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1 desn 1 3a1auM U3yYeHU s TUCHMILUIHHBI (MOXYJIA).

1.1 llean ocBOeHUNA TUCHUILIHHDI.

LensiMu OCBOGHMSI TUCHHUIUIMHBI «/lenonpou3BoACcTBO B cepe MOJOASKHONW MOTUTUKU
SIBIIIIOTCS. TIPUOOPETCHHE CTYICHTAMU TEOPETUYCCKHUX 3HAHWKA B 00JACTU TOKYMEHTAIMOHHOTO
o0OecrieueHHs YOpaBlIEHUS,  O3HAKOMJIIEHHE C BHUJAAMU JOKYMEHTOB, HCIOJIb3yEMbIMU B
JIEeATEIbHOCTH OpraHu3aliii M OpraHOB BJIACTHU, IOJYYCHHE MPAKTUUYECKHX HABBIKOB IIO
CO3aHMIO U 00pabOTKE ITUX JOKYMEHTOB.

1.2 3apauu u3yyeHust TUCHUITUHBI:

— chopmupoBaTh  YeTKOE  NpPEJICTaBICHHE O  HEOOXOAMMOCTH U DPOJH
JIOKYMEHTHUPOBAHUS B JEATEILHOCTH OPIaHOB BJIACTHU, IPEANPUITHH, YUPEIKICHUN;

— O3HAaKOMHUTh C OCHOBAaMHU [EJIONPOM3BOJCTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocyiapctBeHHoM Biactu Poccuiickoit @Penepanuu, opraHax TroCyJIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepannu; opraHax MECTHOTO CaMOYIIPABIICHUS, TOCYJapCTBEHHBIX U
MYHUILIMNIATBHBIX OPraHU3alUsAX, MPENNpHUITHIX MU YUPESKICHHUSIX, MOIUTHYECKUX MapTHSX,
00111eCTBEHHO-TIOJIMTHYECKIUX U HEKOMMEPUYECKUX OpraHu3aIusiX;

— O3HAaKOMUTh C OCOOCHHOCTSIMH 3allUTBl CIYKeOHOM U KOH(pUACHUIUATHLHOU
uH(popMalu, o0ecredeHnss OTKPHITOrO JOCTyMa TpakJaH K MHPOpPMAIMH B COOTBETCTBUU C
MOJIOKEHUSIMU 3aKOHO/IaTEILCTBA;

— Hay4dThb OPHEHTHUPOBATHCA B CHUTYAIUSX, TPEOYIOIIUX HM3AAHUSI COOTBETCTBYIOLIMX
JIOKYMEHTOB.

1.3 MecTo TUCHUILTHHBI B CTPYKTYpe OCHOBHOW 00pa30BaTeibHON MPOrpaMMbl

Hucuumimna  «/lenonpousBoactBo B cdepe MOJOAECKHONW IOJUTUKA» OTHOCUTCS K
BapuatuBHOW yacth brnoka 1 «Jucrtmmiuaer (Moaymu)» (b1.B.JIB.08.01) yueOHOro rmmiaHa
npopuns «l'ocynapcTBeHHass MOJIOJEKHAsE MOJIUTUKA» OPUEHTUPOBaHA NPU IOJATOTOBKE
0akaaBpOB Ha M3yYEHUE TEOPETUUECKUX 3HAHUHM B 0071aCTH JOKYMEHTAIMOHHOTO 0OecredeHus
yIOpaBiIeHUs, O3HAKOMJICHHE C BHJAMU JIOKYMEHTOB, MHCIIOJIb3YEMbIMH B JESTEIbHOCTH
OpraHu3alvil 1 OpraHoB BJIACTH, MOJyYE€HHE MPAKTHUECKUX HABBIKOB 10 CO3aHMIO U 00paboTKe
TUX JOKYMEHTOB. JIMCIMIJIMHA HAXOJIUTCS B JIOTUYECKOM M COJEp’KaTEIbHO-METOJUYECKON
B3auMOCBs3M ¢ Apyrumu yactsamu OOII u 6a3upyercss Ha 3HAHUAX, MOJYYEHHBIX NPH U3yYECHUU
JUCIUIUIMH OOLIEHAYYHOI0 U MpOo(EeCCUOHATIBHOrO LIMKIIA, TakuX Kak: «OCHOBBI 3KOHOMUKNY,
«MomnoaexHoe mpeanpruHuMarenbcTBoy, «Mupopmaruka». Habop BXoasmmx 3HaHUNH U YMEHHIH,
COCTOSIIMX B IOHUMAaHUM IOPUIUYECKONW CHJIBI JOKYMEHTOB, SKOHOMHYECKHMX aCIEKTOB
OpraHu3allii  JIeJONPOU3BOJCTBEHHBIX  CIYyX0, cnenu@uku OyxraiaTepckod, OTYeTHO-
CTaTHUCTUYECKOM, (PUHAHCOBOW JOKYMEHTAIlMH, POJIM KOMIIBIOTEPHBIX TEXHOJOTMM B paboTte ¢
JOKYMEHTaMH  oOecreuuBaroT TpeOyemblil  (GyHIaMEeHT Ui M3Y4YeHHUS  JUCLUIUIMHBI
«/lenonponsBoactBo B chepe MonoAekHOW MOAUTUKK». [lonmydeHHble B mpolecce oOyudeHus
3HAaHUS MOTYT OBITh MCHOJIB30BAHBI MPH W3YYEHUHM TAKUX JUCIUIUIMH, Kak: «MyHUIUIAIbHAS
MOJIOJI)KHAs TMOJUTUKa», «l'ocymapcTBeHHass MOJIOAEKHas mojduThuka B  Poccuiickoit
®enepanuny, «IIpaBoBbie OCHOBBI M MPAKTUKU CO3/IAHUS JOCTYITHOM CPEIbI.

1.4 IlepedyeHb MJIAHMPYeMBbIX Pe3y/JbTATOB O0y4eHHs] MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYeMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTe/JbHOMH POrpaMMBbl.

N3yueHne JaHHOM y4eOHOM AUCHUILIMHBI HAIIPaBJIeHO Ha (OPMHUPOBAHUE Y 00yJAIOIIUXCS

cinenyromux komrerennuit OTIK-1, TTK-4, TTK-11

No Nunexc Conepxanue B pesynbprare uzydenust yueOHON AUCIIUTUTMHBI

leI KOMIIET | KOMIETeHUUH (WIH e€ 00yyYaroImuecs T0JIKHbI

" | eHumnm 4acTH) 3HATh YMeTh BJIaJleTh

1. OIIK-1 | cnocoGHOCTBIO MHCTUTYILIMOHA | pa3pabaTbiBaTh | HaBBIKAMU
pelmaTh CTaHJApTHBIC | JbHBIE OCHOBBI | CTPYKTYpY M | aHalM3a u
3a7auu peneHus OLICHUBATh OLIEHKHU
npo¢eCcCuOHATBHON CTaHJAPTHBHIX | 9PPEKTUBHOCT | KOHTEHTA u
JESITEIbHOCTH Ha | 3a1a4 b 3¢ deKTUBHOCT
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TpeOOBaHUSIMHU

Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (v eé 00yYaromuecs T0JKHbI
" | eHuMH 4acTH) 3HATh yMeTh BJIaJ1eTh
OCHOBE npodeccuonan | mpoecCUoHan | U peanu3aIun
MH(POPMAITMOHHOW © | BHOU bHOU peleHui B
oubnuorpaduyeckoil | AEATENIBHOCTH | OCSATEIBHOCTH | cdepe
KYJIbTYpPbI c | Ha OCHOBE | Ha OCHOBe | mpodeccruonan
IIPUMEHEHUEM uHpOpMalMOH | UHQOPMAIIMOH | bHOM
nH(OPMALILOHHO- HOM U | HOM U | ACSTEIbHOCTU
KOMMYHHUKAIIMOHHBIX | OuOnmorpaduu | Oubnuorpaduu | Ha OCHOBE
TEXHOJOTMH M C | €CKOW €CKOit nHpopmaIoH
y4ETOM OCHOBHBIX | KYyJABTYPBl  C | KYJIBTYpHI c | HOMt u
TpeboBaHUI MIPUMEHEHHUEM | MPUMEHEHHEM | Oubnmorpadud
MH(POPMAIIMOHHOM uHpOpMaMOH | HHQOPMAIIMOH | €CKOi
0€30MacHOCTH HO- HO- KYJIBTYpPbI c
KOMMYHHKAI | KOMMYHHUKAlMO | TPUMEHEHUEM
OHHBIX HHBIX uH(pOpPMaIMOH
TEXHOJIOTUM M | TEXHOJOTHH U C | HO-
c YUETOM | YUETOM KOMMYHHUKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHuUit TpeOoBaHMi TEXHOJIOTH U C
uHpOpMAMOH | MHOOPMAIIOH | YyU4ETOM
HOI HOI OCHOBHBIX
Oe3omacHocTH | O6€30MacHOCTH | TpeOOoBaHUI
B pa3iuuHbIX | UHPOPMALIMOH
chepax KU3HU | HOU
o01ecTsa 6€3011aCHOCTH
2 [1K-4 CIIOCOOHOCTBIO OcHoBHbIE opopMIIITH M | HaBBIKAMU U
oopmIATH U PEKBU3UTHI NpPEACTaBIATh | CIIOCOOHOCTSIMU
MIPECTABIIATh oopMIIeHHS U | pe3yIbTATHI oopmnenus u
pe3yabTaThl HAYYHO- NPEJCTAaBICHUS | HAYYHO- npeCTaBICHUs
MIPUKJIATHON pe3yJIbTaToB MIPUKJIATHON pe3yJIbTaThl
JesTeTbHOCTH IO Hay4YHO- NeSTeIbHOCTH | HAy4YHO-
MOJIOJEKHOU MIPUKIIATHOMN o IIPUKJIIATHOU
TeMaTHKe B JESTEIbHOCTH | MOJIOEKHOM JeSITebHOCTH
COOTBETCTBHUH C o TEMaTUKe B | IO
POCCUICKMMHU U MOJIOJICKHOM COOTBETCTBHUH C | MOJIOJIEKHON
MEXTyHAPOTHBIMH TEMaTHKE B POCCUICKMIMH H | TEMAaTHKE B
HOPMaTHUBHBIMU COOTBETCTBUHU | MEXAYHAPOIH | COOTBETCTBUU C
JTOKYMEHTaMH H c BIMU POCCUICKIMH H
CTaHJapTaMH, POCCHMCKMMH | HOPMAaTUBHBIM | MEXIYHApOIH
HAYYHBIMH U " u BIMH
CrelUaNIbHBIMU MEXIYHApPOAH | TOKyMEHTaMH | HOPMaTHBHBIM
TpeOOBAHUSIMH K BIMHU Y CTaHJApTaMH, | U
Mpe3eHTaIH HOPMATHUBHBIM | HAyYHBIMH M | JOKYMEHTaMHU
17§ CTEMANTBHBIMHA | ¥ CTaHJAapTaMH,
JOKYMEHTaMH | TpeOOBaHMSAMHU | HAYyYHBIMH U
17§ K MIPE3CHTAIlH | CTICTIHATbHBIMH
CTaHJapTaMH, TpeOOBaHUSAMU
HAyYHBIMU U K [Ipe3eHTallH
CHeHaTbHBIMU




Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (wmm eé 00yYaromuecs T0JKHbI
CHIINU YacTH) 3HATh yMeTh BJIa/IeTh
K MIPE3EHTAIHN
3 I1K-11 | BnajmeHWeM HaBBIKAMU | OCHOBHBIC TOTOBHUTH HaBBIKAMU
COCTaBIICHUS TpeOoBaHus K | nHGOpMAIMIO | aHAU3a u
WH(POPMAIIMOHHBIX COCTABJICHUIO | JUTSI BKJTFOUCHHUS | OI[CHKH
0030pOoB 10 uH(OpMALIUOH | B KOHTCHTA
UCCIIeTyeMOM HBIX 0030pOB UHPOPMALIMOH | HHPOPMALIMOH
npobiieme 1o HBI 0030p 1O | HBIX  0030pOB
nccieyeMon uccieyeMon 1o
TEMaTuKe npobieme UCCIIeTyeMOi
npoOseme

2. CTpyKTypa M coaep:KaHue THUCHUILINHBI.

2.1 PacnipeaesieHne TPYI0€MKOCTH AUCUMILIMHBI IO BUAaM padoT.

OO6miass Tpyno€MKOCTh JUCHMIUIUHBI cocTaBiseT 6 3ad.ena. (216 wyacoB), wux
pacripeziesieHne 1o BujaM paboT MPeICTaBICHO B TaOIHIIE
(052 cmyoenmos 3DQ0).
Bun yae6HO# paboThI Bcero Kypc
4acoB (dacer)
4

KonTakTHasi paboTa, B TOM 4ncJe:
AyIuTOpHBIE 3aHATHS (BCEro): 14 14
3aHATHS JTEKIIMOHHOTO THITA 8 8 - - -
JlabopatopHsble 3aHATH - - - - -
3aHsTus CEMUHAPCKOI0 THIIA (ceMuHapsl, 6 6 i i i
NPAKTHYCCKHE 3aHSTHS)
HWnas koHTaKkTHas padoTa:
KonTpons camocrositensaoi pabotsl (KCP) - -
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesbHasi padoTa, B TOM YHCJIE: 198 198
Kypcogas pabora - - - - -
[TpopaboTka yuyebHOro (TeOpeTHYeCcKoro) MaTepuana 50 50 - - -
BrimosTHeHe WHIWBHYATBHBIX 3aJaHUK (ITOJTOTOBKA 50 50 i i i
COOOIIeHUH, Tpe3eHTaIHil)
Pedepar 50 50 - - -
ITonroTroBKa K TEKyIEMY KOHTPOJIIO 48 48 - - -
KonTpoas:
IToaroToBKa K 3K3aMeHy 3,8 3,8
OO6masi Tpya10eMKOCTh yac. 216 216 - - -

B TOM YHCJIe KOHTaKTHAs | 4 42 |142

padora

3a4. ef1 6 6




2.2 CTpyKTypa AMCUMILIMHbI:

Pacnipenenenne BuaoB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pasjenaM AUCIHUIIIHHBL
Pa3nensl (TeMbl) AMCHMILIMHBI, M3ydaeMbie Ha 4 Kypce (ceccust 2, ceccus 3) (3aounas

¢opma)
KoanuecTBo yacoB
AynutopHast preayzur
Ne HaunmeHoBaHue pa3zenos (TeM) OpHas
Bcero pabora
pabora
JI 113 JIP CPC
1 2 3 5) 6 7
1 Beenenune B aucnuiuiiHy  «J/lenompousBOACTBO B 14 14
cdhepe MOJIOICIKHON MOTUTUKI)
2 3akoHOJaTenpHasi M HOPMATHBHO-METOJIUYECKas 16 14
OCHOBA JIEJIONPOU3BOJICTBA
3 JIOKyMeHTBI: Kiaccu(uKaius, CTpyKTypa, TpeOOBaHUS 16 2 14
K 0OPMIICHHIO.
4 Odopmrnenre opraHu3alMOHHO-PACTIOPSAUTENLHON | 16 14
MH()OPMAMOHHO-CITPABOYHON JOKYMEHTAIIHH.
5 OdopmiieHre JOKYMEHTAIUH 110 JUYHOMY COCTaBy 14 14
6 Odopmnenne koppecnonaeHIH. CTPYKTypa IeT0BbIX 16 2 14
THCEM.
7 Odopmienre JoroBOpHOM JOKYMEHTAIUH. 14 14
8 Tunossie n yaudunupoBanasie GopMbel JOKyMeHTOB. | 16 14
9 Opranuzanusa paboTel ¢ KOHGUACHIHMATHLHBIMU 14 14
JOKYMEHTaMU
10 |Dopmsbl perucTpaiy JOKYMEHTOB 16 2 14
11  |Opranuzanus npuema rpaxiat 16 14
12 |ABTOMaTH3aIus JCIONPOU3BOJICTBA 14 14
13 |Ilopsamok nmepenauu Aen B apXuB 14 14
14  |DneKkTpoHHOE MPABUTEIHCTBO 16 16
15 |UKP 0,2
16  |Kommpons 3,8 3,8
Hmozo no oucyunnune: 216 6 198
2.3 Copaep:xanue pa3/iei0B TUCHUILINHBI:
2.3.1 3aHsATHS JEKIMOHHOT0 THIIA.
Ne HaumenoBanue Conepanme paszena dopma TEKyIIEro
pasznena KOHTPOJISI
1 2 3 4
1. |BBenenue B [Tpenmer, cogepxanue, 3a1a4u Kypca. Yyactue B
JUCLUIUIUHY Hcrounvkn, nureparypa. [loHATHIHBIN MHTEPAKTUBHBIX
«lenonmpousBoacTBo |anmapar. [lonsrue o nokymente. ['enesnc u dbopmax
B cepe MOJIOACIKHON [pa3BUTHE TIOHATHS «TOKYMEHTY. ayTUTOPHOU
MOJTUTUKI XapakTepucTuka, CBOICTBa, MIPU3HAKH, paboTsI

(GYHKIIMHM TOKYMEHTa KaK CHCTEMHOTO 00bEKTa.

