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1 Heau u 3a7a4u M3y4YeHUs TUCHMILINHBI (MOTYJIs1)
1.1 llean ocBOeHUS TUCHHUILIHHDBI

Ieab Kypca — MOATOTOBUTH MarucTpa, 00JIaal0IIero 3HaHUSIMU B 00JIACTH JIOKYMEHTH-
pPOBaHUS MApPKETUHTOBOW M JIOTUCTHYECKON JIEATEIILHOCTH B OPTaHU3AIMAX HErOCYAapCTBEHHOM
(dhopMbI COOCTBEHHOCTH.

[Tporpamma pa3zpaboTana ¢ opueHTaLMEl HA CYIIECTBYIOIIUI POCCHIICKHI ONBIT B 00JIa-
CTH JOKYMEHTOBEIEHHS BHOB IESITEIbHOCTH (UPMBI (aKIIMOHEPHBIX OOIIECTB M OOIIECTB C
OTPaHUYEHHOW OTBETCTBEHHOCTHIO) B 00JIACTH MapKETHUHTA U JIOTHCTUKHU.

3amaum yueOHOro Kypca:

- U3y4YUThb 3aKOHOAATEIbHbIE ¥ HOPMATUBHBIC AKTHI, JIS)KAIINE B OCHOBE OPraHU3aLUU U
JOKYMEHTHPOBAHHS KOMMEPYECKUX CTPYKTYD;

- 3HaTh COCTaB KOMIUIEKCOB JJOKYMEHTOB, HEOOXOJUMBIX Ul COIPOBOKICHUS PEIICHUI B
00J1aCTH MapKeTHHTa U JIOTUCTUKHY,

- IOKa3aTh crenuduueckue TpedoBaHMs K JOKYMEHTUPOBAHUIO MAPKETUHTOBBIX (DYHKIIMH
Y JIOTHCTHYECKHX MTPOIIECCOB,;

- BBISIBUTH OCOOCHHOCTH TIOATOTOBKH M O()OPMIICHHUS! JOKYMEHTOB 10 MapKETHHTOBOW U
JOTUCTHYECKOH AEATENIFHOCTH KOMMEPYECKUX OPTraHU3aLUi.

1.2 3agauu ocBOCHUSA TUCHMILIAHDI

Jlia noctrkeHus Lened penaroTcs ClIeAyoIUe 3a1a41 U3y4EeHUs JUCIUILINHBL

- mpuoOpeTeHne 3HaHU O TIPAaBOBOM PETYIMPOBAHUH OPTaHU3AIMH U JOKYMEHTAI[HOHHO-
ro o0ecrneyeHnss MapKETUHIOBOM M JIOTUCTUYECKON JEATENbHOCTH HEroCylapCTBEHHBIX KOM-
MEPUYECKUX OpraHU3aLni;

- 03HAKOMJICHHME C NMPAKTHUKOW pa3pabOTKU M UCHOJIb30BAHUS MApPKETUHIOBOM U JIOTUCTH-
YECKOM JOKYMEHTAlMU B COBPEMEHHBIX YCIIOBHSIX;

- aHau3 0coOEHHOCTeN cocTaBa U O(OPMIIEHHUS TOKYMEHTOB 10 MapKETUHITOBOW M JIOTH-
CTUYECKOH AEATENbHOCTH KOMMEPUYECKUX OPraHU3alui;

nproOpeTeHre HAaBBIKOB pa3pabOTKH TUIIOBBIX KOMILJIEKCOB JJOKYMEHTOB, COOTBETCTBYIO-
IMX OCOOEHHOCTSIM MapKETUHIOBOM M JIOTUCTUYECKON JESITEIbHOCTH;

U3y4eHHE BOIIPOCOB, CBA3AHHBIX C COXPAHHOCTHIO JOKYMEHTHOW MH(pOpMAIMM B aKIHO-
HEPHBIX 00I[eCTBaX U OOIIECTBAX C OIPaHUYEHHON OTBETCTBEHHOCTHIO.

1.3 Mecto qucuuniunsl B ctpykrype OOII BO

JlucuumrHa «JOKyMEHTAallMOHHOE 00ecledeHne MapKEeTUHIa U JIOTUCTUKU OpraHu3alun»
ABJIIETCS TUCUUIUIMHON MO BBHIOOPY M NPHUHAJJICKUT BapuaTUBHOM dactu Oioka b1 yuebHoro
IUlaHa HampasieHus noarotoBku 46.04.02 /lokymeHTOBeieHHE U apXUBOBEJICHUE OCHOBHOM 00-
pazoBaTesbHOM nporpammbl «OpraHU3alMOHHOE POEKTUPOBAHUE CUCTEM YIIPABICHUS.

Jlist yCTIeNIHOTO YCBOSHMSI IUCLUILIMHBI HE00X0AMMO, YTOOBI MAarCTPAaHT UMEIl 3HAHUS,
YMEHMsI, BIQJICHUE U OIBITOM JESATEIBHOCTH B 00beMe TpeOOBaHUU CIEAYIOLIUX TUCHUIUINH:
MonenvpoBaHue yIpaBlIe€HUYECKON AESITEIbHOCTH, KOMIBIOTEpHBIE TEXHOJIOTUN B JOKYMEHTO-
BefeHun U apxuBoBeneHuH, [IpaBossie B/, COJ] xopnopauuu, Teopusi COBpeMEHHOIO JOKY-
MEHTHPOBAHUS U aPXUBOBEJICHHUS.

B cBoro ouepenp, M3ydeHHe JUCHUIIMHBI 00ECTIEYMBAET BO3MOXKHOCTh YCIIEIIHOTO OCBOE-
HUS CTYACHTaMM CIEAYIOIIMX AMCLUUIUIMH OCHOBHOM oOpa3oBaTenbHON mporpammsl: Mccnemno-
BaHUE CUCTEM MH(OPMallMOHHO-A0OKYMEHTAIIMOHHOTO o0ecnieueHns Koprnopanuu, MeToaonorus
OpraHU3aIMOHHOTO MPOEKTUPOBAHUS CHCTEM YIpaBieHus opranusanuu, Cuctema nokasarenen
OLIEHKH JAesTenbHoCcTH cayx0bl IOV, a Takke MOArOTOBKY BBITYCKHOM KBanu(UKAMOHHON pa-
00THI (MarucTEpCKOi TuccepTaLnn).



1.4 TpeboBaHus K pe3yJibTaTaM OCBOEHMSI JUCIHUTIMHBI

B uTore m3yueHus: MUCIUIUIMHBI CTYACHTHI JOJKHBI MPUOOpECTH He0OXoauMBbIe s ak-
TUYECKOTO MPOSIBIICHUS 3a4BJICHHBIX KOMIIETCHIIMN MPEACTABICHUS, 3HAHUS, YMEHUSI U HaBBIKH.
B tabnuie mpencraBieHo coaepikaHUE JaHHBIX PE3YJIbTaTOB C yKa3aHUEM KOMIICTCHIIHM, (hak-
THYECKOE TIPOSIBIICHUE KOTOPBIX OHU 00ECIICUYNBAIOT.

