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1 ey v 3a1auM U3yYeHHU s TUCHMILUIMHBI (MOXYJIA).

1.1 llean ocBOeHUS TUCHUILIHHDI.

LensiMmu  OCBOGHMSI TUCHMIUIMHBI «J{OKyMEHTallMOHHOE oOOecredyeHrue YIpaBiICHUS»
SIBIIIIOTCS. TIPUOOPETEHHUE CTYICHTAMU TEOPETUYCCKHUX 3HAHWMA B 00JACTU TOKYMEHTAIMOHHOTO
o0OecrieueHHs YOpaBlIEHUS,  O3HAKOMIIEHHE C BHUJAAMU JOKYMEHTOB, HCIOJIb3yEMbIMU B
JIEATEIbHOCTH OpraHu3alliii M OpPraHoB BJIACTH, MOJYYCHHE MPAKTHUUYECKHX HABBIKOB IIO
CO3aHMIO U 00pabOTKE ITUX JOKYMEHTOB.

1.2 3apauu u3yyeHust TUCHUILTUHBI:

— chopmupoBaTh ~ YeTKOE  MHpPEICTaBICHHE O  HEOOXOAUMOCTH U POJH
JOKYMEHTHUPOBAHUSA B IEATEIILHOCTH OPraHOB BJIACTH, PEATIPUSATHH, YUPEKICHUH;

— O03HAaKOMHUTh C OCHOBAaMHU JEJIONPOM3BOJCTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocygapcrBeHHol Biacth  Pocculiickonr @expepauuu, opraHax TIOCYAapCTBEHHOM BIIACTH
cyonexToB Poccuiickoit denepanuu; opraHax MECTHOTO CaMOYMPaBIEHUS, TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX OpPTraHU3alMsaX, MPEANPUITHIX W YUPESKICHUSIX, MOJIUTUUYECKUX MapTHIX,
00IIECTBEHHO-TIOJTUTUYECKUX 1 HEKOMMEPUECKHUX OPTaHU3aIMsIX;

— O3HAaKOMHUTh C OCOOCHHOCTSMH 3aIUTHl CIY)KEOHOM W KOH(HUICHIHATHLHON
uHpopmaluu, 0O0ecieueHs] OTKPBITOrO JOCTyMa TpaxaaH K WH(OpPMAIMU B COOTBETCTBHH C
MOJIOKEHUSMHU 3aKOHOAATEIIbCTBA,

— HAy4YuTh OPUEHTUPOBATHCS B CHUTYalUSX, TPEOYIOIIMX H3JAaHUS COOTBETCTBYIOIIUX
JIOKYMEHTOB.

1.3 MecTo TUCHUILTUHBI B CTPYKTYpe OCHOBHOM 00pa3oBaTe/ibHOM MPOrpaMMbl

JucuumnnnHa «JloKkyMeHTalMoOHHOE 00ecIeyeHHne yIpaBIeHUs» OTHOCUTCS K BApUATUBHOM
gactu brnoka 1 «/Juctmmaunaer (Moxynun)» (B1.B.JIB.08.02) yuebHoro miana mpoduis
«["ocynapcTBeHHass MOJIOJIe)KHAS TOJIMTUKA» OPUEHTHPOBAHA IPU IOJTrOTOBKE OaKajJaBpOB Ha
U3Y4YEHHUE TEOPETHUUECKHUX 3HAHUM B O0JIACTH JOKYMEHTALIMOHHOTO O00ECIeYeHMs YIpaBIICHUS,
O3HAKOMJICHHE C BHJAMH JOKYMEHTOB, HCIOJB3YEMBIMH B JEATEIBHOCTH OpraHU3aluil Hu
OpraHOB BIJIACTH, IIOJIyY€HHE MPAKTUYECKUX HABBIKOB [0 CO3JaHUI0O M O0O0pabOTKE ATHX
JOKYMEHTOB. JlUcIMIIMHA HAXOAWTCA B JIOTMYECKOM M  COAEPKATEIbHO-METOINYECKOU
B3auMOCBs3M ¢ pyrumu dactsmu OOII u 6a3upyercst Ha 3HaAHUSX, TOTYYEHHBIX MPU U3YYEHUU
JUCLHUIUIMH OOIIEHAyYHOT'0 M MPO(ECCHOHATBHOIO IUKIA, TaKUX Kak: «OCHOBBI 3KOHOMUKH,
«MounozexxHoe npeanpuHuMaTenscTBo», «Mapopmatrka». Habop BXxoasmux 3HaHUN U yMEHUH,
COCTOSIIIUX B IOHMMAaHWM IOPUIUYECKON CHIJIBI JOKYMEHTOB, JKOHOMHMYECKHMX aCIEKTOB
OpraHM3aly  JEJONPOU3BOACTBEHHBIX  CIyXk0, crneuuuku OyXxraiaTepckod, OTYETHO-
CTaTUCTHUYECKOW, (PMHAHCOBOM JTOKYMEHTAllUU, POJIM KOMIBIOTEPHBIX TEXHOJIOTHI B paboTe ¢
JOKyMEHTaMu  o0OecrieuyuBaloT TpeOyeMmblii  (yHIaMEHT [UIsi HW3Y4YEeHHUS  JAMCLUUILIMHBI
«JlenonponsBoacTBO B cepe MONOASKHON moauTuku». [lonydeHHble B mporecce 00ydeHus
3HAaHUS MOTYT OBITh HCIIOJIB30BaHbI MPU U3YyYEHUH TAKUX TUCIUIUINH, Kak: «MyHHUIUIaIbHas
MOJIOZIEKHAsT NOJUTHKa», «l'ocygapcTBeHHas MOJOAEKHAas TNOIUTHKAa B  Poccuiickoi
®enepaunn», «IIpaBoBble OCHOBBI M PAKTUKN CO3JaHUS JOCTYITHON CPEIbI».

1.4 IlepevyeHb MJIAHMPYEMBbIX Pe3y/JbTATOB O0y4eHUs] MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEeMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTe/JbHOH NPOrPaMMBblI.

N3yueHue 1aHHOM y4eOHON AUCIUILIMHBI HAIIPaBJIeHO Ha (OPMHUPOBAHUE Y 00yJarOIUXCs

cinenyromux kommerenuui OITK-1, TK-4, TIK-11

No WNunexc Conepxanue B pesynbrare u3ydenus: yaeOHOW AMCHUIUINHBI

[y, | KOMIET | KOMITETEHIHH (wmm eé 0o0yyJaronmecs J0JKHBI

" | eHuum 4acTH) 3HATh yMeThb BJIA/IETh

1. OIIK-1 | cnocoOHOCThIO MHCTUTYI[MOHA | pa3pabaThiBaTh | HaBBIKAMU
pemaTh CTaHJapTHBIC | JbHBIE OCHOBHI | CTPYKTYpY M | aHaiM3a u
3aJaun peLeHus OLIEHUBATh OLIEHKH
npogeccuoOHaTbHON CTaHIApTHBIX | 9 ()EKTUBHOCT | KOHTEHTA u
EATEIHHOCTH Ha | 3amad b 3¢ pexTUBHOCT
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TpeOOBaHUSIMHU

Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (v eé 00yYaromuecs T0JKHbBI
" | eHuMH 4acTH) 3HATh yMeTh BJIaJ1eTh
OCHOBE npodeccuonan | mpoecCUoHan | U peanu3aIun
MH(POPMAITMOHHOW © | BHOU bHOU peleHui B
oubnuorpaduyeckoil | AEATENIBHOCTH | OCSATEIBHOCTH | cdepe
KYJIbTYpPbI c | Ha OCHOBE | Ha OCHOBe | mpodeccruonan
IIPUMEHEHUEM uHpOpMalMOH | UHQOPMAIIMOH | bHOM
nH(OPMALILOHHO- HOM U | HOM U | ACSTEIbHOCTU
KOMMYHHUKAIIMOHHBIX | OuOnmorpaduu | Oubnuorpaduu | Ha OCHOBE
TEXHOJOTMH M C | €CKOW €CKOit nHpopmaIoH
y4ETOM OCHOBHBIX | KYyJABTYPBl  C | KYJIBTYpHI c | HOMt u
TpeboBaHUI MIPUMEHEHHUEM | MPUMEHEHHEM | Oubnmorpadud
MH(POPMAIIMOHHOM uHpOpMaMOH | HHQOPMAIIMOH | €CKOi
0€e30MacHOCTH HO- HO- KYJIBTYpPbI c
KOMMYHHKAI | KOMMYHHUKAlMO | TPUMEHEHUEM
OHHBIX HHBIX uH(pOpPMaIMOH
TEXHOJIOTUM M | TEXHOJOTHH U C | HO-
c YUETOM | YUETOM KOMMYHHUKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHuUit TpeOoBaHMi TEXHOJIOTH U C
uHPOpMAMOH | MHOOPMAIIOH | yU4ETOM
HOI HOI OCHOBHBIX
Oe3omacHocTH | O6e30MacHOCTH | TpeOOBaHUI
B pa3iuuHbIX | UHPOPMALIMOH
chepax KU3HU | HOU
o01ecTsa 6€3011aCHOCTH
2 [1K-4 CIIOCOOHOCTBIO OcHoBHbIE opopMIIITH M | HaBBIKAMU U
oopmIATH U PEKBU3UTHI NpPEACTaBIATh | CIIOCOOHOCTSIMU
MIPECTABIIATh oopMIIeHHS U | pe3yIbTATHI oopmnenus u
pe3yabTaThl HAYYHO- NPEJCTAaBICHUS | HAYYHO- npeCTaBICHUs
MIPUKJIATHON pe3yJIbTaToB MIPUKJIATHON pe3yJIbTaThl
JesTeTbHOCTH IO Hay4YHO- NeSTeIbHOCTH | HAy4YHO-
MOJIOJEKHOU MIPUKIIATHOMN o IIPUKJIIATHOU
TeMaTHKe B JESTEIbHOCTH | MOJIOEKHOM JeSITebHOCTH
COOTBETCTBHUH C o TEMaTUKe B | IO
POCCUICKMMHU U MOJIOJICKHOM COOTBETCTBHUH C | MOJIOJIEKHON
MEXTyHAPOTHBIMH TEMaTHKE B POCCUICKMIMH H | TEMAaTHKE B
HOPMaTHUBHBIMU COOTBETCTBUHU | MEXAYHAPOIH | COOTBETCTBUU C
JTOKYMEHTaMH H c BIMU POCCUICKIMH H
CTaHJapTaMH, POCCHMCKMMH | HOPMAaTUBHBIM | MEXIYHApOIH
HAYYHBIMH U " u BIMH
CrelUaNIbHBIMU MEXIYHApPOAH | TOKyMEHTaMH | HOPMaTHBHBIM
TpeOOBAHUSIMH K BIMHU Y CTaHJApTaMH, | U
Mpe3eHTaIH HOPMATHUBHBIM | HAyYHBIMH M | JOKYMEHTaMHU
17§ CTEMANTBHBIMHA | ¥ CTaHJAapTaMH,
JOKYMEHTaMH | TpeOOBaHMSAMHU | HAYyYHBIMH U
17§ K MIPE3CHTAIlH | CTICIHATbHBIMH
CTaHJapTaMH, TpeOOBaHUSAMU
HAyYHBIMU U K [Ipe3eHTallH
CHeHaTbHBIMU




Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (wmm eé 00yYaromuecs T0JKHbBI
CHIINU YacTH) 3HATh yMeTh BJIa/IeTh
K MIPE3EHTAIHN
3 I1K-11 | BnajmeHWeM HaBBIKAMU | OCHOBHBIC TOTOBHUTH HaBBIKAMU
COCTaBIICHUS TpeOoBaHus K | nHGOpMAIMIO | aHAU3a u
WH(POPMAIIMOHHBIX COCTABJICHUIO | JUTSI BKJTFOUCHHUS | OI[CHKH
0030pOoB 10 uH(OpMALIUOH | B KOHTCHTA
UCCIIeTyeMOM HBIX 0030pOB UHPOPMALIMOH | HHPOPMALIMOH
npobiieme 1o HBI 0030p 1O | HBIX  0030pOB
nccieyeMon uccieyeMon 1o
TEMaTuKe npobieme UCCIIeTyeMOi
npoOseme

2. CTpyKTypa M coaep:KaHue THUCHUILINHBI.

2.1 PacnipeaesieHue TPyA0€MKOCTH JUCHMILIMHBI 110 BUIaM padoT.

OOmass Tpyro€MKOCTh AUCUMIUIMHBI cocTaBiasier 6 3ad.en. (216  yacos),
pacripeielieHue 1Mo BuaM padoT MPeCTaBICHO B Ta0JIUIIE
(Ona cmyoenmog 3D0).
Bun yuebnoit paboTbl Bcero Kypc
4acoB (gackl)
4

KonTakTHas pabora, B TOM 4yHcJI€:
AyauTopHbIe 3aHATHSA (BCEro): 14 14
3aHATHSA JIEKIIUOHHOTO TUIA 8 8 - - -
JlaboparopHble 3aHATHS - - - - -
3aHATUA CEeMHHAPCKOT0 THIA (cemHHapHI, 5 5 i i i
NPAKTHYCCKHUE 3aHSTHSI)
WNnas koHTaKkTHasA padora:
Kontposs camocTositenbHoi pabotsl (KCP) - -
ITpomesxyrounas arrecranus (MKP) 0,2 0,2
CamocrosiTejbHasi padoTa, B TOM YHCJIE: 198 198
Kypcosas pabota - - - - -
[TpopaboTka y4eOHOro (TEOPETUYECKOr0) MaTepuaa 50 50 - - -
BeinmonHeHne WHAWBUAYATBHBIX 3aJaHUN (MOATOTOBKA 50 50 i i i
COO00IIIeHNH, Mpe3eHTaIni)
Pedepar 50 50 - - -
[TonroToBKa K TEKyIIeMy KOHTPOJTIO 48 48 - - -
KouTtpoJs:
[ToaroToBKa K SK3aMEHY 3,8 3,8
O01mas Tpy10eMKOCTh gac. 216 216 - - -

B TOM YHCJIE KOHTAKTHA | (/5 | 149

pabora

3a4. e 6 6

ux




2.2 CTpyKTYypa QM CHUIUINHBI:
Pacrnipenenenre Bu10B yaeOHOM paOOThI M UX TPYIOSMKOCTH IO pa3/ieiaM JUCITUILIAHBL.
Paszensl (TeMbl) TUCHMIUIMHBI, H3ydaeMble Ha 4 Kypce (ceccus 2, ceccus 3) (3aounas

popma)
KonnuectBo gacos
AynutopHas preayaut
Ne HamMmenosanne pa3nenos (Tem) opHas
Bcero pabota
pabora
JI 113 JIP CPC
1 2 3 4 5 6 7
1 Beenenne B jgucnmmuinHy  «JlOKyMEHTallMOHHOE 14 14
o0ecrnieueHre yrnpaBIeHHs
2 3akoHOJaTeNpHasi M HOPMATHBHO-METOJUYECKAs 16 | 2 14
OCHOBA JIEJIONPOU3BOJICTBA
3 JIOKyMEHTBI: Ki1accupUKaIus, CTPYKTypa, TpeOOBaHUS 16 2 14
K 0(hopMIICHHIO.
4 OdopmiieHre OpraHU3aIMOHHO-PACTIOPSIUTEIFHON U 16 | 2 14
MH(OPMAIIMOHHO-CITPABOYHON JOKYMEHTAIIUH.
5 OdopMieHre TOKyMEHTAIIUU TI0 TJMYHOMY COCTaBY 14 14
6 Odopmnenne koppecronaeHInU. CTPYKTypa JIEIOBBIX 16 5 14
TIACEM.
7 OdopMieHre TOrOBOPHOM TOKYMEHTAIUH. 16 | 2 14
8 Tunossle u yHuuIUpoBaHHbIE HOPMBI JOKYMEHTOB. | 14 14
9 Opranuzanus paboTel € KOHOUACHIHMAIbHBIMU 14 14
JOKYMEHTaMU
10 |Dopmel perucTpanyy JOKYMEHTOB 16 2 14
11  |Opranuzanus npuema rpaxjiaH 16 | 2 14
12  |ABTOmarm3anus AEIOMPOU3BOJICTBA 14 14
13 |[Topsimok mepenadu Jeil B apXuB 14 14
14 |DneKkTpoHHOE NPABUTEIBCTBO 16 16
15 |UKP 0,2
16  |Kommpons 3,8
Hmoeco no oucyuniune: 216 | 8 6 198
2.3 Conep:xanue pa3ieioB TUCHUILINHBI:
2.3.1 3aHATHA JEKIHMOHHOIO THIIA.
Ne HaumenoBanue Conepxanue pasmena ®opMa TeKyLIero
paznena KOHTPOJISI
1 2 3 4
1. | Bgenenue B [Ipenmer, conepxanue, 3a7a4u Kypca. VYuacrtue B
JUCLHUIUIUHY Ncrounuku, nureparypa. [lonsTruitHbIi WHTEPAKTUBHBIX
«/loxymeHTanmonHoe |anmapat. [lonstue o nokymenre. ['enesnc u dbopmax
o0ecrieueHue Pa3BUTHE TOHITHUS «TOKYMEHT». ayJIuTOPHOU
YIIPABJICHUSD) XapakTepucTHKa, CBOMCTBA, MPU3HAKH, paboThI

(GYHKLINU TOKyMEHTa KaK CUCTEMHOTO 0OBEKTa.

