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1. lesan v 3a1a4u TUCHUTTHHBI.

1.1. Ileab ocBOEHUS TUCITHILIHHDI.

Henpto usyuenuss muctmmummabl b1.B.J[B.02.02 «TexHomorunm AOKyMEHTOOOOpOTa B
00111€00pa30BaTEILHON IIIKOJIE» SIBISICTCS O3HAKOMIJICHHE MAruCTPaHTOB C TEOPETUYECKUMHU U
MPAKTUYECKIMH OCHOBaMH JIOKYMEHTAIIMOHHOTO YIpaBlIeHUS B IIKoJe; (OPMUPOBAHUE
NPAaKTUYECKUX HABBIKOB JIOKYMEHTHPOBAHHS Ha OCHOBE COBPEMEHHBIX TpEOOBaHHIA,
MPEIBSIBISEMBIX K COCTABICHHUIO ¥ O(hOPMIICHHUIO JIOKYMEHTOB.

1.2 3agaun AMCHMILIMHEIL:

1. OBnaseHue 3HAHUAMU O JIOKYMEHTHPOBAHHH JEATEIBHOCTH 00I111e00pa3oBaTeIbHOMN
IIKOJIBI ¥ CO3/1aHUH IOKYMEHTOB.

2. Opranuzanusi JOKyMEHTO00O0pOoTa (ONTUMANbHOTO JABHM)KEHUS TOTOBBIX JOKYMEHTOB
BHYTPH OpPTaHU3ALMH).

3. IByuntpr  cmocoObl ¥ METOABl  MOBBIMIEHUS  dPQPexkTuBHOCTH  PabOTHI
0011e00pa30BaTEIbHON IIKOJIBI, MOCPEICTBOM YMEHBLICHUS BPEMEHM, HEOOXOIUMOro s
3aIl0JIHEHUS BCEH YYETHOU U y4eOHON JOKYyMEHTAIIUH.

4. BHenpeHUe CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa B 00IIe00pa3zoBaTeIbHOM
IKOJIE.

5. ®opMHpOBaHHUE y CTYIEHTOB CIIOCOOHOCTH K CAMOCTOSITEILHOMY ONPEACIICHHIO CBOCH
TOTOBHOCTU K BOCTIPUSITUIO HOBOW CTPYKTYPHOW €IMHMIIBI Y4€OHOTO MPOLIecca, OTCICKUBAHUIO
pocta npoecCHOHAIBHO JMYHOCTHBIX KaueCTB Ha MPOTSHKEHUU BCETO Kypca.

1.3 MecTo TUCHMILUINHBI B CTPYKTYpe 00pa3oBaTeibHON MPOrpaMMbi.

Hucuunnuna b1.B.JIB.02.02 «Texnonoruu 1o0KkyMeHT0000pOoTa B 00111€00pa30BaTeIbHOM
IIKOJIE» OTHOCUTCS K BapuaTuBHOM yactu bioka 1 «/lucuuminael o BEIOOPY» y4eOHOTO TUIaHa.

JlaHHBIE KypC COJEpKaTeNbHO ONUpaeTcs Ha TNPEeIMETHYI0 00IacTh  TaKHX
OOLIETEOPETUYECKUX JTUCHMIUIMH Kak «CoBpeMEeHHble NpoOJieMbl HAayKd M 0Opa3oBaHU,
«Meromonorust ¥ METOABl HAYy4YHOro  HccienoBaHus», «HaydHo-uccrnegoBareabcKas
NESTEIbHOCTh B 00pa3oBaTeIbHOM  YYPEXKJICHWW» W HAa  OCHOBHBIC  IOJIOKCHHUS
o0mienpodecCHOHaANbHBIX TUCITUTLINH.

OcBocHHE TaHHOU JUCIHUILTHHBI HEOOXOIUMO JUTS TIOTPYKCHHSI MAaTHCTPAHTOB B TEOPHUIO
W TPAKTUKY BEICHHUs JEJONPOM3BOACTBA M 3HAHWH NPHUHIMIIOB JOKYMEHTOOOOpOTa B
00111€00pa30BaTEeILHON IITKOJIE.

1.4 IlepeyeHb TMUIAHHMPYeMBIX Ppe3yJbTAaTOB O0y4YeHUs] MO JMCUHMILIMHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/IbTATAMH OCBOCHHS 00pa30BaTeJbHOH NIPOrPaMMBI.

N3yuenne paHHON y4ueOHOW AWCHMIUIMHBI HampaBiIeHO Ha (OpMUpPOBaHUE VY

oOyuaromuxcst npodeccruoHanbHoi komnereHnuu (ITK-16)

HNunexc Conepxanne B pesynbpTaTe nzydeHus: yaeOHOW MUCIMIUIMHBI 00 yJarOIIHecs

KOMIIET | KOMIIETEHLIUH (WUITU JTOJIKHBI

EHITUN e€ yacTn) 3HATH yMeTh BJIAJIEeTh

[1K-16 | T'oToBHOCTBIO OCHOBHBIE HCIIONB30BATh OCHOBHBIMH
UCIIOJIb30BaTh TEXHOJIOTHH WHJIMBUIyaJIbHbIE | TEXHOJIOTHSMU
WHIVUBUTyaJIbHBIC U | IPUHATHUS Y TPYITIOBBIC TIPUHSATHS
TPYIIIOBbIE perieHuii B TEXHOJIOTUH peuieHuit B
TEXHOJIOTHH yIpaBICHUN MIPUHATUS YIpaBICHUN
HNPUHATUSA OpraHu3anuen; pelieHui B opraHusanuen,
peuieHuii B OCHOBHbBIE yIpaBICHUHU OCYILIECTBIISAIONIEH
yIpaBiIeHUU npoOIeMBl U OpraHu3anuei, 00pa3oBaTeNbHYIO
OpraHu3aluen, coaepkaHue OCYILIECTBISIIONIEH | J€ATEIbHOCTD;
OCYILIECTBISIOIIEH | JIIEKTPOHHOIO 0o0pa3oBaTeNbHYI0 | HaBBIKAMU
00pa3oBaTeNbHyI0 | JOKYMEHT0000pOTa | e TEIbHOCTD, ONEPATUBHOIO




HNunexc Conepxanue B pe3ynbraTe u3yueHus yueOHOMN NUCHUIUIMHBI 00yYaronecs
KOMIICT | KOMIICTCHIIUU (I/IHI/I JOJI?KHBI
CHITNH e€ yacTtn) 3HATH yMeTh BJIA/IETh
JACATCIIbHOCTD HCIIOJIB30BaTh IIOHUCKa
ANEKTPOHHBIN uH(bOopMauu
JOKYMEHTO000POT
B IIKOJIE

2. CTpyKTYypa H cojiep:KaHne TUCIUIIHHBI.

2.1 PacnpenesieHne TPy10EMKOCTH JUCHHUILIMHBI IO BUIaM padoT.

Oo6m1ast Tpy10EMKOCTh AUCIUILIMHBI cOCTaBisieT 2 3a4. ei. (72 yaca), X pacrnpeaeieHne
10 BUJaM palbOT MPEACTaBICHO B TAaOIHIIE:

