AHHOTAIMSA 1O JUCHUIIIHHE
b1.B.06 UCCJIEAOBAHUE CUCTEM JOKYMEHTALIUU U
JOKYMEHTOOBOPOTA
Kypc 4. Cemectp 7. Konuuectso 3.¢. 3 (3¢bo)

Heab qucuMmInHbL: GOPMUPOBAHUE Y TOKYMEHTOBEA MPO(ECCHOHAIBHOTO CTUJISI YIIPABICHHUS
CHCTEMOW JOKYMEHTAIlMM M JOKYMEHTOOOOPOTOM COBPEMEHHON HHHOBAIMOHHON (PHPMBI, pa3BUTHE
NPAKTHYCCKUX HABBIKOB  HCCIIEAOBATEIbCKOM pabOThl  OYAyIIMX CIEHHAIMCTOB B  00IacTH
JAOKYMCHTAITUOHHOT' O OGGCHC‘-ICHI/DI YIpaBJICHUA.

3agaum TUCHMILIHHBI: B npoiiecce u3ydeHus Kypca He0OX0AMMO PEIIUTh CIACIYIONIUE 3a/1aUH:

—pPacCMOTPCHHUEC KIIFOYCBLIX KaTeFOpHﬁ, CBA3aHHbBIX C TIIOHUMAHHUEM PpOJIHU U 3HAYCHMI
I/ICCHe,Z[OBaTeHBCKOfI ACATCIIBHOCTH B YIIPpaBJICHUU CHCTEMOH JOKYMECHTAllUU U I[OKYMCHTOO60pOTOM;

—IPaKTUYECKOEC OCBOCHHE METOJOB HCCIEAOBaHUsA, HamOonee A(PQPEKTUBHBIX IS CHUCTEMBI
JIOKYMEHTAI[UU ¥ JOKyMEHTO000pOTa;

—TIPAKTUYECKOE UCTIOIH30BAHNE CUCTEMHOTO aHAJIN3a B MCCIICAOBAHUU CUCTEM JOKYMEHTAIUU U
JIOKYMEHTOO0OpOTa Il TOJYYCHHUS Pe3yJbTaTOB MCCICAOBAHMS, pa3pabOTKHM MPAKTUUYECKUX U
KOHKPETHBIX PEKOMEHIALUN M0 JOKYMEHTAIMOHHOMY 00€CIIEYeHHIO YIIPaBICHHUS,

—IIPAaKTHYECKOE OCYILECTBIICHUE INIAHUPOBAHUS U OPraHU3alUy IIPOLIECCa UCCIENOBaHUS CUCTEM
JOKYMEHTAallul U JOKyMEHTOOOOpOTa, IMpPOBEIEHHE JHUArHOCTUKU CHUCTEMbl JIOKYMEHTALUU MU
JIOKYMEHTO000pOTa OpraHU3aliH.

Mecro aucummiuabl B crpykrype OOII BO: Jlucuumimaa «MccnenoBaHue cuctem
JOKYMEHTalluu M JOKyYMEHTOOOOpOTa» BKJIIOYEHAa B pa3aen BapuaTuBHoM wactu bl1.B.
['ocynpapcTBeHHOro 00pa30BaTEILHOTO CTaHJAApTa BBICIIETO MPO(ECCHOHAIBHOrO 00pa30BaHUS IO
HaIpaBJICHUIO OATOTOBKHU OakanaBpa 46.03.02 «JlokyMeHTOBEICHHE U apXUBOBEICHUEY.

JlaHHBIM Kypc omupaercst Ha LeNblid psia OOIIEIKOHOMMYECKMX U METOJOJOIMYECKUX HayK U
JUCLIUILINH, HO HanboJiee TECHBIM 00pa3oM OH CBSI3aH C KypcaMU METOAOJIOTHYECKOro MIaHa, TAKUMU
kak «MaremaTtukay, «Hpopmaruka», «HPOpMaLMOHHBIE TEXHOJIOTUMY», «JlOKyMEHTOBEIEHHEY,
«OpraHuszanus U TEXHOJOTHs] JOKYMEHTAIlMOHHOTO OOECHEeYeHHUs YIpPAaBIICHUS», «APXHUBOBEICHHEY,
«HpopmanonHoe mnpaBo», «OpraHu3aliOHHOE MPOEKTUPOBAHHE CIIYKOBI JIOKYMEHTOBEACHUS H
JIOKYMEHTOIIOTOKOBY, «Teopust CuCTEM JOKYMEHTUPOBAHUA» U JPYTUMU.

