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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 Ileab ocBOeHUSI TUCHMIJIUHBI.

OO0masi wejib — pa3BUTHE y CTYACHTOB 'OTOBHOCTH CBOOOJHO OOIIATHCS B YCTHOH U
NUCbMEHHOU (hopMax Ha PyCCKOM M MHOCTPAHHOM f3bIKaX JJIsl peuleHus 3a/1a4d B 00JacT mpo-
(dbeccroHanbHOU JACSITETLHOCTH.

B yue6HOM mpotiecce o01iast iejb KOHKPETU3YeTCs B CIEAYIOIINX MapaMeTpax:

- JajbHelIIee pa3BUTHE aKaJAEMUYECKHX 3HAHUN B OOJIACTH YIpPaBICHHUS U YMEHHE HX
3aJIeHiCTBOBATh B MPO(ecCHOHAIEHOM OOIIEHUH;

- YCOBEPIUICHCTBOBAHNE HAaBBIKOB paOOTHI C MH()OPMAITMOHHBIMU TEXHOJIOTUSMU;

- (hopmupoBaHUE y CTYICHTOB JIMYHOCTHOTO OTHOIICHMS K U3y4aeMOMY MaTepuaiy, Mo-
TpeOHOCTEeH U MOTHUBOB, CBSA3aHHBIX C MX Oyaymiei mpodeccuel, a TakKe JTUYHBIX KayecTB, KO-
TOopble OyAyT HEOOXOIUMBI Ui MPOPECCHOHANIBHOIO OOIIEHUSI KaK Ha POJHOM, TaK U Ha WHO-
CTPaHHOM SI3BIKE;

- BBIpa0OTKa YyBCTBA COLIMATIBHON OTBETCTBEHHOCTH 32 PE3YJIbTAThl CBOETO TPYIa;

- (hopMHpOBaHHE CIIOCOOHOCTH a/IEKBAaTHO OLIEHUBATh CBOIO NMPO(PECCHOHAIBHYIO KOMIIE-
TEHTHOCTb.

Koneunasi mesib — pa3BUTHE W COBEPIICHCTBOBAHHE OOMICTIPO(ECCHOHAIBHBIX KOMIIE-
TEHLIUH IPUMEHUTENBHO KO BCEX BUJIaX KOMMYHUKATUBHOM JIESITEIBHOCTU KaK HA UHOCTPaHHOM,
TaK U POJTHOM s3bIKE, (HOPMHUPOBAHHE JTMYHOCTH MPOecCuoHaa, TOTOBOTO K AalbHEHIIIEMY CO-
BEpPILIEHCTBOBAHUIO HABBIKOB PAOOTHI HA TOMIPUIIIE MEHEIKMEHTA.

1.2 3agauu AMCHUILIHHBI.
[To3HaBaTenbHBI KOMIIOHEHT:
- pacuIMpeHue y CTYACHTOB 3HaHUH 00 0COOCHHOCTSAX PA3IMYHBIX CTUJICH U CTPATETUN MEHEIXK-
MEHTA;
- MPEJCTaBJICHUE O 3HAHUSIX, KOTOPBIMU JIOJDKEH 00J1aaTh BHICOKOKBaIM(UIIMPOBAHHBIN CIie-
[IAATTUCT ISl YCTICIIIHOTO BBITIOJIHEHUS CBOEH podecCHOoHaNIbHON eI TebHOCTH;
[IpakTHuecKuii KOMIIOHEHT:
- pacIIMpeHue 3HaAHUH CTYIACHTOB O ()OHETHKE, TPAMMATUYECKOM CTPOE, JIEKCUYECKUX U CTUITU-
CTHYECKHX OCOOCHHOCTSIX M3Yy4aeMOT0 MHOCTPAHHOTO S3bIKa MPO(EeCCHOHATBLHOTO OOIIECHUS;
- ¢opMHUpOBAaHUE HABBIKOB BEJICHUS NHUCKYCCHUW, YMEHHUS HUCIOIB30BAaTh Pa3HOOOpa3HbIe KIIHIIIE,
NpUHATHIE B chepe MpodhecCuoHaTbHOTO OOIICHNUS;
- (hopMHUpOBaHKE HABBIKOB YCTHOTO U MUCHMEHHOTO OOIIEHUSI B KOHKPETHBIX, CBSI3aHHBIX C MPO-
beccroHaNbHOM IeSATENbHOCTBIO CUTYAITUSX;
- 3aKpeIUICHHe YMEHUHN JETAIbHO OMKCHIBATH COBPEMEHHBIC TEHCHIIMU YIpPaBIECHUs, COOI0Iast
JIOTUKY M TIOCIIEA0BATEIbHOCTh BBICKA3bIBAHUI;
- 3aKpeIUIeHHEe HaBBIKOB PadOTHI C TeKCTaMH NMpodecCHoHaTbHON HaNpaBIEHHOCTH (UTEHHE, Ie-
peBo, pedepupoBaHue);
- yriyOJieHne 3HaHWM O TIOJIX0JIaX K TMOJIMOTOBKE MPE3CHTAllMid Ha WHOCTPAHHOM SI3bIKE Ha TIPO-
(beccuoHanbHyIO TEMY.

1.3 MecTo AucuuIuInHbI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMBbl.

Hucuunnuza «/HOCTpaHHBIHN A3bIK B MpodeccroHalbHOM chepe» OTHocUTCs K 0a30BOM
yact broka 1 "Aucuummael (Moaynn)" yuyeOHOTO I1aHa.

[IpenmecTByOmUMU AUCIUIIIIMHAMY, HEOOXOIUMBIMHU IS €€ N3YUEHUs, IBISIOTCS:

«MHOCTpaHHBIN A3BIK», «/]€710BOM HHOCTPAHHBIN SA3BIK).

1.4 IlepeyeHb MIAHMPYEMBIX Pe3yJbTATOB 00y4eHHUsI 0 JUCHHILIHHE (MOLYJII0), CO-
OTHECCHHBIX C IINITAHUPYEMBIMHU peE3yJibTaTaMU OCBOCHUSA Oﬁpa30BaTEJILHOﬁ nmporpamMmal.

N3yuenne maHHOW y4eOHOW AMCIUIUIMHBI HAmpaBieHO Ha (GOPMHUPOBAHHE Yy OOydaro-
HIUXCS CIeMyoIel o0menpodecCHOHATHON KOMICTCHIIHHN



OIIK- 2 - TOTOBHOCTh K KOMMYHHKAITUU B YCTHOW U MUCEMEHHON (hOpMax Ha pyCCKOM
Y MTHOCTPAHHOM SI3bIKaX JUIsl pelIeHus 3a/1a4 B 00J1acTH NpoeCcCHOHATbHON JesITeIbHOCTH

Ne HNunexe | Coapepxkanue Komrie- B pe3ynbraTte u3yueHus: yaeOHON AUCHUTIIMHBI
LI KOMIIe- TeHUHH (Uu e€ ya- 00ydaromuecs: JOIKHbI
TEHIIUU CTH) 3HATH yMeTh BJIA/IETh
1. OIIK-2 | rOTOBHOCTBIO K KOM- | - HCTOPUIO U | - UCKaTh U W3- | - HaBBIKAMU
MYHHUKAIlMM B YCTHOW | IE€PCOHAJIMU B | BI€KaTb  MO- | IOATOTOBKU H
U THCbMEHHOU ¢op- | o6macTu J€3HyI0  HWH- | IPEJCTaBIICHUs
Max Ha PYCCKOM U | yIpaBlieHHUs, dbopManuio U3 | Mpe3eHTalUH
WHOCTPAHHOM $I3bIKaX | OCHOBHBIE Pa3IUYHBIX Ha pa3JInyHbIe
JUISL pellieHUs 3a/1ay B | HAPaBJIEHUS | UCTOYHUKOB npocdeccuo-
obmactu mpodeccro- | ero pa3BUTHSA | (CIPABOYHOM M | HAIBHBIE TEMBI
HAJIbHOM JeSTEeNIbHO- | B CTpaHe H3y- | yueOHONl  Ju-
CTH 4aeMoTo $3bl- | TepaTyphl, IH-
ka u B Poc- | nukiaoneaui,
CHUM. nepuoanye-
CKUX W3JaHHH,
cOOpHUKOB
Hay4YHBIX CTa-
TN U T.7.)

2. CTpyKTYpa U cofep:KaHHe AUCHUITUHBI.

2.1 PacnipeaesieHue TPyA0EMKOCTH JUCHHILIMHBI 110 BUIaM padoT.

OO6mas Tpyn0EMKOCTh TUCHUIUIMHBI cocTaBigeT 2 3au.ei. (72 yaca), UX pacnpenesieHne
10 BUJaM paboT NpPeACTaBICHO B TaOJIUIIE.

Bun yuebHoit paboTbl Bcero Cemectp
4acoB
B

KonTakTHas padora, B TOM 4ncjIe:
AyauTOpHBIE 3aHATHSA (BCEro): 36 36
3aHATHS TEKIIMOHHOTO THIIA
JlaGopaTopHbIe 3aHSATHS 36 36
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHAPBI, PAKTHYe-
CKHE 3aHATHUS)
HWnas koHTaKTHaAsA padoTa:
KonTpons camocrositensHoi pabotsl (KCP) - -
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocTosiTeJbHAsA padoTa, B TOM YucIe: 35,8 35,8
Kypcosas paboma
IIpopabomxka yuebnoeo (meopemuuecko2o) mamepuana 35,8 35,8
Boinoanenue unou8udyanbHulx 3a0anull (N0020moeKa
coo0OwWenull, npezeHmayutl)
Pechepam
IToaroroBka K TEKyIeMy KOHTPOJIIO
KonTpoJn:
[TonroroBka K SK3aMeHY
OO0mas TpyA10eMKOCTh yac. 72 72

B TOM 4YHCJie KOHTAKTHAs 79 79

padora




\ 3a4. e[

2.2 CTpyKTypa AMCUMILIMHbI:

Pacnpenencnue Bu0B y4eOHOU pabOThI U KX TPYJOEMKOCTH TI0 pa3JieiaM JUCIUTLTAHBIL.
Paznensl (TeMbl) TUCIUTUIMHEL, H3y4aeMble B B cemecTpe (ounas ¢popma)

KoanuectBo yacoB
AynutopHas Breayn-

Ne HaumenoBanwue paznenos (Tem) Beero paGota TOpHas

pabora

J | 113 JIP | CPC
1 2 3 | 4 5 6 7
1. |Unit 1. Networking 12 | — — 6 6
2. |Unit 2. Telephoning 12 | - - 6 6
3. |Unit 3. Meetings 12 | — — 6 6
4. Unit 4.Presentations and conferences 22 | — — 10 12
5. |Unit 5. Interviews 14 | — — 8 6
Hmoeo no oucyuniune 72 | — — 36 36

[Tpumeuanue: JI — nexuu, 113 — npaktrueckue 3anstus / cemunapsl, JIP — mabopaTopHsbie 3aHs-

THS,

CPC — camocrosiTenpHas paboTa CTyieHTa

2.3 Coaepxxanue pa3esoB (TeM) THCHHUIJIMHBI:
2.3.1 3anATHA JeKINOHHOI0 THIIA.

3aHsTHS JEKUMOHHOTO TUIA — HE MPEAYCMOTPEHBI

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA.

