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1 ey n 3axa4M M3y4YeHUs JUCHHUILJIMHBI (MOLYJI51)
1.1 Ileab ocBOeHUSI TUCUUILIHHBI

Jucuunnuza «Teopus JOKyMEHTa» SBISETCS KOMIIOHEHTOM BapUaTUBHOM 4acTH
qucuuIinH - HanpaeieHuss moarotoBku 46.03.02  «JlokymeHTOBeeHHE UM apXUBOBEICHHUE)»
OCHOBHOM o0pa3oBaTenbHON IIPOTrpaMMBbI «Opranu3anoHHOe IIPOCKTUPOBAHKE
JIOKYMEHTAIMOHHOT'O 00ecIIeYeHus yIpaBJIeHUs B OpraHu3alin» IOArOTOBKU OakagaBpa U UMeeT
unnaexc b1.B.JIB.11.02

OOBbeKTOM H3y4eHHUs JAMCLUUIUIMHBI SBISETCS JIOKYMEHT, paccMaTpHUBaeMbIil Kak
00BEKTUBHOE SIBIIEHHUE AEHCTBUTEIBLHOCTU B PEAJIbHOM MUDE.

[IpenMer n3ydeHMs AMCLMILIMHBI €CTh JIOTHUYECKAsh CTPYKTypa CYLIHOCTH U CMBICIIA
JOKYMEHTa, KOTOPYIO (POPMUPYIOT CIEAYIOIINE €€ MOMEHTHI:

— IIEHWCTBUTENbHAS IPUPOAA JOKYMEHTA, €70 CYTh M CMBICII B PEAJIbBHOM MUPE;

— IO-TIPEAMETHAsA CTPYKTypa CYLIHOCTH JIOKYMEHTAa KaK pEaJbHOM BELIW, IPUHLUIIBI
(bopMHpOBaHUS TOKYMEHTA,

— IpEMETHAsI CTPYKTYpa CYIIHOCTU JJOKYMEHTA, €r0 CMbICII B PEAJIbBHOM MUPE;

— JIO-TIpeIMEeTHAas KIacCU(pUKaLMs U IpeAMeTHas Kilaccu(uKanus J0KyMEHTa;

— IpEIMET TEOPUHU JOKYMEHTa B (yHJaMEHTAJIbHON HayKe — JOKYMEHTOBEACHHH.

Lenpto M3y4yeHUs: JUCLUIUIMHBL SIBIIsETCS (OPMHUPOBAHUE Y CTYJEHTOB TEOPETUYECKOTIO
3HaHUS O IOKYMEHTE, KaK OObEKTUBHOM SIBJICHUU JAEHCTBUTEIBLHOCTU B PE€aIbHOM MHUDE, IIyTEM
[IParMaTui4eckoro OCBOEHHUS OCHOB TEOPUU OTPAXKEHUS, TEOPUH OTOOpPaKEHUs, MPHIIOKEHHH
METOJIOJIOTUN SI3BIKOBETYECKUX JUCHUUIUIMH M HHQOPMATHUKU K TEOPUM JIOKYMEHTa M €ro
(TeopeTHUYECKOro 3HaHUs O IOKYMEHTE) MPUIIOKEHUS K JOKYMEHTHOM /1eATeIbHOCTH O0ILECTBA.

IIpu »TOM B 00JaCTM BOCHMTAaHHUS OCBOEHHE JUCLHMIUIMHBI MMEET CBOEH IIEJIbIO
dopMHupoBaHHE W pa3BUTHE Y CTYJEHTA LEJIOCTHOM CHCTEMBbl JIMYHOCTHBIX KAayecTB,
ONpEAEIAIONIUX €ro CIHOCOOHOCTH NPaBUIBHO M C TOJB30M A1 OOILIecTBa HUCIOJIb30BaTh
BO3MOYKHOCTH, MOJIy4aeMble 3a CuUeT BiaJeHHs NpoOjeMaMu TeOpuH JOKyMeHTa. JlocTukeHue
BOCIIUTATEIbHOW 1eM O00ECHedYUT BBICOKYIO JIOKYMEHTHYIO KYJIbTYpY CTYA€HTa M €ro
COLUAIBbHYIO 3((EeKTUBHOCTh NPH HCIOJIB30BAaHUM ATUX BO3MOXKHOCTEHl B OCYIIECTBICHUU
JIOKYMEHTHOM J1eTeIbHOCTH B OOIIECTBE.

B cBoro ouepenp, B 001acTé 0OydeHHUs] OCBOEGHHE IMCLUIUIMHBI UMEET CBOEH IIEJbIO
COBEpUICHCTBOBAaHME, (OPMUPOBAHME M Pa3BUTHE Y CTYIEHTOB IIEJIOCTHONH CHCTEMBI
npo¢eCCHOHATBHBIX KOMIIETEHIMH B 00JIaCTH NPOQECCHOHATIBHON NEATENbHOCTH 10 TEOPHH
JTOoKyMeHTa. JloCTHKeHre ey npearnoiaraeT GopMUpPOBaHUE y CTY/IEHTOB CUCTEMHBIX 0a30BbIX
3HaHUHM, YMEHUIl W HaBBIKOB MO OOIIMM M NPHUKIATHBIM OCHOBaM TEOPUM TOKYMEHTa M HX
IIPUJIOKEHUH K ITPAKTHKE JOKYMEHTHOM JIEATEIbHOCTH HA OCHOBE HOBEUIINX TEXHOJIOTUH.

1.2 3agaun TUCOUILTAHBI

Yenemnoe GopMUpOBaHHE TEOPETHUSCKUX MPEJAMETHBIX 3HAHUH U IPAKTHYCCKUX YMCHUN
UX TPWIOKEHUS K TPAKTHKE JOKYMEHTHOH NEATeNIbHOCTH, OOecrednBaromux 3PQeKTuBHOE
JOCTHXKCHUE [EJN HM3YYEHHs JTUCIUILIMHBI, TPeOyeT MOCTAaHOBKMA M PEHICHUS CIICTYOINX
00pa3oBaTeNbHBIX 33/1a4:

A) 03HAKOMHUTH CTYJCHTOB:

— ¢ mpobnemoit (uI0coPCKOro MOHMUMAHHS CYIIHOCTH M CMbICIA JOKYMEHTa Kak
OOBEKTUBHOTO SIBJIICHHS JICHCTBUTEIBHOCTH B pEaJbHOM MHpPE IMyTeM ero (uiocodpckoro
OCMBICIICHHS B KOHTEKCTE (PUIOCOPCKUX TEOPUI OTPAKEHUS U OTOOPAKEHHS;

— C COBPEMEHHBIMHU (PUITOCOPCKIUMHU KOHISTIIUSIMU TOKYMEHTA,

— C ONpeAeIeHUsIMU TIOHSTHUS TOKYMEHTa Kak (HI0co(CKOil KaTeropuu;

— C HCTOpHEH CTAaHOBJICHHS HAYYHBIX MPECTABICHHI O JTOKYMEHTE;

B) obecrieunts n3yueHue CTyA€HTaMHU:



— IO-TIPEAMETHON CTPYKTYpBl CYIIHOCTH JOKYMEHTa KaK pEaJlbHOM BEIIM, NPUHIUIIOB
(GopMHpOBaHUs JOKYMEHTA U BBITEKAIOUIMX U3 HUX METOJO0JOIMYECKHX OCHOB JO-TIPEAMETHOU
JIOKYMEHTHOM JIOTUKWU;

— IPEIMETHOM CTPYKTYPBI CYIIHOCTH JOKYMEHTa, €ro CMbICIA B PEaJbHOM MHpE H
BBITEKAIOIINX U3 HUX METOJI0JIOTMYECKUX OCHOB IIPEAMETHOM T0KYMEHTHOM JIOTHUKY;

— YHUBEpCAJIbHOW METOJOJOIMH (PUIOCOPCKOrO MBIIUIEHUS JAOKYMEHTa — JUAIEKTUKU
JIOKYMEHTA;

— YHUBEPCAJIbHOM METONOJIOTMM CHUCTEMHOTO MBIIIJICHHUS JOKYMEHTAa — CHUCTEMOJIOTHHU
JIOKYMEHTA;

— METOAOB CUCTEMHOI'O aHaJM3a, CUHTE3a W MOJCIUPOBAHMA JOKYMEHTAa M OCHOB
IIPUMEHEHHUS MOJIENIEH TOKyMEHTa B IPAKTUKHU JOKYMEHTHOM J€ATEIbHOCTU OpraHU3altii;

C) Hay4uTh CTYJCHTOB:

—3((}eKTHBHO TPUMEHATH AMATCKTUKY JOKYMEHTa B IMpPaKTHKE JIOKYMEHTHOMU
JESTEIIBHOCTH;

—93(h(}eKTUBHO TPUMEHATH CHUCTEMOJIOTHIO JOKYMEHTAa B TMPAKTHKE JOKYMEHTHOU
JESATEIIBHOCTH.

BocnuraTensHbie 331a4H, peniaeéMble B X0A€ U3y4eHUS YIeOHOH TUCIUILTHHBL:

— (opMupOBaHUE M PpaA3BUTHE Yy CTYJCHTOB CUCTEMHO-IHAJICKTUUYECKOTO MBbIIIICHUS
JIOKYMEHTA B IPOLIECCE PEIICHUs JOKYMEHTHBIX MpobieM (3a1ay);

— pa3BUTHE TBOPYECKOIO0 IOTEHIHUAJa CTYJAEHTOB HA OCHOBE OCBOCHHS HOBOIO
JIOKYMEHTHOTO OIIBITa, @ TAK)KE UX IMO3HABATEIbHBIX U JPYTUX JINYHBIX BO3MOKHOCTEH;

— (popMHpOBaHUE BHICOKOH TOKYMEHTHOH KYJIbTYpHI,

— IpUOOIIEHNE K IEHHOCTSAM JIOKYMEHTHOI'O MCKYCCTBA, JIOCTHXKEHUSM MHPOBOM
JIOKYMEHTHOM HAayKU;

— popmMupOBaHUE HEOOXOIUMBIX MOPaJIbHO-3TUYECKUX ACTETUYECKUX u
npo¢eCCHOHATBHBIX KAYECTB JOKYMEHTOBEIA;

— (DOpMHUPOBAHHE CAMOCTOSATEILHOCTH W OOBEKTUBHOCTH B TPOIECCE HCCIETOBAHUN
COLMAJIBHO 3HAYMMBIX JOKYMEHTHBIX NPOOIIEM;

— ¢popMUpOBaHUE MO3UTUBHBIX H3MEHEHUH B cTuUiIe U oOpa3e MNpodeccuoHaIbHOM
JIOKYMEHTHOMU JI€ATENBHOCTH;

— popMUpPOBaHUE Yy CTYAEHTa 00s3aTeIbHOCTU coONoieHus TpeboBanuil Koncrurynuu
P®, 3akonoB P®, nHopMaruBHbIX akTOB IIpaBurensctBa P®d B MOBCEIHEBHOW JKHU3HU U
npohecCuOHATbHON NeSTENbHOCTH.

1.3 MecTo AucuuIuIinHbl (MOLYJIs1) B CTPYKTYpe 00pa3oBaTebHOM NPOrpaMMbl

HNuctmmummaa  «Teopust JDOKyMEHTa» SIBJISIETCS KOMIIOHGHTOM BapHATUBHOW 4YacTH
TUCIUIIIMH HampaBieHus mnoarotoBku 46.03.02 «/lokymeHTOBeqeHHE U apXHBOBEJICHUE
OCHOBHOM o0pa3oBaTenbHOM MIPOTpaMMBbI «OpranuzanroHHOe IIPOCKTUPOBAHKE
JIOKYMEHTAIMOHHOTO 00eCcTIeueH s YIIPaBICHUs B OpraHU3alluu» MOATOTOBKH OaKantaBpa U UMEeT
unaexc b1.B.JIB.11.02 U3y4yenune TUCHUIUIMHBI CTYI€HTaMU HJAET HAa BTOPOM Kypce€ B TPEThEM
cemecTpe.

JIJIsL yCTIeTHOTO YCBOCHHSI TUCITUTUIMHBI HEOOX0IMMO, YTOOBI CTY/ICHT BJIAJIE)T 3HAHHUSIMH,
YMEHHSIMH M HaBbIKAaMU B 0ObeMe TpeOOBaHUU TUCIUIUIMH, W3Y4aeMbIX Ha TMEPBOM Kypce
oOyuenus. [Ipu 3TOM K OCHOBHBIM OOCCIICUMBAIOIINM JUCITUIUIMHAM OTHOCSTCS CIIEAYIONTUE
kypeol: 1) 51.B.01 Beenenue B nHanpasnenue; 2) b1.B.JIB.01.01 — Pemakropckas cucrema; 3)
Bb1.B.ZIB.01.02 — Bepcrka noxkymentos; 4) b1.B.JIB.02.01 — OcHOBBI Teopuu yrpaBieHus; 5)
b1.B.JIB.02.02 — snekrponnsiii 6uznec; 6) 51.B.JIB.08.01 — JlokyMeHTHasi JTUHTBUCTHKA; 7)
b1.B.JIB.08.01 — JluHrBuctuueckoe oOecrieueHuEe OpraHU3aUOHHO-PACTOPSIUTENbHbIX
JIOKYMEHTOB.