Ne Urexe Coreprkaniie Komre- B pesynbTare nzydenus: yaeOHOM TUCITUILTUHBI 00yYarOIIHecs
.. JTOIKHBI
. KOMITe- TeHImY (Wi e€ Ja-
. TEHITUN CTH) 3HATh yMeTh BJIaJIETh
1 | IIK1 BIIaZIcHUEM TIpodec- | OCHOBHBIE IPOOIEMBI
CHOHAJIBHBIMH  3HA- | TOKYMEHTAI[HOHHOTO
HUSAMU OCHOBHBIX | OOCCIICUCHUsI  YIpaB-
nmpoOJieM  JTOKyMEH- | JICHUS
TOBEACHUA W AapXH-
BOBEJICHHUS
2 | TIK 19 BIIQJICHUEM JIOTHCTH- | OPraHU3aIUuI0 U CPOKU | TOTOBHUTH JOKY- METOJTUKOM 3KC-
YEeCKUMH OCHOBaMH | XpaHEHUS e MEHTHI K caue B MePTU3HI IICH-
OpTraHM3allN XpaHe- apXuB HOCTH JOKY-
HUS JIOKYMCHTOB MEHTOB B JIeJI0-
MIPOM3BOJICTBE
3 | IIK 25 BIIQJICHWEM TMIPHUHIN- | COCTaB, COJIep)KaHHe, | Co3AaBaTh (KOPIO-
MaMd W METOJIaMH | TOPAJ0K O(OPMIICHHS | PATUBHEIE) CHCTEM
OpraHM3alMy XpaHe- | €IUHBIX (xopmopa- | JOKyMEHTalluu T10
HUS TOKYMEHTOB TUBHBIX) CHCTEM JI0- | MAPKETHHIOBON W
KyMEHTAIlUA TI0 Map- | JOTHCTUYECKON
KETUHTOBOM W JIOTHU- JACATCIIbHOCTHU u
CTUYECKON  JeATellb- | apXMBHOTO XpaHe-
HOCTH W apXUBHOTO | HUS JIOKyMEHTOB B
XpaHEHHUsT JOKYMEH- | OpraHu3aliu Ha
TOB B OpraHM3allvu Ha | Oa3e HOBEHUIINX
0a3e HOBEHIINX TeX- | TEXHOJOTHH
HOJIOTHI
4 | TIK 26 BJIaJE€HUEM OCHOBa- TEXHOJIOTHUSIMU
MU 00EeCIeUeHus: Co- obecrieyeHus
XpaHHOCTH JIOKY- COXPaHHOCTH
MEHTOB JIOKyMEHTOB  T1O
MapKETUHTOBOM
U JIOTHCTHYE-
CKOU  JesATellb-
HOCTH
2. CTpyKTYpa H coiepKaHNe JUCIUIITHHBI
2.1 PacnpenesieHue TPyA0EMKOCTH JUCHUIJIMHBI 10 BUIAM padoT
Buj yuebHoii paboThI 0P0 300
Bcero | Cemectpol Bcero Kype
ya- 94acoB 6
9 A 5
COB
KonrakTHas padora, B TOM YHcIIe: 28,2 28,2 12,2 8 4,2
AyIuTOpHBIE 3aHATHSA (BCEro) 28 28 12 8 4




3aHATHS JTEKIIMOHHOTO THUIIA 6 6 6 4 2
3aHATHS CEMUHAPCKOTO THIA (CEMHHAPHI,
MPAKTUIECKUE 3aHATUS, IPAKTUKYMBI, J1a00-
patopHbIe pabOThI, KOJUTIOKBUYMBI U HHBIC 2 2 ° 4 :
AHAJIOTMYHBIC 3aHSATHS)
NKP 0,2 0,2 0,2 0,2
CamocrosiTetbHasi padoTa (BCero) 43,8 43,8 56 28 28
B Tom uucne:
[IpopaboTka yueOHOrO MaTeprana 30 30 46 18 28
BrinonHenue HHAWBUYAIbHbBIX 3aJaHUI
(momroroBKa cOOOIEHUH, TPE3CHTAIIHN) 138 138 10 10
KoHTpoJs:
[lonroroBka k 3adety 3,8 3,8
OO0mas Tpy10eMKOCTh qac | 72 72 72 36 36
2 2 2 1 1

3a4. C1I.




2.2. Cogep:xanue pa3iejioB M TeM U CHUNINHBI

Pacnipenenenne BuioB yueOHON pabOTH M MX TPYJOEMKOCTH IO pa3esiaM U TeMaM JUCHUILIINHBI Ui CTYIEHTOB OYHON U 3a04HOM GopM o0Oyue-
HUS TIPEJCTaBICHO B Tabmuie 4.

Tabnuua 4 — Pa3nensl AUCIUIUIMHBL, U3y4aeMble B A ceMecTpe

Ounas gpopma

3aounas popma

KommuectBo yacos

% HaumenoBanue moyineit, pa3iejioB U TeM Beero AynuropHas pabota Beero AynautopHas pabora

o CPC CPC

<! J | II3(C) | JIP J | II3(C) | JIP

1 l'ocynapcTBeHHOE  peryjauMpoBaHUE  JIOKYMEHTALIMOHHOTO 6 1 5 7 2 )
obecredyeHus yrpasjieHHsi B KOMMEpUYECKOH opraHu3aliuu

2 Opranu3zaius MapKETUHIOBOM U JIOTHCTUYECKOU AESITEIbHO- 5 5 ) )
CTH B aKIIMOHEPHOM 00LIeCTBE

3 JIOKyMEHTUPOBaHHE MAapKETHHIOBOW M JIOTHCTUYECKOH nesi- | 27 1 6 20 23 1 2 20
TEJIBHOCTH B KOMMEPUYECKOM 00IIeCTBE

4 WudopmanronHoe U JOKyMEHTAIlHOHHOE oOecrieueHne map- | 24 1 8 15 18 1 2 15
KETUHTOBOH /1€ TEIbHOCTH

5 I/IH(popMauI/IUOHHoe U JIOKyMEHTAallMOHHOE o0ecrieyeHue Jio- 27 1 6 20 97 1 2 24
THCTUYECKOH NI TETbHOCTH

6 HNHudopmanroHHOe U JOKyMEHTAllMOHHOE o0ecieueHue Jes- 16 1 15 16 1 15
TEBHOCTH PYKOBOAMTENSI MapKETHHTOBOW M JIOTHCTHUYE-
CKOM CITY>KOBI

7 [Topsimok XxpaHeHHs TOKYMEHTOB aKIIMOHEPHBIX OOIIECTB 12 2 9.8 12 2 10
MKP 0,2 0,2
3auer 3,8
Bcezo: 72 6 22 438 72 6 6 54




2.3.1 3ausaTHA JeKIIMOHHOI0 THIIA

Ne ®opma TeKy-
HaumenoBanue TeMbl Conep:xanue TeMbl
TeMbI 1ero KOHTPOJIst
1 lNocynapctBenHoe perynu- 3aKOHO/JATENIbHBIE M WHBIE MPABOBBIE AKTHI, PETYIUPYIONIUE JEATEIbHOCTh
pOBaHUE JOKYMEHTAIIMOH- | KOMMEPUYECKUX OpraHU3allMid W PErJIaMEHTUPYIOIIHNE Pa3IudyHbIe aCHEeKThl JI0-
HOTO O0ECIIeueHUs YyIpaB- | KyYMEHTAI[MOHHOTO 00eCIeYeHUsI MApKETHHTOBOM H JIOTUCTUYECKON JIeATEIbHO-
JICHUS B aKIMOHEPHBIX CTH
o01ecTBax TpeboBanust ['paxknanckoro koaekca. Yactu 1,2,3,4. Xapakrepuctrka 3akoHa
«O0 akmumoHepHBIX obmiecTBax», «OO0 o0mecTBax ¢ OTPaHUYCHHOW OTBET-
CTBEHHOCTBHIO», «O pexyame» u ap.
3 JIOKyMeHTHUpOBaHUE Map- OcHOBHBIE OPraHU3aLMOHHO — PACHOPSAAUTEIbHBIC TOKYMEHTHI CIIYyXK0 Map-
KETHHTOBOM M JIOTUCTHYE- | KETUHTOBOM M JIOTUCTUYECKON JIEATEIbHOCTH B aKIIMOHEPHOM OOIIIECTBE.
CKOM  JIeATEIbHOCTH B CtparernyecKkuii ¥ TAaKTUICCKUN TUTAaH MapKETHHra. XapaKTEPUCTHKA TIaHa
KOMMEpPUYECKOM OOIIIeCTBE | MapKETUHTA (pa3/eiia MapKeTHHra B Ou3Hec — 1utane). Benenue Oromkera map-
keThHra. [maHpl OTAENBHBIX MApPKETHHTOBBIX MEPONPHUATHH (pEKJIaMbl, IPO-
JIBIKEHUSI, OPTaHU3AIIMU BBICTaBKH H JIp.).
IInaH MOruCTHKM.
4 Nudopmannonnoe u 1o- | Uupopmanronnoe obecnedueHne ciaykKObl MapKeTHHra, MapKeTHHroBash WH- cce
KYMEHTallMOHHOE obecte- | dopmanionHasi cuctema. [lepBuyHble W BTOpUYHBIE HaHHBIE. TpeOoBaHMs K
YeHHe MapKETHHTOBOM Je- | MapKeTUHTOBOM mH(popMmanuu. Tumnossie GopMbl JOKYMEHTOB O MapKETHHTY.
SITCITBHOCTH Pa3HOBUIHOCTH MPOTOKOJIOB M aKTOB, COCTaBISIEMbIX B KOMMEPUYECKUX OpraHu-
3alusgx, 0COOEHHOCTH uX odopmieHus. [IpaBuna cocTaBieHUs] KOMMEPUYECKUX
MMCeM, UX BUOBAs XapaKTePUCTHUKA.
Anp60M (opMm mokyMeHTOB. ba3a JaHHBIX TOKYMEHTOB MO MapKeTuHTry. Mc-
MOJIb30BaHNEe MH(POPMAITMOHHBIX TEXHOJIOTHMA.
[Topsimox pa3paboOTKKU U COCTaBICHUS] WH(DOPMAIIMOHHO-CIIPABOYHBIX JTOKYMEH-
TOB M OTYETOB.
OcobenHocty 0opMIICHHS MTEPENICKH C MHOCTPAHHBIMU KOPPECIIOHIEHTaAMH.
5 Nndopmanronnoe u no- | Uupopmannonnoe odecrieuenue ciayxoObl soructuku, KopnoparusHas uadop- pedepar