(ons cmyoenmos OPO)
Bun yuebnoit paboTbl Bcero CemecTtpbl
4acoB (uacer)
9 10 11 |12

AyauTOopHBIE 3aHATHS (BCEro): 24,2 24,2
B Tom uncie:
3aHsATHS JEKIIMOHHOTO TUTIA 4 4
JlaboparopHsble 3aHATH - -
3aHATHS CEMUHAPCKOTO TUTIA (CEMUHAPBI, 20 20
IPAKTUYECKHE 3aHITHSI)
HWNnas koHTaKTHas padora:
KonTpons camocrositensHoi pabotsl (KCP)
ITpomesxyrounas arrectrauus (MKP) 0,2 0,2
CamocTosiTesibHas padoTa (Bcero) 478 47,8
B Tom unce:
[IpopaboTka yueOHOTO (TEOPETHIECKOTO) 178 17.8
Mmarepuaa
BeinonHenne nHAMBUYaTbHbIX 3aaHUI 10 10
(moaroToBka cOOOLIECHUH, TPe3eHTAIHI)
Pedepat 4 4
[ToaroToBka K TEKynieMy KOHTPOJIO 16 16
KonTpoJis:
[TpoMexxyTouHast aTTecTanus (3a4er) 3ayer 3a4yeT

2.2 CTpyKTypa AUCHUILIMHBI:
Pacnpenenenue Bu10B ydeOHON pabOTHI M UX TPYJOEMKOCTHU IO pa3JieiaM AUCIUILITUHBI.
Pasnensr qucnuiuinHel, udydaemoie B 11 cemectpe (0 cmyoenmos OPO)

KonnuecTBo yacos
Ne |Hammenosanue pasnenos Bcero AyauTopHas Breayauropnas
pabora pabota
JI 113 JIP CPC
1 2 3 4 5 6 7
JlokyMeHTOO000pOT 1 32 2 8 - 21,8
| |AeTONpOH3BOICTEO B
" |obmeobpazoBaTenbHON
HIKOJIE
2. |MudopmanonHbie 40 2 12 - 26
TEXHOJIOTHH,
AJIEKTPOHHBIN




JIOKYMEHTOO0OPOT

Umoeo no oucyuniune:

72 4 20

47,8

[Tpumeuanue: JI — nekmuu, [13 — npakTudeckue 3aHATHS / CEMHHApHI,

sansitusi, CPC — camocrosiTenbHas paboTa CTy/IeHTa

2.3 Coaep:xanue pa3/ieioB TUCHUILINHBI:
2.3.1 3ausaTHA JEeKINOHHOI0 THIIA.

JIP — maGoparopHbie

Ne| HaumeHnoBaHnue paznena Coneprxanue pasjena Popwma Teky1uero
KOHTPOJISI
1 2 3 4
JlokyMeHTOo060pOT U [Ipenmert, 00BEKT, 3a1a4l IUCHUIUIMHBL.  |3alIuTa Jcce,

1. |nenonpou3BOACTBO B OrnpeneneHue MOHATHE «KHOPMATUBHO- pedeparos. J{okman ¢
o0mieo0pa3oBaTeabHOM |MeTOAMYECKas 6a3a AeJIONpPOU3BOICTBA». |Ipe3eHTaluen
IIKOJIE 3akoHOJAaTEeNbHBIC aKTHI B chepe

JOKYMEHTAI1H.
VYka3bl U pacopsyKeHUs MPe3UIeHTa
Poccuiickoit denepaiuu, IOCTaHOBJICHUS U
pacrnopsiKeHUsl IPaBUTENILCTBA
Poccuiickoit deneparuu,
perJaMeHTHPYIOIINUE IPABOBbIE HOPMBI Ha
(benepanbHOM ypOBHE MpHU paboTe ¢
JIOKYMEHTaMu
HNudopmanmonnbie Opranu3zanys 3JIeKTPOHHOTO 3amuTa 3cce,

2. |TeXHOJIOTHH, JOKYMEHTO000pOTA. pedeparos.
AIIEKTPOHHBIN Oranel epexosa Ha 3JIEKTPOHHBIN Konnoksuym
JIOKyMEHTO000pOT JIOKYMEHTOO00OPOT.

Cucrema 371€KTPOHHOTO
JIOKYMEHTO000pOTa U JIEJIONPOU3BO/ICTBA
«/Iupexrym»
2.3.2 3aHATHSA CEMUHAPCKOIO THIA.
TemaTuka NpakTUYECKUX 3aHATUN ®opMa TeKyLero
Ne |HanmenoBanue paznena
(cemuHapOB) KOHTPOJIS
1 2 3 4
1. |HoxymenToo6opor u  |[IpaBoBbI€ aKThl HHCTPYKTUBHOTO 3amuTa 3cce,
JIeNIOTIPOM3BOJICTBO B |XapakTepa. MeTtonndeckue JOKyMEHTHI o |pedepaToB. J{okaz ¢
0011e00pa3oBaTeIbHON |1€IONPOU3BOJCTBY OpraHU3aIUil. Mpe3eHTaluen
LIKOJIE I'OCTsl Ha JOKYMEHTALIHIO.
Obmepoccuiickue KiacCuPpruKaTopbl
uHpopMaIuu.
l'ocynapcrBenHas cucrema
JOKYMEHTAIMOHHOTO 00eCTIeyeHHs
yIpaBieHus B 00111e00pa3oBaTeIbHBIX
LIKOJIaX.
VYcras.
JlokanbHBIE AKTHI.
Opranu3anus JOKyMeHT0000poTa
2. |Mudopmannonubie Peructpanus 1 KOHTPOJIb UCIIOTHEHHUS 3amuTa 3cce,
TEXHOJIOTHH, nokymeHTa. Paborta ¢ JokymMeHTamu, pedepaTos.
AIIEKTPOHHBIN coJiep KalIMMH KOH(pHUACHIINATbHbIE Konnoksuym
JIOKYMEHTOOO0OPOT CBEJICHUSL.
PesxuM orpaHuyeHus 10CTyIa K




JOKYMEHTaM.
OnepatuBHOE (TEKyIIEe) U apXUBHOE
XpaHeHue.

IIepenada TOKYMEHTOB Ha apXUBHOE
XpaHeHue.

DKcnepTu3a HEHHOCTU JOKYMEHTOB.
OcHoOBHbIE NpaBUJIa OATOTOBKU
JOKYMEHTOB K CJlau€ B apXHB OpraHU3alUuu
U 1epesaye Je B BEJOMCTBEHHBIN U
rOCyJapCTBEHHBIN apXUB.

[Ipobaema ynopsagoueHus
JIOKYMEHTO000pOTA.

DJEeKTPOHHBIE )KYPHAJIbI U JHEBHUKHU

2.3.3 J1aGopaTopHble 3aHATHS — HE TIPEyCMOTPEHBI.

2.3.4 IIpumepHasi TeMaTHKA KyPCOBBIX padoT (IIPOEKTOB) — HE IIPEyCMOTPEHA.

2.4 llepeyeHb y4eOHO-METOAMYECKOI0 O0ecneYeHUs AJIs1 CAMOCTOATEIbHONH padoThl
00y4YaKIIUXCS M0 TUCHHUILINHE.

