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1 Heau n 321244 M3y4YeHUs1 AUCHMUILINHBI (MOIYJIs1).

1.1 Ileanb ocBOEeHUN TUCHUIIUHDI.

[enssMu OCBOEHUSI JTUCHUIUTMHBI «/lemonpon3BoACTBO B chepe MOJIOASKHON MOITUTHKI
ABJISIIOTCSI IPUOOPETEHNE CTYJEHTaMU TEOPETUYECKUX 3HAHUH B 00JaCTU JOKYMEHTAL[HOHHOIO
o0OecrieueHHs YOpPaBJIEHUS,  O3HAKOMJIEHME C BHUJAAMU JOKYMEHTOB, MCIOJIb3YEMbIMU B
JEATCIIBHOCTY OpPraHM3alliii M OpraHoB BIJIACTH, IIOJIyYEHUE IPAKTUYECKMX HABBIKOB II0
CO3JIaHUI0 U 00pPabOTKE ATUX TOKYMEHTOB.

1.2 3apauu u3y4yeHUus TMCUMILIAHBI:

— cdopmHpoBaTh  YETKOE  MPEACTaBICHHME O  HEOOXOAMMOCTH U POJIHU
JOKYMEHTUPOBAHHUSA B JEATECIBHOCTH OPraHOB BJIACTH, IPEANIPUATUH, YUPEKICHUM;

— O3HAaKOMHUTh C OCHOBaMH JIEJONPOM3BOJCTBA M JOKYMEHTOOOOpPOTa B OpraHax
rocygapcrBeHHoil Biacth Poccuiickonn @epepanuu, opraHax TIOCYZapCTBEHHOM BIIACTH
cyobekToB Poccuiickoit denepannn; opraHax MECTHOTO CaMOYIIPaBIIEHUs, FOCYJapCTBEHHbBIX U
MYHULIMNIAJbHBIX OPraHU3alusaX, HPEANpHUATHIX M YUPEKICHHUSAX, MOIUTHUYECKUX MapTHX,
00I11€CTBEHHO-TIOJINTUYECKUX U HEKOMMEPUYECKUX OpraHU3alMsX;

— O3HAaKOMHUTh C OCOOCHHOCTSMH 3aIUTHl CIY)KEOHOM W KOH(HUICHIHATHHON
uH(popManuu, o0ecreyeHns OTKPBITOrO JOCTYyNa rpakJaH K MH(pOpMalMU B COOTBETCTBUH C
II0JIOKEHUSMU 3aKOHOAATEIIbCTBA,

— HayuduTb OPUEHTHUPOBATHCA B CUTYalUsX, TPEOYIOLIUX HM3AAHUSI COOTBETCTBYIOLIMX
JIOKYMEHTOB.

1.3 MecT0 TUCHUILTUHBI B CTPYKTYpe OCHOBHOM 00pa3oBaTe/ibHOM MPOrpaMMbl

Jucuummba «/lenonpous3BoacTBO B cepe MONOAEKHOW MOIMUTHKU» OTHOCUTCS K
BapuatuBHOW yactu bioka 1 «/{uctummunasr (moxyiu)» (b1.B.J1B.08.01) ydeOHOro miana
npopwis  «l'ocymapcTBeHHass MOJIOJEKHAs IOJIMTHUKA» OPUEHTUPOBaHA IPU MOJIrOTOBKE
OakanaBpoB Ha U3yYEHUE TEOPETUUECKUX 3HAHUI B 00JIaCTU JOKYMEHTAlMOHHOIO OOecreyeHus
YIOpaBICHUS,  O3HAKOMJICHHME C BHJAMU JIOKYMEHTOB, HCIIOJIB3YEMBIMH B JESATEIBHOCTH
OpraHM3alil 1 OPraHoB BJIACTH, MTOJIyY€HUE MPAKTUUYECKUX HABBIKOB IO CO3JaHUI0 U 00paboTKe
3TUX AOKYMEHTOB. JIMCLMIUIMHA HAXOIUTCS B JIOTUYECKOM M COIEPIKATENBHO-METOJUYECKON
B3auMOCBsA3M ¢ pyrumu dactasmu OOII u 6a3upyercst Ha 3HaAHUSX, TOTYYEHHBIX MPU U3YYEHUU
JUCLHUIUIMH OOIIEHAyYHOTO M MPO(ECCHOHATBHOIO IUKIIA, TaKUX Kak: «OCHOBBI 3KOHOMUKM,
«MomnoaexxHoe npeAnpruHUMaTenbcTBoy, « HpopmaTuka». Habop BXxoadumx 3HaHUN U YMEHUH,
COCTOSIIIMX B IOHMMAaHWM IOPUIUYECKON CHIJIBI JOKYMEHTOB, JKOHOMHMYECKHMX aCIEKTOB
OpraHM3aly  JEJONPOU3BOACTBEHHBIX  CIyXk0, crneuu@uku OyXraiaTepckod, OTYETHO-
CTaTUCTHUYECKON, (PMHAHCOBOM JTOKYMEHTAllUU, POJM KOMIBIOTEPHBIX TEXHOJIOTHI B paboTe ¢
JOKyMEHTaMu  o0OecreuuBaroT TpeOyeMblid  (yHIaMEHT [UIsi U3Y4YEeHHUS JAUCLUUILIMHBI
«JlenonponsBoacTBO B chepe MONOASKHON moauTuku». IlonydeHHble B mpolecce 00ydeHus
3HaHMSI MOTYT OBITh UCIOJIb30BaHbl NMPU U3YYEHUU TaKUX JUCHUUIUIMH, KaK: «MyHuUIMnanbHas
MOJIOZIEKHAsT NOJIUTHKa», «l'ocygapcTBeHHass MOJOAEXKHas NOJIUTHKAa B  Poccuiickoit
®Denepaunny, «IIpaBoBble OCHOBBI M PAKTUKN CO3JaHUS JOCTYITHON CPEIbI».

1.4 IlepedyeHb MIaHMPYyeMbIX pPe3yJbTATOB O0Y4YEeHHUS] IO JAUCHUILIMHE (MOAYJIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NIPOrPaMMBI.

N3yuenune nanHOM yuyeOHOM MUCIUIUIMHBI HAIIPABJICHO Ha (hOpMUpOBaHHUE Y 00YyUYaAIOIIUXCS

obwenpogheccuonanvrotl, npogeccuonanvrvix komnerenmuii OITK-1, TIK-4, TIK-11

No WNunexc Conepxanue B pesynbrare u3ydenus: yaeOHOW AMCHUIUINHBI

[y, | KOMIET | KOMITETEHIHH (wmm eé 0o0yyJaronmecs J0JKHBI

" | eHuum YacTH) 3HATh yMeThb BJIA/IETh

1. OIIK-1 | cnocoO6HOCThIO MHCTUTYI[MOHA | pa3pabaThiBaTh | HaBbIKAMU
pelmaTh CTaHJapTHBIC | JbHBIE OCHOBBHI | CTPYKTYpY M | aHaiM3a u
3aJaun peLeHus OLIEHUBATh OLIEHKH
npodeccuoOHaTbHON CTaHIApTHBIX | 9 (HEKTUBHOCT | KOHTEHTA u
EATEIHHOCTH Ha | 3amad b s dexTuBHOCT
OCHOBE npodeccuoHan | npodeccHoHall | U peaau3aliu
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K IIPE3CHTAIUU

Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yyaromumecs T0JKHbI
" | eHuMH 4acTH) 3HATh yMeTh BJIa/IeTh
WH()OPMAIIMOHHOW ¥ | BHOU BHOM pelLIeHHI B
oubnuorpaduueckoil | AEATEIBHOCTH | IEATEIBHOCTH | cepe
KYJIBbTYPBI c| Ha OCHOBE | Ha OCHOBe | npoeccroHa
MIPUMEHEHHEM uH(popMalMoH | UHGOPMAIIMOH | bHOM
nH(OPMAIIMOHHO- HOU U | HOU U | JeATEIbHOCTH
KOMMYHUKAITMOHHBIX | OuOnmorpaduy | bubauorpaduy | Ha OCHOBE
TEXHOJIOTMM U C | €CKOH eCKou UH(POPMALIMOH
y4eToM OCHOBHBIX | KYJBTYpPBI C | KyJIbTYpbI c | HOH u
TpeOoBaHU NpUMEHEHHEM | IpUMEHeHHeM | Oubamorpaduy
nH(pOpPMAITMOHHOM uHpopManoH | HHPOPMAIIMOH | €CKOM
0e30macHOCTH HO- HO- KYJBTYPBI c
KOMMYHHKAIM | KOMMYHUKAIHO | IPUMEHEHHEM
OHHBIX HHBIX uHGOPMAINOH
TEXHOJIOTHIl U | TEXHOJOTHH U C | HO-
c YYETOM | yIETOM KOMMYHHKAITHO
OCHOBHBIX OCHOBHBIX HHBIX
TpeOoBaHUI TpeOoBaHUi TEXHOJIOTHM U C
uH(pOpMalMoH | UHGOPMAILIMOH | YUETOM
HOM HOM OCHOBHBIX
0e30macHOCTH | O0€30MacHOCTH | TpeOOBaHMI
B pa3IuuHbIX | HHGOpPMAIIOH
chepax KU3HU | HOU
o01iecTBa 0€30MacCHOCTH
2 I1K-4 CIOCOOHOCTBIO OcHoBHbIE opopMIATH W | HAaBBIKAMH U
oopMIIATh 1 PEKBHU3UTHI MPECTABIATh | CIIOCOOHOCTSIMU
MIPEJICTaBISATh o(pOpMIICHHS U | PE3yIbTAThI opopmIIeHUS H
pe3yabTaThl HAYYHO- NPEJCTAaBICHHUS | HAYYHO- NpeCTaBICHUS
TIPUKIIaTHOM pe3ynbTaToB MPUKITIaTHOM pe3ynabTaThl
JEeSITeTbHOCTH TI0 HAy4YHO- NeSITeTbHOCTH | HAYYHO-
MOJIOAECKHOM MIPUKIaAHON o MIPUKJIAHOU
TEMaTHUKE B NESITETPHOCTH | MOJIOJICKHOMN JeSITeTbHOCTH
COOTBETCTBHUHM C 1o TEeMaTHKe B | 11O
POCCUICKUMU U MOJIOIC)KHOM COOTBETCTBUU C | MOJIOJEHKHOMU
MeXIYHApOAHBIMU TeMaTHKe B POCCHUHCKUMHU M | TEMAaTHKE B
HOPMAaTHUBHBIMH COOTBETCTBUHU | MEXKJIYHAPOJH | COOTBETCTBUU C
JOKyMEHTaMH 1 c BIMH POCCUNCKHMH U
CTaHJapTaMH, POCCHUCKMMH | HOPMAaTUBHBIM | MEXKIYHAPOTH
HAyYHBIMU U u u BIMH
CHEIIHATEHBIMHU MEXIYHApOJH | JOKYMEHTAaMH | HOPMAaTHBHBIM
TpeOOBaHUSAMU K BIMH U CTaHAApTaMH, | U
Mpe3eHTAINH HOPMAaTUBHBIM | HAYYHBIMA W | JOKyMEHTaMHU
u CHEIHMAbHBIMU | U CTaHJapTaMH,
JIOKyMEHTaMH | TpeOOBaHUSAMHU | HAYYHBIMH U
u K MPE3EHTAINH | CTIeUaTbHBIMU
CTaHJIapTaMH, TpeOOBaHUSIMU
HAyYHBIMU U K MIpe3eHTaINH
CHeIUaIbHBIMU
TpeOOBaHUSIMU




Ne WNHupekc Coneprkanue B pesynbrare uzyuenust yueOHON AUCIUTIIIMHBI
Ly, | KOMUIET | KOMIETeHIHH (nmm eé 00yyaromumecs T0JKHbI
SHIUHN 4acTH) 3HATh yMeTh BJIaJ1eTh
3 [1K-11 | BnajeHueM HaBBIKAMU | OCHOBHBIE TOTOBUTH HaBBIKAMU
COCTaBJICHUS TpeOoBaHus K | uHQOpMaLMIO | aHaU3a u
MH(POPMALIMOHHBIX COCTABJICHUIO | JUISI BKJIFOUCHHS | OLICHKH
0030poB 10 uH(pOpMaLIMOH | B KOHTEHTa
uccieryeMon HBIX 0030pOB nHbOpMaMOH | HH(POPMALIMOH
npobieme o HBIII 0030p 10 | HBIX  0030pOB
UCCIIEAYEMON | MCCIIEyeMOU 1o
TeMaTHKe npobiieme UcclieIyeMoit
npobieme

2. CTpyKkTypa U coep:KaHue TUCHUIINHBI.

2.1 PacnpeaesieHne TPyA0€MKOCTH JUCHMILIMHBI 110 BUIaM padoT.

OOmiass Tpyno&MKOCTh JUCHMIUIMHBI cocTaBisier 3 3aud.eq. (108 wacos),
pacripeielieHue 1Mo BuaM padoT MPECTaBICHO B Ta0JIUIIE
(Ona cmyoenmog ODO).
Bun yuebnoit paboTbl Bcero CemecTtpbl
4acoB (uacel)
6

KonTakTHas padora, B TOM YHCJI€: 68,2
AyIuTOpHBIE 3aHATHS (BCEro): 64 64
3aHgaTHSA JIEKIUOHHOTO TUIIA 32 32 - - -
JlaboparopHble 3aHATHS - - - - -
3ansaTus CEMUHAPCKOTO THIA (cemHHapHI, 32 30 i i i
NPAKTHYCCKHE 3aHSTHSI)
HNnas koHTaKkTHas padora:
Kontposs camocTositenbHo pabotsl (KCP) 4 4
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocTosiTe/bHAsA padoTa, B TOM YHcJIe: 39,8 | 3938
Kypcosas pabota - - - - -
[TpopaboTka yaeOHOro (TEOPEeTHYECKOro) MaTepuaa 16 16 - - -
BeimonHeHne WHAMBUIYalbHBIX 3aJaHUil (MOATOTOBKA 10 10 i i i
COO00I1IeHNH, Tpe3eHTaIni)
Pedepar 4 4 - - -
[TonroToBKa K TEKyIIeMy KOHTPOJTIO 9,8 9,8 - - -
KontpoJs:
IToaroToBka K 3K3aMeHy - -
Oo0masi Tpy10eMKOCTh yac. 108 108 - - -

B TOM SHCJIe KOHTAKTHA | oo, | pg o

pabdora

3a4. efl 3 3

2.2 CTpyKTypa AMCUMILIMHbI:

Pacrnipenenennie Bu10B yueOHOM pabOThI U UX TPYJOEMKOCTHU IO pa3fiesiaM AUCIUILITUHBL.

ux




Pasnernbl (TeMbl) AUCIUIUIMHBL, H3y4aeMble B 6 cemectpe (ounas ¢hopma)

(GYHKLINU TOKyMEHTa KaK CHCTEMHOTO 0OBEKTa.
MeTo/b1 U CIOCOOBI TOKYMEHTUPOBAHHS.
dopma MaTepuaIbHOTO HOCUTEIIS.

[TonsiTue, MmeTo, croco0, CPeIcTBO
JokymeHTupoBanus. [Ipouecce coznanus
JIOKYMEHTA.