KyMEHTaIllMOHHOe o0ecre-
YyeHue JIOTUCTUYECKOU Je-

MaIMoHHas cucteMa. l[lepBuuHble U BTOPUYHBIE AaHHBIE. TpeboBaHUSA K WH-
dopmaruu. Tunobie GopMbl TOKYMEHTOB IO JIOTUCTUKE. PasHOBHIHOCTH J10-




SATETLHOCTH TOBOPOB, COCTaBISIEMBIX B KOMMEPYECKHX OpTaHHM3aIMsaX, OCOOCHHOCTH HX
oopmnenus. [IpaBuia cocTaBieHHs KOMMEPUYECKUX CHEIOK, MX BHIOBas Xa-
paKTepHUCTHKA.

AnpOoM (popM JOKYMEHTOB IO JIOTUCTHKE. ba3a JaHHBIX JOKYMEHTOB IO JIO-
ructuke. Vcnonb3oBanne HHYOPMAIMOHHBIX TEXHOJIOTHIA.

[Topsimox pa3pabOTKH U COCTaBIICHHsI WH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEH-
TOB ¥ OTYETOB TI0 JIOTUCTHKE.

OcobeHHOCTH O(GOPMIICHHS JIOTUCTHYECKUX JTOKYMEHTOB C HWHOCTPaHHBIMHU
KOPPECIIOHICHTAMH.

6 HNudopmanroHsoe u 10- [Topsimox pa3pabOTKH OPraHU3AIMOHHO — PACTIOPSIUTEIBHBIX JOKYMECHTOB
KYMEHTAIIMOHHOE 00ecrie- | [0 MapKETHUHTY W JIOTHCTHUKE, UX COTJIACOBaHUWE, MOAMUCAHUS W TOATBEPIKIe-
YeHUE NEeATeIbHOCTH py- | Husl. [loaroroBka coBenianuii ¢ maptHepaMu. BeneHue nepenucku
KOBOJMTEIS MapKETUHIO-

BOM U JIOTUCTHYECKON

CITYKOBI

2.3.2 3aHATHA CEMHHAPCKOI0 THIIA

Ounas gopma 3aounas popma
Ne ®opma Te- dopma Te-
HaumeHoBaHue TeMbI Tema cemunapa
TeMBbI Bpems KyLIero Bpems KyLIero
KOHTPOJIs KOHTPOJIS
3 JIOKyMEHTUPOBaHHE MAPKETUHIOBOM U JIOTUCTH- XapakTepucTUKa IIJJaHa Mapke-
YeCKOW JeATEeIbHOCTH B KOMMEpPUYECKOM 0Olle- | TUHra (pa3jesa MapKeTHHra B Ou3- 6 ece 2 ece
CTBE Hec — mane). [1nan norucTuky.
4 WudopmanronHoe u JTOKyMEHTalMOHHOEe obec- | AnmpboM ¢(opm nokymeHTOoB. basa
TeYeHNEe MapKETHHTOBOM eI TeTHHOCTH JAHHBIX JTOKYMEHTOB IO MapKETHH-
ry. Ilopsiiox pa3paboTKu M COCTaB- 3 MIPOEKTHAast 5
JIEHUS nH(pOpMaITMOHHO- paborta
CIPAaBOYHBIX JOKYMEHTOB M OTYETOB.
5 Nudopmanmonnoe u moxkymeHTanmonHoe obec- | [Topsaok pa3paboTku, W cocTaBJe- 6 pedepar 2 pedepar




HequHB.HOFHCTHHCCKOﬁgﬂeﬂTGHBHOCTH

HUS U
o OpMIICHUS JTOTUCTHUECKUX JTOKY-
MEHTOB C HHOCTPaHHBIMU KOppe-
CIIOHJICHTAMU

[Topsimok XpaHEHUs JTOKYMEHTOB aKIIMOHEPHBIX
o01IecTB

TECT

Bcezo:

22

12

2.3.3 Tembl J1a00OPaTOPHBIX 3aHATHIA.

JlaboparopHble 3aHATHS Y4eOHBIM IJIAHOM OCHOBHOM 00pa30BaTeNbHOM MPOrpPaMMBbI HE MTPEIyCMOTPEHBI




2.3.4 TeMblI KypCOBBIX POEKTOB U padoT

TeMbl KypcOBBIX MIPOEKTOB U KYPCOBBIX PabOT HE MPEyCMOTPEHBI

3 Oﬁpa30BaTeﬂbHLIe TEXHOJOTUH, UCITOJIL3YEMBIC HA aY/IMTOPHBLIX 3aHATHAX

OOpasoBaTenbHbIE TEXHOJOTHH, HCIOJIB3yeMbIC NPU peaTH3alH Pa3IMYHBIX BUAOB Y4COHOM
JeSITeITbHOCTH

— JICKIUH: JICKIHSI-BU3YaJIU3alUs ¥ TPOOJIEMHBIE C KOMITBIOTEPHBIMH ITPE3CHTAIUSIMH,

— CEMHUHApBI: BBINOJIHEHUE PACUETHO-TPAaUUECKOTO 3aJaHus, ONPOC, KOHTPOJbHAs pabdoTa,
TECT U JIUCKYCCHS,

— rpymmoBas paboTa: pemeHue 3a1ad Mo pa3paboTKe BAPHAHTOB YIIPABICHYCCKUX PEIICHUH.

B xone o0yueHus: mpuMeHsI0TCs ciieayromue GopMbl Y4eOHOTO mporiecca: JSKIIUU | MPaKTH-
YEeCKHE 3aHATHUS, CAMOCTOSTENIbHAsI BHEAyIMTOPHAst paboTa. B kadecTBe MeTona mpoBepKH 3HAHUN OY-
JIET MPAKTUKOBATHCS YCTHBIN ONMPOC CTYJIEHTOB, HAMMMCAHWE KOHTPOJIBHBIX PabOT MO MPEIIOKEHHBIM
TeMaM, TUCbMEHHBIC OTBETHI Ha MPEUIOKCHHBIC 33/1a4K U CUTYAIIHH.