HepequL y‘le6H0'MeTOI[I/I‘IeCKOFO obecrieyeHus JUCHHUITIINHBI

Ne Bun CPC T10 BBITIOJTHEHUIO CAMOCTOSITEIILHON pabOTHI

1 2 3

1. |IloaroroBka 3cce, Mertoanyeckre yKa3aHusi [0 OpPraHU3alMM CaMOCTOSTENbHOU
pedepara paboThI, YTBEpXkKIACHHBIE Kadenpoil Menaroruku M TNCUXOJOTHH,

poTokoi Ne 15 «18» anpens 2016r.

2. |[logroroska
KOHCIICKTOB,
IIPE3EHTALNN

Meroandeckue peKOMEHIAUK 0 peaTu3alliid WHTEPAKTUBHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUH B By3€: METOJAMYECKOE MOCOOHeE.
r. Kpacnonap, U3znarenscko-nonurpaduueckuit mentp Kyol'V,
2014, 73 c., n/n 4,4, Tupax: 100.

3. |[ToaroroBka K TeKyIiemMy
KOHTPOJTIO

Meroanueckue yKa3aHHs MO OpPraHu3alMd CaMOCTOATEIIbHOMN
paboThl, yTBEepKACHHbIE KadeApoil MeJaroruku M ICUXOJIOTHH,
npotokos Ne 15 «18» anpenst 2016r.

VY4eOHO-METOMNYECKUE

MaTepuaibl JUIsl CaMOCTOSITENIbHOM pPabOThl 00ydaroImUXCs U3

YHCiIa MHBAIK/IOB U JIMI] C OTPAaHMYEHHBIMH BO3MOXKHOCTAMHU 3/10poBbsi (OB3) mpenocrasnstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 37JOPOBBS U BOCIIPUITHS HH(POpMALIUU:

JUia nu1 ¢ HapyIIEHUSIMH 3pEHUS:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,

— B (popMe 2IEKTPOHHOT O TOKYMEHTA,

JIst AL ¢ HapyIIeHUsIMM CITyXa:

— B I1e4aTHoM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
JUnist Ta1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIeYaTHOM opme,

— B (hopMe 3IIEKTPOHHOTO TOKYMEHTA.
JIaHHBINA TNepeyeHb MOXET ObIThb KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA

o0yJaromuxcs.




3. O6pa3oBare/ibHbIE TEXHOJIOTHH.

B Xxope NeKIMOHHBIX 3aHSITHNA NMPUMEHSIOTCS 3JE€MEHTHl MHTEPAKTHUBHBIX TEXHOJIOTHIA,
KOTJla CTYACHTHI CTAHOBSITCS AKTUBHBIMH YYACTHUKAMH 3aHSATHUS, BCTYMAsl B TUAIOT C BEAYIIHM
IpernoaaBaTesieM, MOTYT 10 €ro MOPYYEHHUIO0 OCBeUaTh (Ha OCHOBE MPOBEICHHBIX MCCIEIOBAHUN
Y HaYYHOU pabOThI) OTIEIBHBIE BOMPOCHI TEMbI, KOMMEHTHPOBATh UX, JaBaTh aIbTCPHATUBHYIO
MHTEPIIPETALIUIO.

B xozme mnpakTuyeckux 3aHATMM B IpPOrpaMMe JAaHHOIO Kypca HIpELyCMOTPEHO
UCIIOJIb30BaHUE B y4€OHOM IMpOIecce aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEACHUS 3aHATHUI:
pa300p KOHKPETHBIX MEJAarOTHYECKUX CHUTyalui (KeMC-TEeXHOJIOTHUH), y4eOHBbIE HCKYCCHUH,
pa3BUTHS KPUTHYECKOTO MBIIUICHUS, 3JE€MEHTOB JI€JOBBIX U POJIEBBIX WIpP, peQIieKCHUBHbIC
TEXHOJIOTHH.

B xoze u3yueHuss AUCUMILTUHBI UCTIONIB3YIOTCA Takue (JOpPMbI OpraHU3alK 3aHATUH Kak,
pelieHre mpoOIEMHBIX CHTYAIlMi, aHAIH3 MPUMEPOB U3 MEAArOTHIeCKOM MPAKTUKH, TUATIOTH U
3JIEMEHTHI AUCKYCCUH, BBHIIOJHEHUE WHAMBHUIYaAIbHBIX 33/JaHUM, MMOATOTOBKA 3cce, pa3padoTka
METOJMK W ONPOC YYACTHHKOB MPAKTUYSCKOTO TIEIarOrH4ecKoro MpoIecca, BBITOJHCHUE
TBOPUYECKUX 3a/laHui, MO3BOJIAIONIMX MaKCHUMAalbHO pPEaTu30BaTh TBOPUYECKUN MOTEHIHAI
CTyJ€HYECTBAa. DTU TEXHOJIOTUM B COUYCTAHHH C BHEAYJUTOPHOW PabOTOH TO3BOJISIOT PEIIaTh
3agaun (OPMUPOBAHUS U PA3BUTHUS MPOPECCHOHANBHBIX YMEHUN M HABBIKOB O0YYAIOIIMUXCS KaK
OCHOBBHI PO ECCHOHATBHON KOMIIETEHTHOCTH B c(hepe 00pa3oBaHusI.

Jlis Ui ¢ OrpaHUYeHHBIMU BO3MOXHOCTSMHU 370POBbsSI IIPEIyCMOTPEHA OpraHu3alus
KOHCYJIbTAIMH C UCTIOJIb30BAHUEM 3JICKTPOHHOH TMOYTEHI.

4. OueHo4YHbIe CpeACcTBA JJIsl TeKYLIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYTOYHO
aTTecTalNU.

4.1 ®oHA OLIEeHOYHBIX CPEACTB /ISl MPOBeeHHs TeKYIero KOHTPOJIS.

B xonme Tekymiero KOHTPOJS OLIEHHBAIOTCS NPOMEKYTOUYHBIE DPE3YJIbTaThl OCBOCHHUS
JTUCHUIIIUHBL. {751 9TOro WCHONB3YIOTCS YCTHBIM OMPOC, MOHHUTOPUHT 00pa3oBaTEIbHOM
JESATEIIBHOCTH, OCYILECTBISIEMBIN Y€pPE3 YUET aKTUBHOCTHU CTYIEHTOB B ayIUTOPUU U B YUaCTUU
B CCMHUHAPCKHUX 3aHATHAX.

Texylmuil KOHTPOJIb OCYIIECTBIISIETCS B XOAE CEMUHAPCKUX 3aHIATHH, KOJJIOKBUYMOB,
KOJUIEKTUBHBIX OOCYXKJIEHUU M3ydaeMou MpoOJIeMaTUKH, TIPH pa3dope MpaKTHYECKUX 3a7ad U
keiicoB. KommneTrennuu B 001acTi pacro3HaBaHUs U MHTEPIIPETALUH JHIAKTHKO-METOJNUYECKUX
SIBIICHUM q)OpMI/Ip}IIOTCSI B XO0JI€ OCBOCHHA MaruCTpaMu TCOPETUUYCCKUX BOIIPOCOB AW CIMIIIIMHBI.
HNHcTpyMEHTabHBIE KOMIETEHIIMM CBSA3aHBl C TPOBEACHMEM IPAKTHUECKHUX 3aHATHH U
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB.

