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1 ey n 3axa41 H3y4YeHUs M CHHUILIMHBI (MOIYJIsA)
1.1 Ileab ocBOEHUS JUCIHTUILIHHBI

Meau TUCUUIIAHBI!

OCHOBHOH 11EJIbI0 TUCIUTIIMHBI SBJISIETCS OBJIAJICHHE CTYACHTAMH OCHOBHBIMH METOJaMHU
BbIOOpa U APPEKTUBHOTO MCIIOIb30BAHMS TEXHUYECKUX CPEJICTB YIPABICHHUS OpraHU3aluei.

Heau n3yvyeHust TUCHUTIITHHBI:

-IIOJIYYUTDH MMpCaACTaBJICHUA 06 OCHOBHBbBIX TCHACHIINAX Pa3sBUTHA CpCaAcCTB
OpraHU3aIlMOHHOW, KOMMYHHUKAIIMOHHOW W KOMITBIOTEPHOW TEXHUKH, H3y4aT TEXHHYECKHE
XapaKTePUCTUKU U OCHOBHBIC MPUHITUIIBI KX PAOOTHI, a TAKXKE TOPSAIOK OMPECIICHUS COCTaBa U
YCJIOBHM pabOThl O(HUCHBIX CUCTEM U MMPUOOPOB IIPH peaTn3allii KOHKPETHBIX 3a]1a4.

-IpOCIyIIaTh JIEKIMA TI0 OCHOBHBIM BOIIPOCAM, O3HAKOMHUTBCS C KOHKPETHBIMU
oOpasramMu TEXHUYECKUX CPEICTB M IpHeMaMu pabOThl C HUMH Ha MPAKTUYCCKUX 3aHATHSIX,
00CYIHUTh TPOOIEMBI MX IPUMEHEHHUS B paMKaX COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTHH.

-HAY4YUTh IPUMEHATH U IPUOOPECTHU OTBIT UCIIONIB30BaHUs coBpeMeHHbIX UKT.

IIpu 5TOM COBpPEMEHHOE JTOKYMEHTOBEJICHUE U apXUBOBEICHHUE M HOBEHIINE TEXHOJIOTUU
TpeOyIOT paccMaTpuBaTh MOCTPOCHUE OPraHU3AIMOHHBIX CHCTEM YIIPABJICHUS, CHCTEM HX
JOKYMCHTAIITUOHHOT'O 06GCH6‘-IGHI/I$I N apXHBHOTO XpaHCHHA OOKYMCHTOB Ha CJICAYIOLIHUX
JIOTUYECKUX YPOBHSIX: KOHIENTYaJIbHOM, MOJAEIHHOM, aJITOPUTMHUYECKOM, IPOTPAMMHOM,
MH(OPMALIMOHHOM, UHTEJUIEKTYaIbHOM.

1.2 3agauyu AUCHMILINHEI

JIns nocTrkeHus neei permaroTes CIeAyNUe 3a1a4i U3y4eHNs TUCIUIUIAHBIL:
TeopemuquKaﬂ KOMNOHERMA
-CTYACHT JOJDKCH IIOJYYHUTb HNPCACTABICHUC 00 OCHOBHBIX rpymnmnax OpPrTCXHUKH U
Cpe/CTBax CBA3M;
-O3HAKOMUTBHCA C TCEXHUKO-D3KOHOMHUUYCCKHMMHU XAPAKTCPHUCTUKAMU OpF&HH?;&HPIOHHOfI n
KOMMYHHKAIIMOHHOM TEXHUKH U M0KA3aTeIsIMU UX HaJIE)KHOCTH U COBMECTUMOCTH;
-YCBOUTDH MMPUHIUIIBI )IGfICTBHH U KOHCTPYKTHBHBIC 0COOEHHOCTH PAa3JIMYHBIX TEXHUYCCKUX
CPEICTB yIpaBJICHHUS,
- OBJI3/IETh OCHOBHBIMHU MPAKTUYECKHUMH HAaBBIKAMM NPUMEHEHHUS] COBPEMEHHOU O(HCHOM
TEXHUKHU.
Ilosnasamenvhas komnonenma
- 3HaTh KJIACCU(PUKAIIMIO COBPEMEHHBIX O(PUCHBIX CUCTEM U MPUOOPOB;
- BBIIIOJIHATH YCJIOBUSA, HAACKHOCTb U 3(1)(1)€KTI/IBHOCTI) MIPUMCHCHUA O(i)I/ICHI)IX CHUCTEM U
npubopoB;
- U3y4aTb OCHOBBI TCXHHKO-3KOHOMUUYCCKOTO 000CHOBaHHSI TEXHUUYECKOTO OCHallIlCHUA
pabouyux MECT yIpaBJIEHYECKOT0 IepcoHaa.
IIpakmuueckas komnonenma
- IPUMEHATh IPUHIUIIBI IeHCTBUS U KOHCTPYKTHBHBIE OCOOCHHOCTHU PA3JIUYHBIX O(PUCHBIX
CUCTEM U MPUOOPOB, X TEXHUKO-IKOHOMUYECKUE XapaKTEPUCTUKH;
- MPUMEHATh HPUHIMIIEI OpPraHU3aluu pPadoT C HCIOJIB30BAaHHEM O(HCHBIX CHCTEM U
npuOopoB

1.3 MecTo AucuumJIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOM POrpaMMBbl.

Juciumumna «Texnuueckne cpenctsa B JIOY u  apxuBax» NPUHAMIEKUT LHUKITY
TUCIUIUIMH 1O  BBIOOpY BapuaTHUBHOM dYacTW  HampaBieHUs MOAroToBku  46.03.02
«/lokyMeHTOBeleHHE W apXUBOBEJCHME» OCHOBHOM  00pa3oBaTeNbHONW  MPOrpamMMbl
«Opraiu3alMOHHOE TPOEKTUPOBAHUE CHUCTEM YIMPABICHUS» IMOATOTOBKM Marucrpa M HUMeEET
naaekc b1.B.JIB.9.1.



Obvekmom u3zyuenus Kypca SBISETCA TEHACHIUH Pa3BUTUS TEXHUUYECKUX CPEJCTB,
cpencTtBa 00pabOTKH M XpaHEHUST JOKYMEHTOB.

llpeomemom usyuenus Kypca BIAIOTCA:

- KJ1accupUKalUg TEXHUIECKUX CPENICTB, 3(PPEKTUBHOCTD, HAIEKHOCTh U COBMECTUMOCTh
TEXHUYECKUX CPEACTB; CPEICTBA COCTABJICHUS W W3TOTOBIEHHUS TEKCTOBBIX JOKYMEHTOB,
CpeICTBa KOMHUPOBAHMSI U PA3MHOXKEHUS JOKYMEHTOB; CPEICTBAa U CHCTEMa CBS3U; CpPEACTBa
00pabOTKM TOKYMEHTOB; CPEICTBAa XPAaHEHUS JOKYMEHTOB; TEHACHLUU PA3BUTUS TEXHUYECKUX
CPEJICTB yIpaBJICHHUS.

JIaHHBIN KypC HANpaBJIEH HAa M3Y4YEHHE COCTABA U BO3MOKHOCTEH TEXHMYECKHUX CPEICTB
peanu3anuu WH()OPMAIMOHHBIX TEXHOJIOTHH, oOecredyrBaroImux coop, mnepeaady, oOpaboOTKy,
XpaHEHHe, TPEACTaBICHUE U WCIOJIb30BaHWE MH(OPMAIMH B YIPABICHUYECKOH NEATEITBHOCTH.
OT0 ompenenser €ro MeCTO B IUKIE CHEHUAlIbHBIX JUCHMIUIMH Kak 0a30Boro,
00ECIeYnBaOIIero OCHOBY JUIsl M3Y4YEHHUs BEAYIIMX HANpPaBICHUN OpraHU3allMOHHBIX,
METOJMYECKMX W TPOEKTHBIX 3a7ady NpPUMEHEHHsS HWH(GOPMALMOHHBIX TEXHOJOTH B
YIPaBJIEHYECKON JEATEIbHOCTH, pACCMOTPEHHE KOTOPBIX BEJEeTCSs B JalbHEHIIeM B
TUCIUIUIMHAX,  MPEAYCMOTPEHHBIX  IUIAHOM  HampaBieHus  «JlokyMeHToBeneHuUEe U
APXUBOBEJICHUS.

Jlis ycnemrHoro yCBOEHHMsI AMCUUILIMHBI HEOOXOIMMO, UTOOBI CTYIAEHT UMEN 3HaHUS,
YMEHUSI, BIIAQJICHUE M OMBITOM JEATEIFHOCTH B 00BbeMe TpeOOBAHWHU CIEAYIOMIMX TUCIHILIHH,
M3y4aeMbIX Ha TPETbeM Kypce oOyueHHus B 5 cemecTpe O04HOM Gopmbl 00yueHHs U Ha 3 Kypce
3209HOU (hOPMBI OOyUCHHUSI.

[IpenmecTBytonue AUCUUILTUHBL: KOMMBIOTEpHBIE TEXHOJIOTUU B JIOKYMEHTOBEACHUH U
apxuBoBenennn / IlpaBoBwele 0a3pl naHHBIX, VH(MOpMAIMOHHBIE CHUCTEMBI YIpPABICHHS, Ha
KOTOpBIE OMUPAETCS H3ydyaeMas [UCHUIUIMHA W SBISIONIMECS HEOOXOIUMBIM «BXOJHBIMY
YPOBHSIM OCBOGHHS JITaHHOM JUCHUIUIMHBI. B cBOl0 ouepenp, HU3yYeHHE IUCHUTUIMHBI
o0OecrieunBaeT BO3MOKHOCTH YCIICLTHOTO OCBOCHHUS CTYACHTAMU CIIEAYIOIIEeH JUCHUTIIHHBI
OCHOBHOHl oOpa3oBarenbHOM mporpamMmbl: Cucrema 53JI€KTPOHHOIO JIOKYMEHTOOOOpOTa
KOPIIOPAIIHH.

1.4 IlepedyeHp MJIAHMPYeMBbIX Pe3y/JIbTATOB O0y4YeHHs] MO JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEeMbIMH pe3y/IbTATAMH OCBOECHHS 00pPa30BaTeJbHOM IPOrPpaMMBbl.

N3yuenune nanHo¥ yuyeOHOM MUCIUILIMHBI HAIIPABJICHO Ha (pOpMUpOBaHUE Yy 00yUYaAIOIIUXCS
npakTudeckux komnereHuui (I1K), nmpeacrapnenHsix B Tadnmie 1.