Pe3yabTaThl 00yyeHusi (3HaHMsA, YMeHHsl, onbIT, komnerenuuu): I[Ipodeccronansusie (I1K)
komrereHnu U OI1K, hopmupyemMbie MOTHOCTHIO WIIM YACTUYHO JAHHOW JUCIUIUIMHOW, U MX KOJBI B
cootrBercTBuu ¢ ®I'OC BO n OOII BO

Ne | Hupekc Conepxanue

CriocoOHOCTBIO NCIOIb30BATh TEOPETHUECKUE 3HAHUS U METO/Ibl UCCIIEI0BAHUS Ha
1 OIK-1 MIPaKTUKE
2 K-2 Brnanenuem ocHoBamu HH(OPMAIIMOHHO-aHATTMTUYECKOH 1€ TETbHOCTH U

CITOCOOHOCTHIO MMPUMEHSTH MX B MpodecCuoHAIbHOU chepe

TpeGoBanus K pe3yJibTaTaM OCBOEHHUSI CTYAEHTOM TUCHUTILINHBI

B xone m3ydenus nmucruiuimHbl «MccaenoBanue CUCTeM JOKYMEHTAIlUd U JIOKYMEHTOO00pOTay
CTYJEHTBI JOJKHBI —

a) 3Hamo:

TEOPETUYECKHE OCHOBBI HMCCIEAOBAHUS CUCTEM (JOTHYECKHH ammapar HCCIEIOBAHUS CHUCTEM,
paspa60TI<a THUIIOTE3bI U KOHH@HHI/II/I) U UX NPUIIOKCHHUE K HUCCICAOBAHUAM CUCTEM NOKYMCHTAUWH H
JIOKyMEHTO0000pOTa;

BHUJIbI UCCIICIOBAHUSA U UX POJIb B HaquOfI u HpaKTquCKOﬁ ACATCIIBHOCTHU YCJIOBEKA,

O00BEKT M MpEAMET UCCIIEAOBAHNUS CUCTEM JOKYMEHTAlUU U JOKYMEHTO000pOoTa; (PYyHKIIMOHAIHHYIO
POJIb UCCIIEOBAHUS B PA3BUTUHU CHCTEM JOKYMEHTAIUHU U

JIOKYMEHTO000POTa;

OCHOBHBIE METO/IbI -COCTaB U BHIOODP aHaIM3a CUCTEM JOKYMEHTAIMU U IOKyMEHTO000pOTa;

OCOOCHHOCTH HCCJIEIOBAaHUE CHUCTEM JOKYMEHTalluh U JOKYMEHTOOOOpOTa IOCPEICTBOM
COLIMATTbHO-9KOHOMHYECKOTO 3KCTIEPUMEHTHUPOBAHUS, TECTUPOBAHUS, IKCIIEPTHBIE OI[CHKU;

napaMeTpruecKkoe, COIMOJIOTUYECKOe, pEeQIIEKCUBHOE HCCleNoBaHUEe M (DAKTOPHBIM aHaIU3
CHCTEM JIOKyMEHTAIIUX U IOKyMEHTOO0O0pOTa;



Hay4Hasi ¥ npakTudeckas 3(pPpeKTUBHOCTb UCCIICAOBAHHUSL.

0) ymems:
BbIABUI'aTh THUIIOTEC3bI, paSPaGaTBIBaTB KOHICIIIWKN IMPOBOANMBIX I/ICCJIGI[OBaHI/If/'I; HUCIIOJIB30BAaTh
CHCTEMY 3HaHUH B 00JIaCTH OpraHU3alK UCCIICTOBAHMS Ha

IPEeIIPUATUH (KOMIIAHUH);

BbIOMpaTh U IPUMEHTH HanboJiee yA00HbIH HayUHbI METO;

IIPOBOJIUTH UCCIIEOBAHUS, OLICHUBATh UX HAYUYHYIO U IPAKTUYECKYIO 3()(HEKTUBHOCTS;

BBIMOJIHATh ~ JTMATHOCTUKY W ONTHMH3HMPOBATh pabOTy CHUCTEMBl JIOKyMEHTAllUU |
JOKYMEHTOO00pOTa B YCIOBHSIX MHHOBAILIMOHHON SKOHOMUKHU.

