DnekTpoHHas OubaroTeuHas cuctema usnarenbcersa "Jlanp". (hitp://e.lanbook.com/).

3. Dnekrponnas oudmuoreunas cucrema "FOpaut" (http://www.biblio-online.ru).

4. Konnekuusi  )KypHaJoB m3nateibctBa Elsevier wa mnoprame Science Direct
(http://www.sciencedirect.com/).

5. DnekTpoHHas oubnmoreka "N3narenbckoro IoMa "I'peGeHHIKOB"
(www.grebennikon.ruy).

6. [ToTHOTEKCTOBBIE apXUBBI BEAYIIMX 3aMaJHBIX HAYYHBIX XypHajIoB Ha Poccuiickoii
maropme HaydHbix xypHano HOMKOH. (http://archive.neicon.ru).

7. Hayunas snextponnas oubianoreka eLIBRERY.RU (http://elibrary.ru/defaultx.asp).

8. Poccuiickas rocynapcTBeHHas OuOIMoTeka. DieKTpoHHas O6ubinoTeka: OuOIHOTEeKa
nuccepraruit (http://diss.rsl.ru).

9. DneKTPOHHBIH KaTajor POCCHIICKUX JUccepTarui (punocodus)
(http://www.disserr.com/catalogue/code-09.html)

10. Elsevier B.V. DOmnekrponnbie 6a3sl  (Scopus, Science Direct u mp.)
(http://elsevierscience.ru/products/).

7. Mertoauyeckue yKa3zaHuUsl Jisi OOYYAlOIIMXCSl [0 OCBOEHHMIO JUCHMILIMHBI
(MoayJisn).

ITpu ocymiecTBieHNH yueOHOM pabOThI 10 OCBOEHUIO Kypca UCHOIb3YIOTCS COBPEMEHHBIE
oOpa3oBaTeybHbIE METOJIUKH (uH(pOpPMAITMOHHO-KOMMYHHKAIIMOHHEIE TEXHOJIOTHH,
UCCIIEIOBATENLCKUE METOIBI, TPOOIEMHOE 00yUYEeHHE U Ip.).

B y4eOHOM mporiecce TPUMEHSIOTCS aKTUBHBIE W MHTEPAaKTUBHBIC (POPMBI TIPOBEICHUS
3aHATUH (METOJ IPOEKTOB, METO/ MOUCKA OBICTPBIX pelIeHui B rpymme u ap.). [Ipennonaraercs
IIPOBEJICHNE HWHTEPAKTUBHBIX JIEKIUHA C MYJIbTUMEIUHHOW CUCTEMOMH, OOCYXIAEHHME CIIOKHBIX
npo0JIeM U IUCKYCCHOHHBIX BOIIPOCOB.

VYcnemHoe ocBoeHHE MaTepuaia Kypca Ipearosiaraer OOJIbIIYI0 CaMOCTOSITENIbHYIO
paboTy CTYAEHTOB M pPYKOBOJCTBO JTOM paboToil co cTopoHBl mpenojasarens. Ha
CaMOCTOSITENIbHYIO Pa0OTy CTYIEHTOB Ho aucuuiuinHe «Teopust cucteM JOKYMEHTHPOBAHUS
orBoautcs 31,8 4. or oOmiel TPyJOEMKOCTH Kypca JUIsl CTYJEHTOB OYHOH (PopMbl 0OyueHHs.
ConpoBosx/ieHne 3TON padOThl MOXKET OBITH OPraHM30BaHO B CIEAYIOMIMX (opMax:

1. xoHCcynpTauMu (MHOUBHIYaJbHBIE U TPYNIOBHIE), B TOM YHCIE C HPUMEHEHHEM
TVICTaHIIMOHHOHN Cpe/Ibl 00yJeHUS;

2. TPOMEXYTOYHBI KOHTPOJb XOJa BBIIOJHEHHUS 33/JaHUIl Ha OCHOBE PA3IMUYHBIX
C1oco00B B3aMOJICHCTBHS B OTKPHITON HHPOPMAIIMOHHOM cpee.