3aHsaTHS CECMHUHAPCKOI'0 THUIIA — HC MTPEAYCMOTPCHBI

2.3.3 JlaGopaTopHbIe 3aHATHS.

dopma TeKy-
Ne HaumenoBanue 1abopaTopHbIX paboT IIEro
KOHTPOJISI
1 3 4

1. |Unit1l. AynutopHasi u AOMaIIHsAs padoTa. CrnoBapHbIii
®doHeTuyeckoe yrpaxkHeHue. Pabota ¢ TekCcToM mpodeCcCHOHATBHOM |TUKTAHT, THCh-
HAIPaBJICHHOCTH HA aHTJIMICKOM s3bIKe (UTCHHE, IMEePEeBOJI, pedepupoBa- MEHHBIH  Tepe-
Hue). Jucnyt. Jlekcuko-rpaMMaTudeckue ympaxHeHus. PoneBas wurpa.Bog u pedepu-
WnmrocTpariyist moCcIOBHIIBL. pOBaHUE TEKCTa,
CamocTtosTenpHas padbora. Mpe3eHTAIIHS.
[IpopaboTka yueOHOTO MaTepuana, MOAroToBKa K JJa0OpaTOPHBIM 3aHSITH-
M

2. |Unit 2. AyautopHas u JoMaliHss padora. CrnoBapHbIii
doHeruyeckoe yrpakHeHue. Pabota ¢ TekCcToM NpoeCCHOHATBHOM | TUKTAHT, THCh-
HAIPaBJICHHOCTH HA AHTJIMHCKOM s3bIKe (UTCHHE, MEepPEeBOJI, peeprupoBa- MEHHBIH  Tepe-
Hue). Jucnyt. Jlekcuko-rpaMMaTudeckue ympaxHeHus. PoneBas urpa.Bog u pedepu-
WnmrocTparivisi MoCIOBHIIBL. pOBaHUE TEKCTa,
CamocTtosTenpHas padbora. Mpe3eHTAIIHS.
[IpopaboTka yueOHOrO MaTepuana, MoAroToBKa K JJaOOpaTOPHBIM 3aHITH-
SIM

3. |Unit 3. AyauropHas u JoMaliHss pabora. CrnoBapHbIii




doneTnveckoe ympaxkHeHue. Pabora ¢ TekcTomM mpodeccruoHaIbHOM
HAIPABICHHOCTH HA AHTJIMICKOM S3bIKE (UTEHHE, MEepPeBOJl, pedepupona-
Hue). ucnyr. Jlekcuko-rpaMMmaTtudeckue yrnpakHeHus. PomneBast urpa.
I/IJIJ'IIOCTpaHI/IH IIOCJIOBHUIIBI.

IUKTAaHT, THACh-
MEHHBIN  Tepe-
BoI U pedepu-
pOBaHHE TEKCTa,

CamocrosTenbHas paborta. Mpe3eHTAIIHSL.
[TpopaboTka y4eOHOTO MaTepHala, MOAroTOBKAa K TaOOPaTOPHBIM 3aHSITH-
M

4. |Unit 4. AynuTtopHas U TOMallIHss padora. CnoBapHblii
®onernyeckoe yrpaxHeHue. Pabota ¢ TekcToM mpodheCcCHOHATbHOM |IUKTAHT, HCh-
HAIPABIEHHOCTH HA AHTJIMICKOM S3bIKe (UTCHHE, MepeBoj, pedeprpoBa- MEHHBIA  TEpe-
Hue). Jucnyt. Jlekcuko-rpamMmaTtuyeckue ynpaxHeHus. PoneBas urpa.Bog u pedepu-
Wnmroctpatusi OCIOBHUIIBL. pOBaHUE TEKCTa,
CamocrosrenbHas paborta. Mpe3eHTAaIHS.
[TpopaboTka y4eOHOTO MaTepHala, MOArOTOBKA K Ja00paTOPHBIM 3aHSITH-
M

5. |Unit 5. AynutopHas u qoMariiHsst pabora. CrnoBapHbIii
®oHeTnyeckoe yrpaxkHeHue. Pabota ¢ TekcToM mpodeCcCHOHATBHOM |TUKTAHT, IHCh-
HAIPABJICHHOCTH HA QHTJIMICKOM S3bIKe (UTCHHE, MEePEeBOJ, peeprupoBa- MEHHBIH  TEpe-

Hue). Jucnyt. Jlekcuko-rpamMmaTtudeckue ympaxHeHus. PoneBas wurpa.
Nnmroctpanus nocnoBuiibl. Onrcanue

CamocrosTenbHas paborta.

[TpopaboTka y4eOHOTO MaTepHala, MOArOTOBKA K Ja00paTOPHBIM 3aHSITH-
M

BoI U pedepu-
pOBaHHE TEKCTa,
MIPE3CHTAIHS.

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBsie paboThl — HE IPETyCMOTPEHBI.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs JJI CAMOCTOSTeIbHOH pPadoThl
o0yyarommxcs Mo JMCHUILIHHE (MOYJII0)

Hepequb y‘le6HO'MeTO,I[I/IquKOFO obecreueHust JAUCIHUITIIMHBI

Ne Bun CPC IO BBIIIOJIHEHUIO CaMOCTOSITENIbHOM pabOThI
1 2 3
1 |Ilpopaborka yueOHoro|l. MeToauueckue yka3aHus 1O OpPTaHU3ALMHM CAMOCTOSTEIbHON

Marepuaa

paboTsl o aucuuiiHe «MHOCTpaHHBIN SA3BIK», YTBEPK/ICHHBIE
Kadeapoil aHIrIMHCKOro s3blka B IpodeccuoHanbHOM cdepe,
npotokoia Ne 10 ot 02 urons 2017r.

2. H.A. 3unkeBud Kypc aHImuiCcKOro si3bIka Uil MaruCTPaHTOB
= English Master course — M.: Aiipuc-tipecc, 2011. -447c.

3. CannmkoBa W.M. PedepupoBanue: cOOpHUK 3aJaHUil U
yIpaxxHeHHUH — M.: ®inuHTAa, 2015.
https://e.lanbook.com/book/72691.

VY4eOHO-MeToIMYecKUe MaTepualibl Ui CaMOCTOSTEIbHONM pPabOThl OOydaIOIIMXCS M3
YKClia MHBAJIKU/IOB U JIUI C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocrasnsiorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYECHUSAM HX 370POBbS M BOCHPUATHS HH(DOPMAIIH:

JIjig U1 ¢ HapyILIEHUSIMU 3PEHUSL:

—B MeYaTHOM (popMe yBeIMUEHHBIM HIPU(TOM,

— B popMe IIEKTPOHHOTO TOKYMEHTa

JUid U1 ¢ HapyLIEHUAMH CiIyXa:

— B IIeYaTHOM (opme,



https://e.lanbook.com/book/72691

— B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.

JI7ist LT ¢ HAPYIICHUSIME OTTOPHO-IBUTATEIILHOTO arapara:

— B meyaTHo opme,

— B (hopMe DIICKTPOHHOTO IOKYMEHTA,

JlaHHBII TIEepeYeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00y-
YAIOIIUXCAL.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.
Crennuka TUCIUILIMHBI IPEIyCMATPUBACT UCKITIOYUTEIHHO T1a00paTOPHBIC 3aHSTHSI.

Ne | HammeHoBaHue pa3ieiioB (Tem) Ucnonb3zyemble  uHTepak- | KonmnuectBo
TUBHBIE 00pa30BaTEIbHBIC | YACOB
TEXHOJIOTUH

1. | Unit 1. Networking Juckyccus. Jlebater 6

2. | Unit 2. Telephoning Huckyccusl. 4

3. | Unit 3. Meetings Juckyccusi. Kpyrabiii cton | 6

4. | Unit 4. Presentations and conferences Pa36op curyanuii (case | 10
study)

5. | Unit 5. Interviews Pa36op curyanmii  (case | 10
study)
Bcero 36

[Ipn oOydeHHH HHOCTPAaHHOMY SI3BIKY HCIIOJIB3YIOTCS CIEQYyIoIIne 00pa3oBaTelIbHbIC
TEXHOJIOTHH:

- TexHonmoruss KOMMYHUKaTUBHOTO OOy4YeHHs] — HampaBjeHa Ha (POPMHUPOBAHUE KOMMY-
HUKATUBHON KOMIIETEHTHOCTH CTYJIEHTOB, KOTOpas sBIsieTCs 0a30BOM, HEOOXOIMMOM JIJIsl ajiar-
TaIlMU K COBPEMEHHBIM YCIOBUSIM MEKKYIbTYPHOU KOMMYHHUKAITHH.

- TexHosorust pasHOypOBHEBOTO (AM(PPEpEeHINPOBAHHOIO) O0y4YEeHHUsS — IpeJIoiaraer
OCYIIECTBIICHUE TTO3HABATEILHOMN AESITENFHOCTU CTYIEHTOB C YUETOM MX WUHIUBUAYAIBHBIX CIIO-
coOHOCTEMN, BO3MOXKHOCTEH U MHTEPECOB, MOOMIPSS UX PEATM30BBIBATH CBOM TBOPUYECKHUM MOTEH-
nuan. Co3gaHue W HCIOJIb30BaHHEC TUATHOCTUUYECKHX TECTOB SBIISCTCS HECOTHEMIIEMOM YacCThIO
NAHHOU TEXHOJIOTHH.

