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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 Ileab ocBOeHUSI TUCHMIJIUHBI.

OO0masi wejib — pa3BUTHE y CTYACHTOB 'OTOBHOCTH CBOOOJHO OOIIATHCS B YCTHOH U
NUCbMEHHOU (hopMax Ha PyCCKOM M MHOCTPAHHOM f3bIKaX JJIsl peuleHus 3a/1a4d B 00JacT mpo-
(dbeccroHanbHOU JACSITETLHOCTH.

B yue6HOM mpotiecce o01iast iejb KOHKPETU3YeTCs B CIEAYIOIINX MapaMeTpax:

- JajbHelIIee pa3BUTHE aKaJAEMUYECKHX 3HAHUN B OOJIACTH YIpPaBICHHUS U YMEHHE HX
3aJIeHiCTBOBATh B MPO(ecCHOHAIEHOM OOIIEHUH;

- YCOBEPIUICHCTBOBAHNE HAaBBIKOB paOOTHI C MH()OPMAITMOHHBIMU TEXHOJIOTUSMU;

- (hopmupoBaHUE y CTYICHTOB JIMYHOCTHOTO OTHOIICHMS K U3y4aeMOMY MaTepuaiy, Mo-
TpeOHOCTEeH U MOTHUBOB, CBSA3aHHBIX C MX Oyaymiei mpodeccuel, a TakKe JTUYHBIX KayecTB, KO-
TOopble OyAyT HEOOXOIUMBI Ui MPOPECCHOHANIBHOIO OOIIEHUSI KaK Ha POJHOM, TaK U Ha WHO-
CTPaHHOM SI3BIKE;

- BBIpa0OTKa YyBCTBA COLIMATIBHON OTBETCTBEHHOCTH 32 PE3YJIbTAThl CBOETO TPYIa;

- (hopMHpOBaHHE CIIOCOOHOCTH a/IEKBAaTHO OLIEHUBATh CBOIO NMPO(PECCHOHAIBHYIO KOMIIE-
TEHTHOCTb.

Koneunasi mesib — pa3BUTHE W COBEPIICHCTBOBAHHE OOMICTIPO(ECCHOHAIBHBIX KOMIIE-
TEHLIUH IPUMEHUTENBHO KO BCEX BUJIaX KOMMYHUKATUBHOM JIESITEIBHOCTU KaK HA UHOCTPaHHOM,
TaK U POJTHOM s3bIKE, (HOPMHUPOBAHHE JTMYHOCTH MPOecCuoHaa, TOTOBOTO K AalbHEHIIIEMY CO-
BEpPILIEHCTBOBAHUIO HABBIKOB PAOOTHI HA TOMIPUIIIE MEHEIKMEHTA.

1.2 3agauu AMCHUILIHHBI.
[To3HaBaTenbHBI KOMIIOHEHT:
- pacuIMpeHue y CTYACHTOB 3HaHUH 00 0COOCHHOCTSAX PA3IMYHBIX CTUJICH U CTPATETUN MEHEIXK-
MEHTA;
- MPEJCTaBJICHUE O 3HAHUSIX, KOTOPBIMU JIOJDKEH 00J1aaTh BHICOKOKBaIM(UIIMPOBAHHBIN CIie-
[IAATTUCT ISl YCTICIIIHOTO BBITIOJIHEHUS CBOEH podecCHOoHaNIbHON eI TebHOCTH;
[IpakTHuecKuii KOMIIOHEHT:
- pacIIMpeHue 3HaAHUH CTYIACHTOB O ()OHETHKE, TPAMMATUYECKOM CTPOE, JIEKCUYECKUX U CTUITU-
CTHYECKHX OCOOCHHOCTSIX M3Yy4aeMOT0 MHOCTPAHHOTO S3bIKa MPO(EeCCHOHATBLHOTO OOIIECHUS;
- ¢hopMHUpOBAaHUE HABHIKOB BEJICHUS NHUCKYCCHUW, YMEHHS HCIIOJIB30BaTh Pa3HOOOpa3HbIe KIIHIIIE,
NpUHATHIE B chepe MpodhecCuoHaTbHOTO OOIICHNUS;
- (hopMHUpOBaHKE HABBIKOB YCTHOTO U MUCHMEHHOTO OOIIEHUSI B KOHKPETHBIX, CBSI3aHHBIX C MPO-
beccroHaNbHOM IeSATENbHOCTBIO CUTYAITUSX;
- 3aKpeIUIeHHe YMEHUHN JETAIbHO OMKCHIBATH COBPEMEHHBIC TEHCHIIMU YTPaBIIECHUs, COOI0Iast
JIOTUKY M TIOCIIEA0BATEIbHOCTh BBICKA3bIBAHUI;
- 3aKpeIUIeHHEe HaBBIKOB PadOTHI C TeKCTaMH NMpodecCHoHaTbHON HaNpaBIEHHOCTH (UTEHHE, Ie-
peBo, pedepupoBaHue);
- yriyOJieHne 3HaHWHA O TIOJIX0JIaX K TOJIMOTOBKE MPE3CHTAIU Ha WHOCTPAHHOM SI3bIKE Ha TPO-
(eccuoHanbHYIO TEMY.

1.3 MecTo AucuuIuInHbI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMBbl.

Hucuunnuza «/HOCTpaHHBIHN A3bIK B MpodeccroHalbHOM chepe» OTHocUTCs K 0a30BOM
yact broka 1 "Aucuummael (Moaynn)" yuyeOHOTO I1aHa.

[IpenmiecTByOmUMU AUCIUIIIIMHAMY, HEOOXOTUMBIMU ISl €€ U3YUEHUs, SIBISIOTCS:

«MHOCTpaHHBIN A3BIK», «/]€710BOM HHOCTPAHHBIN SA3BIK).

1.4 IlepeyeHb MIAHMPYEMBIX Pe3yJbTATOB 00y4eHHUsI 0 JUCHHILIHHE (MOLYJII0), CO-
OTHECCHHBIX C IINITAHUPYEMBIMHU peE3yJibTaTaMU OCBOCHUSA Oﬁpa30BaTEJILHOﬁ nmporpamMmal.

N3yuenne maHHOM y4eOHOW AMCIUIUIMHBI HAmpaBjieHO Ha (GOPMHUpPOBAHHE Yy OOydaro-
HIUXCS CIeMyoIel o0menpodecCHOHATHON KOMICTCHIIHHN



OIIK- 2 - TOTOBHOCTh K KOMMYHHKAITUU B YCTHOW U MUCEMEHHON (hOpMax Ha pyCCKOM
Y MTHOCTPAHHOM SI3bIKaX JUIsl pelIeHus 3a/1a4 B 00J1acTH NpoeCcCHOHATbHON JesITeIbHOCTH

Ne HNunexe | Coapepxkanue Komrie- B pe3ynbraTte u3yueHus: yaeOHON AUCHUTIIMHBI
LI KOMIIe- TeHUHH (Uu e€ ya- 00ydaromuecs: JOIKHbI
TEHIIUU CTH) 3HATH yMeTh BJIA/IETh
1. OIIK-2 | rOTOBHOCTBIO K KOM- | - HCTOPUIO U | - UCKaTh U W3- | - HaBBIKAMU
MYHHUKAIlMM B YCTHOW | IE€PCOHAJIMU B | BI€KaTb  MO- | IOATOTOBKU H
U THCbMEHHOU ¢op- | o6macTu J€3HyI0  HWH- | IPEJCTaBIICHUs
Max Ha PYCCKOM U | yIpaBlieHHUs, dbopManuio U3 | Mpe3eHTalUH
WHOCTPAHHOM $I3bIKaX | OCHOBHBIE Pa3IUYHBIX Ha pa3JInyHbIe
JUISL pellieHUs 3a/1ay B | HAPaBJIEHUS | UCTOYHUKOB npocdeccuo-
obmactu mpodeccro- | ero pa3BUTHSA | (CIPABOYHOM M | HAIBHBIE TEMBI
HAJIbHOM JeSTEeNIbHO- | B CTpaHe H3y- | yueOHONl  Ju-
CTH 4aeMoTo $3bl- | TepaTyphl, IH-
ka u B Poc- | nukiaoneaui,
CHUM. nepuoanye-
CKUX W3JaHHH,
cOOpHUKOB
Hay4YHBIX CTa-
TN U T.7.)

2. CTpyKTYypa M cofiep:KaHHe JMCIHUIIIHHBI.

2.1 PacnipeaesieHue TPyA0EMKOCTH JUCHHILIMHBI 110 BUIaM padoT.

OO6mas Tpyn0EMKOCTh TUCHUIUIMHBI cocTaBigeT 2 3au.ei. (72 yaca), UX pacnpenesieHne
110 BUJIaM PaOOT MPECTaBICHO B Ta0JIHIIE.

Bun yuebHoit paboTbl Bcero Cemectp
4acoB
B

KonTakTHas padora, B TOM 4ncjIe:
AyauTOpHBIE 3aHATHSA (BCEro): 8 8
3aHATHS TEKIIMOHHOTO THIIA
JlaGopaTopHblie 3aHITHS 8 8
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHAPBI, PAKTHYe-
CKHE 3aHATHUS)
HWnas koHTaKTHaAsA padoTa:
KonTpons camocrositensHoi pabotsl (KCP) - -
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocTosiTeJbHAsA padoTa, B TOM YucIe: 60 60
Kypcosas paboma
IIpopabomxka yuebnoeo (meopemuuecko2o) mamepuana 60 60
Boinoanenue unou8udyanbHulx 3a0anull (N0020moeKa
coo0OwWenull, npezeHmayutl)
Pechepam
[ToaroToBka K TEKyneMy KOHTPOJIO 3,8 3,8
KonTpoJn:
[ToaroToBka K s5K3aMeHy
OO0mas TpyA10eMKOCTh yac. 72 72

B TOM 4YHCJie KOHTAKTHAs 79 79

padora




\ 3a4. e[

2.2 CTpyKTypa AMCUMILIMHbI:

Pacrnipenenenuie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH IO pa3fiesiaM AUCIUILTUHBL.
Pasnernbl (TeMbl) AMCHIUIUIMHBL, H3y4aeMble B B cemectpe (3aounas gpopma)

KoanuectBo yacoB
AynutopHas Breayn-

Ne HaumenoBanwue paznenos (Tem) Beero paGota TOpHas

pabora

J | 113 JIP | CPC
1 2 3 | 4 5 2 7
1. |Unit 1. Networking 12 | — — 2 10
2. |Unit 2. Telephoning 14 | - - - 14
3. Unit 3. Meetings 14 | — — 2 12
4. Unit 4.Presentations and conferences 14 | — — 2 12
5. |Unit 5. Interviews 14 | — — 2 12
Hmoeo no oucyuniune 68 | — — 8 60

[Tpumeuanue: JI — nexuu, 113 — npaktrueckue 3anstus / cemunapsl, JIP — mabopaTopHsbie 3aHs-

THS,

CPC — camocrosiTenpHas paboTa CTyieHTa

2.3 Coaepxxanue pa3esoB (TeM) THCHHUIJIMHBI:
2.3.1 3anATHA JeKINOHHOI0 THIIA.

3aHsTHS JEKUMOHHOTO TUIA — HE MPEAYCMOTPEHBI

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA.