[Tonstue noxkymeHTHOM KommyHuKauu (1K),
KOMMYHHKAHT U pelunueHT. DopmanbpHele U
HepopMaIbHbIe KOMMYHUKAMU. MaccoBbie
KOMMYHHMKAIUH: 11€4aTh, PaHO, TEICBUICHHE,

KonnuecTtBo yacos
Bueaynut
Ne Hamvmenosanne pa3nenos (Tem) Beero Ays;?g}laﬂ opH}:m
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
1 BBenenue B aucuuIinHy «JleaonpousBoacTso B 5 5 5 5
cdhepe MOJIOICIKHOM IMOTUTUKI)
5 3akoHOJaTeNbHas 1 HOPMAaTUBHO-METOANYECKAas 5 5 5 5
OCHOBA JICTIOTIPOU3BOJICTBA
3 JlokyMeHThI: KilaccupuKauus, CTpyKTypa, TpeOOBaHUS 8 5 2 4
K 0(OPMIICHHIO.
4 OdopmieHne opraHu3alOHHO-PACTIOPSIUTEIBHON 1 8 4 9 9
MH()OPMAIMOHHO-CITPABOYHON JOKYMEHTAIIHH.
5 OdopMmieHre TOKyMEHTAIUU TI0 JMYHOMY COCTaBY 10 | 4 2 4
6 Odopmnenne koppecrnonaeHunu. CTpyKTypa AeTOBBIX 6 5 2 2
THCEM.
7 Odopmienre JoroBOpHOM JOKYMEHTAIUH. 10 2 4 4
8 Tunossie 1 yaHuduuupoBaHueie GOpPMbI JOKYMEHTOB. 6 2 2 2
9 Opranuzanus paboTsl ¢ KOHPUIEHITUATBHBIMU 10| 2 4 4
JOKYMEHTaMHU
10 |®opMbl peructpaiyu J0KyMEHTOB 6 2 2 2
11  |Opranuzanus npuema rpaxian 8 2 2 4
12 |ABTOMaTH3aIus JACIONPOU3BOJICTBA 6 2 2 2
13 |Ilopsmok nepenauu Jen B apXuB 6 2 2 2
14 |DneKkTpOHHOE MPABUTEIHCTBO 78| 2 2 3,8
15 Koumponupyemas camocmosimenbHas paboma 4
(ananumuyeckas 3anucKka)
16 |UKP 0,2
Hmoeo no oucyuniune: 108 | 32 32 39,8
2.3 Coaep:xanue pa3/iei0B JUCHUILINHBI:
2.3.1 3aHsATHS JeKINOHHOT0 THUIIA.
Ne HanmeHnoBanue Conepxanue pasiena ®opMa TeKylero
paznena KOHTPOJISI
1 2 3 4
1. | Bgenenue B [Ipenmer, conepxanue, 3a7a4u Kypca. VYuacrtue B
JUCLUIUIUHY Hcrounvky, nmureparypa. [1oHaTHIHbBIN MHTEPAKTUBHBIX
«/lemonponsBoacteo |ammapat. [lonstue o nokymente. I'ene3uc u dbopmax
B cepe MOJIOACIKHON [pa3BUTHE TIOHATHUS «TOKYMEHT. ayTUTOPHOU
TTOJTUTUKIDY XapakTepHucTHKa, CBOMCTBA, TPU3HAKH, paboTHI




KWHO, 3BYKO- U Buaeo3anuck, INTERNET.
ABTOMAaTH3a1MS TOKYMEHTAIMOHHOM
JIeATEeTLHOCTH TIPOTPAMMHBIC KOMILICKCHI:
«lenoy, «3omyimkay u ap.

3akoHOAaTenpHas U |3aKOHOJATENIBHOE PEryJIUpOBaHUE ITonroroska
HOpPMaTUBHO- nenonpousBoacTsa. HopmarusHo- UHIUBUAYAIBHOT
METOJMYECKasi OCHOBA [METOINYECKOE PETYINPOBAHKE 0 3aJlaHusl.
JIeTIOTIPOU3BOJICTBA | IesIonpon3BoACTBa. JIokanbHbie HOpMaTuBHBEIE |Pedepar Ha Temy
JIOKYMEHTBI OpraHU3aluu. «HopmarusHo-
METOJINYECKOE
peryJmpoBaHue
JEJIONPOU3BOJICT
Ba»
JIOKyMEHTBI: [TonsiTHE O KINacCU(PHUKAIIMN JOKYMEHTOB. WNunnBunyansHoe
KJaccupukanus, CooTHo1IEHHE BUJOBON U THIIOJIOTMYECKON 3aJlaHue
CTPYKTYpa, KJIaccu(pUKaIUN TOKYMEHTOB. [TonroroBka
TpeOOBaHUS K Buapl 1OKyMEHTOB: OpraHU3allMOHHBIE, OnaHka
0hOopMIIEHUIO pacnopsauTenbHbIe, THPOPMAITHOHHO- JIOKYMEHTOB:
crpaBouHble. Tunojgoruueckas Kiaccupukanys. Buabpl OJaHKOB U
OO01as XapaKTepUCTHKA CTPYKTYPBI. MOPSAIOK
BHyTpeHHss 1 BHEIIHSIS CTPYKTYpa JOKYMEHTA. [PACIIOJIOKEHHUS
PekBU3UTHI JOKYMEHTA: pEKBU3UTHI-OCHOBAHUS, [DEKBU3UTOB B
PEKBU3UTHI-IIPU3HAKU, PEKBU3UTHI 0opMIIeHHs |Os1aHKe (YIJIOBOE
COBPEMEHHBIX yIPaBICHUECKUX JTIOKYMEHTOB.  |U LIEHTPOBAHHOE)
VYHuduKanus 1 craHaapTU3anus 10KyMEHTOB.
®opmyssp. branku JOKYMEHTOB: BUIbI
OJIAaHKOB U TOPSIJIOK PACIOI0KEHUS! PEKBU3UTOB
B OaHke (YrJI0BO€ U IEHTPOBAHHOE),
UCIOJIb30BaHUE OJIAHKOB C N300pakeHUEM
roCyJapCTBEHHOTO TepOa u repba cyonekTa
benepanuu.
TpeGoBaHMs K COCTABJICHUIO U O(OPMIICHHUIO
JOKyMeHTOB. Popmatbl OyMaxHbBIX
JOKyMEHTOB. TpeboBaHuUs K TEKCTY
JIOKYMEHTOB. TpeOoBaHuUs K U3rOTOBJICHUIO
JIOKYMEHTOB.
Odopmiienne ITonsiTve opranu3anuoHHas, pacropsaauTensHas ([lonroroska
OpraHU3aIlMOHHO- 1 nH()OPMAITMOHHO-CIIPABOYHAS JOKYMEHTAITHS. [COOOIEHU I
pacniopsautenbHol U |Opranu3anoHHble JOKyMeHTHI: [lonoxenue. |«OpraHu3alnoHH
MH(OPMaLMOHHO- Veras. MHCcTpyKnns. KomnekTuBHBINA JOTOBOD H |asd,
CIIPaBOYHOM ap. pacnopsAuTENbH
JIOKYMEHTaIu1 PacniopsimuTenbHble TOKYMEHTHI: IIpUKa3s, ast U
pacnopsbKeHHe, pEeLeHHE. MH(POPMALIMOHHO
HNupopmaninoHHO-CIIpaBOYHAas TOKYMEHTAlLUs: |-CIpPaBOYHAs
ITporoxoin. AkT. JloknanHas 3anucka. JOKYMEHTALU»
Oo6wbsicuurenbHas 3anucka. Cropasku. [Iucsmo.
Tenerpamma (Teneraiinorpamma). Temnekc.
Tenedonorpamma. Tenedaxce (bakc) u ap.
Odopmiienne KanpoBast nokymeHTranus, TokyMeHTHpoBanue (Pabota B MalbIx

JIOKYMEHTAIIUH 110
JTUYHOMY COCTaBY

JIBIKEHUS KaJpoB. Pestome. 3asBieHue.
Amnkera. TpynoBoiil koHTpakT. [Ipukas o
npueMe/yBoJIbHEHUH. Tpy1oBasi KHMKKA.

rpymnmnax
«IIonroTroBka

JIOKYMEHTOB  JJIsI




JInunoe neno. JIunesoi cyer. npuema Ha
paboty»

6. | Odbopmnenue TpeboBaHMs MEXKITYHAPOIHBIX CTAaHIAPTOB K |MHAMBHIyanbHOE
KOPPECIIOHJICHIIUU.  |0(OPMIICHHIO KOPPECIIOHACHILIUH 110 3amanue «Cocras
CtpyKTypa Iel0BbIX |BHEIIHEAKOHOMUYECKON AesTeNbHOCTH. COCTaB [pEKBU3UTOB
IIICEM PEKBU3UTOB ITUCbMA U TPEOOBAHUA K UX McbMa u

odopmiiernto. CTpyKTypa JIeIOBBIX MTHUCEM. TpeOOBaHUS K UX
OcobenHocTr 0(hOpMIICHHS JIEITOBOM 0(OPMIICHHUIO.
KOPPECIOH/ICHIIMY B aHIVIOA3BIYHBIX CTpaHaXx.

OdopmiieHne KOppeCOHIEHIIMY Ha HEMELIKOM

s3pike. CTpykTypa popmynsapa, coctaB

PEKBHU3UTOB.

7. | Odopmiuenue JloroBop — ero BH/IbI, CTPYKTYpa, MOPSA0K VYyactue B
JIOTOBOPHOM oopMIIeHHs U TOANUCAHUS CTOPOHAMH. IpynIoBoi
JOKYMEHTAIIUU pabote

«IToxroroBka
Ipa)x/1aHCKO-
IIPaBOBOIO
JI0OrOBOpa U €ro
HONIUCAHUE.

8. | TunoBbie u Tunosbsle GOpMBI JOKYMEHTOB, UCIIOJIb3yeMble |(BbINoaHEHNE
YHU(DULIUPOBAHHBIE  |B AESATEILHOCTH OpraHU3aLU. WUHIVBUAYaJIbHbI
(dopMBI TOKyMEHTOB  |YHH(PHUINPOBAHHBIE CUCTEMBI IOKYMEHTALIMU. (X 3aJaHHUN

YHu}uKanus 10KyMEHTOB.

9. | Opranusamus KonduaennuaibHoe 1e10TTPOU3BOICTBO [ToaroroBka
paboThI ¢ 3anMTa KOH(pUIECHINATbHON HH(pOpMAaIHH. UHIUBUAYAJIBHOT
KoH(uaeHManbHbIMU | [ToHsTHE KOHDUIEHITNATIbHOE 0 3aJlaHusl.
JIOKyMEHTaMu JIEJIONPOU3BOJCTBO TPUEMBI, METOBI Pedepar Ha Temy

00paboTku nokyMeHTOB. UHpOopManoHHo- «Kondunenmuman

aHanmuTHUYecKas paboTta. 3amura MHpopMauu. (pbHOE
JIeJIONPOU3BOJICT
BO 3amuTa
KOH(PHUACHITNATBH
oif ”HpOpMALIUU

10. | ®opwmel peructpanu |[lonsiTie peructpannuu J0KymMeHToB. @opMbl | BeimonHenne
JIOKYMEHTOB PETUCTPALIMUA JOKYMEHTOB. WHIVBUAYaJIbHbI

ABTOMaTH3UPOBAHHBIE CUCTEMBI PETUCTPALIUN  [X 3aJaHUN
JIOKYMEHTOB.

11. | Opranuzanus [IpyHIMIIBI  OpraHM3anMu JUYHOrOo mpuema [BelmonHeHue

preMa rpaxaaH rpaxaad ¢ oOpameHussMu. Perucrpanus [MHAUBUIYAIbHBI
JOKYMEHTOB TI0 THCHbMEHHBIM OOpalIeHUM (X 3aJaHUN
rpaxzaad. OCHOBHBIE 3aJayd  CIPaBOYHO-
MH(OPMAaLIMOHHOM CITy>KObl OpraHu3aIiy.

12. | ABTomaTH3anus ITonsiTe aBTOMaTU3UPOBAaHHBIX cUcTeM. PeiHOK (ITonroroska

JIEJIONPOU3BOJICTBA  |aBTOMATU3UPOBAHHBIX CUCTEM MHIUBUAYAIBHOT
JenonpousBoAcTBa. CpaBHUTEIBHBIN aHAIN3 |0 3aJlaHusl.
OyMa)XHOT'O U 3JIEKTPOHHOTO Pedepar nHa Temy
JIOKYMEHTO000pOTa. «CpaBHUTEIBHBIN
aHaJIn3
OyMa)KHOTO "

AJIEKTPOHHOTO




JIOKyMEHTO000pO
Ta»

13.

[Topsinok nmepenayn
JIe B apXUB

OcHoBHbIE MpU3HAKU IPYHIIHPOBKU
JIOKYMEHTOB B jien1a. PopMUpoBaHUE JEII.
DkcnepTusa LEHHOCTHU JIOKYMEHTOB.
[loaroToBka MCHOJHEHHBIX JOKYMEHTOB K
apxuBHOMY XpaHeHnuto. [lepenaua nen B apxus.
[Tomemienue BEJJOMCTBEHHOT'O apxuBa
opranuzanuy. MarepuajibHO-TeXHUYECKas 6a3a
apXUBOB. XpaneHue JIOKYMEHTOB B
AIIEKTPOHHOH (hopMme.

Brinonnenue
WHUBUTyaJIbHbBI
X 3alaHuU

14.

DIIEKTPOHHOE
MIPaBUTEIBCTBO

[TonsiTue «2NEKTPOHHOE MPABUTEILCTBOY: €TO
3Ha4Y€HHE, IPUHLUIIBI IOCTPOCHUS U
BHeApeHUs1. IHTErpupOBaHHOE 3JIEKTPOHHOE
npaBuTenabcTBO Poccun. Opranuzanus
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa MEXAYy OpraHaMu
roCyJ1IapCTBEHHOM BiIacTu Poccuiickon
®deneparuu

IToaroroska
COOOIIIEHUI
«MHTEeTpUpPOBaHH
0€ DJIEKTPOHHOE
MIPaBUTEIBCTBO
Poccuny

3.2 3aHATHS CEMHHAPCKOI'0 THIIA.

HanmenoBanue
pasnena (Tembl)

TemaTuka npakTUYECKUX 3aHATUN (CEMUHAPOB)

®opma
TEKYLIETO
KOHTPOJIS

2

3

4

Beenenue B
JTUCIUTITUHY
«OCHOBBI
JIEIOTIPOU3BOJICTBA U
JOKYMEHTO000pOTa»

IIpenmer, conepxanue, 3anauu Kypca. Mlcrounuku,
nureparypa. [lonstuitneiii annapat. [lonarue o
JIOKyMeHTe. ['eHe3uC U pa3BUTHE NTOHATUSA
«JIOKYMEHT». XapaKTepHUCTUKa, CBOMCTBA,
NPU3HAKY, GYHKLIUHU TOKYMEHTA KaK CHCTEMHOTO
o0BeKTa.

Mertob! 1 criocoObl JOKyMeHTHpoBaHus. Dopma
MaTepUaIbHOIO HOCHUTEJIS.

[TonsiTue, MeTOA, crIOCO0, CPENICTBO
JIokyMeHTupoBanus. [Iporecc cozmanus
JIOKYMEHTA.

[TonsiTrie nokyMeHTHOM KoMMyHHKauu (/K),
KOMMYHHKAHT U perunueHT. @opmanbpHele u
HedopMaIbHble KOMMYHHKAIMK. MaccoBbie
KOMMYHHMKAIUH: [1€4aTh, paJno, TEIEBUACHUE,
KWHO, 3BYKO- 1 Buaeo3anuck, INTERNET.
ABTOMaTH3a1Us JOKYMEHTALIMOHHOW JEATEIBHOCTH
IIPOrpaMMHBIE KOMIUIEKCHI: «/leno», «3oiymka» u

Ap.

HaIMCaHKe
pedepara (P)

3akoHoaTeILHAST U
HOPMAaTHUBHO-
METOAUYECKast OCHOBA
JIEJI0NPON3BO/ICTBA

3aKOHOJATEIbHOE PETYINPOBAHNE
JIenonpou3BoicTBa. HopmatuBHO-MeTOMYECKOE
peryJiMpoBaHue Je0Npou3BoCTBa. JIokalbHbIe
HOPMAaTUBHBIE TOKYMEHTHI OpraHU3aIiu.

