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1. IIACITIOPT PABOYEH ITPOI'PAMMBI YYEBHOM JUCITUTLINHBI

OIL11MH®OPMAIIMOHHBIE TEXHOJ/IOI'A B
IMPO®ECCUOHAJIbHOU JEATEIbHOCTHU

1.1. O61acTh IpUMeHeHUs MPOrPaMMBbI

Pabouas mporpamma yue6Hou auctumrmabl OI1.11 MHdopMal[ioHHbIe TEXHOJIOTHH B
npoecCUOHATLHOU  JIeSITE/IbHOCTH  SIB/ISIETCSI  4acCThi0  MPOTPaMMbl  TIOJITOTOBKU
CTieLiuaIMcToB cpefHero 3BeHa B cooTBeTcTBMU ¢ PI'OC CIIO no creumansHoctr 38.02.01
OKOHOMUKA U OyXranTepckuii yueT (110 OTpacysim).

1.2. Mecto y4eOHOW JUCHMIUIMHBI B CTPYKType HPOrpPaMMbl IOJrOTOBKH
CIIelia/IuCTOB CPeAHero 3BeHa:
HOucturmia otHocutcs K O6mienpodeccroranbHoMy mukny OIT mpodeccroHanbHOR
MOJATOTOBKHU

N3yuenve mucuunvHbel «/HQOpPMAalMOHHBIE TEXHOJOTUM B TMpodeCCUOHATBHON
JleaTeslbHOCTU» TipeABapseT usydyenue aucuuruimH MJIK.01.01. [lpakThueckrie OCHOBBI
OyxranTepckoro yuera akTHWBOB opraHusaiuv, MJIK.04.01 TexHosorusi coCTaBIeHUs
OyXTa/nTepCcKoi OTYETHOCTH

1.3. e u 3asaun yuyeOHON AMCIMIUVIMHBI — TPeO0oOBaHMA K pe3y/bTaraM
OCBOEHHUA JUCLMILIUHBI:
B pesysnbrate n3yueHus 00si3aTe/TbHOM YaCTH yueOHOTo LUK/ JUCLIATUIMHBI 00y YarOIUICst
AO/DKEH: YMeTb:

- OmpeJesisATh 3a/lauu /JIsi IOMCcKa WHOPMaLIMH; OTpeiesisiTh HeoOX0AUMbIe UCTOUHUKH
MH(OpMaL1K; MJIaHUPOBaThb MPOLeCC MOUCKa; CTPYKTYPUPOBATh MoydyaeMyto HHPOpPMaLIO;
BbIZIe/IATh HauboJsiee 3HaUMMOe B TiepeuHe UH(GOpPMaLUH; OLIeHUBATh MPAKTHUeCKYH0 3HAUMMOCTh
pe3y/IbTaToB MOMCKa; 0)OPMJIATE pe3y/bTaThbl OUCKa

- TIPUMEHSTb CpeACTBa MH(POPMALMOHHBIX TEXHOIOTUM AJIsl pellieHus podeccroHa bHbIX 3a/ay;
MICTIO0/Th30BaTh COBPEMEHHOe TIPOrpaMMHOe o0ecrieueHre

3HaTh!
- HOMeHKJIaTypa UH(OPMaLMOHHbIX UICTOUHUKOB [IPUMEHSIEMbIX B MPOQeCCUOHAaTbHON
JiesiTe/IbHOCTH; TIPUeMbl CTPYKTYpUpOoBaHus “HGopMaliuy; ¢hopmar ohopmiieHus pe3y/ibTaToB

roucka uHpopmaium

- COBpeMeHHbIe Cpe/iCTBa U YCTPOMCTBA MH(MOPMAaTH3aLNK; TTOPSIOK UX TTPUMeHeHHs 1
nporpaMMHOe obecrieueHre B MPoheCCUOHATbHON AeATeTbHOCTU

MakcumasibHas yueOHast Harpy3ka obyuarolijerocst 60 uac, B TOM UHC/Ie:
- o0si3aresibHasi ayAUTOpHast yueOHasi Harpy3ka obyuyatoirjerocst 60 yacos.

1.4. TlepeueHb MJIAHUPYEMbIX Pe3y/IbTATOB 00y4YeHHsI M0 AUCIUIUIAHE (MepeyeHb
(opMupyemMbIX KOMIETeHLUH)



CIIOCOOHOCTH:

OOyuaromuiics Ao/pKeH 006/1a1aTh OOIIMMHM KOMIIETEHLIUSIMH, BK/TFOUAIOIUMU B Cebst

OK 2. Ocyl1iecTBaSTh TIOUCK, aHA/IA3 U UHTepIpeTalyio HHPopMarny, HeobxoaumMoi
J/151 BBITIOJIHEHHSI 3a/1a4 MPOQ)e CCUOHAILHOU [1eATe/TbHOCTU

OK 9. Ucrnonb3oBarh MH(GOPMAaLIMOHHBIE TEXHOJIOTMU B MpodheCcCrOHaTbHOM

AedaTeJIbHOCTHU
N WHupekc CopepxaHue B pesynbrare n3ydeHus yueOHOM AUCHUIUIMHBI 00yYaroIpiecs: JOJDKHbI
° KOMIIeT KOMIIeTeHL[H TIpaKTUYeCKUI
TLIL. N 3HaTh YMeTb
eHLIUU (1 eé yacTm) OTBIT (BJIaETH)

1 OK?2 Ocy1ecTBaATH HOMeHK/1aTypa orpezie/IiTh 3a/auy s MOKCKa
TIOWCK, aHa/U3 U | MHGOPMALMOHHBIX UCTOUHUKOB | MH(OpMaLy; ompezieNsiTh
VIHTEepIIpeTalio | MpHUMeHseMbIX B | HeoOXoUMBbIe HCTOYHHKU
nHbopMaLuy, ripodeccroHaIBEHON rHopMarLuy; T/IaHUPOBATh
HeobXoaUMOi JlesiTeJIbHOCTH; MIpUeMBI | MPOLiecC TIOUCKa;
I1st CTPYKTYpHUPOBaHHUs CTPYKTYpUPOBaTh IO/TyYaeMyIo
BBITIOJTHEHUS vH(OpMaLuK; ¢dopmar | nHbOpMaLKIo; BBIJIEJISITh
3ajau ochopmieHus pe3y/ibTaToB | Haubosiee 3HAUMMOE B TEpeYHe
npodeccuoHanb | MOUCKA MH(POPMaLUU VH(pOpMaLy; OlLleHUBaThb
HOH TIpaKTUYeCKyto 3HaYMMOCTh
JlesITe/IbHOCTH pe3y/bTaToB TIOMCKa;

0(hOpMJISITE pe3y/bTaThbl OMCKa

2 OK9 Mcnonbs3oBarp COBpDEMEHHBIE  CpeJCTBa U | NPHUMEHSThb CcpezCcTBa
VHPOPMALMOHH | yCTpoicTBa WH(poOpMaTH3aLuy; | MHHOPMAJMOHHBIX TeXHOJIOTMH
ble TEXHOJIOTUM | TIOPSIIOK WX TIPUMEHEHWs] U | [ peleHus
B nporpaMMHOe obecrieueHrie B | MpodecCHOHaTBHBIX 3ajay;
npodeccroHanb | NpodeccuoHanTbHON WICTI0/1b30BaTh COBpeMeHHOe
HOM JlesITeIbHOCTH nporpaMmHoe obecrieyeHue
JlesITe/IbHOCTH




2.CTPYKTYPA Y1 COOEPKAHUE YYEBHOU JUCITATIAHBI

2.1. O6beM yueOHOM JUCIMIIMHBI M BU/IbI YUe0HO0# padoThI

Buj; yueOHoM paboThI O6vem uacoe
MakcumasibHas yueOHas Harpy3ka (Bcero) 60
O0s3aTe/1bHAsA ayAUTOPHAA yueOHasi Harpy3kKa (Bcero) 60
B TOM YHCIIe:
3aHSITHsI JIEKLIMOHHOTO THUTIa 30
TpakTUYeCKre 3aHATUS 30
[TpomexxyTouHasi arTectais B oopme guddepsauer

2.2. CTpyKTypa AUCLUILIMHBI

KonmnyecTBo ayANTOPHBIX

4acoB

HaumeHoBaHMe pa3jie/ioB U TeM Beero Teopernue | IIpakTHYeckue
CKoe 4 j1abopaTopHbIe
o0yueHue 3aHATHA

Pazpen 1. Undopmanus, nHGopMaoOHHbIE TEXHOTIOTHHA H 6 4 2

HH(OPMAIHOHHBIE CHCTEMBI

Tema 1.1. Mubopmatys 1 nHbOpPMAaLIMOHHBIE TEXHOIOTUH 3 2 1

Tema 1.2. 'H(popMariOHHbIE CHCTEMBI 3 2 1

Pa3gen 2. O6padoTka TekcroBoi uadopmanuu B MS Word 12 4 8

Tema 2.1. OcHoOBbI paboThI B TEKCTOBOM pefiaktope MS Word 4 2 2

Tema 2.2. Pabora ¢ Tabnuijamu, n300pakeHusMU 3 1 2

Tema 2.3. ITeuath JOKYMEHTOB, (h)OPMHPOBAHHE OT/IaB/IEHUS, TTPOBEPKA 1 4

opdorpaduu u apyrue BosmokHoctd MS Word

Pa3pen 3. O6padorka unciopoi uagopmanuu B MS Excel 22 12 10

Tema 3.1. OcHOBBI pabOTBI C MPOLIECCOPOM 3/IEKTPOHHBIX Tabmuiiy MS 4 ) )

Excel

Tema 3.2 Pabora c dpopmynamu 4 2 2

Tema 3.3. ITocTpoenue guarpamm 3 2 2

Tema 3.4 [Ipyrue Bo3mMokHoCcTH MS Excel 9 6 4

Pa3pen 4. Co3panue npezentanuii B MS PowerPoint 8 4 4

Tema 4.1. OcHoBbI paboTsl ¢ iporpamMmoii MS PowerPoint 4 2 2

Tema 4.2. Co3panue, peflakTUPOBaHKe, leMOHCTpaLys [pe3eHTaluu 4 2 2

Pa3pen 5. MynsTUMeAMHHBIE TEXHO/IOTUH 8 4 4

Tema 5.1. MeTopl npezcTaB/ieHys rpaduuecKux u300pakeHukH 4 2 2

Tema 5.2. PacTpoBasi 1 BeKTOpHast Tpadrka 4 2 2

Pa3pen 6. OcHoBbI HHGPOPMAIMOHHON H KOMITBIOTEPHOM 4 9 9

0e30macHOCTH

Tema 6.1. IndopmarionHast 6e30MacHOCTb. 3aluTa oT 4 ) )

KOMITBIOTEPHBIX BUPYCOB

Bcero no pucuyuniiu-e 60 30 30




OIl1.11 TH®OPMAIIMOHHBLIE TEXHOJIOT' U B ITIPO®ECCUOHAJIbHOM

2.3. TemaTnuecKuii IJIaH U COieP>KaHUE YUeOHOM AUCIMILTHHBI

JEATE/IBHOCTU
O60be | Ypose
HanmenoBan
He pazIeNIon Copaep)kaHue yueOHOro Mareprasia, MpaKTHYecKHe paboThl, CaMOCTOATe/IbHAsA M Hb
" Tem paboTa obyuamwiuxcs, KypcoBasi padora (ec/iu npegycMoTpeHa) yaco | ocBoe
B HMSA
1 2 3 4
Paszpen 1. Undopmanus, nHpopManioHHbIe TeXHOJIO0TUH M HHGOpMaLiOHHbIe CHCTeMbl 10
Tema 1.1. Copiep;kaHue yue0HOro MaTepuasa 5
Vndopmarus | Jleknuu
u 1 0630p coBpeMeHHbIX MH(GOPMALIMOHHBIX CUCTEM U TexHoJorui. HasHaueHue u
UH(OPMAaLOH BU7IbI THPOPMAL[MOHHBIX TexXHOIOrui. TexHomoruu cbopa, HaKoTJIeHus, 2 1
HbIe CHCTEMBI 00paboTKy, Tiepeiaur ¥ pacripocTpaHeHust uHpopmaryu. CocTas, CTPYKTYPa,
MIPUHLIMIIBI peasr3altuy U (PyHKIMOHUPOBAaHHSI MH(OPMaLMOHHBIX TEXHOJIOTHH.
ITpakTHUecKHe (J1a00paTOpPHBIE) 3aHATHS 1
1 | Kiaccudwikarys vHGOpPMAaLMOHHBIX TeXHOJIOTHHN 110 cdepaM NpUMeHeHUs!
Tema 1.2. Cojiep:;kaHue yue0HOro MaTepuasia 5
Nudopmanmo | Jleknuu
HHBIE 1 Wudopmarmonnble cucteMsl. Kinaccudukanyst. JKu3HeHHBIHM LUK/
CHCTeMBI VMH(OpPMaLMOHHON cucTeMbl. IIpoeKTHpoBaHre HH(POPMALMOHHBIX CUCTEM. 2 1
DKCI/TyaTalys U CONpoBOX/eHrne NH(HOPMaLMOHHBIX CUCTeM. Brabl
MH(OPMAaLMOHHbIX CUCTEM
IIpakTuueckue (y1abopaTropHbie) 3aHATHSA
1 Knaccudvikarys nHbOpMariMoHHBIX cricTeM. YKW3HEHHBIN [IUKJIT 1
VH(OPMAIL[MIOHHOU CHCTEMBI.
Pazgen 2. O0pa6oTKa TekcToBOo# HHpopManuu B MS Word 18
Tema 2.1. Cojep;kaHue yue0HOro MaTepuasia 6
. OcHOBBI Jlekuuu
paboTe! B 1 Nutepdoeiic mporpammel MS Word. Cuctema nomoiiyd. OCHOBHOE MeHI0 U
TEKCTOBOM komaHzbl. HacTpolika okHa peflaktopa. BBog 1 pejakTHpOBaHHe TeKCTa. 2 2,3
penakrope MS dopmarrpoBadye ab3aleB ¥ CAMBOJIOB.
Word ITpakTHYecKHe (J1a00paTopHbIe) 3aHATHSA
1 BeimonHeHve npakTHueckor pabotsl «HacTpoiika pabouero okHa MS Word. 2
dopmMarrpoBaHe CUMBOJIOB U ab3arieB»
Tema 2.2. Cojep;kaHue yue0HOro MaTepuasa 5
Pabora ¢ Jlekuu
Tabmuamu, 1 Pabota c TabmmijaMu ¥ n300pakeHUsIMUA. OUTYpEI, 00beKTHl SmartArt, pabora ¢ 1 23
n300paskeHNsT dopmynamu i
M ITpakTHUYecKHe (J1a00paTopHbIe) 3aHATHSA
= 2
1 | BbInosiHeHMe npakTuueckoit pabotsl «Odopmienue gokymenToB MS Word»
Tema 2.3. Cojep:;kaHue yue0HOro MaTepuasia 7
ITeuats Jlekiuu
AOKYMEHTOB, 1 IMoHsiTHs 0 MaboHaX U CTUIISX, 0)OPMIIEHHE CTPAHMLBI JOKYMEHTa,
(bopmuposanu (hopMupoBaHUe OIVIaB/eHuUs], TpoBepKa opgorpaduy, revyars JOKYMEHTOB. 1 2,3
€ OIJIaB/IeHus, OCHOBBI 3/IEKTPOHHOM BEPCTKHU TEKCTa.
TIpoBepKa IIpakTuueckue (J1a00paTopHbie) 3aHATHSA
opdorpadun 1 BblIno/iHeHue npakTuueckoi pabotsl «Ctuiiu v mabionsl B MS Word»
u fipyrue 2 BrbirosiHeHVe pakTHUecKoi paboTbl « OCHOBBI 37IEKTPOHHON BEPCTKH TEKCTa» 4
BO3MOXHOCTH
MS Word
Paszen 3. O0paboTka unc/ioBoii uHdopmanuu B MS Excel 30
Tema 3.1. Cojep:kanue yue0HOro MaTepuaia 6
OCHOBBI Jlexuun 2,3
paboTel ¢ 1 Hacrpotiika cpenst MS Excel. HacTpoiika cpefibl, BBOJ| M pelaKTUPOBaHUe 2
MpOLIeCCOPOM JI@HHBIX, CHCTeMa TIOMOLIH.




37eKkTpoHHbIX | ITpakTHUecKue (1abopaTopHbIe) 3aHATHSA
Tabmum MS 1 BbIno/iHeHMe MpaKkTHUeCKoi paboThl «PaboTa ¢ 3/1eKTPOHHBIMU TabIUI[aMU» 2
Excel
Tema 3.2. CojepkaHue yue0HOro MarepuaJia 6
Pab6ora c JleKuu
tbopmynamu 1 | Pabora c popmynamu. Vicionb3oBanue GyHKUuii. Mactep dyHKIUH 2 2,3
ITpakTHueckue (1abopaTopHbIe) 3aHATHSA 5
1 | Boinonzenue npakTuueckoit pabote! «Popmyssl 1 dyHKLmu B MS Excel»
Tema 3.3. Cojep;kaHue yue0HOro MaTepuasa 6
[TocTtpoenue Jlekuu
AuarpaMm 1 | [Mocrpoenue auarpamMm B MS Excel. 2 2,3
IIpakTuueckue (y1abopaTropHbIe) 3aHATHSA 5
1 | BoinonHenue npakTuueckoii pabots! «/lparpaMmel B MS Excel»
Tema 3.4. CopeprxaHue yue0HOro MaTepuasia 12
Hpyrue JleKnuu
BO3MOJKHOCTH | 1 Co3paHue CIIMCKOB, yTipaByieHue cririckaMu. COPTUPOBKA U GUIbTpaLuist
MS Excel JaHHBIX. [IpoMexxyTouHble utory. [ledars TabnuL. XyZoKeCTBEHHOe 6 2,3
ohopmsieHHe Pe3yJbTaToB PaboTEL
IlpakTHUecKHe (1a00paTopHBbIe) 3aHATHA 5
1 BeinosnHeHye npakTrueckod pabotsl «bassl aHHbIX B MS Excel»
2 BhbIno/iHeHYe TPaKTUUeCKou paboThl «Xyn0xKeCcTBeHHOe 0(OpMIIeHHEe 2
pe3y/bTaToB paboThl»
Pazpgen 4. Co3ganue npe3entanuii B MS PowerPoint 14
Tema 4.1. Cojiep:kaHue yue0HOro MaTepuasia 6
OCHOBBI Jlekiuu
paboTeI C 1 Hacrpoiika cpegst MS PowerPoint. HacTpoiika cpepl, BBOJ, 1 pe/laKTHPOBaHHE
IIPOrpaMMOi JlaHHBIX, CUCTeMa oMoy, PaboTta co caliiamMu, pa3MeTKa ClaiiioB. 2 2,3
MS Pa3mMuHble 00BEKTHI C/lalijia.
PowerPoint IpakTHueckue (J1a60paTopHbIE) 3aHATHSA 9
1 | BhirosiHeH#e npakTHueckoil paboTs «PaGoTa co cradizami B MS PowerPoint»
Tema 4.2. CojepkaHue yue0HOro MarepuaJia 6
CospgaHue, Jlekumu
peflakTupoBaH | 1 CxeMa co37laHMs TIpe3eHTaluy, peflakTUpoBaHYe Tpe3eHTalliH, PeXXUMbI
ue, CO3/laHUs Npe3eHTalMy, HaCTOMKa aHUMalluu C1aifloB, AWU3aiiH C/1aii/ioB, 2 2,3
AEMOHCTpalus JleMOHCTpanys cianoB. [leyars rpe3eHTallu.
npeseHTauyy | TTpakTHuyecKue (1abopaTopHbIe) 3aHATHSA
1 BrbIrosiHeHVe MpakTH4eCKoi paboThl «PexXrMbl CO3/1aHUsI TIpe3eHTaLu.
Hacrpolika qu3aliHa cyialijoB» 2
2 BeinonHeHye npakTHueckoi pabotel «HacTpoiika aHUMaluu C1ai/ioBs.
Hacrpoiika npeseHTanuu »
Pazgen 5. MyJIbTUMeiMiTHbIE TEXHOJIOTHU 12
Tema 5.1. Cojiep;kaHue yue0HOro MaTepuasa 6
Metogpsl Jlekuuu
npejcrasiaeHyd | 1 [NonsiTrie xoMNbIOTEPHOM rpaduky. L]BeT 1 MeToAp! ero onvicaHusi. CUCTeMbI 2 2
a nBetoB RGB, CMYK, HSB.
rpaguueckux | TIpakTuueckue (1aGopaTopHbIe) 3aHATHS
1300paxkeHuH | BpimosHeHKe NpakTHueckoil pabotsl «Co3zianue rpadhuyeckix 06beKTOoB. 2
Konuposanue, oopMatupoBaHue, yiaaeHue, TPyNIUPOBKa»
Tema 5.2. Cojaep)xaHue yue0HOro Marepuasia 6
Pactposas u Jleknun
BeKTOpHast 1 MeTopb! ipeficTaBaeHust rpadrueckrx n3o0pakeHuit. @opmartbl rpaguyecKux 5 )
rpadvka ¢aiinos. [Tporpammsl y1st 06pabOTKK PaCTPOBBIX M BEKTOPHBIX M300pa’keHH .
IIpakTHueckue (y1abopaTropHbIe) 3aHATHA 2
BrinosiHeHue nipakTHueckod pabotsl «[paduueckre pelakTopbl U KX BO3MOKHOCTH»
Paszes 6. OcHOBBI MH)OPMALMOHHON ¥ KOMNILIITEPHOH 0€30MacHOCTH 6
Tema 6.1. Cojiep;kaHue yue0HOro MaTepuasia 6

Jlekiuu




WNudopmarmo | 1 3ammra HHGOPMALMK B KOMITBIOTEPHBIX ceTsiX. Heo6X0AUMOCTE 3aIUTh
HHas vH(opmaru. OCHOBHbIE TPUHLIMIIBI 3alUThl MH(GOPMaILUK. 3aliyTa oT 2 2,3
6e30macHOCTb. KOMITbIOTEPHBIX BUPYCOB
3amuTa oT ITpakTHueckue (J1a00paTOpHEIE) 3aHATHS
KOMIIbFOTEPHBI BeinonHeHye pakTUyeckoi paboTsl «MHbopMaroHHast 6e301acHOCTb U 2
X BUPYyCOB 3aluTa»
Bcero: 60

s xapakmepucmuku ypoeHsi 0C80eHUsi yuebHO20 Mamepuand ucnoab3yromces ciedyioujue

0603HaueHus: 1. — o3HakomMumenbHbll (y3HaBaHUe paHee U3yueHHbIX 00bekmos, ceolicms); 2. —

penpodyKmueHbili (8bIN0/HeHUe desimeabHOCMU No 06pasyy, UHCMpPYKYuu uau nod pykogoocmeom) 3. —
NpoOyKmMueHblili (N1aHUpO8aHuUe U CamocmosimenbHoe 8bINOAHeHUe OesimeabHOCMU, peuieHue

npobsaeMHbIx 3a0au).

