AHHOTAIUS AU CUUIJIMHBI
Bb1.B./IB.10.01 «YuéTHasi 4 npoueccyajabHasi JOKYMEHTALHUS [0 YTOJOBHBIM JIeJIaM»»
CnennanbHocthb — 40.05.02 «IIpaBooxpaHuTebHasA 1eATEIbHOCTD)
Cnenuaan3zanusi — AAMMHUCTPATHBHAS /1eATEJIbHOCTD
(kBanuuKaius (CTEeHb) BHITYCKHUKA — IOPHCT)
ouHasi hopMa oOydeHus
Kypc 5, cemectp 10
O0beM TpyaoemMKkocTH: 72 4ac., 2 3a4. el1., U3 HUX: JIeKUHu — 16 yacoB, 3aHATHS CEMHUHAP-
ckoro Tuna — 16 yacos, KCP — 2 yaca, UKP - 0,2 yaca, camocTt. padora — 37,8 yacos.

1 Hesn v 3a1aum U3y4YeHU s JUCHMILTHHBI
«Y4éTHas M mpoueccyaabHasi JOKYMEHTALMA 10 YTOJ0OBHBIM JIeJIaM»
1.1 Iles1b 0CBOEHHS JUCHUILIHHBI

VY4uebHas TUCHMIUIMHA «YYEeTHas W MpoleccyajabHas TOKyMEHTALUs [0 YTOJIOBHBIM Je-
JaM» UMeEeT CBOEH 11eJIbl0 (POPMHUPOBAHUE Y CTYJEHTOB NMPO(eCcCHOHAIBHBIX KOMIETEHIUH, He-
00XOIMMBIX JUIsl TIOCTEAYIOIIEH YCIENIHON peain3alii MPaBOBBIX HOPM, 00ECIIEUEHMs 3aKOH-
HOCTH U IIPaBONOPs/IKA, IPABOBOrO OOYYEHUsI U BOCHMTAHUS, MOATOTOBKY CTYAEHTOB K CaMo-
CTOSITENIEHOW JIEATEIbHOCTH, CB3aHHOW C MPAKTUYECKUM MPHUMEHEHHEM IOIY9YEeHHBIX 3HAaHUH U
HaBBIKOB B MPO(ECCUOHANBHOM JesTeIbHOCTH I0pHCTa

JucuuiumHa «Y4eTHas U mporeccyaibHas JOKyMEHTAIHS [0 YTOJIOBHBIM JeJIaM» UMEET
TaKXe CBOEH LIeJIbI0 U3yUeHHE CTYJJEHTaMU HOPM OTPAcieBOr0 3aKOHO/ATeNbCTBA, PeriIaMeHTH-
PYIOLIMX MPOU3BOACTBO 1O YTOJOBHBIM JI€JaM, IEATEIHOCTh MO MCIOJHEHUIO BCTYMUBIINX B
3aKOHHYIO CHJIy Cy/E€OHBIX aKTOB, IPHOOpPETEHHE OIPE/IIEHHBIX HABBIKOB U YMEHUN B TOJIKO-
BaHUU U IPUMEHEHUHU YTOJIOBHO-IIPOIIECCYAIbHOTO 3aKOHOAATEIbCTBA, B COOTBETCTBUU C TPeOO-
BaHUSIMM, YCTaHOBJIECHHbIMU DeliepanbHbIM IOCYJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM
BeIcIIero oOpa3oBanusi mo HampasieHuto noarotoBku 40.05.02 «IIpaBooxpanutensHas nes-
TEJILHOCTBY.

Kypc npusBan nath cTyeHTaM yriyOJeHHbIe 3HaHUSI 00 0COOEHHOCTSIX paboThI ¢ y4eTHOU

U TPOLIECCYANIbHOM JOKYMEHTAIMEH 110 YTOJIOBHBIM JIEJIaM.