Tembl pedepartoB, 3cce, T0KJIAT0B ¢ KOMIILIOTEPHON Mpe3eHTAIlHe

1. OcHOBHBIE PU3HAKU U KJIACCU(PHUKAIIMU JOKYMEHTOB.

2. TpeOoBaHUs, KOTOpPBIC IOJHKCH COONIOAATh PYKOBOJHTETL IPH BEICHUU JICITOBOMN
HEPETINCKH.

3. TpeboBaHMs, KOTOpBIE MPEIBSIBISIOTCS K PYKOBOJHUTENIO B paboTe C BXOISIIMMH,
UCXOJSIIMMHU U BHYTPEHHUMH IOKYyMEHTaMHU.

4. TloaroToBka Jien K mepeiaue B apXuB.

5. OcHOBHBIE TpeOOBaHMSA K MOJATOTOBKE PYKOBOAUTENIEM JOKYMEHTAlUuH (TpHKa3,
pacnopspkeHue, IITaTHOE paclucaHue, Tadenb ydeTa oTpabOTaHHOTO BpeMEeHH, rpa@uK BbIX0/a
B OTITYCK U TIp.) [0 JTUYHOMY COCTaBY.

6. [IpaBuna, KoTOpble MODKEH COONIONATh PYKOBOAWTENh TIPU BEICHHH TPYIOBBIX
KHMKEK.

7. JaiiTe XxapaKTepUCTUKY Pa3IMYHbIM BHIaM HOMEHKJIATYPHI JIEI.

8. Copmynupyiite ocHOBHBIE NpaBUiia (POPMHUPOBAHUS AEII.

9. Ilpumepbl TpUMEHEHHWS B JIEJIOMPOM3BOJCTBE TpymoBoro koxaekca, D3 «OO6
obOpa3oBanuu B POy.



10. JlokanbHBIE aKTHI CTPYKTYPHBIX MTO/Ipa3ieiIeHUi 00pa30BaTeIbHON OpraHU3alHH.

11. Ilepeuenb u TpeGoBaHUSA K OPOPMIICHUIO JOKYMEHTOB, BXOASIIUX B COCTAB JIMYHOTO
nena (TpyIIbl JOKYMEHTOB).

12. TpeGoBaHus, NpebsABISIEMbIE K XPAaHEHUIO JTUYHBIX JEJI.

13. JIngnoe aeno oOydvaromierocs, (GOPMUPOBAHKE FIEKTPOHHOTO MOPTHOIIHO.

IlepeueHs MPUMEPHBIX KOHTPOJIBHBIX BOMPOCOB U 3aJaHUIi JJI CAMOCTOSTEIbHOM
padoThI:

1. Orbepute 5-6 Ha3BaHMH pa3IUYHBIX BHUJAOB JOKYMEHTOB U IPOAaHAIU3UPYHTE
OCHOBHbBIE CBOMCTBAa HH(POpMAINH, 3aUKCUPOBAHHOMN B 3TUX IOKYMEHTaX.

2. [IpuBenute mpuMepsl U3 CBOEH MPAKTUKU WHPOPMALMOHHBIX 0APHEPOB, C KOTOPHIMH
BaM MPUXOJWIOCH CTaJIKUBAaTHCSA IMPU IOUCKE HAY4YHOH U JAp. MHOOpPMALMKU M KaK BBl HX
IIPEO0IIEBAIH.

3. Orbepute 5-6 Ha3BaHUU pa3IMYHBIX BUIOB JOKyMeHTOB. Cremaiite aHanmu3
JOKYMEHTOB 110 TaKWM TIpU3HAKaM: 3HAKOBOW mpupoje HWHPOpMAIWU, CUCTEME 3alHCh
uH(popMalnu, ciennGUKN MaTeprualibHON COCTaBIISIFOIICH JTOKYMEHTA.

4. Tlpoananu3upyiiTe 00pa3mbl MAIIMHOMUCHBIX JOKYMEHTOB IO TaKUM IPH3HAKaM:
PEKBU3UTHI JJOKYMEHTA, WX PACIOJIOXKEHHE U MpaBWia o(GOpMIIEHUS, MpaBWiia MOCTPOCHUS U
odopMIIeHUS TEKCTa TOKYMEHTA.

5. Paszpaboraiite u opopmure OiaaHKH 0Opa30BaTEIbHON opraHu3amuu (OOIIHH, OJaHK
KOHKPETHOT'O BU/Ia JOKYMEHTA, OJIaHK TUChMA).

6. Ha Onankax coCTaBUTh MPOTOKOJI, CHOPaBKy, MHUCHMO, JOKIAIAHYIO 3aIlHCKY,
OOBSICHUTENBHYIO 3aIUCKY U Ap. TOKYMEHTHI.

7. BeiOuparh akTyanpHyI0 TeMy paboThl MO JTOOOMY HANpaBICHHUIO J1EATEIbHOCTH
00pa30BaTeNbHOTO YUPEXKJEHUs: Y4eOHBIM mpolecc, BOCIUTATENbHAas CHCTEMa, CHUCTEMa
JIOTIOJTHUTENBHOTO ~ 00pa3oBaHMs,  YKpEIUIEHHE  3JI0pOBbsl  YYAaCTHMKOB  I[€JIOCTHOTO
NeAarornyeckoro npoiecca 1 Jip.

8. Pa3paborarh 5 BUOB JOKYMEHTOB I10 BHIOPAHHOI TeMe: MpPUKa3, MPOTOKOI, BHIITUCKY
U3 IPOTOKOJIA, MMCHMO, Tele(poHOrpaMMy, aKT, CIPaBKY H Jp.

9. [loarotoButh mnpeseHtanuio (7-10 cnaiiIoB) 1O COCTaBICHHBIM JIOKYMEHTaM,
PETIaMEeHTHPYIOIIUM JIESITETbHOCTD IeJarOTHIeCKOT0 KOJUIEKTHBA.

10. IlpenctaBuTh pe3ynbTaThl AESTEIBHOCTH B BUIE Tpe3eHTAUU (5-7 MUHYT).

OrneHka KayecTBa yCBOCHHS 3HAHUI IO TUCIHILIMHE B TPOIECCE TEKYIIEro KOHTPOJIS
IPOBOJIUTCS MO HAKONMUTEIbHOM cucTeMe OalyioB B YCTHOM M NHCbMEHHOM Qopme mpu
BBIITOJIHEHUH TPAKTUYECKUX 3a/JlaHUil  WHAMBHIYAITbHOTO W TPYNIIOBOTO XapakTepa |
Ipeoaraer:

— OIEHKY aKTHBHOCTH y4YacTHs W PEe3yJIbTaTHBHOCTH PabOTHI B IMPOIECCE BCEX BUIOB
KOHTPOJISI U BBITTOJIHEHHSI TPAKTHYECKUX 3a/1aHUH;

— OIIGHKY BBIMIOJHEHHUS TBOPYECKHX MPAKTUYECKUX 3aJaHUil B COOTBETCTBHU C
kputepusamu POC.