B cBoro odepenn, n3ydeHue AUCHHUILTUHBI «Teopus AOKyMeHTa» (GOPMHUPYET 3HAHUS H
YMEHHsI, KOTOPbIE JIOJDKEH UMETh CTYACHT, a TaKXKe CIOCOOHOCTH, KOTOPBIMH JIOJDKEH BIAJIETh
CTYJICHT, YTOOBI 00ECIEYNTh BO3MOXHOCTH YCIICIITHOT'O OCBOCHHUS CTYJICHTAMH TTOCIICIYFOIIHX



paszienoB OCHOBHOM oOpa3oBaTenbHOU mporpaMmbl. [Ipr 3TOM K OCHOBHBIM OO€CTI€YMBAECMbIM
paszzmenamM 00pa3oBaTENIbHOM MPOrpaMMbl OTHOCSTCS cieayromue aucuurumesl: 1) b1.5.24
Nudopmannonnsie Texnonoruun B JIOY wu apxusHom xene; 2) b1.b.7 IlpaBoBbie OCHOBBI
yIpaBJICHUS JOKYMEHTAIMeH 1 apxuBamu 3a pyoexxom; 3) b1.B.04 — OcHoBbI HHGOPMAITMOHHBIX
cucteM u 0Oa3pl gansbix; 4) B1.B.0S — Dnexrponnoe mnpasurensctBo;, 5) b1.B.07 —
OpraHu3aliMOHHOE HPOCKTHPOBAHUE CIYKObI JTOKYMEHTOBEICHUS M JIOKYMEHTOIIOTOKOB; 6)
b1.5.13 — Opranu3zamus ¥ TeXHOJOTHsI JOKYMEHTAIMOHHOTO 00ECTIeYeHHS YIIPaBICHUS.

Kpome Toro, usyyenue aucuuiuiniel «Teopust JOKyMEHTa» OCYILECTBIISETCS B CTPOron
JIOTUYECKON B3aUMOCBS3U € M3yueHueMm aucuumiiuHel b1.b.12 «/lokymeHTOBEIEHUEY, KOTOpas
U3y4yaeTcs Ha IEPBOM KypCe B TOM XK€ TPETbEM CEMECTpeE.

1.4 IlepevyeHb NMJIAHMPYyeMbIX pe3y/JbTATOB O0y4eHUs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX ¢  IUIAHUPYeMBbIMH  pe3yJbTaTaAMH  OCBOCHHSl  OCHOBHOIi
o0pa3oBaTe/IbHOM NPOTrPaMMBI.

Bemmonnenne o0pa3oBaTenbHBIX 3a/ad AWCLMIUIMHBL JJIS JOCTHIXKCHUS OCHOBHOHM IIEH
Kypca JOJDKHO obOecreunBaTh (HOPMUPOBAHHE OIPEICICHHBIX KOMIIETCHIIMHA Y CTYACHTOB,
Onmaronmapsi KOTOpBIM M OOECHEYMBAETCS YCIEIIHOE YCBOCHHE CTYACHTAMHU IIOCIETYIOMINX
pa3zenoB OCHOBHOM  oOpa3zoBarenbHONM mporpamMmbl.  CoOpMHpOBaHHBIE  KOMIIETEHIIMU
00ecIIeunBar0T TaKOe YCBOSHHE OCHOBHOM 00pa30BaTelbHON MPOrpaMMBbl, YTO MOCIE UTOTOBOM
TOCYJapCTBEHHON aTTECTAllMM y BBITYCKHUKA- OakamaBpa CKJIaJbIBACTCS IEIOCTHAs CHUCTEMa
OOIEKYIbTYPHBIX M MPOQECCHOHATBHBIX KOMIETEHINH, obecreynBaromas ero 3¢dexTuBHyro
npoeCCHOHATBHYIO  NIEATeNbHOCTh B cepe  OpraHU3alMOHHOTO  MPOEKTHPOBAHHS
JOKYMEHTAIMOHHOTO 00eCIIeYeH!s YIIPaBICHHUS B OPraHU3aIHH.

CocraB u copepkaHue KOMIIETCHINH, (OPMHUPYEMBIX B XOJI¢ YCBOCHUS AUCIUIUIMHBL, B
COOTHECEHHH C IUIAaHHPYEMBbIMU pe3yJbTaTaMH IMPEACTaBICHBI B TaOMuIEe 1 B COOTBETCTBUH C
®I'OC BO mnanpaBnenus noarotoBku 46.03.02 JlokymeHTOBeneHHWE W apXHBOBEACHUE W
OCHOBHOM o0Opa3oBaTenbHON IPOTPaMMBI «OpraHuszanoHHOE IPOEKTHUPOBAHNE
JOKYMEHTAITMOHHOTO O0ECTEUeHHs yNpaBlIeHUs] B OpraHuW3anuuy. [ImaHupyembie pe3yiabTaThl
IpeJCTaBJIEeHbI B BUJIE IEPEUYHEH TOT0, YTO JIOJDKEH CTYJIEHT 3HaTh, YMETh U YeM JOJDKEH CTYJCHT
BJIAJIETh MTOCIIE U3YYCHUS TUCIUTUTAHBI.

Tabmuua 1 — Komnerenimu, popMupyemble B X0/1€ YCBOSHUS JUCUUIUTUHBI «TeopHst JOKYMEHTa»

Ne ni/m1., uHAEKC U colepKAHUE B pesynbraTe n3ydeHus yaeOHOH TUCIHTUTHHBI 00yYaromuecs TOJDKHBI
KOMIICTCHIINH (I € YacTH) 3HATDH yMETh BJIA/IeTh
[IpumeHsITs NPUHLUIOBL U
3aKOHBI (POPMHPOBAHUS U
CTaHOBJICHUS IOKYMEHTa U
BBITEKAIOIIME U3  HUX
METO/I0JIOTMYECKHE CoBpeMEeHHBIM
dunocodcekue, OCHOBBI CHUCTEMHOTO | TOHSITHIHBIM anapaToM U
KaTeropuabHO- MBIIIJICHASI U CUCTEMHOTO | OCHOBHBIMHU
TIOHATHIHEIE, HCCIIeIOBAHMUS; MTOJIOKCHUSIMHU TEOpUU
1. IK-1 CITOCOOHOCTBIO | TEPMHUHOJIOTHUECKHE, CMBICJIOBYIO  JIOTHUECKYIO | JOKYMEHTA,
MIPUMEHSITh Hay4HbIE METOJbI | KOHIIETITyaIbHbIE U | CTPYKTYPY CYIIHOCTH | QOPMATBHBIMH  SI3BIKAMH
MIPH HKCCIEAOBAHUN OOBEKTOB | METOOIOTHUIECKUE JIOKyMEHTa W CHCTEMHBIE | TEOPHU TOKYMEHTA JJIs1 UX
poheCCHOHATBHOM POOIEMBI TEOPUHU | METOIBI €ro | ONucaHus; MeTolaMu
JeSITeIbHOCTH JIOKYMEHTa,  HMCTOPHIO | UCCIEIOBAHUS; CYIIHOCTb | CHCTEMHOTO aHaiu3a,
CTaHOBJICHUS] HAYYHBIX | METOJIOB CHUCTEMHOI'0 | CHHTE3a U MOJIETTUPOBAHUS
MpeCTaBICHUI 0 |aHanu3a, CHHTE3a u|B CHUCTEMHBIX
JIOKYMEHTE MOJETUPOBaHUS HCCIIeIOBaHUIX
JIOKYMEHTa X OCOOCHHOCTH | TIOKYMEHTa
ux TIPUIIOKESHUS K
HCCIIEeIOBAHUSIM
JIOKYMEHTHOM
JIESITEIbHOCTH

2. CTpyKkTypa U coaep:KaHue TUCHUIINHBI.




2.1 PacnipeaesieHne TPYAOEMKOCTH JUCHUILINHBI 110 BUAAM padoT.

OO61ast TpyA0eMKOCTh IUCHHUIUIMHBI COCTaBIISIeT 2 3a4eTHbIE eUHUIIBI, 72 yaca y4eOHOTO
BpPEMEHH, KOTOPOE pacIpeieieHO TaK, YTO Ha ayIUTOPHbIE 3aHATHS oTBoauTCsA 36 yacoB, Ha KCP
4 gaca, na IKP 0,2 gaca, a Ha camocTosATenbHyI0 padoty 31,8 yacos.

B cBot0 ouepens yackl, OTBEACHHBIC HA ayIUTOPHBIE 3aHATHS, PACTIPEACIISIOTCS, B 00IIEM
ciiydae, Mexay TpeMs 0a30BbIMH BUAA Y4eOHOW pabOThl — CilylIaHWe JIEKUUU U paboTa Ha
JEKUMOHHBIM MaTepuaioM (JIEKIMM); TIpakTUdyeckas paboTa 10 BBINOJIHEHUIO 3ajad,
MOCTaBJICHHBIX IIperojaaBareneM (MpakTUYECKUEe 3aHATHUs); HCCleoBaTeNnbcKkas padbora IO
HKCIEPUMEHTAIBHOMY ONPEACICHUIO XapaKTePUCTUK OOBEKTa HCCIEeOBaHUs B Ja0OpaTOPHBIX
yCIIoBHIX (J1abopaTOpHBIE paboTHI).

Pacnipenenenue TpyJOEMKOCTH AMCHUIUIMHBI B YacaX MO BCEM BHUJAAM ayIUTOPHOH U
CaMOCTOSITENIbHOM pabOThI CTY/IEHTA IO CEMECTpaM Mpe/ICTaBIeHO B TabauIe 2.

Tabmuua 2 — Pacnpenenenue oOmiero o0bemMa AMCHUIUIMHBI N0 BUAAM y4eOHOW pabOTHI U
ceMecTpam JJIsi O4HOH (POPMBI 00yUYCHUSI

Kypc 2
Bun yaeOHo# paboThI Beero (yacobl)
HacoB 73 cemectp | 4 cemecTp

AyIuTOpHBIE 3aHATHS (BCEro) 36 36
B Tom uucne:
3aHATHA JTEKIIMOHHOTO TUIIA 18 18
3aHATHS] CEMUHAPCKOTO TUIA (CEMUHAPBI, IPAKTUUECKUE 18 18
3aHATHU)
JlabopaTopHbIe 3aHATHS - -
HNHnas konTakTHas padora 4,2 4.2
KonTpomnupyemas camoctositensHoit padot (KCP) 4 4
WNuauBuayansHO KOHTponupyemast padora (MKP) 0,2 0,2
CamocrosiTesibHas padoTa (Bcero) 31,8 31,8
B ToMm uucne:
KypcoBas padota - -
[IpopaboTka yueOHOro (TEOPEeTUYECKOr0) MaTepuana 8 8
BrinmonHenue MHIMBUya IbHBIX 33JaHUN (TTOJrOTOBKA 8 3
COOOIIEHUH, TPe3eHTaIHi1)
Pedepar 8 8
[ToaroroBka K TEKyleMy KOHTPOJIIO 7,8 7,8
KonTpoub: = =
[TpomesxyTouHas aTTecTanus 3a4er 3ayer
OO61mas TpyA0eMKOCTh qac 72 72
............ B TOM YHCJIC KOHTaKTHas pabota d4ac 40,2 40,2

3a4. el 2 2

2.2 CTpyKTypa AUCHUIIMHBI:

B cootBercTBHM C pacmpenesnieHHeM TPYJO€MKOCTH AMCUMIUIMHBI 110 BUIAM Y4eOHOU
paboThl (cM. Tabnuiy 2) U 3ajauaMy U3y4eHHsI TUCHUIUIMHGI (CM. 1. 1.2) omnpeseneHa CTpykTypa
JUCLUIUINHBI, KOTOpasl BKJIIOYAET TPU B3aMMOCBS3aHHBIX pasnena. llepBbiil pasgen sBisiercs
POOJIEMHBIM U COAEPKUT OJIHY JBYXHAaCOBYIO IIPOOJIEMHYIO JIeKLMI0. BTopoii pa3nen nocsieH



o0111el TeOpHH COBPEMEHHOT'O TOKYMEHTOBEIEH!S], HA HETO OTBOJUTCS OHA IBYX4acOBast JCKIIH
U ITh JOBYyX4YacoBbIX (10 yacoB) 3aHATHI CeMHHApCKOro THMa. TpeTuil paszuen IMOCBSIICH
W3YYEHUIO NPUKIATHOW TEOpUU COLMAIBHON JOKYMEHTAllMM, T.€. TEOPUU COBPEMEHHOIO
apXMBOBEJICHUS, Ha HEro OTBOAMTCS OJHA ABYXYacoBas JIEKLUS, TPH JBYX4acoBbIX (6 4acoB)
3aHATUI Ta00PAaTOPHOTO TUIIA M TPU ABYXUYACOBBIX (6 YaCOB) MPAKTHUECKUX 3aHSATHS.

Pacnpenenenue BuoB yueOHOH pabOThl U UX TPYLOEMKOCTH IO Pa3/ienaM JUCIUILIMHbBI
JUISL CTYZIGHTOB O4HOM (hOpMBI 00yUEHHS MTPEACTABICHO B TabmuIe 3.

Tabmuna 3 — Pacnpenenenue BUIOB yueOHOUM pabOTBl M HUX TPYAOEMKOCTH MO paszzeiiaMm
JUCLIUTUTMHBI JUIS CTY/IGHTOB O4HOU (hOpMBI 00yUEeHHS

KosmyecTBo yacoB
AynuropHas u KOHTaKTHas Breayn
Ne HaumenoBanue paszaennos YAHTOP AP- UTOpHAas
Bcero paborta
paborta
J |13 | JIP | KCP | UKP | CPC
1 2 3 4 5 6 7 8 9
1 P.1. [leficTBUTEJIbHAS CYIIHOCTH 16 4 4 i 1 11
AOKyMEHTAa
2 P.1.T.1. Beengenue. DBomronus 3HAaUECHUS 8 5 5 i i i 5
" |HOHATHSA JOKYMEHT
3 P.1.T.2. [IpoGnema moHMMAaHUSI CYILIHOCTH 8 2 2 i i i 2
JOKYMEHTA.
4. |P.2. CTpyKTYypa CyIIHOCTH IOKYMEHTAa 24 6 6 - 1 - 3
P.2.T.3. Onpenenenne 10KyMeHTa KaKk
5. 9 8 2 2 - - - 2
00BEKTUBHOM JaHHOCTU
6. P.2.T.4. Jlo-npeameTHasi CTpyKTypa 8 2 2 i 1 i 1
CYLIHOCTH JOKYMEHTa
v P.2.T.5. IIpenmeTHast CTpyKTypa CyLIHOCTH 8 5 5 ) ) ) 5
" |moKymeHTa.
8 P.3. Un(opManinOHHBIH aACNIEKT 16 4 4 i 1 i 5
CYIIHOCTH JOKYMEHTA
9 P.3.T.6. UndopmanmonHO- 4 9 9 i i i 5
" |KOMMYHMKaTHUBHAs CTPYKTypa IOKyMEHTA.
10. P.3.T.7. MatepuanbHO-BeIeCTBEHHAS 4 9 9 i i i 5
CTPYKTYypa JIOKyMEHTA.
P.4. Knaccupuxanus 10KyMeHTAa.
11. | loxymMeHTOBe/IeHHE KAK 16 3 3 - 1 - 5
(pyHaameHTaNIbHAA HAyKa
12.|P.4.T.8. Knaccudukaius 10KyMeHTa 4 2 2 - 1 - 1
P.4.T.9. JlokxymeHTOBEICHUE KaK
13. 4 2 2 - - - 2
¢dbyHIaMeHTalbHas HayKa. 3aK/II0OueHHe
Hmoeo no oucyuniune: 72 | 18 | 18 - 4 0,2 31,8
[Tpumeuanue: JI — nekmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — maGopaTtopHble
3anatuga, KCP — xoHTponmupyemas camocrositenbHas pabora, MKP — wunauBunyanpHas

KoHTpoupyemas pabota, CPC — camocTosTenbHas paboTa CTyJIeHTa.