1.2 3apaun TUCHUININHBI:

OCHOBHBIMH 33JJauaMi U3YYEHHUs AUCHMIUIMHBI «YUeTHas U IMpolieccyalbHas JOKyMEHTa-
1[1S TI0 YTOJIOBHBIM JIEJIaM» BBICTYIIAIOT:

- U3YYEHHE CTYJIEHTaAMHU OCHOB M OCOOEHHOCTEH JIOTUYECKOTO MBIIIJIEHHS], €ro MPUEMOB U
Croco00B, OCHOBHBIX MPABUJI apryMEHTUPOBAHHOIO M SICHOTO MOCTPOEHUs] YCTHOM M MHUChMEH-
HOM peuM, BeJACHUs MOJEMHUKU U JUCKYCCHH IpH pabdoTe ¢ YYETHOM U IMpolecCyabHON JOKY-
MEHTAILMEN 110 YTOJIOBHBIM JIEjaM;

— U3y4€HHUE CTYJCHTAMHU IOJIOKEHUH 3aKOHOAATEIbCTBA, PEraMEHTHUPYIOLIET0 OCHOBHBIE
crocoObl MPOMU3BOJICTBA JAO3HAHUS IO YTOJOBHBIM JejaM, NpaBuia NPUHATHS PELIeHUH U Co-
BEpPUICHUS FOPUAMYECKUX JEUCTBUH IO JEHCTBYIOIIEMY 3aKOHOAATENbCTBY Pocculickon Pene-
pauuu, periaMeHTHpYIoLeMy paboTy ¢ y4eTHOM M IMpoleccyaqbHON JTOKyMEHTalueil mo yro-
JIOBHBIM JIeJlaM; CO/IepKaHHe M OCHOBHBIE MpaBUJIa IOPUIUYECKON KBanudukanuu ¢(akTos, cO-
OBITHI U OOCTOSATENILCTB, MOHATHE IOPUIUYECKOTO U CIY)KEOHOro JOKYMEHTA, €ro MPHU3HAKH,
TpeOoBaHUS K pa3pabOTKe M MPaBUIHLHOMY OGOPMIICHUIO IOPHUANYECKUX U CIYXKEOHBIX JTOKY-
MEHTOB, YYETHOH U IpollecCyalbHON JOKYMEHTAIMH 110 YTOJIOBHBIM JieiaM, MOpsIoK odopmiie-
HUS Pe3yJIbTaTOB NMPOPECCUOHANBHOMN AESITEIbHOCTH B MPOLIECCYATbHON U CIYKEOHON JOKYMEH-
TallM¥, YIETHOHN U MPOLECCYaTbHON JOKYMEHTAIMH 110 YTOJIOBHBIM JIEJIaM;

— aHaJIM3 HOPM 3aKOHOJATENbCTBA, PETJIAMEHTHPYIOIIEro MpaBuiia 1 0COOEHHOCTH pabOThI
C YYETHOH U MpOLECCYaIbHON JOKYMEHTALMEN 110 YTOJIOBHBIM JI€aM;

— (hopMmHpoBaHME MPAKTUYECKUX HABBIKOB JIOTMUECKHU MBICIUTDH, IPUMEHATH MpaBUiia ap-
T'YMEHTUPOBAHHOTO U SICHOTO IOCTPOEHMSI YCTHOM M NMUCBMEHHOW pe4M, BEICHUsS MOJIEMHUKHU U



