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1 Hesm u 3aga4u M3yYeHUS TUCHHILTHHBI (MOTYJIS).

1.1 Heab ocBOeHUS AMCHUTLIHHBI.

Lenpto ocBOGHUS TUCHUIUIMHBI «YTIpaBlIeHYECKH Y4€T M ydé€r mepcoHasia» sBisieTcst (opMHpoBaHHE Y
CTY/IEHTOB TE€OPETHYECKUX 3HAHUI 00 YIpaBICHYECKOM ydYeTe U ydeTe IIepCoHalla, a TakKe IMOTydYeHHe NPaKTHIECKUX
HABBIKOB B 3TOH cdepe.

1.2 3aga4yu IMCHUNIIMHBL:

OCHOBHBIE 337aY TUCIUIUINHBL

- H3y4eHHE TEOPETUYECKUX OCHOB YIPABIEHYECKOrO y4eTa Ha COBPEMEHHOM MPEANPHITHY;

- W3y4eHHE IPUHIUIIOB U OCHOB ()OPMHUPOBAHUS CUCTEMbI MOTHUBAILIMK ¥ CTUMYJINPOBaHUS NIepcoHaa (B
TOM YHCJIE OIUIaThl TpyAa), MOpsAKa MPUMEHEHUs AWCIMIUIMHAPHBIX B3BICKAHWMH, BJlaJIeHWE HaBBIKAMU O(QOpMIICHHS
PE3yNbTaTOB KOHTPOJIS 32 TPYIOBOH M HCIIOJIHUTENIBCKON' TUCIUIUTMHON (JIOKYMEHTOB O IIOOMIPEHUSIX M B3BICKAHUSX) U
YMEHHUEM NPUMEHATh UX Ha MPAKTHUKE;

- MOJTyYeHHE MPAKTHYECKUX HAaBBIKOB B chepe perieHus MPUKIaAHbIX 33/1a4 110 YIPaBIEHUECKOMY YUeTy
U y4eTy NepcoHaa;

- U3y4EeHUE OCHOB pa3pa0dOTKU U BHEIPEHHS KaJJPOBOH U yIPABJIEHUECKOH JOKYMEHTAIINH, ONITHMHU3aIHN
JIOKyMEHT0000pOTa 1 cXeM (DYHKIIMOHAIBHBIX B3aHMOCBSI3€i MEXy O/Ipa3/Ie/IeHUsIMH, OCHOB pa3pa0OTKU U BHENPEHUS
MIPOLEyp PEryJIUpOBaHUS TPYIOBBIX OTHOLIECHUH U COMPOBOXAAOLIEH JOKYMEHTAlLIUH.

OcBoeHHe Kypca NpearnoaaraeT, YTo CTyAeHThl CMOT'YT OpUEHTHPOBATHCSI B OCHOBOIOJATAIONIUX TEPMHMHAX B
cepe ynpaBIeHUECKOro y4eTa U yueTa IepCoHal, IMEeTh TIPEACTaBlIeHHE O MOAXO0aX U METO/IaX PEeIeHHUs TPUKITaJHBIX
3a/a4 B 9TOH cepe Ha COBPEMEHHOM NPENIPHUATHH B 3aJIAHHOM CHUTYaIlM{; BIAJEIONIEro HaBbIKaMH 3()(EKTHBHOTO
YIIPaBJICHYECKOTO OOIICHHS.

1.3 MecTo AucuMIIMHbI (MOIYJIs1) B CTPYKTYpe 00pa3oBaTebHOI MPorpaMMsl

JucnuruinHa « Y paBIeHUeCKUH yUeT U yueT MepcoHalia» OTHOCUTCS K 0a30Boii yacTu bioka 1 «ucuurmiiHel
(Momynu)» yueOHoro mraHa. CojepikaHue Kypca SIBJISETCS JIOTMYECKHUM HPOAOIKEHHEM COJEpIKaHHs CIIETYIOINX
qucuuIuinH:  «OCHOBBI TEOpUHM  YHpaBieHUs», «OCHOBBI YIIpaBIEHHS MEPCOHANIOM», «YTpaBiIeHHE MEePCOHAIOM
OpraHU3aLUI.

1.4 IlepeyeHb NJAHMPYEMBIX pe3yJbTATOB O0y4eHHs MO JHCHHMILNIMHE (MOIYJII0), COOTHECEHHBIX ¢
IJIAHNPYEMbIMH Pe3yJIbTATAMH 0CBOCHHUSI 00pa30BaTeIbHOI NPOrpaMMbl

Wzydenne paHHOM  y4eOHOW  JMCHMIUIMHBI — HAlpaBieHO Ha  (QOpMHUpOBaHME Yy  O0yYaroumxcs
00MIeKyIbTYpHBIX/Tipodeccronanbubix kKomnerenmmii (OITK-2; ITK — 8; TIK - 12)

Ne Wnnexc Conepxanue B pe3ynbrate uzydenus yueOHOW AUCIUIUINHEL 00y4alomuecs
I. | KOMIICTEHI] KOMTIETEHINH JIOJIXKHBI
I un (unu e€ yactn) 3HATh yMeThb BJaJeTh
OIPENENATh  3a/audl | HaBBIKAMU
3HanueM Kozxekca 00 ocnoser Kozigxoa 06 npu OIIPENECIICHUH | OIpPENCICHUS
aJIMUHHCTPATUBHBI
OIIK-2 aJIMUHUCTPATUBHBIX X OTBETCTBEHHOCTH 3a | OTBETCTBEHHOCTH
npaBoHapymeHusx PO, MpaBOHAPYIIEHHAX HapymeHus 3a HapylmIeHus
P, TPYLOBOTO TPYLOBOTO
3aKOHO/IATENIbCTBA 3aKOHOJIATENILCTBA
1. | TIK-8 3HaHUEM MPUHIUIIOB U IIpuHnune: u IIpumensTe Ha | HaBbikamu
OCHOB (h)OPMHUPOBAHUS OCHOBBI MPaKTHKE 3HaHUE | OOPMIICHUS
CHCTEMBI MOTHBALIN 1 (hopmupoBaHUA NPUHLUIIOB U OCHOB | PE3YJIbTATOB
CTUMYJIUPOBAHUS CHCTEMBI (hopmupoBaHus KOHTPOJIS 3a
TepcoHaa (B TOM YUCIe MOTHBAIIUHU U CHCTEMBl MOTHBAIIMN | TPYAOBOH "
OIUIATHI TPYyZia), HOpsAKa CTUMYIHPOBaHUSA U CTUMYJIMPOBAHMS | MCIOIHUTEIHCKOM
TIPUMEHEeHUS nepcoHana (B ToM mepcoHana (B TOM | ' — IHUCHWIUIMHOU
JVCIUTUTNHAPHBIX YHCIIE OIUIAThI yHcie omIaTel | (JOKyMEHTOB O
B3BICKaHUI, BIIaJCHNE Tpyna), HopsiaKa Tpyna), MOpsiKa | MOOMPEHHUAX U
HaBBIKaMH O(OPMIICHUS MPUMEHEHHUS MPUMEHCHHS B3BICKAHUSX)
pe3yNbTaToOB KOHTPOJS 38 | JTHUCHUILIMHAPHBIX JCITUTITHHAPHBIX
TPYIAOBOM U B3bICKaHUH, B3bICKaHUI
WCTIONTHUTEIBCKOH'
JUCLIATLINHON
(mOKyMEHTOB 0
TIOOLIPEHUSIX U
B3BICKaHUSX) U YMEHHEM
MIPUMEHSATH UX Ha
TIPAKTHKE




Ne Wupeke Conepxanue B pe3ynbrare usydeHus yaeOHOH AMCIUIUINHBI 00yJatounecs
II. | KOMIIETCHIT KOMITETCHITUH JTOJDKHBI
I 12171 (v e gacTm) 3HAThH yMeThb BJIA/IETh
OMpeAeNsaTh  3aJaddl | HaBBIKAMH
3naHueM Kozekca 00 ocnosx! Kozexca 06 mnpu OnpeAcICHU! | OonpeAcIeHUs
aIMUHUCTPATUBHBI
OIIK-2 aIMAHHACTPATUBHBIX X OTBETCTBEHHOCTH 3a | OTBETCTBEHHOCTHU
npaBoHapyeHusx PO, NPaBOHAPYIICHHAX HapylmicHHAA 3a Hapylmenus
PO, TPYIOBOTO TPYIOBOTO
3aKOHOATEIbCTBA 3aKOHOJIaTeIhCTBA
2. | TIK-12 3HAHUEM ocHOB | OCHOBBI Pa3pabatsiBaTh u | Brmagets
pa3paboTKu U BHEOPEHUS | pa3pabOTKH U BHEIPSTH KAaJpOBYIO | HaBBIKAMU
KaJpoBOI U | BHEIPEHUS U YOPaBICHYCCKYIO | pa3paOOTKH
yrpaBieHYeCKON KaJIpOBOM U JIOKYMEHTAIHIO, KaJIpoBOi u
JIOKYM €HTAI1H, yHpaBiIeHYE€CKOM ONTUMU3UPOBATH YIpaBJIeHYECKOM
ONTHUMH3AIUN JIOKyMEHTAaI1H, JIOKYMEHTOOOOPOT H | JOKYMCHTAIUH
JIOKYMEHTO000pOTa U CXEM | ONTHMH3AIIH CXEMBI
(hyHKIIMOHATIBHBIX JIOKYMEHT0000poTa | (PYHKIMOHATBHBIX
B3aUMOCBSI3EH MEXIY | U CXeM B3aUMOCBSI3EN MEXTY
MOZAPA3ICICHUSIMHA, OCHOB | (hYHKIIMOHAIBHBIX MOJIpa3IeIeHUsIMU,
pa3pabOTKU W BHEIPEHUS | B3aUMOCBA3EH MPOLEAYPHI
NpOLENYp PEryIHUPOBAHUSA | MEXIY peryanpoBaHus
TPYAOBBIX OTHOLICHUH WU | MOApA3TCTICHUAMH, | TPYHAOBBIX
COTNPOBOXKIAIOIIIEN OCHOB pa3paboTKu OTHOIIIEHU u
JIOKYMEHTaI[UH Y BHEIPEHUS COTIPOBOXKAIOIIEH
MIPOLEAYP JIOKYMEHTaI[UH
peryupoBaHUs
TPYAOBBIX
OTHOIIICHUH 1
COIPOBOXK TAOLLEH
JIOKYMEHTAIIH




2. CTpyKTypa U coepkaHue JUCHHUILTHHBI
2.1 Pacnpenenenue TpyA0éMKOCTH JHCIUIIIMHBI 110 BHAAM padoT
OOmast TpyI0eMKOCTh JUCIUILIMHBI COCTABISICT 2  3a4eTHBIX €AMHMIL, /2 4acoB, UX paclpeielieHHe 110 BUAaM
paboT mpeCcTaBICHO B TaOIHIIE
(0 cmyoenmos ODO).