MeTob1 U CIOCOOBI TOKYMEHTUPOBAHHSI.
dopma MaTepHaTbHOTO HOCUTEIIS.

[TonsiTHe, MeTOA, CIOCOO, CPENICTBO
JTokyMeHTupoBanus. [Iporecc cozmanus
JIOKYMEHTA.

[Tonsitne noxkymeHTHOM KoMmmyHuKaiuu (1K),
KOMMYHHKAHT " perunueHT. DopmanpHbie U




He(opManbHBIE KOMMYHHKAIIUUA. MaccoBbie
KOMMYHUKAIUU: TIe4aTh, pajauo, TeJICBUICHUE,
KMHO, 3BYKO- U Buaeo3anuck, INTERNET.
ABTOMAaTH3aUS TOKYMEHTAIMOHHOM
JIeATETLHOCTH TPOTPAMMHBIC KOMILICKCHI:
«lenmoy, «3omyimkay u ap.

3akoHOAaTeNnpHas U |3aKOHOATENIBHOE PEryJIUpOBaHNE ITonroroska
HOpPMaTUBHO- nenonpousBoacTsa. HopmarusHo- HUHIUBUAYAIBHOT
METOJMYECKasi OCHOBA [METOINYECKOE PETYINPOBAHUE 0 3alaHusl.
JIeTIOTIPOU3BOICTBA | IeNIoNpon3BoACTBa. JIokanbHbie HOpMaTuBHBEIE |Pedepar Ha Temy
JIOKYMEHTBI OpraHU3aluu. «HopmarusHo-
METOJINYECKOE
peryJmpoBaHue
JIEJIOIPOU3BOJICT
Ba»
JlOKyMeHTHI: [TonsiTre 0 KnaccuuKayu TOKyMEHTOB. NunuBunyansHoe
KJaccupukanus, CooTHo1IEHHE BUJOBOH U THIIOJIOTMYECKON 3aJlaHue
CTPYKTYpa, KJIaccu(pUKaIUN TOKYMEHTOB. [ToaroroBka
TpeOOoBaHUs K Byl JOKyMEHTOB: OpraHU3allMOHHBIE, OnaHka
0hOopMIIEHUIO pacnopsuTenbHbIe, THPOPMAITMOHHO- JIOKYMEHTOB:
cnpaBouHble. Tunojgoruueckas Kiaccupukamnus. Buabl OJaHKOB U
OO01as XxapakTepUCTHKA CTPYKTYPBHI. MOPSAIOK
BHyTpeHHss 1 BHEIIHSIS CTPYKTYpa JOKYMEHTA. [PACIIOJIOKEHHUS
PekBU3UTHI JOKYMEHTA: pEKBU3UTHI-OCHOBAHUS, [PEKBU3UTOB B
PEKBU3UTHI-IIPU3HAKHU, PEKBU3UTHI OopMIIeHHs |Os1aHKe (YIJIOBOE
COBPEMEHHBIX yIPaBICHUECKUX JTOKYMEHTOB.  |U [IEHTPOBAHHOE)
VYHu}uKanus u craHAapTU3aLus 10KyMEeHTOB.
®opmysp. branky JOKyMEHTOB: BUIbI
OJIAaHKOB U TOPSIJIOK PACIOIOKEHUS! PEKBU3UTOB
B OJiaHKe (YIJIOBOE U LIEHTPOBAHHOE),
UCIMOJIb30BaHUE OJAHKOB C H300pakeHUEM
roCyJapCTBEHHOTO TepOa u repba cyonekTa
dbeneparum.
TpebGoBaHMsI K COCTaBICHHIO U 0(OPMIICHHUIO
JOKyMeHTOB. Popmatbl OyMaxHbBIX
JOKyMEHTOB. TpeOoBaHuUs K TEKCTY
JIOKYMEHTOB. TpeOoBaHuUs K U3rOTOBJICHUIO
JIOKYMEHTOB.
Odopmiienue ITonsiTve opranu3anuoHHas, pacropsaauTenbHas ([lonroroska
OpraHU3aIlMOHHO- 1 nH()OPMAITMOHHO-CIIPABOYHAS JOKYMEHTAITHS. [COOOIEHU I
pacniopsautenbHol U |Opranu3anoHHble JOKyMeHTHI: [lonoxenue. |«OpraHu3alnoHH
MH(OPMaLOHHO- Veras. MHCcTpyKnns. KonekTuBHBINA JOTOBOD H |asd,
CIIPaBOYHOM ap. pacrnopsAuTENbH
JIOKYMEHTaIu1 PacniopsimuTenbHble TOKYMEHTHI: IIpUKa3, ast U
pacnopsbKeHHeE, PEeLEHHE. MH(POPMALIMOHHO
HNupopmaninoHHO-ClIpaBOYHAas TOKYMEHTAlLUs: |-CIPaBOYHAs
ITporoxoin. AkT. JloknanHas 3anucka. JOKYMEHTALU»
Oo6wbsicuurenbHas 3anucka. Cropasku. [Iucsmo.
Tenerpamma (Teneraitnorpamma). Temnekc.
Tenedonorpamma. Tenedaxc (dakc) u ap.
Odopmiienne KanpoBast nokymeHranus, 1okyMeHTHupoBanue (Pabota B MaibIix

JTIOKYMEHTAITUHU T10

JIBIKEHUS KaJpoB. Pe3tome. 3asBieHue.

rpynmnax




JUYHOMY COCTaBY

Ankera. TpyaoBoit koHTpakT. [Tpukas o
npueme/yBosibHeHHH. TpyaoBasi KHUXKKA.

«ITonroroBka
Z[OKYMCHTOB JJIA

JInunoe neno. JIunesoi cyer. npuema Ha
paboty»

6. | Odbopmnenue TpeboBaHMs MEXKITYHAPOIHBIX CTAaHIAPTOB K |MHAMBHIYyanbHOE
KOPPECHOHJICHIIMH.  (0(OPMIICHUIO KOPPECTIOHACHIIUHU 10 3ananue «CocraB
CtpyKTypa Iel0BbIX |BHEIIHEAIKOHOMUYECKOU AesTeNbHOCTH. COCTaB [pEKBU3UTOB
MUCEM PEKBU3UTOB MMChMa U TPEOOBAHUS K UX nuchbMa u

odopmiiernto. CTpyKTypa JIeTOBBIX MHUCEM. TpeOOBaHUS K UX
OcobenHocTH 0(hOpPMIICHHS JIETTOBOM 0(OPMIICHUIO.
KOPPECIOH/ICHIIMH B AHIJIOSA3BIYHBIX CTpaHaXx.

Odopmienne KOppecroHACHIINYA Ha HEMELIKOM

s3pike. CTpykTypa hopmyssapa, coctaB

PEKBHU3UTOB.

7. | Odopmiuenue JloroBop — ero BHIbI, CTPYKTYpa, MOPSA0K VYyactue B
JIOTOBOPHOM 0(OpMIICHUS U TIOJITUCAHUS CTOPOHAMH. TpYyMIOBOi
JOKYMEHTAIIUU pabote

«IToxroroBka
IpaXx/1aHCKO-
MIPaBOBOTO
JI0OrOBOpa U €ro
MO/INTMCAHUE.

8. | TumnoBbie u Tunosbsle GOpMbI JOKYMEHTOB, UCIIOJIb3yeMble |(BbInoaHEHNE
YHU(PUIIUPOBAHHBIE  |B IEATEIBHOCTH OpPraHu3alui. WHIUBUYaJIbHbI
(GOpMBbI TOKYMEHTOB | YHUPUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIMH. |X 3a/laHui

YHu}UKanus 10KyMEHTOB.

9. | Opranusamus KonduaennuanbHoe 1e10TTPOU3BOICTBO [ToaroroBka
paboThI ¢ 3anMTa KOH(pUICHINATbHON HH(pOpMaLHH. MHIVBUAYAJIBHOT
KoH(uaeHManpHbIMU [ToHsTHE KOH(DUAEHITNAIEHOE 0 3aJlaHusl.
JIOKyMEHTaMU JIEJIIONPOU3BOJCTBO NTPUEMBI, METOBI Pedepar Ha Temy

00paboTku nokymMeHToB. MHpOopMannoHHo- «Kondunenmuman

aHanmuTHUYecKas paboTta. 3amura MHpopMauu. (pbHOE
JIeJIONPOU3BOJICT
BO 3amuTa
KOH(PHUACHITNATBH
oif ”HpOpMALIUU

10. | ®opwmer peructparu |[lonsiTie peructpanuu f0KymMeHToB. @opMbl | BeImomHeHHe
JIOKyMEHTOB pErUCTpaLUU JOKYMEHTOB. WH/IMBUTyaJIbHBI

ABTOMaTH3UPOBAHHBIE CUCTEMBI PETUCTPALIUN  [X 3aJaHUN
JIOKYMEHTOB.

11. | Opranuzanus [IpyHIMIIBI  OpraHu3anMu JUYHOrOo mpuema |BelmonHeHue

preMa rpaxaaH rpaxaad ¢ oOpameHussMu. Perucrpauus [MHAWBUIYAIbHBI
JOKYMEHTOB TI0 THCHbMEHHBIM OOpalIeHUM (X 3aJaHUN
rpaxzaad. OCHOBHBIE 3aJaydl  CIPAaBOYHO-
MH(OPMALIMOHHOM CITy>KOBbl OpraHu3aIiu.

12. | ABTomaTH3anus ITonsiTe aBTOMaTU3UPOBaHHBIX cUcTeM. PeiHOK (ITonroroska

JIEJIONPOU3BOJICTBA  |aBTOMATHU3UPOBAHHBIX CUCTEM MHIUBUAYAIBHOT
nenonpousBoacTBa. CpaBHUTEIBHBIN aHAIN3 |0 3aJlaHusl.
OYMa)KHOTO U AJICKTPOHHOTO Pedepar nHa Temy
JTIOKyMEHTO000pOoTA. «CpaBHUTEIHHBIN

aHaJin3




OyYMa)KHOTO u
AJIEKTPOHHOTO
JOKYMEHTO0000pO
Ta»
13. | Iopspok nepepaun  |OCHOBHBIE IIPU3HAKU IpynnupoBKHU |Beinonnenne
JIeJl B apXUB JIOKYMEHTOB B jie1a. PopMUpOBaHUE JEII. MHUBUAYaJIbHbI
OKcneprusa LEHHOCTHU JOKYMEHTOB. |X 3alaHui
ITonroroBka HCIONHEHHBIX JIOKYMEHTOB K
apXuBHOMY XpaHeHM1o. Ilepenava nen B apxus.
[Tomemienue BEJJOMCTBEHHOT'O apxuBa
opranuzanuu. MartepuanbHo-TeXHU4eckas 0a3a
apXUBOB. XpaHeHue JIOKYMEHTOB B
3JIEKTPOHHOH (opMme.
14. | DnextponHoE [TonsiTue «2neKTpOHHOE NPAaBUTENLCTBO»: ero  ([loxroroska
IIPABUTEIILCTBO 3HAYEHUE, IPUHLMIIBI [IOCTPOCHUS U cooO11eHni
BHelpeHus. VIHTerpupoBaHHoOE IeKTpoHHOE [« HTerpupoBanH
npaBuTenscTBO Poccuu. Opranusanus 0€ DIJIEKTPOHHOE
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO IIPaBUTEIBCTBO
JIOKYMEHTO000pOTa MEXly OpraHaMu Poccun»
roCyJ1apCTBEHHOM BilacTH Poccuiickon
Odeneparuu
3.2 3aHATHS CEMHHAPCKOI'0 THIIA.
®opma
Haumenosanue .
TemaTuka nMpakTUYECKUX 3aHATUN (CEMUHAPOB) TEKYIIETO
pasnena (Tembl)
KOHTPOJISI
2 3 4

1. |BBenenue B ITpenmer, conepxanue, 3a1auu Kypca. MicTouHuky, |HanucaHue
TUCHUILTUHY mutepatypa. [lonstuitnelii annapar. [lousarue o pedepara (P)
«/lenonpon3BoACcTBO |HOKyMeHTE. ['eHe3uc u pa3BUTHE OHSTHS
B c(hepe MOTOJICKHOM [«IOKYMEHT». XapaKTEepUCTHUKA, CBOMCTBA,

TTOJINTUKH» NPU3HAKH, GYHKLIUHU TOKYMEHTA KaK CHCTEMHOTO
o0BeKTa.
Mertoabl 1 criocoObl JOKyMeHTHpoBaHus. Dopma
MaTepUaIbHOTO HOCUTEIIS.
[TonsiTHE, MeTOA, cLIOCO0, CPENICTBO
JTokyMeHTupoBanus. [Iporecc cozmanus
JIOKyMEHTA.
[TonsiTrie nokyMeHTHOM kKoMMyHHKauu (/K),
KOMMYHMKAHT U perunueHT. ®opmanpHele n
HedopMaIbHble KOMMYHHKAIUU. MaccoBbie
KOMMYHHMKAIUH: 11€4aTh, paJno, TEIEBUICHHE,
KWHO, 3BYKO- 1 Buaeo3anuck, INTERNET.
ABTOMaTH3a1Us JOKYMEHTAIIMOHHOW JEATEIBHOCTH
IIPOrpaMMHBIE KOMIUIEKCHI: «/leno», «3omymka» u
ap.

2. |3akoHOHaTeNbHAS M |3aKOHOJATEIHHOE PETYIUPOBAHHE HarucaHue
HOPMAaTUBHO- nenonpousBozicTBa. HopmaTuBHo-MeToanyeckoe  |pedepata (P)
METOIMNYECKasi OCHOBA [PETYJIMPOBAHUE ACIONPOU3BOACTBA. JIOKaIbHBIE
JIEJIONPOU3BOJICTBA  |HOPMATUBHBIE TOKYMEHTHI OPraHU3aLNN.