2.4. CopeprxaHue pa3jie/ioB JUCLMIIJIMHbI

2.4.1. 3aHATHUA IeKIIUOHHOT0 THUIIA

HanmeHoBaHue

pasa pazzena

esia

CopeprxaHuve pasfena

®dopma
TeKyILllero
KOHTPOJISI

1 2

3

4

1 cemecmp

1 Wudopmarius,
MH(OPMAaL[IOHHbIE
TeXHOJIOTHU U
vH(OpMaL[OHHBIE
CHCTEMBI

Ormipezienenue MH(OpPMaTHKY, TEXHOJIOTHH, MH(OPMaL{MOHHbBIE
TEXHOJIOTHH, KOMIbIOTepHble MHGOpPMaljMOHHbIe TEXHOJOTHH; CBOMCTBa
MH(OPMaLIMOHHBIX TEXHOJIOTH: L{eJIOCTHOCTb, Ha/lMyre KOMIIOHEHTOB U
CTPYKTYpBI, B3alMOJENHCTBHE C BHEIIHEM Cpe/ol, 11eseco00pa3sHOCTb,
pa3BUTHe BO BpeMeHM; BH/bl MH(GOPMALMOHHBIX TEXHOJIOTHH TI0 THITY
vH(OpPMaLMK: TeKCTOBBIe, TabMUUHEIE, rpaduueckue, 3ByKOBbIe, BUZIEO U
MY/bTUMeUHbIE [JaHHBbIE; TIOHATHe 00paboTKa, MpOBeJieHHe PacueToB,
BbIOOpKa, MOWCK, 00benuWHeHHWe, CWsHUe, COPTHUPOBKA, (ubTpauys,
obpaboTka AaHHBIX, 00paboTka wHQOpMaIMM, TeXHOMOTHs 00paboTKU
[JAHHBIX,  TEXHOJOTMs  aBToMarhueckoro  cbopa  uHQopmMauy,
TeXHOJIOTMUeCKui  mpouiecc  00paboTkM  uMHGOpMAalLUM,  CpeicTBa
peanu3aiuu MHGOPMAIIMOHHBIX TEXHOJIOTHI: MporpamMMHbie (6a30Bbie U
TIPUK/IaHbIe CPeJCTBA), TeXHUUeCKHe (CUCTEeMHBIN OJI0K, MaHHUIYIATOP
MBIIITh, K/IaBUAaTypa, MOHUTOP, TeUaTarolyie yCTPONUCTRA), MEeTOAUYeCKHe
(cranpapTv3alyiss M YHUQUKAlWs); TIOHSTHE CUCTEMBI, apXUTEKTypa
CHICTEeMBI, 37IeMEHT CUCTeMbI, OpraHU3aL|si CUCTEMbI, CTPYKTypa CUCTEMBI,
HH(OpMaLMOHHAas CHUCTEMa, TIPOLECCH, IIpOTeKaroIIe B
WH(OPMALIMOHHBIX ~ CHUCTEMax, JTalbl pasBUTUS  MH(GOPMALIOHHBIX
CHCTEM, OCHOBHbIe TIOHSITUS M CYILHOCTH MH(OPMAIMOHHLIX pecypCoB,
B3aMMO/IEMCTBUE  MOTPeOUTENeH-MOCTABIIUKOB  MH(GOPMALIMK:  TIOMCK
vH(OpPMaLK, MHTepIpeTanys COOOIIeHNH, pellleHHe 3a/laud, CO3JaHue
co0bI1eHNH, pacrpocTpaHeHre COOBIIeHNH.

Py

2 O6paboTka
TEeKCTOBOMU
vHdopmaruu B MS
Word

Oraribl co3faHus JoOKyMeHTa Word, 3Tarsl coxpaHeHus1 JokymeHTa Word,
BU/IBI TIOMoOIIM, o6ijeHue ¢ momoiqHukoM 1o Office, BkItoueHue u
BBIK/IIOYEHHE T[OMOILY, WCIIOMb30BaHWE OKHA CIIPABOYHOH CHCTEMBI,
UCIIO/Ib30BaHHe BK/IAJKU TIOMCK, UCIO/Ib30BaHHe CPEACTB MOMOIM «UTo
3TO TaKOe?», ITallbl HACTPOWKM MaHe I OBICTPOTO AOCTYIIA, U3MEHEHHEe
pacIioNoKeHusT TIaHeH, A00aB/eHre W yJajeHue JeMeHTOB Ha TaHelb,
JTambl  33[AHUs  TlapaMeTPOB  CTPAHHWLbI,  3Tanbl  CO3/AHUS
MHOTOYPOBHEBBIX CITUCKOB: BBIOOD CTH/SL [JI1 CIIMCKA CO BCTPOEHHOH
KOJUIEKLJMM, CO3[jaHMe HOBOTO CTHJIsL, OINpeiejieHre HOBBIX CTUTIEH,
pyuHasi HyMepaius 3JeMEeHTOB CITMCKA; PeJaKTUPOBaHHE [OKYMEHTOB:
BBIOOD s13bIKA, PACCTAHOBKA MEPEHOCOB, TPOBEPKU MPABOITMCAHHSI, TTOMCK
TEeKCTa, 3aMeHa TeKCTa, WCIIO/Mb30BaHHe CHHOHMMOB, yJajeHue TeKCTa,
MepeMelLeHre U KONMMPOBaHue (PpParMeHToB JOKYMEHTa, TiepeMelleHre 1
KOTTUPOBaHWEe C WCIojb30BaHWeM Oydepa oOMeHa, TmiepemelieHue |
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pasz,
ena

HanmeHnoBaHue
pasjena

Copep>kaHue pa3zena

®dopma
TeKyILero
KOHTPOJISA

3

4

KOITUPOBaHWEe C TOMOIIIbIO0 CIelUajbHON BCTAaBKU; CO3/aHue Tabmuil U
PUCYHKOB, Tpadueckux 0ObEKTOB.

O6paboTka

YK CI0BOU
uHdopmaun B MS
Excel

Cospanne tabymr Excel aBTomariueckd, co3fanue Tabmv] BpyJHYIO,
¢dopmarrpoBanye TabsmLy, hopMaTHpoBaHKe TEKCTa B OIVIaB/IEHUH,
yTpaBjieHre BU/IOM /JOKYMEHTa, 1Teuathb [JOKyMeHTOB, OCHOBHbIE
XapaKTepUCTHKY TIporpaMMHoro rpoaykra Excel, unrepdeiic Excel,
111a6710Hb1 TAb/IUL] ¥ TAO/IMYHBIE BBIYMC/IEHHS], BBOJ, UHCeJI, BBOJ, TEKCTA,
BBOJI, OIHOTO M TOTO JKe 3HaueHUsI B HECKOMIBKO sTueeK OHOBPEMEHHO,
ObICTpOE 3amoyTHeHe MTOBTOPSIOIMMUCS 3alTUCSMU CTOMIOLA, BBOZ, U
V3MeHeHHe O/JHOTO Y TOTO Ke 3HayeHHsI Ha HeCKOJIbKHX JINCTaX, MOHSITHe
sTYelKH, [ara3oH siueek, (hopMaTHpOBaHKe JaHHBIX B sUeiiKax,
Belunc/ienus B Excel, Gpopmysibl, ncrions3oBaHue CChIIOK U UMEH,
TiepeMellieHHe ¥ KOTTUPOBaHWe OpMYJI, OTHOCHTENbHBIE U aOCOTIOTHBIE
CCBITIKY, TIOHATHE QYHKLWY, TUTIBI GYHKLMM, TIOHSITHE CIIICKa, CO3AaHue
BBITIAJAOIIMX CITMCKOB, KaK CKPBITh JIUCT C UCTOYHUKOM CIIHCKa,
CO37laHHe AyarpamMMbl, 00LIve CBeJieHHs O JriarpaMmme, 3HaKOMCTBA C
3/1eMeHTaM¥ AdarpaMMBbl, H3MeHeHre 0a30Boi JarpaMMbl B
COOTBETCTBHH C MOTpeOHOCTAMMU, opMaTHpoBaHKe quarpamm. U ap.

Co3pnanue
npe3eHTranuii B MS
PowerPoint

IloHATHe mpe3eHTaLUs, My/AbTUMe[MA Ipe3eHTaLus, KOMIIbIOTepHbIe
Ipe3eHTaLMy, IpeuMmyljecTBa npeseHtauuy, MS  PowerPoint,
MIperMyIeCcTBa U HEJOCTaTKH, STalbl CO3JaHUs IIpe3eHTal{ud, BbIOOD
[u3aiiHa TNpe3eHTaluy, STarbl COPTUPOBKM M PeJaKTUPOBaHUS C/aiifioB,
Co37laHre aHUMaLUK 0ObeKTOB Craii/ja, STarbl BbIOOpa MepexofioB MeXXAY
craljaMu.

MynsTUMeUIHbIe
TeXHOJIOTUH

[ToHsiTHe KOMIIBbIOTEPHOM rpaduky. MeTozbl ITpe/iCTaBIeHHUs
rpadguueckux n3obpakeHnii. ®@opmarsl rpaduueckux Ghaisios.
[Tporpammel fijisi 06pabOTKH PaCTPOBBIX U BEKTOPHBIX M300paKeHHUHA.
PactpoBast 1 BeKTOopHas rpaduka. LIBeT 1 METOAbI ero OnucaHusl.
Cucremsl 1iBeToB RGB, CMYK, HSB.

OcHoBBI
HMH(MOPMAaI[MOHHOM U
KOMITBIOTEPHOM
Ge3omnacHoCTH

3awura JaHHbIX, CUCTeMbl apXWMBHUPOBaHUS U
vHbOpMaLIMK, 3allldTa OT KOMITBIOTEPHBIX BHUPYCOB, 3allldTa OT
HECAHKLIMOHHWPOBAHHOT' O AOCTYyIIa, MeXaHU3MbI obecreueHus
6e30MacHOCTH, HeOOXOOMMOCTb 3alUThl MHGOPMALH, KpHITOrpadus,
KPHIITOAHA/IN3, 3EKTPOHHAs! MOJIUCh, ayTeHTU(MHUKALMS, 3ali1Ta CeTe,
3dllliTa OT IIOT€PU W pa3pylieHHs, 3alljiTd OT HEeCAaHKIJMOHWMPOBAHHOTO
[IOCTYTIa, KOMIIbIOTEPHBIE BUPYCHI: TIOHSATHE, BUPYChI M0 Cpefie 0OUTaHUS:
cereBble, (haiiyioBble, 3arpy30uHble, MaKpPO-BUPYChI, [0  CIOCOOY
3apakeHWs: pe3W/IeHTHble, Hepe3HJeHTHble, 0 MaciiTaly BpeIHBIX
BO3/eMCTBUIA: 0Oe3Bpe[Hble, HeOMacHble, OMACHbIE, OYEHb OMACHbIE,
OTKyzia OepyTcsi BUPYChI: I100a/ibHbIe CeTH, 3/IeKTPOHHBIE KOH(MEepeHI[UH,
JIOKajIbHBle CeTH, MUpaTCKoe MporpaMmHoe obecrieueHue, ITK o6iero
T0JIb30BaHMsI, OCHOBHbIE BH[bI TIPOGUIAKTHKYA KOMITLIOTEPA, AHTUBUPYC,
3 Kjgacca  aHTUBUPYCHBIX — TIpOTpaMM:  TIONMUQarv,  peBU30DHI,
O/I0KUPOBIIUKHY,

nybnvupoBaHus

Py

ITpumeuanue: T — TecTupoBaHue, P — Hamcanue pedepara, Y — yCTHBIN 0IIpoc

2.4.2. 3aHATHSA CEMUHAPCKOr0 THUIIA
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& ne ripesycmoTpeHsl

2.4.3. IIpakTnyeckue 3aHATUSA

®dopma
HanmeHnoBanue
Ne payiena HaumeHoBaHMe npakTHuecKux (1abopaTopHbIX) paboT TeKyILero
KOHTPOJIs
1 cemecmp
1 2 3 4
1. |Wudopmarius, Knaccudvikaruys nH$OPMariMOHHBIX TEXHOJIOTHH 110 cepam
vH(pOopMaIoOHHbIe |IPUMEHEHHs.
TeXHOIOTHHU U Knaccuduxanyst “HGopMalMoHHbIX cicTeM. JKH3HEHHBIN LK y
MH(OPMALIMOHHbIe MH(OPMAaL[MOHHONW CHCTEMBI.
CHACTEMBI
2. BeimosiHeHve npakTHueckol paboTsl «HacTpoiika pabouero okHa MS
Word. ®opmaTtrpoBaHyie CUMBOJIOB U ab3a1ieB».
O6pa6OTI§a BeimonHeHue npakTHueckoi pabotel «OdopmMieHre 10KyMeHTOB MS
TeKCTOBOU Words. p. T
uHdopMau B MS [Brmonnenne MpaKTHUeCckoit paboTsl «CTHIH U 111aboHbl B MS Word». ’
Word BeinosnHeHue nMpakTUueckoi pabotsl « OCHOBBI 37IEKTPOHHON BEPCTKU
TeKCTa».
3. BbimosiHe Ve MpakTHYeCKol paboThl «PaboTa ¢ 3/1eKTpOHHBIMU
TabUIaMu».
Oo6paboTka BeinonHeHue npakTHueckoi pabotel «Popmysiel 1 QyHKIMY B MS
YUC/IOBOU Excel».
= Inp, T
vHbopMaliu B BoinosniHeHue npakTUueckon pabotel «/IuarpamMmsl B MS Excel».
MS Excel BoinonHeHue npaktuueckoi pabotel «basbl ganHbix B MS Excel».
BbInosiHeHVe MPaKTUYeCKOW paboThl « Xy 0XKeCTBEHHOE 0(hOpMIIEHHE
DEe3y/IbTaToB pabdOTh».
4. Co3anie BeinonHeHye nMpakTHUeCKor paboThl «PeXXUMBI CO3/jaHusI TTPe3eHTaLUH.
. Hactpotiika Au3aiiHa cnaioB».
Ipe3eHTally B = = = 1P
. BrimosiHeHMe npakTHueckoi paboTel «HacTpoiika aHMMaLuy caizioB.
MS PowerPoint HacTpotiika npeseHTaLUu ».
5. BbinosiHeHve MpakTH4eckor paboTsl «PaboTa ¢ rpaduueckumu
My/sTHMe qHiiEBIe obwektamu. Co3zaHue, KOMMPOBaHUe, yaneHre, JOpMaTHPOBaHUe,
TPYIIIUPOBKA». TP
TeXHOJIOTUU =
BeinonHeHye npakTUueckoi pabotel «pauueckue pefakTopbl U UX
BO3MOKHOCTH».
6 |OcHOBBI BeinosnHeHue npaktuueckoi pabotel «MHbopmaronHas 6e30nacHOCTb
MHGMOPMAaLIMOHHOW |1 3alUTa». Py
Y KOMIBIOTePHOU ’
0e30MacHOCTH

IIpumeuaHue: I1P- npakmuueckas paboma, JIP- aabopamophas paboma; T — mecmuposaHue, P — HanucaHue

pegpepama, Y — ycmHbili onpoc, KP — koHmponbHasi paboma

2.4.4. Coprep)kaHue CaMOCTOSITe/IbHON PadoThI

He npedycmompena
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3. ObPA3OBATE/IbHBIE TEXHOJ/IOT'H

[nst peanu3alii KOMITIETEHTHOCTHOTO MOAX0/la MpeAyCMaTprUBaeTCsl UCI0/Ib30BaHKe
B yueOHOM TpoIlecCe aKTHBHBIX W WMHTEPAKTUBHBIX ()OPM TIPOBEIEHHUSI ayJUTOPHBIX H
BHeAyJIUTOPHbIX 3aHATUA C Lie/ibl0 (OPMUPOBAHUSI U Pa3BUTHS MPOdeCcCrOoHaIbHBIX

HaBBIKOB 00yYaroINXCsl.

B rnponecce 1iperiofilaBaHus NMpUMEHA0TCA 06pa3013aTeanLIe TE€XHOJIOTUHW PA3BUTHUA
KPUTHUUECKOI'0 MBIIIJIEHUSA. OO0s3aTe/bHBI KOMITbKOTE€pHbIE na60paToprle MPaKTUKYMbI T10

paszesiaM AUCLIUIIMHEI.

B yueGHOM miporiecce HapsAy C TPaAULIMOHHBIMU 00pa30BaTe/IbHBIMU TEXHOIOTHUSIMU
VICTIO/b3YIOTCS KOMITbIOTEPHOE TeCTUPOBaHNe, TemaTuyecKue npe3eHTaLy,

HWHTEepPAKTHBHLIE TEXHOJ/IOTHUH.

3.1.00pa3oBare/IbHbIE TEXHO/JIOTUH ITPH MPOBEJAEHNH JIeKI[HH

Buzipl npuMensieMbIx Kosn-Bo
Ne Tema o
o0pa3oBaTe/IbHbIX TeXHOIOTUH yac
1 2 3 4
Nudopmanyst, THQOpPMALMOHHbIE TEXHOIOTUN U
1 (bopmarps, nrGopmaly JIeKLUSI-IUCKY CCHST 4
vH($OpPMaIMOHHbIE CUCTEMBbI
o AynuoBu3yanbHas TeXHOJIOTH4,
2 | O6paboTka TeKCTOBOM MH(popmMalu B MS Word a Y " 4%
JIEKIUA-AUCKY CCUsL
o AynroBu3yanbHasi TEXHOJ/IOTUS
3 | O6paborka urcioBoi uadopmaruy B MS Excel A Y N ’ 12%
JIeKL{S-TUCKY CCUS
o . AynvoBu3yarnbHas TEXHOJIOTHUS
4 | Co3panue npesentauui B MS PowerPoint YA Y * ’ 4%
JIeKLUS-JUCKYCCHUST
o AynroBu3yanbHast TeXHOJIOrus,
5 | MynsTuMeuiiHble TeXHOIOTUA A Y * 4
JIEKIUA-AUCKYCCUs
OcHoBbI HHGOOPMAIMOHHON M KOMITbIOTEPHOMN
6 (bopma p Jlekuus - JUCKycCcUst 2
Ge3omacHoCTH
WToro mo Kypcy 30
B TOM UHCJIe UTHTEPAKTUBHOE 00yueHue* 20%*

3.2.00pa3oBare/IbHbIE TEXHO/JIOTUH NPH MPOBEJAEHNHU NMPAKTUYECKHX 3aHATUH

Ne Tema 3aHsTUA

Buipl mpuMeHsieMbIX 00pa30BaTe/TbHbBIX
TEeXHOJIOT Ui

Ko
yac

1 [TPAKTNYECKOE 3AHATUE Ne 1 o Teme 1 pasgena
1 «Knaccudukaryst “HPOPMAI[MOHHBIX TEXHOIOTUM TI0
cdepam npuMeHeHUsI»

,[[I/ICKYCCI/IH T10 TeOpeTUUYeCKKUM BOIIPOCaM.