Bupn yue6Hoit paboTh Bcero Cemectpsl
4acoB (gacer)
A
AyauTopHbIe 3aHATHS (BCEro) 36 36
B ToM uncne:
3aHATHs JIEKIIMOHHOT'O THUIA 18 18
3aHATHS CEMHUHAPCKOr0 THIA (CEMUHAPHI, PAKTUYECKUE 3aHSITHUS) 18 18
HNnas koHTaKTHasA padoTa: - -
Kontpois camocrostensroi pabotsl (KCP) 2 2
[Tpomexyrounas arrecrarms (MKP) 0,2 0,2
CamocTosiTeTbHAsi padoTa (Bcero) 36 36
B ToM uncne:
Kypcosas paboma - -
Ilpopabomxa yuebnozo (meopemuieckozo) mamepuaia 12 12
Buinonnenue unousuoyanvuvix 3adanuii (n0020moska coooueHul, 10 10
npeszenmayuii)
Pepepam 6 6
Occe - -
Tloozomoska Kk meKkywemy KOHmMpOJio 6 6
ITpome:kyTOUHAsI aTTeCTAIMHM (3auem, HK3ameH)
OO011as TpyI0eMKOCTh 4ac 72 72
B TOM YHCIIe KOHTaKTHas padora 38,2 38,2
3a. efl. 2 2

2.2 CTpyKTYpa AMCUUILIUHBI:
Pacnipenenienyie BUI0B y4eOHON padOTHI 1 X TPYAOEMKOCTH IO pa3enaM JUCLUIIINHEL.
Pa3nensl mucHuIIMHbI, H3y4aeMble B 7 ceMecTpe (oyHas gpopma),

Ne KommuectBo yacoB
paszena HamnmenoBanue pasnenos Bcero AynutopHas pabora CPC
J I13
1 2 3 4 5 6
1. VYpaBiaeHUECKUI yUET B CHCTEME
yIIpaBJIeHUs opraHu3aipeil. Meroguueckue 6 2 2 2
OCHOBAHHS YIIPABJIECHYECKOTO y4yeTa
2. Opranu3anysi yrpaBjIeH4YeCKOro yueTa 8 2 2 4
3. dopmupoBaHUE YUETHON CTPATETHH 2 2 4
NpeIIPUATHS
4. BromxeTrpoBaHye 1 IUTaHUPOBAaHHUE KaK 8 5 5 4
OCHOBA YIIPABJIEHYECKOT0 ydeTa
5. Opranu3anys ydera rnepcoHaia 8 2 2 4
6. [lTarHoe pacmucaHue Kak Gopma 8 5 5 4
IUIAHUPOBAHUS U ydeTa epcoHasa
7. [epcoHnUIMPOBAHHBIN YUET MepCcoHaa 8 2 2 4
8. VY4er 1o KaTeropusam, ABHKEHHIO U 8 5 5 4
YHCIICHHOCTH NIepCcoHala
9. Tabens yuera pabodero BpeMeHH: 78 2 2 38
coJiep KaHNe W TIOPSIIOK BENICHHS ! !
Hmoeo: 18 18 33,8

2.3 Conep:xaHue pa3jiesioB JUCHHUILIMHBI:
2.3.1 3aHATHSA JEeKIIUOHHOr0 TUIIA.

Ne HanmenoBanue Coneprkanue paszzaena ®dopma TeKyIero KOHTpoJs
pazzena (o KaxIOMy pazJieny)




YnpaneHueckuit
yUeT B CUCTEME
yIIpaBJICHUS
OpraHu3aIUeH.

[ToHsTHE yIpaBIEHYECKOrO yueTa.
OTiamumst oT OyXrajaTepcKoro ydera.
MecTo 1 poib B CUCTEME YIIPABIICHUS
MPEATPUATHAEM.

[lens 1 3a1aun ynpaBIeHYECKOTO
ydera.

Cdepsr mpumeHeHHs
paBIEHYECKOI0 yyerTa.

IKOMIIOHEHTBI yNIpaBIEHUYECKOTO yueTa.

CrernieHp y4acTHsl B MHTEPAKTUBHBIX (opMax

ayAUTOpPHOW  paboOTBI:  AMCKyCCHS  II0
npoOsieMaM CBSI3aHHBIX C YIPABICHYECKUM
YY€TOM Ha NMPEIPUITHH.

Meroanueckue
OCHOBaHHA
yIpaBJIEHYECKOr 0

ydera

(DakTOphI, yIPABICHYECKOTO yUeTa:
HOPMATHBHO-IIPABOBOE
perynupoBaHue, XapakTep u
MacIITaObl IeATEIbHOCTH,
OpraHU3aIOHHAs CTPYKTYpa,
BHYTPEHHHE CTaHAAPTHI U MIPOLIEIYPHI,
MH(POPMAIMOHHOE 00CCIICUCHUE.
'VrpaBiieHHe 3aTpaTaMi U OCHOBBI
Ki1accu(UKanuy 3aTpar B
yIIpaBICHYECKOM y4eTe.

Bajauu ydera 3aTpar.
Knaccudukarys 3atpar: 3aTpaThl,
CBA3aHHBLIC C ITPOU3BOICTBOM
POYKIINH, 3aTPaThl, CBI3AHHBIE C
[IPUHATHEM PELLIECHUI U
[UIAHAPOBAHUEM, 3aTPATHI, CBSI3aHHBIC
C KOHTPOJIEM U PETYJIUPOBAHHUEM.

MaTepHanbHbIe 3aTpaThl, OIJIaTa
TpyZa, OTYUCICHHS Ha COL[HAIbHbIC
HY>K/IbI, aMOPTH3aLHs, [IPOYHe
pacxompl.
Kiaccudukanus 3aTpar no craTbam
KaJIBKYJISLAM: 3aTPaThl HA
npon3BoaCcTBO. ChIpbe U MaTepHaEl,
BO3BPATHBIE OTXObI, IOKYIIHBIE
m3aenus ¥ noypadpUKaThl, TOILTMBO
M SHeprus, 3apIuiaTa
MPOM3BOICTBEHHBIX paboymX,
OTYMCIIEHHS HA COLIAJIbHBIE HYXKIIBI,
[pacxXozBl Ha IIOATOTOBKY M OCBOCHHE
[POM3BOJICTBA,
00LIEeNPON3BOACTBEHHBIE PACXO/BI,
00IIEeX 03 CTBEHHBIE PACXOJIB,
moTepu oT Opaka, mpodne
[POM3BOJICTBEHHBIE PACXO/BI,
acXoJIbl Ha MPOJAXKY.

BI/I]II)I 3aTpart 10 3JIEMEHTaM pacXxo/10B:

[TpopaboTka ydeOHOro (TEOPETUUECKOrO)
Marepuaja C OMOpPOH Ha  METOJUYECKUE
OCHOBAHHSI YIIPABJICHUYECKOTO yUeTa.

Opraamzanus
YIIPaBICHYECKOTO

ydera

(OCHOBHBIE TIPOLIECCHI
[yIIPaBJIEHYECKOr 0 ydyeTa:
MICHTU(UKAIS, HAKOIJICHUE, aHAJIH3
MH(QOpPMAIINH, COCTABICHUE U
MpEeIOCTaBICHNE YIETHBIX, INTAHOBBIX,
MPOTHO3HBIX JTAHHBIX.

|YpOBHU yNpaBIEHUECKOIO yUeTa:
CTpaTernyecKoi y4yer u
MPOTHO3MPOBAHKE, OTIEPATHBHBIN
[YTIpaBJICHYECKUMN yUeT.

ICyOBEeKTHI 1 00BEKTHI

[YOpaBJICHYCCKOI'O y4CTa.

IIpopabotka yueOHOTO (TEOPETUIECKOTrO)
Marepyansa ¢ OINOpOd Ha OPraHU3aLHIo
YIIPABJICHYECKOT 0 y4eTa Ha NPEeIIPHATHH.




®dopmupoBanre  OmnpeneneHue o0Imero nepruoaa IIpopaboTka yueOHOTO (TEOPETUUIECKOTO)
YUYETHOM (bopMHUPOBaHUSI YUETHOM MOTUTHKH, MaTepuaia C Omopoi Ha (QOpMHUpPOBAHHE
cTpareruu mccienoBanue (HakToOpoOB Cpeibl U YUYETHOU CTPATErHH TPEIPHSITHSL.
MPEATPUSITUSL [yIETHOM MMOJTMTHKH rOCYIapCTBa,

(bopMHUpOBaHHUE CTPATETUUECKUX Leeit

B 00JIaCTH ydeTa, KOHKPETH3AIUS

mokasatesieil yuera v mepHoIoB

O0T4€THOCTH, pa3paboTKa y4eTHOMH

[OJINTHKHU, pa3paboTKa MEPONPHSTHIA

0 0OECIEUEHHIO YUETHOM MTOTUTHKH,

peanu3aiys MepONpHATHH, OLICHKA

POGEKTUBHOCTH YICTHOW OJTUTHKY.
BromxkerupoBanue |Bro/pKeTHPOBAaHUE: CYITHOCTD U [IpopaboTka y4eOHOTO (TEOPETHUECKOTrO)
U UTAaHUPOBAHKME  CoJepyKaHue. Bubl OI0KETHPOBAHKS. | MaTepuana C OMOpod Ha (QOpMHUpPOBAHHE
KaK OCHOBa VueTHBIE TEPUObI OOKETHPOBAHMS. | OOMKETa MPEANPUATHSL.
YIIPaBJIEHYECKOr0 [ITarbl OO HKETUPOBAHUSL:
ydera (DUHAHCOBBIH MJIaH: TIOHSTHE,

CoJiepIKaHue, ITAIbl COCTABJICHHUSI.
Opranuzanus Vuer nepcoHana: MoHsTHE, [Tpopabotka y4eOHOrO (TEOPETHUECKOro)

yd€Ta nepcoHaiaa

coJiepKaHue.
Llenu 1 3amaun ydera nepcoHaa.
Hanpasnenust yaeTta nepcoHana.
[MepcoHnpuIMpOBaHHbII yueT
[mepcoHasa. Y4eT KOIM4eCTBEHHBIX
XapaKTepUCTUK MepcoHaNa. YueT
Ka4yeCTBEHHBIX XapaKTEPUCTUK
[epcoHana. Yuer ABUKEHUS
[epcoHana.

YdeT TpyaoBOH U HCIIOTHUTENbCKOM
ITUCIIUTUTAHBI. ABTOMATH3aIUs yaeTa
mepcoHana.

MarepHana ¢ Oropoil Ha OPraHU3alHIo yueTa
nepcoHasa.

[lITaTHOE
pacnucaHue Kak
¢dopma
TUTAHUPOBAHUSA U
ydeTa mepcoHasna

BHaveHMe ITAaTHOTO PACHMCAHUS B
YIIPaBJICHUH NPEIIPHATHEM.

(OCHOBBI COCTaBJICHUSI LITATHOIO
pacriucanus. Y HUQUIUPOBAHHBIE
(bOpMBI ITaTHOTO pacIHCaHUSL.
[Topsimok cocTaBieHNs U U3MEHEHHUH B
[ITATHOM PAcClUCAHHUH.

[TpuMeHeHue MTaTHOTO PaCcIIUCAHUS B
[UIAHUPOBAHUH U yYeTe IepcoHaIa

[IpopaboTka y4eOHOTO (TEOPETHUECKOTrO)
MaTepyansa C  OHNOPOM HAa  OCHOBBI
(opMHUpOBaHKA IUTATHOTO PACHHCaHUA Ha
OPENPUATHH, C Y4YETOM IOTPEOHOCTH B
nepcoHale.

[epconndumpon
AHHBINA yueT
nepcoHana

UIngHOE Ieno COTpyIHUKA: COCTaB,
MOPSITOK BeACHUS U XPAHEHHS.
[lepconanbHBIE JaHHBIE paOOTHHUKA U
mx 3ammra. OTBETCTBEHHOCTh 3a
HapyIIeHHe 3aKOHOOATEIhCTBA O
BaIUTe IePCOHANBHBIX TaHHBIX
[paOOTHHKOB.

JIOKyMEHTBI colepKale
MepCcoHaNbHBIC JaHHBIE pAOOTHHKA.
IAHKeTa, aBTOOHOTpadUs, IMIHBIH
ITICTOK IO YYEeTY KaJpOB.