3. |JloKyMeHTHI: [ToHsTHE O KIaCCU(PHUKAIMU JOKYMEHTOB. oopmienue




Kiaccudukanmys,
CTPYKTYpa,
TpeOOBaHUS K

0 OpMIICHHUIO.

CooOoTHOIIEHNE BUIOBOU Y TUIIOJIOTHUECKON
KJIaccu(pUKauu JOKYMEHTOB.

Buael 1OKyMEHTOB: OpraHU3allMOHHBIE,
pacropsauTenbHbIe, THPOPMALMOHHO-CITPABOYHEIE.
Tunonoruveckas kinaccudukarms.

OO0mmas XxapakTepuCTHKa CTPYKTYpbl. BHyTpeHHS I 1
BHEUIHSS CTPYKTYpa TOKyMEHTA.

PexBU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUS,
PEKBU3UTHI-MIPU3HAKH, PEKBU3UTHI OPOpPMIICHUS
COBPEMEHHBIX YIIPaBICHUYECKUX JTIOKYMEHTOB.
VYHubukauus u cTaniapTu3aius 10KyMEeHTOB.
®opmynsp. bnanku JOKYMEHTOB: BUIBI OJJAHKOB U
MOPSATIOK PACIOJIOKEHUS PEKBU3UTOB B OJIaHKE
(YrJioBO€ M LIEHTPOBAHHOE), UCIIOJIL30BAHNE
O5aHKOB ¢ M300pakeHNEM TOCyJapCTBEHHOTO repba
u repba cyonbekTa deaepauu.

TpeGoBaHMs K COCTaBICHHUIO U 0(OPMIICHHUIO
TOoKyMeHTOB. ®opmaThl OyMaKHbBIX JJOKYMEHTOB.
TpebGoBaHUs K TEKCTY TOKYMEHTOB. TpeboBaHUs K
M3TOTOBJICHHUIO IOKYMEHTOB.

3aJJaHHBIX
JIOKYMEHTOB

Odopmienue
OpTraHu3aIMOHHO-
pacnopsAUTEIbHON U
MH(POPMAIIMOHHO-
CIIPAaBOYHOM
JTOKYMEHTAI[HH.

[TonsiTvie OpraHu3alMOHHAs, PACIIOPAIUTENBHAS U
MH(}OPMaLIMOHHO-CIIPABOYHAS TOKYMEHTAIU.
Opranuzannonsslie 1oKyMeHThI: [lonoxenue.
VYeras. MHCcTpyKknus. KosnekTuBHBINA JOTOBOD U 1.
PacniopsiauTesbHbIE TOKYMEHTHI: IIPUKa3s,
pacrnopsipKeHHe, peleHue.
HHpopMannoHHO-CIIpaBOYHas JOKYMEHTAIIHS:
IIporokon. Akr. JloknaaHas 3anucka.
OO0mbsacHuTenbHas 3anucka. CrpaBku. [InceMo.
TenerpamMma (Teneraitnorpamma). Tenekc.
Teneponorpamma. Tenedakc (paxc) u ap.

odopmiieHHE
3aJIaHHBIX
JIOKYMEHTOB

Odopmenue
JOKYMEHTAIUH 110
JMYHOMY COCTaBY.

Kanposas nokymenTanus, JOKyMEHTUPOBAHHE
JIBIKEHMS KaapoB. Pestome. 3asBineHue. AHKeTa.
Tpynosoit koHTpakT. IIpukas o
npueme/yBosibHeHUH. TpynoBas kHuxkKa. JInuHoe
neno. JInneson cyer.

odopmiieHre
3a/laHHBIX
JIOKYMEHTOB

Odopmiienue
KOPPECIIOH/ICHIIUH.
CtpyKTypa JenoBbIX
MHCEM.

TpeboBaHMs MEXITYHAPOJHBIX CTAHJIAPTOB K
0hOpPMIICHUIO KOPPECTIOHACHITIH TI0
BHEIIIHEAKOHOMHUECKOH AeaTenbHocT. CocTaB
PEKBU3UTOB MTUChMA U TPEOOBAHHS K UX
odopmiernto. CTpyKTypa JeJIOBBIX ITHUCEM.
Ocob6enHocT 0hOpMIICHHS TETTOBOI
KOPPECIIOH/ICHIIMY B aHTJIOS3bIYHBIX CTPaHaX.
OdopmieHune KoppecroHACHITNN Ha (GpaHITy3CKOM
s3bike. OopmieHrne KOppeCcOHCHIINU Ha
HeMenKoM s3eike. CTpykTypa popmyisipa, cocta
PEKBU3UTOB.

oopmienue
3aTaHHBIX
JOKYMEHTOB

Odopmnenue
JIOTOBOPHOU
JOKYMEHTaIUH.

JloroBop — ero BHIbl, CTPYKTYpa, MOPSAOK
oopMIIeHHS U TOANMCAHUS CTOPOHAMH.

odopmiieHre
3a/IaHHBIX
JIOKYMEHTOB

Tunoseie u
YHUDUITMPOBAHHBIC

Tunossie GOPMBI TOKYMEHTOB, UCIIOIb3YEMBIC B
JIeATEITLHOCTH OpraHu3aiuid. Y Hu(UIIMPOBaHHbIE

TectupoBanue

(D




(hOopMBI TOKYMEHTOB.

CHUCTEMBI IOKYMEHTAINH. Y HU(UKAIIHS
JIOKYMEHTOB.

9. |Opranunzanus pa6ots! [ KoHpuIeHIMaTbHOE 1EIONPOU3BOJCTBO 3alllUTa  |HAIMCAHUE
C KoHpuIeHIaTbHOI nHopMmaru. [lonsTre pedepara (P)
KOH(HIEHIIMATbHBIMU | KOH(UAECHINAIBHOE AEJIOIPOU3BOICTBO IIPUEMBI,
JOKYMEHTaMH. METOBI 00pabOTKH TOKYMEHTOB.
HNHudpopmannoHHO-aHaNUTHYECKas paboTa. 3aiura
uHpOpMaLnu.
10.|®opmsl peructpanuu |[lonsTHe perucrpaunu 10KyMeHTOB. DopMel oopmieHue
JIOKYMEHTOB pErucTpaluy JOKYMEHTOB. ABTOMaTU3UPOBAHHBIE |)KYPHAJIOB
CUCTEMBI PErUCTPAllMU TOKYMEHTOB. perucrpanyy,
11.|Opranu3zanus npuema |[[pyHIMIIBI ~ OpraHM3alUy  JUYHOTO  mpuema [opopmieHue
rpaxK1aH rpaxk1aH c oOpalieHusIMHU. Perucrpanus |3anaHHbIX
JOKYMEHTOB 110  INHUCBMEHHBIM  OOpAIlEHUSIM [JOKYMEHTOB
rpaxnad.  OcHOBHbIE  3aJaud  CIIPAaBOYHO-
MH(POPMALMOHHOM CITY>KOBI OpraHn3aINH.
12.|ABromaruzanus ITonsiTe aBTOMAaTU3UPOBAaHHBIX CUCTEM. PBIHOK BBITIOJIHEHHE
JIEJIONPOU3BOJICTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JEJIONPOU3BOCTBA. |3aJaHHi Ha
CpaBHUTENbHBIN aHAJIN3 OYyMa)KHOTO U KOMIIBIOTEDE,
AJIEKTPOHHOI'O JOKYMEHTO000pOTA. pedepat
13.|ITopsnok nepenaun  |OCHOBHBIE NPU3HAKU TPYNIHUPOBKH JTOKYMEHTOB B [0popMIICHHE
JIe]l B apXUB nena. @opmMupoBaHue €. 3a/laHHBIX /1€ U
DKclepTu3a LIEHHOCTH JOKYMEHTOB. [loaroroBka |[IOKyMEHTOB,
UCIIOJIHEHHBIX ~ JOKYMEHTOB K  apXMBHOMY |[TECTUPOBAHUE
xpanenuto. Ilepemaua men B apxuB. Ilomemenue |(T)
BEJJOMCTBEHHOT'O apxuBa OpraHu3aIHy.
MatepunanbHO-TEXHUYECKAS 6a3a apXUBOB.
XpaHeHHe JOKYMEHTOB B 3JIEKTPOHHOU (opMe.
14.|9nexTpoHHOE [TonsiTHe «DNEKTPOHHOE IPABUTEIBCTBOY: €ETO TECTUPOBAHUE
MIPaBUTEIBCTBO 3HaYeHHe, MPUHLIMIIBI TocTpoeHus U BHeapeHus.  |(T)

HMHTerpupoBaHHOE IEKTPOHHOE IIPAaBUTEIBCTBO
Poccun. Opranuzanys MeXBe10MCTBEHHOTO
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa MEKIY
OpraHamu rocyJ1IapCTBEHHOM BiIacTH Poccuiickoin
Denepanuu

2.3.4 IlpumepHas TeMaTHKAa KyPCOBBIX padoT (IIPOEKTOB) — He MPEeAyCMOTPEHA
2.4 TlepeyeHb y4eOHO-METOAMYECKOT0 o0ecreyeHusi AJIsi CaMOCTOATEIbHON padoThI
00y4YAIIHXCS 10 JUCHHUILINHE (MOYJII0)

[TepedyeHn yueOHO-METOIUYECKOTO 00ECTICUCHUST TUCITUTLTAHBI

10.04.18)

Ne Bun CPC IO BBITOJIHEHUIO CAaMOCTOSITENbHOM paboThI

1 2 3

1 [IIpopaboTka Metoauueckre yka3zaHus MO OpraHU3allMd CaMOCTOSITENBbHOM
TEOPETUYECKOTO paboThl CTYACHTOB IO HampaBieHuto mnoaroroBku 39.03.03
Marepuana (moaroroBka|Opranuzamusi padoTel ¢ MoJjoaexbio (mpotokon Ne 10 or
K npo6iemubmM|10.04.18)
ceMHHapam)

2 |I[loxroroska Meroauueckue yKa3aHUs MO OpraHu3alid CaMOCTOATEIIbHOM
MHIUBUAYaAJIbHBIX paboThl CTYACHTOB IO HampaBieHuio mnoaroroBku 39.03.03
3aJIaHAI Opraamzanuss paboTel ¢ MooAekbl0 (mpoTokos Ne 10 ot




3 |Yuactue B pa3paboTke n|MeToanUecKUe YKa3aHWs 110 OPTaHM3alldd CaMOCTOSATEIbHON
peanu3alnuu TpyHnnoBOro|padoThl CTYACHTOB [0 HampaBieHuio mnoArotosku 39.03.03
HCCJIEIOBATEIBCKOTO Opranuzanus paboTel ¢ MoJoAexbio (mpotokon Ne 10 or
IPOCKTA 10.04.18)

Y4eOHO-MeTOIMYeCKHE MaTepHalibl Ui CaMOCTOSTEIbHONH pPabOThl OOYdYaIOMIMXCS M3
YHCIIa MHBAJIHU/IOB U JIMI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 310poBbs (OB3) mpenocrasnstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAITIH:

JInst UL ¢ HapyIIeHUSIMH 3PSHUS:

— B [1€YaTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (hopMe DIEKTPOHHOTO IOKYMEHTA,

JIyist 5L ¢ HapyIeHUsIMU CIIyXa:

— B IIe4aTHOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst L ¢ HapyIISHUSIMH OTTIOPHO-/IBUTATEIILHOTO anIapara:

— B mieyaTHoOU hopme,

— B (hopMe PIEKTPOHHOTO IOKYMEHTA,

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyJaromuxcs.

3. O0pa3oBaTe/IbHbIC TEXHOJIOTHH.

B npenogaBanuu Kypca UCHOIb3YIOTCSI COBPEMEHHBIE 00Pa30BaTEIbHbIE TEXHOIOTHH:

- MYJIbTUMEIUHHBIC JEKIH C SJIEMEHTaMHU JUCKYCCUU;

- ”H(POPMAITMOHHO-KOMMYHHUKATUBHBIE TEXHOJIOTHH;

- HCCJeI0BaTeNIbCKHE METO/IbI B 00yUEHUH;

- npo0seMHOe 00yUYeHue.

B ydeOGHOM mporiecce MCHONb3YIOTCS aKTUBHBIE U MHTEPAKTHBHbBIE (POPMBI IIPOBEACHUS
3aHATHUH.

Komngectso
JacoB
Ne Haumenosanue pasueinos (Tem) Virep.
Beero qachbl
1 2 3 4

1 BBenenue B nuctuminHy «/lenonponsBoacTBo B chepe MOIOAKHON
TTOJTUTHKI

5 3akoHOIaTeNIbHAS " HOPMaTHBHO-METOIYECKAs OCHOBA|
JIeJIOTIPOU3BOICTBA

3 JlokyMeHThl:  Kiaccupukauus,  CTPyKTypa, TpeboBaHUA K 2
0()OpMIICHHUIO.

4 Odopmiienne OpraHU3aIMOHHO-PACTIOPS AU TEITBHOMI u o, 5
MH(OPMAIIMOHHO-CIIPABOYHOM TOKYMEHTALIMH.

5 OdopmiieHre TOKYMEHTAIIUH 110 JHIHOMY COCTaBY

6 Odopmiienne koppecnioHieHIIMA. CTPYKTYpa A€TOBBIX TUCEM. 2

7 OdopmiieHre TOroBOPHOM TOKYMEHTAIIUH.

8 Tunossle 1 yHuULITPOBaHHBIE (POPMBI TOKYMEHTOB. 2

9 Opranunzanus padoThl ¢ KOH(UACHIUAIBHBIMU TOKYMEHTaMU

10 |Dopmbl perucTpamyi J0KYMEHTOB 2

11  |Opranusanus npuema rpaxjiaH 2




12 |ABromaTuzamus AeI0NPOU3BOICTBA
13 |[lopsimok mepenadu Aei B apXuB

14 |DnexTpOoHHOE MPABUTEIHLCTBO 2
Hmoeo no oucyuniune: 14 4

Ha srtame u3yuyeHusl NepBBIX ABYX pa3/eloB, KOTOpbIE HOCAT B OOJbLIEH CTENeHU
TEOPETUYECKHUI XapakTep HCIOJIb3YIOTCSI TPYNIOBBIE M CaMOCTOSTEIbHBIE (POpPMBI paloOTHI,
HalpaBJIEHHbIE HAa OCMBICICHHE CIIOKHBIX HECTPYKTYPHUPOBAHHBIX NpoOJeM IpeaMmera
oOyuyeHus, (QOpMHpPOBaHUE COOCTBEHHOW apryMEHTHPOBAHHON MO3UIMH IO MPOOJIEMHBIM
acleKTaM U3yyaeMoil TeMbl. 3[1eCh UCIIOIb3YETCsl TaKhe 00pa30BaTENIbHbBIE TEXHOJIOTHH KaK

0 paboTa B MaJbIX Irpymnmnax/mapax no pa3oopy KOHKPETHBIX CUTYaIHi;

0 JIEKIMS C DJIEMEHTAaMHU JUCKYCCUH;

Ilocnenyromue pasgensl Juis pellieHHs] MOCTAaBICHHBIX Iiefell B pamkax ydeOHOH
JUCHUTUITMHBL TPeOYIOT MCIIOJIB30BAaHMsI METOJIOB OOy4YEeHHMs, HAIPABICHHBIX Ha (OPMHUPOBAHHE
YMEHUH M HAaBBIKOB IIOAIOTOBKM JOKYMEHTOB pa3BIMYHBIX BHJIOB. 11 3TOro BHEIPEHBI
cieayronme o0pa3oBaTesIbHbIE TEXHOJIOTHH:

1. [IpoBenenue npoOIEMHOrO0 CEMHHApa, B paMKax KOTOPOIO CTYAEHThI PEIaoT
NBYEIMHYIO 3ajady: a) I[OJy4yaroT 3HaHUS [0 OYepepHoM Teme yuyeOHOro Monyns; 0)
aIaNTUPYIOT UX K CTPYKTYpE Y4€OHOH UCIUITIIMHBI.