3aHsaTHS CECMHUHAPCKOI'0 THUIIA — HC MTPEAYCMOTPCHBI

2.3.3 JlaGopaTopHbIe 3aHATHS.

HanmenoBaHue 1a60paTopHBIX paboT

dopma TeKy-
1IETO
KOHTPOJIA

3

4

Unit 1. AyautopHas 1 JoMalnHss padora.

®donernyeckoe ymnpaxHeHue. Pabota ¢ TekcToM MpodeccHoHaTbHON
HaIpaBJIECHHOCTH HA aHTJIUNCKOM Ss3bIKE (YT€HHE, TIEpeBoJl, pedeprupona-
nue). Jucnyt. Jlekcuko-rpaMMaTudeckue yrpaxHeHus. PoneBas wurpa.
NnmrocTparus mocaoBHIIbI.

CamocrodrenbHas paboTa.

[IpopaboTka yueOHOTO MaTepuana, MOAroToBKa K JJa0OpaTOPHBIM 3aHSITH-
M

CrnoBapHblii
IWKTAHT, TIHCh-
MEHHBII  Tiepe-
BOI U pedepu-
pOBaHME TEKCTa,
npe3eHTaIHs.

Unit 2. JTomarnuss pabora.

doHeTnyeckoe yrpaxkHeHue. Pabota ¢ TekcToM mpodhecCHOHATBHOM
HaIpaBJIECHHOCTH HA aHTJIUHCKOM S3bIKE (YT€HHE, TIEpeBoJI, pedeprupona-
nue). Jucmyt. Jlekcuko-rpaMMaTudeckue yrpaxHeHus. PoneBas wurpa.
NnmrocTparus mocaoBHIIbI.

CamocTtosTenpHas padbora.

[IpopaboTka yueOHOTO MaTepuala, MOJAroTOBKa K JIa0OpaTOPHBIM 3aHSITH-
SAM

IInceMeHHEBIN
IepeBol U pe-
bepupoBaHue
TEKCTa, MPE3EH-
TaIusl.

Unit 3. AyauropHast i foMariHss paboTa.

CrioBapHbIii




doneTnveckoe ympaxkHeHue. Pabora ¢ TekcTom mpodeccruoHaIbHOM
HAPABICHHOCTH HA QHTJIMICKOM s3bIKe (UTCHHE, TepeBoj, pedepupona-
Hue). ucnyr. Jlekcuko-rpaMMmaTtudeckue yrnpakHeHus. PomneBast urpa.
I/IJIJ'IIOCTpaHI/IH IIOCJIOBHUIIBI.

IUKTAaHT, THACh-
MEHHBIN  Tepe-
BoI U pedepu-
pOBaHHE TEKCTa,

CamocrosTenbHas paborta. Mpe3eHTAIIHSL.
[TpopaboTka y4eOHOTO MaTepHala, MOArOTOBKA K Ja00paTOPHBIM 3aHSITH-
M

4. |Unit 4. AynuTtopHas U TOMallIHss padora. CnoBapHblii
®onernyeckoe yrpaxHeHue. Pabota ¢ TekcToM mpodheCcCHOHATbHOM |IUKTAHT, HCh-
HAIPaBICHHOCTH HA AHTJIMICKOM S3bIKe (UTEHHE, MEepPeBOJ, peeprupoBa- MEHHBI  TEpe-
Hue). Jucnyt. Jlekcuko-rpamMmaTtuyeckue ynpaxHeHus. PoneBas urpa.Bog u pedepu-
Wnmroctpatusi OCIOBHUIIBL. pOBaHUE TEKCTa,
CamocrosrenbHas paborta. Mpe3eHTAaIHS.
[TpopaboTka y4eOHOTO MaTepHala, MOArOTOBKA K Ja00paTOPHBIM 3aHSITH-
M

5. |Unit 5. AynutopHas u qoMariiHsst pabora. CrnoBapHbIii
®oHeTnyeckoe yrpaxkHeHue. Pabota ¢ TekcToM mNpodhecCHOHANBHON | IUKTAHT, MHCh-
HAIPABJICHHOCTH HA QHTJIMICKOM S3bIKe (UTCHHE, MEePEeBOJ, peeprupoBa- MEHHBIH  TEpe-

Hue). Jucnyt. Jlekcuko-rpamMmaTtudeckue ympaxHeHus. PoneBas wurpa.
Nnmroctpanus nocnoBuiibl. Onrcanue

CamocrosTenbHas paborta.

[IpopaboTka yueOHOr0 MaTepuana, moJroToBKa K JJabOpaTOpHBIM 3aHSTH-
M

BoI U pedepu-
pOBaHHE TEKCTa,
MIPE3CHTAIHS.

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBsie paboThl — HE IPETyCMOTPEHBI.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00eCeYeHUs NJIs1 CAMOCTOATEIbHOH pPadoThI
o0yyarommxcs Mo JMCHUILIHHE (MOYJII0)

Hepequb y‘le6HO'MeTO,I[I/IquKOFO obecreueHust JAUCIHUITIIMHBI

Ne Bun CPC IO BBIIIOJIHEHUIO CaMOCTOSITENIbHOM pabOThI
1 2 3
1 |Ilpopaborka yueOHoOro|l. MeToauueckue yka3aHus IO OpPTaHU3ALMHM CAMOCTOSTEIbHON

Marepuaa

paboTsl o aucuurnHe «MHOCTpaHHBIN S3BIK», YTBEPHK/ICHHBIE
Kadeapoil aHIrIMHCKOro s3blka B IpodeccuoHanbHOM cdepe,
npotokoia Ne 10 ot 02 urons 2017r.

2. H.A. 3unkeBuu Kypc aHrinmiickoro si3pika Al MarucTpaHTOB
= English Master course — M.: Aiipuc-tipecc, 2011. - 447c.

3. CannukoBa W.M. PedepupoBanue: CcOOpHUK 3adaHud U
yIpaxxHeHHUH - M.: @unuHTa, 2015
https://e.lanbook.com/book/72691.

VY4eOHO-MeToIMYecKUe MaTepualibl Ui CaMOCTOSTEIbHONM pPabOThl OOydaIOIIMXCS M3
YHClia MHBAJIMJIOB U JIUI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocrasistorcs
B hopMax, aJalTUPOBAHHBIX K OTPAHUYCHUSM UX 37I0POBbS U BOCHPUATHS HH(DOPMAIIH:

JIjig U1 ¢ HapyILIEHUSIMU 3PEHUSL:

—B MeYaTHOM (popMe yBeIMUEHHBIM HIPU(TOM,

— B popMe IIEKTPOHHOTO TOKYMEHTa

JUig 111 ¢ HapyLIEHUSIMU CiIyXa:

— B IIeYaTHOM (opme,



https://e.lanbook.com/book/72691

— B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.

JI7ist LT ¢ HAPYIICHUSIME OTTOPHO-IBUTATEIILHOTO arapara:

— B mieyaTHo opme,

— B (hopMe DIICKTPOHHOTO IOKYMEHTA,

JlaHHBII TIEepeYeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00y-
YAIOIIUXCAL.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.
Crennuka TUCIUIUIMHBI TPETYCMATPUBACT UCKITIOYUTEIHLHO J1a00paTOPHBIC 3aHSITHSI.

No | HaumenoBanue pa3zienon (Tem) Hcnonb3zyemble uHTEpakTUBHBIE | Konnue-
o0Opa3oBaTeibHbIe TEXHOJIOTUU CTBO dYa-
COB
1. | Unit 4.Presentations and conferences Pa36op curyaruii (case study) 1
2. | Unit 5. Interviews Kpyrasrii cton 1
Bcero 2

IIpu 00y4yeHUHM HHOCTPAHHOMY S3bIKY MCIIOJIB3YIOTCS CIIEAYIOLIME O00pa3oBaTeIbHbIE
TEXHOJIOTUH:

- TexHOJIOTMSI KOMMYHMKaTUBHOTO OOY4YeHUsI — HalpaBiieHa Ha (JOPMUPOBAHHE KOMMY-
HUKATUBHON KOMIIETEHTHOCTH CTYJIEHTOB, KOTOpas sBiisgeTcss 0a30BOM, HEOOXOIMMOM i ajar-
TallM1 K COBPEMEHHBIM YCIOBUSAM MEXKYIbTYPHOU KOMMYHHKAIIUH.

- Texnonorus paszHoypoBHeBoro (auddepeHurpoBaHHOr0) 00yYEHHSI — MPEATONIaraet
OCYILECTBJICHHE MT03HABATEIbHON JESITEIbHOCTH CTYIEHTOB C YYETOM UX MHAMBHYalIbHbIX CIIO-
coOHOCTEN, BOBMOXKHOCTEN U MHTEPECOB, OOMIPsS UX PEAIn30BbIBATh CBOM TBOPYECKUI NOTEH-
uan. Co3aHue M UCIOJIb30BaHUE UArHOCTUYECKUX TECTOB SIBJISETCS HEOThEMJIEMOM 4acThiO
NAHHOU TEXHOJIOTHH.