Jlyist A1l ¢ OTpaHWYEHHBIMUA BO3MOYKHOCTSIMH 370POBBSI MPEIYCMOTPEHA OpraHM3aIis KOH-

Cy'J'IBTaI_II/Iﬁ C UCIIOJIb30BAHUECM SHGKTpOHHOﬁ IIOYTHI.

Tabnuma 11 — ®opmbl opranuszanuu 3aHITHN

Bupa 3ansitus Hcnosb3yemble uH- 00 300
(JL, ITP, JIP) TepaKTUBHBIE 00pa-
30BaTeJbHbIE TeX-
HOJIOTHH
JI2- TokxymMeHTUpOBaHHE MAapKETHHIOBOW U | [lmanoromas JeKiusl. 1
JIOTUCTUYECKON JAesTenbHOCTH B KoMMep- | KommbroTepHsle mpe-
4eCcKOM 00LIecTBE 3eHTalUU
JI4- NndopmanmonHoe u JOKyMeHTanoOH- | HTepakTHBHAS JIeK- 1
HOe o0ecrevyeHue JIOrUCTUYECKON esiTenb- | ust. KoMIbloTepHbie
HOCTH MIpe3eHTalNU
JI5- UndopmaryionHoe U ToKyMeHTaImoH- | [IpoGieMHas jiekiusl. 2 2
HOe o0ecIieueHue AEATENILHOCTH PyKOBO- KommnerorepHsie npe-
JIATEINE MApKETUHTOBOM M JIOTUCTUYECKOU 3eHTaluu
CITY>KOBI
[1P1- Xapakrepuctuka miuana mapkeruHra | [IpoektHas pabGora B 2
(pa3gmena mapkeTHHra B OM3HEC — IDIaHE). | MaJbIX IpyIax
[TnaH TOrUCTHKH. «IIpoekTHas padoTa B
MaJIbIX TPyTIax
«I11aHbI OTAENBHBIX 2
MapKETHHTOBBIX Me-
pornpusiTHii (pekia-
MBI, IPOJBIKEHHUS,
OpraHM3aluy BbI-
CTaBKH U JIP.».
[1P2- Ans60om dopm nokymeHToB. baza Henosas urpa «Ilo- -
JaHHBIX TOKYMEHTOB 110 MapkeTHHry. [lo- | psmok pa3paboTku u
PSIOK pa3paboOTKH U cocTaBlieHus HHPOp- | cocTaBieHust nHPOP-
MaIlMOHHO-CITPABOYHBIX JOKYMEHTOB U OT- | MaIl[MOHHO- 3
YETOB. CIIPAaBOYHBIX JIOKY-
MEHTOB U OTYETOB.
Pa3zHoBuIHOCTH MPO-




TOKOJIOB U aKTOB,
COCTaBJISIEMBIX B
KOMMEPUYECKUX Opra-
HH3AIHIX, 0COOEHHO-
CTH X 0(hOPMITCHUS.
[TpaBuiia cocrasie-
HUSI KOMMEPYECKUX
nuceM. AsibooM hopm
JIOKYMEHTOB ».

9 yacos

4 gyaca




4. OnieHOYHbBIE CPEICTBA Js TEKYIIero KOHTPOJIS YCIeBAeMOCTH U MPOMEKYTOYHON aTTeCTAHH
4.1 ®oHA OLIEHOYHBIX CPEJICTB Il MPOBEIeHHs TEKYIero KOHTPOJIsi
4.1.1. Temsl pedpepaToB

CryneHT BbIOMpAeT OAHY TEMY U3 MIPUBEJCHHOTO CITUCKA

Ne
n/n HaumeHoBaHuE TeMbI
1. HNudopmanronnoe odbecneueHne Ciry>K0bl JJIOTUCTUKH
2. @OyHKINOHANBHBIN aHAJIM3 MOJYIIS JIOTHCTUKH KOPIOPAaTHBHOM MH(OPMALIMOHHON CHCTe-
MBI aKIIMOHEPHOTO 00IIECTBA
3. TpeOoBaHUs K JIOTUCTHIECKON HHGMOPMAITIHI
4. AHanu3 cosepKaHus TUMOBBIX (POPMBI TOKYMEHTOB IO JIOTHCTHKE
5. Opransl ynpaBieHHsI JOTUCTHYECKOH 1eaTesbHOCThIO B AO, MX KOMIIETECHIIUS
6. PazHOBUIHOCTH TOTOBOPOB, COCTaBISIEMBIX B KOMMEPYECKHX OpraHH3alusix, 0COOEHHO-
CTU MX 0(OPMIICHUS
7. [IpaBuia cocTaBieHUsI KOMMEPUECKUX CIENOK, UX BUOBAsI XapaKTEPUCTHUKA
8. Opranuszanus ITOKYMEHTAllMOHHOTO oO0OecredyeHus: nesrenbHocTH joructuku B OO0
9. Anp60M (popM TOKYMEHTOB I10 JIOTHCTHKE. ba3a JaHHBIX JOKYMEHTOB IO JIOTUCTUKE
10. [opsimok pa3paboTKu U cOCTaBICHUST HH()OPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB M OTYe-
TOB IO JIOTUCTUKE
11. Ocobennoctr 0hOpMIICHHUS JIOTUCTHYECKUX JOKYMEHTOB C HHOCTPAaHHBIMH KOPPECIIOH-
JICHTaMHU
12. TeMbl 10 MpeUI0KEHUIO CTYICHTOB U COTJIACOBAaHHBIE C MPETIOIaBaTeNIeM

Kpurepun onenkn:
Pecdepats! onieHUBaIOTCS 10 MATUOATIIBHON IIKaJIe ¢ UCTIOIb30BaHUEM CIEAYIOLINX KPUTEPUEB.

— OIIEHKA «OTIIMYHOY» CTAaBUTCSA, €CIIH B JOKJIAJIE CTYACHT MOJTHOCTHIO PACKPBUI 3asBJICHHYIO TEMY, CO-
Jiep>KaHue JIOKJIaZa OTpakaeT COBPEMEHHBIM ypOBEHb HAyKH M MPAKTUKH B IPEAMETHON 001acTH;
UCI0JIb30BaHO HEe MeHee 10 pazHooOpa3HbIX OubIHMorpadpuyecKux HCTOUHUKOB; IPUUEM CPEIN HUX HE
MeHee MOJIOBUHBI OIYOJIMKOBAHBI 3a MOCIEIHUE 5 JIET; CpeId HICTOUHUKOB 0053aTeIbHO IPUCYTCTBY-
10T 3-4 CTaThU U3 PEIEH3UPYEMBIX HAYUHBIX JKyPHAJIOB; B IPOIECCE JOKIIAIa CTYICHT ITOKa3aj IMOJIHOE
BJIaJICHHE MaTepHaioM, OTBETHII Ha JJOMOJHUTEIbHbIE U YTOYHSIOIINE BOIIPOCHI;

— OIIEHKA «XOPOIII0Y» CTABUTCS, €CIIM B JIOKJIAJIE 3asiBIICHHAsI TEMA B IIEJIOM PACKpbITa, HO HE OTPasKEHBI
HEKOTOpbIE aCMEKTHI, coJiepkaHue pedepara oTpakaeT COBPEMEHHBIH YPOBEHb HAYKH W MPAKTUKU B
MpeIMETHOM 00JIaCTH T0KIa/ia; CTYJAEHT UcIosib3oBal 7-10 pa3HooOpa3HbIX OMOIMOrpaduueckux muc-
TOYHHUKOB; IPHUYEM CpeJld HUX HE MEHEE TOJIOBUHBI ONYOJIMKOBAHBI 33 MOCEIHUE 5 JIET; CpeIu HC-
TOYHHUKOB ITPUCYTCTBYIOT 1-2 CTaThU U3 PEIICH3UPYEMBIX HAYUHBIX KyPHAJIOB; B MTpOIECcCe AOKIaIa
CTY/IEHT IOKa3aJ JOCTATOYHO BHICOKHMI YPOBEHB BIIAJICHUS MaTepHalioM, HO 3aTPyIHSIICS B OTBETaX Ha
HEKOTOPHIE JOMOTHUTEIHHBIE BOIPOCHI;