2. AHaJIUTHYECKHE TEXHOJIOIMH 3aKOHOATEeNbCTBA 00 OCHOBAX JIEJIONPOU3BOJICTBA U
JIOKYMEHTOO0O0pOTa U 3KCIEPTU3bl JOKYMEHTOB SIBJISIFOTCS, C OJHOW CTOPOHBI, YHUKAJIbHBIMU
JUI TAHHOTO y4eOHOTO Kypca MHTEPAaKTUBHBIMU OOpa30BAaTENbHBIMHU TEXHOJIOTHSIMHU, B OCHOBE
KOTOPBIX JIE)KUT METOJ aHaIu3a JIOKYMEHTOB; C JPyroi, COCTaBHOM YaCThIO IPAKTUYECKOMU
JeSITeIbHOCTH, CBS3aHHOM C JMAarHOCTUKON JOKYMEHTOB, 00€CIIEUMBAIOLIUX YIPABIECHYECKYIO
JIeATEIBbHOCTh. B Kypce UCIIOIb3yIOTCS MHAUBHIyaJIbHBIC TICHbMEHHBIE 3a1aHMUS.

3. Pa3zpaGoTka M mnpe3eHTalMsi KOJUIEKTUBHBIX HH(OPMAMOHHO-aHATUTHYECKHX
NpOeKTOB ««MoJieny pealu3aluy JeNONpPOU3BOACTBA M JOKYMEHTOOOOPOTa»  MO3BOJISIOT
CTPYKTYpUpPOBAaTh HHJWBUIYaJbHYIO JAESITEIBbHOCTH IO IMHUCbMEHHBIM 3aJaHusM. OCHOBHbBIE
3aJauu Npe3eHTalMK Kak yuyeOHoi (GopMbl cBOAATCS K (POPMHUPOBAHUIO MPAKTUYECKUX YMEHUH
KOHILEHTPUPOBAHHOTO M3JI0KEHUS M TPE3EHTAllMM BU3YaJbHbIX MaTepuajoB B ¢opmare
«PowerPoint» pe3ynbTaTroB, MOIYYEHHBIX B X0/1€ aHATUTUYECKOU PabOTHI.

4. WuauBuayalbHble W TPYNNOBBIE  KOHCYJIBTAllUU. NunuBunyansHbIe
KOHCYJIbTAllMM MPOBOJSATCS pa3 B HENEIIO MOCe y4eOHBIX 3aHATHI MOCPEICTBOM MPEIMETHOTO
Jyajgora  IperojaBaTelis ¢ OOydaloUMMcs IO  Pa3IMYHbIM  COJIEpXKaTelIbHBIM U
OpPraHU3allMOHHBIM BOIIpOCaM Yy4eOHOro MoAyis. ['pynmoBble KOHCYJIbTALMH TO3BOJISIOT
IpenojaBaTeslo ONTUMHU3UPOBATh KOMaHAHYI paldOTy CTYAEHTOB IO Pa3IMYHbIM MPOEKTHBIM
dbopMaMm yueOHOH eATeTbHOCTH.

JUnst Ui ¢ OrpaHUYEeHHBIMH BO3MOYKHOCTSIMHU 370POBbS IIPENYCMOTPEHA OpraHU3alus
KOHCYJIBTALIMH C UCIIOJIb30BAHUEM DJIEKTPOHHOM IIOYTHI.

4. OneHo4YHbIe CPeACTBA ISl TEKYIIEero KOHTPOJIsl yCIIeBAeMOCTH M ITPOMEKYTOYHOM
aTTecTalmu.
4.1 OneHOYHBIC MATEPHAJIBI VIS TEKYLIEr0 KOHTPOJIsSI YCIIeBAeMOCTH
4.1.1. Bonpochl Il IMCKYCCMH B PaMKaX JEKIHOHHBIX 3aHATHH M NMPoOIeMHBIX
CeMHMHAPOB.
JAuckyccuoHHbie BONpPoOchbl Mo Teme «JloKyMeHTBI: Kjiaaccupukanusi, CTPYKTypa,
TpeOoBaHus K 0(pOPMIICHHIO»
1. Tlonarue o kimaccupukauuu TOKyMEeHTOB. COOTHOIIEHHE BHJIOBOM M THUIOJIOTHYECKON
KJIaccu(pUKaul JOKYMEHTOB.
2. Bungel JOKYMEHTOB: OpraHM3allMOHHBIE, PaCHOPSAUTENbHbIE, HH(POPMAIMOHHO-
crpaBoyHble. TUNOTIOTHYECKas KJIACCH(PHUKAIIHAL.
3. bnaHkM AOKYMEHTOB: BHU[bl OJAHKOB U MOPSIOK PaclOJIOKEHUS] PEKBU3UTOB B OJIaHKE
(YyrimoBoe U IEHTPOBAHHOE), UCIIOIh30BaHUE OJAHKOB C H300pakeHHEM TOCYapCTBEHHOTO Tepoa
u repOa cyobekTa deaepannm.



4. TpeOoBaHUS K COCTAaBICHHIO M O(GOPMIICHHIO JIOKyMEHTOB. DopmMaThl OyMaskHBIX
JIOKYMEHTOB.
5. TpeboBaHMsI K TEKCTY JOKYMEHTOB.

Ilepeuensv yacmu komnemeHnyuu, NPOBEPEMbIX OYEHOUHBIM CPEOCNBOM:

[1K-4 odopmiieHre U MPEACTABICHHE PE3YIbTA0B HAYYHO-TIPUKIATHON JACSITEIBHOCTH IO
MOJIOJIC)KHOW TeMaTHKe B COOTBETCTBHM C POCCHUICKUMM M MEXIYHApOIHBIMH HOPMATUBHBIMU
JOKYMEHTaMH M CTaHJIapTaMH, HAyYHBIMH U CTIIEIUAIBHBIMUA TPEOOBAHUSIMH K MTPE3CHTAIIH

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIHHO» - CTYACHT UMEET (pparMeHTapHbIC MPEJCTABICHHUS O COACPKAaHUH
3asBJICHHON TeMbl IPOOJEMHOI0 CEeMHHapa, YaCTUYHO OCBOMJI IOHSITUHHO-KATEropHabHbIN
anrmapar;

«XOpOUIO» - CTYAEHT JE€MOHCTPUpPYET OOIIMe 3HAHUSA 10 3asBIECHHON TeMe NMPOOJIEMHOI0
CEeMMHapa, YMEET YCTAHABIMUBAThH CBSA3U MEXKy TEOPETHUECKUMH MOHATHIMU U SMIHUPUISCKUMHU
dakramu;

«OTIIMYHO» - CTYIOCHT JIEMOHCTPUPYET CHCTEMHBIC 3HAaHHUS TI0 3asBICHHOH TeMe
npoOJEeMHOTO CeMUHapa, YMEET YCTaHaBIUBATh CBA3M MEXIY TEOPETUYECKMMHU MOHATHAMHU U
IMIIUPUUECKUMH (pakTaMu, popMyTupyeT aHATUTHIECKUE 000OICHNS 1 BBIBOJIBL.

4.1.2. UnaguBuayajibHOe MHCbMEHHOE 3aJaHHe, HANpaBJjieHHOe Ha (opmMupoBaHHE
HABBIKOB MOJAT0TOBKU HH(OPMAIIMOHHBIX 0030POB.

«TexHoJiorusi TMOATOTOBKM HH(POPMALMOHHOIO 0030pa mo mnpodeMaTHKe
MOJIOACKHON MOJUTHKH.

OcHoBaHus Bunst 0630pos
JIeJICHUS

D yHKIMOHAIBHOE
Ha3zHaueHue (mpeaMer
aHajmn3a)

XapakTep paccMaTpUBaeMbIX
BOIIPOCOB

LleneBoe Ha3HAUYCHHE

[Torpeburensckoe
Ha3zHaueHHe




Ilepeuens yacmu KomnemeHyuu, NPoOBePsAEMbIX OYEHOUHbIM CPEOCNEOM:

IMK-11 - BnameHueM HaBBIKAMH COCTaBJICHHUS MH()OPMAIMOHHBIX 0030pOB IO HCCIEAYEMOM
npoOieme

Kpumepuu oyenxu:

«YZOBIIETBOPUTEIBHOY» - CTYJEHT UMeeT (hparMeHTapHbIE MPEACTaBICHHUS O COJEP:KaHUU
TEXHOJIOTHH IMOATOTOBKH HH(POPMAIIMOHHBIX 0030POB;

«XOpOILO» -  CTYOEHT HUMeeT OO0IIMe MPEeACTaBIEHUS O COJAEPKAHUU TEXHOJIOTUU
MOITOTOBKHA HH(POPMAIIMOHHBIX 0030pOB, OCBOMJI TOHITHIHO-KATETOpUATIBHBIN aIapar, yMeeT
YCTaHABIIMBATh CBS3H MEXKIY COCTABHBIMH YaCTSIMHU HH(GOPMAIIMOHHOTO 0030Da;

«OTIUYHO» - CTYJIEHT HMEET CHUCTEMHBIC NPEICTABICHUS O COACPKAHUM TEXHOJIOTHH
MOJATOTOBKUA MH(POPMAIIMOHHBIX 0030pOB, OCBOWJI MOHITUIHO-KATErOpUaIbHBIN anmapar, yMmeer
YCTaHABIIMBATh CBSI3U MEXKJY COCTABHBIMH YacTSIMU MH()OPMAIHOHHOTO 0030pa, hopmynupyer
AHAIUTUYECKUE 00OOIICHUS U BBIBOJIBI.

4.1.3. IloaroroBKa co001IeHUIT U Npe3eHTAUM P N0 y4eOHOH AUCHUILINHE

Coobuwienue «INEKTPOHHOE IPABUTEIBCTBO»: €r0 3HAUEHUE, NMPHUHLMIIBI MTOCTPOCHUS U
BHe/IpeHUs.  VIHTerpupoBaHHOE  3JEKTPOHHOE MpaBUTENbCTBO  Poccuu.  OpraHuszanus
MEKBEJOMCTBEHHOTO D3JICKTPOHHOTO JTOKYMEHTOOOOpOTa MEXAY OpraHaMH TOCyIapCTBEHHON
Biractu Poccuiickoit ®enepanum» JODKHO COJEpXaTh aHAINW3 MPAaKTUKH paboThl ¢
JOKYMEHTaMH, OITMCAHUE WX CTPYKTYPHBIX U ()YHKIIMOHAIBHBIX OCOOEHHOCTEH, a TAKK€E OI[CHKY
uX 3QPEKTUBHOCTH.

Anroputm paboTBhI:

1. ITouck nurepaTypsl U aHAIN3 JTUTEPATYPhl U HICTOUHUKOB 10 JAHHOH mpobiieme.

2. IloaroroBka cooOIIEHUS B TMCbMEHHOM BUJIE WJIM Mpe3eHTallK pedepaTa B TBOPUECKOM
(MpOAYKTUBHOW) mepepaboTKe, Ie IJIABHOE BHUMAaHHE YIENSeTCs HOBU3HE COJep)KaHus,
aHAIIM3y €ro COUMAIBHOW MEHHOCTH C YYETOM YK€ MMEIOIINXCS TOCTH)KEHUH B ONpeIeNieHHON
00J1acTH 3HaHUH.

Ilepeuens yacmu komnemeHyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCBEOM.

OIIK-1 - pemieHwe CTaHIAPTHBIX 3ajauyd NMPOPECCHOHAIBHON JESATENbHOCTH HAa OCHOBE
UHPOPMALIMOHHOM M OuOnIMorpaguueckoil KynbTyphl € HpPUMEHEHHEM HH(POPMALMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH W C YYE€TOM OCHOBHBIX TpeOOBaHWI HH(OPMAIMOHHON
6e3omacHoCTH. BnajeeT HaBbIKaMU HCIOJB30BaHUS MOHATHHHO-KATETOPHAILHOIO ammapara
Kypca «/lemonpon3BoacTBO B chepe MOIOACKHON IMOJUTHKN TPU aHAIN3E M OIIEHKE KOHTEHTa
U 3(ppeKTUBHOCTH peanu3aluu pemeHuil B chepe aHTUKOPPYIMIIUOHHONW MOTUTHKH.

Kpumepuu oyenxu peghepama:

«YJIOBJIETBOPUTEIHLHO» - COOOIIEHHUE MPECTABISAET COOO0M M3II0KEHNE PE3YIbTATOB UYKUX
MCCIIeI0BaHMI 6€3 CaMOCTOATENbHON 00paOOTKH NCTOUYHUKOB;

«XOpOLIO» - COOOIEHHE MPEACTaBISIET cO00I CaMOCTOATENbHBIN aHaIN3 Pa3HOOOPa3HBIX
HAYYHBIX WCCICOBAHUN W SMIUPUYECKUX TAHHBIX, OJHAKO HE B TIOJIHOM Mepe OTpakaeT
TpeGoBaHus, cHOPMyTUPOBAHHBIE K €I0 U COJIEPIKAHUIO.

«OTIIUYHOY - B COOOIICHUN OTPAKAIOTCS TaKHe TPeOOBAaHUS KaK aKTYaJIbHOCTH CO/IePIKaHUs,
BBICOKMH TEOpPETUYECKHI YpOBEHb, TIIyOMHA M TMOJHOTAa (PAKTOPOB, SIBICHUN, HPOOIEM,
OTHOCSIMXCA K TeMme, WH()OpPMAalMOHHAs HACBICHHOCTb, HOBU3HA, OPUTMHAJIBHOCTh
U3JI0KEHHUs MaTrepuaia; CTPYKTYpHas OpPraHM30BaHHOCTb, OOOCHOBAHHOCTh MPEUIOKEHUS U




BBIBOJIOB, C/ICJIAHHBIX B COOOIICHUH/ TPE3CHTAIINY.

4.1.4 TllpumepHble HHAMBUAYAJIbHBIE 3aJaHUS

Cocmaeumsv u ogopmums npukazsl HO OCHOGHOU OeAmeabHOCMU, U Opy2ue
pacnopaoumenvHbvle 0OKYMEHMbl, HE00X00uMble 6 OAHHBIX YNPABIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.IlIunos, npeacenarens PoccuiicKOro areHTCTBa MEKIyHapOJHOTO COTPYAHMYECTBA U
pa3BuTHs (rocygapcTBeHHass opranu3anus npu IIpaButensctBe PD), 24 deBpans Tekymiero
roja IMOPY4YMJ CTPYKTYPHBIM IOJPA3AEICHUSM areHTCTBa COBMECTHO C IHPEJCTABUTEISMU
I'ockomumymectsa Poccum k 10 ampenss moAroToBUTH HPOEKT MPOTrpaMMBbl MPUBJICUYEHUS
MHOCTPaHHBIX MHBECTHLIMHA K IPOLECCY AKIMOHUPOBAHUS T'OCYIAapPCTBEHHBIX MPEAIPUATHH.
[Topydyenue ObLIO aHO BO HCHOJHEHHE MocTaHoBieHUs IIpaButenscTtBa PD oT 24 deBpans
Tekymero roga Ne 246 I'maBHOMY YIIpaBJIEHHIO OTpAaci€BbIX HMHBECTULIMOHHBIX IPOrpamm,
['maBHOMY JOTrOBOPHO-IIPAaBOBOMY VIIPABICHHUIO W [J1aBHOMY YIIPaBIEHUIO CTPATETUU U
MHBECTUPOBAHUS.