- Uadopmanmonno-kommyHukaonsslie Texnonoru (MKT) - pacumpsitor pamku oOpa-
30BaTEIBHOrO MpPOILECCa, OBBIIIAS €r0 MPAaKTUYECKYI0 HANPaBICHHOCTh, CIOCOOCTBYIOT UHTEH-
CU(HKAIMUA CAMOCTOSTENIbHONW PabOThl yyaluxcs U MOBBILIEHUIO TO3HABATEIbHON aKTUBHOCTH.

- TexXHONOrusl TECTUPOBAHUS — UCIOIB3YETCS AJI1 KOHTPOJISI YPOBHSI YCBOCHHMSI JIEKCUYE-
CKUX, IPaMMaTUYeCKHX 3HaHUI B paMKax MOJyJs Ha omnpefenéHHoM stane oOydyeHus. Ocy-
IIECTBJIEHUE KOHTPOJIS C MUCHOJIb30BAHUEM TEXHOJOTUU TECTUPOBAHMSI COOTBETCTBYET TpeOOBa-
HUSIM BCEX MEXIYHApOJHBIX 9K3aMEHOB [0 MHOCTPAaHHOMY s3bIKy. Kpome Toro, naHHast TeXHO-
JIOTHS TTO3BOJISET MPENOoJaBaTelo BbISBUTh U CHCTEMAaTU3UPOBATh ACTIEKTHI, TPEOYIOLUE A0IO0JI-
HUTEJIBHON MPOpabOTKH.

- TexHonorusi oOyueHusi B COTPYJIHUYECTBE — PEATUIYET UJICI0 B3aUMHOIO OOYYEHHS,
OCYILECTBIISAS KaK MHAWBUIYAIbHYIO, TAK U KOJJIEKTUBHYIO OTBETCTBEHHOCTD 3a pelIeHue yueo-
HBIX 3a7[ay.

KoMI1ekcHOE MCIOIB30BaHUE B YYEHOM IIPOLIECCE BCEX BBINIEHA3BAHHBIX TEXHOJIOTHUM
CTUMYJIUPYIOT JINYHOCTHYIO, HMHTEUIEKTYaJIbHYI0 aKTUBHOCTb, Pa3BHUBAIOT I[103HABATEJIbHbBIE
IPOIIECCHl, CIOCOOCTBYIOT (POPMUPOBAHUIO KOMIIETEHIIMH, KOTOPHIMU JOJDKEH 00sajgath Oyy-
IIIUHA CISITHAINCT.

JUis a1l ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBBSI IIPEIYCMOTPEHA OpraHHU3alus
KOHCYJIbTAIMH ¢ NCIIOJIb30BaHUEM JIEKTPOHHOM MOYTHI.

4. OneHO4YHbIE CPEACTBA VIl TEKYIEr0o KOHTPOJISA YCIIeBA€MOCTH U MTPOMEKYTOUHOM
aTTecTalMu.

4.1 ®oHI OLIECHOYHBIX CPEACTB VISl MPOBEACHUA TEKYILIero KOHTPOJIS.
@DOoH/I OLICHOYHBIX CPEJICTB BKJIIOYAET KOHTPOJIbHBIE MAaTepuajbl AJiS MPOBEICHUS TeKYIIero
KOHTPOJIS.

OrneHOYHBIEC CPEACTBA TO3BOJISIOT MPOBOIUTH KOHTPOJIb OTIIEIBHBIX ACTIEKTOB (hOPMHUPY-
€MOI MHOSI3BIYHON 0011IeTTpodheCCHOHATBHOM KOMITIETCHITHH.



1. IIpumep croBapHOTO AUKTaHTa IO ypoky Ne 1.

Networking, process, various, resources, manufacturing, technology, maintenance, demoli-
tion, auditor, challenging, responsible for, require, primarily, consume, consumption, supply, as-
sembly, to contribute, issue, penetrate, to cause, supplier.

2. Ilpumep NHCbMEHHOTO IepEBO/Ia TEKCTa C AHTIIMICKOTO S3bIKa HA PYCCKHIA.

DRESSING FOR BUSINESS

TIEJIOBAST OJTIEJKIA

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Caitmon Xappuc, cCTapiidid HCHOJHU-
TEJIbHBIA JHUPEKTOP JIOHIZOHCKOTO OTAEICHUS
KOMIIBIOTepHON (upmbl Samex Systems, mo-
CTOSIHHO XOAMT Ha paboTy B JUKMHCAX, Kpoc-
COBKAax M spkoMm Iynosepe. Ero cekperaps,
MaptuH, 4acTO HaJE€BaET APKO-KEITYI0 MAUKy
U TU3aifHepCKUe JHKUHCHL. PykoBoncTBO Qup-
MbI HeAaBHO paszpewmniio ceouM 1500 corpyna-
HUKAaM OCTaBJISITb CBOM KOCTIOMBI U3 TKaHW B
TOHKYIO ITOJIOCKY Y IIMKapHbIE IJIaThsl I0OMa, a
Ha paboTy XO/IUTh B IOBCEIHEBHOM OJIEXKIE.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

3a BBEICHHE HOBOW MOJIMTUKU OTBEYACT
HopwMma Jluman, qupekTop 1o nepcoHary ¢up-
MBI Samex. «f muHoro myremecTtByio B CIIIA.
B psame xommaHuii, B KOTOpHIX 51 ObIBalo,
Oouiblile HE MPHUIEPKUBAKOTCS CTPOTUX IMPaBUII
npecc-koaa. @akTUYECKU, MHOTHE COTPYAHUKU
HOCSIT TO, YTO UM HPABUTCS ».

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

[IpemioxuTs HOCUTH Ha pabOTy TMOBCE-
THEBHYIO onexay Hopma pemmia B KadecTBe
JKCIIeprMeHTa. «MBbI HadaJld ¢ TOTO, YTO T03-
BOJIMJIM pa0OTHUKAM MPHUXOJIUTH Ha paboTy B
HECTPOTOH OJISKIE pa3 B HEAETI0. 3aTeM MBI
pa3pemnin 3TO JeNaTh aBa AHS B Henemo. Te-
nepb OOJIBIIMHCTBO COTPYAHUKOB MOTYT HO-
CUTh O0JIee TPOCTYIO OACKIY, KOTJIa 3aXOTATY.

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

KoneuHno, ects HekoTOphle mpaBmia. He
MO3BOJIMTEIBHO MPUXOJUTH B IPA3HOM MK He-
ONPITHOW ofexae. MyXCKOH IepcoHal Ipo-
CAT He HaJeBaTh Ha paboTy cepbr'. A HEKOTO-
pBIe CIyXallue Bce K€ MOJDKHBI TPUACPIKH-
BaThCsl Jipecc-koja. Tak, COTpYIHUKHU OTAea
mpoaaX HE BBIC3KAKOT HAa BCTPCYU B JHKHMHCAX.
A pPYKOBOJIUTEIN HUKOT/Ia HE OyIyT BCTpeuaTh
3apyOEKHBIX TOCTE€H, OCOOCHHO €CIH OHHU C
JansHero Bocroka, B 6epMynax M IJISDKHBIX
pyOarnikax.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-

Moja Ha HOIIEHHE MOBCEIHEBHOW OJIEK-
I6 Ha paboTy MOsBHIIACh Ha 3aMaJHOM Io0e-
pexxbe Coenuuennbix IlITatoB. AMepukaHckue
BBICOKOTEXHOJIOTUYHBIC KOMIIAHUU OOHApPYXKH-
JIM, YTO MOJIOJbIE COTPYAHUKH YYBCTBYIOT Ce-
051 cuacTiIMBee, €CIIM HOCAT HE OJIKY B MEHEE
¢dopmansHOM cTmiie. «B uHnycTpun nnpopma-




guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

[IMOHHBIX TEXHOJIOTHH pa3TpaHUYEHUE MEXKIY
TaKHMH TOHSATUSMH, KaK O(DUC U IOM HE OYCHB
BaKHO, - TOBOPUT KOHCYyJbTaHT Jlync Pompu-
rec. «MHorue Jroau padoTalOT JoMa, HOCA
OJICKIy, B KOTOpPOH OHHU UYBCTBYIOT ceO0s
Hanbonee koMmpoptHO. M Haxomsch B oduce,
OHH TIPOCTO HE BHUIAT HEOOXOIUMOCTH OJe-
BaThCs CIUIIKOM (hopMaiabHOY». Ponpurec mpo-
BeJsl ucciegoBanre B 700 aMepuKaHCKUX KOM-
MMIAHUM OTHOCHUTEIBHO TOrO, KAKYI0 OHEKIY
MPEANOYUTAIOT HOCUTh UX COTPYIHUKH. «MBI
BBISICHWIIH, 4TO O0KOJIO 70% KOMIIaHUH IT03BO-
JSIOT CBOMIM CIIY)KAaIllUM HWHOTJA HOCHTH II0-
BCEHEBHYIO onexay». [Io cimoBam Ponpureca,
€CTh psiJl OOBSICHEHHI TOMY, YTO COBPEMEHHBIN
CTHJIb OJICXKJIBI cTal MeHee cTporuM. «Komma-
HUU, B KOTOPBHIX OOJBIIYIO YacTh IEpcoHana
COCTAaBIISIFOT JKCHIIMHBI, KaK IPaBWIO, IPH-
JIep)KUBalOTC Oosiee TMOEpaTbHOU TOJUTHKU
B OTHOIIICHHH JIPECC-KOIa.

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Tax)ke BaKHO, PYKOBOJSIIUE JODKHOCTH
ceiiyac 3aHMMAIOT ropas3o OOJBIIE MOJOABIX
moned. «Termepb MOXKHO BCTPETHTH CTapIIMX
MEHEKEPOB B BO3pAacTe OT TPHUIATH JIET HJIH
naxxe MoJioxke. OHH TIPOCTO HE XOTAT OZCBATh-
Cs1, KaK KOT/Ia-TO OJICBAIUCH MX JICBIY.