1

2 [TPAKTNYECKOE 3AHATUE Ne 2 nio Teme 2 pasgena
1 «Knaccrdwukarpsi ”HQOPMALMOHHBIX CHCTEM.
JKu3HeHHbIN LUK MH(OOPMALMOHHON CUCTeMbI»

'Z[I/ICKYCCI/IH 10 TeEOPpETUUECKHUM BOIIPpOCAM
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3 ITPAKTNYECKOE 3AHATUE Ne 3 o Teme 1 paspgena | JJuckyccus 110 TeOpeThUue CKUM BOIIPOCaM 2%
2 «Hacrpotika pabouero okna MS Word. Pelienue 3a5au MHAUBULYaAIBHO C
dopmMarrpoBaHye CHMBOJIOB U ab3arieB» TPYHIIOBLIM 00CYKjeHueM

4 |ITPAKTUYECKOE 3AHATUE Ne 4 o Teme 2 pasgena | [Juckyccus 1o TeopeTHYeCKUM BOPOCam 2%
2 «Odopmenue fokymeHToB MS Word» Pemenue 3ajau MHAUBUYANIBHO C

TPYIIOBBIM 06CyXKeHHeM

5 |TIPAKTUUYECKOE 3AHATUE Ne 5 no Teme 3 pa3zena | AncKyccusi o TeOpeTUUeCKUM BOTIPOCaM 2

2 «Ctumm v mabnonel B MS Word» Perrenve 3asay UHAUBUAYAIBHO C
TPYIIOBbIM 06CyXIeHHEM

6 |ITPAKTUYECKOE 3AHATUE Ne 6 o Teme 3 pa3zena | JJuciyT o TeopeTUyeCKUM BOIIpOCaM 2

2 «OCHOBBI 3/1eKTPOHHOM BePCTKU TeKCTa» Perienue 3a5a4 MHAUBHUYaIBHO C
TPYIIIOBBLIM 00CYXjeHHeM UTOTOB

7 | IIPAKTMUECKOE 3AHATUE Ne 7 no Teme 1 pa3zena | IncKyccusi 1o TeOpeTUUeCKUM BOIIPOCaM 2

3 «Pabora C 3/1eKTPOHHBIMU Tab/IULjaMI» Pemiennie 3ajjau UHAVBUYATBHO C
TPYIIOBBIM 06CyXeHHeM

8 ITPAKTNYECKOE 3AHATUE Ne 8 o Teme 2 pa3zena | JUCryT 1o TeOpeTUYECKUM BOMPOCAM 2

3 «Dopmysiel 1 GyHKIMH B MS Excel» Perrenve 3asay uHAUMBUAYAIBHO C
IPYHIIOBBLIM 00CY)K/jeHeM HTOTOB

9 I[MPAKTUYECKOE 3AHATUE Ne 9 rio Teme 2 JucnyT 1o TeopeTuyeCcKuM BOIIPOCam 2

pasgena 3 «Juarpammer B MS Excel» Pemenue 3aau MHAUBUAYAIBHO C
IPYIIIOBBLIM 006CYXjeHHEeM UTOTOB

10 |ITPAKTUYECKOE 3AHATUE Ne10 mo Teme 3 JucnyT 1o TeopeTuyeCcKUM BOIIPOCaM 2

pasgena 3 «bas3bl manHbix B MS Excel» Perrenvie 3asau uHAMBUYAIBHO C
TPYIIOBbIM 06CYX/JeHHEM UTOTOB

11 |[ITPAKTUYECKOE 3AHATUE Nell 1o Teme 3 JUCnyT 110 TeopeTHUeCKUM BOIIPOCaM 2
pasgena 3 «XyzoxecTBeHHOe 0(OopM/IeHe Pelienue 3a5a4 MHAUBULYaIBHO C
pe3y/ibTaTtoB paboTh» IPYHIIOBLIM 00CY)K/jeHeM HTOTOB

12 |TTIPAKTUYECKOE 3AHATUE Nel2 no Teme 1 JucnyT 1o TeopeTUyeCcKUM BOIIPOCaM 2
pazgena 4 «Pabora co cnatizamu B MS PowerPoint» Pemenue 3ajau MHAUBUYANIBHO C

TPYIIOBBIM 06CYXKeHHEM UTOTOB

13 |[TPAKTUYECKOE 3AHATUE Nel3 no Teme 2 JucnyT 1o TeopeTuyeCcKuM BOTMIPOCaM 1
paszena 4 «PeXXUMbl CO37iaHus MTpe3eHTaL1u. Pemienue 3aay MHAWBUYAIBHO C
HacTpolika au3aiiHa ciaijoB» TPYIINOBbIM 06CYX/JeHHEM UTOTOB

14 |TIPAKTUYECKOE 3AHATUE Nel4 o Teme 2 JucnyT 1o TeopeTuyeCcKuM BOIIPOCam 1
pasgena 4 «Hacrpoiika aHnmanuu ciaiiios. HacTpotiika | PerieHve 3aau UHAUBUYaNbHO C
TIpe3eHTaLun» TPYIIIOBBLIM 00CYXKJeHHEeM UTOTOB

15 [ITPAKTUYECKOE 3AHATUE Nel5 no Teme 1 JucnyT 1o TeopeTuyeCcKUM BOIIPOCaM 2%
paszena 5 «Co3gaHue rpaguyeckKux 0ObEKTOB. Pemenue 3aau MHAMBHUYaIBHO C
KommpoBanne, hopmatupoBaHue, yiaaeHue, TPYIIOBBIM 06CYXJeHHEM UTOTOB
IpYIIUPOBKa»

16 |ITPAKTUYECKUE 3AHATHUA Nel6 o Teme 2 JUCnyT 110 TeopeTHUeCKUM BOIIPOCaM 2%
pasgena 5 «I'paduueckue peflakTopbl U UX Pelienue 3a5a4 MHAUBULYaAIBHO C
BO3MOXKHOCTH» IPYHIIOBBIM 00CY)K/jeHeM HTOTOB

17 |ITPAKTUYECKOE 3AHATUE Ne 17 no Teme 1 JucKyccus 1o TeopeTHYeCcKUM BOMPOCaM. 2%
paszena 6 «/HdopMarioHHast 6e301acHOCTE U 3aliiTa
rHpopMaLm»

Wroro no Kypcy 30
B TOM UYHCJIe MHTePAKTHBHOe 00yueHre* 14*
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4. YCJ/IOBUA PEAJIN3AIIAN ITPOI'PAMMBbI JUCHUII/INHDBI

4.1. Marepua/ibHO-TeXHHUECKasa 0a3a, HeoOXoquMasi /A OCYIEeCTB/IEHHS

06p830BaTEJIbHOI‘0 nponecca mo AuCnuIvingae

Peaym3anusi yueOHOM JUCLUIIMHBI OCYIIECTBIISIETCS B CIielMabHO 000pyj0BaHHOM
naboparopyy UHPOPMAIIMOHHBIX TEXHOJIOTHM B TIPOd)e CCHOHATBHOM JiesITeTbHOCTH.
Ob6opyznoBanue yueOHoM mabopaTopyy HPOPMAaLIMOHHBIX TEXHOJIOTHM B
npodeCCHOHATBLHOM JieSITeTbHOCTH:

1.

LoOoONUAWN

Cron npernogasaresst
CTOJIbI KOMITBIOTEPHBIE
CToJibl yueHUYeCKue
Jocka ayiutopHas

Crysbs

JKasnro3u

[TepcoHanbHBIM KOMITBIOTED
IIpoekTop

Moy

10. KOHZULIMOHED CUCTEMBI CIIAT

11. JlokasibHas ceThb

12. BeIxop, B UHTEpHET

13. YuebHO-MeTOIUECKOE MaTepUaJIb:

14. Paboume mporpaMMsbl JUCIUTITAH

15. ®oHABI OLIEHOYHBIX CPeICTBO

16. MeToauueckue pa3pab0OTKU K 3aHSATHSIM
17. 3nekTpoHHbIe 00pa3oBaTe/bHbIE PeCYPChI
18. HarnsiiHble mocooust

N =

4.2, TlepeueHb He0OX0UMOr0 MPOrPAaMMHOI0 00eceYeHust

7-zip — apxuBarop; (JivLleH3us Ha aHI. http://www.7-zip.org/license.txt)
WINRAR Standart Licence (200-499)

Adobe Acrobat Reader — npocmotpiiiuk PDF-daitnoB; (muiieH3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

Adobe Flash Player — noakatouaemsiii mogyab Flash-anumariuu; (nmuieH3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

Apache OpenOffice — oducHbili IakeT; (JIUL[EH3US —
http://www.openoffice.org/license.html)

Google Chrome — Be0-6Opay3ep; (JTUIieH3UsT —
https://www.google.ru/chrome/browser/privacy/eula text.html)

Mozilla Firefox — Be6-6pay3ep. (murjeH3uss — https://www.mozilla.org/en-
US/MPL./2.0/)

Microsoft Office 2003; (uten3us - http://www.openoffice.org/license.html)
ABBY FineReader 9.0 Corporate Edition/ OgHa nMeHHas viieH3ust Concurrent

(npu 3aka3e nakeTta oT 100 yviieH3ui)

10. AHTHBHpPYCHas nporpamMmma
11. PageMaker 7.0.2
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12. Microsoft Open Licence: Microsoft Windows XP Start Edition; Microsoft; Microsoft
Office Professional Plus 2007 Russian Academic

13. Microsoft Open Licence: Microsoft Windows Server Std 2003 R2; Windows Server
CAL 2003 Ru OLP NL AE Device CAL; Microsoft Office Professional Plus 2007
Russian Academic

14. CipaBouHO- riorckoBas cucteMma «KoHcynbraHar riroc» JOI'OBOP Ne 2125 ot
02.07.2018 06 oka3aHuu WHGOPMAL[MOHHBIX yCITYT
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5. IEPEUEHh OCHOBHOM U JIOIIO/THUTE/JIBHON YYEBHON
JINTEPATYPBI, HEOBXOIVIMOM IJ/IS1 OCBOEHUS AN CIIUTL/INHBI
NH®OPMAIIMOHHBIE TEXHO/IOT'MU B ITIPO®ECCHUOHAJIBHOM
TEATE/IBHOCTHN

5.1. OcHoBHas uTeparypa

laBpunoB, M.B. MHdopmarika 1 nH(opMalioHHbIe TexHoaoruu: yuebHuk aas CI1O /
M.B. I'aBpunos, B.A. Knumos.- M.: FOpaiit, 2015.- 383 c.; To xe:

l'aBpuioB, M. B. MuHdopmatvka u uHGOPMAaI[MOHHbIE TEXHOJIOTMM [3eKTPOHHBIN
pecypc]: yue6nuk st CI1O / M. B. T'aBpusios, B. A. KnmumoB. — 4-e u3f., nepepab. u
pon. — M.: UsparensctBo HOpant, 2018. — 383 c. - URL: https://www.biblio-
online.ru/viewer/1DC33FDD-8C47-439D-98FD-8D445734B9D9%%page/1

CogeTtos, b. 1. indbopMaliiioHHBIe TEXHOIOTHH [D/IEKTPOHHBIN pecypc]: yueOHUK st
CIIO / B. 4. CosetoB, B. B. llexaHoBckuii. — 6-e u3z., repepab. u gom. — M.:
W3patensctBo  FOpaut, 2018, — 261 «c¢. - URL: https://www.biblio-

online.ru/viewer/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4#page/1

5.2. lonosHMTe/IbHAA JIUTepaTypa

I'Bo3z€eBa, B. A. Nndopmaruka, aBTOMaTU3UPOBaHHbIE UH(POPMALIMOHHBIE
TEXHOJIOTUM U CUCTeMbl: yueOHUK / B. A. I'BozgeBa. — M.: ®OPYM: MUHOPA-M,
2017. — 544 c.

TaBpunoB, M.B. NHdopmarika 1 nH(popMaloHHbIe TexHooruu: yuebHuk aas CI1O /
M.B. I'aBpunos, B.A. Kinumos.- M.: FOpaiit, 2015.- 383 c.

WudopmaiionHbie TexHOMOTHU B 2 T. Tom 1 [OneKTpoHHBIM pecypc]: yueOHUK /st
CIIO / B. B. Tpodumos, O. I1. NUnvuHa, B. 1. Kuses, E. B. Tpopumora; nox pes. B. B.
Tpodumosa. — mepepab. u gon. — M.: U3narensctBo FOpaidt, 2018. — 238 c. - URL:
https://www.biblio-online.ru/viewer/281E14E9-14A1-4C33-B9B0-
88039C7CE2F6#page/1

WudopmaiirionHble TexHoMorMM B 2 T. Tom 2 [DneKTpoHHBIN pecypc]: yueOHUK s
CIIO / B. B. Tpodumos, O. I1. UnbuHa, B. U. Kusies, E. B. Tpodumogsa; oTB. pea. B. B.
TpodumoB. — nepepab. u gomn. — M.: U3garensctBo FOpaiit, 2018. — 390 c. - URL:
https://www.biblio-online.ru/viewer/82ECCEDO0-EBF6-4DE1-82D2-3E74443D21D8#/
Tpodumos, B. B. ndopmatuka B 2 T. Tom 1 [OneKTpoHHBIM pecypc]: yueOHUK st
CIIO / B. B. Tpodumog; nox pea. B. B. TpodpumoBa. — 3-e u3z., mepepab. u gom. —
M.: MWzparensctBo FOpaut, 2018. — 553 c¢. - URL: https://www.biblio-
online.ru/viewer/87EC2130-3EBB-45B7-B195-1A9C561EDSD9%#page/1

Tpodumor, B. B. ndopmatuka B 2 T. Tom 2 [OneKTpoHHBIA pecypc]: yueOHUK s
CIIO / B. B. Tpodumos; otB. pea. B. B. TpodumoB. — 3-e u3g., nepepab. u gom. —
M.: MWzparensctBo FOpaut, 2018. — 406 c. - URL: https://www.biblio-
online.ru/viewer/14FE5928-69CF-41EC-A00B-3979EC8273C8#/

MamonoBa, T. E. WadopmaiioHHble TexXHOMOTHHA. JIabopaTopHBIN MPAKTUKYM
[SnekTpoHHBIN pecypcl: yuebHOoe mocobue ans mpukiaagHoro OakanaBpuara / T. E.
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https://www.biblio-online.ru/viewer/87EC2130-3EBB-45B7-B195-1A9C561ED9D9#page/1
https://www.biblio-online.ru/viewer/82ECCED0-EBF6-4DE1-82D2-3E74443D21D8#/
https://www.biblio-online.ru/viewer/281E14E9-14A1-4C33-B9B0-88039C7CE2F6#page/1
https://www.biblio-online.ru/viewer/281E14E9-14A1-4C33-B9B0-88039C7CE2F6#page/1
https://www.biblio-online.ru/viewer/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4#page/1
https://www.biblio-online.ru/viewer/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4#page/1
https://www.biblio-online.ru/viewer/1DC33FDD-8C47-439D-98FD-8D445734B9D9#page/1
https://www.biblio-online.ru/viewer/1DC33FDD-8C47-439D-98FD-8D445734B9D9#page/1

9.

10.

11.

12.

13.

MamoHoBa. — M.: U3narensctBo FOpaiit, 2018. — 176 c. - URL: https://www.biblio-
online.ru/viewer/78273C7D-1F38-402A-8065-31B181C91613#page/1
CosetoB, b. fI. VIHbopmaloHHBIe TEXHOIOTUM [D/IeKTPOHHBIM pecypc]: yueOHUK Ajist
npukiazHoro bakanaepuata / b. §1. CoetoB, B. B. llexaHoBcKuii. — 6-e u3g., mepepao.
u porn. — M.: UsgatenbctBo FOpaiit, 2018. — 263 c. - URL: https://www.biblio-
online.ru/viewer/34234C8A-E4D5-425A-889B-09FE2B39D 140#page/1
VHpopMaIioHHbIe TEeXHOJOTMA B MapKeTHHre [DIeKTpOHHBIA pecypc]: yueOHUK U
nipakTuKyM gyt CITO / C. B. Kapriosa [u zp.]; nox o6mr. pen. C. B. Kaprnopoii. — M.:
W3parensctBo  FOpaiit, 2018. — 367 «c¢. - URL: https://www.biblio-
online.ru/viewer/392D9025-B690-4BDC-A2DC-C7C48D764C1E#page/1
WHdbopmalioHHbIe TeXHOMIOTMM B MeHeKMeHTe [DJIeKTPOHHBIN pecypc]: yueOHUK U
npaktukym gnsi CITO / E. B. MatiopoBa [u ap.]; noa pea. E. B. Ueptok. — M.:
W3parenbctBo  FOpaiit, 2018. — 368 «¢. - URL: https://www.biblio-
online.ru/viewer/CFEFODOE-CD19-4F25-9DD4-87860BBDFC7 A#page/1
HetécoBa, O. FO. WHbopMallMOHHble TEeXHOJOTUA B 3KOHOMMKE [3DeKTPOHHBIN
pecypc]: yuebHoe rocobue s CITO / O. FO. HerécoBa. — 3-e u3f., UCTp. U AOM. —
M.: WzparensctBo FOpaut, 2018. — 146 c. - URL: https://www.biblio-
online.ru/viewer/D8F3F1FA-DA19-468F-A7FD-73E7BD1ACDCC#page/1
[TnaxotHrkoBa, M. A. MIHdopMal[MOHHbIe TEXHOJIOTUU B MeHe/PKMeHTe [D/1eKTpOHHbIN
pecypc]: yuebnuk u npaktukym fyist CI1O / M. A. [TnaxotHukoBa, FO. B. BeprakoBa. —
M.: MWzparensctBo FOpaut, 2017. — 462 c. - URL: https://www.biblio-
online.ru/viewer/D118EE19-C1B2-46A7-91BB-2BC417C54C47#page/1

CokonoBa, B. B. BblunciurenbHasi TeXHWKa W MH(OPMaLMOHHbIE TeXHOJIOTHHU.
Pa3paboTka MOOWIBHBIX MIPUIOKEHUH [DNeKTpOHHBIN pecypc]: yuebHoe rocobue st
npuKiagHoro 6akanaspuara / B. B. CokomoBa. — M.: N3marensbctBo FOpaiit, 2018. —
175 c. - URL: https://www.biblio-online.ru/viewer/D80F822D-BA6D-45E9-B83B-
8EC049F5F7D9%page/1

5.3 Ilepuoauueckue u3gaHus

1.
2.

3.

4.

5.

6.

7.

8.

9.