Tabnuua 1 — TpeboBaHUs K pe3yJabTaTaM OCBOSHHs 00yYarOIIUMUCS TUCIMITIIMHbI

Ne | Hupexc Copepxanue B pesynbraTe u3yueHus: yaeOHON AUCHUTIIMHBI
KOMIIETEH KOMIIETEHIINH 00yyaroImuecs 10JIKHbI
101207 (v ee JacTH) 3HATh YMETh BJIAJIETh
1 CIIOCOOHOCTh paboTy Ciry)ObI CIOCOOHOCTHIO

OpraHU30BBIBATH

OpPraHU30BBIBATh JOKYMEHTAIMOH OpraHU30BBIBATH
padoTy Ciryx OBl

paboTy ciryxObI HOTO pabdoTy ciryxObl
JOKYMEHTAIIMOH

JOKYMEHTAIMOHHOTO | oOecredeHus oo JOKYMEHTAIIUOH

o0ecrniedyeHus aBJICHUS U HOTO

ITK-30 yrp obecrieyeHus

yIIpaBlIeHUs U apXHBHOTO o0ecrieueHus
yIIpaBIICHUS U

apXWBHOTO XPaHEHUS | XpaHEHHS yIIpaBIICHUS U
apXHBHOTO

JOKYMEHTOB JIOKYMEHTOB apXUBHOTO
XpaHEHHS

XpaHeHHS
JOKYMEHTOB
JIOKYMEHTOB

B wutore HU3YUYCHUSA OUCHUINIMHBI CTYACHTBI JOJI>KHBI HpI/I06peCTI/I H€O6XO)II/IMBI€ JJIA
(I)aKTI/ILICCKOFO MMPOSBJICHUA 3asABJICHHBIX KOMHCTCHLII/Iﬁ MNpEACTaBJICHUA, 3HAHHA, YMCHUA U
HaBBIKU.




2. CTpyKTYypa M coiepKaHHe JMCIUIIIHHBI.
2.1 PacnipenesieHne TPYA0EMKOCTH JUCHHMILIMHBI IO BHAaM padoT.

OO0mas TpyA0€MKOCTh JTUCHMIUIMHBI cocTaBiseT 4 3a4. en. (144 yac.), ux pacrpezeiieHue
10 BUJaM paloT (7151 CTYIEHTOB 3a04HOM (OpMbI 00YUECHHS) MPEICTABIICHO B TabIuUIIe 2.

Tab6ymia 2 — Pacipenenenue TpyA0€MKOCTH JUCIMIUIMHBI IO BUAAM padoT

Cemectpbl
Bun yae6HO# paboThI Beero (gacel)
9acoB 7 3

AyauTopHbIe 3aHATHS (BCEro): 18 8 10
3aHATHS JIEKIIUOHHOTO TUIIA 2 2
JlaGopaTopHble 3aHATHS 6 2
3aHATUS CEMUHAPCKOTO TUTIA (CEMHUHAPBI,
MPAaKTUYCCKUE 3aHSATHS ) 8 4 4
HNnas koHTaKkTHasA padora:
KonTpons camocrostensHoi padotsl (KCP)
[Tpomexyrounas arrectanus (MKP) 0,3 0,3
CamocrosiTesibHasA padoTa, B TOM YHUCJIe: 117 28 89
Kypcosas pabora - -
[TpopaboTka y4eOHOro (TEOPETUYECKOr0) MaTepuaa 40 10 30
BrimoHeHne WHIWBHTyaIbHBIX 3aaHUi (TIOITOTOBKA 30 10 20
COOOIIECHUH, TIPEe3eHTAINI )
Pedepar 19 19
[ToaroToBKa K TEKyIIEMY KOHTPOJIIIO 38 8 30
KouTtpoJs:
[TonroroBka K dK3aMeHY 35,7 35,7
O0mas Tpya0eMKOCTh qac. 144 144

B TOM 4HCJIe KOHTAKTHAsA 18.3 18.3

pabora, 4ac.

3a4. ell. 4 4




2.2 CTpyKTypa AMCUMILIMHbI:

Pacnpenenenne BuIOB yueOHOH pabOTBl M HMX TPYAOEMKOCTH IO pasfeny (Tembl)

JTUCIUTIIMHBI JIJIS1 CTYJIGHTOB OYHOW W 3a09HOM (popM 0OyUIEeHHS ITPEICTABICHO B TaOIHIIC 3.

Tabmuua 3 — Paznena (TemMbl) TUCIMILIMHEI, U3ydaeMble Ha 2 U 3 Kypcax 3a04HON (hOpMBI

3aoyHas Gpopma

HanmenoBanme pa3aciion

KommuecTBo yacos

(Tem)

Bcero

AynutopHas pabora

BreaynutopHas

pabota

I13

JIP

CPC

5

6

7

BBEJIEHUE

TIOHATHE OPHUCHBIX
CUCTEM U [IPUEOPOB

Krnaccudukanus
COBPEMEHHBIX CPEJICTB
OPI'TEXHUKHU

12

10

CpencrtBa u cucTemsl
MH(OPMaLIMOHHOTO
00CITy’)KUBaHMUsL, JJIEKTPOCBA3HU U]
TEJIEKOMMYHUKAIUI

12

10

baHkOBCKast OprTexXHHUKa.
Mamnast oprrexHuka

12

10

OprrexHuka B
MH(GOPMALMOHHBIX U
KOMITBIOTEPHBIX TEXHOJIOTHUSX

12

10

COCTAB 1 HA3BHAYEHHE
COBPEMEHHBIX CPEJICTB
O®OUCHBIX CHCTEM 1
IIPUEOPOB

CocTaB 1 Ha3HAUCHHE
COBPEMCHHBIX CPCACTB
BBIYHCIIMTEIILHON TEXHUKU

12

10

KOMMYHI/IKaHI/IOHHI)IC CHUCTCMBI
IMEPCOHAJIBHBIX KOMIIBIOTCPOB

22

20

TeHeHIy pa3BUTHS CPELICTB
BBIUHCJIUTEIbHBIE TEXHUKHU

22

20

3HaueHUE COBPEMEHHBIX
CpPEZCTB BBIUMCIUTEIIbHON
TEXHUKHU B DKCILTyaTaIlHH
0(HCHBIX cUCTEM U IPUOOPOB

22

20

3AKJIIIOYEHUE

KonTtponmpyemas
camocCTosiTeNIbHas paboTa

JK3aMeH

8,7

Hmozo no oucyunaune:

4

8

6

117

[Tpumeuanue: JI — nexmuu, [13 — mpaktudeckue 3anstus / cemuHapsl, JIP — maGoparopHbie
sanastusi, CPC — camocTosiTenbHast paboTa cTyieHTa
2.3 Conep:xanue pa3iesioB (TeM) IMCUUILTHHBI




Ta6muma 4 — ConepxaHue JCKIUN

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

®opmMma
HaumenoBanue pasnena
No — Coneprkanue pasjena (TeMbl) TEKYIIEro
KOHTPOJISt
BBE/I[EHHE OcHoBHbIE 3a/1a4ll W HampaBieHus: pa3Butus | OOcyxaeHue
teopun cucteM. Ilopsiiok n3ydeHus: yueOHoi BOIIPOCOB
aucuuiuiiHbel. OCHOBHAsI IUTEparypa. TEMBbI
| | JIOHATHUE ODPUCHBIX CUCTEM U [IPUH5OPOB
1 | Knaccudukanus CpenctBa OprTeXHUKH, NPEICTABICHHBIE Ha
COBPEMEHHBIX CPE/ICTB POCCUIICKOM  pBIHKE, INpPUMEHSIEMblE B C
OPI'TEXHUKH IIOBCEJTHEBHOH 1€ TEIbHOCTH.
2 | CpencrtBa M CUCTEMBI [IpumeHeHue cpeacTB KOMMYHHMKALMOHHOM
MH(}OPMaLMOHHOTO TEXHUKHU B OPUCHBIX TEXHOJIOTHSIX.
o0cCITy’)KUBaHUs, CpenctBa W cucTteMbl BHYTPUOGUCHOH U P
AIIEKTPOCBSI3U U BHEO(UCHON TPAHCIIOPTUPOBKU IOKYMEHTOB.
TEJIEKOMMYHUKAII
3 | baHKOBCKast OPTTEXHUKA. Cpenctaa OpPITEXHUKH, OaHKOBCKast
Manas oprrexHuka OpPITE€XHUKA, Majlas OpPITEXHUKA, IOHATHS, 5
CTPYKTypa, HPHUHLMIIBI HCIOJb30BaHUE U
Ha3zHayeHHe.
4 | OprrexHuKa B OprrexHuka B ”HPOPMAIIMOHHBIX U
UH(POPMALIMOHHBIX U KOMIIBIOTEPHBIX TEXHOJIOTHIX P
KOMIIBIOTEPHBIX
TEXHOJIOTUSIX
Il | COCTAB 1 HA3BHAYEHUE COBPEMEHHBIX CPEJI[CTB
ODOHUCHBIX CUCTEM U [IPUEOPOB
5 | CocTaB 1 Ha3HauEHUE Knaccudukanus cpeacts opraHu3aliMOHHOMN
COBPEMEHHBIX CPEICTB BBIYHUCIIUTENBHON TEXHUKU JJI1 COBPEMEHHBIX C)
BBIUMCIUTEIbHON TEXHUKU | OUCHBIX TEXHOJOTUH.
6 | KommyHuKarmoHHbIe KoMMyHHKaIIMOHHBIE CUCTEMBbI
CUCTEMBI IEPCOHAIIBHBIX MIEPCOHANIBHBIX KOMIIBIOTEPOB. Mozaemsl u p
KOMIIBIOTEPOB ¢dakcel.  Buasl  TeleKOMMYHUKAIIMOHHOW
CBSI3H.
7 | TenaeHIUU pa3BUTHS Tennennnu pa3BUTHS CpEICTB D
CPEJCTB BBIUUCIIUTEIbHBIE | BBIYMCIUTEIBHBIE TEXHUKHM W 3aJaddl UL
TEXHUKH pa3paboT4YUKOB u II0JIb30BaTENEN
MH(pOPMAaIMOHHBIX CUCTEM nporecca
MOBBILLICHUS 0€301acHOCTH nporecca
nepe1auy JaHHBIX
8 | 3HaueHHe COBPEMEHHBIX ABTOMAaTH3a1Hsl COBPEMEHHOMN P
CPEJCTB BBIUMCIMTEIBLHON | BBIYUCIUTEIBHON TeXHUKU. Mcrionb3oBanue
TEXHHUKH B OKCIUTyaTallud | MEPCOHAIbHOTO KOMIIBIOTEPA B
O(HCHBIX CUCTEM U JIEJIONIPOU3BOJICTBE.
nprOopoB
VI | 3BAKIITOYEHUE TexHnuueckue cpeacTna opuca OyayIero KonTponbHas
paborta

2.3.2 3aHATHA CEMUHAPCKOTO THIMA




Ta6muma 5 — ConepxaHue NPaKTUIECKUX (CEMUHAPCKUX ) 3aHATUI

®dopma
Haumenosanue pasgeina
No - Coneprxanue paszena (TeMbl) TEKYIIETro
KOHTPOJIS
| | JIOHATHUE ODPHCHBIX CUCTEM U IIPUHEOPOB

1 | Knaccudukanus Bri6op CPEICTB OpPI'TEXHUKH,
COBPEMEHHBIX CPEICTB IIPEICTAaBICHHON HA POCCUICKOM PBIHKE IS P
OpPI'TEXHUKH IIPUMEHEHHUS ux B IIOBCEIHEBHOMN

JESTEIIbHOCTH.