2.3 Conep:xanue pa3ieioB TUCHUTLINHBI



2.3.1 3aHATHSA JEeKIIHOHHOI0 THIIA

B crpyktype yueOHOI NeATeNbHOCTH MO U3YYEHHUIO0 TUCHUILIMHBI « Teopusi JOKyMeHTa»
HA 3aHATHS JICKIIMOHHOTO THITa OTBOAMUTCS 18 9acoB, UM JEBATH IBYXYACOBBIX 3aHATUH (JICKITHIA).

CopeprkaHue JISKIIMI ¥ KX pacipeeseHue 1o pasieiaaM JUCITUIUTMHBI IPUBEEHO B Tabuie 4

Tabmuna 4 CoxepkaHue JSKIUN U UX paclpeIeIICHHE 10 pa3/ieinaM JUCITUILINHBI

®opmMma
Haumenosanue .
Ne ConeprxaHue JeKIMH pa3zena TEKYILEro
pasznena
KOHTPOJISI
1 2 3 4
P.1. Jlei Jlexuus 1 Beenenue. DBomtonus 3HAYCHUS TOHATHUS
.1. JlefictBuTenpHas
1. JOKYMEHT Pegepam
CYIIHOCTb JJOKYMEHTa
Jlexnus 2 [IpoGiema MOHMMAaHUS CYIIIHOCTH JIOKYMEHTA
Jlexnust 3 Omnpenenenue JOKyMEHTa Kak 00BEKTHBHOM
JTAHHOCTH
2 P.2. Ctpyxtypa Jlexuus 4 Jlo-ipenMeTHasi CTPyKTypa CYIIHOCTH Yece
'|CYLIHOCTH JOKYMEHTa |JOKYMEHTa
Jlexuus 5 [IpeameTrHas CTpyKTypa CyIIHOCTH
JIOKYMEHTa
P.3. Jlexnust 6 MHDOpMaImOHHO-KOMMYHHKATHBHAS
3 NudopManioHHBIH  |CTPYKTypa JOKYMEHTA Teem
‘lacniexT B cymHocTH  [Jlekumst 7 MaTepualibHO-BEIIECTBEHHAS CTPYKTYpa
JIOKYMEHTa JIOKYMEHTa
P.4. Knaccudukarms
JOKYMEHTA. Jlexuus 8 Knaccudukanus 1okyMmeHTa
4.|lokymMeHTOBeICHHE Occe
KaK (yHramenranpHas [JIeKus 9 JIokyMeHTOBeIeHHE KAk (yHIaMeHTaIbHas
HAyKa HayKa. 3aKIi04eHne

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA

B cTpykType y4ueOHOI NeSATEeNbHOCTH MO U3YYEHHUIO0 TUCHUILIUHBI « Teopust JOKyMeHTa»
Ha 3aHATHS CEMHUHApCKOro THmna (NMPAaKTHYECKHE 3aHATHS) OTBOIUTCS 18 WacoB, WU JIEeBATH
JIBYX4YacOBBIX 3aHATHI (CeMHUHapoB). TeMaTHKa CEMHHAPOB W MX PacCIpe/esieHHe M0 pa3jenam
JTUCHUTITMHBI PUBEICHO B TAOJIHIIE S

Ta6n1/1ua 5 Tematuka CCMHUHAPOB U UX PACHPCACICHUC 10 pa3aciiaM JUCHUIIIINHBI

H ®opmMma
AUMEHOBaHHE .
Ne pasnena TemaTnka npakTHUECKUX 3aHATHH (CEMHHApOB) TEKYILEro
KOHTPOJISt
1 2 3 4
IIpaktnueckoe 3anstue Ne 1. AHanu3 3HaYEHUN MOHATHS
«TOKYMEHT» B (PaKTHUECKOW TaHHOCTH €T0 BOJTIOIIMOHHOTO
P.1. U OTpacjeBOro MHOTooOpa3usi U CTPYKTYpHUpOBaHHUE
1 JeiictButenbHas  |(pyHIaMEHTAIbHON HAyYHOW JOKYMEHTHOU MPOOIeMbl Soce
CYILHOCTb
JTOKYMEHTa IIpaktnueckoe 3anstme Ne 2. AHaiM3 KOHKPETHBIX
peasIbHBIX TOKYMEHTOB U BBISIBJICHHE CTPYKTYPbI TPOOIEMbI
ITOHUMAaHUS €ro0 MOJUIMHHOW CYIIIHOCTH.
1 2 3 4




pP.2. Crpykrypa
CYIIHOCTH
JOKyMEHTa

[Tpaktuyeckoe 3anarue Ne 3. AnHanu3 OBITYIOIIHUX
OTIpeNieIeHuH TOKyMEHTa B O(QHIMAIbHBIX JOKYMEHTaX U
Hay4YHbIX JUCLMIUIMHAX W BBIBJIEHHE MX OOIIHOCTH,
KOHCTPYKTUBHOCTH, CYyOBEKTUBHOCTH U OOBEKTUBHOCTH

Occe

[Ipaktuueckoe 3ansatue Ne 4. AHalIU3 CYIIHOCTU JOKYMEHTA
B €ro HEMOCPEACTBEHHOM [aHHOCTU, KaK OOBEKTHUBHOTO
SIBJICHUS] JICMCTBUTEIBHOCTU (BEIIUM) B peabHOM MHUPE
(penomena  peasbHOCTH) HW  (EHOMEHOJIOTHYECKOE
KOHCTPYHPOBAHUE CYIIHOCTH JOKYMEHTA

[Ipaktnueckoe 3anatue Ne 5. Amnamu3 cyIIHOCTH
JIOKYMEHTUPOBAHUSA B €r0 HEMOCPEICTBEHHOW TaHHOCTH,
KaKk  OOBEKTUBHOTO  IMpPOSBICHUA  JCHCTBUTEILHOCTH
(mesaTenbHOCTH) B  peadbHOM MHpe (MUCTH(HKAIUS
peaTbHOCTH) H  JAMAJCKTHYECKOEe  KOHCTPYHPOBAHUE
CYIIHOCTH JOKYMEHTa

Occe

P.3.
WNupopmaninoHHbIN
acIleKT B CYIIIHOCTHU
JOKYMEHTa

[IpakTtnueckoe 3ansitue Ne 6. AHaIU3 KOHKPETHBIX
peabHbIX JIOKYMEHTOB, paccMaTpuBaeMBbIX Kak
KOMMYyHHKATHBHas MHGOpMAaNUs ¥  OMNHCAHUE  €ro
UH()OPMAIIMOHHO-KOMMYHHUKATUBHON CTPYKTYPBI

[TpakTnueckoe 3anatue Ne 7. AHamu3 KOHKPETHBIX
peaIbHbIX JOKYMEHTOB, PacCMAaTpPUBAaEMbIX KaK 3HAKOBO-
CHUMBOJIbHAs MaTepHalibHasl BEll[b U OMMCAHUE €r0 3HAKOBO-
CHUMBOJIbHON MaTepuabHO-BELIECTBEHHON CTPYKTYPHI

Occe

P.4.
Knaccudukammst
JIOKYMEHTA.
JlokymeHToBeieHrE
Kak
dbyHIaMeHTanbHas

Hayka

[Tpaktuueckoe 3ausatue Ne 8. KnaccupukannoHHbIl aHAIN3
KOHKPETHBIX PEabHBIX JOKYMEHTOB U €r0 CPaBHUTEIbHOE
KJIACCU(UKANMOHHOE OMKMCAHWE JUIS Pa3HBIX CHUCTEM
KJaccuukanuu

[Ipaktuueckoe 3ansitue Ne 9. Amnanu3 copepkaHus
COBPEMEHHOTO  JOKYMEHTOBEICHHUs] M  OIpEACIICHHUE
CTPYKTYpPBbI poOIIeMbI ee CTaHOBJICHUS KaK
byHIaMeHTalIbHON HAyKU

Occe

2.3.3 JlaGopaTopHbIe 3aHATHSI.

B crpykrype yueOHOM NeATenbHOCTH N0 U3YUYCHUIO AUCIUIUTHHBI «Teopust

J'Ia60paTOpHLIC 3aHATHUSA HC ITPEAYCMOTPCHBI.

2.3.4 llpumepHasi TeMaTHKa KYPCOBBIX padoT (IIPOEKTOB)

B cTpykType yueOHO# NesSTenbHOCTH M0 U3YUYEHHUIO AUCHUILTUHBI «Teopus TOKyMeHTa»
KYPCOBBIX paloT (IIPOEKTOB) HE MPEAYCMOTPEHO.

2.3.5 Pa3BepHyTOe co/iep:kaHue Pa3/ieJioB U CUUIIMHBI

Paszpgen.1. JlelicTBuTenbHAS CYIHOCTh IOKYMEHTA
Tewma.l. BBenenue. OBomntonus 3Ha4EHUsI TIOHATHS TOKYMEHT.

BBenenue B Teopuio JOKyMEHTa, MECTO M POJIb AUCLUMILIMHBI B MTOATOTOBKE OakaiaBpa-
JIOKYMEHTOBe/1a, 11efb U 3aJa4yd JUCUUIUIMHBL. OOBEKT, MpeaIMeT U METOJ TEOPUU JTOKYMEHTa,
dyHIaMeHTallbHas HayyHas JIOKyMEHTHasl Ipoliema.
JIOKYMEHTE, TOKYMEHT B HENOCPEICTBEHHOW AaHHOCTH. KOHCTpyMpoBaHHE 3HAU€HUS MOHATUSA
«JOKYMEHT», IIPOUCXOXKIEHUE TEPMHUHA «IOKYMEHT» U 3BOJIIOLHUA €ro 3HaueHuH. CoBpeMeHHbIe
Hay4yHble KOHIENIUH TOKYMEHTA.

Tewma.2. [IpobreMa moHUMaHUS CYIITHOCTH TOKYMEHTA.

JTOKYMEHTa

OMIOUpPHUYECKUE TPEICTABICHUS O




Cucrema MNOHATHH, CYThb KOTOPBIX COIEPXKHUTCS B CYIIHOCTH JOKyMeHTa. CyIIHOCTb
JIOKyMeHTa Kak mpeamera. JlokymeHT — Bemlb. JlIokyMeHT — kKoMmMmyHukanusg. [{okyMeHT —
ynpasienue. JlokymeHT — nanubie. Jlokyment — unopmanus. Jlokyment — 3nanue. CynHoOCTb
nokyMmeHTa kak ¢yHkiuu. JlokymeHT — cooOmienue. JlokymeHT — cBeneHus. JlokymMeHT —
CBHUJIETEILCTBO. JJOKyMeHT — npoekT, JlIokyMeHT — IuiaH, JlIokyMeHT — yd4er, [leicTBUTENbHAs
CYIIHOCTb JJOKYMEHTA.

Pazgen.2. CtpykTypa CyIIHOCTH JOKYMEHTA

Tewma.3. Onpenenenne T0KyMeHTa Kak OO bEKTUBHOM JTaHHOCTH.

deHoMeH MHOTrooOpasust U Pa3sHOOOpas3Hsi CYLIECTBYIOIIMX ONpEACNCHUN IOKYMEHTA.
Onpenenenue TOKyMEHTa B O(QHIIMAIBHBIX JOKYMEHTaX — 3aKOHAaX, CTaHAapTax M CIIOBapsX.
Omnpenenenue TOKyMEHTa B JOKYMEHTAlMOHHBIX Haykax W B HMHpopmaruke. CyObeKTHBHBIN
XapakTep OBITYIOIIUX onpeaeneHuil JokyMmeHTa. OObEeKTUBHBIN B3I HA JOKYMEHT. JJOKyMeHT
KaK 00BEKTHBHOE SBJICHHUE ICHCTBUTEIBHOCTH B PEaIbHOM MHPE, €ro OO XapaKTep sl BCero
peaibHOro Mupa. CTpyKTypa 3aJauyd HAyYHOTO OCMBICIEHHUS JAOKYMEHTAa, KaK OOBbEKTHBHOMU
JAHHOCTH HaOJII01aeMON PEeaTbHOCTH.

Tewma.4. Jlo-npeameTHast CTpPYKTypa CYIIHOCTU JOKYMEHTA.