CamocrosTenbHas paboTa CTY/IEHTOB 3aKJIIOYAeTCs B MOJATOTOBKE OTBETOB Ha BOIPOCHI,
JOKJIaJIOB U HaIlMCAaHUU pedepaToB B TeUEHHE Bcero cemectpa. KoHTpoIb ocyiiecTBiaseTcs MyTéM
NpOBEPKU pedepaToB, MPOBEACHUS ONIPOCOB U 3aCIyIIUBAHMS JOKJIAI0B.

MeTtoaudeckre peKOMEHIAlNHU K cjaue IK3aMeHa

CryneHtsl 00s3aHBI C/aTh 9K3aMEH B COOTBETCTBHUHM C YYEOHBIM IUIAHOM. OK3aMeH
ABIIIETCS POPMOI KOHTPOJISI YCBOEHUS CTYJAEHTaAMH Yy4eOHOU MpOorpaMMbl IO JUCLMILIUHE UITH €€
YaCTH, BBIMOJIHEHUS TPAKTHUECKUX, KOHTPOJIbHBIX, peepaTUBHBIX paldoT.

Pesynbprar cpaum SKk3amMeHa MO TPOCIYIIAHHOMY KypCY OILIGHHBAIOTCSI Kak HTOT
NeSITeILHOCTH CTYJIEHTA B CEMECTpPE, @ UMEHHO — IO ITOCEIaeMOCTH JICKIUH, pe3yabTaTaM padoThI
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Ha MPAKTUYCCKUX 3aHATUAX, BBIITOJTHCHUA CaMOCTOSITSIILHOU pa6OTBI. HpI/I 9TOM JOITYCKACTCA Ha
ouHOl ¢opme oOyueHus mnpomyck He Oonee 20% 3aHsATUH, C 00s3aTeabHONW OTPabOTKOMN
MMPOMyHICHHBIX CCMHUHAPOB. CTYI[GHTBI, Y KOTOPBIX KOJIHUYCCTBO IIPOITIYCKOB, IPCBLIIIACT
YCTaHOBJICHHYIO HOPMY, HE BBIIIOJIHUBIIHE BCE BUIBI pa0OT M HEYIOBJIIETBOPUTEILHO pabOTaBIIHE
B TEUYCHHE CEMECTpa, IPOXOAAT coOeceloBaHHE C MpPEernojaBaTeNieM, KOTOPBIM OINpamnuBaeT
CTY/ICHTA Ha TIPEJMET BBISBIICHHSI 3HAHUSI OCHOBHBIX TIOJIO)KCHUH TUCIIUITIIHHEI.

B ocBoenun AUCHUIIIMHBI MHBAJIMJIAMU U JIMAaMU C OTpaHUYCHHBIMHU BO3MOKHOCTAMU
37I0POBbSI OOJIBIIIOE 3HAUCHHE HMMECT HHIMBHIyalbHas y4deOHas paboTa (KOHCYJIbTALUH) —
JIOTIOJTHUTEIILHOE pa3bsICHEHNE Y4eOHOTro MaTepuara.

WupuBuayanbHble KOHCYJBTAllMM IO MPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CHOCO6CTBYIOH_[I/IM HHIUBUAYAJTIU3allun OGy‘-ICHI/I}I M YCTAHOBJICHUIO BOCIIUTATCIIbHOTI'O KOHTAKTa
MEXJy MpernojaBaTelieM W OOy4aroIIUMCs HWHBAJIUIOM WU JIMIOM C OTrPaHHYCHHBIMH
BO3MOXHOCTAMHU 3J0POBbA.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHIi, HCNOJIb3yeMbIX NPH OCYLIECTBIEHUH
00pa3oBaTeIbHOI0 Mpouecca Mo JUCHHUIIMHE (MOYJT10).