JIOKYMEHT, yIOCTOBEPSIOLIUI
ITHIHOCTh paboTHWKa. TpymoBas
KHIDKKA HJTH €€ KOIHSL.

Kommu CBHUIETENHCTB O 3aKITIOYCHUH
Opaka, pOKICHAU JIETEH.
JIOKyMEHTHI BOWHCKOT'O y4eTa.
CripaBKa 0 10X0/1ax C MpeAbIIyIIero
MecTa paboThL. JJoKyMeHTHI 00
oOpazoBaHuy. JIOKyMEHTHI

IIpopaboTka y4eOHOTO (TEOPETHUECKOTO)
Marepuansa C ONOpOH Ha HOPMAaTHBHO-
NPaBOBBIE OCHOBHI MEPCOHU(PUIIMPOBAHHOIO
ydeTa epcoHalia Ha IpeIIpUITHH.




00s13aTEIFHOrO MIEHCHOHHOTO
CTpaxoBaHHSI.

[Tpynosoii norosop. Ilpukassl no
ITUYHOMY COCTaBY.

[Mopsimok BeCHHS 1 XPAHCHHS
ITOKYMEHTOB JINYHOTO nena. [Topsimok
00pabOTKH M XpaHCHUS TIEPCOHATBHBIX
ITaHHBIX.

MenunuHCKOe OCBUICTENHLCTBOBAHUE
[paOOTHHUKOB.

OpraHu3aiys U MpoBeICHUE
00s13aTEeNBHBIX MPEIBAPUTEIBHBIX U
MEePUOANYECKUX MEUIIMHCKUX
OCMOTPOB PaOOTHHUKOB, BHEOUCPEHBIX
MEMIIMHCKAX OCMOTPOB PabOTHUKOB,
MEMIIMHCKAX OCMOTPOB MPH MPHEME
Ha paboTy.

O06s13aTennbHOE METUITUHCKOE
cTpaxoBaHue paOOTHHUKOB.

VYyer no
KaTeTOpUsM,
JIBIDKCHUIO U
YUCJICHHOCTH
nepcoHasa

Llenb 1 3a1a4n ydera 10 KaTeropusim,
ITBHYKEHHIO Y YUCIIEHHOCTHU TIePCOHAIA.
KaTteropuu nepcoHasna B KaJpoBOM
yaere. OCHOBHBIE M BCTIOMOTaTeIbHbIE
pabouue. PykoBonureny,
CIICLIMAIIICTHI, CIYXKaIlHe.

|YdeT kaueCTBEHHBIX XapaKTEepUCTUK
mepcoHasa.

\YdeT mo momy, Bo3pacry,
00pa30BaHMIO, KBATU(HUKALIMN, CTaxy
pa®oOTBl M JPYrUM COLHAIIBHO-
memorpaduyeckuM npu3HaKaM.

[Yuer ciucodHoro cocrasa
padotHuKOB. [TocTOSHHEIE,
BPEMEHHBIC U CE30HHBIC PAOOTHHKH.
BHEIIHHE COBMECTHUTENH, JIULA,
[PUBJIEYECHHBIE U1l PA30BBIX U
CrenuaIbHbIX paboT, paboTaromiue Ha
OCHOBE 0T OBOPOB I'PAKJAHCKO-
[PaBOBOT'O XapaxTepa.

VaeT moka3zatenel ABIKEHHS
mepcoHasa.

OOOpPOT 10 IPUEMY U BBHIOBITHIO
nepcoHana. TeKkydecTb KaJpoB.
J{esITenbHOCTD 110 H3YYEHHIO 1
CHIDKEHHUIO TEKYYEeCTH KaJIpOB.

[MpopaboTka yueOHOrO (TEOPETHYECKOrO)
Marepuaja C Omopoil Ha (OpMHpOBaHHE
06ﬂ3aTeHbeIX KaapOBBLIX OTYETOB.

10.

Tabexns yuera
pabodero
BpPEMEHH:
coziep)kaHue U
TIOPSI/IOK BENICHUS

Yaer pabodero BpeMeHHU: OHATHE,
conepikanue. 3ama4n ydera pabodero
BPEMEHH.

[TpaBoBbIe OCHOBHI yueTa pabouero
BpeMeHH. PexxuMbl pabodero BpeMeHu.
(Do pabodyero BpeMeHH! U
MOKA3aTeJH ero UCTIOIb30BAHHS.
[Moka3aTen UCIIOIb30BaHUS paboUero
BPEMCHH.

[Tabenp yuera pabodero BpeMeHH:
CoZIep)KaHUe U MOPSI0K BEICHUSL.
(OCHOBBI pa3pabOTKH MPaBIIT
BHYTPEHHETO TPYJOBOT'O PACTIOPSIIKA.
IMepbl B3BICKaHUS 332 HAPYIICHUS

TPYAOBOM NHUCUHUIUIMHBIL.

IIpopabotka yueOHOTO (TEOPETUIECKOTrO)
MarepHaia ¢ OMOpOd Ha MPaBOBBIE OCHOBEI
yuaeTa pabodero BpeMeHH.




[Mopsimok puKcaryy HapyIeHni
TPYAOBOHN NUCUUIUIMHEI.
CocraBieHue TOKJIaJHOM 3aluCKy,
AKTa, PEILICHNUST KOMUCCHH.
CocraBieHue npuKa3a 0 IpUMEHEHUN
IMUCLUITNHAPHOT O B3BICKAHHUS.
[MicemMenHoe 00bsicHeHne pabOTHHKA.

2.3.2 3aHATHA CeMMHAPCKOI0 THIIA.

HaumenoBanue pasnena

ConeprkaHue paszzaena

dopma TeKyIIEero KOHTPOJIs
(10 KaXKJIOMY pa3zeny)

VYmpapneHueckuil yder B
CHCTEME YIpaBIICHUS
OpraHu3aIen.

[NoHsiTHE YIIPaBIEHYECKOTO yUera.
OTnuuus OT OyXranTepckoro ydera.
MecTo 1 poib B CHCTEME YIpaBIICHUS
MpeIIpHATHEM.
[lenpb u 3aauu yIpaBIeHYECKOTO yuera.
KOMIIOHEHTHI ypaBleHYeCKOTO y4eTa.
Cdepsl TprMEHEHHs yIPaBIeHIECKOTO
era.

IToaroroBka COOOIIIEHUH §(0)
OIIPEICIICHUIO [OHSTHUSA
YIPaBJICHYECKOrO ydeTa KakK OTpaciu
HAyYHOTO  3HAHHWSA u  obmactu
MPAKTUIECKOH NEITEIBHOCTH .

Mertoaguueckue
OCHOBAHUA
YIPAaBIEHYECKOrO yuera

DakTopsl, yIIPaBICHYECKOTO yUeTa:
HOPMaTHBHO-TIPABOBOE PETrYJIMPOBaHKE,
XapaKkTep ¥ MacIITa0bl ACATSILHOCTH,
OpraHu3alMoHHast CTPYKTYpa,
BHYTPEHHME CTAHAAPTHI U IPOLEAYPHI,
MH(bOPMaIIOHHOE 00ecrieYeHue.
YpaBiieHue 3aTpaTaMu U OCHOBBI
KacCU(pHUKAIMK 3aTpaT B
YIIpPaBIEHYECKOM y4erTe.

Bagauu ydeta 3aTpart.

Kiaccuduxanus 3aTpar: 3aTpartsl,
CBA3aHHBIE C IPOU3BOACTBOM INPOAYKIIHH,
BaTpaThl, CBSI3aHHBIC C IPUHATHEM
pemeHnii ¥ IIIaHUPOBaHUEM, 3aTPAThI,
CBS3aHHBIC C KOHTPOJIEM U
perynmpoBaHueM.

Buabl 3aTpat 10 JIEMEHTaM PacXOHO0B:
MaTepHaJIbHbIE 3aTpaThl, OIUIaTa TPYAa,
OTYHCIICHNS Ha COLMATIbHBIC HYXKIbI,
AMOPTHU3ALH, IIPOYHE PACXOIbIL.
Kiaccudukanus 3aTpar 1mo craTbsiM
KaJIbKYJSLUN: 3aTPAThl HA IPOU3BOACTBO.
ChIpbe U MaTepHabl, BO3BpaTHBIC
OTXOJIBI, IOKYITHBIE U3JEeIHS 1
norypabpHuKaThl, TOIUIMBO U YHEPTHS,
BapIuIaTa NpOM3BOJICTBEHHBIX paboduX,
OTYHCIICHUS Ha COLMATIbHBIC HYKIbI,
pacxozsl Ha MOATOTOBKY U OCBOCHHE
MPOHM3BOJCTBA, OOLIENPOM3BOICTBEHHBIE
pacxonpsl, 00MIEX03sHCTBEHHBIE PACXOMBL,
[OTepH OT Opaka, mpoune
MPOHM3BOJICTBEHHBIE PAaCXO/bI, PACXO/ABI Ha
IPOIaXYy.

CoobmuieHue COIJIaCHO IIaHy
po06IeMHOr0 CeMHHapa, ¢ OIOpOil Ha
HOPMAaTUBHO-TIPaBOBOE
peryinupoBaHue.

Opraamzanus
YIPaBICHYECKOTO y4eTa

(OCHOBHBIE ITPOILIECCHI YIPABICHIECKOTO
ydeTa: naeHTH(HKALS, HAKOIJICHHUE,
pHAIN3 UH(OPMALINH, COCTABIICHNE U
MPEeIOCTaBICHIE YIETHBIX, INIAHOBBIX,
MPOTHO3HBIX JTaHHBIX.

Y pOBHHM yIpaBIE€HUECKOrO y4eTa:
CTpaTeTHYecKoi yJer u

[IPOrHO3MPOBAHUC, OHepaTI/IBHBIﬁ

Coo01eHns COTJIACHO IUTaHy
npoOJIEMHOT0 CEMUHAPA, C OMIOPOM Ha
OCHOBBI YIPABJICHYECKOr0 ydera.
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YIIpaBICHYECKHH yUeT.
ICyOBEeKTBI M OOBEKTHI YIIPaBICHIECKOTO

yaera.

dopmupoBanue yuetHolr OnpeneneHne o0Lero nepuoaa Coo0rmenus COTJIaCHO TUIaHY
CTpaTeruy NpeAnpusITHs (POPMHUPOBAHUS YIETHOH MONUTHKH, poOJIEMHOT0 CEMUHAPA, C OIIOPOH Ha

MccienoBanue (PaKTOpOB CpesIbl U OLEHKY 9((EeKTHBHOCTH  y4EeTHOMH

VIETHOH MOJIUTHKH TOCyapcTBa, TIOJINTHKY.

(bopMupoOBaHKE CTpAaTErMUECKUX eIeH B

pOacTH ydera, KOHKpETH3AIHs

MoKa3areneil yuera u repro/ioB

OTYETHOCTH, pa3pabOTKa y4EeTHOH

MOJIUTHKY, pa3paboTKa MEPONPUATHH 110

00ECIIeYeHNIO YUeTHO! TTOJIUTHKH,

peanu3anys MEpOoIpUsITHH, OLlEHKa

POGEKTUBHOCTH YIETHOMN MONUTHKH.
BromxernpoBanue u bromKeTHpOBaHKe: CYIIHOCTh 1 Pemenne  cuTyanmoHHBIX  3ajad,
TUTAaHUPOBAHHUE KaK comepxkanue. Bupl O10pKeTUPOBaHUSL. CBSI3aHHOE c yYMEHHEM
OCHOBa YueTHbIe epro/ibl OF0PKETHPOBAHNSI. aHAJIM3UPOBATH MIPOLIECCHI u
YIIPaBJICHYECKOTO yueTa [ITarbl OI0KEeTUPOBAHHS: TPUHIUIIBI OFOJDKETHPOBAHHSI.