SI3BIK ¥ TOKYMEHT, TEOPHS OTPAKEHHSI K TEOPHST OTOOPasKEHMSL, SI3BIK M TEOPHS OTPAXKEHHUS,
JOKYMEHT M Teopusi oToOpakeHus. (DEeHOMEHOJOrHs BOCHPHSATHS, peajbHas CYIIHOCTb U
peaIbHOCTh, pealbHbI JOKYMEHT. JlelicTBUTEIBHOCTh € 00pa3 U OKyMeHT. BocmpusTue kak
CTPYKTypa peanbHOCTH, AEHUCTBUTEIbHBIA JTOKYMEHT U ero o0pa3. KoHcTpynpoBaHue CymHoOCTH
JIOKyMEHTa Kak OOBEKTHMBHON JTaHHOCTH pealbHOCTH. PeanbHbIl MOKyMEHT, (urypa, cemema
dburypHas, cuMBoOJIMYeCcKasi 1 HodMaTuueckas. Yucrtas HodMa U ujesl TOKyMEHTa, Hjaes — apeHa
¢dopmupoBaHus cMbIcia B JoKymeHTe. @opMa ToKyMeHTa, 00pa3 IeHCTBUTEIBHOTO JOKYMEHTA,
JOKYMEHT Kak (opma, mokymeHTHas ¢opma. JOKyMEHTHpOBAaHUE U Cpella JOKYMEHTHPOBAHUSA,
3HAKOBAas U 3HAHUEBBIE CPEJIbI JOKYMEHTHUPOBAHHS.

Tewma.5. [IpeameTHas CTpyKTypa CyIIHOCTH JOKYMEHTA.

JIOKyMEHTUPOBaHHE B HEMOCPEICTBEHHON JTaHHOCTH KaK OOBEKT MPEAMETHOrO aHaIu3a
JIOKYMEHTa, peajibHasl, CMbICIIOBasi U 00pa3Hask HEMOCPEICTBEHHAs JAaHHOCTh JJOKYMEHTUPOBAHMUSL.
HcxonHass mnpenMerHas CTpyKTypa JOKymeHTa. lIpenMerHas CTpykTypa JIOKYMEHTa,
o0ycJOBJI€HHass BHUMaHMEM U O0Opa3HbIM JOKyMeHTHpoBaHHeM. llpeamerHas cTpykTypa
JIOKyMEHTa, OOYCIIOBJI€HHAsl OTpPa)kK€HHWEM U SI3BIKOBBIM JOKyMEHTHUpoBaHHeM. [IpenmerHas
CTPYKTYpa JOKYMEHTa, OOYCJIOBJIEHHOTO OTOOpa)K€HHMEM U IMPOEKTHBIM JIOKYMEHTHUPOBAHHEM.
[IpenMeTHass cTpyKTypa JOKyMEHTa, OOYCIOBJIEHHOIO SIBJICHHEM M  IUIAHUPYIOLIUM
JOKyMeHTHpoBaHUeM. [IpeaMeTHast CTpyKTypa JAOKYMEHTa, OOYCIIOBJIEHHOTIO INpPOSBICHUEM H
YYETHBIM JOKYMEHTUPOBaHUEM

Paznen.3. HpOpMalmOHHBIN acleKT B CYIIIHOCTH JOKYMEHTa

Tema.6. MHpOpMalMOHHO-KOMMYHHKATUBHAS CTPYKTYpa TIOKyMEHTA.

Konnenuuu napopmanuu, OpuHATHIE B pa3IMYHBIX HAYYHBIX AucuUIuIMHaxX. KoHnenuus
collMaIbHOW MH(OpMAINH, ee KpUTHYecKkoe ocMbiciieHue. CTpyKTypa M CBOWMCTBA COIMAIbHOMN
uHpopmanuu. Jpyrue koHuenuuu uHdopMmaimu, pusnyueckas, opraHuuecKkasi, Ouosoruyeckas,
TeXHUUYecKas nH(opMalus, ee CTpyKTypa 1 cBoiicTBa. CyIIHOCTh HHPOPMAIIMOHHON KOHIIETIUN
JoKyMeHTa. JlyanbHasi IpupoJia JOKYMEeHTa B MHPOpMalmoHHOM KoHuenmu. [1ytu npeogonenus
peooJeHre Ayanu3Ma HH()OPMAIMOHHOW KOHIENLWH, WH()OPMAMOHHO-KOMMYHHKATHUBHAsS
KOHIIETILINS TOKYMEHTA.

Tema.7. MaTeprualibHO-BEIIECTBEHHAS CTPYKTYpa JTOKYMEHTA.

MarepuanbHO-BEIIECTBEHHAs: OCHOBA JOKyMeHTa. CrocoObl 3aKkperuieHus: HHpopMalun
Ha MaTepuajbHO-BEUIECTBEHHON OCHOBE JIOKYyMEHTa U OOYCJIOBJIEHHAass UMHU MaTepuaibHO-
BEUIECCTBEHHAs] CTPYKTypa JOKYMEHTAa. 3HAKOBO-CUMBOJBHBIM NPUHLUII  3aKpEIUICHUs
MH(pOpMaLIH, CYIIHOCTh U CMBICIT 3aKpeIieHnss HHPOpPMAIMi B 3HAKOBO-CUMBOJILHOW CHCTEME.
Buapsl 3HaKOBO-CHUMBOJIBHBIX CHCTEM, (HU3UYECKHE CHOCOOBI MaTepuaibHO-BEIIECTBEHHOTO
WCIIOJTHEHUSI 3HAKOBO-CHMBOJIBHOM CHCTEMBI C 3aKpeIJIEHHOM B HeW uH(opManuei.
WNHdpopMalinoOHHO-KOMMYHHUKATHBHAs 3HAKOBO-CUMBOJIbHAS MOJEIIb IOKYMEHTA U OlpeessieMas



elt cTpykTypa gokymeHTa. [IpoTuBopednsi, HECOOTBETCTBUS U OTPAaHUYCHHOCTh HH(DOPMAIIMOHHO-
KOMMYHUKAaTUBHON KOHUENIUU JOKYMEHTA.

Paznen.4. Knaccuduxanus nokymenta. JJokyMeHTOBeIeHHE Kak (pyHIaMeHTaIbHAs HayKa

Tewma.8. Kimaccudukamnms 1okymeHra.

NupopmaninoHHO-KOMMYHHUKATHBHAS ~ KiIacCU(UKAUS  JOKYMEHTA, OCHOBaHUS
MH(}OPMaLIMOHHO-KOMMYHHUKATUBHON KJIaccuPUKauu u GopMupyemas UMU CTPYKTypa CUCTEMBbI
WH(}OPMAIMOHHO-KOMMYHUKATHBHOU KJ1accu(uKauu JIOKYMEHTA. Jo-npenmMerHas
KJIaccU(UKalus JOKYMEHTa, OCHOBAaHHUA AO-TIPEIMETHON KiacCupUKauuu u GopMupyemas UMu
CTPYKTYpa CUCTEMBI AO-TIpeAMETHON Kiaccudukanuu nokymenta. [Ipenmernas kimaccuduxanums
JOKYMEHTa, OCHOBaHHUS MpeIMETHOW Kiaccupukaluuu [TOKyMeHTa U ¢dopMupyeMas HMHU
CTPYKTypa CHUCTEMbI TPEIMETHOW KiIacCH(PHUKAIMU JOKYMEHTAa. YCTAHOBJICHHE OTHOIICHUMN
MEXJy CUCTeMaMU Kiaccudukanuu AoKymMeHT. TouHoe ¢opMyInpoBaHHE HAy4YHOH CHUCTEMHO-
JUAJICKTUYECKON KOHILEIIUU JOKYMEHTA U OIIPENEIICHUE U3JI05)KEHHOH 3/1€Ch TEOPUHU TOKYMEHTa
KAaK CUCTEMHO-IHAJIEKTHYECKOM.

Tema.9. JlokymeHTOBeIeHNE KaK (hyHIaMEHTAIbHAS HayKa. 3aKIIOUeHHE.

HeoOxomuMocTh AOKyMEHTOBEIEHHUs Kak oOmield ¢yHIaMEHTAIbHON TeopeTH4YeCcKOn
JOKYMEHTAllMOHHOW HayKH. JIOKYMEHTAallMOHHOE SIBJICHUE JECHCTBUTEIBHOCTH B PEalbHOM MHpE
Kak OOBEeKT JOoKyMeHTOBeAeHHs. (CMbICIIOBas JIOTUYECKass KOHCTPYKLHUS  CYIIHOCTH
JIOKYMEHTAIlMOHHOT'O SIBJICHUSI KaK IPEIMET JOKYMEHTOBEeAeHU. JIOKYMEHT, JOKyMEHTUPOBAHNE
U JIOKyMEHTallusd Kak (yHJZaMeHTaJbHble Hay4YHbIe KaTErOpuHM IJOKYMEHTOBEIEHHUsS. ApXWUB,
CUCTEMA JIOKYMEHTHPOBAHMS M CHCTEMa JOKYMEHTAllUM KAaK CHUCTEMHbIE HAay4HbIE KaTE€ropuu
IoKyMeHToBeaeHus. JlokymMeHTocOepexeHne, TOKYMEHTOOOOPOT U JOKYMEHTOIOTOK Kak
IPUKIAJHbIE HAay4YHbIE KaTeropuu JOKYMEHTOBEAEHHA. 3akioyeHue, MecTto U  poib
COBPEMEHHOTO JOKYMEHTOBEICHHS B CHUCTEME NOKYMEHTAlMOHHBIX HAayK U HAyKe B LIEJIOM,
HaIpaBJICHUE €€ JATbHEUIIETr0 CTAHOBICHHUS KaK (yHIaMEHTAIbHOW HAYKH.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 0O0eceYeHUus I CAMOCTOATEeIbHOH padoThl
o0yuyauuxcsi Mo JUCHUIINHE (MOIYJIIO)

VY4yebHO-MeToIMUecKoe obecreueHre MO BUAAM CaMOCTOSITEIbHOM paboThl CTYIEHTOB
IpeJICTaBIeHO B Ta0uIIE 6.

Ta6n1z1ua 6— qu6Ho-MeT0anecxoe obecneucHue JAUCIHITIINHBI

No B CPC [TepeueHn yueOHO-METOUYECKOTO 00ECTICUCHUS
B JUCLUIUIMHBI IO BBITIOJIHEHUIO CAMOCTOSTEIbHON pabOThI
1 2 3
1. KoncnexT nexkuuii no qucuuiinae « Teopust JOKyMeHTay,
YTBEpKACHHBIH  Kadenpoit  oOmiero, CTpaTeruvyeckoro,
MH(POPMAIIMOHHOTO MEHEPKMEHTa M OW3HeC MpPOIEecCoB,
[IpopaboTka yue6HOTO npotokos Ne ot T.
1 |(Teopernyeckoro) 2. Meronnyeckue yKa3aHHs o OpraHH3aIH
Marepuaia CaMOCTOSITENTFHOW ~ pabOTBl  CTYAIGHTOB TIO JIHCIUTUINHE
«Teopust TOKyMeHTa», YTBEpXkJaeHHbIe Kadeapoil obiiero,
CTPaTeru4YcCKOro, I/IHCbOpMaI_[I/IOHHOFO MCHCI)KMCHTA U
Ou3HEeC NpoleccoB, NPOToKoI Ne  oT I.
1 2 3




Brimonaenue
WHUBUIYAIbHBIX 3aJIaHUI
(mMoaroTOBKa COOOIICHHIH,
IIpE3EHTALNN)

3. MeToauveckre pPEKOMEHIAIMU [0 PEIICHHUIO 3ajad,
yTBepXJACHHBIE Kadenpoid  0OImero, CTpaTerHyeckoro,
MH()OPMAIIMOHHOTO MEHEKMEHTa M OHM3HEC IPOIIECCOB,
npoTtokoa Ne or .

4, YyeOHO-METOIUYECKOE  I10COOME II0  BBIIOJIHEHUIO
nabopaTopHbIX paboT, yTBepKAeHHOe Kadempoii ooiiero,
CTpaTEerm4ecKkoro, WH(GOPMAITMOHHOTO MEHE/DKMEHTa H
OWM3HEC MPOIIECCOB, MPOTOKOI No OT T

3 |Pedepar

5. MeTtoauueckue peKOMEH Ialluu 110 HalMCaHuIo pedepaTos,
yTBEp)KJCHHbIE  Kadenpoil  o0mero, CTpaTernyeckoro,
MH(OPMALIMOHHOTO MEHEKMEHTa M OH3HEC IMpPOLEeCCOB,
nporokoa Ne or  T.

[ToaroroBka K TeKyIeMmy
KOHTPOJIIO

6. Meronuueckoe mocodue Mo MoAroTOBKU U BBIIOJIHEHUIO
TECTOBBIX 3aJaHUNl B CHCTEME TECTOBOTO KOHTpOJS,
yTBEp)KJCHHble  Kadeapoll  obImero, CcTpaTernyeckoro,
WH(POPMAIIMOHHOTO MEHE/DKMEHTa M OW3HEC MpPOIEecCoB,
nporokost Ne or  T.

7. ®oHJ OIEHOYHBIX CPEACTB MO aucuuiuinHe «Teopus

JOKYMEHTa» YTBEPKI€HHBIN Kadeapou obero,
CTpaTermuecKoro, WH(MOPMAIMOHHOTO MEHEKMECHTA H
OH3HEC MPOIIECCOB, MPOTOKOI No  OT T.

VY4eOHO-MeTOIUYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaroIUXCs W3
YHCiIa MHBAIK/IOB U JIMI C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMU 3710poBbs (OB3) npenocraistores
B (hopMax, aJalTUPOBAHHBIX K OTPAHWYCHUSM UX 37I0POBbS U BOCHIPUATHS HH()OPMAIIIH:

Jlist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

— B MleyaTHOM (popme yBeIMUEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA,

— B ¢popMe ayauodaiina,

— B reyatHoi (hopme Ha si3bike bpaiins.
JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
JUist Ta ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmnapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA,

— B popMme ayaunodaiina.

I[aHHLIfI MNEpCUCHb MOXKCT OBITh KOHKPCTU3UPOBAH B 3aBUCHUMOCTU OT KOHTHHICHTA

oOydJaronuxcs.