8.1 IlepeuyeHb HHPOPMAMOHHBIX TEXHOJIOTHIA.

1. DnexTponHas moyra mMail.ru ¢ odauHbIM cepBUCOM 00Iako@mail.ru.

2. Unrepuer xondepeni-ces3b FreeConferencecall.com. BecruiatHas ycnyra koH(epeHir
ces3u (https://www.freeconferencecall.com).

3. JlokyMeHTOBE: OH-JIaliH CepBHUC oopmieHus JTOKYMCHTOB.
http://www.documentoved.ru/.

4. Konryp: Iloptan cepBucoB 1o pabote ¢ gokymentamu. https://portal.kontur.ru/.

5. uH(MOpMAIIMOHHAS] TEXHOJIOTHS TECTHPOBAHUS B CHCTEME HHTCPAKTUBHBIX TECTOB
ownaitn "Test Writer", Bxomsmieli B cepBHC «YHHUBEPCUTETCKOH OHOIHMOTEKE OHIAMHY,
http://biblioclub.ru/index.php?page=tests.

6. nH(bOpMAaLIMOHHBIE TEXHOJIIOTUU ayJIU0 W BUAEO AEMOHCTPALUU Ha JIEKIIUU B CUCTEME
oOyyaronieli MyJNbTHUMEIUA, BXOJSLIEH B CEpBUC «YHHMBEPCUTETCKON OHOIMOTEKE OHIaiHY,
http://biblioclub.ru/index.php?page=multimed.

8.2 llepeyeHb HEOOXOAMMOT0 MPOrPAMMHOI0 00ecneyeHHusl.

CHGI_II/IaJ'IBHBIC KOMITIBIOTCPHBIC ITPOTrpaMMBbl HE UCITOJIB3YIOTCA.

8.3 Hepeqeﬂb HH(l)OpMaIII/IOHHbIX CIIPaBOYHBIX CUCTEM:

1. CnpaBouno-tipaBoBas cucteMa «Koucymnprant [Tmoc» (http://www.consultant.ru).

2. DnextponHas oubimoreynas cucrema eLIBRARY.RU (http://www.elibrary.ru)/.

3. Bassl nanasix komnanuu «Mct Beroy (http://dlib.eastview.com).

4. Hayunas snextponHas 6nbanoreka «Kubdepnenunka» (http://cyberleninka.ru/).

5. buznec Unmxunupunr ['pynmn: OntuMuzanms opraausanuii. http://bige.ru/.

6. KOMSOFT: Ynpasnenue 3uanusmu. hitp://kmsoft.ru/.

7. bubnuoTeka dJIEKTPOHHBIX y4EOHBIX KypcOB MOCKOBCKOTO  YHHMBEPCHTETA
M. C.1O. Butre. http://e-college.ru/education/lib/abc.html.

6. I'mpns ynpaBnstomux gokymeHTtanuei. http:// www.gdm.ru/.

9. MarepuanbHo-TexHHYeckass 0a3a, HeoOxoauMasi sl OCYLIECTBJICHUSA
o0pa3oBaTe/ILHOIO NMpoLecca Mo JUCHUIINHE (MOAYJII0)

XapakTeprucTUKa MaTepHATbHO-TEXHHYECKON 0a3bl I OCYIISCTBICHHS Pa3TUYHBIX
BUJIOB Y4€OHOM pabOThI 1O NUCIUIUIMHE MIpeIicTaBiIeHa B Tabmuie 9.