- Uudopmarnimonno-kommyHukanuonusie Texnonoruu (UKT) - pacmmpsitor pamku oOpa-
30BaTEJILHOTO TPOIIeCcca, MOBBIIIAsT €0 MPAaKTUYECKYI0 HaMPaBIEHHOCTh, CIIOCOOCTBYIOT MHTEH-
cU(UKAIUNA CAMOCTOSTENILHOM padOThI yUalIuXcs U MOBBIIICHHUIO TO3HABATEIbHOW aKTUBHOCTH.

- TexHOJIOTHS TECTUPOBAHUS — UCTIOIB3YETCS JJII KOHTPOJISI YPOBHSI YCBOEHUS JICKCHUYE-
CKHX, TpaMMaTHYECKUX 3HAHUN B paMKax MOAYJS Ha ompenenéHHOM idTane odydeHus. Ocy-
HIECTBJICHUE KOHTPOJIS C MCIOIB30BAHUEM TEXHOJIOTHH TECTHPOBAHMS COOTBETCTBYET TpeOoBa-
HUSAM BCEX MEXIYHAPOJHBIX 3K3aMEHOB M0 MHOCTPAHHOMY s13bIKy. Kpome Toro, jaHHasi TeXHO-
JIOTHS TIO3BOJISIET TIPETIOIABATENIO BBISIBUTh U CUCTEMATHU3UPOBAThH ACTIEKTHI, TPEOYIOIIHNE TOTIOJ-
HUTEJIBHON MPOPaOOTKH.

- TexHomnoruss oO0y4eHUsI B COTPYIHUYECTBE — PEAU3yeT HJICI0 B3aMMHOTO OOydYeHHS,
OCYIIECTBIISISL KaK MHJIMBUIyalIbHYIO, TaK U KOJJIEKTUBHYIO OTBETCTBEHHOCTH 3a pellIeHue y4eo-
HBIX 3a]1a4.

KommiiekcHOe MCTOIb30BaHME B YYEHOM IPOIECCE BCEX BBIIICHA3BAHHBIX TEXHOJIOTHI
CTUMYJIUPYIOT JUYHOCTHYIO, WHTEJUICKTYyaJIbHYIO aKTHBHOCTH, DPAa3BUBAIOT ITO3HABATEIIbHBIC
MPOILIECCHI, CITOCOOCTBYIOT ()OPMUPOBAHUIO KOMIIETCHIIUN, KOTOPHIMH JOJDKEH 00Manath Oymy-
UM CTISITHAINCT.

Jlis i1l ¢ OrpaHUYCHHBIMU BO3MOXHOCTSMHU 30POBbSI TIPEIyCMOTPEHA OpTraHU3aIus
KOHCYJIBTAIIMH C UCTIOJIb30BaHUEM DJICKTPOHHOMN MOYTHI.



4. OneHo4YHbIe CPeACcTBA IJIsl TEKYILIero KOHTPOJIsl yCIIeBaeMOCTH U IPOMEKYTOYHOM

aTreCcTanmuu.

4.1 DoHJ OLIEHOYHBIX CpeacCTB AJisl MPOBEACHUA TEKYIIECT0 KOHTPOJIS.
(DOH,Z[ OLCHOYHBIX CPEACTB BKIIOYACT KOHTPOJIBHBIC MaTCpHajibl JJIA IPOBCACHUA TEKYILIEro

KOHTPOJIA.

O1eHOYHBIC CPEICTBA TIO3BOJISIIOT MPOBOAUTH KOHTPOJIb OTJEIBHBIX aCIEKTOB (OPMHUPY-
€MOI MHOS3BIYHOHN MPOPECCHOHATBHON KOMIIETCHIINH.

1. [Ipumep croBapHOTO AMKTaHTa IO ypoKy Ne 1.

Networking, process, various, resources, manufacturing, technology, maintenance, demoli-
tion, auditor, challenging, responsible for, require, primarily, consume, consumption, supply, as-
sembly, to contribute, issue, penetrate, to cause, supplier.

2. Ilpumep MHCEMEHHOTO IEPEBO/Ia TEKCTA C AHTIIMICKOTO S3bIKa HA PYCCKHIA.

DRESSING FOR BUSINESS

JIEJTOBASI OJIEJKJIA

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System
recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

Caiimon Xappuc, cTapliuié HCIHOJHU-
TEJIBHBI JHUPEKTOP JIOHAOHCKOIO OTIEJICHUS
KOMITbIOTEpHOM pupmbl Samex Systems, to-
CTOSIHHO XOAMT Ha paldoTy B JKMHCAX, KpOC-
COBKax MW spkoMm mynosepe. Ero cekperaps,
MapTuH, 4acTO HaAECBaAECT SAPKO-KEITYIO MaNKy
U JM3aiiHepcKue HKUHCHL. PykoBoacTBO (up-
Mbl HeJaBHO paspemmuiio ceouM 1500 cotpya-
HUKaM OCTaBJIATb CBOM KOCTIOMBI M3 TKaHHU B
TOHKYIO ITOJIOCKY U LIMKapHbIE IJIaThsl I0OMa, a
Ha paboTy XO/IUTh B NOBCETHEBHON OJIEK/IE.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

3a BBEJICHHE HOBOW TOJMTHKH OTBEYACT
Hopwma Jluman, qupekTop mo nepcoHany ¢up-
MBI Samex. «S muHoro myremecTtByo B CIIIA.
B psne xommanwii, B KOTOpBIX 5 OBIBaIo,
OoJbIlIe HE MPUACPKUBAIOTCS CTPOTUX MPABIII
npecc-koaa. @akTUYeCKu, MHOTHE COTPYAHUKU
HOCSIT TO, YTO UM HPABHUTCS ».

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

IIpeioxxuTe HOCUTH Ha paboTy IMOBCe-
JTHEBHYIO oaexay Hopma pemnna B kauecTBe
JKCIepuMeHTa. «MBbl HadaJlu ¢ TOro, 4To MO3-
BOJIMJIM pa0OTHUKAM MPUXOJIUTH Ha paboTy B
HECTPOTO#l OJIeXke pa3 B HEAENI0. 3aTeM MbI
pa3pelnin 3TO JesaTh 1Ba AHS B Hejento. Te-
nepb OOJNBIIMHCTBO COTPYIHUKOB MOTYT HO-
CUTH O0Jiee MPOCTYIO OACKIY, KOTIa 3aXO0TATY.

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

KoneuHo, ectp HekoTOpble mpaBuia. He
MO3BOJINTENBHO MPUXOAUTH B TPSA3HON MM He-
ONPATHOU ofexnae. MyXKCKOH IepcoHall Ipo-
CAT HE HaJieBaTh Ha paboTy cephru. A HEKOTO-
pBI€ CIIy)XKalllue BCE K€ JOJDKHBI IIPHUIEPKU-
BaThCsl Jpecc-koaa. Tak, COTpyJHUKU OTnesa
IIPOJak HE BBIE3KAIOT HA BCTPEUM B JIKUHCAX.
A pyKOBOIMTEIN HUKOIIAa HE OyyT BCTpeUyaTh
3apyOEKHBIX TOCTEH, OCOOCHHO €CIIi OHH C
HanpHero BocTtoka, B OepMynax W TUBDKHBIX
pyOamkax.




The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

Mopga Ha HoOIlIEHME MOBCEIHEBHOU ONEK-
Ibl Ha paboTy MOsBUJIACh HA 3aragHOM Iobe-
pexbe Coenqunennsix [lITaToB. AMepukaHckue
BBICOKOTEXHOJIOTUYHBIE KOMIIAaHUHU OOHApYXKu-
JIM, YTO MOJIOJIbIE COTPYAHHUKH YYBCTBYIOT Ce-
04 cyacTiIMBee, €CIIM HOCAT HE O/ICXK1Y B MEHee
dbopmanbHOM ctuie. «B ungyctpun undopma-
IIUOHHBIX TEXHOJIOTUH pa3rpaHUuYCHHE MEXIY
TaKUMHU TOHATUSIMH, KaK 0(hUC U IOM HE OYEHb
BAJKHO, - TOBOPUT KOHCyJbTaHT Jlync Ponpu-
rec. «MHorue moad padoTalT JoMa, HOCA
ONIeKIy, B KOTOPOW OHHU UYYBCTBYIOT ceOs
HanbOosiee komdoptHo. M Haxomscek B oduce,
OHM TNPOCTO HE BHUJIAT HEOOXOIUMOCTU OJe-
BaThCs CIUIIKOM (hopMaibHO». Ponpurec mpo-
Ben uccienopanve B 700 aMepUKaHCKUX KOM-
MaHUIl OTHOCUTENBHO TOTO, KaKyl OACKIY
NPENOYUTAIOT HOCUTh UX COTPYIHUKH. «MBI
BBISICHWIIH, 4TO O0K0JIO 70% KOMIIaHUH IT03BO-
JSIOT CBOMM CIYXAlllUM WHOTJA HOCUTH TIO-
BCEHEBHYIO onexay». [Io cimoBam Ponpureca,
€CTh psiJl OOBSICHEHHI TOMY, YTO COBPEMEHHBIN
CTHJIb OCXKIBI cTall MeHee cTporuM. «Komra-
HUHU, B KOTOPBIX OOJIBIIYI0O YacTh MEpcoHaa
COCTABIIIIOT JKEHIIMHBI, KaK MpPaBWIO, MpU-
JepKHUBalOTCs OoJiee JIMOEpaIbHOW MONUTHKU
B OTHOIIEHHH JPECC-KOAAY.

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Takxe Ba)KHO, pyKOBOASIIUE AOJKHOCTH
ceifuac 3aHMMAlOT Topas3io OOJIbIIe MOJOIBIX
monen. «Tenepb MOXHO BCTPETHUTH CTapIIUX
MEHEKEPOB B BO3pACTE OT TPUIALATH JIET WIH
Jaxe Mojioxke. OHM MPOCTO HE XOTAT OZEBATh-
Cs1, KaK KOI'J1a-TO OJIEBAJIUCH UX JENbI».