[Ipoekt mpukaza mpezcenaTeNs areHTCTBa ObLT 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBsIM 1 HadaabHUKOM [ 'JTaBHOrO AOrOBOPHO-IIPaBOBOro ynpasieHus M.B.MnsuHbIM.
KonTposns 3a ucnonnenuem npukasza o6bu1 BoznosxeH Ha [[.H.denopoaa.

Curyanus 2.

JIMpeKTOp pEMOHTHO-3KCILIyaTallMOHHOI0 MyHUIIMNaIbHOTO yrnpasieHus Ne 15 3oros U.T.
5 oKTA0ps TEKylIero rojia U3aail NprUKa3 o MOJArOTOBKE K yOOpKe TeppUTOPUI B 3UMHUI MepUO]
tekymero ropa. I['nmaBubii wumxkeHep Hukomaes b.B. x 15 okra0ps pomxeH mposecTu
3aKperieHre yOupaeMbIX TEPPUTOPHUM 32 TEXHUKaMU-CMOTPUTENISIMU U IBOPHUKAMH, COCTaBUTh
rpaduK JBYXCMEHHOU pabOTHI MO YOOpKE TPOTYapoOB M ABOPOBBIX TEPPUTOPHH, pazpadoTaTh U
coryiacoBath B mIpedekType OKpyra mjiaH yOOpKH TEppUTOpPHM C HpHUBIEUEHHEM JIIOJAeH U
TEXHHUKHU BEJOMCTBEHHBIX MPEANPUATUH, PACIIONOKEHHBIX HA TEPPUTOPUN OKPYTa.

[Ipuka3 u3gaH Ha ocHOBaHWMHM NocTaHOBJIeHUs IIpaBuTenbcTBa MOCKBBI OT 8 CEHTAOPs
tekymero roga Ne 908 «O roToBHOCTH Cly’KO TOPOJCKOT0O XO034HCTBa K yOOpKe TeppuUTOpUid
r.MOCKBBI B 3UMHUI IIEPUOLI.

Curyanus 3.

OTtnenoM opraHu3allMOHHON U KaJpoBoi paboThl YiipaBneHus Munucrepcra ocTuiu PO
no Pecnybnuke Kapenust B KOHIlE KaJleHIApHOTO rojia ObLIa COCTaBlIeHa HOMEHKJIATypa Jiel Ha
CICNYIOIINNA KaJeHAApHBIN TOoA. 27 nexkadps TEKyIIero roja HadaJlbHUKOM YTIpaBIeHUs
T.IL.WrnateeBoif ObLT M3AaH M MOANUCAH MpPHUKa3 00 YTBEP)KICHUM U BBEIECHUM B JieiicTBUE
HOMEHKJIaTypbl Jen ¢ | sHBaps cuexnyromero roja. PykoBoauTensM CTPyKTYpHBIX
NOJpa3ieNIeHUil PUKa30M IpeANHUChIBaIOCh (POPMUPOBAaHUE, HCIIOIB30BaHUE U XpAHEHHE /I B
COOTBETCTBUU C pa3pabOTaHHOW HOMEHKIATypoi aen. KoHTponb 3a ucrmoaHeHneM npukasa Obul
BO3JIOKEH Ha HadyaJIbHMUKA OTJEJNIa OpraHU3allMOHHON U KaJpoBoi paboThl XtoHHMHEHA A.B.

Curyanus 4.

PykoBoautenem Komurera mo 3eMeNbHBIM pecypcaMm U 3eMIIEYCTpPOUCTBY PDenepanbHOU
ciyk0bl 3emenbHOro kaaactpa Poccum  A.T.KongpamoBeiM 1 HOsOps Tekymiero rojaa ObLI
U3JIaH TpPUKa3 O BBEACHUM YHU(PHUIMPOBAHHBIX (OPM MEPBUYHONW yYETHOW JOKYMEHTAIMH I10
yueTy kaapoB. Ilpuka3 m3naBancs B COOTBETCTBUM C IIOCTAHOBJIEHHEM [ OCyIapCTBEHHOIO
komuteTa 1o craructuke ot 06.04.2001 Ne 26 «O6 yTBepKIeHUH YHUGUIUPOBAHHBIX (OPM
NIEPBUYHON YYETHON NOKYMEHTALUM MO YYETy TPyAa M €ro OIUlaThl» U C LENBI0 CO3JaHUs B
Komurere enuHoi cuctembl KaapoBoil nokymeHTauuu. [Iprka3zom BBOIWIWCH B JelcTBUE C |
HOAOpS TEKyIIero rojxa Bce YHUGUIUpPOBaHHbIE GopMbl, Bomeamue B Ainbbom YOI,
YTBEPKACHHBIN BBIIIECYKa3aHHBIM ITOCTAHOBJICHUEM.

IIpoekT npukasa 3aBU3MpOBAIIN IOPUCKOHCYILT Tuienko M.A., nHcnekTop otaena Kaapos



Kyxosa T.II.

Ilepeuenv yacmu KomnemeHyuu, NPosepsIEMbIX OUYEHOUHbIM CPEOCNBOM:

[IK-15 - VYMeHuwe BecTH [EJIONPOU3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocynapctBeHHoM Biactu Poccuiickoit @enepainuu, opraHax ToOCyIapCTBEHHOW BJIACTH
cyobekToB Poccuiickoit denepanyu, opranax MECTHOTO CaMOYIPaBIICHHs, TOCYJapCTBEHHBIX U
MYHUILIMINIATIBHBIX MPEANPUATHIX U YUPESKICHHUIX, HAYYHBIX U 00pa30BaTeNIbHbIX OpPraHU3alUsX,
MNOJUTUYECKUX TMapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPYECKMX M HEKOMMEPUYECKUX
OpraHU3aIUsIX

Cocmaeumv u  ogopmums  ciayyucedOHvle nucema, HeoOX00uUMbvle 6  OAHHBIX
YRPpagieHuecKux Cumyauyuax:

Curyanus 1.

JlemaptaMeHT NOJAEPKKA W Pa3BUTHUS MaJOro MPEANPUHUMATENBCTBA  MMHCBMOM 3a
MOAMKCHIO 3aM.JUPEKTOpa naenapramMmenta CBepukoBa A.B. yBenoMuia pykoBOACTBO JETCKOTO
caga Ne 1586 o0 Tom, 4TO B CBSI3M C Pa3BUTHEM IPEANPUHUMATEIHCTBA 34aHUE JAETCKOTO caja
JOJKHO OBITH TIEPEaHo I TEXHUYSCKUX HYXK]I JIeTIapTaMeHTA.

Ucnonnurtenem BacuibeBoil no mopydeHuro aupekropa jaerckoro cajga Ne 1586 IOro-
3amagHOro OKPY)KHOTO YIpaBJICHUS 00pa3oBaHusi T.MOCKBBI, PacIOJI0KEHHOTO HA MPOCIEKTE
MuuypunckoM, oM 22 1.MOCKBBI, OBUIO COCTAaBIIEHO MHUCHMO, aPECOBAHHOE OTIEIY MHUCEM
Mbpuu Mockssl 1o agpecy: r.MockBsa, yin.TBepckas, 13, B KOTOpoM JupeKTop Aerckoro caga Ne
1586 O.A.AGpamoBa mpocuiia pazoOpaThCsi B JaHHOM BOMPOCE, MOTHUBHPYS TE€M, YTO B
Ha3BaHHOM palOHE JIETCKUX CaJ0B OCTAJOCh MaJI0 M HE BCE JIETH MOTYT IMOCEHIaTh JACTCKUE
JOLIKOIbHBIE yupexaeHus. [IucbMo ObLIO OTBETOM Ha MOMYyYEHHBINH JOKYMEHT oT JlemapTameHT.

Curyanus 2.

MOCKOBCKMH paJMOTEXHUYECKUN KOJUIE[K HMMEeHM akagemuka A. A. Pacruiernna
MunucrepctBa oOpazoBanuss PO (Mocksa, yn. b.JlekaGpbckas, 5, 124000, Ten.: 252-11-84,
dakc: 253-32-36) pazocnan WHPOPMALMOHHBIE MUChMA ITUPEKTOpaM IIKOJI  TOopojxa C
cooOuieHneM 00 OTKpPHITUM B HOBOM Y4YeOHOM Toay JBYX (DaKylIbT€TOB: COBPEMEHHBIE
MH(OpPMalLlMOHHBIE TEXHOJOTUU U IopuAnYeckuil. B mucbMme coobmanoch Takke O TOM, UTO
IpaBUiia pUeMa Ha yKa3aHHble GakyiabTeTsl oomue. [TMcbMo ObUI0 COCTAaBIEHO UCTIONIHUTENEM
CrenanoBoii u noanucano aupexkropom JI.b.MapteiHiokoM 15 mapra Tekyuiero roja.

Curyanus 3.

Hcnomuurenem M. O. IlonskoBoil o nmopydeHuro HadaapHUKa oTaena mMapketuHra OAO
«Toprnotpebdeoro3» (r.Mocksa, Jlecmas ym., n.18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 05110
cocraBneHo nuceMo B azapec OOO «/leno», texuuueckomy aupekropy A.M.MsrkoBy o0
OTIIpaBKE JOKYMEHTAllMH cienayrouiero coaepxkanus: «Hampasnsem HeoOxoauMele Bawm
JOKYMEHTBI, cojaepkamue HWHPOpMAIMI0O O II€He KOMIUIEKTa Hay4YHO-TEeXHUYECKOU
JOKYMEHTAlluM  Ha XOJOAWJIbHOE obopynoBaHue. Ilpeamaraem BbICHAaTh TEXHHYECKYIO
JOKYMEHTAIlMI0O Ha 3apyOekHble aHaJOTH XOJIOAWIBHOrOo oOopynoBaHus. [lpu npussTUn
MOJIOKHUTEIBHOTO  pellleHHs O  3aKylnke oOopyaoBaHusi mpocuM Bac  HampaBuTh
COOTBETCTBYIOIIIEE MUCEMO pykoBoauTemnto otaena copita HaymoBy C.IL». JlaHHBIM TTHCEMOM
COIIPOBOKIaNach crnenudukanys Ha 28 1. B 1 7K3.

Ilepeuens uacmu komnemeHyuu, NPOBEPIEMbIX OYEHOYHBIM CPEOCHBOM:

[1K-15 - VYwmeHue BecTH [eNONPOU3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocygapctBeHHoil Biacth  Poccuiickoin @enepannu, opraHax TOCYAapCTBEHHOM BIIACTH
cyobekToB Poccuiickoit denepanyu, opraHax MECTHOTO CaMOYIIPaBIICHUs, TOCYJapCTBEHHBIX U
MYHUIUTNATBHBIX TPEANPUATUAX U YUPEKIACHUSIX, HAYUHBIX U 00pa30BaTeIbHbIX OPraHU3aLMSIX,
HNOJUTUYECKUX TMapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEpPYECKHX U HEKOMMEpPUYECKUX



OopraHu3anuax

Cocmasums u ogpopmums O00K1a0HbBIE, U 00BACHUMETbHbIE 3ANUCKU, HEOOX00UMble 6
C1e0yIOUWUX YRPABIEHYECKUX CUMYAUUAX:

Curyanus 1.

3amecTuTenh HadalbHUKAa [IpOM3BOACTBEHHOTO OO0BenuHEHUs «MOCKOBCKas TOPOJICKAs
tenedonHas cetb» (MI'TC) MunucrepcrBa cBsi3u PO M.I.J/[yb6oB obpatuics K HadyaJbHUKY
CIEIHAILHOTO yIpaBicHHs] TeleOHHONH CBs3M TOro ke wmuHuctepcTBa | .C.AKCEHOBY C
JIOKJIQHOM 3alUCKOM O BBIICIICHUU TPSIMBIX IMPOBOJIOB M Ha3HAYCHHUH TeIe(POHHBIX HOMEPOB Ha
JIOTOBOPHOI ocHoBe. B moknamnoii 3ammcke M.M.J[y6oB cooOmmiam 0 TOM, 4TO B CEHTSOpe
Ttekymero roga oobenuHeHueM (MI'TC) Obut TOATOTOBJIEHBI M COTJIACOBAaHBI ¢ | JTaBHBIM
IUTAHOBO-(DMHAHCOBLIM ~ yTripaBieHrueM MuHHUCTepcTBAa CBsi3u P®  10roBOpel ¢ HOBBIMHU
aboneHTamu. /{715 BKIIFOUEHUS yKa3aHHBIX a0OHEHTOB B ceTh nepenayn AanHbix «Mubotem» c 1
JekaOpsi TEKYIIEro rojila He0OX0UMO BBIICJICHUE MPSMBIX POBOJOB. B cBs3u ¢ aTuM 1-H Jyo0B
BBIIBUHYJI MPEJIOKEHNE O BBIICTICHUH MPAMBIX IPOBOJIOB M HA3HAYEHUU TeJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOW OCHOBE yKa3aHHbIM aboHeHTaMm. JlokjamHas 3amucka ObLIa COCTaBIlIeHA
ucnonuuteneM OpnoBoii u noanucana M.M.Jly0oBbiM 12 HOsSOps Tekylero roaa.

Curyanus 2.

Kypeep 3A0 «®apma» C.C.CoMOB peryisipHO oOma3ablBajl Ha paboTy, 4eM Hapymiail
TPYAOBYIO JUCUMIUIMHY. 3aBenyromas kanueaspueil M.B.IllymMmunrHa HeoqHOKpATHO Jiesana emy
3ameuaHus (B ycTHOW ¢opme), a 12 WIOHS TEeKymero roja ObLia BBIHYKICHA OOpPAaTUTHCS C
JaHHBIM BompocoM K I'eHepanbHOoMy nupekropy A.B.CemoBy ¢ OKIagHOM 3amucKoil, B
KOTOpOM Mpocuiia NpuHATh Mephl JuciuiuinHapHoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBomutens otnena HoBbix mnpoekToB O.B.TokapeBa oOpatunacek k ['eHepamHomy
mupexktopy OOO «Mactep» r-Hy A.Jl.MeBneBy ¢ IOKIaJHOM 3amMCKOH O HEOOXOIUMOCTH
YBEJIMYEHUS IITATHOW YMCIeHHOCTH oTaena. B pokmagnoi 3amucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOAIIEE BpeMs Ul YCHEIHONW paboThl areHTCTBa HEOOXOJUMO yBEeIHUUEeHUE 0a3bl
JAHHBIX O MOTEHUUANbHbIX KineHTaX. [lo ee MHeHMIO, OHUM W3 HamboJjee pealbHbIX MyTel
pacuipeHust 6a3bl JaHHBIX SIBJISI€TCSI TOCTOSIHHBINA aHAJINM3 CPEACTB MaccoBOil mHpopmanuu, B
YaCTHOCTH Ipecchl (MHpopMalus o Haubosiee KpyHbIX KJIMEHTaxX areHTCTBa OblIa MOJy4eHa U3
aHAJTUTHUYECKOTO JKypHasa «JKcnepT»). B cBsA3M ¢ TeM, YTo OTzeN B €ro HacTosAlleM cocTase (5
COTPYJIHUKOB) HE MMEET BO3MOXXHOCTH OPIraHM30BaTh MOJAPOOHOE H3YYEHHE aHATUTHUYECKUX
w3nanuid, O.B.TokapeBa cuuTaer LenecoOOpa3HbIM BBECTH B IITAT OTAENA JBE JOKHOCTH
MEHE/KEPOB /JIsl U3yUEHUS! U aHalli3a MPECCHI C LENbI0 BBISIBICHUS MOTEHIUAIbHBIX KINEHTOB,
a TaKKe MOATOTOBKM OINEpaTuBHOW WHpopMmanuu o mnoyiokeHMH Ha peiHke CMU B (dopme
eXeHeNeNbHbIX 0T4eTOB. B noknanHoit 3anmucke TokapeBa mpemioxuia Ha 3TH JOHKHOCTH
no00paTh COTPYAHUKOB U3 YHCIA CTYJEHTOB 4-5 KypcoB (hakynbTeTa )KypHanuctuka MI'Y unun
IIKOJIbI PEKJIaMBI.