(DHHAHCOBBIM IIJIaH: MOHSATHE,

coziepKaHue, 3Tarbl COCTABICHHSL.
Opranuzanus ydera VueT nepcoHaia: MOHATHE, COIepKaHNUE. CooOrienus COIJIaCHO IUTaHy
nepcoHasa [lenu 1 3amaun y4yera rnepcoHala. MpoOJIEMHOT0 CEMUHAPA, C OMIOPOM Ha

Hanpagienus yuera rnepcoHana. aBTOMATHU3UPOBaHHBIH y4er

[TepcoHN(UIMPOBAHHBINA yUeT NepcoHaja. | MepcoHana.

Y4eT KoM4eCTBEHHBIX XapaKTepUCTHK

MmepcoHana. Y4er KauecTBEHHBIX

XapaKTEepUCTHK IIepcoHaa. Yuer

MBYDKEHMS TIepCOHAa.

VaeT TpyoBOii M HCTIONTHUTENBCKOM

MUACIMIUIMHBL. ABTOMAaTH3aIMA ydeTa

epcoHaa.
llItaTHOE pacnucaHue BHaYeHHe MTaTHOTO PACIUCAHHUS B Coo0meHus COIJIaCHO IIaHy
Kak opma YTIIpaBIEHHUH MPEAIPHATHEM. HpOoOJIEMHOr0 CeMUHapa, ¢ OIOPOl Ha
IUIAaHUPOBAHUSA U ydeTa  (OCHOBBI COCTAaBJIEHHS LITAaTHOTO yMeHue  (GOpMHpOBaTH  INTATHOE

nepcoHana

pacrniucanust. YHUGHUIUPOBaHHbBIE (POPMBI
[LITATHOrO PACIHCAHMSI.

[TopsitoK COCTaBIICHHS X H3MECHEHUIA B
[LITATHOM PAaCIUCAHHUH.

[TpuMeHeHHE MITATHOTO PACIIICAHKS B
[UTAHUPOBAHKH U yUETE MepCOHaNa

pacnucaHue COraacHO MOTPEeOHOCTAM
HPEePUATHS.

[epconn¢uIrp OBaHHBIN
y4eT IepcoHaa

VInaHOE Ne70 COTPYAHUKA: COCTAaB,
MOPSITOK BEACHUS U XPAHEHUS.
[lepcoHasbHBIC TaHHBIE pAOOTHHUKA U MX
BammTa. OTBETCTBEHHOCTh 3a
HapyIICHUE 3aKOHOJATENBCTBA O 3AIIUTE
MEePCOHAIBHBIX JaHHBIX PAOOTHHUKOB.
J{OKyMEHTBI cofeprKalie nepcoHaIbHbIC
[MaHHBIC pA0OTHHKA.

AHKeTa, aBTOOMOTpad s, TUIHBIN JIUCTOK
IO y4eTy KaJpoB.

J[OKYMEHT, yAOCTOBEPSIOIIMNA JUYHOCTD
pabotHuKka. TpynoBas KHIKKa HIIH €€
KOTTHSL.

Kommu CcBHAETENHCTB O 3aKIIOUCHUH

bpaka, pOXKJICHUU NETEH.

Coo0r1eHus COTJIACHO IUTaHy
MpOOJIEMHOr0  CEMHMHApa, MOPSI0K
(hopmupoBanus JIOKyMEHTOB,

CoJIep KaIUX MePCOHAIBHBIC JaHHBIE.
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ITokyMeHTHI BOMHCKOro ydera. CripaBka o
ITOX0/ax C MPEbIIYIIET0 MECTa PaOOTEHIL.
IToxyMeHTHI 00 00pa3oBaHuU. JIOKYMEHTHI
00sI3aTETFHOTO TIEHCHOHHOT'O
CTpaxoBaHMsI.
[TpynoBoit norosop. Ilpuka3ssl mo
TMIHOMY COCTaBY.
[opsitok BeCHUS U XPAHCHHUS
IMTOKYMEHTOB JInuHoro Jena. [Topsaox
0OpabOTKH M XpaHCHHUS TIEPCOHATBHBIX
ITAaHHBIX.
MenuIHCKOE OCBHU/IETEILCTBOBAHNE
pabOTHHUKOB.
OpraHu3anus 1 MpoBeICHHUE
00SI3aTENBHBIX MPEIBAPUTENLHBIX U
HePUOAMICCKIX METUIIMHCKAX OCMOTPOB
pabOTHUKOB, BHEOUEPEIAHBIX
MEIUIIMHCKAX OCMOTPOB PaOOTHHKOB,
MEIUIIMHCKAX OCMOTPOB IIPH MIPUEME Ha
pabory.
O06s13aTENIbHOE METUITUHCKOE CTPaXOBaHUE
a0OTHHKOB.

VYuer no kateropusm,
JBIDKEHUIO U
YHCJIEHHOCTH IIepcoHaa

[lenpb 1 3a7auu ydera 1o KaTeropusim,
MBIYKEHHIO M YHCIIEHHOCTH IepcoHala.
Kareropuu nepcoHaja B KaJJpOBOM y4eTe.
(OCHOBHBIE U BCIIOMOTATENbHbIE padodne.
PyKOBOANTENH, CIIELIMAIUCTHI, CIIY)KaIllHe.
Y4eT KaueCTBEeHHBIX XapaKTEPUCTUK
MmepcoHana.

Y4et o mony, Bo3pacry, 00pa3oBaHUIO,
KBaNM(pUKALNK, CTaXy pabOThl U
MPYrUM COLMANIbHO-AEMOrpaMIeCKUM
MpHU3HAKAM.

Y4eT cucoyHoro cocraBa pabOOTHHUKOB.
[TocTosiHHBIE, BpEMEHHBIE ¥ CE30HHbIE
paOOTHHKL.

BHeIIHHEe COBMECTUTENH, JIHIIA,
MPHBIICUYCHHBIE IS PA30BBIX U
crienuaIbHBIX padoT, padoTaromue Ha
OCHOBE JIOrOBOPOB I'Pa’kAAHCKO-
MPaBOBOTO XapakTepa.

Y4yeT moka3sarenell IBIKEHHS IIEpCOHANA.
O6opoT 1O TIpHEeMY U BEIOBITHIO
mepcoHaa.

[TexydecTb KaapoB. JlesTenbHOCTD 110
M3Y4EHHUIO ¥ CHI)KCHHUIO TEKY4EeCTH
KaJIpoB.

Coo0uienus COIJIaCHO IIaHy
Hpo0JIeMHOr0 CeMHHapa C ONOpOH
(dopmupoBanue Ha  00s3aTENBHBIC
KaJpOBBIE OTUYETHI (CTATHCTHUYECKHE,
[1OP n.1.1.)

10.

Tabens yuera pabouero
BpPEMEHH: COIEePIKaHUe U
TIOPS/IOK BENICHUS

Vet pabodero BpeMeHH: TIOHATHE,
comepkaHue. 3amaun yaera pabodero
BPEMEHH.

[IpaBOBEIE OCHOBBHI ydeTa padodyero
BpeMeHHU. PexxiMbl pabouero BpeMeHH.
oHn pabodero BpeMeHHU H IIOKa3aTeIH
Ero UCIIOIb30BaHHUS.

[TokazaTenu UCIOIb30BaHUs pabodero
BPEMEHH.

[Tabenp ygera pabodero BpeMeHH:
cozepKaHue U MOPSJIOK BEACHMS.
OcHOBBI pa3pabOTKH MPaBUII BHYTPEHHETO

[[pyAOBOrO pacrnopsiaxa.

Coo01eHus COTJIACHO IUTaHy
NpOoOJIEMHOr0 CeMUHApa OIOPOH Ha
MOHATHS y4eTa padodero BpeMEHH H
(opMupoBaHUS  YHUPHUIIMPOBAHHBIX
YYETHBIX JOKYMEHTOB.
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MepbI B3BICKaHUS 32 HAPYLICHUS
TPYZOBOM TUCIUIIINHEIL.

[Mopsimok ukcanmy HapyIeHUH
TPYZOBOM TUCIUIIINHEIL.

CocraBieHue TOKITaIHON 3aIHCKH, aKTa,
pemenns komuccun. CocTaBieHue
MpHKa3a o MPUMEHEHUH
MACIUIUTIHAPHOTO B3BICKAHMSI.
[TuceMeHHOe 00bsiICHEeHHE paOOTHUKA.

2.3.3 JIaGopaTopHBbIe 3aHATHSA — HE NPETyCMOTPEHBI

2.3.4 KypcoBsblie padoThI — HE IPEAYCMOTPEHEI.

2.4 IlepeyeHb Y4eOHO-METOAMYECKOI0 o0ecreYeHUsl IS CAMOCTOSATEJBbHON padoThl o0ydarommxcs IO
JUCHHUITHHE (MOTYJII0)

[TepeuyeHb yueOHO-METOANYECKOTO 00ECTIEYSHUS! TUCIUIUIMHBI TIO BHITIOTHEHHIO
Ne Bug CPC CaMOCTOSITEIIbHOW PaboThI

1 2 3
1. [IpopaboTka
y4e0HOro
(Teoperrueckoro)
Marepuania
2. Brinonuenue Meroauueckue pPEKOMEHJALUU [Ulsl CTYIEHTOB HAIIPAaBJICHUS yNpaBICHUE
VHIUBULYaJIbHBIX MIEPCOHAJIOM IO BBHINOJHEHUIO THMCbMEHHBIX PaboT, yTBep)KIeHHble Kadeapoi
3aJJaHUuMN YIIPaBJICHUsI TIEPCOHAJIOM M OPTaHM3alMOHHON Tcuxooruei, nporokoa Ne 12 or
(moxroroBka 03.05.2018 1.

COOOIIEHHUH,
Ipe3eHTalu)
3. Pedepar
Occe

»

5. TToaroroBka K
TEKYIEMY
KOHTPOJIIO

6. HNudopmanmonHoe
obecrnieueHne
YIPaBJIEHYECKOU
JeSTEIIbHOCTH

VYueGHO-MeToAnYeCKUe MaTepralbl AT CaMOCTOATENbHOH paboThl 00yJalOIMXCsl U3 YHCIa HHBAIUIOB U JIUII
C OrpaHMYEeHHBIMH BO3MOXKHOCTSIMU 3710poBbsi (OB3) nmpenocraBisioTes B popMax, alalTUPOBAHHBIX K OrPaHUYCHUSIM
WX 370POBbS  BOCIIPUATHUS HHPOPMALIHHL:

Jist mun ¢ HapyImeHUsAMH 3peHusT:

— B reyaTHOM (popMe yBeITMUICHHBIM HIPUPTOM,

— B (hopMe AIEKTPOHHOTO TOKYMEHTA,

Jlist UL ¢ HapyIIeHUAMH CITyXa:

— B reyaTHOH Qopme,

— B (hopMe ANIEKTPOHHOTO JTOKYMEHTA.

Jist mun ¢ HapyIeHUs MU OITOPHO-BUTaTENbHOTO arapara:

— B TIEYaTHOU (opme,

— B (hopMe AIIEKTPOHHOTO TOKYMEHTA,

JlaHHBII ITepedeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHI'CHTa 00YUJarOIIIXCH.

3. Odpa3oBareibHbIE TEXHOJIOTHH

Jns 5um ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU  37I0POBBSI IIPEIyCMOTPEHA OpTaHM3aIls KOHCYIBTallMi ¢
WCTION30BAHNEM JIIEKTPOHHOM MOUTHI.