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

Jaxe cample TpagulMOHHBIE KOMIIAHUU
CTaJIM IPUJIEP’)KUBATHCS HOBOW MoAbl. Bo3pmu-
T€ K NPUMEPY HHBECTULHUOHHYIO KOMIIAHHUIO
MFD Securities, pacnonoxeHHyto B JIoHI0H-
ckoM Cutn. Ha mpoTskeHunm MHOTHX JIET ee
PYKOBOJUTENN JOJDKHBI ObUIM HOCHTH Oesible
pyOaIiky, TeMHbIE KOCTIOMBI U TajJCTyKu. Te-
Iepb UM pa3pelIEHO HOCUTb MEHEE CTPOTHE
KypTku U Oproku. OpHako, TKUHCHl HOCHUTH
Henb3s. «Hamu KIMEeHThI CTaHOBATCS MOJIOXKE
¥ MOJIOXE», - TOBOPUT Tpecc-cekperapb MFD
SAn Maptun. «YHacto oHM ObIcTpee HaXOJAT
o0uuii A3bIK ¢ paOOTHUKAMU, KOTOpPbIE OJIN3KU
UM II0 BO3pacTy M IPOUCXOXKIEHUIO. A 3TO
3HAYWUT, 4YTO MM JIydlle OJEBaTbCsI B MEHEe
(bopMaTbHOM CTHIIEY.

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four

OnHako HE BCE KOMITAHUU CIEAYIOT 3TON
TCHACHIINU. HOMOIJ_[HI/IK YIIPABJIAIOUICTO B I1a-
PHKCKOM OaHKE HEJIaBHO MpHeXasl Ha paboTy 1




brand new white shirts on his desk. This was | Hamren Ha CBOEM CTOJIE YETBHIPE COBEPIICHHO
his company’s way of saying that blue and yel- | HOBbIX Oenbix pyOamku. MIMEHHO TakuMm cHo-
low striped shirts were not acceptable. co0OM €ro KOMIIaHHs PEIInia JOHECTH JI0 He-
ro HHQOPMAIMIO O TOM, YTO TOIXYOBIE U K-
TBIC TI0JIOCAThIE PYOAIIKK TaM HEIPUEMIIEMBI.

3. I[Ipumep pedepupoBaHus TEKCTa
Dressing for Business

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern
style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.

To sum up, 1 would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

4. Ciicok TeM ISl pe3eHTalui

1. Engagement and Motivation
2. Team Building

3. Training Matters

4. Creativity and Innovation

5. Leadership

4.2 ®oHA OLICHOYHBIX CPEACTB AJIs MPOBeICHNs MPOMEKYTOYHOH ATTeCTALMH.

[IpomexyTouHasi aTTecTaUMsA NPOBOAUTCS B popMe 3auerTa.

HtoroBoii ¢popMoil chopMHpOBaHHOCTH KOMIETCHIUH Y O0y4YaIONIUXCs MO JUCITUILINHE
SBJISICTCA 3a4YCT. CTYJIGHTI)I JOJDKHBI CAaTh 3a4€T B COOTBCTCTBHU C pPaCIIMCAHUEM H y‘-Ie6HBIM
MJIAaHOM.

3aueT Mo AUCHMILIMHE MpecieNyeT Lelb OLIEHUTh paboTy CTyAEHTa 3a Kypc, MOJIydeHHe
TEOPETUYECKUX 3HAHWH, MX MPOYHOCTh, PA3BUTHE TBOPUECKOTO MBIIUICHHUS, MPUOOPETEHHE
HABBIKOB CaMOCTOSITEIbHOM pabOThl, YMEHUE NPUMEHSTH MOJTYYCHHbIE 3HAHMS U PELICHUS
MpPaKTUYECKHX 3a]1ay.

®dopma mpoBeaeHUs 3a4eTa: 1 BOmpoc - TUCbMEHHO, 2 BOIPOC - YCTHO.




3ader MpOBOJUTCS B JBa 3Tamna: 1) uTeHue, nepeBo]i TEKCTa; 2) YCTHOE BBICKA3bIBAHUE T10
TEeMeE.

| sTam:
1) o3HaKOMHUTBCS C TEKCTOM, IPOUYUTATH U IIEPEBECTU HA PYCCKUI SI3bIK BBIJIEIECHHBIN OTPHIBOK;
2) nepenaTh KpaTKoe COEpKaHUE TEKCTa Ha AHIVIMHCKOM SI3bIKE;
3) OTBETUTH Ha BOIIPOCHI 110 TEKCTY, 3aJaHHbIE MPEII0IaBATEIIEM.

Il sram:
1) mpencTaBUTh MOHOJIOTMYECKOE BBICKAa3bIBAHUE B BHJIC YCTHOW TEMbI, HOMEpP KOTOPOH B Iie-
pequ yCTHbIX TEM,
2) OTBETUTDH HA BOIIPOCHI IO TEME, 3aJaHHBIC MTPEIOIaBATECIICM.

I. Odpa3en TekcTa 1Jis 3a4eTa

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.htmi
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be effec-
tive and be successful. If we do not give feedback and communicate we will lose our influence
and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have expe-
rienced this hundreds of times — timely means: “Whenever I get a chance to get back to you as-
suming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

« Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

« Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

« Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

« Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most im-
portant to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.



These needs are:

* Returning a phone call

* Following up on a request

« Listening intently

* Appreciative communication

+ Clear communications with details and directions
+ Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technolo-
gy, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and re-
spected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need
to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in lis-
tening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by stand-
ing and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

1. Cnucok yCTHBIX TeEM



. The field of management I’m interested in the most

. An outstanding leader

. English for work

. Business and society

. The most interesting social project | have ever heard of / been involved in

. Career management

. The role of IT in management

. Gender and diversity in organizations

10. The global manager’s work: crossing boundaries of distance, countries and cultures.

OO NO B~WNPEF

Kpumepuu ouyenusanua omeema na 3aueme:

Ouenka «3aumeno» CTABUTCS, €CIH TI0 pe3yJbTaTaM BBIMOJHEHHBIX 3a/laHUi (YTCHHS W
MIEPEeBOJ] TEKCTA, a TAK)KE TECTa C 3aJ[aHUSIMHU TI0 TEKCTY) CTyneHT Habpan He menee 50 % mpa-
BUJIBHBIX OTBETOB.

Ouenka «ne 3aumeHno» CTAaBUTCS, €CIHM IO pe3yiabTaTaM yKa3aHHOH pabOTHl CTYAEHT
HaOpan He meHee 50 % mpaBUIBHBIX OTBETOB.

O1eHOYHBIE CPECTBA /I MHBAIUIOB U JIMIl C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU 370PO-
BbsI BRIOUPAIOTCS C YYETOM MX MHIUBUAYAIBHBIX MICUXOPU3NICCKUX OCOOCHHOCTEH.

— I[IpH HCO6XOI[I/IMOCTI/I HHBaJIMAaM W JiulaM C OrpaHM4C€HHBIMH BO3MOKHOCTAMU 310PO-
Bbs TIPEAOCTABIISETCS JOMOJHUTEILHOE BPEMs JIJIs IOJATOTOBKU OTBETA HA SK3aMEHE;

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3YyIbTATOB 00yUSHHsSI MHBAIMAOB H JIUIL C
OTrPaHUYCHHBIMH BO3MOXHOCTSIMH 3/I0POBbS MPETYCMATPUBACTCS MCIIOJIb30BAHUE TEXHUYCCKHX
CpCacTsB, H€06XOI[I/IMBIX MM B CBA3U C UX MHAUBUAYAJIbHBIMU OCO6CHHOCT$IMI/I;

— IIpU HEOOXOAUMOCTH JIJIsl O0YYArOIIUXCS ¢ OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI
N MHBAJIMAOB IIpoucaypa OUCHHUBAHUA PE3YJIbTATOB O6y‘-I€HI/I$I o AUCHUINIIMHEC MOXCET ITPOBO-
JTUTHCS] B HECKOJIBKO JTAIoB.

[Iponienypa olieHMBaHUsI PE3YJIHTATOB OOyYEHUS MHBAIHMAOB U JIUI[ C OTPaHUUYECHHBIMHU
BO3MOXXHOCTSIMHU 3JI0POBbS IO AMCLUUILINHE (MOIYIIO) MpeaycMaTpUBaeT MpPeJoCTaBIeHUE WH-
dopmaruu B popmax, aIanTHPOBAHHBIX K OTPAHUYEHUSIM UX 3710POBbsI U BOCIIPUATHS HHPOpMa-
UH:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B IieyaTHOU popme yBeTHMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J17i U1 ¢ HApYIICHUSMHU CITyXa:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JLnst AL ¢ HapyIeHnssMM OITOPHO-JBUTaTEIbHOTO almnapara:

— B I1e4aTHoM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepeueHb MOXKET ObITh KOHKPETU3HPOBAH B 3aBUCUMOCTU OT KOHTUHTEHTA 00Y-
YAFOTIUXCSI.

5. IlepeyeHb OCHOBHOI M JONMOJHMTEJLHOH y4eOHOH JMTEPATypbl, HEOOXOAUMOIL
JJIs1 OCBOEHMS TN CHUILIHHBI (MOIYJIA).

5.1 OcHoBHasi 1uTEpaTypa:
1. Aurnmiickuii s3bIK 1015 akagemuueckux neneid. English for academic purposes [DnekTpoHHBbIN
pecypc]: yae6HOe mocooue ais OakanaBpuara u mMaructparypsl / T. A. bapanosckas, A. B. 3a-
xapoBa, T. b. Ilocnenosa, }O. A. CyBoposa; nox pen. T. A. bapanosckoii. - Mocksa: FOpaiit,
2018. - 198 c¢. -  https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFCS3.
®opmar MARC21



https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://megapro.kubsu.ru/MegaPro/Web/SearchResult/MarcFormat/144735

Ccpika Ha pecypc: https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.

5.2 lonostHMTEILHASI JIATEPATYypa:

1. H.A. 3unkeBud Kypc anrnuiickoro si3bika st Maructpanto = English Master course
— M.: Aitpuc-nipecc, 2011. - 447c.

2. Illumanosckas JI.A., AHHOTHpOBaHHNE U pedepupoBaHUE HAYUIHO-TIOMYJISIPHON JIUTE-
patypsl Ha aHmMiickom sa3bike  — Kazawp, KITY, 2010. — Pexum pgocryna:
http://biblioclub.ru/index.php?page=book_view_red&book id=259053%.