MeTo/b1 1 CIOCOOBI TOKYMEHTUPOBAHHS.
dopma MaTepuaIbHOTO HOCUTEIIS.

[TonsiTue, meTo, crmoco0, CPeIcTBO
JnokyMmeHTupoBanus. [Tpouecc coznanus
JIOKYMEHTA.

ITonsiTie TOKyMeHTHOM KoMMyHHKauu (1K),




KOMMYHUKAHT U peuunueHT. PopManbHbIe U
HeopMaIbHbIe KOMMYHHKALUU. MaccoBbIe
KOMMYHUKAIMU: NIe4aTh, paguo, TeJIEBUICHUE,
KHMHO, 3ByKO- 1 Bueo3anuch, INTERNET.
ABTOMAaTH3a1Us JOKYMEHTAlMOHHOU
JESTEIIBHOCTH MPOTrPaMMHbIE KOMIUIEKCHI:
«Jlenoy, «3onymika» u ap.

3akoHoAaTenbHas U |3aKOHOJATEIILHOE PEryIMpOBaHUE ITonroroBka
HOPMAaTUBHO- nenonpousBoacTsa. HopmarusHo- MHIUBUAYAIBHOT
METOMYECKasi OCHOBA [METOINYECKOE PETYINPOBAHUE 0 3aJ1aHusl.
JEJIONPOU3BOJCTBA  |eNIONPOU3BoCTBA. JlokanbHble HOpMaTuBHBIE |Pedepar Ha Temy
JIOKYMEHTbI OpraHu3aluy. «HopmaruHo-
METOJINYECKOe
peryiupoBaHue
JeIIONPOU3BOJICT
Ba»
JIOKyMEHTHI: [TonsTre o knaccudukauu JOKyMEHTOB. NuauBuayanbHoe
KJaccupukanus, CooTHoI1eHHEe BUJJOBOH U TUIIOJIOIMYECKON 3aJlaHue
CTPYKTYpa, KJ1acCU(UKALUU JOKYMEHTOB. [ToaroroBka
TpeOoBaHUs K Bupl TOKyMEHTOB: OpraHU3allIOHHBIE, OnaHka
0(pOPMIICHUIO pacnopsiAuTenbHbIe, THPOPMAITMOHHO- JOKYMEHTOB:
cupaBoyHble. Tunonornyeckas KiacCU(puKalus. BUIbl OJIaHKOB U
OO011ast XapakTepUCTHKA CTPYKTYPBI. MOPSAIOK
BHyTpeHHsIs 1 BHEIHSISI CTPYKTYpa JOKYMEHTA. [paCIlOIOKEHUS
PekBU3UTHI TOKYMEHTA: peKBU3UTHI-OCHOBAHHUS, [PEKBU3UTOB B
PEKBU3UTHI-IIPU3HAKH, PEKBU3UTHI OPOopMIIeHHUs |O1aHKe (YIJIOBOE
COBPEMEHHBIX YIPABICHYECKUX JOKYMEHTOB.  [M LIEHTPOBAHHOE)
VYHuukanus v ctanaapTU3anus 10KyMEHTOB.
®opmynsp. baaHku JOKYMEHTOB: BUIbI
OJIaHKOB U MOPSI0K PACIIONIOKEHHS] pEKBU3UTOB
B OyiaHKe (YIJIOBOE U IEHTPOBAHHOE),
MCIOJIb30BaHuE OJIAHKOB C U300paKEHUEM
roCyJapCTBEHHOro repba u repba cyobekra
benepammm.
TpeboBaHMs K COCTABICHUIO U O(hOPMIICHHUIO
JToKyMeHTOB. ®opmaThbl OyMaskHbIX
JIOKYMEHTOB. TpeOoBaHuUs K TEKCTY
JOKyMeHTOB. TpeOoBaHuUs K U3rOTOBICHUIO
JIOKYMEHTOB.
Odopmaenue [TonsiTre oprann3anuoHHas, pacropsaautenbHas ([lonroroska
OpraHU3alMOHHO- ¥ MH()OPMAIIMOHHO-CIIPAaBOYHAs TOKYMEHTALHS. |COOOIIEHU I
pacriopsauTesbHON U |OpraHu3aloHHbie TOKyMEHTHI: [lonoxenue. |«OpraHu3anioHH
UH(POPMAIMOHHO- VYeras. Mactpykius. KomnekTuBHBINA JOTOBOP U |asd,
CIIPaBOYHOU Ip. pacnopsIIUTENbH
JOKYMEHTaluu PacniopsinuTenbHble TOKYMEHTHI: IPUKa3, ast U
pacropsKeHHe, pelIeHHeE. WH(pOPMAITMOHHO
HNHdopMannoHHO-CIIpaBOYHasl JOKYMEHTAIMS: |-CIIpaBOYHAS
[TpoTokon. Akr. JlokinaagHas 3anucka. JTOKYMEHTAIHS

OO6mbsacHuTenbHas 3anucka. CrpaBku. [InceMo.
TenerpamMma (Teneraitnorpamma).Tenekc.
Teneponorpamma. Tenedakc (paxc) u ap.

Odopmienue

KanpoBas nokymeHTanus, 10KyMEeHTHPOBaHHE

Pabora B MaibIx




JOKYMEHTaIUH 110 JBIDKEHMS KaapoB. Pestome. 3asBienue. rpymmnax
JIMYHOMY COCTaBY Amnkera. TpynoBoii kontpaxr. [Ipukas o «Ilogroroska
npueme/yBoJibHeHUH. TpyoBasi KHUXKKA. JOKYMEHTOB IS
JInunoe neno. JInueso cyer. npuema Ha
paboty»

6. | Odbopmienue TpeboBaHMs MEXIYHAPOIHBIX cTaHAAapTOB K [MHAMBHYyanbHOE
KOPPECTIOHJICHIIMU.  |O(OPMIICHHIO KOPPECTIOHICHIINH T10 3ananue «CocraB
CrpyKTypa JeNOBbIX |BHEIIHEOKOHOMUYECKOU AeATeNbHOCTH. COCTaB [pPEKBU3UTOB
IIUCEM PEKBU3UTOB MMUCbMA U TPEOOBAHUA K UX MchbMa u

oopmiennto. CTpyKTypa JeJIOBBIX ITHCEM. TpeOOBaHUSA K UX
Ocobennoctu ohopMIIeHHUs AETOBOM oopmieHnIO».
KOPPECIOH/ICHIIMY B aHIVIOA3BIYHBIX CTpaHaXx.

OdopmieHue KoppecrnoHAEHIIMN Ha HEMEIIKOM

a3bike. CTpyKTypa dhopmysisipa, cocTaB

PEKBU3UTOB.

7. | Odbopminenue JloroBop — ero Buzpl, CTpyKTypa, OPsII0K VYyactue B
JIOTOBOPHOU 0 OpMIICHHUS U TIOJITUCAHUS CTOPOHAMH. IpPyIIIOBOM
JOKyMEHTaluu pabote

«Ilogroroska
IpaXx<1aHCKO-
IIPaBOBOI'O
JIOrOBOpa U €ro
MOJINUCAHUE.

8. | TunoBsie u Tunossle GOpMBI JOKYMEHTOB, UCIIONb3YyeMble (BbinonHnenue
YHU(QUIIMPOBAHHBIE  |B I€ATEIBHOCTH OpraHu3alui. WHIUBUAYaJIbHbI
(bopMBbI TOKYyMEHTOB  |YHU(PUIUPOBAHHBIE CUCTEMBI IOKYMEHTALIUU. (X 3aJaHUH

YHuukanys TOKyMEHTOB.

9. | Opranuzanus KondunennmanbHoe 1€101pou3BOJCTBO ITonroroska
paboThI € 3aIuTa KOH(pUIeHIManbHON HHPOpMaIUH. MHIUBUAYAIBHOT
KoHpueHIMaabHbIMY | [ToHATHE KOH(DUIEHIInAIBHOE 0 3aJlaHusl.
JIOKyMEHTaMU JIEJIONPOU3BOJICTBO MPUEMBI, METObI Pedepar nHa Temy

00paboTku JoKyMeHTOB. VH(popManoHHO- «Kondunennuan

aHaJuTUYecKas padora. 3amura nHGOpMaIUU. |[bHOE
JEJIONPOU3BOJCT
BO 3aIuTa
KOH(MUIEHIHATBH
oii nH(popMaun»

10. | ®opwmsl peructpanui |[lonsTie peructpanuu foKymeHToB. ®opMbl  |BbinonHeHue
JIOKYMEHTOB pEerucTpalnuu JOKyMEHTOB. WHUBUAYaJIbHbI

ABTOMaTU3UPOBAHHBIE CUCTEMBI PETUCTPALIMN  [X 3aJaHUN
JIOKYMEHTOB.

11. | Opranuzanus [TpyHIMIBI OpraHM3alMM JIMYHOIO IpHeMa |BbeInmoiaHeHue

npreMa rpaxaan rpaxaaH ¢ oOpameHussiMd. Perucrpanus [MHAUBUAYaAIbHbI
JOKYMEHTOB TI0 THCbMEHHBIM OOpAIEHUsAM |X 3a/1aHUi
rpaxzaad. OCHOBHBIE 3a/Jaydl  CIPABOYHO-
MH(OPMALIMOHHOM CITY>KOBI OpraHU3aIIH.

12. | ABToMaTH3anms ITonsiTne aBTOMaTN3UPOBAaHHBIX cUCTEM. PriHOK ([logroroBka

JIEJIONPOU3BOJCTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM MHIUBUAYAIBHOT
Jenonpoun3BoacTBa. CpaBHUTEIbHBIN aHATU3 0 3aJaHusl.
OyMa)KHOTO U 3JICKTPOHHOTO Pedepar Ha Temy
JIOKYMEHTO000POTA. «CpaBHUTEIBHBIN




aHaIu3
OyMaXHOTO u
3JIEKTPOHHOIO
JOKYMEHTO000pO
Ta»
13. | [Mopspok nepenaun  |OCHOBHBIE MPU3HAKU rpYNIUpoBKU (BeInosiHeHNe
Jie B apXUB JIOKYMEHTOB B Jiesia. DopMUpOBaHUE JIE. WHVBU1yaJIbHbI
Okcneprusa LIEHHOCTH JIOKYMEHTOB. (X 3aJaHU
IloaroToBka MCHOJHEHHBIX JOKYMEHTOB K
apXMBHOMY XpaHeHHUI0. Ilepenada nen B apxus.
[Tomenienue BEJIOMCTBEHHOI'O apxuBa
opranuzani. MaTepuaibHO-TEXHUYECKas 6a3a
apXHBOB. XpaHeHue JIOKYMEHTOB B
AJIEKTPOHHOU (hopme.
14. | DnexTpoHHOE [TonsiTue «2neKTpoHHOE MpaBUTENLCTBO»: ero ([logroroBka
IIPABUTEIBCTBO 3HaYEHUE, IPUHLIMIIBI IOCTPOCHUS U cooOmIeHuni
BHenpeHus. UHTerpupoBaHHoOE 3JIeKTpoHHOE [« HTerpupoBaHH
npaBuTenscTBO Poccuu. Opranusanus 0€ DJIEKTPOHHOE
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO MIPaBUTEIBCTBO
JIOKyMEHTO000pOTa MEX Ay OpraHaMu Poccuny
rocyaapcTBeHHoM Biactu Poccuiickoit
denepanuu
3.2 3aHATHS CEMHUHAPCKOIO THIIA.
dopma
HanmenoBanue .
Temaruka npakTUYECKUX 3aHATUN (CEMHUHApPOB)|  TEKYIIETO
paszena (TeMbl) KoHTpOLS
2 3 4

1. |Beenenue B [Ipenmer, conepxanue, 3aqauu Kypca. ICTOYHUKY, |[HaNMcaHue
TUCLHUIUINHY mureparypa. [lonaruitaeni annapar. [lonstue o pedepara (P)
«/lokyMeHTanmoHHOe |[HOKyMeHTe. ['eHe3Huc U pa3BUTHE TOHATHUS
obecrieyeHne «IOKYMEHT». XapaKTEepUCTUKA, CBOMCTBA,

YIPaBJICHUS» MPU3HAKU, PYHKIIMH TOKYMEHTa KaK CHCTEMHOTO
00BeKTa.
Mertoapl U crioco0bI TOKyMeHTHpoBaHus. Dopma
MaTepuaibHOTO HOCUTEJIS.
[TonsiTue, meTo, crmocod, CpencTBO
JnokyMmeHTupoBanus. [Tpouecc coznanus
JIOKYMEHTA.
[TonsTue noxkymeHTHOM kKommyHuKauu (1K),
KOMMYHUKAHT ¥ penunuenT. @opManbHbIE U
HedopMaTbHbIe KOMMYHHKAIMH. MaccoBbie
KOMMYHHUKAIIUH: T1Ie4aTh, paJnuo, TeJICBUICHHE,
KHHO, 3BYKO- U Buaeo3anuchk, INTERNET.
ABTOMaTH3alMs JOKYMEHTAIMOHHON AEATEIbHOCTH
MporpaMMHbIe KOMIUIEKCHI: «/lenoy, «3omymka» u
Ap.

2. |3akoHomarenbHas M |3aKOHOAATEIHHOE PETYIUPOBAHHE HaIlMCaHue
HOPMAaTHBHO- nenonpousBojicTBa. HopmaruBHo-MeTomnueckoe  [pedeparta (P)
METOJINYECKasi OCHOBA [pETYJIMPOBAHUE JEIONPON3BOACTBA. JIoKabHbIE
JICTIONPON3BOJICTBA  |[HOPMATHBHBIE TOKYMEHTHI OpraHU3aliH.