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

Jlaxxe cample TpaJWLMOHHBIE KOMIIAHUH
CTaJli MPUJIEPKUBATHCS HOBOM MOAbl. Bo3pmu-
T€ K INPUMEPY WHBECTULHUOHHYIO KOMIIAHHUIO
MFD Securities, pacmnonoxxennyo B JIOHTOH-
ckoM Cutu. Ha mpoTsiKeHMM MHOTHMX JIET €€
PYKOBOJMUTENN JIOJKHBI OBLIM HOCUTH Oelble
pyOalky, TeMHbIE KOCTIOMBI M TajcTyku. Te-
Iepb MM pa3pelieHO HOCUTbh MEHEE CTPOrue
KypTKH U Oproku. OJHAKO, JKUHCHI HOCHUTb
Henb3s. «Hamu KIMeHThl CTAaHOBATCS MOJIOXKE
U MOJIOXKE», - TOBOPUT Ipecc-cexkperapp MFD
SAn Maprtun. «Yacto oHM ObICTpee HaxXOIAT
O0MIMH A3BIK ¢ paOOTHUKAMU, KOTOPBIE OJIN3KH
UM [0 BO3pacTy W MPOUCXOXKIEHUIO. A 3TO
3HAYUT, 4YTO KM JIydll€ OJEBAaThbCid B MEHEE
(hOpMaIBHOM CTHJIEY.

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

OpHako He BCE KOMIAHWM CIIEAYIOT 3TOH
TeHAeHIMU. [IoMOLTHUK ympaBisSIOUIero B ma-
PIDKCKOM OaHKe HEJJaBHO Mpuexai Ha paboTy U
HaIlleJl Ha CBOEM CTOJIE YEThIPE COBEPIIEHHO
HOBBIX OenbIXx pyOamku. VIMEHHO TakuMm cro-
co0OM €ro KOMIIaHUs pelnia JOHECTH 10 He-
ro uH(pOpPMAIHMIO O TOM, YTO TONyObIe U XKell-
ThI€ II0JI0CaThIe PyOallIKi TaM HEIPUEMIIEMBI.




3. I[Ipumep pedepupoBaHus TEKCTa
Dressing for Business

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern
style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.

To sum up, | would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

4. Ciucok TeM ISl pe3eHTaIui

1. Engagement and Motivation
2. Team Building

3. Training Matters

4. Creativity and Innovation

5. Leadership

4.2 DoHJ 01LIEHOYHBIX CPpEaACTB 1Jisl MPOBEACHUS l'lpOMe)KyTO‘-lHOﬁ aTTeCTalmu.

HpOMe)KyTO‘IHaﬂ aTTecTalnus NMpoBOAUTCH B (1)0pMe 3a4cTa.

Utorosoii ¢popmoil chopMHpOBaHHOCTH KOMIIETEHUIUH Yy 00y4aromuxcsi Mo JUCIUILINHE
sBisiercs 3aueT. CTyJIeHThl JOJDKHBI CJaTh 3a4€T B COOTBETCTBHM C PAaCHUCAHUEM U y4eOHBIM
IUTAHOM.

3ayer Mo AUCLUUIUIMHE TpecieAyeT 1eNb OIEHUTh padoTy CTyIEHTa 3a Kypc, HOJIy4YeHUe
TEOPETUYECKUX 3HAHUHM, WX TMPOYHOCTb, PAa3BUTHE TBOPUYECKOTO MBIIUIEHUS, NMPUOOpETeHHE
HaBBIKOB CaMOCTOSATENbHON palboThl, yMEHHE NPUMEHATH IOJyYEHHbIE 3HAHUS U PEIICHUS
MPAKTUYECKHX 3ajau.

dopma npoBeneHns 3aueTa: 1 BOnpoc - NMCbMEHHO, 2 BOIIPOC - YCTHO.

3aueT MpoBOAUTCS B J1Ba dTamna: 1) ureHue, NepeBoj TEKCTa; 2) yCTHOE BbICKa3bIBaHUE IO
TEME.

| sTam:
1) 03HaKOMHTBCS C TEKCTOM, MPOYHUTATH M MIEPEBECTH HA PYCCKUH S3BIK BBIICIECHHBIN OTPBHIBOK;
2) mepenaTh KpaTKOE COJCPKAHNE TEKCTa Ha aHTJIMICKOM SI3bIKE;
3) OTBETUTH HA BOMIPOCHI IO TEKCTY, 3aJIaHHBIE TIPETIO/IaBaTEIIEM.



Il sram:
1) mpeacTaBUTh MOHOJIOTMUECKOE BBICKA3bIBAHUE B BUJE YCTHOM TEMBbI, HOMEP KOTOPOW B Ile-
pEUYHE YCTHBIX TEM;
2) OTBETUTDH HA BONPOCHI 110 TEME, 3a/IaHHBIE NIPENOJaBATEIIEM.

I. O0pazen; TekcTa /151 3a4eTa

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be effec-
tive and be successful. If we do not give feedback and communicate we will lose our influence
and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have expe-
rienced this hundreds of times — timely means: “Whenever I get a chance to get back to you as-
suming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

* Tell your colleagues that you do not need to be on every email "reply"

« Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

* Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

« Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most im-
portant to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call

* Following up on a request

« Listening intently

* Appreciative communication

+ Clear communications with details and directions
+ Doing what you say you will do



* Remembering what is important to them
* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technolo-
gy, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and re-
spected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need
to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in lis-
tening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by stand-
ing and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

Il. Cincok ycTHBIX TeM

1. The field of management I’'m interested in the most

2. An outstanding leader

3. English for work

4. Business and society

6. The most interesting social project I have ever heard of / been involved in
7. Career management

8. The role of IT in management



9. Gender and diversity in organizations
10. The global manager’s work: crossing boundaries of distance, countries and cultures.

Kpumepuu ouyenueanusa omeema na 3aueme:

Ouenka «3aumeno» CTABUTCS, €CIH 10 pe3yibTaTaM BBINOJHEHHBIX 3aJaHUI (YTCHHUS H
IepeBOJ TEKCTa, a TAKXKe TecTa C 3aJaHUsIMU II0 TEKCTY) CTyldeHT HaOpan He MeHee 50 % mpa-
BUJIBHBIX OTBETOB.

Ouenka «He 3aumeno» CTAaBUTCS, €CIM O pPE3yJabTaTaM YKa3aHHOW pPabOTHI CTYICHT
HaOpan He MeHee 50 % npaBUIIbHBIX OTBETOB.

OueHOYHBIE CpeACTBA U1l MHBAIHMIOB M JIMII C OTPAaHMYCHHBIMU BO3MOXKHOCTSIMU 3]10PO-
BbsI BBIOMPAIOTCS C yUYETOM MX MHIUBUAYAIBHBIX MICUXO(PU3NIECKUX OCOOCHHOCTEH.

— IIpU HEOOXOIMMOCTH WHBAJIHMIAM U JIMLAM C OTPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3710PO-
BbSI IPEAOCTABIISETCS JOMOIHUTEIHLHOE BPEMS /7S IOATOTOBKH OTBETA Ha SK3aMEHE;

— IpY [IPOBEJICHUH MPOLEAYPHI OLCHUBAHHS PE3yIbTaTOB OOYUSHHSI MHBAIUAOB U JIHII C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI TPEIYCMATPUBAETCS MCIIOIB30BaHUE TEXHUYECKHX
CPE/ICTB, HEOOXOMMBIX UM B CBSI3U C X MHIUBHIYAIEHBIMI OCOOCHHOCTSMU;

— IIpU HEOOXOAUMOCTH ISl 00YHAIOIIUXCS C OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBBS
¥ WHBAJIHUJIOB TPOLEAypa OLEHUBAHUS PE3yJbTaTOB OO0YYEHHs MO JUCLHUILIMHE MOXKET IPOBO-
JIUTHCS B HECKOJIBKO ATAIOB.

[Mpouenypa oreHuBaHMS PE3yIbTATOB OOYYEHHs] WHBAJIHMIOB U JIMIl C OTPaHUYECHHBIMH
BO3MOKHOCTSIMH 37J0POBbS 110 TUCHHIUIHHE (MOJYJII0) PEAyCMaTpUBACT MPEAOCTABICHUE HH-
dopmaru B hopmMax, aAanTHPOBAHHBIX K OTPAaHHMYCHUSM HX 3710POBbS U BOCHPUATHS HHPOpMa-
MU

JInst L ¢ HapyIIeHUSIMH 3PSHUS:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JIist AL ¢ HapyIIeHUsAMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

Jnist a1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBII TTIEpeYeHbh MOXET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHHTEHTa 00Y-
YAFOLINXCS.

S. IlepeyeHb OCHOBHOH M JONMOJHHUTEJILHOW y4eOHOH JHTEpPaTypbl, HEOOXOAUMOI
151 OCBOEHHU S AU CHUILIHHBI (MOYJIst).

5.1 OcHoBHas JiMTEpaTypa:
1. AHrnuiickuii s3Ik A5 akagemuueckux nenei. English for academic purposes [DnekTpoHHbIN
pecypc]: yaebHoe nocobue /i 6akanaBpuata u marucrparypsl / T. A. bapanosckas, A. B. 3a-
xapoBa, T. b. [locnienosa, 10. A. CyBopona; nox pen. T. A. bapanosckoi. - Mocksa: FOpaiir,
2018. - 198 c. -  https://www.biblio-online.ru/book/SDECDEFF-0CFB-48ED-82B3-
8620AEBDEFCS3.
®opmatr MARC21
Cchlika Ha pecypc: https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.

5.2 JlonosiHUTeIbHAS JIUTEPATypa:
1. H.A. Bunkesuu Kypc anrnuiickoro si3pika s maructpantoB = English Master course
— M.: Alipuc-nipecc, 2011. -447c.


https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://megapro.kubsu.ru/MegaPro/Web/SearchResult/MarcFormat/144735
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3

2. Illumanosckas JILA., AHHOTHpOBaHME U pedepupoBaHUE HAYYHO-TIOMYJISIPHON JIUTE-
patypsl Ha aHmiickom a3eike  — Kazawp, KITY, 2010. — Pexum pgocryna:
http://biblioclub.ru/index.php?page=book_view_red&book id=259053#.

3. KuszeBa O.B., Xomenko O.E. I[lpaktuueckuii Kypc nepeBoja (aHHOTUPOBAHHUE U Pe-
depupoBanue) : yueOHoe mocodbue — Craponons, M3a-so CKOY, 2015. — Pexxum nocryna:
http://www.ncfu.ru/izdaniya-i-nauchnye-publikacii-kafedry-teorii-i-praktiki-perevoda.html.