3. KuszeBa O.B., Xomenko O.E. I[lpaktuueckuii Kypc nepeBoja (aHHOTUPOBAHHUE U Pe-
depupoBanue) : yueOHoe mocodbue — CraBponons, M3a-so CKOY, 2015. — Pexxum mocryna:
http://www.ncfu.ru/izdaniya-i-nauchnye-publikacii-kafedry-teorii-i-praktiki-perevoda.html.

Jl11s ocBOGHHS AUCUMILTUHBI HHBAIMAAMH U JIUIIAMUA C OTPAHUYEHHBIMU BO3MOXHOCTSMU
37I0POBbSI MMEIOTCA H3JaHUSI B AJICKTPOHHOM BHUJEC B 3JEKTPOHHO-OMOIMOTEUHBIX CHUCTEMaxX
«/lanvy u «FOpatim»y.

5.3. Ilepuoanyeckue U3IaAHMsI:
1. I'azetsr: The Times, The Sunday Times, English Today, The Daily Telegraph, The Financial
Times, The Guardian
2. XKypnansr: Journal of Systems Architecture: Embedded Software Design (JSA)
3. Manifest: A Journal of American Architecture and Urbanism

6. Ilepeyennb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHHUKAUMOHHON ceTn «MHTep-
HeT», He00XO0AMMBIX /LISl OCBOCHUSI TUCHMILIMHBI (MOAYJIs1).
1. American Institute of Architects (AlA) — http://www.aia.org/
2. Archinect — http://archinect.com/
3. ArchINFORM: International Architecture Database — http://eng.archinform.net
4. Architecture Internet Resources — http://www.library.unlv.edu/arch/rsrce/webresources/

7. MeTounqecmle ylcaaa}mﬂ JIA oﬁyqamumxcs[ 0 OCBOCHUIK JUCIHUIIJIMHBI
(mopyasi).

1. [[J'ISI YCHICIHOTO OBJIAACHU A ,I[I/ICLII/IHJIHHOﬁ ((I/IHOCTpaHHLIﬁ A3BIK HpO(beCCI/IOHaJ'IBHOFO
OOLIeHUs» CTYIEHT JOJKEH pPeryisipHo paboTaTh ¢ aurepaTypoil u MHTEepHeT-pecypcamu, yka-
3aHHBIMHU B pa6oqel71 nporpamme, U BBIIIOJIHATE METOAUYCCKUC PEKOMCHAAIIUN, COOTBECTCTBYIO-
1Y€ Pa3JIMYHbIM BUJAM 3aJaHUM.

2. Bce BrimonHsemble CTYACHTOM NHUCbMCHHBIC 3aIaHUA TOJI’KHBI (I)I/IKCI/IpOBaTBCSI B T€Tpa-

1. TeTpaap MOAMUCHIBACTCS B TIPABOM BEPXHEM YTITY OOJI0KKH CICTYIOITUM 00pa3oM:

Anna Orlova

Group Ne 1

Year Il

2018
Hpexc;[e YCM HNPUCTYIHUTH K BBIIIOJIHCHUIO ITUCbMCHHBIX 3a,[[aHI/II71, HCO6XO,Z[I/IMO YKa3aTb OaTy U

JIeHb HeJleJH, a TaKXkKe BUJ padoThl, T.€. ayAUTOpHAs Uiu nomaiuHss. Hanpumep:

The 27" of November, 2018
Class work
uiu

The 16" of December, 2018
Homework


https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053
http://www.aia.org/
http://archinect.com/
http://eng.archinform.net/
http://www.library.unlv.edu/arch/rsrce/webresources/

Ecnu cryseHT B mUCbMEHHOU paboTe TOMyCKaeT OMHOKK, TO MPENoIaBaTeNlb Ha TMo-
JSX YKa3bIBaeT UX THUIL:
- Sp — opdorpadpuyeckas
- Lex — nekcuueckas
- Style — crunuctudeckas
- Gr — rpamMmMaTiueckas
- W-O — nopsiaok ciioB
- Coh — omn6ka B ynmoTpeOaeHIH CPEACTB JTOTHUCCKON CBSA3U
- Log — HapyuieHue JOTMKHU BBICKA3bIBAHUS
- P — nynkryanus

JIist TydIero yCBOGHUs MaTepraia HeoOX0AUMO PEryJIsipHO AeaTh paboTy Ha/l ONIMOKaAMH:

- ecnu 910 opdorpadudeckas ommoKa, T0O pEKOMEHIYETCs PONUCHIBATH CJIOBO, B KOTOPOM OHA
JIOMyIIIEHa, TPH CTPOUKH;

- €CJIM 3TO JIEKCHYECKas, rpaMMaTHUYCSCKash WM CTHINCTUYECKAs OMIMOKa, TO CIICAYeT BBIKCAThH
¢bpasy win npeayiokKeHne, B KOTOpOM OHa JOMYIIEHa, H KPaTKO OOBSICHUTH NMPAaBUIIO YIOTpeOIIe-
HUS JaHHOM KaTeropuu, NOAYEPKHYB IIPABUIIBHBIM BAPUAHT €€ UCIIOIb30BAaHUs, HAIIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oka3eiBaTh BaUsAHME, BAUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.

3. Jlns1 oBiajgeHust OTpaciaeBoil TEPMUHONIOTHEH B paMKaX MpeuiaraeMoro y4eOHOTo moco-
Ousl CTYJIEHT NTOMUMO BBITMIOJTHEHUS WMEIOIINXCS B HEM 3aJaHUM TakKe JOJKEH BECTH MOYypoU-
HBIN CJIOBApPb.

Paboma nao nexcuxoti.

3anoMrHaHUE JIEKCUKH OOBIYHO OBIBAE€T OCHOBHOW TPYIHOCTHIO MPU HU3YyYEHUU HHO-
CTPaHHOTO 53bIKa. be3 3HaHUS CJI0B HE MOXKET OBITh 3HAaHUSA s3bIKa. Hy>KHO mponaenats O0NbIIyto
U CO3HATENIbHYIO0 PaboTy, MpEeXIe 4eM Oy/IeT YCBOCH HEOOXOAMMBIN CIIOBAPHBI MUHHUMYM TIPO-
(beccroHaIbHBIX TEPMUHOB.

Bcerpeuast HOBoe cllOBO, BCerja aHamu3MpyHTe ero, oOpaiiasi BHUMaHHWE HAa HaNUCaHUe,
MPOU3HOIICHHE U 3HaUeHHEe. YacTo MOKHO HAMTH CXOJICTBO C aHAJIOTMYHBIM HJIM CXOJHBIM PYyC-
CKHM CJIOBOM, HallpuMep, passenger — maccaxkup u Jap. BakHO Takke HaydUThCS TMOJMEYaTh
POJZICTBO HOBBIX CJIOB C YK€ W3BECTHbIMU. OHAKO €CTh CJI0BA, HE MOAIAIOIINECS HUKAKOMY aHa-
mu3y. X Hamo moctaparbes 3alIOMHUATh, HO MEXaHUYECKOEe MMOBTOPEHUE He Bceraa Y PEeKTUBHO.
[TorpoOyiiTe cnemyrouuii MOpsiAoK paboTHI:

- MPOU3HECHUTE HOBOE CJIIOBO CHavayia M30JIMPOBAHHO;

- IPOU3HECHUTE CIIOBOCOUYETAHHE U3 TEKCTA C HOBBIM CIIOBOM (yIEIUTE 0CO00€

BHHUMaHHUE TIPEJIOram);

- moa0epuTe K HOBOMY CJIIOBY CHHOHUMBI UJI aHTOHUMBI (€CTTH 3TO BO3MOXKHO);

- BBITTOJTHUTE TUCHMEHHO JICKCUYECKHE YIPAKHEHHSI TIOCTIE TEKCTA.

4. JInsa nydniero NOHMMAaHUS TPaMMAaTHYECKMX KaT€rOpUi aHTJIMKACKOTO A3BIKA CTYIEHTY
HE00X0/IMMO KOHCIIEKTUPOBATh COOTBETCTBYIOUIMM TEOPETUUECKUN MaTepuall, YTo B JaJbHEMH-
IeM [TOMOXET eMy 3((EKTUBHO BBINOIHSITH YIPAXKHEHUS U3 Y4eOHOT0 mocoOus.

Paboma nao epammamuxoul.

@opMHUpOBaHUE PEUEBOr0 I'PAMMATHYECKOIO HABBIKA IIPEAINOJIAracT BOCIIPOU3BEICHUE
pa3IMYHbIX TPAaMMAaTUYECKUX SIBICHUN B CUTYalUsX, TUIIUYHBIX U TPOdeCcCHOHAIbHOU KOM-
MYHUKAIlUM U a/IeKBaTHOE TpaMMaTHdeckoe opopmiieHHE BbICKa3biBaHUIl. PaboTas Ham »THM,
BaM CJIEIy€T:

- IPOYTUTE Pa3BEPHYTHIM TEOPETUUECKUN MaTepUall I10 U3y4aeMOil TeMe B



y4eOHUKe 110 TPaMMAaTHKE aHTJIMHCKOTO S3BIKa;

- U3y4UTE CIIPABOYHYIO TaOJIMIy B IPUIIOKEHUH K JaHHOMY IOCOOUIO;

- HaliJUTE B TEKCTE YPOKa U3y4aeMyl0 IpaMMaTHUECKYIO CTPYKTYpY;

- 0003HaUbTE UMEIOLIMECS TPAMMATHYECKUE OPUEHTHUPBI;

- caeaiiTe MMCbMEHHO YIPaKHEHNUS;

- BapbUpYHTE CO/IEPIKaHUE NTPEJUIOKEHNH B UMEIOLINXCSI MOAETISAX, 3aMEHSIS

CJIOBA B 3aBUCHMOCTH OT MEHSIIOIIENCS CUTYallUu;

- CONOCTaBbTE / MPOTUBONOCTABBTE U3YyUAEMYIO CTPYKTYPY PaHEe U3yUECHHBIM.

Hepexoz[ OT HABBIKOB K YMCHUAM oOecrieunBaeTcs noCpeACTBOM AKTHBAILIUKW HOBBIX
IrpaMMaTHYeCKUX CTPYKTYp B COCTaBE JUAJIOTMYECKMX M MOHOJIOTMYECKMX BBICKA3bIBAaHMH IO
orpeneneHHoN TeMe. BkitovyaliTe OCBOCHHBIN MaTepuan B Oecebl M BbICKa3bIBaHUS IO MPOWA-
JICHHBIM TE€MaM.