HaluCcaHue
pedepara (P)

JIOKyMEHTBI:
Kiaccudukanms,

CTPYKTYpa,

[TonsiTre o knaccuukanyuu TOKyMEHTOB.
CoOTHOIIEHUE BUIOBOU Y TUIIOJIOTHUECKON
KJIacCU(UKAIIUN TOKYMEHTOB.

oopmienue
3a/IaHHBIX
JIOKYMEHTOB




TpeOOBaHUS K
0o OpMIICHHUIO.

Buapl 1OKyMEHTOB: OpraHU3allMOHHBIE,
pacropsauTeNbHbIe, THPOPMALMOHHO-CITPABOYHEIE.
Tunonoruyeckas knaccudukarms.

OO0mmas xapakTepuCcTHKa CTPYKTYpbl. BHyTpeHHSS 1
BHEIIHSS CTPYKTYpa TOKyMEHTA.

PeKkBU3UTHI JOKyMEHTA: PEKBU3UTHI-OCHOBAHHSI,
PEKBU3UTHI-MIPU3HAKH, PEKBU3UTHI OPOPMIICHUS
COBPEMEHHBIX YIPABICHUYECKUX JOKYMEHTOB.
YHubukanus u cTaniapTu3aius 10KyMEeHTOB.
®opmynsp. branky JOKYMEHTOB: BUIBI OJJAHKOB U
MOPSAIOK PaCIOJIOKEHNS PEKBU3UTOB B OJIaHKE
(YrimoBoe U HEHTPOBAHHOE), UCIIOIb30BaHUE
0JIaHKOB C H300pa)KEHUEM TOCYJapCTBEHHOTO TepOa
u repba cyonbekTa deaepanuu.

TpeGoBaHus K COCTaBICHHUIO U 0(OPMIICHHUIO
JNOKyMeHTOB. DopmaTbl OyMaXHBIX JOKYMEHTOB.
TpebGoBanus K TEKCTY JOKYMEHTOB. TpeboBaHUs K
M3TOTOBJICHHIO TOKYMEHTOB.

Odopmnenue
OpTraHu3aIMOHHO-
pacnopsANTEIbHON U
MH(POPMAIIMOHHO-
CIIPAaBOYHOM
JOKYMEHTAIHH.

[TonsiTvie OpraHu3alMOHHAs, PACIIOPAIUTENBHAS U
MH(}OPMaLIMOHHO-CIIPABOYHASI TOKYMEHTaLU.
Opranuzannonsslie 1oKyMeHTsI: [lonoxxenue.
VYeras. MHCcTpyknus. KosnekTuBHBINA JOTOBOD U 1.
PacniopsiauTesbHbIE TOKYMEHTHI: IIPUKa3s,
pacropsiKeHue, peleHue.
HHdopMalnoHHO-CIIpaBOYHas JOKYMEHTALIMS:
IIporokon. Axr. JloknaaHas 3anucka.
OO0mbsacHuTenbHas 3anucka. CrpaBku. [Incemo.
TenerpamMma (teneraiinorpamma). Tenexc.
Teneponorpamma. Tenedakc (paxc) u ap.

odopmiieHHE
3aJIaHHBIX
JIOKYMEHTOB

Odopmienue
JOKYMEHTAIUH 110
JMYHOMY COCTaBY.

Kanposas nokymenTanus, JOKyMEHTUPOBAHHE
JIBIKEHMS KaapoB. Pestome. 3asBinenue. AHKeTa.
Tpynosoit koHTpakT. IIpukas o
npueme/yBosibHeHUH. TpynoBas kHuxkKa. JInuHoe
Jeno. JInneson cyer.

odopmiieHre
3a/laHHBIX
JIOKYMEHTOB

Odopmiienue
KOPPECIIOHICHIINH.
CtpyKTypa JenoBbIX
MHCEM.

TpeboBaHMs MEXITYHAPOJHBIX CTAHJIAPTOB K
0hOpMIIEHUIO KOPPECTIOHACHITUH TI0
BHEIIIHEAKOHOMHUECKOH AearenbHocTH. CocTaB
PEKBU3UTOB MTUChbMA U TPEOOBAHUS K UX
odopmiernto. CTpyKTypa JeJIOBBIX ITHCEM.
Ocob6enHocT 0hOPMIICHHS IETTOBOI
KOPPECIIOH/ICHIIUY B aHTJIOS3bIYHBIX CTPaHaX.
OdopmieHune KoppecrnoHACHITNN Ha (GpaHITy3CKOM
s3bike. OopmiieHre KOppeCcOHCHIINU Ha
HeMenKoM s3eike. CTpykTypa popmyisipa, coctas
PEKBU3UTOB.

oopmienue
3aIaHHBIX
JOKYMEHTOB

Odopmnenue
JIOTOBOPHOU
JTOKYMEHTAIIUH.

JloroBop — ero BHIbl, CTPYKTYpa, MOPSAOK
o(opMIIeHHS U TTOANUCAHUS CTOPOHAMH.

odopmiieHne
3aJIaHHBIX
JIOKYMEHTOB

Tunossle u
YHUDUITMPOBAHHBIC
(OpMBI TOKYMEHTOB.

Tunobie GOPMBI TOKYMEHTOB, HCIIOJIb3yEMBIE B
JIeATETLHOCTH OpraHu3aiuid. Y Hu(UIIMpOBaHHbBIE
CUCTCMbI NOKYMCHTAIUH. YHH(pHKaLIHH
JIOKYMEHTOB.

TectupoBanue

(T)




9. |Opranuzanus padots! |KoHpuaeHIIMATHHOE EIONPON3BOICTBO 3alUTA HaIlMCaHue
C KoHuIeHIMaIbHOH nHpopMmaru. [lonsTre pedepara (P)
KOH (U IEHIIMATbHBIMY KOH(QUICHIIMATBHOE JIEIOIPOU3BOJICTBO IIPUEMBI,
JOKYMEHTaMH. METOBI 00pabOTKH TOKYMEHTOB.
HudopmannonHo-aHanuTu4eckas pabora. 3amura
uHpOpMaLnu.
10.|Dopwmsl peructpanuu ([lonstue peructpauuu J0KyMeHTOB. DOPMBI odopmiieHue
JIOKYMEHTOB pErucTpaluy JOKYMEHTOB. ABTOMaTU3UPOBAHHBIE |)KYPHAJIOB
CUCTEMBbI PETUCTPAIlUU TOKYMEHTOB. perucrpaiuu,
11.|Opranuszanus npuema |[[pyHIMIIBI ~ OpraHM3alUy  JUYHOTO  mpuema [opopmieHue
rpaxaaH rpaxaaH c oOpalleHUsIMH. Peructpanus [3a1anHbIX
JOKyMEHTOB 110  NHCBMEHHBIM  OOpAIlEHUSIM [JOKYMEHTOB
rpaxnaad.  OcCHOBHBIE  3aJaud  CIIPABOYHO-
MH(OPMaLIMOHHOM CI1y:KObl OpraHU3aluy.
12.|ABTOoMaTu3anus [ToHsiTHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBITIOJTHEHHE
JIEJIONPOU3BOJICTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JEJIONPON3BOCTBA. |3aJaHH Ha
CpaBHMTENbHBIN aHAIN3 OYyMa)KHOTO U KOMIIBIOTEPE,
AIIEKTPOHHOTO JIOKYMEHT0000pOTA. pedepat
13.|Ilopsinok nepenaun  |(OCHOBHBIE NMPU3HAKU TPYHNIUPOBKHU JOKYMEHTOB B |0(OpMIICHHE
JIe]l B apXUB nena. @opmMupoBaHue Jed. 3a/laHHBIX /1€ U
OKcrepTH3a LEHHOCTH JOKYMEHTOB. [loAroToBKa |[TOKYMEHTOB,
UCIIOJHEHHBIX ~ JOKYMEHTOB K  apXHMBHOMY |[TECTUPOBAHUE
xpanenuto. Ilepemaua nmen B apxuB. Ilomemenue |(T)
BEJJOMCTBEHHOT'O apxuBa OpraHM3aliHu.
MatepuanbHO-TEXHUYECKAs 6aza apXUBOB.
XpaHeHHe JOKYMEHTOB B 3JIEKTPOHHOU (opMe.
14.|9nexTpoHHOE [TonsiTve «QNEKTPOHHOE IPABUTEILCTBO»: €ETO TECTUPOBAHUE
MIPaBUTEIBCTBO 3HaYeHHe, MPUHLIMIIBI TocTpoeHus U BHenperus.  |(T)
HHTErpupOoBaHHOE IEKTPOHHOE TPABUTEILCTBO
Poccun. Opranuzanys MeXBe10MCTBEHHOTO
AJIEKTPOHHOI'0 IOKYMEHTO000pOTa MEKIY
OpraHamu rocyJ1IapCTBEHHOM BiIacTH Poccuiickoin
denepanuu

2.3.4 IlpumepHas TeMaTHKa KYPCOBBIX Pa0oT (IIPOEKTOB) — He MPeyCMOTPEeHAa
2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUus I CAMOCTOSATeIbHOH pPadoThl
00y4YaIIUXCS 10 JUCHHUILIMHE (MOYJII0)

[TepedyeHn yueOHO-METOIUYECKOTO 00ECTICUCHUST TUCITUTLTAHBI

Ne Bun CPC IO BBITOJIHEHUIO CAaMOCTOSITEIbHON paboThI

1 2 3

1 [IIpopaboTka Metoauueckie yka3zaHus MO OpraHU3allMd CaMOCTOSITENbHOM
TEOPETUYECKOT O paboThl CTyAEHTOB MO HampasieHuto mnoaroroBku 39.03.03
Matepuana (moaroroBka|Opranuzamus paboTel ¢ MOJIOAEKBIO (TpoTokosr  Ne 10 ot
K npoOiemubM|10.04.18 1.)
ceMHHapam)

2 (llogroroBka Metoauueckue yka3zaHus MO OpraHU3allMd CaMOCTOSITEIBbHOM
WHUBHTYATbHBIX paboThl CTYIAEHTOB MO HampasiieHuto nojaroroBku 38.03.04
3amaHuil  (npe3eHTauui,|['ocynapcTBEHHOE U MYHULIMIIAIBHOE YIIPaBI€HUE (IIPOTOKOJI
cooOmenui, Beo-kpynza)|Ne 10 ot 10.04.18 1.)

3 [[loxroroska k| MeTonnueckue yka3zaHHsl MO OpraHU3alid CaMOCTOATEIbHOMN
AQHAJTUTHYECKON 3amiCKe [paboThl CTYAEHTOB No HampasieHuto mnoxarotoku 38.03.04




['ocymapcTBEeHHOE U MYHUIIMITATBHOE YIIPABICHUE
(mpotoxosn Ne 10 ot 10.04.18 1.)

IToaroroska K
TECTUPOBAHUIO 110
y4eOHOMY  MaTepHuary
JMCIIUILINHBI

Mertoanyeckre yKa3aHUsi [0 OpPraHU3allMM CaMOCTOSTEILHOU
paboTel CTyINeHTOB Mo HampasieHuto mnoaroroBku 38.03.04
['ocymapcTBeHHOE U MYHUIIMITAIBHOE YIIpaBieHue (TIPOTOKOI
Ne 10 ot 10.04.18 1.)

VY4eOHO-METOANYECKHE

MaTepuaibl ISl CaMOCTOSITENILHON pPabOThl OOyYaIOIIUXCS U3

YHCIIa MHBAJIHU/IOB U JIMI C OTPAaHUYEHHBIMU BO3MOXKHOCTSMHU 3710poBbs (OB3) mpenocrasnstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH()OPMAIIIH:

JInst UL ¢ HapyIIeHUSIMH 3PSHUS:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B (hopMe DIEKTPOHHOTO IOKYMEHTA,

JIist L ¢ HapyIeHUsAMHU CIIyXa:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.
JUist 11 ¢ HapyIeHUsIMUM OTIOPHO-/IBUTATEIBHOTO anapaTta:

— B mieyaTHoOU hopme,

— B (hopMe 3IIEKTPOHHOTO IOKYMEHTA,
JlaHHBIN TepeueHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHUHTCHTA
oOyJaromuxcs.

3. O0pa3oBaTe/ibHbIC TEXHOJIOTHH.

B npenoxaBanum xkypca

HCIIOJIB3YIOTCA COBPEMCHHBIC 06p330BaTCJII)HI)Ie TCXHOJIOTHH

- MYJIbTUMEIUIHBIC JICKIIUU C SJIEMEHTaMHU JIUCKYCCHH;

- UH(pOpMaLIMOHHO-KOMMYHHUKATUBHBIE TEXHOJIOTHH;

- HCCIIeIOBATENLCKUE METO/IbI B 00yUEHHH;

- npo0seMHOe 00yUyeHue.

B ydeOGHOM mpoliecce MCHONb3YIOTCS aKTUBHBIE U MHTEPAKTHBHbBIE (OPMBI MIPOBEIECHUS

3aHATHIA.
Komnuectro
qacoB
Ne Hamnmenosanue pa3nenos (TeM) Virrep.
Beero Jachbl
1 2 3| 4
1 Brenenue B quctumuinay «Jlenonpon3BoacTBO B chepe MOJIOASKHON 4 9
TTOJIUTUKI»
2 3akoHOIaTeNbHAS © HOPMAaTUBHO-METOMYECKasi OCHOBA 4 5
JIeJIOTIPOU3BOICTBA
3 JIoKyMeHTBI: KilaccupuKalus, CTpyKTypa, TpeOoBaHus K 4 9
0()OpMIICHHUIO.
4 OdopmiieHre opraHu3alMmOHHO-PACTIOPAIUTEIBHON 1 5 9
WH(HOPMAIIMOHHO-CIIPABOYHOH TOKYMEHTAIINH.
5 OdopmiieHre JOKYMEHTAIUH 110 JUYHOMY COCTaBYy 6 4
6 Odopmnenne koppecrioHaeHINN. CTPYKTypa TETOBBIX ITHUCEM. 4 2
7 OdopMieHre ToroBOpHOM JOKYMEHTAIUH. 6 2
8 Tunossie n yaudunrpoBanupie (GOPMBbI JOKYMEHTOB. 4 2
9 Opranuzanus paboTsl ¢ KOHQUACHIMAIBHBIMUA JOKYMEHTaMH 6 2




10 |Dopmbl perucTpamyi J0KYMEHTOB
11  |Opranuzanus npuemMa rpaxxjiaH

12  |ABTOmarM3anus AEIOMPOU3BOJICTBA
13  |[lopsimok mepenadu Aei B apXuB

14 |DnexTpOoHHOE MPABUTEIHCTBO
Hmoeo no oucyuniune: 64 36

I IR RIS
AIAINADN

Ha srtame u3yueHust NepBbIX ABYX pa3/eioB, KOTOpPblE HOCAT B OOJbLIEH CTeneHu
TEOPETUYECKHUI XapakTep HCIOJIb3YIOTCSI TPYMIOBBIE M CaMOCTOSITEIbHBIE (POpPMBI paboOTHI,
HalpaBJIEHHbIE HAa OCMBICICHHE CIIOKHBIX HECTPYKTYPHUPOBAHHBIX NpoOJeM IpeaMmera
o0yueHust, (GopMHpOBaHHE COOCTBEHHOH apryMEHTHPOBAHHON MO3ULMUU IO MPOOIEMHBIM
aCIIeKTaM M3y4aeMoil TeMbl. 371eCh UCTIOIB3YETCs TaKue 00pa30BaTebHbIE TEXHOJIOTHU KaK

0 paboTa B MajbIX Ipymnmnax/mapax no pa3oopy KOHKpPETHBIX CUTYaIHii;

0 JIEKIMS C DJIEMEHTAMHU JUCKYCCUH;

[locnenyromue pasgensl A pelIEHUs IOCTAaBIEHHBIX Leled B paMKax YydeOHOM
JUCLUIUIMHBI TPeOyIOT MCIIOJIb30BaHMsI METO0B OOy4YEeHMs, HAalpaBJIEHHBIX Ha (OpMHUpPOBAHUE
YMEHUH M HaBBIKOB IIOAIOTOBKM JOKYMEHTOB pa3BIMYHBIX BHJIOB. 11 3TOro BHEIPEHBI
cieayronme o0pa3oBaTesIbHbIE TEXHOJIOTHH:

1. [TpoBenenune npoOIEMHOrO CEMHHAapa, B paMKax KOTOPOIO CTYAEHTHI PELIat0T
IBYCAMHYIO 3aJady: a) I[OJy4aroT 3HAaHUS MO OYepelHOW TeMe Yy4eOHOro Momyins; O)
AN TUPYIOT UX K CTPYKTYpE YU€OHOH IUCIUITIIMHBI.