Jlj11 ocBOGHMS AUCUMILTUHBI MHBAIMIAMH U JIMIIAMUA C OTPAHUYEHHBIMU BO3MOXHOCTSMU
3I0POBbSl MMEIOTCSI M3JaHHSI B JICKTPOHHOM BHJIE B 3JCKTPOHHO-OMOIMOTEYHBIX CHCTEMax
«/lanvy u « FOpaum».

5.3. Ilepuoauyeckue U3IaHMsI:
1. I'azetsr: The Times, The Sunday Times, English Today, The Daily Telegraph, The Financial
Times, The Guardian
2. XKypnansr: Journal of Systems Architecture: Embedded Software Design (JSA)
3. Manifest: A Journal of American Architecture and Urbanism

6. Ilepeyennb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHHUKAUMOHHON ceTn «MHTep-
HeT», He00XO0AMMBIX /LISl OCBOCHUS] TUCHMILIMHBI (MOZYJIs1).
1. American Institute of Architects (AlA) — http://www.aia.org/
2. Archinect — http://archinect.com/
3. ArchINFORM: International Architecture Database — http://eng.archinform.net
4. Architecture Internet Resources — http://www.library.unlv.edu/arch/rsrce/webresources/

7. Meroauveckne yKazaHusi AJs1 OOyYalOIIMXCH IO OCBOCHMI0 IMCHMILIMHBI
(monpy.si).

1. [[J'ISI YCHICIHOTO OBJIAACHU ﬂHCHHHHHHOﬁ ((I/IHOCTpaHHLIﬁ A3BIK HpO(I)eCCI/IOHaHBHOFO
00I1IIeHUs» CTYJIEHT JOJDKEH PEryJsipHO paboTaTh ¢ JutepaTypoit u MHTepHeT-pecypcamu, yka-
3aHHBIMHU B pa6oqel71 nporpamme, U BBIIIOJIHATE METOAUYCCKUC PEKOMCHAAIINN, COOTBECTCTBYIO-
1Y€ Pa3JIMYHbIM BUJAM 3aJaHUN.

2. Bce BrinmonHsemble CTYACHTOM NHCbMCHHBIC 3aIlaHUA TOJIKHBI (I)I/IKCI/IpOBaTBCSI B T€Tpa-
nu. TeTpaap MOAMKUCHIBACTCS B IPABOM BEPXHEM YTITY OOJI0KKH CIICTYIOITUM 00pa3oM:
Anna Orlova
Group Ne 1
Year Il
2018
Hpemne YCM IMPUCTYIUTH K BBINIOJHCHUIO ITMCbMCHHBIX 38.IlaHI/II71, HCO6XO,Z[I/IMO YKa3aThb Aarty u
JIeHb HeJleJH, a TaKXkKe BUJI padoThl, T.€. ayAUTOpHAas Ui nomaiuHss. Hanpumep:

The 27" of November, 2018
Class work
uiu
The 16" of December, 2018
Homework

Ecnu cryaeHnt B nucbMeHHOM paboTe 1omyckaeT OmMOKH, TO MpenoiaBaTeNb Ha Mo-
JSIX yKa3bIBAeT UX THIL:
- Sp — opdorpadpuyeckas
- Lex — nekcuueckas
- Style — cTunucTryeckas
- Gr — rpamMmmaTHueckas
- W-O — nopsi10k ciioB


http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://www.aia.org/
http://archinect.com/
http://eng.archinform.net/
http://www.library.unlv.edu/arch/rsrce/webresources/

- Coh — omn6ka B ynoTpebaeHrH CPEACTB JOTHUSCKOU CBSI3U
- Log — HapymieHue JOTUKU BHICKA3bIBaHUS
- P — nynkryanus

Jnist mydmiero ycBOeHHs MaTepraia He0OX0 MO PEeryIsipHO JIeaTh padoTy Ha/l OMIMOKaMU:

- ecnu 910 opdorpaduueckas ommodka, TO pEKOMEHAYETCs MPONUCHIBATh CJIOBO, B KOTOPOM OHa
JIOTIYILIEHA, TPU CTPOUKH;

- €CJIM 3TO JIEKCUYECKasi, TpaMMaTUYeCcKasl WM CTUJIMCTHYECKAs OINOKa, TO CIeIyeT BBIIUCATD
¢bpasy wim npeuiokeHue, B KOTOPOM OHa JIOIYIEeHa, U KPAaTKO OOBSICHUTD MPaBUIIO yHOTpedie-
HUS JAaHHOM KaTeropuu, MOJUEPKHYB MPaBUIIbHBINA BapHAHT €€ UCIIOIb30BaHUs, HATIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxa3siBaTh BaUsSHKE, BIUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.

3. JIs oByazieHust OTPaciIeBOM TEPMUHOJIOTHEH B paMKax MpeiaraeMoro ya4eOHOTO moco-
OMs CTYIEHT IOMHMMO BBINIOJIHEHUS UMEIOUINXCSA B HEM 3aJaHHUN TaKXKe JOJDKEH BECTH MOYpOu-
HBII CIIOBApPb.

Paboma nao nexcukou.

3arnoMuHaHue JIEKCUKH OOBIYHO OBIBA€T OCHOBHOM TPYIHOCTHIO MPU U3YYEHUU HHO-
CTPaHHOTO 53bIKa. be3 3HaHUS CJIOB HE MOXKET OBITh 3HAHUSA s13bIKa. Hy)KHO mpoaenath 00JIbITyIO
U CO3HATENbHYIO paboTy, Mpexae 4eM OyAeT YCBOeH HeOOXOIUMBIN CIIOBApHBI MUHUMYM IIPO-
(eccroHaIbHBIX TEPMUHOB.

Bcerpeuas HOBoe €i10BO, Bcerja aHajau3upyiTe ero, odpaiiasi BHUMaHUE Ha HaIUCaHHE,
MIPOU3HOIICHHUE U 3HaYeHHE. YacTo MOKHO HAMTH CXOJICTBO C aHAJIOTMYHBIM HJIU CXOJIHBIM PYC-
CKHM CJIOBOM, HallpuMep, passenger — maccaxup W ap. BakHo Takke HayduThbCsl MOJMEYaTh
POJACTBO HOBBIX CJIOB C YK€ U3BeCTHBIMU. OJTHAKO €CTh CJIOBA, HE MOAI0NINECS HUKAKOMY aHa-
nu3y. VX Hajo mocTapaThCs 3alIOMHUTH, HO MEXaHUYECKOe MOBTOpEHUE He Beeraa 3¢ (HeKTUBHO.
[TonpoOyiiTe creayroniuii mopsI0K padoThI:

- POM3HECHUTE HOBOE CJIIOBO CHayasia U30JIMPOBAHHO;

- IPOU3HECUTE CIIOBOCOYETAHHE U3 TEKCTA C HOBBIM CIIOBOM (yIIEIUTE 0CO00€

BHHUMaHHUE TIPEJJIOraMm);

- MOJI0EpUTE K HOBOMY CJIOBY CHHOHUMBI WJIM aHTOHUMBI (€CITM 3TO BO3MOKHO);

- BBIIIOJIHUTE MUCbMEHHO JIEKCUYECKHE YIPAKHEHUSI MOCTIE TEKCTA.

4. Jlng mydniero MOHMMAaHMsI IPaMMaTHYECKUX KaTErOpHUH aHIJIMMCKOrO S3bIKAa CTYACHTY
HEO0OXOUMO KOHCIEKTUPOBATh COOTBETCTBYIOUINI TEOPETUUECKHI MaTepuai, 4To B JaJIbHEH-
IIeM TTOMOKET eMy 3((EKTUBHO BBINOJIHATH YIPAKHEHUS U3 YI€OHOTO ITOCOOHSL.

Paboma nao epammamuxoil.

@opMHpOBaHNE PEYEBOr0 IPAMMATHYECKOTO HABBIKA ITPEANOJIAraeT BOCIPOU3BEICHHE
Pa3IMYHBIX TPAMMATHUYECKUX SIBICHUH B CUTYalMsIX, TUIHYHBIX IS TPOPECcCCHOHATBHON KOM-
MYHUKAIlMM U aJeKBaTHOE I'paMMaTHdeckoe oopmiieHHe BbicKa3biBaHHil. Paboras Hag sTum,
BaM CIIEAYeT:

- IPOYTHUTE PA3BEPHYTHIN TEOPETUUECKUNA MaTepUal 0 U3y4aeMoil TeMe B

y4eOHUKe 10 TPaMMAaTHKE aHTJIMHCKOTO S3bIKa;

- U3y4YHTE CIIPABOYHYIO TAOIHILY B IPUIIOKEHUH K JAHHOMY [TOCOOHIO;

- HaliIUTE B TEKCTE YPOKA U3y4aeMyI0 IpaMMaTHUECKYIO CTPYKTYpY;

- 0003HaYbTE UMEIOIINECS TPaMMaTHUYECKHE OPUEHTUPBIL;

- caeaiTe MMCbMEHHO YIPaKHEHHUS,

- BAPBUPYHUTE COACPKAHUE NPEAIOKECHUN B UMEIOIUXCA MOJEIAX, 3AMEHSAS

CJIOBA B 3aBUCHUMOCTH OT MEHSIOIECHUCS CUTYaLUH;



- COMOCTaBbTE / MPOTUBOMOCTABHTE U3y4aeMYIO CTPYKTYPY paHee U3YICHHBIM.

[Tepexom OT HABBIKOB K YMEHHSM OOECIICUMBACTCS IMOCPEACTBOM AKTHBAIMA HOBBIX
rpaMMaTHYEeCKUX CTPYKTYpP B COCTaBE JUAJIOTUYECKUX U MOHOJIOTMYECKUX BBICKA3bIBAaHUM IO
ompeneaeHHON TeMe. BkirouaiiTe OCBOCHHBIM Marepuan B Oecelbl M BBICKA3bIBAaHUS IO IMPOM-
JIEHHBIM TEMaM.