Cpentee u ripodeccrioHanmbHOe 06pa3oBaHUe

Komnetrorep IIpecc

Ortkperthle crctembl.- URL: http://biblioclub.ru/index.php?
page=journal&jid=436083

WNudopmatuka B mikose .- URL:
http://dlib.eastview.com/browse/publication/18988

[IporpammHbIe nIpoAyKThI U cucTemsbl.- URL:
http://dlib.eastview.com/browse/publication/64086

Wudopmarrika 1 obpazoeanue.- URL:
http://dlib.eastview.com/browse/publication/18946

CucremHbi agvuauctparop.- URL:
http://dlib.eastview.com/browse/publication/66751

Computerword Poccusi.- URL:
http://dlib.eastview.com/browse/publication/64081

Mup I1K.- URL:
http://dlib.eastview.com/browse/publication/64067
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https://www.biblio-online.ru/viewer/D80F822D-BA6D-45E9-B83B-8EC049F5F7D9#page/1
https://www.biblio-online.ru/viewer/D118EE19-C1B2-46A7-91BB-2BC417C54C47#page/1
https://www.biblio-online.ru/viewer/D118EE19-C1B2-46A7-91BB-2BC417C54C47#page/1
https://www.biblio-online.ru/viewer/D8F3F1FA-DA19-468F-A7FD-73E7BD1ACDCC#page/1
https://www.biblio-online.ru/viewer/D8F3F1FA-DA19-468F-A7FD-73E7BD1ACDCC#page/1
https://www.biblio-online.ru/viewer/CFEF0D0E-CD19-4F25-9DD4-87860BBDFC7A#page/1
https://www.biblio-online.ru/viewer/CFEF0D0E-CD19-4F25-9DD4-87860BBDFC7A#page/1
https://www.biblio-online.ru/viewer/392D9025-B690-4BDC-A2DC-C7C48D764C1E#page/1
https://www.biblio-online.ru/viewer/392D9025-B690-4BDC-A2DC-C7C48D764C1E#page/1
https://www.biblio-online.ru/viewer/34234C8A-E4D5-425A-889B-09FE2B39D140#page/1
https://www.biblio-online.ru/viewer/34234C8A-E4D5-425A-889B-09FE2B39D140#page/1
https://www.biblio-online.ru/viewer/78273C7D-1F38-402A-8065-31B181C91613#page/1
https://www.biblio-online.ru/viewer/78273C7D-1F38-402A-8065-31B181C91613#page/1

10. NudopmarioHHO-yTpaBistolue cucteMol.- URL:

http://dlib.eastview.com/browse/publication/71235

11. XKypHan ceteBbix perenut LAN.- URL:

http://dlib.eastview.com/browse/publication/64078

12. .Nudopmatuka u obpa3oBanue.- URL:

http://dlib.eastview.com/browse/publication/18946

13. Windows IT Pro/ Re.- URL: http://biblioclub.ru/index.php?page=journal&jid=138741
14. TIpuknagHas uHpopmaruka.- URL:  http://elibrary.ru/title_about.asp?id=25599

5.4 TlepeueHnb pecypcoB HH(OPMAIMOHHO-Te/IEKOMMYHUKAI[UOHHOM ceTH «IHTepHeT»,

Sk =

8.

9.

He00X0JUMBIX /I/Isl 0CBOEHUS AUCIUILIMHbBI

ObC «YnuBepcutetckasi onbmoreka ONLINE». — URL: www.biblioclub.ru
OBC u3narenbctBa «Jlaab». — URL: https://e.lanbook.com

9BbC «HOpatit». — URL: http://www.biblio-online.ru/

9bC «BOOK.ru» https://www.book.ru

9bC «ZNANIUM.COM» www.znanium.com

DJeKTPOHHBIN Katanor HayuHoii 6ubmoreku Kyol'y. —
URL:http://212.192.134.46/MegaPro/Catalog/Home/Index

OnekTpoHHasi oubmoTeka «3marenbckoro gomMa «I' pebeHHUKOBY -
URL:www.grebennikon.ru

HayuHast ssekTpoHHast 6ubnroreka (HOB) «eLibrary.ru». - URL:http://www.elibrary.ru
basnbl ganHbix Kommnanuu «Mct Boto». - URL:http://dlib.eastview.com

10. Jlekropuym TB». - URL: http://www.lektorium.tv/

11. HatoHasieHast 37eKTpoHHast onbmioteka « HOb». - URL:http://H36.pdy/

12. KubepJ/leHnHKa: HayuHasl 3eKTpoHHasi oubmoreka. — URL: http://cyberleninka.ru/
13. EquHoe 0KHO AiocTyra K o6pa3oBaresibHbIM pecypcaM : deaepanbHas UC cBobogHOTO

noctyna. — URL: http://window.edu.ru.

14. CnipaBouHo-nipaBoBasi cucteMa «KoHcynbraHT [Ttoc» - URL http:/www.consultant.ru
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6. METOANYECKHUE YKA3AHUSA /IS OBYYAROIIINXCHA
I10 OCBOEHMIO INCLHUIIVIMHbI «MH®OPMAILIMOHHBIE TEXHOJ/IOI'TN»

Yuarmecst sl TIOJTHOLIEHHOTO OCBOEHHsI yueOHOro Kypca [O/DKHBI COCTaB/ISTh
KOHCIIEKThI KaK MPU MNPOC/IYIINBAHUY €r0 TeOpeTUUeCKor (JIeKLIMOHHOM) YacTH, TaK U TIpU
TIOATOTOBKE K TMPAKTUYeCKUM (CEMHHAPCKUM) 3aHSATHsM. JKemaTe/bHO, UTOObI KOHCIIEKTHI
JIEKLIMM ¥ CeMHHApOB 3alMChIBA/IMCh B JIOTUUYECKOW MOC/Ie/10BaTe/IbHOCTH M3yUeHHsl Kypca U
Cofiep>KaJTUCh B OFHOM TeTpasik. DTO obecrieunT Oosiee TOTHYIO MOATOTOBKY KakK K TeKYIIUM
yueOHBIM 3aHSTHSM, TaK U CECCHOHHOMY KOHTPOJIIO 3HAHUH.

CamMocrosTeslbHasi paboTa yualuxcsl sIB/IsSeTCA BakHewied dopMoit yue6GHO-
T03HaBaTeIbHOTO Tpoliecca. Llenb 3afaHuii Ajis CaMOCTOSITe/IbHONM paboThl — 3aKpenuTh 1
paCIIMpUTh 3HaHWs, YyMEHHs, HaBbIKM, TpUOOpeTeHHble B pe3ylbTaTe W3y4YeHUs
JVCLMIUIVHBI;, OB/afleTb YMEHHWeM MCIO/Ib30BaTh IOJyYeHHble 3HAaHUS B IIPAKTUUeCKOM
paboTe; OMYYUTD TIePBUUHBIE HABBIKU MPO(deCCHOHATBLHON AesITeTbHOCTH.

Hauasiom opranusaiuu o060 caMoCTOSTe/IbHON pabOoThl JO/DKHO OBITH TIPUBHUTHE
HaBBLIKOB M YMEHHI TPaMOTHOM paboThl ¢ yueOHOM M HayuHOU JIMTEpPaTypou. DTOT IPOLecC,
B TIEpBYIO Ouepe/lb, CBsS3aH C HaXOKJeHHeM HeoOXOAWMOW /il YCIeIIHOTO OBJaJieHUs
y4eOHBIM MaTepuajioM JIMTePaTypOW. YUalluics [JO/DKeH W3yUWTh CITMCOK HOPMAaTHBHO-
MPaBOBBIX AaKTOB MW HSKOHOMUYECKOW JIMTepaTyphbl, PpEKOMEeHAyeMblii TI0 yueOHOM
JUCLIUTIIMHE;  yMeTb  TI0/b30BaThCsi  ¢doHAamMu  OMOMMOTEK M CIIPaBOYHO-
6ubnuorpadrue CKUMHU U3IaHUSIMH.

3afaHusi il CaMOCTOSATeNbHOW paboThl BBIMIOJHSIOTCSA B THUCbMEHHOM BHZE BO
BHeayIWTOpPHOe Bpems. PaboTa [o/mKHa HOCUTH TBOPYECKUI XapakTep, TPU ee OLIeHKe
nperofiaBateslb B TIEPBYIO oOuepelb OIleHWBaeT OOOCHOBAHHOCTH W OPUTHMHA/IBHOCTH
BLIBOZIOB. B mumcbMeHHOW paboTe MO TeMe 3aflaHWsl YuYallluHCs [O/DKeH TIOHO W
BCECTOPOHHE PaCcCMOTPETh BCe aCIeKThl TeMbl, YeTKO C()OPMYJIMPOBaTh ¥ apryMeHTHUPOBaTh
CBOIO TIO3WI[MIO TI0 HCC/ielyeMbIM BOrpocam. BbIOOp KOHKDeTHOTO 3aZiaHusi IS
CaMoCTOsATeTbHOM paboThl TIPOBOJUT TIperiofiaBaTe/ib, BeAyIUi TPaKTUYeCKHe 3aHSTUS B
COOTBETCTBUU C MepeyHeM, yKa3aHHbIM B TJIaHaX MPaKTUueCKUX 3aHSITUM.

OOyueHHe CTY[eHTOB OCYILECTB/SeTCS T0 TPaJWIMOHHONW TEXHOMOTMU (JIEKIUH,
MPaKTUKH) C BK/IFOUeHHEeM MHHOBAL[MOHHBIX 37IEMEHTOB.

C TOUKM 3peHUsi WCII0/Ib3yeMbIX MeTO/OB JIeKLIUUA TIOApa3e/sitoTCs CJeAyoLUM
obpa3zomM: nHGOPMALMOHHO-00bICHUTE bHAS JIeKLIYsI, TTI0OBeCTBOBaTe/bHas1, JeKIus-6ecesa,
nipobsieMHast IeKIUs U T. [I.

YcTHOe u3nokeHWe yueOHOrO marepuasna Ha JIeK[UU [O/DKHO KOHCIIEKTHPOBAThCS.
CrnyliaTh JIEKLIMIO HY)KHO yMeTb — MOAJepXKUBaTb CBOé BHUMaHUe, MOHATb M 3allOMHUTH
yCJIbIIIIAHHOE, Y/IOBUTH May3bl. B mporecce U3n0xeHUsl mperiofiaBaresieM JeKLUU CTyLeHT
JIOJDKeH BBbISICHUTH BCe HETOHSTHbIE BOIPOCHI. 3alMChbiBaTh CO/lep>KaHUe JIeKI[UM HY>KHO
00si3aTesTbHO — 3alMCU TIOMOTAlOT TO/ep>KUBaTh BHUMaHKe, CIIOCOOCTBYIOT TTIOHUMAaHHUIO U
3alIOMUHAHUIO YCJIBILLIAHHOTO, IPUBOJUT 3HAHUE B CUCTEMY, CJIy>KaT OMOPOU /IS Iepexofa K
Gosiee rTyOOKOMY CAMOCTOSITe/TbBHOMY M3yUeHHIO TIpeJiMeTa.

MeToauueckue peKoMeH/jal[uy 10 KOHCTIEKTUPOBaHUIO JIEKLUH:

— 3aITUCh JI0/DKHA OBITh CUCTEMHOM, TIPe/[CTaB/IATH COOOM COKpAIEHHBIA BapHaHT

JIeKLIMY TiperiofaBarensi. Heo6xoaumo ciyiiiatb, 06yMbIBaTh U 3alMChIBaTh OJHOBPEMEHHO;
— 3aIUCh BEAETCA OueHb OBICTPO, UETKO, I10 BO3MOXXHOCTH KOPOTKHUMH
BbIpa)KeHUSIMU;
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— He TIpeKpalljasi C/IyLIaTh TperoaBaTelisi, Hy>KHO 3alMChiBaTh TO, YTO HeOOX0AMMO
ycBOUTh. Hesb3si 3amuchiBaTh Cpa3y ke BbICKA3aHHYIO MbBIC/Ib MperojjaBaTesis, cjiefyeT eé
MOHSTh U TMOC/e 3TOr0 KPaTKO 3anucaTb CBOMMH CJI0BaMH WM CJIOBaMM TperofiaBaTesis.
Ba)kHO, uTOOBI B Hell He ObLT TTOTEPSIH OCHOBHOM CMBIC/T CKa3aHHOTO;

—1MeHa, [1aThl, Ha3BaHHsl, BbIBOZbI, OTIpe/ie/IeHHs 3alTMChIBalOTCSl TOYHO;

—csieyeT o0OpaTUTh BHMMaHWe Ha oOQopmseHHWe 3arucy JeKOuu. [ Kak[aoro
rpeMeTa 3aBOAUTCS o0Iias TeTpaib. OT/IMUHBIM OT OCTAa/JbHOTO 1IBeTa C/IeAYET BhIAE/ATh
OTJe/IbHble MBIC/IM W 3arojiOBKM, COKpalllaThb OT/e/ibHble CJI0Ba U TpeJJIoXKeHUs,
WCTIO/b30BaTh YC/IOBHBbIE 3HAaKW, OYKBBI JIATUHCKOTO W TPEUeCKOro ana(aBUTOB, a TaKKe
HEKOTOpbIe MPHUEMBI CTeHOTrparueCcKoro COKpaleHus CJI0B.

[MpakTHueckye 3aHATHS 10 JucCLHUTUIMHe «VH(OpMallMOHHBIE TEXHOJIOTHH B
npodeCCHOHATBLHOU JIesITeTbHOCTH» TIPOBOASITCS B OCHOBHOM TIO CXEMe:

-YyCTHBI OTpPOC TI0 TeOpUM B Hadase 3aHATUsA (0OCYy)KIeHWe TeopeTHyeCcKuX
TTPO0O/IeMHBIX BOTIPOCOB TI0 TEME);

-paboTa B rpymrax o pa3pelieHu0 pa3/InyHbIX CUTYaLWi TI0 TeMe 3aHSTHS;

-pellieHre TIPaKTHUeCKUX 3a7iad UHAWBUAYATBHO;

-TI0/iBe/leHre UTOTOB 3aHATUsI (UK peduieKcus);

-WHAVBUJYya/lbHble 3aJaHusl [jis TIOATOTOBKM K CJAEAYIOIIMM TPAKTH4eCKUM
3aHATHUSIM.

Lleslb TIPaKTUYECKOTO 3aHATHSI - HAyUWTh CTYAEHTOB TPUMEHSTb TeopeTHyecKue
3HaHWS TIPY PeIlIeHUH MPAKTUUeCKUX 3a/jad Ha OCHOBE peasbHbIX JIaHHbIX.

Ha nipakTrueckux 3aHATHSIX TIpeo0sialatoT CeAyIoiiie MeTobI:

-BepOanbHbIe (TIpeob/1aiaroIM MEeTO/IOM JIOJDKHO OBITh 00BbsICHEHHE);

-TIpaKTHYecKue (MMCbMeHHbIe 3/1aHusl, TPYIINOBbIe 3a/JaHUs U T. 11.).

BaXHbIM [Ijii CTy#eHTa SIB/ISIeTCS yMeHHe pallMOHalbHO IMoJ0MpaTh HeoOXOAUMYIO
yuebHyt0 murepatypy. OCHOBHBIMH JIUTE€PAaTYPHBIMUA UCTOYHHUKAMM SIBJISTFOTCS:

— bubmoreunsie hoHABI urana Kyol'Y B r. [eseHmKuKe;

— 97IeKTPOHHast OMbMMoTeuHast CUCTeMa « YHUBEPCUTETCKasi OMO/IMoTeKa OHTaiH»;

— 971eKTpOoHHast 6ubnuoTeuHas cuctema M3aarenbcTBa «J1aHb».

[MTouck kHur B OHO/MMOTEKe HEOOXOAMMO HAUMHATHL C W3YUYeHHUs TIPeJMEeTHOTO
KaTajora W CO3[aHUSl CIIMCKa KHUT, T0COOWM, MeTOJuWUeCKWX MaTepuajoB TI0 TeMe
W3y4eHusl.

[TpocMOTp KHUTH HAYMHAETCs C TUTY/IBHOTO JIUCTA, CJIeAYIOIIero mocsie o6mokky. Ha
HEM O0OBIYHO TIOMEINAaIOTCS BCe OCHOBHBIE JaHHbIE, XapaKTepU3ylolle KHWUTY: Ha3BaHUe,
aBTOp, BBIXOJHbIE JIaHHbBIE, JaHHbIE O Tepen3faHuu U T.1. Ha o6opoTe TUTY/IBHOTO JHMCTA
JAéTCsl aHHOTAL[MsI, B KOTOPOW yKa3bIBaeTCs TeMaTWKa BOTIPOCOB, OCBEIIEHHBIX B KHUTE,
oTipejieNisieTCsl KPyT uWTaTesied, Ha KOTOPbI OHa paccuvTaHa. bosbliioe 3HaueHUWe HUMeeT
MIPeJUC/IOBe KHUTH, KOTOpPOe 3HAKOMHUT UHUTaTelss C JIAYHOCTBIO aBTOpa, WCTOpPHEH
CO3/IaHMSI KHUTH, PACKPBIBAET COZIep>KaHHe.

[TpounTaB TpeIUC/IOBHEe W TIONMYyYdB OOIlljee Tpe/CTaB/ieHWe O KHUTe, CreayeT
o0paTuThCs K oraBneHuto. OriaBieHre KHUTHM 3HAKOMHUT 00ydaemMoro C cofiep>kaHueM M
JIOTUYeCKOM CTPYKTYPOM KHUTH, 103BOJIsieT BEIOPATh HY)KHBIM Marepuyas Jjis usyueHus. ['of
W3ZlaHWs KHUTW TI03BOJISIET CYyAUTh O HOBHM3He Marepvasa. B KHure MoryT ObITh
TIpYMeYaHusi, KOTOpbIe COAepyKaT pa3/IMuHbIe JOTIO/HUTe/IbHbIe CBeZieHrst. OHU TTeuaTaroTCs
BHE OCHOBHOTO TEKCTa W Pa3bsICHSIOT OT[e/ibHble BOMPOCHL. [IpeaMeTHbIe U andaBUTHBIE
yKa3are/ii 3HaUuTe/IbHO 00/1eTyaroT TIOBTOPeHHe W3/IOXKeHHOTO B KHUTe MaTtepuasia. B KoHije
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KHHUTYM MOXKET pacCIiojiararbCsa BCIIOMOTraTe/IbHBIN MarepHaJl. K HeMy 00BIUHO OTHOCATCS
HWHCTPYKLWH, TIPUIOKEHHs, CXeMbl, CUTydalJMOHHbI€ 3a/ia4H, BOIMMPOCHI A/ CAMOKOHTPOJIA 1

T.JI.
g nyudiiiero TpeACTaB/ieHWs W 3allOMMHAHUST MaTepHasa 1[eiecoo0pa3HO BeCTH
3alMCH ¥ KOHCTIEKTBI Pa3/IMYHOTO COZIEP>KaHMs, 8 UMEHHO:
— MOMETKH, 3aMeUaHusl, Bble/IeHHe [JIABHOIO;

— TUIaH, Te3WChl, BBIHUCKU, LITAThI;
— KOHCTIeKT, pabouasi 3anuch, pedepart, ZOK/a, JTeKIUs U T.1.

YuTarh yueOHHUK HeOOXOAMMO BIYMUMBO, BHHMMaTe/lbHO, He TPOIYyCKas TeKCTa,
CTapasich MOHATh KaKAyr0 (pa3sy, ofHOBpPeMeHHO pa30upasi MpUMephl, CXeMbl, TaOJHLIbI,
PUCYHKH, TIPUBeJEHHBIE B yueOHMKe.

OJHUM U3 Ba)KHEUIIUX CPeACTB, CITIOCOOCTBYIOIIUX 3aKperyIeHWI0 3HaHWUM, SIBISIeTCs
KpaTKasl 3alycCh MPOYMTAHHOTO MaTepuasia — COCTaB/ieHWe KOHCTeKTa. KOHCIeKT — 3To
KpaTKOe CBfI3HOe W3JIOKeHHe COflep)KaHWsl TeMbl, ydyeOHHMKa WIM ero 4actd, 0e3
nozipobHoOCTel 1 BTOpoCTeneHHbIX AeTanei. [To cBoell CTpyKType M IOcC/e[j0BaTeIbHOCTU
KOHCTIEKT /IOJDKeH COOTBETCTBOBAThH I/IaHy yueOHUKa. [103TOMY Ba)kKHO CHadajia COCTAaBUTh
TUIaH, a TIOTOM IKCaTh KOHCIIEKT B BH/ie OTBeTA Ha BOIPOCHI TiaHa. Eci yuebHUK pa3fenéH
Ha HeOoJbIMe o3ar/iaB/ieHHble YaCcTH, TO 3arojIOBKM MOXXHO PAcCMaTPUBATh KakK IYyHKTBI
TUlaHa, a W3 TeKCTa KaXKJOW uacTd CjaefyeT 3arucaTbh Te€ MBICJIHM, KOTOpPbIe PacKphIBAIOT
CMBICJT 3ar0/I0BKa.