2. AHaJIUTHYECKHE TEXHOJIOIMH 3aKOHOATEeNbCTBA 00 OCHOBAX JIEJIONPOU3BOJICTBA U
JIOKYMEHTOO0O0pOTa U 3KCIEPTU3bl JOKYMEHTOB SIBJISIFOTCS, C OJJHOW CTOPOHBI, YHUKAJIbHBIMU
JUI TAaHHOTO y4yeOHOro Kypca MHTEpaKTUBHBIMU OOpa30BaTEIbHBIMU TE€XHOJIOTUSIMH, B OCHOBE
KOTOPBIX JIE)KUT METOJ aHaIu3a JOKYMEHTOB; C JPyroi, COCTaBHOM YaCThIO IPAKTUYECKOU
JeSITeIbHOCTH, CBS3aHHOM C JMAarHOCTUKOM JOKYMEHTOB, 00€CIIEUMBAIOIIUX YIPABICHYECKYIO
JIeATEIbHOCTh. B Kypce NCIIOIBb3YIOTCS MHAMBHIyaJIbHbIC TICHMEHHBIE 3a/1aHMUS.

3. Pa3paboTtka u mnpe3eHTanus KOJUIEKTUBHBIX HMH()OPMaIlMOHHO-aHATUTHYECKUX
NpOeKTOB ««MoJienu peau3aluy JeNONpPOU3BOACTBA M JOKYMEHTOOOOPOTa»  MO3BOJISIOT
CTPYKTYpUPOBAaTh HMHIWBUIYAJIbHYIO AESITEIBHOCTh MO INHUCbMEHHBIM 3aJaHusIM. OCHOBHbBIE
3aJjauu Npe3eHTaluu Kak yuyeOHoi (opMbl CBOIATCS K (POPMHUPOBAHUIO MPAKTUUECKUX YMEHUN
KOHIICHTPUPOBAHHOTO M3JI0KEHUSI M IPEe3eHTAllMM BHU3YaJbHBIX MaTepuanoB B Qopmare
«PowerPoint» pe3ynbTaTroB, MOIYYEHHBIX B X0/1€ aHAIUTUYECKON pabOTHI.

4. WuauBuayalbHble W TPYNNOBBIE  KOHCYJIBTallMU. HNunuBunyanbHbie
KOHCYJIbTAllMM MPOBOJSATCS pa3 B HENEIIO MOCe y4eOHBIX 3aHATHI MOCPEICTBOM MPEIMETHOTO
quanora  mpemojaBaTens ¢ o0ydamolMMCS [0 pa3jiMyHbIM  COJAEP)KATEIbHBIM U
OpPraHU3allMOHHBIM BOINpOCaM Y4eOHOro MoAyis. ['pynmnoBble KOHCYJIBTALMU I1O3BOJISIOT
IpenoAaBaTeslo ONTUMHU3UPOBATh KOMAaH/IHYIO pa0OTy CTYAEHTOB MO Pa3jIMYHBIM MPOEKTHBIM
dbopMam yueOHOH eATeTLHOCTH.

JUis nui ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMU 370POBbs IIPENYCMOTPEHA OpraHU3anus
KOHCYJIBTAIIMI C UCIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

4. OneHOYHbIE CPEACTBA VISl TEKYLEr0 KOHTPOJISA YCIIeBAeMOCTH U IIPOMEKYTOYHOM
aTTecTalMu.
4.1 OneHo4HbIe MaTepPHAJbI VIS TEKYLIEro KOHTPOJISl YCIIEeBAEMOCTH
4.1.1. Bonpochl Il JMCKYCCMH B PaMKaX JIEKIHOHHBIX 3aHATHH M NMPoOIeMHBIX
CEMHHAPOB.
JAuckyccuoHHbie BONPOCchl Mo Teme «JloKyMeHTBI: KJaaccupukanusi, CTPYKTypa,
TpeOoBaHus K 0(pOPMIICHHIO»
1. Tlonarue o kimaccupukauuu TOKyMEeHTOB. COOTHOIIEHHE BHJIOBOM M THUMOJOTHYECKOU
KJIaccu(UKAIUN TOKYMEHTOB.
2. Buapl JOKyMEHTOB: OpraHM3ALMOHHBIE, pacNOpPAIUTEIbHbIE, HH(POPMALMOHHO-
crpaBoyHble. TUNOJIOTHYECKas KJIaCCH(PHUKAIIHAL.
3. bnaHkM AOKYMEHTOB: BHU[bl OJAHKOB U MOPAJOK PACIOJIOKEHHsS] PEKBU3UTOB B OJaHKe



(YyrimoBoe U IEHTPOBAHHOE), UCIIOIh30BaHUE OJAHKOB C H300paskeHHEM TOCYapCTBEHHOTO Tepoa
1 repOa cyobekTa deaepannm.

4. TpeboBaHUS K COCTAaBICHHIO M O(GOPMIICHHIO JOKyMEHTOB. MDopmMaThl OyMaskHBIX
JIOKYMEHTOB.

5. TpeboBaHMsI K TEKCTY JOKYMEHTOB.

Ilepeuensv yacmu komnemeHnyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCNBOM:

[1K-4 odopmiieHre U MPEACTABICHHE PE3yIbTA0B HAYYHO-TIPUKIATHON JACITEIBHOCTH IO
MOJIOJIC)KHOW TeMaTHKE B COOTBETCTBHM C POCCHUHCKUMM M MEXIYHApOIHBIMH HOPMATUBHBIMU
JOKYMEHTaMH M CTaHJIapTaMH, HAYYHBIMH U CTIIELUAIBbHBIMUA TPEOOBAaHUSAMH K ITPE3CHTAIIH

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIHFHO» - CTYACHT UMEET (pparMeHTapHbIC MPEJCTABICHHS O COJACPKAaHUH
3asBJICHHON TeMbl IPOOJEMHOI0 CEeMHUHapa, YaCTUYHO OCBOMWJI IOHATUHHO-KATEropHalbHbIN
amrmapar;

«XOpOUIO» - CTYAEHT JEMOHCTPUPYET OOIIMe 3HAHUSA 110 3asBJIEHHON TeMe MPOOJIEMHOI0
CEeMHMHapa, YMEET YCTAHABJIMUBAThH CBS3U MEXKy TEOPETHUECKUMH MOHATHIMU U SMIHUPUICCKUMHU
bakramu;

«OTIIUMYHO» - CTYIOCHT JIEMOHCTPUPYET CHCTEMHBIC 3HAHHUS TI0 3asBICHHOH TeMe
npoOJEeMHOTO CeMUHapa, YMEET YCTaHaBIUBAaTh CBA3M MEXIY TEOPETUYECKUMHU MOHATHSIMU U
IMIIUPUUECKUME (pakTaMu, popMyTupyeT aHATUTHIECKUE 000OIICHNS 1 BBIBOJIBL.

4.1.2. UnauBuayaibHOe NMHCbMEHHOE 3aJaHHMe, HANpaB/ieHHOe Ha ¢opMHpPoOBaHHE
HABBIKOB MOJAT0TOBKU HH(OPMAIIMOHHBIX 0030POB.

«TexHoJsiorusi MOATOTOBKM HH(OPMALMOHHOIO 0030pa mNo mNpodeMaTHKe
MOJIOACKHON MOJUTHKH).

OcHoBaHus Bunst 0630pos
JIeJICHUS

D yHKIMOHAIBHOE
Ha3zHaueHue (mpeaMer
aHajmn3a)

XapakTep paccMaTpUBaeMBbIX
BOIIPOCOB

LleneBoe Ha3HAUYCHUE

[Torpeburensckoe
Ha3zHaueHHe




Ilepeuens yacmu KomnemeHyuu, NPoOBePsAEMbIX OYEHOUHbIM CPEOCNEOM:

IMK-11 - BnameHueM HaBBIKAMH COCTAaBJICHHUS MH()OPMAIMOHHBIX 0030pOB IO HCCIEAYEMOM
npoOieme

Kpumepuu oyenxu:

«YIOBIIETBOPUTENIBHO» - CTYJIEHT UMEET (hparMeHTapHbIC MPEJICTABICHHS O COJACPKAHUU
TEXHOJIOTHH IMOATOTOBKH HH(POPMAIIMOHHBIX 0030POB;

«XOpOILO» -  CTYOEHT HUMeeT OO0IIMe TMPEeACTaBIEHUsS O COJAEPKAHUU TEXHOJIOTUU
MOITOTOBKHA HH(POPMAIIMOHHBIX 0030pOB, OCBOMJI IOHSITHIHO-KATETOPUATIBHBIN aIapar, yMeeT
YCTaHABIIMBATh CBS3H MEXKIY COCTABHBIMH YaCTIMU MH(GOPMAITMOHHOTO 0030pa;

«OTIUYHO» - CTYJIEHT MMEET CHUCTEMHBIC NPEJICTABICHUS O COACPKAHUM TEXHOJIOTHH
MOJATOTOBKUA MH(POPMAIIMOHHBIX 0030pOB, OCBOWJI OHATUHHO-KAaTerOpUaibHbIN anmnapar, ymeeT
YCTaHABIIMBATH CBSI3U MEXKJY COCTAaBHBIMH YacTSIMU WH()OpPMAIMOHHOTO 0030pa, hopmynupyer
AHATUTUYECKUE 00OOIICHUS U BBIBOJIBI.

4.1.3. IloaroroBKa co001IeHUIT U Npe3eHTAUM P N0 y4eOHOH AUCHUILINHE

Coobugenue «DNEKTPOHHOE MPABUTENILCTBO»: €r0 3HAUY€HUE, MPHUHIMIBI MOCTPOEHUS U
BHe/IpeHUs. VIHTerpupoBaHHOE  3JEKTPOHHOE MpaBUTENbCTBO  Poccuu.  OpraHusanus
MEKBEJOMCTBEHHOTO D3JICKTPOHHOTO JTOKYMEHTOOOOpOTa MEXAY OpraHaMH TOCyIapCTBEHHON
Biractu Poccuiickoit ®enepanum» JODKHO CoOJEpXaTh aHAINW3 MPAaKTHUKH paboThl ¢
JOKYMEHTaMH, OITMCAHNE UX CTPYKTYPHBIX U ()YHKIIMOHAIBHBIX OCOOEHHOCTEH, a TAK)Ke OICHKY
uX 3QPEKTUBHOCTH.

Anroputm paOoTBhI:

1. ITouck nuTepaTypsl U aHAIN3 JTUTEPATYpPhl U HCTOUHUKOB 10 JAHHOH mpobiieme.

2. IlonroroBka cooOIIEHUS B TMCbMEHHOM BUJIE WJIM Mpe3eHTallK pedepaTa B TBOPUECKOM
(MpOAYKTUBHOW) TmepepaboTKe, TIe IJIAaBHOE BHUMAaHHE YJENSIeTCs HOBU3HE COJEepiKaHus,
aHaJIM3y €ro COUMAIBHONW HEHHOCTH C YYETOM YK€ UMEIOIINXCS JOCTH)KEHUI B ONpeeneHHON
001aCcTH 3HAHUM.

Ilepeuenv yacmu KomMnemeHyuu, nPoOGePeMblX OYEHOUHbIM CPEOCHBOM:

OIIK-1 - pemieHwe CTaHIAPTHBIX 3ajaud NMPOPECCHOHAIBHON IESATeNbHOCTH HAa OCHOBE
UHPOPMALIMOHHOM M OuOnIMorpaguueckoil KylbTypsl € HPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH W C YYE€TOM OCHOBHBIX TpeOOBaHWI HH(OPMAIMOHHON
Oe3omacHoCTH. BnajeeT HaBbIKAMHU HCIIOJIB30BAaHUS MOHATHHHO-KAaTErOpHaIbHOTO ammapara
Kypca «/lemonpon3BoacTBO B chepe MOIOACKHON MOJUTHKN TPU aHAIN3E M OIIEHKE KOHTEHTa
1 3(ppeKTUBHOCTH peanu3aluu pemeHuil B chepe aHTUKOPPYIMIIUOHHONW MOIUTHKH.

Kpumepuu oyenxu peghepama:

«YJIOBJIETBOPUTEIHHO» - COOOIIEHHE MTPEICTABISAET COOO0M M3II0KEHNE PE3YTbTATOB UYKUX
HCCIIeI0BaHMI 6€3 CaMOCTOATEbHON 00paOOTKH NCTOUYHUKOB;

«XOpOLIO» - COOOIEHHE MPEACTaBIsIET cO00I CaMOCTOATENbHBIN aHaIN3 Pa3HOOOPa3HBIX
HAYYHBIX WCCICIOBAHUN W SMIUPUYECKUX TAHHBIX, OJHAKO HE B TIOJIHOM Mepe OTpakaeT
TpeGoBaHus, cHOPMYTUPOBAHHBIE K €T0 U COAECPIKAHUIO.

«OTJIMYHOY - B COOOIIEHNHU OTPAXKAKOTCs TaKUe TPeOOBAaHUS KaK aKTyaJIbHOCTb COJEp KaHus,
BBICOKMH TEOpPETUYECKHI YpOBEHb, TIIyOMHA M TMOJHOTAa (PAKTOPOB, SIBICHUN, HpPOOIEM,




OTHOCAIIMXCA K Teme, WHGOPMAlMOHHAS HACHIIIEHHOCTh, HOBU3HA, OPUTUHAIBHOCTH
U3JIOKEHUS MaTepuana; CTPYKTypHas OpraHW30BaHHOCTh, OOOCHOBAHHOCThH MPEAJIOKEHUS U
BBIBOJIOB, C/ICJIAHHBIX B COOOIICHUH/ IPE3CHTAIINH.

4.1.4 TllpumepHble HHAMBUAYAJIbHBIE 3aJaHUS

Cocmaeumsv u ogopmums npukazsl NnO OCHOGHOU OeAmeabHOCMU, U Opy2ue
pacnopaoumenvHbvle 0OKYMEHMbl, HEOOX00UMbLE 6 OAHHBIX YNPABGIEHYECKUX CUMYAUUAX:

Curyanus 1.

A.H.Illunos, npencenareiib POCCUMCKOrO areHTCTBa MEXKIYHApOAHOTO COTPYIHHYECTBA U
pa3BuTHs (rocygapcTBeHHass opranu3anus npu IIpaButensctBe PD), 24 deBpans Tekymiero
roja IMOPY4YMJ CTPYKTYPHBIM IOJPA3AEICHUSM areHTCTBa COBMECTHO C IPEJCTABUTEISMU
I'ockomumymectea Poccum k 10 ampenss moAroToBUTh HPOEKT MPOrpaMMbl MPUBJICYEHUS
WHOCTPAHHBIX WHBECTUIIMM K MPOLECCY aKUMOHUPOBAHUS TOCYIAPCTBEHHBIX MPEINPUSTUH.
[Topyuenue ObUIO JaHO BO HCIONIHEHUE MocTaHoBieHUs: IlpaBurensctBa PO or 24 dempans
Tekymero roga Ne 246 I'maBHOMY YIpaBIEHHIO OTpPACIE€BBIX HHBECTULIMOHHBIX IPOTPAMM,
['maBHOMY JOTrOBOPHO-IIPAaBOBOMY VIIPABICHHIO W [J1aBHOMY YIPaBIEHUIO CTPAaTE€TMU U
WHBECTHUPOBAHUS.