5. Ilpu nepeBojie TEKCTa MPEeAIaracTcs UCIO0Ib30BaTh CIEAYIOINN alITOPUTM:

1. ITpounTaiiTe TEKCT C LIE€IbI0 IOHUMAHUS €0 OCHOBHOT'O COZEPKaHUSI.
2. OnpenenuTe ero kxaHp Wik GYHKIUOHATBHBIA CTUTB.
3. Onpenenute BO3MOXKHbBIE TPYJHOCTH IEPEBO/IA.
4. Onpenenure eIUHUIBI IEPEBOAA.
5. BeIllonHUTE YE€PHOBOM IEPEBO/.
6. OcTaBbTe MEepeBO/I HA HEKOTOPOE BPEMsI C TEM, UTOOBI OTPEIAKTUPOBATh €r0 MO3IHEE.
7. OTpenakTupyiTe mepeBol: yoeauTech B TOYHOCTH TIEPEBOAa U OTCYTCTBHH OIEYaToOK, opdo-
rpaduuecKux U rpaMMaTUYECKUX OIIHUOOK.
[Tocne npouteHus U nepeBoja TEKCTa CTYACHT JOJDKEH YMETh 3a1aTh 110 HEMY HECKOJIBKO (5
— 7) BOIIPOCOB HA AHTJIMIICKOM SI3BIKE.

6. Takxke CTYACHT AOJDKCH YMCETb KPAaTKO H3JiaraTb WHOSI3BIYHBIA TEKCT MMOCPCACTBOM €0
pedepupoBanus. [lomydeHHBIN B pe3yabpTaTe TaKOH PaObOTHI TEKCT JODKEH JaTh YUTATEIIO OTHO-
CUTETILHO TIOJHOE IMPEJCTABICHHE O 3aTPOHYTHIX B MEPBOMCTOYHHUKE BOMPOCAX M TEM CaMBIM
0CBOOOJHUTH TOJIB30BATENSI OT HEOOXOAMMOCTH TOJIHOTO TIepeBoia nepBorcroyHuka. [lpu stom
HY)KHO IIOMHMTb, YTO pe(epupoBaHre — 3TO UHTEIUIEKTYaJbHbIH TBOPUYECKHI IPOLECC, BKIIO-
YaIOMIMH OCMBICICHHE TEeKCTa, peodpazoBaHne MHGOPMALUHN aHATUTHKO-CHHTETHYECKHM CIIO-
co0OM U cOo37]aHie HOBOTO (BTOPUYHOT0) TEKCTA.

Kak nmpaBuiio, ykazaHHbIH IpoIecC MPOTEKAET B HECKOJIBKO 3TAIOB:

1. berunblit mpocMOTp MEPBUYHOTO JOKYMEHTA U 03HAKOMIJIEHHE C OOIIMM CMBICIIOM.

2. Bropuunoe urenue Tekcra. Ha manHoM sTare HEOOXOIMMO OMPENETUTh 3HAUEHHE HE3HAKO-
MBIX CJIOB U TIOHSTh BCE HIOAHCHI COJIEPKAHUSI.

3. OmnpefieneHrie OCHOBHOM TEMBI TEKCTA.

4. CMBICIIOBOM aHAIIM3 TEKCTA.

5. UteHue u nepeBo]l TPyAHbIX Ui TIOHUMAaHUS a03alleB.

6. Beiienenue Hanbomnee BaXXKHON M BTOPOCTENEHHON WH(OpMAIIUH.

7. OmnpeneneHne KIOYEBON MBICTH KaXIOTO ad3alia, coaepkaiiero Hambosjee 3HaYMMYIO WH-
dbopMaIuio U cocTaBleHUE TIaHa, KOTOPBIA BIIOCIEACTBUH MPeoOpa3yeTcs MpeaokeHus, Gop-
MYJIUPYIOIITHE OCHOBHYIO MBICTH KaXKIOTO pas3jelia W J0Ka3aTeIbCTBA, MOAKPEIUISIIONINE 3TY
MBICITb.

8. PegakTtupoBaHue MOMYyYMBIIETOCS B XOJ€ JaHHOW paOOTHI TEKCTa, BHECEHHWE HEOOXOIMMBIX
JEKCUYECKUX, TPAMMAaTUYECKUX WM CTWJIMCTUYECKHUX MOIpaBoK. MHaue roBopsi, CTyJIEHT N10J]-
KEH CTPEMHUTHCSI K TOMY, YTOOBI KpaTKOe M3JI0KEHHE 00pab0TaHHOTO MM MaTepuasa MpeacTaB-
JISJI0 COOOM €IMHBIN CBS3HBIN TEKCT.

9. OdopmieHne TeKCTa KPaTKOTO H3JIOKEHHUS MaTephania B COOTBETCTBUHU C MPEICTABICHHON
HIKE MOJICIBIO.

IInan n peyeBble KianIIe 1151 0(POPMIICHHS KPATKOIO0 U3JI0KEHHUS TEKCTA

[Inan Pexomenayemsle kinumie

1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is




The title of the article is
The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives




attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the
article

| found the article interesting (important, of no value, too hard to un-
derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

Pe3yﬂBTaTLI KpaTKOr'o M3JIOKCHUSA MMPOYUTAHHOTI'O TCKCTa MOTYT OBITh MNpEACTaBJICHBI IO

cienyromen Gopme:

Title

Text Review Sheet

Author

Source

The main idea of the text.

A complete summery of the text.




Your opinion of the text.

7. TpeOoBaHUs K IPE3CHTAIINH

KomnbloTrepHyo npe3eHTanmio yao0Hee BCEro MOATOTOBUTH B mporpamMmme MS
PowerPoint. IIpe3eHTanus kak JOKYMEHT MpeacTaBiseT co00i MocienoBaTelbHOCTh CMEHSIO-
IIUX APYT Apyra ClaiJioB - TO €CTh 3JEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIINUX BECh 3KpPaH MOHHU-
Topa (0e3 mpucyTCcTBUs MaHenel mporpammsbl). Yaie Bcero AeMOHCTpalus MPe3eHTalUH Ipo-
enupyercst Ha OOJIBIIOM JKpaHe, peke — pa3aeTcsi coOpaBIIMMCs KAk redaTHbIil MaTtepuai. Ko-
JIMYECTBO CJIAWJOB a/IeKBATHO COJEPIKAHUIO M MPOJODKUTEIBHOCTU BBICTYIUICHUS (HAaIpuMep,
JUIsL 5S-MUHYTHOTO BBICTYIIJICHUS] PEKOMEHAYETCSI UCII0NIb30BaTh He Oosee 10 ciaiiioB).

Hpe3eHTaHI/IH CO31acTCsI MHANBUAYAJIbHO.

PaGoTta MoxeT OBITH TIpe/icTaBiICHA JTUOO B JICKTPOHHOM BapHaHTE, JIMOO HareyaTtaHa Ha
oymare hopmaTta A4 (Ha OHOM JIUCTE — OJIUH CJIAN).
BrmonHeHHyto paboTy caaTh K YKa3aHHOMY CPOKY.

[TepBbIii cnaiin o0sa3arenbHO gowkeH copepkath @.M.O. ydamerocs, Ha3BaHue y4eOHOU
JUCLHUIUIMHEL, TeMy npe3eHTanuu, ©.1.0. npenogasarens. Cienyromye ciaibl MOKHO MOATO0-
TOBUTD, UCIIOJIb3Ys IBE PA3JIMYHbIE CTPATETUU UX MOJTOTOBKHU:

1 crpaTerus
Ha cnaiinpl BBIHOCUTCSI OTTIOPHBINA KOHCTIEKT BBICTYIJICHUS W KIIFOUEBBIE CJIOBA C TEM, YTO-

OBI MOJIB30BATHCI MU KaK IIAHOM JJId BBICTYIIJICHHUA. B sTom cj1ydac K CJ'I&fI]I&M MMPpEABABIAIOT-
csl cienyromue TpeOoBaHMs:

§ o0OBbeM TekcTa Ha ciaiifie — He Oouiblie 7 CTPOK;

§ MapKUpOBaHHBIN/HYMEPOBaHHBIN CTUCOK COJEPKUT HE OoJiee 7 2JIeMEHTOB;

§ OTCYTCTBYIOT 3HAKM IyHKTYalllH B KOHIIE CTPOK B MapKHpPOBAaHHBIX U HYMEPOBAHHBIX CIIHC-
Kax;

§ 3HaunMast nHGOpPMAIIHS BBIIETSETCS ¢ TOMOIIBIO I[BEeTa, HauepTaHus, Y)PEeKTOB aHMMAITHH.
Oco60 BHMMATENIbHO HEOOXOIUMO NMPOBEPHUTH TEKCT HA OTCYTCTBHE OMIMOOK M omedaTok. Oc-
HOBHas OIIMOKa npu BI)I60pe )]aHHOfI CTpaTerun COCTOUT B TOM, YTO BBICTYIIAIOIIHME 3aMCHAIOT
CBOIO peub YTEHHEM TEKCTa CO CIIalIOB.

2 cTpaTterus
Ha cmaiiner momenaercst pakTudeckuii matepuan (Tabmuilel, rpaduku, ¢ororpaduu u mp.),

KOTOPBIi SIBJISIETCS YMECTHBIM H JIOCTATOYHBIM CPEJICTBOM HATJISTHOCTH, TOMOTAET B PACKPBITUH
CTEP)KHEBOW HJIEH BBICTYIUICHHS. B 3TOM cilydae K claiiiaM MpeabsBIISIOTCS CISAYIONIHE Tpe-
OOBaHUS:

§ BBIOpaHHBIE CpECTBA BU3yaIM3aliui HHGOpMAIu (TaOIHIIbl, CXeMbI, TpaUKH U T. J.) COOT-
BETCTBYIOT COACPKAHUIO;



§ MCIOJIb30BaHbI WILTIOCTPAIIMHA XOPOIIEro KauecTBa (BBICOKOTO pa3pelieHus1), ¢ YeTKUM H300-
paskeHHeM (Kak MpaBHJIO, HUKTO U3 MPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMTHIBATHCSA B TEKCT
Ha BaIlIMX CJIAliIax U BCMaTPUBATHCS B MEJIKUE MILTIOCTPAIINHN);

MakcumanbHOe KOJIN4ecTBO rpaduyeckoil MHGOpPMALUU HAa OJHOM Claije — 2 pHUCyHKa
(poTorpadum, cxemsl U T.1I.) ¢ TEKCTOBBIMH KOMMEHTapusiMH (He 0ojee 2 CTPOK K KaxIOMY).
HauOonee BaxkHast nH(popManus JOKHA pacronararbes B LIEHTPE SKpaHa.