4.2 ®oH/ OLIEHOYHBIX CPEACTB /IS MPOBeeHHs MPOMEKYTOUHOMH aTTeCTAIMH

OueHouHble cpencTBa Uil MHBAJIUAOB U JMI[ C OTPAHUYEHHBIMH BO3MO>KHOCTSIMH
3I0POBBSI BEIOMPAIOTCS C YIETOM MX WHIWBUIYAITBHBIX TICUXO(PH3NIECKUX OCOOEHHOCTEH.

— TpuU HEOOXOJUMOCTH HWHBAIMIAM U JIMIAM C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH
310pPOBbS IPENOCTABIAETCS JOMOJHUTEIBHOE BPEMSI 111 TOATOTOBKH OTBETA HA 3a4ETE;

— MIPU MPOBEICHUU MPOLIECTYPHI OLICHUBAHUS PE3yIbTATOB 00YUEHUS MHBAIHUIOB U JIUII C
OIPaHUYEHHBIMU BO3MOYKHOCTSIMU 310POBbS IPEIYCMATPUBACTCS UCIIOIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAMMBIX UM B CBSI3H C UX MHIUBUAYATHHBIMU OCOOCHHOCTSIMU;

— IIp1 HEOOXOAUMOCTH JJIsl 00Y4aIOIIKXCSl C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbSI
W UWHBAJIWIOB TpOLEypa OILCHUWBAHUA pE3YJIbTaTOB OOyYEHHUS 10 AWCIMILIUHE MOXKET



MIPOBOAMTHCS B HECKOJIBKO JTATOB.

[Iponienypa oneHUBaHUsI pe3yJbTaTOB OOYYCHUsT WHBAIUIOB M JIMII C OTpaHHYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbBSI TI0 JUCIHUILTUHE TPEIyCMaTPUBACT MPEIOCTaBIeHne WH(OpPMALUU B
dopmax, afanTUPOBaHHBIX K OTPAHUYCHHUSM KX 370POBBS M BOCIIPUSTHS WH(POPMAIIHH:

Jist 11 ¢ HapYIICHUSIMH 3PEHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUuist T ¢ HApYIISHHUSIMU CITyXa!

— B mieyaTHo hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist 11 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO amnmapara:

— B IIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHI'CHTA
o0ydJarouuxcs.

Bonpocsl k 3auery:

. [Ipeamer, 3agaun ¥ 3HaYEeHUE J1EITONPOU3BOJICTBA B 0011€00pa30BaTeNbHOM 1IKOJIE.
. CTaHOBJIEHHE U Pa3BUTHUE JIEIONPOU3BOJICTBA.
. [Ipoucxoxxnenue noKkymeHTa. Pacimmpenue noHsITUs «JOKYMEHT.
. OnpesieneHne TOKyMEHTa B FOCY/IapCTBEHHOM CTaHAApTe.
ConmanbHas CyIIHOCTb U (YHKLIHMU JTOKYMEHTA, UX OCOOCHHOCTH.
Knaccugukarus 10KyMeHTOB.
. CBoiicTBa JOKYMEHTHPOBAHHOIN HHOPMAIIHH.
. [ToHATHS «TOKYMEHTHPOBaHUEY, «METOJBI, CIOCOOBI U CPEACTBA TOKYMEHTHPOBAHHUSY.
. 3HaKOBBIM METOJ] TOKYMEHTHPOBAHUSI.

10. TekcToBOE TOKYMEHTHPOBAHHE.

11. CnocoObl JOKYMEHTUPOBAHMSL.

12. Knaccudukanus cpeacTs JOKYMEHTHPOBAHHSL.

13. Knaccudukanus coBpeMEHHBIX HOCUTENEH HHPOPMALIUH, UX XapaKTepUCTHKA.

14. TIpoGnemMbl  TOATOBEYHOCTH U  HKOHOMHUYECKON 3(P(HEKTUBHOCTH HOCHUTENIEH
UHpOpMaLUH.

15. Yaudukanus u crangaptuzanus. Y HIQUIIMPOBaHHbIE CUCTEMBI JOKYMEHTAIIUH.

16. ®opmyssip TOKYMEHTa U €ro COCTaBHbIE YacTH.

17. InnuBuyansHbli, THIOBON (hopMyIisipel. Dopmynsip-oOpasel.

18. ITocTostHHBIE PEKBU3UTHI (POPMYJISIpA TOKYMEHTA.

19. bnank noxymeHTa. Busl O1aHKOB.

20. OOGs3aTenbHBIE U IOTIOJHUTENbHbIE peKBU3UTHL. [IpaBuia ux opopmieHus.

21. TlonsiTHE TEKCTA JOKYMEHTA. DIIEMEHTHI TEKCTA.

22. YHu(ukanus Tekcta J0KyMeHTa.

23. Opranu3aiMoHHO-TIPaBOBBIE JTOKYMEHTHI: BHJBI, TPEOOBaHHUS K COCTaBJICHUIO U
0(OPMIICHHUIO.

24. PactiopsiauTenbHBIE TOKYMEHTHI: TPEOOBAHUS K COCTABIICHUIO H OPOPMIICHHIO.

25. Cucrema cripaBOYHO-MH()OPMAITMOHHON JOKYMEHTAIIHH.

26. JIoKyMEeHTBI IO TUIHOMY COCTaBY.

27. Opranuzaiust paOOTbl C JOKYMEHTaMH, COJEpXallUMH KOH(HIAECHIIHAIbHbIE
CBEICHHUS.

28. Tekyiiee XxpaHeHHE JOKYMEHTOB.

29. ApxuBHOE XpaHECHHUE JOKYMEHTOB.

30. IIpuHIMITBL, KPUTEPHUU IKCTIEPTHU3BI IICHHOCTU JTOKYMEHTOB.

31. CoBepiieHCTBOBaHKE IOKYMEHTAIIMOHHBIX MPOIIECCOB.

©ONOUTAWN P



32. [Ipumepsl TpUMEHEHUS B JAEIONPOU3BOACTBE TpymoBoro koxekca, D3 «O6
obpazoBanuu B PDOy.

33. JIokanpHBIC aKTHI CTPYKTYPHBIX MMOApa3IeIcHI 00pa30BaTeIbHON OpraHnu3aluy.

34. Ilepeuens u TpeboBaHUs K OPOPMIICHHUIO JOKYMEHTOB, BXOJSIINX B COCTaB JTUYHOTO
Jena (TpyIIbl JOKYMEHTOB).

Kpurepun onenku orsera:

OTMmeTKkoll «3auTeHO» OLCHMBAETCS OTBET: KOTOPBIM IIOKA3bIBACT NPOYHBIC 3HAHUS
OCHOBHBIX IIPOLIECCOB H3y4aeMOW IpeIMETHOH O00JIaCTH, OTIMYAETCsl IIyOMHOH U IOJHOTOMH
PACKpBITUSL TEMBbI; BJIQJICHUE TEPMHHOJIOTMYECKUM amlapaTroM; yMEHHE OOBSCHSTH CYIIHOCTb,
SIBJICHU, MPOIIECCOB, COOBITHI, JeNaTh BHIBOABI W 00OOIICHHUS, JaBaTh apryMEHTHPOBAHHBIC
OTBETHI, IPUBOAUTH MPUMEPHI; CBOOOJHOE BIIaJIEHUE MOHOJOIMYECKOW Peublo, JIOTHYHOCTh U
I0CJIE0BATENIBHOCTh OTBETA;