[Ipoekt mpukaza mpejcenaTess areHTCTBa ObUT 3aBU3UPOBAH €r0 MEPBBIM 3aMECTUTEIEM
J.H.®enopoBsIM 1 HadyanbHUKOM [ JIaBHOTO JOTOBOPHO-IIPaBOBOrO ynpasieHus 1.B.MnbuHbIM.
KonTposns 3a ucnonnenueM npukasza o6su1 BoznosxeH Ha [[.H.denopoga.

Curyanus 2.

JIMpeKTOp pEMOHTHO-3KCILIyaTallMOHHOI0 MyHUIIMNaIbHOTO yrnpasieHus Ne 15 3oros U.T.
5 oKTA0ps TEKyLIero roja U3ail NprUKa3 o MOAroTOBKE K yOOpKe TeppUTOpUM B 3UMHUI IEpUO]T
Tekymero roxa. I'nmaBHbiii unxkeHep Hukonaes b.B. x 15 okrd0ps [pomxeH mnposecTu
3aKpeIuieHue yOupaeMbIX TEPPUTOPUIl 32 TEXHUKAMU-CMOTPUTENISIMU U IBOPHUKAMHU, COCTAaBUTh
rpaduk AByXCMEHHOM paboThl O YOOpPKE TPOTYyapoB M JABOPOBBIX TEPPUTOPUM, pazpadoTaTh U
coryiacoBate B mIpedekType OKpyra ImjiaH yOOpKHM TEpPpUTOPHH C TpPHUBICYEHUEM JIOEH U
TEXHHUKHU BEJOMCTBEHHBIX MPEANPUATUH, PACIIONOKEHHBIX HA TEPPUTOPUN OKPYTa.

[Ipuka3 u3gaH Ha ocHOBaHWUHM NocTaHOBJIeHUs IIpaBuTenbcTBa MOCKBBI OT 8 CEHTAOPs
tekymero roga Ne 908 «O roToBHOCTH Cly’KO TOPOJCKOT0 XO034HCTBa K yOOpKe TeppuTOopuid
I.MOCKBEI B 3UMHHI IIEPUOIY.

Curyanus 3.

OTtnenoM opraHu3allMOHHON U KaJipoBoi paboThl Ympasnenus Munucrepersa octunuu PO
no Pecniybnuke Kapenust B KOHIlE KaJleHIApHOTO rojia ObLIa COCTaBlIeHa HOMEHKJIATypa Jiel Ha
CIENYIOIINNA KaJCHAApHBIN TOoA. 27 aexadps TEKyIIero roja HavYaJIbHUKOM YTIPaBIICHUS
T.IL.WrnateeBoif OB M3/aH M MOJAMUCAH MpPUKa3 00 YTBEP)KICHWU U BBEJICHHH B JeicTBUE
HOMEHKJIaTypbl Jen ¢ | sHBapa cuenyromero rojga. PyKoBOIHTENsSIM CTPYKTYPHBIX
NOJpa3JieNIeHUil IPUKa30M IPEeANHUChIBAIOCh (POPMUPOBAaHUE, HCIIOIB30BaHUE U XpaHEHHE /I B
COOTBETCTBUU C pa3pabOTaHHOW HOMEHKIATypo aen. KoHTposb 3a ucroaHEeHnEM MpuKa3a ObuT
BO3JIOKEH Ha HadyaJIbHUKA OTJIeNIa OpraHU3allMOHHON U KaJpoBoi paboThl XtoHHUHEHA A.B.

Curyanus 4.

PykoBoautenem Komurera mo 3eMeNbHBIM pecypcaM U 3eMIIEYCTpPOUCTBY PDenepanbHOU
ciyx0bl 3emenbHOro kamactpa Poccum  A.T.KongpamoBeiM 1 HOsOps Tekymiero rojaa ObLI
U3JIaH MPUKa3 O BBEACHUM YHHUPHUIMPOBAHHBIX (POPM NMEPBUYHON YUETHOW JOKYMEHTALMH 1O
yueTy kaapoB. Ilpuka3 m3naBancs B COOTBETCTBUM C IIOCTAHOBJIEHHEM [ OCyIapCTBEHHOIO
komuteTa o craructuke ot 06.04.2001 Ne 26 «OO0 yTBepkJIeHUU YHUDULIHUPOBAHHBIX (HOpPM
NEPBUYHOM YYETHOH NOKYMEHTALlMM IO YYeTy TpyJda M €ro OIUIaTh» U C LIEJIbI0 CO3AAHMS B
Komurere enuuoi cuctembl KaapoBoil nokymeHTauuu. [Iprka3zom BBOAWIWCH B nelcTBUE C |
HOAOpA TeKyIlero rojpa Bce yHUUIMpOBaHHBIE (GopMbI, Bomeamue B Anboom YOI,



YTBEPKICHHBIN BBIIICYKA3aHHBIM ITI0CTAHOBJICHUEM.
[IpoekT mpukaza 3aBU3HPOBAIA IOPUCKOHCYIBT Tumenko M.A., HHCIIEKTOp OTAena KaJpoB

Kykosa T.II
Ilepeuens yacmu KomnemeHyuu, NPoOGePsAEMbIX OYEHOUHbIM CPEOCNBOM:
[IK-15 - VYmenue BecTH ACNOMPOM3BOACTBO M JOKYMEHTOOOOPOT B OpraHax

rocyinapctBeHHoM Biactu Poccuiickoit ®Denepanuu, opraHax TroCyJIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanun, opranax MECTHOTO CaMOYIIPaBIICHHs, TOCYJapCTBEHHBIX U
MYHULIMNIATBHBIX MPEANPUATHIX U YUPEKICHHUIX, HAYYHBIX U 00pa30BaTeIbHBIX OpraHU3aIHIX,
HNOJUTUYECKUX TapPTHUAX, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPYECKHX W HEKOMMEpPUYECKHX
OpraHu3aIUsIX

Cocmaeumsv u  ogopmums  ciayycedOHvle nucema, HeoOXo0umMvle 6  OAHHBIX
YRPagieHuecKux Cumyauyuax:

Curyanus 1.

JlemaptaMeHT MOJAEPKKA U Pa3BUTHUA MaJOro MNpPEANpPUHUMATEIbCTBA  MUCHBMOM 3a
MOAMKCHIO 3aM.JUPEeKTOpa aenapraMmenta CBepukoBa A.B. yBemoMuna pyKOBOJACTBO JETCKOTO
caga Ne 1586 o0 Tom, 4TO B CBSI3M C Pa3BUTHEM IPEANPUHUMATEIBCTBA 3JaHUE JAETCKOTO caja
JIOJKHO OBITH TIEPEaHo I TEXHUYSCKUX HYXK]I JIeTIapTaMeHTA.

Ucnonnurenem BacuibeBoll no mopydeHuro aupekropa jaerckoro caga Ne 1586 IOro-
3anajHOrO0 OKPY)KHOTO YIpaBleHUs 00pa3oBaHUsi T'.MOCKBBI, paclOJIOKEHHOTO Ha MPOCIEKTE
MuuypunckoM, 1oM 22 1.MOCKBBI, OBUIO COCTAaBIIEHO MHUCHMO, aPECOBAHHOE OTIEIY MHUCEM
Mbpuu Mockssl 1o agpecy: r.Mocksa, yin. TBepckas, 13, B KOTOpoM JupeKTop AeTckoro caga Ne
1586 O.A.Ab6pamoBa mpocuiia pa3zodpaTbCsi B JAaHHOM BOINPOCE, MOTUBUPYS TE€M, 4YTO B
Ha3BaHHOM palOHE JNETCKUX CaJ0B OCTAJOCh MaJI0 M HE BCE JIETH MOTYT IMOCEHIaTh JACTCKUE
JOLIKOIbHBIE yupexaeHus. [IlucbMo ObUIO OTBETOM Ha MONYUYEHHBIH TOKYMEHT OT JlemapTamMeHT.

Curyanus 2.

MockoBCKUI paAMOTEXHUYECKUH KOJUIe[K HUMeHM akagemuka A. A. Pacnneruna
MunucrepctBa oOpazoBanuss PO (Mocksa, yn. b.JlekaGpbckas, 5, 124000, Ten.: 252-11-84,
dakc: 253-32-36) pasocnan HWHPOPMAIMOHHBIC IHChMa JTUPEKTOpaM IIKOJI  Topoja C
cooOuieHneM 00 OTKpPBITUM B HOBOM Y4YeOHOM Toay JBYX (DakylbTE€TOB: COBpPEMEHHbIE
MH(OpPMalLlMOHHBIE TEXHOJOTUU U IopuAnYeckuil. B mucbme coobmianoch Takke O TOM, UTO
IpaBuiia IpUeMa Ha yka3aHHble GakyabTeTsl oomue. [TucbMo ObI10 cOCTaBICHO UCIOTHUTEIEM
CrenanoBoii u noanucano aupexkropom JI.b.MapteiHiokoM 15 mapra Tekymiero roja.

Curyauus 3.

Hcnonuutenem M. O. IlonskoBoil o nmopydeHuio HadanpHUKa oTAena mapketuHra OAO
«Toprnotpedcoro3» (r.Mocksa, Jlecmas ym., n.18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 05110
cocraBneHo nucekMo B azapec OOO «/leno», Texuuueckomy aupexkropy A.M.MsrkoBy o006
OTIIpaBKEe JOKYMEHTAllMH cienayrouero coaepxkanus: «Hampasnsem HeoOxoauMele Bawm
JOKYMEHTBI, cojaepkamue HWHGOpMalMI0O O IIeHe KOMIUIEKTa Hay4YHO-TEeXHHUYECKOU
JOKYMEHTallMM  Ha XOJOAMJIbHOe obOopynoBanue. Ilpennmaraem BbICIaTh TEXHUYECKYIO
JOKYMEHTAIlMI0O Ha 3apyOekHble aHaJOTH XOJIOAWJIBHOrOo oOopynoBaHus. [lpu npussTUN
MOJIOKHUTEIBHOIO  pelleHus O  3aKkynke oOopyaoBaHuss HpocuM Bac — HampaBUTH
COOTBETCTBYIOIIEE MUCHMO pykoBoauTento otaena corita HaymoBy C.IL». JlaHHBIM TTHCEMOM
COIIPOBOKIaNach crnenudukanys Ha 28 1. B 1 7K3.

Ilepeuens uacmu komnemeHyuu, NPOBEPAEMbIX OYEHOYHBIM CPEOCHBOM:

[IK-15 - VYwmeHue BecTH JeNONPOU3BOACTBO M JOKYMEHTOOOOPOT B OpraHax
rocyapcTBeHHOM BiactTu Poccuiickoit dPenepanuu, oOpraHax TroOCyJIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit denepanun, opraHax MECTHOTO CaMOYIIPaBIICHHs, TOCYJapCTBEHHBIX U



MYHUIUTNATBHBIX TPEANPUIATUAX U YUPEKIACHUSIX, HAYUHBIX U 00pa30BaTEIbHBIX OPraHU3aAIMIX,
HNOJUTUYECKUX MAPTHUSIX, OOLIECTBEHHO-TIOJIUTUYECKUX, KOMMEPYECKMX M HEKOMMEpPUYECKUX
OpraHu3anusx

Cocmasums u ogopmums 00K1aOHbBIE, U O00BACHUMETbHbIE 3ANUCKU, HE0OX00uMble 6
C1e0yIOUWUX YRPABIEHYeCKUX CUMYAUUAX:

Curyanus 1.

3amecturenh HadanbHUKa [IpOM3BOACTBEHHOTO OO0BeauHEHHS «MOCKOBCKas TOpOJICKAas
teneponnas cetb» (MI'TC) MunuctepcrBa cBsizu PO M.M.Jly6oB oOpatuiics K HadalabHUKY
CIEIUAILHOTO yIpaBicHHs] TeneOHHONW CBs3M TOro ke wmuHucTepcTBa |.C.AKCEHOBY C
JOKJIaTHOM 3aITUCKOM O BBIJICICHUU MPSMBIX MPOBOJOB U Ha3HAYEHUH TelIe()OHHBIX HOMEPOB Ha
JIOTOBOPHOI ocHOBe. B moknmamnoii 3ammcke M.M.JIy6oB cooOmmiam o TOM, 4TO B CEHTSOpe
tekymero roga oodwveauHenueM (MITC) ObuM TOATOTOBIEHBI M COTJIACOBAaHBI ¢ [ JaBHBIM
MJIaHOBO-(DMHAHCOBBIM ~ ympaBiieHHeM MmuHuctepctBa cBsisu P®  1moroBopsl ¢ HOBBIMU
aboneHTamu. /{715 BKIIFOUEHUS YKa3aHHBIX a0OHEHTOB B CeTh nepeaauu gaHHbix «Mudoren» ¢ 1
JekaOpsi TEKYIIEro rojla He00X0UMO BbIIETICHUE MIPSMBIX MPOBOAOB. B cBs3u ¢ aTum r-H JyooB
BBIIBUHYJI MPEAJIOKEHNE O BBIICTICHUH MPAMBIX IIPOBOJIOB M HA3HAUYEHUU TEJIe(POHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE YyKa3aHHBIM aOoHeHTaM. JloknmagHasi 3amucka Obula COCTaBJIEHA
ucnonuuteneM OpnoBoii u noanucana M.M.Jly0oBeiM 12 HOsIOps TEKyIIero roja.

Curyanus 2.

Kypeep 3A0 «®apma» C.C.CoMOB peryisipHO oOma3ablBajl Ha paboTy, 4eM Hapymiaia
TPYAOBYIO JUCUUIUIMHY. 3aBeayromas kanueasspueit U.B.1llymMmununa HeoJHOKpaTHO Jienaia emy
3ameuaHus (B ycTHOW ¢opme), a 12 WIOHA TEKymero roja ObUia BBIHYXKJICHA OOpPaTUTHCS C
JaHHBIM BompocoM K ['eHepanbHOMy nupekropy A.B.CemoBy ¢ [OKIagHON 3amuckoil, B
KOTOpOM Mpocuiia NpUHATh Mephl quciuiuinHapHoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBomutens otnena HoBbix mnpoekToB O.B.TokapeBa oOpatunace k ['eHepamHomy
mupexktopy OOO «Mactep» r-Hy A.Jl.MeBneBy ¢ JOKJIaaHOM 3amMCKOM O HEOOXOIUMOCTH
YBEJIMYEHUS IITATHOW YMCIeHHOCTH oTaena. B pokmagnoit 3amucke O.B.TokapeBa coobmiana o
TOM, YTO B HACTOSIIEE BPeMs Ul YCHEIHOW paboThl areHTCTBa HEOOXOIMMO yBeTUUYeHue O6a3bl
JAHHBIX O MOTEHIUAIbHbIX KiueHTaX. [lo ee MHeEHMIO, OIHUM U3 HambOoJee peasbHbIX IyTel
pacuipeHust 6a3bl JaHHBIX SIBJISI€TCSI TOCTOSIHHBINA aHAJIW3 CPEACTB MaccoBOil mHpopmanuu, B
YaCTHOCTH Ipecchl (MHpOopMaIus o Hanbosee KpymHbIX KIMEHTaX areHTCTBa Obula MOTy4YeHa U3
AHAJTUTHUYECKOTO JXypHasa « OKcnepT»). B cBs3u ¢ TeM, 4TO OTJeN B €ro HacToseM cocrase (5
COTPYJIHUKOB) HE MMEET BO3MOXXHOCTH OPIraHMU30BaTh MOJAPOOHOE H3YYEHHE aHaTUTHUYECKUX
uznanuid, O.B.TokapeBa cumTaer 1eaecooOpa3HbIM BBECTH B ILITAT OTJ]ENa JIBE JOJDKHOCTU
MEHE/PKEPOB /JIsl U3yUEHUS! U aHallu3a MPECCHl C LIEIbI0 BBIABICHUS MOTEHIIMAIBHBIX KIMEHTOB,
a TaKKe MOATOTOBKM OINEpaTuBHOW WHpopMmanuu o mnojokeHMH Ha peiHke CMU B (dopme
eXKeHeNeNbHbIX OT4eTOB. B noknanHoi 3anucke TokapeBa mpennokuia Ha 3TH JOJKHOCTU
no00paTh COTPYAHUKOB U3 YHCIA CTYJEHTOB 4-5 KypcoB (hakynbTeTa *KypHamuctuka MI'Y win
IKOJIbI PEKJIaMBI.