— OIICHKA «YJOBJIETBOPUTEIIBHOY» CTABUTCS, €CJIN B JIOKJIAJI€ 3asiBIEHHAs paCKpbITa HE MOJHOCTHIO,
YIYIIEHBl HEKOTOPHIE BAYKHBIE aCTIEKTHI; CTYJICHT UCIIOIB30Baj Oojee 5 OnbimmorpaguyecKkux uCTou-
HUKOB, HO CpPeJIM HUX OOJIbIlIasi YacTh CTapIle 5 JeT; Cpear HCTOYHUKOB HET CTaTel U3 perieH3upye-
MBIX HayYHBIX KypHAJIOB; IIPH JOKJIAJI€ CTYACHT IT0Ka3aj HEYBEPEHHOE BIIQJICHUE MaTEPUAIOM, 3a-
TPYAHSJICS B OTBETaX Ha JIOTIOJHUTEIBHBIC BOTIPOCHI,




— OLIEHKAa «HEYIOBJIETBOPUTEIILHO» CTABUTCS, €CIIM B JOKJIAA€ 3asBJICHHAS T€Ma HE PaCKpbITa WU
packpeiTa o4eHb c1a00; ypOBEHb HAyYHBIX U MPAKTUYECKHX 3HAHUH, OTPAKEHHBIH B TEKCTE, CyIle-
CTBEHHO OTCTA€T OT COBPEMEHHOI0; CTYJEHT MCII0JIb30BaJl MeHee 5 OMbarorpaduyeckux HCTOYHUKOB
Wi OOJbIAsl YacTh UCTOYHHMKOB CTaplle S5 JIeT; cpelyd MCTOYHMKOB HET CTAaTed U3 PEelEeH3UPYEMBIX
Hay4HBIX XYPHaJOB; B IIpoliecce J0KIaJa CTYAEHT MoKa3aa ciaaboe BiIaJeHUs MaTepuaioM, He CMOT
OTBETHUTH Ha JONOJIHUTEIIBHBIC UM YTOUHSIOLIUE BOIIPOCHI.

4.1.2 Tembl 3cce

CryneHT BBIOMpAET OAHY TEMY U3 IPUBEJCHHOTO CITUCKA

Ne
n/n HaumeHoBaHuE TeMbI
1. HNudopmanronnoe obecneueHne Ciyk0bl MapKEeTHHTA,
2. MapkeTuHronasi UH(QOpMaIMOHHAsI CUCTEMA.
3. TpeboBanust K MApKETUHTOBOM nH(popManmu. [lepBruyuHbIe M BTOPUYHBIC JaHHBIE.
4. Tunossle GOpPMBI TOKYMEHTOB 10 MAPKETUHTY
S. Pa3HOBUIHOCTH NPOTOKOJIOB M aKTOB, COCTaBISIEMBbIX B KOMMEPYECKUX OpraHM3alMsX,
0COOEHHOCTH X 0(hOPMIICHHSI.
6. [IpaBuia cocraBieHUss KOMMEPUECKUX MUCEM, UX BUJO0BAsi XapaKTEPHCTHUKA.
7. Anp0oM hopm noxkymeHTOB. basza TaHHBIX JOKYMEHTOB 110 MAPKETHHTY.
8. [Topsimok pa3paboTKU U cOCTaBIECHUS HH(OPMAILIMOHHO-CIIPABOYHBIX JIOKYMEHTOB U OTYe-
TOB 10 MAPKETHHTY
9. Ocob6enHocty 0hopMIIeHHUS MEPENUCKU C MHOCTPAaHHBIMU KOPPECIIOHICHTaMHU
10. JIOKYMEHTUpPOBaHHE JIOTUCTUYECKON JAeATeIbHOCTH UHTEPHET-Mara3uHa
11. JIOKyMeHTHpOBaHuUE IEeATEIbHOCTU 0TJeNa o pabote ¢ kineHTamu 000 " "
12. JIOKyMEHTUPOBaHHE TOBAPOABIKEHHs B OOIIECTBE C OrpaHMYEHHOH OTBETCTBEHHOCTHIO
(Ha mpuMepe KOMIaHUU )
13. TeMbl 110 peI0KEHUIO CTYIEHTOB U IPEeABAPUTEILHOMY COIVIACOBAHUIO C MIPEIoaaBare-
JemM
2.8. Tembl caMOCTOSITEILHOTO H3YYeHHS
Ne HaumeHnoBaHue TeMbI Tema caMOCTOSITETLHOIO u3yvycHus,
TEMbI COACPIKAHNE TEMBI
2 Opranun3zanus MapKeTHHTOBON U Ciyx0Obl MapKeTHHIa U JIOTHCTHUKH aKLIHOHEPHOI'O OOIIECTBa..
JIOTCTUYECKON ICATENFHOCTH B | MOJIeNu CTPYKTypa CIy»KObI, IITAaTHOE paclucaHue, TOJI0KEHHE
AKIIMOHEPHOM 001IIeCTBE 0 ciuyx0e, JOJKHOCTHBIE OOS3aHHOCTH. JoxyMeHThl,
obecrnieunBarone (QyHKIIMOHUPOBAHUE CIYKObl MapKeTHHTa U
JJOTUCTHUKU
7 [opsinox xpaneHus foKyMeHTOB | [Topsiok XpaHeHHs JOKYMEHTOB aKIIHOHEPHBIX O0IIECTB
AKIMUOHCPHOI'O O6I].IeCTBa
4.1.3 Bonpochl 1Jis1 codeceloBaHHE 0 HTOTAaM CAMOCTOSITEJILHOI PA0OTHI CTY1€HTOB
1. CayxObl MapKeTHHTA U JIOTUCTUKH aKIIMOHEPHOT'O OOIECTB.
2. Mogenu cTpyKTypa cIy»KObI, IITATHOE PACIUCAHNUE.
3. Tonoxxenwue o ciyx0e, TOIHKHOCTHBIE 0053aHHOCTH.
4. JloxymeHTbI, oOecrnieunBaroniye GyHKIIMOHUPOBAHNE CITYKObl MAPKETUHTA U JIOTUCTHKH.
5. Krnaccudukanus u cucteMaTu3anus JOKyMEHTOB.



6.
7.

Cpoku XxpaHeHHs JOKYMEHTOB.
Hcnonb30BaHne HOMEHKIIATYPBI J€JT B ONIEPAaTUBHOM XPAaHEHUH U BEJIOMCTBEHHOM apXUBE.

4.2. ®oH/1 OLIEHOYHBIX CPE/ICTB /IS MPOBEeHHs MPOMEKYTOYHON aTTecTAIUN

4.2.1. IlepevyeHb BONPOCOB, BLIHOCUMBIX HA 3a4eT 10 y4eOHOil AucHumIuHe ,,JlJokymenra-

IIUOHHOC odecmeyeHue MAapKETUHIa U JJOTUCTUKH oprannsaunn"

1.

okrwn

o

TpeboBanus ['paxkmanckoro koaekca k Yactu 1,2,3,4 mo BeneHHUrO JOTOBOpHOW paboThl. Pasz-
HOBUJHOCTH JIOTOBOPOB, COCTAaBJISIEMBIX B KOMMEPYECKHX OPTaHU3AlHAX, OCOOCHHOCTH WX
odopmIIeHUS

Xapakrepuctrka 3akoHa «O0 aKIIMOHEPHBIX OOIIECTBAX Y,

Xapakrtepucrtrka 3akoHa «O0 o01IecTBax ¢ OrpaHUYEHHON OTBETCTBEHHOCTBIOY,
Xapaxkrepuctuka 3akoHa «O pexiame».