-IPUMEHATh  NPAKTUYECKUE  HABBIKM 10  JMAarHOCTMKE CHUCTEM  JOKYMEHTalud W
JIOKyMEHTO000pOTa;

-BBISBJIATH MPOOJIEMbI IPY aHAJIM3€ KOHKPETHBIX CUTYallMi M IpeularaTth CliocoObl X PELICHUs
B 00JIaCTH JOKYMEHTALMOHHOT0 00ecrieueH sl yIpaBIeHus Ha IPEeIpUATHH;

-MCIIONIb30BaTh KOMIIBIOTEPHYIO TEXHUKY B PEKHUME II0Jb30BaTelsl JJs pELIeHUs 3ajad
UCCIICIOBaHMSI CUCTEM JIOKYMEHTALIMH U IOKyMEHTO000pOTa;

-CUCTeMaTU3UpoBaTh, 0000IIaTh HH(OpMAIMIO, TOTOBUTh 0030pBl MO BOIpOCaM B OOJIACTH
CUCTEM JOKYMEHTallud M JOKYMEHTOO00OpOTa, peJaKkTUpOBaTh, pedepupoBaTth U PpELEH3UPOBATH
TEKCThI IPOPECCUOHATBHOTO COIEpKaHMs B c(hepe MEHEKMEHTA,

B) BJIa/1€Th:

-paBUJIaMM U NIPUEMaMM aHaJIM3a U 00OCHOBAHMS, OLIEHKH COCTOSIHUSI CUCTEM JOKYMEHTAlluu U
JIOKYMEHTO000pOTa NMpeInpuaTus (KOMIaHUN) ¢ TOYKH 3PEHUS UX UCCIIE0BaHUS;

-HaBbIKAMM CaMOCTOSITEJIbHOTO OBJIAJICHUSI HOBBIMU 3HAaHUSAMHU B 00JaCTH MCCIIEOBAHUS CUCTEM
JOKYMEHTallud M JOKYMEHTOO0OOpOTa, B TOM 4YHCIE, IUIAHUPOBAaHWE M OpraHu3anus Ipolecca
UCCIIEIOBaHMSI CUCTEM JIOKYMEHTALIMM U IOKyMEHTO000pOTa;

-METO/IaM{, OCHOBHBIMM IPHUEMAMM HCCIIEIOBATEIILCKONW JAESITEIbHOCTH B OO0JACTU CHUCTEM
JOKYMEHTAITUHU ¥ IOKyMEHTO000pOTa,

-CIIOCOOHOCTBIO TMOCTaBUTh LI€db U CHOPMYIHUPOBATH II€b, 3a/a4M, THUIOTE3bl, KOHIEMIUH
UCCIIEJIOBaHMSI, CBSI3aHHBIE C peanu3anueil npodeccHoHaIbHBIX (YHKIUMH B 00JIaCTH CUCTEM
JOKYMEHTAIUHN U JOKYMEHT0000pOTa;

-KOMIBIOTEPHBIMU METOJIaMH cOOpa, XpaHEeHUs U 00paboOTKU (pelaKkTUpOBaHUs) WH(pOpPMAIHUH,
IPUMEHSIEMbIMU B cpepe TpohecCHOHATBHON eI TEIbHOCTH.

Copep:kaHue U CTPYKTYPa AMCHUILIMHBI

B TOM YHCJIE

Bcero
Tema 4aCOB KonTakTHas padorta CP
JI.P| KCP| MKP|konTp!
Pa3jen 1. HayuyHble 0CHOBBI IJIAHUPOBAHUS MCCIEIOBAHUN CHCTEM JOKYMEHTAIMU U
JOKYMEHT0000poTa

1. CucteMbl TOKyMEHTAIIMH U JJOKYMEHTO0O0POTA: OIpeieIeHIe 7 1 ) 0 6
XapaKTEPUCTHUK CTPYKTYpP

2. Buapl 1 METOIbI UCCIIEIOBAHUN CUCTEM JOKYMEHTAIH U

NTOKYMEHTO000pOTa: ONpPEIeIEHUE METOJJOB UCCIIEIOBAHUS U UX 7 1 - - - 6

XapaKTEPUCTHK

3. CucTeMHBII TTOIX0]] B PEIICHNH 3a71a9 B 00J1aCTH CUCTEM
ITOKYMEHTAIMK U JOKYMEHTO000pOTa: ONpeIeIeHHe CUCTEMHBIX 7 1 - - 6
METOAOB U UX XapaKTEPUCTHUK

4. AHanM3 ¥ CHHTE3 CUCTEMBI JIOKYMEHTAIIMN M TOKyMEHTO000pOTa:
oTIpeieNieHNe CTPYKTYPhI TOKYMEHTAITMOHHOM MPOOIeMBbl 1 13 1 - 103 0,7 |11
MOCTAaHOBKA 33/1a4 UCCIICOBaHUN