5. HpI/I MMEPCBOJAC TCKCTA MpCAIaracTcAa uCloJIb30BaTh C.]'I@I[y}OH_II/Iﬁ AJIrOpUuTM:

1. IlpounTaiite TEKCT C LIEIbIO TOHUMAHUS €T0 OCHOBHOI'O COAEP KaHUS.
2. Onpexpenute ero XKaHp WK GYHKIUOHAIBHBIA CTHIIb.
3. Omnpenenute BO3MOXKHBIE TPYIHOCTH IEPEBO/IA.
4. Onpenenure eAUHUIBI IEPEBOAA.
5. BeInlonHUTE YE€PHOBOM IEPEBO/.
6. OcraBbTe NepeBO Ha HEKOTOPOE BPEMS C T€M, YTOOBI OTPEJAKTUPOBATh €r0 MO3/HEE.
7. OTpenakTupyiite mepeBoj: yoeauTech B TOUHOCTH MEPEBO/Ia M OTCYTCTBUHU OINEYaToOK, Opdo-
rpadu4ecKrux U rpaMMaTHYECKUX OIIMOOK.
[Tocne mpodTeHus ¥ MepeBoAa TEKCTa CTYACHT JO/DKEH YMETh 3a/1aTh 110 HEMY HECKOJIBKO (5
—7) BOIPOCOB Ha aHIJIMICKOM SI3BbIKE.

6. Taxxe CTyIEHT JOJDKEH yMETh KpPaTKO M3JlaraTh WHOS3BIYHBIN TEKCT MOCPEICTBOM €ro
pedepupoBanusi. [ToayueHHBIN B pe3ynbTaTe TaKoi pabOThI TEKCT JOJKEH JaTh YUTATEIIO OTHO-
CUTENIbHO TIOJHOE MPECTaBJICHUE O 3aTPOHYTHIX B MEPBOMCTOYHUKE BOMPOCAX U TEM CaMbIM
OCBOOOJIUTH TOJIL30BATENSI OT HEOOXOJUMOCTH TIOJTHOTO TIEPEeBOIa MepBoMcTOUHMKA. [Ipu aTOM
HY>KHO TIOMHHTb, UYTO pedepupoBaHre — 3TO UHTEIUICKTyaJbHBIH TBOPUYECKHI MPOIECC, BKIIO-
YaIOIUKA OCMBICIICHHE TEKCTa, Mpeodpa3oBaHue WH(OpPMAIMN aHATUTUKO-CUHTETUYECKUM CITO-
co0OM U CcO37]aHie HOBOTO (BTOPUYHOTO) TEKCTA.

Kaxk npaBuio, ykazaHHbIM OpOLIECC TPOTEKAET B HECKOJIBKO 3TANOB:

1. berublil npocMOTp MEPBUYHOTO JOKYMEHTAa U 03HAKOMJIEHHE C OOIIMM CMBICIIOM.

2. BropuuHoe uTeHue Tekcta. Ha naHHOM 3Tame HeoOXOIUMO ONpeNeIuTh 3HaYeHHEe He3HaKo-
MBIX CJIOB U MIOHATH BCE HIOAHCHI COJIEPIKaHUS.

3. Onpepnenenrie OCHOBHOM TEMbI TEKCTA.

4. CMBICIIOBOY aHAJIU3 TEKCTA.

5. UTteHue 1 nepeBo/1 TPYIAHBIX JUIs TIOHUMaHUs a03alleB.

6. Beiienenue Hanbosnee BaXXHON M BTOPOCTENEHHONW HH(pOpMaLIUK.

7. Omnpenenenue KIIOYEBOW MBICIH KaXJ0ro ad3ara, coieprkaiiero Haubojee 3HAYMMYIO HMH-
dbopMaIuio U COCTaBlIEHUE IJIaHA, KOTOPBIA BIIOCIEACTBUM MPeoOpa3yeTcs MpeasiokeHus, Gop-
MYJUPYIOIIME OCHOBHYIO MBICIIb KaXXAOrO pas3jena U JOKa3aTelIbCTBA, MOAKPEIUIIOIINE 3TY
MBICITb.

8. PegakTupoBaHue MOJIYYMBILIETrOCs B XO0Ji€ JaHHOH pabOTHI TEKCTa, BHECEHHE HEOOXOIUMBIX
JIEKCUYECKUX, TPAMMATUYECKUX WM CTUIMCTUYECKUX MOIpaBok. lHaue roBops, cTyAaeHT 10Ji-
KEH CTPEMHTBHCS K TOMY, YTOOBI KpaTKO€ M3JI0KeHHne 00paboTaHHOrO UM MaTepHaja MpecTaB-
JISLJIO COOOM €TUHBINA CBA3HBIA TEKCT.

9. OdopmieHne TEKCTa KPaTKOro M3JI0XKEHUS MaTepHaja B COOTBETCTBUU C IPEICTaBICHHON
HIDKE MOJIEIIBIO.



IInan u peuyeBble KiaHIIe 1JI51 0()OPMIIEHHS KPATKOI0 M3JI0KEHHUS TEKCTa

IIman

PCKOMCH,I[yeMBIe KJIHIIIE

1. The title of the arti-
cle

The article is headlined / entitled

The headline of the article | have read is

The title of the article is

The article under the headline ... reports / states that

2. The author of the
article

The author of the article is
The article is written by

3. Where and when the
article was published

It is (was) published / printed in
It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to
The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that
The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However
As a result of this




Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the
article

| found the article interesting (important, of no value, too hard to un-
derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

Pe?)y.HBTaTI)I KpaTKOro M3JIOKCHUA MPOYWTAHHOI'O TEKCTa MOTYT OBITh MNpEaACTaBJICHBI IO

crenyromei popme:

Title

Text Review Sheet

Author

Source

The main idea of the text.

A complete summery of the text.




Your opinion of the text.

7. TpeOoBaHuUs K IPE3CHTAIINN

KomnboTrepHyo npe3eHTanmio Yyao0Hee BCEro MOArOTOBUTH B mporpamMmme MS
PowerPoint. IIpe3eHTanus kak JOKYMEHT MpeacTaBiseT co00i MmocienoBaTelbHOCTh CMEHSIO-
IIUX APYT Apyra ClaiJioB - TO €CTh 3JEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIINUX BECh 3KpPaH MOHHU-
Topa (0e3 mpucyTcTBUs MaHenel mporpammsbl). Yaie Bcero AeMOHCTpalus MPe3eHTalUH Ipo-
eUpyeTcst Ha OOJIBIIOM JKPaHE, PeXe — pa3faeTcs: coOOpaBUIMMCS Kak nedaTHbId Marepuan. Ko-
JIMYECTBO CJIAWJOB a/IeKBATHO COJEPIKAHUIO M MPOJODKUTEIBHOCTU BBICTYIUICHUS (HAarpUMep,
JUISL S-MMHYTHOTO BBICTYIIJICHUS] pEKOMEHAYETCS UCTI0NIb30BaTh He Oosee 10 ciaiiioB).

HpezeHTaum{ CO31acTCsd MHANBUAYAJIbHO.

Paborta moskeT ObITh MpeacTaBieHa TUO0 B AJIIEKTPOHHOM BapHaHTe, MO0 HamedaTaHa Ha
oymare opmaTta A4 (Ha OHOM JIUCTE — OJIUH CJIA).
BrmonHeHHyto paboTy caaTh K YKa3aHHOMY CPOKY.

[TepBerit cnaitn obOs3aTensHO AomkeH coaepxath O.N.O. yvamerocs, Ha3BaHue y4eOHOU
TUCIUIUIAHEL, TeMmy npe3enTanuu, ©.M.0. npenonaBatens. Ciaenyromnye ciaaiibl MOKHO MOATO-
TOBUTB, UCIIOJIB3Ys ABC PA3JIMYHBIC CTPATCIUU UX IMOATOTOBKU:

1 ctparerus
Ha cmaiiipl BBIHOCUTCS OMOPHBINA KOHCIIEKT BBICTYIUIEHUS U KJIIKOUEBBIE CJIOBA C TEM, YTO-

OBI ITOJIL30BATHECA UMHU KaK IIJIAHOM JJId BBICTYIIJICHHUA. B stoMm cjrydae K CﬂaﬁﬂaM MMPEABABIAIOT-
csl cienyromue TpeOoBaHMs:

§ 00beM TeKCTa Ha claijie — He 00JIbIIe 7 CTPOK;

§ MapKUpPOBaHHBII/HYMEPOBAHHBIN CITUCOK COJEPKUT HE OoJiee 7 2IEMEHTOB;

§ OTCYTCTBYIOT 3HAKM IyHKTYalllH B KOHIIE CTPOK B MapKHpPOBAaHHBIX U HYMEPOBAHHBIX CIIHC-
Kax;

§ 3HaunMast nHGOpPMAIIHS BBIIETSETCS ¢ TOMOIIBIO I[BEeTa, HauepTaHus, Y)PEeKTOB aHMMAITHH.
Oco00 BHUMAaTEIHbHO HEOOXOAUMO MPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK M omeudaTok. Oc-
HOBHAs OIINOKa npu BI)I60pe )]aHHOfI CTpaTerun COCTOUT B TOM, YTO BBICTYIIAIOIIHUE 3aMCHAIOT
CBOIO pe4b YTEHUEM TEKCTa CO CIAiI0B.

2 cTtpaTerus



Ha cnaiinsl momemaercst gpaktTuueckuii Matepuan (tabauubl, rpaguxu, pororpaduu u mp.),
KOTOPBIH SIBJII€TCSI YMECTHBIM U IOCTaTOYHBIM CPEACTBOM HAIIAHOCTH, IOMOTAET B PACKPBITUN
CTEPKHEBOM MJIeU BBICTYIUIEHUs. B 3TOM cilyyae K ciaiiiaMm NpeabsBIIsiOTCS CIEAYIOLIUE Tpe-
OoBaHUS:

§ BBIOpaHHBIE CPECTBA BU3yaTu3aluu HHGopManuu (Tabauibl, cXeMbl, rpaduKu U T. 1.) COOT-
BETCTBYIOT COJIEP/KAHMUIO;

§ MCIOJIb30BaHbI WILTIOCTPAIIMHA XOPOIIEro KauecTBa (BBICOKOTO pa3pelieHus1), ¢ YeTKUM H300-
paskeHHeM (Kak MpaBHJIO, HUKTO U3 MPUCYTCTBYIOIIMUX HE 3aMHTEPECOBAH BUMTHIBATHCSA B TEKCT
Ha BallIMX CJIaliIax U BCMaTPUBATHCS B MEJIKHE MILTIOCTPAIINHN);

MakcumanbHOe KOJIM4ecTBO rpaduyeckoil MHGOpMALUU HAa OJHOM Claije — 2 pHUCyHKa
(poTorpadum, cxemsl U T.1I.) C TEKCTOBBIMH KOMMEHTapusiMH (He 0ojee 2 CTPOK K KaxIOMY).
HanOonee BaxkHast nH(popManus JOKHA pacronararbes B LIEHTPE SKpaHa.