VYrmenbHBIE BeC 3aHATHIA, MPOBOOMMEIX B (OpMax B BUIE OOCYKIEHHS, ONPEAETSACTCS TIAaBHOM MENbIo
MIPOTPaMMBI, OCOOEHHOCTBIO KOHTHHIEHTA OOYJalONIMXCSl M COAEPKAHWEM KOHKPETHBIX AWCHUIUIMH: IpOOIeMHas
JIEKIWSL, JIEKIHSA-TUCKYCCHsI, OPTaHU3aIMsl COBMECTHOTO PEIICHHUS ITPOOJIEM, aHAIN3 KOHKPETHBIX CUTYaIlui, CeMUHap-
JMCKYCCHS, TECTHPOBAHUE.
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Z[J'IH Jiniy € OrpaHM4YC€HHBIMU BO3MOXHOCTAMU 370POBbA IPEAYCMOTPEHA OpraHu3anus KOHCYJ'II)TaIII/Iﬁ C
HCIIOJIB30BAaHUECM 3H€KTpOHHOI>'I II0OYThI.
3aH${TI/I${, MIPOBOJAUMBIC C UCITOJIb30BAHNEM MHTCPAKTHBHBIX TEXHOJIOT Ui

Cemectp B sansriis Hcnonp3yemble HHTEpAaKTUBHBIE 00pa30BaTEIbHBIE TEXHOIOT U Komraecrso
(JI, 113, JIP) JacoB
7 J Jlexuust ¢ aJeMeHTaMH MeJarornaecKuil SBPUCTUKH, JIEKIHS- 6
KOHCYJIbTalUsl
113 Becenpl, pa3zbop cutyanuii, mpe3eHTaIHsl JOKIaI0B, COOOMCHUI 6
B (hopMaTe MHUHU-KOH(EepEHIINI
HUroro: 12

4. OueHOYHbIE CPEACTBA /ISl TEKYIIEr0 KOHTPOJIS YCTIeBAEMOCTH M MPOMEKYTOUHON aTTeCcTalluu
4.1 ®oHj OLIEHOYHBIX CPEACTB /ISl MPOBEAeHUsI TeKYIIel aTTecTaluu

INPUMEPHASI TEMATUKA PE®EPATOB:
KoMroHeHTBI ynpaBiieHuecKoro yuera (Ha npuMepe KOHKPETHOT'O MPEATIPHSTHS).

3aTpaTsl Ha IEPCOHAN B YIPABJICHYECKOM y4ETE.

Opranuzanys yrpapjaeH4YecKOro yueTa (Ha MpuMepe KOHKPETHOTO MPEATIPUSITHS) .
DopMUPOBAHUE YUETHON CTPATETUU NIPEAIPUITHS.

bropxkeTupoBaHye U IIIAHUPOBAHUE KaK OCHOBA YIIPABIIEHUYECKOTO yYeTa.
BromkeTpoBaHue KaApOBbIX MEPOIPUATUH.

Opranuzanys ydera nepcoHajia yuera (Ha IpuMepe KOHKPETHOTO IPeANPHSTHS).
ABTOMaTH3aIMs yyeTa IepcoHaia.

© o NG W E

lItaTHOE pacnucaHue Kak (popMa IIAaHUPOBAHUA U yUeTa IepCoHana

-
©

[IprMeHeHue MTaTHOTO PACIIUCAHUS B INTAHUPOBAHUH U yUeTe IIepcoHaa.

[EEN
[EEN

. JInyHOe 1eno cOTpyAHMUKA: COCTaB, MOPAAOK BEICHUS U XPaHCHUSL.
. Y4er 1o KaTeropusm, IBWKEHUIO U YHCICHHOCTH IIepCcoHaa.

. Y4er kauecTBEHHBIX XapaKTePUCTHK IIepCOHAIA.

. Y4er CucoYHOro cocraBa pabOTHHKOB.

e el o
g M wN

. Yder nokazarernen JBUKEHUs [IEpCOHAaa.
. MeponpusTys 0 CHIYKEHUIO TEKYUECTH KapOB.
. Y4er U olleHKa UCIIONB30BAaHUS Pabouero BpeMeHH.
. Pa3zpaboTka nmpaBuiI BHYTPEHHETO TPYIOBOI'O paclopsiIKa.
. Pacuer Gromxera KaJpoBBIX MEPONPHUATUH (Ha KOHKPETHOM IIPUMEPE).
OueHka CTOMMOCTH 1OA0Opa IePCOHANA.

Ilepeuens uacmu Komnemenyuu, NPOGEPIEMbIX OYECHOUHBIM CPEOCBOM:

OIIK-2 3nanuem Konekca 00 aIMUHUCTPATUBHBIX MPaBOHAPYIIEHUSIX PD,.

Kputepnu ouenku:

«He/3a4eT» - OTCYTCTBHE pabOTHI B IPYIIIOBON IEATENFHOCTH HaJl BOIPOCAMU I OOCYKAeHHs 0e3 yJacTHs B
TyOIIMIHOM OOCY)KICHUN B apryMEHTalru c(hOpMyITHUpOBaHHBIX BHIBOIOB;

«3a4TEeHO» - paboTa B IPYNIIOBOH AESTENbHOCTH HaJl BOIIPOCAMH Al 00CYXKIICHHUS C CONEP)KATEIbHBIM yIaCTHEM

B IyOJIWYHOM OOCYKIECHHM M apryMEeHTalMu c()OpPMYIHUPOBAHHBIX BBIBOJOB; JIUAEPCKAs MO3UIMA U MOJEPATOPCTBO B
TPYNIIOBOM AEATEIHHOCTH BONPOCAMHU JUIA OOCY)KIECHHUS C COJEpP)KATENbHBIM YJacTHEM B IIyOJIMYHOM OOCYXICHUH H
CHCTEMHOW apryMeHTAaIMH C(OPMYITUPOBAHHBIX BHIBOIOB.

N PR
© © 0N o»®

4.2 ®oH[ OLEHOYHBIX CPeCTB 151 NPOBeJeHNs MPOMeKYTOUHOI aTTecTaluu
IIpuMepHbIil IepeYyeHb BOIPOCOB K 3a4eTy 10 AMCUMILIMHE
«YrnpasjieHUeCKMi y4eT U y4eT epcoHaIa»
[NonsTre ynpasnerdeckoro ydaera. OTaH4us OT OyXraaTepcKoro ydera.

Kiaccudukanus 3atpat B ypaBIeHIECKOM y4eTe.

OpraHu3anys ynpaBjieHIECKOro yJeTa.

CyOBeKTHI 1 00BEKTHI YIPaBICHIECKOTO yIeTa.

BromxernpoBanne 1 IIIaHUPOBAaHKUE KaK OCHOBA YIPABIEHUECKOTO ydeTa.
Oranbl Or0HKETHPOBAHUS,;

@DuHAHCOBBIN MJIaH: NOHATHE, COIEP)KaHHE, STAIlbl COCTABICHHS.
Opranuszanus ydeta nepcoHaIa.

O N~ wWDNPRE
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9. Tlepconn¢punupoBaHHBIN yUeT epcoHaia.
10. HlratHOe pacnucanue Kak (opMa INTaHUPOBAHUS U yJeTa IIepCcoHaIa.
11. TlepcoHMpHUIMPOBAHHBIA yUET MEpPCOHANIA: TIOHATHE, COJEpIKaHHE.
12. JIuuHoe neno COTpyIHUKA: COCTaB, MOPSAOK BEACHUS U XPAHEHUS .
13. Vuer no kareropusmM, IBMKEHHIO M YUCIICHHOCTH MIEPCOHANA .
14. Kareropuu nepcoHaja B KaJIpOBOM y4eTe .
15. Vuer xauecTBEHHBIX XapaKTepPUCTUK Nepconana. [lokasarenu ydera.
16. Vwuer cimcouHoOro cocraBa paOOTHHKOB .
17. Yder nokasareneli TBHKCHUS IEpPCOHANIA.
18.  TekyuecTb KaapoB. JlesTENPHOCTD 110 U3YYEHUIO U CHU)KEHUIO TEKYy4eCTH KaJIpOB.
19.  VYuer paboyero BpeMeHH: MOHATHE, COAEPKaHKE. 3a/1auu yueTa pabodyero BpeMeHH .
20. ®oHp pabouero BpeMEHH U MIOKA3aTENN €r0 UCTIOb30BAHMUS .
21. Tloka3aTenu MCIOIB30BAHUS PA0OYET0 BPEMEHU
22. Tabenp yuera pabo4ero BpeMeHH: COAEPKaHNUE U TIOPSIOK BEJICHUSI.
23. Mepsbl B3bICKaHUS 32 HAPYIICHUS TPYAOBON TUCIUILIHHBI.
[opsinok ¢pukcanyy HapyImeHui TpyIOBOH ANCIUTUINHEIL.

o uroram u3yueHus epBoro paszena 00pa3zoBaTeIbHON MPOrPaMMbI IPOBOJUTCS TPOMEXYTOUHOE TECTUPOBAHUE.
Ilepeuenv yacmu Komnemenyul, NPOBEPAEMbIX OYeHOUHLIM CPEOCTNBOM:

[1K-12-3HaHueM OCHOB pa3pabOTKM M BHEIPEHUS] KaJPOBOM M YIPaBICHYECKOW JOKYMEHTAIWH, ONTHUMHU3AINN
JIOKyMEHT0000pOTa 1 cXeM (DYHKIIMOHAIBHBIX B3aMMOCBSI3EH MEX/y TIO/Ipa3ieNIeHUsIMU, OCHOB Pa3pabOTKH 1 BHEAPECHUSI
HPOLEYP PETYIUPOBAHUS TPYAOBBIX OTHOIICHHH U COMPOBOKAAIOIIEH TOKYMEHTAIUN

«He/3a4eT» - OTCYTCTBHE TOTOBHOCTH pa3pabaThiBaTh U BHEAPSTH KaIPOBYIO U YIPABIEHYECKYIO JOKYMEHTAIHIO;

«3a4TEHO» - CTYJEHT MMEeT CHUCTEMHOE IIPEACTaBIEHHE II0 OCHOBaM pa3pabOTKM M BHEAPEHMS KaApOBOW U
YIIPaBJICHYECKON JIOKYMEHTAIIMH, ONTHMH3ALNKA JOKYMEHTO000pOTa M CXeM (hYHKIIMOHAIBHBIX B3aMMOCBSI3eld MEXIY
HOJpa3Ae/ICHUAMY;

IIpumepHbIe BONPOCHI TECTHPOBAHUS
1. Yto Takoe ynpap/jeHYecKkHii yueT?

1. IIpeacraBmnsier coOo# Mpolece ABMKEHUE CPEICTB OpraHU3aINH.

2. IlpencraBnser coboli mpolecc BBIABICHUS, U3MEPEHHS, HAKOIUICHHS, aHAJIN3a, NepepaldoTKH U Ieperayuu
nHGOPMAIUK O XO3SHUCTBEHHOH AEATENBHOCTH MNPEANPUSTHS, HCIONB3YEMOH Ul IUIAaHUPOBAaHMSA, YNPABICHHUA U
KOHTpOJISL.

3. Ilepenaya nHGOpMALUHK O ABIKEHHE IEHEKHBIX CPEACTB BHYTPH OpraHH3aIHH.

4. yHTErpUpOBaHHAas cucteMa coopa, 00pabOTKHU U MPEIOCTaBICHNS aHATUTHIECKOH HH(OPMAIMU BHYTPEHHUM
TIOJIb30BATEIISAIM JUTS ONTUMU3ALNH JEATEIbHOCTH NPEANPUATHSI U KOOPIMHAIIMY €ro OyTyIIero pa3BuTHs.