2 | CpexncTBa v CUCTEMBI [IpuMeHeHHE CpencTB KOMMYHHMKALMOHHOM
UH(POPMALIUOHHOTO TEXHUKHU B O(PUCHBIX TEXHOJOTHUSIX.
o0cyXuBaHus, Boinenenue CPEICTB u CUCTEM €]
JJEKTPOCBS3H U BHYTpHO(pUCHON u BHEO(UCHON
TEJIEKOMMYHUKALUN TPAHCIIOPTUPOBKHU IOKYMEHTOB.

3 | baHKOBCKasi OPrTEXHUKA. CpenctBa OpI'TEXHUKH, OaHKOBCKast
Mautast oprrexHuka OpPITEXHUKA, Majlasi OPITEXHHKA, IOHATHUSA, P

CTPYKTypa, HPUHIUIBI HCIOJIb30BAHUE U
Ha3HAYCHHUE.

4 | OprrexHuKa B Oprrexuuka B  WHQOPMALMOHHBIX U

UH(POPMALIMOHHBIX U KOMIIBIOTEPHBIX TEXHOJIOTUSAX !
KOMIIBIOTCPHBIX - CpEICTBA JJIs COCTABJIEHUS IOKYMEHTOB;
TCXHOJIOTHAX - KOMUPOBAIbHAS M MHOKHTEIIbHASL
TEXHUKA; Tect Nel
- cpenctBa 00pabOTKH IOKYMEHTOB;
- CpeAcCTBa XpaHEHUs, IOUCKA U Nlepelaun
JOKYMEHTOB;
- TEXHMKA YNPABICHYECKOU CBS3H.

Il | COCTAB U HA3HAYEHUE COBPEMEHHBIX CPEJ/ICTB
ODQUCHBIX CUCTEM U IIPUFOPOB

5 | CocTaB 1 Ha3HauUEHUE Knaccudukanus cpecTB opraHu3almoOHHON €]
COBPEMEHHBIX CPEJCTB BBIYHUCITUTENbHOMN TEXHUKHU JUISL
BBIUNCIIUTEIbHON TEXHUKU COBPEMEHHBIX O()MCHBIX TEXHOJOTH.

6 | KommyHuKanmoHHbIe KoMmmyHHKanmoHHbIE CUCTEMBI P
CUCTEMBI IEPCOHAJIBHBIX MIEPCOHANIBHBIX KOMIIBIOTEPOB. Moaemsl u
KOMIIBIOTEPOB ¢dakcbl. Buael  TeneKOMMYyHHMKAI[MOHHOMN

CBSI3H.

7 | TenaeHIUU pa3BUTH Tennennuu pa3BUTHS CpelICTB ]
CPEICTB BBIUUCIIUTEIbHBIE BBIUHUCIIUTEIIBHBIE TEXHUKH W 3aJadydl JAJs
TEXHUKH pa3paboT4YHUKOB u II0JIb30BaTENEN

MH(pOPMAaIMOHHBIX CUCTEM nporecca
MOBBIIIEHUST ~ OE30MAaCHOCTH  Mepeaayuu
JAHHBIX

8 | 3HaueHHe COBPEMEHHBIX ABTOMAaTH3a1HsI COBPEMEHHOMN Tect N2
CPEICTB BBIUNCIUTEIbHON BBIUMCIUTEIbHON TEXHUKH.

TEXHHUKH B dKCIUTyaTalluu Hcnonb3oBaHre NepCOHATLHOTO
O0(HCHBIX cHCTEM U IPUOOPOB | KOMIBIOTEPA B IEJIONPOU3BO/ICTBE.

9 | HHTeHcuBHOE pa3BUTHE NHudopmaninoHHble TEXHOJIOTUU U KoHTpoIb
COBPEMEHHBIX O(PHUCHBIX TEXHUUYECKHE CPEJCTBA OyayIIero Has
CUCTEM U MpUOOPOB pabota

2.3.3 JIaGopaTopHbIe 3aHATHS




Ta6muma 6 — Conepxanue 1a00paTOPHBIX 3aHATHI

®dopma
HaumenoBanue paszena
No ) Coneprxanue pasjena (TeMbl) TEKYIIETro
KOHTPOJIS
| | HOHATHUE OPHUCHbIX CUCTEM U IIPUEOPOB
1 | Knaccudukanus Knaccupukanuss u  BeIOOp coBpeMeHHBIX | OT4er 1mo
COBPEMEHHBIX CPE/ICTB CPEICTB OPITEXHUKH nabopaTop
OPI'TEXHUKHU HOH
pabore
2 | CpexacTBa v CUCTEMBI Be10op cpenctB U cucteM BHYTPHOGDUCHOU U Or4er 1o
UH(POPMALIMOHHOTO BHEO(DHCHON TPaHCIIOPTUPOBKU JOKYMEHTOB
o0ciyXuBaHus, Aabop arop
JIEKTPOCBA3U U HoH
. pabote
TEJIEKOMMYHUKAIHI
3 | baHKOBCKas OprTeXHHUKA. CpenctBa OPI'TE€XHHUKH, O6aHkoBckas | Otuer no
Mauiast OprrexHuka OpPITEXHMKA, Majas OpITEeXHHKAa, IOHATHA, | JabopaTop
CTPYKTYpa, TPHHLMIBI HCIOJIB30BAaHUE U HOM
Ha3HAYCHHE. pabore
4 | OprrexHuka B CpencTBa i cocTaBieHus, 00paboTKH, Ortuer o
UH(POPMALMOHHBIX U XpaHEeHHs, TIOUCKA U MIepeaay TOKyMEHTOB; | J1aboparop
KOMITbIOTEPHBIX HOM
TEXHOJIOTHSIX pabore
Il | COCTAB U HA3HAYEHUE COBPEMEHHBIX CPEJ/ICTB
ODOHUCHBIX CUCTEM U [IPUEOPOB
5 | CocraB 1 Ha3HAYECHUE Knaccudukarus cpencts opraHuzanoHHOH | OTdeT 1mo
COBPEMEHHBIX CPE/ICTB BBIYUCIIUTENLHONU TEXHUKHU JUIsI COBPEMEHHBIX | J1abopaTo
BBIUMCIUTEIbHON TEXHUKU | O(PUCHBIX TEXHOIOTHH. pHOMI
pabote
6 | KommyHuKarmoHHbIe KommyHHMKaImOHHBIE cucremsl | Otder mo
CHCTEMBI IEPCOHATBHBIX NEPCOHANBHBIX KOMIBIOTEPOB. Monembl U | iabopato
KOMIIBIOTEPOB ¢akcpl.  Bunmpl  TenekOMMYHUKaIlMOHHOM pHOM
CBSI3H. pabote
7 | TenneHMH pa3BUTHS Tennenumn pa3BUTHS cpeactB | Otuer no
CPE/CTB BBIUMCIIUTENIbHBIE | BHIUMCIUTENbHBIE TEXHUKU W 3aJa4d Ui | JabopaTo
TEXHUKH pa3paboTUNKOB " II0JIB30BaTENEN pHOMI
MH(POPMALIMOHHBIX CUCTEM nporecca | pabore
MTOBBILIECHUS 0e30MacHOCTH nporecca
nepeaayy JaHHbIX
8 | 3HaueHHe COBPEMEHHBIX ABTOMaTH3aIUs COBPEMEHHON Ortuer o
CpPEeZCTB BBIUMCINUTEIIbHON BBIUMCIINTENIbHON TeXHUKH. Vcnonp3oBanue | jmabopaTo
TEXHUKHU B DKCILTyaTaIluN MIEPCOHAIBHOIO KOMIIBIOTEPA B pHOM
O(pHCHBIX cUCTEM U JIEJIONPOU3BOCTBE. pabote
nprOopoB
9 | 3HaueHHE COBPEMEHHBIX IlepconanbHble koMnbioTephl. UHTEHCHBHOE | OTder no
CpPEeZICTB BBIUMCIIATEIEHON pa3BUTHE COBPEMEHHBIX MH(POPMAIIMOHHBIX naboparo
TEXHUKHU B SKCILTyaTalluu TEXHOJIOTH pHOI
O(UCHBIX CUCTEM U pabote

npubopoB




2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)

KypcoBbie paboThI 10 TUCIUILTHHE HE MPETYCMOTPEHBI

2.4 llepeyeHb yueOHO-METOAUYECKOT0 O0ecneyeHUs /ISl CAMOCTOATEIbHOI PadoThI
00y4YarIIUXCs M0 JUCHUILIMHE (MOIYJII0)

Tabnuna 7 — Bunbl u nepedeHsb y4eOHO-METOANYECKOro 00eCreueHUs TUCITUTUINHBI 110

BBITTOJIHEHUIO CAMOCTOSITEIBHOM paboThI

Bux CPC [lepeveHpb ya4eOHO-METOAMYECKOTO O6€CHC‘I?HI/I${ JICIIUTLTHHBI 110
BBITIOJTHEHUIO CAMOCTOSITEITLHOW PabOThI

1 |CamocrosrenbHoe | Vuebrnoe nocodoue. TexHHUECKUE CPEACTBA YIPABICHHS: KOHCIIEKT JICKITHHA

@

M3y4YeHUEe TEM no aucnuiuinae «TexHuueckue cpeactBa ympasieHus» / CocraBUTETN
Mupomnnuenko A.A., Epmosnenko B.B. Kpacaonap: Ky6I'Y, 2008. 155 c.

2 |IToaroroBka Yuebnoe nocobue. TexHndeckue CpeliCTBa YIPABICHUS: KOHCIICKT JICKIIUI
pedepara win|no auctuiuimHe «TexHuueckue cpenctBa ymnparieHus» / CocTaBUTEIH

acce (mayunoii | Mupomranderko A.A., Epmonenko B.B. Kpacaomap: KyoI'VY, 2008. 155 c.
CTaThH)

JInst man ¢ HapyIEeHUsIMU 3pEHUS:

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JIist AL ¢ HapyIIeHUsIMU CIIyXa:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA.

JIst an ¢ HapyleHUssMU ONIOPHO-JBUTaTEIbHOrO anmnapara:
— B mieyaTHoOU hopme,

— B hopMe 2IIEKTPOHHOTO TOKYMEHTA,

— B popMe ayaunodaiina.




3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

OOpa3zoBarebHble TEXHOJIOTUHU, MCIIOJIb3YEMbIE IIPU pPEaTM3alUU  PA3IUYHBIX BUIOB
y4eOHOU e TeIbHOCTH:

— JIeKUMHU: MHTEPAKTUBHbIE (AMAJOroBble) M MpPOOJEMHBIE C KOMIBIOTEPHBIMU
IPE3CHTaLUSMU;

—  INpakTHYecKue U JabopaTOpHbIE 3aHATHUS: KOMIIBIOTEpHAs MOJEIMPOBAHUE.

TpaauunonHele 00pa30BaTeNIbHbIE TEXHOJIOIMU: JEKIMH, CEMUHApCKUE M Ja0opaTOpHbIE
3aHATHS. TexHojorus mpoOieMHOro oOydyeHMs: JEKUUs — AMCKYCCHs, HMpPOOJeMHas JEKIMs,
KOMIIbIOTEpHasl Ipe3eHTanus. Ha nekumsx nsnararoTcsi OCHOBHbBIE TEOPETUUECKHE MOJIO0KEHUS U
KOHIICTIIIUS Kypca, TAoIie CTYACHTaM HH(OpMAIIK, COOTBETCTBYIOLIYIO TPOrpaMMe.