JTUCKYCCHUU TIpH pabOTe ¢ YYETHOM M MPOIECCYaTbHON JOKYMEHTAIMEH MO YTOJOBHBIM JI€NIaM,
OTIPEICIATh ONTHMAIBLHBIC CITOCOOBI MPOU3BOJICTBA JJOZHAHMS TI0 YTOJIOBHBIM JiejlaM, IPUMEHSTh
IpaBuJja MPUHATHS PEUICHUN U COBEPIICHUS IOPUINYECKUX JEHCTBUNA MO JEHCTBYIOLIEMY 3aKO-
HonaTeNnbcTBY Poccuiickoit Depeparnuu, periaMeHTUPYIONIEMY paboTy ¢ YYETHON U TPOIECCy-
AIbHON JTIOKyMEHTAllMel MO YTOJIOBHBIM JeJiaM, BBISBISATH (PAKThl U OOCTOSTENbCTBA, TPeOyIO-
[IFe MPaBOBOM KBaTU(UKAINU, TPABUILHO OMPEACIATh KPYr HOPMATHBHO-IIPABOBBIX AKTOB,
HOPMBI KOTOPBIX PACIPOCTPAHSIIOTCS Ha JaHHbIE (PaKThl U OOCTOATENIHCTBA, AaBaTh IOPUIUYE-
CKYIO OIICHKY CJIOXKHBIICHCS CUTYallMH, OMPEACISATh COJEpKaHWe M OCOOEHHOCTH Ipoliecca
MOJTOTOBKU IOPUIUYECKUX U CIYXKEOHBIX TIOKYMEHTOB, YUETHOW M MpOIeCCyalbHON JOKyMEH-
TaI[MU 10 YTOJIOBHBIM JeliaM, MPAaBWJIBHO M MOJHO OTPa)XaTh Pe3yJbTaThl MPOGECCHOHATHHON
JESTEIIbHOCTH B MPOIECCYalbHON U CIIY>)KEOHOM MOKYMEHTAallMu, YYETHOW U IpOolecCyalbHON
JIOKYMEHTALUH 1O YTOJIOBHBIM JI€JIAM;

— BbIPa0OTKa y 00y4YaroIUXCsl HABBIKOB JIOTMYECKOr0 MBIIIJICHHUS, apTyMEHTHPOBAHHOTO U
SICHOT'O TIOCTPOEHHUS YCTHOW M MHUCHbMEHHOM peyH, BEICHUs MOJIEMUKU U TUCKYCCUM TIpU padboTe
C YYETHOU M IPOLECCYAIbHON JOKYMEHTALUEN 0 YIOJOBHBIM J€J1aM, HaBBIKOB OCYLIECTBICHUS
MPOM3BOACTBA JTO3HAHUS IO YTOJOBHBIM JI€JIaM, HABBIKOB MPHUHATHS PEIICHUH W COBEPILICHUS
IOpUIMYECKUX AEHUCTBUN MO JEHCTBYIOLIEMY 3akoHonarenbcTBY Poccuiickoit denepauuu, pe-
[JIaMEHTUpPYIoUIeMy paboTy ¢ yU4E€THOM M MPOLECCyalbHOM TOKyMEHTalUE!H N0 YrOJIOBHBIM Jie-
JaM, IOPUINYECKOTO aHau3a MPAaBOOTHOIICHUH, SBISIFOIINX 00beKTaMu MpodeccnoHanbHO J1e-
ATEIHHOCTH, KBIM(UKAMKH (HaKTOB, COOBITUNA M OOCTOSTEIHCTB, HABBIKOB Pa3paOOTKU U Ipa-
BUJILHOTO O(OPMIICHUS IOPUAMUECKUX U CIY)KEOHBIX JOKYMEHTOB, YUYETHOW U MpoIlecCcyallbHOM
JIOKYMEHTAIlMM TI0 YTOJIOBHBIM JIeJIaM B CBOEHM Mpo(deCcCHOHATbHON NeATeIbHOCTH, HABHIKOB
oopMIIeHHS PE3yIbTAaTOB MPO(ECCUOHAIBHON eATEIbHOCTH B MPOILIECCYAIbHON U CITy>KeOHOMI
JIOKYMEHTAlLUH, YYETHON U MPOUECCYaTbHON TOKYMEHTALUH 110 YTOJOBHBIM JI€JIaM.

['maBHas 3amaya, cToslas nepes CTyJeHTaMHU, 3aKJI0YaeTCsl B OBJIAJEHUN UMU 3HAHUSAMH O
BHJIaX MPOLECCYAIbHBIX U YUYETHBIX JOKYMEHTOB IO YTOJOBHBIM J€JaM, MPaBUJIaX COCTABIECHUS
MPOLIECCYaTbHBIX JOKYMEHTOB, O Pa3pa0OTaHHBIX HAYKOW U MPAKTUKON PEKOMEHIAIUSIX IS TI0-
BBIIICHHUS Y(PEKTUBHOCTH JAHHOU eI TETHHOCTH.

