AHHOTALIMSL
mucmmast « JOKYMEHTOBE/IEHUE U IEJIOBOM JOKYMEHTOOBOPOT»

O0beM TPYA0EMKOCTH: 2 3a4yeTHble cauHHIbI (72 dYacoB), W3 HUX — 56 YacoB
ayUTOPHOW HArpy3Kd: JIeKIMOHHbIX 18 wac., mnpaktuueckmx 36 wdac.; 15,8 wacos
camocrosTesnbHO# padoTer, MKP 0,2 gaca, kontakr 56,2 gac., KCP -2.

eas AMCHMIINHBI
OBnageHnn 00yJarOIUMICS OCHOBAMH OpraHU3alru PabOTHI C TOKYMEHTaMHU
(IOKYMEHTO00O0POT) M MPUMEHEHHUE TIOJIYUCHHBIX 3HAHUN B TEOPETUUECKON U MPAKTHUECKOU
NESITENIbHOCTH B COBPEMEHHBIX MPEANPHUATHIX IPU OpraHU3alUuu JOKYMEHTO000POTa.

3agaum  AUCHMIUVIMHBI: O3HAKOMJIEHHME C COBPEMEHHBIMH U  KIACCHUYECKUMHU
KOHLEMIUSAMU  JOKYMEHTOBEJCHMs; YriayOJeHue 3HaHMM B 00JacTH  OCYIIECTBIEHUS
JOKYMEHTAI[MOHHOTO  oOecnedeHus  yIpaBICHUYECKON  JIeATeNbHOCTH,  INpUOOpeTeHne

CIIOCOOHOCTH IIOAroTaBJIMBaTh HMCXOJHBIC NTAaHHBIC, HGO6XOI[I/IMBIG I pacd€Ta SKOHOMHUYCCKHUX
MoKa3aTesei, XapakTePU3YIONIUX IeATeTbHOCTh X03SHCTBYIONIUX CYOBEKTOB.

Mecto aucuuniuHbl B crpykrype OOII BO

Huctunnuna «JlokyMeHTOBeeHHEe | JIEJIOBOM JOKYMEHTOOOOpPOT» OTHOCHUTCA K
00s13aTeIbHBIM ~ TUCIUIUIMHAM BapuaTMBHOW dactu ydyeOHoro tmana OI'OC BO 1o
cnenpampHoctd  38.05.01 DxoHoMHueckass O€30IMaCHOCTE., CIEHUATH3ALUI IKOHOMHUKO-
MpaBoBOE oOecreueHrne SKOHOMUYECKON Oe3omacHOCTH. [IpenHasHadeHa ajis CrieMaIvucToB 3
kypca ODO (6 cemectp).

[Tony4yeHHbIC MPU W3YYECHUN AUCIUTUIMHBI 3HAHUS UCTOJB3YIOTCS sl (POPMHUPOBAHUS Y
oOyvaromuxcst  GyHAAMEHTAIBHBIX W MPUKIAIHBIC 3HAHUW B 00JIACTH JTOKYMEHTAIlMOHHOTO
oOecrieueHUsT YMpPaBJICHHUS] JEATEIBPHOCTHIO OpraHW3aIlMii W TEXHOJIOTHH  OpraHu3alud
JTOKYMEHTO00O0pOTa Ha mpeanpusaTusx. [Iporpamma paccuntana Ha MOATOTOBKY CIEIIUATMCTOB B

CHCTCMC

CTYIICHYATOI'O

oOpazoBaHusi W

npeamnojaracTt

U3yueHue

JUCHUILINHEI

«Z[OKYMGHTOBCIICHI/IC u ,I[CJ'IOBOI71 I[OKYMGHTOO60p0T» COBMECTHO C APpYIr'UMHU JUCHUIIIIMHAMHA.

TpeOoBaHMsI K YPOBHIO OCBOCHUS U CIUIIINHbBI
[Iponiecc m3ydeHus aaHHOW y4eOHOU AMCIUMIUIMHBI HAmpaBieH Ha (OPMHPOBAHUE Y
oOyuvaroruxcst mpodeccrnonanbubx komneteHmuit: [1K-1; [TK-44.