JIOKyMEHTHI:
Kinaccudukanus,
CTPYKTYpa,
TpeOOBaHUS K
0(pOpMIICHHIO.

[TonsiTre o knaccudukauu JOKyMEHTOB.
CooTHOIIIEHHE BUI0BOM U TUIIOJIOTMYECKOM
KJIacCU(UKALUU JOKYMEHTOB.

Bupl TOKyMEHTOB: OpraHU3aIMOHHBIC,
pacnopsiAuTeabHble, THPOPMAIIMOHHO-CIIPABOYHBIE.
Tunonoruveckas KinaccuuKarms.

OO61mas xapakTepucTHKa CTPYKTYpbl. BHyTpeHHss u
BHEITHSS CTPYKTYpa IOKyMEHTA.

PekBU3UTHI TOKyMEHTA: PEKBU3UTHI-OCHOBAHMUSI,
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI OPOPMIICHUS
COBPEMEHHBIX yIPaBICHYECKUX JTOKYMEHTOB.
YHuudukanus u cTaHaapTH3aMs TOKYMEHTOB.
®opmynsp. bnanku 70kyMeHTOB: BUIbI OJJaHKOB U
MOPSITOK PACIOJIOKEHUS PEKBU3UTOB B OJIaHKE
(YyrmoBoe U EHTPOBAHHOE), UCIIOIb30BaHHE
OJIaHKOB ¢ H300pakeHHUEM TOCYJapCTBEHHOTO Tepba
u repba cyobekTa deaepanuu.

TpebGoBaHMsI K COCTaBICHUIO U 0(OPMIICHUIO
TOKyMEHTOB. @opMaThl OyMasKHBIX JOKYMEHTOB.
TpebGoBaHus K TEKCTY JOKYMEHTOB. TpeboBaHus K
W3TOTOBJICHHUIO JIOKYMECHTOB.

opopmiieHre
3alaHHBIX
JIOKYMEHTOB

Odopmienne
OpraHU3aIMOHHO-
pacrnopsIuTeIbHON 1
nH(pOPMaIMOHHO-
CIIPABOYHOM
JOKYMCHTAITHH.

IlonsiTHE OpraHn3alMOHHAsL, PACIIOPSAUTEIbHAS U
MH(POPMALIMOHHO-CIIPABOYHAS JIOKYMEHTALIUS.
OpranuzanyoHHbie 10KyMeHThI: [lonoxenue.
VYcera. Unctpykuus. KonnekTuBHbINA JOTOBOP U Ap.
PacniopsauTenbHble JOKYMEHTBI: IIPUKA3,
pacropsKEHUE, PEILICHHUE.
WHupopmaninoHHO-CIIpaBOYHAs JOKYMEHTAIU:
[Iporokon. Axr. JloknanHas 3anucka.
Oo6wbsicuurenbHas 3anucka. Cropasku. [Iucsmo.
Tenerpamma (Teneraitnorpamma). Temnekc.
Tenedonorpamma. Tenedaxc (paxc) u ap.

odopmiieHHe
3a[aHHBIX
JIOKYMEHTOB

Odopmiienue
AOKYMCHTAIUHU 11O
JMYHOMY COCTaBY.

KanpoBas nokyMeHTanus, 10KyMEHTUPOBaHHUE
JBIDKEHUS KaapoB. Pe3tome. 3asBnenue. AHkera.
Tpynosoii koHTpakT. [Ipukas o
npueme/yBosibHeHUU. TpynoBas kHuxKa. JInuHoe
Jeno. JInneson cyer.

oopmieHue
3aIaHHBIX
JOKYMEHTOB

Odopmnenue
KOPPECIOHICHIIMH.
CtpyKTypa IeT0BbIX
TIHACEM.

TpeGoBaHus MEKIYHAPOIHBIX CTAaHIAPTOB K
oopMIIeHHIO KOPPECTIOHICHIINH T10
BHCIITHEAKOHOMUYECKOM JiesiTebHOCTH. CocTaB
PEKBH3HTOB MMUCbMa U TPEOOBAHUS K UX
odopmiiennro. CTpyKTypa JAETOBBIX MHCEM.
Ocobennoctu opopMiIeHuUs 1€T0BOM
KOPPECIIOHACHIINN B AHITIOA3BIYHBIX CTpaHax.
OdopmiieHne KoppecoHISHIINY Ha (PPaHITy3CKOM
si3bike. OQopMIIeHHE KOPPECTIOHICHIINU Ha
HeMeIKoM s3bike. CTpyKTypa popMyisipa, CocTaB
PEKBU3UTOB.

odopmiieHre
3aJIaHHBIX
JIOKYMEHTOB

Odopmiienue
JIOTOBOPHOM
AOKYMCHTAIUU.

JloroBop — ero BuAbl, CTPyKTypa, MOPsII0K
o(opMIIEHHS U TOANUCAHUS CTOPOHAMH.

oopmienue
3a/IaHHBIX
JIOKYMEHTOB

Tunossie u

Tunosble GOpMBI JOKYMEHTOB, HCIIOJIb3yEMBIE B

TectupoBanue




YHU(DUIIMPOBAHHBIE  |IEATEILHOCTH opranu3anuid. Y Hudumnuposannueie |(T)
(OpMBI IOKYMEHTOB. |[CHCTEMBI JOKYMEHTAIMH. YHU(pUKALIUs
JJOKYMEHTOB.
9. |Opranuzanus padots! [KoH(buIeHIIHATBEHOE NEIONPOU3BOICTBO 3alUTa  |HAIMMMCAHUE
c KoH(puaeHnranbHON nHopmaruu. [lorsTre pedepara (P)
KOH(HIEHIINATbHBIMHU | KOH(QUACHINATEHOE AETONPOU3BOICTBO TPUEMBI,
JOKYMEHTaMH. METO/bI 00pabOTKHU TOKYMEHTOB.
HNudopmanroHHO-aHATUTHYECKas paboTa. 3anura
nHpopmaIuu.
10.|®@opmsl peructpannu |[loHsTHE perucTpanuu 10KyMeHTOB. DopMBI oopmienue
JOKYMEHTOB perucTpanuy JOKyMEHTOB. ABTOMaTH3UPOBaHHbBIE [|)KypHAJIOB
CUCTEMBI PETUCTPALIUU TOKYMEHTOB. perucrpanuu,
11.|Opranuzanus npuema |[IpyHIMnbl  OpraHuM3alMy  JIMYHOTO  Ipuema [opopmieHue
rpaxaaH rpaxiaH c oOpamIeHusIMU. Peructpanus [3anaHHbIX
JOKYMEHTOB 110  NHUCBbMEHHbIM  OOpAILEHUSM |[IOKyMEHTOB
rpaxaad.  OcCHOBHbIE  3aJaud  CIIPABOYHO-
MH(POPMALIMOHHOM CI1y>KObl OpraHu3aIH.
12.|ABromaruzanus [ToHsATHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBITIOJIHEHHE
JIeJIONIPOU3BOJCTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JIEJIONPOM3BOICTBA. (33/1aHUH Ha
CpaBHUTENbHBIN aHAIU3 OYMaXHOTO U KOMIIBIOTEPE,
3JIEKTPOHHOI'0 IOKYMEHT0000pOTA. pedepar
13.|TTopsinok nepenaun  |OCHOBHBIE NPU3HAKK TPYNIUPOBKH JTOKYMEHTOB B [0popMIICHHE
7Ie]l B apXUB nena. @opmupoBaHue . 3aJJaHHbIX A€ U
OKcnepTusa LEHHOCTH JOKYMeHTOB. [loaroroBka |10KyMEHTOB,
UCTIOJIHEHHBIX ~ JIOKYMEHTOB K  apXMBHOMY |TECTHPOBAaHHE
xpanenuto. Ilepenaua nen B apxuB. Ilomemenue |(T)
BEJJOMCTBEHHOT'O apxuBa OpraHu3alHH.
MatepuanbHO-TeXHUYECKas 6asa apXHUBOB.
XpaHeHue JOKYMEHTOB B 3JIEKTPOHHOM (opme.
14.|3nexTpoHHOE [TonsiTre «NEKTPOHHOE MPABUTEIBCTBOY: €TI0 TECTUPOBAHUE
MIPABUTENIBCTBO 3Ha4YeHue, MPUHLUUIBI HocTpoeHus U BHeapeHus.  |(T)

HMHTErprpoBaHHOE AIEKTPOHHOE ITPABUTEIBCTBO
Poccun. Opranunzanys MeXBeIOMCTBEHHOTO
JIEKTPOHHOI'0 IOKYMEHTO000pOTa MEKIY
opraHaMu rocyzapcTBeHHOU Biactu Poccuiickoi
denepanun

2.3.4 IlpuMepHasi TeMAaTHKA KypPCOBBIX padoT (IIPOEKTOB) — He MPeAYyCMOTPeHa
2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHus AJIs1 CAMOCTOATEIbHONH padoThl
00y4aoIMXCcH M0 JUCHUILITIMHE (MOTYJII0)

Hepequb y‘-IC6HO'MeTOI[I/I‘-IeCKOFO obecreueHust JAHUCIHUITIIMHBI

No Bug CPC 10 BBITIOJTHEHUIO CAMOCTOSITEIHFHON paboThI

1 2 3

1 [IIpopaboTka Mertoauueckue yka3zaHus MO OpraHU3allMd CaMOCTOSITEIBHOM
TEOPETHYECKOTO paboThl CTYAEHTOB IO HampapieHuto mnojarotoBku 39.03.03
marepuana (moxaroroBka/Opranuzanus paboTel ¢ Monoaexbro (mporokon Ne 10 or
K npobiemubivM|10.04.18)
cEMHHapam)

2 (lloaroroBka Meroauueckue ykasaHus II0 OPraHHU3alUU CaMOCTOSATEIIBHOU
VHIUBUYAJTBHBIX paboTHl CTYIEHTOB MO HampaBieHuio moarotroBku 39.03.03
3alaHui Opranuzanus paboTbl ¢ Moyoekbio (mpotokon Ne 10 or




10.04.18)

VYyacTtue B pa3paboTke u
peau3anuy TPyMIIoBOro
YICCJIE/I0BATEIbCKOTO
IPOEKTA

Meroanueckue ykKa3aHHs MO OpraHu3aly CaMOCTOATEIIbHOMN
paboTHl CTYJIEHTOB 1O HampaBiieHH0 moaroroBku 39.03.03
Opranuzanus paboTel ¢ MOJOAekbi0 (mpoTokon Ne 10 or

10.04.18)

Y4eOHO-METOJUUECKIE

Marepuabl 1A CaMOCTOSATECILHOM pa6OTI)I 06yqa}onmxc;1 u3

YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYCHHBIMHU BO3MOXKHOCTAMH 3710p0Bbs (OB3) npenocrasistorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JJOPOBBS U BOCIIPUATHS UH(DOpMALIUU:

JUid 111 ¢ HapyLIEHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeIMUEeHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

Jjig U1 ¢ HapYIICHUSMHU CiIyXa:

— B mieyaTHoOU hopme,

— B (hopMe 3JIEKTPOHHOT' O IOKYMEHTA.
JList AL ¢ HapyIeHnssMH OITOPHO-JBUIaTEIbHOTO almapara:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOTI'O IOKYMEHTA,
JlaHHBII TIepeYeHb MOXET OBITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaroumxcsi.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

B npenonaBanuu xkypca

HCIIOJIB3YIOTCSI COBPECMCHHBIC O6pa3OBaTeJ'II>HI>Ie TCXHOJIOTHH:

- My.HBTHMCIIPIﬁHbIe JICKIMH C 3JICMCHTAMU JUCKYCCUU;

- HH)OPMAIMOHHO-KOMMYHUKATUBHBIC TEXHOJIOTUH;

- ICCJIE/IOBATEIbCKUE METO/IBI B O0YYCHHY;

- IpobsIeMHOe 00y4eHue.

B y4eOHOM mpoliecce UCHOIB3YIOTCS aKTUBHBIE U MHTEPAKTUBHBIE (POPMBI MPOBEACHUS

3aHSATHH.
KonnuectBo
qacoB
Ne Hammenosanue pa3nenos (Tem) Virrep.
Bcero qachr
! 2 3 4

1 Beenenne B jgucnuiuimHy —«JlokymMeHTalnMoHHOe oOecreyeHue
YIIPaBJICHUS

2 3aKkoHO1aTeNbHAs u HOPMaTHUBHO-METOINYECKAs OCHOBA|
JIEIOTIPON3BOICTBA

3 JlokyMeHTBI:  Kilaccupukanus,  CTPYKTypa, TpeboBaHUA K 9
0(OPMIIEHUIO.

4 Odopmrnenne OpraHU3aIlMOHHO-PaCOPAIUTEIbHON u o, 2
MH()OPMAITMOHHO-CIIPABOYHON TOKYMEHTAIIUH.

5 Odopmienne TOKyMEHTAlMU 10 JTUYHOMY COCTaBY

6 Odopmnenne koppecnonieHInu. CTpyKTypa JAeJ0OBBIX MHCEM. 2

7 OdopmieHre ToroBOpHOM TOKYMEHTAIUH.

8 Tunossie 1 yHuULIITPOBaHHBIE (POPMBI TOKYMEHTOB. 2

9 Opranm3anys padoThl ¢ KOHOUIECHITUATLHBIMU JOKYMEHTAMH

10 |Dopmsbl perucTpanvy JOKYMEHTOB 2




11  |Opranuzanus npuemMa rpaxiaH 2

12 |ABTOMaTH3aIus JACIONPOU3BOJICTBA
13 |Ilopsmok nepegaun e B apXuB

14  |DnekTpoHHOE NPaBUTENHBCTBO 2
Hmoeo no oucyuniune: 14 4

Ha srtame wu3yueHHs MEpBBIX ABYX pa3/eloB, KOTOpPbIE HOCAT B OOJbLICH CTENEeHU
TEOPETUYECKUI XapaKTep HCIOJIb3YIOTCS TPYNIOBbIE UM CaMOCTOSTEIbHbIE (OPMBI padoTHI,
HalpaBJICHHbIE HAa OCMBICICHHE CIIOXXHBIX HECTPYKTYPHPOBAHHBIX NpoOJeM MpeaMmera
oOyueHust, (QopMHpOBaHUE COOCTBEHHOM apryMEHTHPOBAHHOM MO3UIMM IO MPOOJIEMHBIM
acreKkTaM U3yyaeMoil TeMbl. 371eCh UCIIOIb3YETCs Takue 00pa30BaTeNbHbIE TEXHOJIOIUU KaK

0 paboTa B MaJbIX Irpymmax/mapax mno pasdoopy KOHKPETHBIX CUTYallUH;

0 JEKIHS C DJIEMEHTaMU JTUCKYCCHUY;

[Tocnenyromue pasfgensl JUis pelieHHsl IMOCTABICHHBIX Iiefiell B pamKax ydeOHOH
JUCIUATUTMHBI TPEOYIOT MCIIOJIB30BAaHMSI METOJIOB OOy4YEeHHS, HAIPABJICHHBIX HA (POPMHUPOBAHHE
YMEHUH U HaBBIKOB IOATOTOBKM JOKYMEHTOB DAa3BJIMYHBIX BHJOB. J[IsI 3TOro BHEIPEHBI
clleiyrole 00pa3oBaTesIbHbIC TEXHOJIOTHU:

1. [TpoBenenue mpobIEMHOrO ceMUHapa, B paMKax KOTOPOrO CTYACHTHI pelIaroT
JBYEIMHYIO 3ajady: a) I[OJy4yaroT 3HaHUS IO oOdYeperHol Teme ydeOHOro moayins; ©0)
QIANITUPYIOT UX K CTPYKTYPE YU€OHOH ITUCIUILTHEI.