Curyanus 4.

B VBaHoBckoif 001aCTH CIIOXXKHIJIOCH KpaiHE HaIpPsHKEHHOE TIOJI0KEHHE C TOPTOBIEH
IPOMBIIIJICHHBIMA TOBAPaMHU U, B YACTHOCTH, MEOEJIbIO.

B 12 u3 15 pailoHoB Topropisi MeOenbio BEAETCS B HEMPUCIOCOOIEHHBIX MMOMEIICHUSX,
JMIIEHHBIX HE00X0IMMOTr0 000pYJOBaHUS, HE UMEIOIIUX HOPMAJIbHBIX MOIBE3IHBIX MTYTEH.

Jlnst paspeimieHusi TaHHOW MPOOJEeMbl K PYKOBOJMTENIO aJIMHHHCTpaluu VBaHOBCKOU
obomactu II. U. IlonexaeBy oOparuics HayaJbHUK YTPABICHHUS TOPTOBIH AJIMUHHCTpALUU



WBanosckoit obnactu K. JI. TapacoB. B nmoknanHoii 3amucke B CBA3M € HEOOXOAWMOCTBIO
CO3/1aHMs YCJIOBUHM, OTBEYAIOLIMX TPeOOBAHMSAM OpraHU3aLUU TOProBiu Medenbto, Tapacos
IPOCWJI JaTh YKa3aHUs PYKOBOJMUTEISAM aJIMHHHUCTPALMM COOTBETCTBYIOIUX pPAlOHOB O
IPEOCTaBICHUH [yl TOPTOBIIM MEOEIIbIO MOMEIICHNH, OTBEYAIOIIUX YCTAHOBIEHHBIM HOPMAaM.

Cocmaeums u oghopmums npomokKoJvl, HeoOXO00UMbBIE 6 C1EOYIOUUX YNPABICHUECKUX
cumyauuu:

Curyanus 1.

Hupekuust OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200  r. mpoBeno CBOE OYEpEeIHOE
3acemanue, Ha kKotopom mpucyrcTBoBain BoctpsikoB C.T., Crymgues IL.JI., Jlebener U.M.,
Amnronos ILJI., [llentynosa B.I'., Tumodeer A.A., Ctynoa M..

Ha 3acemannm o0cyxmanock ABa BOIpoca: O XoJe pekinaMHoi kammanuu B LIl kBaprtane
200 r. u 0 mepexojie Ha HOBYIO CUCTEMY BBIIJIATHI IPEMHUAIbHBIX.

[To mepBoMy Bompocy ciymiany cooOIIeHne HadyalbHUKa oT/erna pexiaambl Bocrpsakosa C.T.,
TEKCT COO0IeHusI KoToporo ObL1 nepenan cekperapro 3acenanus H.Jl.benosoii. 1o atomy ke
BOTIPOCY BBICTYNUJI (puHAHCOBBIA aupekTop TumodeeB A.A., KOTOPBIH 07100pHI yBEIUYCHUE
pacxozoB Ha HapykHyto pekiamy B LIl kBaprane 200 r. Ha 5%.

I[To BTrOopomy Bompocy caenan coodmenue CtynoB M.U. u TeKCT cooOLmIeHHs TakxKe Mepeann
cekperapro. 1o naHHOMY ke Bompocy BelcTynuid AHTOHOB I1.JI., HayanbHUK OTAENa Ka/JpOB, U
Jlebene M.M., nupektop mno mnpojaxam. llepBblii 0100pua HOBYIO CHUCTEMY BBIILJIATHI
NPEMHUATBHBIX M PEKOMEHJOBAJI MOJArOTOBUTH HeoOxomumbie AokyMeHThl k 01.09.200 r.
Bropoii npemioxun nopadboTaTh HOBYKO CHUCTEMY BBIILIAThl MPEMHAIBHBIX M PEKOMEHJO0BAJ
IPOBECTHU T'OJIOCOBAHHE 10 JAHHOMY BOIIPOCY Ha 001eM cOOpaHUU TPYIOBOI'O KOJUIEKTHUBA.

B urore 3acenanus OblIM MPUHATHL cieayromue pemenus: 1. Omodputh paboTy oTAena
pexiamsbl B LI kBaprane 200 1. 2. IlpoBectu obuiee coOpaHue TPyAOBOro KOJIJIEKTHBA IO
BOIIPOCY O TMEpexoJe Ha HOBYIO CHCTeMY BbIIUIaThl mpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 3a MMOATOTOBKY coOpaHus Oblila Ha3Ha4YeHa 3aB.kaHuenspuen llenrynosa B.I.

Co6panue Ben npenceaarens O.A.PymsHIes.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mnposeno 3acenanue CoBera ITUPEKTOPOB, Ha
KOTOpOM TpHUCyTcTBOBasIM cienytomue wienbl Cosera: [lonos W.II., MBanos U.M., Cunopos
C.C., Ycrunosa V.Y., ®enopo ©.D. B cBsI3u ¢ HanmuueM KBOpyMma 3acefaHue ObUIO MPU3HAHO
npaBoMouHbIM. Ha 3acenaHue BBIHOCHIICS BONpPOC 00 OMNPENENIEHUH PHIHOYHOM CTOMMOCTH
pasmenaemMbIx OOIIECTBOM JOMOJHUTENbHBIX akuuil. [lo maHHOMY Bompocy 3aciylany
®enopoa O.P., KOTOPBIM NPEJIOKUI ONPEAEINUTh PBIHOYHYIO CTOMMOCTH Pa3MEIIaeMbIX
OOIIeCTBOM aKIMi MyTeM 3aKpbITOM MOMMUCKH JOMOJHHUTENbHBIX akiuii B pazmepe 10 000
(mecatu ThICAY) pyO. 3a aKkIUi0. 3aceqaHue MOCTAaHOBWIIO YTBEPAHWTH Mpemiokerne demxopoBa
®.®., Tak KaK MpH TojJocoBaHUU «3A» OBUIO OTHAHO IISATH TOJIOCOB, MPOTOJIOCOBABIIUX
«ITPOTUB» u «BO3JJEP)KABIINXCS» He Ob110. Pemenne npuHITO €UHOTIACHO. 3aceaHue
Ben npencenarens 1.1 .ITonos. IIpoTokoin noarorosnen cexkperapeM H.I1.IIeTpoBbim.

Curyanus 3.

Cotpynuuku Oyxrantepun OAO «KBaHT» mpoBenu 3aceqaHue MO BOMPOCY COKPAIIECHUS
Cpoka cocTaBieHusi rogoBoro oruera 3a 200 1., Ha KOTOPOM NPUCYTCTBOBaiO 6 uenoBek. C
coobienueM Beictynmia Oyxrantep CypkoBa A.M., kKoTopast OTMeTHIa, YTO PAaOOTHUKHU TPYIIIIbI
ydeTa UMEIOT BCE BO3MOXKHOCTH Ul 3HAUUTEIBLHOTO COKPAIIEHHs CPOKA COCTABJIEHUS TOJJOBOIO
oTyeTa, M 9YTo roaoBoil otueT 3a 200 r. MOXKeT OBbITh IIPEJCTAaBJICH IPyNION ydyeTa Ha 3 AHS
paHbllle YCTaHOBJIEHHOI'O CPOKa.

B o6cyxnennn pannoro Bompoca BeicTymmwin E.H.KpoTtoB, rnaBublii Oyxranrep, u
I'.A.Illy6una, 6yxrantep. KpoToB cooOum o Tom, 4TO UM pa3paboTaH HOBBIN TpaduK padoT 1o



COCTaBIICHUIO TOJIOBOTO OTYETa, MPHU YCIOBUU BBHITIOJHEHUS KOTOPOTO BCEMHU pPabOTHHUKAMU
TpyNmbl y4eTa, roJ0BO OTYET MOXXHO COCTaBUTh U ClaTh Ha 4 JIHS paHbIIEe yCTaHOBIEHHOTO
cpoka. I A.lllybuna oTMeTHIa, YTO JAOCPOYHOE MPEICTaBJICHHUE TOA0BOTO ordera 3a 200 T.
ABIIIETCSl TMOYETHOM M OTBETCTBEHHOM 3amayeil paOOTHUKOB OyXrajaTepuu, M YTO KOJICKTUB
OyXrajTepuu MOXET COCTaBHTh T'OJJOBOM OTYET paHbIle CPOKa, €clu Bce PabOTHHKU OymyT
BBITNOJIHATH YIUIOTHEHHBIN Tpaduk paboThl.

B uTore 3acenanus ObLIO PEUICHO MPEICTAaBUTh TOA0BOM oTder 3a 200  T. Ha YeThIpe JHA
paHbplIe ycTaHoBJIeHHOro cpoka, T.e. 00.00.200 r. m mpoBecTH aHanu3 roJ0OBOIO OTYETA C
[EJIbI0 BBISBIICHUSI PE3€pPBOB, HEOOXOAMMBIX I YCIENIHOTO BHIMOTHEHMS rmiaHa 3a 200 T
3acenanue Bena npeaceaarens K.M.JIeBamosa, nporokosupoBai cekperaps N.B.XomskoB.

Cocmaeumsv u ogopmums npuKkazvl NO JUUHOMY COCHMAGY, HEOOX00UMble 6 OAHHBIX
YRPaeieHuecKux cumyayusx.

Curyanus 1.

Breimycknuina ¢akynbprera yrmpaBieHus Poccuiickoro TrocynapcTBEHHOTO T'YMaHHTApHOTO
yauBepcuteta Jlenucona Tarbsina MuxaitnoBaa 20 uioJst TEKYIIETO TOJa MOCTYIUIIA Ha paboTy
B Poccuiickoe areHTCTBO MEXIyHapoIHOro coTpyanuyectBa u pasButus (PAMCuP) Begyumm
CHEeUAINCTOM YTIpaBJieHHUs iejdaMu. AT€HTCTBO SIBJISI€TCS TOCYJapCTBEHHON OpraHu3aluei npu
[IpaButensctBe P® u ocymectBiaser HaOOp choyXKalmMX TOJBKO MO JOroBopy. [loroop
MOAIMCAaH OT MMEHM areHTtcTBa ero mnpencenarenem [loxuneim A.H. Ilpoext mnpukasza mno
JUYHOMY COCTaBY IOJATOTOBJIEH MHCIEKTOpoM 1o kajapam ConosseBoit U.I'. 20 uronsg u B TOT
K€ JICHb 3aBU3WPOBAH HAYaJbHUKOM yIpaBieHHs KaapoB ApOy3oBbiM [1.H. u ympasnstomum
nenamu MuxeesbiM B.U. Tlpuka3 noanucan 21 utons u 00bsiBieH JleHHCOBOIl MO pacUCKYy.

Curyauus 2.

OxoHomuct BacunbeBa Exarepuna HukonaeBHa 1 ceHTAOps Tekyllero rojga mnojaia
3asBineHre B OO0 «Jlyu» ¢ mpocsO0i NMpuHATH €e Ha paboTy CHEHHATUCTOM (PHHAHCOBOTO
OTJeNla Ha HemoJHbIN pabounit neHb. MucnekTtop no kaapam CmuphHoBa U.C. o0bsicHuna, 4To
¢upmMa ©MeeT BO3MOKHOCTb MNPUHATH Ha pabdOTy 3KOHOMHUCTA, HO HAa OCHOBE CPOYHOIO
TPYZAOBOTO J0roBopa. TpyaoBOi JOroBop ObUI 3aKJIIOYEH 5 CEHTSAOpS M MOJIMUCAH OT UMEHHU
¢bupmbl TeHepalbHbIM JupekTopoM MuponoBeiM JI.C. B TOT ke AeHb ObLT M37aH MPHUKa3 IO
JUYHOMY COCTaBy, 3aBU3MpoBaHHbli CmupHOBOil M.C. n ropuckoHcyinbsToM XmenessiM H.O.
[Tpuka3 6611 00BsiBNIeH Bacunbesoii E.H. mox pacnucky 6 ceHTsiOpsi.

Curyanus 3.

3aBenyromas otaenoM nuceM raszetsl «['yOepuus» ComoBa AnHa MBanoBHa 15 wmas
TEKYIIero roja oOpaTuiack K rIaBHOMY pefakTopy YBapoBy A.H. ¢ mpocr0oii mpenocTaButTh ei
OTIyCK 06€3 coxpaHeHUs 3apab0THOM TIaThl ¢ 16 1o 18 Mast Mo ceMeiHBIM 00CTOSTEIHCTBAM.

IIpoekt mpukaza 06 oTmycke ObLT OQOPMIIEH HadyalbHUKOM OTHAeNa KaapoB EpmakoBeIM
N.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb MTOANKCAH ITIaBHBIM PEIaKTOPOM.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM.

[1K-4 — 3HaTH OCHOBHBIC PEKBU3UTHI OPOPMIICHHUS M TIPEICTABICHUS PE3YJIbTaTOB HAyYHO-
MPUKIATHON JEATEIbHOCTH IO MOJIOJECKHOM TEMaTUKE B COOTBETCTBUM C POCCHUICKUMH U
MEXIyHApOHBIMA HOPMAaTUBHBIMH JIOKYMEHTAMH M CTaHJApPTaMH, HAYYHBIMHU U CIICIIMAIEHBIMU
TpeOOBaHUSMU K TIPE3CHTAIIUN

Kpumepuu oyenxu:

«YHAOBIIETBOPUTEIBHO» - PEKBU3UTHI JOKYMEHTOB IIPEICTaBICHBI (hparMeHTapHO, C
HapyILICHUSAMU B 0OPMIICHUH;

«XOpOII0» - PEKBU3UTHI JIOKYMEHTOB IMPEACTABICHBl YAaCTHYHO, O€3 HapyIIeHUH B




0(OpMIICHHUH, B TIPABHILHOM IOPSIJIKE.
«OTJINYHOY» - PEKBU3UTHI JOKYMEHTOB NpPEACTABIEHBI B MOJHOM 00beMe, Oe3 HapylleHU! B
oopmieHHH, B IPaBIIILHOM HOPSIIKE C COOIOACHNEM BCEX HEOOXOIMMBIX TPEOOBAHUIA.

