AHHOTAIUA
b1.B./1B.08.02 loxymeHTALMOHHOE O0ecliedeHUue yIPaBJIeHMsI

O6bem TpynoemkocTH s cryaeHToB ODO: cocmasnisem 3 3au. eo. (108 wacos, uz nux —
10 uaca ayoumopnoii naepysku. nekyuonuwvix 4 u., npakmuueckux 6 u.; UKP — 0,2 uaca; 94 yaca
camocmosmenvhol pabomolt, KOHmMpoJb — 3,8 uaca)

IeasiMmu ocBOeHMs JAMCHUILVIMHBI «/lOKyMEHTAallMOHHOE OOecleYeHUue YIpPaBICHUS»
SBIISIIOTCSI TIPUOOpPETEHHE CTYACHTAMH TEOPETHYECKHX 3HAHMM B 00JacTH JOKYMEHTAIIHOHHOTO
o0ecrieyeHHs yNpaBJIEHUS, O3HAKOMJIEHHME C BHJAMHU JIOKYMEHTOB, HCIOJb3yEMBIMU B
JESTEIIbHOCTH OpPraHu3aluii U OPraHoB BJIACTH, IOIY4EHHUE TPAKTUUECKUX HABBIKOB 110 CO3/IaHUIO U
00paboTKe ATUX IOKYMEHTOB.

3agauu U3y4eHHUs TUCHUTIINHBI:

— chopMupoBaTh y CTYACHTOB YETKOE IPEICTaBIEHUE O HEOOXOAUMOCTH U POJIU
JOKYMEHTUPOBAHHUS B JEATEIIBHOCTH OPraHOB BJIACTH, IPEANIPUATUH, YUPEKICHUN;

— O3HaKOMMTb CTYAEHTOB C OCHOBaMHU JEJIIONPOM3BOJCTBA M JOKYMEHTOOOOpOTa B
opra"ax rocyzaapcrseHHoi Binactu Poccuiickoii denepannu, opraHax rocylapCTBEHHOM BIIACTH
cyobekToB Poccuiickoit ®enepanuu; opraHax MECTHOIO CaMOYIPABICHMs, TOCYAapCTBEHHBIX U
MYHULIMNIAJBHBIX OpraHu3aluAX, MPEANPUATUAX U YUPEKACHUSX, MOIUTHUECKUX MaAPTHUSX,
0O0I11€CTBEHHO-TIOJINTUYECKUX U HEKOMMEPUYECKUX OpraHU3alMsX;

—  O3HaKOMMWTbH CTYAEHTOB C OCOOEHHOCTSMHU 3aIUTHI CIY:KEOHOW M KOH(PUAECHUHATBHON
uHpopManuy, 0oO0ecreyeHHsl OTKPBHITOro JOCTyHa IpaxJaH K HMH(POPMALUU B COOTBETCTBUHM C
MI0JIO’)KEHUSMU 3aKOHOATEIbCTBA,

— HayyuTb CTYJICHTOB OpHEHTHUPOBATbCS B CUTYyalUsX, TpeOYIOIIMX  M3/1aHUS
COOTBETCTBYIOIIUX JTOKYMEHTOB.

Mecto mucuuniaunbl B ctpykrype OOII BO

JucuuiuinHa «JloKyMeHTalMoHHOe 00ecrieyeHne yIpaBlIeHUs» OTHOCUTCS K BapuaTHUBHOMN
gyactu broka 1 «ductunuaer (moxynu)» (B1.B.JIB.08.02) yueOGnoro tutana mnpoduis
«["ocynapcTBeHHass MOJOJEKHas IMOJIMTHKA» OPHUEHTUPOBAaHA MpPHU MOJATrOTOBKE OakaaaBpoB Ha
U3Y4YEHHE TEOPETHUYECKUX 3HAHUM B 00JACTH JOKYMEHTAI[MOHHOTO OOECleueHHUs YIpaBJiIeHMUS,
03HAKOMJIEHHE C BUJAMH JTOKYMEHTOB, UCIOJIb3YEMBIMU B JEATEIBHOCTH OpPraHU3aluii U OPraHoOB
BJIACTH, IOJY4YEHHE NPAKTHUECKUX HABBIKOB I10 CO3JAaHUI0 U OOpabOTKE AITHX JIOKYMEHTOB.
JlucuumuimHa HaxXOUTCS B JIOTUYECKOW M COAEPKATEIbHO-METOANUECKON B3aUMOCBSI3U C JPYTHMMHU
yactsiMu OOIT u 6a3upyercst Ha 3HAHUAX, TOTYYEHHBIX MPH U3YYEHUU JAUCHUILUIMH OOLIEHAYYHOIO
U TOpoPecCHOHATBHOIO IMKJIA, TaKHX Kak: «OCHOBBI JKOHOMHMKN», «PermonanpHas u
MYHUIIMIIAJbHAS MOJIOJIEKHAs oauTHKay, «MHpopmaTrka». Habop BXondmmx 3HaHUN U YMEHUH,
COCTOSIIIMX B IOHMMAHHUU IOPUAMYECKOM CHJIBI JTOKYMEHTOB, 3KOHOMHYECKMX acCIEKTOB
OpraHM3ali  JIeJOMpPOU3BOJCTBEHHBIX  CIyK0, crneuudukun  OyXrajJrepckoil,  OTYETHO-
CTaTUCTHYECKOW, (PUHAHCOBOM JOKYMEHTAIlMM, POJM KOMIIBIOTEPHBIX TEXHOJIOTMH B paboTe c
JOKyMEHTaMu  of0ecrnieunBaloT  TpeOyeMmblii  QyHIaMeHT Ui U3YYeHUS  JAUCLMILIUHBI
«JlenonpousBoacTBO B chepe MononexHON monuTHUku». llodydeHHble B mporecce 00y4deHus
3HAHUSA MOTYT OBITh HCIIOJNB30BaHbl MPU HM3YYEHHHM TaKUX AUCHUUIUIMH, Kak: «MyHUIMNaIbHas
MOJIOZIEXKHAs TIOJIUTHKAY, «['ocynapcTBEHHas MOJIOJEKHAs MOIUTUKA B Poccuiickoin Penepanumn»,
«IIpaBoBbIE OCHOBBI M MPAKTUKU CO3TAHUS JOCTYITHOU CPEIbI».