2. AHaIMTHYECKUE TEXHOJIOTUU 3aKOHOATeNbCTBa 00 OCHOBAX JIEJIONPOU3BOJICTBA U
JIOKYMEHTOO00pOTa U 3KCIEPTU3bl JOKYMEHTOB SIBIISIIOTCS, C OJIHON CTOPOHBI, YHUKaJIbHBIMU
JUIS TAHHOTO y4eOHOTo Kypca MHTEPAaKTHBHBIMU OOpa30BaTEIbHBIMUA TEXHOJIOTHUSIMH, B OCHOBE
KOTOPBIX JIEKUT METOJ| aHaju3a JIOKYMEHTOB; C JPYroi, COCTaBHOM YacThlO MPAKTUYECKOH
NeSITeIbHOCTH, CBS3aHHOW C JMAarHOCTHKOH JOKYMEHTOB, 00ECIIEUMBAIONINX YIPABICHYECKYIO
JeSITeIbHOCTh. B Kypce HCIoNb3y0TCS MHAUBH Y aIbHbIE TMCbMEHHbIC 3aJaHMS.

3. Pa3zpaGoTka M mnpe3eHTalMsi KOJUIEKTUBHBIX HMH(OPMAIIMOHHO-aHATUTHYECKHX
NpoeKkToB ««Mojenu peanus3alyu JEJIONPOU3BOACTBA U JOKYMEHTOOOOPOTa»  IMO3BOJISIOT
CTPYKTYPUPOBATh HWHAMBUIYAIbHYIO JAEATEIBHOCTh IO NHCbMEHHBIM 3aJaHusM. OCHOBHBIE
3a/la4Ml MPEe3eHTAUU Kak yueOHOW (HopMbl CBOIATCSA K (POPMHUPOBAHUIO MPAKTUUYECKUX YMEHUMN
KOHIIEHTPUPOBAHHOTO M3JI0KEHUS M IPE3eHTAllMM BHU3YaJbHBIX MaTepuasoB B (opmare
«PowerPoint» pe3ynbTaToB, MOJy4eHHBIX B X0/1€ aHATUTUYECKON pabOTHI.

4. WunuBuayanbHble W TPYNIOBBIE  KOHCYNbTalMW.  VIHAMBHIyalbHBIE
KOHCYJIbTAllUM POBOJATCS Pa3 B HENENIO MOCe YUeOHBIX 3aHATHI MOCPEICTBOM MPEIMETHOIO
quanora  npemojaBaTens ¢ o0ydamolMMCS [0 pa3iiMyHbIM  COJAEp)KATEIbHBIM U
OpraHM3al[MOHHBIM BOINpOcaM y4eOHOro MoAyis. ['pynmoBble KOHCYJIbTAllMM I1O3BOJSIOT
IPEernoJIaBaTel0 ONTUMHU3HPOBATh KOMAHIHYIO pabOTy CTYAEHTOB IO Pa3lIUYHBIM MPOEKTHHIM
dbopmam yueOHOU NesATeTLHOCTH.

JUist a1l ¢ OrpaHHYEHHBIMH BO3MOXKHOCTSIMU 3/I0pOBBSI IIPEIYCMOTPEHA OpraHHu3alus
KOHCYJIbTAIMH ¢ UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI.

4. OueHoYHbIE CPeCTBA /ISl TEKYIIEro KOHTPOJIS YCIeBAeMOCTH H MPOMEKYTOYHOI
aTTeCcTalNU.
4.1 OneHo4HbIe MaTEPHAJbI VIS TEKYLIEro KOHTPOJISl YCIIeBAEMOCTH
4.1.1. Bonpochbl AJ8 JMCKYCCHH B PaMKaX JEKIHOHHBIX 3aHATHI M NMPOOJeMHBIX
CEeMHHAPOB.
JluckyccHOHHBIe BONpOCchl MO TeMme «J/lOKyMeHTBbI: KJaccM(UKanMsA, CTPYKTYpa,
TpeOoBaHus K 0OPMIICHHIO»
1. Tlonsatue o knaccupukanuu JTOKyMeHTOB. COOTHOILICHHE BHJIOBOH M THIIOJIOTHYECKOMH
KJaccu(puKanuu JOKyMEHTOB.
2. Buapl JOKYMEHTOB: OpraHM3AaLMOHHBIC, paCIOPAIUTEIbHBIC, HHPOPMALMOHHO-
cripaBouHble. TUNOIOrMYecKas KilacCu(pUKaLus.
3. BaHkM JOKYMEHTOB: BHUJbI OJJAHKOB M TOPSIOK PACIIOJIOKEHUS] PEKBU3UTOB B OJIaHKE
(YryioBO€ M IIEHTPOBAHHOE ), UCITOJIb30BaHUE OJJAHKOB ¢ M300paKEHUEM TOCYIapCTBEHHOTO repoa



u repba cyObekTa peneparu.

4. TpeOoBaHuS K COCTaBJICHUIO M OQOPMIICHHUIO JTOKYMEHTOB. DopmaThl OyMa)KHBIX
JIOKYMEHTOB.

5. TpeGoBaHUsI K TEKCTY JOKYMEHTOB.

Ilepeuens yacmu Komnemenyuu, NPOGEPAEMbIX OYEHOUHBIM CPEOCNEOM.

[1K-4 odopmiieHue u mpencTaBiIeHUE Pe3ysIbTa0B HAyUYHO-TIPUKIIAJAHON ACSITENbHOCTH 10
MOJIOJIC)KHOM TEMaTHKE B COOTBETCTBUU C POCCHUCKUMHU U MEKIYHAPOIHBIMA HOPMATHUBHBIMU
JOKYMEHTaMU M CTaHJapTaMu, HAYYHBIMU U ClIeUaIbHBIMU TPEOOBAaHUSMU K IIPE3CHTALIUN

Kpumepuu oyenxu:

«YAOBIIETBOPUTEIBHOY» - CTYJIEHT UMeEET (hparMeHTapHbIE MPEICTABICHUS O COJCPKAHUU
3asBICHHON TEMBI MPOOJIEMHOTO CEMHUHapa, YaCTHYHO OCBOMJI IMOHSITUHHO-KATEropHUalbHbIN
anmnapar;

«XOpOUIO» - CTYAEHT JIEMOHCTPUPYET OOIIMEe 3HAHUSA 1O 3aSBICHHOW TeMe MpOOIEeMHOTO
CEMHUHAapa, yMeeT YCTaHABIMBATh CBSA3H MEXKIY TEOPETUYECKUMU MOHITHIMH U SIMIHUPUYECKUMU
dakramu;

«OTJIMYHO» - CTYACHT JEMOHCTPUPYET CHUCTEMHBbIE 3HAHUS II0 3asBJICHHON Teme
npoOJEMHOTO CEMUHapa, YMEET YCTaHABIUBATH CBSA3H MEXKIY TECOPETUYCCKHMH IMOHITHUSMHU H
SMIUpPUUECKUMHU (hakTamMu, GOPMYIHUPYET aHATUTUYECKIE 0O0OIIECHUS U BBIBOIBL.

4.1.2. UnaguBuayaibHOe NMHCbMEHHOE 3aJaHHMe, HAaNpaBJjeHHoe Ha (opmupoBaHHe
HABBIKOB MOJATOTOBKH HH()OPMAIMOHHBIX 0030POB.

«TexHonoruss mMOArOTOBKH HH(POPMALMOHHOr0 0030pa mno mnpodiaeMaTHKe
MOJIOIEKHOM MOJTUTHKI.

OcHoBaHus Bunet 0630poB
JIeTIeHUS

DyHKIUOHAIBHOE
Ha3HayeHue (mpeaMer
aHajmn3a)

XapakTep paccCMaTpUBaAEMbIX
BOITPOCOB

IleneBoe HAa3HAUCHHE

[Torpedutensckoe
Ha3zHAuYCHUE




Ilepeuenv yacmu komnemenyuu, NPoOBEPEMbIX OYEHOUHBIM CPEOCEOM:

[1K-11 - BmajeHneM HaBBIKAMH COCTABJICHHUS MH(POPMAIIMOHHBIX 0030POB IO HCCIEAYEeMOM
npobieme

Kpumepuu oyenxu.

«YIOBIIETBOPUTEIBHO» - CTYJIEHT UMEET (hparMeHTapHbBIE MPEJICTABICHHUS O COJCPIKAHUU
TEXHOJIOTMH ITOJITOTOBKH HH(GOPMAIIMOHHBIX 0030POB;

«XOpOLIO» -  CTYACHT HMEET OOIIMe TMPeACTaBICHUS O COJACPKAHUH TEXHOJIOTHH
MOJATOTOBKUA MH(POPMAIIMOHHBIX 0030pOB, OCBOWJI MOHITUHHO-KATErOpUaIbHbIN anmapar, yMmeeT
YCTaHABIIMBATH CBS3M MEXKIY COCTABHBIMH YaCTSIMHU MHPOPMAITMOHHOTO 0030pa;

«OTJIMYHO» - CTYACHT HMMEET CHCTEMHBbIC MPEJICTaBICHHUS O COJEP>KaHUU TEXHOJIOTUU
MOITOTOBKHA HH(OPMAIIMOHHBIX 0030pOB, OCBOMJI TOHSITHIHO-KATETOPUATIBHBIN aIapar, yMeeT
YCTaHABIMBATh CBS3U MEXJY COCTABHBIMH YacTAMU HH(OpPMALMOHHOTO 0030pa, hopmynupyer
aHAIIUTHYECKHE 0000IIEHN 1 BEIBOIBI.

4.1.3. IloaroToBKA COOOIIEHUIT M TPe3eHTANM P N0 Yy4eOHOH AUCHHUIIINHE

Cooduenue «INEKTPOHHOE MPABUTENBCTBO»: €r0 3HAYEHUE, NPUHLMIBI HOCTPOCHUS U
BHEJpeHUsa. VIHTerpupoBaHHOE 3JEKTPOHHOE MpaBUTENbCTBO Poccun.  Opranuzanus
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O JIOKyMEHTOO0OpOTa MEXJy OpraHaMu TOCyAapCTBEHHON
Brnactu Poccuiickoit ®Dexepanum» AOHDKHO COJAEPKATh AaHAIM3 TMPAKTHKA PpabOThl ¢
JIOKYMEHTaMH, OIMCAaHUE UX CTPYKTYPHBIX U (PYHKIIMOHAJIBHBIX OCOOEHHOCTEH, a TaKXKe OL[EHKY
ux 3¢ pexTUBHOCTH.

Anroput™ paboThI:

1. ITouck nuTepatypbl U aHaJIU3 JIUTEPATYpbl 1 HICTOYHUKOB IO TaHHOM MpobiiemMe.

2. IloaroroBka cooOIIEeHUs B MUCbMEHHOM BHJIE WIIM MpE3eHTaluu pedepara B TBOPUECKON
(MpolyKTUBHOM) mepepaboOTKe, A€ IJ1aBHOE BHHMMAHUE YAEISETCS HOBHM3HE COJEpKaHUS,
AQHAJIN3Y €ro COLMAIBHON LIEHHOCTH C YYETOM YK€ MMEIOIIUXCS AOCTHKEHUHN B ONpPENEICHHON
001aCcTH 3HAHUM.

Ilepeuens yacmu komnemeHyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCBEOM.

OIIK-1 - pemeHue CTaHIAPTHBIX 3a7auydl NPOQECCHOHATBHON AEATENbHOCTH Ha OCHOBE
MH(OPMaLMOHHON U OuOIMorpa@uueckod KynbTypbl C HIPUMEHEHHEM HH(OPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHM M C YYEeTOM OCHOBHBIX TpeOoBaHUI HH(OPMAIIMOHHON
Oe3omacHOCTH. Biajneer HaBbIKaMH HCIOJB30BaHUS TMOHSATHIHO-KATErOPHAIbHOTO amnmnapara
Kypca «/lenonponsBoJcTBO B chepe MONOAEKHON MOJUTHKI MPU aHAIN3E U OLIEHKE KOHTEHTa
1 3QGEKTUBHOCTH peain3aliy pelieHni B cepe aHTUKOPPYNIIUOHHONW MOTUTHKH.

Kpumepuu oyenxu pechpepama:

«yAOBIETBOPUTEIBHO» - COOOIIEHHE MPEICTABISAET COOON M3JI0KEHNE PE3YIBTATOB UYKUX
UCCIIeIoBaHUN 6€3 caMOCTOSTeNbHOI 00pabOTKH HCTOYHUKOB;

«XOpOoII0» - COOOIIEHNE MPECTABIIAET COOON CaMOCTOSITENIbHBIN aHAINU3 Pa3HOOOPa3HBIX
HAy4yHBIX MCCIENOBAaHUN M DMIMPUYECKUX JAHHBIX, OJHAKO HE B IIOJHOM MeEpe OTPaKaeT
TpeOoBaHus, CPOPMYITUPOBAHHBIE K €T0 U COJIEPIKAHUIO.

«OTIUYHOY - B COOOIICHNN OTPa)KAIOTCs TaKhe TPeOOBAHUS KaK aKTyaJbHOCTb CO/IEp KaHus,
BBICOKHI TEOpeTHYEeCKH ypOBEHb, IIyOMHAa U TMOJIHOTa (HaKTOPOB, SBJIEHHM, MpodieM,
OTHOCSIIUXCA K TeMe, HH()OpPMAlMOHHAs HACBHIIICHHOCTb, HOBHU3HA, OPUTHHAJIBHOCTh
U3JI0KEHHUs MaTrepuaia; CTPYKTypHas OpraHM30BAHHOCTb, OOOCHOBAaHHOCTh NPEUIOKEHUS U
BBIBO/IOB, C/ICJIAaHHBIX B COOOIICHUH/ TPE3CHTALIUH.




4.1.4 TllpumepHble HHAMBUAYAJTbHBIE 3aJaHUS

Cocmasumv u ogopmums npuxkassl nO OCHOBHOU OeamenpbHOCmMU, U Opyzue
pacnopaoumeibHvle 0OKYMEeHMbl, He00X00umble 8 OAHHBIX YNPAGIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.lllunos, npencenarenb PocCUUCKOTro areHTCTBa MEXIYHAPOJHOTO COTPYIHUYECTBA U
pa3BuTHs (rocynapcTBeHHas opranu3auus npu [IpaBurensctBe P®), 24 QeBpans Tekymero
rojia MOPYYHJI CTPYKTYPHBIM IOJPA3IECICHUSAM AareHTCTBa COBMECTHO C MpPEACTaBUTEISIMU
I'ockomumymectBa Poccun k 10 ampens MOArOTOBUTH MPOEKT IMPOrpPaMMbl IPUBIICYEHUS
WHOCTPAHHBIX MHBECTHLMI K MPOLECCY aKUMOHUPOBAHUS TOCYJApPCTBEHHBIX MPEINPUATUH.
[Topydyenue ObUTO JaHO BO UCHONHEHUE noctaHoBineHus llpaButensctBa PD ot 24 ¢deBpans
tekymero roga Ne 246 ['nmaBHOMY YIPaBICHUIO OTPACIEBBIX HWHBECTULMOHHBIX MPOTPAMM,
['maBHOMY JOrOBOpPHO-IIPAaBOBOMY YIIPaBJIEHUIO M [J1aBHOMY YIIpaBI€HHMIO CTpaTeruu U
WHBECTHUPOBAHUS.