[Mocnenamii cnmaiig MOJDKEH OBITH MOBTOPEHHEM IEPBOT0. DTO JaeT BO3MOXKHOCTH €IIe pa3
HAallOMHUTH CIIYyILATENsAM TEMY BBICTYIUIEHUS M UMs JOKJIaJ4MKa U MO0 NepeiTH K BOIpOCaM,
1100 3aBEPIINTH BHICTYIUICHHE.

Odopmiienue npe3eHTannu

Jlns Bcex ciaiijoB MPEe3eHTaluu 10 BO3MOXKHOCTH HEOOXOAMMO MCIOJIb30BaTh OJUH U TOT
e 1a010H oopMIIeHHUs, pa3Mep — JUIsl 3ar0JIOBKOB - HE MEHbIlE 24 IMyHKTOB, A1 HH()OpMauu
- uist uHpopmanmu - He MeHee 18.

B npe3eHTanusx He NPUHATO CTABUTH IIEPEHOCHI B CIIOBAX.

OdopmiteHne crnaifioB He TOJKHO OTBIEKATh OT €ro cojep:kaHus. HexemarenbHbI 3ByKO-
Bble 3()(PeKThI B X0/Ie AEMOHCTPALMHU Ipe3eHTauu. HamnyummumMu sBIsStOTCS KOHTPACTHBIE 11Be-
Ta poHa u Tekcra (Oenbiii (OH — YepPHBIN TEKCT; TEMHO-CHHHIA ()OH — CBETIIO-XKEIIThIH TEKCT U T.
1.). HekonTpacTHble cnaiipl OyayT cMOTPETbCs TYCKIBIMH M HEBBIPA3UTEIbHBIMU, OCOOCHHO B
CBETIIBIX ayUTOPHSIX.

Jlydiie He cMeIIMBaTh pa3Hble TUIIBI WPU(TOB B OAHOM mpe3eHTauuu. Pekomenayercs He
37I0YTIOTPEOIIATH MPONUCHBIMU OyKBaM# (OHU YHUTAIOTCS XYKeE).

JUis nydiieil opueHTalMy B MPE3eHTALUKM MO XOAY BBICTYIUICHHS Jy4lle MPOHYMEpOBaTh
ciaiiel. XKenareiabHo, 4TOOBI Ha ciaiilax OCTaBAIMCh M0JIsI, HE MEHee | cM ¢ Ka)KA0H CTOPOHBI.

BcenomoratensHast uHGopmanus (yrnpasisioliie KHOIKHM) He JOJKHBI Ipeobi1aaTh Haj oc-
HOBHOM nH(popMarme (TEeKCTOM, HIUTFOCTPALIUASMHE ).

Hcnonb30BaTh BCTpOEHHBIE APPEKTHl aHUMAIIMA MO>KHO TOJIBKO, KOTAa 06e3 3Toro He 00oi-
TUCH (HAIPUMeEp, MOCIIETOBATEIHHOE TTOSBICHNE JIEMEHTOB JTHarpaMMBI).

JIis aklleHTUpOBAaHUS BHUMAaHMs Ha KaKOW-TO KOHKPETHOW MH(poOpMalMu ciaijga MOXKHO
BOCIIOJIb30BATHCS JTA3€PHON YKA3KOM.

JluarpaMMbl TOTOBATCS C MCIIOJIB30BAaHUEM MacTepa JuarpamMmm TabJIM4HOro npoueccopa MS
Excel. JlanHble 1 OAMMCH HE MOJDKHBI HAKJIAIBIBATHCS APYT HA IPyTa M CIMBATHCS C rpadude-
CKUMH 3JI€MEHTaMU JHarpaMMBbl.

Tabmunast mHGOpPMAIHS BCTABISIETCS B MaTepUallbl KaK TabJHIIa TEKCTOBOTO TpoIeccopa

MS Word nnu tabnuunoro nmporeccopa MS Excel. ITpu BcTaBke TabauIpbl Kak 00beKTa U Mpo-
MOPIMOHAIFHOM M3MEHEHHH €€ pa3Mepa peajbHBI OTOOpa)kaeMblii pa3mep MIPUQPTa JOTKEH
ObITh He MeHee 18. Tabnuibl 1 AuarpaMMbl pa3MeNIaloTcs Ha CBETIIOM WK OestoM (oHe.
Jns noka3za ailn mnpe3eHTaMu HEOOXOIMMO COXpaHUTh B Qopmate «JleMoHcTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aitna — JIlemoncrpanus PowerPoint). B atom
cllydyae TIPe3CHTAIMsi aBTOMATHYECKH OTKPBIBACTCS B pEXKHME IOJHOAKPAHHOTO IIOKa3a
(slideshow) u ciymarenu u36aBiaeHb! Kak OT BUAa pabodero okHa nporpammsl PowerPoint, Tak
U OT TOTEePh BPEMEHH B Hadaye TI0Ka3a Mpe3eHTaIIH.

TekcTt, KOTOPBIN 3aUNTHIBAET BHICTYNAIOLIMM, HA claiiibl He BhIBoAUTCA. Ecin Hamuuue Ha
craiiie TeKCTOBOM MH(OpMAIMK BCE K€ MPEANoiaaraeTcs, TO 3TO JOJKHBI OBITH KpaTko cdhop-
MYJIMPOBAHHBIE TIOJIOKEHUS TEMbI PE3ECHTALINH.

(Dpa3LI, KOTOPBIC IIOMOT'YT TPaMOTHO OPTaHU30BaTh BLICTYIJICHUE!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...



- I’'m going to divide my talk into three parts.
- First I’1l tell you about ...; after that ... and finally ...
- Please feel free to interrupt me at any time if you have a question.

- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I’ll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHun AMCHMIUIMHBI MHBATUIAMU U JUIAMU C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
3I0pOBbsl OOJBIIOE 3HAUCHHWE HMEET WHIUBUIyalbHass ydyeOHas paboTa (KOHCYJIbTAIMH) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE YIeOHOTO MaTepHara.

NunuBuayanbHple KOHCYIbTAIMM IO TPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CIOCOOCTBYIOIIUM WHIMBHUIYyAIM3AlMA OOYYCHHUS M YCTAaHOBJICHUIO BOCITUTATEILHOTO KOHTAKTA
MEXIy TpernojaBaTelieM W OO0yYaroIlMMCS WHBAIWIOM WM JHIOM C OrPaHUYCHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

8. llepeuyenb MHPOPMALMOHHBIX TEXHOJIOTHIl, HCMOJIb3yEeMBbIX MPHU OCYILIECTBIECHUH
00pa30BaTeIbHOIO Mpoecca Mo JMCHHUILIMHE (MOYT10).

8.1 Ilepeuenbr HHPOPMALMOHHBIX TEXHOJIOTHH.

— IIpoBepka nomamHuX 3aJaHUN U KOHCYJBTUPOBAHUE IOCPEICTBOM DJIEKTPOHHOH ITO-
YTBHI.

— Mcnonp30BaHue 2JEKTPOHHBIX IPE3EHTALMN ITPU TPOBEIEHUH MPAKTUYECKUX 3aHATHH.

8.2 IlepeyeHb HEOOXOAMMOT0 IPOrPAMMHOIO 00eCTIeYeHHUSI.

— Tlporpammsbl, JIeMOHCTpalMKd BUAeO MarepuaioB (mpourpsiBarens «\WindowsMe-
diaPlayer»).

— [IporpaMmsl Ut AEMOHCTpAIMU B co3Manus npe3enTannit («MicrosoftPowerPointy).

8.3 Ilepeyenb MHGOPMANMOHHBIX CIPABOYHBIX CHCTEM:

1. CrpaBouno-nipaBoBas cucrema «Koncynsrant [Tnroc» (http://www.consultant.ru)
2. Dnextponnas oubnmnoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MaTepuajibHO-TeXHUYecKasi 0a3a, HeoOXoAMMasi ISl OCylleCTBJIEHUsI 00pa3oBa-
TeJbHOTONpouecca o JMCUMILINHE (MO1YJII0).

MatepuabHO-TeXHHYECKOe 00ecriedeHre TMCUUIIITUHBI (MO-

Ne Bun pabor
JUyJisl) 1 OCHAIIEHHOCTh

1. JlaGopatopubie 3aHs- | JIeknMOHHAs ayAWTOpHUs, OCHAIICHHAs TPE3CHTAIMOHHOMN
THS TEXHUKON (IIPOEKTOp, MPOEKIMOHHBIA 3KpaH C 3JIEKTPOINpPHU-



http://www.consultant.ru/
http://www.elibrary.ru)/

BOJIOM, HOYTOYK, ayIHOKOJIOHKH IOPTATUBHBIC) M COOTBET-
CTBYIOIIUM IporpamMmubiM obecrnieuenrem (MS Windows, MS
Office) 420H, 409H.

Texkymuil  KOHTpOIIb,
IIPOMEXYTOYHAsl ~aTTe-
crauus

Aynuropus, OCHalIEHHas IPOEKTOPOM U IPOEKLIHOHHBIM
9KpPaHOM C 3JIEKTPONPHUBOJOM, HOYTOYKOM M HOPTATUBHBIMU
aynuokojgonkamu 424H

CamocrosTenbpHas pa-
oora

Kabuner nns camocTtodTensHOM pabOThl, OCHAIICHHBIA KOM-
MBIOTEPHON TEXHUKON C BO3MOKHOCTBIO MOJKIIOUEHHS K CETH
«HTEepHeT», MpOorpaMMOi 3KpaHHOTO YBEIMUYEHUs U obecrie-
YCHHBIA JIOCTYIIOM B  JJIGKTPOHHYHO  HH(OPMAIIMOHHO-
oOpasoBarenbHyI0 cpeny yauBepcutera. 402H




PELHEH3USA
Ha pabouyIo MPOrpaMmy 1o JucuuIuinHe « MHOCTpaHHbIH A3BIK B
npodeccuoHanbHOM cheper
JUIst (haKyJIbTeTa YIPABJICHUS U IICHXOJOIHH
o HanpasieHuio 38.04.04 «I'ocyrapcTBEHHOE ¥ MYHHUIMITAILHOE YIIPABICHHE»
3a04HOM (hopMBbI 00yUeHNS, KBATU(UKALHS - MATHCTP

PabGouas  mporpamma 10  AucuuiiMHe  «MHOCTpaHHBIM  SA3BIK B
npoecCHOHANBHON cdepey» CocTaBlieHa KaHAWAATaMH (HIOJOIHYECKHX HAYK
Bonommnoit Kapunoii CepreeBHOi M ajgpecyercss CTyJACHTAM 3a04HON (OpMbI
00y4YeHHs YKa3aHHOTO HaIlpaBIICHUSI.