Tabmuma 9 — MarepuanbHO-TeXHIUECKas 0a3a s pa3IMIHBIX BUOB Y4eOHOH paboThI
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MartepuanbHO-TeXHUYECKOE O0ecTeueHne JUCUUTUTMHBL (MOIYTIs) U

Ne Bug pabot
OCHAIICHHOCTD
1. JleKkmoHHBIC 3aHATHUS JlekquoHHas ayAMTOpUs, OCHAIEHHAs MPE3CHTAMOHHOW TEXHUKOM
(mpoekTop, 3KpaH, HOYTOYK) M COOTBETCTBYIOUIUM IPOTPAMMHBIM
obecnieuenueM (I10):
2. CeMuHapCKue 3aHATHS KomnbroTepHsIii kiace: 15 yaeOHBIX MECT ¢ BBIXOJIOM B ceTh MHTEpHeT
U C IPOrpaMMHBIM 0OecIieueHHEM Ha cepBepe
YyeOHas ayiuTopusi, 000pyIoBaHHAs yIeOHOW MEOEIbIO
3. I'pynmossie Aynutopusi, 06opynoBaHHas yaeOHOW MeOEIThIO
(MHAMBUYaNbHEIE)
KOHCYJIbTaIHA
4, Texymuit KOHTPOIb, | AyauTOpusi, 000pyaoBaHHas yueOHOW MeOebIo
MIPOMEKYTOYHAS
aTTecTaIus
5. CamocrositenbHas pabota | KabuHer mist camocTosTensHOM paboThl, OCHAIIEHHBIH KOMIIBIOTEPHOM

TEXHUKOM C BO3MOXHOCTHIO TMOJKIIOYEHUA K cetd «HTepHeT»,
MPOrpaMMOM 3KPAHHOTO YBEIMYCHHUS M OOCCIECUYCHHBIM JOCTYIIOM B
AIEKTPOHHYIO nH(POPMAIIMOHHO-00pa30BaTEIHHYIO cpemy
yHuBepcuteta (aya. 403)




PEINEH3UA
Ha pado4yr0 y4eOHYI0 NPOrpaMMy o AUCHUIJINHE
b1.6.6 Teopusi cucTeM 10KYMeHTHPOBaHMS

PaGouass yuebnas  mporpamma b1.B.JIB.11.01  «Teopus cucrem
JOKYMEHTHUPOBAHUS» IO  MarucTepckod  mporpamme  «OpraHuzalimoOHHOE
MPOECKTUPOBAHUE TOKYMEHTAIIMOHHOTO 00€CTIeUeHUS YIIPABICHUS B OpraHU3aAINI)
coctaBiieHa B cooTBeTcTBUU ¢ TpeboBaHussMu OI'OC BO u [IpumepHOil OCHOBHOM
oOpa3oBaTenbHOM TporpaMmMo 1o HampaBieHuio moarotoBku  46.03.02
JIoKyMeHTOBEICHUE U apPXUBOBEJICHHUE.

Copeprxanus padoueil nporpammsl cooTBeTcTBYET TpedoBanusm ®I'OC BO (B
yactHocTH 1. 7.3, 7.4,7.5,7.6,7.7,7.8).

Conepxxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IICJISIM,
COBPEMEHHOMY YpPOBHIO M TEHJCHLMSIM pa3BUTHS TEOPUM CUCTEM U
JIOKyMEHTAIlMOHHOW  HAyKH, CIOCOOCTBYET TMOBBIMICHUIO  A(PPEKTUBHOCTU
WCIIOJIb30BaHUs TEOPUU U METOAOJIOTMU CUCTEM JOKYMEHTHUPOBAHUS B YIIPABICHUN
dbupmMoii B  yCIOBHSX  MOJEPHM3AlMM  TPOU3BOJICTBA U  TOBBIIICHUS
KOHKYPEHTOCTIOCOOHOCTH MTPOTYKIIUH.

[Ipu pazpabotke paboueil yueOHON IporpaMMbl HCIIOJIb30Baach HOBEHIIAs
OTEUECTBEHHAsI U 3apyOekHas JInTepaTypa U COOCTBEHHbIC U3/IaHUS KadeIphl.