[Ipoekt mpukaza npezcenaTess areHTCTBa ObUI 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBbIM 1 HadyaIbHUKOM [ 'J1aBHOTO JOrOBOpHO-IIpaBOBOro ympasieHus 1.B.MibuHbIM.
KonTtpons 3a ncnonaennem npukasa Obu1 Bo3nnoxeH Ha J[.H.degoposa.

Curyaunus 2.

JIMpEeKTOp PEMOHTHO-IKCIIIYyaTallMOHHOTO MyHUIMNIAIbHOTO yrnpasieHus Ne 15 3oros N.T.
5 OKTSAOpS TEKyLIEeTo rojia U31al MprUKa3 O MOJArOTOBKE K yOOPKE TEpPUTOPUI B 3UMHUI TIEPUOT
Tekymero roga. [nmaBublii umxkeHep Hukonaes b.B. x 15 okrsa0ps nomkeH mnpoBecTd
3aKperyieHue yOupaemblX TEPPUTOPUI 3a TEXHUKAMU-CMOTPUTENSIMU U IBOPHUKAMH, COCTaBUTh
rpaduK JBYXCMEHHOW paboThl 10 YOOpKe TPOTYyapoB U JABOPOBBIX TEPPUTOPHI, pazpaboTaTh U
coryiacoBath B mpedekType OKpyra IiaH yOOpKH TEpPPUTOPHH C MpPHUBICUCHHEM JIOACH U
TEXHUKHU BEJIOMCTBEHHBIX NPEANPUATUH, PACIIOIOKEHHBIX HA TEPPUTOPUN OKPYTa.

[Ipuka3 u3gan Ha ocHOBaHMM mocTaHoBieHUs [IpaBuTenbctBa MOCKBBI OT 8 CEHTAOpA
tekymero roga Ne 908 «O roroBHOCTH CiIy)X0 TOpOJCKOTO X03siiicTBa K yOOpKe TeppUTOpUiA
r.MOCKBBI B 3UMHHUIA IEPHO]IY.

Curyanus 3.

OTnenom opraHu3aliiOHHON M KaJpoBOM paboThl YnpasieHus MuHucrepcTsa octuiuu PO
no PecnyOnuke Kapenus B KOHIlE KaJleHIApHOTO rojja ObLIa COCTaBlIeHAa HOMEHKJIATypa /il Ha
CIEAYIOIMNA KaJeHJapHbId roa. 27 nexabpsi TeKyLero roja HavyaJbHUKOM YTpaBIECHUS
T.IL.UrnateeBoil ObLT M37aH U MOJANUCAH NpPUKa3 00 YTBEP)KIEHUU M BBEACHUU B JEHCTBUE
HOMEHKJIATypbl JAel ¢ 1 sAHBapsd cHeAyrowero roja. PyKkoBOOUTENSAM CTPYKTYpPHBIX
NoJipa3/iesIieHni MPUKa30M MPEANUChIBAIOCH (POPMHUPOBAHHE, UCIIOIb30BAaHUE U XpPaHEHHUE JEN B
COOTBETCTBUM C pa3paboTaHHONH HOMEHKIATypoil fes. KoHTposb 3a UCTIONHEHHEM MpHUKa3a ObLT
BO3JIO’KEH Ha HayaJIbHUKA OT/IeJla OPraHU3allMOHHON U KaJpoBoil paboThl XtoHHHHEHa A.B.

Curyanus 4.

PykoBonurenem Komurera mo 3eMenbHBIM pecypcaM U 3eMieycTpoicTBy dDenepanbHOU
cinyx0bl 3emenbHOoro kagactpa Poccum  A.T.KonnpamoBeiM 1 HOSIOps Tekyilero roga ObLI
U3J1aH NPUKa3 O BBEJCHUM YHU(DUIIMPOBAHHBIX (POPM MEPBUYHON YyUETHOW JOKYMEHTAllUU II0
yuery kaapoB. Ilpuka3 m3naBajncsi B COOTBETCTBUU C IOCTAHOBJIEHHEM [ OCynapCTBEHHOIO
komurera no cratuctuke ot 06.04.2001 Ne 26 «O6 yTBep>KACHHUM YHU(PHUIMPOBAHHBIX (HOpM
NEPBUYHON YYETHOH NOKYMEHTAllUU MO YYeTy TpyJAa M €ro OIUlaThl» U C IeNIbI0 CO3JaHus B
Komurere equHoi cucreMbl KaapoBod JoKyMeHTauuu. [Ipmka3oM BBOAMIUCH B AeiicTBHE C 1
HOSIOps Tekyulero rojaa Bce YyHUUUUpOBaHHbIE (opmbl, Boumenmue B Anpsoom YD/,
YTBEPKACHHBIN BBIIIEYKa3aHHBIM [TIOCTAHOBJICHUEM.

[IpoekT mpuka3a 3aBU3UPOBAIM IOPUCKOHCYNIBT Tuienko N.A., HHCIEKTOp OTIena KaapoB
Kyxosa T.II.



Ilepeuenv yacmu komnemeHyul, NPOGEPAEMbIX OYEHOUHLIM CPEOCNBOM:

[IK-15 - VYMeHume BeCTH [EJIOMPOM3BOJCTBO W JOKYMEHTOOOOPOT B OpraHax
rocygapcrBeHHo Biacth Poccuiicko @exepanuu, opraHax TOCYIJAapCTBEHHOM BIIACTH
cyobekToB Poccuiickoit denepannn, opraHax MECTHOTO CaMOYIIPaBIIEHHs, TOCYJapCTBEHHbBIX U
MYHUIUTATBHBIX TPEANPHUATUAX U YUPEKICHUSIX, HAYUHBIX U 00pa30BaTeIbHBIX OPTaHU3aAIMSIX,
HOJUTUYECKUX MAPTHUSX, OOLIECTBEHHO-TOIUTUYECKUX, KOMMEPYECKMX M HEKOMMEPUYECKUX
OpraHu3anusiax

Cocmasumv u ogopmums  cayyceOHble nucbMa, HeoOXOO0UMbvle 6  OAHHBIX
YRPAGNEHYECKUX CUMYAUUAX:

Curyanus 1.

JlenapraMeHT NOANEPKKM M Pa3BUTUSA MaJOro MNpeANpUHMMATENIbCTBA  IMCbMOM  3a
MOJMKUCKHI0 3aM.IUpeKTopa JenaprameHta CepukoBa A.B. yBegoMui pyKOBOJCTBO JETCKOTO
caga Ne 1586 o ToMm, 4TO B CBSI3M C Pa3BUTHEM MPEINPUHUMATEILCTBA 3aHUE JETCKOTO caja
JOJIKHO OBITH TIepeaHo JJI1 TEXHUYECKUX HYXK] JernapTaMeHTa.

Ucnonaurtenem BacuibeBoit mo mopydeHHio aupekropa jaerckoro caga Ne 1586 HOro-
3amagHoro OKpPY>KHOTO YIpaBiIeHHUs 00pazoBaHusi T.MOCKBBI, pacHOJIO0KEHHOTO Ha MPOCIEKTe
MugypuHckoM, 1oM 22 T.MOCKBBI, OBIJIO COCTABJICHO MUCHMO, aIPECOBAHHOE OTIENY ITHCEM
Mbpuu MockBsl o aapecy: r.MockBa, yi. TBepckas, 13, B KOTOpoM AUPEKTOP IETCKOTo cana Ne
1586 O.A.AGpamoBa mpocwiia pa3oOpaThCs B JAaHHOM BOMPOCE, MOTHBHPYS TEM, YTO B
HA3BaHHOM pailoHEe JETCKUX CaJ0B OCTAJIOCh Majo M HE BCE JETH MOTYT MOCEeUaTh NETCKUE
JOLIKOJIBHBIC YUPCIKACHUA. ITuceMo OBLIIO OTBETOM Ha HOHy‘IGHHLIfI AOKYMCHT OT I[enapTaMeHT.

Curyaunus 2.

MoOCKOBCKUH paguOTEeXHUYECKUH KoMK UMeHM akanemuka A. A. Pacnneruna
MunuctepctBa oopazoBanus P® (Mocksa, yi. b.Jlekabpbckas, 5, 124000, ten.: 252-11-84,
dakc: 253-32-36) pazocnan MHGPOPMALMOHHBIE MUChbMA JUPEKTOpaM IIKOJI  Topoja cC
cooOmieHreM 00 OTKPHITHM B HOBOM Yy4eOHOM TOay JABYX (DaKyIbT€TOB: COBPEMEHHBIC
UH(POPMALIMOHHbIE TEXHOJIOIMU M IopHIudeckuil. B muceme cooOmianoch Takke O TOM, YTO
npaBuiIa TIpUeMa Ha yKa3aHHbIe GaKyiapTeThl o0mue. [IMcbMO OBUTIO COCTABICHO UCTIONHUTEIIEM
CrenanoBoii u noanucano aupexkropoM JI.b.MapteiHiokoM 15 mapra Tekymiero roaa.

Curyanus 3.

Ucnonuutenem M. 1O. IlonskoBoil o mopydeHuro HadaabHUKa oTAena MapketuHra OAO
«Toprnotpebdeoro3» (r.Mockpa, Jlecmas ym., .18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa ObL10
coctaBiieHo nucbMo B aapec OOO «Jlenmo», TexHu4eckomy aupekropy A.M.MsrkoBy o0
OTIIpaBKE JOKYMEHTallMu cleAyromero coaepxkanus: «Hampasisem HeoOxoaumble Bam
JOKYMEHTBI, —cojiepKalie HHGPOpMalMI0 O IeHe KOMIUIEKTa HAayYHO-TEeXHUYECKOM
JOKYMEHTallud  Ha XoJoauwibHOe oOopynoBanue. Ilpeanaraem BbIcIaTh TEXHUYECKYIO
JOKYMEHTAIlMI0 Ha 3apyOeXHble AaHaJOrM XOJOIWJIBHOrO o0opyaoBaHus. I[lpu npuHATHH
MOJIOKUTEIBHOTO  pelleHuss O  3aKkynke oOopyaoBaHus 1mpocuM Bac  HampaBuTh
COOTBETCTBYIOIIEE MUCHMO pyKoBojuTeNto otaena cobita HaymoBy C.ILy. JlaHHBIM mHCBMOM
compoBOXAaIach crienudukamnus Ha 28 1. B 1 2K3.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM.

[IK-15 - VYMeHme BecTH [EJIOMPOM3BOJCTBO W JOKYMEHTOOOOPOT B OpraHax
rocygapcrBeHHoil Biacthu Poccuiickonn @exepauuu, opraHax TOCYAapCTBEHHOM BIIACTH
cyonekToB Poccuiickoit denepannn, opraHax MECTHOIO CaMOYNpaBIEHUS, TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX TPEANPHUIATUAX U YUPEKIACHUSIX, HAYUHBIX U 00pa30BaTeIbHBIX OPTaHU3aAIMIX,
HNOJUTUYECKUX MAPTHUSAX, OOIIECTBEHHO-TOJIUTUYECKUX, KOMMEPYECKMX M HEKOMMEpPUYECKHX
OpraHu3aLusIX



Cocmaeumsv u oghopmums O0oKknaouvlie, U 00BACHUMETIbHBIE 3ANUCKU, HEODX00UMble 8
Cedyruux ynpaeieH4eckKux CUmyayuax:

Curyanus 1.

3amectuTenh HaudaiabHUKa IIpon3BoacTBEeHHOTO OOBeaUHEHUs «MOCKOBCKas TOpOJCKas
teneponnas cetb» (MI'TC) Munucrepcrsa cBs3u PO M.J.Jly6oB oOpaTuics K HadaJbHUKY
CIIEIIUAJILHOTO YIpaBJICHUST TeaehOHHOW CBsA3M  TOro ke MuHHcTepcTtBa [.C.AKCEHOBY C
JOKJIATHOM 3aITUCKOM O BBIJCIICHUU MPSMBIX IMPOBOJOB U HA3HAYCHHUH Telle(hOHHBIX HOMEPOB Ha
JIOTOBOpPHOM ocHOBe. B pokmannoi 3amucke M.U.J[y6oB coobmanm o ToMm, 4TO B CEHTIOpe
tekymero roga oowseauaenneM (MI'TC) ObutM TOATOTOBIICEHBI W COTJIAcOBaHBI ¢ [J1aBHBIM
MJIaHOBO-(PMHAHCOBBIM ~ yHIpaBiieHHEM MuHUCTEpCcTBa CBsism P®  10oroBopel C HOBBIMHU
aboneHTamu. /{715 BKIIFOUEHUS yKa3aHHBIX a0OHEHTOB B ceTh nepenadyn ganubix «Mubotem» c 1
JeKadps TEKYIIEero rojia HeoOX0IMMO BBIJEICHNE IPSIMBIX MPOBOJIOB. B cBsizu ¢ aTuM r-H J[ydoB
BBIIBUHYJT PEJIOKECHNUE O BBIICTICHUH MPSMBIX IIPOBOJIOB M HA3HAYCHUU TEJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE yKa3aHHbIM aboHeHTaMm. JlokjanHas 3amucka ObLla COCTaBlieHa
ucnomauTesieM OprnoBoi u moanucana M.U.JlyboBbiM 12 HOSOps TeKyIIero roja.

Curyanus 2.

Kypoep 3A0 «®Papma» C.C.CoMmOB peryispHO omasiapiBall Ha pabOTy, 4eM Hapylail
TPYAOBYIO TUCHUIUIMHY. 3aBeayromas kanuenspueil 1.B.1llymMmunnna HeogqHOKpaTHO Jenana eMy
3ameyaHus (B ycTHoW ¢opme), a 12 uroHs Tekymero rojga Oblia BBIHYKIEHa OOpaTUTHCS C
JaHHbIM BompocoM K ['enepanbHomy nupektopy A.B.CemoBy ¢ MOKIagHOW 3amUCKOM, B
KOTOPO# Mpocuiia NpuHATh Mephl quciuiuinHapaoro xapakrepa k C.C.ComoBy.

Curyauus 3.