3anaya 1a0OpaTOPHBIX 3aHATUN — pa3BUTHE Yy CTYJACHTOB HAaBBIKOB IO IMPUMEHEHHIO
TEOPETUYECKHUX IOJIOKEHUH K PEIICHUI0 NMpakTHyeckux 3aaady. C 3Tol mesbio pa3padoTaHbI
3aJaHusl Ui BBIOJHEHHUs J1abopaTopHBIX paboT. OHM COCTOSAT W3 3a7ady M yINpaKHEHHIH,
OpPUEHTHPOBAHHBIX HAa YCBOEHHE TEOPETHUYECKOI0 MaTepualla U YMEHHUsS €ro MCIOJIb30BaTh JJIS
peleHus 1a00paTOPHBIX 3aAaHUH.

Ha kax1oM NpakTH4eCKOM 3aHATHUM OTBOJAUTCS BpeMs JUIsl AMCKYCCHH, B KOTOPOIi
Y4YacTBYIOT JOKJIaJ4MK, TOATOTOBUBIIUI COOOIIEHNE O KaKoi — 1100 MpakTHUECKol mpobieme
MH(OPMAaLIMOHHBIX CUCTEM U 0a3 JaHHBIX, €r0 ONNOHEHTHI (1 niaM 2 yenoBeka), MOArOTOBUBIINE
KOHTPApryMEHTHI, U IPYTHE CTYACHTHI TPYIIIIHL.

Hpyras ¢opma opranmzanus pabOTHl CTYIEHTOB — HAalMCaHHWE 3cce WM pedeparos,
KOTOpOE IpeACTaBiIsieT co00i HeOObIIOe HCCIeI0BaHNE KaKOH — JIMO0 MPpoOIeMbl Kacaromieecs
TEOPUM M NPAKTUKU HHGPOPMALMOHHBIX CHUCTEM M 0a3 JaHHBIX C IPEJIOKEHHUEM BapUaHTOB
peleHus JaHHOH npo6uiemsl. J{71s1 OTBETOB Ha MHIMBHyaIbHbIE BOIIPOCHI, @ TAKXKE JUISl [IOMOIIU
B IIOJrOTOBKE pedepaToB M HAIMCAHUS ICCE MPEIYCMOTPEHbI UHIUBHYaIbHbIE KOHCYIbTALUU
npernojiaBatens. Y AeIbHbIN BeC 3aHATHH B yacax, MPOBOAMMBIX B HHTEPAKTHUBHBIX (opMmax At
3D0 (2 u. nmexiuii). Peanusarusi akTHBHBIX, HHHOBAIIMOHHBIX O0OpA30BaTEIbHBIX TEXHOJOTHIA,
KOTOpBIE CIOCOOCTBYIOT Pa3BUTHUIO OOLIEKYJIbTYPHBIX M MPO(ECCHOHANBHBIX KOMIIETEHIUH,
00yJaromuxcs MpuBeACHBI B TabuIe 8.

Tabmuna 8 — ®opMbI OpraHu3anuy JEKIIMOHHBIX 3aHATHI

KonunuectBo
Hcnonszyemblie
Ne Tewma nexkun 4acoB
00pa3oBarTebHbIE TEXHOJIOTUN
300
1 | JI. bankoBckas oprrexuuka. Mamnas Jlexuwus mpoOiemMHasl. 0,5
OpPITEXHUKA KommerotepHas npeseHranusl.
2 | JI. OprrexHuka B MHQOpPMallMOHHBIX | JIekuus — nuckyccusi. 0,5
Y KOMIBIOTEPHBIX TEXHOJOTHIX KommbrotepHas npezeHTaius
3 | JI. CocTaB u Ha3HAYCHUE Jlexuust — quCKyccus. 0,5
COBPEMEHHBIX CPEJICTB KomMmreroTepHas mpe3eHTarus
BBIUMCIUTEIbHON TEXHUKU
4 | JI. KoMMyHUKAITMOHHBIE CHCTEMBI Jlexumst — TUCKyCCHSL. 0,5
MEPCOHAITBHBIX KOMITBIOTEPOB KommerotepHas npeseHranus
Bcezo 2

I[J'I}I Jiany ¢ OTpaHUYCHHBIMH BO3MOXHOCTAMHU 3J0POBbA MPCAYCMOTPCHA OpraHu3alunsd
KOHCYJ’IBT&HI/If/'I C UCITIOJIb30BaHHEM BHeKTpOHHOfI TIOYTHI.




4. OneHo4YHbIe CPeACTBA JJIsl TEKYILIero KOHTPOJIS yCIIeBAeMOCTH U MPOMEKyTOYHOM
aTTecTaluu

4.1 ®donx OLIEHOYHBIX CPEACTB /IJIAA MPOBeAeHUs TEKYIero KOHTPOJIs

Ta6muma 9 — Tematuka pedepatoB 1 dcce N0 TUCIUTLIHHE

No Temaruka pedepatoB u 3cce Mo TUCHUIIIUHE

1. | Kiaccudukanusi COBpeMEHHBIX CPEJICTB OPITEXHUKU

N

CpenctBa u cucTeMbl HHGOPMAITMOHHOTO OOCITYKUBAHHMS, JIEKTPOCBS3H U
TEJIEKOMMYHUKaLAI

bankoBckas oprrexuuka. Manast OprrexHuka

CocTaB ¥ Ha3HAUCHHEC COBPCMCHHBIX CPCIACTB BBIYHCIIMTEILHON TEXHUKH

KOMMYHI/IKaI_[I/IOHHBIe CHUCTEMBI IIEPCOHATIBHBIX KOMIIBIOTEPOB

TCHHGHHI/II/I pa3sBUTHA CPEACTB BBIYUCIUTCIIBHBIC TEXHUKU

N[ oo bW

Y CTpoiCTBO NEPCOHAIBHBIX KOMIIBIOTEPOB. DJIEMEHThI apXUTeKTypbl IBM-coBmecTrMoOro
IK.
8 |CuctemHa 1ulata KoMImbioTepa. Pecypchl cucTteMHOlN muiaTel. UHIICETHI W THIIOpa3MEpHI.

[Ipoueccopsl.

9 | Buneoanantepsl. 3ByKOBbIE U MYJIbTUMEAUMHbBIE YCTPOHCTBA. Y CTpOKCTBA BBOJA.

10 | Hakomwmrenu. XKecTkue nucku. Y CTpONCTBO | JIorHueckas opranuzamus. daiioBbie
CUCTEeMbI U HHTEeP(ENCHI KECTKUX TUCKOB. [[pyrue HakonuTenu

11 OHGpaTI/IBHaFI naMsATb, OCHOBHAs MaMATh, JOJITOBPEMCHHAA IMaMATh. Konr-namsTe.

12 |MouuTopsl. OCHOBHBIE XapaKTEPUCTHKU U IPTOHOMUYHOCTbD.

13 |Ilepudepuniinbie ycrpoiictBa. Ckanepsl. [Ipunnun aeiictBus. ckyccTBO CKaHHUpPOBAHUS.

14 | Tlepudepuiinsie ycrpoiictBa. KonupoBanbHas Texnuka. dake

15 |[lepudepuiinbie ycrpoiictsa. Lludpossie poTo 1 BUI€O KaMepshl.

16 |[lopTaTuBHBIE KOMIBIOTEPHI, MX XapaKTEPUCTUKH W BUAbl. HOyTOyKM M KapMaHHbBIE
KOMITBIOTEPBI.

17 Cpe,I[CTBa KOMMYHUKAIIUH. MopaeMsl 1 ux Pa3HOBUAHOCTH.

18 |UnTepHet: BcemupHas KOMIIbIOTEpHAs CETb.

Jcce mpeacTaBisgeT co0OM JUYHYIO HAYUHYIO TOUKY 3pEHHs CTyIEHTa WU CTYAEHTKH,
c(OPMHPOBABIIYIOCS B XOJI€¢ W3YYEHHS HECKOJIBKUX JIMYHO IOJO0OpPAHHBIX HCTOYHHKOB B
6ubnuoreke (ydueOHMKa, HaydyHBIX cTaTed M T.1.) Mo Teme 3cce. HaumHaercs scce KpaTKuM
000CHOBaHHMEM aKTyaJlbHOCTh TEMBL. DCCE€ MOXXHO CTPYKTYPHPOBAaTh M BBIACTUTH OO0 JBYX
nyHKTOB. Kax/plii MyHKT 3aBeplIaeTCsl aBTOPOM 3CCE KPATKUM, COJEPKaTeIbHBIM, HO €MKUM
BBIBOJIOM B 2-3 CTpouykH. ODcce 3aBepliaercss oOmuM BbIBOAOM 10 1/3 crpanunbl. B acce
NPUBETCTBYIOTCSI OJIMH PUCYHOK WMJIM JuarpaMma (tabnuna), pazpaOoTaHHbIE JIMYHO aBTOPOM.
Texct npoBepsiercst Ha omKOku (opdorpaduueckue u ctuieBbie). O6beM 3cce ot 500 3HAKOB 110
1,5 — 2-x nucroB. [lons: BBepxy, BHU3Y, cieBa — 20MM, cripaBa — 15mm, mpudt 14, Times New
Roman, orctyn 10 MM, BeIpaBHHBaHUE 110 IHUPHUHE. JINCTHI B IEBOM BEPXHEM YTITy CKPETUISIOTCS
CTeIyIepoM. Dcce MPEeACTaBIseTcs B pacleyaTraHHOM Ha Oymare ¢opmara A4 U B 3JIEKTPOHHOM
Bumax. [ledaTHBIii BapwaHT IOKEH OBITh HMIEHTHUYEH JIIEKTpOHHOMY. [lmarmar B scce He
JIOITyCKaeTCst

Pedepar npezacrasnser co0oil HaydHy0 pabOTy CTyAECHTa WM CTYAEHTKH, CBSI3aHHYIO C
aHanmu3oM 3-4 TOYeK 3peHMs Pa3IMUYHBIX HCCIeAoBaTeNel M MPaKTUKOB (aBTOpOB) mo Bamu
BBIOPAHHOW T€Me C BBIBOJIAMH, OTPAYKAIOIIMMH Bally JTUYHOCTHYIO TIO3HIINIO. BBIBOIBI TOIKHBI



OBITh OpPUTMHAIBHBI M OCHOBaTeNbHBI. CTYNEHT WM CTYIACHTKA IJisi MOATOTOBKU pedepara
JIOJDKHBI JIMYHO ToA00paTh B OMOIMOTEKE HEOOXOAMMBIE COBpeMEHHBIe He crapmie 10 jer
u3sanus (y1eOHUKH, HAyYHbIC CTAaThH B KypHAJIaX, HHTEPHET UCTOYHUKH U T.]I.) TI0 TEME.