2. Yto sBasIETCSA OCHOBHBIMH JyepTaMu yrnpaBjJd€HY€CKOro yqua?

1. lupexuus opraHu3aliy He BIpaBe BHIOpATh I MOJIB30BAHUS TE IIPaBHia OyXIralaTepcKoro yuaera, KOTopble
OHa cyuTaeT HamOojee IMOJE3HBIMH IS MPUHATHS PELIeHHH, HUCKOJIBKO HE 3a00TACH O TOM, COOTBETCTBYIOT OHHU
OOLIETIPUHATHIM HOPMAaM MU FOPHANYECKUM TPEOOBAHMSAM (IPHHATHIE IPUHLHIIBL yIeTa).

2. B chepy mHTEpecoB ymnpaBieHYECKOro ydera IomnagaeT MH(pOpMamus, HOCAIAs XapakTep IMPOrHo3a, M
uH(bOpPMALUA O TOM, YTO YXKe uMeno Mecto. [IpuHnMaemble penreHns: oOpalieHsl K OyaymeMy, U MO3TOMY JTUPEKIH
HYKJaeTcss B JAeTalbHOW HH(oOpMammm o NpearmojaraeMbIX 3aTpaTax W JoXomax (BpeMeHHas COOTHECEHHOCTb
WHPOPMALINH).

3. B ¢okyce ympaBieHUIECKOro ydeTa HaXomsaTcs OOJbIINe YIacTKH WU cephl AeATeTbHOCTH OpPTaHU3aIH,
Harpumep, OTAeNbHbIe BUIbI MPOAYKINH U NOKa3aTeH, OTACIbI U 30HBI COBITA.

3. IIpu BHeIpeHNH CUCTeMBbI YIIPABJIeHYeCKOro y4eTa B Mpolecc yNpaBjJeHUsl OpraHu3aluy Heo0Xo1uMo
pelMTh cJleayionme 3aja4m. B yem oHu 3akirouarorcsi?

1. CoBepIieHCTBOBAaHHE TEKYILETO U MTOCIEAYIOMIETO KOHTPOJIIS.

2. ITonrotoBka 1 MPUHATHE YIPABICHYCCKUX PEIICHHHA

3. [ocnenyrommii KOHTPOJIb UCIIONHEHHS He00s3aTelIeH

4. Kaxxaprit paOOTHHK CIETUT 32 CBOCH IENBI0

4. Kakue cymecTByoT ¢opMBbI peicTaBIeHHs 0TYeTHOH uHpopmanuu ?

1. OHun equHBI 4711 BCeX NMPENPHUATHI HE3aBUCHMO OT MX OPTaHH3alMOHHO-TIPABOBOH (hOpMBI

2.V KaXA0T0 MPEANPUATUS CBOS CcoOCTBEHHAs (1)0pMa Ccaa4yu OTYCTHOCTH.
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3. ®opmbl pa3paboTaHHbIe TSI KQXKIOT0 BUIA €S TENLHOCTH.
5. YacToTa npeacTaBjIeHUs 0TYETOB 111 (PMHAHCOBOIH OTYETHOCTH?
1. YcTaHOBIIEHBI CTPOro ONpPEEICHHBIE CPOKHU, OHA IIPECTABIIAETCS 10 OKOHYaHUM KaXKI0T0 KBapTaja 1 3a Fof.

2. CpOK NpEACTABJICHUA TAKUX OTUYCTOB YCTAHABIIMBACTCA HEIMOCPECACTBCHHO PYKOBOACTBOM MPECAINIPUATHA, KaK
npaBuiio, HEACA, ACKaaa, MECAL.

3. MaTepHanH OTYETOB HC OI'paHUYCHBI CTPOIr'MMU BPEMCHHBIMU paMKaMU.
6. Yro siBasieTcsl 00bEKTOM YNPABJIEHYECKOr0 yyeTa?

1. TeKymHe U3ACPIKKU TPCATIPUATUA; PE3YIbTAThI XO3SIICTBEHHOU JACATCIBbHOCTHU, KakK OTI[eJ'ILHOﬁ qacCcTHu
OpeaAnpuATHA; BHCIIHCC HeHOO6pa3OBaHI/Ie; 6IO)I)K6TI/IpOBaHI/Ie 1 BHCIIHYIO OTYETHOCTDH

2. KanuraneHele U3AEPKKH OTAENBHBIX CTPYKTYPHBIX MOJApA3JENECHUM; pe3yiabTaThl XO03HCTBEHHOU
JEATENbHOCTH  OTJEIbHBIX LEHTPOB  OTBETCTBEHHOCTH; BHYTpEHHee IEHOOOpa3oBaHHE, IpelIoaraliee
WCIIONIb30BaHHUE TPAHC(EPTHBIX LIEH; OI0/PKETUPOBAHUE U BHEIIHSISI OTYETHOCTh

3. SBnstorcs M3NEpKKW (TEKyIMe U KamuTalbHble) MNPEANpUsITAS M €ro OTIEIBbHBIX CTPYKTYPHBIX
MOJpa3/IeNIeHU; pe3ynbTaThl XO3SHCTBEHHONW AEATENBHOCTH, KaK BCEro MPEANpUATHS, TaK U OTJAENIBHBIX IIEHTPOB
OTBETCTBEHHOCTH; BHyTpeHHee IleHOOOpa3oBaHME, IIpEAIOaraiollee HCIONb30BaHUE TPAHC(EPTHBIX IICH;
OI0/PKETUPOBAHUE U BHYTPEHHSSI OTYETHOCTh

7. KakoBa ocHOBHAasI 3a1a4a yIIPaBJeHY€CKOTr0 KOHTPOJIsi?

1.0Ha cocTOMT B 00ECICUCHUH COTJIACOBAHHOCTH IMOCTABJICHHBIX 3a7ad, KOTJa MHTEPECHI KaXKIOro OTIACIbHO
B3SITOTO COTPYAHUKA COBIIAJAI0T C MHTEPECAMHU BCeil OpraHu3anuu

2. MeHemxkepsl IO/DKHBI HAUISKAINUM 00pa3oM JaTh BO3MOXKHOCTH BbIOOpa O00S3aHHOCTEH CBOMM
HOYMHEHHBIM U pa3padoTaTh COOTBETCTBYIOIIHE KPUTEPHH OLIEHKU HX JIEITEbHOCTH.

3. Ona coctout B obecrieueHun PEUICHUHU 3a4a4, KOr'Jia MHTCPEChI OOJILIIMHCTBA YJIEHOB KOJIEKTHBA COBIIagarOT
C UHTEPECAaMU PYKOBOAUTEIISIMHN OpTraHU3alluH.

8. Uto nonuMaercs nojp HEHTPOM OTBE€TCTBEHHOCTH B YIIPABJICHYE€CKOM y‘IETe?

1. O6nacrs, cdepa, BUI AEATEIBHOCTH, BO ITTaBE KOTOPBIX HAXOIATCS EepCOHAl OPraHU3aliy, HMEIOIIHe [IpaBa
1 BO3MOXHOCTH NPUHUMATD U OCYLIECTBIIATH PEIICHHS.

2. Kakzplii LEHTP OTBETCTBEHHOCTH MOXKET COCTOATh U3 HECKOJIBKUX MECT 3aTparT U, KPOME TOT'0, OCYILECTBIATh
pacxofpl, He IMEIOIINE YEeTKO BBEIPAXKEHHOI'0 MecTa ()OPMHUPOBAHUS BHYTPHU MPEAIPUATHA

3. Opranusanys ydera 10 LEHTpaM OTBETCTBEHHOCTH IO3BOJISIET ICLCHTPAIN30BATh YIPABICHHE J0XOAAMHU,
OCYLICCTBIISITh KOHTPOJIb 32 HX (POPMHUPOBAHMEM HA BCEX YPOBHSAX MEHEKMEHTA, CYIIECTBEHHO IIOBBIIIATH
HKOHOMHUUECKYIO 3((DEKTUBHOCTD XO3SHCTBOBAHHSI.

4. Her mpaBHIBHOTO OTBETA.

Ilepeuens uacmu Komnemenyuu, NPOGEPIEMbIX OYCHOUHBIM CPEOCBOM:

[1K-8- 3HaHMeM NPHHLIMUIIOB 1 OCHOB ()OPMHUPOBAHUS CUCTEMbI MOTHBALIMK M CTHMYJIUPOBAHHUS IIEpPCOHaNa (B TOM
Yuclie OIUIaTBl TPYyHa), MOpsAAKAa NPUMEHEHHsS AWCLUIUIMHAPHBIX B3BICKAHWHM, BIAJEHUEC HAaBBIKAMH O(MOPMIICHUS
PE3yNbTaTOB KOHTPOJIS 3a TPYIOBOH U MCIOJIHUTEIbCKON' AUCIUILTMHON (IOKYMEHTOB O ITOOIIPEHUSIX U B3bICKAHUAX) U
YMEHHEM IPUMEHSTh UX Ha MPAKTHKE

«He/3a4eT» - OTCYTCTBHE OJJIEMEHTapHBIX 3HAaHWH INPUMEHATh Ha IPAaKTHKE 3HAHWE IPUHLUIIOB H OCHOB
(OpMHPOBaHUS CUCTEMBI MOTUBALIMY M CTUMYJIMPOBaHHS IIEPCOHAIIA (B TOM YHCIIE OIUIATHI TPYXA), IIOPAAKa

TIPUMEHEHHUS TUCIUIUIMHAPHBIX B3BICKAHUM;

«3aYTEHO» - CTYNEHT 3HAKOM C OCHOBHBIMHM HABBIKAMH O(QOPMIIEHHS PE3YJIbTaTOB KOHTPOJISA 3a TPYIOBOH U
WCTIONTHUTENBCKOM' TUCIUIUIMHON (JOKyMEHTOB O IIOOUIPEHUSAX U B3BICKAHUSX);

OueHouHBIE CPEACTBA VI MHBAJIHIOB W JIUI C OIPAaHWYEHHBIMU BO3MOXKHOCTSMH 3JI0POBbSI BBIOMPAIOTCS C
Y4EeTOM HMX MHAWBHAYAIbHBIX IICHXO(QH3NIECKUX OCOOSHHOCTEH.

— TIpU HEOOXOIMMOCTH WHBAJIUIAM U JIUIAM C OTPAHHYCHHBIMH BO3MO)KHOCTSMH 3/10POBBS TIPEJOCTABISIETCS
JIOTIOJTHUTENIFHOE BpeMsI IUIs TOJrOTOBKM OTBETA Ha 9K3aMCHE;

— TIpY TPOBEACHUM MPOLEAYPH OIEHMWBAHMS PE3yITbTATOB OOYUCHMS MHBAIWAOB M JIMI C OrPaHWYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBSI IIPELyCMaTPUBAETCS MCIIONBb30BAaHNE TEXHUUECKUX CPEJCTB, HEOOXOMMMBIX UM B CBSI3H C UX
WHIMBHUIYaJIbHBIMA OCOOCHHOCTSAMUY;

— IIpU HEOOXOXMMOCTH IJIsl OOYYAIOIIMXCSl C OrPaHMYEHHBIMH BO3MOXKHOCTSMH 37I0pPOBbSI M HHBAJHJIOB
MIPOLIE/Typa OIEHUBAHUS PE3YABTATOB OOYUEHHMS 110 JUCIUIUIMHE MOXET IIPOBOJUTHCS B HECKOJIBKO 3TATOB.