PykoBonutens otnmena HoBeIX mnpoekToB O.B.TokapeBa oOparunace k ['eHepamHomy
nupexkropy OO0 «Mactep» 1-Hy A.J[.MeBneBy c nokiIajgHON 3aMUCKOM O HEOOXOAMMOCTH
YBEJIMUYEHUS IITATHOW YHCIEHHOCTH oTaena. B moknagnoi 3amucke O.B.TokapeBa coobmiana o
TOM, YTO B HACTOSIIEE BPEMs JJIsl YCHEIIHON paboThl areHTCTBa HEOOXOJUMO yBEIUUYEHHUE 0a3bl
JAHHBIX O TOTEHIMANbHBIX KiIueHTaX. [lo ee MHeHHIO, OMHUM W3 HamOoJee pealbHbIX MyTen
pacimypeHus: 0a3bl JaHHBIX SIBJISETCS] MMOCTOSHHBIM aHaU3 CPEJCTB MaccoBOW MHGpOpMaIuH, B
YaCTHOCTH Tpecchl (MHpopmanus o Hanboee KPYMHbIX KIMEHTaX areHTCTBa Obliia MoJyueHa U3
AHAIUTHUYECKOTO0 KypHasla «KcepT»). B cBs3u ¢ TeM, 4TO OT/AEN B €ro HacTosIeM coctase (5
COTPYIHUKOB) HE HMMEET BO3MOXXHOCTH OPTraHM30BaTh MOAPOOHOE H3YUYCHHE aHATUTHUYECKUX
m3nannii, O.B.TokapeBa cuuTaer 1menecooOpa3HbIM BBECTH B IITAT OTJAENA ABE JOJKHOCTHU
MEHEKEPOB ISl U3YyUEHHUS U aHAJIW3a MPECChl C LENbIO BhISBICHUS NOTEHIIMAIBHBIX KIMEHTOB,
a TaKXe MOJTrOTOBKM olepaTUBHOW HH(opMmamuu o mnojoxkeHuu Ha peiHke CMU B dopme
eXKEHEACNbHBIX OTUeTOB. B noknaaHoi 3anucke TokapeBa Mpeioxkuia Ha 3TH JIOJKHOCTH
1o100paTh COTPYAHUKOB U3 YUCIA CTYIEHTOB 4-5 KypcoB (akynbTeTa )KypHanuctuka MI'Y win
IIKOJIBI PEKJIAMBI.

Curyanus 4.

B VBaHoBckoii 00y1acTH CIOXHIIOCH KpalHE HaIpPsHKEHHOE TIOJI0KEHHE C TOPTOBIEH
IPOMBIIIJICHHBIMA TOBAPaMHU U, B YACTHOCTH, MEOEJIbIO.

B 12 u3 15 pailoHoB Topropisi MeOenbio BEAETCS B HEMPUCIOCOOJEHHBIX MMOMEIIECHUSX,
JMIIEHHBIX HE00X0IMMOTr0 000pY/I0BaHUS, HE UMEIOINX HOPMAJIbHBIX MTOIBE3IHBIX MYyTEH.

s pazpemieHust AaHHOM NpoOJieMbl K PYKOBOJUTENIO agMUHHUCTpanuu lBaHOBCKOM
obomactu II. U. IlonexaeBy oOparuics HayaJbHUK YTPABICHHUS TOPTOBIH AJIMUHHCTpALUU
NBanoBckoit obmactu K. JI. TapacoB. B moknagHoO# 3ammMcke B CBSI3M C HEOOXOIUMOCTHIO
CO3JIaHUs yCJIOBUHM, OTBEYAIOUIMX TPeOOBAHMSM OpPraHM3aLMU TOProBiu Mebenbio, TapacoB



IPOCWJI [JaTh YKa3aHUs PYKOBOAMUTEISAM aJIMHHHUCTPALMA COOTBETCTBYIOIIUX pPAlOHOB O
IPEOCTAaBICHUH [l TOPTOBIIN MEOEIIbIO MOMEIIEHNH, OTBEYAIOIIUX YCTAHOBIEHHBIM HOPMAaM.

Cocmaeums u oghopmums npomokKoJvl, HeoOXO0UMbBIE 6 C1EOYIOUUX YNPABTEHUECKUX
cumyauuu:

Curyanus 1.

Hupekuust OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200  r. mpoBeno CBOE OYEpeIHOE
3acemanue, Ha Kotopom mpucyrcTBoBain BoctpsikoB C.T., Crymgme I1.JI., Jlebener U.M.,
Amnronos I1.JI., [llentynoBa B.I'., Tumodeer A.A., Ctynoa M..

Ha 3acenanuu o0cyxnanoch J1Ba BOIpoca: O XoJe pexsiaMHoil kamnanuu B I xBaprase
200 _r. ¥ 0 mepexojie Ha HOBYIO CUCTEMY BBIIUIATHI IPEMHUATbHBIX.

ITo mepBoMy Bompocy ciymiany cooOlIeHne HadyanbHUKa oTerna pexiambl Bocrpsakosa C.T.,
TEKCT COOOIIeHUs KOTOporo Obul mepenan cekpetapro 3acenanus H.Jl.benosoii. 1o aTtomy xe
BOTIPOCY BBHICTYNUJI (puHAHCOBBIA aupekTop TumodeeB A.A., KOTOPBIH 07100pHI yBEIUYCHUE
pacxo/10B Ha HapyxkHyto pekiamy B L1l kBaptane 200 r. Ha 5%.

ITo Bropomy Bompocy caenan coodmenue CtynoB M.U. n TeKCT cooOLIeHHs TakxKe mepeann
cekperapro. [lo manHomy ke Borpocy BeicTynid AHTOHOB [1.JI., HauanbHUK OTAENa KaJAPOB, U
Jlebene M.M., nupektop mno mnpojaxam. llepBblii 0100pua HOBYIO CHUCTEMY BBIILJIATHI
NPEMHUATBHBIX M PEKOMEHJIOBAJI MOJArOTOBUTH HeoOxomumbie AokyMeHThl kK 01.09.200 r.
Bropoii npemioxun nopaboTaTh HOBYKO CHUCTEMY BBIILIAThl MPEMHAIBHBIX M PEKOMEHJ0BAI
IIPOBECTH TOJIOCOBAHKE IO JAHHOMY BOMPOCY Ha 00111eM CoOOpaHuH TPYAOBOTO KOJIEKTHBA.

B urore 3acenanus OblIM MpUHATHL cieayromue pemenus: 1. Omodputh paboTy oTAena
pexiambl B Il kBaprane 200 r. 2. [IpoBectu oOmiee coOpaHHe TPYAOBOrO KOJIJIEKTHUBA MO
BOIIPOCY O TMEpexoJe€ Ha HOBYK CHCTEMY BbIIIaThl mpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 3a MOATOTOBKY coOpaHus Oblila Ha3HaYeHa 3aB.kaHuenspue lllenrynosa B.I.

Co6panue Ben npenceaarens O.A.PymsHIies.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mnposeno 3acenanue CoBera ITUPEKTOPOB, Ha
KOTOpOM TpHUCyTcTBOBasM cienytomue wienbl Cosera: [lonos W.II., MBanos U.M., Cunopos
C.C., Ycrunosa V.Y., ®enopo ©.D. B cBsI3u ¢ HaimuueM KBOpyMma 3acefjaHnue ObUI0 MPU3HAHO
npaBoMouHbIM. Ha 3acenaHue BBIHOCHIICS BONPOC 00 OMNPENENIEHUH PHIHOYHOM CTOMMOCTH
pasmenaemMbIx OOIIECTBOM JOMOJHUTENbHBIX akuuil. [lo maHHOMY Bompocy 3aciylany
®enopoa O.D., KOTOPBIM NPEJIOKUI ONPEAEINUTh PBIHOYHYIO CTOMMOCTH PpPa3MEIIaeMbIX
OOIIeCTBOM aKIMH MyTeM 3aKpbITOM MOMMUCKU JOMOJHUTENbHBIX akiuii B pazmepe 10 000
(ecsiTu ThICAY) pyO. 3a akuMi0. 3acefaHHe MMOCTAHOBUIIO YTBEPAUTH MpesuiokeHne degoposa
@®.®., Tak KaKk MpH TojJocoBaHUU «3A» OBUIO OTHAHO TMATh TOJIOCOB, MPOTOJIOCOBABIIUX
«ITPOTUB» u «BO3JJEP)KABIINXCS» He Ob110. Pemenne npuHITO €UHOTIACHO. 3aceaHue
Ben npencenarens 1.1 .ITonos. IIpoTokoin noarorosnen cexperapeM H.I1.IIeTrpoBbim.

Curyanus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» mpoBenu 3aceqaHue MO BOMPOCY COKPAIIECHUS
CpOKa COCTaBJIEHHs rofoBoro oruera 3a 200 r., HA KOTOPOM IpUCYTCTBOBajio 6 yenoBek. C
coobienueM Beictynmia Oyxrantep CypkoBa A.M., kKoTopast OTMeTHIa, YTO PAaOOTHUKHU TPYIIIIbI
ydeTa UMEIOT BCE BO3MOXKHOCTH Ul 3HAUUTEIBbHOTO COKPAIIEHHs CPOKA COCTABJIIEHUS IT'OJJOBOIO
oTyeTa, M 9YTo roaoBoil orueT 3a 200 r. MOXKeT OBbITh IIPEJCTAaBJICH IPyNION ydyeTa Ha 3 AHS
paHbIlle YCTaHOBJIEHHOTO CPOKA.

B o6cyxnenun nannoro Bompoca BelcTynuin E.H.KpoTtoB, rnaBHbIf Oyxranrep, u
I'.A.Illy6una, 6yxrantep. KpoToB cooOuimi o Tom, 4TO UM pa3paboTaH HOBBIN Tpaduk padoT 1o
COCTaBJICHUIO TOJOBOIO OTYETAa, NPH YCIOBUU BBINOJHEHUS KOTOPOrO BCEMU paOOTHHUKAMHU
IpyHnmbl y4eTa, roJ0BOM OTUET MOXKHO COCTaBUTb U CIaThb Ha 4 JIHS paHbIIE€ yCTaHOBJIEHHOTO



cpoka. I A.lllyGuna oTMeTHsIa, YTO JIOCPOYHOE TNpe/CTaBlIeHHe rofoBoro oruera 3a 200 .
ABIIIETCSl TMOYETHOM M OTBETCTBEHHOM 3amayeil paOOTHUKOB OyXrajiTepuu, M YTO KOJJICKTUB
OyXrajTepuu MOXET COCTaBHTh T'OJJOBOM OTYET paHbIle CPOKa, €clu Bce PabOTHHKU OymyT
BBITNOJIHATH YIUIOTHEHHBIN Tpaduk paboThl.

B utore 3acenanus ObLIO PEUICHO MPEICTaBUTh TOA0BOM oTder 3a 200  T. Ha YeThIpe JHA
paHbplIe ycTaHoBiIeHHOro cpoka, T.e. 00.00.200 r. m mpoBecTH aHanu3 roJOBOIO OTYETA C
[EJTbI0 BBISBIICHUSI PE3€pPBOB, HEOOXOAMMBIX I YCIENIHOTO BHIMOMHEHMS rmiaHa 3a 200 .
3acenanue Bena npeaceaarens K.M.JIeBamosa, nportokosaupoBai cekperaps N.B.XomskoB.

Cocmaeumsv u ogopmums npuKkazvl nO JUUHOMY COCHMAGY, HEOOX00UMble 6 OAHHBIX
YRPaeieHuecKux cumyayusx.

Curyanus 1.

Breimycknuna ¢akynbprera yrnpaBieHus Poccuiickoro TrocynapcTBEHHOTO T'YMaHHTApHOTO
yauBepcuteta Jlenucona Tarbsina MuxaitnoBaa 20 uioJst TEKYIIETO TOJa MOCTYIUIIA Ha paboTy
B Poccuiickoe areHTCTBO MEXIyHapOIHOro coTpyanuyectBa u pasButus (PAMCuP) Begyumm
CHEUaINCTOM YTIpaBJieHUs JieJdaMu. AT€HTCTBO SIBJISI€TCS TOCYJapCTBEHHON OpraHu3aliei npu
[IpaButensctBe P® u ocymectBiaser HabOp choyXKalmlMX TOJBKO MO JOroBopy. [lorosop
MOAIMCAaH OT MMEHM areHTcTBa ero mnpencenarenem [loxuneim A.H. Ilpoexkt mnpukasza mo
JUYHOMY COCTaBY IOJATOTOBJIEH MHCIEKTOpoM 1o kajapam ConosseBoit W.I'. 20 uronsg u B TOT
K€ JICHb 3aBU3MPOBAH HAYaJbHUKOM yIpaBieHHs KaapoB ApOy3oBeiM I1.H. u ympasnstomum
nenamu MuxeesbiM B.U. Tlpuka3 noanucan 21 utons u 00bsiBieH [leHHCOBOI MO pacIUCKYy.

Curyauus 2.

OxoHomuct BacunbeBa Exarepuna HukonaeBHa 1 ceHTsAOps Tekyllero rojga mnojaia
3asBieHre B OO0 «Jlyu» ¢ mpocsO0i NMpuHATH €e Ha paboTy CHEHHATUCTOM (UHAHCOBOTO
oTJeNla Ha HemoJHbIN pabounit neHb. MucnekTtop no kaapam CmupHoBa U.C. o0bsicHuna, 4To
¢upmMa ©MeeT BO3MOXKHOCTb MNPUHATH HA pabdOTy 3KOHOMHUCTA, HO HAa OCHOBE CPOYHOTO
TPYAOBOTO J0roBopa. TpyaoBoil JOroBop ObUI 3aKJIIOYEH 5 CEHTSOpS M MOJIMUCAH OT UMEHHU
¢bupmbl TeHepalbHbIM JupekTopoM MuponoBeiM JI.C. B TOT xe AeHb ObLI M37aH MPHKa3 IO
JUYHOMY COCTaBy, 3aBU3upoBaHHbli CmupHOBOil M.C. n ropuckoHcyinpToM XmenessiM H.O.
[Tpuka3 6611 00BsiBNIeH Bacunbesoii E.H. mox pacnucky 6 ceHTsiOpsi.

Curyanus 3.

3aBenyromas otaenoM nuceM razetsl «['yOepuus» ComoBa AnHa HBanoBHa 15 wmas
TEKYILEro rojia 00paTHiach K TIaBHOMY penaktopy YBapoBy A.H. ¢ mpocb00ii mperoctaBuTh e
OTIYCK 06€3 coxpaHeHUs 3apabOTHOM TIaThl ¢ 16 1o 18 Mast Mo ceMeiHBIM 00CTOSTEHCTBAM.

ITpoekT mpukaza 00 oTmycke OblT OQOPMIICH HayaJIbHUKOM OTJena KaapoB EpMakoBbIM
N.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb MTOANKCAH IJIaBHBIM PEIaKTOPOM.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM.