Otmetkoil «He 3a4uTeH0» OLIEHHMBaeTCs OTBET, OOHAPYKUBAIOLIUI HE3HAHUE MPOLIECCOB
M3y4aeMoil peAMETHOIN 00J1acTH, OTIIMYAIOLIUICS HErNyOOKUM pacKphITUEM TEMbI; HE3HAaHUEM
OCHOBHBIX BOIIPOCOB TE€OpUH, HEC(HOPMUPOBAHHBIMH HaBbIKAMHU aHAJIM3a SBJICHHUM, MPOLECCOB;
HEYMEHHEM JIaBaTh apr'yMEHTHPOBAHHBIC OTBETHI, CIA0BIM BJIaJJIEHHEM MOHOJOTHYECKOU PEUbIO,
OTCYTCTBHUEM JIOTMYHOCTH WU TOCJENOBaTelbHOCTH. JlomyckaioTcs cepbe3Hble OLIMOKH B
COJEpKAHUU OTBETA.

5. IlepeyeHb OCHOBHOII M JONMOJHHUTEJIbLHOW y4eOHOW JHTEpaTypbl, HEOOXOAUMOI
JJIS1 OCBOCHMS THCIHUIIIHHBI.

5.1 OcHoBHast 1uTEpaTypa:

1. I'po3zoBa O.C. [lenmompousBonactBo: yueOHoe mnocobue / O.C. I'pozoBa. — M.:
WznarensctBo FOpaiit, 2017. — 124 c. — (Cepus: Yuusepcutersl Poccun). — ISBN 978-5-534-
04205-4. — Pexum gocryma: www.biblio-online.ru/book/SF1C27F2-251B-4B74-BE78-
ACO06A5D30956.

2. Ky3znenoB UM.H. JlokymeHTanimoHHOE oOecrieueHue ympasieHus. JJokyMeHTo000pOT u
nenonpousBogcteo / W.H. KysnemoB. — Mocksa: HOpaiit, 2016. — 477 c.. un —
(ITpoeccuonansHoe obOpazoBanue). — bubmuorp.: c¢. 373-384. - ISBN 9785991662314:
1013.99.

3. MoaepHu3zanust poccuiickoro o0pa3oBaHus: BbI30BBI HOBoro jecstwietus / B.B.
lankwun u np.; nox pen. A.A. Knumona; Poc. akan. Hap. Xo3-Ba u Toc. ciayx0bl ipu [Ipe3unente
Poc. ®enepaunn. — Mocka: U3narensckuii 1om «/IEJIO», 2016. — 101 c.: — bubnuorp.: c. 96-
101. — ISBN 978-5-7749-1091-5.

5.2 JlonosHUTEILHAS TUTEpaTypa:

1. BorateipeB B.A. MH(popManmoHHbIE CHUCTEMBl U TEXHOJOTUM. Teopus HaIeKHOCTH:
yuebHoe mocobue i OakanaBpuata u maructparypsl / B.A. borateipeB. — M.: M3narenscTBO
FOpaiir, 2016. — 318 c. — (Cepusi: bakanasp u maructp. Monyinb.). — ISBN 978-5-534-00475-5. —
Pexxum noctyma: www.biblio-online.ru/book/601E5D18-A5CB-4301-87C7-5A4D76899EEB.

2. Boponko O.C. Hcropust W MeTONONOTUSl HAayKH: Yy4eOHUK Juisi OakajgaBpuara Hu
maructpatypsl / FO.C. Boponkos, A.H. Mensenp, )K.B. Ymanckas. — M.: U3narensctBo FOpaiir,
2016. — 489 c. — (Cepust: bakanaBp u maructp. Axagemuueckuii kype). — ISBN 978-5-534-00348-2. —
Pexxum noctyma: www.biblio-online.ru/book/494EQF46-5D39-4AB1-9850-D8F1E6734B38.

3. Uoparumos I'.1. Teopus oOyuenusi [DnekTpoHHBIN pecypc]: yueOHoe mocodue / I'.U.
N6parumos, E.M. Moparumosa, T.M. AnapuanoBa. — DnekTpoH. n1aH. — Mocksa: Bragoc, 2011.
— 383 c¢. — Pexxum nocryna: https://e.lanbook.com/book/2971.

4. Kpynext M.B. Merononorus ¥ METOJbI TICHXOJIOTO-TICIArOTUIECKUX HCCIICIOBAHHMA.
I[pakTukym: yueGHOe rocodue yist OakanaBpuara U Maructparypsl / M.B. Kpynexr. — 2-e uzz., niep.
u jgon. — M.: UznarensctBo IOpaiit, 2016. — 195 c. — (Cepust: bakanaBp u Maructp. AKaJieMUYECKUI



http://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
http://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
http://www.biblio-online.ru/book/601E5D18-A5CB-4301-87C7-5A4D76899EEB
http://www.biblio-online.ru/book/494E0F46-5D39-4AB1-9850-D8F1E6734B38
https://e.lanbook.com/book/2971

kypc). — ISBN 978-5-534-05461-3. — Pexum mocryma: www.biblio-online.ru/book/AAD88C09-
8638-47FB-A70A-4B96AA1D1443.

5. Ilcuxosorus ¥ eAaroruka BEICIICH IIKOJBI: ydeOHOe mocobue uisi OakanaBpuata U
maructpaTypsl / pea. Oxpemenko M.B. — M.: Opaiit, 2015. — 178 c¢. — https://www.biblio-
online.ru/viewer/4C593AA0-372D-4C16-B29B-018D2293A9F2#page/2.

6. @okun HO.I'. Teopus u TexHomorus oOydeHHs. JleATETLHOCTHBIN MOAXO: Y4eOHOE
niocobue ayst By30B / FO.I'. ®okuH. — 4-¢ u3n., niep. u gon. — M.: M3narensctBo FOpaiit, 2016. — 241
c. — (Cepus: OOpazoBarenbhblii mporecc). — ISBN 978-5-534-05712-6. — Pexxum poctyna:
www.biblio-online.ru/book/53DBBCOF-102E-41E4-8B96-3ACAABC3AB90.

JU1 OCBOEHMS AMCLUUILIIMHBI HHBAJTUAAMHU U JIMLIAMU C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMHU
3I0pOBbsl MUMEIOTCSl M3/IaHUSl B DJIEKTPOHHOM BHJE B 3JIEKTPOHHO-OMOIMOTEUHBIX CHUCTEMAax
«Jlanp» n «Opaiit».

5.3 llepuoguyeckne U3IAHUSA:

1. lenaroruka. Hayunsrii xxypuan http://pedagogika-rao.ru/

2. Ilemarornueckas 6mbamoreka http://www/pedlib/ru/

3. Kypnan «CtaHaapTbl ¥ MOHUTOPHHT B 00pa30BaHUU»
https://elibrary.ru/title_about.asp?id=9617

4. MexyHapoIHbIH HayqHO-HCCIIeI0BaTeIbCKui xKypHai https://research-journal.org/

6. Ilepeyenb pecypcoB  HH(POPMAINUMOHHO-TEJEKOMMYHHKAUMOHHON  ceTH
«AHTEepHET», HEOOXOIMMBIX /IJIS OCBOEHUSI TUCIUTLINHBI.