[Ipouenypa oleHWBaHMS pE3yJNbTAaTOB OOYYEHHMS WHBAIMAOB M JIUI C OIPAaHWYEHHBIMH BO3MOXKHOCTSIMH
3JI0pPOBBSI IO JUCHUIUIMHE (MOIYJIIO) TIPEeIyCMaTpPHUBACT MpelocTaBiIeHne nHdopManun B Gpopmax, afanTHpOBaHHBIX K
OTpaHWYEHUSIM UX 37I0pPOBbSI M BOCHPHUSTHS HHPOPMAIHH:

Jist muI ¢ HapyIIeHUsIMU 3peHNST:
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— B TIeYaTHOHM (hOopMe YBEIUUCHHBIM HIPUPTOM,

— B (hopMe FIEKTPOHHOIO JIOKYMEHTA.

JU7ist 7M1 ¢ HAPYIICHUSAMH CITyXa:

— B reyaTHOH Qopme,

— B (hopMe FIEKTPOHHOI0 JIOKYMEHTA.

JUoist 7M1 ¢ HApYLICHUSME OIIOPHO-JBUTaTEIBHOTO amIapara;

— B reyaTHOH Qopme,

— B (hopMe PIEKTPOHHOIO JOKYMEHTA.

JlaHHBIH MepedeHb MOXXET ObITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA 00YJaroIInXCs.

5. IlepeyeHb OCHOBHOW W JONMOJIHUTEJBHOW Y4YeOHOW JIMTEPATypbl, HeOOXOAMMON [JIsi OCBOCHHUS
JUCHUNIHHBI (MOLYJIfA)
5.1 OcHoBHasi JiuTeparypa:

1. Jpypu, K. YpaBrnendeckuii ¥ MpoOU3BOACTBEHHBIH yueT: BBomubiit kypce : yuebnuk / K. Ipypwu ; mox pea. JI.B.
Peuntxoii ; mep. B.H. Eropos. - 5-e u3z., mepepad. u gom. - MockBa : FOuutu-Jlana, 2015. - 735 c. - (3apyOexHbIit
y4eOHuK). - bubmmorp.: c. 717-719. - ISBN 5-238-00899-6 ; To xe [DnekrponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=117550

2. Cawmpamnosa, E.K. Anamu3 3 peKTHBHOCTH UCTIONE30BaHU MIEPCOHANIA B OPTaHU3aIHMy : yueOHOE Mmoco0 re-
npaktikym / E.K. Campannosa, C.A. Hlammpo, A.Bb. BemkypoBa. - Mocksa ; bepnun : Tupekr-Menua, 2015. - 210
C. ! WL, cxeM., Tabn. - budmuorp.: c. 195. - ISBN 978-5-4475-4814-8 ; To xe [DnexrpoHHslid pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428382

3. ®unummos, M.P. Ympasiendyeckuit yuer ero uenu u 3agaun / M.P. ®unumnmos. - Mocksa : JlabopaTopus
kaury, 2012. - 139 c. - ISBN 978-5-504-00522-5 ; To e [OnekrtpoHHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=142714

5.2 lonostHUTEIbHAS JIUTEPATYPA:
1. Baxpymmna, M.A. Byxrantepckuil ynpaBieH4ecKuil yder: Y4eOHUK
[Tekcr]./ M.A. Baxpyuinna — 9-e u3a. — M.: Omera-JI , 2012. — 570 c.

2. Kubanos, A.5l. Ynpaenenue nepconanom opranuzanuu. Yueonuk [Tekcr]./ A.Sl. Kubanos. — 4-e u3z., jor.
u niepepad. — M.: UHOPA-M, 2010. — 695 c.

3. Bbmxk, JI. Beenenue B Oyxrantepckuii u yrnpasiaeHueckuii yuer / JI. biok ; mep. T.B. CaxxneBa. - Mocksa :

Becb Mup, 2009. - 424 c. - ISBN 978-5-7777-0378-1 ; To xe [DnekrponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=229668

5.3. llepuoanyeckue U3JAHUA:

— Xypuan "Ynpasnenue nepconasoM" [ DeKTpoHHbIH pecypc] — Pexxum moctyma: http:/www.top-personal.ru.

— JKypnan «Kangposuk» (panor.ru/journals/kadrovik/).

— Odwunmanehelii caiit HaumonansHoro coro3a kaaposukos (http://www.kadrovik.ru)

— MHHubopM. mopTai 1Sl CIENHaIUCTOB M0 KajpaM | yrpasieruto nmepconanom (http://www.pro-personal.ru/).

— Xypuan «Yenosek u Tpym» (chelt.ru).

— mopran "MeHeKMEHT U MapKeTHHT B OusHece" (aup.ru).

— MonuTOopHHT priHKa Tpyaa (http://www.hrmonitor.ru/ ).

— kypHaan «Pa6ota ¢ iepconanom» (http://www.hr-journal.ru/).

— Ormara Tpy#a ¥ MOTHBAILIWS IIepCOHAA (AIEKTPOHHBIH skypHaN) "[DmeKkTpoHHbIN pecypc]| — Pexxum moctyna:
http://www.zarplata. com

— ®@epepanpHas cayx0a rocymapcTBeHHOH cratuctuku PO "[OnekrtpoHHBIN pecypc] — Pexxum mocryma:
WWW.gKS.ru.

— wuH(OpPMAIMOHHEIM TopTan B oOmacTH oxpaHbl Tpyma "[DmekTpoHHBIH pecypc] — Pexxum moctyma:
www.ohranatruda.ru.

— «Poccuiickas Madopmammonnas Cucrema Oxpanbl Tpyma» "[DmekTpoHHBIH pecypce] — Pexxum mocryma:
www.risot.safework.ru.

— KypHal «BeCcTHHK TOCyTapCTBEHHOTO COIMAIBFHOTO CTpaxoBaHWs» "[DiekTpoHHBIH pecypc] — Pexum

JOCTYNa: WWW.VQSS.IU.

6. Ilepeyens pecypcoB UH(pOPMALHOHHO-TEJIEKOMMYHHKAMOHHOH ceTH «AIHTEpHET», HEOOXOIMMbIX /IS
OCBOEHMS JMCUUIIIMHBI (MOLYJIA)
Kaxnprilt ctyneHT mmeer NOCTyn K MH(OPMAIOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», HeoOXonuMol s
OCBOCHUSI TUCLUIUIMHBI. DIEKTPOHHAS HH(OPMAIMOHHO-00pa3oBaTenbHas cpesa odecredeHa:

- JAOCTYIIOM K pa60qef/'1 nporpamMme JUCHHUTIUIMHBI
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http://biblioclub.ru/index.php?page=book&id=117550
http://biblioclub.ru/index.php?page=book&id=428382
http://biblioclub.ru/index.php?page=book&id=142714
http://biblioclub.ru/index.php?page=book&id=229668
http://www.vgss.ru/

— K M3IaHUSIM OHOMOTEYHBIX CHCTEM H AIEKTPOHHBIX 00pa30BaTebHBIX PECYPCOB.
B xojie n3ydeHust qUCIUILUTHHBI CYIIECTBYET BO3MOXHOCTh HCITONB30BaTh B 06pa30BaTEIbHOM IIPOLECCe:
- lepronnueckue u3nanus: «YipapieHHe nmepcoHanom», « CIpaBOuHUK KaIpOBHKay, « TpyIOBbIE CIOPBD;
- UnTepHeT-pecypcs:
1. DnekrpoHHas OubimoTeyHass cucrema "YHuBepcuterckas OuOnmoreka ONLINE" - http://
www.biblioclub.ru
DnekTpoHHas OUbIHOTEeUHas cucteMa m3narenbera "Jlanp" - http://e.lanbook.com/
DsektponHas oubaroTeyHas cucrema "AiGykc"- http://ibooks.ru/
Scopus - MyabTHANCIMIUTHHAPHAS pedepaTuBHas 06a3za maHHbIX- http://www.scopus.com/
OnektponHas oubnuoreka "Msnarenbckoro qoma "I'pedbeHHukoB" - www.grebennikon.ru
Mockosckuii @onn Kapueru - http://www.carnegie.ru
Hayunast snextponnas 6ubnarorexa (HOB)- http://www.elibrary.ru/
Kostekiust HaydHBIX 3JIEKTPOHHBIX JKYPHAIOB H3/aTebcTBa Sage- http://online.sagepub.com

NGO~ WDN

7. MeTonnyeckue yKazanus Uit 00y4AK IIUXCS M0 OCBOEHUIO TUCIUIUIUHBI (MOTYJIs1)

JlekuMOHHOE 3aHATHE TMpeACTaBiseT CcoOOW CHUCTEMAaTH4ecKoe, TOCie0BaTeIbHOE, MOHOJIOTHYECKOe
M3JIOKEHHUE MTPEToIaBaTeIeM-JIEKTOPOM yueOHOro MaTepHaa, Kak MpaBuilo, TEOPETHYECKOro XapakTepa. Takoe 3aHsTHe
Mpe/ICTaBIsieT COOOW 3JIEMEHT TEXHOJOTMHM NPEICTaBICHUS YYeOHOrO MaTepuayia IyTeM JIOTHYEeCKH CTPOWHOrO,
CHCTEMAaTHYECKU IOCIE0BATENbHOIO M SICHOTO M3JIOKEHHS C WCIONB30BAHUEM WHTEPAKTHBHBIX 00pa30BaTENbHBIX
TEXHOJIOTUH (MyJIbTUMEIUHHBIX, JEKLIUH-IUCKYCCHH, JIEKIIMU-TIEMOHCTPALINH).

Llenb JieKIuu — opraHu3alys 1ejeHanpaBlIeHHOM T03HaBaTeIbHON JIeTETbHOCTH 00Y4aIOIINXCS IO OBJIAICHUIO
NpOrpaMMHBIM ~MaTepHAIOM y4eOHOW JUCHMIUIMHBL. YUTeHHe Kypca JIeKIHMHd T[O3BOJNSET JaTh CBS3aHHOE,
MOCNEIOBAaTENIFHOE M3JIOKEHHE MaTepHaja B COOTBETCTBUU C HOBEHIIMMH JaHHBIMM HAYKH, COOOIIMTH CIYIIATENsM
OCHOBHOE CO/Iep>KaHHe MpeMeTa B [IEJIOCTHOM, CUCTEMaTH3UPOBAHHOM BHJIE.

3amauu JeKIuK 3aKIII0YaloTes B odecreueHn (OPMUPOBAHUS CUCTEMBI 3HAHUIA N0 y4eOHOH AMCIMIUIMHE, B
YMEHHHU apryMEHTHPOBAHHO U3JIaraTh Hay4HbI MaTepual, B (pOpMUpPOBaHUU NPO(ECCHOHAILHOIO KPyro3opa 1 oomien
KYJIbTYpBI, B OTpPa)XCHUU €HIC HE IMOJYYUBIIUX OCBCUICHHS B y‘{e6HOﬁ JIUTEPATYypE HOBBIX HOCTH)KCHHﬁ HayKH, B
ONTHUMU3AIMHY APYTUX (OPM OpraHu3alvu yueOHOro mnpoiecca.