TpeGoBaHus K YPOBHIO OCBOCHHUS JUCHUILIMHBI

[Iporecc u3ydyeHus TUCLMIIMHBI HAlIpaBjieH Ha (OPMHUPOBAHUE CIETYIONUX KOMIIETEHIIUN
(cornacao ®I'OC 3+):

W3yuenune naHHOM yuyeOHOM MUCHMIUIMHBI HANpaBieHO HAa (OPMHUPOBAHUE Y 00YyHaIOLIUXCS
cinenyromux kommerenuui OITK-1, ITK-4, TIK-11

Ne | Munekc Conepxanue B pesynbrare u3ydenus: yaeOHOW AMCHUTUINHBI
IL.I. | KOMIET | KOMOEeTeHIUH (Wi eé 00yyaroImuecs 10JKHbI
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SHIUHI 4acTH) 3HATh yMeTh BJIAJIEeTh
OIIK-1 | cnocoGHOCTBIO MHCTUTYLIMOHA | pa3pabaThiBaTh | HaBBIKAMH
peliaTh CTaHAapTHBIE | JIbHBIE OCHOBBI | CTPYKTYpPY U aHayu3a u
3aJauu peneHus OLICHUBATh OIICHKHU
npodeccuoHanbHOM CTaHAapTHBIX | 3((HEKTUBHOCT | KOHTEHTA U
NEeSITeIbHOCTH HA 3a/1a4 b 3¢ HeKTUBHOCT
OCHOBE npodeccuonan | mpodeccuoHan | U peanuzaluu
MH(OPMALMOHHON U BHOU BHOU peuieHui B
oubnuorpaduueckoil | AEATENBHOCTH | IEATEIBHOCTH | cepe
KYJIBTYPBI C Ha OCHOBE Ha OCHOBE npodeccnonan
MIPUMEHEHHEM uH(popMalMoH | HHGOPMAIIMOH | bHOM
UH(POPMAIIMOHHO- HOH U HOH U JEeATEeIIbHOCTH
KOMMYHUKAITMOHHBIX | OmOnumorpaduy | bubmuorpaduy | Ha OCHOBE
TEXHOJIOTHH U C €CKOH €CKou UHPOPMALIMOH
y4€TOM OCHOBHBIX KYJIBTYPBHI C KYJIBTYPBHI C HOM U
TpeOoBaHUI NpUMEHEHHEM | MPUMEHeHHeM | Oubimorpaduy
HH(pOPMAITMOHHOM nHpopManuoH | HHPOPMAIIMOH | €CKOM
0e30macHOCTH HO- HO- KYJIBTYPHI C
KOMMYHHKAIM | KOMMYHUKAIHO | IPUMEHEHHEM
OHHBIX HHBIX uHGOPMAINOH
TEXHOJIOTUI U | TEXHOJOTHH U C | HO-
C y4eToM y4eTOM KOMMYHHKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeboBaHMUit TpebOoBaHMIT TEXHOJIOTHI U C
uH(pOpMalMoH | UHGOPMAILMOH | YUETOM
HOM HOU OCHOBHBIX
Oe3onmacHOCTH | 6e30MacHOCTH | TpeOOBaHUI
B PA3ITUYHBIX UH(POPMALINOH
cdepax KU3HU | HOU
o01iecTBa 0€30MMacCHOCTH
I1K-4 CIOCOOHOCTBIO OcHOBHBIE oQopMIIATh U HaBBIKAMU U
oopmIATh 1 PEKBU3UTHI MPECTABIATh | CIIOCOOHOCTSIMU
MIPEJICTaBISATh o(pOpMIICHUS U | PE3yIbTaThI odopmIIeHUS U
pe3yabTaThl HAYYHO- NPEJCTAaBICHNUS | HAYYHO- NpeCTaBICHUS
TIPUKIIaTHOM pe3ynbTaToB MPUKITIaTHOM pe3ynabTaThl
JEeSITeTbHOCTH TI0 HAy4YHO- NeSITeTbHOCTH | HAYYHO-
MOJIOAECKHOM MIPUKIAAHON o MIPUKJIAHOU
TEMaTHKE B NESITETHHOCTH | MOJIOJICKHOM JeSITeTbHOCTH
COOTBETCTBHUH C o TEMaTHKe B o
POCCHUICKUMU U MOJIOZIEKHOU COOTBETCTBHUHU C | MOJIOJIEKHOMI
MEXTYHApOIHBIMU TeMaTHKe B POCCUNCKHMH U | TEMAaTHUKE B
HOPMAaTHUBHBIMH COOTBETCTBUH | MEXIYHAPOIH | COOTBETCTBUU C
JOKYMEHTaMH 1 c BIMH POCCUNCKHMH U
CTaHJapTaMH, POCCHUCKMMH | HOPMAaTUBHBIM | MEXKIYHAPOTH
HAyYHBIMU U u u BIMH
CTIeINATbHBIMH MEXIYHApOJH | JOKYMEHTAaMH | HOPMATHBHBIM
TpeOOBaHUSAMU K BIMH U CTaHIapTaMH, | U
MpE3CHTAIH HOPMATUBHBIM | HAyYHBIMH U JIOKyMEHTaMH
u CHEIHAIbHBIMHU | U CTaHAApPTaMH,
JOKYMEHTaMHu | TpeOOBaHUSAMHU | HAYYHBIMH U
u K MPE3EHTAINH | CTIeUaTbHBIMU
CTaHJapTaMH, TpeOOBaHUSIMU