Mopenu cTpyKTypa ciy>kObl, IITATHOE paciucaHue, MOJIOKEHUE O CITYK0e, TIOJDKHOCTHBIE 0051-
3aHHOCTHU.

JlokyMeHTbI, o0ecnieunBaronue GyHKIIMOHUPOBAHUE CIYKObl MApKETHUHTA U JIOTUCTUKH
OCHOBHBIE OPTaHU3AMMOHHO — PACIIOPSTUTEIIEHBIC TOKYMEHTHI CITy)KO MapKETHHTOBOH H JIO-
TUCTHYECKOH JCSITEIIBHOCTH B aKITMOHEPHOM OOIIIECTBE.

CrpaTternyeckuii 1 TaKTHICCKUI TUTaH MapkeTuHTa. [l1an MapkeTuHra (pa3jeiia MapKeTUHTa B
Ou3HeC — MIaHe).

[Tnasbl OTOENBHBIX MApKETUHTOBBIX MEPONPHSTHHA (pEKJIaMbl, TTPOIBUKCHHS, OpraHU3aIlluu
BBICTaBKH H JIp.).

10. I1naH JTOTUCTUKH.
11. TunoBsie (OPMBI TOKYMEHTOB MO MAPKETUHTY.

12.

Pa3HOBHIIHOCTH TIPOTOKOJIOB M aKTOB, COCTABIISIEMBIX B KOMMEPYECKHX OpraHH3aIUsiX, OCO-
OCHHOCTH UX O(OPMIICHUS.

13. IIpaBuia cocraBlieHUs KOMMEPUYECKUX TIHCEM, UX BHJIOBAs XapaKTEPHUCTUKA.
14. Ans60M opm nOoKyMeHTOB. ba3a TaHHBIX JOKYMEHTOB [0 MAPKETUHTY.
15. Topsiiok pa3pabOTKU B COCTABIICHUS HH(OPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB M OTYETOB.

16.

[lepBuuHble U BTOpUYHbIE JaHHbIe. TpeboBaHus kK MH(opMaruu. TUnoBele GOpMbl JOKYMEH-
TOB IO JIOTUCTHKE. Pa3HOBHHOCTH J10TOBOPOB, COCTaBISIEMbIX B KOMMEPUECKUX OpraHU3alll-
X, 0cOOeHHOCTH MX odopmieHus. [IpaBuiia cocTaBaeHUs KOMMEPUYECKUX CIENIOK, X BHJIOBas
XapaKTepUCTHKA.

17. TunoBsle GOPMBI TOKYMEHTOB IO JJOTMCTHKE.
18. Anp6oM (hopM TOKyMEHTOB TIO JIOTHCTHKE. basza JaHHBIX TOKYMEHTOB IO JIOTHCTHKE.

19.

20.

HOpSII[OK pa3pa60TKH 1 COCTABJICHUA I/IHCI)OpMaI_II/IOHHO'CHpaBO‘-IHBIX AOKYMCHTOB U OTYCTOB
110 JIOTUCTHKE.

OcobeHHOCTH O(l)OpMJ'IeHI/IH JIOTUCTUYCCKUX NOKYMCHTOB C MHOCTPAaHHBIMHU KOPPECIIOHACHTA-
MH.

21. . HpaBI/ma COCTAaBJICHHUA KOMMCPUCCKUX CACIIOK, UX BUAOBAsA XapaKTCPHUCTHUKA.

22.

[Topsanox pa3zpaOOTKH OpraHU3aIMOHHO — PACIOPAIUTENBHBIX TOKYMEHTOB 110 MapKETHUHTY U
JIOTUCTHKE, UX COIIACOBAHUE, TOANMCAHUSA U TIOATBEPKACHUS.

23. TloaroToBka coBeNIaHUH C mapTHepaMu. BeneHne nepeniucku

24,

HOpH,I[OK XpPaHCHUSA JOKYMCHTOB B CJ'IY)K68.X MAapKCTHHIa U JIOTUCTHKHU 06IJ_IGCTB3.. KJ'IaCCI/I(bI/I-
Kanous U CUCTEMaTU3anuga JOKyMCHTOB.

25. HOpH,Z[OI( nepeaadyun AC B apXuB MPCANIPUATHA U Ha TOCYAAPCTBCHHOC XPAHCHHUC.

26.

CpOKI/I XpaHCHUSA JOKYMCHTOB. Hcnonwn3oBanue HOMCHKJIATYpPhI ACII B OIIEPATUBHOM XpPaHCHUHN
U BCAOMCTBCHHOM apXHBC

5. IlepeyeHb OCHOBHOI M 1ONOJHUTEIbHON yueOHOIl JIMTepaTyphbl, He0OXOAUMO¥ /IJIs1 OCBO-

CHUA IUCIHMUIIJIMHBbI



5.1 OcHoBHast 1uTEpaTypa

Tabnuma 12

— IlepedyeHb OCHOBHOM JIMTEPATYPHI

Ne
ILIL.

ABTOp, Ha3BaHUE, MECTO U3/IAHMUS, U3AATEILCTBO, T'OJI U3/1a-
HUS y4eOHOH TUTepaTyphl, K-BO CTPAHUII, BUJ H XapaKTepH-
CTHKA UHBIX HH(OPMAITMOHHBIX PECYPCOB

Kon-Bo 3k3. B
OuobIMoTEKE
¢bakynbpTeTa

ONeKTPOHHBIN
pecypc pa3MmenieH
Ha

beikoBa T. A. JlokyMeHTaIlMOHHOE OOECIICUCHUE YIIpaBIIe-
HUS HETOCYAapCTBEHHBIX OpTaHW3alluii: ydeOHoe mocobue
s cryaentoB By30B / T. A. beikosa, JI. B. Cankuna. - M. :
NH®PA-M, 2011. - 288 c.

10

Hosukos, B. D. MadopmannonHoe obecriedeHne JJOTHCTHYECKON
JeSATeIbHOCTH TOPTOBBIX KOMITaHUH [ DIEeKTPOHHBIN pecypc] :
ydeOHoe rocobue st OakanaBpuara U Mmaructpatypst / B. 3. Ho-
BHKOB. - M. : FOpaiit, 2018. - 184 c.

https://biblio-
online.ru/book/EA7
1BE56-8CE9-4676-
BF63-
57498EC5FESF.

5.2 JlonoiHMTE/ILHAS JIMTEPATYpPa

Tabauma 13

— Ilepedyenb TOMOTHUTENBHOM TUTEPATYPHI

Ne

ILII.

ABTOp, Ha3BaHHUE, MECTO U3AHUS, U3ATEIBCTBO, TO/ U3-
JlaHUS YUeOHOMU JIMTEPaTyphl, K-BO CTPAHMII, BUI U XapaK-
TEPUCTHKA WHBIX HH(POPMAIIMOHHBIX PECYPCOB

Kom-Bo 3k3. B
OuOIHOTEKE
(dakyapTeTa

ONeKTPOHHBIN
pecypc pa3MelieH
Ha

boGsmea M.II.  YmpaeneHYeckwii JOKYMEHTOOOOPOT:
or OyMmaxxHOTO K 3JnekTpoHHOMYy / BoObuteBa, Mapuna
ITasmoBHa ; M. Il. boOsineBa. - M. : M3ngarenbckuii JoM
MD3HY, 2010. - 295 c.

5

3y6aros, A. HO. NudopmarmonHoe odecniedeHue npoiec-
COB YIPaBJIEHUs Ha IPEeANPUATUH [ DIEKTPOHHBIN pecypc]
/ A. ¥O. 3y6atoB. - Mocksa : Jlaboparopus kaurn, 2012. -
105 c.,

http://biblioclub.r

u/index.php?page

=book&id=14025
2

Jlapuna M.B., Jlapuna M.M. [lokyMeHTallMOHHOE obectie-
yeHue yrpasiienus npoekramu / BHUMJAL— M., 2011.-
192 c.