[pakTrueckue 3aHATHS — SBISIIOTCS (POPMON yueOHOW ayUTOpHOIM padoThl, B paMKax KOTOPOW (hOpMHUPYIOTCS,
3aKPEIUIAIOTCS U IPEACTABIISAIOTCS 3HAHUS, YMEHUS U HABBIKH, HHTETPUPYIOLIHNE PE3YIIbTAaThl OCBOCHUSI KOMIIETCHLIUH Kak
B JICKLIMOHHOM (popMaTe, TaKk B Pa3IMUHBIX (POpMax caMOCTOATENbHOM paboThl. K KaxIoMy 3aHATHIO IpenofaBaTeeM
(bOpMyYITUPYIOTCS NPAKTHYECKHE 3aJaHUs, TPEOOBaHUS M METOAMYECKHE PEKOMEHAAIMU K MX BBINOIHEHHUIO, KOTOpPBIE
NPEICTaBIAIOTCA B (DOH/E OLIEHOYHBIX CPEJICTB YueOHOM AUCLUIIINHEL

KoHTponb camocTosTenbHOW pabOThl: /sl CTYJCHTOB JHEBHOW M 3a04HOM ()OpPMBI OOyueHHs — TEKYLIMA
KOHTPOJIb OCYLIECTBJIAETCS B COOTBETCTBHE C NMPOTrpaMMOH 3aHATHH (€KEHENENbHO Ul CTYAEHTOB OYHOH (HOPMEI
00y4YeHHsL; TI0 ceMecTpaM — It CTYAEHTOB 3a09HON ()OpMBI 00YUEHHs); IPOMEKYTOUHBIH KOHTPOIIB [0 HTOraM OCBOSHHS
JMCIUILUIAHBI OCYIIECTBISIETCSI B (popMe PEUTHHTOBOI cucTeMbl orieHoK. OmnucaHue 3aJaHuil sl CaMOCTOSTENbHON
paboTHI CTYIEHTOB U TPEOOBaHUH IO MX BBIOJIHEHHUIO BBIJAIOTCA MPENOJaBaTelIeM B COOTBETCTBHH C Pa3pabOTaHHBIM
(DOHIOM OLICHOYHBIX CPEJCTB IO TUCLUILTIHE.

CamocrosTenbHas paboTa CTYASHTOB MO JAHHOMY Y4eOHOMY KypCy HPeIoaraeT Ho3TalHyo TOATOTOBKY I10
Ka)JIOMy pa3fielly B paMKax COOTBETCTBYIOIUX 3adaHHMH:

IlepBblii 3Tan cCaMOCTOATENIEHOW PA0OTHI CTYAEHTOB BKJIIOYAET B ce0s THIATENbHOE U3YUYCHHUE TEOPETHIECKOro
MaTepuana Ha OCHOBE JIEKIMOHHBIX MAaTEpHajoOB IPENOAABATENs, PEKOMEHIYEeMBIX pa3[eloB OCHOBHOH U
JIOTIOJTHUTENIFHON JINTEpPaTyphl, MAaTEpHAIOB TEPUOAMIECKUX HAYYHBIX HW3IaHUH, HEOOXOAMMBIX JUIS OBJIAACHHSA
NOHATHHHO-KaTerOpHaNbHBIM ~ ammapaToM H  (OPMHUPOBAaHMS NPEACTABICHHH O KOMIUIEKCE aHAIUTHYECKOrO
HMHCTPYMEHTApHs, UCTIOIB3YEMOr0 Kak B paMKaX JaHHOW OTPaciy 3HAHWA, TaK U ITyOJMYHOMN IPAKTHKE;

Ha BTOopoM sTame Ha ocHOBe C)OPMHPOBAHHBIX 3HAHHN W NPENCTABICHHN MO JaHHOMY pPa3Zelny CTYASHTHI
BBINOJHAIOT ITPAKTUYECKHE 3aJaHUs, HalleJeHHbIEe Ha (POPMHUpOBAHME YMEHHH W HABBIKOB B paMKax 3asBICHHOH
KoMIleTeHIMM. Ha maHHOM 3Tame CTyZEHTHI OCYIIECTBIISIIOT CaMOCTOATENBHBIM IOMCK 3MIMPHYECKHX MAaTEpPHAlIOB B
paMKax KOHKPETHOrO 3a/aHMs, 0000IAI0T M aHAIM3MPYIOT COOpaHHBI Marepual 10 CXeMe, PEKOMEHIOBAHHOMN
TIpernoaaBaTeieM, (OpMyIHPYIOT BEIBOMIBI, TOTOBAT MPAaKTHUECKHUE PEKOMEHIAINH, ITPE3EHTAIMOHHBIE MAaTEPHANIbI IS
ITyOJIMIHOTO WX TPEICTABICHUS U OOCYKICHHS.

Kpurepun onieHKH 3a7jaHU B paMKax caMOCTOSATEIbHON paOOThI CTYIEHTOB (DOPMYIHPYIOTCS MIPENoAaBaTeIeEM
B (hOH/IE OIIEHOYHBIX CPE/CTB.

B ocBOeHMM AMCHMIIIMHBI WHBAJIHIAMH U JHIAMU C OTPAaHWYEHHBIMH BO3MOXKHOCTSIMH 37I0pPOBBS OOJBINOE
3HaYCHWE WMEET WHAWBUAYyalbHas ydeOHas pabora (KOHCYIbTAlMM) — JIONONHUTENBFHOE Ppa3biACHEHHE YIeOHOTO
MaTepHana.

WnmuBuayanbHble KOHCYJIBTAIMM IO TPEAMETY SIBISIOTCS BaKHBIM  (DaKTOPOM, CHOCOOCTBYOLIMM
MHIIMBHyalIN3aMy OOYIeHHS M YCTAaHOBJICHHIO BOCIIUTATEIBHOIO KOHTAKTA MEXK/Ty MperofaBaTeneM 1 00yJIaronmMCst
WHBAJIMIOM WJIH JINIIOM C OTPAHUYCHHBIMH BO3MO)KHOCTSMH 3/I0POBBSL.
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8. Ilepeyens MHGOPMALMOHHBIX TEXHOJIOTHIA, HCMOJB3yeMBbIX NPH OCYHIECTBJICHUH 00pPa30BaTeJIbHOIO
npouecca no JMCHUIUINHE (MOIYJIIO).

8.1 Ilepeyens MHGOPMALIMOHHBIX TEXHOJIOTHIi.

— KoMMyHHKammm co cTyaeHTaMu, MpOBepKa JOMAIIHUX 3aJaHUi, KOHCYJIBTallMM OCYIIECTBIISIOTCS depe3
HMHTEPaKTHBHO-00pa30BaTEILHYIO CPEY.

— Hcnonp3oBaHue 3J€KTPOHHBIX MIPE3EHTAMH TIPH MIPOBEACHUH MPAKTHYECKUX 3aHITHI.

8.2 Ilepeyenb HEOOXOAMMOr0 MPOrPAMMHOI0 o0ecTevyeHusl.

— IIporpaMmbl, 1eMOHCTpAIMHU BUIeo MaTepuaios (pourpeiBaterb «Windows Media Player»).

— IIporpaMmbl 1S IGMOHCTpALMHK | co3anust mpe3enTtarmii («Microsoft Power Point»).

YHuBepcuTeT o0ecneynBaeT BO3MOXKHOCTH CBOOOJHOrO HCIIONB30BaHMSI KOMITBIOTEPHBIX TexXHOJIOTHHA. Bce
KOMITBIOTEPHBIE KJIaCChl YHUBEPCUTETa 00bEMHEHBI B JIOKAIBHYIO CETh, CO BCEX YIEOHBIX KOMITBIOTEPOB UMEETCS BBIXO]
B UurepHer. ObGecneunBaercss AocTyn K MHGOPMALMOHHBIM pecypcaMm, K 0a3aM JaHHBIX, B YHTAJIBHBIX 3alax K
CIpaBOYHON M HAYYHOH JINTEpAType, K MEPUOANIESCKUM H3/IaHHSM B COOTBETCTBHM C HalpaBJIeHHEM MOAroToBKU. [Ipu
HCIIONIb30BAaHUU ANIEKTPOHHBIX M3nanuii Kyol'Y obecrieunBaer kakaoro oOydaromierocss BO BpeMsi CaMOCTOSTENbHOM
MIOATOTOBKU pab0YMM MECTOM B KOMITBIOTEPHOM KJIacce C BEIXOAOM B MIHTEPHET B COOTBETCTBUH C 00BEMOM H3y4aeMbIX
JMCIUTUINH.

B KOMIBIOTEpHBIX KiTaccaX HMMEETCs Heobxomumoe mmporpammHoe obecreuenue: Windows 7, Office 13,
Koncyneranr, 'apasr.

8.3 Ilepevyenb HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM:

1. Cnpasouno-nipaBoBas cucrema «Koncymprant [Itrocy (http://www.consultant.ru)

2. OnekrponnHas oubmuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

3. OnekTpoHHass OubmuoTeuHas cuctema YHuBepcurerckas Oubmmoreka ONLINE" - http://
www.biblioclub.ru

4. DnekTpoHHas OubIHoTEeUHas cucteMa m3narenscra "Jlane" - http://e.lanbook.com/

5. OnekTponHas Oubnnoreunas cucrema "A#oykc"- http://ibooks.ru/

6. Scopus - MyIbTHIUCHUILTHHAPHAsS pedepaTuBHas 6a3a manHbIX- http://www.scopus.com/

7. OnektponHas 6ubnnoreka "Msmarenbckoro qoma "I'pebernukos” - www.grebennikon.ru

8. Mockosckuii @onx Kapreru - http://www.carnegie.ru

9. Hayunas snexrponnas 6ubnuoreka (HIB)- http:/imww.elibrary.ru/

10. Kosekiust Hay4qHBIX 3IICKTPOHHBIX XKYPHAIOB M3IaTeNsCTBa Sage- http://online.sagepub.com
9. MaTtepuaJIbHO-TEXHUYecKasl 0a3a, He0OX0AMMast LIS OCYIIECTBJIEHUsI 06Pa30BaTEIbLHOIO Mponecca mo
AUCHUIIHHE (MOIYJIIO).

MarepHuaabHO-TEXHHYECKOE 00eCIeYeHNe JUCLUILIMHEL (MOLYs) 1
Ne Bup pabor
OCHAILIEHHOCTb
1. JIeKIIMOHHBIE 3aHATHS JlexuvoHHast ayauTOpus, OCHALlEHHAas IPE3CHTALlMOHHONW TEXHUKOH U
COOTBETCTBYIOIIMM NPOrpaMMHBIM o0ecIieueHHEM
2. CeMuHapcKHe 3aHATHA CrenpanbHOE TOMEILEHUE, OCHAIIEHHOE IPE3EHTALlMOHHOW TEXHUKOW M
COOTBETCTBYIOLIUM MPOTPAMMHBIM 00ecliedeHUEM
3. I'pynmnoBeie Kabuner, ocHalleHHbIH MeOeIbpi0 U PabOYMMH CTAHLUSIMHU C JIOCTYIIOM B
(MHOIUBUIyaTbHBIC) WuTepuer
KOHCYJIbTaIlUH
4. Texymuii KOHTpPONb, | AynuTopus, OCHalIEHHAs MIPE3EHTALMOHHON TEXHUKOU u
TIPOMEXYTOTHAS COOTBETCTBYIOILIUM MPOTPAMMHBIM 00€CIIEYeHUEM
aTTecTanus
5. CamocTosiTenpHas paboTa Kabuner mis caMocTosITeNbHOW pabOTHI, OCHAIIEHHBIH KOMIBIOTEPHOM
TEXHHUKOW C BO3MOKHOCTBIO OJKIIIOUEHUS K ceTu « THTEpHET», mporpaMmmoin
9KPAaHHOTO YBEIMUYEHUS W OOCCHECUCHHBIH IOCTYIIOM B 3JIEKTPOHHYIO
HH(POPMAIMOHHO-00pPa30BaTEIBHYIO CPEly YHUBEPCUTETA.
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