Curyanus 4.

B VBanoBckoii 001acTH CIIOXXHIJIOCH KpalHE HaIpPsHKEHHOE TIOJI0KEHHE C TOPTOBIEH
MMPOMBIINIJICHHBIMU TOBapaMH U, B YaCTHOCTHU, MC6€HLIO.

B 12 u3 15 paiioHOB TOproBisi MeOenbl0 BEIETCS B HEMPHUCIIOCOOJICHHBIX IMOMEIICHUSX,
JIMIMCHHBIX HGOGXOI[I/IMOFO OGOPYIIOBaHI/I}I, HC UMCIOIINX HOPMAJIbHBIX MOABC3AHBIX HyTGfI.



Jns paspemieHust JaHHOM NpoOJieMbl K PYKOBOAMTENIO aIMHHHUCTpanuu VIBaHOBCKOM
obmactu II. U. TlonexaeBy oOparwmiics HaYaJIbHUK YTIPABJICHHS TOPTOBIH AIMUHUCTPAIIAN
NBanosckoit obmactu K. JI. TapacoB. B noxmagHOW 3amucke B CBSI3U € HEOOXOIUMOCTBIO
CO3/1aHMs YCJIOBUHM, OTBEYAIOLIMX TPeOOBAHMSAM OpPraHU3aLUU TOProBiu Medenbto, Tapacos
IpPOCWJI JIaTh YyKa3aHUS PYKOBOAUTEISIM aJIMUHUCTpPAlMi COOTBETCTBYIOIIMX pPAallOHOB O
IPEOCTaBICHUH JUI TOPTrOBIIM MEOEIIbIO TOMEIIEHUH, OTBEYAIOIIHUX YCTaHOBJIEHHBIM HOPMaM.

Cocmaeums u oghopmums npomokKoJvl, HeoOXO00UMbBIE 6 CEOYIOUUX YNPAGTICHUECKUX
cumyauuu:

Curyanus 1.

Hupekuust OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200 1. mpoBeno CBOE O4YepeHOE
3acemanue, Ha kKotopom mpucyrcrBoBaiu BocrpsikoB C.T., Cryames I1.J., Jlebenmes N.M.,
Awnronos I[1LJI., HlentynoBa B.I"., Tumodeen A.A., Crynoa M.I.

Ha 3acemanuu o0cyxnanoch J1Ba Bompoca: o0 xoje pexsiaMHoil kamnanuu B I xBaprane
200 r. u 0 mepexojie Ha HOBYIO CUCTEMY BBIIJIATHI IPEMHUAIbHBIX.

[To mepBoMy Bompocy ciymiany cooOIIeHne HadallbHUKa OTAea pexinamel Boctpsikoa C.T.,
TEKCT Ccoo0IIeHusI KoToporo ObL1 nepenan cekperapro 3acenanus H.Jl.benosoii. 1o atomy ke
BOTIPOCY BBHICTYNUJI (prHAHCOBBIA aupekTop TumodeeB A.A., KOTOPBIH OZOOpPWI yBEIHUYCHHE
pacxozoB Ha HapyxHyto pexiamy B LIl kBaprane 200 r. Ha 5%.

ITo BTropomy Bompocy caenan coodmenue CtynoB M.U. u TeKCT cooOLIeHHs TaKkKe Mepeann
cekperapro. 1o naHHOMY ke Bonpocy BelcTynmid AHTOHOB I1.JI., HauanbHUK OT/AENa KaaApoB, U
Jlebenes M.M., nupektop mno mnpojaxam. llepBblii 0100pua HOBYIO CHUCTEMY BBIILJIATHI
MPEMHUATBHBIX M PEKOMEHJOBAJ TMOJArOTOBUTH HeoOxomumbie aokymeHThl kK 01.09.200 r.
Bropoii npemioxun nopaboTaTh HOBYKO CHUCTEMY BBIILUIAThI MPEMHAIBHBIX M PEKOMEHJO0BAI
IPOBECTHU T'OJIOCOBAaHHE 10 JAHHOMY BOIIPOCY Ha 00IeM cOOpaHUU TPYIO0BOI'O KOJIIEKTHBA.

B urore 3acenanus ObLTM MPUHATHL cienytomue peuieHus: 1. OpoOputk paboty oTaena
pexiamsbl B LI kBaprane 200 1. 2. IlpoBectu obuiee coOpaHue TPyAOBOrO KOJIJIEKTHBA IO
BOIIPOCY O TMepexoJie Ha HOBYIO CHCTEMY BbIIUIaThl mnpemuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 3a MOATOTOBKY coOpaHus Oblila Ha3Ha4YeHa 3aB.KaHuenspuel lllentynosa B.I'.

Co6panue Ben npenceaarens O.A.PymsHIes.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mnposeno 3acenanue CoBera ITUPEKTOPOB, Ha
KOTOpOM TpHUCyTcTBOBasIM cienytomue wienbl Cosera: Ilonos W.II., MBanos U.M., Cunopos
C.C., Ycrunosa V.VY., ®enopo @.D. B cBs3u ¢ HanmuuueM KBOpyMa 3acefaHue ObUIO MPU3HAHO
npaBoMouHbIM. Ha 3acenaHue BBIHOCHIICS BONPOC 00 OMNPENENIEHUH PHIHOYHOM CTOMMOCTH
pasmenaeMbIX OOIIECTBOM JOMOJHUTENbHBIX akuui. [lo maHHOMY Bompocy 3aciyIany
®enopoBa D.D., KOTOPBIN NPEITOKUIT ONPEAECTUTh PBIHOYHYIO CTOMMOCTH pPa3MellaeMbIX
OOIIeCTBOM aKIMi MyTeM 3aKpbITOH MOJMUCKH JOMOJHHUTENbHBIX akiuii B pazmepe 10 000
(mecatu ThICAY) pyO. 3a aKkIuio. 3aceqaHue MOCTAHOBUIIO YTBEPAWTH Mpemioxkenne demxoposa
@®.®., Tak KaKk MpH TojJocoBaHUU «3A» OBUIO OTJAHO TATH T'OJOCOB, MPOTrOJOCOBABLIMX
«ITPOTUB» u «BO3JJEP)KABIINXCS» He Ob110. Pemenne npuHITO €MHOTIACHO. 3aceaHue
Ben npencenarens 1.1 .1Tonos. IIpoTokoin noarorosieH cekperapeM H.I1.IIerpoBbim.

Curyanus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» mpoBenH 3acelaHue MO BOMPOCY COKpAIICHUS
Cpoka cocTaBieHusi rogoBoro oruera 3a 200 ., HA KOTOPOM NPUCYTCTBOBaiIO 6 uenoBek. C
coobmienueM Beictynmia Oyxrantep CypkoBa A.M., koTopasi OTMETHIIA, YTO pAOOTHUKU TPYIIIIBI
ydeTa UMEIOT BCE BO3MOXKHOCTH JUIsl 3HAUUTEILHOTO COKPAIIEHUS CPOKA COCTABJICHUS TOJI0BOTO
oT4YeTa, M 9YTO TOoM0BOM oTdueT 3a 200  T. MOXKET OBITh NIPEICTABIICH TPYIMION yueTa Ha 3 JdHS
paHblIIe YCTAaHOBJIEHHOTO CPOKa.



B o6cyxnenun manHoro Bompoca BoicTynwin E.H.KpoTtoB, rmaBuelii Oyxranrep, u
I'.A.llly6una, 6yxrantep. KpoToB coolmui o ToM, 94TO UM pa3paboTaH HOBBIN rpaduk padoT 1Mo
COCTaBJICHUIO TOJIOBOTO OTYETa, MPH YCIOBUU BBHINIOJHEHUS KOTOPOTO BCEMU pPabOTHHKAMU
IpyONbl ydeTa, roJ0BO OTUET MOKHO COCTaBUTh U cllaTh Ha 4 JHs paHblle YCTaHOBJICHHOIO
cpoka. I A.lllybuna oTMeTHia, 4TO AOCPOYHOE MPEICTaBICHHUE TOA0BOro ordera 3a 200 T.
ABIISIETCSl MOYETHOM M OTBETCTBEHHOM 3amayeil pabOTHUKOB OyXrajaTepuu, U 4YTO KOJICKTUB
OyXrajTepuu MOXET COCTaBUTHh T'OJIOBOM OTYET paHbIle CPOKa, €CIU BCE PAOOTHUKHA OYAyT
BBITNOJIHATH YIUIOTHEHHBIN Tpaduk paboThl.

B uTore 3acemanus ObLIO PELIEHO MPEICTAaBUThH TO0BOM oTdeT 3a 200 T. Ha YeThIpe JHA
paHbplIe ycTaHoBiIeHHOro cpoka, T.e. 00.00.200 r. m mpoBecTH aHanu3 roJ0OBOIO OTYETA C
[EJTbIO BBISBIICHUSI PE3€PBOB, HEOOXOMMMBIX IS YCIICNTHOTO BHIMOMHEHMs rmiaHa 3a 200 T.
3acenanue Bena npeaceaarens K.M.JIepamosa, nporokonaupoBai cekperapb 1.B.Xomskos.

Cocmagums u ogpopmumsp npukazvl nO JUYHOMY COCMABY, HEOOXO00UMble 6 OAHHBIX
YRPAGNEeHYECKUX CUMYauusx.

Curyanus 1.

Beimycknuna ¢axynbTeTa ynpaieHus Poccuiickoro rocynapcTBEHHOIO I'yMaHUTApHOIO
yauBepcuteTa Jlenucosa TaTesina MuxaitioBHa 20 UIOJIS TEKYIIETO rojia MOCTYIIIA Ha padoTy
B Poccuiickoe areHTCTBO MeXIyHapoJHOro coTpyaHudecTBa U pazputus (PAMCuP) Benymum
CIIELMAJIMCTOM Y IIPABJICHUS AeIaMU. ATEHTCTBO SBJISIETCS TOCYAAPCTBEHHOW OpraHU3aluen Ipu
[TpaButensctBe P® u ocymectsiaser HaboOp CiloyXalMX TOJbKO IO Jorosopy. Jlororop
MOAIMCAaH OT MMEHM areHTtcTBa ero npencenarenem [loxuneim A.H. IIpoexkt mnpukasza mo
JMYHOMY COCTaBY IOATOTOBJIEH MHCIEKTOpPOM 1o kaapaM ConosbeBor M.I'. 20 nrons u B TOT
K€ JIeHb 3aBU3MPOBAaH HAYAJIBHUKOM yIpaBieHHs KaapoB ApOy3oBbiM II.H. u ynpasistomum
nenamu MuxeesbiM B.U. TIpuka3 noanucan 21 urosst 1 o0bsiBieH J{eHHCOBO MO/ paclHCKYy.

Curyauus 2.

OxoHomuct BacunbeBa Exarepuna HuxonaeBHa 1 ceHTAOps Tekyuiero roga mnojaia
3asBieHne B OO0 «Jlyu» ¢ mpocsOoil NMpuHATH €e Ha paboTy cHeruaJucToM (UHAHCOBOIO
oT/eNa Ha HemoJHbIN pabounit neHb. MucnekTtop no kaapam CmuphHoBa U.C. o0bsicHuna, 4To
¢upmMa ©MeeT BO3MOJKHOCTb MNPUHATH Ha pabOTy SKOHOMHCTA, HO HAa OCHOBE CpPOYHOIO
TPYZAOBOTO J0roBopa. TpyaoBOi JOroBop ObUI 3aKJIIOYEH 5 CEHTSOpS M MOJIMUCAH OT UMEHU
¢upmbl TeHepalbHbIM JupekTopoM MuponoBeiM JI.C. B TOT ke AeHb ObLT M37aH MpPHKa3 IO
JUYHOMY COCTaBy, 3aBU3MpoBaHHbli CmupHOBOil M.C. n ropuckoHcyinpToM XmenessiM H.O.
[Tpuka3 6611 00BsBIIEH Bacunbesoit E.H. mox pacniucky 6 ceHTsiOpsi.

Curyanus 3.

3aBenyromas otaenoM nuceM raszetsl «['yoepuus» ComoBa AnnHa MBanoBHa 15 wmas
TEKYIIero roja oOpaTuiack K rIaBHOMY pefakTopy YBapoBy A.H. ¢ mpock06oii mpenocTaButTh ei
OTIYCK 6€3 coxpaHeHUs 3apab0THOM TIaThl ¢ 16 mo 18 Mas o ceMelHbIM 00CTOSTETHCTBAM.

IIpoekt mpukaza 06 oTmycke ObIT OGOpPMIICH HAYadbHUKOM OTHAeNa KaapoB EpmakoBeiM
N.H. 15 mas, 3aBU3UpPOBaH U B TOT K€ JI€Hb MTOANKCAH ITIaBHBIM PEIaKTOPOM.

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCBOM.

[1K-4 — 3HaTH OCHOBHBIC PEKBU3UTHI OPOPMIICHHUS M TIPEICTABICHUS PE3YJIbTaTOB HAyYHO-
MPUKIATHON JEATEIbHOCTH IO MOJIOJIECKHOM TEMaTUKE B COOTBETCTBUU C POCCHHCKUMH U
MEXIyHApOHBIMA HOPMATUBHBIMH JIOKYMEHTAMH U CTaHJApPTaMH, HAYYHBIMHU U CIICIIMAIEHBIMU
TpeOOBAaHUSMU K IPE3CHTALIUN

Kpumepuu oyenxu:
«YHOBIIETBOPUTEIBHO» - PEKBU3UTHI JTOKYMEHTOB TMIPEICTaBICHBI (hparMeHTapHO, C




HApYIICHUSIMU B OOPMIICHUH;
«XOpOIIO» - PEKBU3UTHI JOKYMEHTOB NPEACTaBICHBI YaCTHYHO, O€3 HapyIICHUH B
0 OpMIICHHUH, B TIPABHILHOM IOPSIJIKE.
«OTIIUYHOY» - PEKBU3UTHI JJOKYMEHTOB IPEIICTABICHBI B TIOJHOM 00beMe, Oe3 HapyIIeHuH B
0(OpMIICHHH, B TIPABHILHOM IOPSJIKE C COOTIOICHUEM BCEX HEOOXOIUMBIX TPEOOBAHUIA.