B pesynbrare ocBOEHHS JUCIHHILIUHBI Y CTYACHTOB TOJIKHBI CPOPMHPOBATHCS CHOCOO-
HOCTh MPUHHUMATH PEIICHUS M COBEPIIATh IOPUIAMYECKHE JEUCTBHS B TOYHOM COOTBETCTBHH C
3aKoHOAAaTeNsCTBOM Poccuiickoit denepaninu, BIajeHre HaBbIKAMU PAaOOTHI C YYETHOW WU TPO-
[eCCyaIbHOM JOKYMEHTAIIMEH 10 YTOJOBHBIM JeJiaM, CIIOCOOHOCTh MPAaBUIBLHO U TIOJHO OTpa-
KaTh Pe3yNbTaThl MPOPECCUOHANTBHOMN AEATEILHOCTH B IOPUINYECKON U MHOU JOKYMEHTAIUH.

1.3 MecTo 1M COMIIIIHHBI
B CTPYKTYpe 00pa3oBaTeIbHOIi MPOrpaMmbl

VYyeOHast quciumuinHa «Y4uéTHas ¥ IpoleccyaibHas JOKYMEHTAIMs 10 YTOJIOBHBIM Jie-
JaM» OTHOCHUTCS K JUCLHUIUIMHAM I10 BBIOOPY Oj10Ka 1 yueOHOil nmporpamMmsl.

N3ydyenuto aucuumianHbel «Y4€THas W IpoleccyalibHas JOKYMEHTAlUs M0 YTrOJIOBHBIM
Jienamy TpeAlIecTBYeT OBJaJeHHe OOIIeHAyYHBIMH, TEOPETUKO-NIPABOBBIMU M HCTOPUKO-
NPaBOBBIMHU 3HAHHSIMU, YMEHHUSIMHA U HABBIKAMH.

1.4 IlepeyeHb MIAHNPYEMbIX Pe3yJIbTATOB 00yUeHHs MO0 JUCIHUIINHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeJbHOM NPOrPaMMbl

[Iponiecc u3ydyeHus AUCLUILIMHBI HalIpaBieH Ha (JOPMUpPOBAHME CIEAYIOMIUX Mpodeccu-
oHanbHbIX KomneTeHuui (I1K).

No Nunekc | ConpepxaHue KOM- B pe3ynbrate n3yueHust yaeOHON AUCHUIUIMHBI 00y4a-
_ KOMIIE- MEeTEHITNN FOITHECs JOJDKHBI

| TeHIUH (nm e€ yacTu) 3HATh YMeTh BJIAJIETh
1. [1K-2 CIIOCOOHOCTH TIPH- MpaBwiIa NpUHSA- | IPUMEHSTH Ipa- HaBBIKaMH MPH-




OaTbIBaTh U Mpa-
BUJIBHO 0(hOPMIIATH
IOPUINYECKHE U
CITy>KeOHbIEe TOKY-
MEHTHI

JTMYECKOTO U
CITy)eOHOTO
JIOKYMEHTa, €TO
MPU3HAKH, Tpe-
OoBaHUS K pa3-
paboTke U mpa-
BUJIBHOMY
odopmIIeHHIO
IOPUINICCKUX U
CITy)eOHBIX J0-
KYMEHTOB,
Y4ETHOU U IIPO-
eccyaabHOU
JTIOKYMEHTAlLlUU

Jep’KaHUe U OCO-
OEHHOCTH MPO-
1ecca mojaroToB-
KM IOPUIMYECKUX
U CITY)KEOHBIX JI0-
KYMEHTOB, Y4eT-
HOW U Mpoueccy-
aJIbHOU TOKYMEH-
TaIllu 0 yTro-
JIOBHBIM JIeJIaM