3. O0pa3oBaTesibHbIEC TEXHOJIOTHH.

AXTUBHBIC 1 HHTEPAKTUBHBIE (POPMBI TPOBEICHUS 3aHSTHIA:
1. oOcyxeHue ca0KHbBIX GUIOCO(CKUX MPOOJIEM U JUCKYCCHOHHBIX

BOIPOCOB;

. TPDEHUHTH.

()N, I GO BN \S]

. pa30op MpaKTUYECKUX 3a/1a4 U KEHCOB;

. I/IH(bOpMaI_[I/IOHHO-KOMMYHI/IKE[I_II/IOHHBIC TCXHOJIOTHH,
. IPOCKTHBIC MCTOAbI 06y‘IeHI/I$I;
. HCCIICAOBATCIbCKUE MCTOIBI B O6y‘{CHI/II/I;




7. METOJIBI TOMCKA OBICTPHIX PEIICHUN B TPYIIIIE;

8. mpobnemMHoe o0yueHue.

Jljis i1l ¢ OTpaHUYCHHBIMU BO3MOXHOCTSIMHU 30POBbSI TIPEIyCMOTPEHA OpTaHU3AIHS
KOHCYJIbTAIMH ¢ UCIOJIb30BaHUEM IJIEKTPOHHOMN MOYTHI.

Buner u conepkanue yueOHBIX 3aHATHIA

Jlexumst (JI) — mepemaua y4ueOHBIX CBEIEHUU (JaHHBIX) O MPEAMETE TUCIUILIMHBI OT
mpernoaaBareliss K CTyJAeHTaM, 00ecreunBaronx (HOPMHUPOBAHUE Y CTYJACHTOB TEOPETHYCCKHX
3HaHUW TpeaMeTa JUCHUIUIMHBL. OCyIecTBiseTcs, Kak MpaBWIO, C HCHOJIb30BaHUEM
KOMITBIOTEPHBIX U TEXHUYECKHUX CPEICTB U UMEET IEIBI0 aKTUBAIIUIO M MOTHBAIIMIO CTY/ICHTOB Ha
PUOOpPETEHUE UMH HOBBIX TEOPETUUECKUX U (DAKTHUECKUX 3HAHUI.

[IpakTnueckoe 3ansatue (IIP) — pemenne KOHKpPETHBIX 3ajad (aHalIU3, MOJEIMPOBAHUE,
pacueTsl M Jp.) Ha OCHOBAaHMM TEOPETHMUYECKUX W TMPAKTUUYECKUX 3HAHUI, HaIlpaBJIEHHOE B
OCHOBHOM Ha MPUOOpETEeHNE HOBBIX (DAKTHUECKUX 3HAHUN U YMCHHIA.

JlaGopaTtopHas pabora (JIP) — peimieHne CTyAeHTaMH KOHKPETHBIX MPOQECCHOHATBHBIX
3a/1a4 UCCIICIOBAHUS, MOJICIMPOBAHUS W TMPOCKTUPOBAHUS B METOJUYCCKOM AacCIeKTe O]
yhpaBieHUEM TNpernoaaBarens it (GOPMUPOBAHUS MEPBUYHOTO OMbITa MPOdeCCHOHATBHON
JESTCIIbHOCTH.

CamocrositenbHas pabota (CP) — u3yueHHe CTyaeHTaMH TEOPETHYECKOr0 MaTepuaia,
MOJTOTOBKA K JICKITUSAM, TPAKTHYECKUM 3aHATHSM, O(popMIIEHHE KOHCIIEKTOB JICKITUH, padoTa B
JIEKTPOHHOU 00pa3oBaTeNbHON cpeie W Ap. I MPUOOPETEHHsS] HOBBIX TEOPETUYECKUX U
(akTHYeCKUX 3HAHUW, YMEHUN U HABBIKOB.

Koncynpranus (Konc.) - uHAMBHIyanbHOE OOIIEHHE MPENoAaBaTeis CO CTYICHTOM,
PYKOBOJICTBO €r0 JIEATEIBHOCTBIO C IENBI0 IMMEepeladyl OIbITa, YIIyOJCHHUS TEOPETUYCCKUX H
dakTHYeCKuX 3HAHUI, MPUOOPETEHHBIX CTYIEHTOM Ha JIEKIHSX, B PE3yJIbTaTe CAMOCTOSTEIILHOMN
paboTHl U Ap.

4. OneHOYHBbIE CPEACTBA VISl TEKYLEr0 KOHTPOJISA YCIIeBAeMOCTH U IIPOMEKYTOYHOM
ATTECTALMH.

4.1 ®oHA OLIEHOYHBIX CPEICTB /IS MPOBEeHHS TEKYIEero KOHTPOJIS.

KonTponbHbIMU 3aaHUSIMU ISl TIPOBEICHHS TEKYIIETO KOHTPOJIA (aTTECTalluH) 10
OCBOGHHIO JUCHUIUIMHBI «Teopuss mokymeHTa» sBiseTcss pedepar mo mnpobdieMaTHKe
JIEKIIMOHHOTO KypCa, BHIMIOJIHEHUE 3aIaHUM U MOJTOTOBKA OTBETOB HA BOMPOCHI ISl 3a4€Ta.

[IpumepHass TemaThka pedepaToB, OTHECEHHas K TeMaM JIEKIMOHHBIX 3aHITHHA
JTUCIUTIIMHBI, TIpEJICTaBjIeHa B Tabnuie 7.

Pe3ynbrartel BBIMONHEHHS] 3aJaHUA K TPAKTUYECKUM / CEMHUHAPCKUM 3aHSATHUSM
obopmisaroTCsl cTyneHTaMu B (opme ascce. [IpumepHas Temartnka scce, OTHECEHHAsh K TeMaM
MPAKTUYECKUX 3aHATUN AUCHUIUINHBI, TPeCcTaBleHa B Tabmuie 8.

Tabnuna 7 — [IpumepHas Tematuka pedeparon

No Tema
1 2
1. BBenenue. IBoJonus 3HAYECHUS MOHSITHS TOKYMEHT

1) Teopus nokymeHTa Kak (yHAaMeHTalIbHas Hay49Has podiiemMa

2)  DMIUpPUYECKUE MPEACTABICHHS O JOKYMEHTE

3) CrpykTypa JOKyMEHTa, pacCMaTPHBAaEMOI'0 B HEMIOCPEICTBEHHON TaHHOCTH
4)  KareropuaibHO-MIOHATHITHAS TPOOJIEMa TEOPHH JOKYMEHTa

5) TepmuHOIOrHYECKas poOieMa TEOPUU TOKYMEHTa




1 | 2
6) EauMHCTBO KOHIENTYaJIbHON U METOOJIOTUYECKON MPOOJIEMBI TCOPHH JTOKYMEHTA
7)  OcOOCHHOCTH KOHCTPYMPOBAHHMS 3HAUCHHUS TIOHSTHUS «IOKYMEHT)
8) IIpoucxoxaeHue TepMUHA «TOKYMEHT». COBpEMEHHBIC KOHIICTIIIUH JOKyMEHTa
2. IIpoOJsiema MOHMMAHUS CYIIHOCTH JOKYMEHTA
9)  AHanu3 NOHATHI, OTPAXKAIOIIUX CYIIHOCTh JOKYMEHTA
10) XapaxTepucTHKa CyIIHOCTH TIOKYMEHTA B 3aKOHAX U CTaHIapTax
11) CymHOCTb JOKyMEHTa KakK MpeaMera
12) XapaxTepHucTHKa CyIIHOCTH JTIOKYMEHTa KaK BEIIX
13) XapakTepHuCTHKa CyHIIHOCTH JOKYMEHTa Kak KOMMYHHKAI[IH
12) XapakTepHuCTHKa CyLIIHOCTH JOKYMEHTA KaK CBUJICTEIbCTBA

Tabmuua 8 — [IpumepHas TemaTuka scce

No Tema
1 2
AHanu3 3HAYEHUH TIOHATUSA <«JOKYMEHT» B  (DAKTHMUECKOH JIaHHOCTU €ro
1. OBOJIOIMOHHOTO M OTPAciieBOro  MHOrooOpasusi W CTPYKTYypHpPOBaHHUE
(byHAaMeHTalIbHOW HAyYHOH TOKyMEHTHOH NpoOsieMbl
1)  JIoKyMeHT KaK OOBEKT TCOpUHU
2)  Jlormyeckasi CMBICIIOBasi KOHCTPYKITUS TOKyMEHTA KaK MpeIMeT TEOPUH TOKYMEHTa
3)  JlokyMeHTHas CMBICIIOBAs JJOTMKa KaK METO TEOPHU JOKYMEHTA, €€ CYLTHOCTb U CMBICIT
4)  DeHOMEHOJOTHs JOKYMEHTA KaK JIOHAYYHBIA METOJ TEOPUH TOKYMEHTa
5)  JlnanekTHka JOKyMEHTa KaK Hay4YHbIH METOJl TEOPHH JOKYMEHTa
6) Cucremonorusi JOKyMEHTa KaK MPUKIJIAJTHOW HAYYHBIH METO TEOPUU CUCTEM
7)  UTo 3HAYMT IMIUPHUYECKHE MTPEICTABICHHS O TOKYMEHTE?
8)  Kak Hamo moHMMAaTh PAKTUYECKYIO JaHHOCTh JOKyMEHTa?
9)  JlaiiTe XapaKTEepUCTHKY JOKYMEHTA B €r0 (PaKTHIECKOW JTaHHOCTH
10) Kak Hag0 MOHMMATh HENOCPEACTBEHHYIO JAHHOCTh JOKYMEHTa?
11) JlaiiTe XapakTepUCTHKY JOKYMEHTA B €r0 HEMOCPEICTBEHHOMN TaHHOCTH
12) Yo 3HAUMT KOHCTPYHPOBAThH 3HAUCHHE MOHATHUS «TOKYMEHT»?
13) Kakue n3BecTHBI TOUKU 3pEHHsI Ha MIPOUCXOXKICHUE TEPMUHA «JJOKYMEHT» U B YeM HMX
CYILIHOCTb
14)  Kak u Korza cioBO «I0KYMEHT» MOSBHIIOCH B PYCCKOM SI3bIKE, U C KAKMM 3Ha4eHUEM?
15) Kakne wu3MeHeHMsI mepeTepresio 3HaueHHWE TEPMUHA «IOKYMEHT» B XOJ€ €ro
9BOJIIOLUM?
1] 2




AHanM3 KOHKPETHBIX PEaJbHBIX JOKYMEHTOB U BBISBICHHUE CTPYKTYPHI MPOOIEMbI

2. .
IIOHMMAHHUS €ro NOJIMHHON CYIIHOCTH

16) Kaxkue 3HaueHHs CI0Ba JJOKYMEHT OBITYIOT B COBPEMEHHOM 001IIeCTBE?

17) JlaiiTe CpaBHUTENIbHBIM aHAIU3 3HAYCHUM TEPMHUHA «IJOKYMEHT», HCIIOJIb3YEMBIX B
pa3IMYHBIX HAyYHBIX JACLHUIIIMHAX

18)  UYrto Ham0 MOHMMATh MO HAYYHOM KOHIICTIIIUEH TOKyMeHTa?

19)  JlaiiTe cpaBHUTEIbHBIN aHAIN3 COBPEMEHHBIX HAYYHBIX KOHIICTIIIUI IOKyMEHTA

20) Kakue HOBBIE KOHLIENTyallbHbIE HUAEH JOKYMEHTa BO3HUKIN B COBPEMEHHOM
JIOKYMEHTOBEICHNN?
AHanu3 OBITYIOIIMX ONpeAeieHUH JOKyMEHTa B O(UUUAIBHBIX JOKYMEHTaX U

3. HaY4YHbIX JUCUMIUIMHAX W  BbIABIEHHWE UX OOIIHOCTH, KOHCTPYKTHBHOCTH,
CyOBEKTUBHOCTH M OOBEKTUBHOCTH

21) B 4em cyTb (heHOMEHA TOKYMEHTA?

22) JlaiiTe XapakTepUCTUKYy MHOIrooOpasusl ONpeAeieHUN IOKYMEHTa, OOBSICHUTE 3TO
MHOT000pasue

23) JlaliTe XapakTepUCTUKY pPa3HOOOpa3Hsl ONpPENENCHUM TOKYMEHTa, OOBSICHUTE 3TO
pazHooOpasue.

24) JlaiiTe CpaBHHUTEIBHBIM aHAIU3 B PETPOCHEKTHBE ONPEACICHUM JIOKYMEHTa,
IIPUBEJCHHBIX B OQUIIMATIBHBIX TOKYMEHTAX

25) JlaiiTe neTanbHYIO CpPaBHUTEIBHYIO XapaKTEPUCTHKY OIpEAEIeHUl JOKYMEHTa,
COJIEpIKaIIMXCS B CIOBApsIX

26) B KkakuxX Hay4YHBIX JUCIHUIUIMHAX BBOJHUTCS MOHITHE JOKYMEHTA?

27) JlaliTe neTanbHYIO CpPAaBHHUTEIBHYIO XapaKTEPUCTHKY OINpPEAEIECHUN JOKYMEHTa,
COJIEp KaIMXCS B Pa3IMUHBIX HAYYHBIX TUCHUIUIMHAX
AHaiu3 CyIIHOCTH JOKYMEHTa B €r0 HEMOCPEACTBEHHON TaHHOCTH, KaK 00 bEKTHBHOIO

4. ABJIEHUSl JIEUCTBUTENBHOCTH (BEIIM) B pealbHOM MHpe ((peHoMeHa peasbHOCTH) U
(eHOMEHOIOrnYeCcKOe KOHCTPYMPOBAHUE CYIIIHOCTH JIOKYMEHTa

28) Kak Ha/I0 MBICITUTH CYITHOCTh TOKYMEHTA, €CJIU TIOHSITHE, OMPEICIIAIONICe e¢ — BEIllh?

20) Kak Hamo MBICIUTH CYIIHOCTh JOKYMEHTa, €CJIH IOHSATHE, ONpeelsiolee ee —
KOMMYHHKAIUs?

30) Kak Hamo MBICIUTH CYIIHOCTh JOKYMEHTa, €CJIH IOHSTHE, ONpeelsollee ee —
ypasieHue?