4.1.5. HpI/IMepHLIe TECTOBLIC 3alaHUSA AJIA TEKYLIECTI0 KOHTPOJIsA

1. Ymo oznauaem mepmun «0oKymeHm»?
A)apryMeHr;
b) Bu3za;
B)neno;
I') npuxas.
2. Om Kaxo2o A3blKa NPOUCXOOUM MEPMUH «OOKYMeHm»?
A) HeMelKoro;
b) natuHckoro;
B) anrnuiickoro;
I') rpeueckoro.
3. Cosoxynnocms  pabom, C6A3aHHLIX C CO30aHUeM OOKYMEHMOs, UxX peaucmpayuel,
Kaaccugpuxayueti, 08UNCeHUEM, Y4emom U XPaHeHuem Ha3blearomcs ...
A) KOppecCTOHIEHINEH;
b) nenonpounssoacTBom;
B) nokymenTupoBanuem;
I') nokymeHnTo060pOTOM.
4. Koeda 6viiu ymeepoicoeHnvl ochosHvle npasuia PK?
A)17.08.95;
b) 30.06.92;
B) 12.12.98;
') 12.12.00.
5. OcHosHble OOKYyMeHMbL BbINOIHAIOMCS, HA Kakom hopmame?
A)A 4w A S;
b) A 8 wm A 12;
B) A3 umu A §;
) Al2.
6. Ilpukaz —smo ...
A) pacriopsUTeIbHbIN TOKYMEHT;
b) undopManinoHHbIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
7. JlondcHocmuas uHCmMpyKyus - 5mo
A) pacnopsIUTENbHBIN TOKYMEHT;
b) nadopmManmoHHbINA JOKYMEHT;
B) opranuzanuoHHBIi TOKYMEHT
I') TMYHBI TOKYMEHT.
8. I[Ipomoxon — smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmMannoHHbIi TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
9. Iucvmo — smo ...
A) pacTiopsIUTEIbHBIA TOKYMEHT;
b) nuadopmManmoHHbINi JOKYMEHT;



B) cipaBo4HBII JOKYMEHT;
I') Tu9HBIT TOKYMEHT.
10.1Imammnoe pacnucanue — smo ...
A) pacTiopsIUTENbHBIA TOKYMEHT;
b) nadopmManmoHHbINi JOKYMEHT;
B) cripaBo4HBIH TOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
11. /[yoruxkam — smo ...
A) opurusai;
b) xonus nokyMeHra;
B) cipaBo4HBIN JOKYMEHT;
I') sx3emIuIsAp, BbIIaBaeMblil B3aMEH yTPau€HHOI'O I0KyMEHTA.
12. Pewenue — smo ...
A) pacriopsUTeIbHbBIN TOKYMEHT;
b) undopManinoHHbIN TOKYMEHT;
B) cnipaBouHbIil TOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
13. Jloeepennocmo — smo ...
A) pacnopsiIUTENbHBII TOKYMEHT;
b) undopmanmoHHo- cipaBOYHbIN TOKYMEHT;
B) cipaBo4HbIN JOKYMEHT;
I') opranu3anmoOHHBIN TOKYMEHT.
14. UT/ — smo ...
A) pacriopsUTeIbHbII TOKYMEHT;
b) unpopmManinoHHO- CrIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
15. KT/[ - smo ...
A) pacniopsiIUTENbHBIN TOKYMEHT;
b) nuadopmarmonHo- cipaBOYHbIH TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') AMuHBI TOKYMEHT.
16. Axm — amo ...
A) pacriopsAUTEIbHBIN TOKYMEHT;
b) undopmManinoHHO- CrIipaBOYHBIN TOKYMEHT;
B) cripaBouHbIil TOKYMEHT;
I') nMuHBIA TOKYMEHT.
17. Jlosepennocms — smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) nundopmarmonHo- cipaBOYHBIH TOKYMEHT;
B) cripaBouHBI TOKYMEHT;
I') TMYHBIA TOKYMEHT.
18. @axcor u E-mail —smo ...
A) pacniopsIUTENbHBIN TOKYMEHT;
b) undopmManinoHHo- CIipaBOYHBIN TOKYMEHT;
B) cripaBouHBIil TOKYMEHT;
I') AMuHBIA TOKYMEHT.
19. Uckosoe 3anenrenue — smo ...
A) pacnopsAUTENbHbIN TOKYMEHT;
b) nndopmarmonHo- cipaBOYHBIN TOKYMEHT;
B) cripaBo4HBI TOKYMEHT;
I') ropunnueckuit TOKyMEHT



20. Dxcnepmu3sy yeHHOCMU OOKYMEHMO8 NPOBOOUM ...
A) xomuccus;
b) pykoBoauTeNb IPEAIPUITHS,
B) paboTHuku Oyxrantepuu;
I') cnenuanucTsl.
Koo-xntou npasunvhvix omeemos

Howmep [IpaBuibHBINA OTBET Howmep [IpaBuibHBIN OTBET
BOIpOCa /A, B, C, 11, E/ BOIpoca /A, B, C, 11, E/
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[TK-4 — 3HaTh OCHOBHBIE PEKBU3UTHI O(POPMIICHUS U MPEACTABICHUS PE3YIbTaTOB HAYYHO-
IPUKJIAJHON JEATENIbHOCTH IO MOJOJEKHOW TeMaTHKe B COOTBETCTBUU C POCCUHCKUMH U
MEXyHAPOJIHBIMA HOPMAaTHBHBIMH JIOKYyMEHTAMHU U CTaHJApTaMH, HAYYHBIMH M CTICIHATEHBIMU
TpeOOBaHUAMMU K NPE3CHTALUU

Kpumepuu oyenxu:

«V00671emeopuUmenbHoy - €Clli CTYIGHT OTBEYaeT NpaBmiIbHO Ha 50% TECTOBBIX 3a/1aHU

«XOpouioy - €ClIi CTYICHT OTBeUYaeT mpaBmwibHO OT 51 10 90 % TecTOBBIX 3a7aHUM

«OMAUYHO» - €CJM CTYIEHT OoTBeuaeT npasuibHO OoT 91 1o 100 % TecToBBIX 3a7aHMi

4.2 ®oHJ OLIEHOYHBIX CPEACTB ISl POBEACHUS MPOMEKYTOYHOM aTTEeCTAIMH.

CoNoOR~WNE

10.

Bonpocs! 11 TOATOTOBKH K 3K3aMeHY
HcTopus ¥ TpaAuLIMKA POCCUICKOTO JEIONPOU3BOICTBA.
HopmartuBHo-meToanueckas 6a3a COBpEMEHHOTO JI€I0IPOU3BO/ICTBA.
Knaccugukarus 1enoBbeIX JTOKYMEHTOB.
Cranpaptuzanys ynpaBieHY€CKUX JOKYMEHTOB.
KnaccugukaTopsl TEXHUKO-9KOHOMHUYECKON U COLIMATIbHON HH(OpMAIUH.
[Tonsitue 06 OP/I, cocTaB 1 cXeMbl pacronokKeHHUs] pEKBU3UTOB.
brnanku TOKYMEHTOB M UX BUJBI.
OdopmieHne pekBU3UTOB OpraHU3aMOHHO-PACTIOPATUTENBHBIX JJOKYMEHTOB.
3asiBIICHHUE.
CnpaBouHO-UHQOPMAIIMOHHBIE U CIPaBOYHO-AHAJIUTHYECKUE  JJOKYMEHTBI

OcobenHoctu ohopMIIeHHUS aKTOB.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Pa3HOBHIHOCTH JCTTOBBIX ITHCEM.

Odopmnenue ¢axcos.

Odopmnenue Tenerpamm.

HopmartuBHas 1 HOpMaTUBHO-CIIPABOYHAS TOKYMEHTAIIHS.
IInanoBas kaxpoBas JOKyMEHTAIU.
OpranuzannoHHO-TIPaBOBask JOKYMEHTAITHSI.
IlepconanbHast JOKyMEHTAIUA.

OdopmieHne TUYHOTO Aena.

Pe3tome kak HOBBII BUJ JOKYMEHTA.

CocraBiieHre JOKYMEHTOB JIMYHOTO XapaKTepa.



21. TpebGoBaHUS K CTPYKTYpE TEKCTa TOKyMEHTA.

22. TpebGoBaHus K 0OPMIICHUIO TEKCTa TOKYMEHTA.

23. Odopmienue TadbIu.

24. SI3bIK ¥ CTHIIBb CITY’)KEOHOTO JOKYMEHTA.

25. JIOKyMEeHTOOOOPOT U JJOKYMEHTOIIOTOKH.

26. Drambpl 00pabOTKH JOKYMEHTOB.

27. Cucremaru3anus JEIOBBIX JOKYMEHTOB.

28. Homenknarypa nen.

29. ®opmupoBaHUE JIe.

30. IToaroroBka JOKYMEHTOB K MOCJIEIYIOIIEMY XPAaHEHHIO U UCIIOJIb30BAHHUIO.

31. OO6s3aHHOCTH CEKpeTaps.

32. OYHKIIUU KaHIICISIPUH.

33. 3ammTa KOHGHUIESHIIMATHLHON HH(POPMAITUH.

34. Vcnonb3oBaHUE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHH B JOKYMEHTO0OOPOTE
YUPEKIACHUH, TPEANPUATANA, OpraHU3ALUH.

Kpumepuu oyenxu:

«YJIOBJIETBOPUTEIFHO» - CTYACHT UMEET (pparMeHTapHBIC MPEICTABICHHS O COACPKAaHUH
BOIIPOCOB, YACTUYHO OCBOMJI OHATUHHO-KAaTerOpUaIbHbBIN ammapar;

«XOpOIIO» - CTYAEHT JAEMOHCTPHPYET OOIIMe 3HAHHUS IO COACP)KaHUU BOIPOCOB, YMEET
YCTaHABIIMBATh CBSA3H MEXAY TEOPETUUECKUMU MOHITUSIMH U SMIUPUYECKUMH (PaKTaMu;

COTIIMYHOY - CTYJCHT JEMOHCTPUPYET CHCTEMHBIE 3HAHHUS O COJIEPIKAaHUH BOIIPOCOB, YMEET
YCTaHABIMBATh CBSI3U MEXKAY TEOPETHUYECKHMMH TOHATUSAMU W SMIUPUYECKUMHU (hakTamu,
dbopMyIUpyeT aHATUTUIECCKIE 0OOOIICHUS U BBHIBOIBI.

OneHouHble CpeAcTBa MJII HMHBAJIWIOB M JIMIl C OTPAaHHUYEHHBIMH BO3MO>KHOCTSIMH
3JI0POBBSI BHIOUPAIOTCS C YI€TOM X WHAMBUIYAITBHBIX TICUXO()U3NIECKIX OCOOCHHOCTEH.

— IIpU HEOOXOIMMOCTH MHBAJIMIaM U JIMI[aM ¢ OTPAaHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbSI
MPEOCTABIISIETCS JOTIOIHUTEIFHOE BpEeMS JIJIs TIOATOTOBKM OTBETA Ha SK3aMEHE;

— IpU MPOBEACHUU NPOLEIYPHl OLIEHUBAHUS PE3yabTaTOB O0yYEHHs] MHBAJIMJIOB M JIUI] C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3/I0POBBS TPEAYCMATPUBACTCS UCTIOIH30BAHNE TEXHHUECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUAYAIbHBIMUA OCOOEHHOCTSIMH;

— TIpY HEOOXOJMMOCTH TSl 00YYArOIIUXCS ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBBS U
UHBAJIUAOB IMpolelypa OLEHUBaHHUA pe3ylIbTaTOB OOY4YEHHUsS IO JUCHHUIUIMHE MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ITAIIOB.

[Tponienypa oueHMBaHUS pe3yiabTaTOB OOyU€HHs] WHBAIMJOB M JIMII C OTPaHUYECHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBBSI 10 JUCHUIUIMHE (MOJIYJIO) TMpeIyCcMaTpuUBaeT IPENIOCTaBICHUE
uHpopmanuu B (opMmax, aZaNTUPOBAHHBIX K OrPaHMYEHHMSIM HX 370pOBbS U BOCIPHUATHUSA
uH(popMauu:

Jlnist a1 ¢ HapyIeHUsIMU 3pEHUS:

— B IIeYaTHOU (popme yBeIMUEHHBIM IIPUPTOM,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

Jlns an ¢ HapyIeHusIMH cityxa:

— B 1e4atHoi opme,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlnist a1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlaHHBIA TIepeYeHbh MOXKET OBITh KOHKPETH3HUPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0yJaromuxcs.

4.2.1. llpumepHasi TeMaTHKa pedepaToB:

1. JlokyMeHTMpOBaHUE TPYAOBbIX OTHOLIEHUH.



OpraHu3annoHHbIE JOKYMEHTHI.
VYnpaBieHue JOKyMEHTAIUEH.
dopmMupoBaHUE JOKYMEHTOB JIEa.
ITonroToBka u nepenaya Jies B apXus.
KoHTpomnb ucronHeHus JOKyMEHTOB.
CekpeTHble JOKYMEHTHI.
OCHOBBI OPHCHOM JOKYMEHTAITMOHHOW PaOOTHI U JICIOIPOU3BOJICTBA.
ITpo6nembl opranu3aly apXUBHOI'O XPAHEHUS 3JIEKTPOHHBIX IOKYMEHTOB.
. HopmaruBHas 6a3a 1e10mpon3BO/ICTBA.
. JIOKyMEeHTBI FOpUMUECKOTO XapaKTepa.
. PacmiopsimutenbHbie TOKYMEHTHI.
. Mcropuyeckue acriekThl JeJI0NPOU3BOCTBA.
. MadopmanmoHHo-cripaBodHas JOKyMEHTAIIHs.

15. JlokyMeHTHI U uX ohopMIICHHE.

16. Cayx6a JIOY: nenu u 3a1a4u JesITEILHOCTH B COBPEMEHHBIX YCIOBUSX.

17. Opranuzanus Ae101IpPOU3BOJICTBA.

18. CayxeOHble MUChMa.

19. Mleno B nenonpousBoiactee. HomeHknarypa aein.

20. IMpuHIUIBI OpraHU3aMH JIUYHOTO TIpUeMa TpakIaH ¢ 0OpaCHUSMHU.

21. XpaHeHHe JTOKYMEHTOB B 3JIEKTpOHHOU (hopme. [loHATHE 37EKTPOHHOrO JOKYMEHTa,
ero mpeumyniectBa W Hemgoctatku. OOecriedyeHne COXPAHHOCTH JOKYMEHTOB B 3JIEKTPOHHOM
dbopwme.

22. AHanu3 pbIHKa aBTOMAaTU3UPOBAHHBIX CUCTEM JETIONPOU3BOICTBA.

23. IlpoGiema aBTOMATU3ALMHK JISTOTPOU3BOJICTBA

24. DNeKTpOHHOE MPABUTEIBCTBO.

TpebdoBanus k opopmiieHuIo pedepara:

PedepartuBHoe coobmienue numercs Ha auctax Gopmara A4. Tekct u apyrue 31€MeHThI
pedepara MOryT ObITh HameyaTaHbl Ha KOMIIBIOTEPE MM BBINOJHEHBI PYKOMCHBIM CIIOCOOOM.
O6nem pedepara gomxeH cocTaBisaTh 10-12 MammHONMUCHBIX WU 12-16 pyKOMUCHBIX JIMCTOB.
[Tpu pacmonoxeHuu TEKCTa Ha JINCTE JOJDKHBI OBITh BbAEpKaHbI MoJs: cieBa-30, cnpasa-10,
cBepxy-15, cauzy-20 Mm.

VYka3pIBaeTcsl TUTYJIBHBIN JHCT, IUJIaH, BBeJIEHHE (LIeJIU U 33/1a4H, aKTyaJIbHOCTh), OCHOBHAS
4acTh, 3aKIIOYCHHE, CIHCOK WCIOJIb30BaHHOW JuTeparypbl. OCHOBHas 4YacTh JIOJDKHA
MOJTHOCTBIO pacKpbIBaTh TeMy pedepara.

JIuteparypa: Jlnst pacKpbITHS COJEpKaHUS BEIOPAHHOM TEMbI pEKOMEHTyeTCsl UCTIOb30BaTh
JTr00bIe yueOHO-METOIMUECKHe TOCO0Ms, U3TaHHUs EPUOIMUECKOil evary.