TpebGoBaHUsI K KOHCIIEKTY:

— KpaTKOCTb, CXKATOCTb, 11e/1IecO00pPa3HOCTb KaK/0T0 3alyCchIBAeMOro C/I10Ba;

— CcoJep)KaTe/lbHOCTh 3allMCH- 3aruchiBaeMble MBICIU crefyeT (OpMyIUpOBaTh
KpaTko, Ho 6e3 yimep6ba asisi cMbicsia. OObEM KOHCIIeKTa, KaK MPaBUIO, MeHbIIe N3y4aeMoro
TekcTa B 7-15 pas;

—KOHCIIEKT MOXXET ObITb, KaK MPOCTBIM, TaK U CJIOKHBIM TI0 CTPYKTYPe — 9TO 3aBUCHUT
OT COZiep>KaHus1 KHUTH U 11eJI1 eé U3yueHusl.

MeTorueckue peKoMeH/Jalliy 10 KOHCTIEKTHUPOBaHHUIO:
— TpeXJe YeM HauaTb COCTaB/STh KOHCIEKT, HY)XHO O3HAaKOMUTBCSI C KHUIOH,

MIPOUYMTAaTh €6 CHauasa /10 KOHLIa, TOHATh POYUTaHHOE;

— Ha 00Ji0)KKe TeTpaZiii 3alMChIBAIOTCs Ha3BaHWe KOHCTIEKTUDYEeMOW KHUTU U UMS
aBTOpa, COCTaB/ISITCS M/IaH KOHCTIEKTUPYEeMOT0 TeCTa;

— 3aMucy Jlyullle JefaTb TIPU TPOUTEHUM He OfHOro-AByX ab3alleB, a L{esioro
naparpada Wiy I71aBbl;

— KOHCIIeKTHPOBaHUe BeJETCS He C 1ieJIbl0 MMeThb Orpe/le/IéHHbIN 3arucH, a /s
Oosiee TMO/HOTO OBJAJeHUsT COZlep)KaHHEeM H3y4yaeMOro TeKCTa, II03TOMYy B 3alvcsixX
OTMeYaeTCs ¥ BbIJeJ/IIeTCs BCE TO HOBOe, MHTepeCHOe M HY)KHOe, UTO 0COOeHHO TPUBJIEKIIO
BHUMaHUe;

— ToCjie TOro, Kak Cjie/laHa 3aluch cofepkaHusi maparpacda, I/aBbl, CliefyeT
TepeunTarb e€, 3aTeM CHOBa 00paIatbCsi K TEKCTy U TIPOBEPUTH Cebsi, MPaBWIBHO JIK
W3/I0KEHO COJleprKaHue.

TexHUKa KOHCITEKTHPOBaHUS:
— KOHCITeKTUPYsI KHUTY 00JIbIIoro 00béMa, 3anuch C/iefiyeT BeCTH B 00I1iel TeTpay;
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— Ha Ka/IOM CTpaHWlle CjeBa OCTaB/SIOT MOJisA MMpUHON 25-30 MM [/ 3arvcu
KOPOTKMX T10/13aT0/I0OBKOB, KPaTKHX 3aMeuaHuii, BOITPOCOB;

— KaKJjasl CTaHULla TeTpajid HyMepyeTcs;

— ISl TIOBBIIIIEHUS UATAeMOCTH 3alliCH OCTaB/ISIIOT MHTEPBa/bl MEXAYy CTPOKaMU,
ab3a1jaMu, HOBYIO MbBIC/Tb HAUMHAIOT C «KPaCHOM» CTPOKW;

— TIpM KOHCITIeKTMPOBAaHWM IIMPOKO WCIMOAb3YIOT pa3/iMuHble COKpallleHUs U
YC/IOBHBIE 3HAaKH, HO He B yIIepd CMBICY 3alydCaHHOTO. PeKOMeHAyeTcs TpPUMEHSITh
o0b1ieyrioTpeOuTe/IbHbIE  COKpAIlleHWs,, Harpumep: M.0. — MoXeT ObITh; Troc. —
rOCY/IapCTBEHHBIN; /.0. — JO/DKHO OBITh H T.J.

— He c/ieflyeT COKpalllaTb UMeHa U Ha3BaHUsI, KpOMe OYeHb YacTO TTOBTOPSIIOILIUXCS;

— B KOHCTIEKTe He JO0/DKHO OBbITh MeXaHMUeCKOrO ITepeluchbiBaHus TeKcTa 06e3
TPOJyMbIBaHUSI €r0 Co/iep>KaHusl U CMbIC/IOBOTO aHa/IU3a.

Onsi Harvcanusi pedepara HeoOXOAMMO BhIOpaTb TeMy, COIJIacOBaTb ee C
TperiofiaBaresieM, Mogo0paTb HECKOJBKO WCTOYHMKOB I10 TeMe, BBITIOJIHUTh aHajIu3
WCTOYHUKOB [0 peIIeHur0 Tpo0sieMbl, 000OCHOBaTh CBOIO TOUKY 3pEHHs Ha pellieHue
Ipo0/IeMBl.

7. OOEHOYHBIE CPEJCTBA /11 KOHTPO/IA YCIIEBAEMOCTHU

7.1. ITacnopt ¢oHAA 0LIeHOUHBIX CPe/ICTB

Ne Kop konponmpyemoi HaumeHoBaHMe OLjeHOUHOTrO
- KoHTponupyeMble pa3esnbl (TeMbl) AUCLUTTUHbI KOMITETeHI[UH H
n/m cpejcTBa
(nu ee yacTH)
1. Vndopmarus, nHbopMaloOHHbIe OK2. OK9 YCTHBIH (MTMCHMEHHBII)
TEeXHOJIOTMN U I/IH(bOpMaL[I/IOHHBIe CHUCTEeMBbI ’ OIIpoc
2. O6paboTka TekCTOBOM MHbOpMaluu B MS OK2, OK9 TectupoBaHue,
Word TnpakTHueckas pabora
3. OO6paboTka uncaoBoii uHGopMalu B MS OK2, OK9 TecTupoBaHwue,
Excel rpakThueckas pabora
4. o . OK2, OK9 TectupoBaHue,
Cospanue npesenTtanuii B MS PowerPoint NpaKTHYecKas pabota
5. o OK2, OK9 TectupoBaHue,
MynsTUMeiliHbIe TEXHOJIOTUU npakTuyeckas paGora
1 OcHOBBI HTH(OPMAI[MOHHOW U OK2, OK9 YcTHBI (MUCHMEHHbIH)
' KOMIIbIOTePHOM 6e30macHOCTH onpoc

7.2. Kputepuu ouleHKH 3HAaHUH

KoHTpob ¥ oOLleHKa pe3y/lbTaTOB OCBOEHHWsl [JUCLMIUIMHBI  OCYILeCTBIISeTCS
TperiofiaBaTesieM B TIpoliecCe YCTHOTO OMpOCa, TPOBeJeHHs TPaKTUUeCKUX 3aHSATHH,
TeCTUPOBAHUSI.

Tect. CucTema CTaH[apTU3UPOBaHHbIX 3a/laHuM, TO3BOJISIOLAs ABTOMAaTHU3MPOBATh
NpoLleZlypy M3MepeHMsi YPOBHsI 3HaHUW U yMeHM obyuatoitierocsi. TecT oljeHHBaeTcs 1o
KOJIMYeCTBY IIPaBWIbHBIX OTBETOB (He MeHee 50%).
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Kpurepuu o1jeHKH 3HaHHUI 00yUYaOIUXCA B [{eJI0M IO JUCLUIIHHE

«OTJIMYHO» - BBICTaB/IsAeTCs OOyuarolieMycsi, TIOKa3aBIlleMy BCEeCTOPOHHUE,
CUCTeMaTU3UPOBaHHbIe, TyOOKHe 3HaHUSI yueOHOW MpOrpaMMbl JUCLUIIIMHBI U YMeHHe
YBEPEHHO TMPUMEHSTh WX Ha TIPAKTHUKe TIPU pellleHWM KOHKPETHBIX 3ajjadu, CBOOOAHOe U
TIpaBUIbHOE 000CHOBaHMe MPUHSTHIX PelleHNH;

«XOpOILIO» - BBICTAB/ISAeTCA OOyYaroIeMyCs, eCid OH TBEepAO 3HaeT Marepual,
rpaMOTHO U MO CyLIeCTBy M3jaraeT €ero, ymeeT MPHMEHSTb IOy4YeHHble 3HAaHUS Ha
TIPaKTHKE, HO I0NyCKaeT B OTBeTE WJIM B PELleHWH 3a/jau HEKOTOpble HeTOYHOCTH;

«YAOB/IETBOPUTE/ILHO» -  BBICTABISIeTCS  OOyuaroieMmycsi,  ITOKa3aBIIeMy
dbparMeHTapHbIl, pa3pO3HEHHbIM XapakTep 3HAHWW, HEJOCTAaTOYHO TPaBUJIbHbIE
dbopmynMpoBKM 0a30BbIX TIOHATHM, HapylleHWs JIOTUUYeCKOW T[0C/Ie0BaTeIbHOCTU B
V3/I0KEHUM MPOrpaMMHOr0 MaTepuajia, HO MPU 3TOM OH BjajieeT OCHOBHBIMH pasjesiamMu
yueOHOI MporpaMMbl, HEOOXOAUMBIMU Il Aa/IbHEUIIEer0 O0yueHUs U MOKET TIPUMEHSITh
TIO/Ty4eHHbIe 3HaHUS 110 00pas3ily B CTaHAAPTHOW CUTYal[|H;

«Hey[I0B/IETBOPHTE/IbHO» - BBICTaB/IsIeTCs O0yuarolemMycsi, KOTOpbIi He 3HaeT
Oosibile YacTH OCHOBHOTO COZIep)KaHusl yueOHOW TporpaMMbl JUCLUIUIMHBL, JOITyCKaeT
rpyOble OmMOKKM B (OPMY/IMPOBKAX OCHOBHBIX TTOHATHW  AWUCIUTUIMHBI M HE yMeeT
WCII0/1b30BaTh MOJ/yYeHHbIe 3HAaHUSI MPY PellleHUH TUTOBBIX MPAaKTUUeCKUX 3a/1ad.

7.3. OneHouHbIe CPeACTB /I/IfA IPOBeieHHs TeKyIllel arTecTaliu

Teky11ii KOHTPOJIb TIPOBOAUTCS B (hopMe:
-(ppoHTaNMBHBIN OMpOC
-UHJIUBU/ya/IbHbIA YCTHBIN OMPOC
-ITMCbMEHHBIA KOHTPOJTb
-TeCTUPOBAHUE TI0 TeOPeTHUeCKOMY MaTepHUasty
-rpakThUecKas (aboparopHasi) paboTa
-3a1[uTa pedepara, 3cce
-3al[UTa BLITIOJIHEHHOTO 3a/laHMs,
-pa3paboTka nmpobsiembl Kypca (ZoKaz).

. ITpumepsl
®dopma [TpakTHueckuit JInuHble KauecTBa
aTTecTaluu 3Haums1 Ymenrus OmbIT (BMaZieHue) | obyuarolerocs OLEHOUHBIX
CpeJiCTB
YcTHBIM KoHTposb 3HaHui OueHKa ymMeHUs OLieHKa HaBBIKOB OueHka KonTposnbHbIe
(TTMCbMeHHBIN) | MO0 OMpefiesleHHbIM pasniyarb paboTthl C CIOCOGHOCTH BOIPOCHI 110
orpoc no | mpobieMam KOHKpDeTHbIe JIUTepaTrypHbIMU OIlepaTUuBHO U TeMaMm
TeMaMm TIOHATUSA VCTOYHUKAMU KaueCTBEeHHO TIPUJIAraroTCs
OTBeuaTh Ha
MOCTAaBJ/IeHHbIe
BONPOCHI
IIpakTueckue | KoHTpo/b 3HaHUSA OLeHKa ymMeHus OrjeHka HaBbIKOB | OLieHKa Tembl paboT
paboThI TeopeTUYeCKUx pabotars ¢ paboThI C Coco6HOCTH TIpUJIaratoTCst
OCHOB COBpeMeHHOMH BBIUMC/IUTE/IbHOW | ONepaTHBHO U
VMH(OPMaTUKU U KOMIIbIOTEPHOU TeXHUKOH, KaueCTBeHHO
MH(OPMaLMOHHbIX TeXHUKOH, MIPUKJIaJIHBIMU pelarb
TeXHOJIOTUH, HCIO/b30BaTh MIPOrpaMMHBIMU N0CTaB/IeHHbIe HAa
BO3MOXHOCTEH U BO3MOXXHOCTH cpefcTBaMu NIpaKTUYeCKUux
TIPUHLUIIOB BBIUMC/IUTE/TBHOM paborax 3ajauu U
WCII0/Ib30BaHUs TEeXHUKU U apryMeHTHpOBaTh
COBpEMeHHOU IIpOrpaMMHOI0 pe3y/bTarsl
KOMIIBIOTEPHOU o0ecrieueHust pH
TeXHUKU. pelleHuH
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MPaKTHUUYECKUX
3ajau.

TectupoBanue

KoHTposib 3HaHuit
T0 OTIpe/ieIeHHbIM
npobiemMam

OLeHKa yMeHus
pasuarb
KOHKDeTHBbIe
TIOHATUS

O11eHKa HaBBIKOB
JIOTUYeCKOTro
aHanu3a u
CHHTe3a TpU

OreHka
crocobHoCTH
OTepaTUBHO U
KaueCTBEeHHO

Bonpocst
TIpU/IaratoTCst

COITOCTaBJ/IeHUU
KOHKDETHBIX
[TOHATHH

OTBeuarhb Ha
TIOCTaB/IeHHbIE
BOIIPOCHI

le/lMeprle TeCTOBbIE 3a/ldHUA:

1. B TekcToBoM mporjeccope Microsoft Word ocHOBHbIMU ITapamMeTpaMu TpH 3aJjaHUU
rapaMeTpoB ab3aria SB/SIOTCS:
A) rapHuTypa, pa3Mep, HauepTaHue;
b) orcTyn, uHTepBa;
B) nons, opueHrauus;
I') cTunb, 111a0/I0H.

2. MwuHMMaTbHBIM 00BbEKTOM B PACTPOBOM I'paprueCcKoM pefaKTope SIBISIeTCS:
A) Touka 3KpaHa;

B) 00BeKT (psIMOYTO/ILHUK, KPYT U [Ip.);
B) manuTtpa 118eToB;
I') 3HakoMecTO (CUMBOJ).

3. B tabmuunom miporjeccope Microsoft Excel BoizenieHa rpymma siueek F3:H8.
CKOJIbKO siueeK BXOJUT B 3Ty TPYITITY?

A)S;
b) 12;
B) 15;
I) 18.

4. [ pefakTUPOBaHUS HeBePHO HaOpPaHHBIX CUMBOJIOB HUCTIOB3YIOTCS K/IaBUILIM:
A) [Backspace], [Delete], [Insert];

b) [Home], [End], [Insert];
B) [Home], [End], [Backspace];
') [Shift], [Enter].

5. Y Bac BO3HMK/Ia HeOOXOAUMOCTDb pa3MellleHus Ha BCeX CaliJjax OfHOTO U TOTO
Ke 37ieMeHTa /iu3aiiHa. JTO /leflaeTcs:

A) B pexxuMe T0Ka3a C/1aifioB;
b) B 00bIUHOM pexxuMe;
B) B pexkuime paboThbI ¢ o6pasiiamu;
I') Bce oTBeThI BepHHI.

6. B TeKCTOBOM peflakTOpe MOXXHO MCIT0/Ib30BaTh TOIBKO OAUH LIPUMT U /iBe
KHOTIKU [I/Is1 YCTaHOBKU TakuX 3¢ (heKToB, Kak Moyy>KUpHOe HauepTaHue U KypCHUB.
CKOJIbKO pa3/iIMYHbIX HauepTaHWK CUMBOJIOB MOYKHO MOMYYUTh?

A)1;
b) 2;
B) 3;
) 4.

IIpuMepHBIe BONPOCHI /IS YCTHOTO ONpPoca (KOHTPO/IbHBIX pador):
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1. Kakwue pyHKIMHY BbITOMHSET TabmuuHbIi nporjeccop WORD?

N

WORD?

©ONDU AW

Kak nepekstouaeTcsi aHIJIMACKUWA U PYCCKUAW LIPUPT?
UTo Takoe pefakTHpOBaHUe TeKCTa?
Uro Takoe hopMaTupoBaHue TeKCTa?
Hnst yero ucnosns3dyetcs «Mactep hopmymn»?
Kak nameHuTh pa3mep CO3aHHBIX MaTeMaThueCKUX BbIDayKeHUH ?
Kak co3zmarh Tab/muIly € 3aZlaHHBIM KOJTMYeCTBOM CTPOK U CTOJIOIOB?
Hasnauenue tabmuHoro riporjeccopa EXCEL?

10 CTpyKTypa 1nosb3oBaTebckoro uHtepdeiica EXCEL?

11. Kakue Turibl JaHHbIX UCnonb3yroTcs B EXCEL?
12. Kak BBOAATCS TeKCTOBbIe faHHble B EXCEL?
13. Kak BBogaTcs ugpossle ganHble B EXCEL?
14. Kak repecnarb TabMUYHBINA JOKYMEHT B UHAWBHUAYaIBHYIO MarKy CTyAeHTa?

IIpuMepHBbIe BONPOCHI /1A KOHTPOJISA CAMOCTOSITe/IbHOMH PadoThI:
1. Kakue pyHKIMH BbITOMHSET TabmuuHbIi nporjeccop WORD?

2. KakoBa cTpyKTypa I10/1b30BaTe/IbCKOT0 UHTep(delica B TEKCTOBOM MPOIieCCope
WORD?

©®NPUAW

Kak nepeksitouaeTcsi aHIJIMACKUNA U PYCCKUW LIPUPT?
YTo Takoe pefsakTupoBaHue TekcTa?
Yro Takoe hopMaTrpoBaHUe TeKCTa?
s yero ucnonbsyercss «Mactep hopmysi»?
Kak n3MeHuUTh pa3smep CO3/laHHBbIX MaTeMaThyeCKUX BbIpaXKeHHM ?

Kak co3gare Tabnuily ¢ 3aZlaHHBIM KOJIMYeCTBOM CTPOK U CTO/IOL[0B?
Hasnauenue TabmuHoro riporjeccopa EXCEL?

10 CTpykTypa nosib3oBaTebckoro uHtepdeiica EXCEL?
11. Kakue Tursl faHHbIX Ucronb3yroTcs B EXCEL?

12. Kak BBOAATCA TeKCTOBBIe faHHble B EXCEL?

13. Kak BBogsTcs nudposble gaHHble B EXCEL?

14. Kak nepecnarb TabMUUHbBIN JOKYMEHT B UHAUBUAYaIbHYIO MarKy CTyAeHTa?

KakoBa cTpyKTYypa I0/1b30BaTe/IbCKOT0 UHTep(delica B TEKCTOBOM MPOIieccope

7.4. O1ieHOUHbIEe CPeJCTB /Il IPOBe/ieHNsI POMe)XyTOUHOM aTTecTaluu

[Ipome)xyTouHast aTTecTaLus

. JInuHbIe [Tpumepn1
dopma [MpakTryecknit
3HaHus YMmeHus KauecTBa OLIeHOYHBIX
aTTecTaluu OTIBIT (B/IAZIETh)
obyuaroiierocsi | cpeicTB
Ouddepenun | Kortpons 3Hanust | OrjeHKa yMeHUs OLleHKa HaBbIKOB OreHka Bornpocsr:
POBaHHBIN 6a30BBIX MOHMMATh JIOTUUEeCKOI'0 CIOCOGHOCTH TIPU/IAraroTCs
3aueT TIOJIOKEHUH B CrieraabHYy 0 COTIOCTAaBJIEHUS U rpPaMOTHO U
obnactu TePMUHOJIOTHIO XapaKTepUCTHKN YeTKO M3/1araThb
VH(OPMaTHKH 00BeKTOB Marepuasn
Orenka ymeHust OLieHKa HaBBIKOB OueHka 3amaun
pelLaTh TUIIOBbIe JIOTUUEeCKOT0 CrIoCcOOHOCTH TIpU/IararTCs
3aziauu B 0bactu MBIIIIEHUS TIPU rpaMOTHO U

nipodecCOHATBHO

pelIeHrr 3a/id4 B

YETKO H3Jj1araTb
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i lesITeIbHOCTH obnactu XO/I, peLeHust
npodeccroHanbHOM | 3a71au B 06/1aCTH
JlesITeIbHOCTH npodeccruoHab
HOU
JlesITeIbHOCTU U
apryMeHTHpPOBa
Th pe3y/bTaThl

7.4.1. IIpuMepHbIe BONPOCHI /il IPOBe/leHUs] NPOMe)XKyTOUHOM arTeCcTaluu

(muddepenupoBaHHbIii 3aueT)

1.