No Hnnekc Conepxanue B pesynbrate nzyueHus: yueOHOU JUCIUITITUHBI

- le KOMIIET | KOMIICTCHI NN (I/IJ'II/I eé 06yqa}01unec51 JOJI?KHBI

" | eHUMH 4acTH) 3HaTh yMeThb BJIAJETh

1. TIK-1 CITOCOOHOCTBIO HOPMAaTHUBHO- MTOJITOTOBHUTH HaBBIKAMH  cOopa,
TIOJIr OTaBIINBATh METOANIECKYIO HCXOJIHBIC aHanm3a u
HWCXOIHBIE IaHHbIe, | 6a3y Aenomnpo- JIaHHEIC, 00paboTKn
He0O0XOIUMBIE [T pacyeTa | W3BOJICTBA, UCTIONB3YS JIOKYMEHTO0000pOTa,
3KOHOMHYECKUX HEOOXOIUMYIO ISl | TOKYMEHTOOOOPOT | HEOOXOIUMOTO s
ToKa3artesei, pacuera XO3SIUCTBYIOILIETO | pacuera
XapaKTePU3YIOIINX SKOHOMHYECKUX cyOBeKTa, JUTS | SKOHOMHYECKIX
JIESTENIbHOCTD MoKa3aTeneu; pacuera rnokaszareneu
XO3STACTBYFOIITHX JIOKYMEHTOOOO0POT | IKOHOMHUYECKHUX XO3SIHCTBYIOIIETO
CyOBEeKTOB B XO3AUCTBYIOIIEM | TIOKa3aTelneil. CcyOBeKTa.

cyOBeKTe.

2. TIK-44 | criocobHOCTBIO TEXHOJIOTHH BEITIONTHATH HaBBIKAMH :
OCYIIECTBIIATh JIOKYMEHTAITHOHH | KITFOYEBEIC JIOKYMEHTAI[HOHHOT
JIOKYMEHTAI[THOHHOE oro o0ecreveHus | TEXHOIOTHIECKHe | o oOecreueHus
obecrieucHre yIIpaBIEHICCKOM orepanyu mpu yIpaBIieHUS,
VIIpaBJIEHICCKON JIeSITETBHOCTH. pabote ¢ opopmiIeHHs
JIeSITEITbHOCTH JIOKYMCHTaMH, OpraHU3aIMOHHO-




No WNunekc Conepxxanue B pesynbrate nzyueHus: yaeOHOU JUCIUITITUHBI
. r'[ KOMIIET | KOMIETEHIINH (1d e€ 00yyJaronmecs: JOJKHbI
" | eHnunm 4acTH) 3HATh YMeETh BJIaJIeTh
obecnieunBast PaclOpsAUTENbHBIX
YIIpaBJICHYECKYIO JOKYMCHTOB,
JIESTEIIBHOCTD. KaJpoBOI
JOKYMEHTaluu, a
TAaKKE OopraHu3anun
JIOKyMEHTO000pOoTa
B XO3SIUCTBYIOIEM
cyOBeKTe.
OcHOBHBbIE pa3ie/ibl M CHUIINHbI:
Pazensl qucHMIUIMHBL, U3ydaeMbie B 6 cemecTpe
KonngectBo yacos
Bu UT
AynutopHas caya
Ne HaunmenoBanue paznenos B a6oTa OpHas
cero P pabora
JI | 113 JIP CPC
1 2 3 4 5 6 7
1. |doxkymeHToBeneHue 34 | 9 18 - 7
2.  |/lenoBoii JOKyMEHTOOOOPOT 358| 9 18 - 8,8
Hmoeo no oucyuniune: 69,8| 18 | 36 - 15,8

[Ipumeuanue: JI — nexnuu, 13 — npaktudeckue 3anatust / cemuHapsl, JIP — maGopatopHsbie
3ansaTusi, CPC — camocrosTensHas paboTa CTy/IeHTa

JlabopaTopHbIi NPAKTUKYM: HE IPETYCMOTPEH.
KypcoBbie padoThbl: HE PEyCMOTPEHBI
®opma npoBeeHHs ATTECTALUM MO TUCHUILINHE: 324eT
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