4.1.5. HpI/IMepHLIe TECTOBLIC 3aJaHUSA AJIA TEKYLIECT0 KOHTPOJIsA

1. Ymo oznauaem mepmun «0oKymeHm»?
A)apryMeHr;
b) Bu3za;
B)neno;
I') npuxas.
2. Om KaKko2o A3blKa NPOUCXooum mepmuH «OOKyMeHm»?
A) HEMELKOro;
b) natuHckoro;
B) anrnuiickoro;
I') rpeueckoro.
3. Cosoxynnocms  pabom, C6A3aHHLIX C CO30aHUeM OOKYMEHMOs, UX peaucmpayuel,
Kaaccugpuxayueti, 08UNCeHUEM, Y4emom U XPaHeHUuem HaA3bl8aromcs ...
A) KOppecCTOHIEHIEH;
b) nenonpon3zsoacTBoM;
B) nokymenTupoBanuem;
I') nokymeHnT0o060pOTOM.
4. Koeda 6viiu ymeepoicoeHvl ochosHvle npasuia PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHosHble OOKYyMeHMbl BbINOIHAIOMCS, HA Kakom ¢hopmame?
A)A 4w A S;
b) A 8 mm A 12;
B) A3 umu A §;
) Al2.
6. Ilpukaz —smo ...
A) pacriopsAUTEIbHBIN TOKYMEHT;
b) undopManinoHHbIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
7. JlondcHocmHas uHCmMpYKyus - 5mo
A) pacniopsiIUTENbHBII TOKYMEHT;
b) nuadopmManmoHHbINA JOKYMEHT;
B) opranuzanuoHHBIA TOKYMEHT
I') TMYHBIA TOKYMEHT.
8. I[Ipomoxon — smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmMannoHHbIi TOKYMEHT;
B) cripaBouHBIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
9. ITucvmo — smo ...
A) pacnopsIUTENbHBIN TOKYMEHT;
b) nuadopmManmoHHbINi JOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') nuuHBIA TOKYMEHT.



10./llmammnoe pacnucanue — s3mo ...
A) pacTiopsIUTENbHBIA TOKYMEHT;
b) nadopmManmoHHbINi JOKYMEHT;
B) cripaBo4HBIi TOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
11. /[yoruxkam — smo ...
A) opurusai;
b) xonus nokyMeHra;
B) cipaBo4HBIN JOKYMEHT;
I') sx3emIuIsip, BblIaBaeMblil B3aMEH YTPAYCHHOT'O IOKYMEHTA.
12. Pewenue — smo ...
A) pacTiopsIuTENbHBIA TOKYMEHT;
b) nadopmManmoHHbIi JOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
13. Jloeepennocmov — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) undopmarnmoHHo- cipaBOYHbIN TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3aiMOHHBIN TOKYMEHT.
14. UT/1 — smo ...
A) pacriopsUTeIbHbII TOKYMEHT;
b) unpopmManinoHHO- CrIipaBOYHBIN JOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
15. KT/[ - smo ...
A) pacniopsiIUTENbHBIN TOKYMEHT;
b) nadopmarmonHo- cipaBOYHbIN TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
16. Axm — amo ...
A) pacriopsUTeIbHbBIN TOKYMEHT;
b) undopmManinoHHO- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
17. Josepennocmo — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) nundopmarmonHo- cipaBOYHBIH TOKYMEHT;
B) cripaBo4HBII TOKYMEHT;
I') TM4HBI TOKYMEHT.
18. @axcor u E-mail —smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmManimoHHo- CipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
19. Uckosoe 3asenrenue — smo ...
A) pacnopsIUTENbHBIN TOKYMEHT;
b) undopmarimonHo- cipaBOYHBIH TOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') ropunueckuii TOKyMEHT
20. Dxcnepmusy yennocmu 0OKYMeHmMo8 nposooum ...
A) komuccus;



b) pykoBoauTens npeanpusaTHs;
B) paboTHuku Oyxrantepuu;
I') cnenuanucTsl.

Koo-knrou npasunvrvix omeemos

Howmep [IpaBuibHBINA OTBET Howmep [IpaBuibHBIN OTBET
BOIpOCa /A, B, C, 11, E/ BOIpoca /A, B, C, 11, E/
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[1K-4 — 3HaTh OCHOBHBIC PEKBU3UTHI OPOPMIICHHUS U TIPEICTABIICHUS PE3YJIbTATOB HAYYHO-
MPUKIIATHOW JEATEIBHOCTH 110 MOJIOJIC)KHOH TEMaTHKE B COOTBETCTBHH C POCCHMCKHMH H
MEXTYHAPOHBIMU HOPMATUBHBIMH JIOKYMEHTaMHU U CTaHIapTaMH, HAYYHBIMU U CIICIIUATBHBIMHU
TpeOOBAHUAMU K MPE3CHTAIINMH

Kpumepuu oyenxu:

«y0081emeopumenbHoy - €CIH CTYACHT OTBeUaeT MpaBuiibHO Ha 50% TeCTOBBIX 3aaHuil

«XOpouwioy - €ClIi CTYICHT OTBeUaeT mpaBuibHO OT 51 10 90 % TecTOBBIX 3a/aHUi

«OMAUYHO» - €CII CTYAEHT oTBeuaeT npaBuwibHO OT 91 10 100 % TecToBbIX 3anaHUil

4.2 ®oHJ OLIEHOYHBIX CPEJCTB /ISl IPOBEACHUS MPOMEKYTOYHOM aTTeCTAIllUM.

CoNO~WNE

10.

Bonpocs! 11 TOATOTOBKY K 3a4eTy
HcTopus ¥ TpaaAuLIMKA POCCUICKOTO JEIONPOU3BOICTBA.
HopmartuBHo-mMeToanueckas 6a3a COBpEMEHHOTO J1I0NPOU3BO/ICTBA.
Knaccugukarus 1enoBeIx JTOKyMEHTOB.
Cranpapruzanys ynpaBieHY€CKUX JOKYMEHTOB.
Knaccugukatopsl TEXHUKO-9)KOHOMHUYECKOW U COIIMATIbHON HH(OpMAIUH.
[Tonsitue 06 OP/I, cocTaB 1 cXeMbl pacronokKeHUs] pEKBU3UTOB.
bnaHky JOKYMEHTOB U UX BUBI.
OdopmineHne pekBU3UTOB OpraHU3aMOHHO-PACIOPAIUTENbHBIX JJOKYMEHTOB.
3asiBIICHHUE.
CnpaBouHO-UHQOPMAIIIOHHBIE U CIPaBOYHO-AHAJIUTHUYECKUE  JOKYMEHTBI

OcobenHoctu ohopMIIeHHUS aKTOB.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

Pa3HOBHUIHOCTH AETOBBIX MHCEM.

Odopmnenue ¢axcos.

Odopmnenue Tenerpamm.

HopmartuBHas 1 HOpMaTUBHO-CIIPABOYHAS TOKYMEHTAIIHSL.
IInanoBas kaxpoBas JOKyMEHTAIU.
OpranuzannoHHO-TIPaBOBast JOKYMEHTAITHSI.
[lepconanbHast JOKyMEHTAIUA.

OdopmiteHne TMYHOTO JeTa.

Pe3tome kak HOBBII BUJ JOKYMEHTA.
CocraBieHne JOKYMEHTOB JIMYHOI'O XapakTepa.
TpeGoBaHusI K CTPYKTYpe TEKCTa JOKYMEHTA.
TpeboBanus K 0(OPMIICHUIO TEKCTA TOKYMEHTA.



23. Odopmienue TadbIuIL.

24. SI3bIK ¥ CTHIIB CITY’)KEOHOTO TOKYMEHTA.

25. JIOKyMEeHTOOOOPOT U JOKYMEHTOIIOTOKH.

26. Drambl 00pabOTKH JOKYMEHTOB.

27. Cucremaru3anus JeIOBBIX JOKYMEHTOB.

28. Homenkiarypa nen.

29. ®opmupoBaHue €.

30. IToaroroBka JOKYMEHTOB K MOCJIEIYIOIIEMY XPAaHEHHIO U UCIIOJIb30BAHHUIO.

31. OO6s3aHHOCTH CeKpeTapsl.

32. OYHKIIUU KaHIICISIPUH.

33. 3ammra KOHpHUIESHIIMATHLHON HH(POPMAITUH.

34. Vcnonb3oBaHHE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHH B JOKYMEHTOO0OPOTE
YUPEKIACHUH, IPEANPUATUN, OPraHU3ALHM.

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIHFHO» - CTYACHT UMEET (pparMeHTapHBIC MPEICTABICHHS O COACPKAaHUH
BOIPOCOB, YACTUYHO OCBOMJI TOHATUHHO-KaTerOpUaIbHbBIN ammapar;

«XOpOUIO» - CTYAEHT JAEMOHCTPHPYET OOIIHe 3HAHHUS IO COACP)KaHUU BOIPOCOB, YMEET
YCTaHABIMBATh CBSA3H MEXKIY TEOPETHUECKUMHU MOHATHAMHI U SMIUPUUECKUMU (HaKTaMU;

COTIIMYHOY - CTYJEHT JEMOHCTPUPYET CHCTEMHBIC 3HAHUS O COJIEPIKAaHUH BOTIPOCOB, YMEET
YCTaHABIMBATh CBS3U MEXIY TEOPETHUECKUMHU TMOHATUSMU U HSMIUPUYECKUMHU (aKTaMu,
dbopMyIMpyeT aHATUTHIECKIE 0OOOIICHUS U BBEIBOIBI.

OneHouHble CpeAcTBa MJII HMHBAJIMWIOB M JIMII C OTPAaHHUYEHHBIMH BO3MO>KHOCTSIMH
3JI0POBBSI BHIOUPAIOTCS C YI€TOM UX WHAMBUIYAITBHBIX TICUXO()U3NIECKIX OCOOCHHOCTEH.

— IpH HEOOXOAUMOCTH MHBAIIMAM U JIULaM C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbS
NPEOCTABIISICTCS JOTIOJHUTEFHOE BPEMS /IS IIOATOTOBKM OTBETA Ha SK3aMEHE;

— IpU MPOBEACHUU NPOLEIYPHl OLIEHUBAHUS PE3yIbTaTOB O0yUYEHHs] MHBAJIMJIOB M JIUI] C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI TIPETYCMAaTPHUBAETCS MCIIOJIb30BaHNE TEXHUYECKHX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUAYAIbHBIMUA OCOOEHHOCTSIMY,

— TIpY HEOOXOJMMOCTH JJTsl 00YYArOIIUXCS ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBBS U
UHBAJIUAOB IMpolelypa OLEHUBaHHUA pe3ylIbTaTOB OOY4YEHHsS IO JUCHUIUIMHE MOMKET
MIPOBOJUTHCS B HECKOJIBKO ITAIIOB.

[Tponienypa oueHUBaHUS pe3yiabTaTOB OOyUEHHs] WHBAIMJOB M JIMII C OTPaHHUYCHHBIMH
BO3MOXXHOCTSIMH 3JIOPOBBSI IO JTUCHUIUIMHE (MOJIYJIO) TMpeIyCcMaTpUBaeT IPeIOCTaBICHUE
uHpopmanuu B (opMax, aZaNTUPOBAHHBIX K OrPAaHMYEHHUSIM HX 370pOBbS U BOCIPHUATHUSA
uH(popMauu:

JInist a1 ¢ HapyIeHUsIMH 3pEHUS:

— B IIe4aTHOM (popmMe yBEIMUEHHBIM HIPUPTOM,

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlns i ¢ HapyIeHusIMH cityxa:

— B 1e4atHoi opme,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIeHUsIMHA OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

JlaHHBI TIepedeHbh MOXKET OBITh KOHKPETHU3WPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTA
o0yJaromuxcs.

4.2.1. llpumepHasi TeMaTHKa pedepaToB:
JIOKyMEHTUPOBAHKE TPYAOBBIX OTHOLICHUM.

1.
2. OpraHu3aIlMOHHBIC TOKYMEHTHI.
3. VYmpaBneHue JOKyMEHTAIUEH.



®opmupoBaHUE JOKYMEHTOB JIEa.

ITonroToBka u nepenava Jiea B apXuB.

KoHTpomnb ucromHeHus JOKYMEHTOB.

CekpeTHble JOKYMEHTHI.

OCHOBBI OPHCHOM JOKYMEHTAITMOHHOW PaOOTHI U JICIOIPOU3BOJICTBA.
ITpo6aembl opranu3aly apXUBHOI'O XPaHEHUS 3JIEKTPOHHBIX J10KYMEHTOB.

10. HopmaruBHas 6a3a 1ei101poOru3BOICTBA.

11. JIoKyMEeHTBI IOpUIUYECKOr0 XapaKkTepa.

12. PacnopsauTenbHbIE TOKYMEHTHI.

13. Hcropuyeckue acreKThl 1eI0NPOU3BOJICTBA.

14. VMudopmannoHHO-CIIPABOYHAS TOKYMEHTALIUS.

15. JlokyMeHTHI 1 UX 0(hOpMIICHHE.

16. Cayx6a JIOY: uenu u 3a1a4u AeSITEILHOCTH B COBPEMEHHBIX YCIOBUSX.

17. Opranuzanus Ae10IpOU3BOJICTBA.

18. CayxeOHble MUChMa.

19. Mleno B nenonpowusBojctBe. Homenknarypa nen.

20. IpuHIUIBI OpraHU3aMH JIUYHOTO TIpUeMa TpakIaH ¢ 00paCHUSMHU.

21. XpaHeHHe JTOKYMEHTOB B 3JIEKTpOHHOU (hopme. [loHATHE 37EKTPOHHOrO JOKYMEHTa,
ero mpeumyniectBa U HemocTatku. OOecriedeHne COXPaHHOCTH IOKYMEHTOB B AJIEKTPOHHOU
dbopwme.

22. AHanmu3 pbIHKa aBTOMAaTU3WPOBAHHBIX CUCTEM JEJIONPOU3BOICTBA.

23. IlpoGiema aBTOMATU3ALMHK JISTOPOU3BOJICTBA

24. DNeKTpOHHOE MPABUTEIBCTBO.

TpeodoBanus k opopmiieHuIo pedepara:

PedeparuBHoe coobuienne numercs Ha guctax ¢popmara A4. TekcT U Apyrue 3JIeMEHTHI
pedepara MOryT ObITh HameyaTaHbl Ha KOMIIBIOTEPE WJIM BBINOJIHEHbI PYKOMHMCHBIM CIIOCOOOM.
O6nem pedepara gomxeH cocTaBisaTh 10-12 MammHONMUCHBIX WU 12-16 pyKOMUCHBIX JIMCTOB.
[Tpu pacmonoxeHuu TEKCTa Ha JINCTE JOJDKHBI OBITh BbLAEp)KaHBI mosis: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 Mm.

VYKka3bpIBaeTCsl TUTYJIBHBIN JIMCT, IUIaH, BBeIEeHHUE (LIeJIU U 337a4H, aKTyaJIbHOCTh), OCHOBHAS
4acTh, 3aKIIOYCHHE, CIHCOK WCIOJIb30BaHHOW JuTeparypbl. OCHOBHas 4YacTh JIOJDKHA
MOJTHOCTBIO pacKpbIBaTh TeMy pedepara.

JIuteparypa: JIns packpbITHS COJepKaHUS BEIOPAHHOM TEMbI pEKOMEHTyeTCs UCTIOb30BaTh
Tr00bIe yueOHO-METOIMYECKHEe TOCO0Us, N3/TaHHsI IEPUOINYECKO revary.

©oN A

S. IlepeyeHb OCHOBHOH M JONMOJHHUTEJILHOW y4eOHOH JHTEpPaTypbl, HEOOXOAUMOI
JJIS OCBOCHM S JUCUMIIJIMHBI (MOXYJIsl).

5.1 OcHoBHas JiMTEpaTypa:

1. Ky3nenos, 1. H. [lenmompousBocTBo [DneKTpoHHBIN pecypc]: ydeOHoe mocobue /
Ky3uenos U. H. - M.: [lTamxkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. JlokymMeHTaImoOHHOE obecrieueHne YIpaBJICHHUS. JIoKyMeHTOOO0pOT
U JIeJIONPOM3BOJICTBO [DNEKTPOHHBI pecypc]: y4eOHMK M TMPaKTHUKYM [UIi TNPUKIATHOTO
OakamaBpuata / Ky3nernos U. H. - 3-¢ u3n., nepepad. u gomn. - M. : FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO0-1E3D6392702A

0) 10MOJIHUTEJIbHAS JIUTEepaTypa:

1. T'poszora, O. C. [lenonpou3BoACTBO [DIEKTPOHHBIA pecypc]: yueOHoe mocodue st
akanemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c¢. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956 Ky3uernos, 1. H.