No Wunexkc | Conepxanue kKoM- | B pesynbraTe n3ydeHus yueOHON AUCIUILTMHBI 00y4a-
. | KoMIe- NeTeHINH FOIIAECS TOJKHBI
" | TeHIUM (unm e€ yacTH) 3HATh yMeTh BJIA/IETh
HUMATh PEUICHUSI U | TUS PELICHUN U | BUJIA IPUHATHUSA HATUS peleHuit
COBEpILIATh IOPUJIU- | COBEPILICHUS pelieHuit u co- Y COBEPILIECHUS
YecKue JIeUCTBUS B IOPUAMYECKUX BEpILCHUS IOPU- | IOPUAMYECKUX
TOYHOM COOTBET- JIEUCTBUU T10 JAYECKUX HEeH- JNEUCTBUH T10
CTBHUH C 3aKOHOJA- JICUCTBYIOLIEMY | CTBHI MO JI€Hi- JNEUCTBYIOLIEMY
TEeNbCTBOM PoccHii- | 3aKOHOJATENb- | CTBYIOLIEMY 3a- 3aKOHOJATEIb-
ckoil denepaiumy, ctBy Poccuii- KOHOJIaTEJIbCTBY ctBY Poccuii-
IOpUINYECKH TTpa- ckou denepa- Poccuiickoit de- | ckont Penepa-
BUJIbHO KBAUIU(UILIU- | IUU, perylaMeH- | Iepalluu, peria- | WU, PeriaMeH-
poBath (haKThI, CO- TUPYIOIIEMY MEHTHUPYIOUIEMY | TUPYIOIIEMY
OBITUS U 0OCTOS- paboty c yueT- | paboTy C y4eTHOU | paboTy ¢ y4er-
TEJIbCTBA HOU U IpoLec- U IpoLeccyalb- HOW U IpoLec-
CyaJIbHOU J10- HOH IOKyMEHTa- CyaJIbHOU J10-
KyMEHTalHueu LUEH MO YroJIOB- | KyMEHTaluen
110 YTOJIOBHBIM | HBIM JIellaM, Bbl- | [IO YTOJIOBHBIM
Jienam; coiep- SBJIATH (DAKTBI U | JIeJIaM, FOPHJIH-
JKaHUE U OCHOB- | OOCTOSITENbCTBA, | YECKOTO aHAJU-
HBIC MpaBHJIa TpeOyromue mnpa- | 3a MpaBOOTHO-
IOPUANYECKOM BOBOI KBaNU(U- | IMICHUH, SIBIIS-
KBaIM(UKALMKU | KalluM, IPaBWIb- | IOLIUX OOBEK-
(dakToB, COOBI- | HO OIIPENEIIATh Tamu npodec-
TUH U 00CTOSA- Kpyr HOpMaTHUB- CHOHAJIBHOU
TEJIbCTB HO-TIPaBOBBIX aK- | ACSITENBbHOCTH,
TOB, HOPMBI KO- KBaJIM(pUKAITIH
TOPBIX PaCIIPO- (dakTOB, COOBI-
CTpPaHAIOTCS Ha TN U 00CTOS-
NaHHbIe (GAKTHI U | TEIbCTB
00CTOSATEILCTBA,
JIaBaTh IOpUIAYe-
CKYIO OIIEHKY
CJIO’KUBILIEHCS
CUTYaIu
2. IK-3 CIOCOOHOCTH pa3pa- | MOHSTHE IOPH- ONpEeNEHATh CO- HaBbIKAMH pa3-

paboTKHu U mpa-
BHJIBHOTO
oopMIIeHUS
IOpUJINYECKHUX U
CITy>K€OHBIX J10-
KYMEHTOB,
Y4ETHOU U IIPO-
LECCYaIbHOU
JIOKYMEHTAITUN
10 YTOJIOBHBIM
JieJIaM B CBOEH
npodeccuo-
HaJILHOU Jies-