LN LN

=
N RO

13.

14.
15.

16.
17.
18.

19.
20.
21.
22.
23.

24.
25.
26.

27.
28.

[TousTHe «MH(pOPMaLMsi», eé BU/bI, CBOMCTBA U POJIb B OKpPY)KatollleM MUpe U
TIPOM3BOZCTBE.

[TonsTHe MH(OPMALIMOHHOM TeXHO/IOTHH.

WudopmarimonHoe 00111ecTBO.

[TousTHe U cpepcTBa UH(opMaTr3aLuu. CTpyKTypa HH(GOpPMaTU3aLH.
VHdopmarimoHHas Ky/lbTypa.

[ToHsTHE HOBOM MH(POPMALJMOHHOM TEXHOJIOTHH.

WHcTpymeHTapuii THPOPMaLMOHHOW TeXHOJIOTHH.

Buap! MH(pOPMaLMOHHBIX TEXHOIOTUN. Pean3aiy HHGOPMaLMOHHBIX TEXHOJIOTHI.
YcTpolicTBa BBOJa-BbIBO/A.

. Cocras, (hyHKLIMH 1 XapaKTepUCTHKA KaueCTB MH(OPMALMOHHBIX CUCTEM.
. Knnaccugukarnyst uHGOpMariMoOHHBIX CUCTEM.
. ABTOMaTM3MpoBaHHbIe cucTeMbl 00paboTky nHbopmarmy. [IporpaMmHoe obecrieyeHue

VMH(OPMaL[MOHHBIX TEXHOJIOTHH.

TekcToBbIi pegakTop Word. HacTpoiika napamMeTpoB pefiaktopa U JoKyMmeHTa. CoxpaHeHue
Yl IpOBepKa UH(OpMaLMK.

TekcroBbii pegakrop Word. Pabota c Tekctom B okymeHTe. [lIpudToBoe odopmnerve
TekcroBelii pefaktop Word. KomriekcHoe ucnonb3oBaHue BosMoxkHocTed MS Word st
CO3/1aHUs TEKCTOBbIX JOKYMEHTOB:

Tabmuunblii iporieccop MS Excel. TToHsiTHe 3/1eKTPOHHO# Tab/MULIBI.

Tabmunbiii ipoueccop MS Excel. OkHo, paboyast KHUra UCT. THUITbI BXOAHBIX JaHHBIX.
Opranu3auysi pacyéToB B TabmuHOM riporieccope MS Excel. Co3maHue 371eKTpOHHOM
KHUTHU.

OTtHocuTenbHas U abcomoTHas afgpecauysi B MS Excel.

ba3b! fanHbix B MS Excel. ITouck u coptpoBKa JaHHbIX. PUIbTpaLys JaHHbIX.
I'padmueckue BozmoxkHoctu MS Excel. [TocTpoenue auarpamMm

Tabmunbii ipoueccop MS Excel. Jlornueckue GyHKIMH.

CoBpeMeHHbBIe CTIOCOOBI OpraHu3aruu rpe3edTtaiyii. Co3aHue Mpe3eHTaLUN B IPUIOKEHUH MS
PowerPoint.

Odopmnenue npesenTtaruu. Hactpoiika hoHa v aHUMaLWH.

[Mepenaua uHpopmaruu. JIokanbHble KOMIbIOTEDPHBIE CETH.

I'mobanpHast KoMITbIOTepHast ceTh MIHTepHeT. D/1eKTpoHHast 1ouTa. [Toruck nHbopMaluu B
NHurepHere.

KommnbroTepHsle cripaBO4Hble IIPABOBbIE CUCTEMBI.

OcCHOBBI MTH(POPMAL[MOHHOW M KOMITbIOTEPHOU 6e301acHOCTH.

KommnieKT TecToBbIX 3ajaHUH

TekcToBoe 3ajanue no gucuuuinHe Mudopmaiuonnbie TeXHOI0rud B pogecCHOHA/TLHOM
AeATe/IbHOCTH.
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BapuanTt Nel

1_n_tema_1.1.1_60 Wudopmanmio, H3/10)KeHHYI0 Ha AOCTYNHOM /ISl IO/ydaresisi si3bIKe
Ha3bIBalOT:

1)nmoHATHOI (BepHbIil 0TBET)

2)rosTHOM

3)no/e3HoMu

4)aKTyanbHOU

2_n_tema_1.1.1_60 Wndopmanuio, He 3aBHCAILIYI0 OT JMUYHOT0 MHEHUSI WIH CY)XKJEHWUs,
Ha3bIBalOT:

1)o0beKTUBHO (BEepHBIH OTBET)

2)aKTyaJlbHOU

3)[0CTOBEpHOU

4)ronHomn

4_cp_tema_1.1.1_90 Yto usyuaer Undopmaruka?

1) 3T0 HayuyHas JUCHMIL/IMHA U 00/1aCTh HAyYHO-TEXHHYECKOMH /lesiTe/IbHOCTH, 3aHUMAKOIIasiCs
BonpocaMu coopa u 00padoTku nHpopmaruu (BepHbIi 0TBET)

2)usyyaeT KOHCTPYKLIMIO KOMITbIOTepa, CII0COObI ero BK/IFOUeHUsI U BHIKJTFOUeHUS

3) o603HauaeT COBOKYIHOCTh JUCIATIIMH, U3YYaloluX CBOMCTBA MHGMOPMAaLIUH

4) u3yyaeT COBOKYITHOCTb TIPOTPAMMHBIX CPe/ICTB, UCTIOMb3yeMbIX it paboThl Ha DBM;
5_tp_tema_1.1.1_120 UndopmaTu3anus 3T0 BHe/[peHHe COBPeMeHHbIX:

1) ungopMaIMOHHBIX TEXHO/IOTUH (BepHBIN 0TBET)

2) OMOOrMUeCKUX TeXHOJIOTHI

3) dusrueckux TeXHOIOTUH

4) npakTUUeCKUX TeXHOJIOTUM

6_tp_tema_1.1.1_120 Kakue Buabl uaopmanyu Boi 3Haerte:

1)HayuHas (BepHbIil 0TBeT)

2)cTpareruueckas

3)TeopeTrueckas

4)ripakTryeckas

7_n_tema_1.1.2_60HocuTenem ungopManiii MOXKeT ObITh:

1);11060#1 MaTepHanbHbINA 00HEKT (BepPHBII 0TBET)

2)nr0001 TeXHUUYeCKUH 00beKT)

3)nto6oii AyiieBHbINA 00HEKT

4)nro60i BU3yasbHbINA 00BEKT

8_tp_tema_1.1.2_120 B undopmaruke Ko/imuecTBo HHGOPMaLUM onpeae/isieTcs Kak:
1)Mepa yMeHbIlIeHUsI Heomnpe/ie/IEHHOCTH (BepHbIH 0TBeT)

2)CkopocTh nepefiauv “UH(popMaLu

3)docToBepHOCTh UHPOPMALIUU

4)O0bEM oTepaTUBHOM MaMsTH

9_cp_tema_1.1.2_90 3a eaquHuIly U3MepeHHUs KO/IMUeCcTBA HH(OPMaLIU IPUHAT:

1) 6uT (BepHbIii 0TBeT)

2)6aut

3)607,

4)Kobaiit

15_n_tema_1.1.3_60 UTo BXoAHUT B MO/THOE MPOrpaMMHoe ofecrieueHre KOMIbIOTepPa?
1) CucremHoOe, NpUK/IajHOe (BepHBII 0TBET)

2) YTUNnTHI

3) Urpsl

4) ®unbMbl

16_cp_tema_1.1.3_90 UTo BXoagUT B CHCTEMHOE MPOrpaMMHOe ofecrieueHue?
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1)OnepanuoHHbie cucTeMbl, (paiyioBble MeHeJKepbl, CHCTeMbl NPOrpaMMHPOBaHUs,
QHTHBHUPYCHbIEe IPOrpaMmbl (BepHbIil 0TBeET)

2) TlpunoxkeHus Criel].Ha3HaueHUsl, PUIOXKeHUsT 0011[ero Ha3HaueHusl, IPOrpamMMsbl Ji7isi 00yueHwUs,
UTDBI

3) IlpunokeHust peJaKTUPOBaHUsI, TIPUIOXKEHHUS HAlTMCaHUs1, TIPOTPAMMBI /11 00y4eHusi, CTPeISIKU
4) IpunokeHusi rpaduKy, NPUIOXKEHUsI My3bIKH, IPOTPAMMbl PUCOBaHUS, UTPbI
19_cp_tema_1.1.4_90 Uto BX0JUT B MPHUKJ/IQ/{HOE MPOrPaMMHOe o0ecreyeHue?

1) IIpunoxkeHusi crel.Ha3HAYeHHs, MPUJIOKEHHs OOIero Ha3HAYeHHs, MPOrpamMMbl JJis
o0yueHusl, UTPbI(BepPHBIi 0TBET)

2)IIpuno>keHus pelakTUPOBAHKS, IPUJIOXKEHUsT HalTMCaHWsI, TIPOTPAMMBI [17ist 00yUeHHsi, CTPeJISKH
3) OnepayuoHHbIe CUCTeMbl, (alioBble  MeHePKepbl, CHUCTEMbl [POrpaMMHPOBAaHMS,
aHTUBUPYCHbIE TIPOTPaMMbI

4) [1punokeHust pelaKTUPOBaHUs], IPUIOXKEHUS HAMMCAaHWs1, TPOrpaMMBI [/l yJja/leHus1, My3bIKa
20_tp_tema_1.1.4_120 TekcToBBI} peAaKTOp - NpOrpamMma, nNpeAHa3HaueHHas /I

1) co3panus, pefakTHpPOBaHuA U (POpMaTHPOBAHUA TeKCTOBON HH()OpMaLiu (BepHbIN 0TBET)
2) paboThl ¢ 300pa’keHUSIMU B TIPOLIECCE CO3[JaHUsI UTPOBBIX TIPOTPAMM

3) ynpaenieHue pecypcamu [1K ripu co3gaHum 10KyMeHTOB

4) aBTOMaTUUeCKOTO TMepeBo/ia C CUMBOJIbHBIX SI3bIKOB B MallIMHHBIE KOJIbI

21_tp_tema_1.1.4_120 CumBo/, BBOAUMBIA C K/IaBHAaTypbl MPH Habope, oTo0pa)kaeTcsi Ha
JKpaHe AUCIIesA B MO3ULMHU ONpeie/isaeMoi:

1) nos0xeHHeM Kypcopa (BepHbIii 0TBeT)

2) 3ajjaBaeMbIMH KOOpJMHaTaMU

3) nosiokeHWeM TipeAibIAyilieii HabpaHHOM OykBe

4) afpecom

22_cp_tema_1.1.4_90 Coo01ieHue 0 MeCTOIO/IOKEHHH KypPCOpa, YKa3bIBaeTCsl

1) B 0KHe TeKCTOBOr0 peiaKkTopa (BepHbIii 0TBeET)

2) B CTPOKe COCTOSIHUS TeKCTOBOT'O pefjakTopa

3) B MeHIO TEKCTOBOTO pe/lakTopa

4) npaiiBepa yCTPOMCTB

23_n_rtema_1.1.4_60 IIpu HaGope TeKCTa OHO C/IOBO OT /IPYroro OTAe/IsIeTCs:

1) mpoGesiom (BepHBbIil 0TBET)

2) TOUKOU

3) 3ansTou

4) nBoeToureM

24_cp_tema_1.1.4_90 Kakas onepanusi He NpUMeHAAETCA /ISl peJaKTHPOBAHMUA TeKCTa:

1) neuarb TekcTa (BepHbIH O0TBET)

2) yjaneHue B TeKCTe HeBepHO HabpaHHOTO CUMBOJIA

3) BCTaBKa IPOIMYIL{€HHOT0 CUMBOJIa

4) 3aMeHa HeBepHO HabpaHHOTO CUMBOJIA

25_cp_rtema_2.2.1_60 YUto Takoe 371eKTpoHHasi Tabuma?

1) 3Ta paboTarias B AMA/I0rOBOM pe)XXHMMa MporpaMmMa 00pabdoTKH YMC/I0BbIX JAHHBIX
(BepHbIii 0TBeT)

2) ota paboTaroliiasi B IMasoroBOM pe>kKrMa rporpamma 06paboTku rpadmuecKkux JaHHbIX

3)3Ta paboraroiiiasi B IMaJIOTOBOM peXXMMa IporpaMMa 00paboTKH My3bIKaTbHBIX JAHHBIX

4)3Ta paboraroiijasi B MA/IOTOBOM pekKHUMa IporpamMma 06paboTKH TeKCTOBBIX JAaHHbBIX
26_sn_tema_2.2.1_60 W3 yero cocTouT 3/IeKTPOHHAs Tadmia?

1) u3 cTO/IOLOB U CTPOK (BepHBII O0TBET)

2) 13 KapTHH U 3CKU30B

3) u3 nuKceneil 1 00bEKTOB

4) 13 KBa/IpaTUKOB U MPSIMOYTOJIbHUKOB

27_cp_tema_2.2.1_60 Kakasn siueiika siB/IfAeTCA aKTUBHOU?
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1) BeijjesieHHasn (BepHbIM 0TBET)

2) 3auepkHyTast

3) [Mocnennsis

4) IlepBas

28_cp_tema_2.2.1_90 Kakoe Ha3BaHue umeeT (aii/1 IIeKTPOHHON Tab/IULbI?
1)Kuura.xls (BepHbIii 0TBeT)

2) Knwra.txt

3) Kuura.Gif

4) Kuavra.bmp

29_cp_rtema_2.2.1_90 Kakue THIIbI JAHHBIX CO/IEP)KUT /IEKTPOHHasI Tabuma?
1)Ywucio, TeKcT, TaO/IMa (BEepHBIN 0TBET)

2) 3Hak, TeKCT, Tabnuiia

3) Yucrno, TeKCT, Aary

4) Yucsio, TUTNIEPCCHIIKY, Tab/IUIa

30_cp_tema_2.2.1_90 Kak 3anuceiBaercsa ¢gopmysa B 3/1eKTPOHHON Tad/MIbI?

1) 3Hak paBeHCTBa, OyKBa sUeiKH, HU(pa AYeHKH (BepHBIH OTBET)

2) BykBa siueliku, Lu¢pa siueliky, 3HaK paBeHCTBa

3) 3HaK paBeHCTBa, HOMep suelky, Ludpa sTuerku

4) Lludpa siueliky, 3HaK paBeHCTBa, OykBa siueiKu

1_n_rema_1.1.1_60 Nudopmanio, 0TpaKkaroly0 HCTUHHOE 10/I0)KeHHe Bellleid, Ha3bIBaIoT:
1)rocToBepHOM (BepHBIM OTBET)

2)0/THOM

3)rone3Hoi

4)IOHSATHOM

2_n_tema_1.1.1_60 Wudopmanmio, cymecTBeHHY) U Ba)XHYKW) B HACTOSI[UN MOMEHT,
Ha3bIBAIOT:

1)akTyaibHOM(BepHBIH O0TBET)

2)[0CTOBEPHOU

3)MOHSATHOM

4)nosie3HOU

3_cp_tema_1.1.1_90 YTo 13 nepeunc/IeHHOI0 He ABJ/IsIeTCA HOcuTe/ieM uHGopMauuu?
1) 3ByKoBasi KapTa (BepHbIii 0TBeT)

2) AUCKeTa C UTpamMmu

3) KHUTa

4) reorpagrueckas KapTa

4_cp_tema_1.1.1_90 ITepeBop TeKcTa C aHIVIMMCKOI0 A3bIKA Ha PyCCKUI MO)XHO Ha3BaTh:
1) ua¢opMaLIOHHBIM HpPoLieccoM 00pabdoTKu HH(popMaIuu (BepHbIi 0TBET)
2)uHbopMal[MOHHBIM MPOLIeCCOM MepeAaur UH(popMaLn

3)vH(popMaLMOHHBIM MPOLIECCOM XpaHeHUs UH(opMaLy

4)uH(dOopMaLIMOHHBIM TIPOLIeCCOM TTOKMCKa UH(OPMALIUH

7_cp_tema_1.1.2_90 Nudopmanus:

1)3T0 Cyry0o Hemarepua/ibHas CyOCTaHIUA (BePHBII 0TBET)

2)3T0 cyrybo MaTepuanbHasi CybCcTaHIus

3)ato cyrybo AyxoBHast CyOCTaHIUsS

4)3To cyry6o rpuspauHasi cybcTaHIus

18_tp_tema_1.1.3_120 B pagy "cumBoa" - ... - "cTpoKa" - "(parMeHT TeKcTa" NpomnyIieHo
1) "a63an" (BepHBbIH OTBeT)

2) "cnoBo"

3) "cTpanuna"

4) "TekcT"

19_n_tema_1.1.4_60 K unciy 0oCHOBHBIX (DYHKIM{ TeKCTOBOI'0 PeaKTOpPa OTHOCSATCS:
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1) co3panue, pefakTHpOBaHNe, COXpaHeHNe U NeUaTh TeKCTOB (BepHbIM 0TBeT)

2) cTporoe He CcOO/TIOIeHHUe TTPABONMCAHUS

3) 3amellieHue, riepeMelieHre, YHUUTOXKeHWe ¥ COPTUPOBKa (hparMeHTOB TeKCTa

4) nepeBoJ, CUMBOJIbHBIX $I3bIKOB B MallIMHHbIE KOZbI

20_cp_tema_1.1.4_90 Kypcop - 3T0

1) MeTKa Ha 3KpaHe MOHHUTOPA, YKa3bIBalOIasA MO3ULHI0, B KOTOPOH OyaeT 0TOOpakeH
BBO/JUMBIH C K/IaBHaTypbl (BepHbIN 0TBET)

2) yCTpOWCTBO BBOJ]a TEKCTOBOM MH(MOpMaLun

3) KnaBullla Ha K/jaBuarype

4) HaMMeHbBIINI 37IeMEeHT 0TOOpa)keHUsT Ha YKpaHe

21_n_tema_1.1.4_60 C noMo1ib10 KOMINbIOTEPAa TEKCTOBYI0 HH(OPMALIUI0 MOXXHO:

1) XxpaHuTB, MOJIy4YaTh U 00padaTbIBaTh (BePHBII 0TBET)

2) TONMBbKO XpaHUTh

3) TOJIbKO MO/TyYaTh

4) Tonbko 0bpabaTbiBaTh

22_cp_rtema_1.1.4_90 PegakTHpoBaHHE TEKCTA MpPe/CTaB/IsAET CO00¥:

1) npouecc BHeCeHUs M3MeHeHU! B UMEIOLIMUCA TeKCT (BepHbIM 0TBeT)

2) TipoLieiypy COXpaHeHUs TeKCTa Ha /IUCKe B BU/Jie TeKCTOBOrO (haiina

3) ripoliecc nepejjauyd TeKCTOBOM MHGOPMALIUU 110 KOMITbIOTEPHOM CeTH

4) ripoLielypy CUMThIBaHUS C BHEIIIHEro 3aliOMUHAIOILero YCTPOMCTBA pPaHee CO3/1aHHOTO TeKCTa
23_cp_tema_1.1.4_90 Kakas onepanusi He NpUMeHAETCA /ISl peJaKTHPOBAHMUA TeKCTa:

1) neuarb TekcTa (BepHbIH OTBET)

2) yjaneHue B TeKCTe HeBepHO HabpaHHOTO CUMBOJIA

3) BCTaBKa IPOIMYIL{€HHOT0 CUMBOJIa

4) 3aMeHa HeBepHO HabpaHHOTO CUMBOJIA

24_t1p_tema_1.1.4_120 IIponeaypa aBTOMAaTH4eCKOro ¢opmaTupoBaHusn TeKCTa
npejycMaTpuBaer:

1) aBTOMaTrHuecKoe pacrio/io)keHHe TeKCTa B COOTBETCTBHU C ONpejie/ieHHbIMHM TpPaBU/IaMU
(BepHbIii 0TBET)

2) 3amuch TekcTa B Oydep

3) yaaneHue TekCTa

4) oTMeHy npebIAylliei orepalyy, COBEPLIeHHON HaJ TEKCTOM

25_cp_tema_1.1.4_90 Kakue ¢opmarsl JaHHbIX Bbl 3HaeTe?