3a Tpu MOCIETHUX Tojia IPOCMOTPETH CIEAYIOIIHNE KypHaIbl B Oubnuoreke (akynbTeTa
ynpasieHus: u ncuxonoruu wiu Ky6l'Y, nanpumep: MenemkmenT B Poccun u 3a pybexom;
[IpoGieMbl TeopuM W TPAKTUKU YOpaBleHUs; YIpaBieHue nepcoHanoMm; KpeaTuBHas
HKOHOMHKA; B YMTaIbHOM 3aie KyOol'Y MeTopl MeHepKMEHTa KauecTBa.

Pedepar coctont u3 crneayomux CTPyKTYpHBIX 3JI€MEHTOB (BCE 3JIEMEHTHI HAUMHAIOTCS C
HOBOTO JIUCTA):

—  TUTYJIBHOTO JiucTa (10 ycTaHoBJIeHHOH dopme) (1 mucr);

—  coJepkaHus u BBeJeHMe (Ha 1 nucre);

— 2-3 OCHOBHBIX BOIIPOCOB (CTYAICHT CaMOCTOSITEIBHO WX OIPEACTSeT, HCXOAS W3
HEOOXOJUMOCTH PACKPBITUS TeMbI pedepara), KaxAblii BONPOC 3aKAHUYMBACTCS BBIBOJIAMH,
OTpaKaIOIIUMHU JTUYHOCTHYIO TTO3UIIUIO aBTOPA;

— 3aKIOYEHUS] M CHHUCKA HCIOJb30BAHHBIX HMCTOYHUKOB (7-12 HanMeHOBaHUH,
oopmaennbix mo 'OCTy, cm. caiit kubsu.ru, nranee YHUBEPCUTET, nanee BUBJIMOTEKA,
odopmIIeHHE CITUCKA JIUTepaTyphl) (Ha 1 nucre).

Kaxaplii TyHKT 3aBepIIaeTcss KPaTKUM, COACPKATeIbHBIM, HO €MKHUM BBIBOJOM B 2-3
ctpoukn. Pedepar 3aBeprmaercst oOmmM BbIBOJAOM (3akimrodeHueM) g0 1/3 crpanunel. B
pedepare mpuBercTByroTCS 1-2 pucyHnka, 1-2 nuarpammsel (TaGnuiibl), pa3paOOoTaHHBIE JIUYHO
aBTOPOM M Ha KOTOpBIE JaeTcsl CChbUIKa IO TEeKCTy. TeKCT mpoBepsercs Ha OLIMOKU
(opdorpaduueckne u crmmcruueckue). Oovem pedepara or 5000 3HakoB 10 9-10 nHICTOB.
[Mons: BBepXy, BHU3Y, cieBa — 20 MM, cipaBa — 15 mm, mipudt 14, Times New Roman, orctyn
10 MM, BbIpaBHUBAHUE 110 ILIKPHUHE.

Pedepar odopmisiercs B coorBercTBuU ¢ Tpeboanusimu cieayrommx [[OCToB:

- I'OCT 7.32-91: OTyet 0 Hay4YHO-UCCIIEI0BATEIHCKOM paboTe;

- 'OCT P 7.0.5 — 2008: Odopmnenune 6udmorpadhuIecKiux CChUIOK.

Pedepar cmaercs nuuHO mpemomaBaTeN0 Ha 3aHATHM B CKopocmmBarene. Pedepar
MpeJICTaBIsIeTCs B pacrieyaTaHHOM Ha Oymare gopmata A4 u B 21eKTpoHHOM Buje. [ledatHbrit
BapHaHT JOJDKCH OBITh WACHTHYCH 3JICKTpOHHOMY. [li1aruar B pedepare He T0omycKaeTcs.

Y4eOHO-METONUYECKHUE MaTepuasbl JUIsl CaMOCTOSITENIbHON pPadOThl 0OydYaromuXcs U3
YuCiIa MHBAJIUAOB U JIUI] C OTPAaHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npegocraBnsroTcst
B (hopMax, afanTHPOBAHHBIX K OTPAHUYEHHSIM HX 3[JOPOBBS M BOCIIPHUATHS HH(DOpMALINU:

Bonpocs k 3k3ameny no aucuuninHe «Texanueckne cpeacrsa B JIOY u apxuBax»

1. KaxoBa pouns anmapatypsi (Hardware) u mporpamMHuoro obecnieuenust (Software)
KOMITbIOTEpa?

2. Kakne ocHOBHBIE KJIAaCChI KOMITBIOTEPOB BaM U3BECTHBI?

3. B uem cocTout nmpuHUMI AEHCTBUS KOMIBIOTEPOB?

4. N3 KakuxX MpOCTEHIINX JIEMEHTOB COCTOUT Iporpamma’?

5. UYro Takoe cucteMa KOMaH] KOMIIbIOTEpa?

6. [Tepeuncnure riaaBHbIE YCTPOWCTBA KOMITBIOTEPA.

7. Onummre GyHKIUY TaMsITH U QYHKIKU TIpoIieccopa.

8. Ha3zoBute aBe ocCHOBHBIE YacTH Iporeccopa. KakoBo nx HazHaueHue?

9. Yro Takoe peructpbl? HazoBuUTE HEKOTOpPHIE Ba)XKHBIE PETHCTPHI M OINHUIINTE HX
byHKINN.

10.  Cdopmynupyiite 00IIMEe TPUHIIAITHI TOCTPOSHHSI KOMIIBIOTEPOB.

11. B uem 3akmouaercs NPUHIMUI MPOrpaMMHOTO yrpanieHus? Kak BBIIOIHSIOTCA
KOMAaH/IbI YCIIOBHBIX M O€3yCIIOBHBIX ITEPEX0I0B?

12. B uyem cyThb mHpHHLIMIA OJHOPOAHOCTH maMATH? Kakue BO3MOKHOCTH OH

OTKpBIBAeT?



13. B ueMm 3akirodaeTcst MPUHLUM aIpeCHOCTHU?

14.  Kakue apXHTEKTypbl Ha3bIBAIOTCS (POH-HEHMaHOBCKUMH?

15. Yro Takoe komanja? Yto onucsiBaeT komanaa?

16.  Kakoro poaa nndopmaino MOXET COJIepKaTh apecHas 4acTh KOMaH/IbI?

17.  IlpuBenure mpuMepbl KOMaH]l OJTHOAPECHBIX, IBYXaJAPECHBIX, TPEXaJAPECHBIX.

18.  Kakum oOpa3om mporeccop Mpu BBHITOJIHEHUU MPOTrPaMMbI OCYILIECTBIISIET BHIOOD
ouepeaHON KOMaHIbl?

19.  Onumure OCHOBHOM IMKI MpoIiecca 00padOTKH KOMaHI.

20. Yrto mnoHuMMaeTcs TOJ apXUTEKTypoill KkommbioTepa? Kakue XapakTepuCTHKH

KOMIIbIOTEpA ONPEAEISAIOTCS 3TUM MOHATHEM? BepHO Ju, 4TO OOLIHOCTH apXUTEKTYpPbl pPa3HbIX
KOMITBIOTEPOB 00ECIIEYMBACT MX COBMECTUMOCTh B IUIAHE pealn3auud (yHKIHOHAIHHBIX
3JIEMEHTOB?

21.  Yrto moHMMAaeTcs MOJ CTPYKTYypoil kommbrorepa? Kakoil ypoBeHb IeTamu3aniu
OINKCaHMsI KOMIIbIOTEPA OHA MOKET 00eCeUnTh?

22.  Ilepeuncnure pacupOCTpaHEHHBIE KOMITBIOTEPHBIE APXUTEKTYPHI.

23.  KaxoBbl oTIMUMTENBHBIE 0COOCHHOCTH KJIACCHYECKOHW apXUTEKTYphI?

24.  Yro coboit mpencrapuseT muHA KomnbioTepa? KakoBsl GpyHKIMHM OOIIEH HIMHBI
(maructpanm)?

25.  Kakyro QpyHKIHIO BBIOJHSIOT KOHTPOJUIEPHI?

26.  Kak Bup penraembIxX 3a7ad CBSI3aH C apXUTEKTYpOl KOMITbIOTEpa?

27. Kakue  ornuuuTenbHble  OCOOEHHOCTH  MPUCYIIM  MHOTOMPOIECCOPHOMU

apXUTEKType? MHOTOMAITMHHON apXUTEKType? apXUTEKType C MapajuieIbHBIM MTPOIECCOpOM?
28.  UYro Takoe mEeHTpaIbHBIN mpoieccop?

29. Kakme OCHOBHBIE  KOMIIOHEHTHI  coaepkar B  cebe  COBpeMEHHBIC
MUKpPOIIPOLIECCOPHI?

30.  Kak KOHCTPYKTHBHO BBIITOJTHEHBI COBPEMEHHBIE MUKPOITPOIIECCOPHI?

31. Hepe‘{I/ICJ'H/ITe OCHOBHBIC MW IIPOU3BOAHLIC CAWHHIBLI H3MCPCHHA KOJIHMYCCTBA
HaMsTH.

32. Hazosute ABC OCHOBHBLIC PA3SHOBHUIHOCTH IIaMATH KOMIIBIOTEPA.

33.  Ilepeuncanre OCHOBHbIE KOMIIOHEHTHl BHYTPEHHEH MaMATH.

34.  Yro mpencrapmuser codoit O3Y? KakoBo ero HazHaueHue?

35. B uyem pa3HuIIa MEXAY MAMATHIO CTATUYECKON U JMHAMUYECKOM?

36.  Urto coboit mpexacraBisier monyns mamsatu tuna DDR? Kakwe npyrue Tumb
MOJlyJIEW TaMSTH Bbl 3HaeTe?

37.  KakoBo Ha3zHaueHue KamI-mamMsatu? Kakum oOpazom oHa peanu3yercs?

38.  Yro Takoe cnennanbHas namaTh? OxapakTepu3yiTe ee OCHOBHbIE BUIBI.

39.  UYro takoe BIOS u kakoBa ee poin?

40.  KakoBo Ha3zHaueHue BHemHeld namsatu? Ilepeuncnure pasHOBUAHOCTU YCTPOUCTB
BHEIIIHEH MTaMSITH.

41.  Yro co0oii mpeacrapnsier ruOKUi AUcKk?

42. B d4eMm cyTh MarHUTHOTO KOJUPOBAHHS JBOWYHON HH(MOpMaIin?

43.  Kak pa0oTaloT HaKONMTENIM Ha TMOKMX MAarHUTHBIX JUCKaX M HaKOMUTEIH Ha
’KECTKAX MarHUTHBIX TUCKaX?

44.  KakoBbl JOCTOMHCTBA U HEIOCTATKN HAKOMUTENECH Ha KOMITAKT-AUCKaxX?

45.  Onwmmmrte paboTy CTpUMepa.

46.  Kak pabotaer ayaunoanantep 1 Bujaeoanantep?

47.  Kakwue TUIBI BUICOIIAT UCTIONB3YIOTCS B COBPEMEHHBIX KOMIIBIOTEpax?

48.  HazoBuTe TIJIaBHBIE KOMIIOHEHTHI M OCHOBHBIE YIPABJISAIOMIME KJIABHILU
KJIaBHATYPHI.

49.  IlepeunciauTe OCHOBHBbIE KOMIIOHEHTHI BUAEOCUCTEMBI KOMITBIOTEPA.

50.  Kak dopmupyercs nzo0pakeHre Ha SKpaHe [BETHOTO MOHUTOPA?

51.  Kak ycTpoeHbl KHMIKOKpUCTAIMUeCKHe MoHUTOpbI? IlpoBenuTe cpaBHEHUE



TaKUX MOHUTOPOB C MOHUTOpPaMH, IOCTPOEHHBIMU Ha ocHOBe DJIT.