CognepkaHus pas3feioB ONTUMAJIBHO HACBIMIEHBI W CTPYKTYPUPOBAHBI,
1enecooOpa3Ho pacnpeesieHbl Ha JICKIIMOHHBIE W CEMHUHAPCKHE 3aHATHSA, B
COOTBETCTBHHU C TPYJOEMKOCTHIO B Uacax, Ha OCHOBE (DyH/IaMEHTaJIbHOCTH.

PaGouass yudeOHas mporpamMma OTJIMYAETCS JIOTMYECKOM CTPOMHOCTBIO,

MPaKTUYECKON HAIPABICHHOCTHIO.

Jlnst  OGonmee  KAa4eCTBEHHOTO  WM3YYEHHUS  JUCIMUIUIMHBI ~ HEOOXOJMMO
MPEAYCMOTPETh NPUBJICYEHUE HA JICKIMOHHBIE U CEMHHAPCKUE 3aHATHUS YUYEHBIX
POCCHIICKUX U 3apyOEKHBIX YHUBEPCUTETOB, a TAK)KE MACTEP KJIACCHI C dKCIIEPTaMU
U CIICLIMAINCTAMU B TEOPUU U METOJOJIOTUU CUCTEM JTOKYMEHTUPOBAHUS.

3AKJIIOYEHUE

PaGouast yuebnass mporpamma mno gucimuinde b1.B.JIB.11.01 «Teopus
CHUCTEM JTOKYMEHTHPOBAHHUS» MOXKET HCIOIb30BaThCS B Y4eOHOM TpoOIecce II0
peanm3alii MarucTepcKkod mporpaMMbl «OpraHM3allMOHHOE TPOSKTHPOBAHUE
JIOKYMEHTAITMOHHOTO 0OCCIICUCHHMSI YITPABJCHUS B OPTaHU3aI[I TI0 HAIIPaBJICHUIO

noaroroBku 46.03.02 JloxymeHntoBenenue u apxuBoBeneHue B PI'BOY BO
«KyoI'Y».

3aBenyronuit kageapoi « IKOHOMHMKA U OPraHU3aIHsI POU3BOJCTBA»
MI'TY um. H. O. baymana, MCIIOJHATENBHBIH JUPEKTOP HEKOMMEPIECKOT0

naptHepcTBa «O0BeJUHEHNE KOHTPOILIEPOBY ,Z[OKTOM H OletﬁécKHx HayK,
g’ ‘; C.I'. ®ansko

npocdeccop L

«20» ampens 2016 r.



PELNEH3USA
HAa pa0o4yI0 NPOrpaMmy AU CHUILTHHBI

b1.B./IB.11.01 Teopusi cucteM JOKYMEHTHUPOBAHUSA
CocraButenu:
KaHJU/aT TEXHUYECKUX HayK, JOLEHT Kadeapbl 00IIero, CTpaTernieckoro, HHGOPMaMOHHOTO MEHEKMEHTa
u 6usHec-nponeccoB PI'EOY BO «KyoI'V»
3akapan Muxaun Pagasnosuy
KaHIn/aT 9KOHOMHYECKHUX HaYK, JOLECHT, JOIEHT KadeaApbl 00IIero, CTpaTernieckoro,
WHPOPMALIMOHHOTO MeHeKMeHTa 1 6m3Hec-TiponieccoB @PT'EOY BO «Ky6I'Vy,
pyKOBOAUTENH OaKanaBpcKoi mporpaMMel «OpranusannoHHoe npoekruposanue JJOY B opraHuzanum
Mupowmnuuenxo Mapuna Anexcanoposna

B pabouyro mporpammy guctuiuimHbl «Teopust CHUCTEM JTOKYMEHTHUPOBAHUS
COCTaBUTEJH BKJIIOYMII CJIETYIOIINE OCHOBHBIE Pa3/IeIibl:

- 1IeJIM ¥ 33J1a4¥ OCBOCHMUSI IUCIIUILINHBI;

- MecTo AucuuIuIuHbI B cTpykType OOII BO;

- TpeOOBaHUS K pe3ybTaTaM OCBOCHHS COJICP KaHUS JUCITUTUIHBL,

- coJiep>KaHUe U CTPYKTYpa AUCUUIUIHHBI (MOIYIIS):

- 00pa3oBaTEIbHBIC TEXHOJIOTHH;

- HHTEpPAKTHBHBIC 00pa30BaTEIbHBIC TEXHOJIOTMH, HCIIONb3YEMbIE B ayAHUTOPHBIX
3aHATHUSAX;

- OLICHOYHBIE CPEJICTBA JJI TEKYIIETO KOHTPOJIA YCIIEBAEMOCTH M MPOMEKYTOUYHOU
aTTecTaluu;

- Y4eOHO-METOAMUECKOe 00eCcriedyeHNE TUCIIUIUIMHBI (MOTYJIS);

- MaTepHUaTbHO-TEXHIUUECKOe 00ecrieueHne AUCIUTITNHBI (MOIYJIS).

Jannbie paszzmensl obOecrieunBaroT  BbimosnHeHHe TpeboBanuit PI'OC BO 1o
HAIpPaBIEHUIO MOATOTOBKH OakanmaBpoB 46.03.02 JlokyMeHTOBEACHHE U apXHUBOBEICHUE,
COOTBETCTBYIOT [IpuMepHOI OCHOBHOM 00pa30BaTEIIBLHON MpOTpamMme.

B paGoueit mporpaMmMe omnpeneaeHo MECTO U POJb JUCIUILIUHBI B (HOPMUPOBAHHUU
OOIIEKYIBTYPHBIX W TpodecCHOHATBHBIX KoMIeTeHInid. Ha 3Toil ocHOBE 0OOCHOBAHHO
chopMynUpoBaHbl yueOHbIC LIENH U 33]]a4i U3y4eHHS JAaHHOW JUCIUILTUHBI B COOTBETCTBUU
C COBPEMEHHBIM YPOBHEM Pa3BUTHS TEOPUU CHUCTEM U METOJOJIOTHHU JOKYMEHTOBEIUECKHUX
Hayk. Crnemyer oOTMeTUTh, 4YTO B paboyeil mporpamMme NPEIyCMOTPEHO IIHPOKOE
WCIIOJIb30BAaHUE COBPEMEHHBIX 00pa30BaTENIbHBIX TEXHOJIOTHH HA OCHOBE MH(OPMAIIMOHHO-
KOMMYHHKAITHOHHBIX T€XHOJIOTUH.

3akiiloueHue

PabGouass mporpamma gucuurmmHbel  «Teopuss cucTeM  JTOKYMEHTHPOBAHUS»
COOTBETCTBYET BCEM TPEOOBAHUSIM HOPMATHUBHBIX JOKYMEHTOB, MPEIBSIBIIEMBIM K pab0OuuM
mporpaMMaM  y4eOHBIX JucHUIUinH. JlanHas paboyas mporpaMMa MOXKET  OBITh
PEKOMEHI0BaHa K U3/JIaHUIO U MMPAKTUUYECKOMY HCIIOJIb30BAHUIO B TTOJTOTOBKE OaKaIaBpoOB IO
OakamnaBpckoit mporpamme «OpraHuzanmoHHoe mnpoektupoBanue JOY B opraHuzanum»
HamnpasieHus noaArotoBku 46.03.02 «/{oKyMEeHTOBEIEHUE U apXUBOBEICHUE.

PeLieH3eHT

HaYaJIbHUK OTAesa i
ClTy)KeOHOM NepenucKy ynpaBieHUs A@ AMU
aamuHucTpauuu KpacHoaapckoro )(p,‘&ﬂ

M.U. bounapesa

20.04.2016 1.