CoNoORRWN

N Y ol
~AWNEO

S. IlepeyeHb OCHOBHOH M JONMOJHHUTEJILHOW y4eOHOH JHTEpPaTypbl, HEOOXOAUMOI
JJIS OCBOCHM Sl JUCUMIIJIMHBI (MOXYJIsl).

5.1 OcHoBHas JiMTEepaTypa:

1. Ky3nemnon, 1. H. [lemompousBocTBo [DneKTpoHHBIN pecypc]: ydeOHoe mocobue /
Ky3uenos U. H. - M.: [lTamxkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. I'po3ora, O. C. Jlemonpou3BOACTBO [DIEKTPOHHBIN pecypc]: yueOHOe Tocodue ist
akagemuyeckoro OaxanaBpuara / O.C. I'po3zoBa. — Mocksa: HOpaiir, 2017. — 124 c. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

0) 10MOJIHUTEJIbHAS JINTepaTypa:

1. Kysuenos, U. H. /lokymenTanmonnoe odecriedueHue ymnpasieHus. JJokyMeHToo00poT
U JIeJIONPOU3BOJICTBO [DNEKTPOHHBIH pecypc]: Y4eOHHMK W MPaKTHKyM Ui TPHKIATHOTO
OakamaBpuata / Ky3uenoB M. H. - 3-e uzn., mepepad. u mom. - M.: FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A



https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kyznenos, U.H. 2. JlenonpousBonactso [Tekcr]: yueOHO-cripaBouHOe TIocoOue / .

H. Ky3nenos. - 6-¢ u3n., nepepad. u gon. - Mocksa: lamkoB u K°, 2014. — 459 ¢. — bubmmorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

B) JJIEKTPOHHbIE Y4eOHuKHN U UHTepHeT-pecypcehI:

DJIEeKTPOHHbIE YYeOHUKH:

1. Amnomuna H. H. JlenoBoe nmucbMo: METOJIMKA COCTaBIICHUS U MpaBuiia 0hopMIICHHs 4-¢
u3/1., ucup. u joir. - Mocksa: Omera-JI, 2010. - 96 c. http://www.biblioclub.ru/book/54623/

2. bapuxun A. b. Jlemonpous3BoACTBO U JOKYyMEHTO000poT MockBa: KHWKHBIH MHD,
2012. - 416 c. http://www.biblioclub.ru/book/89671/

3. Kynses H. H. VYpanos JI. H. ®abpuunoB A. I'. JlokymeHTOBencHHE. YUCOHHK.
Mocksa: Jloroc, 2011. - 178 c. http://www.biblioclub.ru/book/84880/

4. OpraHu3anuss W TEXHOJIOTHUA JOKYMEHTAI[MOHHOTO OOECreueHus: YIpaBJICHUS:
KOHCIIEKT Jiekiuii. [Tensa: 6. u., 2011. - 95 ¢. http://www.biblioclub.ru/book/39371/

5. Comnoryo O. II. [enompou3BOACTBO: COCTaBJICHHE, PENAKTUpPOBaHHE U 00pabOTKa
nokymeHToB Mocksa: Omera-JI, 2013. - 208 c. http://www.biblioclub.ru/book/54627/

6. TunoBas HMHCTPYKUHS TIO  JEJONPOM3BOACTBY B  deAepalbHBIX  OpraHax
UCTIONTHUTENIbHOHM BiacTH. HoBocuOupck: CHOMpPCKOE YHHUBEPCUTETCKOE m3AarenscTBo, 2008. -
80 c. http://www.biblioclub.ru/book/57402/

6. Ilepeyenr pecypcoB HHG(POPMANMOHHO-TEJEKOMMYHMKANMOHHON  CeTH
«AHTEpHET», HEOOXOAMMBIX /1JIS OCBOEHHS JUCIHUILIHHBI (MOLYJIsT).
— www.delpro.narod.ru - JIenonpon3BoacTBo+.
—  www.termika.ru — DHIUKIONEIUS STOMPOM3BOICTRA.
— www.directum.ru - DJIeKTpPOHHOE JISIONPOU3BOICTBO U KAHICIIAPHS

7. MeTtoauveckne yKazaHusi AJs1 OOyYalOIIMXCH IO OCBOCHHMI0 IMCHMILIMHBI
(Mopy.Jisi).

JIeKIMOHHOE 3aHATHE TMPEACTaBIseT CO0O0M CHCTeMaTH4ecKoe, IMOCIe0BaTeIbHOE,
MOHOJIOTHYECKOE H3JI0KEHHE IMPEeroiaBaTeleM-IeKTOpoM y4eOHOro maTepuana, Kak IpaBuIIo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE TMPENCTaBIseT COO0OM DIEMEHT TEXHOJIOTUU
MPEACTABICHUS Y4eOHOro Marepuanga IyTeM JIOTHYECKH CTPOWHOTO, CHUCTEMaTHYECKU
MOCJIEIOBATEIbHOTO M SICHOTO  M3JIOKEHUS €  HUCIHOJIb30BAHUEM  MHTEPAKTUBHBIX

00pa3oBaTeNbHbIX  TEXHOJOTUH (MynbTUMEIUNHBIX, JEKIUU-IUCKYCCHUH, JeKIUU-
JEMOHCTpPALIMH).
Ienp nekumm — oOpraHu3alys LEJICHANPaBICHHOW I103HABATEIIBHOW JEATEIbHOCTU

0o0y4aroImuxcst MO OBJAJEHUIO MPOrpaMMHBIM MaTepHajJoM Y4eOHOW IUCHMILIMHBL. YTeHue
Kypca JEKIMM IO3BOJSET [aTh CBA3aHHOE, IIOCIEAOBATEIbHOE H3JIOKEHHE Marepuala B
COOTBETCTBUM C HOBEHIIMMH JaHHBIMHU HAayKH, COOOIIUTH CIyLIATEIsIM OCHOBHOE COJEpIKaHUe
npeaMeTa B [IeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JIEKIUHM 3aKI0YaloTcs B oOecrnedeHuu (HOpMUPOBAHMS CHCTEMbl 3HAHHUN 10
yueOHOM JUCHUIUIMHE, B YMEHUM AapryMEHTHPOBAaHO H3JlaraTb HaydHbIM Marepuan, B
(dopmupoBaHUU TPO(ECCHOHANBHOTO KPYro3opa M OOLIEH KyJIbTypbl, B OTPAXEHUHU €lIe He
MOJIYYMBIINX OCBEIIEHUS B y4eOHOW JIMTEpaType HOBBIX JAOCTHKEHMH HAyKH, B ONTHUMH3ALUU
Opyrux (GopM opraHuzaluu ydyeOHoro mporecca.

[IpakTueckue 3aHATHA — SABIAIOTCA (GOPMOM yueOHOW ayaUTOPHOW paboThI, B paMKax
KOTOPOH (OPMHUPYIOTCS, 3aKPEIUIAIOTCS U TMPEICTABISAIOTCS aCMHMpaHTaMU 3HAHUS, YMEHUS U
HaBbIKM, UHTETPUPYIOLIUE PE3yIbTaThl OCBOEHUS KOMIIETEHIUH KaK B JIEKLIMOHHOM (opmare,
TaKk B Pa3MUYHBIX (OpMax caMoCTOSTENbHON paboThl. K KakaoMmy 3aHATHIO MpernojaBaTeieM
bopMynupyroTCS MpaKTUYECKUE 3a/JaHus, TpeOOBaHUS U METOAMYECKHE PEKOMEHJALUU K UX
BBITOJIHEHHUIO, KOTOPBIE MPEICTABIISAIOTCS B (POHIE OLIGHOYHBIX CPEJICTB YU€OHOH JAUCIUILTHHBI.

Kontponb camoctosTenbHON pabOTHI: I CTYIACHTOB JTHEBHOW M 3a04YHOU (HOPMBI
00y4YeHHsT — TEKYUIM KOHTPOJb OCYIIECTBJIAETCS B COOTBETCTBHE C IMPOrpamMMOil 3aHATUH


http://www.biblioclub.ru/book/54623/
http://www.biblioclub.ru/book/89671/
http://www.biblioclub.ru/book/84880/
http://www.biblioclub.ru/book/39371/
http://www.biblioclub.ru/book/54627/
http://www.biblioclub.ru/book/57402/
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http://www.termika.ru/
http://www.directum.ru/

(exxeHeNIeNnbHO ISl CTYJCHTOB OYHOW (OpMBI OOYydYEHHS; MO CEeMECTpaM — JJs CTYICHTOB
3a04HONW (QopMBbI O0yUEHHS); MPOMEXKYTOUHBII KOHTPOJb IO UTOraM OCBOEHUS JUCLUIUIMHBI
OCyIIeCTBIIsIeTCST B (opMe pPEHUTHHTOBOM CHCTEMBI OIIEHOK. Onucanue 3amaHuii st
CaMOCTOSITENIbHOW pPabOThl CTYJEHTOB M TpeOOBaHMH MO MX BBINOJHEHHUIO BbBIIAIOTCS
IpernojiaBaTeJieM B COOTBETCTBHM C pa3paboTaHHBIM (DOHIOM OIEHOYHBIX CPEICTB II0
JUCLUIUINHE aHTUKOPPYILMOHHAS [TOJIUTHKA.

CamocrosarenbHass paboTa CTYJEHTOB MO JaHHOMY Y4eOHOMY Kypcy IMpeanojaraer
IIO3TAITHYIO MMOATOTOBKY IO Ka)KIOMY Pa3/ielly B paMKax COOTBETCTBYIOLINX 3alaHUM:

IlepBbIif 3Tam CcamMOCTOATENBHOW PAabOTHI CTYACHTOB BKIIIOYAeT B ce0s THIATEIbHOE
W3Y4YEHHE TEOPETHYECKOr0 MaTepuala Ha OCHOBE JIEKIIMOHHBIX MaTepUalloB IIpernojasaTells,
PEKOMEHIyEMBIX pPAa3[eIOB OCHOBHOM M  JONOJIHUTEIBHOW JIMTEPATYPHI, MaTEPHUAIOB
NEpUOJIMYECKUX  HAY4YHbIX  M3/1aHUM, HEOOXOOMMBIX IS OBJIQAEHUS  NOHATUHHO-
KaTerOpuaJIbHBIM armapaToM U (OPMHUPOBAHUS MPEICTABICHUNA O KOMIUIEKCE aHATUTHYECKOTO
MHCTPYMEHTAPHsI, MCIIOJIb3YEMOI'0 KaK B paMKaxX JaHHOW OTpaciy 3HaHMA, TaK U IyOIMYHON
IIPaKTHKE;

Ha BTOpOoM 3Tarne Ha ocHOBE C(HOPMUPOBAHHBIX 3HAHUHN M MPEACTaBICHUI MO JaHHOMY
pasfeny CTYOSHTHI BBIMIOJMHSIOT NPAKTUYECKHE 3aJaHus, HaleJieHHble Ha (opMupoBaHue
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommeTreHuuu. Ha paHHOM »3Tame CTyIeHTHI
OCYILIECTBISIIOT CAMOCTOSATEIBHBIN NOUCK SMIIMPUYECKUX MAaTEpPUAIOB B PAMKaX KOHKPETHOIO
3ajjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHbBIM MaTepual IO CXeMe, PEeKOMEHJIO0BaHHOU
npenojaBareneM,  (GOPMYIHMPYIOT  BBIBOJBI, TOTOBST  INPAKTHYECKHE  PEKOMEHJAIUH,
[PE3EeHTAlMOHHbIE MaTepUalbl UIs TyOJINYHOI0 UX IPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3ajaHuii B paMKax CaMOCTOATEIbHOM pabOThl CTYAECHTOB
bopmynupyroTcs npenoganareneM B GOH/E OLIEHOUYHBIX CPE/CTB.

B ocBoeHun AMCHMIUIMHBI MHBAIUJAMU U JULAMU C OIPAHHYEHHBIMH BO3MOXXHOCTSIMH
30pOBbsi OOJIBIIOEC 3HAYCHHE HWMEET HWHIMBUAYyalbHas ydeOHas pabora (KOHCYIbTAIlMH) —
JIOTIOTHUTEIBHOE PA3bsICHEHHE yUeOHOr0o MaTepuraa.

WuauBuayanbHble KOHCYJIbTAllMM IO MPEIMETy SBIAIOTCS BaXHBIM  (DaKTOPOM,
CIOCOOCTBYIOIUM MHJIMBUyaTU3alliid OOy4EHHUsSI U YCTAaHOBJIEHUIO BOCIIUTATEILHOIO KOHTAKTa
MEXIy IpernojaBaTesieM M OO0Yy4aloIUMCs WHBAJIMIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

8. llepeuenb MHGOPMALMOHHBIX TEXHOJIOTHI, HCNIOJb3YeMbIX NPH OCYLIECTBJICHUHU
00pa30oBaTeIbHOIO NMpouecca Mo AUCHUIIHHE (MOYJII0).

8.1 llepevyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.

Hcnonp30BaHne MyNbTUMEIUNHBIX IPE3CHTALUI MpenojaBaTelieM B JIEKIHOHHOM
dbopMaTe U IpH MOATOTOBKE 3aJaHUM ISl MPAKTUYECKUX 3aHATUN CTYAEHTAMHU, UCIOJIb30BaHUE
WHTEepHET-TEeXHOJIOTHI MU MOATOTOBKE CTYJEHTaMHU BeO-Kpyu3a, OOILIEHHE C IpernoaaBaTesieM
10 3JIEKTPOHHOM MOYTE.

8.2 IlepeyeHb HEOOXOAMMOI0 NPOrPAMMHOI0 o0ecneYeHus .

J1J1st TOATOTOBKY M IGMOHCTPAIMU MPE3EHTAMOHHBIX MaTEPHAJIOB UCIIOIb3YETCS MaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixomom B MHTEpHET.

8.3 llepevyenb HHPOPMALHOHHBIX CIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cucrema «Koncynprant [Tiroc» (http://www.consultant.ru)

2. DnextponHas oubnmoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MarepuanbHo-TexHUYeckass 0a3a, HeoOxoauMmasi JJdsi  OCYLIECTBJICHUS
00pa30BaTeJbHOIO NPoIecca Mo AUCHUIINHE (MO1YJII0)

MarepuanbHO-TEXHHYECKOE 00eCTIeYeHNE U CIIUTUTMHBI

Ne Bug pabor
(Momysist) U OCHAIIICHHOCTh

1. JIeKIIMOHHBIE 3aHATUS JlekunoHHas ayAauTOpHUs, OCHAIEHHAs MPE3eHTAlMOHHON
TEXHUKOM 5 COOTBETCTBYIOIIUM HpOrpaMMHEIM



http://www.consultant.ru/
http://www.elibrary.ru)/

olecrieueHrem

CemuHapckue 3aHsATUS

CrenuanbpHoe MOMeEIIEHHE, OCHAIICHHOE
Mpe3eHTAIIMOHHON TEXHHUKOU u COOTBETCTBYIOIIUM
MIPOTPaMMHBIM 00ECIIeYCHUEM

['pynnoBbie Kabuner, ocHameHHbI MeOEIbI0 U pAa00YMMHU CTAHIIUSMU
(MHIUBHIYaTBHBIC) ¢ nocryrnom B UHTEpHET

KOHCYJIbTAIUU

TekymmMid  KOHTPOJb, AynuTtopusi, OCHallleHHasi MPE3CHTAIMOHHON TEXHUKON U
MPOMEXKYTOUHAs COOTBETCTBYIOIIUM ITPOTPAMMHBIM 00€CTICUeHHEM

aTTeCTalus

CamocrodTenpHas Kabuner mims camMoCTOSTEIBHOM paOOThI, OCHAIICHHBIN
pabora KOMIIBIOTEPHOM TEXHHKOM C BO3MOKHOCTBIO NMOAKIIOUECHUS K

cetu «VHTEpHET», NPOTPaMMON SKPAHHOTO YBEIMYCHUS U
00ECIIEYCHHBIH JOCTYIIOM B JJIEKTPOHHYIO HH()OPMAIOHHO-
00pa3oBaTeNBHYIO CPEy YHUBEPCHTETA.