52.  Onwmmmre pabOTy MaTPUYHBIX, JTA3EPHBIX U CTPYWHBIX PUHTEPOB.

53. UYewm pabora mioTTepa OTau4aeTcs oT paboTsl mpuHTEpa?

54.  Onwmmmure crioco® nepeaadn HHPOPMaIUK TOCPEACTBOM MOJIEMA.

55.  Ilepeuncnure OCHOBHBIE BHIbl MAHHITYJISATOPOB W ONUIINTE NPUHIMIIBI HUX
paboTHI.

56.  YTo MOHMMAIOT MO/ NEPCOHATBHBIM KOMIBIOTEPOM?

57.  Kakue XapakTepUCTHKH KOMIIbIOT€pa CTAHJAPTU3UPYIOTCS MJs peain3alnuu
NPUHIUIA OTKPBITOH apXUTEKTYpPhI?

58.  Uro Takoe amnmapaTHbIi nHTEpdEiic?

59.  KakoBo Ha3HaueHHE KOHTPOJUIEPOB M ananTepoB? B yeMm 3axmrouaercs pazHuUIla
MEX1y KOHTPOJIJIEPOM U aanTepom?

60.  Yro Takoe mopThl ycTpoiicTB? OXapaKTepu3yinTe OCHOBHBIC BU/IbI TIOPTOB.

61. IlepeuncnuTte OCHOBHBIE OJIOKHM COBPEMEHHOTO KOMITBIOTEPA.

62.  KakoBo Ha3HauYeHHE MEKKOMITBIOTEPHOU CBSI3U?

63.  OnumuTe TEXHOJIOTUIO KIUEHT — CEPBEPY.

64. Kakum oOpa3om pemraercss mpoOieMa HECOBMECTUMOCTH HMHTEP(EHCOB B
KOMIIBIOTEPHBIX CETAX?

65.  Yro Takoe MpOTOKOJI KOMMYHHKAIIHH?

66. Ilouemy maHHbBIE epeAAOTCS MPU MOMOIIH TAKETOB?

67. OxapaxTepu3yiTe OCHOBHBIC BUJIbI CETEBBIX TOTIOJOTHM.

68.  Ha3zoBuTe XxapaKTEpUCTUKU PACIIPOCTPAHEHHBIX CETEBBIX APXUTEKTYD.

69.  JlaiiTe KpaTKyro XapaKTEPUCTUKY CIICIIUATHLHOTO CETEBOTO 000Dy IOBAHHUS.

70. B kakux 00JacTsIX U C KaKOH LIEeTbI0 TPUMEHSIOTCS JIOKAJIbHbBIE CeTH?

71.  llepeuncnute OCHOBHBIE CEpBUCHI ceTU VIHTEpHET.

72. Yro Takoe IP-aapec?

73. Kakue ocHOBHBIE YCIYTH MPEAOCTaBIseT moyib3oBareism cucrema WWW?

74.  Kak oprann3oBaHbl CUCTEMbI HH(POPMAIIMOHHOTO Toucka cetu Mutepuet?

75.  JlaliTe CpaBHHUTEIBbHYIO XapaKTEPUCTUKY CHUCTEM HWH(GOPMAIIMOHHOTO ITOMCKA
Google u Yandex.

76.  OxapakTepu3yiTe OCHOBHBIEC BUIBI TEXHOJIOTUN MYJIbTUMEINA.

77. llpuBemuTe mpUMEPHl YCTPOUCTB «BUPTYaJbHOW PEATBHOCTH» U OMHIIUTE
MPUHLIMIIBI UX PaOOTBHI.

78.  Kakum BaM mpesCTaBiIsIeTCs] MyJIbTUMEIUNHBINA KOMIBIOTED?

79. Kakoii HocuTenr WHGOPMAIMM  HUCHONB3YeTCSl  UIS  PACIpPOCTPAaHCHHS
MyJIbTUMEANA-TIPOrpaMm?

80.  Oxapakrepu3yiTe CpeACTBa CO3IaHUS MYIbTHMEIUA-TIPHIIOKECHUH.

Kputepuun omneHuBaHusi Ha 3k3aMeHe mo aucuumuinHe «TexnHudeckue cpeacTtBa B
JOY u apxuBax»:

1) OIICHKA 5 BBICTABISETCS MPH OTIUYHOM OTBETE Ha KaXIBIH BOmpoc (3amaHue)
9K3aMEHAIMOHHOI0 OMIIeTa.

Jasi mojydeHHs] OLEHKH «OTJIUYHO». B OTBeTe packphiTa CYIIHOCTh OCHOBHBIX
KaTeropuil U MOHSITUI, COJEPKAIIUXCS B BOIIPOCE, OMPEIeICHbl BCE HEOOXOAUMBIE TOTUYECKHE
CBSI3M M OTHOIICHHUS MEXy HUMU MOJHOCTHIO PACKPBIBAIOIINE CMBICI OTBETA HAa TOCTABICHHBIN
BOTIPOC, U MIPUBEACHBI MPUMEPHI U3 MPAKTHUECKON NEATEIHHOCTH, UIUTFOCTPUPYIOIINE OTBET HA
MOCTaBJICHHBIN BOIPOC.

2) OlleHKa 4 BBICTABJISETCA TIPU OTBETE Ha KaXAbId BOMpoc (3a/JaHHe)
9K3aMEHAIMOHHOTO OMIIETa C OI[CHKOM «XOPOIIIO).



Jasi mosiydyeHUsl OLEHKH «XOpomo». B oTBeTe packpbiTa CYIIHOCTh OCHOBHBIX

KAaTeropuil U IOHATHM, COAEPXKAIIUXCSI B BOIPOCE, U OINPEACIICHbl BCE JIOTMYECKUE CBSI3H U

OTHOLICHUA MCXKY HUMU,

MOCTaBJICHHBIN BOIPOC.

OGGCHG‘II/IBaIOH.[I/IC INOJIHOC PACKPBITHUC CMbICIIA OTBCTA Ha

3) OIICHKAa 3 BBICTABJISETCS MPHU YJOBICTBOPUTEIHHON OIICHKE Ha Ka) bl BOIPOC
(3amaHue) SK3aMEHAIIMOHHOTO OUJIeTa.

Jasi mostydyeHUs OLeHKHM «YydOBJIeTBOPUTENbHO». B OTBeTe packpbiTa CYIIHOCTb

OCHOBHBIX KaTeFOpI/Iﬁ n HOHHTHﬁ, COACpKAIINXCA B BOIIPOCE, TaKUM 06pa30M, yTOOBI B HEM

ImpocMaTpuBaJICA OTBET Ha ITOCTaBJICHHBIN BOIIPOC.

4) OIICHKA 2 BBICTABJISICTCS MPHU HEYJIOBJICTBOPUTEIILHOW OIEHKE HA JIBa WJIM Ha
KaXKIbIH BOIPOC (3a/1aHUE) SK3aMEHALIMOHHOT O OnieTa.

5. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JIUTEPATYPbI, HEOOXOAUMOI
JJIs1 OCBOEHMSI TUCHUILIUHBI (MOIYJIA).

5.1 OcHoBHasi 1MTEpaTypa:

Ne ABTOp, Ha3BaHWE, MECTO U3IAHUS, H3/1aTEIILCTBO, TOJI KomngectBo | DnekTpoHH
U31aHus yueOHON JTUTEepaTyphl, K-BO CTPAHHUI, BUI U 9K3. B BII pecypc
XapaKTEepUCTHKA UHBIX MH(POPMAIIMOHHBIX PECYPCOB O6ubanoreke

1 | Hooxwuiios, O. I1. UudopmaTrka [DneKTpoHHBII pecypc] : https://bibli

yaeOHUK JuIs TpuKiIaaHoro 6akamaspuara / O. I1. o-
HoBoxwuioB. - 3-e u3., mepepad. u poi. - M. : U3gaTenscTBo online.ru/bo
FOpaiir, 2017. - 619 c. ok/FEE705
BC-11CB-
46EB-
810E-
2634A4DE
SE46.
2 | Texunyeckne cpeacTBa ympamieHusi: ydeOHuk Koprees 14
Urops, Kcannonyno I'eopruit M.: Madpa-M. 2013. 199 c.
3 | Uudopmatuka. bazoseiii kypc [Tekct]: yuebHoe mocobue ams 99
cryznenToB BTy30B / mof pea. C. B. CumoHoBHya. - 3-€ U3, -
Cankr-IlerepOypr [u ap.]: [Tutep, 2018. - 637 c.: ui. -
(YVueOnuk mis By30B) (1 OakaiaBpoB U CIIEIUATHUCTOB)
(CtanmapT TpeThero NOKOJICHHs)
5.2 JlonosiHUTEIbHAS JIUTEPATYpa:
ABTOp, Ha3BaHWE, MECTO M3IAHNUs, H3/1aTEIILCTBO, o
Ne | ron m3ganus yueOHOU IUTEPATyphl, K-BO CTPAHMIL, KouBo oi3. B ICKTPORHbI
BUJ] M XapaKTEPUCTHUKA UHBIX WH(POPMAIIMOHHBIX Oubmiorexe | pecype pasmemen
¢bakynbTeTa Ha
pecypcoB
1 | OdopmiisieM  OKyMEHTHl Ha  NEPCOHAIBHOM 22
KOMIIbIOTEpE: TpaMOTHO M KpacuBo JKypasnesa
N.B. / N. B. Kypasnesa, M. B. XKXypasnesa. — M.:
NH®PA-M, 2012. 187 c.
2 | Uadopmaruka. OOmmii xkypc: YueOnuk / A. H. 14
I'yna [m ap.]; mon. pen. B. U. KonecHukosa. — 3-¢.
m3a. — M.: JIAIIIKOB U K°; Poctos H/J] : HAYKA-




CIIEKTP, 2013. 400 c.

3 | DAEeKTpOHHBIN KypHAI URL:http://www.
«MupopmaroHHbIe TEXHOJIOTHH u jitcs.ru/index.php
BBIYHCITUTEIILHBIC CHCTEMBI ?option=

com_content&vie
w=article&id=44
&Iltemid=54

4 | TexHUYECKUE CPEIICTBA YIPABJICHUS: KOHCIIEKT kadenpe
JeKUuMi nmo aucuuIuinHe «TeXHuyeckue cpencTBa
yrpasneHus» / CoctaButenn MupomHudeHKko ALA.,
Epmonenko B.B. Kpacnomap: KyoI'V, 2008. 155 c.

JlJiss OCBOCHMS AUCIUILTUHBI HHBAJTMAAMHE M JIMIIAMU C OTPaHUYCHHBIMU BO3MOYKHOCTSIMU
3I0POBbSI MMEIOTCSl M3/aHUSI B DJIEKTPOHHOM BHUJE B 3JCKTPOHHO-OMOIMOTEYHBIX CHCTEMax
«Jlanvy u «FOpatim»y.