1. Enunas  komneknust  [udpoBbix oOpaszoBatenbHbIX pecypcoB: — http://school-
collection.elu.ru.

2. Ilegarornyeckas ouodnmoreka — http://www.pedlib.ru/.

3. [leparoruyeckas ceTh ¢ MYJIBTUMETUIHHBIMU BO3MOXHOCTAME: — WWW.metodisty.ru.

4. CoumanpHasi ceTh paOOTHHKOB oOpasoBanms: — Www.nsportal.ru/nachalnaya-
shkola/informatika.

5. Caiit UucturyTa pazsutus mnanoctd PAO: — http://www.ipd.ru/.

6. Tpebosanus ®I'OC: — www.standart.edu.ru/catalog.aspx.

7. XpoHOOyC: cHcTeMbl sl MH(pOpMAaTH3alMH aJIMUHUCTPATHBHON JEATEILHOCTH
00pa3oBaTeNnbHBIX yUpekaeHui — http://www.chronobus.ru.

7. MeTtoauyecKkue yKazaHus AJ1s1 00y4aroIUXCs M0 OCBOCHUIO JMCIUIIIUHBI.

Ilo kypcy mpenycCMOTpPEHO MPOBEACHUE JIEKIMOHHBIX 3aHATUM, NMPAKTUYECKUX 3aHATHH,
Ha KOTOPBIX JAeTCsi OCHOBHOW CHCTEMAaTH3MpOBaHHBIM Marepuasn. B mporecce paboTel Ha
JEKUUSAX MarucTpaHT 3HAKOMMUTCA C pas3fellaMd Kypca, OCHOBHBIMM HAIpaBIEHUSMHU B
OpraHM3ali CaMOCTOSTENIbHON paboThl. [Ipm moAroToBke K ceMUHapaM M KOJUIOKBUYyMam
MarucTpaHT U3y4yaeT MEePBOUCTOYHUKH METOANUCTOB M HAyYHBIE TPY/bI 110 MPOOIEMaM CpEaHEro
00pa3oBaHMs, YYUTHCS BBIEIATH [NIABHOE U BTOPOCTENIEHHOE, CPABHUBAET PAa3IMUHBIEC MOIXOIbI
K o0yuyeHHMIO 1O coBpeMeHHbIM YMK, ycTaHaBIMBaeT CBA3M MEXIY Pa3BUTHEM pa3IHYHBIX
OTpaciel HayKu.

OcBoenne MaHHON y4eOHOW AMCIUILIMHBI MpEAroiaraeT cieayromue (GopMbl pabOTH:
JIEKIIMH; TTPAKTUYECKUE 3aHATHA (aHAJIU3 MPOTrpaMM, YIeOHHKOB, APYTHX MOCOOUH, pazpaboTka
y4eOHBIX MaTepUalIoB Ul YYalIUXCs, IPOSKTHPOBAHUE YPOKOB M TIp.); CEMUHAPCKHUE 3aHATHS
(M3yyeHHe OCHOBHBIX METOJMYECKUX TPYIOB); CAMOCTOSTEIbHYIO pabOTy CTYIEHTOB (UTCHHE
JUTEPATyphl, PEKOMEHYEMON B JIEKIUAX; U3yUYEHUE BOIIPOCOB, HE OCBELIABIIMXCS B JIEKLUSAX,
Ha OCHOBE pEKOMEHJOBAHHBIX MaTEpUalOB M JIMYHBIX HAOJIOJEHUH; TOATOTOBKA K
IPAKTUYECKUM U CEMUHAPCKUM 3aHATHSIM U T.I1.).

IIpobnemuas Jsekumss — 93TO JIEKIMs, COAepKallas MpoOJEeMHbIE CHUTYyalluH,
PacCKpBIBAIOLIME IPOTUBOpPEUMs B HAy4YHOM MHGOpMAIMM WIM B TCHXOJOTHYECKOH H
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Ne1arornyeckoi MpakTHKe, He NMEIOIIe TOTOBOTO crocoda paspelieHus. B iekunu He TOJbKO
u3jaraercs CoJepXKaHWe M3y4yaeMoro pasjelia, HO M JEMOHCTPUPYETCS JIOTMKAa €ro
KPUTUYECKOTO HMHTEPIPETUPOBAHMS ((POPMHUPYETCS] KPUTHUYECKAs KOMIETEHTHOCTh: YMEHHUE
HaxXoauTh MpoOieMy U €€ HCTOYHMKH, OCO3HaBaTb BO3MOYKHOCTb MJIM HEBO3MOKHOCTh
pa3pelIeHnsl MOCPEACTBOM HAIMYHOTO 3HAHMS, JI0Ka3aTeIbHO apryMEHTHUPOBATh CBOIO TOYKY
3pEHHUS.

B xoze Tekyiiei 1 IpOMeKyTOYHOM aTTeCTallM MAruCTPaHThI BBIIOJIHSIOT CICAYIOLINE
3aJJaHus JJI CAMOCTOSITEIIbHON PabOThI:

Jlokan ¢ KOMIBIOTEPHOH Tpe3eHTanueil — (opma KOHTPOIISL, HA KOTOPOM MarucTpaHt
UCIIOJIb3YeT OJJHOBPEMEHHO JIB€ (hOpMBbI OOYUEHHS: CAMOCTOSTENIbHYIO ITOAIOTOBKY K HayYHOMY
COOOILEHUIO (I0KJIaay) 110 KOHKPETHOM TE€ME, €ro yCTHOE OCYLIECTBIIEHUE U MYJIbTUMEIUINHYIO
IPE3EHTALMIO CoJepKaHus n3naraeMod MHdopManuu (Busyanusauus Tekcta). OOyvaromuics
pacripenenser nHGOPMAIMIO B COOTBETCTBUU C LESIMH M 33JjauaMy €€ U3JI0XKEHUs, OTpeeisieT
€ro JIOTUKY, BbIJICJIAET B KAUECTBE CJIOYKHOI'O MaTepHala KJIIOUeBble U/IeU C ONIOPOM Ha KOHTEKCT.
OcHOBHOE COAEp)KaHUE CIIalZOB COCTOMT W3 ayAHOBH3YaJIbHOTO psifa, (QYHKIHS KOTOPOTO
00paTUTh BHUMAHHUE HA CMBICIIBI, CBSI3U U 3aKOHOMEPHOCTH.

KonnokBuym — cpeacTBO KOHTPOJIS YCBOSHHs YI€OHOTO MaTepuana TEMbI, pasjelia Hin
pas3zenoB JUCLHMIUIMHBI, OPraHU30BAaHHOE Kak ydeOHOe 3aHsATHE B BHUAE coOece10BaHMS
npenojaBaTess ¢ 00y4JaroUMMHCS.