1) UncoBoi, ieHe)XHbIH, iaTa U BpeMsi, TEKCTOBbII (BepHbIil 0TBeET)

2) YucioBoi, ioruueckKuii, 3ByKOBOM, TEKCTOBBIN

3) UucoBoii, leHeXXHbIH, /jaTa U BpeMsi, rpaduuecKuil

4) UucnoBol, AeHeXXHbIH, aTa U BpeMsl, BU/le0

26_cp_tema_2.2.1_90 /Ins uero ucmnosb3yeTcss adCOTIOTHAsI CChLIKA?

1) pn1s yka3aHusi (pMKCHUPOBaHHOIO a/ipeca A4YelKy (BepHbIN 0TBET)

2) A5 yKa3aHuWs afipeca sTYerKU CripaBa

3) A1 yKasaHus ajipeca siueiiku cyieBa

4) nnst yKasaHWsl OTHOCUTEIBHOTO ajjpeca sTuerKu

27_n_tema_2.2.1_60 /17151 yero ucmnoyib3yeTrcsi OTHOCUTE/IbHAasA CChIKA?

1) a5 yKa3aHUsI OTHOCUTE/ILHOTO ajjpeca siueiiku (BepHbIil 0TBeT)

2) pJis yKasaHusl (PMKCMPOBaHHOTO ajipeca siueiku

3) 419 yKas3aHus ajpeca sTYerKy ceBa

4) psi yKasaHusl afipeca siYelKu cripaBa

28_cp_tema_2.2.1_90 YTo mpoucxofUT NMPHU KONMUPOBAHMM C OTHOCUTE/BLHON SIUeHKOH M KakK
oHa o00o03Hauaercs?

1) ¢hopmysibl U3 AKTHUBHOW STYEHKH OTHOCHTE/IbHbIE CCHIJIKM OOHOB/ISIIOTCA M 0003HAYAIOTCS
Al (BepHbIii 0TBET)
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2) opmyJsibl M3 aKTUBHOM STUEHKH OTHOCUTEJIbHBIE CChIIKM 0OHOBJISIIOTCS U 0003HauaroTcst $AS$1

3) bopmy/ibl U3 aKTUBHOM sTUEMKH OTHOCHUTE/IbHBIE CChITKH He 00HOBISIFOTCS 1 0003HavaroTcst $AS$1
4) dbopmysibl U3 aKTUBHOM STUeKK OTHOCUTeJTbHbIe CChTKA He 0OHOB/ISIIOTCS U 0003HavaroTcs Al
29_cp_tema_2.2.1_90 Uto nponcxoquT Npy KOMUPOBAHUM C aOCOTIOTHOM A4YeiKOW M KaK OHA
o0o3Hauaercs?

1) cchUIKM He U3MEHAIOTCS ¥ OHM 0003HavarTcsa $A$1 (BepHbIi 0TBeT)

2) He U3MEHSIIOTCS M OHU 0003HauaroTcst Al

3) U3MeHsIIOTCS M OHU 0003HauaroTcst Al

4) U3MEeHSIFOTCSI M OHK 0003HavaroTcs $A$1

30_cp_rtema_2.2.1_90 I3 yero MoryT cocTosiTh (popmMy.JibI?

1) ®opMybI MOTYT COCTOSITH He TOJILKO M3 apu(pMeTHUeCKHUX OMEPaTopPoB U aJipecoB siueek,
HO U u3 hopmyii, cofepkamux GyHKIMYM (BepHbI 0TBET)

2) ®opMysibI MOTYT COCTOSITH TOJIBKO M3 apri(MeTUUeCKHUX OTiepaTopoB U a/IpecoB siueek

3) ®opMysibl MOTYT COCTOST TOJIBKO U3 a/IpeCcoB siueeK U QyHKLUI

4) ®opMyrbl MOTYT COCTOSITb TOBKO M3 apu(MeTHUeCKHUX OTlepaTopoB

1_n_rema_2.2.1_60 IIporpamma A/if BbINO/IHEHHs PacyeToB Ko/JM4YeCcTBa NMPOAYKTOB Ha 20
yeI0BeK

1) a3nekTpoHHas TabsMna (BepHbIi 0TBET)

2) rpadrueckrii peakTop

3) TeKCTOBBIN pefaKTop

4) cuctema ymipaBieHus: 6a3zamu

2_cp_rema_2.2.1_90 B ss1ekTpoHHO# Tabsmile BbijeeHa rpynma sueek Al:B3 ckosibko siueek
BXOAMT B 3Ty IPYIILy

1) 6 (BepHbIii 0TBeT)

2)2

3)4

4) 3

3_tp_tema_2.2.1_120 Pe3ynbrarom BbluncieHud B sdeiike C1 Oyger A1=10; B1=A1/2;
Cl=cymma(Al:B1)*Al

1) 150 (BepHBbIii 0TBeT)

2) 50

3) 100

4) 200

4_tp_tema_2.2.1_120 Kakoii kommnoneHT IITIIT Microsoft Office, mpegHasHaueHHBIH JAJIsi
CO3/IaHUA Npe3eHTaIuin?

1) PowerPoint (BepHbIii 0TBET)

2) Word

3) Excel

4) Qutlook

5_cp_tema_2.2.1_90 Yto Takoe npe3eHTanusa?

1) 3T0 KOMII/IEKC B3aIMOCBA3aHHbIX C/1al/|0B (BepHbIU 0TBET)

2) 5TO KOMIUIEKC B3aUMOCBSI3aHHBIX [JOKYMEHTOB

3) 5TO KOMIUIEKC B3aUMOCBSI3aHHBIX PUCYHKOB

4) 5TO KOMIIJIEKC B3aMMOCBSI3aHHBIX K/IUIIOB

6_cp_tema_2.2.1_90 Kak co3aarb npe3eHTanuo?

1) Power Point — B3ATh MyCTYI0 Npe3eHTALHI0 — BbIOpaTh U3 MakKeToB ciaaiga «Ilycroi» - OK
(BepHbIii 0TBET)

2) Power Point — coptrpoBka cnaizos - OK

3) Power Point — co3gats Tabnuiyy - OK

4) Power Point —1o6aBnenus y3ia - OK

17_cp_tema_3.3.1_90 KomnbroTepHbIe BUPYCHI:
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1) co3paroTcs TOBMH CHIelia/ILHO /ISl HaHeceHus1 ymep6a ITK (BepHbIii 0TBeT)

2) BO3HHUKAIOT B CBSI3W COOEB B arapaTHON YaCcTh KOMITbIOTepa

3) 3apoKAaroTcs Ipy paboTe HeBEPHO HANMCAHHBIX MPOrPaMMHBIX TTPOJYKTOB

4) SIBSIOTCS CJIe/ICTBHUEM OIIMOOK B OTEPALIMOHHOM CUCTEME

18_n_tema_3.3.1_60 3amuTa KoMnbHTepa 0T BUPYCOB

1) aHTUBHUPYCHBIE MPOrPaMMbI(BepPHbIH 0TBET)

2) mporpaMMbl TeCTHPOBaHUs

3) nporpaMMbl OYUCTKH IMCKOB

4) mporpaMMbl 06CTy>KUBaHUSI CHUCTEMBbI

19_cp_tema_3.3.1_90 He3akoHHBII cOOp, MPUCBOEHHE M MepeJaua CBeJeHHI COCTaB/IAIOLAX
KOMMepUeCKYI0 TaiiHy, HAHOCSI{HI ee B/Iaje/blly ymepo, - 37o...

1)He Jo0pocoBecTHasi KOHKYpPeHLHs (BEPHBIN 0TBET)

2) monuTUUeCcKas pa3BeZika

3) koHbueHIManbHas HHMOpMaLs

4) NIpOMBILLIEHHBIY IIMAOHAX

20_cp_tema_3.3.1_90 Kak Ha3pIBalOT mnporeccbl o0MeHa wuHpopManued ¢ IOMOIIBIO
o¢uIaTIbHBIX, Ae/10BbIX JOKYMEHTOB?

1) koH(uAeHI[UA/IbHBIE (BePHbIH 0TBET)

2) HEemoCpe/ICTBEHHbIE

3) MEXXTMYHOCTHBIE

4) hbopmasnbHbIE

21_tp_rtema_3.3.1_120 Opranu3anus 3amuThl MH(pOpMaIuu

1) copep:xaHHe U MOPAJOK AeHCTBHI M0 00ecreyeHUI0 3aIUThI HH(opMaLHu (BepHBIA 0TBeET)
2) Mepa UM XapaKTepuCTHKa /1J1s1 OLeHKH UH(OopMaLin

3) cTernieHb COOTBETCTBUS Pe3y/IbTaTOB MH(OPMALMU [T0CTaB/IeHHOM Lie/n

4) COBOKYITHOCTB I0CTYyIa K UH(OpMaLin

22_cp_tema_3.3.1_90 B npeamere «3amura uapopmanun» cokpamjenre AC — o3Hauaer...
1) aBTomMaTu3upoBaHHasi cucTeMa (BepHbIH 0TBeT)

2) aHoMasbHas cucTteMa

3) aTUNMUYHasi CUCTemMa

4) aHTHOIOKMPOBOUHAS CUCTEMa

23_cp_tema_3.3.2_90 Eciu nndopmaijusa ucKa)keHa yMBIIIIJIEHHO, TO ee Ha3bIBaIoT. ..

1) pesungopmanuel (BepHbIM 0TBET)

2) HernpaBUIbLHOM

3) Hero/HOU

4) HEKOPPEKTHOU

24_cp_tema_3.3.2_90 Ilpegmerom 3amuthl B KC saBasercs...

1) faHHbIe (BepHBIil 0TBET)

2) TEKCTbI

3) pUCYHKH

4) cUTHaIbI

25_cp_tema_3.3.2_90 Wudopmanus, XxpaHsmjascad, oOpadarpiBaeMasi B KOMIBIOTEPHBIX
cucTeMax paccMaTpUBaeTcs Kak...

1) 00beKT 3aIKUTHI (BePHBII 0TBET)

2) anieMeHT

3) npeamMer

4) JOKyMeHT

26_tp_tema_4.4.1_120 IIpukiajgHple mnporpaMMbl A 00pabOTKM 3KOHOMHYECKOH
uHpopMmanuu

1) Excel (BepHbIii 0TBeT)

2) Word
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3) Power Point

4) 6/I0KHOT

27_cp_rtema_4.4.1_90 Ilpuk/a/jHble NPOrpamMMbl OyxrajTepcKue CHCTeMbl yueTa

1) 1C : Byxranrepus (BepHbIH O0TBeT)

2) Word

3) Power Point

4) Excel

28_n_tema_4.4.2_60 KommuecTBO KOMNBIOTEPHBIX CMIPAaBOYHBIX NpaBoBbix cucTteM(CIIC)
1) 6os1ee 100 (BepHBIii 0TBET)

2) 25

3) 75

4) 15

1_n_rema_2.2.1_60 OCHOBHBIM 3/IeMEHTOM 3/IeKTPOHHOM TAaO/IULIbI SIB/ISIETCA

1) siueiika (BepHbIH 0TBET)

2) cTpokKa

3) cTonber

4) Tabnuia

2_cp_tema_2.2.1_90 Pe3ynbrarom BbluncieHud B sdeiike C1 Oyger A1=5; B1=A1%*2;
Cl=cymma(Al:B1)*Al

1) 75 (BepHbIi 0TBeT)

2) 100

3) 50

4) 25

3_tp_tema_2.2.1_60 BoiGepuTe BepHyI0 3aniuch opMyJIbI /1A 3TeKTPOHHON TaO/IHIbI:
1) =A2*A3-A4(BepHbIii 0TBET)

2) C3+4*D4

3) C3=C1+2*C2

4) A5B5+23

4_tp_tema_2.2.1_60 Kak HacTpouTh padouyo 006/1acTh Mpe3eHTaluu

1) BpIOpaTh Ha MaHe/ M (MEHI0) - P&XKUM CJIai/I0B (BepPHBIH OTBET)

2) ®opmar — [IpumeHUTS 111a6/10H 0popMIIeHHst

3) ®opmar — @oH — B paCKPHIBAIOIIEMCS CITUCKe BbIOpaTh «CroCcoObI 3a/TMBKH. .. »

4) Ha maHe/V pUCOBAHUS Ha)KaTh KHOITIKY "HaJIMICh"

5_n_tema_2.2.1_60 Kak BrIOpaTh m1ad/10H 0)opM/IeHUsI CIal/I0B

1) ®opmar — IlpumenuTs mabd/10H oopmiieHNs (BepHbIil 0TBET)

2) BeIOpaTh Ha MaHe/ iy (MEHI0) - PeXXKUM C1aizioB

3) Ha MaHe/IM pYCOBAHUS Ha)KaTb KHOIIKY ""HaJUCh

4) ®opmat — PoH — B pPaCKphIBAIOIIEMCS CIIUCKe BbIOpaTh «CriocoObI 3a/TUBKHU. . .»
6_cp_tema_2.2.1_90 BcraBKa KapTHHOK B C/Iaii/] Mpe3eHTaluu

1) BcraBka — PucynHok — W3 ¢aiina (Kapruaka) — BbIOparh ¢aiisli ¢ u3o0pakeHnem —
BcraBuTh (BepHbIN 0TBET)

2) TIoBepX PUCYHKa-«IO0/JI0XKKW» MOXXHO TIOM@CTUTh TeKCT, CO3/1aTh TeHb

3) BcraBka — HoBblit criaiifi - BeIOpaTh 13 MakeToB ciaia «Ilycrtoii» - OK

4) Word, MO)XHO Hap1COBaTh Jit0Oble aBTOQUTYDBI

20_cp_tema_3.3.1_90 Vndopmanusi Ha3bIBaeTCs AOCTOBEPHOM ...

1) KoTopasi ¢ [OCTaTOYHOM /i BJI/e/IbIia TOYHOCTBI) OTPA)KaeT 00BEKTHI M MPOLECChI
(BepHbIii 0TBET)

2) KOTOPYO JIETKO MOXXKHO POBEPUTH

3) KOTOpPYIO HEBO3MOKHO IMPOBEPUTh

4) okpy»karolero (hakropa B ornpe/ie/ieHHbIX BpeMeHHbIX U POCTPAHCTBEHHBIX PAMKax
21_cp_tema_3.3.1_90 B npegmere «3amura uapopmanuu» adbopeBuarypa ACO/I o3Hauaert:..
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1) aBTOMaTH3UpOBaHHAsI CHCTeMa OrPaHNUYEHHUs 0CTyNa (BepHBIH O0TBET)

2) aCMHXPOHHas CUCTeMa ONTUMU3aLMU JaHHBIX

3) aBTOMarrMyeckasi CUCTeMa OCTaHOBKM J1eKOJVPOBaHUs

4) aBTOMaTU3UpOBaHHas cucTeMa 00pabOTKY JaHHBIX

22_cp_tema_3.3.1_90 Ko MoxeT ObITh B/Iafie/IbIeM 3aliinaeMoil HH(popManuu?
1) To/ILKO rocyapCcTBO U ero CTPYKTYpbI (BepHbIil 0TBET)

2) obl1jecTBeHHbIe OpraHK3aL[uu

3) akIMoHepHbIe 00IIeCcTBa

4) pupmbl

23_cp_tema_3.3.2_90 Kak Ha3pIBalOT mnporeccbl o0MeHa wuHQopManued ¢ IOMOIILIO
ounMaNbHBIX, 1e/I0BbIX A0KYMEHTOB?

1) koH(uAeHI[UA/IbHBIE (BePHbIN 0TBET)

2) dbopMmanbHbIe

3) HedopMasbHbIE

4) Me>XTMYHOCTHbIE

24_cp_tema_3.3.2_90 Kakue oCHOBHbIe I|e/id IpecjejyeT 3/I0yMBIIIJIEHHMK IIpH
HeCAaHKLIMOHMPOBAHHOM J0CTyIme K nHopmaruu?

1) nonyunTh, H3MEHUTD, a 3aTeM Nnepe/aTh ee KOHKYpeHTaM (BepHbIH 0TBeT)

2) pa3MHOXXUTb WK YHUUTOXUTD ee

3) U3MEHUTb U YHUUTOXUTh ee

4) U3MeHUTb, TIOBPEAUTD WK ee YHUUTOXKUTh

25_cp_tema_3.3.2_90 Kakoii cambpii mpaMod H 3(Q(eKTHBHBIH CMOCO0 CKIOHeHH K
COTPYAHMYECTBY?

1) noakyn (BepHbIii 0TBET)

2) maHTax

3) npecnefoBaHye

4) yrpo3ssl

26_cp_tema_4.4.1_90 KoMmnbroTepHbIe ClIpaBOYHbIe IPAaBOBbIe CHCTEMBI

1) Koncynabrant [1110c (BepHBIM 0TBET)

2) Word

3) Power Point

4) Excel

27_cp_tema_4.4.1_90 Knaccudukaiys OyxraaTepCckoro porpaMMHOT0 06ecriedeHust
1) MuHH-OyXxranTepusi, OyXrajTepcKuil KOHCTPYKTOP H T.J|. (BepPHBIN OTBET)

2) Hokyment DOC

3) Kawra xls

4) NokymeHT ppt

28_cp_rtema_4.4.2_90 Ocobennoctu poccuiickux CIIC

1) He ucHo/Ib3yeTCs 3apy0e)KHBIH OMbBIT, CBA3aHO C 0COOEHHOCTAMHU Halled CTPaHbI(BepHbI
OTBeT)

2) Masiasi TeppUTOpHS

3) pa3BUTHe KOMMYyHUKAaLIAW

4) cTabMIbHOCTDb 3aKOHO/|aTebCTBA

7.4.2. IIpuMepHbIe 3K3aMeHallMOHHbIE 3a/lauM Ha IK3amMeH/qud 3aueT

1. Hactpotiika skpaHa u uHCTpyMeHTapusi MS Word: - Ha/imure 1mosioc MPOKPYTKU U CTPOKU
cTaryca, U3MeHeHUe MaHe/ M UHCTPYMEHTOB, HaCTPOiKa 9KpaHa, HaCTPOMKa MHCTPYMeHTapust
Word, nob6aBneHre KHOTIOK.
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2. Co3paHue U reyarb JOKyMeHTa C Hayasa /10 KoHlia B Word, Harmeuarats 4 ueTBepOCTHIIIbS ,
aary nd>R®@npocMOTpeTh TEKCT, COXPAHUTh, BCTABUTL CHMBOJIBI B IOKYMEHT BpeMs.

3. PenaktrpoBanue Tekcta B Word. 3arpysute TekcT bacHio KpbuioBa. Beigienvite nepsblit
ab3ari, mepemMecTHUTe ero He OTITyCKasi JIeBYI0 KHOTIKY MBIILIKH, BEPDHYTh Ha MecTo. KonvpoBarsb
YacThb U BeCb TEKCT NprUMeHsisi Oydep C MOMOILbI0 TOPSYUX KJIaBHIIL.

4. Uemy Oyzet paBHO 3HaueHue siueiiku C1, ecrm B Hee BBecTH hopmyny =CYMM(A1:A7)/2
5. Hacrpotika ctuseii 1 111ab/10HOB, TIPOBepKa MpaBONyCaHusl, OpraHr3aL{ysi CIUCKOB, TIOUCK
cuHoHuMoB B Word. HabepuTe HeckosibKO ab3aiieB Mpor3BOIBHOTO TEKCTa, U3MEeHUTe CTUMb 1
ab3aria 1o obpa3iyy, 2 — c momoinbio okHa CTUJIb , 1aB eMy HOBOe UMsl, COUeTaHUsI K/IaBMII,
ynanmure ero rocpenctso okHa CTUJIb. HacTpouts 1mabioHbl, TPOBEPUTH MPABOMMCAHUS TEKCTa,
MOUCK CUHOHUMOB.

6. Co3panue TabuIl, UCTO/Ib30BaHKe TaOysisaLuK, MeHro Tabsuiia. Co3manue Tabui rpadykoB
y fuarpamMm B Word.
7. Opranu3aliys BHelIHero Byjja fJoKkyMmeHTa B Word. Pa3melijeHue TekcTa Ha CTpaHulLle,

BCTaBKa CTPaHMUL], KOJIOHTUTYJ/IOB, CTPaHUL], FpapuueCcKnX 3/IeMeHTOB U JJAHHBIX U3
JOTIO/THATE/IbHBIX ITPUIOYKEHUM.