5.3. Illepuoauyeckue u3IaHus

Hayunble »ypHanbl B YWTalbHOM 3aje OWOJMOTEKM (QaKyJabTeTa YIpaBJICHUS U
IICUXOJIOTHH U (MJIM) Ha caliTax MX 3JEKTPOHHbIE BEPCUU:

1 Menemxment B Poccuu 3a pydekom

2 KpeatuBHas 5KOHOMHUKA

3 Poccuiickuii )ypHaa MEHEKMEHTA

4 TIpobGaembl TEOPUU U IPAKTUKU YIIPABICHUS

5 Meroabl MEHEIKMEHTa KauecTBa

6. Ilepeyenb pecypcoB HH(POPMANMOHHO-TEJEKOMMYHUKALIMOHHOH  CeTH
«HTepHETY», HEOOXOAMMBIX /IJIsl 0CBOEHUS TUCHMILIUHBI (MO1YJIs1)

. AIMUHHCTpaTUBHO-yNpaBieH4Yeckuil mopran - URL: aup.ru.
KubepJlennnka - URL: http://cyberleninka.ru.
Hayunas snexrponnast 6udaunorexka URL: http://elibrary.ru.
OGpasoBarenbHbie pecypcebl MHTepHeTa: menemxment URL: http://www.alleng.ru.
. OTKpBITHIE KypCchI OM3Heca 1 skoHomuku - URL: www.college.ru.
IMTouckoBas cuctema «Axanemus google» - URL: http://scholar.google.com -
[Topran KoprioparusHsiii MmeremxkmenT - URL: www.cfin.ru.
. INopran Hayunsix nmyoaukamnmii - URL: www.management.ua.com.
. Poccuiickoe oOpazoBanme, denepanbupii noptan [Odunumansueii cait] — URL:
http://www.edu.ru
10. denepanpHbBIii 00pa3zoBaTeNbHEIN OpTan "DKoHOMHEKa, Comronorus, MeHeKMEeHT"
- URL: www.csocman.edu.ru.
11. DOkcnepthsrii caitt BIID — I'Y URL: www.OPEC.ru.
12. DnexrponHO-OnbOIHOTEewHas cuctema URL: www.iprbooksshop.ru.
13. Dnekrponusie yueousle mocobus - URL: www.biblio-online.ru.

©CEONOO A WNE

7. MeroauvecKkue yKa3aHUA sl 00y4alOIUXCH 110 OCBOCHUIO JUCUMILIMHBI (MOXYJIS)

OcBoeHWE IWCHUIUIMHBI TIPEAYCMATPHBAET MPOCITYIINBAHUE JIEKIMA W TPOBEACHUE
71a00paTOPHBIX PadoT.
Ji1st TIy0OKOTO M3y4YEeHUST AUCIUTUINHBI HACTOSITETTHHO PEKOMEH TyeTCsI:


http://www.jitcs.ru/index.php?option
http://www.jitcs.ru/index.php?option
http://www.jitcs.ru/index.php?option
file:///C:/Users/Марина/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/ZRS9ZY0Y/aup.ru
http://cyberleninka.ru/
http://elibrary.ru/
http://www.alleng.ru/
http://scholar.google.com/
http://www.cfin.ru/
http://www.management.ua.com/
http://www.edu.ru/
http://www.edu.ru/
http://www.csocman.edu.ru/
http://www.opec.ru/
http://www.iprbooksshop.ru/
http://www.biblio-online.ru/

— CHCTEMAaTH4YEeCKH TOTOBHUTHCS K JIAOOPATOPHBIM 3aHATUAM MO Y4eOHBIM MOCOOUSIM,
HAaY4YHBIM CTaThSM B KypHaJIaX, a TAKXKe C HCIOJIB30BaHNEM pecypcoB MHTepHET;

— CBOEBPEMEHHO BBINOJIHATH JIAOOPAaTOPHBIE 33/1aHUs], TOTOBUTH pedepatsl u 3cce.

CamocrositenbHas paboTa CTyA€HTa - OJUH M3 BAXHEHIIMX 5STaloB B IIOATOTOBKE
cnernuanvcToB. OHa MPHOOINACT CTYACHTOB K HCCIIEIOBATEIbCKON paboTe, 000ramaeT onbIToM U
3HAHMUSAMH, HEOOXOJUMBIMHU /ISl TAIBHEWIIEr0 X CTAHOBJICHUS KaK CIICLHAIMCTOB, IIPHBUBACT
HaBBIKU PabOTHI C JTUTEPATYPOH, CTATHCTHYCCKHMH JIAHHBIMU.

Llenp camocTOsATENBHOI pabOTBI - CHCTEMAaTH3alMs, 3aKPEIUIEHHE U pacIIupeHHe
TEOPETHYCCKUX U TMPAKTHYCCKUX 3HAHUI C MCIOJIB30BAaHHEM COBPEMEHHBIX MH()OPMAIMOHHBIX
TEXHOJIOTUH M JIUTEPATYpPHBIX UCTOYHHUKOB. J[1I1 pa3BUTHS HABBIKOB CAMOCTOSTEIBLHON PabOTHI
CTyZICHTaMH BO BPEMsI CAMOCTOSTEIIbHON paOOThI BBIITOIHSFOTCS:

— pedepaTbl, CBA3aHHBIE C PACCMOTPEHUEM CTPYKTYPhl M TPHHLUIIOB OPraHU3aLUH
UH(OPMAIIMOHHBIX PECypCcoB B ceTu MHTEpHET;

— pedepatrbl, CBs3aHHBIE C 0030pOM COBPEMEHHOTO pBIHKA CIICIHAIN3UPOBAHHBIX
CIIPaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPHOBI MEX/y HX CO3/IaTEeIISIMU 32 BIIAJICHHE PHIHKOM;

— JIOMaIIHUE 33/1aHUA 110 TIOMCKY B MHTepHeTe nHpOpMauy Ha 3alaHHYI0 HAYYHYIO TEMY
U TIOATOTOBKE JIOKJIA/Ia.

— pedepatbl, CBSI3aHHBIE C NPABOBBIMH ACHEKTaMHU HCIOJIb30BaHUS WH(OPMAIIMOHHBIX
pecypcoB MHTEpHETA, OXpaHO MHTEILIEKTYAIbHOW COOCTBEHHOCTH;

Pedepar wmnm scce TroTOBATCS CTYIEHTOM CaMOCTOSITENIbHO, B HHX 0000ImaroTcs
TEOPETUYECKHE MaTephalibl IO HCCIEAyeMOW TeMe C HCIOJIb30BAHMEM MAaTEpUATIOB U3
CIeUUabHOM  JMTEpaTypbl, HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, CTaHIapTH3HPYIOIINX
paccMatpuBaemyto chepy. B comepkaHum mHCbMEHHBIX pabOT JOKEH OBITh COOCTBEHHBIH
aHaJIM3 M KPUTUYECKUH MOJXOJ K PEIICHHIO MpoOIeMbl MO BHIOPAHHOH TeMe HCCIEeIOBaHHS,
HOJKPCIUICHHBI CTaTHCTHYCCKUMHU JaHHBIMH W KOPIIOPATUBHOM OTYETHOCTHEO HW3BECTHBIX
Kopropauii. Marepuansl TODKHBI OBITh M3JI0KEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMECHEHHEM MPAKTUYCCKUX JaHHBIX, IPHMEPOB.

CTyaeHTaM pEKOMEHIYEeTCsS HENpEephIBHO MPOBOJWTH HAayYHBIC WCCIECJOBAHHUS O]
PYKOBOJICTBOM TiperojaBaTenss Kadeapsl Mo HM30paHHOW TeMe W TOTOBUTH COOOIICHUS Ha
Hay4dHbIE KOH(pepeHInH, cTaThii B COOPHUK MOJIOJBIX UCCIIEI0BaTENeH U HAyYHBIE )KYPHAIIBI.

OOyueHue CTYJICHTOB C OTPAHUYCHHBIMUA BO3MOKHOCTSIMU OPTraHU3yeTCsI B COOTBETCTBUH C
TpeboBaHUAMH «METOIMUECKHX PEKOMEHAAIN M0 OpraHU3alk 00pa30BaTEIBHOrO IMpolecca
Ui OOy4YeHHs WHBAJIUIOB U JIMI C OrPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS B
00pa3oBaTENFHBIX OPraHU3alMsAX BHICHIEr0 NPO(ECcCHOHATHHOTO 00pPa30BaHUD» OT «8» arpers
2014 .

B ocBoeHMM MUCHUIIIMHBI MHBAIWIAAMHU W JHLIAMH C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/10pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas y4yeOHass paboTa (KOHCYJIbTallUuu) —
JIONIOJTHUTETIbHOE Pa3bsICHEHHE y4eOHOTO MaTepHaa.

WunuBuayanbHble KOHCYNBTAllMU IO TIPEAMETY SIBJISIOTCS BaXKHBIM  (DaKTOPOM,
CIIOCOOCTBYIOIIMM WHAWBUAYATH3alUN 00yYEeHUS U YCTAaHOBJIEHUIO BOCITUTATEIIFHOTO KOHTAKTa
MEXIy TMpernojgaBareieM ¢ OOy4YaroUMMCS WHBAJIMIOM WM JIMIOM C OrPaHUYCHHBIMH
BO3MOKHOCTSIMU 37I0POBBSL.

8. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3YeMbIX NPH OCYLIECTBJICHUHU
00pa30BaTeJbHOI0 NMPOLEcca MO AUCHUILIHHE (MOYJII0).

8.1 llepeyenb HHPOPMALMOHHBIX TEXHOJIOTHIA.
IIpoBepka OMAIIHUX 33aJaHUN U KOHCYJIbTUPOBAHUE ITOCPEACTBOM DJIEKTPOHHOU ITOYTHI.
Hcnons30BaHNe 2IEKTPOHHBIX IPE3EHTALNN ITPU IPOBEICHUH ITPAKTUYECKUX 3aHATUH.

8.2 IlepeyeHb HEOOXOAMMOI0 MPOrPAMMHOI0 00ecCIeYeHUsI.
[Tporpammel [Tt IGMOHCTpAIMK U co3anus npe3enTarmii («Microsoft Power Pointy).



B xoze 1abopaTopHBIX 3aHATHH UCIIONB3YETCs MIPOrpaMMHOE 0OecTieueHue:
1. DnexTpoHHas HHGOPMAIMOHHO-00pa30BaTeIbHAs CPEa YHUBEPCUTETA.
2. DIEeKTPOHHO-OMOIMOTEUHAsI CUCTEM YHUBEPCHUTETA

8.3. IlepeveHb HEOOXOAMMBIX MH(POPMANHOHHO CIIPABOYHBIX CHCTEM
1. CrpaBouno-npaBoBas cucrema «Koncynsrant I[Tnrocy (http://www.consultant.ru)
2. DnektponHas oudnmoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

9. MarepuajabHo-TeXxHUYecKass 0a3a, HeoOxoauMmasi AJsi  OCYLIECTBJICHUS
00pa30BaTeJbLHOIO Mpolecca Mo AUCUUIJINHE (MOAYJIIO0).