MapKeTHHT: OCHOBBI M MapKETHHT HHPOPMALMH : YIeOHUK
/ B.H. Epémun. — M.: KHOPYC, 2006. — 656 c.

15

MupoBoii PHIHOK WHPOPMAIMOHHBIX YCIYT : [yueOHUK] /
9. C. Cnupunonos, M. C. Knsiko, M. /I. Pykun u 1p. ;
nox pea. 3. C. Cnupugonosa, M. C. KnbikoBa. - M. :
URSS : [Kamxkasrit nom "JIMBPOKOM"], 2010. - 410 c.

15

Crenano E.E. MudopmaunonHoe obecneueHue ymnpas-
JICHYECKOH JlesTeNbHOCTH yueOHoe mocodue. M., 2010

10

Jl1s oCBOEHNUS AMCUMILIMHBI MHBAIWIAMHU U JUIAMHU C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3710~
POBBSI UMEIOTCSI M3JIaHUSI B 3JIEKTPOHHOM BHJIE€ B 3JIEKTPOHHO-OMOIMOTEUHBIX cucTeMax «JlaHb» U
«OpaiiT».

6. Ilepeuens pecypcoB MHGOPMALMOHHO-TEIeKOMMYHUKANMOHHON cetn MHTepHeT, He00-
XO0AUMBIX QJIF OCBOCHMA JUCHUIIJIMHBI

1. http://portal.tolgas.ru/edt/ef eo/edt4399/1.htm - TTopran JOY

2. http://www.intalev.ua/index.php?id=28245 — caiit komnanuu UTAJIEB

3. Koucanruurosas rpymma «Tepmukay http://www.termika.ru

4. Tlopram METOAMYECKUX OCHOB TOJJICPKKH HHTEIIEKTYaTIbHOU
http://cadrem.ru

JACATCIIbPHOCTHU -


http://portal.tolgas.ru/edt/ef_eo/edt4399/1.htm
http://www.intalev.ua/index.php?id=28245
http://www.termika.ru/

5. DnekTpoHHas OWONMOTEKa MO JOKYMEHTAIIMOHHOMY OOECIeUeHHUI0 yrpaBieHus" (Uiu
"DnexTponHoil 6ubauoreku "TEPMUKN")

6. I'mibaus ynpapisironux T0KYMEHTAIUEH

7. "DHUMKIONEINU JeJONPOU3BOCTBA", pa3MENICHHON Ha CaiiTeé KOHCAJITUHTOBOM TPYIIIIbI
"TEPMHUKA"

8. Bricmias mKkoja TOKyMEHTOBEJICHUS U JOKYMEHTAIIMOHHOTO o0ecrieueHus yrnpasienus Poc-
cutickoro ['ocynapcrBennoro I'ymanutapuoro Yuusepcurera (PITY)

9. IIpaBoBoii ceprep "KOJEKC".

10. IIpaBosoii cepep "PEDOEPEHT".

11. Poccuiickuii IpaBoOBOil HOPTAI

12. HoBoctu 3akoHOAaTenbCTBa Ha cepBepe Infoart

13. Cepsep Poccuiickux cranaapToB

14. DnextponHas OubnamoreuHas cucrema ibooks.ru «AnOykc.py/ibooks.ru» - amekTpoHHAs
Ooubnuoreynas cucremMa yd4eOHONW M HAyYHOH JUTEpaTypbl. B 31MEKTPOHHYIO KOJUIEKLIHIO BKIIOUEHBI
COBpEMEHHBIE y4eOHUKH U mocoOus Beaymux uzgarenbcTB Poccuu. Pecype mpeaocraBiisiercs u3
3ana gocryna K 3JeKTPpOHHBIM Kartajoram Hayunoit 0mOamorexkn KyoI'Y (k. A213 - HoOBBIN
KOpIyc 0HOJIHOTEKH)

15. (www.corpgov.net)CaliT KOpHOpaTUBHOIO YyrpaBieHus - MexnyHapoaHbsiii MHTepHeT-
pecypc, MOCBSIICHHBIN BOIPOCaM KOPIOPATUBHOTO YIIPABICHHUS

16. (www.thecorporatelibrary.com)bubnroreka KOpHOpaTUBHOTO YIPABICHHSI- HOBOCTH KOp-
nopanui, MeponpusTus, 0a3a JaHHBIX [0 KOMIAHHUSIM U JEHCTBUSAM aKIIMOHEPOB, UCCIIEOBATEIbCKUN
LEHTp, OnbIMoTeKa

17. (www.oecd.org)Caiit Opranuzanun DxoHoMuueckoro CorpyanuvectBa u Passutus - 00
OOCP, HOBOCTH W MepOnpUATHS, OMOIMOTEKa MyOJIMKAIMil, KOPIOPATUBHOE YIPABICHUE B Pa3HBIX
CTpaHax.

18. (www.iclg.ru)Caiit Uncturyra KoprnopatusHoro [IpaBa u YnpaBneHus - MUCCHSI HHCTUTY-
Ta, opranuzaiontas ¢opma u cTpykrypa. HoBoctu, peTUHIH, HCCIEI0BaHUs, aHAIUTUKA, IOPUIH-
YeCKHe KOHCYIJIbTAIIH.

19. (www.icgn.org)MexIyHapOoIHBIH MOPTal MO KOPIOPATUBHOMY YIIPABICHUIO - MEXKTyHa-
pOIHAs CEeTh MO KOPIIOPATHBHOMY YIIPABJICHUIO, CTPYKTYpa, YCTaB, UCTOPHS, IPUHLMUIIBI, KOH(pEpeH-
[[UH, YICHCTBO

20. (www.ecgi.org)Caiir EBporeiickoro HHCTUTYTa KOPIIOPATHBHOTO YIPaBIEHHsS- 00 WHCTH-
TyT€, HOBOCTH, YJICHCTBO, UCCIIEIOBAHUS, JUCKYCCUOHHBIN KITy0, KOHPEPEHIINU 1 BCTPEUH

21. (www.ecgi.org/codes/index.htm) Komekchl KOPHOpaTHBHOTO YIIPABJICHUS - MEXIyHAPO/I-
HbIE KOJIEKCHI U MPUHIIMITBI KOPIIOPATUBHOTO yIpaBleHus, EBponelickue, AMepukaHckue, A3uaTrckue,
npouue.

22. ®enepanbHoe apxuBHOE areHTCTBO (PocapxuB - Www.rusarchives.ru),

23. Bcepoccuiickuii HaydHO-MCCIIEAOBATELCKUI HHCTUTYT JTOKYMEHTOBEACHUS U apXHBHOTO
nena (BHUUJA - www.vniidad.ru)

7. MeToauveckne yKazaHus sl 00yYaIOIIUXCS 10 OCBOEHUIO JUCIUNIMHBI

Kypc npenycmarpuBaer 3aHATHS B KOMIIBIOTEPHOM KJlacce, MOJAKIIOYEHHOM K MHTepHeTy ¢
YCTAQHOBJICHHBIM CIIELMAIIM3UPOBAHHBIM IPOrpaMMHBIX obOecnieueHreM. [IpeaycMOTpeHbl JIeKIHH,
MPAKTUYECKHE 3aHATHUSI B BUJIE BHITMIOJIHEHUS TPAKTHUECKUX 3aJJaHUil 110 paboTe CO 3HAHUSIMH.