8. D1 pasmelrieHo 3HaueHue KareTa IpSIMOYTO/IbHOTO TpeyrojbHUKa. B suelike E1 — 3HaueHue
apyroro kareta B. Kakast ¢popmyrna fo/mpkHa ObITh 3aHeceHa B stueliKy F1 a1 BbIUMC/IeHHsT 3HAYeHUsT
KBaZpaTa runorenyssl C?

,Z[pyTI/Ie OLIeHOYHbIEe CPEACTBA 110 JUCLHUIIIMHE He IMPpeayCMOTPEHLI.
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8. JOITIO/IHUTEJIBHOE OBECIIEYEHUME JUCIIUIT/INHBI
Ilpunoxenue 1. KpaTtkuii KOHCHEKT JIeKIIMOHHBIX 3aHATUH

Jlekums Nel.

Tema. «MHbopMalMOHHBIE TEeXHOIOTMU. BHIbI U CBOWCTBa WH(POPMALIMOHHBIX
TEXHOJIOTUIA»

NHdopManjuoHHasi TEeXHOJIOTHA - COBOKYITHOCTb METOZIOB, TPOU3BO/ACTBEHHBIX
TIPOIIeCCOB ¥ TIPOTPAMMHO-TEXHUUECKHUX CpeJCTB, 00beAWHEHHass TeXHOJIOTHYeCKUM
npotieccoM U obecreunBaroiiiass c6op, xpaHeHre, 00pabOTKy, BBIBOJ, U PaCIpOCTpaHeHue
vHbOpMaLUY /ISl CHYKeHUsI TPYA0eMKOCTH TPOLIeCCOB UCII0/Ib30BaHUs MH(OPMAIIMOHHBIX
PeCypCOB, MOBBILLIEHUS UX HAJI@XKHOCTH U OTIepaTUBHOCTH.

Jlrobasi vHGpOpPMAIMOHHAsE TEXHOJIOTHSI OOBIYHO HY)KHA [ijii  TOTO, UTOOBI
M0/Ib30BaTeId MOIVIA TOJIyUUTh HY)KHYH) UM MH(OpMALMI0O Ha OIpeJe/iéHHOM HOCHUTeJie
JAHHBIX.

[Tpu paccmoTpeHuy WHGOPMALIMOHHBIX TEXHOJOTUN BBIAESIOT WX [ejleHre Ha
pa3yiMuHble BUABI U Kacchl. Knaccudukaius nHMOPMAaLMOHHBIX TEXHOIOTUN HeoOXoauMa
[JIs TOTO, UYTOOBI TIPAaBU/ILHO TIOHMMaTh, OIleHHWBaTh, pa3pabaTbiBaTh M MCIIO/IH30BaTh UX B
Pa3IMUYHBIX TIpeAMeTHhIX obmactax (cdepax xu3Hu obmectBa). Kiaccudukarms
WHGOPMAIIMOHHBIX TEXHOJIOTHI 3aBUCUT OT BHIOpAaHHBIX KpUTEpHEeB. B KauecTBe KpUTepUs
MOyKeT BBICTYTIaTh OAVH TT0Ka3aTe/b UM HeCKOJIbKO TIPU3HAKOB.

B vH(OpMaI[MOHHBIX TEeXHOJIOTUSX BBIJENSIOT CieAyioliue BUAbI UHPopMauuu. [1o
muny uHgopmayuu 3T0 MOTYT OBITh TEKCTOBBIe, TaO/MMUHbIe, TpaduuecKue, 3BYKOBBIE,
BU/IE0 U MYJIbTUME/IUiHbIEe JaHHbIe.

ITo 6bInoMHseMbIM (YHKYUSM U B03MONMCHOCMU NpuMeHeHusi NH(POPMaI[MOHHEIe
TeXHOJIOTHH JIe/IAT Ha UCTI0/Ib3yeMble:

1) B aBTOHOMHBIX KomIibioTepax (II9BM) u B loKanbHbIX pabounx craHiusx (APM)
B COCTaBe CeTeBbIX ABTOMAaTU3MPOBaHHbIX MH(pOpMaLMoHHbIX cucteM (AWC) peanbHOro
BpPeMeHU;

2) B 00BEKTHO-OPUEHTHPOBAHHBIX, paclpe/ie/IéHHbIX, KOPIIOPATUBHBIX W WHBIX
JIOKaJIbHBIX U CeTeBbIX WH(OPMALIMOHHO-TIOUCKOBBIX, TUTIEPTEKCTOBBIX U MYJIbTUMEeAUNHBIX
cucTeMax;

3) B cucTeMax C MCKYCCTBEHHBIM MHTEJJIEKTOM;

4) B nHTerprpoBaHHbix AVIC;

5) B reorH($OpMAaIMOHHBIX, ITI00a/bHBIX U IPYTUX CUCTeMaX.

VHbopmallMoHHbIe  TEXHOJIOTHUM  KIaCCU(ULMPYIOTCS N0 CMeneHu — munusayuu
onepayuli: oniepaljiOHHbIe U MIPeIMeTHbIe TeXHOJIOTHHU.

OnepayuoHHasi mexHono2us1 TIOApa3yMeBaeT, UTO Ka)kJasi orepaljisi BbITIOHSeTC sl Ha
KOHKpPeTHOM paboueM MecTe, 00Opy/J0BAaHHOM HeOOXOAWMBIMH TIPOTPaMMHBIMU U
TeXHUYECKUMH Cpe/iCTBaMH. B KauecTBe rpuMepa MOXXHO TIPHMBECTH TIaKeTHY0 00paboTKy
yuHopmaLyy Ha bosbimx OBM.

ITpeOmemHasi mexHon02usi — 3TO BBITIOJTHEHHE BCEX OIepalydi Ha ofHOM paboueM
MecTe, HarpyuMep, TIpy paboTe Ha repcoHabHOM KoMItbioTepe (APM).

Io sudy ucnonb3yembix cemeil ”HGOPMALIMOHHbIE TEXHOJIOTUU JIeJIAAT Ha: JIOKa/bHBbIe,
pervoHasbHble, KOPMOpaTHBHbIe, HALlMOHA/IbHbIE, Me)KHal[MOHa/IbHble (MeXXIyHapOJHbIe),
OZIHOPAHTOBbIe, MHOTOYPOBHEBLIE, pacIipe/ie/IéHHbIe U ZIp.
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HamomHuM, uYTo  OCHOBYy  MH(MOPMAI[MOHHBIX  TEXHOJIOTMM  COCTAaBJISIFOT
MH(MOPMaIMOHHBIE TIPOL[eCCHI CO37laHus (reHepaluu), cOopa, perucrpaius U o0paboTKu
(mepepabOTKM), HaKOIJIEHWs, XPaHEHHWsST W COXPAHEHHWs, TIOMCKa U Tiepefaud
(pacripocTpaHeHust) UH(GOpMaL1K.

WHbopMallioOHHbIE TEeXHOJIOTUW  XapaKTepU3YIOTCS  CAeAyIOIMMMHA  OCHOBHBIMHU
CBOMCTBaMH:

* ipegMeToM (06BeKTOM) 06paboTKHM (TIporiecca) SIBISIOTCS JaHHbIE.

* L[eJIbIO TIpoLiecca sIB/sieTCs ToiyueHre WHGOpMaLUK.

* Cpe/iCTBaMH OCYIIeCTB/IeHUsI TIpoliecca sIB/ISIeTCS TIPOTpaMMHbIe, arapaTHbie U
MpOrpaMMHO-anrapaTHbie BHIYUCTUTEIbHbIE KOMITIEKCHI.

* mpoiieccbl 00pabOTKM [AaHHBIX pa3fe/sioTCsS Ha oOrepalud B COOTBETCTBUU C
JTAHHOM TIpeIMeTHOM 06/1acTH.

* BbIOOp YIIPAB/SAIONIMX BO3/EHCTBHM Ha TIPOIECCHI [IOJDKEH OCYIIeCTBISThCS
JUIaMU, IPUHUMAIOIIUMU pellieHue.

* KPUTEPUSIMM OITHMH3AI[MU TIPOljecca SIB/SIOTCS CBOEBPEMEHHOCTb J/IOCTaBKU
uHGbOpMaLUY TI0/Th30BaTe0, €€ HaJJ&KHOCTh, I0CTOBEPHOCTD, TIOJTHOTA.

N3 Bcex BUJOB TeXHONOTWM WH(MOPMAalMOHHAsi TeXHOJOTHsl cdepbl ympaB/eHus
TIPEebSIB/IIET CaMble BLICOKME TpeOOBaHUSI K «UeioBeueckoMy (akTopy», OKasbIBas
TIPUHLMITHA/IbHOEe B/IMSTHHE Ha KBa/M(UKaluMio pabOTHWKA, COflep)KaHHEe ero Tpy/a,
GU3MYeCKyl0 ¥ yYMCTBEHHYIO Harpy3ky, INpodecCHOHabHbIe TePCITIeKTUBLI U yYPOBEHb
COLIMA/IbHBIX OTHOITIEHUH.
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JINCT
r3MeHeHU paboueli yueGHOM MMPOrpamMMBbl 110 AUCLIATITHHE
OIL.11. ”TH®OPMALMOHHBIE TEXHOJIOI'MIU B [TPOPECCHUOHAJIBHOM
OEATEJIBHOCTHU
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V3MeHeHuH!
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Peuensus

Ha pabodyro nporpaMMy y4eOHOH JHUCIMIIIHHEI
EH.02 «MHbOpMaLHOHHBIE TEXHOIOTHH B IPO(ECCHOHANBHOM IEATENBHOCTHY
nis crienuansHocTd 38.02.01 DxoHoMuEKa B GyxXranTepckuii yU€T (110 0TpaciisaMm)
6a3oBas MOArOTOBKA cpeaHero npodecCHOHATBHOrO 00pa3oBaHus

PaGouas mnporpaMMa 1O JaHHOW [IMCIMIUIAHE pa3paboTaHa B COOTBETCTBHH C
TpebopanusamMu DenepanbHOr0 rocylapCTBEHHOrO 00pa30BaTEIBHOTO CTaHAapTa CpeIHEro
npodeccronansHoOro obpasosanus 1o crnenuansHocTH 38.02.01 DxoHOMEKa H OyXraiTepcKui
yu€T (110 OTpacisaM).

PaGouas mporpamMma IO IaHHOM IMUCLMIUIMHE OTHOCHTCA K 00sA3aTeNbHOH YacTH
OCHOBHO# MpodecCHOHATBHOM 006pa3oBaTeNbHON MPOrpaMMBl OCHOBHOM IpO(ecCHOHANLHOMN
obpasosarensHoii mporpammel ®T'OC CIIO mo crmeunwansHocTH 38.02.01. B crpykrype
OCHOBHOW mpodeccHoHanbHOM 06pa3oBarenbHOi nmporpaMmel ydebnas mucuummada EH.02
«MHpOpMAlIHOHHBIE TEXHONOTHH B MNPO(ECCHOHANBHOH HEATENTBHOCTH» OTHOCHTCH K
MaTeMaTHYEeCKOMY M €CTECTBEHHOHAYYHOMY LUKy (00s3aTeNbHas 4acTh).

PaGouas mporpamma y4eOHo# muctumuael EH.02  «MHbopMalMOHHBIE TEXHONOTHH B
npobecCHOHANBHOM NeITeTFHOCTH? COCTOMUT M3 CIEAYIOIIHX pa3/IesioB:

| [Tacmopt paboueit nporpaMMbl y9eOHOM JTHCIHILIHHEL

4 CTpykTypa ¥ cofiepkanne yueOHOH TUCHUIIIMHEL

& VenoBHA peand3anuy IporpaMMel yueOHOH JUCIUITIHHEL

4. KOHTpOJIb H OLIeHKA pe3y/IbTaTOB OCBOSHHUs yUeOHON UCLIUTITHHEL

B mnacmopre mporpaMMbl chOpPMYTHPOBAaHBI LEIM H 3aJaYd OCBOCHHUS IHCLHIUIMHBI,
HanpaBleHHBIE Ha OBjIajeHue o0y4aroumMucs oOmMUMH H  NPOQecCHOHATBHBIMH
KOMIIETEeHIUAMH.

JlaHHO€ KOJHYECTBO YacOB, BBIICICHHOE HA OCBOEGHHE y4eOHOM NHCIMIIMHBL, IO3BOJIHT:

- chopMmupoBaTs y oOyHarommxcs HeoOXOmuMble NpodeccHOHaTbHble M 00uiHe
KOMIIETCHIIHH;

- TONYYHTh HEOOXOAWMEIE 3HAHMS M YMEHHH, KOTOPBIE  MOXHO TIPUMEHATH B
NanbHeleM Ha IPaKTHKE.

TemaTHdecKuii [JIaH WMEET ONTUMAJIBHOE paclpe/e/ieHHe YacoB IO pa3jernaM M TeMaM
110 0uHOM (hopMe 0OyUEHHS, B COOTBETCTBHHU C yYEOHBIM IITAHOM.

Kaxnplil paszme1 IporpaMMbl OTPaXKaeT TEMAaTHKY H BOIPOCHI, MO3BOJISIOLINE, B IIOJHOM
obbeMe, M3YUHTh HEOOXONMMEIH TeoperHueckuil Mmarepuan. IIpoBeneHHE NpPaKTHYECKHX
3aHATHH, TMPEeIyCMOTPEHHBIX pabodel NporpamMMoi, MO3BOJISIOT 3aKPENMHTh TEOPETHYECKHE
3HAHWSA, IPHOOPETEHHBIE TP U3YUEHUH JAHHON JHCIMIUIHHBL

Coneprkanne paboueit mporpaMMbl y4eGHOM IHCIMILTMHEI COOTBETCTBYET TPEOOBAHHAM
deflepaTbHOTO roCy1apCTBEHHOTO 00Pa3oBaTENLHOTO CTAaHAAPTa CPEIHErO NPOYECCHOHATEHOTO
oGpasoBanus 1o crnenuatbaocTd 38.02.01 DKoHOMMKA B GyXranTepcKuii y4€T (110 0TpacisiM) u
[pUMEPHOH TporpaMmel yueOHoH mucrummiasl EH.02.

W3ydende JaHHOM JMCHMIUIHHBI crmocoOcTBYeT JS((EKTHBHOH M KaveCTBEHHOH
OJrOTOBKE MOJIOBIX CIIEIHAIKCTOB B 001aCTH S5KOHOMHKH M OyXrajTepcKoro yuera.

Pafouas mporpamMma COAEPKHT MHHHMYM JTHTEpaTypbl, HEOOXOAUMOH UId H3Y4EHHS
JAHHOH JTHCLIHILIHHEI

PaspaGoTannas nmporpaMma y4eOHOH JHCIHIIIHHBI PEKOMEHYETCS UL HCIIO0/Ib30BAHHS B
y4e6HOM MpoIlecce IpH MOATOTOBKE OOydarommxes 1o cuerfamaacTu 38.02.01 DkoHoMuKa H
OyxranTepckuit y4ér (1o oTpacisam). s e ”*gc‘r‘f \

2%

Penensenrt: {f
3am.aupextopa Q00 «MHPOpMaLHOHHbIE CHCTY A SR
1 KOMITBEOTEPHEIE TEXHOJIOTHI, I.I'eNeH KK =z $/70.B. Bprzranos
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PELTEH3 U1

Ha pado4yIo NporpaMmy AHCHHILIHHBI
HudopmannoHHbIe TEXHOJI0rHH B IPogecCHOHANBHOM JesITeIbHOCTH
IS CTYIEHTOB M0 CTIeNHAJIbHOCTH
38.02.01 Dxonomuka H Gyxraarepckuil yaeT (110 0Tpacisv)

Pabowas  mporpamma  mucimmimHel  «MHQOpPMAIMOHHEIE — TEXHONOTHH B
npo(pecCHOHANBHON — NEATENPHOCTH»  COCTABIEHa B  COOTBETCTBHH ¢  (DelepanbHbIM
rOCYIapCTBEHHEIM  00pa3soBaTeNbHBIM — CTAHZAPTOM 110 CHENHANBLHOCTH — CPEIHETro
npodeccrnonansroro odpasosanud 38.02.01 DxonoMEKa H Gyxranrepckuil yuer (o oTpaciam),
YTBEPAKICHHOTO nmprikazoM MunoOprayku P® ot 28 urons 2014 r. N 832.

Pabouas mnporpamma Jaer BO3MOXHOCTH OCBAMBATH OCHOBHBIE 3HAHHS IO
HH(MOPMALHOHHBIM TEXHOJIOTHSM B IPO(ECCHOHANBHOM eI TETPHOCTH.

Pabouast mporpamma BKkmouaer B ce0s CIEAYIOLIHE pasleNbl: Macmopr paboueit
NporpaMMbl  y4eOHOM JHCITHIUIHHBL, CTPYKTYPY H COJEpKaHHe y4eOHOH JMCIMILTHHEL
00pa3oBare/bHBIE TEXHOJNOTHH, YCIOBHS DealTM3alMd MpOTpaMMBl HMCIHIUIHHBL, IEPedHS
HCIIONIb3YeMOH JIHTEPATYphl, METOJWYECKHE YKa3aHHs Ui OOYYAIOIIMXCA 110 OCBOCHHIO
y4eOHOH JIMCLMIIIAHEL, OLEHOYHBIE CPEICTBA JUIS KOHTPOJNS YCIIEBAEMOCTH, MOIOTHATEIBHOE
obecneyeHne TUCIHUIIITHHEL

Penensupyemas —mporpaMma  IpeiycMaTpUBAaeT — OCBOEHHE  MPO(ECCHOHATBHBIX
komnerenuit: (11K 1.1 - 1.4, 2.1 -2.4,3.1 -3.4, 4.1 - 4.4) u Buz0B JeATETBHOCTH, COTIACHO
®I'OC no cnenuanbHOCTH CpefiHeTo NpodeccuoHanbHoro obpasopanus 38.02.01 DkoHOMHKA H
Oyxranrepckuii yuer (II0 OTPacisam).

OcHoBHbIE TeMBl Hporpammsl: apxutekrypa IIK; Texmomorumnm o6palGOTKHM TEKCTOBOM
MH()OPMAIIHH; TEXHOJNOTHH 00paboTKH YHCIOBOM MHMOPMALMK; TEXHOIOTHH XPAaHEHHUS, TIOHCKA
H COPTHPOBKH MH(OPMAIMH; TEXHOIOTHH 00paGoTKH rpaduyueckoii HHPOPMAIMH; TXHONOTHH
CO3JIaHUs MYJIbTHMCIHMHHBIX NpE3eHTalui; pecypchl MHTepHEeTa; TEXHOIIOTHH CO3JaHHS BeO-
CTpaHHUI] ¥ CaHTOB.

Bee pasnensr pabouelf mporpaMMbl HampaBieHbl Ha (GOPMHPOBAHME 3HAHUI M yMeHHii
oOyvaromuxcs, B MOJHOH Mepe OTBEYAlOT TpeOOBaHHAM K pe3yibTaraM OCBOEHHs y4eOHO
aucounuHel B coOTBeTCTBHH ¢ PI'OC CITO. Kaxnment pazmen mnporpaMMbl  pacKpbIBAET
paccmarprBaeMble BOIIPOCEI B JIOTHYECKOH [IOCTIEI0BATETHOCTH, OIpeeisieMOH
3aKOHOMEPHOCTSIMM OOY4YEeHHSI CTYACHTOB.

Jlng 3aKkpemyieHHs TEOpeTHYeCKHX 3HaHWM, (GOPMHPOBAHHS YMEHHH W HABBIKOB
CTY[ICHTOB IPEAYCMATPUBAIOTCS IPaKTHUecKHe 3aHATHA. KOMMYecTBO MpakTHYECKUX 3aHATHIMA
COOTBETCTBYET TPeOOBAHUAM yueOHOTO IIaHa.

B mporpamMmy BKIIOYEHBEI BONIPOCHI, COIJIACOBAHHBIE C IPEANPHUATHEM — 3aKa3uHKOM
Kazxpos. [IporpammMa 1mo3BonseT MoArOTOBHTH BHICOKOKBATH()HIIMPOBAHHBIX CIIEIIHAIUCTOB.

B xonue kypca nposoautcs n1uddepeHIHpOBaHHEIN 3a9€T.

Petie Hn2HT
Nupextop OO0 «CoppemenHue ol ) _ }
I!‘: ".':l:l.-.-h_-r-ﬂr--",,r._: = _ -
HIHPOPMALHOHHEE TEXHOTOTHEY 5 .-i.ﬂ.-:-_n::am::u:h':-,i:. A H CsMerminn
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