[lporpamMma  CTPYKTypUpOBaHa B COOTBETCTBMM C  COBPEMCHHBIMH
TpeOOBaHUSAMHU K pa3pabOTKe MAaTepHaIOB, MPEAHA3HAYEHHBIX [UIS HCIIOIB30BaAHMS
Ha 3aHATHSIX 0 YKa3aHHOM JUCLMILIMHE.

B paGoueii mporpamMme HMEIOTCA CIEAYIOLUIME pas3[elibl: LEIH W 3aa4u
JUCLHMIUIMHBI, MECTO JIMCHMIUIMHBI B CTPYKTYpe OCHOBHON 00pa3zoBaTebHOM
pPOrpaMMbl, OOIIYK TPYAOEMKOCTh AMCHUMILUIMHBI, PE3ylbTaThl 00y4CHHS,
00pazoBareibHbIe TEXHOJIOTHH, (GOPMBI TPOMEKYTOUHON ATTECTALIMH U UTOTOBOTO
KOHTPOJIS, COJCp/KaHUE JUCIMIUIMHBI, y4yeOHO-TEMATHYECKHMH IUIaH, a TaKKe
y4e0HO-METOIMUECKOe U MAaTePHAIBHO-TEXHUYECKOE 00ECTIEUEHUE AUCIUTUTHHBL.

Jlornyeckas IOCJEIOBATEILHOCT M MH(POpMALMOHHAS  HAIOJIHAEMOCTh
pas/iesioB  MpOTpaMMbl  [TO3BOJIAET  JIOCTATOYHO JIEKO IOHSTH  OCHOBHYIO
KOHIICTIIIHAIO MPETo/1aBaHusl YKa3aHHOM JUCUHUIUIMHBI.

OnHOM M3 OTJIMYMUTEIBHBIX OCOOEHHOCTEH JaHHOM IPOrpamMMbl SIBJISETCS TO,
4TO B pe3y/IbTaTe peaju3allii JaHHOTO IIaHa CTYIEHTBI MOJIy4arT BO3MOXKHOCTb
HE TOJILKO OBJIAJ€Th OINpPEACJICHHBIMH pPEYEBBIMU KOMIIETEHLHUSAMH, HO H
IpUOOPECTH BAXKHBIC COLMOKYJIBTYPHBIC 3HAHHsA, KOTOPbIE B 3HAYMTENLHOH
CTEIEHH IIOMOTYT MM B MX Oyjyiiel mpodeccHOHaIbHON AEATCIbHOCTH.

[Iporpamma npeaycMaTpHBaeT MCIOIb30BAHUE HE TOJBLKO CTAHIAPTHBIX BHJIOB
00pa30BaTe/IbHBIX TEXHOJOTHIl, HO U MHTEPAKTUBHBIX (OpM 0Oy4eHHs, KaK TO:
posieBasi Wrpa, JEMOHCTpAlMs MYJIbTUMEAMHHON MPE3CHTALNH, TPOBEACHHUE
pasHoro poja IUCKYCCHUH M T.JI.

[IpencTaBieHHBId B TPOrpaMMe CIHCOK JIMTEPATyphl JOCTATOYHO IOJHO
OTpaXkaeT YpOBEHb MHOS3BIYHBIX KOMMYHUKATHBHBIX KOMIIETEHIHHA, KOTOPHIMH B
UTOTe JOJKHbI OBJIAJETh CTYACHTHI.

B 1eaoM, MOXHO OTMETHTh, YTO peLEH3upyemas pabouas porpamma Io
mucuummHe  «MHOCTpaHHBIM A3k B mpodeccHoHanbHOR  cdepey,
npeHa3HauYeHHast CTYJCHTaM, oOyuaroiumest o HarpaBJIeHHIO
«[ocymapcTBEeHHOE W MYHHIHUIIATBHOE YIPABIECHHE», IMOIHOCTBIO COOTBETCTBYET
denepadbHOMY — TOCYIapCTBEHHOMY — 00pa3oBaTeJIbHOMY  CTaHZApTy IO
COOTBETCTBYIOLIEMY HAIPABJICHHIO IMOATOTOBKM BBICHIETO MNPO(ECCHOHATILHOTO
obpazosanus (PI'OC BO).

JlokTop (UI0JIOTHUECKUX HayK, podeccop,
3aBejyrolias kageapoi o0I1ero u ciaBsHOPYCCKOro —K’
si3biko3Hanus Kyol'yY 2 E.H. Jlyunnckas



PELIEH3 U
Ha pabouylo Mporpammy
1o aucuuiianie «MHoCTpaHHbIi s3bIK B podeccoHalibHOM chepey ms
, GbaxyiabpTeTa ynpaBieHUs U ICUXOJIOTHU
110 HanpasiieHHIo oAroToBky 38.04.04 «I'ocynapcTBeHHOE M MyHHUITUIIAILHOE
YIIpaBICHHE» 3a09HOH (POPMBI 00yUeHHS

PaGouass mporpamma mno  aucumruinHe — «MHOCTpaHHBIA  SI3BIK B
npodeccuonansHoOil cdepe» pazpaboraHa KaHAWAATOM (DUIIONOTHYECKHX HAYK
Bonommnoit Kapunoit CepreeBHoil. OHa mnpeaHasHayeHa UId HperojaBaHHs
qucuuIuinHel  «MHOCTpaHHbIl A3bIK B INpodeccuoHanbHOl chepe» cTymaeHTam
3a04HON (hOpMBI 00YyUEHHS 110 YKa3aHHOMY HAIPABJICHHUIO.

Pabouas nporpamma cocraBieHa ¢ yyerom DenepanibHOr0 rocyaapcTBEHHOTO
00pa30BaTeILHOTO CTaHAApTa 0 COOTBETCTBYIOLIEMY HANPABJICHHIO MMOArOTOBKH
BbICIIErO MpoeccuoHanbHoro obpaszoBanus (PI'OC BO), a takke ¢ ydeTtom
PEKOMEHI0BAaHHOM NMPUMEPHOH 00pa30BaTEIbHON MPOTrPaMMBbI.

[IporpaMMa MHOTHOCTBIO OTpa)kaeT MECTO JUCLMIUIMHBI B 00pazoBaTeIbHOM
npouecce. YeTko chopMyIHMpOBaHHBIE LIEJIH M 33a4d CBHUAETEIBCTBYIOT O TOM,
4TO Ppa3padOTUYMK MOJHOCTBIO Y4ell OCHOBHBIE YPOBHH OOIIEEBPONEHCKUX
KOMIIETEHLIUH BIIQJICHUSI AHTTIMHCKUM SI3BIKOM.

[IpencraBneHHas mnporpamMma OXBaTbIBA€T OCHOBHBIE AaCIEKThl Ipoliecca
00y4YeHHs aHITIMHCKOMY SI3bIKY CTYJCHTOB HES3bIKOBBIX BY30B B paMKaxX OCBOCHHS
JIOCTaTOYHOTO YPOBHS MHOS3bIYHON KOMMYHUKATHBHON KOMITETEHIIMH.

Hanucanne mnporpaMMel 00yCIIOBIECHO OOHOBISIOIIMMUCS TPEOOBAHUIMH K
y4eOHOMY Ipoleccy.

PabGouas nporpamma yetko cTpykTypupoBaHa. OHa COCTOUT M3 TEMATHYECKOrO
0J10Ka, MOJKPEIJIEHHOI0 PEKOMEHIALUSIMH TEOPETUYECKOr0 XapakTepa, MepedHs
PEKOMEH/IOBAHHBIX 3aJaHUN Ha OTPaOOTKY HABLIKOB pa3IM4YHBIX BHIOB PEUEBOM
JEATEIIBHOCTH, CBEJICHUM O CaMOCTOATEIbHOW padoTe CTYAEHTOB, a TaKKe
UH(POPMALIUH O TPOMEKYTOYHOM U HTOTOBOM KOHTPOJIE.

Tematnueckuil miaH COAEPKUT IUIAHUPYEMOE KOJUYECTBO Y4E€OHBIX 4YacoB,
HEOOXOIUMBIX ISl OBJIAZICHUS NPEJACTABICHHBIM O00BEMOM Marepuaza u
IIOJHOCTBIO COOTBETCTBYET COJIEPIKAHUIO padOUYUX MTPOrpamMm.

JlocTaTouHO MOAPOOHO OCBSIIEHO Yy4eOHO-MeToAnYeckoe olecreueHne Kypea.
Crucok auTepaTypbl MPEJCTABISET KAaK OCHOBHBIC, TaK M PEKOMEHIOBAaHHbBIC
MCTOYHHKH.

PaGouass nporpamma no  jaucumiinHe — «MHOCTpaHHBIW — S3BIK B
npodeccuonansHol cepe», pazpabortannas Bomommnon K. C., 3acmyknBaer
OJIOKUTEIIHON OLEHKH M MOXKET ObITh PEKOMEHJI0BaHa /ISl MUCIIOJb30BaHUS B
yaeOHOM mpouecce B KybaHckoM rocy1apcTBEHHOM YHUBEPCHTETE.

3aBenyromas kadeapoi HHOCTPFH
®I'bOY BO KI'YOKCT,

KaHAUJAT QUIOJOrHYECKUX HaY JLT. SIpmonuuen