[T1K-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O(DOPMIIEHUS U MPEACTABICHUS PE3yIbTaTOB HAYYHO-
IIPUKIAJHON AESITEIBbHOCTH IO MOJIOJEKHONW TEMAaTUKE B COOTBETCTBUM C POCCUHCKMMHM U
MEX1yHapOJAHBIMU HOPMAaTUBHBIMU JIOKYMEHTaMHU U CTaHJapTaMu, HAYYHBIMU U CIIEHUATbHBIMU
TpeOOBaHUSAMH K MPE3CHTALIUU

Kpumepuu oyenxu:

«yIOBJIETBOPUTENLHO» - PEKBU3UTHl JOKYMEHTOB IpEACTaBIEHbl (parMeHTapHo, ¢
HapyIICHUSIMU B 0OPMIICHUH;
«XOpOIIO» - PEKBU3UTHl JOKYMEHTOB NpEACTaBICHbl YaCTMYHO, 0€3 HapylIeHUd B

o(opMIIeHUH, B IPAaBUIIBHOM HOPSIZIKE.
«OTIUYHOY» - PEKBU3UTHI JJOKYMEHTOB IMPEACTABICHBI B IMOJHOM 00BbeMe, 6e3 HapylleHuil B



0o OpMIICHHH, B TIPABIIILHOM IOPSIJIKE C COOTIOACHUEM BCEX HEOOXOAMMBIX TpeOOBaHUI.
4.1.5. llpumepHbIe TeCTOBBIE 3aJaHUs JJIl TEKYIEro KOHTPOJIA

1. Ymo oznauaem mepmun «0oKymeHm»?
A)apryMeHr;
b) Bu3za;
B)neno;
I') npuxas.
2. Om Kaxko2o A3blKa NPOUCXooum mepmuH «OOKyMeHm»?
A) HEMELKOro;
b) natuHckoro;
B) anrnwuiickoro;
I') rpeueckoro.
3. Cosoxynnocms  pabom, C6A3aHHLIX C CO30aHUeM OOKYMEHMOs, UX peaucmpayuel,
Kaaccugpuxkayueti, 08UNCEHUEM, Y4emom U XPaHeHUuem HA3bl8aromcs ...
A) KOppecCToHIEHINEH;
b) nenonpounssoacTBom;
B) nokymenTupoBanuem;
I') nokymeHnT0060pOTOM.
4. Koeda 6viiu ymeepoicoeHvl ochoshvle npasuia PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHosHble OOKYyMeHMbL BbINOIHAIOMCS, HA Kakom hopmame?
A)A 4w A S;
b) A 8 mm A 12;
B) A3 umu A §;
) Al2.
6. Ilpukaz —smo ...
A) pacriopsUTeIbHbBIN TOKYMEHT;
b) undopManinoHHbIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
7. onsicHocmHuas uncmpykyust - 3mo
A) pacnopsiIUTENbHBII TOKYMEHT;
b) nuadopmManmoHHbINA JOKYMEHT;
B) opranuzanuoHHbI TOKYMEHT
I') TM4HBI TOKYMEHT.
8. I[Ipomoxon — smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmManinoHHbIi TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
9. ITucvmo — smo ...
A) pacnopsIUTENbHBIN TOKYMEHT;
b) nadopmManmoHHbINA JOKYMEHT;
B) cipaBo4HbIN JOKYMEHT;
I') nuuHBI TOKYMEHT.
10./lImamnoe pacnucanue — 3mo ...
A) pacniopsIUTENIbHbIN TOKYMEHT;



b) undopMaimoHHbIi TOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
11. /[yoruxkam — smo ...
A) opurusai;
b) xonus nokymMeHra;
B) cipaBo4HBIN JOKYMEHT;
I') sx3emIuIsAp, BblIaBaeMblil B3aMEH YTPAYECHHOT'O IOKYMEHTA.
12. Pewenue — smo ...
A) pacTiopsIuTENbHBIA IOKYMEHT;
b) nadopmanmoHHbINi JOKYMEHT;
B) cripaBoYHBIi TOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
13. Jloeepennocmo — smo ...
A) pacniopsiIUTENbHBIN TOKYMEHT;
b) nadopmanmoHHo- cipaBOYHbIH TOKYMEHT;
B) cipaBo4HBIN JOKYMEHT;
I') opranu3aimOHHBIN TOKYMEHT.
14. UT/1 — smo ...
A) pacriopsUTeIbHbII TOKYMEHT;
b) unpopmManinoHHO- CrIpaBOYHBIN JTOKYMEHT;
B) cnipaBouHbIil 1OKYMEHT;
I') nMuHBIA TOKYMEHT.
15. KT/ —smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) nadopmarmonHo- cipaBOYHbIH TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
16. Axm — amo ...
A) pacriopsUTEIbHBIN TOKYMEHT;
b) undopmaninoHHO- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBI TOKYMEHT.
17. Josepennocmo — smo ...
A) pacnopsiIUTENbHBIN TOKYMEHT;
b) nadopmarmonHo- cipaBOYHbIH TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') TMYHBI TOKYMEHT.
18. @axcor u E-mail —smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmanimoHHo- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
19. Uckosoe 3anenrenue — smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) undopmarmonHo- cipaBOYHbBIH TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') ropuarueckuii JOKyMEHT
20. Dxcnepmu3zy yenHocmu OOKyMeHmos npogooum ...
A) komuccus;
b) pykoBoauTens npeanpusaTus;
B) paboTHuku Oyxrantepuu;



I') ceunanuctel.
Koo-knrou npasunvrvlx omseemos

Howmep [IpaBuibHBINA OTBET Howmep [IpaBuibHBIN OTBET
BOIpOCca /A, B, C, 11, E/ BOIpoOCca /A, B, C, 11, E/

[EEN

11

12

13

14

15

16

17

18

OO N[O IWIN

19

[EEN
o

I PSS RN I RS
> =1 ot | o | e | = o | o |

20

[1K-4 — 3HaTh OCHOBHBIC PEKBU3UTHI OPOPMIICHUS U TIPEICTABIICHUS PE3YJIbTATOB HAYYHO-
MPUKIIATHON JEATEIBHOCTH I10 MOJIOJIC)KHOH TEMaTHKE B COOTBETCTBHH C POCCHMCKHMH H
MEXTYHAPOHBIMU HOPMATUBHBIMH JIOKYMEHTaMHU U CTaHIapTaMH, HAYYHBIMU U CIICIIUATBHBIMHU
TpeOOBAHUAMU K MPE3CHTAIINHI

Kpumepuu oyenxu:

«y0081emeopumenbHoy - €CIH CTYCHT OTBeUaeT MpaBuiibHO Ha 50% TeCTOBBIX 3alaHuUl

«XOpouwioy - €ClIi CTYICHT OTBeUaeT mpaBuibHO OT 51 10 90 % TecTOBBIX 3a/aHUi

«OMAUYHO» - €CIIA CTYAEHT oTBevaeT npaBuwibHO OT 91 10 100 % TecToBbIX 3anaHuil

4.2 ®oHJ OLIEHOYHBIX CPEACTB VIl IPOBeACHHUS MPOMEKYTOYHOM aTTeCTAIllUM.

CoNoOR~WNE

10.

Bonpocs! 11 TOATOTOBKY K 3a4eTy
HcTopus ¥ TpaaAuLIMKA POCCUICKOTO JEIONPOU3BOICTBA.
HopmartuBHo-mMeToanueckas 6a3a COBpEMEHHOTO J1EI0NPOU3BO/ICTBA.
Knaccugukarus 1enoBbIX JTOKYMEHTOB.
Crangaptuzanys ynpaBieHY€CKHX JOKYMEHTOB.
Knaccugukatopsl TEXHUKO-9KOHOMHUYECKOW U COIIMATILHON HH(OpMAIUH.
[Tonsitue 06 OP/I, cocTaB 1 cXeMbl pacronokKeHUs] pEKBU3UTOB.
bnaHky JOKYMEHTOB M UX BUABI.
OdopmieHne pekBU3UTOB OpraHU3aMOHHO-PACTIOPAIUTENBHBIX JJOKYMEHTOB.
3asiBIICHHUE.
CnpaBouyHO-UHQOPMAIIMOHHBIE U CIPaBOYHO-AHAJIUTHYECKHE  JOKYMEHTBI

Ocobennoctu ohopMIIeHHUS aKTOB.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

Pa3HOBHUIHOCTH JAETTOBBIX MHCEM.

Odopmnenue ¢axcos.

Odopmnenue Tenerpamm.

HopmartuBHas 1 HOpMaTUBHO-CIIPABOYHAS TOKYMEHTAIIHSL.
IInanoBas kaxpoBas JOKyMEHTAIU.
Opranu3annoHHO-TIPaBOBask JOKYMEHTAIHSI.
IlepconanbHast JOKyMEHTAIUA.

OdopmiteHne TMYHOTO JeTa.

Pe3tome kak HOBBII BUJ JOKYMEHTA.
CocraBieHne JOKYMEHTOB JIMYHOTO XapaKTepa.
TpebGoBaHMsI K CTPYKTYpe TEKCTa JJOKYMEHTA.
TpeboBanus K 0(OPMIICHUIO TEKCTA TOKYMEHTA.
Odopmnenue Tabdmuir.

SI3BIK ¥ CTHITB CITY’)K€OHOTO IOKYMEHTA.



25. JIOKyMEeHTOOOOPOT U JOKYMEHTOIOTOKH.

26. Drambl 00pabOTKH JOKYMEHTOB.

27. Cucremaru3anus JeIOBBIX JOKYMEHTOB.

28. Homenknarypa aen.

29. ®opmupoBaHUE JIe.

30. IToaroroBka JOKYMEHTOB K MOCJIEIYIOIIEMY XPAaHEHHIO U UCIIOJIb30BAHHUIO.

31. OO6s3aHHOCTH CEKpeTapsl.

32. OYHKIIUU KaHIICISIPUH.

33. 3ammTa KOHGHUIESHIINATHLHON HH(POPMAITUH.

34. Vcnonb3oBaHHE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHH B JOKYMEHTOO0OPOTE
YUPEKIACHUH, IPEANPUATANA, OPraHU3aALUM.

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIHFHO» - CTYACHT UMEET (pparMeHTapHbIC MPEJCTABICHHS O COJACPKaHUH
BOIPOCOB, YACTUYHO OCBOMJI OHATUHHO-KAaTerOpUaIbHbBIN ammapar;

«XOpOUIO» - CTYAEHT JAEMOHCTPHPYET OOIIMe 3HAHUS MO COACP)KaHUU BOIPOCOB, YMEET
YCTaHABIIMBATh CBS3H MEXKIY TEOPETHUECKUMHU MOHATHAMHI U SMIUPUUECKUMU (HaKTaMu;

COTIIMYHOY - CTYJEHT JEMOHCTPUPYET CHCTEMHBIC 3HAHHS O COJIEPKAaHUH BOTIPOCOB, YMEET
YCTaHABIMBAaTh CBS3U MEXIY TEOPETHUECKUMU TMOHATUSMU U HSMIUPUYECKUMHU (aKTaMu,
dbopMyIUpyeT aHATUTUICCKIE 0OOOIICHUS U BBIBOIBI.

OneHouHble cpejncTBa A HHBAINWIAOB U JIMIl C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
3JI0pOBBsI BHIOUPAIOTCS C YI€TOM X WHAMBUIYATBHBIX TICUXO()U3NIECKIX OCOOCHHOCTEH.

— IpU HEOOXOAUMOCTH MHBAIIUAM U JIULaM C OTPAaHMYEHHBIMU BO3MOXXHOCTSIMU 3JI0POBbS
NPEOCTABIISIETCS JOTIOJHUTEFHOE BPEMS /IS IIOATOTOBKM OTBETA Ha SK3aMEHE;

— MpH NPOBEACHUH MPOLETYpPHl OLEHUBAHUS PE3yIbTaTOB OOyUEHUsl WHBAJIUAOB U JUI[ C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI IPETYCMAaTPUBAETCS MCIIOJIb30BaHUE TEXHUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIAYAIbHBIMUA OCOOEHHOCTSIMY,

— TIpY HEOOXOJUMOCTH TSl 00YYArOIIUXCS ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBBS U
UHBAJIUAOB IMpolelypa OLEHUBaHHUA pe3ylIbTaTOB OOY4YEHHs MO0 JUCHUIUIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ITAIIOB.

[Tponienypa oueHUBaHUS pe3yiabTaTOB OOyUEHHs] WHBAIMJOB M JIMII C OTPaHUYCHHBIMH
BO3MOXXHOCTSIMH 3JIOPOBBSI IO JTUCHUIUIMHE (MOJIYJIO) TMpeIyCcMaTpuBaeT IPeIOCTaBICHUE
uHpopMmanuu B (opMax, aZANTUPOBAHHBIX K OrPAaHMYEHHUSIM HX 370pOBbS U BOCIPHUATHUS
uH(popMauu:

Jlnist a1 ¢ HapyIeHUsIMH 3pEHUS:

— B IIeYaTHOM (popMe yBEIMUEHHBIM LIPUPTOM,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

[l AL ¢ HapyIeHusIMHM CityXa:

— B 1e4atHoi opme,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

Jnist a1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlaHHBIA TIepeYeHbh MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTA
o0yJaromuxcs.

4.2.1. llpumepHasi TeMaTuKa pedepaTosB:

JIOKyMEHTUPOBAHKE TPYAOBBIX OTHOLICHUM.
OpraHu3anroHHbIE TOKYMEHTHI.
VYipasneHue JOKyMEHTALUEH.
dopMHUpOBaHUE TOKYMEHTOB J€JIa.
ITogroroBka u nepegayda e B apXuB.

s E



KoHTpomnb ucroTHeHUs JOKYMEHTOB.

CekpeTHble TOKYMEHTBHI.

OCHOBBI OPHCHOM JTOKYMEHTAITMOHHOW PaOOTHI U JICIOIPOU3BOJICTBA.
ITpo6aembl opranu3aly apXUBHOI'O XPaHEHUS 3JIEKTPOHHBIX JTOKYMEHTOB.

10. HopmaruBHas 6a3a 1e101pOU3BOICTBA.

11. JIoKyMEeHTBI IOpUIUYECKOr0 XapaKkTepa.

12. PacnopsauTenbHbIE TOKYMEHTHI.

13. Hcropuyeckue acreKThl J1eI0NPOU3BOJICTBA.

14. MudopmannoHHO-CIIPaBOYHAS TOKYMEHTALIUS.

15. JlokyMeHTHI 1 uX 0(hOpMIICHHE.

16. Cayx6a JIOY: uenu u 3a1a4u AeSITEILHOCTH B COBPEMEHHBIX YCIOBUSX.

17. Opranuzauus Ae10IpOU3BOJICTBA.

18. CayxeOHble MUchMa.

19. Mleno B nenonpowusBojctee. Homenknarypa nen.

20. IMpuHIUIBI OpraHU3aMH JIUYHOTO pUeMa TpakIaH ¢ 00paICHUSMHU.

21. XpaHeHHe JTOKYMEHTOB B 3JIEKTpOHHOU (hopme. [loHATHE 37EKTPOHHOrO JOKYMEHTa,
ero mpeumyniectBa U HemocTatku. OOecriedeHrne COXPaHHOCTH JIOKYMEHTOB B IJIEKTPOHHOU
dopwme.

22. AHanmu3 pbIHKa aBTOMAaTU3WPOBAHHBIX CUCTEM JEIJIONPON3BOICTBA.

23. IlpoGiema aBTOMATU3AIMHK JICTOPOU3BOJICTBA

24. DNeKTpOHHOE MPABUTEIBCTBO.

TpebdoBanus k opopmiieHuIo pedepara:

PedeparuBHoe coobuienne numercs Ha jauctax ¢popmara A4. TekcT U Apyrue 3JIeMeHTHI
pedepara Moryt ObITh HameyaTaHbl Ha KOMIIbIOTEPE WJIM BBINOJIHEHbl PYKOIHMCHBIM CIIOCOOOM.
O0beM pedepara momkeH cocTaBisaTh 10-12 MammMHONMUCHBIX WK 12-16 PYyKOIUCHBIX JICTOB.
[Tpu pacmnonoxeHuu TEKCTa Ha JINCTE JOJDKHBI OBITh BbLAEp)KaHBI mouis: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 Mm.

VYka3pIBaeTcsl TUTYJIBHBIN JIMCT, IUIaH, BBeJEHHUE (LIEJIN U 331a4M, aKTyaJIbHOCTh), OCHOBHAS
4acTh, 3aKIIOYCHHE, CIHCOK WCIOJIb30BaHHOW JuTeparypbl. OCHOBHas 4YacTh JIOJDKHA
MOJTHOCTBIO pacKpbIBaTh TeMy pedepara.

JIuteparypa: It packpbITHS COJepKaHUSI BRIOPAHHOM TEMbBI pEKOMEHTyeTCs UCTIOIb30BaTh
Tr00bIe yueOHO-METOIMUECKHe OCO0Us, N3/IaHHsI IEPUOINYECKO evartu.