31) Kak Hamo MBICINTH CYIIHOCTH JOKYMEHTA, €CJIM IOHATHE, ONpPEIENSIoIee €€ —
aHHBIE?

32) Kak Hamo MBICIUTH CYIIHOCTh JOKYMEHTa, €CJHM IOHSTHE, ONpeelsolee ee —
uHpopmanus?

33) Kak Hag0 MBICIUTH CYIIIHOCTh JIOKYMEHTA, €CJIH MIOHSTHE, ONPEICNISIONIee e¢ — 3HAHUS?

2




AHanmu3 CyIIHOCTH JOKYMEHTHUPOBAHHMS B €r0 HEMOCPEACTBEHHOM [TaHHOCTH, Kak
5 OOBEKTUBHOIO MPOSBIECHUS JEHCTBUTENBHOCTU (IESITENBHOCTH) B peajbHOM MHpPE
' (MuctuUKaMST PEATbHOCTH) W JAHAIEKTUYECKOC KOHCTPYHPOBAHUE CYIIHOCTH
JIOKyMEHTA
34) Kakne mNOHATHS ONpenensioT JOKYMEHT KakK YIPaBICHUECKYI0 (DYHKIMOHAIBHYIO
CYIIIHOCTH?
35) Kak HaJ0 MBICIHTh CYIHOCTh JOKYMEHTA, €CJIM ONPEICISIONIee €€ MOHITHE — IPOSKT?
36) Kak Hag0 MBICIHUTH CYIIIHOCTD JOKYMEHTA, €CJIH ONPEACIISIONISe e¢ MOHATHE — IUIaH?
37) Kak HaJ0 MBICTHTh CYIIHOCTh JOKYMEHTA, €CJIN ONpECISIONee ee MOHITHE — OTYeT?
38) Kak HEOOXOMMO MBICIUTh ICHCTBUTEIBHYIO CYIIHOCTh JTOKyMEHTa?
39) B ueM COCTOHUT CII0KHOCTh 0OBEKTUBHOIO B3IJIsIa HA TOKYMEHT?
40) Kak M0OxHO 1peo107eTh CyObEKTUBHOCTD B ONPEAEICHUH IOKYMEHTA U UTO U3 3TOI'O
cienyer?
AHanmyM3 ~ KOHKPETHBIX  peajbHBIX  JOKYMEHTOB,  pacCMaTpUBAEMbIX  Kak
6. | koMMyHHKaTHUBHas  uH(pOpMaluMsg W  ONUCAaHUE  ero  HH(OpPMALHUOHHO-
KOMMYHUKATUBHOUN CTPYKTYPBI
41) B 4em COCTOUT CYHIHOCTb JOKYMEHTa, Kak 00hEKTHBHOMN TAaHHOCTH PEabHOCTH?
42) Uro Tpebyercs A1 MBILUIEHHS TOKYMEHTa KaK 00bEKTUBHOTO SIBICHUS
JEHCTBUTENBHOCTU B peajlbHOM MUpeE?
AHaI13 KOHKPETHBIX PEAJIbHBIX JOKYMEHTOB, PACCMAaTPUBAEMbIX KaK 3HAKOBO-
7. | cuMBOJIbHAsI MaTepHalibHas BELb U OIMCAaHUE €r0 3HAKOBO-CUMBOJIbHOMN
MaTepHualbHO-BEILIECTBEHHOU CTPYKTYpPhI
43) UTto 1 Kak HaJ0 NOHUMATh 01 OOUTHOCTHIO TOKYMEHTHOTO SIBJICHUS ISl BCETO
peanbHOTO MHpa?
8 KnaccugukaninoHHbIi aHaTN3 KOHKPETHBIX pEaIbHbIX JOKYMEHTOB U €r0
" | cpaBHUTENBHOE KJIacCU(PUKAIIMOHHOE OMUCAHKE IS Pa3HBIX CUCTEM KIIaCCU(PUKALIUN
44) B uem cocTout conepkaHue 3a/1a4l HAYYHOTO OCMBICIIEHUS JOKYMEHTa Kak
00BEKTUBHON TaHHOCTU HAOII0IaeMOii pearbHOCTH?
9 AHanu3 coaepKaHusi COBpPEMEHHOTO JOKYMEHTOBEACHUS U OTIPEAETICHUE CTPYKTYPBI
" | mpobnembl ee CTaHOBJICHUS KaK (yHIaMEHTAIbLHON HayKU
45)  Kak COOTHOCSATCS MEXIy COOO0# CYITHOCTH SI3bIKA U CYIIIHOCTD JOKYMEHTA
46) Kakune HOBbIE KOHIIENIIUU COBPEMEHHOTO IOKYMEHTOBEICHNS BO3HUKIIA U BOZHUKAIOT
B HACTOSAIIEE BpeMs
4.2 ®oHJ OLIEHOYHBIX CPEACTB /ISl IPOBEACHUS MPOMEKYTOYHOM ATTEeCTALlUH.
4.2.1 Bonpocsl Kk 3a4eTy
1. Dwmnupuyeckue NOpPENCTaBICHUS O JIOKYMEHTE, JOKYMEHT B HENOCPEJICTBEHHOMN
JAHHOCTH.

2. KOHCprI/IpOBaHI/Ie S3HAYCHUA TIOHATHA «IOKYMCHT», IIPOHUCXOXKIACHUEC TCPMHUHA

CHOKYMCHT» U 3BOJIFOIUS €TO 3HAYCHUH.

3. CoBpeMeHHBIE HAYIHBIC KOHIICTIIIMHA JJOKYMEHTA.

4. CucreMa MOHSTHIA, CyTh KOTOPBIX COJIEPKUTCS B CYITHOCTH JOKYMEHTA.
5. CymHOCTh JOKYMEHTa Kak npeamMera. JJOKyMeHT — Bellb.

6. CyIIHOCTh TOKYMEHTa KaK KOMMYHUKAIIHSL.



7. CymHOCTh JOKyMeHTa Kak (GyHKIUU. JJOKyMeHT — cooOtenue. JJOKkyMeHT — CBEICHHUS.
JIOKYMEHT — CBUIETENHCTBO.

8. CymHOCTh JDOKyMEHTa Kak ympaBieHus. [IoKyMeHT — mpoekT, J[oOKyMeHT — IuiaH,
JIOKyMEHT — yyer.

9. leiicTBuTENBHAS CYIITHOCTH JOKYMEHTA.

10. ®enomen MHOTOOOpa3us U pa3HOOOpa3uUsl CYHUIECTBYIOUIUX OMpPEIeICHUI JOKYMEHTA.

11. OnpeneneHue JOKyMEHTa B O(QHIMAIBbHBIX JOKYMEHTaX — 3aKOHaX, CTaHAApTax H
CIIOBapsiX.

12. Onpenenenne JOKyMEHTa B JOKyMEHTALIMOHHBIX HAyKaX U B HHPOPMATHKE.

13. CyObeKTUBHBIN XapaKTep OBITYIOMUX OMpPEIeICHUN JOKYMEHTA.

14. JlokyMeHT Kak OOBEKTHBHOE SIBICHHE JIEHCTBUTEIBHOCTH B PEAJbHOM MHpE, €ro
o0wImii XxapakTep AJis BCEro peaJbHOro MUpa.

15. Ctpykrypa 3a1a4i HAy4YHOTO OCMBICIICHUS JOKYMEHTA, KaK OObEKTUBHOM JTaHHOCTH
Ha0JI0/1aeMOIi PealbHOCTH.

16. SI3BIK U TOKYMEHT, TEOPHSI OTPAKEHUS H TEOPHSI OTOOpaKEHUS

17. ®enomeHoNOTHsI BOCHPUATHSA, peaibHas CYIIHOCTb U PEAITbHOCTh, pEATbHBIN
JIOKYMEHT.

18. /leiicTBUTENBHOCTH €€ 00pa3 U TOKYMEHT.

19. BocnipusiTue Kak CTPyKTypa pealbHOCTH, ACHCTBUTEIBHBIN TOKYMEHT U €ro 00pas.

20. KonctpyrpoBaHue CyITHOCTA JOKYMEHTa Kak 00beKTUBHON JAHHOCTH PEAIbHOCTH.

21. PeanbHbI JOKYMEHT, pUrypa, cemema (GUrypHasi, CAMBOJINYECKAss U HOOMATUIECKasL.

22. Yucras HOAMA U Uies JOKYMEHTa, ujies — apeHa (opMUPOBAHHUS CMbICIIA B TOKYMEHTE.

23. dopma mOKyMeHTa, 00pa3 JEHCTBHTENIBHOTO JOKYMEHTa, TOKYMEHT Kak (opma,
JTOKyMeHTHas (hopMma.

24. JIOKyMEHTHUpPOBaHHE U cpela JTOKyMEHTHPOBAHUS, 3HAKOBAs M 3HAHUEBBIC CPEIIbI
JIOKYMEHTHUPOBAHHUS.

25. JIoKyMEeHTHpOBAaHHE B HEMOCPEICTBEHHOH JaHHOCTH KakK OOBEKT IPEIMETHOTrO
aHaju3a JI0KyMEeHTa.

26. VicxomHas mpeIMeTHas CTPYKTypa IOKYMEHTA.

27. IlpenmerHas CTpyKTypa JOKYMEHTa, OOYCJIOBIE€HHAass BHUMaHMEM M OOpa3HBIM
JOKYMEHTHPOBAaHHEM.

28. IlpenmerHass CTPyKTypa JOKYMEHTa, OOYCIIOBIIEHHas OTPaKEHHUEM WU S3bIKOBBIM
JOKYMEHTHPOBAaHUEM.

29. [IpenmeTHas CTpyKTypa JTIOKyMEHTa, 00yCIOBICHHOTO OTOOPaXEHUEM U MPOEKTHBIM
JOKYMEHTHPOBAaHHEM.

30. [IpenmeTHas CTpyKTypa JAOKyMEHTa, OOYCIOBJICHHOIO SIBIEHUEM M IUIAHUPYIOLIUM
JOKYMEHTHPOBAaHHEM.

31. IlpenmeTHast CTPYKTypa JOKYMEHTa, OOYCIIOBJIEHHOI'O IpPOSBICHUEM U YUYETHBIM
JOKYMEHTHPOBAaHHEM.

32. Konnenuuu nHGopMaIyy, IpuHATHIE B Pa3IMYHBIX HAYYHBIX JUCHUIUIMHAX.

33. Konnenmus corpansHOH HHPOPMAIINH, €€ KPUTHIECKOE OCMBICIICHHE.

34. CymHocTh HHPOPMALMOHHON KOHIIETILIUHN TOKYMEHTA.

35. JlyanpHas mpupoma JOKYMEHTa B HH(DOPMAIMOHHOW KOHIENIMA W IIyTH ee
PEOIOJICHHSL.

36. MarepuallbHO-BEIIIECTBEHHAS OCHOBA JIOKYMCHTA.

37. CmocoObl 3akperuieHHs WH(POpPMAllMM Ha MaTepUallbHO-BELIECTBEHHOW OCHOBE
JOKYMEHTa ¥ 00yCIIOBIIEHHAsI UMU MaTePHATbHO-BEIIECTBEHHAS CTPYKTYpa TOKyMEHTA.

38. Buapl JOKYMEHTHBIX 3HAKOBO-CHUMBOJIBHBIX CHCTEM.

39. Knaccuduxkanus 10KyMeHTOB, IOKYMEHTAIIHS.

40. JIokyMeHT - pyHIaMeHTalbHasl HayyHasi KaTeropysi JOKYMEHTOBEICHUSI.

4.2.2 Conep:xaHue 3a4eTa



Bpewms noarorosku — 30 MUHYT

VYcrHas Oecena o CoepKaHUIO BOIIPOCOB.

Kpurepnu onenku.

1. IlToHnMaHKe TEKCTa [0 CBOEMY HayYHOMY HAIIPaBICHUIO

«OTJINYHO» (3a4YT€HO) - aHaJIM3 BOIIPOCOB IIPOBEJEH YCIIEIIHO M CHUCTEMAaTHUYECKH,
OCHOBHasi MH(pOpMaLus B OTBETE IPEJCTABICHA TOYHO U aJEKBATHO, aBTOP BBIPAKACT CBOE
OTHOILIEHUE K COJIEP>KAHUIO;

«XOpOLIO» (3aYTEHO) - aHAJIW3 BONPOCOB IPOBENEH B IEJIOM YCHEIIHO, HO HMEITCS
OTJeNbHbIC OUIMOKH, OCHOBHASI HH(OPMAITUS B OTBETE TIOJJMEHSAETCS] BTOPOCTETIEHHOM;

«yIlOBJIETBOPUTEIBHO» (3aYTEHO) - AaHAJIU3 BOIIPOCOB IPOBEJIEH B 1IEJIOM YCIEIIHO, HO He
CHCTeMaTH4YeCKH, HH(POpMAaLKs IPECTaBIeHa HEJOCTATOYHO a/IeKBATHO.

«HEYJOBJICTBOPUTEIBHO» (HE 3a4TE€HO) - aHAJIN3 BOIIPOCOB MPOBEJIEH OBEPXHOCTHO, 6€3
JIOJKHOT'O TOHMMAHMS U3JIaraéMOro MaTepuala 1 BiaJeHus IPeIMETOM U METOJI0JIOTHEN Kypca.

OneHouHble cpencTBa Ul HMHBAJIMIOB W JIMI C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH
3JI0POBBSI BRIOMPAIOTCS C YI€TOM UX WHAMBHUIYATBHBIX TICUXO()HU3UYECKIX OCOOCHHOCTEH.