No Wunexkc | Conepxanue kKoM- | B pesynbraTe n3ydeHus yueOHON AUCIUILTMHBI 00y4a-
. | Komme- MIETCHIIUT IOIINECST IOTKHBI
" | TeHIUM (unm e€ yacTH) 3HATh yMeTh BJIA/IETh
110 YTOJIOBHBIM TEJIILHOCTH
nenam
3. I1IK-11 | cmocoOHOCTBIO OCY- | OCHOBHBIE CIIO- | OTIPENENATh OIl- HaBBIKAMHU
IIECTBISATH IPOH3- COOBI MPOU3BOJ- | TAMAJBHBIE CIIO- | OCYLIECTBIICHHS
BOJICTBO JIO3HAHUS CTBa JO3HAHUS | COOBI MPOU3BOJ- | IPOM3BOJCTBA
10 YTOJIOBHBIM JIe- 10 YTOJIOBHBIM | CTBA JO3HAHMUSA 110 | JO3HAHUS 10
am nenam YTOJIOBHBIM Jie- YTOJIOBHBIM Jie-
1aM Tam
4, IIK-21 | cmocoOHOCTS Tipa- MTOPSIIOK MIPaBUJIBLHO U HaBBIKAMHU
BUJIBHO U MOJTHO OT- | O(OPMIICHHS MIOJTHO OTpaXkaTh | 0(OpMIICHUS
paXkaThb pe3yJabTaThl | pe3yIbTaToOB pe3yNbTaThl IPO- | PE3yJIbTATOB
npodeccuoHambHON | podeccHo- (beccuonanpHOl | Ipodeccuo-
JEATeILHOCTH B HaJIBHOM Jes- NEATEIILHOCTH B HaJIBHOM Jes-
MPOIECCYalbHOW M | TEJIBHOCTHU B IPOIECCyaTbHON | TEIBHOCTH B
CITyKeOHOM JT0KY- npoiieccyaib- U CIIyEOHOM J10- | mpoleccyaib-
MEHTAIMH HOH | CiTye0- | KyMeHTaluH, HOU | CIryx)e0-
HOM TOKYMEH- YYETHOH U IIPO- HOM JIOKYMEH-
Talll, YYETHOW | LlECCYyaJbHOM JI0- | Talluu, y4eTHON
U TIPOLIECCYallb- | KyMEHTAIUH IO Y TIPOLIECCYalTb-
HOH JTOKYMEH- YTOJIOBHBIM JIe- HOU JTOKYMEH-
TaIMH 1O yro- Tam TaIMH 10 yTo-
JIOBHBIM JIefIaM JIOBHBIM JIeNIaM
PACNPEJEJEHUE BUJIOB YYEBHOM PABOTBI
M UX TPYJIOEMKOCTH MO PA3JAEJAM JUCUMITIIAHBI
st ounou popmbl 00yueHust
Pacnpenenenue BuoB yueOHON pabOThI U UX TPYJOEMKOCTH IO pa3jenaM JUCHUIUINHBL.
Ne KosngectBo yacoB
pas- HanmeHoBaHHE pa3ienoB AymuTopHaz Breayurop-
nena Bcero pabota Hasi pabota
J | 113 JII | KCP
1 2 3 4 5 6 7
[TonsiTue, BuasI 1 oOMe TpeboBanus, | 14 4 4 - - 6
MIPEIBSIBIIIEMbBIE K TIPOIIECCYaTbHBIM U
1. |yueTHBIM TOKYMEHTaM 1O YrOIOBHBIM
Jenam
[IpouieccyanbHble U yYETHBIE TOKY- 10 2 2 - - 6
2 |MEHTBI CTaJUH BO3OYKIECHHS YTOIOB-
HOTO JIeTia
[IponieccyanbHbIe B YIETHBIEC TOKY- 198 | 4 4 - 2 9,8
3 |MEHTBI, CTaIuM MPEABAPUTENBLHOTO
paccieoBaHHUs.




[TpouieccyanbHbIe JOKYMEHTHI Cy1e0- 14 2 2 - - 10
4 |HOTO KOHTpOIS 32 nporeccyalbHON
JeSTeIbHOCTHIO OPTAHOB JIO3HAHUS U
MPEIBAPUTEIILHOTO CIICJICTBHS

5 [IpouieccyanpHbIE U YYETHBIE TOKY- 14 4 4 - - 6
" |MEHTBI, CyIcOHBIX CTAIUH
Hmozco no oucyuniune: 718 | 16 | 16 - 2 37,8

[Tpumeuanue: JI — neknuu, [13 — npaktuueckue 3anarus / cemunapsl, JIII — maGopartopHsIii
npaktukym, KCP — konTponmupyemas camocrositenbHas padora, CPC — camocTosiTenpHas pado-
Ta CTYJCHTA.
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