©oN>

S. IlepeyeHb OCHOBHOH M JONMOJHHUTEJILHOW y4eOHOH JHTEpPaTypbl, HEOOXOAUMOI
JJIS OCBOCHM S JUCUMIIJIMHBI (MOXYJIsA).

5.1 OcHoBHas JiuTEpaTypa:

1. Ky3nenos, 1. H. [lenonpousBoncTBo [DneKTpoHHBIN pecypc|: ydueOHoe mocobue /
Ky3uenos U. H. - M.: [lTamxkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. JlokyMeHTaImoHHOE obecrieueHne YIpaBJICHHUS. JIoKyMeHTOOO0pOT
U JIeJIONPOM3BOJICTBO [DNEKTPOHHBI pecypc]: y4eOHMK M MPaKTHUKYM [UId TNPUKIATHOTO
OakamaBpuata / Ky3nernos U. H. - 3-¢ u3n., nepepad. u gomn. - M. : FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO0-1E3D6392702A

0) 10MOJIHUTEJIbHAS JIUTEepaTypa:

1. T'poszora, O. C. [lenonpou3BoACTBO [DIEKTPOHHBIA pecypc]: yueOHoe mocodue st
akanemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c¢. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956 Ky3uernos, 1. H.

2. Kyznenos, U.H. 2. JlenonpousBoctBo [Tekcr]: yueOHO-cripaBouHOe TIocoOme / .
H. Ky3nenos. - 6-e u3a., nepepab. u joi. - Mocksa: [lamkos u K°, 2014. — 459 c. — buGnuorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

B) 2JIeKTPOHHBbIe y4eOHUKH U UHTepHeT-pecypcehI:


https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

DJIEKTPOHHBIEC YYeOHUKM:

1. Amnonuna H. H. JlenoBoe nmucbMo: METOAMKA COCTaBICHUS U MpaBmiia ohopMiIeHus 4-¢
u3/1., ucup. u joir. - Mocksa: Omera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/

2. bapuxun A. b. Jlemonpous3BoACTBO U JOKYyMEHTO000poT MockBa: KHWKHBIH MWD,
2012. - 416 c. http://www.biblioclub.ru/book/89671/

3. Kynses H. H. VYpanos JI. H. ®abpuunoB A. I'. JlokymeHTOBencHHE. YUCOHHK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/

4. OpraHu3zanuss W TEXHOJIOTHUA JOKYMEHTAI[MOHHOTO OOECreueHus YIpaBJICHUS:
KOHCIIEKT Jiekiuii. [Tensa: 6. u., 2011. - 95 ¢. http://www.biblioclub.ru/book/39371/

5. Conoryo O. II. [enonpou3BOACTBO: COCTaBJICHHE, PENAaKTHpOBaHHE M 00paboTKa
nokymeHToB Mocka: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/

6. TunoBas HWHCTPYKUHS 1O  JEJIONPOU3BOACTBY B  (eAepalbHbIX  OpraHax
UCTIONHUTENbHON BracTH. HoBocnOupck: CHOMpCKOEe YHUBEPCUTETCKOE M3aTenbeTBo, 2008. -

80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeyenr pecypcoB  HHG(POPMANMOHHO-TEJEKOMMYHMKALIMOHHON  CeTH
«AHTEepHET», HEOOXOAMMBIX /IJIsl 0CBOEHU S THCHUTLIMHBI (MOXYJIs1).
— www.delpro.narod.ru - JIenonpon3BoacTBo+.
—  www.termika.ru — DHIUKIIONE M 1SIONMPOU3BOCTBA.
— www.directum.ru - DJIeKTPOHHOE JIEJIONPOU3BOICTBO U KAHICIIAPHS

7. Mertoauyeckue yKa3zaHuUsl Jisi OOYYAlOIIMXCSl [0 OCBOEHHMIO JUCHMILIMHBI
(Mony.Jisi).

JIekiMOHHOE 3aHATHE TMPEACTaBIseT CO0OM CHCTeMaTH4ecKoe, IMOCIe0BaTeIbHOE,
MOHOJIOTHYECKOE H3JIOKEHHE MPEeIo1aBaTeNIeM-JIEKTOPOM y4eOHOro MaTepHuaia, Kak MpaBHilo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE TMPEICTaBIseT CO0OM DIEMEHT TEXHOJIOTUU
MPEACTABICHUS Y4eOHOro Marepuanga IyTeM JIOTHYECKH CTPOMHOTO, CHCTEMaTHYECKU
MOCJIEIOBATEIbHOTO M SICHOTO  HM3JIOKEHUS € HUCIHOJIb30BAHUEM  MHTEPAKTUBHBIX

00pa3oBaTeNbHbIX  TEXHOJOTUM (MynbTUMETUNHBIX, JIEKLUU-TUCKYCCUH, JeKIUU-
JEMOHCTPALIMH).
Ienp nekuMm — oOpraHu3alnys LEJICHANPaBICHHOW I103HABATEIIBHOW JEATEIbHOCTU

0o0y4aroImuxcsi MO OBJAJEHUIO MPOrpaMMHBIM MaTepHajoM Y4eOHOW IUCHMILIMHBL. YTeHue
Kypca JIeKIIMHA TO3BOJSIET JaTh CBSI3aHHOE, IIOCIEJOBATEIbHOE U3JI0KEHHE MaTepuana B
COOTBETCTBUM C HOBEHIIMMH JaHHBIMHU HAayKH, COOOILUTH CIyLIATEIsIM OCHOBHOE COJEpKaHUeE
peaMeTa B IIeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JEKIUM 3aKIYaloTcs B oOecredeHuu (HOpMUPOBAHMS CHCTEMbl 3HAHUN 10
yueOHOW JUCHUIUIMHE, B YMEHUU apryMEHTHUPOBAHO MH3JaraThb HAy4YHbI Marepual, B
(dopmupoBaHUU TPO(ECCHOHANTBHOTO KPYro3opa M OOLIEH KyJIbTypbl, B OTPAXEHUHU €lIe He
MOJIYYMBIINX OCBEIEHUS B y4eOHOW JIMTEpaType HOBBIX JAOCTHKEHMH HAyKH, B ONTHUMH3ALUU
apyrux (GopM opraHuszanuu ydaeOHoro mporecca.

[IpakTuueckue 3aHATUA — ABIAIOTCA (GOPMOM yueOHOW ayaUTOPHOW paboThl, B paMKax
KOTOPOH (OPMHUPYIOTCS, 3aKPEIUIAIOTCS U MPEICTABISAIOTCS aCMHMpaHTaMU 3HAHUS, YMEHUS U
HaBbIKM, UHTETPUPYIOLIUE PE3YyIbTaThl OCBOEHUS KOMIIETEHIIMH KaK B JIEKLIMOHHOM (opmare,
TaK B Pa3UYHBIX (OpMax caMOCTOSTEIbHOM paboThl. K KakaoMy 3aHATHIO MpernojaBaTeieM
bopMynupyroTCa MpaKTUYECKUE 3a/aHus, TPeOOBaHUS U METOAMYECKHE PEKOMEHAALWU K UX
BBINOJIHEHUIO, KOTOPBIE MPEJICTABIISAIOTCS B (POHIE OLIEHOYHBIX CPEJICTB YU€OHOMH AUCIUILTHHBI.

KonTposnbp camocTosiTensHOM paboThI: i CTYAEHTOB JHEBHOW M 3a0YHOM (OpPMBI
00y4YeHHsI — TEKYUIMH KOHTPOJb OCYILECTBJIETCS B COOTBETCTBHE C MPOrpamMMOil 3aHATHH
(e’xeHeIeTbHO I CTYJEHTOB OYHOM (opmbl O0y4deHMs; MO ceMecTpaMm — JUIsl CTYAEHTOB
3204HOM (opMBI 0OyUEHUS); MPOMEKYTOUHBIN KOHTPOJb MO MTOTaM OCBOCHHS TUCLMIUIMHBI
OCYIIECTBIISIETC B (OpME PEUTHHTOBOM CHCTEMBI OIICHOK. Onucanue 3agaHuid ISt
CaMOCTOSITENIbHOW PalbOThl CTYJEHTOB M TPEeOOBAaHMH IO MX BBINOJHEHHUIO BBILAAIOTCS


http://www.biblioclub.ru/book/54623/
http://www.biblioclub.ru/book/89671/
http://www.biblioclub.ru/book/84880/
http://www.biblioclub.ru/book/39371/
http://www.biblioclub.ru/book/54627/
http://www.biblioclub.ru/book/57402/
http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/

IpenojiaBaTeJieM B COOTBETCTBHM C pa3pabOoTaHHBIM (DOHIOM OIEHOYHBIX CPEJCTB I10
JUCLUIUINHE aHTUKOPPYIILMOHHAS ITOJINTUKA.

CamocrositenbHast paboTa CTYAEHTOB IO JAaHHOMY Yy4eOHOMY KypcCy IperoJiaraet
IIO3TAITHYIO MIOATOTOBKY IO Ka)KIOMY Pa3/ielly B paMKax COOTBETCTBYIOLINX 3alaHUN:

[lepBbIif 3Tam CcamMOCTOATENBHOW PAabOTHI CTYACHTOB BKIIIOYaeT B ce0s THIATEIbHOE
M3Y4YECHHE TEOPETHYECKOIO MaTepuala Ha OCHOBE JIEKIIMOHHBIX MaTepUaJIOB IIPENOAaBaTels,
PEKOMEHIYyEMBIX pPAa3[eIOB OCHOBHOM M  JOINOJHUTENBHOW JIMTEPATYPHI, MaTEPHUAIOB
NEpUOJIMYECKUX  HAYYHbIX  M3/1aHUM, HEOOXOOUMBIX s OBJIQAEHUS  INOHITUHHO-
KaTerOpuaJIbHBIM armapaToM U (OPMHUPOBAHUS NPEACTABICHUN O KOMILIEKCE aHATUTHYECKOTO
UHCTPYMEHTAPHs, MCIOJIb3YEMOI'0 KaK B paMKaxX JaHHOW OTpaciy 3HaHMA, TaK U IyOJIMYHON
IIPaKTHKE;

Ha BTOpOM 3Tamne Ha ocHOBE C(hOPMUPOBAHHBIX 3HAHUHN M MPEACTaBIECHUI MO JAHHOMY
paszeny CTYIACHTHI BBINIOJHSIOT TPAKTHUYECKUE 3a/aHus, HalleJIeHHbIe Ha (OPMUPOBAHHE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommeTreHuuu. Ha paHHOM »3Tame CTyIeHTHI
OCYILIECTBISIIOT CAMOCTOSATENIBHBIN NOUCK SMIIMPUYECKUX MATEPUAIOB B PAMKaX KOHKPETHOIO
3aJjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHBIM MaTepual IO CXeMe, PEKOMEHJI0BaHHOMH
npenogasareneM,  (GOpMyIMPYIOT — BBIBOABI, TOTOBAT  IPAKTUYECKUE  PEKOMEHAALNH,
IPE3EeHTAlMOHHbIE MaTepUabl JUIsd MyOJIMYHOI0 UX MPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3ajaHuii B paMKax CaMOCTOSATEIbHOM pabOThl CTYAEHTOB
bopmynupyroTcs npenojaBareieM B (POHIE OLIECHOUYHBIX CPECTB.

B ocBoeHun aMCHMIUIMHBI MHBAIUIAMU U JULIAMU C OIPAHHUYEHHBIMU BO3MOXXHOCTSIMH
37I0pOBbsi OOJIBIIOE 3HAYCHHE HMEET HMHAMBUAyallbHas yueOHas pabora (KOHCYJIbTAllUH) —
JIONOJTHUTEIIbHOE PAa3bsCHEHUE yueOHOro MaTepHaa.

WuauBuyanbHble KOHCYJIBTAllMM IO IPEIMETY SBISAIOTCS BaXXHBIM  (aKTOPOM,
CHOCOOCTBYIOIIMM MHIWBUIYAIN3aUU OOYUYEHHUS U YCTAHOBJICHUIO BOCIUTATEIILHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0Yy4aloIUMCS WHBAJIMIOM WM JIMIOM C OrpPaHUYEHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJIb3yeMbIX NPH OCYLIECTBICHUH
0o0pa3oBaTeIbHOIO NMpouecca Mo JMCHUIIHHE (MOAYJII0).

8.1 llepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.

Hcnonp30BaHne MyNbTUMEIUNHBIX IPE3CHTALUI IpenojaBaTelieM B JIEKIHOHHOM
dbopMaTe U pH MOATOTOBKE 33aJaHUI JUIsl MPAKTUYECKUX 3aHATUH CTYAEHTaMH, HCIOJIb30BaHHE
WHTEepHET-TEXHOJIOT M MU MOATOTOBKE CTYJEHTaMHU BeO-Kpyu3a, OOILIEHHE C IpernoaaBaTesieM
I10 3JIEKTPOHHOM MOYTE.

8.2 IlepeyeHb HEOOXOAMMOI0 NPOrPAMMHOI0 o0ecneYeHus .

JIj1st TOATOTOBKY M IGMOHCTPAIMU MPE3EHTALMOHHBIX MaTePHAJIOB UCIIOIb3YETCS MaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixomom B MHTEpHET.

8.3 llepevyenb HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynprant [Tiroc» (http://www.consultant.ru)

2. DnexTponHas oubnmoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MarepuanbHo-TexHU4eckass 0a3a, HeoOxoauMmasi sl  OCYLIECTBJICHUS
00pa30BaTeJbLHOI0 NMpPoIecca Mo AMCHUIINHE (MOYJI10)

No Bi pabor MatepuaibHO-TeXHHYEeCKOe 00ecTiedeHNe TUCIIUILTHHBI
(MOy7IsT) ¥ OCHAIIEHHOCTh

1. JlexuuoHHbIe 3aHATUS | JIeKIIMOHHAsE aynUTOpHs, OCHAIICHHAs MPE3eHTAIlMOHHON
TEXHUKOH " COOTBETCTBYIOIIAM IPOrPaMMHBIM
obecrieueHuEM

2. Cemunapckue 3anatus | CnenuanbHOE TMOMEIEHHEe, OCHAIICHHOE MPE3eHTAIIMOHHON
TEXHUKOU " COOTBETCTBYIOIUM IpOrpaMMHBIM
obecrieueHuEM

3. I'pynimoBsie Kabuner, ocHamnieHHbIH MeOeIpi0 U pabOYMMHU CTAHIHUSIMU C



http://www.consultant.ru/
http://www.elibrary.ru)/

(MHIUBHTYaTBLHBIC) noctynoMm B UHTepHET

KOHCYJIbTAIIUU

Tekymuid  KOHTPOJb, | AyAUTOpHUS, OCHAIIICHHAs MPE3CHTAlMOHHONM TEXHUKOW U
MPOMEKYTOUHAS COOTBETCTBYIOIIUM MPOTPAMMHBIM 00eCIIedeHUEM

aTTeCcTalus

CamocrosTenbHas Kabuner gnns camocrosdTenbHOM  pabOThl, OCHAIICHHBIN
pabora KOMITBIOTEPHOU TEXHHKOW C BO3MOXKHOCTBIO MOJKIIOYEHHS K

cetu «VHTEepHET», NPOrpaMMOM 3KPAaHHOIO YBEIHWYEHUA U
00€CIEeYeHHbIH JOCTYIIOM B 3JEKTPOHHYIO HMH(OPMaIOHHO-
00pa30BaTENbHYIO CPEy YHUBEPCUTETA.