2. Kyznenos, U.H. 2. JlenonpousBoactBo [Tekcr]: yueOHO-cripaBouHOE TIocoOme / .
H. Ky3neuos. - 6-e u3a., nepepad. u gor. - Mocksa: [lamkos u K°, 2014. — 459 c. — bubnuorp.:
c. 359-363. — ISBN 9785394019814 : 235.61



https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

B) 2JIeKTPOHHBbIe y4eOHUKH U UHTepHeT-pecypceh:

JJIeKTPOHHbIE YUeOHUKHU:

1. Awnomuna H. H. JlenoBoe mucbMo: METOJMKA COCTABICHUS U TipaBmiia opopmiieHus 4-¢
U3, ucp. u goi. - Mocksa: Omera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/

2. bapuxun A. b. JlenonpousBoAcTBO M JOKyMeHT0000poT MockBa: KHnxHBIIH Mup,
2012. - 416 c. http://www.biblioclub.ru/book/89671/

3. Kynses H. H. VYpanos /. H. ®abpuunoB A. I'. JlokymeHTOBeneHHE. YUEOHHK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/

4. OpraHuzanuss ¥ TEXHOJOTHUS JIOKYMEHTAllMOHHOTO 0OecleueHus yIpaBiICHUS:
KoHcIeKT Jiekiuid. ITensa: 6. u., 2011. - 95 c. http://www.biblioclub.ru/book/39371/

5. Conoryo O. II. [enonpou3BOJACTBO: COCTaBJICHHE, PENAKTHPOBAaHWE M 00pabOTKa
nokymMeHToB Mocksa: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/

6. TunoBas HWHCTPYKIHS TIO  JEJIONPOU3BOJACTBY B  (eAcpalbHBIX  OpraHax
ucnonHuTeNnbHOM Brnactu. HoBocubupcek: Cubupckoe yHHBEpCUTETCKOe u3aaTensctBo, 2008. -
80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeyenbr pecypcoB  HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW  ceTH
«HTEepHEeT», He0OXOAMMBIX JIJISi OCBOCHH S JMCIUIIJIHHBI (MOTYJIs).
— www.delpro.narod.ru - Jlenonpou3BoacTBo+.
—  www.termika.ru — DHIUKIIONE M ISIONMPOU3BOICTBA.
— www.directum.ru - DJIeKTpOHHOE ISIOMPOM3BOACTBO U KAHIICISAPHS

7. MeToauyeckne yKazaHusi AJs1 OOyYalOIIMXCH IO OCBOEHHMI0 THCHMILIMHBI
(MmonyJis).

JlekIMOHHOE 3aHSATHE TMPEACTABISET COOOM CHUCTEMATHYECKOE, IOCIIEeI0BATEIbHOE,
MOHOJIOTHYECKOE M3JI0KEHUE MpernoiaBaTeieM-IeKTOpoM y4eOHOTro MmaTepuana, Kak MpaBHIIO,
TEOPETHUECKOr0 XapakTepa. Takoe 3aHsATHE TMPEACTaBISET COOOW DIEMEHT TEXHOJIOTHUHU
MpeJCTaBlICHUsT y4eOHOro Marepuana IMyTeM JIOTUYECKH CTPOWHOT0, CHCTEMaTHYeCKU
MOCJIEIOBATEIbHOTO W SICHOTO  WB3JIOKEHUS € HUCIOJIb30BAaHHEM  WHTEPAKTUBHBIX

00pa3oBaTeNnbHbIX TEXHOJIOT Ui (MyTbTUMETUNHBIX, JIEKINH-TUCKYCCHH, JEKIHNH-
JIEMOHCTPAILIHH ).
Lenp nexuum — opraHu3alus UEICHANPABICHHOW I[103HABATEIbHOM J1€ATEIbHOCTH

00ydJaronuxcsi Mo OBJAJACHHUIO TPOTrPAMMHBIM MaTe€pUaIoM Y4YeOHOW MMCHUIUIMHBL YTeHue
Kypca JIEKIMH T[O3BOJSET JaTh CBA3aHHOE, IIOCJIENOBATEIBbHOE U3JIOKEHHE Marepuana B
COOTBETCTBUU C HOBEHIIMMH JAHHBIMH HAyKH, COOOIIUTH CIYIIATENIIM OCHOBHOE COJIEpKaHUE
IpeaMeTa B LETOCTHOM, CUCTEMAaTU3UPOBAHHOM BUJIE.

3ajaun JIEKIMU 3aKJTI0YAOTCs B oOecriedeHuu (OPMHUPOBAHUSI CHUCTEMBl 3HAHUU TIO
yueOHOM JUCHUIUIMHE, B YMEHUU AapryMEHTHUPOBAHO W3JIaraTh HAyYHBI Marepual, B
dbopmupoBaHnK MPOGHECCHOHATHLHOTO KPYro3opa W OOIIeH KyJdbTypbl, B OTPAKEHUU €IIe HE
MOJYYUBIITUX OCBEIICHUS B yU4eOHOW JIUTEpaType HOBBIX JAOCTHKEHHN HAYKHU, B ONTHMH3AIUU
Ipyrux ¢GopM opraHu3aluy yueoHoro mnpoiecca.

[IpakTuueckue 3aHATUS — SBISAIOTCA (HOPMOI yueOHOW ayqUTOPHOW pabOTHI, B paMKax
KOTOpOH (OPMHUPYIOTCS, 3aKPEIUIAIOTCS W TPEACTABISIOTCS aclUpaHTaMH 3HAHUS, YMEHUS W
HABBIKH, HHTETPUPYIONIUE PE3yIbTaThl OCBOSHUS KOMIIETCHIIMNA KaK B JIEKIIMOHHOM (opmare,
TaK B Pa3IUYHBIX (OpPMaX CaMOCTOSTENHHOW paboThl. K KakIoMy 3aHATHIO TIperojiaBaTesieM
bopMynUpyIOTCS MPAaKTUYECKUE 3a/laHus, TPeOOBaHUS W METOAUYECKHE PEKOMEHIAIMU K HUX
BBITIOJTHEHHIO, KOTOPBIE MPECTABISAIOTCS B (DOH/IE OIEHOYHBIX CPEJICTB YICOHON TUCITUTIITMHBL.

KoHTponp camocTosTensHOW padoThI: I CTYACHTOB JHEBHOW M 3a0YHOU (OPMBI
00y4YeHUs1 — TEKYyIIUHA KOHTPOJIb OCYIIECTBISETCS B COOTBETCTBHE C MPOTPAMMON 3aHSATHI
(eXKeHeIembHO IS CTYJASHTOB OYHOM (opMBl OOy4YeHHS; MO ceMecTpaMm — ISl CTYACHTOB
3a04HON (POopMBI O00y4YEeHUS); TPOMEKYTOUHBIM KOHTPOJIb MO HTOraM OCBOEHUS JAMCLMITIIMHBI
OCyIIECTBIIsIeTCST B (opMe pPEHUTHHTOBOM CHCTEMBI OIEHOK. Onucanue 3amaHuii s
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http://www.biblioclub.ru/book/89671/
http://www.biblioclub.ru/book/84880/
http://www.biblioclub.ru/book/39371/
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CaMOCTOSITCIILHOU paGOTLI CTYACHTOB U Tp660BaHI/Iﬁ II0 UX BBIIIOJHCHUIO BbIJAIKOTCA
npernojaBaTeJieM B COOTBETCTBHH C pa3paboTaHHBIM (DOHIOM OIEHOYHBIX CPEICTB II0
AUCHUIITIMHE aHTUKOPPYIIIUOHHAA IMOJIMTUKA.

CamocrosTenbHas paboTa CTYJCHTOB MO JAaHHOMY Y4eOHOMY Kypcy IMpearnojaraet
MO3TAITHYIO MOATOTOBKY MO KaXKIOMY pa3/ielly B paMKaxX COOTBETCTBYIOIINX 3a/IaHUM:

[lepBbIif ATam CaMOCTOSATEIBHOW PabOTHI CTYACHTOB BKIIOYAeT B ce0s THIATEIbHOE
U3y4eHHE TEOPETUYECKOT0 MaTepuana Ha OCHOBE JICKIIMOHHBIX MAaTEpUAJIOB IPETOAaBATEINs,
PEKOMEH/IYEeMbIX  pa3JeioB OCHOBHOH W  JIONOJHHUTEIBHOW JIUTEpaTypbl, MaTepHajoB
NEPpUOANYICCKUX HAay4YHBIX H3I[aHPIﬁ, HCOGXOI[I/IMBIX JJIA OBJIaACHUA HOHATUHHO-
KaTerOpUaJIbHbIM aImapaToM U (OPMHUPOBAHUS NPEICTABICHUN O KOMILIEKCE aHATUTHYECKOTO
WHCTPYMEHTAPUS, UCIIOJIb3YEMOr0 KaK B paMKaX JaHHOW OTpACiy 3HAHUSA, TaK U MyOITHYHON
NPaKTUKE;

Ha BTOpOoM 3Tame Ha ocHOBE C(HOPMUPOBAHHBIX 3HAHUU M MPEACTABICHUI MO JaHHOMY
pa3jieny CTYICHTHI BBITIOJHSIOT TPAKTHYECKUE 3aJIaHus, HAICJICHHbIE Ha (OPMHUPOBAHHE
YMGHI/II;'I N HaBBIKOB B paMKax 3asBJIEHHOU KOMIICTCHIINH. Ha JaHHOM JTal€¢ CTYACHTHI
OCYILECTBIISIIOT CAMOCTOSITEIILHBIA TTOUCK IMIIMPHYECKHX MATEPHAJIOB B PaMKax KOHKPETHOTO
3a/1aHus], O0OOIIAIOT M aHAIM3UPYIOT COOpPaHHBIM MaTepuan MO CXeMe, PEKOMEHIIOBAaHHOMN
npernojaBareiaeM,  (GOPMYJIMPYIOT  BBIBOJBI, TOTOBST  IMPAKTHYECKUE  PEKOMCHIAIIHH,
MPE3CHTAIMOHHBIC MaTCpUalIbl A1 HY6J'II/I‘~IHOFO X OPCACTABIICHUSA U O6CY)KIIGHI/I$[.

Kputepuu olLeHKHM 3alaHWii B pamMKaX CaMOCTOSTEIbHOHW pabOThl  CTYJCHTOB
dbopMyIUpyrOTCS TIpernoaaBaTesieM B (HOH/IEe OIICHOYHBIX CPEJICTB.

B ocBOCHMU IUCHMIIMHBI WHBAIMIAMU M JIMIIAMH C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU
30POBbsi OOJIBIIIOE 3HAYCHHE MMEST WHIMBHUIyalbHas ydeOHass paboTa (KOHCYJbTAlUU) —
JIOTIOJTHUTEIbHOE Pa3bsICHEHUE YIeOHOTrO MaTepuaia.

I/IH[[I/IBI/IZIyaJII)HI)IC KOHCYJIbTalUM 110 HPCIAMETY SABJIAIOTCA BaKHBIM ¢)aKTOpOM,
CIOCOOCTBYIOIUM MHJIMBUyaTU3allid O0Oy4EHHUSI U YCTaHOBJICHUIO BOCITUTATEIFHOTO KOHTAKTa
MCXKAY MNOpernoaaBaTcjicM U O6yT~IaIOHII/IMC$[ HHBAJIMJIOM HWJIMA JIMOOM C OI'paHUYCHHBIMU
BO3MOXKHOCTSIMH 37J0POBBSI.

8. IlepeyeHbr MH(POPMALMOHHBIX TEXHOJIOTHI, MCIOJIb3yeMbIX NPH OCYLIECTBJICHUH
00pa3oBaTeIbHOI0 Mpolecca Mo JUCHUIINHE (MOYJII0).

8.1 IlepevyeHb HH(POPMALMOHHBIX TEXHOJIOTHIA.

Vcnonp3oBaHne MyJIbTHMEIMHHBIX IPE3CHTAIM TpenojaBareieM B JIEKIIMOHHOM
dopmare ¥ pH MOATOTOBKE 3aJaHUM Ul NPAKTUYECKUX 3aHATUI CTyIeHTaMH, UCIOIb30BAHUE
WHTEpHET-TEXHOJIOTHIA TH TOATOTOBKE CTyJISHTaMHU BeO-KpyW3a, OOIIEHHE C IperoaaBaTesieM
0 AJIEKTPOHHOH 1ouTe.

8.2 llepeyeHb HEOOXOAMMOT0 MPOrPAMMHOI0 00ecnedeHus .

JUis MOATOTOBKM U JIEMOHCTPALIMU MPE3EHTALMOHHBIX MaTEPHAIOB UCIONIb3YETCs MaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixogom B MHTepHET.

8.3 IlepeyeHb HH(POPMALHOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-mpaBoBas cuctema «Koncymnprant [Timtoc» (http://www.consultant.ru)

2. DnektponHas oubimoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuanbHo-TexHHYeckass 0a3a, HeoOxoauMasi sl OCYLIECTBJICHUSA
00pa30BaTeILHOIO NPOLECcCa Mo JUCHUILINHE (MOYJII0)

MarepuanbHO-TEXHUYECKOE 00eCTIeYeHNE U CIIUTUTMHBI
Ne Bun pabor
(MOIlyns) 1 OCHAIIEHHOCTh

1. JIeK1IMOHHbBIE 3aHATUS JlekunoHHas ayauTOpHUs, OCHAIIEHHAs MPEe3eHTAlMOHHON
TEXHUKOM H COOTBETCTBYIOIIUM MPOTPaMMHBIM
obecrneueHueM

2. CeMuHapcKue 3aHITUA CrenuainHoe MOMeIIeHuE, OCHAIIlEHHOE
MPE3ECHTAlHOHHOMN TEXHUKOM " COOTBETCTBYIOLIUM
MPOTPaMMHBIM 00ecTIeYeHUEM



http://www.consultant.ru/
http://www.elibrary.ru)/

['pynmoBsie Kabuner, ocHameHHbI MeOEIbI0 U PpA00YMMHU CTAHIIUSIMU

(MHIUBHUYaTBHbIC) ¢ nocrynom B UHTEpHET

KOHCYJIbTAIlUU

Texkymmid  KOHTPOJb, AynuTtopusi, OCHallleHHasi MPE3CHTAIMOHHON TEXHUKON U

MIPOMEKYTOUHAS COOTBETCTBYIOIIUM IPOTPAMMHBIM O00ecriedeHUEM

aTTeCTalus

CamMmocTosTeabHas Kabuner mms camMoCTOSTEIBHOW paOOThI, OCHAIICHHBIN

pabora KOMIIBIOTEPHOM TEXHHUKOM C BO3MOKHOCTBIO NOAKIIOUECHUS K
cetu «VHTEepHET», NpPOrpaMMON 3KPAaHHOTO YBEIHWYEHUA U
00ECIIEUYCHHBIN JTOCTYIIOM B JJICKTPOHHYIO WH(OPMAIMOHHO-
00pa3oBaTeNbHyI0 Cpely YHUBEPCUTETA.