Baxuelmmm 3TanoM Kypca sIBJISI€TCsl CaMOCTOsATeNbHas paboTa no nqucuuivivee. B xoze
CaMOCTOSITENIbHOW pabOThl MAarvuCTPaHT pacIIMpsieT 3HAHHUSA, pa3BUBACT II03HABATEIILHBIC
croco0HocTH. OH MoTy4aeT BO3MOKHOCTh YIIIyOJIsITh U OOHOBJIATH CBOM 3HAHUS, BBIOMpAs TEMY
COOOIICHHUS 10 KaXIOMY U3YUYEHHOMY pazfielny, MUIeT pedepaTsl, GOpMYIHpYys METOTUIECCKYIO
npobnemy. Ilpu mnpeabsBieHMH H OOCYXIEHUM pPE3YyIbTATOB CAMOCTOSTENIbHON paboOThI,
BBITTOJIHEHHBIX K TEKYIIEMY 3aHATHIO B CPOK, COBEPIICHCTBYIOTCS €TO PEUEBHIE M OpPaTOPCKHE
yYMEHUS.

B ocBOGHMHM MUCHMITIMHBI WHBAIMIAAMU H JIMIIAMH C OTPAHUYECHHBIMH BO3MOKHOCTSIMHU
310pOBbsl 0OJIBIIOE 3HAYEHHWE MMEET WHAMBMIyalbHas y4yeOHas paboTa (KOHCYNbTALUH) —
JIOTIOTHUTEIBHOE Pa3bsICHEHHE yUeOHOro MaTepuraa.

WuauBuayanbHble KOHCYJIbTAllMM 10 TpPEeIMETy SBIAIOTCA BaXHBIM  (DaKTOPOM,
CHOCOOCTBYIONIMM MHIWBUAYAIN3AMU OOYUEHHS U YCTAaHOBJIEHUIO BOCIIMUTATEIIEHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0YyYaloIUMCS WMHBAJIMIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOYKHOCTSIMH 3JI0POBBSI.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, MCIOJb3yeMBbIX NPH OCYLIECTBICHUH
00pa3oBaTeIbHOIO MpoLecca Mo AUCHUILIHHE.

8.1 Ilepeyenb HHPOPMALMOHHBIX TEXHOJIOTHI:

— IpPOBEpPKAa JOMAIIHUX 3aJaHUH U KOHCYJIBTHPOBAHME IOCPEACTBOM DJIEKTPOHHOU
MOYTHI;

— UCIOJIb30BAaHUE JIEKTPOHHBIX MPE3EHTALNI IPY IPOBEAEHUY IPAKTUYECKUX 3aHATHIM.

8.2 IlepeyeHb HEOOXOAMMOTI0 IPOrPAMMHOIO O0ecTeYeHHsl.

1. Onepanionnas cuctema MS Windows.

2. UuarerpupoBannoe oducHoe npunoxenrne MSOffice.

3. Ilporpammuoe obOecniedyeHne Ui OPTraHW3ALUH  YIPABISIEMOTO KOJUICKTHBHOTO U
6e3omacHoro jfocryna B lHTepHeT.

8.3 IlepeyeHb HHPOPMATMOHHBIX CMIPABOYHBIX CHCTEM:

1. Dnexrponnblit kKaramor Hayunoii 6ubnmoreku Kyol'Y «Mubopm-cuctemay.

2. DnexTpoHHas bubnuoreyHas cucrema «YHusepcurerckas oubimoreka ONLINE».
3. DnexTpoHHas OMOIUOTEUHAs CUCTEMa U3aTeNIbCTBA «JIaHby.

4. DnexrponHas 6ubmmoreynas cucrema «ZNANIUM.COM».



5. Komexmust xypHanoB u3narenscra Elsevier na moprane ScienceDirect.

6. SCopus — MmyIpTUIUCIUIIIMNHAPHAS pedepaTuBHas 0a3a JaHHBIX.

7. Web of Science (W0S) — 6a3a qaHHBIX HAYYHOTO IUTHPOBAHUSI.

8. Dnexrponnas 6ubauoreka M3narensckoro noma «I"peOCHHUKOBY.

9. Hayunas snexkrponHnas 6ubnuoreka (HOB).

10. ba3sr manaeix kommaaauu «/ct Beroy.

11. Yuusepcuterckas unpopmanuonnas cucrema POCCHUS (YUC Poccus).

12. Dnexkrponnas bubnuoreka [{ucceprammii.

13. Dnexrponnas xoiwiekius Oxchopackoro Poccuiickoro @onpa.

14. Dnexktponnas 6ubimoreynas cuctema «PYKOHT».

15. baza unpopmanmonnsix norpednocreit Kyo I'Y.

16. CnpaBouno-nipaBoBas cucrema «KoncynpranT I[mroc» (http://www.consultant.ru).
17. Dnexrponnas 6ubnnoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/.

9. MarepuajJbHO-TeXHHMYeCKasi 0a3a, HeoOXoauMasi ISl  OCYIIECTBJICHHS
00pa30BaTeJIHLHOr0 MPoIecca Mo JUCIHIIIHHE.

MatepuanbHO-TEXHUYECKOE oOecrnieueHue
No | Bun pabot
JUCHUIUIMHBI (MOYJIS) U OCHALIEHHOCTh

1. | JlekuuoHHBbIE 3aHATUS JlekuoHHas ayJuTOpHs, OCHAII[CHHAs
[IPE3EHTALlMOHHON  TEXHUKOM  (IIPOEKTOp, IKpaH,
KOMITBIOTEP/HOYTOYK) u COOTBETCTBYIOIIIUM
nporpaMmMHbIM obecniedenueM (I110)

2. | CeMuHapckue 3aHATHS CrenmanbHoe HOMELIeHHE, OCHAILlEHHOE

[IPE3EHTALIMOHHON  TEXHUKOM  (IIPOEKTOp, IKpaH,
KOMIIBIOTEP/HOYTOYK) " COOTBETCTBYIOIIUM
nporpaMmMHbIM obecniedenueM (I10)

3. | I'pynnoseie Aynurtopusi, OCHallleHHas TPe3eHTAllMOHHONW TEeXHUKOM
(MHAMBUAYATbHBIC) (mpoektop, 9KpaH, KOMITBIOTEP/HOYTOYK) U
KOHCYJIbTallH COOTBETCTBYIOIIUM  NPOTPaMMHBIM  OOecleueHUueM

(110)

4. | Texymuit KOHTpOJIb, | AyIUTOpUs, OCHAILIEHHAs MTPE3EeHTAllMOHHONW TEXHUKOM

MPOMEXKYTOYHas arrectanus | (IpoeKTop, JKpaH, KOMITBIOTEP/HOYTOYK) 51
COOTBETCTBYIOIIUM  NPOTPaMMHBIM  OOecleuyeHueM

(110)
5. | CamocrosrenbHas pabora Kabuner nist caMoCTOATENbHOM paboThl, OCHAIIEHHBIH

KOMITBIOTEPHOM TEXHUKON c BO3MOXXHOCTBIO
noAkiaoueHuss K cetu «/HTEpHET», NporpaMMon
9KPAHHOTO YBEIMYEHHUS U 00ECleYeHHBIH JOCTYIIOM B
JJIEKTPOHHYIO UH(POPMALMOHHO-00pa30BaTENbHYIO
Cpelly YHUBEPCHTETA



http://www.consultant.ru/
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