MaTtepualbHO-TEeXHUYECKOE 00eCTIeYeHE TUCIUILTUHEI (MOIYIs) U

No Bug pa6or
OCHAIIIEHHOCTh
1. | JlekunoHHbIE Jlaboparopust (ayn. 402H wumm 403H): 16 yueOHBIX MecT,
3aHATUSA YKOMIIJIEKTOBaHHAsI CHeIHaTU3UPOBAHHON Me0ebIo u
KOMITBIOTEPHBIMH CPEACTBAMH OOYYCHHUS C BBIXO/IOM B CeTh MIHTEpHET
U C IPOrpaMMHBIM 00ecrieueHHEeM Ha cepBepe
2. | JlabopaTopHbIe Jlaboparopuss (ayn. 402H wm 403H): 16 y4eOHBIX MecT,
3aHATUSA YKOMILJIEKTOBAaHHAs CHeLIMATTN3UPOBAHHOM MeOeIbIo U
KOMIBIOTEPHBIMH CPEACTBAMH OOYYEHHS C BBIXOJOM B ceTb VIHTepHeT
U C IPOrpaMMHBIM 00ecrieueHHEeM Ha cepBepe
3. CemuHapckue Jlabopatopus (ayn. 402H wmm 403H): 16 y4eOHBIX MecT,
3aHATUSA YKOMILJIEKTOBAaHHAs CHEeLMATTN3UPOBAHHOM MeOeIbIo u
KOMIBIOTEPHBIMH CPEICTBAMH OOYYECHHSI C BBIXOJOM B ceTb VIHTepHeT
U C IPOrpaMMHBIM 00ecrieueHHEeM Ha cepBepe
4. ['pynmossie YuranbHbll 321 6MOIMOTEKN (haKyIbTETa
(MHAMBUAYATbHBIC)
KOHCYJIbTaIHH
5. Texymmii Aynutopust 415A / 417A
KOHTPOJIb,
IPOMEXYTOUHAs
aTTecTanus
6. | CamocrosrenbHas | KaGuner s caMocTosTeTbHON paboThl (YUUTAIBHBIN 3271 OMOIMOTEKH
pabota dakynpTeTa), OCHAIIICHHBIA  KOMITBIOTEPHOW  TEXHUKOH c

BO3MOXXHOCTBIO TIOAKIIOUEHUs1 K ceTu «lMHTepHEeT», NnporpaMMmon
HKPAHHOI'O YBEJIIMYEHUS] U OOECIEUEHHBIN JOCTYIIOM B 3JIEKTPOHHYIO
MH(OPMALOHHO-00pa30BaTEIbHYIO CpEely YHUBEPCUTETA.

9.3. IIpe3enTanumu:

1. TIIpesenranus yueOHON AUCHUTIINHBI

2. OCHOBBI OpTaHU3AINH CTPATETUIESCKOTO aHAIH3a
3. TexHonOIUs CTPATETUYECKOTO aHAIIN3A

4. TexHOJOTHSI MOATOTOBKH pedepaTa u 3cce
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PEINEH3UAL
Ha pa0o4yI0 y4yeOHYI0 IporpaMmy 1o JMCHMILIMHE
b1.B./1B.09.01 TEXHUYECKHE CPEJCTBA B IOY U APXUBAX

PaGoyas yuebHas mporpamMma TIO TIOATOTOBKE OakanaBpuara, MNpoduib
«Opraimn3almoHHOe MPOESKTUPOBAHUE JOKYMEHTAIIMOHHOTO O0ECIIeUeHHsl YIpaBIeHUs B
OpraHu3aluu» cocTaBieHa B cooTBeTcTBUM ¢ TpeOoBanusiMu @I'OC BO wu [Ipumepnoit
OCHOBHOHM 00pa3oBaTeNbHON TMPOrpaMMON 10 HampaBieHUIO MOATOTOBKH 46.03.02
JIoKyMEHTOBEJICHUE U apXUBOBEICHHUE.

Copnepxxanusi paboueit mporpammbl cooTBeTcTByeT TpebOoBanusim OPI'OC BO (B
YacTHOCTH mil. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Copepxanue paboueil MporpaMmbl COOTBETCTBYET IOCTABIICHHBIM  IIEJISIM,
COBPEMEHHOMY YPOBHIO U TEHJICHLIUSAM PAa3BUTHUSI HAYKH W MPOU3BOJICTBA, CIIOCOOCTBYET
NOBBIILIEHUE  MpodeccuoHaliu3Ma B 00JIaCTM  JKCIUTyaTalldd  COBPEMEHHOTO
o0opynoBaHusi ¥ TNPUOOPOB B  YCIOBUSX  MOJEPHHM3AIMM  TPOU3BOJCTBA U
KOHKYPEHTOCIIOCOOHOCTH MPOTYKITUH.

[Ipu pa3paborke paboueld y4eOHON MpPOrpaMMbl HCIHOJB30BaJACh HOBEHIIAS
OTEUYEeCTBEHHAs U 3apyOexHas JIUTepaTypbl U COOCTBEHHbIE U3AaHUs Kadeaphl.

Copnepxanusi pa3fenoB (TeM) ONTUMAIbHO HACBIMIEHBI WU CTPYKTYPHUPOBAHBI,
nesnecooOpa3Ho pachpesieNieHbl M0 BHJIaM JICKIIMOHHBIE W CEMUHApCKUE 3aHSTHS, B
COOTBETCTBUU C TPYAOEMKOCTBIO B 4YacaX, Ha OCHOBE (YHAAMEHTAIBHOCTH U
ucnonb3zoBanus UKT.

PaGouas yueOHas mporpamMma  OTJIMYAETCS  JIOTUYECKOM  CTPOMHOCTBIO,
NPAKTUYECKOW HAIIPaBICHHOCTBIO.

Jlnst 6onee KauyecTBEHHOTO W3YYEHHUS TUCUUIUIMHBI HEOOXOAMMO MPEIyCMOTPETh
NPUBJICUCHUE HA CEMUHAPCKUE 3aHSATHUS MPEACTABUTENEH POCCHICKUX U 3apyOem HBIX
KOMITAHUH, a TakXke MacTep Kacchl € HKCIEpTaMd U CHEIHATUCTaMH B 00JIacTh
aBTOMAaTH3allMU JOKYMEHTAMOHHOTO YIIPABJICHHUS.

3AKJIIOYEHHUE.

PaGouass yuebnas mporpamma mo nucturuimHe b1.B.JIB.09.01 «Texnuueckue
cpeactea B JIOY» MoXeT HCHOJB30BaThCcs B y4eOHOM IIpoliecce MO MOATOTOBKE
OakanaBpuara, npoduib «OpraHu3alMOHHOE MPOEKTUPOBAHUE JOKYMEHTAIIMOHHOTO
oOecrieyeHusl yrpaBieHUs B OpPraHW3allMu» [0 HampaBlieHHt0 moArotoBku 46.03.02
JHoxymenrtoBenenue u apxuBoegenne B PI'bOY BO «Kyol'V».

3aBenyronui kapeapoil « IKOHOMHUKA M OPraHU3aIUsl IPOU3BOICTBA
MI'TY um. H. D. baymana, HCTIOJTHUTEIbHBINA JUPEKTOP HeKOMMepquKoro

npodeccop A /j S CT. (DaJIBKO
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PEINEH3UA2
Ha pado4yI0 y4eOHYI0 IpOorpaMmMy Mo AMCHHUILINHE
b1.B./1B.09.01 TEXHUYECKHUE CPEJICTBA B IOY U APXNBAX

PaGouass ydeOHas mporpamMma IO TOATOTOBKE OakajgaBpuara, Mpoduib
«OpraHuzalMOHHOE  MPOEKTUPOBAHME  JIOKYMEHTAllUOHHOTO  OOecredeHus
YIPABJICHUS B OpTraHU3aIMN» COCTaBlIeHA B COOTBETCTBUU ¢ TpeboBaHusiMu OI'OC
BO u IlpumepHoii OCHOBHOW 0Opa30BaTEIbHON MPOrpaMMONl MO HaIPaBIEHUIO
noArotoBku 46.03.02 JlIokyMEeHTOBEICHHE U apXHUBOBEACHUE.

Copepxanusa pabodeid mporpamMMbl cOOTBETCTBYET TpeboBanusm ®I'OC BO
(B wactHoctu . 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IIEJISIM,
COBPEMEHHOMY YpPOBHIO M TEHACHIMSAM pa3BUTHS HAyKd W IPOU3BOJCTBA,
CHOCOOCTBYET MOBBILIEHHE NpOo(ecCHOHATU3Ma B  O0JACTH  AKCIUTyaTalllH
COBPEMEHHOr0 00OpyJOBaHHMsI M MNPUOOPOB B  YCIOBUAX MOJEPHHU3ALUU
IPOU3BOJICTBA U KOHKYPEHTOCIIOCOOHOCTH MPOAYKLIUH.

[Tpu pa3pabotke pabouel ydyeOHOH MpOrpaMMbl HCIIOJIB30BAJIACh HOBEHIIAS
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

Conepskanus pas3zesioB (TeM) ONTUMAJIBHO HACHIIICHBI U CTPYKTYPUPOBAHBI,
1eJ1ec000pa3HO paclpe/ieieHbl 10 BUJaM JEKIIMOHHbBIE U CEMUHAPCKUE 3aHATHUSA, B
COOTBETCTBHUM C TPYJOEMKOCTBIO B dYacaX, Ha OCHOBE (YHIAMEHTAIBHOCTU H
ucnons3oBanus MKT. PabGouas yueOHas mnporpaMma OTIMYAETCS JIOTHYECKOU
CTPOMHOCTBIO, TPAKTUYECKON HAIIPABICHHOCTHIO.

Jns  Oonee  KaueCTBEHHOIO  M3Y4YEHUS  JUCUUIUIMHBI ~ HEOOXOIHUMO
NPEAyCMOTPETh TPUBJICYEHUE HA CEMUHAPCKUE 3aHATHS MPeNCcTaBUTENEH
POCCHIICKUX U 3apyOeKHbIX KOMIIAHUM, & TAK)KE€ MacTep KJIACChl C AKCIEPTaMU U
CHEIUAINCTaMH B 00JaCTH aBTOMATH3aIlMU JOKYMEHTAIIMOHHOTO YIIPABJICHHUS.

3AKJIFOYEHHUE.

PaGouass yueOnas mnporpamma mo auctumummae  b1.B.JIB.09.01
«Texunueckue cpeactsa B JJIOY u apxuBax» MOXKET UCIOJIB30BAThCS B YUYEOHOM
mpolecce IO  MOArOTOBKe  OakamaBpuarta, npodunb «OpraHuzanuoHHOE
MIPOCKTUPOBAHNE TOKYMEHTAIIMOHHOTO 00ECTICUeHUSI YIIPABIICHUSI B OpTaHU3aAIHI
1o HarpablyieHHt0 nmoArotoBku 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEICHUE B
OI'BOY BO «KyoI'Vy.

PenieHseHr
HayaJIbHUK OT/eJIa
c1yKeOHOM NepenucKy yrpasjieHus A@
agmuHrcTpauuu KpacHoaapckoro ;(p}m

M.H. bonaapesa
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