[Mocnenamii cnaiig MOJDKEH OBITH TMOBTOPEHHEM IIEPBOr0. DTO JaeT BO3MOXKHOCTH €IIe pa3
HAllOMHUTD CIIyILATENsAIM TeMY BBICTYIUIEHUS M UMs JOKJIaJ4MKa U MO0 IepeiTH K BOIpocaM,
100 3aBEPIINUTD BHICTYILICHUE.

Od¢opmiieHue npe3eHTALMA

Jls Bcex ciialijoB Mpe3eHTaluu M0 BO3MOXKHOCTH HEOOXOAMMO MCIOJIb30BaTh OJUH U TOT
e 1a010H ohopMIIeHHUs, pa3Mep — JUIsl 3ar0JIOBKOB - HE MEHbIlE 24 IMyHKTOB, A1 HH(OpMauu
- 15t uHdOopmaIuu - He MeHee 18.

B npe3eHTanusx He NPUHATO CTABUThH IEPEHOCHI B CIIOBAX.

Odopmienue ciaiiJoB HE JOKHO OTBIIEKATh OT €ro coziepxanus. HexenarenbHbl 3ByKO-
Bble 3()(PEeKTHI B X0/I€ AEMOHCTPALUMHU Ipe3eHTauu. HamnyumumMu sBiIsSOTCS KOHTPACTHBIE 11BE-
Ta poHa u Tekcra (Oenbiii (OH — YepPHBIH TEKCT; TEMHO-CHHHIA ()OH — CBETIIO-XKEIIThIH TEKCT U T.
1.). HekonTpacTHble cnaiipl OyayT cMOTPETbCs TYCKIBIMH M HEBBIPA3UTEIbHBIMU, OCOOCHHO B
CBETIIBIX ayAUTOPHSIX.

Jlydimie He cMeIIMBaTh pa3HbIe TUIBI MIPU(TOB B OAHOM mMpe3eHTauuu. Pekomenayercs He
3JI0yNOTPEeOIIATh MPOMUCHBIMUA OyYKBaMH (OHH YUTAIOTCS XY¥KeE).

Jnis nmydmielt opueHTalMy B MPE3eHTAlMM MO XO/AY BBICTYIUICHHS Jy4lle MPOHYMEpOBaTh
crnaitpl. JKenarenbHo, 94TOOBI HA caiiax OCTaBaJIUCh MOJISA, HE MEeHee | CM C KaXJI0W CTOPOHBI.

BcenomoratensHas uHGopmanus (yrnpasisioliie KHOIKHM) He JOJKHBI Mpeob1aaTh Hajl oc-
HOBHOMW MH(popMaluen (TeKCTOM, HIUTFOCTPALIUIMU ).

Hcnonb30BaTh BCTpOEHHbBIE APPEKTH aHUMAIIMA MO>KHO TOJIBKO, KOraa 06e3 3Toro He 00oi-
TUCH (HaNpuUMep, MOCIIEI0BaTENIbHOE MOSBIEHUE 3JIEMEHTOB JUarpamMmabl).

JIis akLleHTUpOBAaHUs BHUMAaHMs Ha KaKOW-TO KOHKPETHOW MH(popMaluu ciaijga MOXKHO
BOCIIOJIb30BATHCS JTA3€PHON YKA3KOM.

JluarpaMMbl TOTOBATCS C MCIIOJIB30BAaHUEM MacTepa JuarpamMm TabJIM4HOro mnpoueccopa MS
Excel. JlanHble 1 OAMMCH HE TOJDKHBI HAKJIAIBIBATHCS APYT HA IPyTa M CIMBATHCS C rpadude-
CKUMH 3JIEMEHTaMU JHarpaMMBbl.

Tabnuunas uHQOpMAIKs BCTABISIETCS B MaTepuaibl Kak TabiauIla TEKCTOBOIO IMpolieccopa

MS Word unu tabnuynoro npoueccopa MS Excel. [Ipu BctaBke Tabnuipl Kak 00beKTa U Mpo-
MOPLUOHAILHOM M3MEHEHHH €€ pa3Mepa pealbHbIl 0TOOpa)kaeMblii pazMep LIpU(Ta I0JKEH
ObITh He MeHee 18. Tabnuibl 1 AuarpaMMbl pa3MeNIaTcs Ha CBETIIOM WK OestoM (oHe.
Jns mnoka3za ailn mnpe3eHTaMu HEOOXOAMMO COXpaHUTh B ¢opmarte «JlemMoHcTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aitna — JIlemoncrpanus PowerPoint). B atom
Cllydae TMpe3eHTallMs aBTOMAaTHYECKH OTKPBIBA€TCSI B PEXHUME IOJIHOIKPAHHOTO TIOKa3a
(slideshow) u ciymarenu u36aBiaeHsl Kak OT BUAa pabodero okHa nporpammsl PowerPoint, Tak
U OT OTEPh BPEMEHU B HayaJje 1MoKas3a Mpe3eHTaluu.

TekcTt, KOTOPBIN 3aUNTHIBAET BHICTYNAIOLIMM, HA claiiibl He BhIBoAUTCA. Ecin Hamuuue Ha
craiiie TeKCTOBOM MH(OpMAIMK BCE K€ MPEANoiaaraeTcs, TO 3TO JOJKHBI OBITh KpaTko cdhop-
MYJIHPOBAHHBIE TIOJIOKEHUS TEMbI MPE3CHTALINH.

®pasbl, KOTOPBIE IOMOT'YT I'PAMOTHO OPraHU30BaTh BBICTYILUICHHUE !



- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’1l tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.

- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I’ll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHun AMCHMIUIMHBI MHBATUIAMU U JUIAMU C OIPAHUYEHHBIMU BO3MOKHOCTSIMHU
3I0pOBbs OOMNBINIOE 3HAYCHHE WMEeT HHJIWBHyalbHas y4yeOHas paboTa (KOHCYIbTallUU) —
JIOTIOTHUTEIbHOE Pa3bsICHEHHE yueOHOr0o MaTepuara.

NuauBuayanbHple KOHCYIbTAIMM 1O TPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CMOCOOCTBYIOIIUM WHIWBHUIYyAIH3AIMA OOYYCHHUS M YCTAaHOBJICHUIO BOCITUTATEILHOTO KOHTAKTA
MEXIy TpernojaBaTelieM W OO0yJaroIUMCS WHBAIWIOM WM JIUIOM C OTpaHUYCHHBIMU
BO3MOKHOCTSIMU 3JI0POBBSI.

8. llepeuyenb MHPOPMALMOHHBIX TEXHOJIOTHIl, HCMOJIb3yEeMbIX MPHU OCYILIECTBIECHUH
00pa30BaTeILHOIO MpoIecca M0 JUCHUILIHHE (MOYII0).

8.1 IlepeuyeHb HH(POPMALMOHHBIX TEXHOJIOTHH.

— IIpoBepka nomamHuX 3aJaHUN U KOHCYJBTUPOBAHUE MOCPEICTBOM DJIEKTPOHHOH IIO-
YTBHI.

— Mcnonp30BaHuE 2JEKTPOHHBIX IPE3EHTALUN TPU TPOBEIEHUY MPAKTUYECKUX 3aHATHH.

8.2 IlepeyeHb HEOOXOAMMOTI0 IPOrPAMMHOIO O0ecTIeYeHHsI.

— Ilporpammsbl, JIeMOHCTpanuMu BUAeOo MaTtepuaioB (mpourpsiBatens «\WindowsMe-
diaPlayer»).

— [IporpaMmsl Ut AEMOHCTpAIMU B co3anus npe3enTaunit («MicrosoftPowerPointy).

8.3 Ilepeyenb MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. CrpaBouno-nipaBoBas cucrema «Koncynprant [Tnroc» (http://www.consultant.ru)
2. Dnextponnas oubnmnoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajJibHO-TeXHHYeCKasl 0a3a, HeoOXoaMMasl Uil OCylIecTBJIeHUsI 00pa3oBa-
TeJBLHOTONMpoIecca o JMCUMILInHE (MOIYJII0).


http://www.consultant.ru/
http://www.elibrary.ru)/

MaTepI/IaHBHO-TeXHI/I‘{eCKOG oOecrieueHne JUCHHITIIMHBI (MO-

oora

Ne Bun pabor
JUyJisl) 1 OCHAIICHHOCTh

1. JlaGoparopHble 3aHA- | JIekuMOHHAs ayIuTOpHUs, OCHAILEHHass Ipe3eHTalMOHHON

THS TEXHUKON (IIPOEKTOp, MPOEKLIMOHHBIA 3KpaH C 3JIEKTPOIpHU-
BOJIOM, HOYTOYK, ayAMOKOJIOHKHM HOpPTaTHBHBIE) U COOTBET-
CTBYIOIIMM IporpamMmubiM obecrnieuenrnem (MS Windows, MS
Office) 420H, 409H.