— IpY He0OXOMMOCTH UHBAIMIAM M JINLIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMH 37I0POBbS
IIPEIOCTABIISAETCS JONOJHUTEIBHOE BPEMS Ul IOATOTOBKH OTBETA HA SK3aMEHE;

— [IpU NPOBEJICHUH IPOLEAYPbI OLICHUBAHUS PE3yJIbTaTOB 00yUEHHs] HHBAJINIOB U JIULL C
OTrpaHMYEHHBIMU BO3MOXHOCTSMHU 3/10POBbs MPEAYCMATPUBAETCS HUCIIOJIb30BAHUE TEXHUUECKHUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIAYAIbHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YHaIOIUXCSl C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbSI
U MHBAJIUAOB TPOLESYpa OLCHUBAHUS PE3yJIbTAaTOB OOydYeHMsI 10 JAUCLUILUIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

IIponienypa onieHMBaHUs PE3yJbTaTOB OO0Y4YEHMs WMHBAJIUAOB M JIUI] C OrpPAaHUYEHHBIMHU
BO3MOXXHOCTSIMU 37I0pOBbSI 1O JUCLUILIMHE (MOAYJIO) IMpenycMaTpuBaeT NpPEeIOCTaBIIEHUE
uHpopmauuu B (opMax, aZANTUPOBAHHBIX K OIPAaHMYCHHUSIM HX 370POBbS U BOCIPHUATUSA
uH(popMauu:

JUid nu1 ¢ HapyIIEHUSMH 3pEHUS:

— B ieyaTHOM (popme yBeTMUEHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JUig au1 ¢ HapyIIeHUsIMH OIIOPHO-JBUTAaTEIbHOTO almapara:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3UPOBAH B 3aBUCHUMOCTH OT KOHTHMHIE€HTA
CTYJEHTOB.



5. IlepeyeHb OCHOBHOM M IONOJHUTEJIbHON Y4eOHOM JIUTEPaTYpPbl, HEOOX0AMMOM 1151
OCBOEHM S TMCUUNJIMHBI (MOTYJIsA).

5.1 OcHoBHas JiuTEepaTypa:

1. 3akapssa M.P. Beenenue B 001IyI0 TEOPHIO CHCTEM JOKYMEHTAIMHU: Y4eOHOE Imocooue.
— Kpacnopnap.: Ky6anckwuii rocynapcTBennslil yausepcuret, 2015. — 245 c.

2. 3akapsiH M.P. Jlnanektudeckas CUCTEMOJIOTHSI. MEeTOI0JIOTHsT OOIIEH TEOPUU CHCTEM.
— Kpacnonap: Kybanckuii rocynapcrsennsiii yausepeuter, 2017. — 250 c.

3. BonmkoBa B.H. Teopusi cucreM W CHCTEMHBIM aHaau3: y4eOHUK Il OaKalaBpOB:
y4eOHUK U CTyJeHTOB By30B / BonkoBa, Buonerra HukonaeBna, A.A. [lenucoB. 2-e u3n.,
nepepad. u gom. — M.: FOpaiit, 2013. — 616 ¢

4. Packun /.., CokomnoB A.P. ApxuBoBeneHue. YUeOHMK s aKaJAEMUYECKOTO
OakanaBpuata. — M.: U3mparensctBo HOpaiit, 2016. — 386 c.

5. Kynsies H.H., Ypanos JI.H., ®a6puunoB A.I'. JlokymenToBenenue. YueOHUK. — M.:
Jloroc, 2011. — 178 c. http://www.biblioclub.ru/book/84880/.

5.2 lonoaHuTEeILHAS JIUTEPATYpa:

1. Toxymentoobopot. Ilpuknagusie acnektsl / Poc. akan. nayk, MH-T cucteMHOro
ananu3a; [ pea. EmMenssnos E. B.]. — M.: [Equropuan YPCC], 2005. — 183 c. (Y42, [1638)

2. 3auka N.T. JlokyMeHTHUpOBaHHE CUCTEMbl MEHEI)KMEHTAa KayecTBa: yueOHOe rmocodue
JUTS CTYyeHTOB BY30B / 3auka, Upuna Tenruzosna, H.W. 'urenscon; U.T. 3auka, H.W. ['urenscon.
—M.: KHOPVYC, 2010. - 186 c. (K.a7, 3 172).

3. CrimBak B.A. JlokyMeHTUpOBaHUE YIIPaBJICHUYECKON JIEATEIIbHOCTH.
Henonpouspoactso: yuedHoe nocodue. — CII6.: [IMTEP , 2006. - 235 c. (Y2147, C72).

4. KprokoBa H.I1. JlokymeHTHpOBaHHE YIPABICHYECKON IEATEIFHOCTH: yueOHOe mocodue
st ctynenToB By30B / KprokoBa, Huna Ilerposna; H.II. KprokoBa. — M.: UTHOPA-M, 2008. —
267 c. (Y2147, K 856).

5. Poroxun M.YO. JlokyMeHTallMOHHOE 0OecieueHne yIpaBIeHHs: y4eOHO-IIPaKTHYECKOe
nocobue. — M.: [TK Beno6u]: IIpocnexr, 2009. — 383 ¢. (Y2147, P 598).

6. CrentokoB M.B. JlokymeHThI. J[e10npor3BOICTBO: MOCOOHE MO JOKYMEHTALMOHHOMY
obecrieueHuIo nearenbHoCcTH npennpusatusa. Uzn. 10-e, mon. u nepepad. — M.: [Kuura cepsuc] ,
2006. - 172 c. (Y2117, C 793).

7. JlappkoB H.C. JlokymenToBenenue: yueonoe nocodue. M.: ACT: Bocrok-3anaz, 2006.
—428 c. (Y2147, J1 259).

8. Yipstaunaa E.A. ApxuBoBeneHue: KoHCIEKT Jeknuii / E.A. Yibsaunaa, A.C. SIKUMEHKO.
— M.: Briciiee obpazoBanue , 2007. - 148 c. (U817, Y516).

5.3. Illepuoauyeckue u3IaHusl:

1. OTtedecTBEHHBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uudpopmarmonnoe mpaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTio, http://www.top-personal.ru/officeworks.html.

6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenonpou3BoJCTBO U JOKyMeHTooOopoT Ha mpeanpustiu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccutiickuii sxypHan menemxkmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemb! Teopuu u nipaktuku ynpasieHus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccnu 3a pyoesxxom (BAK), http://www.mevriz.ru/.

2. Kpearusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.
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7. Uadopmarmonnoe odmiectso (BAK), http://www.infosoc.iis.ru/.

8. Bompocsr axonomuku (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii Orouteredb POCAPXHMBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

6. Ilepeyenr pecypcoB  HH(POPMANMOHHO-TEJEKOMMYHMKANMOHHON  CceTH
«HTEepHET», HEOOXOAMMBIX IJISI OCBOEHUS IUCHUIINHBI (MOLYJIs1).

1. OnexTponnass Oubimoreuynas cucrema '"YHuBepcurerckas Oubmmoreka ONLINE"
(www.biblioclub.ru).

2. DnekTpoHHas OubaroTeuHas cuctema usnarenbcersa "Jlanp". (hitp://e.lanbook.com/).

3. Dnekrponnas oudauoreunas cucrema "fOpaut" (http://www.biblio-online.ru).

4. Konnekuusi  )KypHaJoB m3nateibctBa Elsevier wa mnoprame Science Direct
(http://www.sciencedirect.com/).

5. DnekTpoHHas 6ubimoreka "N3naTenbcKoro JoMa "I'pebeHHIKOB"
(www.grebennikon.ruy).

6. [ToTHOTEKCTOBBIE apXUBBI BEAYIIMX 3aMaJHBIX HAYYHBIX XypHajIoB Ha Poccuiickoii
maropme HaydHbix xypHano HOMKOH. (http://archive.neicon.ru).

7. Hayunas snextponnas oubianoreka eLIBRERY.RU (http://elibrary.ru/defaultx.asp).

8. Poccuiickas rocynapcTBeHHas OuOIMoTeka. DieKTpoHHas O6ubinoTeka: OuOIHOTEeKa
nuccepraruit (http://diss.rsl.ru).

9. DneKTPOHHBIH KaTajor POCCHIICKUX JUccepTarui (punocodus)
(http://www.disserr.com/catalogue/code-09.html)

10. Elsevier B.V. DOnekrponnbie 6a3sl  (Scopus, Science Direct u mp.)
(http://elsevierscience.ru/products/).

7. Mertoauyeckue yKa3zaHuUsl Jisi OOYYAlOIIMXCSl [0 OCBOEHHMIO JUCHMILIMHBI
(MoayJisn).

[Ipu ocymecTBieHnn yueOHON pabOTHI O OCBOEHHUIO Kypca UCIONIb3YIOTCS COBPEMEHHBIE
oOpa3oBaTeybHbIE METOAUKU (nHpOPMAIIMOHHO-KOMMYHUKAIITMOHHBIE TEXHOJIOTHH,
UCCIIEIOBATENLCKUE METOIBI, TPOOIEMHOE 00yUYEeHHE U Ip.).

B ydeOHOM mpoliecce TpUMEHSIOTCS aKTUBHBIE M MHTEPAKTUBHBIE (DOPMBI TTPOBEICHUS
3aHATHI (METOJI MPOEKTOB, METOJI MOMCKA OBICTPBIX pelIeHul B rpynne u ap.). [Ilpeanonaraercs
MPOBEICHUE MHTEPAKTUBHBIX JIEKIIMK C MYJIbTUMEAUHHON CUCTEMOW, OOCYKICHHE CIIOKHBIX
npo0JieM U TUCKYCCHOHHBIX BOIIPOCOB.

VYcnemHoe ocBoeHHE MaTepuaia Kypca Ipearosiaraer OOJIbIIYI0 CaMOCTOSITENIbHYIO
paboTy CTYAEHTOB M PYKOBOACTBO 3TOH paboToli cO CTOpOoHBI TpenoaaBarens. Ha
CaMOCTOSITEIILHYIO pa00OTy CTYIEHTOB IO nuciuIuimae «Teopus mokymeHTa» orBoautes 31,8 .
OT 001Iel TPYAOEMKOCTH Kypca sl CTYAEHTOB 04HOM (hopMbl o0yueHusi. ConmpoBOXIeHHE ITON
paboOThl MOXKET OBITH OPraHU30BAHO B CIEAYIOIINX opMax:

1. koHCynpTanuu (MHAUBUAYAIbHBIE W TPYIIOBBIE), B TOM YHCIE C MPUMEHEHHEM
JTUCTAaHIIMOHHOM CpeIbl 00yUeHNS,

2. NPOMEXYTOYHBIA KOHTPOJb XOJa BBIMOJHEHUS 3aJaHU Ha OCHOBE PA3JIMYHBIX
C1oco00B B3aMOJICHCTBHS B OTKPHITON HHPOPMAIIMOHHON cpefie.

CaMocTtosiTenbHast padoTa CTYyJEHTOB 3aKII0YAaeTCs B MOJATOTOBKE OTBETOB HA BOMPOCHI,
JOKJIaJIOB U HaIlMCAaHUU pedepaToB B TeUEHHE Bcero cemectpa. KoHTpoIb ocyiiecTBiaseTcs MyTéM
pOBepKHU pedepaToB, MPOBEICHUS OIPOCOB U 3aCTYIIMBAHUS TOKIAIOB.

MeTtoaudeckne peKOMEeHIaluU K caue IK3aMeHa

CryneHTsl 00s3aHBI CAaTh DK3aMEH B COOTBETCTBUU C YYEOHBIM IUIAHOM. DK3aMEH
SABIISIETCS] POPMOI KOHTPOJISI YCBOCHUS CTYICHTaAMH YIEOHOM TPOTrpaMMBbI 110 TUCIIUTUIMHE UJTH €€
YacTH, BHIMOJTHEHUSI MPAKTUIECKUX, KOHTPOJIbHBIX, peepaTUBHBIX padoT.

Pesynbrar cmaum sKk3amMeHa MO TPOCITYIIAHHOMY KYPCy OIIEHHBAIOTCS KakK HTOT
JESITEIIbHOCTH CTYACHTA B CEMECTPE, 8 UMEHHO — T10 IMOCEIIaeMOCTH JICKIIHA, pe3yJibTaTaM paboThl
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Ha MPAKTUYCCKUX 3aHATUAX, BBIITOJTHCHUA CaMOCTOSITSIILHOU pa6OTBI. HpI/I 9TOM JOITYCKACTCA Ha
ouyHou QopMe oOyueHuss mpomnyck He Oonee 20% 3aHsATHH, ¢ 00s3aTeNbHON OTPaOOTKON
MMPOMyHICHHBIX CCMHUHAPOB. CTYI[GHTBI, Y KOTOPBIX KOJIHUYCCTBO IIPOITIYCKOB, IPCBLIIIACT
YCTaHOBJICHHYIO HOPMY, HE BBIIIOJIHUBIIHE BCE BUIBI pa0OT M HEYIOBJIIETBOPUTEILHO pabOTaBIIHE
B TEUYCHHE CEMECTpa, IPOXOAAT cobeceloBaHHME C IpenojaBaTeieM, KOTOPBIM OIpamInBaeT
CTY/ICHTA Ha TIPEJMET BBISBIICHHSI 3HAHUSI OCHOBHBIX TIOJIO)KCHUH TUCIIUITIIHHEI.

B ocBoenun AUCHUIIIMHBI MHBAJIMJIAMU U JIMAaMU C OTpaHUYCHHBIMHU BO3MOKHOCTAMU
37I0POBbSI OOJIBIIIOE 3HAUCHHE HMMECT HHIMBHIyalbHas y4deOHas paboTa (KOHCYJIbTALUH) —
JIOTIOJTHUTEIILHOE pa3bsiICHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJBTAllMM IO MPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CHOCO6CTBYIOH_[I/IM HHIUBUAYAJTIU3allun OGy‘-ICHI/I}I M YCTAHOBJICHUIO BOCIIUTATCIIbHOTI'O KOHTAKTa
MEXIy IMpernojaBaTesieM W OO0yJaroIUMCs HMHBAJIWIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOXHOCTAMHU 3J0POBbA.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHIi, HCNOJIb3yeMbIX NPH OCYLIECTBIEHUH
00pa3oBaTeIbHOI0 Mpouecca Mo JUCHHUIIMHE (MOYJT10).