5. IlnanupoBaHue U OpraHu3aLys IpoLecca UCCIEA0BaHUs CUCTEM
NTOKYMEHTAIMH ¥ TOKYMEHTOO00POTa: ONpPEIETICHNE XapaKTEPUCTHK

CTPYKTYpBI peliieH s (BBIIOIHEHHS) 3aa4 UCCIICIOBAHUI U 1011 - 2 8
MOCTPOCHHUE TUIaHa paboT

6. Hayunas u mpaktudeckasi 3ppeKTUBHOCTD UCCIICAOBAHNUS

CHCTEMBI JOKyMEHTAIIUU B JJOKYMEHTO000pOTa: OIpe/IeIICHIE 8 - - 2 6

b dhekTHBHOCTH
Pa3znen 2. MeToabl Hcc/1e10BaHHS CHCTEM JOKYMEHTAIIMH H IOKYMEHT0000poTa




7. AHATUTHYECKUE UCCIICIOBAHHS CHCTEM JOKYMEHTAIINU U
ITOKYMEHTO000pOTA: OTIpe/IeTICHHIE MapaMeTPOB U XapaKTEPUCTUK 7 1| - - 6
KOHIIETITYyIbHON MOJICITN

8. TeopeTnueckue uccaeqoBaHUsl CUCTEM JOKYMEHTALUU U
ITOKYMEHT0000pOTa: ONpeieeHHE MapaMeTPOB U XapaKTEPUCTUK 7 1 - - 6
TEOPETUKO-TUIIOTETUIECKON MOJIENN

9. DKCIIepUMEHTAIbHBIC UCCIICIOBAHUS CHCTEM TOKYMCHTAIIMH U
IMOKYMEHTOO0OpOTa MOCPEACTBOM COITUATBLHO-3KOHOMHUYECKOTO 6 1 - - 5
PKCIIEPUMEHTA: ONpPEACICHUE CBOMCTB U OLICHKA KaueCTBa

10.Connonoruaeckue UCCieIOBaHNs CUCTEM JJOKyMEHTAIH 1 6 1 ) i 5
ITOKYMEHTO000pOTA: ONpe/IeTICHIEe CBOMCTB M OIICHKA Ka4eCcTBa

11.TecTupoBaHue B UCCIAEAOBAHUU CUCTEM JOKYMEHTAIIUHU U 6 1 ) i 5
ITOKYMEHTO000POTA: OIpe/IeJICHHE CBOMCTB U OIICHKA Ka4eCTB

12.9kcnepTHBIEC OIIEHKH B UCCIIEAOBAHUM CUCTEM JIOKYMEHTAIUU U 6 1 i i 5
ITOKYMEHTO000pOTa: ONpe/ieTIeHNe CBOMCTB M OIICHKA Ka4eCTB

13.CratucTueckue METOAbI aHAJIN3A CUCTEM JOKYMEHTAlUU U 6 i i 9 4
ITOKYMEHTO000POTA: OINpE/IeJICHIE CBOMCTB U OIICHKA Ka4eCTB

14.VccnenoBanue CUCTEM JOKYMEHTAIMU U IOKYMEHTO000poTa ¢ 12 i ) 5 10

IMMOMOIIBIO MATEMATHUYCCKUX MMUTAllMOHHBIX MOI[CHCIZ

HNTOI'O 108 | 10] - | 03| 87 | 89

3aounan gopma odyuenusa (4,5 ner odydeHus)

e 00mue yacel — 108 4. e cemuHapckue 3aHsaTus — 0 4.

e ayautopublie 3aHATusA — 10 u. e camocTosTeabHas padora — 89 u.
e jexkuuu — 0 4. ® [TO/IFOTOBKA K 3K3aMeHy — 8,7 .
e Jj1abopatropHsbie 3aHATHS — 10 d. e IKP - 0,3 u.

@Op]l/lbl meKyweco u umoco60c0 KOHKmpOoJid — KOMNJIEKCHbLU omyuem, 9K3adMEH.

I/IHTepaKTI/IBHLIe 06p33013aTe.111>Hb1e TEXHOJOInH, HCIIOJIB3YEMbIE B ayJUTOPHBIX 3aHATUAX
na6opaTopHor0 THUIIA: SKCIICPUMCHT B HH(I)OpMaHHOHHOﬁ HHTepaKTHBHOﬁ cpeac.
Buja aTrrecTanmm.— S5K3aMeH.
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