2. Tekymmii  KOHTpOJb, | AyIUTOPHs, OCHAIIEHHAs MPOEKTOPOM M MPOEKIMOHHBIM
IIPOMEKYTOUHAsT aTTe- | 9KPAaHOM C 3JIEKTPONPHBOJOM, HOYTOYKOM M HOPTaTUBHBIMU
crauus aynuokosionkamu 424H

3. CamocrositenbHas pa- | KaOuner s camMocTosiTenbHOM paboOThl, OCHALIEHHBIM KOM-

MBIOTEPHON TEXHUKOW C BO3MOYKHOCTBIO IOAKIIOUEHHUS K CETH
«VIHTEpHET», MpPOrpaMMOil SKPaHHOTO yBEJIMUYEHHUs U obecre-
YEHHBIH  JIOCTYIIOM B  JJEKTPOHHYIO  HMH(OPMAIOHHO-
oOpa3zoBatenbHyI0 cpeny yHuepcuteta. 402H




PELEH3 U
Ha pabouylo MporpaMmMy Mo AUCUHUIIIHHE «IHOCTpaHHBIN A3bIK B
npodeccuoHanbHou chepe»
JUIs paKysIbTeTa YIpPaBJICHHS U IICHXOJIOTHH
10 HarnpasieHHo MoaAroToBku 38.04.04 «l'ocynapCcTBEHHOE W MyHHUIIUITATIbHOS
yIpaBieHHe» OYHON (OpMbI 00yUeHHS

PaGouas  mporpamma 1o  aucuuniaMHe  «MHOCTpaHHBIH  f3bIK B
npodeccHoHaNBHOM cdepe» cocTaBlieHa KaHAMAATaMH (HIOJIOTHYECKHX HAayK
Bonommnoi Kapunoit CepreeBHOil M aapecyercss CTyJIEHTaM OYHOH (OpMBI
0o0y4YeHHUsl yKa3aHHOIO HaIlpaBJIEHHS.

[lporpamMMa  CTpPYKTYpHpOBaHa B  COOTBETCTBHM C  COBPEMCHHBIMH
TpeOOBaHUAMHE K pa3paboTke MaTepHasoB, NPEJIHA3HAYEHHBIX [UIS HCTIOIb30BAHMS
Ha 3aHATHUAX N0 YKa3aHHOM JUCIMILIMHE.

B paGoueii mporpaMme HMEIOTCS CIECAYIONIME pasielibl: LEIH W 3a1a4yu
JMCUMILIMHBL, MECTO IMCUHMIUIMHBI B CTPYKTYpe OCHOBHOH 00pa3oBaTesIbHOM
IPOrpaMMbl, OOIIYI0 TPYIOEMKOCTb JHCLMIUIMHBI, PE3yJIbTaThl  00y4eHwus,
00pa3oBaTeIbHbIe TEXHOJIOTHH, (POPMBI IPOMEKYTOUHON aTTECTALIMU U HTOTOBOTO
KOHTPOJIsl, COJICp)KaHWE JUCLMUIUIMHBI, y4eOHO-TEMaTHYECKMH IUIAH, a TaKKe
y4eOHO-METOIMYECKOe M MaTePHAIbHO-TEXHUUECKOE 00ECIIeUeHNE TUCIMILIMHBI.

Jlornyeckas MOCJIEAOBATEILHOCTE W MH(POPMALMOHHAS  HAIOJHAEMOCTb
pas3ienoB MporpamMMbl  TO3BOJIAET  JOCTATOYHO JIETKO TMOHATH  OCHOBHYIO
KOHIIEMIIMIO MPEroAaBaHus YKa3aHHOM JIMCUHUIUIMHEI,

OziHO# M3 OTJIMYUTEIBHBIX OCOOCHHOCTEH JaHHOM NpOrpaMMmbl SBISIETCS TO,
4TO B pe3y/IbTaTe pealin3alliy JIaHHOIO IUIaHa CTYAEHTHI MOJIy4arT BO3MOKHOCTh
HE TOJBKO OBJIAJETh OMNPEJACJICHHBIMH pPEYEBBIMU KOMIECTEHIMSAMH, HO H
NpUOOPECTH  BaKHBIC COLMOKYJIBTYPHBIC 3HAHHMS, KOTOPbIE B 3HAYHUTEIILHOH
CTEIEHH TIOMOTYT MM B X Oyaymied npodeccHoHanbHON JAEATENbHOCTH.

[Tporpamma mpeaycMaTpuBaeT MUCIOIb30BaHUE HE TOJBKO CTAHJIAPTHBIX BUIOB
00pa30BaTe/IbHBIX TEXHOJOTHH, HO M HMHTEPAKTHBHBIX (OpM O00y4eHHs, KaK TO:
posieBasi Wrpa, AEMOHCTpALUs MYyJbTUMEIMHHON IIPE3EHTALUH, [POBEICHHUE
pa3HoOro poJia IMCKYCCHH U T.JL.

[IpenCcTaBiaeHHBI B TpOrpaMMe CIHCOK JIMTEPATypbl JOCTATOYHO IIOJIHO
OTpa)kaeT YpOBEHb MHOS3BIYHBIX KOMMYHMKATHBHBIX KOMIETEHLHH, KOTOPbIMA B
UTOTE JI0JIKHBI OBJIAIETh CTYAEHTEHI.

B menoM, MOXHO OTMETHTh, YTO peleH3upyeMmas pabouas mporpamma Io
quctuiuiiHe  «MHOCTpaHHBIA  s3bIK B IpodeccMoHanbHOR  cdepey,
npeHa3HaYeHHas CTy/IEHTaM, oOy4aromumcs 1o HarpaBJIeHUIO
«["ocymapcTBEHHOE ¥ MYHHUIMITAIBHOE YIPABICHUE», TOJIHOCTBIO COOTBETCTBYET
deneparbHOMY  TOCYIAapCTBEHHOMY  00pa3oBaTe€IbHOMY  CTaHIapTy 10
COOTBETCTBYIOIIEMY HAIMPABICHUIO TMOJATOTOBKH BBICIIETO MPO(HECCHOHAIBHOIO
obpazosanus (GI'OC BO).

JIOKTOp (pHII0IOrHYECKUX HAYK, Tpodeccop,
3aBe/ytomas kadeapoi 0OIIEro U CIaBIHOPYCCKOro é K

si3piko3HaHus Kyol'yY E.H. Jlyunnckas



PELIEH3US
Ha pabouyro Iporpammy
1o aucuuiuinHe «MHocTpaHHbli A3bIK B IPO(dEcCHOHAIBHOM chepe» s
(bakynapTeTa ynpapiaeHUs U ICUXOJIOTUH
110 HanpasjeHuIo NoAroToBkH 38.04.04 «['ocynapcTBeHHOE M MyHHITUIIAJIBHOE
yIpaBjeHue» 04HOM (GopMbl 00ydeHUs

Pabouass  mporpamma no  aucuumimHe — «MHOCTpaHHBIH  SA3BIK B
npodeccuonanbHOi cdepe» paspaboraHa KaHIUIATOM (GHUIOIOTHYECKHX HAyK
Bonommnoii Kapunoii Cepreesroil. OHa mnpeaHasHaueHa Ui TPENoaBaHUs
qucuuInebl  «MHOCTpaHHbIi A3bIK B IpodeccHOHaNbHOM chepe» cTyaeHTam
3a04HON (OPMBI 00YUEHHS 110 YKa3aHHOMY HAIpaBIIeHHIO.

PabGouas nmporpamma cocrasieHa ¢ yyerom deepalbHOro rocyaapcTBEHHOTO
00pa30BaTeIbHOrO CTaHAAPTa MO0 COOTBETCTBYIOIIEMY HANPABJICHHIO MOATOTOBKH
BbICHIErO MpogeccuoHanbHoro obpaszopanus (PI'OC BO), a takke ¢ ydyeroMm
PEKOMEHI0BAHHON PUMEPHOI 00pa30BaTEIBLHOM MPOrPaMMBI.

[Iporpamma MOJTHOCTBIO OTpa)kaeT MECTO JIUCUUIUIMHBI B 00pa30BaTEIbHOM
npouecce. Yetko chopMyIMpOBaHHBIE LETH W 3aa49d CBHICTEIBCTBYIOT O TOM,
4TO pa3paboTUUK TOJTHOCTHIO Y4esl OCHOBHBIE YPOBHH OOIICeBPONEHCKUX
KOMIIETEHLMH BJIaJICHUS AHTTIMHCKUM SI3BIKOM.

[IpencraBienHas mnporpaMMa OXBaThIBa€T OCHOBHBIE aCIEKThl IMpoliecca
00yueHHs! aHITMHCKOMY SI3bIKY CTYZCHTOB HES3BIKOBBIX BY30B B paMKaX OCBOCHHS
JOCTATOYHOTO YPOBHS MHOA3BIYHOH KOMMYHHUKATUBHOM KOMITETEHIIUH.

Hanucanue mnporpammbl 00yCIIOBIEHO OOHOBISIOUMMHCS TPEeOOBAHHUSIMH K
y4eOHOMY IpoLecCy.

Pabouyas nmporpamma uetko cTpykTypupoBaHa. OHa COCTOMT U3 TEMATHYECKOIO
0J10Ka, MOAKPEIUICHHOI0 PEeKOMEHAALUIMH TEOPETUYECKOT0 XapaKTepa, MepeyuHs
PEKOMEHIOBAaHHBIX 3aJaHUN Ha OTPAaOOTKY HABBIKOB PA3IHYHBIX BHJIOB PEYECBOMN
NEATEIbHOCTH, CBEJICHUM O CaMOCTOATEIbHOM paboTe CTYIAEHTOB, a TaKKe
UHpOpMALMK O IPOMEKYTOUHOM U HTOTOBOM KOHTPOJIE.

TemaTnueckuii MiIaH COAEPKHUT IJIAHUPYEMOE KOJIMUYECTBO YYEOHBIX 4YacCoB,
HEOOXOAMMBIX [UIS OBJIAJICHUs IPEACTaBICHHBIM O0BEMOM Marepuaia |
MOJIHOCTBIO COOTBETCTBYET COACPKAHUIO padOUUX MPOrpamm.

JloctaTouHo 1MoapoOHO OCBSAILIEHO y4eOHO-METOAMYECKoe obecrieueHre Kypcea.
Criucok nuTepaTypbl MPEACTaBIsSET KaK OCHOBHBIC, TAK M PEKOMEH/IOBAHHbBIE
MCTOYHUKH.

PaGouas  mporpamma mno  jaucuuiuinHe  «MHOCTpaHHBIW  S3BIK B
npodeccuoHansHoi cdepe», paspadborannas Bomoumnoit K. C., 3acmyxkuBaer
I0JIOKUTEIbHON OLEHKH M MOXKET ObITb PEKOMEHJ0BaHa /I MCIIOJIb30BaHUS B
y4eOHOM npouecce B KybaHCKkoM rocy1apCTBEHHOM YHUBEPCHTETE.

®I'bOY BO KI'YOKCT,

KaH/UIAT GUI0TOTHYECKHX HaY JL.T'. Slpmonunen