Hdns >QQPexTUBHOrO  M3y4eHUs TMPAKTUYECKOM YacTH  JAUCHUIUIMHBI  HACTOSATENBHO
PEKOMEHTyeTCsI:

— CHCTEMAaTUYECKHU BBINOIHATH MOJATOTOBKY K MPAKTUYECKUM 3aHATHUSAM I10 INPEIIOKEHHBIM
IIPENO/IABATEIIEM TEMAM;

— CBOEBPEMEHHO BBIMNOJIHATH U 3aIIMINATE IPAKTUYECKHUE 3aJaHus.


http://www.termika.ru/library/lib/system.php?ID=1077
http://www2.termika.ru/dou/enc/index.html
http://www.kodeks.net/
http://www.referent.ru/
http://www.pravorus.ru/
http://www.infoart.ru/legal/index.htm
http://www.standard.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/

CamocTrosTenbHas paboTa CTyneHTa - OJUH M3 BaXXHEHIIMX JTalloB B IOATOTOBKE
cnernranucToB. OHa TPUOOIIAET CTYACHTOB K HMCCIEAOBATEIhCKON padoTe, oOoramaer OMbITOM U
3HAHUAMH, HEOOXOAUMBIMH MJi JajbHEHIIEero HMX CTAHOBJICHUS KakK CIIELMAJIUCTOB, NPUBHUBAET
HAaBBIKU Pa0OTHI C TUTEPATYPOH.

Ilenb camocCTOATENBHOM pabOTBI - CHUCTeMaTu3alus, 3aKpeIUIeHHe W pacllupeHHe
TEOPETUYECKHX M TPAKTUYECKUX 3HAHUH C KCIOJIB30BAaHHEM COBPEMEHHBIX HWH(POPMALMOHHBIX
TEXHOJIOTUI W JIMTEPAaTypHBIX HMCTOYHHUKOB. [l pa3BUTHUS HABBIKOB CaMOCTOSITENIbHON paboThI
CTY/ICHTaMH BO BPEMs CAMOCTOSITEIIbHON paOOThI BBITOJIHSAIOTCS:

— 3cce Mo MpobieMaM COBPEMEHHBIX TeHICHIIUHN pa3BUTHs TEXHOJIOTUH TUIAaHUPOBAaHUS OU3HEC-
IIPOLIECCOB;

— JIOMalIHue 3a7jaHusl o MOUCKy B MHTepHeTe MHpopManuy Ha 33JaHHYI0 HAyYHYIO TEMY U
IIOITOTOBKE JIOKJIA/A.

Dcce UM JOKIJIa TOTOBUTCS CTYIEHTOM CaMOCTOSITENIbHO, B HEM 0000LIAIOTCS TEOPETHUECKHE
MaTepuaibl 1O HCCIEAYyeMOW TeMe C HCIOJIb30BaHHEM MAaTepUaioB M3 OOIIETEXHUYECKOH U
CHEeHAIbHOM ~ JUTepaTyphl, = HOPMATHUBHO-TIPABOBBIX  JOKYMEHTOB, CTaHJIaPTU3UPYIOIINX
paccmarpuBaemyro chepy. B comepkaHmm JIOKIaAa JODKEH OBITh COOCTBEHHBIM aHANU3 U
KPUTHYECKHI MMOAXOA K pELICHUI0 NpoOJieMbl MO BBIOPAHHON TeMme uccleqoBaHus. MaTtepuabl
JOJDKHBI OBITH HM3JI0)KEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C NPUMEHEHHUEM NPAaKTUYECKUX
JAHHBIX, TPUMEPOB.

CryneHTaM pEKOMEHIYeTCS HENpepbhlBHO IPOBOAUTH  HAy4YHBIE  HCCJIEAOBAaHUSA  IOJ
PYKOBOJICTBOM IIpenojaBaTenisa Kadeapsl 1Mo H30paHHOW TeMe M TOTOBUTH COOOIICHHS HAa HAy4YHBIC
KoH(pepeHImH, cTaTbil B COOPHUK MOJIOABIX UCCIIEIOBATENCH U HAYYHBIC KYPHAIIBI.

OOyyeHne CTYACHTOB C OIPaHUYCHHBIMH BO3MOXHOCTSIMU OPTraHU3YeTCs B COOTBETCTBUU C
TpeOoBaHUAMU «METOAMUECKUX PEKOMEHJALWI 10 OpraHu3alui 00pa3oBaTeIbHOIO MpoIecca s
oOyueHHUsT MHBAJIWJIOB U JIUI[ C OIPAaHUYCHHBIMH BO3MOXHOCTSMHU 370POBbsi B 00pa30BaTEIbHBIX
OpTaHU3aIMIX BBICIIETO TPOPECCHOHATHLHOTO 00pa3oBaHus» OT «8» anpens 2014 T.

B ocBoeHHMM IUCHMIUIUHBI WHBAIUAAMU W JIMLIAMU C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
3M0pOBbsl  OOJIBIIOC 3HAYCHHUE HMEET WHIMBUyalbHas y4yeOHas pabota (KOHCYJbTAllMH) —
JIOTIOJIHUTENBHOE Pa3bsICHEHHE yYeOHOro MaTepuaa.

WHnuBUayalbHbIE  KOHCYJBTAMM 10  OPEAMETY  SIBISIIOTCS  BaXHBIM  (aKTOPOM,
CIOCOOCTBYIOIIMM HWHAMBUIYAIU3allud OOYYEHHsS M YCTAHOBJIEHUIO BOCHHUTATEIBHOTO KOHTAaKTa
MEXAy TIpenojaBaTesieM M 00ydarollMMCS HWHBIMJIOM WM JIMIIOM C OrpaHMYEHHBIMU
BO3MO>XHOCTSIMH 3JJ0POBBSI.

8. [lepeyenb MHPOPMALMOHHBIX TEXHOJIOTHil, HCIOJIb3yeMBbIX PU OCYLIECTBICHHH
00pa3oBaTeILHOrO Mpolecca Mo JUCIHILIHHE

8.1 Ilepevyenb HEOOXOAMMOTI0 NPOrPAMMHOIO O0ecTIeYeHUs!

— Microsoft PowerPoint 2010 uau 607ee m031HMiA;

— CpenctBo urenusi PDF-gaitnos Adobe Acrobat iy anasor.

8.2 Ilepedyenb He0OXOAMMBIX HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM
CIIC «Koncynprantllmrocy

9. MaTepHaJ’leO-TeXHI/I‘IeCKaH 6338, HeoOXoauMasi I OCymI€CTBJICHUSA 06p330BaTeJ'lb-
HOI'0 1nmpouecca mo TMCumilinie

MaTepI/IaJ'IBHO-TCXHI/IqCCKOC obOecrieueHue JUCIHUITIINHBI (MO-

No Bun pa6or
JTyJIsl) ¥ OCHAIIIEHHOCTh

1. JlekuonHble 3aHATUS | JIKIIMOHHAs ayAWTOpUsA, OCHAIllEHHAas Mpe3eHTallMOHHON
TEXHUKON (IIPOEKTOp, IKpaH, HOYTOYK) U COOTBETCTBYIOLIUM
nporpaMMHbIM obecnieuerneM (I10)

2. CeMmuHapCKue 3aHATHs | YueOHas ayauTopus, 000py1oBaHHas y4eOHOH MeOebo




JlaGoparopHbie  3aHs-
THUS

Kommnbrotepusiit kmacc (ayn. 401, 402): 15 y4yeOHbBIX MecT ¢
BBIXOZIOM B ceTh VIHTEpHET M ¢ MporpaMMHBIM 00eCHeYeHnEM
Ha cepBepe

I'pynnoBeie  (MHOUBU-
NyallbHbIE) KOHCYJbTa-
11U

Aynutopusi, o6opynoBaHHas yaeOHOW MeOEITbI0

Tekymuii  KOHTpOIIb,
IIPOMEKYTOUHAsL aTTe-
CTauus

AynuTopusi, 060pyaoBaHHas yueOHOW MeOebIo

CamocrosTenbpHas pa-
oora

Aynuropus AJii CaMOCTOSITEIbHOM pPaldOThI, OCHAIEHHBIN
KOMIBIOTEPHON TEXHHUKOM C BO3MOYKHOCTBIO MOJKIIOUECHHS K
cetn «VHTEepHET», HporpaMMoOl 3KPAHHOTO YBEIUYEHUS U
00ECTIeYeHHbI JOCTYIIOM B 3JIEKTPOHHYIO HH()OPMAIMOHHO-
obOpasoBartenbHYI0 cpeny yHuBepcurera (403 ayn.)