OcHoBHas1 JiuTEpaTypa:

Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
~ | KOMIIEeT | KoMIeTeHIUHU (WiH e€ 00yYaromuecs T0JKHbBI
AL CHILINK YaCcTH) 3HATh YMeTh BJIaJeTh
HAay4YHBIMU U K IIPE3EHTAlUN
CIIeLIUaIbHBIMU
TpeOOBaHUSMU
K IPE3CHTaluu
3 [IK-11 | BnageHueM HaBBIKAMH | OCHOBHBIE TOTOBUTH HaBBIKAMU
COCTaBJICHHUS TpeOoBaHus K | HH(OpMaLHIO aHalii3a u
UH()OPMAITMOHHBIX COCTaBJICHUIO | JJIs BKIIFOUEHHUS | OLICHKH
0030poB 1o uH(pOpMaLIMOH | B KOHTEHTA
uccieyeMon HBIX 0030pOB nHbOpMaMOH | HH(POPMAIIMOH
npobieme o HBIM 0030p MO | HBIX 0030pOB
HCCIIelyeEMOM ucciIeyeMon o
TEMaTUKE npobiieme ucciaeayeMon
npobiieme
Paznensl (TeMbl) TUCIUTUIMHEL, U3ydaeMble B 2,3 ceccu (3aounas ¢popma)
KomngecTBo yacoB
AynutopHas Breayaut
Ne HaumenoBanue pa3aenos (TeM) OopHas
Bcero pabota pabota
J | 1I3 JIP CPC
1 2 3 4 5 6 7
1 Brenenue B nucuuiinny «JlOKyMEHTallHOHHOE 6 6
oOecrieyeHue yrpaBIeHHsD
5 3akoHOaTeNbHAS K HOPMATHBHO-METOIMUECKAsi OCHOBA 8 9 5
JeT0IPOU3BOJICTBA
3 JIOKyMEHTBI: KilacCU(UKaIHs, CTPYKTYpa, TpeOOBaHUS K 6 6
0 OpPMIICHHIO.
4 Odopmienne opranu3aluOHHO-PACTIOPSAUTENEHON U 8 9 5
nH(OpPMAaMOHHO-CIIPABOYHOM JOKYMEHTAIIHH.
5 OdopmieHne TOKYMEHTAMHU 10 JINYHOMY COCTaBY 8 8
6 Odopmnenne koppecioHieHIMU. CTPYKTypa AeTOBbIX 8 9 5
MTUCEM.
7 OdopmieHne 10roBOpHOH TOKYMEHTAIHH. 6 6
8 TunoBele u yHU(PHUIIPOBaHHBIE (DOPMEI IOKYMEHTOB. 6 6
9 Opranmzanus padoThl ¢ KOH(OUACHINATEHBIMA 10 | 2 8
JIOKYMEHTaMH
10 |Dopmel perucrpaluy JOKYMEHTOB 8 2 6
11  |Opranuzanus npuemMa rpaxias 6 6
12 ABTOMAaTH3aIMs ACIONPOU3BOJICTBA 8 8
13  |llopsiiok mepeaayuu el B apXuB 8 8
14  |3nekTpoHHOE MPABHUTEILCTBO 8 8
15  |Koumpons 3,8
16 |UKP 0,2
Hmoeo no oucyunnune: 108 | 4 6 94
KypcoBbie padoThl: HE npedycmompeHul
®opMa npoBeieHUs ATTECTAUNH 110 JUCUMILIUHE: 3ayem
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