8.1 IlepeuyeHb HHPOPMAMOHHBIX TEXHOJIOTHIA.

1. DnexTponHas moyra mMail.ru ¢ odauHbIM cepBUCOM 00Iako@mail.ru.

2. Unrepuer xondepeni-ces3b FreeConferencecall.com. BecruiatHas ycnyra koH(epeHir
ces3u (https://www.freeconferencecall.com).

3. JlokyMeHTOBE: OH-JIaliH CepBHUC oopmieHus JTOKYMCHTOB.
http://www.documentoved.ru/.

4. Konryp: Iloptan cepBucoB 1o pabote ¢ gokymentamu. https://portal.kontur.ru/.

5. uH(MOpMAIIMOHHAS] TEXHOJIOTHS TECTHPOBAHUS B CHCTEME HHTCPAKTUBHBIX TECTOB
ownaitn "Test Writer", Bxomsmieli B cepBHC «YHHUBEPCUTETCKOH OHOIHMOTEKE OHIAMHY,
http://biblioclub.ru/index.php?page=tests.

6. nH(bOpMAaLIMOHHBIE TEXHOJIIOTUU ayJIU0 W BUAEO AEMOHCTPALUU Ha JIEKIIUU B CUCTEME
oOyyaronieli MyJNbTHUMEIUA, BXOJSLIEH B CEpBUC «YHHMBEPCUTETCKON OHOIMOTEKE OHIaiHY,
http://biblioclub.ru/index.php?page=multimed.

8.2 llepeyeHb HEOOXOAMMOT0 MPOrPAMMHOI0 00ecneyeHHusl.

CHGI_II/IaJ'IBHBIC KOMITIBIOTCPHBIC ITPOTrpaMMBbl HE UCITOJIB3YIOTCA.

8.3 Hepeqeﬂb HH(l)OpMaIII/IOHHbIX CIIPaBOYHBIX CUCTEM:

1. CnpaBouno-tipaBoBas cucteMa «Koucymnprant [Tmoc» (http://www.consultant.ru).

2. DnextponHas oubimoreynas cucrema eLIBRARY.RU (http://www.elibrary.ru)/.

3. Bassl nanasix komnanuu «Mct Beroy (http://dlib.eastview.com).

4. Hayunas snextponHas 6nbanoreka «Kubdepnenunka» (http://cyberleninka.ru/).

5. buznec Unmxunupunr ['pynmn: OntuMuzanms opraausanuii. http://bige.ru/.

6. KOMSOFT: Ynpasnenue 3uanusmu. hitp://kmsoft.ru/.

7. bubnuoTeka dJIEKTPOHHBIX y4EOHBIX KypcOB MOCKOBCKOTO  YHHMBEPCHTETA
M. C.1O. Butre. http://e-college.ru/education/lib/abc.html.

6. I'mpns ynpaBnstomux gokymeHTtanuei. http:// www.gdm.ru/.

9. MarepuanbHo-TexHHYeckass 0a3a, HeoOxoauMasi sl OCYLIECTBJICHUSA
o0pa3oBaTe/ILHOIO NMpoLecca Mo JUCHUIINHE (MOAYJII0)

XapakTeprucTUKa MaTepHATbHO-TEXHHYECKON 0a3bl I OCYIISCTBICHHS Pa3TUYHBIX
BUJIOB Y4€OHOM pabOThI 1O NUCIUIUIMHE MIpeIicTaBiIeHa B Tabmuie 9.
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Tabmuua 9 — MarepuanbHO-TeXHUYECKas 06a3a i pa3IUYHbIX BUIOB Y4eOHOH paboThI

MarepuaibHO-TeXHUYECKOe 00ecTieueHrne TUCITUTUINHEI (MOIYJIs) ’

Ne Bun pabot
OCHAIIICHHOCTh
1. JIeK1IMOHHBIE 3aHATUS JlekimonHasi ayAUTOpHs], OCHALLICHHAS NMPE3E€HTALUOHHON TEXHUKOU
(npoekTop, 3KpaH, HOYTOYK) M COOTBETCTBYIOIIMM TPOTPAMMHBIM
obecrieuenuem (I10):
2. CeMuHapcKkue 3aHSATUS KommbrotepHslii kmacc: 15 y4eOHBIX MECT ¢ BBIXOJIOM B ceTh MHTepHeT
U C TIPOrPaMMHBIM 00eCTIedeHIEM Ha cepBepe
Yuebnas ayautopusi, 000pynoBaHHas yueOHOI MeOenbio
3. I'pynmnossie Aynuropusi, 060pyaoBaHHas yueOHON MeOebIo
(MHAMBHUIYaNbHEIE)
KOHCYJIbTallun
4, Texymuit KOHTPOJb, | Ayautopus, o0opyaoBaHHas yaeOHOH MeOebio
NIPOMEXKYTOUHAS
aTTecTanus
5. CamocrosTensHas pabota | KaOuHer ans camocToATeNsHON pabOThI, OCHAIICHHBIH KOMIILIOTEPHOI

TEXHUKOW C BO3MOXHOCTBIO MOJKIIOUCHHs K cetd « HTepHeT,
MPOrpaMMON SKPAHHOTO YBEIWYCHUS U OOECHCUCHHBIH JOCTYIIOM B
ANEKTPOHHYIO UHGOPMAITMOHHO-00Pa30BaTEILHYIO cpeny
yHuBepcuteta (ayn. 403)




PEIIEH3USA
HAa pa0o4yI0 NPOrpaMmy AU CHUILTHHBI
b1.B./IB.11.02 Teopusi 1oKyMeHTa

CocraBurenu:
KaHJIUJAaT TEXHUYECKUX HAyK, JOLEHT Kadeaphl 001Iero, CTpaTernyeckoro, UHGpOpMaoOHHOTO
MeHeKMeHTa u 6usHec-tiponeccoB PI'BOY BO «Kyol'Y»
3axapan Muxaun Pagasnosuy

B pabouyro nporpammy aucHMIUIMHBI «Teopus AOKYMEHTa» COCTABUTENH BKIFOUHII
CJIEIYIOLME OCHOBHBIE Pa3/ebl:

- LIEJIM ¥ 33JJa41 OCBOEHHUS JTUCLUILINHBI,

- MecTo auciuIuIMHbl B cTpykrype OOIT BO;

- TpeOOBaHUS K pe3yIbTaTaM OCBOCHHUS COJNEPKAHUS JUCLUILINHBL

- COJIEp>)KaHUE U CTPYKTYpa AUCUUIUIMHBI (MOAYJIS):

- 00pa30BaTEIbHBIE TEXHOJIOTUHY;

- MHTEpPaKTUBHbIE O0pa30BATEIbHBIC TEXHOJOIMH, HCIIONb3YyEMbIE B ayJUTOPHBIX
3aHATHUSAX;

- OLICHOYHBIE CPEJCTBA JUI TEKYIIETO KOHTPOJS YCIEBAEMOCTH U NPOMEKYTOYHOU
aTTECTaluu;

- y4eOHO-MEeTOANUECKOEe 00ecTieUeHUE JUCITUTIITMHBI (MOYJIs);

- MaTepUaATbHO-TEXHUYECKOE 00eCcTieYeHUE JUCIUTUIUHBI (MOIYJIA).

JlanHsbie pa3zaensl o0ecrieunBaroT BbinojiHeHue TpedoBanuii @I'OC BO no HanpaBieHHO
noarotoBku OakanaBpoB 46.03.02 JlokymMeHTOBEIEHUE M apXHBOBEIECHUE, COOTBETCTBYIOT
[IpumepHOIi OCHOBHOM 00pa30BaTENbHON MTPOrpamMMe.

B paboueii mporpamMme OIpeAeieHO MECTO W POjib JUCHUILUIMHBI B (OPMUPOBAHUU
OOLIEKYJIBTYPHBIX U MpOQecCHOHANbHBIX KommeTeHuud. Ha 3Toil ocHOBe 00OCHOBAaHHO
copMyJIMPOBaHbI yUEOHbIE LENU U 3314l U3yUYEHUsI JaHHOW JUCIUILIMHBI B COOTBETCTBUU
C  COBPEMEHHBIM  YpPOBHEM  pPa3BUTHS  TEOPUM  JOKyMEHTAa W  METOJOJOTUMH
JOKyMEHTOBeuecKuX Hayk. ClieJlyeT OTMETUTh, 4TO B pabouell mporpaMMe Mpe1ycCMOTPEHO
HIMPOKOE HCIOJIb30BAaHUE COBPEMEHHBIX 00pa30BaTeNIbHBIX TEXHOJOTMM Ha OCHOBE
MH(GOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

3akiroueHue

PabGouass mnporpamma aucumiuinHbl «Teopus JTOKyMEHTa» COOTBETCTBYET BCEM
TpeOOBaHUSIM HOPMATHMBHBIX JIOKYMEHTOB, NPEIBABIAEMbIM K pabdOyuM mporpammam
y4eOHbIX TUCUUILIUH. JJaHHast pabouas mporpaMmma MOKET ObITh PEKOMEHI0BaHA K U3IaHUIO
Y MPAKTUYECKOMY MCIIOJIb30BaHUIO B MOATOTOBKE OakajgaBpoB MO OakanaBpCKOM mporpamme
«OpranuzanronHoe npoektupoBanue IOV B opranuzanuu» HanpaBi€HHUS MOJATOTOBKH
46.03.02 «JlokyMeHTOBEICHHE U apXHUBOBEIACHUEY.

PenieH3eHT

HAYaJIbHUK OT/e)1a
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PEINEH3UA
Ha pado4yr0 y4eOHYI0 NPOrpaMMy o AUCHUIJINHE
b1.B./IB.11.02 Teopusi 1oKyMeHTa

PabGouass yueOnas mnporpamma b1.B.JIB.11.02 «Teopust moxkymeHTa» Mo
MarucTepcKou porpaMme «Oprann3aiOHHOE MIPOEKTUPOBAHUE
JIOKYMEHTAIIMOHHOTO OOECIEUYEeHHs YIPaBJICHUsI B OpraHu3alliu» COCTaBJICHA B
cootBercTBUM ¢ TpedboBanusiMu OI'OC BO wu IlpumepHold OCHOBHOM
oOpa3oBaTenbHOM TporpaMmMoil 1o  HampaBieHuio mnoarotoBku  46.03.02
JIoKyMeHTOBEICHUE U apPXUBOBEJICHHUE.

Copeprxanus padoueil nporpammsl cooTBeTcTBYET TpedoBanusm ®I'OC BO (B
yactHocTH 1. 7.3, 7.4,7.5,7.6,7.7,7.8).

Conepxxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IICJISIM,
COBPEMEHHOMY YpPOBHIO M TEHJCHLMSIM pa3BUTHS TEOPUM CUCTEM U
JIOKyMEHTAIlMOHHOW  HAyKH, CIOCOOCTBYET TMOBBIMICHUIO  A(PPEKTUBHOCTU
WCIIOJIb30BaHUs TEOPUU U METOAOJIOTHH CUCTEM JOKYMEHTHUPOBAHUS B YIIPABICHUU
dbupmMoii B  yCIOBHSX  MOJEPHM3AlMM  TPOU3BOJICTBA U  TOBBIIICHUS
KOHKYPEHTOCTIOCOOHOCTHU MPOTYKIIUH.

[Ipu pazpabotke paboueil yueOHON IporpaMMbl HCIIOJIb30Baach HOBEHIIAs
OTEUECTBEHHAsI U 3apyOekHas JInTepaTypa U COOCTBEHHbIC U3/IaHUS KadeIphl.

CognepkaHus pas3feioB ONTUMAJIBHO HACBIMIEHBI W CTPYKTYPUPOBAHBI,
1eaecooOpa3sHo pacmpeiesieHbl Ha JIEKIIMOHHBIE W CEMUHAPCKUE 3aHATHS, B
COOTBETCTBHHU C TPYJOEMKOCTHIO B Uacax, Ha OCHOBE (DyH/IaMEHTaJIbHOCTH.

PaGouass yueOHass mnporpamMma OTJIMYAETCS JIOTMYECKONW CTPOWHOCTHIO,

MPaKTUYECKON HAIPABICHHOCTHIO.

Jlnst  OGonmee  KAa4eCTBEHHOTO  WM3YYEHHUS  JUCIMUIUIMHBI ~ HEOOXOJMMO
MPEAYCMOTPETh NPUBJICYEHUE HA JICKIMOHHBIE U CEMHHAPCKUE 3aHATHUS YUYEHBIX
POCCHIICKUX U 3apyOEKHBIX YHUBEPCUTETOB, a TAK)KE MACTEP KJIACCHI C dKCIIEPTaMU
U CIIELIMAINCTAMU B TEOPUU U METOJOJIOTUU CUCTEM JTOKYMEHTHUPOBAHUS.

3AKJIIOYEHUE

PaGouass yuebnass mporpamma mno guciuiuinde b1.B.JIB.11.02 «Teopus
JIOKYMEHTa» MOJKET HCIIOJIb30BaThcsi B Y4eOHOM IIpoliecce MO pealu3aluu
MarucTepCcKOu MIPOTPaMMBI «Opranu3amnruoHHOe MIPOCKTUPOBAHKE
JIOKYMEHTAITMOHHOTO 0OCCIICUCHHMSI YITPABJICHUS B OPTraHU3aI[MI TI0 HAITPaBJICHUIO

noaroroBku 46.03.02 JloxymeHntoBenenue u apxuBoBeneHue B PI'BOY BO
«KyoI'Y».

3aBenyronuit kageapoi « IKOHOMHMKA U OPraHU3aIHsI POU3BOJCTBA»
MI'TY um. H. O. baymana, MCIIOJHATENBHBIH JUPEKTOP HEKOMMEPIECKOT0

naptHepcTBa «O0BeJUHEHNE KOHTPOILIEPOBY ,Z[OKTOM H OletﬁécKHx HayK,
g’ ‘; C.I'. ®ansko

npocdeccop L

«20» ampens 2016 r.



